Install the Workplace Forms ™ Viewer for Your Web Browser

1. Download the Workplace Forms ™ Viewer install program. A File Download window
will appear.

IBM® Workplace Forms(tm) Viewer ﬂ

This will install the IEM®& Workplace Forms(tm) Viewer. Do you wish to continue?

Yes I Mo |

2. Select Yes. A Workplace Forms ™ Viewer Setup window will appear.

IBM® Workplace Forms(tm) Viewer Setup 5'

Welcome to the InstallShield Wizard for IBM#®
Workplace Forms[tm] Yiewer

YWelcome to the [EME Workplace Formsltm] Yiewsr Setup
pragram. This pragram will ingtall the IBME \Warkplace
Farmz{trn] Yiewer.
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3. Select Next. The Software License Agreement window will appear. Read the
agreement.

Software License Agreement

Flzaze read the accompanvying license agreement carefully before using
the Program. By zelecting "Accept” belows or using the Program, wou agree
to accept the terms= of this agreement. If you select"Decline”, installation
wiill not be completed and you will not be able to use the Frogram.

International Program License Agreement e

Fart1- General Terms ==

By DOWHLOADIMG, IMSTALLING, COPYING, ACCESSING, OR USIMG THE PROGRARM

ou AGREE TO THE TERME OF THIS AGREEMENT. IF vOU ARE ACCEFTING THESE
TERMSE ONW BEHALF OF ANMOTHER FERSOM OR A COMFPANY OFR OTHER LEGAL
ENTITY, 0Ol REFPRESENT AMND WARREANT THAT vOU HAWE FULL AUTHORITY TO
BIND THAT FERSON, COMPARNY, OR LEGAL ENTITY TO THESE TERMS. IF vOU 0O
HOT AGREE TO THESE TERMS,

FDONOT DOWHLOAD, INSTALL, COPY, ACCESS, OR USE THE PROGRAM,; AND

- PROMPTLY RETURN THE PROGRAM AND PROOF OF ENTITLEMENT TO THE PART™Y
FROMWHOM YOU ACQUIRED IT TO OBTAIN A REFUND OF THE AMOUNT 0OU FAID. IF |

Accept | | Lecline

4. Select Accept. The Choose Destination Location window will appear.

Workplace Forms{tm) Viewer Setup

Choose Deztination Location
Select folder where Setup will inztall files.

Setup will inztall the IBM® Workplace Formz(tm] Yiewer in the following Folder.
Toinstall in a different falder, click Browse and zelect anather folder.

ou can chooze not to ingtall the IBM® wWorkplace Formsz(tm] Viewer by clicking Cancel to
exit Setup

Destination Faolder

C:%Program FileshBrMYworkplace FormzhWiewerh 2.5 Browse... |

|mztall5hield
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5. Accept the default destination C:\Program Files\IBM\Workplace Forms\Viewer\2.5 by
selecting Next.

6. A Select Program Folder window will appear. Accept the default for Existing
Folders, Accessories, by selecting Next.

IBM® Workplace Forms(tm) Viewer Setup

Select Program Folder

Fleaze select a program folder.

Setup will add program icons to the Program Folder listed below, “You may type a new folder
hame, o zelect ane fram the exizting falders lizt, Click Mext bo continue.

Program Folders:

Administrative Toolz
Adobe Acrobat 7
Agency Wide
Corel WardPerfect Office 2002
Grouphtfize

LAMDeszk Management
ticrozoft Office

Microzoft WViewers ;I

[ atallShield
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7. A status bar will appear to alert you to installation progress.

[nztalling: Sy files...

I




8. When the installation is complete, the InstallShield Wizard Complete window
appears.

InstallShield Wizard Complete

Installation complete.

Setup has succezzfully inztalled the Bk & wWiorkplace
Farmz[trm)] Wiewser.

™ wiew the readme file

W Launch the application

< Back I Finizh I Carnze! I

9. To use the Workplace Forms ™ Viewer, launch the application by selecting Finish.
A Help Information window appears.

IBM® Workplace Forms™ Viewer

Help Information

This page contains information that may be helpful while using the IBM& Workplace Forms™
VWiewer. If the inforrmation on this page does not answer your question, please refer to the IBM®&
Workplace Forms™ Wiewer Users Manual.

Keyboard Commands

The Viewer features a number of keyboard commands. You can use these keystrokes instead of
the mouse to accomplish a number of tasks.

Filling Out a Form

TAB Mowve forward from itemn to item in the form.

10. [Review the information for helpful tips about the use of the Workplace Forms ™
Viewer.]




11. Close the Help Information window by clicking on the Close button in the upper right
hand corner of the screen.

12. The EIE application will invoke the viewer as required.

NOTE: The following icon appears in the top toolbar of the form. [insert icon, I'll help you
find it]. Selecting it enables completion instructions for the form’s required fields.
‘Deselecting’ it turns off the help feature.



