Forest Service (AVUE) Application Instructions

Go to https://www.avuedigitalservices.com/usfs/applicant.html and click on FS
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3 Avue Digital Services - Microsoft Internet Explorer provided by USDA Forest Service

Fle Edt Vew Favortes Toos Hep i
(€= [¥] [@] @0 Oseah provories €2 - 1

address ] https:fuww, avuedigitalservices comfusfsfapplicant.html >

Canon Easy-WebPrint - EDPrint  «(-DHigh Speed Print |} Preview Options. 2 View Print List

CLICK THE LOGO TO ENTER
Click here for privacy and security notice

Click here for optimal settings
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Click on “New User Registration”
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Enter your information into the fields and click on ‘“‘Save This Information” NOTE:

e Make sure you record your user name and password- you will need it in order to
log back in

¢ If you do not already have an email account, you will need to set one up- click on
“No Email Address?” and sign up with one of the free providers.
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User Id and Password rmust be a minimum of four characters and are case sensitive. Reguired fields are marked with an asterisk (%)

“Userld BPHIGH
*Password

*Confirm Password

*Werification Guestion Favorite book? v
“Verification Answer Favarite boak?

Email Address ‘
o emsil address? Click herel

Confirm Email Address [
First Narne, Middle Intial
Last Name

Address I
I
City

State/Province Other(Enter below) v
Other State (f applicable)
Country United States of America ~

ZIFPostal Code [
Daytime Phone [
Evening Phone [
Call Phons [
Pager Number [
Instant Notification Address o
Fax Number [

& 2 @ Internet
KENC QNS
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Ifyou received a "Reference Code™ for this site, please enter that code in the space provided below. If not, please choose the most appropriate
selection from the list.

Reference Code
OR

‘Where did you hear about this site?

 This Organization's Website
" General Job Infarmation Website

* Job Fair/Recruitment Event

" Agency Employee

I~ Newspaper Ad

* Professional Joumal

" Other Print Ad

(" School Placerent Center

" Development Executive Group

" Other

If other, please specify

SAVE THIS INFORMATION @ h




Click on “Create or Update My Profile’’ (in the upper right)
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Fill out the required information and click “Save This Information” to move on to the
next page.

al Services-Personal Information Profile - Microsoft Internet Explorer provided by USDA Forest Service
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PERSONAL INFORMATION

Please enter your information betow. Click on the link called 'race and national origin identification’ for definitions of the
categories. Fields marked with an asterisk (*) are required.

@ Change Password

Personal Information

*First Mame, Middle Initial
*Last Name
*Address ‘
*City
*State/Province Other(Enter below) v
Other State (if applicable)
*Country United States of America he

VIEW & PRINT . 5
Other Country (if applicable)
WY PROFILE

“ZIF{Postal Code

—_—



Fill out the information on the “Applicant Information” page and click “Save This
Information™ at the bottom of the page. You will also have the option at this point
to choose locations: Skip this step as it is addressed later in this pamphlet.

In the “Time Limit” and “Work Schedule” blocks, use the “Ctrl+Click” (hold the
“CRTL” button down on the keypad while clicking the left button on the mouse)
function to select all the options.

On the “Work History” page click on “Add a non-federal position” if you have
not worked for the federal government, or click on “Add a federal position” if you
have worked for the federal government. Fill out all the information (be specific
and use the spell-check!) and click “Update” to move on.

Be sure to include supervisor’s name and phone number.

Continue to input all your previous (paid and/or non-paid) work experience in the
“Work History” pages and click “Save This Information” when you have finished.

Fill out the information on the “Eligibility to Apply” pages and click “Save This
Information” to move on.

On the “References” page, fill out the information requested and click “Add” to
input another reference or to move on, click “Save This Information”.

Add your educational experience in the “Educational Background” page. Click
“Add” to enter more schooling, or “Save This Information” to move on to the
next page.

Look over the “Relevant Information” page and add any information you feel may
be helpful. (Click on the blue circles next to each category to get an idea of the
types of things they are looking for in each block.) Click “Save This
Information”

Look over the “Other Considerations” page and fill out the relevant information.
Click “Save This Information”.

Use the “Additional Information” page to write down any information you feel
may be helpful (use spell check), then click “Save This Information”.

The “Supporting Documentation” page is used if you have any other information
you would like to include (such as a personal resume or college transcripts) that
you have saved in a file then you can attach it. Then click “Save This
Information” to move on.

Click on “Main Menu” in the upper left hand corner.



Click on “Centralized Temporary Jobs”
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ACANCY LIST

MAIN MENU

There are no vacancies that match your search criteria.
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Click on “Edit” next to ‘“*Grade/Salary Range” and enter Low: 02 High:05

Click on “Edit” next to “Series” and enter 0462

Click on ““Search for Jobs”
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Welcome to our Search for Jobs section. In this section you establish your Career Interest Profile, and then use that to see all of the vacancies in
this Agency that match your profile.

Tell us what kind of jobs you're looking for by selecting items on the form below. For example, if you only want to see jobs in a particular location , click on “Edit” on the row marked "Locations™,
then select the location. A range of grades or salary requirements are required. Search by salary range if you are looking for jobs in agencies that use pay banding, or if you are looking for jobs in
all agencies.

Ifyou do notselect a
marked "Nationwide"

othersearch criteria, you will see all jobs available in that salary range in all locations and agencies. Setting the location to "Nationwide™ will only find jobs that are
it will not display all jobs.

Once you have set up your profile, we will send e-mail notifications when new jobs that match your profile are posted. If you do not wish to receive e-mail notifications, click on "Edit” on the row
marked “E-mail Notification”, then select the “Never" option.

* GRADE/SALARY RANGE 02- 05 e e
SERIES 0452 EDIT @

JOBTITLES Mot Selected EDIT®

LOCATIONS Al Locations EDIT®

E-MAIL NOTIFICATION Email notification of jobs that match my profile eoir e
ould be sent no mare than

SEARCH FOR JOBS ®  CLI

A “Vacancy List” with all jobs will pop up. To narrow down the search click again
on “Job Search Profile’’ and then click “‘Search For Jobs.” This will narrow down
your search and will again bring up the following “Vacancy List”’ screen.

»
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To view the vacancy announcement jor a specific job, click on the link under the "Job Title" heading.

Ta apply online for positions and use the base profile you have already created, select jobs with the /  icon. This icon flags jobs for which you can apply online using Ave Digital
Senices. To add these jobs to your Shopping Cart, select the checkbox that corresponds to the job. Click Yiew Shopping Cart from the lefi-hand menu to view the jobs you added
You will be then able to apply online for those jobs:

i icon by a position title indicates you have already begun, or may have completed, the application process. To see complete information about the status of your application or to
complete an unfinished application, click the position title or click Jobs | Have Applied For from the lefi-hand menu

For positions that cannot be applied to online using Avue Digital Serices, click the link under the Job Title heading to view the vacancy announcement. Follow the "How to Apply"
instructions in the vacancy announcement very carefully.

1-18 of 97 Vacancies

Vacancies
Job Title 5“:31:2?2:2:’:;(, Location Salary Range Close Date :;"‘ﬂ';?"gimg i H

] Eorestry Aid (Géﬁf-ggzﬁ-mz-z-em) mlﬁ‘f locatians throughout the Forest §10.39$1039  MNone  Eligible O

T Forestry aid g@ﬁﬁé’gﬁm”sw D $11341130  Mone  Eligible O

‘] Eotestry Aid (Fite) (Géﬁf-gg%-mz-a-ﬂﬁa Mullple locations threughout the Forest $11.3461138  Mone  Elgible O

] Forestry Technician (iSEVIaESEQAEQ—APREV) D $1273$1273  Mone  Eligible O

/4] Forestry Technician (GA%%’J;ZFD;JOES Multiple Locations gg;g; Bg Mone Eligible D
{ForestryTech) 00250F) ;

7). Fotestry Technician ?éﬁﬁggﬁwﬂwﬂEw Wulfiple locations throughout the Forest g1 5441420 wone  Eligile O

“) Forestry Technicizn (iéﬁﬁég%rm}asmww) Forest Senice Smakejumper Bases §$1424§1424  Mone  Eligible O

”) (CAREER LADDER) Forestry Technician (GASDVESE?%DSEJ%EESV Multiple Locations gg??g Eg' None  Eligible O
SMIKIMPRS/-DP) '

/] (CAREER | ADDER) Forestry Tachnisian (Ei\%gé?fsimo%sr Muttiple Locations Teany None  lnelghle O

MK IMPRSR-=)



Search through the 2009 Vacancy List and place a check by the shopping cart next
to the following Job Titles and Vacancy Announcements (For Local Fire Jobs)

Pay Plan-Series-Grade

Am | Eligible to

Job Title (Announcement Humber) Location Salary Range Close Date Appiy? E
- GS-0462-05 .
A Forestry Technician Interagency Hotshot Crew Locations throughout -
4 (hotshothandcrew) —> SOE.?ﬂST_]gCR'JlE}S_ the Forest Senvice. ¥14.24-914.24 Mone Eligible B
mj
sl o GS-04E52-03 Multiple locations throughout the Forest -
7 Eorestry Aid (Fire) —— BatRESEE Ssrs §11.34811.34  Nome  Eligible Eg
Vs, - GS-0462-04 Multiple locations throughout the Forest -
/- Forestry Technician —> (TEMP-OCR-462-4-PREY)  Senvice. $12.73-512.73 Mone Eligible IE’
O OACT 0y
[ForestryTech-O0Z50F) M
) - 55-0452-05 Multiple locations throughout the Forest -
/- Forestry Technician e (TEMP-OCR-462-5-PREY)  Senvice. 514.24-514.24 Mone Eligible E’
< - . _Q_’ G5-0462-04 Multiple locations throughout the 5 .
/- Eorestry Technician (Fire Engine Operatdr (TEMP-OCR-462-4-ENGINE)  Forest Semice. $12.73-512.73 Mone Eligible E’
) - ) ) G5-0452-05 Multiple locations throughout the -,
/- Eorestry Technician (Fire Engine Operatar] > (TEMP-OCR-462-5-ENGINE)  Forest Senvice. $14.24-514 .24 Mone Eligible E’
) - L G5-0452-05 Multiple locations throughout the .
— P 4 -
/- Forestry Technician {Fire Dispatch) (TEMP-OCR-462-5-FFDISP)  Forest Semice. 514.24-514.24 Mone Eligible E’
A (CAREER LADDER Forestry Technician (Fire G2-0462-05,/06/07 $28 562,00 —
T
Vs, - . —> G3-0462-04 Multiple locations throughout the -,
/- Eorestry Technician (Helitack] (TEMP-OCR-462-4-HLTK) Forest Semice. $12.73-512.73 Maone Eligible IE’
< - . —P 5046205 Multiple locations throughout the .
/- Eorestry Technician (Helitack (TEMP-OCR-462-5-HLTK) Forast Sarvice. $14.24-514.24 Mone Eligible E’
[=Fl=TEa =g
- G5-0462-04
y . . L
/} Fhorestr Technician —» ([TEMP-OCR-452-4- Interagency Hotshat Crew Locations throughout the Forest Sewice. $12.73-512.73 Mone Eligible E’
4 [hotshotfhandcrew)
HOTSHOT)
. GE-0462-04
) > . . . .
,} e lel o (TEMP-QCR-462-4-  Multiple locations throughout the Forest Service. $12.73-512.73 Mone Eligible E’
# [hotshot/handcrew)
HANDCREWY)
- GE-0462-05
i > . . . .
'? e lol o (TEMP-0OCR-462-5-  Multiple locations throughout the Forest Semwice. $14.24-514.24 None Eligible E’
[hotshat/handcrew) HANDCREW)

CCLNARLOA NS

These positions are located at warious locations in Arizona,

After placing a check by all the jobs, click on “View Shopping Cart”
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A
To apply online for positions and use the base profile you have already created, select jobs with the /

You will be then able to apply online for those jobs
camplete an unfinished application, click the position title or click Jobs | Have Applied For from the left-hand menu

instr .3 in the wacancy announcement very carefully

390 of 97 Vacancies

Vacancies

Pay Plan-Series-Grade
(Announcement Humber}
G5-046205
(TEMP-OCR-462-5-
HOTSHOT)

Job Title Location

WIEUN SHOPRING CART

Interagency Hotshot Crew Locations throughout
the Farest Service

#) Eorestry Technician
hotshotthandorew]

0Lshahic3ic407next SearchRange=6

To view the vacancy announcement for a specific job, click on the link under the "Job Title" heading.

Salary Range

$14.24-514.24

v JGD s 2

icon. This icon flags jobs for which you can apply online using Awue Digital
Senices. Ta add these jobs to your Shapping Cart, select the checkbax that correspands ta the job. Click View Shopping Cart fram the lefi-hand menu to view the jobs you added

The+ icon by a position title indicates you have already begun, or may have completed, the application process. To see complete information about the status of your application or to

For positins that cannot be applied to anline using Avue Digital Serices, click the link under the Joh Title heading to view the vacancy announcement. Follow the "How to Apply"

Am | Eligible to -E
Close Date
Apply?

MNone Eligible B’




Now all of the local fire jobs you want to apply for are organized and saved until
you log out of this session.

Next, click a “Job Title” (in blue) and the announcement summary will open up.

(EXAMPLE) Click on the Forestry Aid (Fire) GS-0462-03 job in blue...
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To apply for a position you have added to your shopping cart, please select the job title of the position to view the Vacancy
Announcement. Select "Apply Now” from the lefi-hand menu to begin your appiication for the position.

1-12 of 12 VACANCIE!
Job Title Pay Plan-Series-Grade Location Salary Range Close Date: Am | Eligible to
Apphy?

Forestry Aid (Fire GE-0462-03 i $11.34-511.34 Mone Eligible
Forestry Technician G5-0462-04 i $12.73-512.73 MNone Eligible
Forestry Technician G5-0462-05 y $14.24-514.24 Mone Eligible

Forestry Technician (Fire 5045205
Dispatch

Forestry Technician (Fire 55048204
Engine Operator,
Eorestry Technician (Fire GS0462-05
Engine Operator’

Forestry Technician GE.0452-04

Halitanly

$14.24-514.24 Maone Eligible
i $12.73-§12.73 Maone Eligible

$14.24-514.24 None Eligible

RITRRRR 4

$1273-512.73 Naone Eligible

The following “Announcement Summary” screen will appear when you click on each
job. On the left side of the screen you will also find a full job description, qualifications,
relevant info, legal notices, and the public service vacancy announcement to use as a
reference.

/3 Avue Digital Services-Announcement Summary - Microsoft Internet Explorer provided by USDA Forest Se:
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ANNOUNCEMENT SUMMARY

USDA Forest Service

Forestry Aid (Fire), GS-0462.03

ANNOUNCEMENT NUMBER: TEMP-OCR-482-3-FIRE APPLICATION DEADLINE: none O
JOB LOCATION: Multiple locations throughout the Forest Service WORK SCHEDULE: Full Time
SALARY RANGE: $11.34-§11.34 OPEN DATE: 9-3-2008
TIME LIMIT: Temporary, not to exceed 6 Months @ WHO MAY APPLY: US citizens @

NUMBER OF VACANCIES: 500

NOTES:

APPLY NOW

This is a continuously open recruitment bulletin for rultiple locations throughout the Forest Service

ERIEND, Positions may be filled as a temporary appointment up to & months or as a not to exceed (NTE) 1 year which can be extended 1 additional year.



Read through the description and click on “APPLY NOW”

(NOTE: To save all the jobs listed in your shopping cart permanently for future viewing
you will need to click on the blue heading for each job and then click on “Apply Now” —
This will only save you applications for viewing and revisions, IT WILL NOT
ACTUALLY SEND THEM until you click on “SEND APPLICATION”)

The following screen will appear with instructions.
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FORESTRY AID (FIRE

INSTRUCTIONS
Welcome! Please review the following instructions prior to beginning your application

Announcement Number: TEMP-OCR-462-3-FIRE
Title, Series, Grade: Forestry Aid (Fire), G5-0462-03
Closing Date: Nane

Al application materials must be totally free of any classified information.

To complete the application, please click on the menu items on the left side of the screen and fll in the information as requested. The items with an " beside them are mandatory
items. You will not be able ta certify your application until those items are complete. The mandatory items will change color once completed

If you have already created your personal profle that information was copied into this vacancy when you clicked on "Apply Now.” If you have already created your personal profile, the
applization process should take about 30 minutes to complete, as all of the information that you have in your personal profile was copied inta the application for this vacancy when you
clicked on "Apply Now.”

You will be taken through the screens in the same order they appear on the menu. This does not mean you need to enter new information, though you may do so if you wish. If you are
satisfied with the content of that item (Work History, for example), seroll to the end of the screen and click "Continue." This has the effect of electranically "stapling” that part of the
prfile to the application for this specific position

If you choose to make any changes to the following menu items: Work History, Education, Refarences, Attach Resume and Supporting Documents, or Additional Infarmation, check the
“Update Personal Profile” box at the bottom of these sereens. This will update the information in your base profile as well as for this vacancy. I you do not place a check in the box, the
information will be used for your application to this vacancy only.

If you do not currently have a personal profile, the process may take a couple of hours to complete, depending on how much information you choose to place in your profile and what can
be copied and pasted fiom other documents

You can begin the application, leave it and retum to camplete it at any paint prior to the Closing Date. Be sure you save whatever screen it is you are working in befare you exit the
system.

Before you certify your application you will want to review all of the information you have entered. To do this, please go to the section labeled View and Print' on the left menu. Select
*This Application." To print this information, use the "Print” link on the screen. You can use your browser's printer, but you may get extra pages showing just the frame of the screen

Once you have filled in all of the information for the required sections, select the *Send Application’ menu item ta submit your application. Here you will acknowledge that your
application is complete and you are ready to subrmit it. Please note that certifying your application is saying that your answers are truthful. The accuracy of your answers wil be verified
as you advance in the process, so please be honest

Navigate through the all options on the left side of the screen and fill in all information
on work histories, education, contact info, etc.

ervices-Instruction
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INSTRUCTIONS
prior to beginning your

Welcome! Please review the

Announcement Number: TEMP-OCR-462-3-FIRE
Title, Series, Grade: Forestry Aid (Fire), GS-0462:03
Closing Da

Al application materials must be totall fiee of any classified information

I not be able to certify your application untilthose items are complete. The mandatory iters wil change color ance completed

opTIONAL
REFERENCES If you have already created your personal profil that information was copied into this vacancy when you clicked on *Apply Now.” If you have already created your personal profil, the
. application process should take about 30 minutes to cornplete, s all of the information that you have in your personal profile was copied into the application for this vacancy when you
clicked on "Apply Now.”

You will be taken through the screens in the same order they appear on the menu. This does not mean you need to enter new information, though you may do o if you wish. If you are
satisfied with the content of that item (Wark History, for exarnple). scroll to the end of the screen and click *Continue.” This has the eflect of electronically "stapling™ that part of the
prafile o the application for this specific position

If you chaose to make any changes to the follawing men items: Work History, Education, References, Attach Resume and Supporting Docurments, or Additional Information, check the
"Update Personal Profile” box at the bottam of these screens. This will update the information in your base profile as well as for this vacancy. If you do not place a check in the box, the
information will be used for your application to this vacancy only.

If you do not currertly have a personal profil, the process may take a couple of hours to complete, depending on how much information you choose to place in your profile and what can
be copied and pasted from other documents

JOB POSTING INFORMATION
UMMARY

You can begin the application, leave it and returm to complete i at any point prior to the Closing Date. Be sure you save whatever screen it is you are working in before you ext the
FULL 108 DE

Before you certfy your application you will want to review al of the information you have entered. To do this, please go to the section labeled View and Print on the left menu. Select
"This Application.* To print this information, use the "Print” link on the screen. You can use your browser's printer, but you may get extra pages showing just the frame of the screen

Once you have filed in all of the information for the required sections, select the *Send Application” menu item to submit your application. Here you will acknowledge that your
application is complete and you are ready to subrit it. Please note that certifying your application is saying that your answers are truthful. The accuracy of your answers wil be verified
as you advance in the process, so please be honest




e Read through the instructions and then click on “Personal Information™ in the
upper left.

¢ Fill out any missing or new information required on each page and save to
move on.

e All of the red categories on the left must be filled out in order to apply!

¢ Do not sell yourself short when you select what items accurately reflect your
experience.

e Truthfully answer all the “Quality Group Factors” questions.

¢ Look over your work history and education information that you have previously
entered and add or edit anything that needs it.

* BE SURE TO GO THROUGH ALL THE MANDATORY & OPTIONAL
ITEMS, filling in all that apply

NOTE: When you see an ‘“Update Personal Profile’’ box, be sure it is checked before
you save your information. (This will ensure that any changes to your personal
profile are saved for future applications

¥ UPDATE PERSONAL PROFILE O

NOTE: After entering any information ALWAYS save and update by finding and
clicking on the ‘““Save this Information” Icon before moving to the next option!!!

SAVE THIS INFORMATION @




Going through all the options will take time, but after an option is saved it stays in your
profile like an electronic application/resume that is re-submitted each time you apply

After entering in and polishing all your work history and contact info, be sure to
indicate where you want your application to go by selecting your locations... Click
on ‘“Applicant Information” (if you are not taken there automatically)

View Print List

FORESTRY AID (FIRE)

Canon €asy-WebPrint - | @EPrint -GHigh SpeedPrint [ Preview Options

INSTRUCTIONS
Welcome’ Please review the following instructions prior to beginning your appiication

Announcement Number: TEMP-OCR-452-3-FIRE
Title, Series, Grade: Foresty Aid (Fire), GS-0452-03
Closing Date: Nane

INFORMATION Al application materials must be totally free of any classified information

To cormplete the application, please click on the menu items an the left side of the sereen and fill in the information s requested. The iterms with an **" beside them are mandatory

*SEND APPLICATION
items. You will not be able to certfy your application unti those items are complete. The mandatory items will change color once completed
If you have already created your personal profile that information was copied into this vacancy when you clicked on *Apply Now.” If you have already created your personal profil, the
application pracess should take about 30 minutes to complete, as all of the information that you have in your persanal profile was copied into the application for this vazancy when you
clicked on “Apply Now."

You will be taken through the screens in the same order they appear on the menu. This does not mean you need to enter new information, though you may do so if you wish. If you are
satisfied with the content of that item (Waork History, for example), scroll to the end of the screen and click "Gontinue. " This has the effect of electronically “stapling” that part of the
profile ta the application for this specific position.

If you choose to make any changes to the following menu items: Wark History, Education, References, Attach Resume and Supporting Documents, or Aditional Infarmation, check the
“Update Personal Profile” box at the bottom of these screens. This will update the information in your base profile as well as for this vacancy. If you do not place a check in the box, the
information will be used for your application to this vacancy only.

If you do not currently have a persanal profile, the process may take a couple of hours to complete, depending an how much information yau choose to place in your profile and what can
be copied and pasted fram other documents
0B POSTING INFORMATION

U You can begin the application, leave it and retum ta complete it at any point priar to the Clasing Date. Be sure you save whatever screen it is you are working in befare you exit the
FULL J0B DESCRETION system

Befare you cerify your application you will want to review all of the information you have entered. To do this, please go to the section Iabeled View and Print’ on the left menu. Select
"This Application.” To prin this information, use the "Print” link on the screen. You can use your browser's printer, but you may get extra pages showing just the fiame of the screen

Once you have filled i all f the information for the required sections, select the "Send Application” menu iterm to submit your application. Here you will acknowiedge that your
application is complete and you are ready ta subrit t. Please note that centifying your application is saying that your answers are truthiul. The accuracy of your answers will be veriiied
as you advance in the process, so please be honest

rosoft Internet Explorer provided by USDA Forest Seryi
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FORESTRY AID (FIRE)

S0P N

APPLICANT INFORMATION

APPLICATION PROCESS

Please indicate yo Rrences for your application to be considered.

PREFERRED LOCATION(S)
seLect

[None Selected

TmeLmr O

(Use ctrl+click to select more than one itern)

OB POSTING INFORMATION
MMARY

woRk scHebuLE @

L OB DESCRPTION

(Use ctrl+click to select more than one item)

Full Time
Part Time
Intermittent
Seasonal
On-Call

TECHNICAL SUPPORT

€] 8 @ internet




TO BE CONSIDERED FOR LOCAL POSITIONS - Click on California, select any or
all of the locations listed below, and click “add” after selecting each location.
Then Click Save.

wrycming tmcnigan A

o Pennsylanid-.. are than one
Nevada Nebraska sl :’m §
Hinals Washangion DEQ —
Caltfornia c2enh Kansas Mizsourl Vg gt
Wentucky BIG SUR, CA
IR Hesth Caroling B HOP, CA
Arlzona —_— Oahoma JSoun ELAIRSDEN, CA
Alabama. georgla BOULDER CREEK, CA hd
Messissippi

A0D @

Texas

Leulsiana

Florlda
Hawail  Alaska Puserta Rico

REMOVE SELECTER LOCATIONS @
(Use CTRL + [

one item)

BISHOP, CA
BRIDGEPORT, CA
INDEPENDERMCE, CA
JUNE LAKE, CA

LEE WIMING, CA

LONE FINE, CA
MAMMOTH LAKES, CA
TOMS PLACE, CA
TOPAZ, CA

Immediately after clicking “Save,” the other screen will appear and you will have to
again click on “Save this Information” after filling in the other blocks.

Now you have essentially completed your application. But you’re not done yet.

®  You can now click “This Application” on the left to review your application and make any last
minute changes.

e  When you are satisfied with your product, click “Send Application”.

e Read through the “Application Review” page to make sure you do not have any errors, (all errors
need to be corrected on your application before you continue and send it for processing). Also
read the “Recommendations” and “Reminders” sections and make adjustments if necessary.
(Ideally they will all read: “nothing was detected”)

e Now click on “continue and send application” at the bottom.

e C(Click “OK” to certify your application and send it for posting.

®*  You will need to complete the information on the “Applicant Certification” page.

e  C(Click the box that you certify you’ve told the truth on your application

e  (Click on “Save and Submit Application” at the bottom of the page.

®  Honestly fill out the questionnaire.

e  Verify that AVUE has received your application by checking your email.



Notes:

You will need to repeat this process for any other announcement numbers you are
interested in applying for.

Be advised that there is no way for module leaders to determine if your
application is in, until they request a list of names from AVUE.

You can apply for the same job as many times as you would like, the most recent
application that you submit will be the one that is displayed on the list.

You will need to update your application every 60 days or else it becomes
inactive. You will receive an email notification prior to that time.

If you have problems submitting your application, there is an AVUE assistant that
you can email technical questions. The contact information is located on the first
page after you log in. Click on “AVUE assistant”, and that page will have some
information about potential problems, or you can scroll to the bottom of the page
to send an email with your question.



