SUPERIOR COURT OF THE DISTRICT OF COLUMBIA
ADMINISTRATIVE ORDER 05-04

(eFiling With 1JIS Implementation)

WHEREAS, the Digtrict of Columbia Family Court Act of 2001, (FCA), D.C.
Code 811-1104, required the Superior Court to implement a comprehensve integrated
case management system; and

WHEREAS, after competitive bidding, BearingPoint was chosen asthe
contractor for development and ingtdlation of the Integrated Justice Information System,
or |JS; and

WHEREAS, as both the docket and case files will be maintained eectronicaly
through the case management software, CourtView, developed by MAXIMUS and
implemented with 1J1S, CourtView is being implemented in each component of the
Superior Court asthe official docket and casefile; and

WHEREAS, dectronic filing (eFiling) is an essentia aspect of 1JS, so that
filings can be transmitted to the court and documents and data received into the case
management system more effectively, timely and accurately and to provide the public
and the legd community with easy and inexpensive access to the Court, dectronic filing
will be implemented dl divisons and branches of the Superior Court where
technologicaly feasble and congstent with legd requirements; and

WHEREAS, with the end of the successful eFiling project for Civil | casesand
the implementation of 1S in the Spring of 2005, mandatory eFiling in Civil | caseswill
continue with different vendors under this Adminigtrative Order or other Orders and court
rulesissued to implement eFling court-wide; and

WHEREAS, interim procedures are necessary to govern eFiling, to provide for
additiona case and filing types to be added to eFiling and for any change in technology
and vendors,

NOW, THEREFORE, it is hereby,

ORDERED, that the following procedures shdl be followed for submitting
documents dectronicdly for filing:

EF Rule 1. Definitions.
Thefollowing termsin this Order shal be defined as follows:

a. eFiling — Electronic transmission of data or an origina document to the Court via
the Vendor's system. An eFile consists of data, a document, and/or an image.



b. EService — Electronic transmission of an origind document to al other designated
recipients via the Vendor's sysem. Upon the completion of any transmission to
the Vendor's system, a certified receipt shal be issued to the sender
acknowledging receipt by the Vendor system.

c. EDocument — An dectronic file of aword processing document that contains
amog exclugvey text. Thisincludes the completion of eFormsfor case
initition.

d. Elmage— An dectronic file of adocument that has been scanned or converted to
agragphica or image format.

e. Vendor — The entities with which the court has contracted to provide the
eectronic highway for the dectronic filing of documents into the court’s case
management system and the eService of filings on the represented parties and the
parties gppearing pro se who have voluntarily subscribed to the service,

EF Rule 2. Electronic Filing

As of the effective date of this Order, dl filings (including authorized eFile pleadings)
submitted in designated eFile case types by parties represented by counsd shdl befiled
eectronicaly through the court’s authorized Vendor system. For cases pending prior to
the commencement date of eFling in anewly designated eFile case type, dl documents
shdl be eFiled on the date specified when the case type is designated as an eFiled case
type. The Clerk, or other officer of the Court, shal not accept or file any document in
paper form in mandatory efFile cases from litigants represented by counsel. Pleadings
initiating a case may be filed dectronicaly once naticeis given that case initiation may
proceed through the court’ s authorized eFile system.

EF Rule 3. Designation of Electronic Filing Cases.

The Court hereby continues the designation of al Civil | cases as mandatory efile cases.
Upon receipt of any order designating acase asaCivil | case or any order designating
any other type case an eFile case, parties to an assigned case, who are represented by
counsel, shdl promptly take steps to dlow their counsd to file, serve, receive, review and
retrieve copies of the pleadings, orders, and other documents filed in the case(s)
electronicaly by a subscription agreement with the Superior Court’ s authorized
Vendor(s). By definition, partiesfiling dectronically or receiving eectronic service of

any documents filed must become participantsin the Vendor's system.

EF Rule4. Assgnment by the Vendor of Personal Identification Numbers.

Upon receipt by the Vendor of a properly executed eFile Subscriber Agreement, the
Vendor shall assign to the party's designated representative(s) a confidential Persona

I dentification Number (PIN) that must be used to file, serve, receive, review, and retrieve
eectronicdly filed pleadings, orders, and other documents filed in the assigned case.
Each person who isfiling documents should have his or her own PIN number. No PIN
holder shal knowingly authorize or permit hisor her PIN to be used by anyone else.



EF Rule 5. Maintenance of Original Document

Unless otherwise ordered by the Court, an origind of dl documents filed eectronicaly,
incdluding origind sgnatures, shdl be maintained by the party filing the document and

shall be made available, upon reasonable notice, for ingpection by other counsd or the
Court. From time to time, it may be necessary to provide the Court with ahard copy of an
electronicaly filed document.

EF Rule 6. Timefor Filing and Effect of Use of eFile

Any document filed dectronicaly shdl be consdered asfiled with the Superior Court
when it is submitted for eFiling to the Vendor and transmission is completed ("authorized
date and time"). Any document filed after 11:59 p.m. EST shdl be deemed to have been
filed on the next court day. The Vendor is hereby appointed the agent of the Clerk of
Superior Court asto the dectronic filing and service of any filing in eFle. Upon receipt
of afiling, the Vendor shdl issue a confirmation that the filing has been received. The
confirmation shal serve as proof that the filing has been filed. A filer will receive
subsequent natification from the Superior Court’s Clerk’ s Office that the filing has been
accepted or rgected by the Clerk's office for docketing and filing into the Superior
Court’ s case management system (CourtView).

If the eectronic filing is not filed because of afallure to process it through no fault of the
sending party, the Court may enter an order permitting the document to be filed nunc pro
tunc to the date it was sent electronicdly, aslong asit isfiled within ten (10) days of the
attempted transmission.

EF Rule7. System or User Filing Errors

If the eectronic filing is not filed with the Court because of (1) an error in the
transmission of the document to the Vendor which was unknown to the sending party, or
(2) afailure to process the dectronic filing when recelved by the Vendor, the Court may
enter an order permitting the document to be filed nunc pro tunc to the date it was sent
electronicaly, aslong asit is received by the court within ten (10) days of the attempted
transmisson.

EF Rule 8. Form of Documents Electronically Filed.

a. Format of Electronically Filed Documents. All dectronicdly filed pleadings
shall, to the extent practicable, be formatted in accordance with the gpplicable
rules governing formatting of paper pleadings, and in such other format asthe
Court may require from time to time.

b. Representations by Using a Typographical Sgnature. Every pleading, document,
and ingrument filed in the eFile system shal be deemed to have been signed by
the attorney or declarant and shdl bear afacamile or typographica signature of
such person, aong with the typographica signature of such person, dong with the
typed name, address, telephone number, and Bar number of a Sgning atorney.
Typographical sgnatures shal be trested as persona sgnatures for al purposes
under the Superior Court rules, including Superior Court Civil Rule 11.
Typographica signature means atyped or imaged signature.



c. Electronic Title of Pleadings, Filings and other Documents. The eectronic title of
each dectronicdly filed document, shdl include:

1. Name and number of the case,

2. Paty or partiesfiling the paper,

3. Nature of the paper,

4. Paty or paties agang whom rdidf, if any, is sought, and
5.

Nature of the relief sought (e.g., "John Doeg, et d.'s Mation to Compel
Discovery and for Sanctions againgt Jm Smith.")

EF Rule9. Electronic Service of Filingsand Other Documents.

All parties shall make service upon other parties who are represented by counsel
eectronicdly through the eFile system. Parties, or their designated counsdl, shdl receive
al documents eFiled and eServed upon them via access to the Vendor's system, unless
exempted by court order, in which case service shdl be accomplished in accordance with
Superior Court rules.

a. Serviceof Original Complaint and related documents. After filing the origind
complaint, electronicaly or otherwise, service upon partiesis the reponshility of
the filer and must be accomplished traditionally, in accordance with the Superior
Court Civil Rules. Proof of service shdl befiled dectronicaly.

b. Effect of Electronic Service of Subsequent Filings. The eectronic service of a
subsequent pleading, filing or other document in eFile shdl be considered as vdid
and effective service on dl parties and shal have the same legd effect asan
origina paper document served under current rules. Pro Se parties who have not
subscribed to the Vendor shall be served in accordance with the applicable
Superior Court rules.

c. Serviceon Parties; Timeto Respond or Act. eService shdl be deemed complete at
the time a document has been received by the VVendor's system as reflected by the
authorized date and time gppearing on the dectronic transmitta. Effective with
the commencement date of dectronic filing, any period of notice or any right or
duty to do any act or make any response within any period or on a date certain
after the service of the document, which time period or date is prescribed by
statute or rue of court, shal be grictly governed by the applicable rules of the
Superior Court.

d. If eectronic service on aparty does not occur because of (1) inaccessibility to the
Vendor's system; (2) an error in the transmission of the document to a party which
error was unknown to the serving party or the VVendor, (3) afailure to process the
electronic filing for service when received by the Vendor, or (4) the party was
erroneoudy excluded from the service ligt, the party to be served may, absent
extraordinary circumstances, be entitled to an order extending the date for any



response or the period within which any right, duty or other act must be
performed.

EF Rule 10. Conventional Filing of Documents.

Notwithstanding the foregoing, the following types of documents may be filed
conventionaly and need not be filed eectronically, unless expresdy required by the
Court:

a. Documents filed under seal. A motion to file documents under sed shdl befiled
and served dectronicaly. However, the documents to be filed under sed shdl be
filed in paper form unless otherwise directed by the court.

b. Exhibitsand real objects. Exhibits to declarations or other documents that are redl
objects (e.g. x-ray film or vehicle bumper) or which otherwise may not be
comprehengbly viewed in an eectronic format may be filed and served
conventionaly in paper form.

c. Courtesy Copies. Unless specifically requested by the Court, paper courtesy
copies of documents filed eectronicaly need not be ddlivered to the Court.

d. Pro SeParties. All filings by parties gppearing pro se may be filed and served
conventiondly in paper form, unless the party choosesto file and serve
eectronicaly, in which case the party may do so through the Vendor.

EF Rule 11. Collection of Feesfor Instruments Requiring Fee Payment.

a.  Any ingrument requiring payment of afiling fee to the Clerk of the Court in order
to achieve vdid filing Satus shdl befiled dectronicaly in the same manner as
any other eFile document.

b. The Vendor, limited agent for the Superior Court of the Digtrict of Columbia, will
collect filing fees from the Subscriber.

c. Feescharged by the Vendor to eFile Subscribers for access to and el ectronic
transmisson of a document are solely the property of the Vendor and arein
addition to any charges associated with required filing fees of the Superior Court.

d. TheVendor will transmit al filing fees eectronicadly to the Court's bank account
and will dectronicdly provide the Civil Finance Office a detailed breskdown
(case number, type of transaction, partiesin escrow deposits) for each deposit.

EF Rule 12. Electronic Filing and Service of Ordersand Other Papers.
The Court may issue, file, and serve notices, orders, and other documents dectronicaly,
subject to the provisions of this Order and court rules.

EF Rule 13. Public Access Terminal.

The public can view and print eectronicaly filed documents on a Public Access
Termind located in the Clerk's Office of each Court or Divison using eFiling. Users
shall be charged for printed copies of documents at rates established by the Court;



and it is further,

ORDERED, that Adminigtrative Order 01-06 is rescinded effective May 17,
2005, at 5:00 p.m.; and it is further,

ORDERED, that dl Adminigrative Orders regarding eectronic filing, aswell as,
any subsequent listing of designated eFile case types and the listing of e-Filing vendors
shdl be displayed on the Superior Court’ s web page regarding dectronic filing, the
current address of which is https.//mww.dccourts.gov/efiling; and it is further

ORDERED, that this Adminigrative Order shdl become effective immediatdy;
and it isfurther,

ORDERED, that the €filers contact the vendor(s) listed at
https.//www.dccour ts.gov/efiling to become a Subscriber; and it is further,

ORDERED, that eFiling in Civil I caseswill commence with CaseFileX press,
with BearingPoint’s eFiling for Courts, as of May 17, 2005, at 5:01, p.m.

SO ORDERED.
BY THE COURT
/s
May 17, 2005 Rufus G. King, Il
Chief Judge
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