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CHAPTER 60 – ACCIDENT INVESTIGATION AND REPORTING 
 

The level of accident investigation is determined by the complexity and severity 
of the event.  Jurisdictional agency policy will determine the type of 
investigation.  The purpose of an investigation is to identify organizational 
deficiencies that are the source of the incident or accident and recommend 
specific corrective actions. 
 
For accident or incident reporting requirements refer to agency specific 
procedures. 
 
60.04 – Responsibilities. 
 

1. Agency Administrator is responsible for providing the Incident 
Commander direction through the Delegation of Authority regarding the 
performance and execution of accident investigations.   
 
2. Incident Commander is responsible for: 

 
A. Managing the overall incident safety program through all incident 
personnel. 
 
B. Ensuring that all accidents are investigated and documented.  
   
C. Notifying the Agency Administrator of an accident. 

 
3. Safety Officer is responsible for providing staff assistance and 
guidance to the IC to aid in meeting safety responsibilities and determining 
the level of investigation. 
 

4. First line supervisors (immediate supervisors) are responsible for: 
 

A. Identifying and assessing hazards and taking appropriate 
mitigation measures utilizing the risk management process. 
 
B. Ensuring their subordinates perform activities in a safe manner.   

 
C. Notifying their supervisor of an accident and securing the scene.  
 

5. Incident personnel are responsible for performing safely, reporting 
observable hazards, and reporting accidents to their supervisor. 
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60.05 – Definitions.  Definitions used throughout this handbook are located in 
the Zero Code 
 
Accident.  An accident is an unexpected occurrence in a sequence of events that 
produces an injury, death, or property damage.   
 
61 – INITIAL NOTIFICATION OF ACCIDENT. 
 

1. General Requirements.  All accidents shall be reported to the 
immediate supervisor, who in turn shall notify the responsible Section 
Chief and Safety Officer.  
 
2. Special Requirements.  The incident agency will notify the individual's 
home unit in the event of serious injury. 

 
3. Notification of Next of Kin.  In the case of a fatality or a serious 
traumatic injury, the IC shall privately notify the Agency Administrator.  
The Agency Administrator shall notify the individual's home unit Agency 
Administrator.  The home unit Agency Administrator shall notify the next 
of kin following agency procedures.  (See the Agency Administrator’s 
Guide for Critical Incident Management, PMS 926).   

 
62 – ACCIDENT INVESTIGATION.  Users of this handbook should obtain 
jurisdictional agency procedures or policies for investigations. 

 
1. Multi-Jurisdictional Accident Investigations.  The involved agencies 
will jointly determine accident investigation processes and procedures. 
 
2. Aircraft accidents.  Most aircraft accident investigations will involve 
the National Transportation Safety Board.  The involved agencies will 
jointly determine accident investigation processes and procedures.   

 
3. Motor Vehicle Accident Reports.   If the accident occurs on public 
roads it will be investigated by the appropriate law enforcement agencies 
and in accordance with jurisdictional agency policy.  The Motor Vehicle 
Accident Report, SF-91, and the Statement of Witness, SF-94, (See 
Section 66, Exhibits 01 and 02) may be used to document motor vehicle 
accidents.   
 
4. Accident Investigation Report.  In general, an accident investigation 
should: 
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A. Identify factual data about the factors and circumstances relating 
to the incident. 
 
B. Analyze the findings to identify the significant factors involved 
and their relationships. 
 
C. State conclusions reached from analysis of the findings. 
 
D. Recommend actions to prevent future occurrences.   
 
E. Be fully developed and clearly reported. 

 
F. Include a complete factual and unbiased report and include the 
following: 

 
(1) Description of the damage and circumstances leading to the 
accident; including location of the area, sequence of events, 
weather, and road conditions, if applicable. 
(2) Law enforcement investigation report if one was required. 
(3) List of witnesses and statements. 
(4) Sketches, maps, diagrams, or photographs of the scene or 
equipment. 
 

63 – FIRE ENTRAPMENT INVESTIGATION.  The investigation is initiated 
by the IC through the Agency Administrator following agency protocol.   
 
An entrapment is a situation where personnel are unexpectedly caught in a fire 
behavior-related, life-threatening position where planned escape routes or safety 
zones are absent, inadequate, or have been compromised.  An entrapment may, 
or may not, include deployment of a fire shelter for its intended purpose.   
 
These situations may, or may not result in injury and they include “near misses". 
 
NWCG has developed recommended guidelines for investigation and review of 
fire entrapment situations.  These guidelines are not intended to replace agency-
specific investigation protocol. (See Investigating Wildland Fire Entrapments, 
Missoula Technology Development Center, 2001, document number 0151-
2823-MTDC) 
 
The IC should coordinate with the Agency Administrator to complete the 
Wildland Fire Fatality and Entrapment Initial Report, PMS 405-1. 
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64 – SHELTER DEPLOYMENT.  Shelter deployment may occur in situations 
where individuals are not entrapped.  Anytime a shelter is deployed (other than 
for training purposes), regardless of circumstances, notification to the Agency 
Administrator is required.  The level of investigation will be determined by 
jurisdictional agency policy. 
 
65 – ACCIDENT REPORT.  Any accident report generated by the incident 
management team shall be reviewed with the Agency Administrator and 
included in the final incident documentation package.  
 
66 – EXHIBITS   
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66 – Exhibit 01 
 

MOTOR VEHICLE ACCIDENT REPORT, SF-91 
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66 – Exhibit 01 – Continued  
 

MOTOR VEHICLE ACCIDENT REPORT, SF-91  
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66 – Exhibit 01 – Continued  
 

MOTOR VEHICLE ACCIDENT REPORT, SF-91  
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66 – Exhibit 01 – Continued  
 

MOTOR VEHICLE ACCIDENT REPORT, SF-91  
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66 – Exhibit 02 
 

STATEMENT OF WITNESS, SF-94  
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66 – Exhibit 02 – Continued  
 

STATEMENT OF WITNESS, SF-94  
 

 


