
 
SAMPLE RECORD KEEPING FOR INCOMING COMPONENTS 
 
Name of 
component 

Quantity 
of  the 
shipment 

Supplier’s 
name 

Supplier’s 
lot number 

Date of 
receipt 

COA 
evaluation 
(pass/fail) 

Results of 
testing 
performed* 
(pass/fail) 

Expiration 
date 

Assigned  
Component 
ID #** 
 

Approved 
by 

          
          
          
          
          
          
          
          
 
 
*   identity test , if applicable 
** identification code designated by PET center, specific to each shipment 
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