Steps to Export CRS5 Data — 10/10/2007

EXPORTING CRS5 DATA

1. Open CRS5 and verify the State Abbreviation, Unit ID, Unit Name,
University, and Reporting Period in the Information Box on the top right of
the Main Switchboard. In this example: State Abbreviation — MD, Unit ID -
100, University — University of Maryland-College Park, and Reporting Period —

10/01/06-09/30/07.

County: MD100 Monbgomery County Tesk nit State Abbr, Unit 10, Unit Ham e

was LMIVERSITY OF MARYLAND-COLLEGE PARK  University

LataDB:  Monbtgomery Count = C4ES CRS DATAVMONTEOMERY COUMTY

Today is Thursday, September 06, 2007 Iser: ERS

Reporting Period: 10/01/06 - 09/30/07 Reporting Peried Wersion 5.03 01312007

2. Correct Errors

Click on System Administration

Counky: MD100 Montgomery County Tesk Lnit
T UNIVERSITY OF MARYLAND-COLLEGE PARK

DataDB:  Montgomery Count = C:AES CRS DATAVMONTGOMERY COUNTY

Today is Thursday, September 06, 2007 User: ERS
N E E I 2 : ; Reporting Period: 10/01/06 - 09/30/07 ‘Wersion 5,03 017312007

Adults ‘ Staff ‘ Tahles |
LIt ition ‘ Youth ‘ ’
Checklists ‘ Interagency Cooperation ‘ Data Interchange |

Exit CRS
4 Backup on

Marmal Exit

OMB Mumber 0524-0044 Expires 01312009
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e Click on System Configuration

L3

‘ Start New Reporting Period ‘

& Systerm Configuration ‘ Update History ‘

Security Functions ‘ ‘

e Enter updated information into the System Configuration screen and
click “Save”

ES System Configuration

All figlds, except the Sub Unit, are required.

System Level: County The Unit ID is your three digit county FIPS code, or other code as may be assigned yvou by

o wour State, Use the FIPS Code Lookup ka Find vour FIPS code.
ake:
Unit ID: FIPS Code Lookup:  hittp: //www itl. nist. gov /fipspubs/co-codes/states. htm
Sub Unit: The Sub Unit is used to distinguish between multiple units in a county.
Program: ' EFMEP, alone ar with other programs If the Program is EFMER, wou must identify wour skake's
FSHE FSME, with no EFMER institution, IF wour institution is not on the list, use one of
QOTHER Other than EFMEP and FSME

the three Temporary inskitutions at the end of the list,

Institution: [UNWERSITY OF MARYLAND-COLLEGE PARK v

Unit Marne: |M0ntg0mery County Test Unit |
Period Begin: | 01-Ccb-2006] HHY
Period End: | 30-5ep-2007| HHY

Poverty Level Table: |§ nkiguous Skates Use the contiguous-states-and-D.C. guidelines if vou are in Puerto

Rico, the L5, Wirgin Islands, Ametican Samoa, Guam, the Republic
of the Marshall Islands, the Federated States of Micronesia, the
Commonwealth of the Morthern Mariana Islands, or Palau.

flaska
Hawaii

Default Mutrition Method: [etljaile=gr=laglgt

Food Group Intake
External Analysis

. Sawe Cancel




3.

4.

5.
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Verify you are running CRS5 Version 5.03 dated 01/31/2007

Counky: MD100 Monkgomery Counky Test Unik

s MIVERSITY OF MARYLAND-COLLEGE PARE

DataDBE:  Montgomery Count = CHES CRS DATAIMONTGOMERY COUMTY

Today is Thursday, September 06, 2007 IJser; ERS

Repaorking Period: 10/01)06 - 09)30/07 Wersion 5,03 01/31/2007

If not, follow instructions posted at
http://www.csrees.usda.gov/nea/food/efnep/pdf/install.pdf to update the
software. Please be sure to follow each step.

From the Main Switchboard click on Data Interchange

County: NY0S1 Training
CORMELL UMIVERSITY-MY STATE STATUTORY COLLEGES

DakaDB: Sample = CH\ES CRS DatalSample

Today is Monday, July 23, 2007 User; ERS
N E E I 2 : ; Reporting Period: 10/01/05 - 09/30/0& Version 5.03 01/31/2007
n

Adults ‘ Staff ‘ Tables |
Mutrition ‘ Youth ‘ Systern Adrministration |
Checklists ‘ Interagency Cooperation ‘ | )

Exit CRS
r Backup on

Normal Exit

OME Murber 0524-0044 Expires 01312009
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6. Click on Export TO SRS

jﬂ

These three Imports are for use until
SRSS iz deployed, Export to SRS »

Use only files supplied by your State,

Impoart State adult Subgroups ‘

Impart State Public Assistance Programs ‘

Impart Mew Foods Database ‘

7. Select the method you wish to use to export the file. You can choose to
“Export to FTP Site”, to “Export as Email Attachment” or to “Export to
Folder”.

B3 CRS5 - [Export to SRS]

E File Edit Insert PRecords ‘Window Help

4 -
el
This Function is used ko export your data to vour State Institution,
-+
EL This is done at the end of the reporting period, and at other times as requested by vour State,

Wour export may be uploaded to an FTP site, sent as an email attachment, or placed in a local or shared Folder,

File Name: ChX(MD100).ZIP

Host Name:

SubFolderOptional):

Export ko FTP Site User Name:
Password:

[ Remember Passward

You must have a MaPI-complient email system, such as Microsoft Outlook, For this
to work, Also, wour email system or ISP must allow attachments as large as this
attachment.
Export To Folder | Folder: |EZ'\, | Browse #;
wplarer
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If you selected “Export to FTP Site”: This option can only be used if your state
office has access to an FTP (File Transfer Protocol) site and has provided you
with the Host Name, User Name and Password.

e Enter the Host Name, User Name, Password and SubFolder if
applicable.

B3 CRSS5 - [Export to SRS]

i3 Fle Edt Insert Records ‘Window Help

R -
Py o o i
This function is used to export wour data ko your State Institution.
-
EL This is done at the end of the reporting period, and at other times as requested by your State,

‘four expork may be uploaded to an FTP site, sent as an email attachment, or placed in a local or shared Folder,

File Name: ChX{MD100).ZIP

Host Mame:
SubFolderOptianal):
Export to FTP Site Jser Mame:

Password:

I Remember Passward

You must have a MAPI-complient email system, such as Microsoft Outlook, For this

Export as Email to wark, Also, vour email system or ISP must allow attachments as large as this
Attachment attachment.
Export To Falder | Folder: [Cy | Erowse: | J;

E xplorer
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Click on “Export as Email Attachment”

R CRS5 - [Export to SRS]

s3] Fle Edit Insert Records indow Help

Lo o e i
This function is used to expart vour daka ko your State Inskitution.
-+
EL This is done at the end of the reparting period, and at ather times as requested by vour State,

‘our export may be uploaded ko an FTP sike, sent as an email atkachment, or placed in a local or shared Folder,

File Name: CbX{MD100).ZIP

Host Name:
SubFolder(Optianal):
Expork bo FTP Site o User Name:
Password:

™ Remember Passward

ou must have a MAPI-complient email syskem, such as Microsoft Qutlook, For this

Export as Emai boowork, Also, wour email syskem or ISP must allow attachments as large as this
Attachment attachment.

Export To Folder | Falder: [C | Browsz!

Q)

Ewplorer

Verify you have reviewed the data by entering your Last Name and
clicking Agree

-3 Export Digital Signature E|

By clicking Agree I verify I have reviewed the data and am
confident it is complete and accurate, I also confirm I am
authorized to perform this function,

Lask Mame: |E=Iakﬁ

- Agree | Cancel (Disagree)

Tt TrIet T ==t T
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e Wait while the ZIP file is prepared

Preparing £ip File.

e Click “OK” after the file has uploaded successfully

FIP (%]

L.
1 } File upload ta FTP site was successful,

e Notify your state office that the export file has been uploaded.
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If you selected “Export as Email Attachment”: If you have a MAPI -
Messaging Application Programming Interface Compliant email program (e.g.,
Outlook, Outlook Express) you can select “Export as Email Attachment”. This
function may not work with other email programs. In addition some outlook
users may not be able to successfully use this function. If you have difficulty
please contact your IT department for assistance.

e Click on “Export as Email Attachment”

M3 CRSS - [Export to SRS]

E File Edit Insert Records ‘Window Help

s o 2
This Funiction is used ko export vour data to vour State Institution,
0
EL This is done at the end of the reporting period, and at other times as requested by your State,

our export may be uploaded to an FTP site, sent as an email attachment, or placed in a local or shared Folder,

File Name: Ch%(MD100).ZIP

Host Mame:
SubFoldenDptional):
Expart to FTP Site User Mame:
Fassword:

I Remember Password

‘fou must have a MAPI-complient email system, such as Microsoft Outlook, For this

Export as Ernail to wark, Alsao, your email system ar ISP must allow attachments as large as this
Attachment ' atkachment.
Export To Folder | Falder: [CY Browse} J;

Explorer

e Verify you have reviewed the data by entering your Last Name and
clicking Agree

E= Export Digital Signature E|

By clicking Agree I verify I have reviewed the data and am
confident it is complete and accurate, I also confirm I am
authorized to perform this function,

Last Mame: |E|E|kE

- Agree | Cancel (Disagree)
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e Wait while the ZIP file is prepared

Preparing £ip File.

e Enter an email address on the “To” line and click “Send”.

5 Sending C5X(GU100).ZIP - Message

i Fle Edt View Insert Format  Tools  Actions  Help

ifdsend | fod | 6 0 ) [E 0 U8 LA ! 8| ¥ | ] options... A*I@!i

This message has not been sent,

(o ]|
Cee ]|

Subject: | Sending CSx{GU100).ZIF

Attach. .. | Cox{GU100), ZIP. RemoveThis (655 KE)

The Export to State file C5X(GUL00Y. ZIP is attached.

Note: In the file name “C5X(CU100).ZIP.RemoveThis”- the letters and
numbers in the parentheses will vary based on state, unit ID, and subunit ID (if
applicable) entered by the county

e Send a follow-up email to notify your state office that the export file
has been sent.
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If you select “Export to Folder”: If you prefer to save the export file to a folder
on the hard drive, on a disk or to an alternate drive you can select “Export to
Folder”.

e Use My Computer to navigate to the location you wish to save the
export file to.

£ My Computer

: File Edit View Faworites Tools Help ﬁ'
O Eack ,\) Lﬁ: p Search I{_" Folders v
Addr855| i My Computer v| o

System Tasks 5‘5;:@ Lacal Disk (C:) CD Drive (D)
CO-RW

Wiew swskem information

:B Add ar remove programs

e —
- Remowable Disk (E: Fahn on 'csrees-wi4' (Gt
B change a setting EW ) 3 (G}

other Places i shlake.$ on 'csrees-wf4' (H:) E Shared on 'csrees-wf4' (1;)

Id Iy Metwork Places

== ==
[y CEEuTEis usda_share on 'csress-wid' (14:) creems on ‘csrees-wid' (L)
B Control Panel

.

¢ Right click in the white space to create a new folder in the location
you selected — in this example the CD drive

@ CD Drive (D:)
File Edit ‘iew Favorites Tools Help

@Back - '\J L} ):\' Search h.:l Foldars v
: Address |@ D

«

CD Writing Tasks

(FJ Wirite these files to OO
View 3

Arrange Icons By 3
Refresh

File and Folder Tasks

":3 Make a new Foldsr p

@ Publish this Folder bo the P
‘weh

norkCut

Undo Delete Chrl+2

‘Write these files to CD
Other Places

M W Eolder

@ Shorkcut

H My Complter
uD My Dacuments
\a My Metwork Places a Briefrase

& Eitmap Image

@ Carel Photo House Image

Details N @__"] Microsoft Word Document
3 ... el g e

Fropetties

10
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Return to the CRS5 Export to SRS Screen and click on “Browse” to
locate the Folder

B3 CRSS5 - [Export to SRS]

i3 Fle Edit Insert Records Window  Help

This function is used to export vour data ko your State Inskitution.
-
EL This is done at the end of the reporting period, and at other times as requested by your State.

Your export may be uploaded to an FTP site, sent as an email attachment, or placed in a local or shared Folder,

File Name: ChX{MD100).ZIP

Host Name:

SubFolder(Optianal):
Export ko FTP Site User Name:

Fassword:

I Remember Pagzword

You must have a MAPI-camplient email swskem, such as Microsaft Qutlook, For this
towark, Also, vour email syskem or ISP must allow attachments as large as this
attachment.,

Expart as Email
&ttachrment

Vg

Export To Folder | Folder: [Cy | Erowee: —
wplarer

Select the folder you wish to save the file to and click OK — in this
example Montgomery County 2007 Export Data on the CD drive.

Browse for Folder

Locake Falder

i\Documents and Settlngs'l,sl:ulakﬁ'l,LDcal Settlngs'l,.ﬁ.ppllcatlun

[ Y Y, FRVTT D emirm s Bl b e e 1 Ak IOOTT Coomeme
= @' Cesktop N
B My Documents
= i My Computer
g0 Local Disk (C:)
=+ CD Drive (D:)
' | [Monkgomery County ;
“w® Removable Disk (E:)
“# F4hn on 'csrees-wi4' (G
S shlake.$ on 'csrees-wid' (H:)
,;"‘g Shared on 'cerees-wid' (1:) w

_.I Ok l [ Cancel

11
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e Verify the path in the “Folder” text box and click “Export to Folder”
— in this example you are not able to view the full path name.

Expart To Falder FDIder:”C:\Ducuments and Setlingsishlake\local Settings\Application DatanI?_B_rQw;@_E ‘ #;
=plorer

e Verify you have reviewed the data by entering your Last Name and
clicking Agree

-3 Export Digital Signature E|

By clicking Agree I verify I have reviewed the data and am
confident it is complete and accurate, I also confirm I am
authorized to perform this function,

Lask Mame: |E=Iakﬁ

—. Agree | Cancel (Disagree)

Tt TrIet T ==t T

e Wait while the zip file is prepared and click “OK”

Export to Folder

i C:\Documents and SettingsisblakelLocal Settings)Application Data\MicrosofthCD BurningdMontgomery County 2007 Expart Datal CSX(MD100).ZIF was
prepared successFully

e If you exported the file to a drive or a floppy disk, verify the export
file has been saved. If you exported the file to a CD you will need to
write the file to the CD.

12
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e Use My Computer to open the CD drive

2 My Computer

© File Edt View Favorites Tools  Help a’
@ Back ~ -J Lﬁ p Search H__:“ Folders v
.C\ddress| i My Computer v| e

3

System Tasks Es@ Local Disk (2

Yiew syskem

infarmation

ij Add or remove &@ Removable Disk (E:)

programs
B- _hange a setting

@ Eject this disk i shlake.$ on 'csrees-wid' (H:)

Other Places >

~o
i usda_share on ‘csrees-wid' (M)
W 1y Metwark Places

My Documents

B conirol Paned 3 Hewlett-Packard Scandet 7400C

Details |

D Drive (D)

F4hn on 'csrees-wi4' (G

Shared on 'csrees-wid' (1:)

creems on 'tsrees-wid' (L)

y \I". y \I". y \I".
] ] ]
! ! !

CD Drive {D:)
D Drive

c. Co RD

e Click on “Write these files to CD” and follow the steps of the CD
Writing Wizard to save the export file to the CD

© CD Drive (D:) (=0E3
. File Edt “iew Favorites  Tools  Help ﬂ'
e Back - J l.ﬁ p Search H_" Folders -

! fiddress |L:} D v| e

#| Files Ready to Be Written to the CD
CD Writing Tasks
(¥ wrike these files to CD &

@ Delete temporary files Monkgomery
Counky 2007
Export Crata

File and Folder Tasks

(=) Make a new Falder

@ Publish this folder ko
the wieh

Other Places

H My Compuker
My Documents
W) My Metwark Places

<+

Details -
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