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On May 2, 2005, The National Institutes of Health (NIH) Public Access Policy went into effect for NIH-funded
researchers to submit their final, peer-reviewed manuscripts—only those that have been accepted for publication
—to PubMed Central (PMC).

To facilitate this submission process, the NIH developed the NIH Manuscript Submission System (NIHMS) as
a way to manage your manuscript submissions.

Your manuscript can be submitted in a wide range of electronic word-processing formats. Additional files, such
as figures, tables, or supplementary information, should also be included with your manuscript submission. You
do not need to format your manuscript beyond the requirements of the journal that has accepted your article.
This user’s guide gives you step-by-step instructions on how to submit and approve manuscripts so that they
may be placed in PMC for permanent archiving.

If you find that you have additional questions or would like to submit comments regarding the NIHMS System,
please contact the NIHMS Help Desk [http://www.nihms.nih.gov/db/sub.cgi?page=email&from=home].

Log Intothe NIHMS System

From http://www.nihms.nih.gov/, there are several ways for a submitter to log in to the NIHMS System.
To begin, look for the yellow box at the right side of the screen and click on “Log in”.
The best log in route to use depends upon the submitter's occupation:

« eRA Commons — for NIH extramural principal investigators, grantees, or applicants
e NIH - for NIH intramural scientists and NIH staff

e WT —for Wellcome Trust grantees and staff

e Publisher — for publishers

e My NCBI - for others

Note: Use the same login option for all visits to the NIHMS System to avoid creating duplicate accounts. If
separate logins are created by a single user, not all of the user’s submissions will be consolidated but will be
distributed among the different login accounts, thus creating confusion.


http://www.nihms.nih.gov/db/sub.cgi?page=email&from=home
http://www.nihms.nih.gov
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NIH f;é?% Public Access
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The MIH Manuscript Submission allows you bo submit an electronic version of your NIH-funded or Wellcome Trust-funded final manuscript.

For more information, see the NIH Public Access policy on Open and Unrestricted Acoess to published research.

-l.'-‘ﬂlu -,EI oHonNS
Choose a login route:
Route Usage
& cRA Commons  for NIH extramural principal investigators, grantees or applicants
& MIH for NIH Intramurgl scentists
& WT for Welloome Trust grantees
& publisher for publishers
= myMNCBI for athers

9 ¥au should use the same lagin for all subsequent visits to the NIH Manuscript Submission.

ToLoglnasaPrincipal Investigator (PI) or Pl Proxy:

eRA Commons — for NIH extramural Pls, grantees, or applicants

The NIH eRA Commons is a Web-based system for NIH extramural grantee organizations, grantees, and
the public to receive and transmit information electronically. To be able to use the NIH eRA Commons route,
you must be registered as a user. Contact your Office of Sponsored Programs or Office of Clinical Research
representative for information about registering for an eRA Commons account.

NIH — for NIH intramural scientists and NIH staff

The NIH Login may be accessed and used only for authorized Government business by intramural person-
nel. If you are employed by NIH, this is the place to log in to the NIHMS System.

WT — for Wellcome Trust grantees and staff

Researchers who received funds from Wellcome Trust should use this system to log in to the NIHMS System.

My NCBI - for others

Anyone can register for an account through My NCBI [http://www.ncbi.nIm.nih.gov/entrez/login.fcgi?
call=ONTQw95KEIM-1pLA3kA7v3&callpath=0uCLIIERSOWKAXLZIhf_kBTWPAealvUINU3g], including mem-
bers of the public. This system is not recommended for NIH extramural Pls, grantees, and applicants (who should
use eRA Commons) or for NIH intramural scientists (who should use the NIH login). My NCBI should be used
only by those submitting a manuscript on behalf of the PI. For instance, if the Pl wants a colleague or assistant
to submit a manuscript but does not want the submitter using a personal account login and password, the
manuscript should be submitted via a My NCBI account.

ToLogIn asaPublisher:

A publisher submitting the published version of articles to the NIHMS System should log in using the system
designed specifically for publishers to use. The publisher log in process is quick, and easy for multiple submis-
sions. To obtain a publisher login account, please contact the NIHMS Help Desk [http://www.nihms.nih.gov/db/
sub.cgi?page=email&from=home].

ToLoglnasaWellcome Trust Awar dee:

Researchers who received funds from Wellcome Trust should use this log in route to access the NIHMS System.
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http://www.ncbi.nlm.nih.gov/entrez/login.fcgi?call=0NTQw95KEIM-1pLA3kA7v3&callpath=0uCLll6RsOWKAxLZIhf_kBTWPAea1vUINU3g
http://www.nihms.nih.gov/db/sub.cgi?page=email&from=home
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Overview of the Submission Process

Set Up Manuscript

Provide bibliographic information, Wellcome Trust grant information, NIH Intramural grant or project information,
and all manuscript files.

Begin the Submission

Step 1: Log in to the NIHMS System using one of the appropriate methods listed in the Log in to NIHMS System section. The first screen
is the Manuscript List, which shows the manuscripts that need your attention, are in the submission process, are awaiting release to PMC,
or have been released to PMC.

Step 2: Next to the yellow arrow that says Start Here, click on the button Submit New Manuscript. The next screen is the Submission
Overview, which details the steps to take to submit a manuscript and provides answers to frequently asked questions [http:/
www.nihms.nih.gov/fag.html].

| submit New Manuscript |

Step 3: Click the “Continue” button.

Approve PDF Receipt

Review a PDF version of your manuscript to ensure that we received all of the content.

Approve Web Version

Review and approve the Web version of your manuscript for use in PubMed Central (PMC).

Submitting a New M anuscript

Step 1: Journal & Title

Here you must enter the name of the journal in which the accepted manuscript will be published. Just by typing

in a few letters, a drop-down list of journals indexed in PubMed? will appear for you to choose from. You can
also type in the name of the journal manually.

1 PubMed (PM) indexes abstracts only. PMC archives full-text research articles and is linked to PubMed. Manuscripts submitted to
the NIHMS system will be prepared for archiving on PMC as well as indexed in PubMed.


http://www.nihms.nih.gov/faq.html
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NIH @ Public Access v incic | ATasiendion | Cartrac ) Peforeecss | g G

New manuscript
Enter journal name and article title

1 Journal & Title [EY Grants/Projects [EJFiles [fYsummary [EJ POF Approval

Journal Genetic epidemiclogy.
O What i my sumal is
not 3 PubMed foumal?

Manuscript Title  Type your manuscript name here

Thee Matiorad brstitutes of Health Manuscript Subsression (NIHMS) system |5 2 servios of NCEI. Please gpnbact ug with asy questions.
hatepnal Conkor for Botechnalogy Information | LS. Nptional Litrgry of Medicing
Privpey Motics | Disclaimer | Accessibality

@ [ \Jﬁ FIRSTGON

Next, type in the title of the manuscript. At this point, you can Save & Exit, Cancel Submission, or move on
to Step 2 by clicking on the Next: Grant Info button.

Step 2: Grants/Projects

Here you enter the grant information required for the submission. Each manuscript submitted must be
assigned at least one grant, project number, or other source of NIH funding. You can enter the grant or
project number or the first and last name of the PI.

When you click the Add button, if the NIHMS System finds a match, it will appear on the screen. Sometimes
the NIHMS System will find several matches, depending on how the information is entered, and you can choose
the correct grant from a list.
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NIH @ Public Access My Manuscripts mm;mémm Preferences | Log OFf
Manuscript Title

Manuscript # 10744

Enter Project Support Information
nlulmlLI.JIﬂ! 2 Grants/Projects BFilus ESurnmary HFDFAppmrual

Please provide all supporting grants for this manuscript.

Search Grants/Projects ———— —_—
First name Last name Mdl
Grant #
__ savedBxt | Conce submisson

Thez Paaticra] [rstitubes of Hizalth Manuscript Suberessson (NIHMS) system is & sendon of NCELL Pleade cDRERCE o with acy questions.
1 r [ fad i g | i

'@) :;(ré, FIRST (N

When you are finished entering all of the grant information and want to continue with the submission, click
on the Upload Files button.

Step 3: Files

Here you will find information on what files to include (please do include supplements and videos, if any), the

list of acceptable formats, and how to label each file uploaded. There are three things you must enter to upload
a file:

1. Type offile (i.e., text, figure, supplement, etc.)
2. Label of file (i.e., supplemental video 3, figure 1)

3. Name of file — automatically filled in when the user clicks Browse to access his or her computer and
designate a file for uploading

You can keep adding files as needed by clicking the purple Add another file link. When you are finished
collecting the files, click the Upload Files button. A window will pop up to show the progress of the upload.
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NIH Qfé% Public Access Logged inax
S

My Manuscripts | Administration | Contracts | Preferences | Log OFf

Manuscript Title

Manuscript # 10744
Upload files

Fliournalamitle Y Grants/Projects 3 Files [} summary [E] POF Approval

Enter all filenames for your manuscript (or browse to them),

7] fi 7 Mary be Ward, Excel, PowerPaint, TIFF, GIF, JPEG, PDF, efc.
7
L7 ? It |s important to label your files.
Type Label Name ’:." Uploaded  Remove
[ Manuseript Tem B {Choose File | 7 users.do @
" Figure 1 {"Choose File | "™ Submittal_Instructions_efa_PLppt @
© Add another file
—
Upload
_ SaveAExt 4__Prev: Grant Info Mext: summary b

The Mational Institutes of Health Manuscript Submission (MIHMS) sysbemn is a servics of BCEL Mlesse ponbact ug with amy questions.
Matianal Center for Botednoton crreation | i F i

: ........... ..u...; i

(@ ‘_{(é FIRSTGOV

When all files have been successfully uploaded, you will see a new screen.
Step 4: Summary

Here you have a chance to review all the information just entered for this submission.
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NIH @ Public Access b Myrancroty | Admnistratics | Contrecty | Proferences | Lag. OFF

Manuseript Title

10744

NacumaaTitie [ GrantsiProjects [l Files 4 Summary [l POF Approval

Status Mwaiting submitber spproval of POF receipt.
Inurnal Gerwetic epideriaksgy,
Hanuscript Titlhe  Maswsoipn Tele
Manuscript # 10744
Prinuary Harve E-mail
. Rebecca 1. Wikisa
Submitter Hame £-mail
Bartioen W, Trbwack
grant Grantes grant & Title
Iifdernation
Rebecca 1. Wikkon RO 556 o0l test
Haruicript Fides
Tree Wi "‘"“ Fltename Size, KB Uploaded
marsTipt T g By L 2006-07-18 12:48:02
g 1 Submitsl Instructions #FA PLEgE 20005 2006-07-18 12:48:04
POF Receipt ) MIMMEL G744 o (2006-07-10 12:48:45, 925.4 k&)
_ ex 4_Prev: Ugiosd Fies Next: FoF ool b

4 £ Dok s
Btonsl Comter for Biotechnoiony Informton | LS. Ratonsl Librery of Medkong
Prrvedy Mg | Deschinmesy' | ALogsadebin
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Step 5: PDF Approval

This is the final part of the submission process. However, if the person submitting the manuscript at this time is
not the Pl but instead a Submitter (or PI proxy), he or she will not be able to move to the final step. Only the PI
can view and approve the submitted manuscript (see the following section).

1 PubMed (PM) indexes abstracts only. PMC archives full-text research articles and is linked to PubMed.
Manuscripts submitted to the NIHMS system will be prepared for archiving on PMC as well as indexed in
PubMed.

The PI Completesthe Submission

When the Pl logs in to the NIHMS System, or if the Pl is in the system submitting a manuscript, he or she will
see the final screen.

1. Review: Click on the highlighted PDF file and view it before approving it. Be sure all of the pieces of the
manuscript are there, including supplemental files and/or videos (a mention of these types of files will
appear on a mostly blank page at the end of the PDF receipt).

2. Set Delay: Set the release delay of the manuscript to PMC (up to 12 months). If you are not sure about
your publisher’s policy about release (embargo) dates, contact the publisher before setting this delay.

3. Approve: Click on the green Approve button.

4. Submission Statement: read the statement and click either Agree or Disagree (clicking Disagree will
place the submission on hold).
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Review NIHMS11265.pdf

16 What if | notics an efror in the POF Receipt? How do | fisit?

(Edit)
Gramtee grant ¥ Tite

RO1 Dk

— Release to PubMed Central | immediately =| after publication in the journal.
_____Approve ) |

Submission is now complete and in the hands of the NIHMS System staff. The process of preparing the
manuscript for PMC takes from 1 to 2 weeks, depending on the manuscript. When the Web version (PMC
version) of the manuscript is available for review, the Pl will be notified via email.

The Pl Approvesthe Web Version

After the submitted manuscript has been processed and prepared for PubMed Central (PMC), an email will be
sent to the Corresponding PI. The email will include a link that will take the PI directly into the NIHMS System
so that he or she can view and approve the Web version (both HTML and PDF) of the manuscript.

It is important for the PI to view both the HTML and PDF formats and either approve both for posting on
PMC (see Approve Web Version) or request corrections (see Request Corrections).
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A link to the PDF version

of your manuscript is
available here HTML version of

your manuscript

Absiract Beoinfoprfiatics. Author manuscript; available in PMC 2005 December 20.
# Full Text Pu ed in final edied form as:
gy : Bfoinformatics. 2008 June 1; 21(Suppl 1]: M40-j448,
Flures and Tables dol: 10,1083/ Diinformalcb8 1028, I
Copyright notics and Disclaimer
ol = Alignments anchored on genomic landmarks can aid in the
Pubbied related arts | § E g gﬂ
(=55~ = identification of regulatory elements
>
> . : :
F‘_‘m"""":;'“““ﬁ"'ﬂ = Kannan Tharakaraman,” Leonardo Marifio-Ramirez,” Sergey Sheetlin, David Landsman,
arakaraman, K. = .
Marifo-Ramiraz, L. i and John L. SPDIJEE
L S Computational Biology Branch, Mational Center for Biotechnology Information, National Library of
Spouge, J. E Medicine, Mational Institutes of Health, Building 384, BE0D Rockville Pike, Bethesda, MD 20884-6075,
USA
=3
*To whom comespondence should be addressed,
TThe authors wish it 15 be known thak in their opinicon, the first lwo SUMors should be reganded as joint First Authins,
» Tha publisher's final edited version of this article |s avallable free at Blolnformatics.
» Sew oiher arBcies in PMC that cite the publishied article,
Z
TOP +
= ABSTRACT
§ ABSTRACT =
1INTRODUCTION £ Motivation
2 METHODS = The ranscription star site (TSS) has been located for an inereasing number of penes across several
3 RESLULTS 5 organisms. Statistical wsts have shown that some cis-acting regulatory elements have positional
4 DISCUSSION g preferences with respect to the TSS, but few strategies have emerged for locating elements by their
REFERENCES = positional pn;l'mms._']‘his paper claborates su::!l a strategy. First, we align promoter mgjnns_wldmut
g eaps, anchoring the ah,gn_m:nt on each promoter’s TSS. Sman:_i. we apply a novel 'l:l.'ard-spun.fic mask.
= Third, we apply a clustering test related to gapless BLAST statistics. The west examines whether any
specific word is placed unusually consistenty with respect to the TS5, Finally, our program A-GLAM,
an extension of the GLAM program, uses significant word positions as new “anchors’ to realign the
sequences. A Gibbs sampling algorithm then locates putative cis-acting regulatory elements. Usually,
Gibbs sampling requires a preliminary masking step, to avoid convergence onto a dominant but
uninteresting signal from a DNA repeat. However, since the positional anchors focus A-GLAM on the
maotif of interest, masking DN A repeats durning Gibbs sampling becomes unnecessary.
Approve Web Version
1. The PI must click on the URL in the notification email received, or if that is not available, read how to
log in to the NIHMS System.
2. Once in the system, you will see the Manuscript List screen. The manuscript(s) you need to view and
approve are listed at the top, below the section Manuscripts That Require Your Attention.
3. A Manuscript Status alert will appear next to the manuscript title that says Waiting for Pl approval of
final Web version of manuscript.
4. Click on the hyperlinked manuscript title to access the Web version. This screen is called the Review
and Approve screen.
5. In the next screen, you will see the link PMC-ready Manuscript highlighted in yellow with an arrow

pointing to it. Click on this highlighted link to access the Web version of your manuscript. (The other
hyperlinked file to the right of the highlighted Web version link, Original Submission, is the original
submission PDF, which is for your reference only).
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9.

A new screen will appear showing the Web version of the manuscript. You will see the HTML first with
the NIH Public Access logo at the top. Check carefully for errors and/or missing data.

In the upper part of the left frame, click on PDF to access the PDF version.

When you are finished viewing the Web version, close the screen. You will not be logging out of the
NIHMS System by closing this screen because it is a separate screen from the NIHMS System.

You will return to the Review and Approve screen.

10. Click the green Approve button or click the blue Request Corrections button (see the next section).

Note: Visual guides are available on the NIHMS System website that provide instructions on how to view and

approve the Web version. See Approve WEB Version eRA PI if you are logging in using eRA Commons or use

Approve WEB Version NIH Pl if you are logging in as an NIH employee.

Review and Approve Web Version of Manuscrip

Please review the PubMed Central -formatted version of your manuscript.
This is the final step in the manuscript submission prooess.
0 What should 1da?

Review PMC:-ready manuscript 1 Orlainal submission (for your reference)

Grantee grant # Title
ROL

__Reavest Comrections {1} ___Approve _|

Request Corrections

If you notice a formatting error or critical textual error in the Web version of the manuscript, please submit a

request for corrections. Please note that only errors or omissions that impact the scientific accuracy of your

article are eligible for correction. Please report all corrections at one time.

Follow the same instructions listed above in the Approve Web Version section to view the Web version
of your manuscript. Then, after returning to the Review and Approve screen, click on the blue

button Request Corrections. (Also see the visual guide Request Corrections on the NIHMS System
website).

In the text boxes, describe the required changes and where they are located:

1Click on the yellow hyperlink Manuscript with paragraph numbering to view your manuscript. This
version will have all sections and paragraphs numbered.

2Use the numbering (if applicable) to describe the location of the error (e.g., P3, P27, S7, Title, Figure
2, References, Footnotes).

3Describe all required changes in detail.

4Click the purple link Add another Request for Corrections if you need to add more text boxes to report
corrections.

Note: Only errors or omissions that impact the scientific accuracy of your article are eligible for correction.

10
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When you are ready to send the list of corrections, click the green Send button. The NIHMS System staff
will be notified and sent your list of corrections. If the corrections are minor, the manuscript may be available for
your review again in a few days. However, if the corrections are extensive or complex, the manuscript may need
to be reprocessed, which can take from 1 to 2 weeks, depending on the corrections. The Pl will be notified when
the Web version is available for his or her review.

Please describe required changes and where they are located:
* Click on the hyperlink below to view your manuseript. This wersion will have all sections and paragraphs numbered.

* Use the numbering (if applicable) to describe the location of the error (e.g. P3, P27, 57, Tite, Figure 2, References, Footnotes).
# Describe required changes.

1D Only errors or omissions that impact the scientific accuracy of your artidie are eligible for comedtion.

_Mﬁw

Frequently Asked Questions (FAQS)

FAQsareavailablefor:

NIH-funded researchers [http://www.nihms.nih.gov/fag.html]
Wellcome Trust-funded researchers [http://www.wellcome.ac.uk/doc_ WTD018855.html]
Publishers [http://www.nihms.nih.gov/publishers.html]
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