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650 A - Summary of Audit Procedures and Documentation for Review of Other Auditors’ Work 

.01 Table 1 on the following page presents a summary of audit procedures that the auditor generally should perform at the entity level and for significant assertions, line items, accounts, or applications when reviewing the work of other auditors. As discussed in FAM 650.36, the three levels of review are high, moderate, or low, as determined by the auditor’s professional judgment. 
Table 2 on the next following page presents a summary of documentation that the auditor generally should retain from the auditor’s review of the work of other auditors. However, the summary does not include work to be done by the auditor on other auditor independence, objectivity, and qualifications. (See FAM 650.11-.35 for a discussion of that work.) Where the other auditor uses equivalent documents, the auditor should review those documents. 

.02 In both tables, procedures to be performed and documents to be retained at the low level of review are indicated by regular font. The moderate level of review includes the low level plus those in bold letters. The high level of review includes the moderate level plus those in BOLD CAPITALS. 
Table 1: Summary of Audit Procedures from Reviewing Other Auditors’ Work 

	AUDIT PROCEDURES 

	At entity level 
	For significant assertions, line items, accounts, or applications 

	1. Communicate with the other auditors:
· as to the objectives of the work 
· discuss their procedures and results 
· Attend key entrance and exit meetings 
· COORDINATE OR CONCUR IN SIGNIFICANT PLANNING DECISIONS BEFORE MAJOR WORK IS STARTED
2. Review: 
· audit strategy
· scope of work 
· audit summary memorandum 
· summary of uncorrected misstatements 
· analytical procedures 
· completion checklist 
· determination of planning and design materiality
· representation letters 
· information systems background 
· general and application controls documentation (with assistance from IS controls specialist)
· other key documentation
3. Read: 
· other auditor’s report 
· financial statements and notes 
· supplementary information 
· MDA and other accompanying information 
· Management’s response 
	4. Review: 
· audit procedures (plan) 
· conclusions about significant issues and their resolution (often in audit summary) 
· account risk analysis (ARA) 
· specific control evaluations (SCE) 
· cycle memo 
· flowcharts 
· determination of tolerable misstatement 
· sampling plan 
· other auditors’ key documentation 
· high risk accounts, estimates, and judgments 
· analytical procedures 
· EVALUATION OF SAMPLE RESULTS 
· SUMMARY OF UNCORRECTED MISSTATEMENTS
5. PARTICIPATE IN DISCUSSIONS WITH MANAGEMENT PERSONNEL AND/OR PERFORM SUPPLEMENTAL TESTS OF THE LINE ITEMS (ESPECIALLY KEY ITEMS, ESTIMATES AND JUDGMENTS); COMPARE CONCLUSIONS 


Table 2: Summary of Documentation from Reviewing Other Auditors’ Work
	DOCUMENTATION 

	Retain
	Optional 

	6. Auditor prepared: 
· audit strategy 
· memo documenting entrance and exit conference 
· MEMOS DOCUMENTING KEY MEETINGS ATTENDED AND DISCUSSIONS WITH AUDITED ENTITY MANAGEMENT
· results of review of documentation
· SUPPLEMENTAL TEST DOCUMENTATION
· summary memo
7. Other auditor prepared: 
At entity level: 
· other auditor’s report 
· entity’s final financial statements, notes, and supplementary info 
· management letter 
· other auditor’s unadjusted known and likely misstatements, consideration of risk of further misstatements, and comparison with materiality
· audit completion checklist 
· other auditor’s audit summary memo 
At line item or assertion level: 
· documentation that evaluates exceptions 
· other auditor’s documentation evidencing significant judgments and conclusions 
	1. Auditor and other preparers: 
· entity profile 
· audit procedures (plan) 
· account risk analyses 
· specific control evaluations 
· sampling plan 
· trial balance 
· lead schedules 
· evaluation of sample results 
· management representation letter 
· legal representation letter 
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