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Example 1 – Transmittal Letters 
As discussed in FAM 650.09 b, there are two types of transmittal letters, one expressing no assurance and one expressing negative assurance on the other auditor’s work. Examples of both types are presented as follows:
 [Addressee]

We contracted with the independent certified public accounting firm of [name of firm] to audit the financial statements of [name of entity] as of [date] and for the year then ended, to provide an opinion [or a report] on internal control over financial reporting (including safeguarding assets) and compliance with laws and regulations, to provide an opinion on whether [entity’s] financial management systems substantially complied
 with the requirements of the Federal Financial Management Improvement Act of 1996 (FFMIA) (for CFO Act agencies), and to report any reportable noncompliance with laws and regulations they tested. The contract required that the audit be done in accordance with U.S. generally accepted government auditing standards, OMB audit guidance, and the GAO/PCIE Financial Audit Manual [if required by the contract]. 

In its audit of [name of federal entity], [name of CPA firm] found 

· the financial statements were fairly presented, in all material respects, in conformity with U.S. generally accepted accounting principles, 

· [federal entity] had effective
 internal control over financial reporting (including safeguarding assets) and compliance with laws and regulations, 

· [entity’s] financial management systems substantially complied
 with the requirements of the Federal Financial Management Improvement Act of 1996 (FFMIA) (for CFO Act agencies), and
 

· no reportable noncompliance with laws and regulations tested. 

[Name of CPA firm] also described the following significant matters (if any): 

· [Discuss any significant matters]. 

For transmittal letters expressing no assurance, use the following paragraph: 

[Name of CPA firm] is responsible for the attached auditor’s report dated [date] and the conclusions expressed in the report. We do not express opinions on [name of entity]’s financial statements or internal control or on whether [entity]’s financial management systems substantially complied with FFMIA (for CFO Act agencies); or conclusions on compliance with laws and regulations. 

For transmittal letters expressing negative assurance, use the following paragraph: 

In connection with the contract, we reviewed [name of CPA firm]’s report and related documentation and inquired of its representatives. Our review, as differentiated from an audit in accordance with U.S. generally accepted government auditing standards, was not intended to enable us to express, and we do not express, opinions on [name of entity]’s financial statements or internal control
 or on whether [entity]’s financial management systems substantially complied with FFMIA (for CFO Act agencies);
 or conclusions on compliance with laws and regulations. [Name of CPA firm] is responsible for the attached auditor’s report dated [date] and the conclusions expressed in the report. However, our review disclosed no instances where [name of CPA firm] did not comply, in all material respects, with U.S. generally accepted government auditing standards.
 
Example 2 – Report Concurring with Other Auditors’ Opinion (Presenting Report of Other Auditors after the Auditor’s Report)
 
As discussed in FAM 650.09 d, the auditor may use this approach when other auditors have reported on financial statements and the auditor wants to provide more assurance than what is provided in the transmittal letter example 1 above. 

[Addressee]

Under [citation of statute], we are responsible for auditing [name of entity]. To help fulfill these responsibilities, we contracted with [name of firm], an independent certified public accounting firm. [Name of firm]’s report dated [date] is attached. 

We concur
 with [name of firm]’s report that indicated: 

· the financial statements were fairly presented, in all material respects, in conformity with U.S. generally accepted accounting principles, 

· [entity] had effective internal control over financial reporting (including 
safeguarding assets) and compliance with laws and regulations, 

· [entity’s] financial management systems substantially complied with the requirements of the Federal Financial Management Improvement Act of 1996 (FFMIA) (for CFO Act agencies), and 

· no reportable noncompliance with laws and regulations it tested. 

Details of their conclusions are in their report. 

Objectives, Scope, and Methodology 

Management is responsible for (1) preparing the financial statements in conformity with U.S. generally accepted accounting principles,                  (2) establishing, maintaining, and assessing internal control to provide reasonable assurance that the broad control objectives of 31 U.S.C. 3512 (c), (d) (commonly known as the Federal Managers’ Financial Integrity Act) are met, (3) ensuring that [entity]’s financial management systems substantially comply with FFMIA requirements (for CFO Act agencies), and (4) complying with applicable laws and regulations. 

We are responsible for obtaining reasonable assurance about whether     (1) the financial statements are presented fairly, in all material respects,    in conformity with U.S. generally accepted accounting principles, and          (2) management maintained effective internal control, the objectives of which are the following: 

· Financial reporting: Transactions are properly recorded, processed, and summarized to permit the preparation of financial statements in conformity with U.S. generally accepted accounting principles, and assets are safeguarded against loss from unauthorized acquisition, use, or disposition. 

· Compliance with laws and regulations: Transactions are executed in accordance with laws governing the use of budget authority and with other laws and regulations that could have a direct and material effect on the financial statements and any other laws, regulations, and governmentwide policies identified by OMB audit guidance. 

We are also responsible for (1) testing whether [entity’s] financial management systems substantially comply with the three FFMIA requirements (for CFO Act agencies), (2) testing compliance with selected provisions of laws and regulations that have a direct and material effect on the financial statements and laws for which OMB audit guidance requires testing, and (3) performing limited procedures with respect to certain other information appearing in the Performance and Accountability Report. 

To help fulfill these responsibilities, we contracted with the independent certified public accounting (CPA) firm of [name of firm] to perform a financial statement audit in accordance with U.S. generally accepted government auditing standards and OMB audit guidance. We evaluated the nature, extent, and timing of the work, monitored progress throughout the audit, reviewed the documentation of the CPA firm, met with partners and staff members, evaluated the key judgments, met with officials of [federal entity being audited], performed independent tests of the accounting records, and performed other procedures we deemed appropriate in the circumstances. We conducted our work in accordance with U.S. generally accepted government auditing standards.
� If the other auditors did not provide an opinion (i.e., did not give positive assurance) on whether the entity’s systems complied with FFMIA, change this to “no instances in which entity’s financial management systems did not substantially comply” (negative assurance).


� If the other auditors did not provide an opinion on internal control, change this to “there were no material weaknesses in internal control” (and include a definition of material weakness in a footnote).


� If the other auditors did not provide an opinion (i.e., did not give positive assurance) on whether the entity’s systems complied with FFMIA, change this to “no instances in which entity’s financial management systems did not substantially comply” (negative assurance).


� Non-GAO auditors may combine bullets 3 and 4.


� If the other auditors did not provide an opinion on internal control, change this to read “conclusions about the effectiveness of internal control.”


� If the other auditors did not provide an opinion on FFMIA change “opinion” to “conclusions.”


� If the auditor found that the other auditors did not comply with GAGAS, or if the auditor disagrees with the other auditors’ conclusions, see FAM 650.54-.56.


� This example assumes the other auditors opined on internal control and on whether the financial management systems substantially complied with FFMIA. If the other auditors provided negative assurance, appropriate changes are needed.


� If the auditor does not concur with the other auditors’ report, see FAM 650.54-.56.
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