[image: image1.jpg]


 Internet Assisted Review Focus Group


Date:
April 8, 2002

Time:
1:30–4:00 p.m.

Location:
NGIT, Fourth-Floor Conference Room

Chair:
Eileen Bradley

Chair:
Tracy Soto

Next Meeting:
April 15, 2002, 1:30–4:00 p.m., NGIT, Fourth-Floor Conference Room

Action Items

· (Roy) Email draft of letter for registration requirement 5.2.32.

· (Tracy, Scarlett, Daniel) Meet with the Security Group to delineate intent for added security requirements for IAR and to edit the requirements to more clearly state their intentions, including whom should be notified when a Reviewer fails to enter a valid identifier after three tries (see 5.4.5).

· (Daniel) Design IAR banner screen that appears after Reviewer successfully registers or logs on. This screen should have a button for logging on to the IAR module itself and a button for those not registered (see 5.4.14).

· (Scarlett) Review Committee names to see how they are described in the CM module (see p 15 of the PowerPoint presentation).

· (Scarlett) Investigate the feasibility of pulling a phone number for a teleconference into the Meeting column (see p. 15 of the PowerPoint presentation).

The minutes refer to two documents, which are available on the eRA website:

· Scope document which lists the requirements (http://era.nih.gov/Docs/IAR_Scope_Document_Draft_04-15-02revised.doc )

· PowerPoint document with the proposed IAR screens (http://era.nih.gov/Docs/IAR_screens_04-08-02.ppt )

Tracy announced that the Security group from Mitretek is to have all of the security information that this group requires by the end of April.

Critique Upload Screen

The group agreed on the following message that will appear on the Critique Upload screen to remind Reviewers that they must include special considerations:

Human Subjects are part of the review criteria and need to be assessed by the assigned reviewers. This includes:

· Protection of human subjects from research risks

· Data and safety monitoring

· Inclusion of women

· Inclusion of minorities

· Inclusion of children

NIH policy also requires the review panel to consider the following items:

· Animal welfare

· Biohazards

· Budgetary overlap

Section 5.2—Release Meeting to IAR/IAR Control Center

Requirement Changes

	Number
	Requirement
	Comments/Changes

	5.2.20
	The IAR Control Center must allow SRA/GTA to run a printable report, which will list all reviewers in the meeting, their MLG role email address, username and PIN (person_id). This report could provide SRA/GTA information on whether or not a Reviewer has registered to use IAR.
	Added “and PIN (person_id).”

	5.2.32
	The IAR Control Center must provide SRA/GTA with a printable report/letters to facilitate user registration. The PIN (person_id) and other relevant registration information will be on the letter.
	Roy will send a draft of the letter through email to committee members to review.



Action:
(Roy) Email draft letter for registration requirement 5.2.32.

Section 5.4—User Registration

All requirements in this section will be for Version 1, and a MUST.

Account Creation Screen

The group agreed to these changes on the Account Creation screen:

· At the top, where it says (if you are not (person’s name), click here), change to (if you are not (person’s name), contact your SRA/GTA).
· Add the word “one” so that the sentence reads: To enable you to reset a forgotten password in the future, choose one question and enter your answer below.

· Add boldface/asterisk next to all required fields.

· Put a note at the bottom of the screen saying that the fields that are in boldface and have an asterisk denote required fields.

· Change “Accept User Agreement” to “I accept this User agreement.”

Requirement Changes

	Number
	Requirement
	Comments/Changes

	5.4.4
	If the Reviewer fails to enter a valid identifier three times, the system alerts the SRA.
	The group discussed whom the system should alert should the Reviewer fail to enter a valid identifier after three tries. Some thought that the SRA should be notified, so they would know that one of their Reviewers was having trouble logging on. Others thought that Security might have to be notified because it might indicate a possible hack. All decisions are dependent on the intent of the Security group for this requirement.

It was agreed that the PIN should not be disabled but it would be acceptable to disable the URL.

	5.4.14
	After the Reviewer successfully registers, the registration confirmation screen will provide a link to a “vanilla” IAR banner screen where s/he can log on. The banner screen will also tell them that if they aren’t registered, how to do so.
	This is a new requirement.


Action:
(Tracy, Scarlett, Daniel) Meet with the Security Group to delineate intent for added security requirements for IAR and to edit the requirements to more clearly state their intentions, including whom should be notified when a Reviewer fails to enter a valid identifier after three tries (see 5.4.5).

Action:
(Daniel) Design IAR banner screen that appears after Reviewer successfully registers or logs on. This screen should have a button for logging on to the IAR module itself and a button for those not registered (see 5.4.14).

Section 5.5—Log-on to IAR

All requirements in this section are to be in Version 1, and are a MUST.

IAR Log on Screen

The group agreed on the following changes for this screen:

· Move the two messages (If you forgot your User Name… If you forgot your password…) so that appear together beneath the Submit button.

· Make the Helpdesk email a hyperlink that can launch an email. List the 800 Helpdesk number in addition to the 301 number.

Section 5.6—Password Reset

All requirements in this section are to be in Version 1, and are a MUST.

Resetting a Forgotten Password Screen

The group agreed on these changes for this screen:

· Fix the spelling of Password.

· Change 5.6.11 to read: If answer is valid, the system must require the Reviewer to create a new password.

When the Reviewer hits Submit, the screen on p. 12 appears.

· Add the word “new” so that the sentence reads: Please enter a new Password of your choice.

5.9—Post Phase

The group agreed on the following changes for this screen (p. 15):

· All columns can be sorted by clicking on the column title.

· Change (ET) to (EST).

· Change the word “Post” to “Submit.”

· Add the email address and phone number to SRA Name field.

The group discussed the Meeting field. This meeting title will be pulled from the Committee Management (CM) module. Workgroups will be included, which are part of a parent committee.

Action:
(Scarlett) Review Committee names to see how they are described in the CM module (see p. 15 of the PowerPoint presentation).

If the meeting is a phone conference, the meeting title should say “teleconference” and include the phone number.

Action:
(Scarlett) Investigate the feasibility of pulling a phone number for a teleconference into the Meeting column.

Reviewer’s Application List—Post Phase Screen

The group agreed on these changes for this screen (p. 16 of the PowerPoint presentation):

· Put the Meeting Title at the beginning of the line for “Meeting:”

· Remove Council date from meeting identifier.

· Put the “alphabet soup” meeting identifier on a second line beneath “Meeting:”

· Change (ET) to (EST).

· Force Subproject name to new line (make this a standard).

· Instead of the * to indicate a New PI, add a column for New PI and use Y for Yes to indicate PI is new. The * is discouraged as an indicator because it is also used for required fields.

· For the Show All Applications, add “COI” in the Assignment Role column for applications where the Reviewer is in conflict. This is a COULD.

· For the Application column, allow sorting by Activity code, IC and serial number.

Reviewers can delete a critique they’ve submitted in the Submit and Edit phases.

· Add a pop-up screen that says “Are you sure you want to delete?” whenever a Reviewer hits the delete button to delete a critique.

· Add a Log Off button, which, when clicked, shows the message “Are you sure? Yes, No.” This will be depending on the J2EE framework standard for logging out of eRA applications.

Attendees

Binder, Roberta, NIAID

David, Tracey, CSR

Fox, Daniel, NGIT

Gibb, Scarlett, OD

Greenleaf, Andy, NGIT
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Levy, Adam, NGIT

Musto, Neal, NIDDK

Seppala, Sandy, OCO

Sinnett, Ev, CSR

Soto, Tracy, OD

White, Roy, NHLBI
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