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EXPORTING CRS5 DATA 
 

1. Open CRS5 and verify the State Abbreviation, Unit ID, Unit Name, 
University, and Reporting Period in the Information Box on the top right of 
the Main Switchboard.  In this example: State Abbreviation – MD, Unit ID – 
100, University – University of Maryland-College Park, and Reporting Period – 
10/01/06-09/30/07. 

 

 
 

 
2. Correct Errors 
 

• Click on System Administration 
 

 
 
  
 
 
 
 
 
 

 



Steps to Export CRS5 Data – 10/10/2007 

 2

• Click on System Configuration  
 

 
 

• Enter updated information into the System Configuration screen and 
click “Save” 
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3. Verify you are running CRS5 Version 5.03 dated 01/31/2007 
 

   
 
 
4. If not, follow instructions posted at 

http://www.csrees.usda.gov/nea/food/efnep/pdf/install.pdf to update the 
software.  Please be sure to follow each step.   

 
5. From the Main Switchboard click on Data Interchange 
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6. Click on Export TO SRS 
 

 
 

 
7. Select the method you wish to use to export the file.  You can choose to 

“Export to FTP Site”, to “Export as Email Attachment” or to “Export to 
Folder”.   
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If you selected “Export to FTP Site”:  This option can only be used if your state 
office has access to an FTP (File Transfer Protocol) site and has provided you 
with the Host Name, User Name and Password. 
 

• Enter the Host Name, User Name, Password and SubFolder if 
applicable.   
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• Click on “Export as Email Attachment” 
 

 
 
• Verify you have reviewed the data by entering your Last Name and 

clicking Agree 
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• Wait while the ZIP file is prepared 
 

 
 
 

• Click “OK” after the file has uploaded successfully 
 

 
 

• Notify your state office that the export file has been uploaded. 
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If you selected “Export as Email Attachment”:  If you have a MAPI - 
Messaging Application Programming Interface Compliant email program (e.g., 
Outlook, Outlook Express) you can select “Export as Email Attachment”.  This 
function may not work with other email programs.  In addition some outlook 
users may not be able to successfully use this function.  If you have difficulty 
please contact your IT department for assistance.  
 

• Click on “Export as Email Attachment” 
 

 
 
• Verify you have reviewed the data by entering your Last Name and 

clicking Agree 
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• Wait while the ZIP file is prepared 
 

 
 

 
• Enter an email address on the “To” line and click “Send”.   
 

 
 

Note:  In the file name “C5X(CU100).ZIP.RemoveThis”-  the letters and 
numbers in the parentheses will vary based on state, unit ID, and subunit ID (if 
applicable) entered by the county 

 
• Send a follow-up email to notify your state office that the export file 

has been sent. 
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If you select “Export to Folder”:  If you prefer to save the export file to a folder 
on the hard drive, on a disk or to an alternate drive you can select “Export to 
Folder”.  
 

• Use My Computer to navigate to the location you wish to save the 
export file to.  

 

 
 
• Right click in the white space to create a new folder in the location 

you selected – in this example the CD drive 
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• Return to the CRS5 Export to SRS Screen and click on “Browse” to 
locate the Folder 

  

 
 

• Select the folder you wish to save the file to and click OK – in this 
example Montgomery County 2007 Export Data on the CD drive.   
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• Verify the path in the “Folder” text box and click “Export to Folder” 
– in this example you are not able to view the full path name. 

 

 
 
• Verify you have reviewed the data by entering your Last Name and 

clicking Agree 
  

 
 
• Wait while the zip file is prepared and click “OK” 

 

 
 

• If you exported the file to a drive or a floppy disk, verify the export 
file has been saved.  If you exported the file to a CD you will need to 
write the file to the CD. 
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• Use My Computer to open the CD drive  
 

 
 
• Click on “Write these files to CD” and follow the steps of the CD 

Writing Wizard to save the export file to the CD 
 

 
 


