	


	National Institute of Allergy and Infectious Diseases

DAIDS RFC, RFA, PA REVIEW SHEET AND DOCUMENT CHECKLIST
This form must be signed, dated, and attached to the final draft RFC, RFA, or PA

before the package is sent to DEA for review 



	RFA, RFC, or PA Title 


	Expected first Award Date

	
Project Officer
	
Branch
	
Program

	
	
	

	
Budget

Total (all years)
	
Year 1
	
Year 2
	
Year 3
	
Year 4
	
Year 5

	$
	$
	$
	$
	$
	$

	Reviewed By
	Signature
	Date

	Staff Reviewer


	
	

	Staff Reviewer


	
	

	Approved By
	Signature
	Date

	Branch Chief


	
	

	Program  Director


	
	

	Director, OPOSI


	
	

	Administrative Officer


	
	

	RFA, RFC, PA ANNOUNCEMENT  - DOCUMENT CHECKLIST
Please (1) check initiative type box and (2) check the appropriate boxes below to indicate that all required items

 for an RFA or PA or RFC are included in the package for DEA review.

	
	RFA
	
	PA
	
	RFC

	RFA or PA

· RFAs and PAs, submit items 1 - 4

· For Cooperative Agreement RFAs and PAs, add item 5
	RFC

· Submit RFC document items 1 - 4 for all RFPs, as specified in the Policy and Procedure Manual of the Office of Acquisitions

	
	1.   Initiative OD approval completed in SIMS
	
	1.   Initiative OD approval completed in SIMS

	
	2.   Funding Concurrence Sheet
	
	2.   Funding Concurrence Sheet

	
	3.   Council Concept Clearance (posted in SIMS) 
	
	3.   Request for Contract (Memorandum requesting RFC 

      Clearance by DIV Directors with all appendices attached).

	
	4a.  Early Notification (EN) emailed to DEA
	
	4.   Council Concept Clearance (posted in SIMS) Copy in packet

	
	4b.  Text of RFA or PA
	
	

	
	5.    Justification Memo for Cooperative Agreement 

        (U) Mechanism 
	
	

	
	
	
	Date Package

Submitted to DEA





NIAID-DEA-Initiative Form AIDS.DOC, Revised 1/03, Last reviewed 2/28/07
(Do not fill out on line. See Using forms and letters.)

_901622602.doc
�



�







�








