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660 C – Agreed-Upon Procedures Engagement Completion Checklist

660 C – Agreed-Upon Procedures Engagement Completion Checklist

Entity:_________________________________________________________________

Job code:______________________________________________________________
Principal report:________________________________________________________
.01 This checklist is a tool to help auditors comply with the standards for agreed-upon procedures engagements. No signatures are required on the checklist in the planning phase.

.02
Several of the last questions include steps in GAO’s quality control process,  GAO Audit Documentation Set, second partner review, and reading of the report by the Technical Accounting and Auditing Expert (Chief Accountant at GAO) when that person is not the second partner. GAO auditors should complete these questions and forms. IG auditors and other auditors may use these questions and forms or may substitute questions and forms that consider their reporting style and quality control.

	Step


	N/A
	Yes
	No
	Ref.

	1. Has the audit team documented an understanding with the individuals requesting the agreed-upon procedures engagement?
	
	
	
	

	2. Were appropriate engagement acceptance and risk designation procedures followed?
	
	
	
	

	3. Does the documentation cover the following?

· Independence of professionals working on the engagement.

· The nature of the engagement.

· Identification of the subject matter, the responsible entity, and the criteria.

· Identification of the users of the report.

· Auditor’s responsibilities.

· Reference to GAGAS and the attestation standards.

· Agreement on the nature, extent, and timing, of procedures.

· Anticipated reporting.

· Any involvement of a specialist.

· Materiality limits.
	
	
	
	

	4. Was an entrance conference held with the responsible entity?
	
	
	
	

	5. Has the auditor determined whether a letter of representation from the responsible entity is necessary? (Note: This is not a requirement.)
	
	
	
	

	6. If part of the procedures, were applicable laws and procedures documented?
	
	
	
	

	7. Were review responsibilities communicated to individuals on the assignment?
	
	
	
	

	8. Does the documentation contain the following?

a. The scope and methodology, including any sampling criteria used and consideration of the results of any previous agreed-upon procedures and follow up on any known significant findings that directly relate to the agreed-upon procedures engagement.

b. Any indication of fraud, illegal acts, violations of provisions of contracts or grant agreements, or abuse, and—if there was such indication—the directed procedures performed, results obtained, and related communications.

c. Descriptions of transactions and records examined.

d. Documentation of the work performed to support reported results.

e. Evidence of supervisory review.
	
	
	
	

	9. Does the documentation record that the applicable standards were followed (AT 101, AT 201, and GAGAS, chapter 6)?
	
	
	
	

	10. Does the documentation record a reasonable basis for the results of the agreed-upon procedures?
	
	
	
	

	11.  Does the summary memorandum summarize the results of the procedures and refer to the documentation?
	
	
	
	

	12. Did the auditor document any deviations from the standards? Did the director approve the documentation with copies to the reviewer? 
	
	
	
	

	13. Was an exit conference held with the responsible entity?
	
	
	
	

	14. Was the report referenced?
	
	
	
	

	15. Did the assistant director review the following?

f. Documentation of the understanding with the individuals requesting the procedures and officials of the entity.

g. Memorandum of entrance conference with the responsible entity.

h. Completed work plans and procedures.

i. Memorandums on key engagement issues.

j. Summary of the results of the procedures.

k. Memorandum of exit conference with the responsible entity.

l. Deviations from standard reporting language.

m. Financial schedules/statements.

n. Agreed-upon procedures report.

      j.    GAO Audit Documentation Set (or                                                 equivalent). 
	
	
	
	

	16.  Did the audit director review the following?

o. Documentation of the understanding with the individuals requesting the procedures and officials of the entity.

p. Summary of results of the procedures.

q. Memorandum of exit conference with responsible entity.

r. Deviations from standard reporting language.

s. Agreed-upon procedures report.

t. GAO Audit Documentation Set (or equivalent).
	
	
	
	

	17.  Did the assistant director or the auditor in charge determine that all significant review notes were resolved appropriately?
	
	
	
	

	18.  Did the assistant director initial all documentation bundle covers to indicate that all documentation was sufficiently reviewed?
	
	
	
	

	19.  Is the report appropriate as to the following?

u. Wording.

v. Scope of work.

w. GAGAS.

x. Explanatory paragraphs.
	
	
	
	

	20.  Was the report reviewed by the following?

y. Office of the General Counsel.

z. Technical Accounting and Auditing Expert.

aa. Second partner (or equivalent), if not Technical Accounting and Auditing Expert.
	
	
	
	

	21.  Is the agreed-upon procedures report dated appropriately or does the report indicate when the auditor completed the engagement? 
	
	
	
	


Note: The auditor should discuss all “No” answers in attached documentation. If the reason that a question is “Not Applicable” is not obvious, the auditor should document the reason on the checklist or in an attachment.

Date of completion of  the engagement ______________​___ 
Auditor-in-charge (senior) ___________________________  Date _______________

Audit Manager  _____________________________________  Date _______________

Assistant Director  __________________________________  Date _______________

Audit Director   _____________________________________  Date _______________

	second Partner’s (OR EQUIVALENT) REVIEW OF

Agreed-Upon Procedures work



	Objective of second partner (or equivalent) review: To objectively review significant engagement matters to conclude, based on all facts the second partner (or equivalent) has knowledge of, that no matters were found that caused the second partner (or equivalent) to believe that (1) the procedures were not performed in accordance with GAGAS, which incorporate financial audit and attestation standards established by the AICPA and (2) the report does not meet professional standards and audit organization policies.

Procedures:  Before the report was issued, I performed the following procedures:

· as necessary, discussed significant engagement issues with the audit director;

· read documentation of key decisions and consultations;

· read the agreed-upon procedures report; and

· confirmed with the audit director that there are no unresolved issues.

Conclusions:  Based on all the relevant facts of which I have knowledge, I found no matters that caused me to believe that (1) the agreed-upon procedures were not performed in accordance with GAGAS and the AICPA’s attestation standards related to agreed-upon procedures engagements and (2) the report is not in accordance with professional standards and audit organization policies.

In signing this form, I acknowledge that there have been no personal or external impairments to independence regarding my work on this engagement.

____________________________________________________________________

Title                                               Signature                                  Date




	TECHNICAL ACCOUNTING AND AUDITING EXPERT’S
READING OF Agreed-Upon Procedures REPORT


	Objective of review:  When the Technical Accounting and Auditing Expert is not the second partner (or equivalent), the Technical Accounting and Auditing Expert should read the report. The Technical Accounting and Auditing Expert should then sign the conclusions below.

Conclusions:  Based on my reading of the report, I found no matters that caused me to believe that (1) the agreed-upon procedures were not performed in accordance with GAGAS and the AICPA’s attestation standards related to agreed-upon procedures engagements and (2) the report is not in accordance with professional standards and audit organization policies.

In signing this form, I acknowledge that there have been no personal or external impairments to independence regarding my work on this engagement.

____________________________________________________________________
Title                                      Signature                                                        Date
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