How to Create a Criteria Based List Based
on Location
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Note: There are three types of patient lists: Temporary, Criteria-Based, and
Special.

0 A Special List contains the patients that you specify. For example, the patients
you care for on a specific protocol. Special Lists display with an asterisk (*) in
the Current List field. You must maintain and manually update this /ist.

0 A Criteria-Based List may be based on your role, location, providers, service,
or Visit status.

o0 A Temporary List is created by you when using the Find Patient icon, and is
not saved when you log off.

The steps below outline how to create a Criteria-Based patient list based on location.

1. From the Menu Bar, select File, then Maintain List, then New.

Filz Registration Edit ‘iew GoTo Achions Preferences Tools Help

RS A FEBD B # s nea8 |

4301705 / 070703208799 iy
COBR s Moy Luxenberg, Steven Prot 90-CC-0168 - DOB

Re-Print Orders... e rS——
Scheduled Reports. . ave Selected Patients...  {INITIS

Find Patient. ..
Find
Maintain List

Grant Chatt Aoeess, Cliricaal

Suspend Session - Select & Patients | 10 Visits) Save Selected Patients. . |

Logoff

Patient Mame

MWIHCCTEST, PATIENTEI OPD CC-CADRE Inpatient | ADM

2]
MNIHCCTEST, PATIENTEMC MIS CC-CADRE Inpatient | ADM Martinez, Pedio E [ ] ]
NIHCCTEST, PATIENTFRI NMM CC-CADRE Inpatient | ADM Ackerman, Hans [ ] ]
NIHCCTEST, PATIENTIIN MRN CC-CADRE Inpatient | ADM Palmore, Tara M 2] ]
NIHCCTEST, PHARMA NMN CC-CADRE Inpatient | ADM Luzenberg, Steven 2]
NIHCCTEST, PHARKME NMN CC-CADRE Inpatient Luxenberg, Steven
NIHCCTEST, PHARMC ADULT CC-CADRE Inpatient | ADM Luxenberg, Steven .2 ]
NIHCCTEST, PHARMD ADULT CC-CADRE Inpatient [ ADM Prussin, Calman ]
TEST. PATIENT LAB INPATIENT CC-CADRE Inpatient [ ADM Lurenberg, Steven [ ] L] L] L]
TEST. PATIENT LAB DUTPATIENT | CC-CADRE Outpatient | ADM Lurenberg, Steven [ ] 1] 1] 1]

The Client Selection Criteria window will display.

2. Select the Location tab.
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3. Select the Include patients at selected locations only radio button.
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4. In the Available Locations field, select the plus sign (+) next to NIH/CC+CRC.
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5. Select the plus (+) sign next to CC-Inpatient Units.
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Select the desired unit from the list in the Available Locations field.
Click Add. The unit will display in the Selected Locations field.
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7. Click OK.
The Name dialog box will display.
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Type the name of the unit you have selected in the List Name field.
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9. Click OK.

10. The name of the unit will now display in the Current List field, along with a
listing of all the patients currently assigned to that unit.
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