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20- 25- 00 PURPCSE

To provide policy and procedures for the acceptance of gifts and
decorations from foreign governments by HHS enployers, 1ncluding
menbers of their famlies, as authorized by the Foreign Gfts and

Decorations Act of 1966, p,L. 89-673, as anended by p.L. 95-105
(5 USC 7342).

20- 25-10 DEFI NI TI ONS
As used in this chapter:

A The term "enpl oyee" includes every person who occupies
an office or a position in the governnent of the United
States, its territories and possessions: who is an
expert or consultant under contract with the United
States or any agency thereof: or who is the spouse or
dependent of “~such person.

B. The term "foreign governnent" includes every foreign
governnent and every official, agent, or representative
of such governnent: and any international or
mul tinational organization whose nembership is conposed
of any unit of foreign governnent.

C. The term "gift" includes any tangible or intangible
present, other than a decoration, tendered by or

received from a foreign governnent.

D. The term "decoration" includes any order, device,
nedal , badge, insignia, enblem or award tendered by or
received from a foreign government.

E. The term "mniml value" means a retail value in the
United States of $200 or I|ess.
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A Responsi bi lity. The O fice of International Affairs
(o1a), OS, 1s responsible for ensuring that HHS

enpl oyees are acquainted with the requirenents
95-105, and for giving effect to this chapter
inplenmenting the requirements of the law relat

the deposit of gifts and decorations for disposal

of P.L.

and
ing to

their retention for official use. OA wll also

provide advice and assistance to enployees on

question relating to the application or inplenentation

of the policy and procedures outlined bel ow.

B. Ceneral Policy. No enployee shall request or

encourage the offer of a gift or decoration; nor

they accept a gift or decoration, other than i
accordance with the provisions bel ow

C. Gfts of Mnimal Value. Wth the exception of
education scholarship, nedical treatnent, or,

conditions stated below, travel or expenses for tre
an enployee may not accept a gift or nore than m ni mal

value unless it appears that to refuse the gif

any

ot herw se
shal |

n

an
under

t woul d

likely cause offense or enbarrassment or otherw se

adversely affect the foreign relations of the

States. If an enployee accepts a tangible gift
than minimal value, such a gift is deemed to have been

Uni t ed

accepted on behalf of the United States and, upon
acceptance, beconmes the ﬁroperty of the United States.
t

The donee nust deposit e gift with the Ofic
International Affairs, OS, within 60 days for:

e of

(1) return to the donor: (2) official use within the

Department; or (3) disposal as surplus propert
E. Gfts of Travel or Travel Expenses.
1. An enployee may accept gifts of travel or

for travel taking place entirely outside

United States (such as transportation, food,

| odging) of more than minimal value, if i

enpl oyee's opinion such acceptance is appropriate,

y.

expenses

t he

n the

consistent with the interests of the United
States, and is approved on a Form HHS-348 in

accordance with the provisions of Chapter
Acceptance of Payment in Cash or Services

| - 70,

in Kind

to Cover Travel Expenses, HHS Travel Manual.

2. Empl oyees traveling on official duty my
plane tickets on behalf of the U._S_.%o

accept

ver nnent

and

travel,

of nore

and

for
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travel originating and/or termnating in a US.
city.  HHS travel orders nust reflect that paynent
of travel expenses, including per diem and simlar
expenses, by a foreign government or international
organi zation is accepted by the traveler on behalf
of the U S. GCovernnent.

3. For private travel, HHS enployees nay accept gifts
of travel or expenses for travel only when such
travel takes place entirely outside e United
States and is approved in accordance wth
paragraph 1 above. Article I, Section 9 of the
Constitution of the United States prohibits an
enpl oyee from receiving reinbursenent directly
from a foreign governnent or international
organi zation w thout the consent of Congress.

Decorati ons. Enpl oyees may accept, keep, and wear
decorations tendered in recognition of active field
service in time of conbat operations or awarded for
other outstanding or unusually neritorious performnce,
subject to the approval of the Assistant Secretary for
Managenment and Budget. Wthout this approval, the
decoration is considered to have been accepted on
behalf of the United States, shall becone the prOﬁerty
of the United States, and shall be deposited by the
empl oyee, Wi thin 60 days of acceptance, with the Ofice
of International Affairs, OS, for official use or

di sposal .

Use or Disposal of Gfts and Decorations which Becone
the Property of the United States. Any gift or
decoration that becones the property of the United
States under the provisions of this-chapter may be kept
for official use by the Departnent of Health and Human
Services. The decision whether or not to keep gifts
and decorations for official use will be made by the
Assistant Secretary for Mnagenent and Budget. = Wth
respect to gifts and decorations not so retained, the
Ofice of International Affairs will either (1) return
themto the donor, or (2) forward them to the

Adm nistrator of General Services.

Cvil Actions Against Enployees. The Attorney General
may bring a civil action against any enployee: (1) who
knowi ngly solicits or accepts a gift from a foreign
governnent not consented to by this Department, or (2)
who fails to deposit or report such gift to the Ofice
of International Affairs, OGS The court in which such
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20-25-30

A

action is brought may assess a penalty against such
enpl oyee in any anount not to exceed the retail value
of the gift inproperly solicited or received plus
$5,000. Cases in which there exists evidence of
failure of an enployee to conply with the deposit and
reporting requirenents of this chapter will be referred
to the Inspector Ceneral for review and action.

Purchase of Gfts for Foreiqn Individuals. No HHS
office can use appropriated fundS to purchase a
tangible gift of nmore than mnimal value for a foreign
i ndividual unless the Congress has approved such

pur chase.

PROCEDURES FOR REPORTING FOREIGN G FTS

For Tangible Gfts of More Than Mnimal Value. Wen an
en‘FI oyee deposits a tangible gift of nore than m ninal
value for disposal or for official use pursuant to
Paragraph 20-25-20D, the en?)l oyee shall file a
statement with the Ofice of International Affairs, G5,
containing the follow ng informtion:

1. the nanme and title of the enployee;

2. a brief description of the gift and the
circunstances justifying acceptance:

3. the identity, if known, of the foreign governnent
and the name and title of the individual who
presented the gift;

4. the date of acceptance of the gift: and

5. the estimated retail value in the United States o
the gift at the time of acceptance.

For Gfts of Travel or Travel Expenses. Wthin 30 days
after accepting travel or travel expenses as provided
in Paragraph 20-25-203, unless acceptance of such

travel or travel expenses is approved in advance in
accordance with the provisions of Chapter |-70, HHS
Travel Manual, the enployee shall file a statement wth
the Ofice of International Affairs, OS, containing the
foll owi ng information:

L. the name and title of the enployee;

2. a brief description of the gift and the
circunmstances justifying acceptance: and
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3. the identity, if known, of the foreign governnent
and the name and position of the individual who
presented the gift.

C. For Decorations. Enployees who are to receive
decorations, or who receive them wthout advance
know edge, shall request permssion to accept, retain,
and wear such decoration from the Assistant Secretary
for Managenent and Budget, through the Ofice of
International Affairs, OCS. The request nmust contain
the follow ng infornmation:

L. the name and title of the enployee:

2. the title of the decoration;

3. the exact wording of the citation: and

4. the circunmstances under which the decoration is to

be received (or was accepted).
20-25-40 ANNUAL REPORT TO THE SECRETARY OF STATE

Not |ater than January 31 of each year, the Ofice of
International Affairs, OS, wll compile a listing of all
statenents filed during the preceding year by HHS enpl oyees
gursuant to this chapter and shall send such listing to the
ecretary for State, who is required by law to nmake an annual
U S. Government report to Congress.



