
 

ANNEX 1 
   

Treaty for Amazonian Cooperation  
 
The Republics of Bolivia, Brazil, Colombia, Ecuador, Guyana, Peru, Suriname and Venezuela,  

CONSCIOUS of the importance to each one of the Parties of their respective Amazonian regions as 
an integral part of their respective territories,  

INSPIRED by the common aim of pooling the efforts being made, both within their respective 
territories as well as among them-selves, to promote the harmonious development of the Amazon 
region, to permit an equitable distribution of the benefits of said development among the Contracting 
Parties so as to raise the standard of living of their peoples and so as to achieve total incorporation of 
their Amazonian territories into their respective national economies,  

CONSCIOUS of the usefulness of sharing national experiences in matters pertaining to the 
promotion of regional development,  

CONSIDERING that, so as to achieve overall development of their respective Amazonian territories, 
it is necessary to maintain a balance between economic growth and conservation of the environment,  

CONSCIOUS that both socio-economic development as well as conservation of the environment are 
responsibilities inherent in the sovereignty of each State, and that cooperation among the Contracting 
Parties shall facilitate fulfillment of these responsibilities, by continuing and expanding the joint 
efforts being made for the ecological conservation of the Amazon region,  

CONFIDENT that cooperation among the Latin American nations on specific matters which they 
have in common shall contribute to progress on the road towards the integration and solidarity of all 
Latin America,  

CONVINCED that this Treaty represents the beginning of a process of cooperation which shall 
benefit their respective countries and the Amazon region as a whole,  

RESOLVE to sign the following Treaty:  

 
ARTICLE I  

The Contracting Parties agree to undertake joint actions and efforts to promote the harmonious 
development of their respective Amazonian territories in such a way that these joint actions produce 
equitable and mutually beneficial results and achieve also the preservation of the environment, and the 
conservation and rational utilization of the natural resources of those territories.  

PARAGRAPH: to this end, they would exchange information and prepare operational agreements 
and understandings as well as the pertinent legal instruments which will permit the aims of the present 
Treaty to be attained.  

ARTICLE II  
This Treaty shall be in force in the territories of the Contracting Parties in the Amazonian Basin as 
well as in any territory of a Contracting Party which, by virtue of its geographical, ecological or 
economic characteristics is considered closely connected with that Basin.  

ARTICLE III  
In accordance with and without prejudice to the rights granted by unilateral acts, to the provisions of 
bilateral treaties among the Parties and to the principles and rules of International Law, the 
Contracting parties mutually guarantee on a reciprocal basis that there shall be complete freedom of 
commercial navigation on the Amazon and other international Amazonian rivers, observing the fiscal 
and police regulations in force now or in the future within the territory of each. Such regulations 
should, insofar as possible, be uniform and favor said navigation and trade.  

PARAGRAPH: This article shall not apply to cabotage.  
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ARTICLE IV  
The Contracting Parties declare that the exclusive use and utilization of natural resources within their 
respective territories is a right inherent in the sovereignty of each state and that the exercise of this 
right shall not be subject to any restrictions other than those arising from International Law.  

ARTICLE V  
Taking account of the importance and multiplicity of the functions which the Amazonian rivers have 
in the process of economic and social development of the region, the Contracting Parties shall make 
efforts aimed at achieving rational utilization of the hydro resources.  

ARTICLE VI  
In order to enable the Amazonian rivers to become an effective communication link among the 
Contracting Parties and with the Atlantic Ocean, the riparian states interested in any specific problem 
affecting free and unimpeded navigation shall, as circumstances may warrant, undertake national, 
bilateral or multilateral measures aimed at improving and making the said rivers navigable.  

PARAGRAPH: For this purpose, they shall carry out studies into the means for eliminating physical 
obstacles to the said navigation as well as the economic and financial implications so as to put into 
effect the most appropriate operational measures.  

ARTICLE VII  
Taking into account the need for the exploitation of the flora and fauna of the Amazon region to be 
rationally planned so as to maintain the ecological balance within the region and preserve the species, 
the Contracting Parties decide to:  

a. Promote scientific research and exchange information and technical personnel among the 
competent agencies within the respective countries so as to increase their knowledge of the flora and 
fauna of their Amazon territories and prevent and control diseases in said territories.  

b. Establish a regular system for the proper exchange of information on the conservationist measures 
adopted or to be adopted by each State in its Amazonian territories; these shall be the subject of an 
annual report to be presented by each country.  

ARTICLE VIII  
The Contracting Parties decide to promote coordination of the present health services in their 
respective Amazonian territories and to take other appropriate measures to improve the sanitary 
conditions in the region and perfect methods for preventing and combating epidemics.  

ARTICLE IX  
The Contracting Parties agree to establish close cooperation in the fields of scientific and 
technological research, for the purpose of creating more suitable conditions for the acceleration of the 
economic and social development of the region.  

PARAGRAPH ONE: For purposes of this Treaty, the technical and scientific cooperation among the 
Contracting Parties may be as follows:  

a. Joint or coordinated implementation of research and development programs;  

b. Creation and operation of research institutions or centers for improvement and experimental 
production;  

c. Organization of seminars and conferences, exchange of information and documentation, and 
organization of means for their dissemination.  

PARAGRAPH TWO: The Contracting Parties may, whensoever they deem it necessary and 
convenient, request the participation of international agencies in the execution of studies, programs 
and projects resulting from the forms of technical and scientific cooperation defined in Paragraph One 
of this Article.  
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ARTICLE X 

The Contracting Parties agree on the advisability of creating a suitable physical infrastructure among 
their respective countries, especially in relation to transportation and communications. They therefore 
undertake to study the most harmonious ways of establishing or improving road, river, air and 
telecommunication links bearing in mind the plans and programs of each country aimed at attaining 
the priority goal of fully incorporating those respective Amazonian territories into their respective 
national economies,  

 

ARTICLE XI 

In order to increase the rational utilization of the human and natural resources of their respective 
Amazonian territories, the Contracting Parties agree to encourage joint studies and measures aimed at 
promoting the economic and social development of said territories and generating complementary 
methods for reinforcing the actions envisaged in the national plans of their respective territories.  

 

ARTICLE XII 

The Contracting Parties recognize the benefit to be derived by developing, under equitable and 
mutually beneficial conditions, retail trade of products for local consumption among the respective 
Amazonian border populations, by means of suitable bilateral or multilateral agreements.  

 

ARTICLE XIII 

The Contracting Parties shall cooperate to increase the flow of tourists, both national and from third 
countries, in their respective Amazonian territories, without prejudice to national regulations for the 
protection of indigenous cultures and natural resources.  

ARTICLE XIV 

The Contracting Parties shall cooperate in ensuring that measures adopted for the conservation of 
ethnological, and archeological wealth of the Amazon region are effective.  

 
ARTICLE XV 

The Contracting Parties shall seek to maintain a permanent exchange of information and cooperation 
among themselves and with the agencies for Latin American cooperation in the areas pertaining to 
matters covered by this Treaty.  

 
ARTICLE XVI 

The decisions and commitments adopted by the Contracting Parties under this Treaty shall not be to 
the detriment of projects and undertakings executed within their respective territories, according. to 
International Law and fair practice between neighboring and friendly countries.  

 

ARTICLE XVII  
The Contracting Parties shall present initiatives for undertaking studies for the elaboration of 
programs of common interest for developing their Amazonian territories and in general terms provide 
for the fulfillment of the actions contemplated in the present Treaty.  
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PARAGRAPH: The Contracting Parties agree to give special attention to the consideration of 
initiatives presented by the least developed countries which require joint action and efforts by the 
Contracting Parties.  

 

ARTICLE XVIII  
Nothing contained in this Treaty shall in any way limit the rights of the Contracting Parties to 
conclude bilateral or multilateral agreements on specific or generic matters, provided that these are 
not contrary to the achievement of the common aims for cooperation in the Amazonian region stated 
in this instrument.  

 

ARTICLE XIX  
Neither the signing of this Treaty nor its execution shall have any effect on any other international 
treaties in force between the Parties nor on any differences with regard to limits or territorial rights 
which may exist between the Parties nor shall the signing or implementation of this Treaty be 
interpreted or invoked to imply acceptance or renunciation, affirmation or modification, direct or 
indirect, express or tacit, of the position or interpretation that each Contracting Party may hold on 
these matters.  

 
ARTICLE XX  

Notwithstanding the fact that more adequate frequency for meetings can be established at a later date, 
the Ministers of Foreign Affairs of the Contracting Parties shall convene meetings when deemed 
opportune or advisable, in order to establish the basic guidelines for common policies, for assessing 
and evaluating the general development or the process of Amazonian cooperation and for taking 
decisions designed to carry out the aims set out in this document.  

PARAGRAPH ONE: Meetings of Foreign Affairs Ministers shall be convened at the request of any 
of the Contracting Parties, provided that the request has the support of no fewer than four Member 
States.  

PARAGRAPH TWO: The first Meeting of Foreign Affairs Ministers shall be held within a period of 
two years following the date of entry into force of this Treaty. The venue and date of the first meeting 
shall be established by agreement among the Ministries of Foreign Affairs of the Contracting Parties.  

PARAGRAPH THREE: Designation of the host country for the meetings shall be by rotation and in 
alphabetical order.  

 

ARTICLE XXI 

The Amazonian Cooperation Council comprising of top level diplomatic representatives shall meet 
once a year. Its duties shall be as follows:  

 
1 . To ensure that the aims and objectives of the Treaty are complied with.  

 
2. To be responsible for carrying out the decisions taken at meetings of Foreign Affairs Ministers.  

3. To recommend to the Parties the advisability and the appropriateness of convening meetings of 
Foreign Affairs Ministers and of drawing-up the corresponding Agenda.  

4. To take under consideration initiatives and plans present by the Parties as well as to adopt decisions 
for undertaking bilateral or multilateral studies and plans, the execution of which as the case may be, 
shall be the duty of the Permanent National Commissions.  

5. To evaluate the implementation of plans of bilateral or multilateral interest.  
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6. To draw-up the Rules and Regulations for its proper functioning.  

PARAGRAPH ONE: The Council shall hold special meetings through the initiative of any of the 
Contracting Parties with the support of the majority of the rest.  

PARAGRAPH TWO: The venue of regular meetings shall be rotated in alphabetical order among 
the Contracting Parties.  

 
ARTICLE XXII 

The functions of the Secretariat shall be performed Pro Tempore by the Contracting Party in whose 
territory the next regular meeting of the Amazonian Cooperation Council is scheduled to be held.  

 
PARAGRAPH: The Pro Tempore Secretariat shall send the pertinent documentation to the Parties.  

 
ARTICLE XXIII  

 
The Contracting Parties shall create Permanent National Commissions charged with enforcing in their 
respective territories the provisions set out in this Treaty, as well as carrying out the decisions taken at 
meetings of Foreign Affairs Ministers Amazonian Cooperation Council, without jeopardizing other 
tasks assigned them by the State.  

 
ARTICLE XXIV 

Whenever necessary, the Contracting Parties may set up special Commissions to study specific 
problems or matters related to the aims of this Treaty.  

 
ARTICLE XXV 

Decisions at meetings held in accordance with Articles XX and XXI shall always require the 
unanimous vote of the Member Countries of his Treaty. Decisions made at meetings held in 
accordance with Article XXIV shall always require the unanimous vote of the participating countries.  

 

ARTICLE XXVI  
The Contracting Parties agree that the present Treaty shall not be susceptible to interpretative 
reservation or statements.  

 
ARTICLE XXVII  

 
This Treaty shall remain in force for an unlimited period of time, and shall not be open to adherence.  

 
ARTICLE XXVIII  

 
This Treaty shall be ratified by all the Contracting parties and the instruments of ratification shall be 
deposited with the Government of the Federative Republic of Brazil.  
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PARAGRAPH ONE: This Treaty shall become effective thirty days after the last instrument of 
ratification has been deposited by the Contracting Parties.  

 
PARAGRAPH TWO: The intention to denounce this Treaty shall be communicated by a 
Contracting Party to the remaining Contracting Parties at least ninety days prior to formal delivery of 
the instrument of denunciation to the Government of the Federative Republic o Brazil. This Treaty 
shall cease to have effect for the Contracting Party denouncing it one year after the denunciation has 
been formalized.  

 
PARAGRAPH THREE: This Treaty shall be drawn up in English, Dutch, Portuguese and Spanish, 
all having equal validity.  

IN WITNESS WHERE OF the undersigned Ministers of Foreign Affairs have signed the present 
Treaty.  

EXECUTED in the city of, Brasilia on July 3, 1978, to be deposited in the archives of the Ministry of 
Foreign Affairs of Brazil which shall provide the other signatory countries with true copies.  

 
For the Government of the Republic of Bolivia 
Oscar Adriazola Valda 
 
For the Government of the Federative Republic of Brazil  
Antonio F. Azeredo Da Silveira 
 
For the Government of the Republic of Colombia 
Indalecio Lievano Aguirre 
 
For the Government of the Republic of Ecuador 
Jose Ayala Lasso 
 
For the Government of the Cooperative Republic of Guyana  
Rashleigh Esmond Jackson 
 
For the Government of the Republic of Peru 
Jose de la Puente Radbill 
 
For the Government of the Republic of Suriname 
Henck Alfonsus Eugene Arron 
 
For the Government of the Republic of Venezuela 
Simon Alberto Consalvi 
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ANNEX 2 
 

Protocol of Amendment for the Creation of the Organization of the Amazon Cooperation 
Treaty (OTCA) 

 
The Republics of Bolivia, Brazil, Colombia, Ecuador, Guyana, Peru, Suriname and Venezuela: 
 
Reasserting the principles and objectives of the Amazon Cooperation Treaty,  
 
Taking into account the convenience of institutionally improving and strengthening the cooperation process developed 
under the auspices of the aforementioned instrument,  
 
Do hereby agree to:  
 
I) Create the Organization of the Amazon Cooperation Treaty (OTCA), with corporate body status, and 

empowered to enter into agreements with Contracting Parties, non-member States and other International 
organizations. 

    
II)         Modify Article XXII of the text of the Treaty as follows:    
 

The Organization of the Amazon Cooperation Treaty will have a Permanent Secretariat, based in Brasilia, 
which will be responsible for implementing the objectives established in the Treaty in conformity with the 
decisions taken in the meetings of Ministers of Foreign Affairs and the Amazon Cooperation Council.    
Paragraph one: The powers and functions of the Permanent Secretariat and of its head will be established in the 
regulations, which will be approved by the Ministers of Foreign Affairs of the Contracting Parties.    
Paragraph two: The Permanent Secretariat will prepare, in coordination with the Contracting Parties, its work 
plans and program of Activities, as well as its budget-program, which will need to be approved by the Amazon 
Cooperation Council.    
Paragraph three: The Permanent Secretariat will be headed by a Secretary General, who will be empowered to 
enter into agreements on behalf of the Organization of the Amazon Cooperation Treaty, whenever the 
Contracting Parties unanimously authorize him/her to do so.    
 

III)       This amendment will be subject to compliance with the internal constitutional requirements of all Contracting 
Parties and will enter into force on the date of the receipt, by the Government of the Federal Republic of 
Brazil, of the last note by means of which the compliance with such requirements is advised.      

 
Subscribed hereto in Caracas, this fourteenth day of the month of December of nineteen ninety eight, in eight (8) 
original copies, in the languages of Spanish, English, Portuguese and Dutch, all equally authentic. 



 

ANNEX 3 
 

National Permanent Committees of the Treaty for Amazonian Cooperation 
 

Bolivia  
 
The NPC of Bolivia is currently being restructured.  It is to be presided by the Ministry of Foreign Affairs 
and Cultural Affairs, and composed of the following Viceministries: 
 

- Viceministry of Government Coordination 
- Viceministry of Sustainable Development 
- Viceministry of Planning 
- Viceministry of Natural Resources and Environment 
- Viceministry of Transportation 
- Viceministry of Education 
- Viceministry of Science and Technology 
- Viceministry of Health 
- Viceministry of Agriculture and Fisheries 
- Viceministry of Indigenous Affairs 
- Viceministry of Tourism 
- Viceministry of Defense 
-    Civil society, international cooperation agencies, as invited by the NPC. 

 
 
Brazil 
 
Instituted by Presidential decree on November 8, 2002, the NPC of Brazil includes representatives from: 
 

- Minister of Foreign Affairs, who presides the Committee; 
- Ministry of Environment and Planning; 
- Ministry of Science and Technology; 
- Ministry of Justice; 
- Ministry of Health; 
- Ministry of Development, Industry, and Trade; 
- Ministry of Education, Sports, and Tourism; 
- Ministry of Transport, Communication; 
- Ministry of Defense; 

 
 
Colombia 
 
The Colombian NPC is being restructured.  It is expected to be composed of: 
 

- Ministry of Foreign Affairs 
- Ministry of Interior and Justice 
- Ministry of National Defense 
- Ministry of Social Protection 
- Ministry of Environment, Housing, and Territorial Development 
- Ministry of Trade, Industry, and Tourism 
- Ministry of Transport 
- Ministry of Education 
- Department of National Planning 
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- Colombian Institute for the Development of Science and Technology-(COLCIENCIAS) 
- Colombian Institute for Amazonian Research SINCHI  

 
 
Ecuador 
 
The NPC of Ecuador is composed of:  
 

- Ministry of Foreign Affairs, who presides the Committee 
- Ministry of National Defense 
- National Planning Office – ODEPLAN 
- Institute for the Ecodevelopment of the Ecuadorian Amazon Region-ECORAE, which acts as 

Technical Secretariat of the NPC. 
 
 
Guyana 
 

- Ministry of Foreign Affairs, who presides the Committee 
- National Geologic Commission 
- Institute for Applied Science and Technology 
- Ministry of Public Works and Communication 
- Ministry of Agriculture 
- Ministry of Education 
- Ministry of Health 
- Ministry of Tourism, Industry and Trade 
- Ministry if Defense 
- Office for National Statistics 
- Guyana University 
 

 
Perú 
 

- Ministry of Foreign Affairs, who presides the Committee  
-   Ministry of Defense 
- Ministry of Education 
-   Ministry of Trade and Tourism; 
-   Ministry of Health 
-   Ministry of Transport and Communication; 
-   Ministry for Women Development and Human Development; 
- National Environmental Council 
- National Council for Science and Technology 
- National Institute for Natural Resources 
- National Agrarian University  
- Institute for Amazon Research, which acts as Technical Secretariat 
- National Commission for Amazon Communities and Indigenous groups 
- Peruvian Agency for International Cooperation 
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Suriname 
 

- The NPC of Suriname is composed of the Ministries and Institutions responsible for the Special 
Commissions of the Amazon Cooperation Treaty: Health, Education, Environment, Science and 
Technology, Communication and Transport, Indigenous Affairs, Tourism. 
Note: The Government of Suriname is presently restructuring the NPC in light of the recent 
institutionalization of the Treaty with the creation of OTCA. 

 
 
Venezuela 
 

- Ministry of Foreign Affairs, which presides the CNP; 
- Ministry of Internal Affairs; 
- Ministry of Finance; 
- Ministry of Defense 
- Ministry of Development 
- Ministry of Education; 
- Ministry of Sanitation and Social Assistance 
- Ministry of Agriculture; 
- Ministry of Transport and Communication 
- Ministry of Justice 
- Ministry of Energy and Mines 
- Ministry if Environment and Renewable Natural Resources; 
- President of the Central Coordination and Planning Office of the Presidency of the Republic 
- Director of the Venezuelan Corporation of the Guayanas 
- President of the National Institute for Scientific and Technological Research 

 
 
 

 



  11

ANNEX 4 
 

Endorsement letters 
 

ENDORSEMENT LETTER FROM BRAZIL 
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ENDORSEMENT LETTER FROM COLOMBIA 
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ENDORSEMENT LETTER FROM BOLIVIA 



  14

ENDORSEMENT LETTER FROM ECUADOR 



  15

ENDORSEMENT LETTER FROM GUYANA 



  16

ENDORSEMENT LETTER FROM PERU 



  17

ENDORSEMENT LETTER FROM SURINAME 



  18

ENDORSEMENT LETTER FROM VENEZUELA 
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ANNEX 5 
 

Basin Map 
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ANNEX 6 
 

Budget in UNEP Format 
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ANNEX 7 
 

Project Review Sheet and response 
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  30 



 

  31 
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Response to GEF Sec comments as per the above mentioned review sheet. 
 
Overall, the PDF-B document was reviewed to add clarity amongst the different components and 
emphasize the climate change adaptation focus. Further, the IA discussed internally how to best work 
jointly with the cc adaptation team and leading through successful incorporation in their pipeline. 
 
More specifically, the identifier page (cover page) has been modified to show the split in funding between 
cc adaptation and IW for the FP. 
 
The background section, on page 4, has been revised emphasizing, in the list of main environmental 
problems, the changes in the hydrological cycle associated with changes in the global climate (see bullet 
3). 
 
On page 7, the summary of project objective has been clarified to emphasize the vulnerability of people 
and ecosystems to climate variability (see i., v., and vi) 
 
On page 8, in the chapeau prior to discussing the PDF-A activities, the focus on cc adaptation has been 
emphasized. 
 
On page 9, activity 1 is including an assessment of the vulnerability of communities and ecosystems due 
to the fluctuations of climate. 
 
On page 10, activity 3, in its chapeau, emphasizes the impact of climatic variability on people and 
ecosystems. 
 
On page 11, activity 5 now caters for an M&E plan. 
 
On page 14, under the PDF-B output section, ii) covers TORs for a vulnerability analysis. 
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ANNEX 8 
 

ANNEX 8 A: QUARTERLY OPERATIONAL REPORT TO UNEP 
(as at 31 March, 30 June, 30 Sept and 31 December) 

 
 
 
 
1.   IDENTIFIERS 
 

Country 
 
Project Title 
 
Project No. 
 
Focal Area 
 
Implementing Agency 
 
GEF Funding 
 
Co-funding 

 
2.   FINANCIAL STATUS 
 
 
 
3.   IMPLEMENTATION PROGRESS 
 
 
 
4.   ACHIEVEMENT OF PROJECT OBJECTIVES 
 
 
 
5.   SPECIFIC ASSESSMENT OF FACTORS RELATING TO THE BIOLOGICAL DIVERSITY 
FOCAL AREA 
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ANNEX 8 B: FORMAT FOR QUARTERLY PROGRESS REPORT TO UNEP 

as at 31 March, 30 June, 30 September and 31 December 
 
Implementing Organization: _____________________________________________________ 
 
Project No:___________________________________________________________________ 
 
Project Title:__________________________________________________________________ 
 
Reporting Period: ______________________________________________________________ 
 
1.  Project Personnel required (Task Manager/Project Coordinator and Administrative Assistants) 
 
Name / Functional 
Title 

Nationality Duration of 
Contract 

Fee (in 
US$) 

Brief Terms of 
Reference 

Object of Expenditure 
(code per the budget 
e.g. 1101, 1301 etc..) 

      

 
2.  Experts/Consultants required: 
 
Name / Functional 
Title 

Nationality Duration of 
Contract 

Fee (in 
US$) 

Brief Terms of 
Reference 

Object of Expenditure 
(code per the budget 
e.g. 1201, 1202 etc..) 

      
 
3. Sub-contracts required: 
 
Name and Address of Organization Object of Expenditure (code per the budget e.g. 2201, 

2301 etc..) 
  
 
4. Major items of equipment ordered:  (Value over $1,500) 
  
 Please attach to the 2nd quarter (April - June) and 4th quarter (Oct - Dec) progress reports an inventory of 

all non-expendable equipment, indicating date of purchase, description, serial number, quantity, location, 
cost and remarks, and for vehicles, give mileage report (see separate inventory list format). 

                                                                                                               
5. Status of the implementation of the activities listed under WORKPLAN in the project document, and status  

of documents, reports, manuals, guidelines, etc.                                                                 
                                                                                                               
  (a)   List actual activities/outputs* completed/produced under the following headings where 
 appropriate:                
                                  (Please tick appropriate box) 
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(i) Meetings (envisaged under the project) 
  
 Intergovernmental (IG) Mtg         Expert Group Mtg  Training/Seminar Workshop          Others 
 
Title__________________________________________________________________________________________________________ 
 
Venue and Dates_________________________________________________________________________________________________ 
 
Convened by______________________________________ Organized by__________________________________________________ 
 
Report issued as doc. no. /symbol________________________  Languages__________________________________ Dated__________ 
 
For Training Seminar/Workshop, please indicate:  No. of participants_________ and attach Annex giving names and nationalities of 
participants. 

Annex (Participants List, Quarterly Progress Report)) 
Name Nationality 
  

 
 
 
(ii) Printed Materials 
       
     Report to            (IG) Mtg                  Technical Publication   Technical Report        Others 
 
Title__________________________________________________________________________________________________________ 
 
Author(s)/Editor(s)_______________________________________________________________________________________________ 
 
Publisher_______________________________________________________________________________________________________ 
 
Symbol (UN/UNEP/ISBN/ISSN)____________________________________________________________________________________ 
 
 Date of publication______________________  (when the above reports have been distributed, attach the distribution list). 
  
 
 
 
(iii)  Technical Information    Public Information 
 
Description________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________ 
 
Dates__________________________________________________________________________________________________________ 
 
 
 
(iv) Technical Cooperation 
 
 Grants and Fellowships                          Advisory Services               Others (describe) 
Purpose________________________________________________________________________________________________________ 
 
Place and Duration_______________________________________________________________________________________________ 
For Grants/Fellowships, please indicate: 
Beneficiaries                                       Countries/Nationalities                Cost (in US$)  
__________________                         _________________                       _________________ 
__________________              _________________                       ________________ 
__________________                         _________________                        _________________ 
 
 
  
 
 
 
 
(b)  Status of activities/outputs underway:                                                                  
                                                                                                              
   (i)   Meetings, seminars, workshops study tours, training courses, fellowships                           
        under preparation                                                                                                                                               
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   (ii)  Status of documents, reports, manuals, guidelines being prepared                                                                  
  (iii) Status of studies, surveys underway                                                                                                              
  (iv)  Status of implementation of other activities                                                            
                                                                                                              
6. Summary of the problems encountered in project delivery (if any) 
 
7. Actions taken or required to solve the problems identified in (5) above 
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ANNEX 9 
 

CASH ADVANCE STATEMENT 
 

Statement of cash advance as at .............................................................................. 
And cash requirements for the quarter of .................................................................. 
 
Name of cooperating agency/ 
Supporting organization ___________________________________________ 
Project No. ___________________________________________ 
Project title ___________________________________________ 
 
I. Cash statement 
1. Opening cash balance as at ......................... US$ __________________ 
2. Add: cash advances received: 

 Date   Amount 
...............................................                         ............................................ 
...............................................                                     ............................................ 
...............................................                                                   ............................................ 
...............................................                                                 ............................................ 

3. Total cash advanced to date                                           US$ __________________ 
4. Less: total cumulative expenditures incurred US$ (_________________) 
5. Closing cash balance as at ...........................  US$ __________________ 

 

II. Cash requirements forecast 
6. Estimated disbursements for quarter 

 ending .........................................................  US$ __________________ 
7. Less: closing cash balance (see item 5, above)  US$ (_________________) 
8. Less interests accrued   US$ (_________________) 
9. Total cash requirements for the ...................  

 quarter .........................................................  US$ __________________ 
 
 
 
Prepared by    _________________________    Request approved by   _______________________ 
Duly authorized official of cooperating agency/ supporting organization 
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ANNEX 10 
 

FORMAT OF QUARTERLY PROJECT EXPENDITURE ACCOUNTS FOR SUPPORTING ORGANIZATIONS 
Quarterly project statement of allocation (budget), expenditure and balance (Expressed in US$) covering the period 

............................ to .............................. 
Project No. ................................................. Supporting Organization ................................................................ 
Project title: ..................................................................................................................................................................................... 
Project commencing: ................................ Project ending: ..................................... 
                                                  (date)                                                                                                                          (date) 

Object of expenditure by UNEP budget 
code 

Project budget Expenditure incurred Unspent balance of budget 

 allocation for 
year......... 

for the quarter ................. Cumulative expenditures 
this year ................... 

allocation for year ............ 

 m/m 
(1) 

Amount
(2) 

m/m 
(3) 

Amount 
(4) 

m/m 
(5) 

Amount 
(6) 

m/m 
(7) 

Amount 
(2)-(6) 

1100 Project personnel         
1200      Consultants         
1300      Administrative support         
1400      Volunteers         
1600      Travel         
2100      Sub-contracts         
2200      Sub-contracts         
2300      Sub-contracts         
3100      Fellowships         
3200      Group training         
3300      Fellowships         
4100      Expendable equipment         
4200      Non-expendable 
equipment 

        

4300      Premises         
5100      Operation         
5200      Reporting costs         
5300       Sundry         
5400       Hospitality         

99 GRAND TOTAL        

 Signed: _____________________________________________________ 
Duly authorized official of supporting organization 

NB: The expenditure should be reported in line with the specific object of expenditures as per project budget 
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ANNEX 11 
 

TERMINAL REPORT 
(For External Projects Only) 

 
Implementing Organization ____________________________________________________________ 
Project No.: __________________________________________________________________________ 
Project Title:_________________________________________________________________________ 
____________________________________________________________________________________ 

1. Project Needs and Results 
 Re-state the needs and results of the project. 
2. Project activities 
 Describe the activities actually undertaken under the project, giving reasons why some activities were not 

undertaken, if any. 
3. Project outputs 
 Compare the outputs generated with the ones listed in the project document. 
 List the actual outputs produced but not included in previous Progress Reports under the following 

headings 
(Please tick appropriate box) 

(a)  MEETINGS (UNEP-convened meetings only) 
 Inter-governmental (IG) Mtg.   Expert Group Mtg.   Training Seminar/Workshop   Others 

Title:________________________________________________________________________________________

____________________________________________________________________________ 

Venue and dates_______________________________________________________________________ 
Convened by _______________________________ Organized by ______________________________ 
Report issued as doc. No/Symbol____________ Languages _______________Dated________________ 
For Training Seminar/Workshop, please indicate:  No. of participants ______ and attach annex giving names and 
nationalities of participants. 

 

(b) PRINTED MATERIALS 
  Report to IG Mtg.  Technical Publication    Technical Report    Others 

Title:________________________________________________________________________________________

____________________________________________________________________________ 

Author(s)/Editor(s) ____________________________________________________________________ 
Publisher ____________________________________________________________________________ 
Symbol(UN/UNEP/ISBN/ISSN)__________________________________________________________ 
Date of publication ____________________________________________________________________ 
(When technical reports/publications have been distributed, attach distribution list) 

 

(c)    TECHNICAL INFORMATION     PUBLIC INFORMATION 
Description___________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

__________________________________________________________ 

Dates _______________________________________________________________________________ 
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(d) TECHNICAL COOPERATION 
  Grants and Fellowships    Advisory Services 
  Staff Missions     Others (describe) 

Purpose______________________________________________________________________________________

__________________________________________________________________________ 

Place and duration ____________________________________________________________________ 
For Grants/Fellowships, please indicate: 
Beneficiaries  Countries/Nationalities  Cost(in US$) 
___________________ ___________________ ___________ 
___________________ ___________________ ___________ 
___________________ ___________________ ___________ 
___________________ ___________________ ___________ 

 

 (f)  OTHER OUTPUTS/SERVICES 
For example, Networking, Query-response, Participation in meetings etc. 
_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_________________________________________________________ 

 
4. Use of outputs 
 State the use made of the outputs. 
5. Degree of achievement of the objectives/results 
 On the basis of facts obtained during the follow-up phase, describe how the project  document outputs and 

their use were or were not instrumental in realizing the objectives/results of the project. 
6. Conclusions 
 Enumerate the lessons learned during the project execution.  Concentrate on the management of the project, 

indicating the principal factors which determined success or failure in meeting the objectives set down in the 
project document. 

7. Recommendations 
 Make recommendations to: 
 (a)  Improve effect and impact of similar projects in the future; 
 (b)  Indicate what further action might be needed to meet the project objectives/results. 
8. Non-expendable equipment (value over US$1,500) 
 Please attach to the terminal report a final inventory of all non-expendable equipment (if any) purchased    
   under this project, indicating the following: 
 
Date of purchase, description, serial number, quantity, cost, location and present condition, 
together with your proposal for the disposal of the said equipment. 
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ANNEX 12 
 

INVENTORY OF NON-EXPANDABLE EQUIPMENT PURCHASED AGAINST UNEP PROJECTS 
UNIT VALUE US$1,500 AND ABOVE AND ITEMS OF ATTRACTION 

As at ______________________________ 
Project No._______________________ 
 
Project Title _________________________________________________________________ 
 
Executing Agency: ________________________________________________________ 
 
Internal/SO/CA (UNEP use only)________________________________________________ 
 
FPMO (UNEP) use only)___________________________ 
 
Description Serial No. Date of 

Purchase 
Original 
Price 
(US$) 

Purchased / Imported 
from (Name of Country) 

Present 
Condition 

Location Remarks/recommendation for 
disposal 

        
        
        
        
        
        
        
        
        
        
The physical verification of the items was done by: 
 
Name:_____________________________________ Signature:_________________________________ 
 
Title: _____________________________________ Date:  ____________________________________ 
 
 


