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 Committee Management User’s Group (CMUG)


Date:
July 17, 2002, Thurs.

Time:
1:00–4:30 p.m.

Location:
Rockledge 2, Room 7111

Advocate:
Anna Snouffer

Chair:
Kay Valeda

Analyst:
Krishna Collie

Next Meeting:
Wed., August 21, 1:00–4:30 p.m., Rockledge 2, Room 7111

Action Items

· (Scarlett) Check to see if there are guidelines available for how Single Point of Ownership works.

· (Krishna) Discuss with Sara Silver the issue of modifying expertise fields.
· (Krishna) Check on comments about the User Manual format that came out of the last CMUG meeting.

CM, Version 3.9.13.0, Release

Several IMPAC II applications will be deployed on Friday, July 19, including Committee Management, version 3.9.13.0, which is a mandatory release. Kay distributed the Committee Management (CM) Version 3.9.13.0 Release Notes, which delineated the changes in the new release.

The deployment will begin on Friday at 4 p.m. and may continue through Sunday. However, Scarlett said that should anything go wrong with the installation, the installation will be deferred.

Krishna reviewed the changes in the Institutional Profile File (IPF), which primarily will be cosmetic (cleaning up titles, names, etc.) and fixing bugs. Of note is the change in terminology of “Upload Rosters” to “Gen Ros” (generate rosters) as well as function. By pressing the “Gen Ros” button, you generate a roster that is sent to the Summary Statements where a flag is displayed notifying users that the Roster is available.

Single Point of Ownership

Kay distributed an Inside eRA newsletter article regarding Single Point of Ownership. There are 2,000 Principal Investigators (PIs) registered in Commons, which is a relatively small number for committee and review activities, so the Single Point of Ownership probably won’t affect us too much yet.

According to the article, these 2,000 profiles will be locked from July 19 to late August at which time the Commons Profile Administration Web interface will be deployed to external users. Only these PIs, their delegates, and a few NIH people, including Data Quality Control Contacts, will be able to modify the Profiles while they are locked.

Action:
(Scarlett) Check to see if there are guidelines available for how Single Point of Ownership works.

Issues from Last Meeting

	Issue
	Response

	Preferred use of middle name instead of first name.
	Sara Silver, analyst for the Person Module, will investigate a “Preferred Name” field.

	Web rosters
	FACA/non-FACA(Federal Advisory Committee Act) code has been added to the Web roster logic to filter out non-FACA rosters.

	Why are there two rosters: one in Commons and one in IMPAC II?
	Krishna said that data should match at this time. We will investigate further.

	How are meeting dates with associated deadline dates formulated?
	The meeting notice should be posted 30 days prior to the meeting date.

	SRA Expertise: is it still required?
	The freeform, text space for writing in expertise has not been required as of the March 2002 release.

	NIMH Chair Grant: not automatically linking.
	Krishna investigated this two-year-old problem and may have the answer for the problem and a possible fix. Stay tuned.

	Login to CM
	Use IMPPRD instead of IMPP when logging into CM as follows:

Enter: Username/password

Database: IMPPRD


Table Talk

	Question/Issue
	Response

	Why is there a category for “expertise” and a sub-category for “expertise?”
	There was a request by users that they wanted to better describe their jobs. The sub-category section was added in response.

The group discussed the issue that they are allowed to change errors but cannot delete completely. The expertise fields must be filled in (they are not optional), therefore some have all zeroes.

Action:
(Krishna) Discuss with Sara Silver the issues related to modifying expertise fields.

	How do you form a committee without a chair selected?
	Sometimes the chair of a committee is chosen at the meeting. It was pointed out that there is a category under “Type” that allows you to select “Chair Selected by Committee.” However, “Chair selected by Committee” cannot be used by any committee. This function has to be in either the committee’s charter or the legislation used to establish the particular committee. Currently, there are only one or two committees authorized to select a committee chair by vote of the committee’s membership. All other committee chairs are appointed (NACs, PACs, IRGs and BSCs) or designated (SEPs) by officials at NIH or DHHS. In a few cases, Chairs are named in the committee’s charter. This is used when a specific NIH or HHS employee will chair the committee.

	Who is responsible for keeping Program Officials’ addresses updated?
	It is the responsibility of the IC to keep PO addresses current in the database. Most letters pull the address from the preferred work address fields and many of these are incomplete. However, representatives from the ICs were given their incomplete lists at the last EMPC meeting. This should bring some tangible results. However, in the end, this is not a CM issue but a Program issue.

	Can the Program Class code show as a name instead of a code on Score Mailers?
	It is NIH policy to show the Program Class code on Score Mailers.

	Why can’t work and mailing addresses be combined?
	Most people in the group contend that Reviewers/Consultants often have more than one address, e.g., an office in one place and work in a nearby hospital. It is necessary to have both addresses.

There is a study being conducted regarding establishing one (or two but not 13, for example) preferred contact address. The study is in its early stages.

	Have hotel locations been received for the new and revised hotel list that will be available in the CM?
	Krishna has received hotel lists from a few people but is waiting for more input. However, with the lists Kay gave him at the meeting, he can start the on-line picklist.

	CM Fast Track: what’s the status?
	The pilot will be deployed in November and the production version in December. There will be a Web version of the Person module but it will not be in the J2EE environment even though the CM Meetings Data Module will be.

The JADs are continuing to meet through early August to validate requirements, but development has already begun. The next JAD meeting is on July 24, 1–4:30 p.m., in Rockledge 2, Room 7111.

	What is status of User Manual comments from CMUG?
	Action
(Krishna) Check on comments about the User Manual format that came out of the last CMUG meeting.


Attendees

Collie, Krishna (RN Solutions)

Seppala, Sandy (LTS/OCO, recorder)

Sinnett, Ev (CSR)

Valeda, Kathryn (NHLBI)

Whelan, Kate (NIMH)

Nuss, Mary (NIAID)

Gregory, Janet (NIDDK)

Gibb, Scarlett (OD/USB)

David, Tracey (CSR)

Kemmerle, Donna (NIDCD)

Rustin, Lisa (NCI)

Caraballo, Kim (NICHD)

Forrest, Kina (NIBIB)

Fonville, Olaf L. (NIDDK)

Scibek, Carol (CSR)

Carter, Melvin (NICHD)

Reid, Cikena (NINDS)

CMUG Meeting
Minutes, July 17, 2002
3

