@eraPReviewer’s Tutorial for Using
Internet Assisted Review (IAR)

Many of you will find using the IAR system to be easy and intuitive—at
least that's the way we tried to design it! If you feel comfortable just
exploring the system on your own, go ahead—you’re not going to hurt
anything.

For those of you less comfortable with new software, or for those of you
who'd like to learn some of the less obvious features, this tutorial is for
you.

General Caution: When using IAR, with a single exception (dealt with
later, slide 31), you should not use the Back button on your browser! Use
on-screen navigation buttons to move from screen to screen, or your
actions will not be recorded.

N

National Institutes : _/ Department of Health OE Office of Extramural
o ﬁg of Health (NIH) % {- and Human Services Research
HE



QrD The Tutorial is divided
into nine parts:

© ©® N O O bk wbd =

The entire tutorial follows at this site, or you can visit each of the nine
parts at its individual site as you work through the phases or whenever
you find you want to check on something.
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@eRA@ What is |IAR?
What Are the “Phases?”

What is IAR? IAR (Internet Assisted Review) provides a method for
reviewers to submit their preliminary critiques and preliminary scores
before the review meeting. At a time determined by your Scientific
Review Administrator (SRA), you will be able to view not only your
own preliminary critiques and scores, but those of other reviewers
(provided you are not in conflict with an application). By having a
chance to view the critiques of other reviewers early on, you can
come to the review meeting better prepared to either defend your
own position or to modify your opinion based on the comments of the
other reviewer(s).

In addition, for those study sections that practice streamlining (not
discussing or scoring a portion of the applications), IAR allows your
SRA to consider your preliminary scores in determining a tentative
streamlining list. Your SRA will instruct you about when scores are
due and will let you know when to check for preliminary streamlining
decisions.
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eRA
@ @ What Are the IAR Phases?

There will always be two phases of IAR and sometimes there will be
three phases.

1. Submit Phase. During this period of time, you will be allowed to
submit your own preliminary critiques to the Web site, but you will not
be allowed to see the critiques of others. This phase starts when you
get an email asking you to register for the meeting and generally ends
several days before the meeting.

2. Read Phase. During this period of time, you will be able to see the
critiques of others, but you will not be allowed to modify any submitted
critiques. If you have not yet submitted a critique for an assigned
application, you will be allowed to do so; until that task is done, you
will be blocked from viewing other critiques for that application. This
phase starts when the Submit Phase ends; the Read Phase generally
ends close to the meeting.

2/13/2003 4



Q2% What are the IAR Phases?

(continued)

3. Edit Phase. Your SRA will let you know if there will be an Edit
Phase to your meeting. During this period of time, you will be
allowed to replace your original critiques with revised versions
that reflect your final opinions based on discussion at the review
meeting. Your SRA may have asked for your notes as a
Discussant on an application. If so, a new file with those notes
can be submitted using IAR. Finally, if you made substantive
comments on an application on which you had no formal
assignment role, the system will allow you to submit those
comments as well. This phase starts when the Read Phase
ends; the Edit Phase generally ends a few days to a week after
the review meeting.
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QR Obtaining Your Account,
User Name and Password

General: You will access IAR through what is called the Commons. The Commons,
an evolving part of the NIH system, is meant to serve as an interface between the
NIH and external users such as reviewers, applicants, and institutions. Commons
users will (eventually) have access to scores and summary statements on line and
will be able to submit their non-competing continuation applications through the
Commons.

The first time you access the Commons, you will need to establish your user name
and password (your choices, within constraints). You will also be asked for some
basic information—some required, some optional. Once you “submit,” NIH personnel
will compare the data you submitted with existing records in the NIH database. In
one business day, you will be informed (by email) that your data have been verified
and that you may now use the Commons.

Once you have registered, you will not be asked to do so again. You will be able to
use your User Name and Password for all Commons functions, including all future
review meetings using IAR.
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QP specific Meeting Procedures

When your SRA has finalized your review assignments (generally 4—8
weeks before the meeting), he or she will “enable” you to access the
system. If you are already registered with the Commons, you will be
sent an email directing you to the Commons Web site to access IAR.
An example is included on slide 11; you can skip the following three
slides, labeled “(1st time users only)” if you are already registered with
the Commons.

If you are not yet registered with Commons, you will need to do so
before you can use the IAR system. The following slides guide you
through the process of obtaining your NIH eRA Commons User Name
and Password. Again, you will only need to do this once.
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eRA 2&(First-time users only). Example email inviting you
to register with NIH eRA Commons to use IAR

Subject: IRE: Commons ITAR Reviewer Invikation

Fromw: Finest, 3SRL

Sent: Tuesday, Decewmber 03, 2002 2:09 PH
To: ReviewerL Eestc
SJubject: Commwons IAR Fewviewer Inwvitation

Dear Rewviewer:

Thank wou for agreeing to be & participant on a peer rewview panel for | meeting. To submit your written
reviews electronically, you will need to log on to the WIH Commons eRAL Internet Assisted Rewview [(IAR) website with a user
natme ahd password. To establish that user name and password, we have set up & special URL [(address on the Internet) that is
unigue to you. Open your Webh bhrowser and go to the URL http://impacwebdevws .oer.od.nih.gov: 3059/ comnons/ initReviewhoot .. do?
cudej

[You can copy and paste this address into the "Location™ window of wvour browser, ahnd press Enter.) Follow the instructions
on the screen to enter information about yourself and select your user namme and password.

After submitting your registration request, you should receive an emalil within 24 hours indicating that your account is
active.

Once your account iz active, vou may log in to IAR. If you have questions or problems setting up your account, please call or
email the NIH =RAL Helpdesk at 301-40Z-7469 or S66-504-9552 or comwonsfod.nih.gow.

Thank wou for wyour time and effort.
Sincerely,

FIMNEST S3Ei, Ph.D., MD

GJoientific Rewview Administrator
REVIEW BRAMNCH, DEL, NIZZIZ

ROOM =xxx, 6707 DEMOCRACY BOULEWVARD
NATICOMNAL INSITITUTES OF HEALTH
BETHEZDA, MD Z2089Z2-6600

Fhone: [301) 555-5555
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@ eRA% (First-time users only) Page for creating
your NIH eRA Commons Account

- i sma | ea [— f— L T T T

i)
J.ﬁ.ddress I@ http: ffimpacwebdey2 oer, od.nih, gov 18059/ commaonsfaccount  TARACcountCreate, jsp; jsessionid=d3ca3025feef490fb 3792 2db490deben j E‘?GD |J Liriks

g"‘”““’% NATIONAL INSTITUTES OF HEALTH -_ T:::;S;’;i_eum
&S TR

Gt eRA Commons Authority

. Home | Links Help
Create a New Account @

Account Form

» Please enterthe required fields to create an account.
& . . .
o indicates required field.

e TUTORIAL NOTES: Make ui ¥our own
User Name * Jser ame, WI no SpaceS ~aSSWOrQG
should be 6 or more characters. An

|
|
Lo : alpha-numeric mix is encouraged.
Middle HName | InCIUdlng yOUf' bll’th date and SSN On thIS
|
|
|
|

k3
Password

k3
Re-type Password

Last Naume secure site will help to avert

o intermingling of data with other users
Organization having the same name as yours; while
gnowe [ P all efforts are made to avoid this, it

ssn [ remains a remote possibility.
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@eRA@ (First-time Users Only)

After you “submit” the information shown on the previous page, you will see
a message confirming that your account has been set up but informing you
to wait for 24 hours (one business day) for the information to be verified.
(Note: if you get an error message that your chosen user name has already
been assigned to someone else, you must select another. You might add a 1
or a 2 before or after your preferred user name and try that.) You should
expect another email after the verification period (see below) informing you
that you may now use the Commons (and thus, IAR). You will also be
directed to the NIH eRA Commons Web site ( )
to log in to IAR. /

Subject: INIH eRA Carmmans:Your reviewer account, BESTREVIEWER, has been activated. /

From: Commons (MIH/OD)

Sent: Tuesday, December 03, 2002 2:31 PM

To:

Jubject: NIH eFRl Commons:Your reviewer account, BEITREVIEWER, has been
activated.

An NIH eRA Comrons account has been created for: BEITREVIEWER. To access/the NIH eRL Commons, you mwust use the password which
you submitted when you created this account. Our password policy states/that passwords must contaln a mwinimam of sSix
characters. For additional protection, please include a coxbination of/letters and nuwbers.

To log on to the NIH eRA Commons, click on this UBRL: https://commons.era.nih.gov,

For guestions, contact your institutional coordinator or the NIH =RL Help Desk at  1-8656-504-9552 (tty: 301-451-5939) or
commonsiod. nih. gov
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Password at the NIH eRA Commons, you will get the
following email when your SRA “enables” you for the
review meeting:

RA @ If you have already established your User Name and
e

From: SEA, Finest

Sent: Monday, December 09, 2002 4:30 P
To: Reviewsr, Best

Subject Commons IAR Reviewer Invitation

Dear Reviewer:

Thank you for agreeing to be a participant on a peer review panel for [Acronym for Study Section] meeting. To submit your written reviews
electronically, you will need to log on to the MIH Commons eRA Internet Assisted Review (|AR) website with a user name and password. Our
records indicate that you have previously established an IAR user account.

Your user name is [whatever you made up]

Please openyour Web browser and go to the NIH eRA Commeons URL hitps:fcommons.era.nih.govicommons (Yol can copy and paste this

address into the "Location” window of your browser, and press Enter.) Follow the instructions on the screen to log in to Commons. After
successfully logging on, click onthe IAR menu tab to access AR,

If you have questions or encounter problems accessing |AR, please contact me aor call the MNIH eRA Helpdesk at 301-402-7469 or 866-504-9552
Thank you for your time and effort.
Sincerely,

Finest SRA, Fh.D.

Scientific Review Administrator
ACROMNYM Study Section
Address Information

Bethesda, WD 20892

Fhone: (3011 435-nnnn
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cRAD 3. Login

Now that you have your User Name and Password, enter them on the NIH
eRA Commons Home Page ( ) and click Login.

If you have forgotten your password, click on the “Forgot Password” link.

Welcome Guest 4

ﬁ\ﬂdl% NATIONAL INSTITUTES OF HEALTH
sqjé

Institution:
_— eRA Commons uthority
_ Home | Links Help
Commons Login Links
Commons Support Page
* CERIEP
indicates reguired field. Edizon

Usetname ™ eRA Home Page

e Loan Bepayment Program
frestuser Mational Institutes of Health
Password ™

MSF Fastlane

What's MIH Cornrnons Yersion 2.000s now awvailable, This version of Commons is opento a OER Home Faie

select number of institutions, All institutions will be able to register and use the
Commans in January 2003,

4’ Iw
Login | Rese

Forgot Password? For those Institutions previ i i
previously registered with the Commaons, account data has
COMMONS

heen migrated. These institutions are asked to validate their institution infarmation

_ . and account profile information upon receiving access t0 Commons to ensure that the migration was
System Notification appropriately performed.

1. You are now using Commaons

version 2.0.0 COmmons now includes the following functionalit which may be heneficial to vaur organization:
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QB

If you have forgotten your password, fill in the required information and
press Submit. You will receive an email containing a temporary password
that will allow you to login. Once you have logged in, you will be asked to
reset your password. Try to pick one that you will remember this time!

Welcome Guest ﬂ

.@"ﬂ‘l% NATIONAL INSTITUTES OF HEALTH : -

Institution:
‘©!  aRA Commons IIFHﬁ maory
. Home | Links Help

Reset Password

User ID |

Email Address |

2/13/2003 13



eRAD

After a successful login, the screen below will appear. The Personal Profile
button takes you to a site for maintaining your personal information, which
will now be used by NIH staff for a variety of purposes.

To access |AR, press the IAR buttan.

AN

Welcame hardyrey
Institution:
Authority.  1AR Log-out

g@‘“% NATIONAL INMTITUTES OF HEALTH

st eRA Commons

| Home | PefMonal Profile Links Help
Links
System Notification Commans Support Padge
1. Youare now Using Commons CRISE
warsion 2.0.0 Edison

eRA Home Page
Loan Repayment Program
Mational Institutes of Health

About the Commons

MEF Fastlane
¥ Scope and Purpose _ What' MIH Comrmons Yersion 2.01s now available. This version of Commons is opento a CER Home Fage
¥ Frequently Asked Questions at's zelect number of institutions. All institutions will be able to register and use the

B Grantee Oroanization Registration Cormmons in January 2003
B ERA Contacts

E Enter Commons Dermo COMMONS Forthose Institutions previously registerad with the Commons, account data has

heen migrated. These institutions are asked to validate their institution information
and account profile infarmation upon receiving access to Commons to ensure that the migration was
apprapriately perfarmed.

Commans now includes the fallowing functionality which may he beneficial to your arganization:

2/13/2003 14




QR P 4. Submit Phase

This section of the IAR User's tutorial will lead you through the process of
submitting your preliminary critiques. The tutorial will show you how to
proceed with picking your meeting, finding and selecting an application,
submitting your critique, entering a score, and, finally, viewing the critique
that you have submitted.

Hint: You may want to open a second copy of your browser so that you
can refer to the example screens as you proceed with actually submitting
your critiques.

Note: The software for IAR is undergoing refinement and addition of new
features. Thus, the live screens that you will be using may be slightly
different from the screen shots that you will see in the following slides.
However, the functionality should be essentially the same.
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QRS Picking Your Meeting

If you have agreed to participate in more than one review meeting, locate the
meeting using the acronym and date supplied to you by your SRA, then click
“View List of Applications” in the “Action” column. Note the due date and

time for critiques to be submijtted.

Note: If the Edit Phase column
the review meeting.

blank, there will be no Edit Phase for

Welcome = |
Institution; MIWVERSITY
Authority: Log-out

Action

U.5. DEPARTMENT OF HEALTH AND HUMAN SERVICES

sess National Institutes of Health e

%" INTERNET ASSISTED REVIEW
[IEE] Administration  Institution Profile  Personal Profile  Status eSNAP X-Train FSR IAR LiKs Help

List of Meetings

Meeting Meeting Dates/Location SRA Name  Phase Critique Due
0230200303 0/2003
Governors House Hotel 02042003 03M0/2003 03Ma2003 ) . -
' SUBMIT ] Lizt of Applicat
Study Section Washingtan, DG 05:00 AN 02:00 AM 05:00 AM Lo LEL ol nbpleatlons
i
[Contact Us | Privacy MNotice | Disclaimer | Accessibiliby ]
" Hational Institutes of Health (NIH) A7, Depattment of Health @ 2002 NIH. &l Rights Resenve d.
é an00 Rodoille Fike i \_(g- and Human Services Screan Rendered: 01/30/2003 10:21:28 EST
%™ Bathesda, Maryland 20902 Sereen Id: 1AROODA e
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QRS Picking An Application

Locate an application (sort and/or scroll as needed), then submit, view, or

delete your critique by clicking in the Action column. See the next two
screens for hints.

Note: The ability to sort on columns, such as Pl
spring/summer of 2003.

&} National Institutes of Health s e " s

*w#" INTERNET ASSISTED REVIEW
[ Administration | Institution Profile | Personal Profile  Status eSMAP X-Train FSR I&R Links Help

List of Applications

ame, will be added in the

Meeting Title: tudy Section Meeting Dates: 03/1K003-03410/2003
Meeting ldentifier: Critiques Due: 03042003 05:00 A
I'H'Ieeting Phase: SUBMIT Eastern Standard Time f Eastarn Daylight Tixge

Badito List of Meetings List All Applications List Assigned Applications &

Application Pl Hame Hew PI Title Assignment Role Score Submitted Date Action
1R -0 e Ter1 =ubmit]
1R -0 Terd 20 014202003 10252 Al [submit] [wiew] [delete

Contack SEAYGTA if vou identify any conflicts or assignment discrepancies with LAR
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@eRA@ Upper Portion of List of
Applications Screen

Meeting identifiers, current phase, and due date are informational items
displayed in this area, along with hotlink options for different views or
actions.

Option to Option to Indicator of current

switch see all display

meetings. applications

“List pf Applications

Meeting Title: Respiratory Physialogy Study Section Meeting Dates: 03A10/2003-03/10/2003

Meeting ldentifier: RESF Critiques Due: 030452003 05:00 Al

Meeting Phase: SUBMIT Eastern Standard Time / Eastarn Daylight Time

Badkto List of Mesatings ListAIIAEvEIi cations List Azzigned Applications & Wiew by Critiques
(Default) option to see your Option to see all of your
assignments only. submitted critiques.
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QRS Lower Portion of List of
Applications Screen

Clicking on underlined column heading will re-sort the display (effective
spring/summer 2003).

N N | . — - —
T_  you ety any confic or sianment discepancies with 48
Link to contact Click in this column to perform an
information. action. Deleting is NOT required
before submitting a revision. See
New Investigator instructions from SRA re
column (Y = New). Discussant assignments.
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Q9 Submitting Your Critique

Submitted files must be in either MS Word (requires a .doc extension) or
Text (ASCII files, with a .txt extension). Macintosh users: Take note of
this need to include file extensions! Convert your files, as needed, to
one of these two formats before submitting. You may need to change
Greek characters to English text (e.g., alpha, beta) before converting.

When you press the submit link for an application, the screen on the
following slide will appear. Instructions for submitting files using this
screen differ for Internet Explorer vs. Netscape (and quite probably for
other providers). On the following screens, follow |E: instructions for
Internet Explorer and NET: for Netscape.
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eRA S IE and NET

While this screen is largely self-explanatory, the next five slides are
designed to help you find your files using the Browse putton.

Note: You cannot submit both a score and an actigh such as UN/NC; only
the action designated by the radio button will be-Captured.

s&5 National Institutes of Health i
Frens® INTERNET ASSISTED REVIEW ! -
[T Administration  Institution Profile  Personal Profile
Submit Critique and Preliminary Score

Badto List of Applications

Welcame tsotarewp
Institution: WASHINGTOMN URNNMERSITY
Authority:  FSR IAR Pl 80 Log-out

atus eSHAP X-Train F IAR Links Help

1. Sawe your critiques as MS Word ar plain text documents. (O

2.  Tosubmit a critique, simply press the Browese button to loc
wour critique as erff! doc on o drive - type olonif! doc),

3. If applicable, enter the numeric score or choosze a no

4. Click Submit butten.

4. To update a critique, simphy resubmit.

. Toremowe critique use Delete Option availapte on the List of Applications.

5 Wom' or Text docwsents cam sulnitted files swust have an exbersion of *doc or %)
the critique file on your compubef arin the text box below, type the critique path and file name on wour computer (for example, if you saved

umeric option (MR - Mot Recompfended, UN/HC - Unscored/Mon-Competitive, or OF - Deferred).

Lpplication: NI E—

Title:

[ e The following are part of the review criteria and need to be assessed by the assigned
& szsignment Fole: Ter 1 reviewers, This includes:

protection of hurnan subjects frorm research risks

Critigue File: I/ Browse. . | data and safety ronitoring
inclusion of warmen

. I inclusion of rinarities

Siree I:IID to 5]:':]' * & NR > UN/NC & DR inclusion of children

Flease close the critique file on your computer before submitting. anirnal welfare

biohazards

Thiz list is not all-inclusive; othear criteria may apply for a specific review group,

Contact your SRA for guidance,

IMPORTANT REMIMDERS:

Subirmit | Reset |
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(“Choose file”) window and you don’t know how to find it, skip
the next slide and follow the steps on the three subsequent
slides. Otherwise, double click on, e.g., “critique 1.”

a Submit Critique and Preliminary Score - Microsoft Internet Explorer

@ RA IE: Browse window. If your critique is not listed in the Browse
e

Choose file

. Z4My Documents @annthertestt:ritique.dnc
ﬁ '._El My Computer @ateﬂtritique.dnc
History B B at-14R. dac

& BugCollector Pro 2.0
n:u:umplie_I.ﬁ.R.
for» Easy CD Creator 5 Basic @critiquel .doc
D Metscape Communicator @critiquez.dnc
@critique&dnc
@critique*‘r.dnc
@critiqueE.dnc

critiqueEu.dn:n:

[ s
&

My Documents

by I:ilnzn_rnpl.Jter

J |
RO
E:—l': File name: |::riti| uel.doc j Open
My Metwark P
Files of tppe: I,-'.HII Files [%.7] j Cancel

v

2/13/2003 22



QB

NET: Browse window. Chances are, the “File Upload”
window that opens when you click Browse will NOT show
you the location of your critiques! To find your critiques,
follow the steps on the next three slides.

# Submit Critique and Preliminary Score - Netscape
File Edit Yiew Go Communicator  Help

File Upload =l
Loaok i I:ﬂ Desktop j

iy Documents!
L by Compuker

{55 My Mebwork Places
I:I Main Frarme

| 1world Wide Web
CINIH

| 1Phanes

= File name: I j Open I
by Metwark P...
Files of type: IHTML Filez j Cancel |
4

Chances are you will n o change “Files of type” to All files by
using the down arrow so that .doc and .txt files will display.
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QD IE and NET

« First, switch to your Word processing program.

« Open one of your critiques.

* Follow your usual commands for performing a "File, Save As" to bring up a
window that looks something like this:

bavens 2|
Savein: I[:I Reviews E - | & X o5 + Tools ~
Mame | Size | Tvpe | Modified |
-@ Review of HL999993, doc 19 KB Microsaft Wy... 9/13/2002 5:55 PN
File name: eview of HL999399. dog =] B save I
Sawe as bype: |Word Document (*,doc) j Cancel |

Now, press the down arrow.
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QB IE and NET

You will now see another window, with the folder that your critique is in
highlighted. avers

Save in: |:| Reviews

] Deskkop
O My Computer

@ 314 Floppy (4:)
= Local Disk {iZ:)

@ Compack Disc (00

] october Meeting

(R views

Main Frarme
[ world wide Web
=% FTP Locations
=] AddjModify FTP Locations

Note the series of cascading folders. This defines the
“path” to your critiques. In this case, c:\My

Documents\NIH\RESP\October Meeting\Reviews.
2/13/2003 25



QB

Now that you have determined the path to your critiques, let's return to how
to "browse" to find them for IAR. Again, when you click the Browse button,
your computer's attention will likely be focused somewhere related to your
Web browser. All you need do, though, is to click on Local Disk (C:) and
sequentially double click on the path of folders that you just determined
leads to your critiques. (Or click on A: if your critiques are on a floppy, etc.)

__| Communicator -

"M Deskkop ;|
S My Computer

Iﬁ 314 Floppey (&)
== Local Disk, {iZ:)

] Program Files
;l Metscape

- _onmrunicator

@ Compack Disc (D)

Double click here first, then select folders as you drill down to find
your critiques. The window will change with each selection.

When you have found your critique, double click it and press Submit.

2/13/2003
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After you press Submit, you will see the following

@ eRA confirmation page (upper screen shot). Double check
the file name and score, then press Submit again. The
lower screen shot will then appear.

| u. DEPARTMENT OF HEALTH AND HUMAN SERVICES , Welcome hardyrey ;I
é&} National Institutes of Health T nstvion

Adthority, AR Logout
%ves® INTERNET ASSISTED REVIEW ki Lol

Home Personal Profile | IAR | Links Help
Submit Critique and Preliminary Score
Backto List of Applications

The following infermation has been entered for the application. To change - press Cancel; otherwise - Submit

e _ Tutorial Note: Confirmation page,

xtsiiqgj::jj:Rm: :r"it:tlueldoc W ith S U b m it b U ttO n .

Heote (10to 500 45
Submitted Date:  12/03:2002 03:03 PM EST

Subrnit Cancel |

Home Personal Profile | IAR | Links Help
Submit Critique and Preliminary Score

Bastt s ot st Tutorial Note: After you press Submit on

e follominginformtion s eSSl bt the confirmation page, this “success”

~we  Page will appear. Click Back to List of

gt Applications to continue. (Note: This

g;;iggggg? somewhat redundant page will be deleted
in spring/summer 2003.)
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QRS Viewing Your Critiques

Procedures differ for Internet Explorer and Netscape, so read all five
of the following slides.

Once your critiques have been submitted, you may view them on line to
verify that the submission process worked properly (although this is not
required). If you had to convert your files from WordPerfect or some other
word processing program, you should check to see that special characters
(Greek letters, etc.) didn't disappear or get converted into nonsense
characters.

For a short period of time, your critique will be in the same format as
submitted (Word or Text). Within a few minutes, however, it will be
converted to a PDF file.

Backto List of Meetings Show All Applications Show Assigned Applications # Wiew by Critiques

Application ne Hew P1 TLitle Assignmer core Submitted Date Action
1 U489 Dk fPrajectd ARKUS Ga antiation zubmit
1 U489 Dk [FProject F h Ge [ zubmit
1 U489 Dk fPraject 1 5 LE Tr , r 3z Differentiation Pri 1 4.5 120272002 02:04 PMW [zubmif] [wiew] [delste]

Contact SEASSTA if vou identify any conflicts or assi

Click here to view all your critiques. Click here for individual critique.
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Q"% Viewing Critiques in IE

« If you are using IE, the window below will open when you click
View.

» Click “Open this file from its current location,” then Click OK.

'ou have chosen to download a file from this location.

PCREES.PDF fram imp-E.Der.Dd.nih.gDv

wWhat wauld pau like ta daowith this file?

O pen this file from itz curent location
¥ Save this file ta disk

¥ | Always ash before opening thiz bype of file

k. I Cancel kare Infa
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@rv® Viewing Critiques in IE

(continued)
A new window will then open to display the selected critique(s). When you
have finished scanning the critiques, simply close the window (click the X
in the upper right of the window) to close the window and return to the Kist
of Applications screen.

“J List of Applications - Microsoft Internet Explorer &y

J File Edit ‘iew Favorites Tools  Help

J dBack - = - ) 7t | Qhsearch [GFavorites ¢ 4History | - S

J.D.ddress I@ http:ffimpacwebdeyz . oer. od.nib, gov:8059/iarfimeeting) applListview., jsp; jsessionid=da%edee02f 2e41595970af0d16d1c1 7a ﬂ @G/“Links »
VA

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES VWelcorme hardyrdy =
{@ National Institutes of Health m nstion
*we" INTERNET ASSISTED REVIEW "H' Authortty: | Loc-out
Home Personal Profile | IAR | Links Help
List of Applic P e I _inix
Meeting Title: @ File Edit Document  Wiew ‘Window Help =187 x| iz

BS &L B r»n|es|[Ooa-R-8lloh= - 000 -R

Meeting ldentifier:

Meeting Phase:
Wiew Critique Qptions:
Lizt Application Options:
Back to List of Meetings
Application

1 U149 Dlm1IPr0jed
Wty A=signment Rale: Sec

Application: 1U1090K By {t
Title: Transcriptior Differentiation
Pl Mame: SE

Assignment Role: Pri1
Score: 4.5
Submitted Date: 12/03/2002 03:04 PM

SIGNIFICANCE
art behavioral a
with insights gai i 2]
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eRA
QD Viewing Critiques in NET

If you are using Netscape, a new window will generally NOT open. Rather,
the critiques will appear in the same Netscape session that you were
using for IAR. No navigation item will be visible to help you navigate back
to IAR; you must use the Netscape Back button. This is the only instance

when you should use this button.

Do not close the Netscape window! It will end your IAR session, and you
will have to start over withr-a login.

File Edit Wiew Go Communicate
o ﬁ'A/ .g' \:a
Back Farward  Reload
- - .
5 W‘ Bookmarks Location
i e e
& Internet 7% Lookun 7 ﬂ
Application:
itle: === Differsrtiation
Pl Name:
Assignment Role:
Score: 5
Submitted Date: 12/02/2002 03:04 PM

SIGNIFICANCE:
art hehavioral an
with iﬂSightS gain
animale tn nnsa g
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@=A%  Obtaining the Adobe®
Acrobat® Reader

The Adobe Acrobat Reader is required to view the PDF files that
contain critiques. While Adobe makes a variety of software, some
of which must be purchased, the Reader itself is free.

If you do not already have Acrobat Reader, you can download it
from:

Look for a link to “Download Acrobat Reader.”

Follow the instructions on the page to install it.
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QP 5. Read Phase

During this phase, you are allowed to perform the following activities:

1. Read critiques: Yours and those of other reviewers (provided you are
not in conflict with the application).

2. Submit late critiques.
3. View the score matrix (again, except for conflicts).
4. View streamlining information (if your SRA is using this procedure).

NOTE: If you have a role as a primary, secondary, tertiary, “reviewer” or
discussant on an application, you will not be allowed to see the submitted
critiques of the other assigned reviewers of that application until you
submit your own critique. (This restriction will be lifted in the summer of
2003.)

The following slides will show you how to perform these functions.
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@rv Read Critiques—Yours and
Those of Other Reviewers

IAR offers you a full range of options for viewing critiques, your own and
those of others. Clicking on an option will bring the selected critiques to
your screen; some will require more scrolling than others to view in their
entirety!

1. All critiques for the entire meeting.
2. All of your own critiques.
3. All critiques for all applications assigned to you.

In addition, you can view critiques on an application-by-application basis.
When using this option, you can download all the critiques for the
application together or you can view the critiques one at a time.

Finally, you can restrict the list of applications to just those assigned to you
or you can select from all applications coming to the meeting.

The following slides lead you through these options.

N°t92/1§/§09033|'des 28-32 for important tips on viewing critiques in IE and NET



@ eRA % Click here to Click here to download

Click here to download (view) all|critiques (yours
download (view) all (view) your own and others) for your
critiques at once.* critiques. assigned applications.*

List of Applications
Meeting Title:
Meeting ldentifier:

Study Section Meeting Dates: 03/10/2003-03/10/2003
Critiques Due: ‘L 01/30/2003 05:00 Ahd

astern Daylight Time

Meeting Phase: v Eastern Standard Time

Wiewn by Critiques

Wiew Critique Options: &
List Application Options: List All Applications List by Azzignments Only & Wi Soore bl atriz

Backto List of heetings
Application Pl Harpe Hew PI itle Role Score Action
by Azzignment Role: Terd .
Wiew All Critiques - [FDF 19 Ll
3.0 uii 2]

List Options 1. Click here to change ~ List Options 2. Click here to change
display of this screen to include all display of thlS screen to_lncl_ude
applications at the meeting. only your assigned applications.

* NOT AVAILABLE unless all critiques (including Discussant) submitted!
(This restriction will be lifted in the summer of 2003.)

See next screen for more information on viewing by application.
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QB

To view critiques on an application by application basis, first locate the
application. If you were not assigned to review it, you need to select “List
All Applications.” Remember that you can sort on the underlined column
headings (effective spring/summer, 2003).

List of Applications - Reviewer

Meeting Title: Sampe Meeting Title Meeting Dates: 02/02/2002-02/03/2002
Meeting ldentifier: RG1 ABCD-E [01) X Critique Due: 01/02/2002 1:30P
Meeting Phase: READ All Times are in Eastern Standard Time/Eastern Daylight Time
View Critique Options: Wiew Al MeetingYgritiques Wiew My Critiques Wiew All Critigues for Assigned Applications
List Application Options:  List All Applications = List by #=signments Only Wiew Secore b atrix
Application Pl Hame Hew Pl Title Role Score Action

LA LY — E: I— Neoge I s insulin® 20 [ubmit]

by Assignment Rale: Sec
You must submit your critique before you can read others.

Fri1 25 i 2]
My Assignment Role: Dis 1 .
Wiew Al Critiques - [PD Sec NR iG]

Diz 1 1.0 i ]

es
t.

- C— 5

Once you have located the application, click View All Critiq
(for that application) or click the individual critique of intere

n
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QR P Submit Late Critiques

If you have not yet submitted a critique on an assigned application, you
will be blocked from viewing the critiques of others on that application until
you do submit. You will also not have the “View Critique Options” of “View
All Meeting Critiques” and “View All Critiques for Assigned Applications.”

In the action column, you will see the Submit option for that application.

Meeting Title: Study Section Meeting Dates: 03/10/2003-03/10/2003
Meeting ldentifier: Critiques Due: 01/30/2003 05:00 Al
Meeting Phase: Eastern Standard Time / Easterr\gaylight Time
Wiew Critique Options: Wiz by Critiques
Lizt Application Options: Lizt All Applications Lizt by Azzignments Only
Badito List of hieetings
Application Hew PI Title Role COT! Actiol
by Azzignment Role: Ter 1
You must submit yvour critique before you can read others.
=== [ N b a
Vitw Alug ET:: u eso- e[F'_]DEr 2 ) 1 [STE]
Ter1 3.0 [ ]
Diz 1
Dis2
Mail 2
Aowerage: 2.4

Follow the directions for submitting critiques as outlined in the Submit
Phase directions (slides 20-27).
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eRA@
View the Score Matrix

The score matrix is accessed from the list of applications screen by
clicking here.

U.S.DE.PARTMENT OF HE.FuLT ND HUMAN SERVICES Welcnm-
{&} National Institutesof Health i stutork UNVERSITY
p- Autharity,. FER 18R Pl 50 Log-out
*e® INTERNET ASSISTED REWJEW o lLESE uthority —
RN Administration | Institution Profile | Personal Profile ~Status eSNAP X-Train FSR IAR Links Help
List of Applications
Meeting Title: Study Section Meeting Dates: 03/10/2003-03/10/2003
Meeting ldentifier: Critiques Due: 01/30/2003 05:00 A
Meeting Phase: Eastern Standard Time / Eastern Daylight Time
Wiew Critique Options: Wisw All Meeting Critiques Wiew by Critiques Wiew Al Critiques for &=siqned Applications
List Application Optians: List Al Applications List My A=szsignments Only Wiew Scare hdatrix
Backto List of Meetings
Application Pl Hame Hew PI Title Role Score Action
1 rodEE 01 ] e — i1
Wty Assignment Role: Ter Secd
Wiew All Critiques - [PDF] Be
Ter1 [ori sxhi]
Dz 1
Dis2
Auarage:;
Tty ale: Terd .
View All Critiques - [PDF] Sec 1.8 [z
Ter1 2.0 o st
Lriz 1
Dz 2
mdail 2
Aowerage: 2.4
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eRA While relatively straightforward, there are some subtleties to
the View Score Matrix screen, as described in the following
two slides.

fes} National Institutes of Health %77

Institution! LIMNIVERSITY

W INTERNET ASSISTED REVIEW Authory: PSR 1AR Pl 850 Loa-0u
m Administration Institution Profile Personal Profile  Status eSNAP X-Train FSR IAR Links Help
View Score Matrix
Meeting Title: Study Section Meeting Dates: 03/10/2003-03/10/2003
Meeting lIdentifier: Critiques Due: 01/30/2003 05:00 A
Meeting Phase: READ Eastern Standard Time ! Eastern Daylight Time
Back to List of Applications Show All Applications # Showy Loweer Half Applications Only
A " Lower Half
Appllcat_lun Humhtfr I_’I_Name [Conflicts] LHACLPLAVG VG SCORES
ActiCrSerial#| ICSerial¥ Activity'Pl Hame| Pl Hame —LHJPIIAUG —
2 RO1 w UN/NC  HR 13
1 RO1 % 31 33 20 =0 24
2 RO1 15 15 18 1.4
1 RO1 HR 1.3
1RO1 16 20 1.1
1 RO1 OHALD
1 RO1 NE
2 RO1 Ic] 11 14
1 RO1 C 20
1 RO1 NG
2 RO1 5 [C] 2 z0
1RO1 E 15 15
1 RO1 RT M [C] 1 1.0
1 RO1
1RO1 21 2
1 RO1 1c]
2 RO1 TH R [C]

2 RO1
1 RO1
1 RO1

[€]
TIE]
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@GRA@ Notes about the Score Matrix

1. Preliminary scores are arranged from worst to best for a given application
(not by primary, secondary, etc.). Non-numeric entries are listed first.
Remember that these are just preliminary ratings and that final
scores will be assigned at the review meeting!

2. An average is only shown when there are no non-numeric scores.

3. Scores are preliminary, are display only, and only reflect entries from
assigned reviewers (including discussants).

4. Clicking on the “AVG” column heading will sort the matrix according to
score.

SCORES

=
=
[

UM/NE  HWR 1.3
2.1 22 20 30 28
1.5 1 15 14

MR 1.3
1.6 20 141
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@ eRA % N OteS (continued)

As always, clicking on an underlined column headings sorts the matrix on that
column heading. For the section of screen shown below, there are two options in
each column. For the “Application Number” column:

1. Act/IC/Serial# -- This sort clusters applications by “activity” first (activity is NIH-
speak for type of applications, such as “regular’ (R01), “conference” (R13), AREA
(R15), etc) and then on serial number.

2. IC/Serial # --This sort clusters applications by IC (Institute or Center) and then
by serial #. For example, all Aging (AG) applications, then all Heart, Lung, and
Blood (HL) applications, etc. The serial # is the six-digit number following the IC.

Similarly, the PI Name column can be sorted by Activity first and then name, or
just by name alone.

Application Humber Pl Hame [Conflicts]
ActIC/Serial#| IC/Serial# Activity,Pl Hame| Pl Hame
2RO01H
1 RO1 H SOH Y [C]
2 RO1H FHILIF =

I lakd H

The [C] indicates that some reviewer on the committee is in conflict.
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@ervP View Streamlining Information

The “Lower Half” column of the View Score Matrix screen is only used for
review meetings that streamline. Your SRA will inform you of the criteria
used to make this determination and of the timeframe for entering scores
and for viewing tentative UN determinations. There are two options for
using the “Lower-Half” column to sort the matrix:

1. LH/Act/PI/AVG — Lower-half application would be at the top, sorted first
by “Activity” (see previous slide for definition) and then by Pl last name.
Scored applications would be next, sorted by average score.

2. LH/PI/AVG - Lower-half application would be at the top, sorted PI last
name. Scored applications would be next, sorted by average score.

Lower Half

LH/Act/PLIAVG AvG SCORES
LHPIAYG
s UM/ME MR 1.3
s 2.1 23 30 30 29
1.5 1 15 14
ME 1.3
16 20 14
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Finally, you can see the entire
list of applications and scores

..or restrict the list to only
lower-half applications by

by clicking here.

f&s} National Institutes of Health

v INTERNET ASSISTED \REVIEW
[ Administration | Institution Profile

View Score Matrix

2 RO1
1 RO1
2 RO1

Toreturn to t
critiques), click here.

2/13/2003
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Persogal Profile  Status eSNAP X-Train FSR IAR Links Help

clicking here.

Institution! LIMNIVERSITY

Authority: FSR IAR PI S0 Log-ou

UN/NC MR 13

Meeting Title: Study Skction Meeting Dates: 03410/2003-03410/2003
Meeting ldentifier: Critiques Due: 01/30/2003 05:00 A
Meeting Phase: READ Easten£tandard Time / Eastern Daylight Time
Black to List mppncatmns Show All Applications # Shows Lowser Half Applications Only
Lower Half
n;,':z:::::;m""g::;.# "" whapin  axs scones

3.1 3% 30 30 24

148 15 15 14

“List of Applications” screen (for viewing
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eRA
@ @ Edit Phase

If your SRA elects to have an Edit Phase after the review meeting, you
will be informed of what is expected of you.

In general, SRAs use the Edit Phase for the following purposes:

1. To allow reviewers to submit revisions of their critiques after the review
meeting so that they better reflect the discussion and/or the final score.

2. To allow reviewers to submit Discussant notes (at the request of the SRA).

3. To allow reviewers (again, at the request of the SRA) to submit written
comments on applications for which they were not assigned a role.
Typically, if a study section member (not formally assigned to the
application) makes a particularly cogent comment during discussion, the
SRA may request a few sentences or a short paragraph to be certain of
capturing the discussion accurately.
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QB

By now, you should be familiar with the options for viewing, listing, and
sorting. If not, refer to slides 17—-19 and 28.

To submit a revised critique, prepare and save it in your word processor
and press Submit. You do not need to “delete” your previously submitted
critique first.

Note: The score matrix will not update with actual scores.

Home Personal Profile | AR | Links Help
List of Applications

Meeting Title: Sample Panel Mame Meeting Dates: 12724/2002-12/26/2002

Meeting ldentifier: ZDK1 GRE-D (013 Critiques Due: 12/01,/2002 02:00 Ph

Meeting Phase: EDIT Eastern Standard Time f Eastern Daylight Time

Wiew Critique Options: Wiew by Critiques

List Application Options: List Al Applications List My Azzignments Only &

Backto List of Meetings

Application Pl Hame Hew PI Title Role Action

[Eubmit]

by Assignment Role: Sec
You must submit your critique before you can read others.

by A=srgnment Role: DIz G 1
Wiews All Critiques - [EDF as

Dis 1 1.0 submit] [wiew] [delate

X U1_ _ _ . i fui
Pri 4 4.5 submit] [wiew] [delete
by Assignment Role: Pri 1

Wiew Al Critiques - [PLF
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QRS Printing

As with any Web page, all IAR screens can be printed.

If a particular screen has a scroll bar, be sure to use the File/Print
option rather than doing a “Print Screen,” which will only capture
the information visible when you press the button.

When Viewing critiques in PDF, use the File/Print command in
Adobe to print the pages you'’re interested in.
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eRA
Q1 Other Hints and Tips

This section of the tutorial covers:

1. Returning to this tutorial and obtaining other help with IAR

2. Dealing with Subprojects

3. Telephone Reviewers

4. Mail Reviewers: what you can do, what you can'’t

5. New Investigators: spotting them, dealing with them

6. Human Subjects, Animal Welfare, Biohazards, Budget considerations
7. SRA/GTA Information: how to find it

8. Viruses
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@GRA% Other HintS and TipS (continued)

1. Returning to this tutorial and obtaining other help with IAR

To return to this tutorial while using IAR, click on H
Tutorial in the IAR section.

i@7 National Institutes of Health % i

""“P*Sb INTERNET ASSISTED REVIEW : -

Home Personal Profile [ IAR | Links Help

List%of Applications

Ip, then click on

Other|help with IAR, including a Users Guide, can be found by clicking

on Home, then clicking on the Commons Support Page under Links and
locating IAR.

E@E T e . T T e “"'-.'"" Institution:
Gt eRA Commons HITTRR Buthory:
Links Help
Commons Login Links
Comtmons Suppaort Page
CRISP

*indicates required fiald. Edison

Usemarme ™ eRAHome Padge
P Loan Repayment Program
festuser National Instifutes of Health
Fassword . ) , , , . MEF Fastlane
MIH Commans Version 2.0 is now availahle. This version of Commaons is opento a
Iw What's P N ! ; OER Home Page
zelect number of ingtitutions, All institutions will be able to register and uze the
Canind Eeaat| Commons in January 2003.
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@GRA@ Other HintS and TipS (continued)

2. Dealing with Subprojects

A. If your committee is reviewing one application with several subprojects,
you should see both the application number and the subproject
designation (e.g., Project 1, Core A) in the same row of information. The
subproject leader/director’'s name should appear in the Pl Name
column.

Attempting to sort on the Pl Name column will not order the subprojects
based on the subproject Pl Name. The default sort on subproject
number will remain.

B. If your committee is reviewing more than one such application,
subprojects will always remain clustered with the “parent” application
during sorting. Sorting on Pl Name will order the applications according
to overall Pl name, with subprojects and cores displayed according to
subproject number/core designation displaying just beneath the “parent
application row.

”
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@GRAg Other HintS and TipS (continued)

3. Telephone reviewers

Generally, telephone reviewers are assigned to review only
one or a few applications and are not sent the box or CD
containing all the applications to be reviewed in the
meeting. Such reviewers are only on the phone during the
review of their assigned applications.

Nevertheless, if you are a telephone reviewer, you will have
access to all critiques on which you are not in conflict
during the Read and Edit Phases. You may find it useful to
scan some of these to help you “calibrate” your scoring.

As always, remember the confidential nature of the review
process.
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@GRAg Other HintS and TipS (continued)

4. Mail Reviewers: What you can do, what you can’t

“Mail Reviewers” are most often sent a single application to review,
most often to obtain an opinion on a specific portion of the science
that cannot otherwise be reviewed by the panel members actually
attending the meeting. The decision to use this method is predicated
on the assumption that a written document will suffice; that is, no
participation in the discussion and no score is needed.

Since access to the other critiques is on a “need to know” basis,
then, Mail Reviewers are only allowed to submit and view their own
critique and no others.
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@GRAg Other HintS and TipS (continued)

5. New Investigators: Spotting them, dealing with them

New Investigators are applicants who have not yet been awarded a
regular NIH grant (R01), FIRST Award (R29) or certain career
development awards (K02, K04).

Applications from New Investigators are flagged by NIH for special
consideration. Certain review criteria are somewhat relaxed for New
Investigators. Your SRA will supply you with more complete guidelines
about reviewing applications from New Investigators.

New Investigators can be identified by the Y in the “New PI” column:

Backto List of Meetings Show All Applications Show Aszigned Applications Wiew Al Critiques

MHew: Assignmernt Subrnitted
Score — —_

Application Fl Marne Fl Title Frala Date

Y Dy fed v Doy
Cognitions

Action

Primany =ubmit
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@GRAg Other HintS and TipS (continued)

6. Human Subjects, Animal Welfare, Biohazards, Budget
Considerations

You should determine, independent of the information provided by the
applicant on the face page of the application, if humans or animals or both
are involved in the proposed research, then consult the guidelines
provided to you by your SRA and include the appropriate sections in your
critique. A reminder is included on the IAR screen where you submit your
critiques.

IMPORTANT REMINDERS:

The following are part of the review criteria and need to be aszesszed by the aszsigned
reviewers, This includes:

protection of hurman subjects from reszearch rizsks

data and safety maonitoring

inclusion of warmen

inclusion of minorities

inclusion of children

anirmal welfare

biohazards

Thiz list iz not all-inclusive; other criteria may apply for a specific review group.
Contact vour SRA for guidance,
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@GRA@ Other HintS and TipS (continued)

7.

SRA/GTA Information: How to find it

If you need to double check on how to contact your SRA or GTA
(Grants Technical Assistant), click here (you may need to scroll to
see this link).

Badcto List of Meetings Show Assigned Applications® Wiews All Critiques

Applicstion Fl Marme Title Aﬁ’;ﬁ__‘ﬁ—em Score %ﬁj Action
1RO1E 0140 N Frimarny [zubmit]
1RO -1 Frimany 2.5 D;.Eéf;ﬂ2 [rubmit] fwiew] [delats]
1ROME 01 s Secondany [submit]
1ROZAI 14151 Tt Bl

Subpraject 10

Contact vour SEASMGTA if wou identify any conflicts or assignment discrepancies within LAR.

A new screen will appear with your SRA’s and GTA’s names,
phones, and email addresses.
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@GRAg Other HintS and TipS (continued)

8. Viruses

Whenever a critique is submitted by a user, it is first scanned for
viruses before it is stored in the IAR database, using the most up-to-
date software. Should a virus be found, the file will be cleaned, if
possible, or the file may be deleted. In the future (spring/summer
2003), a notice regarding the problem will appear on screen during
the session. In the meantime, you may only notice that your
critique has disappeared.

When viewing an already submitted critique (yours or someone
else’s), you can be assured that the file you are accessing is virus
free.
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@A Unhappy Path: Dealing
with Problems and Errors

This tutorial should get you over most rough spots. However, here are two options, if
it doesn't.

1. A “Helpdesk” is available to you Monday — Friday, 8:00 — 6:00 Eastern time:

NIH eRA Commons User Support Branch

Help Desk 866-504-9552 (Toll Free)

301-402-7469 (Voice): press 1 for status, 2 to speak with a representative
301-451-5675 (Fax)

301-451-5939 (TTY)

You can also reach it via email at:

Click on “Contact Us” at the bottom of any IAR screen to get this information during
one of your sessipns.

[Contact Us | Privacy Hotice | Disclaimer | Accessibility ]

Cepatment of Health @ 2002 NIH. All Rights Resenrad.

P National Institutes of Health (NIHT &
@_ 0000 Rodoille Pile | \(_ and Human Senrices Screen Rendened; 120372002 02:47.03 EST
- Soreen Id: 1ARDOOA 56

2/13/2003 v Bethesda, Mangland 20802



1% Unhappy Path: Dealing

with Problems and Errors

2. Should the Helpdesk be unavailable or unable to help you, try your SRA

(see slide 54).

Potential Problem Areas

Unable to Submit critique, or scrambled result. Remember that you
need to save your critiques in Word or as a Text file, with a .doc or .txt
extension. Conversion to text can leave some empty spaces where
special characters might have been. Conversion to Word can also result
in the insertion of boxes, @ signs, or English letters in place of Greek
characters.

Forgotten Password. See slides 12 and 13.

Unable to locate your critique on your computer in order to
submit. See slides 21-26 for tips that will help you locate your files, or
ask your local Helpdesk for assistance in finding the “path” to your
critiques. The Commons Helpdesk may also be able to walk you
through this.
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@em@ Unhappy Path: Dealing
with Problems and Errors

You entered information but it was not saved. Remember that you
should (almost) never use your browser’s Back button to move from
screen to screen. The only exception is to exit a critique that you are
viewing in Netscape (see slide 31). Also see slide 55 regarding viruses.

You finished viewing a critique and your session ended. If you use
Netscape, you must use the Back button to close the view critique
window—not the X in the upper right or File/EXxit.

You entered a bad score and clicked UN/NC, but the score did not get
saved. Remember that you are only allowed to press one radio button in
the score line. You may choose to enter a numeric score or to click NR,
UN/NC, or DF, but combinations are not allowed. See slide 21.

You chose a user name but were told to select another name. All user
names in the Commons must be unique, even though your email and
password will be different from that selected by another user. Thus, you
may need to try adding an extra character (like a 1 or 2) after or before the
user name you might have preferred.
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&:-+% Unhappy Path: Dealing

with Problems and Errors

You would like to see all critiques for the meeting or all critiques for
applications assigned to you, but those options are missing.
Remember that you will need to submit critiques on ALL of your assigned
applications (including Discussant assignments) for these options to
appear. (The requirement for Discussant assignment critique submission
will be eliminated in the summer of 2003.)

You submitted one critique, but got a message that your session had
timed out when you tried submitted the next one. For the NIH eRA
Commons to be available to large numbers of users, each session will
“time out” after 15 minutes of inactivity (45 minutes in late March 2003).
You may want to prepare several critiques while off line and then submit
them sequentially during a shorter online session.

Suggestions? If you have thoughts on how this tutorial could be
improved, please send an e-mail to . Thanks!
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