EXHIBIT B – Contract Documentation Requirements


I. DOCUMENTATION REQUIREMENTS

A. 
Initial Baseline Financial Management Report (CLIN 1)-- The Contractor shall prepare a time-phased baseline financial management report, detailing by month how you plan to incur costs for the first 12- month interval of the total 5-year contract period, utilizing the NASA Form 533Q format.  The report shall be prepared and submitted in accordance with instructions set forth on the reverse side of the 533Q form and NASA Procedural Requirements (NPR) 9501.2, NASA Contractor Financial Management Reporting.  The initial 533Q shall be submitted within 30 working days after the effective date of contract. 

Financial baseline reports for each of the remaining 12-month intervals shall be submitted within 10 working days of the anniversary of the effective date of this contract.  The total estimated cost and direct labor hours reflected in the baseline report must equal the contract values for the total contract period.  The report shall be updated, as required, during the contract performance by submission of revised pages for approval by the Contracting Officer.  The baseline financial report shall be revised each time a contract modification is executed which increases or decreases the contract estimated cost, for a reason other than an overrun.  The report shall not be revised to include overrun costs.  
Minimum reporting categories shall include: 

a. Direct Labor Hours 

b. Direct Labor Dollars 

c. Overhead(s) 

d. Subcontract 

e. Material 

f. Other Direct Cost 

g. G&A 

h. Total Estimated Cost 

i. Fee 

j. Total Estimated Cost and Fee 

B. 
Monthly Financial Management Report (CLINs 1 and 4)-- The contractor shall comply with the NASA FAR Supplement (NFS) clause 1852.242-73 NASA Contractor Financial Management Reporting, by monthly submission of NASA Form 533M.  The form shall be prepared and submitted in accordance with the instructions set forth on the reverse side of the form and NASA Procedural Requirements (NPR) 9501.2, NASA Contractor Financial Management Reporting as further definitized below: 

1. Due not later than the 10th working day following the close of the Contractor's accounting period being reported. 
2. Columns 8.a and b shall be completed using estimates (forecasts) for the succeeding two months. 

3. (Do not change the percentages shown below without concurrence of Deputy CFO - Reference FMM 9061-5A). 

It is NASA's goal to improve the integrity of its financial data.  Since NASA uses the Contractor's estimate for the current month (column 8a of the 533M) as accrued costs in its monthly financial statements, it is important that this estimate be your best projection of the actual costs to be reported in column 7a of the subsequent month's 533M. 

Therefore, each NF533M shall include a narrative explanation for variances exceeding +-5 percent between estimated dollars shown in the prior month and actual dollars shown in the current month at the contract level.  (For example, the estimated dollars shown for June in column 8a. in the May 533M and the actual June dollars shown in column 7a. in the June 533M.)  Accuracy of financial reporting will be evaluated as part of the annual performance evaluation. 

4. The minimum reporting categories specified in A. above shall be included in column 6 of this report. 

5. Each Task Order authorized under CLIN 4 shall be reported individually by a separate 533.  There shall be two grand total 533s, one for SOW Section C.6 and one for Section C.7.
6. CLIN 1 shall have a separate 533 for each SOW Sections C.1, C.2, and C.3 and shall be rolled into a grand total 533 for CLIN 1.
C.  
Accident/Incident Safety Reports -- The Contractor shall submit accident/incident reports to the LaRC Safety and Facility Assurance Branch (SFAB) within 10 working days after the end of each month.  If the period of performance is less than ninety days, the Contractor shall submit a single report upon completion of on-site work.  The Safety Report shall include the number of employees, hours worked on the contract, number of fatalities, lost time cases, restricted work day cases, number of lost/restricted work days, OSHA recordable incidents and first aid cases relative to the past month (if less than ninety days, during the contract's period of performance). NOTE:  The NASA LaRC SFAB has developed a web-based system entitled Contractor Monthly Accident Reporting (CMAR) located at http://cmar.larc.nasa.gov/login.cfm for support service contractor working on-site or within the LaRC firewall.  If you able and choose to submit your information electronically via CMAR, no additional hard-copy reports are required.  

D. 
Notice of Violation Response -- The Contractor shall respond to any Notice of Violation (NOV) issued for safety violations to the prime and/or its' subcontractors.  The response shall include the cause for violation; mitigation of impact, if applicable; and planned prevention of recurrence.  Response shall be submitted to the issuer of the NOV and SFAB with in three working days of issuance. 

E.  
Occupational Injuries/Illnesses Report - The Contractor shall submit an annual summary of occupational injuries and illnesses to the Occupational Safety and Health Administration (OSHA) as described in 29 CFR Part 1904.32.  (If contractor is exempt by regulation from maintaining and publishing such logs, equivalent reporting the contractor’s format is acceptable.)  This report is due within 45 working days after the end of the calendar year and shall be posted in accordance with OSHA regulations.

F.  
Safety and Health Plan - Per 1852.223-70(j) of the contract, the contractor is required to continually update the Safety and Health Plan when necessary (e.g., requirement change, safety regulation change, safety incident impact).  The Contractor shall submit a revised Plan for Contracting Officer approval no later than 30 days after the affect of a change or incident.   

G. 
Conformable Wage Rate Agreement -- Within 15 working days after the effective date of the contract, the Contractor shall submit a report confirming conformable wage rate agreement as this subject is addressed in the FAR clause 52.222-41, Service Contract Act of 1965, as Amended, for those individuals employed by the Contractor who are covered by the Service Contract Act, but are not listed in Exhibit C, Register of Wage Determinations and Fringe Benefits (WD). 

H. 
Collective Bargaining Agreements -- The Contractor shall provide the Contracting Officer with copies of any collective bargaining agreements, and amendments thereto, which arise during the course of the contract and which apply to Contractor employees assigned to the contract. 

I. 
Documentation for Transferring Property to the Government -- 

In accordance with the NFS clause 1852.245-71, Installation- Provided Government Property clause of this contract, accountability for that property which is acquired for the Government under this contract shall be passed to the Government using the following procedure: 

The transfer of accountability shall be initiated by the Contractor submitting a Requisition and Invoice/Shipping Document, DD Form 1149, accompanied by a copy of the Contractor's applicable purchasing and receipt document for the property. The Contractor shall insert both the Contractor's Subcontract/ Purchase Order number and the Government contract number on the DD Form 1149 under the Federal Stock Number, Description, and Coding of Material and/or Services block.  For purchases of supplies and materials, this document shall be submitted within 30 calendar days after the end of each calendar-year quarter (that is, not later than January 30, April 30, July 30, and October 30).  For equipment purchases, the DD 1149 shall be submitted within five working days after acceptance of each item of equipment by the Contractor.  Receipt by the Contractor of a copy of the DD Form 1149 signed by the Government relieves the Contractor of accountability for the property specified on that form. 
J.
Quality Plan -- The plan was submitted and reviewed with the solicitation.  The approved plan is incorporated into the contract as a compliance document (Exhibit G).  Subsequent revisions will be reviewed and approved by the Contracting Officer.
K. 
Quality System Documents (ISO 9001:2000) -- The Contractor shall submit the following ISO compliant documents in accordance with H.16, ISO 9001:2000 Quality Management System Compliance Requirements (non-compliant at award) and H.15, no later than nine months from the effective date of contract: 

1. Quality System Manual 

2. Quality System Procedures - These procedures shall address:  

(1) contract and subcontract management, (2) customer requirement review and execution, (3) task management, including work order generation and processing, (4) document control, (5) handling of customer supplied product, (6) corrective, preventive, and continuing improvement action systems, (7) training of employees, (8) customer satisfaction/performance measurement and (9) design control.* 

L. 
Federal Contractor Veterans Employment Report -- In compliance with Clause 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans, the Contractor shall submit the Federal Contractor Veterans Employment Reports (VETS-100) as required by this clause. 

M. 
Evidence of Insurance -- The Contractor shall submit evidence of the insurance coverage, required by the Section I, NFS Clause 1852.228-75 Minimum Insurance Coverage, (i.e., a Certificate of Insurance or other confirmation), to the Contracting Officer prior to performing under this contract.  The Contractor shall also present such evidence to the Contracting Officer prior to commencement of performance under any options exercised, if applicable. 

N. 
On and Near-Site Staffing Report - The contractor shall submit a report which includes the number of on-site and near- site Work Year Equivalents (WYE's) performing work on the contract, broken down by skill category.  An initial report shall be submitted within 30 calendar days from the effective date of the contract.  Subsequent updated reports are due quarterly, on January 1, April 1, July 1 and October 1 of each year.  

These reports shall be e-mailed to the following:  contractorwye@larc.nasa.gov   The subject line for the e-mail should be "Contractor WYE". 

"On-site" WYE's include the time worked by prime contractor and subcontractor employees on this contract whose primary duty station is on-site at Langley Research Center, whether such employees charge direct or indirect in the contractor's or subcontractor's accounting systems (e.g., management and administrative staff may charge their time to an "indirect" account, but the time worked by such individuals shall still be counted in the on-site WYE).   

"Near-site" WYE's include the time worked by prime contractor and subcontractor employees on this contract whose primary duty station is within 50 miles of LaRC, whether such employees charge direct or indirect in the contractor's or subcontractor's accounting systems.   Work performed on local college campuses shall not be considered "near site" WYE's. 

The contractor shall use the number of hours in its productive work year to compute the number of WYE's to be reported. 

The contractor shall break out the On-site and Near-site WYE by skill category using the following categories:  Scientist, engineer, technician, administrative professional, and clerical. 

O. 
Recovered Material Reporting - Within 30 calendar days after the effective date of the contract, the Contractor shall submit a recovered material report detailing the estimate of percentage of total recovered material to be used in performance of this contract.  This report shall be submitted annually to be due not later than January 1st.   The report shall detail the amounts of total recovered material and percentages of postconsumer material content actually used in the previous 12 months, and update the estimates for the balance of contract performance.  

P.
Waste Reduction Reporting – The Contractor shall submit an annual report, due not later than January 1st, detailing total amounts of EPA-designated categories and products procured and used in performance of this contract during the preceding reporting period.  A complete listing of all categories and products the EPA has designated as having to meet recycled/reclaimed percentages can be found at http://www.epa.gov/cpg/products.htm. 

Q.
Organizational Conflicts of Interest (OCI) Avoidance Plan - The plan was submitted and reviewed with the solicitation.  The approved plan is incorporated into the contract as a compliance document (Exhibit H) in accordance with NFS 1852.237-72.  Subsequent revisions will be reviewed and approved by the Contracting Officer.  
R.
Report of a Potential Conflict – The Contractor shall submit a report of Potential Conflicts of Interest in response to task orders in accordance with paragraph (c) of H.11, Organizational Conflicts of Interest (LaRC 52.227-96).
S.  

Technical Reporting Requirements:   (All reports shall be submitted via hardcopy in Word 2003 format unless otherwise stated.)  
(a)
Key Activity Report – (SOW Section C.1.A)) The Contractor shall submit weekly key activity reports to SFAB and ensure they are stored on the Government Safety and Facility Assurance Branch (SFAB) server or other SFAB provided software/database, hardcopies filed in the SFAB filing cabinets, and copies distributed.
(b)  
Radiation Safety Audit Report - (SOW Section C.1.1(b)(1)) The Contractor shall submit audits for non-ionizing radiation work and document in the audit tracking system (ATS) within 10 working days of completion in accordance with Exhibit B, “Contract Documentation Reporting Requirements.”  
(c)
Monitoring Report - (SOW Section C.1.1(b)(2)) The Contractor shall submit audit reports to the SFAB civil servant designated as the IH coordinator and save it to an electronic file location designated by the SFAB within 5 working days of completion of audit. 

(d)
Outdoor Laser Usage Report - (SOW Section C.1.1(d)(2)) The Contractor shall submit documentation to the FAA relating to use of outdoor lasers as required.  

(e) 
Annual Industrial Hygiene Safety Audit - (SOW Section C.1.2(b)(1))  The Contractor shall complete and document audits in the ATS within 10 working days of the scheduled due date of the audit.
(f) 
Drinking Water Monitoring Report - (SOW Section C.1.2(c)(1)) The Contractor shall submit results of drinking water monitoring activities to SFAB within 5 working days of the evaluation or 5 working days after receiving test results.  

(g) 
Industrial Hazard Evaluation Report - (SOW Section C.1.2(c)(2)) The Contractor shall submit results of Industrial Hazard Evaluation activities to SFAB within 5 working days of the evaluation or 5 working days after receiving test results.  

(h) 
Facility Noise Hazard Evaluation Report - (SOW Section C.1.2(c)(3)) The Contractor shall submit results of facility noise hazard evaluation to SFAB within 10 working days of the evaluation.  

(i) 
Potential Hearing Loss Evaluation Report - (SOW Section C.1.2(c)(4)) The Contractor shall submit results of the potential hearing loss evaluation to SFAB within 5 working days of the request.  

(j) 
Chemical Exposure Evaluation Report - (SOW Section C.1.2(c)(5)) The Contractor shall submit results of the chemical exposure evaluation to SFAB within 5 working days of the evaluation or 5 working days after receiving test results.  

(k) 
Basic Ventilation Survey Report - (SOW Section C.1.2(c)(6)) The Contractor shall submit results of the basic ventilation survey to SFAB within 10 working days of the evaluation.  

(l) 
Indoor Air Quality Report - (SOW Section C.1.2(c)(7)) The Contractor shall submit results of the indoor air quality to SFAB within 10 working days of the evaluation.  

(m) 
Health and Safety Chemical Hazard Literature Survey - (SOW Section C.1.2(d)(2))  The Contractor shall submit the survey to the CIH and SFAB IH within 5 working days of initial request.
(n) 
Hazardous Material Safety Operations Report - (SOW Section C.1.2(d)(3)) The Contractor shall submit results of the hazardous material safety operations report to SFAB within 5 working days of the evaluation or 5 working days after receiving test results.  

(o) 
Potentially Hazardous Material Permit Review Report - (SOW Section C.1.2(d)(4)) The Contractor shall submit results of the potentially hazardous material permit review to SFAB within 5 working days of the evaluation or 5 working days after receiving test results.  

(p) 
Confined Space Program Report - (SOW Section C.1.2(e)(1)) The Contractor shall submit the results of audits of the confined space program to SFAB within 2 hours of the initiating request.

(q) 
Quarterly Food and Sanitation Inspection Report - (SOW Section C.1.3(a)(1))  The Contractor shall submit results of quarterly food and sanitation inspections to SFAB via the ATS within 5 working days of the inspection.  
(r) 
Asbestos Surveys - (SOW Section C.1.4(a)(3)) The Contractor shall submit results of asbestos surveys to the SFAB IH Coordinator within 10 working days of survey completion or laboratory analysis results.  

(s) 
Monthly Chemical Management Report – (SOW Section C.1.9(a)(1)) The Contractor shall document progress, with an informal report of the items in SOW Sections C.1.9(a)(2) – (12) by the 10th working day of each month to the Facility Safety Heads of Buildings 1148, 1267, 1293A and 1293C.

(t) 
Construction Safety Surveys - (SOW Section C.1.10(a)(1)) The Contractor shall submit results of the construction safety survey to the SFAB within 5 working days of survey completion.  

(u) 
Pyrotechnic Storage and Operations Review Report - (SOW Section C.1.11(a)(4)(iii)) The Contractor shall submit results of the pyrotechnic storage and operations review to the SFAB within 5 working days of survey completion.  

(v) 
Pyrotechnic Safety Report - (SOW Section C.1.11(a)(5)) The Contractor shall submit the pyrotechnic safety report to the PAHJ upon completion.
(w) 
Design Review Presentation - (SOW Section C.2.1(c))  The Contractor shall submit design review presentation to the SFAB within 5 working days prior to design review.

(x) 
Annual Facility Safety Meeting Package - (SOW Section C.2.3(d))  The Contractor shall submit the annual facility safety meeting package to the distribution list within 1 week prior to the meeting.  

(y) 
Annual Facility Safety Meeting Minutes - (SOW Section C.2.3(d))  The Contractor shall submit the minutes of the annual facility safety meeting to the distribution list within 2 weeks after the meeting.  

(z) 
ESC Sub-committee Meeting Minutes - (SOW Section C.2.4(a))  The Contractor shall post the minutes of the all ESC sub-committee meetings on the CMOL system within 5 working days of the meeting.  

(aa) 
Monthly Contractor Activity Status Report - (SOW Section C.2.6(A & B)  The Contractor shall submit the monthly contractor activity status report to SFAB within 5 working days of each SFAB business review meeting.

(ab)
MAQAL Special Test Report – (SOW Section C.3(h)) The Contractor shall submit the Special Test Report to the SMAO within 2 workdays of completion via email.  

(ac) 
Monthly MAQAL Report – (SOW Section C.3(i))  The Contractor shall submit monthly the MAQAL report to the SMAO within 5 working days of the last day of each month via email.  

(ad) 
Construction Work and Punchlist – (See Exhibit K, SOW Section C.4.1.J) The Contractor shall submit construction work and punchlists to the IQAM within 2 working days of inspection.
(ae) 
Daily Construction Inspection Logs and Supporting Documentation – (SOW Section C.4.1C)  The Contractor shall submit daily construction inspections logs and supporting documentation to IQAM within 10 working days of construction completion.

(af) 
Non-Compliance Report – (SOW Section C.4.1E) The Contractor shall submit the non-compliance reports to the IQAM within 2 working days of the deviation.
(ag) 
Monthly Inspection Labor and Expense Report – (SOW Section C.4.1K) The Contractor shall submit a Monthly Inspection Labor Report, by the 10th working day of the month, on the hours used inspecting/surveying construction activity.  The report shall provide the number of hours used for each activity during the current month and a cumulative total of hours used for the inspection of each activity and delivered to the SQAC IQAM.
(ah) 
Project Management Plan – (SOW Section C.5.3A) The Contractor shall submit the project management plan to the IQAM within 4 months of demonstration of the Contractor’s capability and upon approval of the CO.  

(ai) 
FUED Survey Data/As Built Record/Field Notes/ – (SOW Section C.5.5) The Contractor shall update survey data via the FUED Database and submit the FUED As Built Record/Field Notes to the IQAM within 5 working days of construction completion. 
(aj)
Safety Operator Certification Card – (SOW Section C.1.6.B.(a)(1)) The Contractor shall provide the Safety Operator Certification Card within 10 workings days of passing the test to each individual.

(ak)
Overhead Crane Operator Certification Card – (SOW Section C.1.6.B.(a)(2)) The Contractor shall provide the Overhead Crane Operator Certification Card to the certified individual within 10 working days of completion.

(al)
Forklift Operator Certification Card – (SOW Section C.1.6.B.(a)(3)) The Contractor shall provide the Forklift Operator Certification Card to the certified individual within 10 working days of completion.

(am)
Aerial Lift Operator Certification Card – (SOW Section C.1.6.B.(a)(4)) The Contractor shall provide the Aerial Lift Operator Certification Card to the certified individual within 10 working days.


(an)
SMAO Telephone Listing – (SOW Section C.1.8.A.(a)(5)) The Contractor shall provide copies within 2 working days of the EOC activation.


(ao)
NASA LF 52 – Shipping/Transfer Document – (SOW Section C.1.9.A.(a)(5)) – The Contractor shall arrange for transport of the hazardous material and required paperwork to the LaRC shipping office within 3 working days of request.


(ap)
NASA LF 44B – Hazardous Material-Reissue Card – (SOW Section C.1.9.A.(a)(6))  The Contractor shall prepare a LF44B for transfer of chemicals between LaRC facilities within 1 working day of request.  


(aq)
Construction Briefing Certification Card – (SOW Section C.1.10.(a)(2)) The Contractor shall issue the Construction Briefing Certification Card immediately after briefing.


(ar)
Pyrotechnic Listing of Certified Personnel – (SOW Section C.1.11.A.(a)(3)) The Contractor shall provide a listing of individuals that successfully completed the pyrotechnic training within 3 working days of completion.  

(as)
Safety Analysis Report – (SOW Section C.2.2.A.(c)) The Contractor shall document any safety analysis performed on applicable forms within 5 working days of completion.


(at)
LREP Changes Report – (SOW Section C.2.2.A.(d)) The Contractor shall document changes to LREPs and LOPs within 5 working days of completion.


(au)
Mishaps and Close Calls Report – (SOW Section C.2.5.A.(a)) The Contractor shall document findings, recommendations and corrective actions for mishaps and close calls within 2 working days of occurrence.  


(av)
Mishap/Close Calls Lessons Learned Database – (SOW Section C.2.5.A.(a)) The Contractor shall document lessons learned in the NASA Lessons Learned Database within 10 days of resolution.

(aw)
LF248 and LF212 – (SOW Section C.3.A.(g)) The Contractor shall complete the required forms within 3 working days.


(ax)
LF288 – (SOW Section C.4.1.M) The Contractor shall provide the LF288 to the requesting facility and the IQAO on the day of inspection.  


(ay)
Inspection Logs/Documentation – (SOW Section C.4.1.O)  The Contractor shall provide electronic copies of all inspection logs/documentation and survey data documentation and file on the government server for permanent storage after one year from the completion and acceptance of the work.  


(az)
Overtime Notification Sheet – (SOW Section C.4.1.P)  The Contractor shall distribute the signed Overtime Notification Sheet prior to 3:00 p.m. of that day.  On Fridays that are deemed government or official holidays, Overtime Notification Sheets shall be processed the day before the official holiday.  

II. DOCUMENT DISTRIBUTION REQUIREMENTS 

A. Unless otherwise specified elsewhere in this contract, reports and other documentation shall be submitted F.O.B. destination as specified below, addressed as follows: 

National Aeronautics and Space Administration Langley Research Center Attn:  Kimberly Cone, Mail Stop 126, Contract NNL09AA00C, Hampton, VA  23681-2199 

B. The following letter codes designate the recipients of reports and other documentation which are required to be delivered prepaid to Langley Research Center by the Contractor: 

1.  
A--Contract Specialist, Mail Stop (M/S) 126 or Kimberly.D.Cone@nasa.gov
2.  
B--Contracting Officer Technical Representative, M/S 305 or John.A.Greco@nasa.gov
3.  
C--Financial Management, NF533@larc.nasa.gov 

4.  
D--Safety and Facility Assurance Branch, Mail Stop 305 or fax 

757-864-8918 or CMAR http://cmar.larc.nasa.gov/login.cfm
5.  
E--Contractor Labor Relations Officer, Mail Stop 144   

6.  
F--Industrial Property Officer, Mail Stop 377 or susan.c.tillman@nasa.gov
7.  
G--According to instructions on form
8.  
H--Inspection and Quality Assurance Manager (IQAM), Mail Stop 300 or Kim.F.Schroeder@nasa.gov
9.  
I--Langley Management System Project Office, Mail Stop 438 

10. 
J--On and Near-Site Staffing Report, contractorwye@larc.nasa.gov 

11. 
K-- Environmental Management Team, Mail Stop 213

12. 
L--Charles Zeitman (charles.b.zeitman@nasa.gov) Mail Stop 162 and 
            James Dezern (james.f.dezern@nasa.gov)
Mail Stop 226
13. 
M—SMAO/SFAB, Mail Stop 304
14. 
N--ATS

15.   O—FAA --For the East Coast:
    


Pete Acevedo or Rich Horrocks
    


FAA Southern Regional Office
    


1701 Columbia Ave
    


College Park, GA 30337
 

For multi-regional or anything else requiring their HQ involvement:
    


Kelly Neubecker
    


Orville Wright Bldg
   


FAA National Headquarters
   


 800 Independence Ave, SW
    


Washington DC, 20591
16.
P—Individual Listed/Requester
17.
Q—PAHJ – Mail Stop 305 (Douglas M. Smith, Jr) 
18.  
R—Distribution List  
19.  
S—CMOL System http://cmol/
20.
T—Shipping Office, Mail Stop 373

21.
U—LaRC Training Office, Mail Stop 309

22.
V—Lessons Learned Database:  http://nen.nasa.gov/portal/site/llis/LL/
23.
W—MAQAL Lab, Mail Stop 305
24.
X—GIS Electronic Data Entry on Government GIS Server

25.
Y—COD Server

26.  
Z—Security Office, M/S 163, Security Dispatcher, M/S 209, Badge and Pass, M/S 232, Safety Office, M/S 305, Duty Officer, M/S 177
C. The following are the distribution requirements for reports and other documentation required to be delivered f.o.b. destination.  The numeral following the letter code specifying the number of copies to be provided: 

LETTER CODE AND DOCUMENT:  
DISTRIBUTION   

1. Financial Management Report (Baseline 533 & 533M):  A-1, B- 1, C-1, H-1  

2. Accident/Incident Safety Reports:  D-1
3. Notice of Violation Responses:  D-1, issuer of NOV
4. Occupational Injuries/Illnesses Report: D-1
5. Safety and Health Plan: A-1, B-1, D-1, H-1

6. Conformable Wage Rate Agreement:  A-1, B-1, E-1, H-1

7. Collective Bargaining Agreement:  A-1, B-1, E-1, H-1
8. Requisition and Invoice/Shipping Document (DD Form 1149): F-1
9. Quality Plan:  A-1, B-1, D-1, H-1, I-1
10. Quality System Documents:  A-1, B-1, D-1, H-1, I-1
11. Federal Contractor Veterans Employment Report (VETS-100): G

12. Evidence of Insurance:  A-1, B-1, H-1

13. On and Near-Site Staffing Report:  A-1, J-1
14. Recovered Material Report:  A-1, K-1

15. Waste Reduction Report: A-1, K-1
16. Organizational OCI Avoidance Plan: A-1, B-1, H-1

17. Report of a Potential Conflict:  A-1, B-1, H-1

18. Key Activity Report:  M-1

19. Radiation Safety Audit Report:  N-1
20. Monitoring Report:  M-1

21. Outdoor Laser Usage Report:  B-1, O-1

22. Annual Industrial Hygiene Safety Audit:  N-1

23. Drinking Water Monitoring Report:  M-1

24. Industrial Hazard Evaluation Report:  M-1

25. Facility Noise Hazard Evaluation Report:  M-1

26. Potential Hearing Loss Evaluation Report:  M-1

27. Chemical Exposure Evaluation Report:  M-1

28. Basic Ventilation Survey Report:  M-1

29. Indoor Air Quality Report:  M-1

30. Health and Safety Chemical Hazard Literature Survey:  M-1
31. Hazardous Material Safety Operations Report:  M-1

32. Potentially Hazardous Material Permit Review Report:  M-1

33. Confined Space Program Report:  M-1

34. Quarterly Food and Sanitation Inspection Report:  N-1
35. Asbestos Surveys:  M-1
36. Monthly Chemical Management Report:  B-1, L-1
37. Construction Safety Surveys:  M-1

38. Pyrotechnic Storage and Operations Review Report:  M-1

39. Pyrotechnic Safety Report:  Q-1

40. Design Review Presentation:  M-1

41. Annual Facility Safety Meeting Package:  R-1
42. Annual Facility Safety Meeting Minutes:  R-1

43. ESC Sub-committee Meeting Minutes:  S-1

44. Monthly Contractor Activity Status Report:  M-1

45. MAQAL Special Test Report:  B-1, M-1

46. Monthly MAQAL Report:  B-1, M-1

47. Construction Work and Punch-list:  H-1

48. Daily Construction Inspection Logs and Supporting Documentation:  H-1

49. Non-Compliance Report:  H-1

50. Monthly Inspection Labor and Expense Report:  H-1
51. Project Management Plan:  H-1

52. FUED Survey Data/As Built Record/Field Notes:  H-1, X-1
53. Safety Operator Certification Card: P-1
54. Overhead Crane Operator Certification Card:  P-1
55. Forklift Operator Certification Card: P-1
56. Aerial Lift Operator Certification Card: P-1
57. SMAO Telephone Listing: R-1
58. NASA LF52 Shipping/Transfer Document: T-1
59. NASA LF44B Hazardous Material-Reissue Card: T-1
60. Construction Briefing Certification Card: P-1
61. Pyrotechnic Listing of Certified Personnel: U-1
62. Safety Analysis Report: S-1
63. LREP Change Report: S-1
64. Mishaps and Close Calls Report: B-1, M-1
65. Mishap/Close Calls Lessons Learned Database: V-1
66. LF248 and LF212: P-1
67. LF288: H-1
68. Inspection Logs/Documentation:  Y-1

69. Overtime Notification Sheet: Z-1
D. When the Contract Specialist (A) is not designated above to receive a copy of a report or document, the Contractor shall furnish a copy of the report/document transmittal letter to the Contract Specialist.  If delegated, the Contractor shall also furnish a copy of the transmittal letter and a copy of each Financial Management Report to the delegated Administrative Contracting Officer of the cognizant DoD (or other agency) contract administrative services component. 
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