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 Committee Management User Group Meeting

Date:
January 16, 2002
Time:
1:00 – 4:00 p.m.
Location:
Rockledge 2, Room 7111
Chair:
Kay Valeda

Next Meeting:
Rockledge 2, Room 7111, January 23, 2002, 1:00 – 4:00 p.m.

Action Items

1. (Scarlett and Lyn) Write an Inside eRA newsletter article on the January 22, 2002 CM assignment mailers change.

2. (Kay) Send an email announcement to all CM personnel to remind them to update their IMPAC II WRK addresses.

3. (Scarlett) Provide an online announcement on the CM logon screen to remind federal staff to update their IMPAC II WRK addresses.

4. (Krishna) Write an Inside eRA newsletter article on the JAD schedule change.
5. (Kay) Send out an agenda for remaining CMUG meetings.
6. (Kay) Reserve Rockledge 2, Room 7111 every Wednesday afternoon through November, 2002.
7. (Judy) Examine the problem where the profiles of SRAs added and removed from a meeting are combined.
Announcements

· Scarlett Gibbs announced that Cassandra Spears has joined the User Support Branch.
· Claire Benfer has taken a new position with NCI (National Cancer Institute) in Committee Management. Anna Snouffer will be the new Advocate for Committee Management starting January 28, 2002.
· Scarlett reminded the group that January Council summary statements are to be released the week of January 21, 2002.
· Krishna announced that the JAD sessions, originally scheduled to begin January 30, 2002, will now begin in March. The JADs cannot commence until all requirements have been gathered, and this process will continue through February. As a result, the CM Lifecycle Redesign will not be complete in 2002 (see Action Item 4).
· Because meeting participants will be supporting the upcoming Councils, the February 6 and 20, 2002 CMUG meetings have been cancelled. An additional meeting will be scheduled the week of February 11, 2002.
Presentation Topics

· Sara Silver, the analyst for the IMPAC II Person data redesign project, was present to hear discussion on Person-related CM requirements. The group discussed items 127-140 of the CMUG Requirements Document (Attachment A). The table below contains only abbreviated descriptions of requirements. Please see the Requirements Document for complete descriptions.

	Requirement 
	Abbreviated Description
	Discussion

	127
	Person Administration: Eliminate/modify checklist data - reduce to four questions…
	Sara will send an email to Krishna Collie. Is the information entered? By whom? SRAs would like to see this data.

	128
	Need discussion on expertise.  How to handle updates made in Role…
	People data redesign will address this requirement.

	130
	TSO "Status" type information for a person…
	CMUG declines to address this. Referred to the RUG (RUG Users Group).

	131
	"Status" and committee service to appear on same screen
	People data redesign will address this requirement.

	132
	Need discussion on sensitive info such as SSN and RES/VCH address information…
	Covered in a previous meeting.

	133
	Person Involvement Sensitive: What does W/d mean?
	This is a labeling issue.

	134
	Person Involvement Sensitive: Do we need race subtype?
	People data redesign will address this requirement.

	135
	Birthdate and (especially) birthplace - are these ever used?  Could either be eliminated?
	These fields are required for certain CM slates.

	136
	Do we need a Disability subtype?
	This field will be needed for current and/or anticipated OFAC reports.

	138
	Pull down entry of Person titles, with text modification of field.
	According to Sara, there needs to be a cross-functional discussion on this issue. Every business area needs to be involved.

	139
	Some reviewers request/provide more than one title.  Two or three fields should be allowed.
	People data redesign will address this requirement.

	140
	Deceased field…
	People data redesign will address this requirement.


· The group then discussed Requirements 75-87.

	Requirement 
	Abbreviated Description
	Discussion

	75
	Voucher Printing
	GTAs should only edit meetings, not add them. This is a GTA user error. A programmatic solution would be to disallow the printing of a voucher if there is no grant application attached.

	77
	Shared screen - voucher received, where in process, date paid.  SRA and GTA access (view only).
	The voucher screen has a check listing screen already. Additional check status is not available in IMPAC II. There will be a check register report.

	78
	Would like an e-mail sent to GTA when voucher has been paid.  (The shared Voucher screen may be a better solution.)
	The group prefers a paid voucher report or other voucher querying methodology to an email. 

	80
	Be able to import information from check writer into IMPAC II, with an exemptions report for errors
	People data redesign will address this requirement.

	81
	Vouchers - can be streamlined…
	IRS issues disallow any change.

	82
	CM1054: (voucher screen) SSN needs  to be input and need  to check to be sure it isn't all zeros or all nines, etc…
	Voucher should be printed.

	83
	Fiscal Year report for expenses
	The check register report will address this.

	84
	Voucher/ADB Data button should link to person highlighted in Meeting Roster block
	See Item 78.

	85
	Meeting Expense Search screen: if you have a valid voucher number there must be a total..
	This requirement needs further clarification.

	86
	CM1050-Adminstrative Expense Maintenance: next to each item would like a field so SREA can input the date they received the bill.
	The developers will do this.

	87
	Electronic submission of vouchers with electronic signatures
	This item should be deferred.

	An added requirement
	Add a field on the Voucher/ACB screen to show whether a meeting participant is a telephone reviewer.
	This information should print on the voucher.


· The nomination slate issues, items 141-145, will be discussed in the next meeting when Claire and Anna are present.

· Ev Sinnett brought up a new issue. It is very difficult to change the Federal Staff person assigned to a meeting. Suzanne Fisher requires that there be no more than one SRA actively assigned to a particular meeting. Changing the SRA is problematic. One must “end” the first SRA and “add” the new one. This can cause SRA profiles to combined. Judy Shaheen was asked to look into this problem (see Action Item 7)

· Ev brought up an issue related to items 42-44 in the Edit Meeting Attendees section of the Requirements Document. He would like a single screen that would allow him to clean up the degrees displayed for all meeting attendees on the roster at one time. The solution proposed was to address this requirement in a shared module integrating Peer Review and Committee Management.

· As screens are reviewed in upcoming weeks, Colleen will need to know which field changes must be tracked in a log.

Concluding Remarks

The next meeting will take place in Rockledge 2, Room 7111 from 1-4:00 p.m. on January 23, 2002. All participants are asked to be ready to decide on the date and time for an additional meeting the week of February 11, 2002.

Attendees

Albrecht, Lyn (OD/OCO)

Blizard, Colleen (Northrop Grumman)

Collie, Krishna (RN Solutions)

David, Tracey (CSR)

Dwyer, Bonnie (NIMH)

Gibb, Scarlett (OD)

Grabner, Caroline (NHLBI)

Kuhn, Jeff (Northrop Grumman)

Scibek, Carol (CSR)

Shaheen, Judy (Northrop Grumman)

Silver, Sara (OD)

Sinnett, Everett (CSR)

Spears, Cassandra (OD)

Thee, Linda (CSR)

Valeda, Kay (NHLBI, Chair)

Whelan, Kate (NIMH)

Attachments
A. CMUG Requirements Document
CMUG Meeting Minutes

3

