Office on Smoking & Health — Epidemiology Branch
Administrative checklist for drafting a YTS Questionnaire

This list of criteria has been developed in order to save our
constituents time in developing their survey instruments and help make
participating state’s YTS questionnaires as comparable as possible.

There are several criteria to consider when drafting the survey
instrument but one of the most important aspects to consider is readability. It
is our goal here at the Office on Smoking and Health to ensure that all YTS
questionnaires are written in a manner that will ensure the maximum amount
of comprehension for its readers.

In addition to maintaining a simple level of readability the survey
instrument must be free of syntax, grammatical and formatting errors while
adhering to the additional criteria listed below.

Reviewing this list of criteria and performing some basic self-edits on
your document prior to submitting your questionnaire to the CDC for review
will usually save a considerable amount of time for all parties involved.

Keep in mind that while we seek to maintain comparability and
uniformity with the various surveys occurring around the country, we also
realize that there are some exceptions to just about every guideline listed
here. If you feel you have a legitimate ‘exemption’ to any of these criteria
please contact OSH.

OSH/EPI YTS Survey Criteria

1. Readability. Our goal is to ensure that the survey text does not
contain words of 3 syllables or more whenever feasible (some words
such as cigarette(s), addiction & tobacco will have to be excluded
from this rule).

2. Syntax. Simply put this is taking time to police the spelling, grammar,
and alignment of the text itself.

3. Answer options. Typically the number of options for any given
answer should be kept to 8 or fewer. Therefore there should only be
potential answer options a-h and no “i”” option available.

4. Skip Patterns. The survey should not be formatted in a manner that
allows “skip patterns” in the answer options. It is our intent to ensure
that all students complete the survey at or at least close to the same
time whenever possible. We also believe that introducing “skip



patterns” into the survey negatively impacts the amount of focus most
students will give to the survey.

. State added comparability with core Q’s. When adding your own
questions to the YTS not only should they match the above listed
criteria but they should also mirror the core YTS questions in terms of
general layout. i.e. when mentioning a timeframe make sure the same
order / hierarchy to the responses is uniform, if you offer a “don’t
know” response option be sure to place it as the last answer option.
Likewise, please try to ensure that your state added questions are
logically tied in with your tobacco control program goals and
objectives in order to ensure maximum effectiveness.

. Use of “Optional Questions”. Note that the optional questions have
not been subjected to the same scrutiny as the core questions and
therefore may not adhere 100% to some of the above listed criteria.
While these questions are helpful in addressing various aspects of
tobacco control, surveillance and evaluation they may be subject to
editing even when copied verbatim from the optional questions
module. A thorough review is underway to make these questions more
uniform with the core questions.



