[image: image3.png]| Address [ htp://204156.26.211/mbesches/




Health Care Financing Administration
Medicaid and State Children's 

Health Insurance Program Budget and Expenditure

System

Training Guide 

HCFA-64 and HCFA-21

February 28, 2000 

[image: image4.png]



Data Computer Corporation of America 
Prepared by:
Data Computer Corporation of America

5310 Dorsey Drive

Ellicott City, Maryland 21042

Table of Contents

1Introduction

Standard Characteristics of Main MBES/CBES Screens
1
System Contacts
2
To Access the System
2
Navigating HCFA-64 and HCFA-21
5

HCFA-64 Forms
5

To Access a HCFA-64 Form
5

To Add/Modify the HCFA-64 Records
7 

To Add/Modify the HCFA-64 Records
7 

General Note
8

Procedure for Base 64 Forms
11

Procedure for Prior Period Adjustment (P) Forms
12

Procedure for HCFA-64 Waiver (WAIV) Forms
14 

Procedure for Prior Period Adjustment Waiver(P-WAIV) Forms
17

To Delete a HCFA-64 Record
21

To Browse a Record
22

To Browse HCFA-64 Master File
25

To Access HCFA-64 Reports
27

To Use HCFA-64 Master File Function
31

To View HCFA-64 Query Certification Information
33

To Certify HCFA-64 Submission
34

To Uncertify HCFA-64 Submission
35

To View HCFA-64 Cross Reference
36

HCFA-21 Forms
37

To Access a HCFA-21 Form
37

To Add/Modify the HCFA-21 Record
39

Procedure for 21 Forms
42

Procedure for Prior Period Adjustment (P) Forms
44

To Delete a HCFA-21 Record
47

To Browse a HCFA-21 Record
49

To Browse HCFA-21 Master File
51

To Access HCFA-21 Reports
53

To Use HCFA-21 Master File Function
57

To Use HCFA-21 Query Certification Information
59

To Certify HCFA-21 Submission
60

To Uncertify HCFA-21 Submission
61

To View HCFA-21 Cross Reference
62

Appendix A: HCFA-64 Reports
A-1

Appendix B: HCFA-21 Reports
B-1



Introduction

The Medicaid and State Children's Health Insurance Program Budget and Expenditure System (MBES/CBES) is a web-based application for use by the Health Care Financing Administration (HCFA). The user can access any of the HCFA forms required for reporting budget and expenditure information for both the Medicaid Program and the State Children’s Health Insurance Program. This system requires the user to use Microsoft Internet Explorer 4.0 - Service Pack 2, or higher, as a web browser.

Standard Characteristics of Main MBES/CBES Screens
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System Contacts

If you have any questions that cannot be answered by System Help, please feel free to contact any of the individuals listed below.

Don Allen
410-786-3271
DAllen1@HCFA.GOV
John Hoover
410-786-2020
JHoover@HCFA.GOV
Chris Kessler
410-786-7168
CKessler@HCFA.GOV
To Access the System

1.
Open the Internet connection by clicking the Internet icon.

2.
At the Address prompt, type http://204.156.28.211/mbescbes/ and press Enter.


3.
Click the Click Here to Log On text at the bottom of the HCFA Warning screen.

4.
Enter the User ID and Password to log onto the system.  Click the Log-In button.


Once a user has logged onto the system, the following screen is displayed:

[image: image2.png]T Horaz1

[ Hcra218

T Horasr

T Hora-ce

[ Rt

I Contral
| office

['system Help

Medicaid And Children's Health Insurance Program Budget And Expenditure System - Microsoft Internet Explorer

&1 http://204.156.28.210/mbesches/index him

 Monday, January 24, 2000

r u need any
during yUumme here, please feel free to ing the Help
buﬁnn If you have any further questions that L‘Enﬂﬂ‘

- 7383271 4107807108
 DAMEHETAGOY  ClamisiHEEA OOV
| ehnteover :
47852020
Hoover@HCEAGOY





From this screen, a user can change his or her login password and view the system contacts in case of questions or problems. HCFA can post up-to-date news or information for the MBES-CBES System users to view. To return to this screen at any time, click the HCFA logo in the left-hand corner of the screen. The navigation bar is located on the left side of the screen. This bar enables the user to access any function to which they have been given admittance.  

To access any of the forms, simply click the one of the buttons located on the navigation menu (the left side of the screen). A list of the functions and a drop-down form menu are displayed. Select the state from the State dropdown menu and the date from the Date drop-down menu.
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