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Chapter 34. Topic Index

All references below are chapters in The Guide to Processing Personnel Actions, except where otherwise
indicated.

TOPIC REFERENCE
ACADEMIC DISCIPLINE ..ottt See Instructional Program
ADVERSE ACTIONS (how to document)

reductions in grade (also called change to lower grade) ..........c.ccocveveiienennenennn 14
SEPATALIONS .....vcveiteeeteet ettt ettt bbb e benre e 31
R WIS 0T 3 o] S 15

AGENCY CODE

when and how to record on Standard Form 52/Standard Form 50...........ccceeevveeeneee. 4
hOW t0 Process @ ChanQe N .........coui i e 28
EfINITIONS OF COUBS ....viiiiteiie ettt ettt e s st e e e st e e s s e e e s sbaeeeeans The Guide to Personnel

Data Standards

ANNUITANT INDICATOR

when and how to record on Standard Form 52/Standard Form 50............cccceeveennee.. 4

defiNitioNS OF COUBS ....vviiviiiicie e ere e The Guide to Personnel
Data Standards

hOW t0 Process @ ChaNQE N ......c.cveiiieieiises e 28

APPOINTMENTSXhow to document on Standard Form 52/Standard Form 50

(08 1= T TSR PR PO URT PP PPTR 9
Career-ConditioNal...........cc.o it 9
Critical RIFING NEEA ....ocviiieiie e 11
[ T=T (0 T=1 Vo USSR 10
EXCEPLEA SEIVICE. ... eiiiiie ettt ettt e e te e nnes 11
INAEFINITE ...ttt 11
Nonstatus in the COMPELItiVE SEMVICE.........ccvviiriiire e 10
NTE (NOt-T0-EXCEEA) ...euveieieieieieetieieer ettt sresrenre e 10, 11 and 13
OVEISEAS LIMITEA ...ttt 10
Provisional

iN the COMPELItIVE SEIVICE .....iiieiieiiciie s 10

N the EXCEPLEA SEIVICE....iiviii ettt sre e 11

iN the Senior EXECULIVE SEIVICE ........cccviiiiiiiie st 13
RETITEES .ttt et bt bt b b e e h et e e et e b e 3
Student Educational Employment Program .........cocoeieneenennienencseneesie e 11
Temporary in the COMPELItiVe SEIVICE ....cvciviieie e 10
Temporary in the eXCEPLed SEMVICE........iiuiiiiiiecie e 11
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TOPIC REFERENCE
APPOINTMENTS (continued)
SCREAUIE A ..ot 11
SCREAUIE B ... bbb 11
SCREAUIE C ..o e ettt be e re e sae e reenas 11
Senior EXECUtiVe SErviCe (SES) ..o e 13
S LU ST L Lo TSRS 10
Veterans Recruitment Appointment (WVRA) .....oov e 11

Administratively Uncontrollable Overtime (AUO)
actions t0 grant OF CRANGE ......co.eiiiiiiiei et e 17

AUTHORITY/AUTHORITY CODE
when and how to record on Standard Form 52/Standard Form 50............cccceeueenee.. 4
defiNitioNS OF COUBS .....vviiviiiiii et The Guide to Personnel
Data Standards

AVAILABILITY PAY

actions t0 grant Or terMINALE...........cevveerieeiereres e 17
AWARDS ..ot b ettt bbbttt e et 29
BARGAINING UNIT STATUS (BUS)
when and how to record on Standard Form 52/Standard Form 50...........cccccoceveneee. 4
defiNItioNS OF COUBS .....voviiiiiiic e nre s Union Recognition in the

Federal Government,
published by the Office of
Personnel Management

hOW t0 Process @ ChanNQe N ........ccvviiieie i 28
BONUSES ...ttt ettt b bbb s bt ne s 29
CANCELLATIONS OF PERSONNEL ACTIONS......cccooitieinenecnenec e 3and 32
CAREER/CAREER CONDITIONAL APPOINTMENTS.....c.cccoiiiieiinerieenieieeians 9
CHANGES TO or IN

Data BIEBMENT ...t e e e etaenres 28

[ 10V = L1 o] S 23

Federal Employees Group Life Insurance (FEGLI) ........ccocvevvivviievicciecece e, 22

HOUPS OF WOTK ...ttt et 24

Lower grade, >level or Band< ... s 14

[N 0 1 USSR 20

P Y ettt Rt bR bRt et n bt Ee bt re e 17

POSITION ..ttt ettt r e e re e nte e reanees 14
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CHANGES TO or IN (continued)

Tenure Group
Veterans' preference
Work schedule

CITIZENSHIP
definitions of codes

when and how to record on Standard Form 52

instructions for use in processing actions

CONCURRENT APPOINTMENTS
how to document

CONTINUANCE NTE (NOT-TO-EXCEED)

CORRECTIONS

CREDITABLE MILITARY SERVICE
how to compute
how to document

DATA ELEMENTS
actions to record changes in or to
when and how to record on Standard Form 52/Standard Form 50
explanation of (definitions of) codes

explanation of codes used for nature of action, legal authority, and remarks

CONVERSION (TO APPOINTMENT) ACTIONS
Career appointment
Career-conditional appointment
Nonstatus competitive service appointment
Excepted service appointment
Temporary Appointment
Senior Executive Service (SES)

COOPERATIVE EDUCATION (CO-OP) APPOINTMENTS (see STUDENT
EDUCATIONALEMPLOYMENT PROGRAM)

CREDITABLE SERVICEXhow to determine for leave

REFERENCE

The Guide to Personnel
Data Standards
4

1
The Guide to Personnel
Data Standards
See chapter covering action
being processed.

19

10
11
10-13
13

4
The Guide to Personnel
Data Standards
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TOPIC

DATE OF BIRTH
when and how to record on Standard Form 52/Standard Form 50/list of

TOMS OF NOTICE.....eiiiiceeie e

DEATHS

ROW 10 OCUMENT ...ttt e
actions to take when employee dieS ..o

DECISION LOGIC TABLE (DLT) (NOW t0 USE) +..vvrerrveveeerereerereseeereesssseseneen

DEFINITIONS

of terms used in this Guide and in processing personnel actions.......................
of codes used in Standard FOrm 50 ..........ccccoviiiiiiniiiic s

DEMOTIONS (see ADVERSE ACTIONS, REDUCTION IN GRADE)

DETAILS

when to use a Standard Form 52 to document a detail...........cccccovevvveivceeeeinenen,

DISTRIBUTION OF STANDARD FORM 50 .......cccoiniiiiiiiiicicei e,

DIVERSITY PROGRAMS

competitive service appointment based on person's disability ............cccccoevennne.
excepted service appointment based on person's disability...........cccccocvvivivnnnnne.
Veterans Recruitment Appointment (VRA) ..o

DUTY STATION

when and how to record on Standard Form 52/Standard Form 50.....................
hOW tO Process ChaNGE IN ........ooveiiiriiiieiee e

EDUCATIONAL LEVEL (ED. LEVEL)

defiNItioNS OF COUBS ....oivviiiiii it sae e s sre e e sree e

when and how to record on Standard FOrm 52..........cccevvvvieivieiin e,

EFFECTIVE DATE

when and how to record on Standard Form 52/Standard Form 50.....................
policy on setting effective dates.........coooeiiieiiiiee e

EMPLOYING DEPARTMENT OR AGENCY

when and how to record on Standard Form 52/Standard Form 50.....................

EMPLOYING OFFICE, NAME AND LOCATION OF

when and how to record on Standard Form 52/Standard Form 50.....................

EXCEPTED SERVICE APPOINTMENTS......ccoiiiiiiic e

REFERENCE

35
The Guide to Personnel
Data Standards

14

See instructions in chapter
for action being processed.

10
11
11

4
23

The Guide to Personnel
Data Standards
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TOPIC
EXCEPTIONS TO REDUCTION IN FORCE RELEASE..........cccoviiiiiiiis

EXTENSION OF TEMPORARY ACTIONS
Appointments

in the competitive service

N the EXCEPLEA SEIVICE....iiui i et eas

in the Senior Executive Service (SES)......ccccvvieiiciiiii e

Furlough Not To EXCEEd (NTE)......cciiiiiiieieeie e e

Leave Without Pay (LWOP) NTE

POSItion Change NTE........cccoiiviiiiieeie st ne s

Promotion NTE

FEDERAL EMPLOYEES HEALTH BENEFITS PROGRAM (FEHBP)
how to determine eligibility for health benefits

FEDERAL EMPLOYEES GROUP LIFE INSURANCE (FEGLI)
how to determine eligibility for FEGLI

how to process change in
election of Living Benefit, how to dOCUMENt..........ccoviveieiciercece e

Fair Labor Standards Act (FLSA) EXEMPTION STATUS
when and how to record on Standard Form 52/Standard Form 50
definitions of codes

how to process a change in

FROZEN SERVICE
ROW 10 COMPULE ...ttt
NOW 10 JOCUMENT ...

FUNCTIONAL CLASSIFICATION OF SCIENTISTS AND ENGINEERS
definitions

when and how to record on Standard FOrm 52.........cceeevviiiiiiiic i,

FURLOUGH
how to document on Standard Form 50
definitions

GLOSSARY .o

GRADE
when and how to record on Standard Form 52/Standard Form 50

REFERENCE

18

10
11
13
15
15
14
14

The Federal Employees
Health Benefits Handbook
for Personnel and Payroll
Offices

Federal Employees Group
Life Insurance Program -
A Handbook for
Employees, Annuitants,
Compensationers and
Employing Offices

22

22

4
The Guide to Personnel
Data Standards

28

6
28

The Guide to Personnel
Data Standards

15
15 and 35
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TOPIC REFERENCE

GRADE (continued)
AEfiNITIONS OF COUBS ....oivviiieiie ittt s b e s sbeeebe e res The Guide to Personnel
Data Standards

GRADE RETENTION

how to document actions that result in grade retention ............cccececeveniineniinen 14

how to document actions that record termination of grade retention ........................ 17

how to record position title, series, grade, step and salary on Standard Form 52/
Standard Form 50 when employee is entitled to grade retention ............c..cccc...... 4

HANDICAP CODE (REPORTABLE HANDICAP)

AefiNItioNS OF COUBS .....voviieiecice e The Guide to Personnel
Data Standards
when and how to report to the Central Personnel Data File........c..cccocoovviniiennnnnn, The Guide to Central

Personnel Data File
Reporting Requirements

HANDICAPPED, PROGRAMS FOR THE (see DIVERSITY PROGRAMS)
HEALTH BENEFITS (see FEDERAL EMPLOYEES HEALTH BENEFITS PROGRAM)

HOURS OF DUTY/WORK

how to record on Standard Form 52/Standard FOrm 50 ..........cccccovviieiiiiie i, 4
ROW 10 ProCESS ChANGE 1N ..c.viiiiiicie et 24
ILLEGAL APPOINTMENTS
policy on cancellations and retroactive personnel actions............ccoccevevererenvrnnenns 3
INSTRUCTIONAL PROGRAM
AEfiNItIONS OF COUBS ....oivviiieiic ittt sb s e be e s sbesebe e res The Guide to Personnel
Data Standards
when and how to record on Standard FOrm 52........cccoovveiiiiii e 4

INTERIM RELIEF

ACHIONS 10 BFFECT......eeiiceeee s 32
INTRODUCTION (TO THE GUIDE)......ccoiiieiese st e 1
JOB AIDS

getting ready to process pPersonnel aCtiONS ..........cuvvviveiereereresiesese s eee e se e 1

instructions for processing personnel actions:

Appointments in the COMPELItIVE SEIVICE .........ccoiiiiiiiiiie et 9
Appointments in the EXcepted SErViCe ... 11
Change in DULY SEatiON.......ccoiiiiieiiciceee et 23
Instructions for Processing Personnel ACtioNS..........cccovvevveveeiesie s 1
List Forms of Notice to Document Actions for Realignment and

MASS TTANSTEE ...ttt neens 21
Nonstatus Appointments in the Competitive Service .......cocoovevveivivveievesesesenn, 10
Promotions, Changes to Lower Grade, Reassignments, Position Changes,

AN DBLAIIS ... e 14

Pay and SteP ChanQES.......eiveirieieieriere sttt see e 17
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TOPIC

JOB AIDS (continued)
how to use a decision 10giC table..........coovieriiie i
sample notice that name of organization has changed
when to process a promotion, change to lower grade, reassignment,

position change or detail

LEVEL (see GRADE)

LIST FORMS OF NOTICE
use of list form in lieu of Standard Form 50
contents/format of

LOCALITY PAYMENT ..ot

LOCATION CODE
when and how to record on Standard Form 52/Standard Form 50
definitions of codes

LEAVE WITHOUT PAY (LWOP)
how to process action to place employee on
effect of LWOP on service dates and benefits
how to return employee to duty from LWOP........cccoiiiiiiieeeee e

MASS TRANSFER. ...t

NAME CHANGE ...ttt
NAME, EMPLOYEE
policy on use of name on employee records
when and how to record on Standard Form 52/Standard Form 50

NATURE OF ACTION (NOA) and NATURE OF ACTION CODE (NOAC)
when and how to record on Standard Form 52/Standard Form 50
definitions of codes

NONDUTY STATUS
how to document on Standard Form 50
Furlough
Leave Without Pay (LWOP).......ccooiiiiiiiiirieieie et
Sabbatical for Employee
Suspension
effect on service dates and DENEFItS...........ccviiiiiic i
return to duty from

REFERENCE

21

14

17

4
Listed in the duty station
file that is electronically
issued by the Office of
Personnel Management

15
15 and 16
16
21

20

4
The Guide to Personnel
Data Standards

15
15 and 16
16
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TOPIC REFERENCE

NONDUTY STATUS (continued)

effect on service computation date (SCD) .....coccvivvvieriveierere e 6

how to recompute SCD after NoNpay StatusS .........ccccceeveiieiirene e 6
NONSTATUS APPOINTMENTS IN THE COMPETITIVE SERVICE................ 10
NOTIFICATION OF PERSONNEL ACTION (Standard Form 50)........cc.cccccuen.... 4
OCCUPATIONAL CODE

when and how to record on Standard Form 52/Standard Form 50.............ccccceevenee. 4

how to process change in definitions of COAES ... 28

AefiNItioNS OF COUBS .....voviieiecice e nre s The Guide to Personnel

Data Standards

OFFICIAL PERSONNEL FOLDER (OPF) - >inclusive of an approved electronic
equivalent of the same (i.e., eOPF)<
eStADLISNMENT OF ..o s The Guide to Personnel
Recordkeeping
disposition of when employee retiresS. ... 30 and The Guide to
Personnel Recordkeeping
disposition of when employee separates by other than retirement.............cc.ccceennee. 31 and The Guide to
Personnel Recordkeeping

ORGANIZATION OF THE GUIDE TO PROCESSING PERSONNEL
ACTIONS ..o 1

OVERSEAS EMPLOYMENT
OVerseas apPPOINTMENTS ......ccvieieeeeierereseste e ste e e e e et see s sre e e e e eeneeneeneens 10
Appointment based on service overseas while a family member of a civilian,
Nonappropriated Fund Instrumentality (NAFI), or uniformed service member

who is serving overseas Career-conditional.............cccccoveriiininiineiiiese 9
QLI ] 010 - Y2 ST 10
PAY ADJUSTIMENTS ..ottt sttt rae st e s sr e st e s sb e s s ba s s sbessatae s 17
PAY BASIS
when and how to record on Standard Form 52/Standard Form 50............cccceevvennee.. 4
AEfiNItiONS OF COUBS .....ivviiieiii ittt s b s sbe e e be e rs The Guide to Personnel

Data Standards

PAY PLAN
when and how to record on Standard Form 52/Standard Form 50...........ccccveveueenen.. 4
efINITIONS OF COUBS ...vviiiiieiii et bre e e s e e s s bee e eaes The Guide to Personnel

Data Standards

PAY RATE DETERMINANT (PRD)
when and how to record on Standard Form 52/Standard Form 50...........ccceeevveeeneee. 4
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TOPIC REFERENCE
PAY RATE DETERMINANT (PRD) (continued)
AEfiNItIONS OF COUBS ....civviiieiie et s e be e s sbe e ebe e rs The Guide to Personnel
Data Standards
hOW t0 Process @ ChanNQe N ......cc.ccveieieieie e 28
PERSONNEL OFFICE IDENTIFIER (POI)
how to record on Standard Form 52/Standard FOrm 50 .........ccccoeveevvieieeeciee e, 4
hOW tO Process @ ChanQe IN ........ocee i e 28
POSITION CHANGE ACTIONS ... .ttt 14
POSITION OCCUPIED
when and how to record on Standard Form 52/Standard Form 50...........ccccvcvvuvenee.. 4
hoW tO Process @ ChanQe IN ........ecee i e 28
EfINITIONS OF COUBS ....oiiieiii et e e e s be e e st ae e eaees 4 and The Guide to

Personnel Data Standards

POSITION TITLE
when and how to record on Standard Form 52/Standard Form 50...........ccccecvvvenee. 4

PREFERENCE (see VETERANS' PREFERENCE)

PROMOTIONS ..ottt et e ar bt nnea 14
PREVIOUS RETIREMENT COVERAGE

NOW t0 AOCUMENT.......c.viiiitie i 28
PROVISIONAL APPOINTMENTS ...ttt 10, 11, and 13
QUALITY (STEP) INCREASES ...ttt 17

RACE AND >ETHNICITY<
when and how to report to the Central Personnel Data File...........cccccooeiiniiininnnn The Guide to Central
Personnel Data File
Reporting Requirements
defiNItioNS OF COUBS .....iviiiie it e e sre e s be e e be e ns The Guide to Personnel
Data Standards

Y E G = 2) D 17
2L I (e N1V 1= N o 21
REASSIGNMENTS.......ooccoooereeeeseeseeeeeeeeeeeeseeeseeesesesssssseeeeeesesessseeeeesesesssseeseeeeeseeeneee 14
REDUCTION IN FORCE ACTIONS (se€ RIF ACTIONS).........cccooemmmmmmmmmmrrrrrrreneee 14

REEMPLOYED ANNUITANTS, APPOINTMENTS OF ..o 3
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TOPIC REFERENCE

REFERENCE MATERIALS NEEDED WITH THE GUIDE TO
PROCESSING PERSONNEL ACTIONS ......c.cciiiiiriininee e 1
REINSTATEMENT

t0 Career apPPOINIMENT........cci it se e e e reenre e 9

to Career-conditional apPOINTMENT.........ccueiiiiriri e 9

to Temporary appointment based on eligibility............cccooviiiiiiiiis 10
REMARKS ON STANDARD FORM 50

AGENCY TINAINGS ..eeviieci e et es 30 and 31

explanation Of remarks COUES.........ccviiiiieiie e 1

when and how to record on Standard Form 52/Standard Form 50............c.ccceeeeee 4

SEIECLION OF FEMAIKS ...t e See chapter covering action

being processed.

REMONVALS ...ttt ettt b ettt s st s s s s 31
REQUEST FOR PERSONNEL ACTION (Standard FOrm 52)........cccccccvvvnnvninnnn 4
REPLACEMENT ACTIONS

(actions to replace the ones that have been canceled) .........cccoceevevviieiicicie e, 3and 32

REPORTABLE HANDICAP (see HANDICAP CODE)

RESIGNATIONS. ...ttt e et e et e b e e e be e e bee s teeenree s 31
RESTORATION
LC IO T=Tc T To] Lo [ 61411 1 SO 9
to Career-conditional appPOINtMENT. .......ccveiviiiiie e 9
to Emergency appOiNtMENTt. .........cooiiiiiieieiirese e 10
to Excepted Service appOiNtMENT.........ccoeiiieieiie et 11
t0 OVErseas apPOINIMENT. .......coviiiieie et nnens 10
to Status QUO aPPOINIMENT. .......oiiiiiece e nae e 10
to Temporary Appointment Pending Establishment of Register (TAPER)............... 10
RETENTION INCENTIVE. ...ttt 29
RETIREES, ACTIONS WHEN APPOINTED ......cccootniiiiieieseee e 3
RETIREMENT
how to determine coverage for the Civil Service Retirement System (CSRS) and
Federal Employees Retirement System (FERS) .......cccocevvviv i, The CSRS and FERS
Handbook, Chapter 10
mandatory retirement, Who iS SUDJECE 10 .......ccvvviveiiice e 19
actions When emplOYEE FELIFES .......ccveiiecici e e 30

actions when employee is separated by other than retirement ............cccceveieienenn. 31
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TOPIC

RETIREMENT (continued)
when and how to record on Standard Form 52/Standard Form 50............ccccceeevenen.
hOW tO Process CaNQE IN ........ccvvvieiie et
AefiNItioNS OF COUBS .....cuviiiie ettt ettt ebeeebe et

RETROACTIVE PERSONNEL ACTIONS - policy on processing........c.ccccccveveneen.
RETURN TO DUTY ACTIONS ..ot

RIF ACTIONS (REDUCTION IN FORCE)
eXCEPLIONS 10 RIF FEIEASE .....c.eoviieiii et
FUFTOUGRNS ... e
POSItION ChANGE ACLIONS ......evveveie ettt e e e
L= R [0 0] 1] 0L £ S SS
Changes tO TOWEE Grade..........ooviieiuiiiiieieee e
FESIGNATIONS ...ttt bbbt ettt
FEEIFEIMENES ...ttt
SEPAratioNS DY RIF ....ooiiiee e re e

RNO (see RACE AND NATIONAL ORIGIN CODE)

SABBATICAL
how to record on Standard Form 52/Standard FOrm 50 .........cccccooveieeiviiie v,
[0 [y LT a T (L) IR

SALARY
when and how to record on Standard Form 52/Standard Form 50...........ccccvcvvuvennenn.

SEASONAL EMPLOYEES
how to document placement in NONPAY SEALUS.........cceevveiceiieeri e
how to document placement in Pay StAtUS.........ccccoerireienenieieee e
EFINIEION ..

SELECTIVE PLACEMENT PROGRAMS (see DIVERSITY PROGRAMS)
SENIOR EXECUTIVE SERVICE (SES)....cccceiiiiiiiiineiiene et

SEPARATION ACTIONS
DY AEALN ... e
t0 MOVE t0 ANOLNEN AJENCY ...c.vcviiiieiiiieee bbb
DY FEIMOVAL ... e e
LoDV = T =] 1= | SR
due to reduction in fOrce (RIF).......ooiiiiioeee e
due to relocation Of SPONSOL ...
to accept employment with a non-Federal entity ...........cccccoovviviiv s,
upon entry on duty with the uniformed ServiCes ..........cccovvvvevivevie s
DY tEIMINALION ... e
by termination during probation/trial Period............ccccooeieiiiniiiinc

REFERENCE

4

28

The Guide to Personnel
Data Standards

15
15and 35

16
15 and 35
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TOPIC REFERENCE
SEPARATION INCENTIVE ..ottt e 29
SERVICE COMPUTATION DATES (SCDs)

when and how to record on Standard FOrm 50..........cccccovevieviiiiinie s, 4
ROW 10 COMPULE ...ttt e 6
effect on SCD of time in NONPAY STALUS........coevereiisise e 6, 15 and 16
hOW t0 Process CANGE 1N ........ccviiieieeiiee e 6
STANDARD FORM 50, NOTIFICATION OF PERSONNEL ACTION................ 4
STANDARD FORM 50 DATA ELEMENTS (see DATA ELEMENTYS)................. 4
STANDARD FORM 52, REQUEST FOR PERSONNEL ACTION..........cceevvvennee. 4
SIGNATURES
ON SEANAArd FOMM 52...c..oiiiiiiiiciecie et 4
0N StaNdard FOMM 50.......c.iiiiiiiiii e 4
ElECTIONIC SIGNALUIES. .. ..cueeiite ettt bbbt sae e 3

SOCIAL SECURITY NUMBER (SSN)

how to establish @ PSEUAO SSN ......c.coiiiiiiii e 4

when and how to record on Standard FOrm 52........cccovviiiiiiicveee e 4
STEP

when and how to record on Standard Form 52/Standard Form 50...........cccceevveeeneee. 4

when and how to Process ChanQe iN.........coocieieiiieie e 17
STEP (PAY STEP) CHANGES.........co oottt 17
STUDENT EDUCATIONAL EMPLOYMENT PROGRAM

APPOINEMENTS ...eeiie et et e e et e e e st e teesteesteeaesneeaneenreenreenneans 11
SUPERVISORY DIFFERENTIAL ...ttt 17
SUPERVISORY STATUS

when and how to record on Standard FOrm 52........cccovveiiiiiicceeceece e 4

efINITIONS OF COUBS ...vviiiiieii it sbre e e s sbae e eaes The Guide to Personnel

Data Standards

SUSPENSION

how to document on Standard FOrmM 50 ........cccoviiiiieiiic e 15

(0 [y T T ) R 15 and 35
TEMPORARY ACTIONS

competitive Service apPOINTMENTS ........ccueiiiieie et 10

excepted Service apPOINTMENTS........ccuiiiiiriiee et 11

EXCEPLIONS 10 RIF FEIEASE ....c.veveciice e 18
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TOPIC REFERENCE

TEMPORARY ACTIONS (continued)

Senior Executive Service (SES) appointMENtS.........cccrververererisiesesesieeieseeseesieseens 13

81 (0] 1010 1T S 14

POSITION CRANGES. ...ttt et ae sttt e e e e b e 14

AELAIIS ...t et ae e 14
TERMINATIONS ...ttt sttt sttt sttt sbe e re b neene s 31
TERMS USED IN PROCESSING PERSONNEL ACTIONS.......cccoooveiiei e, 35
TENURE (TENURE GROUP)

when and how to record on Standard Form 52/Standard FOrm 50..........ccccocevvenene, 4

hOW tO Process CNANGE N .......c.eiviiiiieece e 26

definitions Of LENUIE GrOUPS .....eoveieieie e e 4, 26, and The Guide to

Personnel Data Standards

TRANSFER

competitive service appointment based on transfer eligibility ...........c.ccccovviinenn 9

veterans recruitment appointment based on transfer eligibility............cccccocieninenn 11
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