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SECTION G

CONTRACT ADMINISTRATION DATA

G.1
LISTING OF CLAUSES INCORPORATED BY REFERENCE

I. Federal Acquisition Regulation (48 CFR Chapter 1)

Clause

Number
Title
Date
None included by reference.

II. NASA FAR Supplement (48 CFR Chapter 18) Clauses

	Clause Number
	Title
	Date

	1852.242-71


	Travel Outside of the United States


	Dec 1988



	1852.242-73


	NASA Contractor Financial Management Reporting 

	Nov 2004




 (End of Clause)

G.2
SUBMISSION OF VOUCHERS FOR PAYMENT (1852.216-87) (MAR 1998)

(a) The designated billing office for cost vouchers for purposes of the Prompt Payment clause of this contract is indicated below. Public vouchers for payment of costs shall include a reference to the number of this contract.

(b) (1)
If the Contractor is authorized to submit interim cost vouchers directly to the NASA paying office, the original voucher should be submitted to:

NASA/George C. Marshall Space Flight Center

RS23/Accounting Operations Office

Marshall Space Flight Center, AL 35812

Or other designated billing office as specified in writing by the Contracting Officer. (i.e. NASA Shared Services Center, etc.) 
(2)
For any period that the Defense Contract Audit Agency (DCAA) has authorized the Contractor to submit interim cost vouchers directly to the Government paying office, interim vouchers are not required to be sent to the Auditor, and are considered to be provisionally approved for payment, subject to final audit.

(3)
Copies of vouchers should be submitted as directed by the Contracting Officer.

(c) If the Contractor is not authorized to submit interim cost vouchers directly to the paying office as described in paragraph (b), the Contractor shall prepare and submit vouchers as follows:

(1)
One original Standard Form (SF) 1034, SF 1035, or equivalent Contractor’s attachment through the Contractor’s cognizant DCAA office to the NASA paying office identified in Paragraph (b)(1).

(2)
Five copies of SF 1034, SF 1035A, or equivalent Contractor’s attachment to the following offices by insertion in the memorandum block of their names and addresses:

(i)
Copy 1 NASA Contracting Officer

(ii)
Copy 2 Auditor

(iii)
Copy 3 Contractor

(iv)
Copy 4 Contract Administration Office 

(v)
Copy 5 Project Management Office

(3)
The Contracting Officer may designate other recipients as required.

(d) Public vouchers for payment of fee shall be prepared similarly to the procedures in paragraphs (b) or (c) of this clause, whichever is applicable, and be forwarded to the address specified in paragraph (b)(1).  This is the designated billing office for fee vouchers for purposes of the “Prompt Payment” clause of this contract.  

(e) In the event that amounts are withheld from payment in accordance with provisions of this contract, a separate voucher for the amount withheld will be required before payment for that amount may be made.

(End of clause)

G.3
1852.227-72 DESIGNATION OF NEW TECHNOLOGY REPRESENTATIVE AND PATENT REPRESENTATIVE (JULY 1997) 

(a) For purposes of administration of the clause of this contract entitled "New Technology" or "Patent Rights--Retention by the Contractor (Short Form)," whichever is included, the following named representatives are hereby designated by the Contracting Officer to administer such clause:

	
	Title
	Office Code

	New Technology Representative
	Chief,

Technology Utilization


	ED03 MSFC, AL  35812

	Patent Representative 
	Chief,

Intellectual Property Counsel


	LS01 MSFC, AL  35812


(b) Reports of reportable items, and disclosure of subject inventions, interim reports, final reports, utilization reports, and other reports required by the clause, as well as any correspondence with respect to such matters, should be directed to the New Technology Representative unless transmitted in response to correspondence or request from the Patent Representative. Inquires or requests regarding disposition of rights, election of rights, or related matters should be directed to the Patent Representative. This clause shall be included in any subcontract hereunder requiring a "New Technology" clause or "Patent Rights--Retention by the Contractor (Short Form)" clause, unless otherwise authorized or directed by the Contracting Officer. The respective responsibilities and authorities of the above-named representatives are set forth in 1827.305-370 of the NASA FAR Supplement. 

(End of clause)

G.4
TECHNICAL DIRECTION (1852.242-70) (SEP 1993)
(a)
Performance of the work under this contract is subject to the written technical direction of the Contracting Officer’s Technical Representative (COTR), who shall be specifically appointed by the Contracting Officer in writing in accordance with NASA FAR Supplement 1842.270.  “Technical direction” means a directive to the Contractor that approves approaches, solutions, designs, or refinements; fills in details or otherwise completes the general description of work or documentation items; shifts emphasis among work areas or tasks; or furnishes similar instruction to the Contractor.  Technical direction includes requiring studies and pursuit of certain lines of inquiry regarding matters within the general tasks and requirements in Section J-1 of this contract.

*
(b)
The COTR does not have the authority to, and shall not, issue any instruction purporting to be technical direction that:

(1) Constitutes an assignment of additional work outside the statement of work;

(2)
Constitutes a change as defined in the changes clause;

(3)
Constitutes a basis for any increase or decrease in the total estimated contract cost, the fixed fee (if any), or the time required for contract performance;

(4)
Changes any of the expressed terms, conditions, or specifications of the contract; or

(5)
Interferes with the Contractor’s rights to perform the terms and conditions of the contract.

(c)
All technical direction shall be issued in writing by the COTR.

(d)
The Contractor shall proceed promptly with the performance of technical direction duly issued by the COTR in the manner prescribed by this clause and within the COTR’s authority.  If, in the Contractor’s opinion, any instruction or direction by the COTR falls within any of the categories defined in paragraph (b) above, the Contractor shall not proceed but shall notify the Contracting Officer in writing within 5 working days after receiving it and shall request the Contracting Officer to take action as described in this clause.  Upon receiving this notification, the Contracting Officer shall either issue an appropriate contract modification within a reasonable time or advise the Contractor in writing within 30 days that the instruction or direction is: 

(1)
Rescinded in its entirety; or

(2) Within the requirements of the contract and does not constitute a change under the Changes clause of the contract, and that the Contractor should proceed promptly with its performance.

(e)
A failure of the Contractor and Contracting Officer to agree that the instruction or direction is both within the requirements of the contract and does not constitute a change under the Changes clause, or a failure to agree upon the contract action to be taken with respect to the instruction or direction, shall be subject to the Disputes clause of this contract.

(f)
Any action(s) taken by the Contractor in response to any direction given by any person other than the Contracting Officer or the COTR shall be at the Contractor’s risk.

(End of clause)

* 
Note: See clause at H.4; NFS 1852.216-80 TASK ORDERING PROCEDURE (OCT 1996), for related contractual authority covering Contracting Officer changes/additions to the contract.  Clause G.4 addresses COTR technical direction/guidance and Clause H.4 addresses CO contract change authority.
G.5
INSTALLATION-ACCOUNTABLE GOVERNMENT PROPERTY (1852.245-71) (NOV 2004)
(a) The Government property described in the clause at 1852.245-77, List of Installation-Accountable Property and Services shall be made available to the Contractor on a no-charge basis for use in performance of this contract.  This property shall be utilized only within the physical confines of the NASA installation that provided the property.  Under this clause, the Government retains accountability for, and title to, the property, and the Contractor assumes the following user responsibilities:
The contractor shall retain responsibility for ensuring proper use, care, and protection (safeguarding) of all Installation-Accountable Government Property (IAGP) under his/her custody and control.  Individual users shall be responsible for the following:  (1) Ensuring IAGP is used only in pursuit of approved programs and projects, or as otherwise authorized; (2) Notifying cognizant Property Support Assistant (PSA) and/or Property Custodian, of all assigned equipment location changes; (3) Ensuring that any lost, missing or damaged IAGP is officially reported to his/her supervisor, the appropriate PSA, and the Protective Services Department; (4) Notifying PSA of IAGP not being actively used; (5) Ensuring that IAGP is turned in to the Property Disposal Officer through the PSA when no longer needed.  Under no circumstances will the contractor dispose of IAPG, whether tagged or untagged; and, (6) Notifying the Contracting Officer, cognizant PSA, and the Center’s Supply and Equipment Management Officer upon termination of employment.
The contractor shall establish and adhere to a system of written procedures for compliance with these user responsibilities.  Such procedures must include holding employees liable, when appropriate, for loss, damage, or destruction of Government property. 
  (b)(1) The official accountable recordkeeping, physical inventory, financial control, and reporting of the property subject to this clause shall be retained by the Government and accomplished by the installation Supply and Equipment Management Officer (SEMO) and Financial Management Officer.  If this contract provides for the contractor to acquire property, title to which will vest in the Government, the following additional procedures apply:

(i) The contractor’s purchase order shall require the vendor to deliver the property to     the installation central receiving area;

      (ii) The contractor shall furnish a copy of each purchase order, prior to delivery by the    vendor, to the installation central receiving area:

      (iii) The contractor shall establish a record of the property as required by FAR 45.5 and 1845.5 and furnish to the Industrial Property Officer a DD Form 1149 Requisition and Invoice/Shipping Document (or installation equivalent) to transfer accountability to the Government within 5 working days after receipt of the property by the contractor.  The contractor is accountable for all contractor-acquired property until the property is transferred to the Government’s accountability.

      (iv) Contractor use of Government property at an off-site location and off-site subcontractor use require advance approval of the contracting officer and notification of the SEMO.  The contractor shall assume accountability and financial reporting responsibility for such property.  The contractor shall establish records and property control procedures and maintain the property in accordance with the requirements of FAR Part 45.5 until its return to the installation. 

 (2) After transfer of accountability to the Government, the contractor shall continue to maintain such internal records as are necessary to execute the user responsibilities identified in paragraph (a) and document the acquisition, billing, and disposition of the property.  These records and supporting documentation shall be made available, upon request, to the SEMO and any other authorized representatives of the contracting officer.    

(End of clause)

G.6
LIST OF INSTALLATION-ACCOUNTABLE PROPERTY AND SERVICES (1852.245-77) (JUL 1997)
In accordance with the clause at 1852.245-71, Installation-Accountable Government Property, the Contractor is authorized use of the types of property and services listed below, to the extent they are available, in the performance of this contract within the physical borders of the installation, which may include buildings and space owned or directly leased by NASA in close proximity to the installation, if so designated by the Contracting Officer.

(a) Office space, work area space, and utilities. Government telephones are available for official purposes only; pay telephones are available for Contractor employees for unofficial calls, both local and long distance.

(b)
General- and special-purpose equipment, including office furniture.

(1) Equipment, not listed in this clause, to be made available to the Contractor is listed in Attachment J-7.  The Government retains accountability for this property under the clause at 1852.245-71, “Installation-Accountable Government Property,” regardless of its authorized location.

(2) If the Contractor acquires property, title to which vests in the Government pursuant to other provisions of this contract, this property also shall become accountable to the Government upon its entry into Government records as required by the clause at 1852.245-71, “Installation-Accountable Government Property.” 

(3)
The Contractor shall not bring to the installation for use under this contract any property owned or leased by the Contractor, or other property that the Contractor is accountable for under any other Government contract, without the Contracting Officer’s prior written approval.

(c)
Supplies from stores stock.

(d)
Publications and blank forms stocked by the installation.

(e)
Safety and fire protection for Contractor personnel and facilities.

(f)
Installation facility services.
(g)
Medical treatment of a first-aid nature for Contractor personnel injuries or illnesses sustained during on-site duty and normal operating hours.

(h)
Cafeteria privileges for Contractor employees during normal operating hours.

(i)
Building maintenance for facilities occupied by Contractor personnel.

(j) Access to the Wellness Center fitness facilities consistent with the Center’s policies.

(k) Moving and hauling for office moves, movement of large equipment, and delivery of supplies.  Moving services shall be provided on-site, as approved by the Contracting Officer.
(l) The user responsibilities of the Contractor are defined in paragraph (a) of the clause at 1852.245-71, “Installation-Accountable Government Property.”

(End of clause)

G.7
CONTRACTOR EMPLOYEE BADGING AND EMPLOYMENT TERMINATION CLEARANCE (MSFC 52.204-90) (NOV 1999)

(a) It is anticipated that performance of the requirements of this contract will require employees’ access to and picture badging by the Marshall Space Flight Center.  Contractor requests for badging of employees shall be by MSFC Form 1739, Contractor Badge/Decal Application.  Requests for badging shall be submitted to the appointed Contracting Officer’s Technical Representative for completion and approval prior to processing by the MSFC Protective Services Department.

(b) The Contractor shall establish procedures to ensure that each badged employee is properly cleared in accordance with MSFC Form 383-1, “Contractor Employee Clearance Document,” prior to finalization of employment termination.

(c)
Requests for copies of MSFC Forms 383-1, and 1739 shall be directed to the MSFC Protective Services Department, Marshall Space Flight Center, Alabama 35812.

(End of clause)

G.8
PERSONAL IDENTITY VERIFICATION OF CONTRACTOR


PERSONNEL (JAN 2006)
(a) The Contractor shall comply with agency personal identity verification procedures identified in the contract that implement Homeland Security Presidential Directive-12

(HSPD-12), Office of Management and Budget (OMB) guidance M-05-24, and Federal Information Processing Standards Publication (FIPS PUB) Number 201.
(b) The Contractor shall insert this clause in all subcontracts when the subcontractor is required to have physical access to a federally-controlled facility or access to a Federal

information system.
(End of clause)

G.9
STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES


(52.222-42)(MAY 1989)
In compliance with the Service Contract Act of 1965, as amended, and the regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees expected to be employed under the contract and states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332.
THIS STATEMENT IS FOR INFORMATION ONLY:

IT IS NOT A WAGE DETERMINATION

A. Classification, Grades and Rates


Hourly
Classification

Grade
Rate


Aircraft Quality Control Inspector
WG-11



$20.24


Computer Programmer I

GS-05



$13.68


Computer Programmer II

GS-07



$16.95


Computer Programmer III

GS-09



$20.73


Computer Systems Analyst I

GS-09



$20.73


Computer Systems Analyst II

GS-11



$25.09


Engineering Technician I

GS-03



$10.90


Engineering Technician II

GS-04



$12.23


General Clerk IV


GS-04



$12.23


Secretary II



GS-05



$13.68


Secretary III



GS-06



$15.25


Secretary IV



GS-07



$16.69

B. Fringe Benefits  (applicable to all classifications)

1. Health and Insurance
Life, accident, and health insurance and sick leave programs, twenty-five percent (25%) of basic hourly rate.

2. Holidays
a. New Year’s Day



f.  Labor Day

b. Martin Luther King’s Birthday

g.  Columbus Day

c. President’s Day



h.  Veterans Day

d. Memorial Day



i.  Thanksgiving Day

e. Independence Day



j.  Christmas Day
3. Vacation or Paid Leave
a. 2 hours of annual leave each week for an employee with less than three years of service.
b. 3 hours of annual leave each week for an employee with three but less than fifteen years of service.
c. 4 hours of annual leave each week for an employee with fifteen or more years of service.

4. Retirement
1.5 percent of basic hourly rate plus Thrift Savings Plan plus Social Security.

(End of clause)
[END OF SECTION]
G-9

