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Introduction

Uniform Resource Locator
(URL), the global address of
documents, and other
resources on the World Wide
Web (WWW).

A statement of expenditures sent to the sponsor of a grant or contract, the
Financial Status Report (FSR) is prepared and submitted by Grant and Contract
Accounting (GCA) on behalf of the Principal Investigator (PI). The schedule for
submitting required financial reports is generally specified in the award
documents of a grant or contract. FSRs are usually due at the end of both the
Budget Period and Project Period within 90 days after the expiration date, and
may be required at interim times as well.

System Requirements

The server component for the IMPAC Il FSR System runs on a Sun Solaris
operating system, located at NIH CIT and interfaces with existing IMPAC II
applications. To access:

e The client component can consist of any personal computer using
Internet Explorer on any platform.

NOTE: The lowest Internet Explorer version that can be used has yet to be
determined.

Accessing FSR

FSR is a web-based application.
To access:

1. Locate your Web Browser icon (e.g., Netscape Communicator or
Internet Explorer) and open.

Metscape
Communicatar

2. Enter the following URL in the Location field:
https://commons.era.nih.gov/commons/index.isp

e Press M.
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https://commons.era.nih.gov/commons/index.jsp

3. The Welcome Screen displays, as illustrated in Figure 1.1.

crosoft Internet Explorer

=1581x|

JF\Ie Edit View Favoribes Tools Help

¢'.".@ﬁ@@@|§l@‘
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| Hme | Links Help
Commons Login o Links

Hational Institutes of Health
*indicates required field NIH CEISP
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e CSR Home Page
Edison
Password * NSF Fastlane
What" MIH Commans Yersion 2.0 is now released

Login I Reset at’'s Yersion 2.0 is open to all institutions previously

T —— registered on the NIH Commans. The profile
and account information that could he validated
has been migrated. Institutions that are

About the Commons COMMONS registered in Cornrmons Version 1.0 are asked
¥ Scope and Pupose to verify that institutional and professional profiles and account
¥ Freguently Asked Guestions information are up-to-date
¥ Grantee Orqanization Reaistralion | yerginn 2.0 will include a redesioned user interface with impraved
¥ ER# Contacts perfarmance and Versian 2.0 feature the follawing enhancements: _
¥ Enter Commons Demo

Admin module far maintaining institutional profile information, Status
module and irfegration with ¥-Train interface

NIH Cornmmons Version 2.0 is now released. Version 2.0 is open to all

institutions previously registered on the NIH Commons. The profile

and account information that could be validated has been migrated

Institutions that are registered in Commons Version 1.0 are asked to

veriy that institutional and professional profiles and account

infarmation are up-to-date il

[T [ |4 tnternet

|@ Dane
Figure 1. 1 eRA Commons - Welcome Screen (COMO0001).

Commons Login To Login:

Commons Login Q

*indicates required field.
Llzernarmea*

peememe.___

Password *

Reset |
Forgot Password?

Figure 1. 2 The eRA Login box.

4. Enter your User Name and press IE.

5. Enter your Password and press @.

6. Alternatively, select
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The PGM query functions are
performed from the Search
Screen.

Additional Menu Items

Welcome Screen

Once access is granted, the FSR Banner and Menu Screen displays.

5 Commons - Microsoft Internet Explorer

=151
J File Edit Wiew Favortes Tools  Help |
&« 0+ @ at el E| & =) ] E|
Eack Forward Stop Refresh  Home Search  Favorites  History Prrink Ediit: Discuss
o Welcome I =
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to werify that institutional and professional profiles and account
infarmation are up-to-date. |
Wersion 2.0will include a redesigned user interface with improved
performance and Version 2 0 feature the following enhancements:
Admin module for maintaining institutional profile information, Status
module and integration with ¥-Train interface.
MIH Commans Version 2.0 is now releaged. Yersion 2.0 is open to all
ingtitutions previously registered on the KIH Commons. The profile
and account information that could be validated has been migrated.
Institutions that are registered in Commons Version 1.0 are asked to
werify that institutional and professianal profiles and account ﬂ

#] [ | meernet
Figure 1. 3 eRA Commons Welcome Screen (COMO0001).

The Welcome Screen provides an entry-point and interface to the FSR System.
To access the Search Screen:

e Select the ESR link.
e Alternatively, select the Log-out option to exit.

Additional Menu items available from the Welcome Screen:

e Select the Home link to return to the Welcome Screen (COMO0001)
without a log out.

e Select the Administration link and users granted access priviledges
may perform system and account maintenance.

NOTE: The sub-menu Accounts allows all users to access and change their
password.

e Selecting Links displays the eRA Common Links, which are also
available from the Welcome Screen Figure 1. 3.

e Select the Help link to access on-line Help

Introduction
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FSR Search

A standardized format for
reporting the financial status of
individual programs, the
Financial Status Report (FSR)
reports all revenue and
expenditures on a cash or
accrued basis.

The FSR system provides an ad hoc query module for locating the grant record
for creation or update. The FSR Search Screen (FSR8013) allows users to enter
criteria and execute a query that will retrieve the grant record.

To access:
e  From the Welcome Screen (COMO0001).
e Select the ESR link.

- FSR Search Form - Microsoft Internet Explorer =8| x|
|J File Edit View Favorites Tools Help ﬁ
o Welcorne I =
[ =
Ep M"'g NATIONAL INSTITUTES QF HEALTH W Institution: NATIONAL INSTITUTES OF
%*é”“ eRA Commons it "E—ﬂ HEALTH
e Autharit, OFM ﬁ’—
Home Administration Personal Profile I Links Help o
Financial Status Report
Search
T ACT Ic Serial# Year Suffix
Grant Humb
i vl
Org Name [emaRYLAND
Due From
MMDDAYYY)
Date {
Range: 1¢
(MMDDYYYY)
EIN
Latest FSR. lﬁ
Status FPending
cier |
[ Contact Us | Privasy Notice | Disclsimer | Accessibility ] o
2, National Institutes of Health (MIH) 7 Deparment of Health 2002 NIH. All Rights Resarved =
&1 '_’_ |4 Tnternet

Figure 1. 4 FSR Search Screen (FSR8013).

Performing a Query

Queries can be performed using one or more query parameter fields. However,
performing a search using only one of these fields could cause FSR to return a
large set of records. Therefore, using more query parameters provides a smaller,
filtered Hit List.

The Hit List displays 10 records per page with navigation buttons that provide
access to the Next and Previous pages.

February 5, 2003
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Entering Another Query

Grant Number

Org Name

Due Date Range

To retrieve grant information:

1. Enter the query criteria.

2. Click the button to execute the query.

3. The Hit List displays the list of records that matches the entered
criteria.

To remove existing criteria so that another query can be entered:

e Click the -='®3" | button.

NOTE: Text-only is cleared from the screen.

Ad Hoc Query Parameters

The Query Parameter fields accept user input and are defined within the sub-
headings that follow.

Six fields comprise the grant application number query fields. Entering criteria

within one or a combination of fields allows queries for a listing of grants. The

application number identifies the Type of application (new is Type 1), Activity
code ( RO1 - Research Project grant), IC (Administering Organization), Serial

# assigned by CSR, the Support year for the grant, and the Suffix identifies a
supplement or amendment. For contracts, a modification number replaces

the suffix.

NOTE: Wildcards can be used within the IC and Activity code fields. For
example, to search for all types of Fellowships, enter R% to retrieve Research
Projects with an Activity Code of RO1 through R44.

The name of the Extramural Organization can be identified as a grantee,
sponsor, or contractor. However, this name may differ from the grantee,
sponsor, or contractor that appears on the application or Notice of Grant Award
(NGA).

NOTE: Wildcards can be used within the Organization Name field. For
example, to search for all Organizations containing Maryland, enter
%Maryland%.

The FSR is required on an annual basis and the report must be submitted for
each budget period. Use the format MM/DD/YYYY to enter the Starting date
and the Ending Date.

FSR Search
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EIN

Latest FSR Status

Navigating the Hit List

Assigned to each organization by DHHS Central Registry System for payment
and accounting purposes, enter the Employer Identification Number, which is
obtained from the IRS.

This field is used to search for grants based on the current FSR submission
status for the budget period. More than one status code is included in the “status
group.”

e  Click the drop-down list ;l button to view the options.

Hit List

The FSR System retrieves all awarded grants (except Fellowships) and sorts the
resulting record set by Institution, then Latest FSR status, and then by Grant
number.

=) FoR Search Result - Microsoft Internet Explorer _|5‘|5|
J File Edit WYiew Favorites Toaols  Help ‘
« = at 2 @ ) 5 m 3
Back FFarward Stop Refresh  Home Search  Favorites  Histary Prink Edit Discuss
¢ Welcome I |
' B ey I
.@P’L% NATIONAL INSTITUTES OF HEALTH I Institution: MATIONAL INSTITUTES OF
‘©: eRA Commons I HEALTH
Ge s OFM Log-
Autharity; ot
Home Administration Personal Profile BEECE  Links Help
Totals by Institution  FSR Mew Search
Financial Status Report
Search Result

Summary Totals

Status: Total Pending Due Late Revision Pending Received In Review Accepted Rejected

Count: 125 1 18 106 O a a a 0
Please click onthe Grant Number to view all existing FSRs for the Grant
1-10outof125records Prev 1234567831011 1213 Mexd oo
Grant Number  Institution Name Budget Start Date Budget End Date FSR Due Date Latest FSR
[ | 080171999 0473072001 Fr2s20m Late
I DS 2000 043072001 Fi28/2001 Late
[ ] 050172000 0473072001 Fr2s20m Late
. | 054151399 0443072001 Fr2972001 Late -

[ [ [ neemet

@ hittp:/ fwwiw, nib.gow)

Figure 1. 5 FSR Search Results Screen (FSR8014).

To navigate the Hit List:

e Select the Next link to view the next set of records (next 10) within the
Hit List.

e Select the Prev link to view the previous set of records (previous 10)
within the Hit List.

e  Place the cursor on the Grant Number (link) to view the details.

February 5, 2003
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Totals by
Institution

To view the Total number of grants by Institution:

e Select the Totals by Institution link.

3 FSR Search Result Totals by Institution - Microsoft Internet Explorer - 1'
J File Edit Vew Favorites Tools  Help |
= s @ 7ot Q @ & &S W .
Back. Forwatd Stop  Refresh  Home Seatch Faworites  History Print Edit Discuss
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[ =
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), eRA Commons I HEALTH
s - -
HE o OFM Log
Authority: ot
Home Administration Personal Profile BE  Links Help o

Back to Search Resut  FER Mew Search

Financial Status Report
Search Result Totals by Institution

-100out of B3 records Prev1234 56789 MNext

e Total Number of A Revision - In _

Institution Name s Pending Due Late Pending Received o . Accepted Rejected

1 1} o1 1} o 1} 1} o

2 a o 2 a o a a o

2 1} 1 1 1} o 1} 1} o

1 a o 1 a o a a o

3 1} 1 2 1} o 1} 1} o

1 a o 1 a a a a a

1 1} o1 1} o 1} 1} o _I
&) [ [ nternet

Figure 1. 6 Totals by Institution (FSR8009).

Viewing an Existing FSR Record

Once a query has been executed, selecting the grant number link from the Hit
List displays the FSR Details Screen (FSR8004).

FSR Search
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Viewing the FSR Report

3 FSR details - Microsoft Internet Explorer

JF\|E Edit ‘View Favorites Tools Help |

¢'.*-@ﬁ@®®|§l
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[ Contact Us | Privacy Nofice | Disclaimer | Accessibility ]
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@27 2000 Rodeille Pike { _/g and Human Services  Soreen Rendered: 107152002 09:21:34 EDT
%o Bethesda, Maryland 20892 — Sereen |d: FSRA00G
H

a hittp: /e, nibgowy l_,_“ Internet
Figure 1. 7 FSR Details Screen (FSR8004).

To view an existing FSR Report:
e Select the View link and the File Download dialog box will display.
x

You have chosen to download a file from thiz location.

FSR93 pdf from impacwebdew2 oer.od. nib.gov

What would you like to do with thiz file?

© Open thiz file fram its curent location
& Save thiz file to dizk

V¥ &lways ask before opering this thpe of file

aK I Cancel tare Info

Figure 1. 8 File Download.

o  With the “Save this file to disk” radio button selected, click
and download the FSR Report to your local computer.

e Double-click on the saved PDF file to view the FSR Report as
illustrated in Figure 1. 9.

February 5, 2003
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Reviewing the FSR Report

B Adobe Acrobat - [FSR93.pdf] =181

ﬁF\Ie Edit Document Tooks Wiew ‘Window Help _|5|1|

NMe@Ee E 1> «» DOE %3 Mbd 00

I, Financial Status Report DRAFT
=
E 1. Federal Agency and Organizational 2. Federal Grant or Other ldentifying Number
Element to Which Report is Submitted
’ —
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&/{ ABUSE
E 3.Recipient Organization (Name and 4. Employer Identification Number 1060646973A1
address, ZIP code)

% 5. Recipient Aceount Number
@; - 6. Final Report 7. Basis
) M ves Ono K cash [ Accural
T,

8. Funding/Grant Period 9. Period Covered by this Report

From (9/30/1935 From From 08/01/195% From 08312001

08/31/2001
10. Transactions: Previously This Period Cumulative
Reported

a. Total outlays 00 0.0 0.0

b. Refunds, rabates, etc 0.0 0.0 0.0

. Program income used in accordance | 0.0 0.0 0.0 LI

gty

ab| 120% (w| 4] 4] 1of2 | K[M 85x11in | [H al L

Figure 1. 9 View the FSR.

>

o Click the Next Page icon to move through the report.

e  Click the Print icon & to send the report to your local printer.

e Select File, Exit to close Acrobat Reader.

To review the existing FSR Report:

e Select the Review link and the File Download dialog box will display.

a http://impacwebdev2.oer.od.nih.gov:8060/commons,fsr/FSREdit.jsp;jsessionid=19e0e 1 2fcebl4c & 5[
J File Edit View Favorites Toals  Help |
= S D ad @@ @ @ S mE H
Back Forward Stop Refresh  Home Search  Favorites  History Print Edit: Discuss
Welcarne I -
g}‘-mﬁ% NATIONAL INSTITUTES QF HEALTH T Institution: NATIOMNAL INSTITUTES OF
©: eRA Commons IR HEALTH
el Authority: OFM \;—Etﬁt
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Back to Search Result PSR Mew Search

Grant Infermation | EEEEGEGEGEGE

FY 1989 Total Awarded 824783 Can ]
Snap Indicator ) Total Federal Funds B24763
Awearded
Grant Specialist Future Year Commitment 0O
Grant Specialist Email Document Number |
Grant Specialist Phone Object Class Code |

CAS Information
No CAS records exist Insert CAS | System Generate CAS

Financial Status Report

|
‘ Savel | Accept || Fieject || Cancel | |

L . 2. Federal Grant o |
‘_1_ Fedtla!allng.enfy a.nd Organizational Element to Which Other Identifving

&] [ [ ntermet
Figure 1. 10 FSR Edit Screen (FSR8005).
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Creating/Updating the FSR

Report

Grant Information

The FSR is created for financial or expenditure reporting and required on an
annual basis.

/3 FSR details - Microsoft Internet Explorer

==l x|

JF\Ie Edit Wiew Favorites Tools Help

@_@_@ﬁ@@@‘éﬁ.%
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o Welcome NN —
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10/06/2002 In Rewview Wieww Review
10/02/2002 Accepted ey Paper Entry
[ Contact Us | Privacy Notice | Disclaimer | Accessibility ] v
p Mational Institutes of Health (NIH) #", Depatment of Health & 2002 NIH. All Rights Resened.
é 9000 Rodeille Pike i ‘_{d and Human Services Screen Rendered: 10/15/2002 10:00:35 EDT
Fys® Bethesda, Maryland 20292 . Screen |d: FSR2004

[ [ mtermet
Figure 1. 11 FSR Details (FSR8004).

e Once a query has been performed and a grant selected.

e Select the Paper Entry link to access the FSR Edit Screen (FSR8005).

Prior to submitting an FSR to NIH, grantees must ensure that the information
submitted is accurate, complete, and consistent.
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Figure 1. 12 FSR Edit Screen (FSR8005).

The FSR Edit Screen

The FSR Edit Screen (FSR8005) resembles the paper based Financial Status

Report.

Data Entry When updating the FSR record, all

grant information stored within the database

is retrieved and displayed in-screen.

&l x|
J File Edit Wiew Faworites Tools  Help |
s < at Q & =& o E|
Back Forward Stop Refresh  Home Search Favorites  Hiskory Print Edit Discuss
| Financial Status Report B
| Save | AcCEt || Beject || Cancel | |
1. Federal Agency and Organizational Element to Which (Z).t;edtla;a:lgrqnt or
Report is Submitted Other Identiying
MATICNAL INSTITUTE OF ALLERGY AND INFECTIOUS DISESSES umber
|4. Employer ldentification Number IR
3. Recipient Or i {Name and address, — —
including ZIP code) 5. Recipient Account Number or Identifying Number
6. Final Report 7. Basis
& ves © Np @ cash O scorural
8. FundingiGrant Period 0. Period Covered by this Report
0
|From 0701 Meas |DE.I‘30.I‘2002 |From 07011998 To  06/3002002
|1l]. Transactions: |Prwiuusly Reported |This Period |Cumulaﬁve
|a. Total outlays ||sn o ||1 00 |1 a00
|h. Refunds, rebates, ect ||D.D ||1 00 |1 0.0
= - - [ [
c. Prugr_am income used in accordance with the IEI.EI |2E|.U oo
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|d. Met outlays (Line a, less the sum of lines b and c) |BD.D |EID.D |1 00
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- - [ [
toiljgr Federal awards authorized to be used to match this I oo |4n a =l
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Figure 1. 13 FSR Edit Screen (FSR8005).
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Employer Identification
Number

Recipient Account # or
Identifying #

Final Report

Basis

Project Funding/Grant
Period

Period Covered by this
Report

Transactions

NOTE: The intuitive items Federal Funding Agency awarding or funding the
project and Recipient Organization (Department and Division) are not described
within the sections that follow.

Assigned to each organization by DHHS Central Registry System for payment
and accounting purposes, the Employer Identification Number (EIN) is obtained
from the IRS.

The Recipient Account Number or Identifying Number is displayed on the grant
award.

Prepared at the end of a project, the Final FSR Report option is set to Yes by
default. Setto No for an interim FSR. This field is required.

Indicate the principal Accounting method used in recording expenditures
reported on the FSR. Whether the report is based on a Cash or Accrual
(earned revenue, but not received) basis. Most programs report on a Cash basis,
which is the default. This field is required.

The Federal Funding/Grant Period consists of the beginning and ending dates of
the current funding period. The format is MM/DD/YYYY.

Period Covered by this Report consists of the First and End date of the quarter
being reported. The format is MM/DD/YYYY.

Cumulative for the term of the grant award, there are three columns that apply to
the Transactions section. Columns I and Il show the effect of this reporting
period’s transactions on the cumulative financial status.

1. The Previously Reported column contains totals from the prior
quarter report. Amounts entered in this column are zero or blank for
the first (or only) report and normally are the same as those in Column
I11 of the previous report (in the same funding period).

NOTE: To adjust amounts entered on previous reports, footnote the Column |
entry on this report and attach an explanation.

2. This Period are the expenses charged during the quarter being
reported.

3. The Cumulative column contains the sum of Columns I and Il, which
transfer to Column | for the next period.

NOTE: All fields within this section are required and will default to zero if no
other default is specified.

February 5, 2003
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Total Outlays

Refunds, Rebates, etc.

Program income

Net Outlays

Total Outlays contains disbursements of cash realized as program income, when

that income is also shown on lines 10c or 10g.

NOTE: Do not include program income that will be shown on lines 10r or 10s.

Receipts related to outlays reported on the form that are being treated as a

reduction of expenditures rather than income and were not already netted out of

the amount shown as outlays on line 10a.

Program Income that was used in accordance with the deduction alternative.

e Recipients reporting on a Cash basis should enter the amount of cash

income received.

e Recipients reporting on an Accrual basis should enter the program

income earned.

e Program income may or may not have been included in an application

budget and/or a budget on the award document. If actual income is
from a different source or is significantly different in amount, attach an

explanation or use the remarks section.

NOTE: Program Income used in accordance with other alternatives is entered

on lines g, r, and s.

Net Outlays are the total outlays of Line a, less the sum of lines b and c.

ZJ http:/ /impacwebdev2.oer.od.nih.gov:8060 /commons /fsr /FSREdit.jsp;jsessionid=99f92d8eb 7] x|
|J File Edit Wiew Favorites Tools  Help ﬁ
[Recipient's share of net outlay, consisting of: [ I ]
le. Third Party {In-Kind) contributions [os oo fean

. Other Federal awards authorized to be used to match this 'ID - ‘I o o

award | ‘

g. Program income used in accordance with the 'ID 1 ‘Is 5 a0

alternative | : ‘ : ’

‘h. All other recipient outlays not shown on lines e,for g ||D.U ‘|5.D |5.0

i. Total recipient share of net outlays (Sum of lines e, f, g and |0 0 ‘80 0 |80 a

m I I 1

}j. Federal share of net outlays (line d less line i ‘50 0 ‘1 700 ‘230.0

k. Total unliquidated obligations | ‘ [z

‘I. Recipient's share of ‘ ‘ oo

‘m. Federal share of unliquidated obligations | ‘ | 0.0

\n. Total Federal share {sum of lines j and m) | \ |1 700

‘u. Total Federal funds authorized for this funding period | ‘ |1 01835

|p- Unobligated balance of Federal funds (lines o minus line n) | I [o17es0

[Program Income, consisting of: [ I

‘q. Dishursed program income shown on lines c and g above, | ‘ ||0.0

‘r. Disbursed program income using addition alternative | ‘ ||0.0

‘s. Undisbursed program income | ‘ | 0.0

h. Total program income realized (Sum of lines g, r and s) | \ |0.0

\ a omeor I =
&) [T [ treermet

Figure 1. 14 FSR Edit Screen (FSR8005).
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Recipient’s Share of Net
Outlays

Unliquidated obligations on a
cash basis are obligations
incurred, but not yet paid. On an
accrual basis, they are
obligations incurred, but for
which an outlay has not yet been
recorded.

Program Income

Recipient funds expended, in-kind matching applied, or cost sharing should be
reported within this section, if the use of such resources was a criterion for grant

approval.
10e.
10f.
10 g.

10 h.
10i.

10].
10 k.

Your share of the unpaid obligations.
The Federal share of unpaid obligations.

Total Federal share of your cash outlays and unpaid obligations.
The sum of lines 10c and 10f.

Total federal funds authorized for the grant period.

The amount of authorized funds not spent or encumbered. The
sum of lines e, f, g, and h.

Federal share of net outlays. The difference of line d minus line i.

The total amount of unliquidated obligations, including
unliquidated obligations to subgrantees and contractors.

NOTE: Do not include any amounts on line 10 k that have been included on
lines 10 a and 10 j. On the final report, line 10 k must be zero.

101.
10 m.

10 n.
10 o.
10 p.

The recipient's share of unliquidated obligations.

The Federal share of unliqudated obligations. On the final report,
line 10 m must also be zero.

Total Federal share. The sum of lines j and m.
The total Federal funds authorized for this funding period.

The Unobligated balance of Federal funds. The difference of line
0 minus line n.

Program Income used in accordance with alternatives other than the “deduction
alternative” is entered within this section.

10 q.
10r.
10 s.

10t.

Disbursed program income from lines ¢ and/or g.
Disbursed program income using the addition alternative.

Undisbursed program income is program income earned, but not
expended.

Total program income realized. The sum of lines g, r, and s.

February 5, 2003
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Indirect Expense

Remarks

Authorized Official

; http:/ /impacwebdey?2.0er.od.nih.goy:8060,/commons/fsr /FSREdit.jsp;jsessionid=99[99Z dgel == |5|
J File Edit VYiew Favorites Tools Help |
= = @ a4 @ @ @ S m . 3
Back. Forysard Stop Refresh  Home Search Favorites  History Print: Edit Discuss
‘s. Undisbursed program income | ‘ ||D 1] ;I
’1. Total program income realized (Sum of lines g, r and s) | ‘ |U.0
. a. Type of
‘1 1. Indirect Expense Rzrlgp Provisional € Predetermined O Final € Fixer O
Inciirect Expense Entry b. Rate c. Base d. Total Amount
| ) ) ) e. Tatal Amount Federal
Share
Indirect Expense Delete | Total ‘U-DU ‘U-UD
12. Remarks:
Longgagagn Test =l
E
Name Telephone (Area code,
I—Glubus nu:’nhe_r, and
13. Authorized Official Date Report Submitted
Title [301 294 5794
IDeveIDper I
Date Report Accepted
‘14. Approved by Name ‘ |1 ate e pt
‘ Save | | Accept || Feject || Cancel | ‘
[ Contact Us | Frivacy Notice | Bisclsimer | Aceessibility |
g" "%% National Institutes of Health (NIH) =", Deparment of Health @ 2002 NIH. All Rights Resenved.
&7 0000 Rodwille Pike L {@_ and Human Seriices  Sereen Rendered: 10/16/2002 01:30:37 EDT
™ Bethesda, Maryland 20992 Soreen 1d: FSRE00S =
l&] [T [ |4 tnternet

Figure 1. 15 FSR Edit Screen(FSR8005).

Indirect expenses are the costs associated with the general operation of an
institution and conduct of its research activities.

11 a. Enter the Type of indirect cost rate that applies. (Provisional,
Predetermined, Final, or Fixed).

11 b. Enter the Indirect Cost Rate (percent) that is in effect during the
reporting period.

11c. Enter the Amount of the Base against which this indirect cost rate
is applied.

11d. Enter the Total Amount of the indirect costs charged during the
reporting period.

11 e. Enter the Total amount of the Federal portion of 11 d.

NOTE: The Federal Share is a required field that must be greater than or equal
to zero and less than or equal to the Indirect Expense — Total Amount.

Generally, additional remarks are used when correcting a prior reporting error.
The signature of the authorized institutional official on the FSR certifies that the
information in the FSR is correct and complete and that all outlays and
obligations are for the purposes set forth in grant documents.

Certification by an authorized official of the recipient organization indicates that
the information reported is correct and the outlays and unliquidated obligations
are for the specific purposes set forth in the grant award documents.
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Saving the FSR Record Once all data has been entered:

a. Click the ﬂl button to update the database with all
changes.

NOTE: By clicking the Save button, the FSR record can be updated
periodically during data entry while remaining within the context of the FSR
Edit Screen (FSR8005).

b. Alternatively, click the ﬂl button to ignore all
changes and return to the Search Results Screen (FSR8014).

. A t
c. Click the ﬂl to accept all updates.

d. Click theMl to reject all updates.

Calculate Indirect Expenses
The Indirect expenses can be calculated by the system.

Indirect E Ent
MEITEE =xpense =iy |button to access the FSR

e Click the
Indirect Expense Screen.
3 Indirect Expense - Microsoft Internet Explorer - |5 |i|
J File Edt View Favorites Tools  Help |
S fat Q @ 9 =5 H
Back Fotwatd Stop Refresh  Home Search  Faworites  History Print Edit: Discuss
NATIONAL INSTITUTES OF HEALTH & elcome I— =
g» 3 'I‘{ Institution: NATIONAL INSTITUTES OF
i) eRA Commons MITTRR HEALTH
HenS® suthority OFM Log-
utharity: ot
Home Administration Personal Profile EE  Links Help
Back io FSR Form

Financial Status Report
Indirect Expence Calculation
Grant Number I
Enter the Rate and Base and click on 3ave button. Total Base and Calculated Total Amount will displayed on the F3E Form
Rate e
Base E -

Cancel |

4 | &

@ http: /fimpacwebdevz.oet . od. nih.gov:B060fcommansfsr fFSRPrepareSearchAction.do?mode=seatch&menu_itemPath=F |. Internet

Figure 1. 16 CAS Indirect Expense Calculation Screen (FSR8006).

1. Enter the approved rate in effect during the reporting period.

2. Enter the base dollar amount against which the rate is applied.
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Deleting the
Indirect Expense

Create/Update
CAS

. = . . .

3. Click the ﬂl button and the system will multiply the rate times
the base, enter the total indirect amount onto the FSR Edit Screen
(FSR8005), and update the database with all changes.

Once and Indirect Expense entry has been entered, to delete the entry:
e From the FSR Edit Screen(FSR8005).

. Indirect Expense Delete |
e Click the button.
} Delete Indirect Expense - Microsoft Internet Explorer 1= x|
J File Edit W“iew Favorites Tools Help ‘
. R | o @ @ @ 5 mE . H
Back. Farward Skop Refresh  Home  Search Favorites History Print. Edit: Discuss
wiglcorne I =]
g‘»w% NATIONAL INSTITUTES OF HEALTH I Institution: NATIONAL INSTITUTES OF
&@w eRA Commons HHI HEALTH
Authority OFM Log-out
Home Administration Personal Profile B Links Help

Delete Indirect Expense

Are you sure you want to delete this Indirect Expense ?

[ Contast Us | Privacy Notice | Disclsimer | Accessibility ]

Hational Institutes of Health (NIH) .~ 3 Department of Health @ 2002 NIH. All Rights Reserved.
@S 9000 Rockille Pike { _/g and Human Services  Soreen Rendered: 10/20/2002 09:63:03 EST
i Bethesds, Maryland 20802 Serean 14; FSRE021

L] [ [ e rtemer
Figure 1. 17 Delete Indirect Expense Screen (FSR8021).

e Select the % button to confirm the deletion and update the
record within the database.

e Alternatively, click the button and return to the FSR Edit

Screen(FSR8005).

FSR CAS Transactions

The NIH Central Accounting System (CAS) processes all accounting
transactions and produces a wide range of reports that are used for internal and
external reporting. The FSR System interfaces with CAS by transferring data for
reconciliation and monitoring.

A daily CAS Export file can be created or appended to for accepted FSR records
that have not been exported.

To access the Enter/Edit FSR CAS Transaction Screen (FSR8003):
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e  Click the AMSBRCAS |\ ion.

i s, Simpamwerbd e e od i o B0, comvans, e 5 =lE] =
| R Edt Vew Fossber Took  Help
| e o= @ B A @ m i3 < E &
Back Siop  Fafresh  Homa  Sawdh  Favoobar  Hatory Pk Demcuron
%’F%% HATIONAL INSTITUTES OF HEALTH : : :.:;:::Mu_thmssn; T
=’ eRA Commons e HEALTH
WL T Arbaily OFH L=

Herre Srinisteation Pt sl ol Uaikg  Help

Financial Status Report
Enter/Edit FSR CAS Transaction
Grant Nurber NG

T HCT [ Sariala Wear Sl

[ e 'l o e Werih Gennt Hurbar
Decument Referrncs Kumber
Daciiifnd Mursbiar
Tramsaction Type Code G = 1
Tramsaction Amows nckde
decimal)
2]
CRH
Sehobject Class Code
2] |4 bt

Figure 1. 18 Enter/Edit FSR CAS Transaction Screen (FSR8003).

All fields within the Enter/Edit FSR CAS Transaction Screen are required.
However, a document reference number is assigned for CAS processing.

Once data entry is complete:

3
e Click the ﬂl button to create the CAS file and return to the FSR
Edit Screen (FSR8005).
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