THE NIH DIRECTOR'S AWARD NOMINATION FORM

NOMINATION FOR NIH DIRECTOR'S AWARD

Category:  

Select One

Scientific/Medical

Administrative

Technical/Clerical/Support

Roadmap Recognition 
Name:  (Give the full name of the nominee, as it should appear on the plaque for presentation.  Accuracy in spelling is extremely important.  If applicable, include designation of doctoral degree held by nominee, e.g., Ph.D., M.D., Ed.D., etc.) 

Position Title:  (State exact title of nominee's present position.  If retired or separated from NIH, state title during employment and give resignation or retirement date.) 

Organization:  (Enter name of NIH organizational component, including Branch or Section.  Do not abbreviate.)

Pay Plan, Series and Grade: (Enter present pay plan, series and grade of employee.) 

Past Honors Received (yes or no):  
NIH Award

IC Award

HHS Award

Outside Award 
Citation: (Must be 3 lines of 40 characters or less including spaces.  Begin with "In recognition of..." or "for ...") 

Nominator: 
Nominator IC:

Nominator Relationship: 
WRITING THE NIH DIRECTOR'S AWARD

JUSTIFICATION 

REMEMBER:  One-page maximum.   

Step-by-Step Guidelines to Writing the Justification: 

Write in a specific and objective manner, answering the following questions: 

a. What did the employee do to warrant recognition? 
b. What is the employee's scope of responsibility relative to his/her grade? 
c. What were the outcomes (impacts) of the employee's accomplishments on the program and the NIH in general? What was the scope of the outcome versus the employee's scope in his/her job? 
d. How did this accomplishment bring honor upon the employee and the NIH? Avoid use of glowing adjectives or global phrases unrelated to the accomplishment; allow the accomplishment to speak for itself. 
2. Be consistent between the proposed citation (3 lines of 40 characters maximum) and the narrative (one page maximum). 
3. Avoid overly technical language.  Do not assume the reviewers will be familiar with in-house technical terms. 
4. Write the justification for the highest level of reviewing authority. Keep it simple, but comprehensive. A neutral party should be able to read the narrative and based on it alone, understand the reason for the proposed award and make an informed decision. 
The justification should focus on the employee's contributions, the significance of and how the employee's actions have compared to or exceeded what is expected of an employee of this grade and experience. Routine responsibilities and career progression should be included only to establish the context for the actions cited. The cited actions, their impact and significance are important and should be stated clearly. 

If the use of technical terms is required, the nomination should contain clarifying statements that are understandable to a multi-disciplinary Committee. 

The actions cited should be compatible with and emphasize the period covered in the nomination.  If the employee has received an honor award(s) in the period cited or for earlier actions that may seem similar or overlapping with those in the current nomination, the nomination should clarify the basis for the prior award(s) and its relevance or non-relevance to the present nomination. 

If an award is to be based in part on achievements that have been the basis for a prior honor award, the new award must show how the current accomplishment(s) has advanced beyond the previous one(s). 
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