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NIAID Acquisition Plan
Part I – Transmittal and Approval Form

To:

Director, Office of Acquisitions, DEA, NIAID, NIH, HHS
From:
Director, 






 
(DAIDS, DAIT, DCR, DEA, DIR, DMID, OD, VRC), NIAID, NIH, HHS
Project Title:  





















Project Tracking Number: 










This document transmits the required Acquisition Plan (AP) for the proposed solicitation and award of the above-referenced project. The AP complies with HHS Acquisition Regulation (HHSAR) Subpart 307.71, Acquisition Plan, and applicable OPDIV guidance. The AP consists of the following parts:
· Part I:

Transmittal and Approval Form 

· Part II:
Summary Sheet 

· Part III:
Project Considerations and Information 

· Part IV:
Clearance/Approval Checklist 

· Part V:

Acquisition Milestone Schedule 

· Part VI:
Independent Government Cost Estimate 

· Part VII:
Attachments (Specification Package)
Signature by the Division Director and other AP signatories verifies that the AP has been reviewed and, as required by HHSAR 307.7104, certifies that the AP provides all required information in the prescribed format and the following:

· Vague and ambiguous language has been eliminated; 

· A thorough technical review of the Statement of Work/Specification has been completed;
· The project is structured by phases or tasks, as appropriate;
· Methods are available to assess the contractor’s performance;
· The acquisition mechanism is appropriate (i.e., the principal purpose of the project is to acquire supplies or services for the direct benefit or use of the Government); and
· The planned obligation of appropriated funds for the project satisfies a bona fide need of the requiring office arising in the fiscal year for which the appropriation was made.
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Project Tracking Number: 










Approval: 
	OFFICIAL
	NAME & TITLE
	SIGNATURE
	DATE

	Project Officer (PO)

	
	
	

	PO’s Immediate Supervisor
	
	
	

	Division Director
	
	
	

	Contract Specialist (CS)
	
	
	

	Contracting Officer (CO)
	
	
	

	Team Leader, OA 
	
	
	

	Branch Chief, OA
	
	
	

	Director, OA
	
	
	


Funding Official’s Certification: 
 FORMCHECKBOX 

I hereby certify that funds are committed for the entire performance period of this acquisition.

 FORMCHECKBOX 

I hereby certify that funds are committed for the first phase of this acquisition. Any future year(s’) increments/planned obligations will be indicated in the resulting contract/order.
 FORMCHECKBOX 

Funds are not currently committed for this acquisition. NOTE: If funds are not committed at this time, indicate when funds are expected to be committed.

FY ____

CAN  ___________

Division AO (initials) ____
	
	NAME & TITLE
	SIGNATURE
	DATE

	FUNDS CERTIFICATION OFFICIAL
	(EAMB, IAMB or appropriate OD AO)
	
	


Approval: DEA, NIAID 

The Director, Division of Extramural Activities, acting as the reviewing official for the sponsoring program office, asserts and certifies that the Statement of Work is structured appropriately and methods are available for assessing the Contractor's technical ability, progress, price, delivery and performance.

	
	NAME
	SIGNATURE
	DATE

	DEA Director

	Marvin R. Kalt, Ph.D.
	
	


Part II – Summary Sheet 

Complete all items below and provide the completed form as Part II of the AP. The items are self-explanatory and provide a summary of the major aspects of the proposed acquisition.
1. Requirement type:








2.
Proposed Action is a:

 FORMCHECKBOX 

R&D












 FORMCHECKBOX 

New requirement

 FORMCHECKBOX 

R&D support services








 FORMCHECKBOX 

Recompetition
 of Contract _________
 FORMCHECKBOX 

Non-R&D Support services






 FORMCHECKBOX 

Follow-on 

 FORMCHECKBOX 

Supplies/equipment








 FORMCHECKBOX 

Other (specify) ________________  

 FORMCHECKBOX 

Construction

 FORMCHECKBOX 

A & E services

 FORMCHECKBOX 

Design-build

 FORMCHECKBOX 

Other (specify) _____________

3.
Proposed solicitation type and acquisition method: 

 FORMCHECKBOX 

Request for proposal:







 FORMCHECKBOX 

Competitive

 FORMCHECKBOX 

Noncompetitive 

 FORMCHECKBOX 

Request for quotation:







 FORMCHECKBOX 

Competitive

 FORMCHECKBOX 

Noncompetitive

 FORMCHECKBOX 

Task/delivery order (specify
):  _________

 FORMCHECKBOX 

Competitive

 FORMCHECKBOX 

Noncompetitive

 FORMCHECKBOX 

Commercial item acquisition






 FORMCHECKBOX 

Competitive

 FORMCHECKBOX 

Noncompetitive
 FORMCHECKBOX 

Broad agency announcement
 FORMCHECKBOX 

Sealed bid

 FORMCHECKBOX 

Other (specify) ___________________

4.
Proposed contract/order type: (check all that apply)
 FORMCHECKBOX 

Firm-fixed-price

 FORMCHECKBOX 

Other fixed-price (specify, e.g., fixed-price-award-fee, fixed-price-incentive-fee):  ______________________________
 FORMCHECKBOX 

Cost:  
  FORMCHECKBOX 
 Completion form

 FORMCHECKBOX 
   Term form


 FORMCHECKBOX 
   Cost Reimbursement with No Fee


 FORMCHECKBOX 
   Cost-Plus-Fixed-Fee


 FORMCHECKBOX 
   Other with Fee (specify, e.g., cost-plus-award-fee, cost-plus-incentive-fee):    ______________________________
 FORMCHECKBOX 

Time and Materials

 FORMCHECKBOX 

Indefinite Delivery (specify whether Indefinite Quantity, Definite Quantity, or Requirements): ________________________________________________
 FORMCHECKBOX 

Other (specify) ________________________________________________
5.
If this is a competitive acquisition, can it be set aside?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 

No
If yes, indicate set-aside type:

 FORMCHECKBOX 

8(a)

 FORMCHECKBOX 

HUBZone
 FORMCHECKBOX 

Service-disabled veteran-owned small business
 FORMCHECKBOX 

Small business
6.
Will the acquisition involve contract bundling
?
 FORMCHECKBOX 

Yes

 FORMCHECKBOX 

No
7.
Does the acquisition include Section 508-applicable electronic and information technology (EIT) products and/or services, including EIT deliverables such as electronic documents or reports (see Part III, (b)(5), EIT Accessibility Standards of the AP)     FORMCHECKBOX 

Yes

 FORMCHECKBOX 
 No
8.
If a non-competitive acquisition, indicate proposed source: ____________________
9.
Is peer review required of the project concept/technical proposal?
 FORMCHECKBOX 

Yes

 FORMCHECKBOX 
 No

10.
Estimated number of awards:  _________

11.

Estimated start date: ________   Estimated completion date: ___________

12.

Will the award(s) be incrementally funded?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

13.

Will the award(s) contain option periods?
   FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No


a.
Will the additional period require continuation of the same work?   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No


b.
Will the additional period require performance of new work?   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No
14.

Will the award(s) contain option quantities?
   FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

a.
Will the increased quantity occur within the base period of performance?   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No


b.
Will the increased quantity require an extension to the period of performance? 

  FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No
15.

Estimated contract obligations (if other than one year increments, specify number of months): 
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5
	Year 6
	Year 7
	Total

	Months:  
	Months: 
	Months: 
	Months:
	Months: 
	Months: 
	Months: 
	Months: 

	$
	$
	$
	$
	$
	$
	$
	$


As applicable, provide a separate breakout below for the estimated dollar amount of Option periods and/or Option quantities and their proposed period(s) of performance.
	Options
	Totals

	
	$

	
	$

	
	$

	
	$

	
	$


Total estimated contract amount including Option period(s)/quantity(s): $_________
16.
Accounting and appropriation data for base award period: (see page 2)
17.   Will the acquisition use a performance-based approach?
   FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No  

(If no, the rationale must be provided under Part III, (b)(4), Performance-Based Contracting Considerations, of the AP).


	Part III – Project Considerations and Information


Complete all information below and provide the completed form as Part III of the AP.
(a)

Acquisition Background and Objectives.  
(1)

Statement of Need.  

a.
Project Purpose, Feasible Alternatives, and Related Projects.  Provide a brief description of the purpose of, and need for, the proposed requirement.
In addition, the following items are discussed:
1.
Acquisition Alternatives. 
 FORMCHECKBOX 
  Acquisition alternatives were considered including the feasibility of using HHS-wide Acquisition Contracts (HWACs), other Indefinite Delivery/Indefinite Quantity contracts (IDIQs), or GSA Federal Supply Schedule contracts to acquire the required supplies/services.
 FORMCHECKBOX 
  This purchase is for laboratory supplies, event management, or contract closeout.  For these services, consideration was given to the use of HHS’ strategic sourcing Blanket Purchase Agreements (BPAs) or contract closeout IDIQs.  When buying these services, use of a vendor outside of the HHS strategic sources requires a waiver [(see HHSAR 312.101(b)]. 
 FORMCHECKBOX 
  Personal Services Determination (FAR 2.101, 37.101, and 37.104):  This contract is not for personal services.



2.
Related Projects.
 FORMCHECKBOX 
  Related projects: The following list of contracts and grants provides a comprehensive list of all known NIAID, NIH, or other HHS efforts (past, current and planned) that are similar.  All efforts have been made to avoid any duplication in effort. 

________________________________________________________

________________________________________________________

 FORMCHECKBOX 
  Project Overlap Review: The project officer has confirmed that this project was reviewed for potential overlap with other contracts, grants, and work product. Any project overlap has been justified, below.
________________________________________________________
________________________________________________________
3.
Major Capital Investments. 
 FORMCHECKBOX 
  The project is within the purview of a major capital investment (i.e., Major IT investment, construction, or designated Biomedical Advanced Research and Development Authority (BARDA) project).  A copy of the current associated HHS business case (Office of Management and Budget (OMB) Capital Asset Plan and Business Case Summary – OMB Exhibit (E)-300, the HHS-300 for facilities, or other document) has been provided to the Contracting Officer for inclusion in the contract file.
b.
Background Statement.  (See Part VII of this AP.)
c.
Statement of Work.  (See Part VII of this AP.)
(2)

Applicable Conditions. 
a.
Compatibility. 
 FORMCHECKBOX 
  Applicable: Discuss any compatibility requirements with future/existing systems/programs.
 FORMCHECKBOX 
  Not applicable to this requirement.

b.
Constraints. 
 FORMCHECKBOX 
  Applicable: Discuss the known cost, schedule, and capability/ performance constraints.
 FORMCHECKBOX 
  Not applicable to this requirement.

(3)

Cost. 
a.
Independent Government Cost Estimate.  (See Part VI of this AP.)
b.
Cost Concepts to be Employed.  
 FORMCHECKBOX 
  Life Cycle costs have been considered for this requirement and alternative approaches have been evaluated.  This AP represents the most cost-effective approach for using available resources over the entire lifespan of the product or system. 
 FORMCHECKBOX 
  Design to Cost analysis has been performed for this requirement and the product's cost drivers have been considered in developing this requirement with a focus on cost reduction.  This analysis included an exploration of alternatives to determine if lower cost approaches could be utilized.
 FORMCHECKBOX 
   Major Capital Investment:  The applicable portion of the current HHS business case (e.g., the “summary of spending” section of the current OMB E-300) is included and/or referenced below:
_____________________________________________________
_____________________________________________________
 FORMCHECKBOX 
  Should cost techniques were conducted for this acquisition and included considerations in scientific, engineering, and other technical disciplines to determine the estimated reasonable cost or price of this requirement.  This determination considered, among other factors, materials, processes, quality assurance and control, inspection, and the labor resources (types of skills and numbers) needed for this acquisition (see FAR 15.407-4). 
Any other factors related to cost/price application, techniques or principles should be discussed, below, (see FAR 7.105(a)(3)).
___________________________________________________
_____________________________________________________
 FORMCHECKBOX 
  Requirement for Cost or Pricing (C&P) Data -- Certificate of Current Cost:  The acquisition is expected to exceed $550,000 and the CO does NOT anticipate adequate price competition.  In addition, a commercial item is not being acquired.  See FAR 15.403.  Adequate price competition exists when two or more responsible offerors, competing independently, submit priced offers that satisfy the Government's expressed requirement, or, the CO anticipates the presence of competition.  

 FORMCHECKBOX 
  Requirement for Other than Cost or Pricing Data:  The acquisition is expected to exceed $550,000 and the CO anticipates adequate price competition, or the prices are set by law, or a commercial item is being acquired.  See FAR 15.403.  Adequate price competition exists when two or more responsible offerors, competing independently, submit priced offers that satisfy the Government's expressed requirement, or, the CO anticipates the presence of competition.  “Other than Cost and Pricing Data” will be obtained when the Contracting Officer will rely on information submitted by the offeror for a determination of fair and reasonable price. To determine the information an offeror is required to submit, the contracting officer will consider the guidance in Section 3.3, Chapter 3, Volume I, of the Contract Pricing Reference Guide cited at 15.404-1(a)(7).  A format similar to certified cost and pricing data can be used.  See FAR 15.403-3.

 FORMCHECKBOX 
  Advance Payments:  The Contracting Officer recognizes that advance payment is the least preferred method of contract financing (see 32.106 and 32.402) and generally should not be authorized if other types of financing are reasonably available.  If required, a D&F will be prepared and signed through the HCA or Designee.

(4)

Delivery or Performance-period Requirements. 
a.
Period of Performance/Basis. 
The period of performance for this requirement is from _____________ to _______________.  In establishing this period, consideration was given to the urgency of need; industry practices; market conditions; transportation time; production time; capabilities of small business concerns; administrative time for obtaining and evaluating offers and for awarding contracts; time for contractors to comply with any conditions precedent to contract performance; and time for the Government to perform its obligations under the contract; e.g., furnishing Government property. 
 FORMCHECKBOX 
  This acquisition will include phases.  The phases will be used to establish separate completion dates for phases of work.  
b.
Reporting Requirements and Deliverables.  (See Part VII of this AP.)
(5)
Trade-offs. 
 FORMCHECKBOX 
  The lowest price technically acceptable source selection process is appropriate for this acquisition.

 FORMCHECKBOX 
  A tradeoff process is appropriate for this acquisition because it has been determined to be in the best interest of the Government to consider award to other than the lowest priced offeror or other than the highest technically rated offeror. All evaluation factors and significant sub-factors that will affect contract award and their relative importance will be clearly stated in the solicitation; and the solicitation shall state whether all evaluation factors other than cost or price, when combined, are significantly more important than, approximately equal to, or significantly less important than cost or price. 
For this acquisition, the following considerations will be part of the trade-off process:

 FORMCHECKBOX 
  Cost







 FORMCHECKBOX 
  Schedule

 FORMCHECKBOX 
  Technical Capability



 FORMCHECKBOX 
  Programmatic Balance (BAA)
 FORMCHECKBOX 
  Past Performance




 FORMCHECKBOX 
  Fund Availability (BAA)
 FORMCHECKBOX 

Extent of SDB Participation

 FORMCHECKBOX 
  Other ________________
 FORMCHECKBOX 
   Major Capital Investment:  The applicable portion of the current HHS business case (e.g., the “alternatives analysis” section of the current OMB E-300) is included and/or referenced below: ____________________________________________________________________________________________________________________________
(6)
Risks.
The following project risks have been identified:

 FORMCHECKBOX 
  Cost:  The contract will be a cost reimbursement contract.  This type of contract has been selected because costs cannot be adequately defined at the time of contract award.

 FORMCHECKBOX 
  Business: __________________________  

 FORMCHECKBOX 
  Technical: 

 FORMCHECKBOX 
  Research & Development: The nature of the requirement is

uncertain/exploratory.   

 FORMCHECKBOX 
  Human Subjects or Animals:  IRB/OHRP assurances needed. 

 FORMCHECKBOX 
  Other:  __________________________

 FORMCHECKBOX 
  Schedule:  Risk associated with realism of the schedule. 
 FORMCHECKBOX 
  Other risk factors associated with this project: 

___________________________________________________________
 FORMCHECKBOX 
   Major Capital Investment:  The applicable portion of the current HHS business case (e.g., the “risk management” section of the current OMB E-300) is included and/or referenced below: 
____________________________________________________________________________________________________________________________

Efforts planned to minimize or reduce risk:

 FORMCHECKBOX 
  Invoice/Financial report monitoring

 FORMCHECKBOX 
  Progress reporting

 FORMCHECKBOX 
  Scheduled conferences, calls, or contractor/government interaction

 FORMCHECKBOX 
  Site visits

 FORMCHECKBOX 
  Other: ______________________________
(b)

Plan of action. 
(1)
  Sources.
a.
Potential Sources.  A list of potential sources has been provided as an attachment to this Acquisition Plan (see Part VII).  The list includes the following organization types. Check as many as apply.  
 FORMCHECKBOX 
  Commercial Organizations

 FORMCHECKBOX 
  Not for Profit or Non-Profit Organizations

 FORMCHECKBOX 
  Educational Institutions

1.
 FORMCHECKBOX 
  Commercial Items.  This acquisition will follow the procedures established for commercial item purchases under FAR Part 12.

 FORMCHECKBOX 
  Non-Commercial Items.  In accordance with FAR 10.002, market research has been conducted and it has been determined that commercial items are not suitable or available to meet the agency's needs.  The requirement has been re-evaluated and it has been further determined that the requirement cannot be re-stated to permit commercial or non-developmental items (See FAR 12.101). Therefore, FAR Part 12 will not be used.

2.
Priority Sources. 
 FORMCHECKBOX 
  Required Government Sources.  In accordance with FAR 8.002, required Government sources have been considered for this acquisition including sources such as Federal Prison Industries, Inc. (UNICOR) and Javits-Wagner-O’Day (JWOD) to satisfy the requirement. 
 FORMCHECKBOX 
  If required sources are not used, a determination has been made that such sources are not suitable for this requirement. 

b.
Federal Business Opportunities (FedBizOpps).
The following FedBizOpps notices have been attached to the AP. Check as many as apply. 
 FORMCHECKBOX 
  Synopsis of proposed contract action (see FAR 5.201) unless one of the exceptions in FAR 5.202 applies;  
 FORMCHECKBOX 
  “Sources sought” synopsis (see FAR 5.205 and 10.001) in the event the requirement is not recommended for a set-aside; and 

 FORMCHECKBOX 
  Notice to support the justifications cited in (b)(2) a. and b., below, regarding the exclusion or limiting of competition (see FAR 6.2 and 8.4).   

c.
Bundling Determination.  In accordance with FAR Part 7, review and approval of the AP certifies that the information below is correct as it relates to this acquisition: (check applicable box)
 FORMCHECKBOX 
  Not applicable – the estimated acquisition value is below $2 million [FAR 7.104(d)(2)(i)(C)].

 FORMCHECKBOX 
  Not applicable – while the estimated acquisition value is over $2 million, this requirement is not a result of bundling.

 FORMCHECKBOX 
* Not applicable – while the estimated acquisition value is over $2 million and is a result of bundling, no small businesses are affected. Provide information required in accordance with FAR 7.105(b)(1). 

 FORMCHECKBOX 
* Not applicable – while the estimated acquisition value is over $2 million and is a result of bundling, the contract or order is entirely reserved or set-aside for small businesses [FAR 7.104(d)(1)]. Provide information required in accordance with FAR 7.105(b)(1). 

 FORMCHECKBOX 
  Applicable – the estimated acquisition value is over $2 million, the requirement is a result of bundling, and small businesses are affected. Attach the justification, reviewed and approved by the Office of Small and Disadvantaged Business Utilization (OSDBU), HHS, through the Small Business Specialist (SBS).  Provide information required in accordance with FAR Part 7.105(b)(1) and all information required by FAR 7.107.
 * In accordance with FAR 7.105(b)(1), when the proposed acquisition strategy involves bundling, identify the incumbent contractors and contracts/orders affected by the bundling. Address the extent and results of the market research and indicate their impact on various elements of the AP.
(2)

Competition. 
 FORMCHECKBOX 
  Full and open competitive procedures will be used. Competition for this acquisition will be sought and promoted.

 FORMCHECKBOX 
  The market research and the results obtained are found under Tab 1 of the contract file (see FAR Part 7.105 and 10.002).  Check as many as apply:
 FORMCHECKBOX 
  Sources Sought Announcement FEDBIZOPPS 
 FORMCHECKBOX 
  Presolicitation Notice (RFP/IFB Availability) FEDBIZOPPS
 FORMCHECKBOX 
  Presolicitation Notice (RFP/IFB Availability) NIH Guide
 FORMCHECKBOX 
  Special Notice FEDBIZOPPS 45 day Notice for JOFOC
 FORMCHECKBOX 
  Special Notice FEDBIZOPPS Draft RFP/RFI 
 FORMCHECKBOX 
  Government wide database search http://www.contractdirectory.gov
 FORMCHECKBOX 
  Forum or Fair

 FORMCHECKBOX 
  Other __________________________________

 FORMCHECKBOX 
  Previously conducted as part of a GSA Schedule purchase

 FORMCHECKBOX 
  Competition for major components or subsystems, spares and repair parts, and subcontract competition is planned as part of this acquisition. 
 FORMCHECKBOX 
  Pre-Proposal Conference is appropriate and planned for this acquisition.  Logistical information for a planned conference will be included in this AP and the resulting RFP.  The procedures established in the Pre-proposal conference SOP and checklist will be utilized.
(a)
 FORMCHECKBOX 
  Justification for Other than Full and Open Competition/ Limited Sources Justification.
 FORMCHECKBOX 
  In accordance with FAR 6.3 and HHSAR 306.3, this acquisition will not utilize full and open competitive procedures.
 FORMCHECKBOX 
  A copy of the JOFOC (Final or suitable for signature) is attached. 

 FORMCHECKBOX 
  A Limited Sources Justification (LSJ) for orders placed under Federal Supply Schedules (see FAR 8.405-6) (Final or suitable for signature) is attached.
(b)

 FORMCHECKBOX 
  Justification for Acceptance of an Unsolicited Proposal.
In accordance with FAR 15.6 and HHSAR 315.6, a Justification for Acceptance of an Unsolicited Proposal (JAUP) (Final or suitable for signature) is attached.
(3)
Source-selection procedures, criteria, and instructions. See HHSAR 315.305(a)(3).
a.
 FORMCHECKBOX 
  Technical Evaluation Criteria.  (See Part VII of this AP.)
b.
 FORMCHECKBOX 
  Mandatory Qualification Criteria (MQC).  
Mandatory Qualification Criteria (MQC) will be included in the RFP.  MQC establish conditions that must be met by each offeror in order for that offeror to be considered any further for award (see the NIAID SOP entitled “Mandatory Qualification Criteria for Offerors” for additional information).  When MQC apply, the criteria and the comprehensive rationale for their use have been reviewed.  Both the criteria and the rationale will be included in the RFP. Ultimately, the use and applicability of MQC is at the discretion of the Contracting Officer who has determined that the use of MQC for this acquisition is appropriate. See NIH Policy Manual 6315-1 Initiation, Review, Evaluation, and Award of R&D Contracts, paragraph E.1.e.5.a.  Please review the Technical Evaluation Criteria attachment to this AP for the criteria used.  The Rationale for inclusion of MQC is provided as follows: ______________________________________________________________________________________________________________________
c.
Evaluation Strategy.    

1.
Technical Evaluation Panel. 
 FORMCHECKBOX 
  The project officer has considered the qualifications needed to review proposals submitted in response to this requirement.  A list of potential names, addresses (including e-mail), and telephone numbers of suggested technical evaluation panel members (specify whether they are Federal or non-Federal) or identification of the standing Board/Panel that will evaluate proposals will be prepared. 
 FORMCHECKBOX 
  This acquisition is considered Research and Development (R&D) or R&D support, in accordance with NIH Policy Manual 6315-1 Initiation, Review, Evaluation, and Award of R&D Contracts.  NIH Policy Manual 6315-1 details the requirements and process for the peer review of project concept and technical proposals.  Provide a copy of “concept review” summary and minutes, if applicable, as an attachment to the AP.  If the project has been excluded from concept review, or the concept review has been deferred, attach a copy of the basis for the exclusion or deferral.
2.
Conflict of Interest. FAR Part 9.5 identifies conflicts of interest in broad terms, including:  unequal Access to Information (a contractor who has access to nonpublic information may have a conflict of interest in future acquisitions when the non-public information is useful in a competitive procurement); biased ground rules (a conflict of interest will result if a contractor writes a statement of work or specifications for an upcoming acquisition, and that contractor may compete for that acquisition), or, impaired objectivity (a contractor who is required to evaluate work under another contract may have impaired objectivity). Potential conflicts of interest have been evaluated for this acquisition.  
 FORMCHECKBOX 
  A conflict of interest, or, potential conflict of interest has been identified for this acquisition and the procedures of HHSAR 315.305(a)(3)(i)(B)(3) have been followed.  

 FORMCHECKBOX 
  This acquisition does not include any known or potential conflicts of interest.
 FORMCHECKBOX 
  “Conflict of interest” certifications will be obtained upon receipt of proposals and finalization of the technical evaluation panel. 
3.
Source Selection Procedures. 
 FORMCHECKBOX 
  Formal Source Selection Procedures will be used.
 FORMCHECKBOX 
  Earned Value Management is required for this acquisition (see FAR 34.2).  Indicate the EVM Tier as follows; 
 FORMCHECKBOX 
  Tier 1:  IT investments that have current‑year DME funding ≥ $10,000,000;

 FORMCHECKBOX 
  Tier 2:  IT investments that have current‑year DME funding ≥ $1,000,000 and < $10,000,000;

 FORMCHECKBOX 
  Tier 3:  IT investments that have current‑year DME funding < $1,000,000.) 
 FORMCHECKBOX 
  Pre-award Integrated Baseline Review (IBR) is required for this acquisition. Integrated Baseline Reviews (IBRs) shall be required whenever EVM is required for cost or incentive contracts, subcontracts, intra-government work agreements, and other agreements valued at or greater than $20 million. The following description identifies how the pre-award IBR will be considered in the source selection decision, including whether offerors will be compensated for the costs of participating in a pre-award IBR. 
________________________________________________________
________________________________________________________

4.
Cost/Price Significance. 
 FORMCHECKBOX 
  Technical factors are of paramount consideration in the award of the contract, although past performance, cost/price and SDB participation are also important to the award decision.

 FORMCHECKBOX 
  Cost or price is paramount in the award of the contract.

5.
Past Performance.  
Past Performance Evaluation (RFP/IFB) is  FORMCHECKBOX 
 Waived   FORMCHECKBOX 
 Not Waived 

Past performance must be evaluated in all source selections for negotiated competitive acquisitions expected to exceed $100,000 (see FAR 15.304), unless the contracting officer documents the reason past performance is not an appropriate evaluation factor for the acquisition.  In addition, the use of past performance as an evaluation factor does not apply to noncompetitive actions.  The contracting officer and the project officer have used their discretion and judgment in determining the importance of past performance relative to other evaluation factors for this acquisition. When Past Performance has been waived, the contracting officer has determined that the use of past performance as an evaluation factor is not essential to ensuring award to the offeror most capable of performing because of the nature of the requirement; the performance risk associated with the requirement; or, the importance of past performance relative to other factors. A justification supporting this determination is provided, below. In any event, the contracting officer will consider past performance in determining an offeror's responsibility in accordance with FAR 9.104-3(b). 
________________________________________________________

________________________________________________________
6. Small Business Subcontracting Plan and Extent of Small Disadvantaged Business (SDB) Participation Plan.  


If applicable, describe how these plans will be evaluated.  If not 
applicable, state why (see FAR 19.12).  

________________________________________________________
________________________________________________________
7. Peer Review.

This acquisition is; 

 FORMCHECKBOX 
  R&D, therefore peer review procedures apply in accordance with HHSAR 315.305(a)(3)(ii)(F)(1).
 FORMCHECKBOX 
  In support of R&D, therefore peer review procedures apply in accordance with HHSAR 315.305(a)(3)(ii)(F)(1).
 FORMCHECKBOX 
  Other programmatic contract that may require peer review.
 FORMCHECKBOX 
  Not R&D.
Concept Clearance
 

Is Concept Clearance required? 

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No 

Has the Concept been approved?
 FORMCHECKBOX 
Yes       FORMCHECKBOX 
 No

When yes, provide the date the Council approved the Concept:  ________________
A copy of the concept clearance is attached to this AP. 
Did the Council raise concerns about concept?  
 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 

If yes, the resolution is described below:


________________________________________________________
________________________________________________________
8. Pre-award Site Visits/Surveys. 
 FORMCHECKBOX 
  Pre-award Site Visit has been determined necessary for this requirement. Logistical information for a planned pre-award site visit will be included in Section M of the RFP.  
 FORMCHECKBOX 
  The site visit will occur after the competitive range/order of merit ranking has been established.

 FORMCHECKBOX 
  The site visit will occur at a time other than after the competitive range has been set, as follows ____________________________.

9. Additional Technical Proposal Instructions.  (See Part VII of this AP.)
10. Additional Business Proposal Instructions.  (See Part VII of this AP.)
(4)

Acquisition Considerations and Special Requirements. 
Solicitation Method. 
 FORMCHECKBOX 
  Sealed Bid procedures will be used for this acquisition.  Time permits the solicitation, submission, and evaluation of sealed bids; the award will be made on the basis of price and other price-related factors; it is not necessary to conduct discussions with the responding offerors about their bids; and there is a reasonable expectation of receiving more than one sealed bid. 
 FORMCHECKBOX 
  Negotiation techniques (FAR Part 15) will be used for this acquisition. Sealed bid procedures cannot be utilized for this acquisition because it is likely that discussion will be conducted with offerors, although, the Contracting Officer will reserve the right to award without discussion if it has been determined to be in the best interest of the Government. In addition, the award will not be made solely on the basis of price and other price-related factors. 
 FORMCHECKBOX 
  Brand Name or Equal specifications will be included in the resulting RFP.  In accordance with FAR Part 11.105, a justification will be published with the contract solicitation when the solicitation is posted in the FEDBIZOPPS.
 FORMCHECKBOX 
  This acquisition includes Small Business Set Aside Potential, based on procurement history, market research, and other considerations. 
 FORMCHECKBOX 
  This acquisition will include page limitations. The total page limitation for the entire technical proposal is __________ pages including all appendices and attachments.  Any pages in excess of this limit will be expunged from the proposal and will not be considered in the technical review. 
NAICS Code and Size Standards

The NAICS Code for this acquisition is:  ___________

The applicable Size Standard is:  ___________

Type of Contract. 
 FORMCHECKBOX 
  Firm Fixed Price (FFP) Contract.  A fixed priced contract model will be used for this acquisition because the requirement can be fully defined and described, and, risk involved is minimal or can be predicted with an acceptable degree of certainty. 
 FORMCHECKBOX 
  Cost Reimbursement Contract.  Although the Government ordinarily prefers fixed-price arrangements in service contracting, this preference applies in R&D contracting only to the extent that goals, objectives, specifications, and cost estimates are sufficient to permit such a preference.  A cost reimbursement type contract is appropriate for this acquisition because the absence of precise specifications and difficulties in estimating costs with accuracy applies to this requirement.  Therefore the use of a cost-reimbursement contract is appropriate.  Sufficient safeguards will be included in the contract to ensure that costs are allowable, allocable, fair and reasonable.  
 FORMCHECKBOX 
  Interagency Agreements. An Interagency Agreement is anticipated for this acquisition and the D&F required under FAR Part 17.503 will be completed prior to release of the RFP and will subsequently be filed under TAB 6 of the contract file. 

 FORMCHECKBOX 
  Revised Award Instrument. This acquisition is a shift from one award instrument to another (e.g. from a grant to a contract).  The fundamental change which necessitates the shift has been fully documented below as required under HHSAR 307.7002.  
________________________________________________________

________________________________________________________

Performance-Based Contracting Considerations
.

 FORMCHECKBOX 
  The resulting contract for this requirement will be a Performance-Based Contract.

 FORMCHECKBOX 
  Performance Based Contracting is not suitable for this acquisition because the primary purpose of contracted R&D programs is to advance scientific and technical knowledge and apply that knowledge to the extent necessary to achieve agency and national goals. Unlike contracts for supplies and services, most R&D contracts are directed toward objectives for which the performance metrics cannot be precisely described in advance. It has been determined that in accordance with FAR 37.602-1 performance based contracting is not appropriate.  
 FORMCHECKBOX 
  The resulting contract will not be Performance-Based. A justification has been provided, as follows:  ___________________________________________
___________________________________________
Phasing.
 FORMCHECKBOX 
  This acquisition does not include distinct phases of performance.
 FORMCHECKBOX 
  This acquisition includes the following phasing, milestones, or stages of accomplishment: 
___________________________________________
___________________________________________
 FORMCHECKBOX 
  This acquisition is for R&D and is considered significantly complex.  The RFP will include flexibility in the milestones to indicate that “the Government reserves the right to modify the milestones, progress, schedule, budget, or product to add or delete products, process, or schedule as need may arise. Because of the nature of this (R&D) contract and complexities inherent in this and prior programs, at designated milestones the government will evaluate whether work should be redirected, removed, or whether schedule or budget adjustments should be made.  In any event, the Government reserves the right to change product, process, schedule, or event to add or delete part or all of these elements as needs arise.
 FORMCHECKBOX 
  This contract is for major IT systems and will utilize modular contracting procedures in accordance with FAR 39.103.
Task Orders. 
 FORMCHECKBOX 
  This will is a Indefinite Delivery/Indefinite Quantity (IDIQ)/ Requirements acquisition.  
 FORMCHECKBOX 
  Multiple Awards Anticipated.

 FORMCHECKBOX 
  Multiple Awards Not Anticipated.  The following rationale describes why a single award is contemplated (see FAR 16.5 and 16.504). ___________________________________________
___________________________________________
Performance Requirements. 
 FORMCHECKBOX 
  This acquisition includes special or unique performance or capability requirements. These requirements are discussed below. ____________________________________________
____________________________________________
 FORMCHECKBOX 
  An Estimate of Effort (completion type contracts) will be provided to offerors for proposal preparation purposes.  The Government considers the effort to be approximately ___________ full time equivalents (FTEs)  FORMCHECKBOX 
 per annum   FORMCHECKBOX 
 for the base period of the contract. 
 FORMCHECKBOX 
  This contract is a construction acquisition and is for construction management services or involves the acquisition of construction manager-at-risk services.
Options, Severability of Services, and Funding Strategies. 

Use of Options (see FAR 17.2 and HHSAR 317.2):
 FORMCHECKBOX 
  Options will be included in the RFP/contract and the Contracting Officer has determined that it is in the best interest of the Government to include option periods/quantities/or work product in the RFP and resulting contract award.  Program staff have determined in accordance with FAR 17.208 that the Government is likely to require the option during the performance of the contract. The proposed option(s) will provide: 
(Discuss the use of options, including quantities and/or the term of the option)
___________________________________________________________
___________________________________________________________


Evaluation of Options:
 FORMCHECKBOX 
 Options will be evaluated at the time of award. (D&F filed)
 FORMCHECKBOX 
 Options will not be evaluated at the time of award.

Exercise of Options:
 FORMCHECKBOX 
 It is anticipated that the Government will exercise the option at the time of award.
 FORMCHECKBOX 
 It is not anticipated that the Government will exercise the option at the time of award.
Severability of Services:

 FORMCHECKBOX 
  This acquisition is NOT for services.
 FORMCHECKBOX 
  This acquisition is for Severable Services.  
 FORMCHECKBOX 
  This acquisition is for Non-Severable services.  
Funding Strategies planned for this acquisition:

 FORMCHECKBOX 
 The contract will be fully funded at award.
 FORMCHECKBOX 
  The contract will be incrementally funded (see FAR 32.7). 

(Discuss the incremental funding approach that will be used)
___________________________________________________________

___________________________________________________________
 FORMCHECKBOX 
  The contract will be a multi-year contract (Multi-year contracting is a special contracting method described in FAR 17.1). 

(Discuss the funding approach that will be used.) ___________________________________________________________

___________________________________________________________

Subcontractors. 
 FORMCHECKBOX 
  It is anticipated that subcontracting opportunities exist with regard to this requirement.  

Place of Performance. 
 FORMCHECKBOX 
  A specific place of performance is necessary for accomplishment of the requirement, as follows; ______________ (identify the geographic location)

 FORMCHECKBOX 
  The acquisition is for provision of services to be performed on a Government site.  The controls for ensuring that contractor employees will not be subject, directly or indirectly, to Government supervision and direction (see FAR 37.103 and 37.104) is provided, below. ____________________________________________________
____________________________________________________
Special Clauses.
 FORMCHECKBOX 
  Individual deviations will be requested for this acquisition in accordance with HHSAR 301.4.
Special Factors.
 FORMCHECKBOX 
  Data Sharing.  The resulting contract will generate research data and sharing is required.  An offeror must submit a data sharing plan with its proposal that is evaluated during peer review.  This plan is not scored.  Weaknesses identified in the plan, or, in the rationale for not permitting the sharing of research data, will be part of discussions.  
 FORMCHECKBOX 
  Model Sharing.   The resulting contract will generate research involving model organisms for biomedical research.  An offeror must submit a plan for sharing model organisms for biomedical research with its proposal that is evaluated during peer review.  The plan is not scored.  Weaknesses identified in the plan will be a part of discussions and should be resolved prior to award.  
 FORMCHECKBOX 
  Safety and Health. The contractor will be required to adhere to NIH Policy regarding Data and Safety Monitoring and Reporting of Adverse Events, and, HHSAR Clause 352-223.70, Safety and Health, will be included in all clinical trial awards. The clause will also be included in all contracts involving toxic substances, hazardous materials, or operations.
 FORMCHECKBOX 
  Select Agents.  It is anticipated that the resulting contractor will be working with, storing, or transporting select agents, under the contract.  The appropriate select agent language will be included in the RFP (see the DGS RFP Handbook File prescriptions for Sections C, H and L).  Additionally, Select Agent language will be included in Section C and H of the resulting contract.
 FORMCHECKBOX 
  Highly Pathogenic Agents.  It is anticipated that the resulting contractor will be working with, storing, or transporting highly pathogenic agents, under the contract.  The appropriate highly pathogenic agent language will be included in the RFP (see the DGS RFP Handbook File prescriptions for Sections C, H and L).  Additionally, Highly Pathogenic Agent language will be included in Sections C and H of the resulting contract.
 FORMCHECKBOX 
 Research Involving Recombinant DNA.  The resulting contract may include research involving recombinant DNA technology.  A clearance will be obtained prior to contract award under provisions of "NIH Guidelines for Research Involving Recombinant DNA Molecules, Section III-D-2-b."  The NIH Guidelines are on line at:  http://www4.od.nih.gov/oba/rac/guidelines/guidelines.html    
Additional information is available on the OBA website at: http://www4.od.nih.gov/oba/  
Institutional Biosafety Committee (IBC) approval of research involving recombinant DNA will also be obtained.  Further, the successful offeror will be required to register its IBC with the NIH Office of Biotechnology Activities (OBA) and file membership updates annually.  Guidance regarding IBC membership requirements and how to register an IBC with OBA found on OBA's web site at http://www4.od.nih.gov/oba/IBC/IBCindexpg.htm will be followed.

 FORMCHECKBOX 
  Buy American Act.  This acquisition is for supplies to be used in the United States.  Therefore the provisions of the Buy American Act may apply (see FAR 25.100).
 FORMCHECKBOX 
  Trade Agreements.  This acquisition is for services to be performed outside of the United States.  Trade agreements may apply (depending on the successful contractor’s service site).  The CO will review the trade agreements specified in FAR 25.400 prior to award to determine applicability.
 FORMCHECKBOX 
  Health Insurance Portability and Accountability Act (HIPAA).  Health Insurance Portability and Accountability Act (HIPAA) applies to this requirement. Health information created or maintained by health care providers who engage in certain electronic transactions, health plans, and health care clearinghouses will be required to comply with HIPAA requirements. When human subjects will be needed, offerors must meet the requirements for compliance. See http://dhhs.gov/ocr/hipaa. 

Security of Government Facilities, Information, and Information Systems. 
 FORMCHECKBOX 
  Homeland Security Presidential Directive/HSPD-12.  HSP-12, which is designed to enhance security and reduce identity fraud related to routine contractor physical access to Federally-controlled facilities and/or routine access to Federally-controlled information systems, appears to apply to this requirement.  Contractor personnel will be required to comply with established mandatory identification cards. The NIAID OPDIV Personnel Security Officer, Information Security Officer, and/or Building Security Officer, as appropriate, will be contacted regarding identification issues after award.  
 FORMCHECKBOX 
  Privacy Act. The contractor will design, develop, operate, or maintain a system of records, on behalf of the Government, to accomplish an agency’s function whereby the records will contain information on individuals along with data identifying those individuals (example: name, social security number).  The Privacy Act applies to any system of records that includes identifying information about an individual.  Application of the privacy act is not specific only to contracts involving human subjects.  Guidance provided in FAR Part 24 and HHSAR Part 324 will be followed.  The System of Records Notice, or applicable Link, will be attached to the RFP and resulting contract.
 FORMCHECKBOX 
 Federal Information Security Management Act (FISMA). The contractor will operate information systems used or operated on behalf of an agency by a contractor, therefore, FISMA (44 U.S.C. 3544) applies to the acquisition. FISMA requires agencies to identify and provide information security protections commensurate with security risks to Federal information collected or maintained for the agency and information systems used or operated on behalf of an agency by a contractor. The anticipated contract/order will require the contractor to ensure the confidentiality, integrity, and availability of sensitive Federal information and/or Federal information systems.   FORMCHECKBOX 
  The contractor will be required to develop an IT Security Plan (see FAR 7.103(u), 7.105(b)(17), and 39.101). The NIAID Information Systems Security Officer will be consulted prior to award.
  
Classified Information. 
 FORMCHECKBOX 
  NIH does not have a classification system at this time.  Therefore, this item does not apply to this AP.

Information Technology (IT) Acquisitions. 
For proposed information technology acquisitions, discuss how the capital planning and investment control requirements of 40 U.S.C. 11312, Office of Management and Budget Circular A-130, and HHS have been met and how the acquisition benefits the Government (see FAR 7.103(t) and 39.1). For major IT investments, identify the security and privacy assessments performed and include and/or reference the “security and privacy” section of the current HHS-completed OMB E-300.
 FORMCHECKBOX 
  IT and IT System Security.  This acquisition will require the contractor to develop or access a Federal Automated Information System (AIS).  NIH IT service acquisitions with IT systems security requirements are required to comply with the HHS Information Security Program Policy at http://www.hhs.gov/ocio/policy/2004-0002.001.html.  In accordance with the policy, the RFP and resulting contract will include due consideration and compliance with appropriate security requirements necessary to adequately protect the Government’s interests and ensure that all security requirements are set forth in such a manner that all prospective contractors can readily understand what is required. The evaluation of an offeror’s IT Security Plan will be included in the RFP’s evaluation criteria. Other provisions, advance understandings, specifications, and management controls may be required by the Government in order to secure and assure the interests of all parties. A Certificate of Proposal Compliance will be completed and filed in the contract file for each successful proposal.  In addition, each successful contractor will obtain an “Authorization to Operate” (ATO) certification by the NIAID Chief Information Officer.  

Proposals and resulting contract awards will provide for appropriate security and systems assurance necessary to sufficiently protect the Government's interests in compliance with all Federal and DHHS security requirements as prescribed by OMB Circular A-130, Appendix III, "Security of Federal Automated Information Systems," and the DHHS Secure One.  
 FORMCHECKBOX 
  The NIAID ISSO was provided a copy of the AP package on ______ (date).  The ISSO response is pending.  All comments received by the ISSO will be incorporated into this AP package and resulting RFP.  If applicable, the following information is provided:

Sensitivity and Security Level Designations:  Category of Safeguarded Information: The safeguarded agency information that will be developed or accessed is categorized as:

 FORMCHECKBOX 
  Non Sensitive Information

 FORMCHECKBOX 
  Sensitive Information


 FORMCHECKBOX 
  Classified Information:  Confidential, Secret, Top Secret, Special Access

Security Level Designations:  The information to be developed or accessed is designated as follows:  (See http://irm.cit.nih.gov/security/table2.htm) 
· Level ___ applies to the sensitivity of the data.

· Level____ applies to the operational criticality of the data.

· The overall Security Level designation for this requirement is Level __.

Position Sensitivity Designations:  Prior to award, the Government will determine the position sensitivity designation for each contractor employee that the successful offeror proposes to work under the contract.  
Check all that apply

 FORMCHECKBOX 
  Level 6C: Sensitive - High Risk 

 FORMCHECKBOX 
  Level 5C: Sensitive - Moderate Risk 

 FORMCHECKBOX 
  Level 4C: Classified

 FORMCHECKBOX 
  Level 3C: Classified


 FORMCHECKBOX 
  Level 2C: Classified


 FORMCHECKBOX 
  Level 1C: Non Sensitive 
Prospective Offeror Non-Disclosure Agreement

 FORMCHECKBOX 

Offerors WILL NOT require access to sensitive information in order to prepare an offer.

 FORMCHECKBOX 

Offerors WILL require access to sensitive information in order to prepare an offer.

Description of sensitive information:
________________________________________________________

________________________________________________________
 FORMCHECKBOX 
  Research Involving Human Subjects.  The resulting contract is expected to involve the participation of human subjects in research activities,  including interviews as well as studies and trials.  Human subject evaluation will be included in Section M of the RFP.  The evaluation will include protection from risks to the subjects, required education in the protection of human research participants, data and safety monitoring, and inclusion of women, minorities, and children as subjects.  A properly completed Optional Form OMB No. 0990-0263 (or a self-designated form) certifying IRB review must be approved by the DHHS Office for Human Research Protection (OHRP) and maintained by the Contracting Officer before research involving human subjects may be conducted under the contract.  The guidance provided in NIH Policy Manual 6380-1 will be followed.   Discuss the potential for use of human subjects and whether their use is considered exempt or non-exempt (see 45 CFR 46.101(b)(1-6) and HHSAR 370.3).   _____________________________________________________________

 _____________________________________________________________
 FORMCHECKBOX 
  Human Materials.  The resulting contract is expected to obtain, receive, collect, store, modify or otherwise utilize human materials.  A properly completed "Protection of Human Subjects Assurance Identification/IRB Certification/Declaration of Exemption", Optional Form OMB No. 0990-0263 (or a self-designated form) certifying IRB review and approval of the protocol from which the human materials were obtained must be received from the contractor/subcontractor before research or collection involving human materials may be conducted under the contract.  

 FORMCHECKBOX 
  Stem Cells.  This requirement may involve the use of human embryonic stem cells.   Contractors may only utilize developed/approved stem cell lines.   For further information see: http://stemcells.nih.gov/index.asp 
 FORMCHECKBOX 
  Research Involving Animals.  The resulting contract may involve the use of live vertebrate animals.  The prime contractor (and any affected subcontractors) must have an approved Animal Welfare Assurance on file with the Office Of Laboratory Animal Welfare (OLAW), NIH, prior to contract award, as required by the Public Health Service Policy on Humane Care and Use of Laboratory Animals (Revised 1986). The Contracting Officer will retain a copy of the AWA in the contract file.  Guidance provided in the NIH Policy Manual 6380-2, Responsibility for Care and Use of Animals, will be followed.  Discuss the potential for use of live, vertebrate animals in research, experimentation, biological testing, or related efforts (see Public Health Service Policy on Humane Care and Use of Laboratory Animals and HHSAR 370.4).
 _____________________________________________________________

 _____________________________________________________________
 FORMCHECKBOX 
  Paperwork Reduction Act. 
 FORMCHECKBOX 
  OMB Clearance.  This requirement will include a Survey/Questionnaire (to the public) to 10 or more people or to collect information from Federal employees which is outside the scope of their employment, for use by the Government or disclosure to third parties.  The Project Officer will submit OMB83I (request for OMB review) to the NIH Project Clearance Officer per the guidance provided in NIH Manual Chapter 1825 and HHSAR 307.7105.  Contract funds will not be expended to collect or record information until OMB Clearance has been obtained and the Clearance has been filed in the contract file. The OMB definition of "information" at 5 CFR 1320.7(j)(5) generally excludes facts and opinions obtained from individuals under treatment or clinical examination. Therefore, collections of information from such individuals do not require OMB review and approval. However, they do require approval from the NIH Clinical Exemption Review Committee. NIH closely monitors the application of these interpretations, and procedures have been developed at NIH for determining conformance to the stated OMB criteria.  

 FORMCHECKBOX 
  Clinical Exemption to OMB Clearance Requirements.  This requirement involves a survey or questionnaire to 10 or more people and   statements will be obtained from individuals under treatment or clinical examination in connection with research on or prevention of a clinical disorder (and the related study control subjects).  In addition, clinical exemption may apply to the interpretation of biological analyses or other specimens, or the identification or classification of these specimens.  Thus, in accordance with 5 CFR 1320.3(h)(5), this requirement may be eligible for a Clinical Exemption to OMB Clearance requirements.  In order to obtain the clinical exemption, specific protocols, including descriptions of eligibility criteria, recruiting methods and the populations and conditions to be studied, will be submitted to the NIH Clinical Exemption Review Committee (CERC).  The Project Officer is normally required to apply for clinical exemption in contracts involving clinical trials.  The clinical exemption will be obtained before data is collected under a contract or subcontract.  NIH Manual Chapter 1825 provides additional guidance.  The Clinical Exemption will be filed in the contract file.

 FORMCHECKBOX 
  Printing.  This requirement will involve printing and high volume duplicating services subject to authorization by the Joint Committee on Printing (JCP) of the U.S. Congress and  FORMCHECKBOX 
 does  FORMCHECKBOX 
 does not meet one of the three exemptions under Title III of the Government Printing and Binding Regulations.  
The PHS Act §284(c)(4) specifically exempts the Directors of Institutes from the requirement to obtain printing through the GPO. However, it is understood that all of NIH must adhere to Title 44, Chapter 19, U.S.C., Subpart 1903, which requires that all Government publications (except those determined to be required for strictly administrative purposes having no public interest or educational value, and documents classified for reasons of national security) must be made available to the Federal Depository Library Program (FDLP) of the GPO Library Service, the Library of Congress and the Cataloging and Indexing Program (C&I). The appropriate guidance provided in NIH Policy Manual 6308 will be followed.  This activity includes services provided by graphic design contractors or any other service/support contractors.  Include information on such products (including business cards) and manuscript reprints not procured through the DELPRO reprint order mechanism.

 FORMCHECKBOX 
  Audiovisual Materials, Publications, and Public Affairs Services. See HHSAR 307.7105(b)(4) and NIH Manual Chapter 1183. 

Reference (through http://508.hhs.gov/) HHS Section 508 requirements for making all files, including captioning, audio descriptions, videos, tables, graphics/pictures, registration forms, presentations (both audio and video) or other types of proprietary format files – e.g., Adobe Portable Document Format (.pdf), Microsoft Office PowerPoint (.ppt) and Microsoft Excel (.xls), fully 508 compliant.

 FORMCHECKBOX 
  Audiovisual Products.  This requirement will involve the procurement of audiovisual production services greater than $5,000 and is subject to the clearance procedures outlined in Chapter 5-8 of the DHHS Public Affairs management Manual.  Applicable services include; motion pictures, slides, and video tape.  

 FORMCHECKBOX 
  Paid Advertising.  This requirement will involve the procurement of paid advertising.  The appropriate guidance provided in FAR Subpart 5.5 will be followed.  

 FORMCHECKBOX 
  Publications.  This requirement will involve the procurement of publications and periodicals subject to the clearance procedures of the DHHS Public Affairs Management Manual.  These procedures require any publication prepared through a contract to be sent for HHS clearance.  The clearance requirement does not apply to publication of articles in journals 
 FORMCHECKBOX 
  Public Affairs Services.  

This requirement will involve the procurement of public affairs services (print, auditory, and electronic media related services) greater than $5,000 and is subject to the clearance procedures outlined in the DHHS Public Affairs Management Manual.

 FORMCHECKBOX 
  Service Contract Act.  The provisions of the Service Contract Act apply to this requirement.  The principal purpose of the intended acquisition is to furnish services in the United States through the use of service employees.
 FORMCHECKBOX 
  Support Anti-terrorism by Fostering Effective Technologies (SAFETY) Act.  The SAFETY Act of 2002 promotes the development and use of anti-terrorism technologies.  The technology to be acquired is appropriate for SAFETY Act protections and subject to SAFETY Act. (See FAR 50.205 for SAFETY Act procedures and requirements).
 FORMCHECKBOX 
  Use of NIH Conference Facilities.  This requirement may involve the use NIH of conference facilities.  The appropriate guidance provided in NIH Manual 1363, NIH Events Management Services, and by ORS/DSFM/FSSB (Facilities Support Services Branch) will be followed.
 FORMCHECKBOX 
  Selection of Conference Sites. This requirement involves the use of conference sites. In accordance with the HHS Travel Manual (accessible at: http://www.hhs.gov/oamp/policies/), scheduling meetings and conferences in a jurisdiction (i.e., a state, city, town, or county) that has adopted a comprehensive smoke-free policy is encouraged. However, this policy may not be used in a manner inconsistent with the Competition in Contracting Act of 1984, Public Law 98-369, or any applicable regulation, such as the Federal Travel Regulations. A list of smoke-free jurisdictions can be accessed at: NCI Smoke-Free Meetings Policy  
 FORMCHECKBOX 
  Travel.  Discuss any travel requirements.
 FORMCHECKBOX 
  Shipping/Packaging.  Discuss any special shipping or packaging requirements.
 FORMCHECKBOX 
  Patient Populations.  Discuss specific patient populations.
 FORMCHECKBOX 
  Purchase or lease of equipment.  Discuss comparative costs and other factors that lead to the purchase or lease decision (see FAR 7.4).
 FORMCHECKBOX 
  Websites. Provide website addresses for additional information to be provided.
 FORMCHECKBOX 
  Metric Measurement. Discuss the applicability of the metric measurement system to the requirement [see FAR 7.103(m) and 11.002(b)]. 
 FORMCHECKBOX 
  (5)
Electronic and Information Technology (EIT) Accessibility Standards. 
Electronic and Information Technology Accessibility Standards (Section 508 of the Rehabilitation Act of 1973).  The contractor is required to develop, procure, maintain or use electronic and information technology (EIT) for a Federal department or agency. Federal agencies are required to ensure their EIT allows Federal employees and members of the public with disabilities to have access to, and use of, information and data comparable to the access and use by people without disabilities. See also FAR Part 39.2. 
 
Provide a description and state the purpose of all EIT to be developed, acquired, maintained, or used under this proposed acquisition. Discuss, in terms of the “EIT Accessibility Standards” (36 CFR part 1194), how accessibility for all federal employees and public users with disabilities will be ensured, including how forms and other proprietary format files – e.g., Adobe Portable Document Format (.pdf) and Microsoft Office PowerPoint (.ppt) and Microsoft Excel (.xls), will be made accessible. Discuss the evaluation, acceptance, and quality assurance criteria to be used for this acquisition (see FAR 39.2). Explain any exceptions (see FAR 39.204) that may apply and the specific accessibility standard(s) in 36 CFR part 1194 that qualify for an exception. Attach appropriate documentation supporting any exceptions – i.e., approval by the NIH Section 508 Official or designee.
 FORMCHECKBOX 
  (6)
Contract Urgency Issues. 
Describe any urgency issues that impact delivery/performance requirements.

 FORMCHECKBOX 
  (7)
Contractor versus Government Performance/Inherently Governmental Functions. 
Address the consideration given to OMB Circular A-76 (see FAR 7.3) and indicate whether the intended acquisition is part of an A-76 study. The OMB Circular specifies that the Government should rely on private commercial sources for supplies/services while recognizing that some functions are inherently governmental (see FAR 7.5) and must be performed by Government personnel. Also, discuss the assumptions that determine whether contractor rather than agency support will be used, including consideration of contractor or agency maintenance, servicing, and distribution of commercial items [see FAR 7.105 (b)(13)(i)]. 
 FORMCHECKBOX 
  None of the functions to be performed under the proposed contract are inherently governmental
 (See FAR 7.5 and OFPP letter 92-1)


 FORMCHECKBOX 
  Commercial Activities (OMB A-76).  FAR Subpart 7.3 and HHSAR 307.303 apply.  This acquisition is for "commercial or industrial activities" subject to OMB Circular A-76. The Office of Management Assessment (OMA), Division of Management Support (DMS) is responsible for the application and interpretation of the Circular.
 FORMCHECKBOX 
  (8)
Post-Award Administration and Monitoring. 
Discuss the need for a post-award conference and site visits during performance. Specify milestones that require periodic evaluation of the contractor’s progress (including annual past performance evaluations). Delineate the frequency of performance evaluations as required by FAR 42.15.

        If the proposed requirement involves the acquisition of EIT products and/or services that are subject to Section 508, specify whether the contractor will be required to provide an HHS Section 508 Annual Report and how the contractor’s accessibility standards for delivered products and/or services will be monitored throughout the life of the contract/order to ensure compliance.

         Discuss procedures for monitoring the contractor’s progress, including use of any specific formal management system (such as an EVMS), test and evaluation program, inspection and acceptance criteria, or quality assurance procedures (see FAR 42.302 and HHSAR 342.7002). If EVMS is to be used, discuss the methodology the Government will employ to analyze and use the earned value data to assess and monitor contract performance. Also, specify how the offeror’s/contractor’s EVMS will be verified for compliance with the American National Standards Institute/Electronics Industries Alliance Standard – 748, and the timing (pre- or post-award) and conduct of integrated baseline reviews (see FAR 34.202).  For major capital investments, include and/or reference the applicable portion of the current HHS business case (e.g., the “initial and current baseline milestone comparison” section of the current OMB E-300).
 FORMCHECKBOX 
  Special Post-Award Administration and Monitoring.  The narrative below includes additional monitoring requirements, such as advanced scheduled site visits, audits, or GMP that will be required.  Advance Understandings will be included in the Contract and solicitation.

_________________________________________________________________________________________________________________________________________________________________________________
 FORMCHECKBOX 
  (9)
Make or Buy. 
Discuss consideration given to make or buy programs for negotiated acquisitions in excess of $11.5 million (see FAR 15.407-2).

 FORMCHECKBOX 
 (10)
Logistics Considerations.
a.
Warranties. Discuss planned use of warranties.
b.
Standardization. Discuss use of standardization concepts for future purchases [see FAR 7.105(b)(13)(iv)].
 
 FORMCHECKBOX 
 (11)
Data Development, Data Rights, and Data.  OTD has been consulted and the following clauses will be included in the RFP/Contract.

 FORMCHECKBOX 
  FAR 52.227-1, Authorization and Consent.  Applies to all contracts except contracts for commercial items or when performance and delivery will be made outside the United States. The clause authorizes the contractor to use patented inventions in performing a contract without independent exposure to patent infringement from third parties.

 FORMCHECKBOX 
  FAR 52.227-2, Notice & Assistance Regarding Patent & Copyright Infringement.  Principal objective is to notify the Government of a patent infringement lawsuit that the Government must defend. Applies to supply, service, or R&D except when performance and delivery will be made outside the United States (FAR 27.202-2).

 FORMCHECKBOX 
  FAR 52.227-3, Patent Indemnity.  The principal objective is to ensure that the Government purchases items that otherwise incorporate commercially available components, free and clear of any patent claims or liability.  NOT normally for R&D (FAR 27.203-1(b), 27.203-2(a), or 27.203-4(a)(2) as applicable).

 FORMCHECKBOX 
  FAR 52.227-6, Royalty Information.  The principal objective is to obtain royalty payment information in proposals in order to conduct cost/price analysis, ensure the royalty is proper, and ensure the Government is not paying a royalty to which it otherwise has a license (FAR 27.204-2).

 FORMCHECKBOX 
  FAR 52.227-7, Patent—Notice of Government Licensee.  The principal objective is to advise offerors, through the solicitation, when the Government intends to pay a patent royalty for items to be procured under the contract.  Applies to contracts for which the Government has agreed to pay a patent royalty (FAR 27.204-3(c)).

 FORMCHECKBOX 
  FAR 52.227-11, Patent Rights—Ownership by the Contractor.  In addition to the General Clause listing, FAR 52.227-11 Patent Rights— Ownership by the Contractor, (see FAR 27.303) must be included in all R&D solicitations and contracts.  See FAR Part 27 and the NIH Manual Chapters 6027 - Review and Approval of Licensing Agreements for Software and Other Information Products for further information.
 FORMCHECKBOX 
  FAR 52.227-23, Rights to Proposal Data (Technical). The principal objective is to establish unlimited rights to proposal data (FAR 27.409(s)).  

a.
Data Development. 
1.
Data Rights. This requirement will include a requirement to develop, maintain, or deliver data.  
 FORMCHECKBOX 
  FAR 52.227-14, Rights in Data—General.  The principal objective is to allow the Government to have unlimited data rights to data first produced under a contract. Sets forth rights in data for contracts where data will be produced, furnished, or acquired (with some notable exceptions).  Use in all R&D contracts.  For data other than software (FAR 27.409(a), 27.302(i)1, 27.303(c), and 52.227-13).

FAR 52.227-14, Rights in Data General, ALT (check all that apply)

 FORMCHECKBOX 
  Alternate I “Limited Rights Data” (provides an alternate definition of limited rights data).

 FORMCHECKBOX 
  Alternate II “Limited Rights Notice” (Requires delivery of limited rights data).

 FORMCHECKBOX 
  Alternate III “Restricted Rights Notice” (Requires delivery of restricted computer software).

 FORMCHECKBOX 
  Alternate IV “Educational Institutions - Basic and Applied Research” (used in contracts with Educational Institutions for basic and applied research. If the contract includes software development, the CO must specify that this clause does not apply to software development.  In this case also use Special Works Clause).

 FORMCHECKBOX 
  Alternate V “Inspection” (CO/representative may inspect data up to 3 years after acceptance of all deliverables).
 FORMCHECKBOX 
  FAR 52.227-16, Additional Data Requirements.  The principal objective is to enable the Government access to data generated under the contract but not established at the outset of the contract. Applies to all R&D contracts (FAR 27.409(h)). 

In addition to the General Clause listing, FAR 52.227-16, Additional Data Rights must be included in all R&D solicitations and contracts.  See FAR Part 27 and the NIH Manual Chapters 6027 - Review and Approval of Licensing Agreements for Software and Other Information Products for further information.
 FORMCHECKBOX 
  FAR 52.227-17, Rights in Data – Special Works.  The principal objective is to establish unlimited Government rights to copyrighted material and indemnification under the contract. Applies to contracts and solicitations primarily for the production or compilation of data for the Government’s internal use. (FAR 27.409(i)).

 FORMCHECKBOX 
  FAR 52.227-18, Rights in Data – Existing Works.  The principal objective is to acquire worldwide nonexclusive license to reproduce existing audiovisual and similar works (FAR 27.409(j)).

Discuss data to be developed under the proposed acquisition (see FAR 27.1), including data to be delivered with limited rights, data where title will not vest in the Government, and anticipated copyrights or patents.
2.
Future Acquisitions.  Indicate whether the data will enable future acquisitions to be competitive and whether another acquisition, based upon the data generated by the proposed acquisition, is anticipated.
3.
Disposition.  Specify anticipated replication, disclosure, dissemination, maintenance, disposition, estimated cost, and use of results/data from the contract/order effort and the user audience.
b.
Specific Copyright Provisions Applicable to Software Development and/or Enhancement. [Check applicable boxes]
 FORMCHECKBOX 
  No software will be developed, modified, or enhanced under this proposed acquisition.

 FORMCHECKBOX 
  New software will be developed exclusively under the proposed acquisition.  If yes, complete below:
_______________________________________________________
_______________________________________________________

 FORMCHECKBOX 
  The Government will require only the normally granted paid-up, world-wide irrevocable, nonexclusive license under this project.*

 FORMCHECKBOX 
  The Government will assert special copyright permissions/needs under the acquisition. The specific requirements must be listed below.  (Access to source code is an example of a special need.)*

*NOTE:  Under the provisions of the Rights in Data general clause (see FAR 52.227-14), contractors must seek permission to establish a copyright for software and associated data generated under a contract/order. Permission is normally granted, but the contractor must provide a paid-up, worldwide, irrevocable, nonexclusive license to the Government and to others acting on its behalf. However, the Government may not distribute the software publicly. If deemed appropriate, the OPDIV may require, on a case-by-case basis, that this license have a different scope than defined in the Rights in Data clause.
 FORMCHECKBOX 
  Existing software will be modified or enhanced under the proposed acquisition.  FAR 52.227-15, Representation of Limited Rights Data and Restricted Computer Software (to be included in solicitation package only).  The principal objective is to establish when limited-rights data or restricted computer software are likely to be used.  Applies to solicitations that include FAR 52.227-14.
 FORMCHECKBOX 
  FAR 52.227-19, Commercial Computer Software – Restricted Rights.  The principal objective is to ensure that the contract contains terms to obtain sufficient rights for the Government to fulfill the need for which the software is being acquired. The Government will have the right to use, duplicate, or disclose any restricted computer software delivered under the contract (FAR 27. 409(k)).

c.
Works other than Software Development and/or Enhancements.  
This includes audiovisual and media materials. The scope of the Government’s interest in any copyright resulting from development of this kind of material should be handled on a case-by-case basis.

 FORMCHECKBOX 
 (12)
Government-furnished Property.  It is expected that either government property will be transferred to the contractor from an incumbent contractor, or, the contractor will purchase property during contract performance.  If the government is providing property to the contractor, a list of this property is attached to the AP.  
Identify any Government-furnished property, including materials, facilities, and equipment that are to be provided under the contract/order, either through purchase by the contractor or by transfer of existing property (for example, from an incumbent contractor). Provide a list designating the source of the property and include descriptive information, e.g., description, name, make, model, serial number, condition, and quantity. Consult the NIH Property Management Officer, as appropriate, to ensure that the proposed acquisition meets HHS personal property requirements for cannibalization, accountability, sensitivity, reporting, reutilization, and disposal (see FAR 45.000).  
 FORMCHECKBOX 
 (13)
Government-furnished Information/Reference Materials.   AP/RFP/BAA/IFB Reference Material.  (Include list of items, below) Reference material is identified below. The availability of the material as well as the location or access of materials is referenced (e.g., internet, as an RFP attachment, or, in a reading room). 
List all reference materials by title and description, such as manuals, test data, drawings, articles, and study reports, available to prospective offerors in preparation of their proposals and/or the contractor for use in performance of the contract/order. Indicate whether this material is currently available or when it will be available. If the solicitation will contain information that requires additional controls to monitor access and distribution (e.g., technical specifications, maps, building designs), the information shall be made available through the Federal Technical Data Solution (FedTeDS) unless an exception in paragraph (a)(5) of FAR 5.102 applies. The PO is responsible for securing space to establish a reading room where offerors may view the materials, if they are too bulky for the solicitation. The PO is responsible for control of this information and must keep a log as to who views the material. Copies can be made of the material that an offeror requests, but no original information may be taken from the reading room.
___________________________________________________________

___________________________________________________________

 FORMCHECKBOX 
 (14)
Environmental and Energy Conservation Objectives/Recovered Materials.  
Describe the use of environmentally preferable and energy-efficient products or services, environmental assessments, or environmental/energy issues and their impact (see FAR 7.103(n) and 23). Discuss acquisition of products containing recovered materials (see FAR 11.3 and 23.4); including the special requirements for printing and writing paper (see FAR 11.303). If applicable, provide a justification for not buying EPA-designated recycled content and environmentally preferable and energy-efficient products and services as an attachment to the AP using the form and criteria specified in Appendix A of the HHS Affirmative Procurement Plan.
 FORMCHECKBOX 
 (15)
Evaluation Project (Set-Aside funds) 
This project has been determined to be an “Evaluation Project.”  It will be funded by NIH Set-Aside funds, and, exclusively provides for the evaluation of an NIAID program.  The NIH Office of Evaluation (OE) is a resource for evaluation projects using the set-aside funds.  

	Part IV – Clearance/Approval Checklist


Indicate all pre-award clearances/approvals that apply to the project by checking the appropriate blocks and provide the completed form as Part IV of the AP. Attach the necessary clearance/approval documentation, if available, in Part VII of the AP; otherwise, indicate when the clearance/approval will be provided. A reference(s) for each item is provided below. The Contracting Officer must ensure that all required pre-award clearances, approvals, and assurances are satisfied at the appropriate stage of the acquisition process. This list may not include all required clearances/approvals for a specific project. Consult the OPDIV Contracting Officer for further information.
 FORMCHECKBOX 
  1.
Advisory and Assistance Services for Evaluation of Proposals. See FAR  37.203(d), 37.204, and HHSAR 315.305(a)(3)(i)(B)(2).  
 FORMCHECKBOX 
  2.
Animal Welfare. See the “Public Health Service Policy on Humane Care and Use of Laboratory Animals,” Revised 1986, and HHSAR 370.401. 
 FORMCHECKBOX 
  3.
Contracts with Federal Employees. See FAR 3.6 and HHSAR 303.6.  The Government plans to award a contract to a Government employee or to a business concern or other organization owned or substantially owned or controlled by one or more Government employees because the Government's needs cannot reasonably be otherwise met (see FAR 3.601).

 FORMCHECKBOX 
  4.
Equal Employment Opportunity (EEO) Clearance. See 41 CFR 60-1.29. 
Required for contracts ≥ $10,000,000.
 FORMCHECKBOX 
  5.
Foreign Research Contracts. See the Foreign Relations Authorization Act (22 U.S.C. 
2656d (a). 
Foreign Contract - State Dept Clearance.  Clearance by the State Department will be obtained prior to awarding a foreign contract, a foreign subcontract, or a domestic contract or subcontract with a foreign component. Clearance procedures pertain to contracts for biomedical and behavioral research and development (R&D), contracts in support of biomedical R&D, or contracts for the proposed acquisition of human products (i.e. blood products or biopsy material) or biological materials from sources in a foreign country for use in the United States. The Division of International Relations (DIR), Fogarty International Center (FIC) will review and forward the NIH Form 1820 to the State Department. A foreign contract will not be awarded until the proposed project has been approved by the FIC and by the Department of State for conformance with U.S. foreign policy objectives. Clearance procedures are outlined in NIH Policy Manual 6325-1. Foreign clearances are not required for simplified acquisitions under FAR Part 13.  The 1820 will be prepared electronically using the link at https://fts.nhlbi.nih.gov/nihfts/.
 FORMCHECKBOX 
  6.
Human Subjects. See 45 CFR 46 and HHSAR 370.301. 
 FORMCHECKBOX 
  7.
Project Officer Training (Basic). See HHSAR 307.170 and 307.170-1. 
 FORMCHECKBOX 
  Project Officer Training Certification. The proposed project officer completed the Project Officer training and received certification on 



.  

 FORMCHECKBOX 
 Waiver of Project Officer Training Certification.  The proposed project officer has not completed the Project Officer training and was granted a temporary waiver.  HCA Waiver was obtained on ______________.  The Project Officer is scheduled for training on 



.

 FORMCHECKBOX 
  8.
Public Affairs Services. See the HHS Public Affairs Management Manual, 1986, at http://www.dhhs.gov/hhsmanuals/public_affairs.pdf 
 FORMCHECKBOX 
  9.
EIT Exception. Approval of the NIH Section 508 Official or designee is required when claiming an exception to Section 508 of the Rehabilitation Act (see HHS Section 508 policy at http://508.hhs.gov/). 

 FORMCHECKBOX 
  10. Other Clearance(s). Specify the type of pre-award clearance/approval required and provide the necessary clearance information as part of the AP, if available; otherwise indicate when the clearance/approval will be provided. 
	Part V – Acquisition Milestone Schedule


Develop an Acquisition Milestone Schedule as Part V of the AP that is realistic and consistent with the requirements of the proposed acquisition. The acquisition milestones specified in the table below are examples and may not apply to every acquisition. The PO, Alternate PO, if applicable, CS, and CO must sign the schedule where provided. The CO/CS must update and revise the schedule, as necessary, to track progress of the acquisition and maintain the schedule as part of the contract file. The milestone schedule signatories must mutually agree to any revisions to the milestone dates that will impact meeting the scheduled award date (see HHSAR 307.7106). 
	
	Acquisition Milestone Schedule
	N/A
	Target Date
	Revised Date
	Actual Date

	1.
	Concept Review Completed
	
	
	
	

	2.
	Draft Acquisition Plan to CO    
	
	
	
	

	3.
	Market Research Completed
	
	
	
	

	4.
	Small Business Review Completed  
	
	
	
	

	5.
	Acquisition Plan (AP) Approved
	
	
	
	

	6.
	8(a) offering letter sent to SBA
	
	
	
	

	7.
	SBA approval of acquisition in the 8(a) program
	
	
	
	

	8.
	Justification for Other than Full and Open Competition (JOFOC)/Limited Sources Justification (LSJ) Routed for Approval
	
	
	
	

	9.
	JOFOC/Limited Source JOFOC Approved
	
	
	
	

	10.
	Justification for Acceptance of Unsolicited Proposal (JAUP) Routed for Approval
	
	
	
	

	11.
	JAUP Approved
	
	
	
	

	12.
	FedBizOpps Synopsis / NIH Guide Published
	
	
	
	

	13.
	Solicitation Issued
	
	
	
	

	14.
	Pre-proposal Conference Held
	
	
	
	

	15.
	Proposals/Quotations/Bids Received
	
	
	
	

	16.
	Peer Review/Initial Technical Review Completed
	
	
	
	

	17.
	Technical Evaluation Report Received
	
	
	
	

	18.
	Competitive Range Determination Completed
	
	
	
	

	19.
	Negotiations Start
	
	
	
	

	20.
	Site Visits/Surveys Completed
	
	
	
	

	21.
	Revised Proposal Received
	
	
	
	

	22.
	Negotiations Completed 
	
	
	
	

	23.
	Final Proposal Revisions Received
	
	
	
	

	24.
	Final Technical Review Completed
	
	
	
	

	25.
	Final Technical Report/Minutes Received
	
	
	
	

	26.
	Source Selection Determination Approved
	
	
	
	

	27.
	Dept of Labor EEO Clearance Obtained (over $10M)
	
	
	
	

	28.
	Subcontracting Plan concurred with by SBO and PCR
	
	
	
	

	29.
	Internal Pre-award Review/Approval Completed
	
	
	
	

	30.
	External Pre-award Review/Approval Completed
	
	
	
	

	31.
	Contract Award Issued
	
	
	
	

	32.
	Post-award Notifications Issued
	
	
	
	

	33.
	Award FedBizOpps Synopsis Published
	
	
	
	

	Project Officer Signature                        Date

     See page 2 of the AP.
	Contract Specialist Signature                           Date

     See page 2 of the AP.

	Alternate Project Officer Signature       Date

     See page 2 of the AP.
	Contracting Officer Signature                          Date

     See page 2 of the AP.


	Part VI – Independent Government Cost Estimate


The Independent Government Cost Estimate (IGCE) must correspond to the proposed acquisition and is required as Part VI of the AP. Use an IGCE format prescribed by OPDIV procedures.
For major capital investments, ensure that the IGCE is consistent with the budget estimates included in the current HHS business case.
The IGCE assists in analyzing the cost of individual aspects of the overall project and serves as an important basis for determining the reasonableness of an offeror’s proposed costs and understanding of the solicitation. Address all applicable information and contributing cost factors for the specific project where required on the prescribed OPDIV form, including, at a minimum, all direct, indirect, and profit/fee cost factors, as applicable, including separate estimates for all performance increments, such as options and incrementally funded periods. Include yearly and project totals. 
NOTE: For projects where use of the OPDIV-prescribed IGCE and its cost elements are not appropriate, the PO must provide other relevant information on which the estimated total dollar amount is based [see FAR 15.404-1(b).]
	Part VII – Attachments


List and include all attachments, including their titles or other identifying information, in Part VII of the AP. Some information, depending on length, may be included in the AP rather than as an attachment. Examples of attachments are listed below.

For Request for Proposal (RFP):
 FORMCHECKBOX 
 Attachment 1:
Statement of Work (Background and Introduction, Scope, Technical Requirements)

 FORMCHECKBOX 
 Attachment 2:
Reporting Requirements and Deliverables

 FORMCHECKBOX 
 Attachment 3:
Section M - Evaluation Factors for Award
 FORMCHECKBOX 
 Attachment 4:
Additional Technical Proposal Instructions 

 FORMCHECKBOX 
 Attachment 5:
Additional Business Proposal Instructions and Uniform Cost Assumptions
 FORMCHECKBOX 
 Attachment 6:
Advance Understandings (as needed or required)

 FORMCHECKBOX 
 Attachment 7:
Additional RFP-Specific Materials (as needed or required)
 FORMCHECKBOX 
 Attachment 8:
Potential Source List

 FORMCHECKBOX 
 Attachment 9:
Sources Sought Notice

 FORMCHECKBOX 
 Attachment 10:
Presolicitation Notice

 FORMCHECKBOX 
 Attachment 11:
Independent Government Cost Estimate (IGCE)
 FORMCHECKBOX 
 Attachment 12:
Concept and Council (R&D) or Executive Committee (non-R&D) Minutes
For Broad Agency Announcement (BAA):
 FORMCHECKBOX 
 Attachment 1:
Broad Agency Announcement Description

 FORMCHECKBOX 
 Attachment 2:
Background and Introduction

 FORMCHECKBOX 
 Attachment 3:
Research and Technical Objectives

 FORMCHECKBOX 
 Attachment 4:
Reporting Requirements and Deliverables

 FORMCHECKBOX 
 Attachment 5:
Section M - Evaluation Factors for Award
 FORMCHECKBOX 
 Attachment 6:
Additional Technical Proposal Instructions

 FORMCHECKBOX 
 Attachment 7:
Additional Business Proposal Instructions and Uniform Cost Assumptions

 FORMCHECKBOX 
 Attachment 8:
Advanced Understandings (as needed or required)

 FORMCHECKBOX 
 Attachment 9:
Additional BAA-Specific Materials (as needed or required)
 FORMCHECKBOX 
 Attachment 11:
Potential Source List

 FORMCHECKBOX 
 Attachment 11:
Presolicitation Notice

 FORMCHECKBOX 
 Attachment 12:
Independent Government Cost Estimate (IGCE)
 FORMCHECKBOX 
 Attachment 13:
Concept and Council (R&D) or Executive Committee (non-R&D) Minutes
Other Attachments (as needed) – (Number attachments accordingly):
 FORMCHECKBOX 
 Attachment    
     Approved Section 508 undue burden/commercial non-availability
 FORMCHECKBOX 
 Attachment    
Quality assurance surveillance plan

 FORMCHECKBOX 
 Attachment    
Justification for other than full and open competition/Limited sources justification

 FORMCHECKBOX 
 Attachment    
Justification for acceptance of unsolicited proposal

 FORMCHECKBOX 
 Attachment    
Justification for not purchasing environmentally preferable products and services, Federal Energy Star® and energy-efficient products form
 FORMCHECKBOX 
 Attachment    
Research & development project concept review minutes

 FORMCHECKBOX 
 Attachment    
List of proposed technical evaluators 

 FORMCHECKBOX 
 Attachment    
Clearance/approval documentation

 FORMCHECKBOX 
 Attachment    
List of Government-furnished property
� Signature by the Project Officer certifies that they have met the training requirements for appointment as a PO for this acquisition.


� See completed Part III, Project Considerations and Information, for additional information regarding this project.


� Specify whether a task/delivery order will be placed under an: IDIQ (Indefinite-Delivery/Indefinite-Quantity Contract); or FSS (Federal Supply Schedule).


� Contract Bundling is the action of consolidating two or more requirements for supplies/services, previously provided or performed under separate smaller contracts, into a solicitation for a single contract for $2 million or more (inclusive of options) that is likely to be unsuitable for award to a small business.


� If over 50 percent of the work is performance-based, then the entire acquisition is considered performance-based.


� If over 50 percent of the scope of work is performance-based, then the entire acquisition is considered performance-based.
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