APPENDIX D.

	NON-MONETARY AWARD CATEGORIES

	Award Type
	Time-Off
	Informal Non-Monetary
	NIH Director's Award
	NIH Director's Award for Mentoring

	Purpose
	Recognition in the form of excused absence without loss of pay or charge to leave to recognize an accomplishment or personal achievement that contributes to the quality, efficiency, or economy of government operations.
	Recognition of individuals or groups for their efforts in the form of items of nominal value such as mugs, hats, T-shirts, tote bags, etc.
	Recognition of individuals or groups whose special efforts and contributions beyond regular duty requirements have resulted in significant benefits to the programs or NIH staff and the fulfillment of the NIH mission.
	Recognition of individuals who have demonstrated significant leadership, skill, and ability in serving as a quality mentor to one or more individuals.

	Frequency
	• Maximum amount for a full-time employee during the leave year: 

80 hours. (PMAP limited to 40 hours.)
• Maximum amount for a part-time employee during the leave year:  Number of hours in the employee's biweekly scheduled tour of duty.
 
Time-off awards:

• Carry over from year-to-year,
• Will not transfer if the employee leaves NIH for a position with  another federal agency or retires, and
• May not be converted to cash.
	Anytime.  No limit on number of informal non-monetary awards employees may receive.
	Annual.
	Annual.  

	Amount
	NA
	Item value NTE $100.
	Plaque
	Plaque

	Timeframe
	Anytime.
Note:  Supervisory permission must be obtained prior to using time-off.
	Anytime.
	NIH Director's Award Ceremony.
	NIH Director's Award Ceremony.

	Examples
	Unusual efforts spent, exemplary services, or results achieved in achieving daily or special activities.
	Refer to Purpose, above
	Refer to the NIH Awards Handbook, Categories, Eligibility and Criteria for Nomination for examples.


	Refer to the NIH Awards Handbook, NIH Mentoring Award Criteria for examples. 




APPENDIX D (continued)

	NON-MONETARY AWARD CATEGORIES - continued

	Award Type
	NIH Merit Award
	Certificate of Service
	Retirement Certificate

	Purpose
	Awarded by IC Directors and NIH Deputy and Associate Directors to recognize individuals or groups whose superior service and achievement warrant special appreciation.
	Recognition of milestones (e.g., 10, 20, 30, 40 years) in an employee's federal career.
	Recognition given to a retiring employee.

	Frequency
	Annual
	Annual
	Retirement from federal service.

	Amount
	Plaque
	Certificate or pin.
	Certificate.

	Timeframe
	IC Awards Ceremonies (IC-specific dates)
	10, 20, 30, 40 years of federal service.  May be recognized at NIH and/or IC Awards ceremonies.
	Awarded close to retirement date.

	Examples
	• Leadership that contributed to the successful accomplishment of an NIH or IC program;

• Significant scientific research or administrative support efforts which contributed substantially to the accomplishment of an IC's primary mission;
• Effective supervisory leadership in training and using employees in a manner that maximizes their career development;
• Creative or outstanding efforts in applying technical or service skills; or
• Notable competence and resourcefulness in improving the scientific or administrative management of NIH.
	• Certificate for 10 years of federal service.

• Pin for 20, 30, 40 years of service.
	Appreciation for employee's contributions to the NIH and the federal government.


