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POLICY GUIDE- NIHGMNTs
US. DEPARTMENT OF HEALTH, EDUCATION, AND WELFAREL 


No. 5, February 5, 1971 

1. A c o n t i n u i n g  rev iew  o f  t h e  NIH Research Career Development Award Program 
i n d i c a t e s  t h a t  a l i m i t a t i o n  o f  5 y e a r s '  d u r a t i o n  on these awards w i l l  cover t h e  
c r i t i c a l  p e r i o d  o f  t he  career  development o f  each supported i n v e s t i g a t o r .  

w 2. Therefore,  t h e  present  p r a c t i c e  o f  renewing these awards w i l l  be d iscont inued.  
For those i n d i v i d u a l s  now p a r t i c i p a t i n g  i n  t h e  program, renewals w i l l  n o t  be made 
i f  t h e  e x p i r a t i o n  da te  occurs on or a f t e r  June 30, 1972. 

References 

(1 ) " P o l i c i e s  Governing t h e  Research Career Development Award" 7/1/67. 
( 2 )  " P o l i c i e s  Governing the Research Career Development Award'' 10/1/67. 

The GU.TDE i s  pubZished a t  irreguZar in tervals  t o  provide poZicy and administrative 
in fomtx t ion  t o  individuaZs and organizations who need t o  be kept informed of 

I& requimments and changes i n  grants programs administered by the  Nationu Z I n s t i t u t e s  
o f  Health. 
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PANDED SCOPE OF N I H  A N N O U N C E M E N TGRANTS' pol ICY GU U 

1. Beginning w i t h  t h e  nex t  issue,  t h e  GUIDE w i l l  be expanded i n  scope and d i s t r i ­
b u t i o n  t o  p r o v i d e  an o f f i c i a l  means f o r  d i ssemina t ion  o f  program, p o l i c y ,  and 
a d m i n i s t r a t i v e  i n f o r m a t i o n  on N I H  a c t i v i t i e s  supported by c o n t r a c t  as w e l l  as 
g ran ts .  

2. As e a r l y  as p r a c t i c a b l e ,  o f f i c i a l  d e s c r i p t i o n s  o f  con t rac t - suppor ted  programs 
3 f  t h e  severa l  NIH components w i l l  be pub l i shed  f o r  t h e  i n f o r m a t i o n  and guidance

pyli)f a l l  concerned. 
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. PRINCIPALINVESTIGATOR ON RFSFARCH 
PROJECTS SUPPORTFD BY N I H  (NIH 42051 POLICY 

1. PURPOSE T h i s  issuance d e f  
r e s e a r c h p r o j e c t s  supported by 
t h e  research  p r o j e c t .  

2 .  	 BACKGROUND Code o f  Federa 
i n v e s t i g a t o r  as t h e  i n d i v i d u a l  

nes t h e  r o l e  o f  the  p r i n c i p a l  i n v e s t i g a t o r  on 
N I H  and s e t s  f o r t h  h i s  r e s p o n s i b i l i t i e s  i n  regard t o  

Regulat ions,  T i t l e  42, P a r t  52, d e f i n e s  a p r i n c i p a l  
who i s  r e s p o n s i b l e  f o r  the  s c i e n t i f i c  and t e c h n i c a l  

d i r e c t i o n  o f  t h e  research p r o j e c t .  The d e f i n i t i o n  f u r t h e r  r e q u i r e s  t h e  p r i n c i p a l  
i n v e s t i g a t o r  t o  be so des ignated by t h e  grantee and approval  o f  t h e  g r a n t e e ' s
d e s i g n a t i o n  by t h e  Secre tary  o f  HEW. The s u b j e c t  r e g u l a t i o n  a l s o  s t i p u l a t e s  t h a t  
a p p l i c a t i o n s  f o r  research g r a n t s  s h a l l  i n c l u d e  t h e  i d e n t i f i c a t i o n  and d e s c r i p t i o n  
o f  t h e  q u a l i f i c a t i o n s  o f  t h e  p r i n c i p a l  i n v e s t i g a t o r .  

APPLICABILITY T h i s  p o l i c y  a p p l i e s  t o  a l l  a p p l i c a t i o n s  t o  N I H  f o r  research3. -
p r o j e c t  suppor t .  

4. PoLIrCY An i n d i v i d u a l  i d e n t i f i e d  as a p r i n c i p a l  i n v e s t i g a t o r  i n  an a p p l i c a t i o n  
f o r  	research  p r o j e c t  support  m u s t  be p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  s c i e n t i f i c  and 

x h n i c a l  d i r e c t i o n  o f  the  p r o j e c t .  I n  ins tances  where t h e r e  i s  doubt as t o  t h e  
- tent  of  p a r t i c i p a t i o n  by t h e  p r i n c i p a l  i n v e s t i g a t o r ,  t h e  a p p l i c a t i o n  w i l l  be 

s u b j e c t  t o  d e f e r r a l  o r  r e t u r n  u n t i l  t h e  g r a n t  a p p l i c a n t  has c l e a r l y  descr ibed t h e  
r e l a t i o n s h i p  o f  t h e  p r i n c i p a l  i n v e s t i g a t o r  t o  t h e  p r o j e c t  under rev iew.  

5 .  PROCEDURE 

a. When t h e r e  i s  reason t o  q u e s t i o n  t h e  r e l a t i o n s h i p  o f  t h e  named 
p r i n c i p a l  i n v e s t i g a t o r  t o  t h e  p r o j e c t  f o r  which suppor t  has been 
requested, t h e  p r i m a r y  r e v i e w  group w i l l  reques t  c l a r i f i c a t i o n  
o f  such r e l a t i o n s h i p .  I f  t h e r e  i s  doubt t h a t  t h e  p r i n c i p a l  
i n v e s t i g a t o r  i s  i n  f a c t  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  s c i e n t i f i c  
and t e c h n i c a l  d i r e c t i o n  o f  t h e  p r o j e c t ,  t h e  i n i t i a l  rev iew group 
may recommend d e f e r r a l  f o r  N I H  s t a f f  c o n s u l t a t i o n  w i t h  t h e  
a p p l i c a n t  i n s t i t u t i o n .  

b. 	 Ifi t  i s  c l e a r  t o  t h e  i n i t i a l  rev iew group t h a t  t h e  named p r i n c i p a l  
i n v e s t i g a t o r  i s  n o t  i n  f a c t  p r i m a r i l y  r e s p o n s i b l e  f o r  t h e  s c i e n t i f i c  
and t e c h n i c a l  d i r e c t i o n  of t h e  p r o j e c t ,  i t  w i l l  make a recommendation 
f o r  d i  sapproval .  
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Y / / / / / / / / / / / / ,- w
FFES (NIH 5302)

w // P011CY CHA NGE /,. ~FCO~JSULTANT '/ //// / / / / / / /% 

4 	 1. The use of g r a n t  funds f o r  t h e  payment o f  c o n s u l t a n t  fees ( f rom both  w i t h i n  
and o u t s i d e  t h e  grantee o r g a n i z a t i o n )  i s  a l lowab le  as a d i r e c t  c o s t  f o r  e s s e n t i a l  
s e r v i c e s  t h a t  cannot be prov ided by persons r e c e i v i n g  s a l a r y  suppor t  under t h e  
g r a n t  o r  o therw ise  compensated f o r  t h e i r  serv ices .  

2. A l though a p p l i c a n t s  a r e  expected t o  a n t i c i p a t e  c o n s u l t a n t  requi rements and t o  
i n d i c a t e  t h e  proposed use o f  c o n s u l t a n t s  i n  t h e  g r a n t  a p p l i c a t i o n ,  p r i o r  approval  
f o r  payment of c o n s u l t a n t  fees i s  n o t  requ i red .  

3. Charges t o  a g r a n t  f o r  c o n s u l t a n t  s e r v i c e s  may i n c l u d e  fees, t r a v e l ,  and 
s u p p o r t i n g  cos ts  (per  diem and, where appl i c a b l e ,  subs is tence) .  However, c o n s u l t -
a n t  fees f rom Federal  funds may n o t  be p a i d  t o  a f u l l - t i m e  employee o f  t h e  
Federal  government. 

4. 	 When t h i r d  p a r t y  awards a r e  made under g ran ts ,  t h e  grantee s h a l l  assure t h a t  
such t h i r d  p a r t i e s  adhere t o  t h e  p r o v i s i o n s  o f  t h i s  p o l i c y .  

5. I t  i s  expected t h a t  g ran tee  o r g a n i z a t i o n s  w i l l  n o r m a l l y  have t h e i r  own p o l i c i e s  
w i t h  r e s p e c t  t o  use o f  c o n s u l t a n t  serv ices ,  t h a t  those p o l i c i e s  w i l l  a p p l y  regard-
l e s s  o f  t h e  source o f  suppor t ,  and t h a t  they  w i l l  i n c l u d e ,  as a minimum, t h e  
standards f o r  documentation descr ibed below. I n  t h e  absence o f  such p o l i c i e s ,  t h e  

- fo l low ing  s h a l l  represent  t h e  minimum standards f o r  documentation i n  suppor t  o f  
t h e  use o f  consu l tan ts :  

a. 	 Evidence t h a t  t h e  s e r v i c e s  t o  be prov ided a r e  e s s e n t i a l  and cannot be pro­
v i d e d  by persons r e c e i v i n g  s a l a r y  suppor t  under t h e  g r a n t  o r  o therw ise  
compensated f o r  t h e i r  s e r v i c e s .  

b. 	 Evidence t h a t  a s e l e c t i o n  process has been employed t o  secure t h e  most 
q u a l i f i e d  i n d i v i d u a l  a v a i l a b l e ,  c o n s i d e r i n g  t h e  n a t u r e  and e x t e n t  o f  
s e r v i c e s  t o  be requ i red ,  and t h a t  such i n d i v i d u a l ' s  s e l e c t i o n  has been 
approved by t h e  s e n i o r  o f f i c e r  o f  t h e  i n s t i t u t i o n  o r  h i s  designee. 

c. 	 Evidence t h a t  t h e  charge i s  a p p r o p r i a t e  c o n s i d e r i n g  t h e  q u a l i f i c a t i o n s  o f  
t h e  c o n s u l t a n t ,  h i s  normal charges, and t h e  n a t u r e  of  t h e  s e r v i c e s  t o  be 
prov  ided . 

6. The f o l l o w i n g  spec ia l  c o n d i t i o n s  app ly  t o  educat iona l  i n s t i t u t i o n s :  

a. 	 On grants  made t o  educat iona l  i n s t i t u t i o n s  f o r  research o r  educat iona l  
serv ices ,  c o n s u l t a n t  fees may be p a i d  t o  employees of t h e  grantee i n s t i t u ­
t i o n  o n l y  i n  unusual cases and prov ided one o f  t h e  f o l l o w i n g  s e t s  of 
c o n d i t i o n s  is determined t o  e x i  s t .  

(1)  	 C o n s u l t a t i o n  i s  across departmental  l i n e s  and t h e  work performed by 
t h e  c o n s u l t a n t  i s  i n  a d d i t i o n  t o  h i s  r e g u l a r  departmental  load,  o r  

W 
( 2 )  	 C o n s u l t a t i o n  i n v o l v e s  a separate o r  remote o p e r a t i o n  and t h e  work 

performed by the  c o n s u l t a n t  i s  i n  a d d i t i o n  t o  h i s  r e g u l a r  departmen­
t a l  load .  
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b. 	 The determinat ion  as t o  compliance w i t h  t h e  above p r o v i s i o n s  may be made 
a t  t h e  grantee l e v e l  o n l y  by t h e  head o f  t h e  i n s t i t u t i o n  o r  h i s  
des ignated rep resen ta t i ve .  I n  those cases where t h e  des ignated repre­
s e n t a t i v e  i s  p e r s o n a l l y  i n v o l v e d  i n  the  g ran t  under cons ide ra t i on ,  t h i s  
de terminat ion  may o n l y  be made by the  head o f  t h e  i n s t i t u t i o n .  

7. T h i s  issuance supersedes page 3, Grants P o l i c y  Guide No. 4, dated December 1, 
1970. 

-
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GRANTEE INSTITUTIONS ( N I H  5803) POLICY 


1 .  PURPOSE This issuance s t a t e s  the policy on the period of time f o r  which the 
grantee i s  required t o  re ta in  records r e l a t i n g  t o  grants and awards received from 
the National I n s t i t u t e s  of Health. I t  supersedes previous pol icy statements 
concerning record retention requirements. 

2 .  PO.LICY All recipients  o f  grants  and awards made by the NIH are  required t o  
7mainEin grant records , i d e n t i f i a b l e  by individual grant number. Original docu­

ments such as  invoices,  checks, time records and payrolls i n  support of d i r e c t  
costs may be retained i n  grant f i l e s  o r  i n  the grantees '  regular f i l e s  provided
the grantees ' accounting records contain adequate reference f o r  ident i fying and 
locating the original documents. 

a .  	 Grants Other than Construction Grants All records (e.g.  accounting
records and progress repor t s )  shal l  be retained f o r  audi t  purposes f o r  
a period of f i v e  years a f t e r  the end o f  the budget period which they 
cover o r  un t i l  a Federal audi t  i s  completed and a l l  resu l t ing
questions a re  resolved, whichever occurs f i r s t .  

lvlf b. Grants Made Under NIH's Construction Authority 

( 1 )  Records must ident i fy  the source and expenditure of a l l  funds 
used t o  pay the cost  of the construction project.  Also t o  be 
retained are  archi tectural  and engineering records and other records 
necessary t o  ver i fy  compliance w i t h  spec i f ic  terms and conditions of 
the award. 

( 2 )  A l l  records s h a l l  be retained f o r  audi t  purposes f o r  a period of 
f i v e  years a f t e r  the close o f  the f i s c a l  year i n  which the construc­
t ion i s  completed or un t i l  a Federal audi t  i s  completed and  a l l  
resul t ing questions a r e  resolved, whichever cocurs f i r s t .  

References­

( 1 )  	DHEW Grants Administration Manual , Chapter 1-100, "Retention of Records by
Grantee Agencies and Ins t i tu t ions .  " 

( 2 )  	Code of Federal Regulations , T i t l e  42-Pub1 i c  Health, Parts 52.23(a), 53.131 ( c ), 
57.8(e) ,  57.106(g), 57.406(g), 57.511(a), 57.610(a), 57.715(a), 57.808, 
57.!310(a), 57.1011 ( a ) ,  58.9, 59a.7, 59a.Z0(a) 59a.37(d), 64.4(c) .
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