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My 4-H            Project Record 

My 4-H            Project Record is for any project that does not have its own specific record. Use a separate copy for each individual project. Fill in the name of your project and summarize your activities for the current 4-H year.

To use this record: Download and save this Microsoft Word file to a folder on your computer (File/Save As/). Give the document a name that you will recognize.

To fill in data: Click your cursor on the gray box where you want to add information. When the gray field becomes highlighted, type your entry. You may type as many lines as you want. Using the gray “fillable” boxes helps the page formatting stay the same.

To add more rows to a table: Keep the last row empty. Highlight the last (empty) row in the table. 

PC: Copy the row (CTRL C or Edit/Copy on the menu bar) then paste (CTRL V or Edit/Paste on the menu bar). 

Mac: Copy the row (Command C or Edit/Copy on the menu bar) then paste (Command V or Edit/Paste on the menu bar). 

Then, repeat the Paste command to add as many new rows as you need. 

To add page breaks: There are page breaks between some of the tables of the record sheet. You may add page breaks between pages and/or parts of the record. Click to place your cursor where you want to add a break. 

PC: On the menu bar, click Insert, click Page Break from the new menu, and click OK. 

Mac: On the menu bar, click Insert, choose Break, then click Page Break.

Save your document frequently. 

PC: Click File/Save on the menu bar or press CTRL S. 

Mac: Click File/Save on the menu bar or press Command S. 

We also recommend that you save a backup copy of the document somewhere in addition to your hard drive (such as on a zip disk, CD, or jump drive). 
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     My 4-H 
Name       
Boy     Girl     
Grade in school    
Year born       

(first) (last)
(year)
Club name       
Leader       
County       
Year in 4-H    
Year in this project    
Date project started       
Date project closed       

(mo/day/year)                           (mo/day/year)
A record is part of your 4-H project. Keep your record neat, clean, and up-to-date.  If you need help, ask your parents or leader. 

Things I Hope to Do and Learn This Year

     
Things I Did with My 4-H Club This Year

Tell about your participation in club activities.

     
Inventory of Tools, Equipment, and Materials

	


Description
	Source

(Purchased

Gift

Borrowed)
	

Date Acquired
	

Cost or value
	

Condition at end of year

(new, used, replace)

	     
	     
	     
	$          
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Articles Made

	Article made
	Skills used
	Cost
	Date
	Comments

	     
	     
	$       
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


4-H Activities

Camps, Collections, Contests, Displays, Exhibits, Field Trips, Presentations, Tours

	Date
	Activity
	Location
	What you did or learned

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


People’s Names and How They Helped Me

     
Things I Hope to Do Next Year

     
Project Review and Comments

      has completed his/her records and I have reviewed them with him/her.
(Member)

Comments by leader:       
Signed ________________________________ 4-H Leader

                                                                                                          (Parent may sign for individual member)
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