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[XYZ Entity letterhead]

[Date]

Dear Auditor:

In connection with the agreed-upon procedures engagement for XYZ’s budget execution process for the period from October 1, 20X7 through September 30, 20X8, we confirm to the best of our knowledge and belief, the following representations made to you in performing these agreed-upon procedures.

· We acknowledge responsibility for XYZ’s budget execution process.

· We acknowledge responsibility for selecting the criteria [state criteria] and for determining the appropriateness of the criteria for our purposes.

· Our budget execution process is [state assertion about budget execution process based on the criteria selected].

· We know of no matters that would contradict our assertion about our budget execution process.

· There have been no communications from regulatory or oversight agencies concerning our budget execution process or noncompliance with budgetary laws or the Antideficiency Act.

· We have made available to you all records and related data pertaining to our budget execution process during the period from October 1, 20X7 through September 30, 20X8.

· XYZ’s budget execution process is designed to meet the requirements of the Antideficiency Act.

· XYZ’s employees check the accounting records and fund status reports quarterly to determine whether all source documents that affect the appropriation and fund balance have been recorded properly, accurately, and timely.

· XYZ’s accounting system provides timely disclosure of total valid obligations incurred to date and total budgetary resources available for obligations within each apportionment.

· The system also provides timely disclosure of the authorization or creation of commitments, obligations, or expenditures that exceed apportionments and allotments.

· We are not aware of instances of noncompliance with the above-stated procedures.

· We are not aware of instances of fraud involving management, employees, or contractor staff that have significant roles in the operation of our budget execution process.

· We have no plans or intentions that would materially affect our budgetary process or operations.

Sincerely yours,

[signed]
Management
XYZ Entity
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