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. PURPOSE

The purpose of this GQuide is to delineate policies and procedures on
sponsorship by the Centers for Disease Control and Prevention (CDC)! of
donmestic or international conferences held by nonfederal (not-for-profit
and for-profit) organizations. This CGuide applies to:

 Sponsorship involving CDC financial support for conference
organi zer(s) through grants and cooperative agreenents (including
partial use of funds provided to CDC grantees for other purposes),
i nt eragency agreenents, contracts, or purchase orders.

* Sponsorship not involving expenditure of CDC funds.

This Gui de does not apply to CDC cosponsorship of conferences when only
Federal agencies are involved. However, when ot her Federal agencies are
cosponsoring a conference with nonfederal organizations, CDC should
adhere to this Quide in determning whether it wi shes to be a cosponsor
of the conference.

1. EFFECTI VE DATE

This CGuide applies to all requests for CDC sponsorship received on or
after February 21, 1997.

I11. BACKGROUND

The m ssion of CDC is to pronote health and quality of life by
preventing and controlling disease, injury, and disability. CDCis

i ncreasingly working with other Federal agencies and nonfedera

organi zations to fulfill this mssion and to maxim ze public health
resources. Evidence indicates that public health interventions and
tools will not have the inpact that is needed unless their breadth and
pervasi veness are increased.

Part nershi ps wi th nonfederal organizations enable the agency to utilize
expanded public health networks to i nprove the useful ness of research
and the dissem nation and effectiveness of health interventions.

'References to CDC al so apply to ATSDR
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Sponsorshi p of relevant conferences can provi de opportunities to
actively further CDC s m ssion.

CDC s Cuidance for Collaboration with the Private Sector (see Manua
Quide - Ceneral Admi nistration No. CDC 81) discusses the need to assess
the suitability of potential collaborations with not-for-profit and for-
profit organizations. The Guidance highlights the follow ng principles,
whi ch hel p ensure that CDC is achieving its primary m ssion and hel p
govern the assessnent of potential partnerships and collaboration

e Public health decisions must be based on sound science and the public
good.

» The benefits to society nust be a higher goal than benefits to either
partner in the coll aboration

» The agency nust be a diligent steward of public trust and funds.

« The agency and its enpl oyees shoul d conduct busi ness according to the
et hi cal standards that govern the agency.

Col | aboration involves working jointly wth another organization or
organi zations, including working jointly on a particul ar conference.
The @uidance includes criteria to be used when assessing potenti al

col | aborati ons and gi ves recommendati ons for collaborations in general
A listing of the criteria and reconmendations is provided in the

Appendi X.

Al t hough the CGui dance reconmends that each Center, Institute, and Ofice
(GO establish a formal review and advi sory process for exam ning
potential collaborations and partnerships, an overall policy is needed
to safeguard the integrity of the agency’'s m ssion regarding the

associ ation of CDC s name, through sponsorship, with specific

conf erences.

DEFI NI TI ONS

A. Conf erence
A conference is a synposium sem nar, workshop, or any other
organi zed and formal neeting lasting portions of 1 or nore days,
wher e persons assenble to exchange informati on and views or explore
or clarify a defined subject, problem or area of know edge, whet her
or not a published report results fromsuch neeting.

B. Nonfederal Organizations

Nonf ederal organi zations may be a for-profit or not-for-profit

entity. For-profit organizations include corporations, partnerships,
proprietorships, and others intended to generate financial gain for
their owners. Not-for-profit entities include but are not limted to
State, local, and foreign governments; voluntary associ ati ons;
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foundati ons; civic groups; professional associations; and
uni versities.

C. Sponsorship

Sponsorship is the provision of CDC support for a conference that is
undertaken by a nonfederal organization in furtherance of CDC s

m ssion. Sponsorship may involve (1) provision of funds, generally
by the Procurenment and Grants O fice (PG) through a grant,
cooperative agreenment, interagency agreenent, contract, or purchase
order (for printing of materials, equipment or supplies, etc.), or
(2) the public expression of support w thout financial assistance,
usual Iy through allowi ng CDC s nane or design elenent to be used by
t he sponsoring organi zation in conjunction with the conference.

D. Techni cal Assistance, Participation, and Attendance

Techni cal assistance by CDC staff (e.g., review or provision of
conference materials) or official participation by CDC staff as
speakers or attendees does not, in and of itself, constitute
sponsor shi p.

V. POLICY ON SPONSORSHI P OF CONFERENCES

VWhen CDC i s asked to sponsor a conference, the follow ng genera
condi tions nust be net:

A. The conference shoul d support CDC s public health principles
(described in Section I11) and furtherance of CDC s nission of
pronmoting health and quality of life by preventing and controlling
di sease, injury, and disability.

B. Requests for CDC sponsorship of conferences that include funding nust
be approved by the Director of the CQ(s), or his/her designee, and
processed through financial support procedures as described in
Section VI-A

C. Requests for CDC sponsorship of conferences that does not include
fundi ng nust be approved by the Director of the ClQ(s), or his/her
desi gnee, as described in Section VI-B

D. Sponsorship nust be consistent with CDC s Guidance for Col |l aboration
with the Private Sector (see Manual Guide - General Admnistration
No. CDC-81).

E. Any conference sponsored by CDC shall be held in facilities that are
fully accessible to the public as required by the Americans with
Disabilities Act Accessibility Cuidelines (ADAAG . Accessibility as
per ADAAG al so addresses accommopdati ons for persons with sensory
i mpai r ment s.
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VI .

F. The conference organizer(s) may use CDC s nanme only in factua

publicity for the conference, and shoul d understand that CDC
i nvol venent in the conference does not necessarily indicate support
for the organizer’s general policies, activities, or products.

Requests for technical assistance, participation in, or attending a
conference by CDC staff nmenbers shoul d be approved or di sapproved
according to procedures determ ned by the enpl oyee’s Cl O
PROCEDURES

A. Sponsorship I nvolving CDC Funds

A grant, cooperative agreenent, interagency agreenent, contract, or
purchase order is required when CDC is asked to sponsor a conference
wi th a nonfederal organization and funds are provided. Financial
support procedures, as specified by the funding C1 QO PGO and the
Fi nanci al Management O fice, must be followed for such requests.
Each grant, cooperative agreenment, interagency agreenent, contract,
or purchase order awarded for conference support mnust have approval
by the Director, or his/her designee, of the CI(Q(s) providing the
funds. CDC grantees that use portions of general programfunds to
support conferences must al so have CDC approval if CDCis to be
identified as a sponsor of the event.

The foll owi ng | anguage nmust be included in all program announcenents,
i ncl udi ng conference support announcenents, for CDC sponsorship of
nonf ederal conferences when funds are to be awarded:

The purpose of conference support funding is to provi de PARTI AL
support for specific nonfederal conferences in the areas of health
pronoti on and di sease prevention information/education prograns.
Because conference support by CDC creates the appearance of CDC
cosponsorship, there will be active participation by CDC in the

devel opnent and approval of those portions of the agenda supported by
CDC funds. CDC funds will not be expended for nonapproved portions
of nmeetings. In addition, CDC will reserve the right to approve or
reject the content of the full agenda, press events, pronotiona
materials (including press rel eases), speaker selection, and site

sel ection. Contingency awards will be made all owi ng usage of only
10% of the total anmpbunt to be awarded until a final full agenda is
approved by CDC. This will provide funds to support costs associ ated
wi th preparation of the agenda. The remainder of funds will be

rel eased only upon approval of the final full agenda. CDC reserves
the right to term nate cosponsorship if it does not concur with the
final agenda.

Sponsorshi p Not | nvol ving CDC Funds

VWhen sponsorship of a conference is requested and does not involve
expendi ture of CDC funds, the requesting organization nust subnit a
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formal request in witing to the CIQ(s) having related progranmmatic
responsibility and/or the Ofice of the Director (OD), CDC. The
follow ng informati on nust be provided:

» The organization’ s m ssion

 Purpose of the conference

« The organizer’s denonstrated capacity to plan and conduct such a
nmeeti ng

» Proposed content and format

e« Intended audience

e Oher cosponsors, their mssion, and their role in the conference

The A O Director, or his/her designee, is responsible for review ng
and approving or disapproving all requests subnmitted to the CO
Requests made to the OD, CDC, should be coordinated pronptly with the
Director(s) of the CIQ(s) having progranmatic responsibility.

1. Disapproval of Sponsorship

VWhen the C1O or the OD, CDC, does not w sh to sponsor the
conference, a witten response nmust be provided to the conference
organi zer(s) indicating disapproval of the request.

No verbal disapproval of sponsorship may be provided.

2. Approval of Sponsorship

If the CJOis interested in sponsoring the conference, a witten
response nmust be provided to the conference organi zer(s)
indicating tentative approval. This response nust contain the
foll owi ng | anguage:

Because use of CDC s nane or design el enent indicates sponsorship,
there nust be active participation by CDC in the devel opnent and
approval of all or specific portions of the conference for which
CDC s nane is used. CDC reserves the right to have a staff menber
serve on the conference planning conmttee and to review the
content of the full agenda, press events, pronotional nmaterials

(i ncluding press rel eases), speaker selection, site selection, and
reports or proceedings resulting fromthe conference. CDC
reserves the right to term nate sponsorship of any portion of the
conference with which it does not concur

After reviewing the full final conference agenda and ot her
conference information, the CIOw Il provide a witten response to
t he conference organi zer(s) indicating final approval or

di sapproval of sponsorship.

No verbal approval of sponsorship may be provided.

C. Accessibility Requirements
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Al'l conferences sponsored by CDC shall be held in facilities that are
fully accessible to the public as required by ADAAG  Accessibility
under ADAAG addresses accommodati ons for persons with sensory

i npai rments, as well as persons with physical disabilities or
mobility limtations.

The Director, or his/her designee, of the Cl(Q(s) providing funds or
approvi ng CDC sponsorship of a conference nmust assure that the
proposed neeting facilities conply with ADAAG by onsite survey prior
to approving any request or issuing any obligation docunents.
Assurance of conpliance will be determ ned by the foll owi ng actions:
(1) conpletion of an onsite survey, "Meeting Facility Accessibility
Survey"? by CDC or CDC contractor staff fromthe sponsoring ClQs);
and (2) review of the conpleted "Meeting Facility Accessibility
Survey" by CDC or CDC contractor staff fromthe Disabilities
Preventi on Program National Center for Environnmental Health.

Once a facility has been surveyed, as noted above, and approved, it
will not be necessary to resurvey the facility as long as the survey
docunent is maintained and the facility has not undergone any
renovati on that woul d change the accessibility of the facility.

D. Reporting Requirenents

A copy of all witten correspondence regardi ng conferences that CDC
is asked to sponsor (including the incon ng request and subsequent

Cl O approval s or disapprovals) will be maintained on file in the
Ofice of the Director of the Cl O having programmtic responsibility.
A specific person should be assigned responsibility for maintaining

t hese records, and for submitting a quarterly line listing of all
conf erences sponsored or di sapproved to the OD, CDC (i.e., the
Associ ate Director for Managenent and Cperations). The OD will

mai ntain records of these listings and nake them available to the

Cl Gs upon request.

2Survey avail abl e upon request fromthe Disabilities Prevention Program
National Center for Environnental Health.
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Appendi x
Qui dance for Coll aboration with the Private Sector

Criteria for Assessing Potential Collaborations*

A

CDC shoul d be clear how the potential collaboration fits within its overal
m ssion and priorities and the private partner’s nmission and priorities.

CDC shoul d address i ndependence and objectivity of scientific judgnment in
the potential collaboration. Further, mechanisnms should be identified that
wi || ensure such objectivity and i ndependence during the coll aboration.

CDC shoul d assess the effect of the private partner’s products or services
on health and whether they are conpatible with CDC s mi ssion

CDC shoul d assess the behavior of the private partner in conducting business
and determ ne whether the partner’s behavior is consistent with CDC s
m ssion and the principles guiding private sector collaboration.

Ceneral Recommendations for Coll aborations*

A

CDC shoul d assess not only the specific area of nutual interest but the
public inpact of the partner’s broad public mssion and i mage. For highly
controversial issues, nultiple collaborators should be sought that represent
a broad spectrum of opinions and interests.

CDC shoul d avoid participating in indirect collaborations unless it would
participate in a direct relationship with the partners.

Private partners should be informed that the existence of the collaborative
relationship will be made a matter of public record. How this will occur
shoul d be worked out early, especially if inplied endorsenments are |ikely.
No direct endorsement of a product or service is pernmitted by the agency.

CDC should mai ntain a process of openness and fairness in devel opi ng
col l aborations with partners on simlar projects or projects with simlar
intent.

Wthin each Center, Institute, and Ofice (C1O, a formal review and

advi sory process should be established for exam ning potenti al

col I aborati ons according to the principles, criteria, and recomendati ons
described in this docunent.

Enpl oyees who will be devel opi ng col |l aborations with the private sector
shoul d receive orientation and gui dance fromthe CDC Ethics O ficer
concerning the agency’s principles, criteria, and recommendati ons for
col l aborating with the private sector

*Excerpt from Manual CGuide - CGeneral Administration No. CDC 81, Cuidance for
Col I aboration with the Private Sector



