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Chapter 1:
Introduction

The Veterinary Services (VS) Laboratory Submission application (hereafter referred to as the “LS”) is an
Internet/Intranet, web-based application for use by USDA, State officials, and NAHLN laboratory
personnel when submitting data related to laboratory-based surveillance of tissue collected from pigs.

The objective of the LS is to improve, simplify and standardize the animal specimen collection process,
minimize transcription error, centralize record keeping, improve document and data access and
dissemination, and reduce data transmission error, effort, time and cost. The application is secure and
traceable.

The LS is intended to meet the needs of many VS’ disease programs, including Classical Swine Fever
(CSF) which is the focus of this documentation. The CSF surveillance project targets swine populations
found at slaughter establishments and found in the field, as well as those submitted to diagnostic
laboratories.

This manual contains detailed process instructions for filling out, submitting, and reviewing the three
different LS web-forms related to CSF: Diagnostic Laboratory Submission form, Slaughter Establishment
Laboratory Submission form, and Wildlife Services Laboratory Submission form. It also provides
instructions for adding test results to the submitted web-forms.

Refer to the illustration below for an overview of the CSF LS web-form process.

Users view Lab
Submission information
based on their user id.

Data Entry person referring to a paper
LS form filled out by Wildlife Services,
Diagnostic Lab, or Slaughter
Establishment uses the appropriate
web- form to submit data concerning

specimen(s) collected from swine. *

VS Lab NAHLN
Submissions National Animal
Application/Web Health Laboratory

Server Network

Biologist uses the Wildlife Services LS
web-form to submit data concerning
specimen(s) collected from feral swine.
*

4

E

NS

Practitioner uses the Diagnostic Lab LS
web-form to submit data concerning
specimen(s) collected from swine

brought to their lab. *

GDB
Staging Tables NAHLN receives physical
specimen, runs tests, &

enters test results into the

Slaughter Establishment uses the
Slaughter Establishment LS web-form to

@ @ 9D

*

submit data concerning specimen(s)
collected from swine at their facility. *

Data is entered into the VS LS Application.

{7/

corresponding submitted
web-form in the VS LS
application.
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Chapter 2:
Logging into the LS Application

Connect your computer to the Internet.
2. Start up your preferred web browser application, such as Microsoft Internet Explorer.

In your web browser’s Address field, enter the following URL.:
https://cowebapps.aphis.usda.gov/vslabsub

4. The Veterinary Services Laboratory Submissions Login screen (shown below) appears.

USDA United States Department of Agricullura ‘
s Animal and Plant Health Inspection Service Veterinary Services Laboratory Submissions

-

Login to the Yeterinary Services Laboratory Submissions

Disclaimer

This application is for the use of Authorized Veterinary Services Laboratory Submission users only! Atternpted or
unauthorized access, use in excess of authority, use or modification of Yeterinary Services Laboratory Submissions
resources is prohibited,

Use of the Veterinary Services Laboratory Submission is monitored and/or recorded, Any suspected evidence of criminal
activity may be provided to law enforcernent authorities. Unauthorized users may face criminal penalties and/or civil
liabilities. Any user's access to the Weterinary Services Laboratory Submissions may be terminated at any time. This site
is maintained by the U.%, Federal Government and is thus protected by various provisions of Title 18 of the U5, Code,
Violations of Title 18 are subject to criminal prosecution in Federal Court. In the event of authorized law enforcement
investigations, user-1Ds and account profiles may be utilized to determine the identity of any individual. Absent of
authorized law enforcement investigations, your user-ID and identity will not be shared with anyone without your
expressed written consent.

Unauthorized attempts to upload information or change information on this service are strictly prohibited and may be
punishable under the Computer Fraud and Abuse Act of 1986 and the MNational Information Infrastructure Protection Act.

Login

Username: |

Password: |

Login

w1.0

APHIS Home | USDA.Qoy
b FOLA | Accessibility Staternent | Privacy Policy | Mon-Discrimination Staternent | Information Quality | FirstGoy | Wwhite House

5. Inthe Login block, enter the following values :
(Values are case-sensitive. Contact your system administrator with questions. You will be required to
change your password every 60 days)
a. Username field: type in your username
b. Password field: type in your password
c. Click on the Login button.

CS00-LWM-05.31.06 2.1



Ch2 — Logging into the LS Application

6. The Welcome/Home screen (shown below) is displayed.
USDA  united States Department of Agricutture
ﬁ Animal and Plant Health Inspection Service Veterinary Services Laboratory Submissions
b

Welcome to USDA Yeterinary Services Laboratory Submissions! This application has
Joe Smith been created by APHIS to ensure accurate, timely input of lab submissions and
Change Password

corresponding test results.
A Action items |

Creats Lab Submission

Incomplete Lab Submissions:
Review Lab Submissions
Enter Lab Results

Click on the Lab Submission Referral # to make updates to the submission.

COVADZIZZ20060C Classical Swine Fever Program 0241372006
COSY0Z152006 Classical Swine Fever Program 02/14/2006

e U

You can perform the following tasks from this screen.

a. Menu bar

¢ Home — takes you to the Welcome/Home page (this page!)

e Logout — takes you completely out of the Laboratory Submission application.
e Help — provides the following message:

Lab Submissions Help

For detailed procedures on how to use the Veterinary Services
Laboratory Submissions website, please refer to the following
PDF-formatted user manuals:

» California Pilot Project {CaPP)

® Classic Swine Fever

® Scrapie User Guide

If you are experiencing problerns with the website or have
questions, please contact the Help Desk at {970) 494-7302,

b. User Info box

Your name is automatically displayed when you login.

¢ You can change your password by clicking on “Change Password” and following the

instructions.
c. Action Items box — you can perform the following:
e Create (a new) Lab Submission record

Review (existing) Lab Submission records. Refer to Appendix A for information
regarding “view” permissions for these records.

Enter Lab Results (if your user ID permits).

d. Incomplete Lab Submissions list

¢ View and/or edit an existing record that has not been submitted to the laboratory. Refer

to Appendix A for permissions. Note: You do not see a list initially. When you create a
lab submission, and do not submit it, it is put on the Incomplete Lab Submissions list.

CS00-LWM-05.31.06



Chapter 3:
Diagnostic Laboratorx LS Form

The Diagnostic Laboratory LS form is used to capture data related to specimens collected from swine that
were brought to a Diagnostic Laboratory.

This chapter covers the following topics:

Unit ‘ Topic See Page
Section 1: Accessing the Diagnostic Laboratory LS form 3.2
Section 2: Entering Collection & Subject Information 3.3

- Submission Information 3.4
- Collection Information 3.4
- Subject Information 3.4

(Details, submitting practitioner info, production site info, and add, edit, copy
& delete specimen records)

Section 3: Reviewing Submission 3.15
(Edit collection info, and add, edit, & delete specimen record)

Section 4: Finalizing & Submitting the Diagnostic Laboratory LS form 3.17

CS00-LWM-05.31.06 3.1



Ch 3 — Diagnostic LS Form

Section 1. Accessing the Diagnostic Lab LS Form

On the Welcome Page, in the left-hand navigation pane, under Action Items:
Click on Create Lab Submission.

You should now see a Create Lab Submission block. All 3 data fields in this block require entries in
order to proceed to the next steps.

1. Program field: Click on the down-arrow next to the data field to display a List of Values (LOV).
e Select Classical Swine Fever Program.

Two more data fields are now displayed.

2. Collector Type field: Click on the down-arrow next to the data field to display a LOV.
e Select Diagnostic Lab.

3. Referral #field: Type in the referral number.
e Click on ? if you need help with this field.
The message to the right will display.

Note: Add the letter “A” to the end of the number
to indicate it is your first submission of the day, add
“B” for your second submission and soon. ..

Help: Referral #

The Referral # uniquely identifies a lab submission. The
standard convention used for this is the state abbreviation
of the collection site, followed by the collector's initials,
followed by the collection date.,

Faor example, the referral # COITSO5012005 identifies a
submission where the collection site is Colorado, the
caollectar's initials are JTS and the collection date was May
1, 2005,

—)

The screen should now look similar to the one shown below.

USDA United States Depariment of Agriculture Veterinary Services
sl Animal and Plant Health Inspection Service Laboratory Submissions

USDA United States Department of Agriculiure
ﬁ Animal and Plant Health Inspection Service Veterinary Services Laboratory Submissions

User Info

Beial

Home | Logout | Help

Welcome to USDA Yeterinary Services Laboratory Submissions! This application has

Joe Smith been created by APHIS to ensure accurate, timely input of lab submissions and

iZhange Password

corresponding test results,

Action Items

- Create Lab Submission Create Lab Submission
Review Lab Subrissions
Enter Lab Results Program*: | Classical Swine Fever Program | |
Collector Type*: | Diagnostic Lab - |
Referral #*: | COSENO51520064, | ?"
* Required Fields
Create Mew Subrission Cancel |

4. Click on the Create New Submission button to proceed (Click on Cancel if you do not want to proceed).

3.2 CS00-LWM-05.31.06



Ch 3 — Diagnostic LS Form

Section 2: Entering Collection and Subject Information

The Diagnostic Laboratory Submission (Collection and Subject Information) form is now displayed.
Notice it is organized using blocks of information:

e Submission Information block

e Collection Information block

e Subject Information block (which is divided into 3 sub-blocks)

. Subject Details
. Submitting Practitioner Information
° Production Site Information

There are also 2 buttons at the bottom of the form.
e Save Subject Information — to save the individual subject record
e Cancel New Submission — to completely remove the incomplete LS record

When filling out the form, be sure to enter information into fields that are marked with a red * which
indicates they are required fields. Refer to the following pages in this section for detailed instructions
on entering data into each field.

Collection and Subject Information

* Required Fields

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Pragram Diagnostic Labaratary Submission COSRUDSIBZD[{:\&SA

Collection Information: (Click on section header to dizplaw/hide aszociated information)

Submitting Laboratory*: |Univ of Georgia Vet Diag Lab (Athens, GA) i |

Testing Laboratory*: |Univ of Georgia Vet Diag Lab (Athens, GA) w |

Subject Information:
Subject Details:

Subject {Animal) ID*: I:I Reason for Submission™: | hd |
Collection Date*: | 05/15/2006

|S|)ecimens": Add Another Specimen I ‘

Specimen Bar Code! Specimen Type" Sub. Lab Accession & r?’

w | | Tl ——

Submitting Practitioner Information:

Last Name®: | | First Name®*: | |
Production Site Information:
Mational Premises ID: I:I State*: Zip: I:I

Save Subject Information I Caricel Mew Submission I

CS00-LWM-05.31.06 3.3



Ch 3 — Diagnostic LS Form

2.1 Submission Information

2.2

2.3

3.4

The data in the Submission Information block (Program, Collector Type, & Referral #) is
automatically populated with the information you entered in the previous screen and stays with the
LS record throughout the entire process.

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Program Diagnostic Laboratory Submission COSRYOS1820064

Collection Information

Default information, based on your user ID, automatically populates the Submitting Laboratory field
and the Testing Laboratory field. To change the information, click on the down-arrow next to the
field and select the appropriate laboratory from the LOV. When you select a submitting laboratory,
the testing laboratory field is automatically filled with the default testing laboratory.

Note: To toggle between hide & display, click on the in the header or on “Collection Information”. If
you hide the collection information, you gain more screen space to display other information.

Collection Information: (Click on section header to display/hide associated information)

Submitting Laboratory*: | Uniy of Georgia Vet Diag Lab (Athens, GA) V|
Testing Laboratory®: | IUniv of Georgia et Diag Lab (Athens, GA) v|
Collection Information Description ‘
Data Field
Submitting Laboratory Laboratory that is sending specimens to a NAHLN testing laboratory.
Testing Laboratory NAHLN Laboratory that is receiving specimens in order to perform tests.

Subject Information

2.3.a Subject Details

Enter information into this block that identifies the animal, type of specimen collected, reason
specimen was collected, and specific laboratory accession number.

Refer to the table on the following page for help with the field descriptions.

Subject Details:

Subject {Animal) ID*: l:l Reason for Submission®: | hd |
Collection Date*: | 05/18/2006

Specimens®: Add Anather Specimen |

Specimen Bar Code" Specimen Type" Sub. Lab Accession & ‘?’

® | | S

CS00-LWM-05.31.06



Subject Details

Data Field

Ch 3 — Diagnostic LS Form

Description

Subject (Animal) ID

Characters or numbers used to identify a subject or the origin of a subject. Can
be a tag #, ear tattoo, arbitrary # assigned by submitting veterinarian, description
such as Barn #4 — Pen 5, etc . . . Default is Pig 1, Pig 2, etc . . .

If the field is blank on the paper form, the default value will be used in the web
form;otherwise, the information that is in the field will be entered in the web form.

Collection Date

Default is current date (or date of last specimen). If default is not correct, use
one of the options below to change date.

e Click on the calendar icon at end of field to select the date of the
specimen collection.

e Type a T-1 for yesterday’s date, T-2 for the day before yesterday, etc . . .
then click on Tab key, or click on white space next to calendar.

e Manually enter date( mm/dd/yyyy)

Reason for Submission

Click on the down-arrow b at the end of the field to select the appropriate
reason to collect a specimen.

Some choices are:

Abortions

CNS Signs

Septicemia

L]
L]
L]
e General Swine Submissions

Specimen Bar Code

Unique bar code that identifies a specific specimen taken from an animal. Each
specimen must be identified by its own bar code.

Bar code stickers are printed in sets of 4 individual labels (with same bar code).

1- placed on the specimen package before it is shipped to the testing lab.

1- scanned or manually entered into the web-form (or if using paper form,
placed in Sample Bar Code box)

2 - extra stickers available if needed.

Specimen Type

Click on the down-arrow - at the end of the field to select the type of
specimen that will be sent to the NAHLN testing laboratory. Default is Tonsil.

Some other choices are:

e Tonsil Scraping e Distal lleum
e Nasal Swab e Kidney

e Blood e Lymph Node
e Serum e Semen

e Brain e Spleen

Sub. Lab Accession #

Unique number that the diagnostic lab assigns to a box of specimens or one or
more animals (dead or alive).

Help: Sub. Lab Accession #

The Sub. Lab Accession # refers to the Subrnitting
Laboratory Accession Mumber field on the Diagnostic
Laboratories paper form, It is & number used by submitting
labaratories to link specimens/issues to practitioners/farms
in the event of a positive test result.

The completed section should look similar to the example below.

Subject Details:
Subject {(Animal) ID*: Reason for Submission*: | CHE Signs b |
Collection Date*: | 05/18/2006

CS00-LWM-05.31.06

Specimens™:

Add Anather Specimen I

Specimen Bar Code" Specimen Type* Sub. Lab Accession & ?

T | 362851847 Blood v 35

T | 362951848 Semen ~ 35
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Ch 3 — Diagnostic LS Form

2.3.b  Submitting Practitioner Information

Enter information into this block that identifies the practitioner involved with submitting the
specimen to the NAHLN laboratory for testing.

Submitting Practitioner Information:

Last Name™*: |Adams | First Name®*: | Kelley |

state*: zip*: 81004 Phone: | 710-423-1647

Submitting Practitioner Description

Information Data Field

Last Name Last name of practitioner.

First Name First name of practitioner.

State State in which practitioner is licensed.

Zip Postal zip code of area in which the practitioner operates. Zip must be valid for
selected State. A message is displayed to alert you if the Zip is invalid.

Phone Phone number of practitioner.

To enter practitioner information using the Search button:

e Click on the Search button in the block header.

Submitting Practitioner Information:

The search form shown below is displayed.

e Enter your search criteria (In this case, only the State is entered, the wildcard “%” is used in
the other fields to search for all names, cities, and zip codes in Colorado), You have the
option of searching by First Name, Last Name, City, State, Zip Code, or any combination of
them.

e Click on the Search button.

Person Search

Search Criteria:

First Name Last Name City State Zip Code
% | % | % | ICOj % | ((seach )| Cancel |

e The results are displayed as shown on the next page.
Note: If there are several pages of results, click on the View Next button to see next page.

3.6 CS00-LWM-05.31.06




Ch 3 — Diagnostic LS Form

Person Search

Search Criteria:

First Name Last Name City State Zip Code
kS | * | kS | |CO V| * Search || Cancel |

Search Results:

S Neme | Ades

" | Aanes, Wilbur 1926 Hull, Fort Collins, O 50526

i #anes, Wilbur & 1926 Hull Street, Fort Collins, 0 80528

i daros, Williarm 1617 Santa Fe Trail, Trinidad, CO #1082

| Ackerman, Ronald 10941 C R F 5, Qlney Springs, 0 S1062

i~ | Ackerman, Ronald Division of Animal Industry, Lakewood, CO 80215

i~ | Adams, Dale/ulie Adams Boer Goats, Alamosa, CO 81101

i* | adams, Kelley Crystal Ridge Ranch, Pueblo, CO 81004

i adars, John 5875 MW Academy Boveland, Colorado Springs, CO 80907
i | Akers, James P.O. Box 964, Mederland, CO 30466

| alairmo, Joseph Box 246, Ouray, CO 81432

Cancel |

s ——

In the example above, we clicked on the round radio button to the left of Kelley Adams’ name to identify
her as the practitioner. To have her personal information appear in the Submitting Practitioner Information
block, click on the Select button. (If you change your mind, and want to choose another practitioner, click on Cancel).

2.3.c  Production Site Information

Enter information into this block that identifies the most recent location of hog before coming to
Diagnostic Laboratory.

Production Site Information:
Mational Premises ID: I:l State®*: Zip: | 60526

NOTE: ‘Y ou must enter either a National Premises ID or Zip,

Production Site Description

Information Data Field

National Premises ID National identifier for a recognized location, address, or facility where hog resided
before going to Diagnostic Laboratory.

If you know the Prem ID, enter it in the field. It must be a valid ID for the State
selected. An error message is displayed if invalid.

Note: It is not necessary to enter a zip code if you enter a Prem ID.

State State where hog resided before going to Diagnostic Laboratory. This is a required
field. Select a state from the pull-down menu.

Zip Postal zip code of area in which hog resided before going to Diagnostic Laboratory.
You must fill out this field if you have left the National Premises ID field blank. The
zip must be valid for the selected State. A message is displayed to alert you if the
zip is invalid.

Microsoft Internet Explorer

!: Production Site Zip 80526 is invalid For state 4.

CS00-LWM-05.31.06 3.7



Ch 3 — Diagnostic LS Form

2.3.d

Save Subject Information

Click on the Save Subject Information button to add your information to the LS record.

You should see a message “The subject was successfully saved!”

The Subject (Animal) ID field, Specimen Bar Code field, and the Sub. Lab Accession field
become blank so you can enter information into them to create another subject record if
you desire. Change any other information that is appropriate, and click on the Save
Subject Information button again to save that subject record.

A Subject List is also started at the bottom of the page.

‘ | The subject was successfully saved!

‘ Subject Information:

‘ Subject List: Subjects 1-1 of 1

Collection and Subject Information

* Required Fields

Submission Information:
Program Collector Type Referral #
Classical Swine Fever Program Diagnostic Laboratory Submission COSRVOS1820064

Collection Information: (click an section header ta display/hide associated information)

Subject Details:
Subject (Animal) ID*: l:l Reason for Submission*: | CM3 Signs v |
Collection Date*: | 05/15/2006

Specimens®: | Add Another Specimen |

Specimen Bar Code" Specimen Type' Sub. Lab Accession 2 ?

@ ] [semen N [
®[ ] [meed & [ ]

Submitting Practitioner Information:

Last Name*: | Sipple | First Name*: | Hamy |

Production Site Information:
Mational Premises ID: l:l State*: Zip: | 60525

| Save Subject Information || Review Submission || Cancel Mew Submizsion I

Collection Submission
.m

362951848 [ Type: Semen, Sub, Lab #: 35

05/18,/2006 NS Si
f18/ igns 2362051847 [ Type: Blood . Sub. Lab #: 35)

?

3.8

Note: You must save subject information for at least one subject before the Review Submission
button is available for you to review subject information.
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Ch 3 — Diagnostic LS Form

2.3.e Subject List

Every time you add a new subject record, it is added to the Subject List. The example below
shows two specimens collected from Subject (Animal) #1.

You can select a subject record by clicking in the round radio button next to it.
You then have a choice to edit, copy, or delete that record by clicking on the appropriate button
located at the bottom of the list.

Subject List: Subjects 1 -1 of 1

Collection Submission
.m

362951848 [ Type: Semen, Sub. Lab #: 35)

03/18/2006 CNS Signs 362051847 | Type: Blood , Sub. Lab #: 35)

Edit | Copy | Deletel ?j

Click on the ? (next to the Delete button) for a description of each button’s functionality.

Help: Edit/Copy/Delete

Edit: Allows the user to edit any information associated with
selected subject.

Copy: Copies all information from selected subject to input fields
above (excluding bar codes), to allow the user to quickly add new
subjects that have similar values.

Delete: Deletes the selected subject frorn the subrission recard.

e Edit Subject Record
Edit displays an existing subject record for you to modify.

- Select the subject record you would like to edit by clicking in the round radio button next to it.
- Click on the Edit button.

362051848 ( Type: § , Sub. Lab #: 35
‘ g 1 05/18/2006 CHE Signs [ Type: Semen ub, La ]

362951847 | Type: Blood, Sub, Lab #: 35)
Copy | Deletel ?

The Subject Details block is displayed in edit mode. Make necessary changes. For example,
you can delete a specimen record by clicking on the trash can icon next to the Specimen Bar
Code, or add another specimen record by clicking on the Add Another Specimen button.

Subject Details:
Subject (Animal) ID*: Reason for Submission*: | CNS Signs v |
Collection Date*: | 05/18/2008

‘Specimens’“: Add Anather Specimen | |

Specimen Bar Code" Specimen Type* Sub. Lab Accession 2 (?

362951847 Blood v 35
362951548 Semen ¥ 35

CS00-LWM-05.31.06 3.9
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3.10

The Submitting Practitioner Information and Production Site Information are also
presented in a way that you can edit them. Make any necessary changes, then save all

Subject Information changes by clicking on the Save Updates button. (Click on the Cancel Update
button if you don’t want to save the changes).

Submitting Practitioner Information: m

Last Name*: |Sipp|e | First Name*: | Harry |

State*: Zip*: Phone: | |

Production Site Information:
National Premises ID: I:l State*: Zip: | 60525

@L_Ipdam Catcel Update |

A pop-up message appears when you save the updates.

The subject was successfully saved!

The Subject Information block is now ready for a new subject record entry; most fields contain
the information that was entered in the previous subject record. The exceptions are the Subject
(Animal) ID field, Specimen Bar Code field, and Sub.Lab Submission field that are now blank.
You can enter data for a new subject now if you desire, and click on Save Subject Information
to add that record to the Subject List.

In the example below, Subject 2 was added. All of the information was the same as Subject 1
with the exception of the bar code numbers and Subject ID. Using the edit button in this way is
similar to using the copy button.

Subject List: Subjects 1-2 of 2

Collection Submission
. suble':t 8

3620518450 [ Type: Blood . Sub. Lab #: 350

05/18/2006 CNS Signs 3620518440 ([ Type: Semen, Sub. Lab #: 35)
. 362951848 | Type: Semen , Sub. Lab #: 35)
[ 1 05/18 /2006 CNS i
/187 Meh= 362051847 [ Type: Blood, Sub. Lab #: 35)
Edit | Copy I Deletel ?’

CS00-LWM-05.31.06
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e Copy Subject Record

Copy is useful if you will be entering similar information for subsequent subjects.
- Select the subject record you would like to copy by clicking in the round radio button next to it.
- Click on the Copy button.

Subject List: Subjects 1 -2 of 2
. Collection Submission .
Subject ID Specimens
1 Date Purpose P
N 3629518430 [ Type: Blood , Sub, Lab #: 33
‘ i 2 03,/18/2006 CNS signs 3620518449 [ Type: Semen , Sub, Lab #: 35)
- 362951848 [ Type: Semen . Sub, Lab #: 33)
- & D I E000 GRE ELES 362951847 ( Type: Blood, Sub. Lab #: 35)

| E dit I( Copy )| Deletel ?/

Most of the fields auto-populate with information from the copied subject record as shown in the
screen shot below. The exceptions are the Subject (Animal) ID field, Specimen Bar Code
field, and Sub.Lab Accession field. Enter information into those fields.

Subject Information:

Subject Details:
Subject (Animal) ID*: l:l Reason for Submission*: | CME Signs W |
Collection Date*: | 05/15/2006

‘ Specimens™: | Add Another Specimen | ‘

Specimen Bar Code" Specimen Type' Suby. Lab Accession & ‘?’

W[ JfEees M [ ]
W’—| Semen v |—|

Submitting Practitioner Information:

Last Name*: | Sipple | First Name*: | Harry |

State*: Zip*: Phone: | |

Production Site Information:
Mational Premises ID: I:I State*: Zip: | B0525

d\/Save Subiectlnformat@l Rewiew Submiszion || Cancel Mew Submission |

When you are done entering information, click on the Save Subject Information button
located at the bottom of the record to add it to the Subject List.

CS00-LWM-05.31.06 3.11



Ch 3 — Diagnostic LS Form

The screen will now look similar to the one shown below:
. The message “The subject was successfully saved!” is displayed.

) The Subject Information block has information from the previous record filled in, with
the exception of the Subject (Animal) ID, Specimen Bar Codes, and Sub. Lab Accession
#.

Note: You can add information to these blank fields, click on the Save Subject
Information button to add another new subject record if you desire.

. There are now three subject records in the Subject List.

Collection and Subject Information

* Required Fields

Submission Information:
Program Collector Type Referral #
Zlassical Swine Fever Program Diagnostic Laboratory Submission COSRWOS1820064

‘ |The subject was successfully saved!

Collection Information: (<lick on section header to display/hide associated information]

‘ Subject Information:
Subject Details:

Subject (Animal) ID*: I:I Reason for Submission™®: | CHMS Signs v |
Collection Date*: | 05/15,/2006

| Specimens®: Add Another Specimen |

Specimen Bar Code* Specimen Type' Sub. Lab Accession & ?

W[ ] [semen ]| [ ]
& [ | [feed v [

Submitting Practitioner Information:

Last Name*: | Sipple | First Name*: | Harry |

State*: zip*: | 0521 Phone: | |
Production Site Information:

National Premises ID: l:l State*: Zip: | 00525

| Save Subject Infarmation || Review Submizzion || Cancel New Submizzion I

Subject List: Subjects 1 -3 of 3

Collection Submission
.m

3629518452 [ Type: Semen, Sub, Lab #: 36

05/18/2006 CNS i
f18f igns 3620518451 [ Type: Blood, Sub. Lab #: 36)
- 3629518450 [ Type: Blood, Sub. Lab #: 35
e 2 05/18/2006 CNS §
J18f 'gn= 3629518449 [ Type: Semen, Sub, Lab #: 35
362051848 [ Type: § ., Sub. Lab #: 35
[l 1 05/18,/2006 CNS Signs ( Type: Semen u. LA )

362951847 ( Type: Blood ., Sub, Lab #: 33)

| Edit || Copy || Deletel Cg’
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e Delete Subject Record

If you want to delete a subject record for any reason, select it by clicking in the round radio
button next to it, then click on the Delete button.

Subject List: Subjects1-3 of 3

Collection Submission
.m

362951847 ( Type: Blood, Sub, Lab #: 35)

03/18/2008 CNS Signs 362951848 [ Type: Semen , Sub, Lab #: 35)
] 3620518449 [ Type: Semen, Sub, Lab #: 35)
- 2 05/18/2006 CNS §
f18/ e[ 3629518450 [ Type: Blood , Sub, Lab #: 35)
] 3620518451 ( Type: Blood , Sub, Lab #: 36)
& 3 05/18/2006 CNS §
‘ /18/ ans 3620518452 ( Type: Semen, Sub, Lab #: 36 )

| Edt |(Delete | ) Add Subject |

A pop-up message appears to verify your deletion request. Click on OK if you want to delete the
subject record, or click on Cancel if you have decided not to delete it.

Microsoft Internet Explorer |X|

\‘-‘p Are youl sre you want o delete this subject?

[( QK )H Carcel ]

The screen will now look like the one shown below and on the next page:
. The message “The subject was successfully deleted!” is displayed.
. The Subject Information block is ready to accept new information.

Collection and Subject Information

* Required Fields

Submission Informati
Program Collector Type Referral #
Classical Swine Fever Program Diagnostic Laboratory Submission COSRYO0S1820064

‘ |The subject was successfully deleted!

Collection Information: (Click on saction header to dizplay/hide aszociated inforrmation)

‘ Subject Information:

Subject Details:
Subject (Animal) ID*: l:l Reason for Submission®: | CME Signs - |
Collection Date*: | 05/15/2006

Specimens’: | AddAnother Specimen |

Specimen Bar Code" Specimen Type' Sub. Lab Accession & ?

@[ ]| [semen ™| [ ]
@ ]| [Bed ¥ [ ]

Submitting Practitioner Information:

Last Name*: | Sipple | First Name*: | Harry |

State*: Zip*: Phone: | |

Production Site Information:
National Premises ID: I:I State*: zip: | 80525

Save Subject [nformation | | Review Submiszion I | Cancel Mew Submission I
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3.14

Collection and Subject Information (continued)

. The Subject List now contains only two Subject records (Subject 3 is no longer on the
list)
‘ Subject List: Subjects 1-2 of 2
. Collection Submission -
Subject ID Date T Specimens

_ 362951847 ( Type: Blood, Sub, Lab #: 35)

C 1 03/18/2006 CNE Signs 362951848 ( Type: Semen, Sub. Lab #: 35)
. 3629518449 [ Type: Semen, Sub, Lab #: 35)

. 2 L2 Lhsions 3620518450 ( Type: Blood, Sub. Lab #: 35)

| Edit || Copy || Deletel ?
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Section 3: Reviewing Submission

To review the information you have entered into the LS record, before submitting it, click on the Review
Submission button located at the bottom of the Subject Information block.

Save Subject Infarmation |m Cancel Mew Submizsion |

v

The Review Submission screen, shown below, is displayed. From this screen you can modify information
in the following ways:

e Edit Collection Information Refer to step 3.1 for edit instructions.

e Edit existing subject record Select a subject record by clicking in the round radio button next to it.

Click on the Edit button at the bottom of the Subject List and refer to section 2.3.e —
Edit Subject Record for detailed editing instructions.

e Delete existing subject record Select a subject record by clicking in the round radio button next to it.

Click on the Delete button at the bottom of the Subject List and refer to section
2.3.e — Delete Subject Record for detailed deletion instructions

e Add another subject record Click on the Add Subject button at the bottom of the Subject List and refer to
sections (2.3.a — d) for detailed instructions to add a subject record.

e Shipping Information Refer to Section 4 for instructions to enter shipping information.

Review Submission

* Required Fields

Submission Information:

Program: Classical Swine Fever Program Referral #: COSRVOS515820064

Collector Type: Diagnostic Labaoratary Submission Status: Incomplete

Collection Information:

Submitting Laboratory: Univ of Georgia Vet Diag Lab {Athens, Ga)

Testing Laboratory: Univ of Georgia Vet Diag Lab {Athens, GA)

Subject List: Subjects 1 -2 of 2

Collection Submission
.m

362951847 [ Type: Blood . Sub. Lab #: 33)

05/18/2006 CNS Signs 362051848 [ Type: Semen, Sub. Lab #: 35)

629518449 [ Type: Semen, Sub, Lab #: 33

- z 05/18/2006 CNS Si
/18/ (o= 3629518450 ( Type: Blood, Sub. Lab #: 25 )

Edit || Delete || Add Subject

Shipping Information:

Submitter First Name™*: I:l Last Name*: I:l
Date Specimens Shipped to Testing Lab*: |:|

Number of Specimens Shipped: 4

Cancel Mew Submizzsion Complete Submiszian | Back |
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3.1 Edit Collection Information from the Review Submission screen

e Click on the Edit button located in the Collection Information block.

Collection Information:

Submitting Laboratory: Univ of Georgia Yet Diag Lab {Athens, GA)

Testing Laboratory: Univ of Georgia Vet Diag Lab (Athens, GA)

The collection information is now presented in a way that you can change it.

e Click on the down-arrows at the end of the fields to select different laboratories.
e Click on the Update Collection Info button once the desired changes are selected.

Collection Information: (Click on section header to dizplav/hide associated information)

Submitting Laboratory*: | Univ of Georgia Vet Diag Lab (Athens, GA) @
Testing Laboratory*; | Univ of Geaorgia Vet Diag Lab (Athens, GA) @

Update Callection Info
———

The following message appears to let you know your changes were saved.

The submission was successfully updated!

Click on the Review Submissions button to get back to the main review screen.
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Section 4: Finalizing and Submitting the LS form

4.1 Completing the Shipping Information

Once you have determined that the LS form is ready to submit, complete the Shipping Information.
Refer to the table below for assistance.

Shipping Information:

Submitter First Name*: I:l Last Name*: I:l
Date Specimens Shipped to Testing Lab*: I:l

Number of Specimens Shipped: 4

Cancel Mew Submission | Complete Submiszion | Back |

Shipping Information Description
Data Field

Submitter First/Last Name | First and last name of person submitting the specimens. Note this person can be
someone other than the individual who collected the specimens.

Date Specimens Shipped Date the physical specimens were sent to the testing lab. Select date from
to Testing Lab calendar at the end of the field or type in T for today’s date, T-1 for yesterday’s
date, etc . . . then press the Tab key or click outside the field.

Number of Specimens Total number of specimen shipped by the submitter. This number is automatically
Shipped filled in for you based on specimen information you entered on the form.

The completed section should look something like the example below.

Shipping Information:

Submitter First Name*: Last Name*: | Sipple
Date Specimens Shipped to Testing Lab*: | 05/15/2006

Number of Specimens Shipped: 4

Cancel Mew Submiszsion | Complete Submizzion | Back. |

Note: If you change your mind and don’t want to submit the LS record at this time you can click on:
e Cancel New Submission button: This completely removes the incomplete LS record from existence.

e Back button: This saves and closes the LS record and takes you back to the Welcome/Home page. You
can open the record at a later date and resume entering information where you left off.
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4.2 Submitting the LS Record

To submit the record, click on the Complete Submission button.

Microsoft Internet Explorer.

A Warning message iS dISplayed tO Verify yOU rea”y Want tO 9 WARNING: COnce you mark the submission as camplete, yau wil
complete the submission w8/ notbe able to sy any of the submisson nformation.

Are you sure you want to mark this submission as complete?

Click on OK to continue with the submission, or click on Cancel if
you do not want to submit record after all.

e The message “The accession was successfully completed!” is displayed.
e  The Status of the form changes from “Incomplete” to “Submitted to Lab”.

Note: This record will no longer appear on the Incomplete Submissions list on the Welcome/Home page.
e  The summary of the LS record is displayed, as shown below.

Review Submission

* Required Fields
‘ |The accession was successfully completed! |

Submission Information:
Program: Classical Swine Fever Program Referral #: COSRVWOS1820064
Collector Type: Diagnostic Laboratory Submission Status: Submitted to Lab -
Collection Information:

Submitting Laboratory: Univ of Georgia Wet Diag Lab {athens, GA)

Testing Laboratory: Univ of Georgia Wet Diag Lab {Athens, GA)

Subject List: Subjects 1 -2 of 2
Collection Submission
.m
05/18/2006 NS Signs 262951847 [ Type: Blood, Sub. Lab #: 350

362951848 ( Type: Semen , Sub. Lab #: 33)

~ 2 05/18/2006 CNS Signs 3629518449 [ Type: Semen, Sub. Lab #: 35

3629518450 [ Type: Blood . Sub. Lab #: 35)
Wiew Subject Information '
—_————

Shipping Information:

Submitter: Harry Sipple
Date Specimens Shipped to Testing Lab: 05/15/2006

Number of Specimens Shipped: 4

Enter Lab Results | Back

There are 3 buttons on this screen.

e View Subject Information — Select a Subject ID, and click on the View Subject Information button to view all
of the subject information: Subject Details, Submitting Practitioner Information, and Production Site
Information.

e Enter Lab Results — Click on Enter Lab Results if you are ready (and have permission) to enter test results.
Refer to Chapter 7 for detailed instructions.

e Back — Click on the Back button to go to the Welcome/Home page.

-- End of the Diagnostic Laboratory LS web-form submittal process --
-- End of the Diagnostic Laboratory LS web-form submittal process. --
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Chapter 4.
Slaughter Establishment LS Form

The Slaughter Establishment Lab Submission form is used to capture swine specimen related information
from hogs located in a slaughter plant.

This chapter covers the following topics:

Unit Topic See Page
Section 1: Accessing the Slaughter Establishment LS form 4.2
Section 2: Entering Collection & Subject Information 4.3

- Submission Information 4.4
- Collection Information 4.4
- Subject Information 4.4
(Details, production site info, and add, edit, copy & delete specimens)
Section 3: Reviewing Submission 413
(Review submission info, edit collection info, and add, edit & delete specimens)
Section 4: Finalizing & Submitting the LS form 4.15

CS00-LWM-05.31.06
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Section 1: Accessing the Slaughter Establishment LS Form

On the Welcome/Home Page, in the left-hand navigation pane, under Action Items:
Click on Create Lab Submission.

You should now see a Create Lab Submission block. All 3 data fields in this block require entries in
order to proceed to the next steps.

1. Program field: Click on the down-arrow next to the data field to display a List of Values (LOV).
e Select Classical Swine Fever Program.

Two more data fields are now displayed.

2. Collector Type field: Click on the down-arrow next to the data field to display a LOV.
e Select Slaughter Establishment.

3. Referral # field: Type in the referral number.
e Click on ? if you need help with this field.
The message to the right will display. -
Note: Add the letter “A” to the end of the number

To indicate it is your first submission of the day,
Add “B” for your second submission and so on . . .

Help: Referral #

The Referral # uniquely identifies a lab subrission, The
standard convention used for this is the state abbreviation
of the collection site, followed by the collector's initials,
followed by the collection date.

Faor example, the referral # COITSO5012005 identifies a
submission where the collection site is Colorado, the
collectar's initials are JTS and the collection date was May
1, 2005,

The screen should now look like the one shown below.

USDA United Stales Depariment of Agriculture
Zaa ~nimal and Plant Health Inspection Service ~ Veterinary Services Laboratory Submissions

1 (g

Home | Logout |“Help.

Welcome to USDA Yeterinary Services Laboratory Submissions! This application has
Joe smith

Change Password

- Create Lab Submission ] Create Lab Submission
Review Lab Subrmissions

Enter Lab Results Program®*: | C

been created by APHIS to ensure accurate, timely input of lab submissions and

corresponding test results,

/et Prograrm IR |

Collector Type*: | Slaughter Estaklishment | |
Referral #*: | COSRVOS1520064 | 9

* Required Fields

Create Mew Submiszion | Cancell

4. Click on the Create New Submission button to proceed (Click on Cancel if you do not want to proceed).
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Section 2: Entering Collection and Subject Information

The Slaughter Establishment Submission (Collection and Subject Information) form is now displayed.

Notice it is organized using blocks of information:
e Submission Information block
e Collection Information block

e Subject Information block (which is divided into 2 sub-blocks)
. Subject Details
. Production Site Information

There are also 2 buttons at the bottom of the form.
e Save Subject Information — to save all information entered into the Subject Information block.
e Cancel New Submission — to completely remove an incomplete LS record.

When filling out the form, be sure to enter information into fields that are marked with a red * which
indicates they are required fields. Refer to the following pages in this section for detailed instructions
on entering data into each field.

Collection and Subject Information

* Required Fields

Submission Information:
Program Collector Type Referral #
Classical Swine Fever Program Slaughter Establishment Submission COSRWOS16Z20064

Collection Information: (Click on section header to display/hide associated infarrmation)

Establishment Name*: | Bailey Foods LLC (20129 M) v |

Testing Laboratory*: | Morth Carolina-Rollins Diag Lak (Raleigh, NC) hd |

Collection Date*: | 05/16/2006

Subject Information:

Subject Details:

Lot ID /Tattoo fOther*: | | Reason for Submission®: | M |

‘ Specimens®™ Add Another Specimen | |

Specimen Bar Code’ Specimen Type'

T | | 4

Production Site Information:
National Premises ID: I:I State: Zip: I:I

NOTE: If you enter either a Mational Premises IO or Zip, you rust enter 3 State,

Save Subject [nformation | Cancel Mew Submission |
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2.1 Submission Information

The data in the Submission Information block (Program, Collector Type, & Referral #) is
automatically filled with the information you entered in the previous screen, and stays with the LS
record throughout the entire process.

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Program Slaughter Establishment Submission COSRYOS1620064

2.2 Collection Information

Default information, based on your user ID, automatically fills the Collection Information fields. To
change the information, click on the down-arrow next to the Establishment Name field and select
the appropriate name from the LOV. Based on your choice, the Testing Laboratory field will auto-
populate with a designated lab.

Note: To toggle between hide & display (collection information), click on the in the block header.

Collection Information; (Click on section header to dizplay/hide assocated information)

Establishment Name*: | Bailey Foods LLC (20129 M) v|

Testing Laboratory*: | North Carolins-Rollins Diag Lab (Ralsigh, NCj |

Collection Date*: | 15/16/2005

Establishment Name Official name of the slaughter facility.

Testing Laboratory NAHLN Laboratory that is receiving specimens in order to perform tests.

The default is the current date. To change it, click on the calendar icon at
end of field to select a date. You can also change the date by typing t-1 for
yesterday, t-2 for day before yesterday, etc . . .

Collection Date

2.3 Subject Information

2.3.a Subject Details

Enter information into this block that identifies the type of specimen collected, certain slaughter
facility identifications, and other details.

Refer to the table on the following page for help with field definitions.

Subject Details:

Lot ID/Tattoo fOther®*: | | Reason for Submission™: | e |

Specimens®: Add Another Specimen |

Specimen Bar Code* Specimen Type'

W | | 4

4.4 CS00-LWM-05.31.06



Ch 4 — Slaughter Establishment LSS Form

Subject Details Description
Data Field
Lot ID/Tattoo/Other Unique identifier for a group/herd of swine at a slaughter plant.

Reason for Submission .
Click on the down-arrow at the end of the field to select the appropriate

reason for the need to collect a specimen.

Some choices are:

. Erysipelas — a destructive, contagious skin disease

e  Septicemia — blood poisoning

e  Other condemnation — disease/condition other than the two mentioned
above

. Randomly selected

Specimen Bar Code Unique barcode that identifies a specific specimen taken from an animal. Each
specimen must be identified by its own barcode.

Barcode stickers are printed in sets of 4 individual labels. Scan the barcode
sticker using a barcode reader to enter data electronically into the form, or
manually enter the number found on the sticker.

Specimen Type w
Click on the down-arrow at the end of the field to select the type of

specimen that will be sent to the testing laboratory.

The default value is Tonsil, other choices are:

e Tonsil Scraping o Distal lleum
e Nasal Swab e Kidney

e Blood e Lymph Node
e Serum e Semen

e Brain e Spleen

The completed section should look similar to the example below.

Subject Details:

Lot ID/Tattoo/Other*: | 1912 Reason for Submission®: | Septicemia v |

‘Specimens"; | &dd Another Specimen | ‘

Specimen Bar Code* Specimen Type'

W 326159487 | Blood v/
W 326159488 | Tonsi Scraping (¥
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4.6

2.3.b  Production Site Information

You are not required to enter information into these fields. If you choose to enter the information,
refer to the table below for assistance.

Production Site Information:

Mational Premises ID: I:I

State:

NOTE: If you enter either a National Premises ID or Zip, you must enter a State,

Production Site

Description

Information Data Field

National Premises ID

displayed if invalid.

National identifier for a recognized location, address, or facility where hog resided
before going to the slaughter plant.

If you know the Prem ID, enter it in the field and select a State from the pull-down
menu. The Prem ID must be valid for the State selected. An error message is

Note: It is not necessary to enter a zip code if you enter a Prem ID.

o |

State

Zip has been entered.

State where hog resided before going to the slaughter plant. Select a state from the
LOV in the pull-down menu. A state must be selected if a National Premises ID or a

Zip

the zip code is invalid.

Postal zip code of area in which hog resided before going to the slaughter plant.
The zip must be valid for the selected State. A message is displayed to alert you if

2.3.c Save Subject Information

Click on the Save Subject Information button to add your information to the LS record.

Subject Information:

Subject Details:

Lot IDfTattoofOther*: | 14912

Reason for Submission*: | Depticemia w |

‘Specimens": | Add Another Specimen |

Specimen Bar Code"

T[]

L

Specimen Type*

|T|:|nsi| Scraping | v |

| Blood v

Production Site Information:
Zip: | 00521

National Premises ID: I:I

State:

NOTE: If you enter either a National Premises ID or Zip, you rust enter a State,

Q;Save Subject Infnrmationj) Review Submiszion | | Cancel New Submission |
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e You should see a message “The subject was successfully saved!”

e At this point, you can add another specimen by clicking on the Add Another Specimen
button in the Subject Details section if you desire.

e A Subject List is also started at the bottom of the page.

Collection and Subject Information

* Required Fields

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Program Slaughter Establishment Submission COSRVOS1620064

‘ |The subject was successfully saved!

Collection Information: (click on section header to display/hide associated information)

Subject Information:

‘ Subject Details:

Lot IDfTattoo/Other*: | 1912 Reason for Submission®: | Septicemia v |
Specimens€ Add Another Specimen |
Specimen Bar Code" Specimen Type'

o I:I Tansil Scraping | ¥
® [

Production Site Information:

MNational Premises ID: I:I State: 2ip:

NOTE: If you enter either a Mational Premises ID or Zip, you must enter a State,

Save Subject Infarmation | Review Submission | Cancel Mew Submission |

B SubjectList Subjects 1 -1 of 1

326159488 [ Type: Tonsil Scraping )

1912 Septicemia 326159487 [ Type: Blood )

Edit | Copy | Deletel ?’

Note: You must save subject information for at least one subject before the Review Submission button
is available for you to review specimen information.
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4.8

2.3.d Subject List

Every time you add a subject record, it is added to the Subject List. There is only one subject
record in the example below; it contains 2 specimen records.

You can select a subject record by clicking in the round radio button next to it.
You then have a choice of editing, copying, or deleting that record by clicking on the appropriate
button located at the bottom of the list.

Subject List: Subjects 1 -1 of 1

326159488 ([ Type: Tonsil Scraping )

1912 Seph
epticemia 326159487 ( Type: Blood )

Click on the ? (next to the Delete button) for a description of button functionality.

Help: Edit/Copy fDelete

Edit: Allows the user to edit any information associated with
selected subject.

Copy: Copies all information from selected subject to input fields
above (excluding bar codes), to allow the user to guickly add new
subjects that have similar values.

Delete: Deletes the selected subject from the submission recaord.

e Edit Subject Record

Edit displays an existing subject record for you to modify.

- Select the subject record you would like to edit by clicking in the round radio button next to it.
- Click on the Edit button.

i . 326159488 [ Type: Tonsil Scraping )
‘ o) 1912 Septi
Spucemia 326159487 ( Type: Blood )

Gﬂ Copy | Deletel ?’

The subject record is displayed in edit mode. You can change information, or delete a
specimen record by clicking on the trash can icon next to the bar code. When you are ready to
save the changes, click on the Save Updates button (If you don’t want to save your changes, click on the
Cancel Update button).

Subject Information:

Subject Details:

Lot IDfTattoofOther*: | 1912 Reason for Submission®: | Septicemia L |
Specimens®: | AddAnather Specimen
Specimen Bar Code" Specimen Type"
oW 3261584585 Tonsil Scraping |
CBE

Production Site Information:
National Premises ID: I:I State: Zip: | 90521

MOTE: If you enter either a Mational Premises ID or Zip, you must enter a Stabe,

@@ Cancel Update I
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A pop-up message appears when you save the subject record.

The subject was successfully saved!

The Subject Information block is now ready for a new entry. You can enter data for a new
subject now if you desire, and click on Save Subject Information to add that record to the
Subject List.

e Copy Subject Record

Copy is useful if you will be entering similar information for subsequent subjects.
- Select the subject record you would like to copy by clicking in the round radio button next to it.
- Click on the Copy button.

326159488 T : Tonsil 5 i
‘ o 1912 Septicemia [ Type: Tonsil Scraping )

326159487 [ Type: Blood )
2

Most of the fields will auto-populated for you, as shown in the screen shot below.

Subject Information:

Subject Details:

Lot ID/TattoofOther*: | 1912 Reason for Submission®: | Septicemia v |
| Specimens®: Add dnother Specimen ‘
Specimen Bar Code* Specimen Type*

.
b} l:| Tonsil Scraping | %

Production Site Information:
National Premises 1D: I:I State: Zip: | 00521

MOTE: If you enter either 2 Mational Premises ID or Zip, you must enter a State,

| Save Subject Infarmation I | Review Submission I | Cancel Mew Submizszsion I

Enter unique information into the Sample Bar Code fields as shown below. Change other
information if necessary (including Production Site Information).

|S|}ecimens": | Add Another Specimen I |

Specimen Bar Code” Specimen Type'
W [326159489 | |Blood v |
o [ 326153430 | | Tonsil Scraping [+
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When you are done entering information, click on the Save Subject Information button
located at the bottom of the record to add it to the Subject List.

Save Subject Infarmation Review Submizsian Cancel Mew Submizzion |

The screen will now look like the one shown below, with the message “The subject was
successfully saved!” displayed. The Subject Information block is ready for you to enter another
specimen record if you desire. There are now two subject records in the Subject List. You can
continue to add more subject records in this way.

Collection and Subject Information

* Required Fields

Submission Information:
Program Collector Type Referral #
Classical Swine Fever Program Slaughter Establishment Submission COSRWOS1620064

‘ ‘The subject was successfully saved!

Collection Information: (Click an section header to dizplay/hide assaciated information)

‘ Subject Information:

Subject Details:

Lot ID/Tattoo fDther*: | 1912 Reason for Submission®: | septicemia v |
‘ Speci mens™ | Add Anather Specimen ‘
Specimen Bar Code! Specimen Type'

o l:I Tongil Scraping | ¥
g

Production Site Information:
National Premises 1D: I:I State: 2ip: | f0521

NOTE: If you enter either 2 National Premises ID or Zip, you must enter 2 State,

Save Subject Infarmation | Rewigw Submizzion | Cancel Mew Submizsion |

Subject List: Subjects 1 -2 of 2

226159490 [ Type: Tonsil Scraping )

1912 Septi
eplicemia 326150489 [ Type: Blood )

326159487 ( Type: Blood )

~ 1912 Septicemi.
eplcemia 326150488 [ Type: Tonsil Scraping )

Edit | Copy | Delete| ?
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e Delete Subject Record

If you want to delete a subject record for any reason, select it by clicking in the round radio
button next to it, then click on the Delete button.

Subject List: Subjects 1 -2 of 2
L 326159490 [ Type: Tonsil Scraping )
- o 1912 Septicemia 326159489 ( Type: Blood )

326159487 [ Type: Blood )

r 1012 Septicemi
T 326159488 [ Type: Tonsil Scraping )

| Edt || Copy ' 7

A pop-up message appears to verify your deletion request.
Click on OK to proceed with the deletion, or click on Cancel if you do not want to delete it.

Microsoft Internet Explorer E|

:‘-p Are you sure you want to delete this subject?

I (DK) H Cancel l

The screen will now look the one shown below (and on the following page), with the successful
deletion message, the Subject Information block with default information filled in, ready for you
to enter another specimen record if you desire, and the Subject List displaying the remaining
subject records included in this LS record.

Collection and Subject Information

* Required Fields

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Program Slaughter Establishment Submission COSRVYOS1620064

‘ |The subject was successfully deleted!

Collection Information: (Click on section header to display/hide azsociated inforrnation)

‘ Subject Information:

Subject Details:

Lot IDfTattoo/0ther*: [ 1912 Reason for Submission®: | Septicemia e |
Specimens’: | Add Another Specimen
Specimen Bar Code* Specimen Type'

i} |:| Tonsil Scraping |
g

Production Site Information:
National Premises ID: l:l State: Zip: | B0521

NOTE: If you enter either a National Premises ID or Zip, pou must enter a State,

Save Subject Information | Review Submizzion | Cancel New Submission |
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Collection and Subject Information (continued)
(Note: Sample Bar Codes #326159489 and #326159490 are no longer on the list).

Subject List: Subjects 1 -1 of 1

326159487 [ Type: Blood )

1912 Sept
epticemia 326159488 [ Type: Tonsil Scraping )

| Edit ” Copy || Deletel (g’
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Section 3: Reviewing Submission

To review the information you have entered into the LS record, before submitting it, click on the Review
Submission button located at the bottom of the form.

Save Subject Information |m Cancel Mew Submizsion

The Review Submission screen, shown below, is displayed. From this screen you can modify information
in the following ways:

o Edit Collection Information Refer to step 3.1 for edit instructions.

o Edit existing subject record Select the subject record by clicking in the round radio button next to it.

Click on the Edit button at the bottom of the Subject List and refer to section 2.3.d —
Edit Subject Record for detailed editing instructions.

o Delete existing subject record Select the subject record by clicking in the round radio button next to it.

Click on the Delete button at the bottom of the Subject List and refer to section 2.3.d —
Delete Subject Record for detailed deletion instructions

Add another subject record Click on the Add Subject button at the bottom of the Subject List and refer to sections
(2.3.a — c) for detailed instructions to add a subject record.

Review Submission

* Required Fields

Submission Information:

Program: Classical Swine Fever Program Referral #: COSRWOS1620064

Collector Type: Slaughter Establishment Submission Status: Incomplete

Collection Information:

Estahlishment Mame: Bailey Foods LLC {20129 M)
Testing Laboratory: North Carolina-Raollins Diag Lab (Raleigh, NC)

Collection Date: 05/16/2006

Subject List: Subjects 1-1 of 1

326159487 | Type: Blood )

1912 Seph
epticemia 326159488 | Type: Tonsil Scraping )

(Edit || Delete | Add Subject

Shipping Information:

Submitter First Name®*: Last Mame™*:
Date Samples Shipped to Testing Lab*:

Number of Samples Shipped: 1

CS00-LWM-05.31.06 4.13



Ch 4 — Slaughter Establishment LS Form

3.1 Edit Collection Information from the Review Submission screen

e Click on the Edit button located in the Collection Information block.

Collection Information:

Establishment Mame: Bailey Foods LLC (20129 M)
Testing Laboratory: North Carolina-Rollins Diag Lab (Raleigh, NC)

Collection Date: 05/16/2006

The collection information is now presented in a way that you can change it.

e Click on the down-arrows at the end of the fields to select different laboratories.
e Click on the Update Collection Info button once the desired changes are selected.

Collection Information: (Click on section header to dizplaw'hide aszaciated information)

Establishment Name*: | Bailey Foods LLC (20129 M) O
Testing Laboratory*: | Morth Carolina-Rollins Diag Lab (Raleigh, NC) @
Collection Date*: | 05/16/2006

Update Collection Infg

The following message appears to let you know your changes were saved.

The submission was successfully updated!

Click on the Review Submission button to get back to the main review screen.
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Section 4: Finalizing and Submitting the LS form

4.1 Completing the Shipping Information

Once you have determined that the LS form is ready to submit, complete the Shipping Information:

a. Date Specimens Shipped to Testing Lab — select date from calendar at the end of the field or
you can type in T (for today’s date, or T-1 for yesterday’s date, etc . . .) then press the Tab key or
click outside the field. Date must be = specimen collection date.

b. Number of Specimens Shipped — this number is automatically filled in for you based on
specimen information you entered on the form.

Shipping Information:
Submitter First Name*: | Jack Last Name*: | Traddle
Date Specimens Shipped to Testing Lab*: | 05/17/2006

NMumber of Specimens Shipped: 4

Cancel Mew Submizsion | Complete Submizzion | Back |

Note: If you change your mind and do not want to submit the record at this time you can click on:

e Cancel New Submission button: This will completely remove the incomplete record from existence.

e Back button: This saves and closes the LS record and takes you back to the Welcome/Home page.
You can open it at a later date to resume editing where you left off.

4.2 Submitting the LS Record to a NAHLN Testing Laboratory

To submit the record to a testing laboratory, click on the Complete Submission button.
e The message “The accession was successfully completed!” is displayed.
e The Status of the form changes from “Incomplete” to “Submitted to Lab”.
e The summary of the LS record is displayed.

e Select a subject, and click on the View Subject Information button to look at: Reason for Submission, Lot ID,
Specimen Bar Code Numbers, Specimen Types, Production Site Information, and Test Results (if available).

Review Submission

* Required Fields

‘ The accession was successfully completed!

Submission Information:

Program: Classical Swine Fever Program Referral #: COSRVOS1620064
Collector Type: Slaughter Establishment Submission Status{ Submitted to Lab

Collection Information:
Establishment Name: Bailey Foods LLC (201259 M)
Testing Laboratory: North Carolina-Rollins Diag Lab {Raleigh, NC)

Collection Date: 05/16/2006

Subject List: Subjects 1 -2 of 2

326159487 [ Type: Blood )

1912 Seph
epticemia 326159488 [ Type: Tonsil Scraping )

326159490 [ Type: Tonsil Scraping )

~ 1912 BSplics
epticemia 326159489 ( Type: Blood )

Wiew Subject |nfarmation
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Shipping Information is also displayed at this time. You can click on the View Lab Results button
to view test results if available, or click on the Back button to go to the Welcome/Home page.

Shipping Information:
Submitter: Jack Traddle
Date Specimens Shipped to Testing Lab: 05/17/2006

Number of Specimens Shipped: 4

-- End of the Slaughter Establishment LS web-form submittal process --
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Chapter 5:
Wildlife Services LS Form

The Wildlife Services LS form is used to collect swine specimen related information. This includes
information about Wildlife Services, the Testing Laboratory, the Collection Site, the Subject (Animal), and

the Results.

This chapter covers the following topics:

Unit Topic See Page
Section 1: Accessing the Wildlife Services form 5.2
Section 2: Entering Collection & Subject Information 5.3

- Submission Information 5.4
- Collection Information 5.4
(Wildlife Services Info, Testing Laboratory Info)
- Subject Information 5.5
(Details, collection site info, and add, edit, copy & delete subjects)
Section 3: Reviewing Submission 5.15
(Review submission info, edit collection info, and add, edit, & delete subjects)
Section 4: Finalizing & Submitting the LS 5.17
(Shipping Info, Complete Submission)
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Ch 5 — Wildlife Services Lab Submission Form

Section 1: Accessing the Wildlife Services LS Form

On the Welcome/Home Page, in the left-hand navigation pane, under Action Items:
Click on Create Lab Submission.

You should now see a Create Lab Submission block. All 3 data fields in this block require entries in

order to proceed to the next steps.

1. Program field: Click on the down-arrow next to the data field to display a List of Values (LOV).

e Select Classical Swine Fever Program.

Two more data fields are now displayed.

2. Collection/Test Type field: Click on the down-arrow next to the data field to display a LOV.

e Select Wildlife Services.

3. Referral # field: Type in the referral number.

e Click on ? if you need help with this field.
The message to the right will display.

Note: Add the letter “A” to the end of the number

to indicate it is your first submission of the day,

add “B” for your second submission and so on .

Help: Referral #

The Referral # uniquely identifies a lab submission. The
standard convention used for this is the state abbreviation
of the collection site, followed by the collector's initials,
followed by the collection date.,

Faor example, the referral # COITSO5012005 identifies a
submission where the collection site is Colorado, the
caollectar's initials are JTS and the collection date was May
1, 2005,

—>

The screen should now look like the one shown below.

USDA united States bepariment of agriculture

22 ~nimal and Plant Health Inspection Service ~ Veterinary Services Laboratory Submissions

A R
A RLTEE

User Info

Joe Smith

Change Password .
corresponding test results,

Create Lab Submission

Enter Lab Results Program®:

Collector Type*:

Welcome to USDA Yeterinary Services Laboratory Submissions! This application has
been created by APHIS to ensure accurate, timely input of lab submissions and

~ - i =
Home | Logout | Help

Classical Swine Fever Program |+ |

wildlife Services v |

Referral #%: [ COSRVIGE1720064 | §

Create Mew 5ubmizzion Catcel |

* Required Fields

4. Click on the Create New Submission button to proceed (Click on Cancel if you do not want to proceed).

5.2
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Section 2: Entering Collection and Subject Information

The Wildlife Services (Collection and Subject Information) form is now displayed.

Notice it is organized using blocks of information:

e Submission Information block
e Collection Information block (Wwildlife Services Information, Testing Laboratory Information, Collection Site Information)
e Subject Information block (Subject Details, Subject Collection Site)

There are also 2 buttons at the bottom of the form.

e Save Subject Information — to add subject records
e Cancel New Submission — to completely remove the incomplete record

When filling out the form, be sure to enter information into fields that are marked with a red * which
indicates they are required fields. Refer to the following pages in this section for detailed instructions on
entering data into each field.

Collection and Subject Information

* Required Fields

Submission Information:
Program Collector Type Referral #
Classical Swine Fewer Program wildlife Services Submission COSRVOS17Z00648
Collection Information: (Click on section header to displag/hide associsted information]

Wildlife Services Information:

Biologist First Name®: | | Last Name®*: | |
Address 1%: | | Address 2: | |
Laboratory®: | s |
County*: | | State*:

collection Date*: | 05/17,/20086

Subject Information:
Subject (Animal) ID*: l:l Sext:
Age Class™; Feral Pig Type*: | hd |

Specimens®: | Add Anather 5pecimen I %

Specimen Bar Code* Specimen Type"
L | 4
Subject Collection Site:

i i . i § .
GPS Location: M | | Collection Location®: Collection Habitat®:
w | | I~ Urban I~ ©Open Field
[Use WES &4 COnly) [~ Rural [~ Forested
I~ Captive I~ wetland
T Swine Farm I:l miles I~ other, Specify
I Airport |:| riles |
I Landfill [ ] miles
Save Subject Information || Cancel Mew Submizzion I
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2.1 Submission Information

2.2

5.4

The data in the Submission Information block (Program, Collector Type, & Referral #) is
automatically populated with the information you entered in the previous screen and stays with the
LS record throughout the entire process.

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Program wildlife Services Submission COSRV051720064

Collection Information
Note: To toggle between hide & display (collection information), click on the in the block header.

Collection Information: (cClick on section header to dizplay/hide associated information)

a. Wildlife Services Information block
Manually enter information into the required fields. Refer to the table below for field descriptions.

Wildlife Services Information:

Biologist First Name*: | tdary | Last Name™*: | Groner

|
address 1*: | 238 Thistle Way | Address 2: | |

City*: | Fort Colling | State*: Zip*:

b. Testing Laboratory Information block

Select the appropriate testing laboratory from the pull-down menu by clicking on the down-arrow at
the end of the Laboratory field.

Testing Laboratory Information:

Laboratory®*: |CDIDradD St Univ et Diag Lab (Ft Collins, CO) A4 |

c. Collection Site Information block

Enter information into all fields. Refer to the table below for assistance.
Collection Site Information:

County*: |Weld | State*:
Collection Date*: | 05/17/2006

Collection Information Description

Data Field

Biologist First Name/ Full first name and full last name of Wildlife Services Biologist involved with the
Biologist Last Name specimen collection from feral pig.

Address 1/Address 2 Street address where biologist resides / Additional address information (optional)
City/State/Zip City, State, and Zip Code in which biologist resides.

Laboratory Official name of NAHLN laboratory testing the specimen.

County (Collection Site Info) County in which specimen collection occurred.

State (Collection Site Info) State in which specimen collection occurred.

Collection Date Date specimen collection occurred.
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2.3 Subject Information

2.3.a Subject Details

Enter information into this block that identifies the animal from which the specimen was collected,
the type of specimen collected, and other details. Refer to the table below for assistance.

Subject Details:
Subject {(Animal) ID*: I:I Sext:
Age Class*: Feral Pig Type™: | hd |

Subject Details
Data Field

Subject (Animal) ID

Specimens*: Add Anather Specimen I

Specimen Bar Code” Specimen Type'

T [ ] | =

Description

The Subject ID is a unique number assigned to the subject by the biologist collecting the
specimens.

Age Class

Age group of pig.

Click on the down-arrow ¥

choices are:
e Juvenile — suckling pig
e Sub-adult — any pig not classified as a juvenile or adult (non-breeder)
e Adult — sow or boar of breeding age (breeder)

at the end of the field to select the appropriate age class. The

Gender of pig from which specimen was collected.

Click on down-arrow ™ at end of the field to select the appropriate gender. The choices are:
e Male
e Female

Feral Pig Type

Click on down-arrow " at end of the field to select the appropriate feral pig type.
The choices are:

e Free-roaming domestic pig

e FEurasian wild pig

e Wild type cross

Specimen Bar Code

Unique bar code that identifies a specific specimen taken from an animal. Each specimen must
be identified by its own bar code.

Bar code stickers are printed in sets of 4 individual labels (with same bar code).

1 is placed on the specimen package before it is shipped to the testing lab.

1 is scanned or manually entered into the web-form (or if using paper form, it is placed in
Specimen Bar Code box)

2 extra stickers in case something happens to other stickers.

Specimen Type

Click on the down-arrow ¥ at the end of the field to select the type of specimen that will be

sent to the NAHLN testing laboratory. Tonsil is the default value.
Some other choices are:

e Tonsil Scraping o Distal lleum
e Nasal Swab e Kidney
e Blood e Lymph Node
e Serum e Semen
e Brain e Spleen
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Your completed Subject Details block should look something like the screen shot shown below. In
this example, 2 specimens were collected from the same animal.

) To add more specimens, click on the Add Another Specimen button.
. To delete a specimen, click on the trash can icon next to the bar code.

Subject Details:
Subject (Animal) ID*: Sex*:

Age Class*: | Adult v Feral Pig Type™*: | Free-roaming domestic pig | % |

|S|}ecimens": | Add Another 5 pecimen I ‘

Specimen Bar Code* Specimen Type'

@ [Bioos v
@ ool

2.3.b Collection Site Information

Enter information into this block that identifies the site where the specimen collection occurred.
Refer to the table below for assistance.

Subject Collection Site:

| Collection Location™: Collection Habitat*:
| [~ Urban I~ Cpen Field
[~ Forested

GPS Location: N |

W |
(Use WGES 24 Only) [~ Rural
[~ Captive [~ wetland

[~ Swine Farm l:l riles [~ other, Specify
[~ Airpaort I:I miles |
I Landfil L | miles

Collection Site Description
Information Data Field

GPS Location N Northern geographic coordinate number of collection location (Latitude).
Use WGS84 Datum (World Geodetic System 1984). Note: This is not a required field.

GPS Location W Western geographic coordinate number of collection location (Longitude).
Use WGS84 Datum (World Geodetic System 1984). Note: This is not a required field.

Collection Location Environment in which pig was found. Select all the locations that apply. Your choices
are:

Urban — city environment

Rural — country environment, sparsely settled or agricultural

Captive — kept under restraint or control, confined

Proximity to — enter how close the collection site was (in miles) to:

e  Aswine farm

e Anairport

e Alandfill

Collection Habitat Additional information describing area in which pig was found. Select all habitats that
apply. Your choices are:

e Open field — open land; such as a meadow, prairie, grassland, or pasture.

e Forested — a wooded area.

e Wetland — a swamp or marshland area.

e Other, specify
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Your completed Collection Site Information block should look something like the screen shot

shown below (GPS Location fields do not require data; however, if you know the GPS coordinates be sure to enter them
into the appropriate fields).

Subject Collection Site:

GPS Location: N |U.U | Collection Location®: Collection Habitat*:
w |EI.D | I~ urban [+ ©Open Field
{Use WSS 54 Only) I+ Rural [~ Forested
I~ Captive I~ wetland
T Swine Farm I:I miles I~ other, Specify
I~ Airport I:I rmiles |
[~ Landill [ ] miles

Click on the Save Subject Information button to save the information in the lab submission record
(or click on the Cancel New Submission button to if you want to delete the entire lab submission record).

Save Subject Infarmation Cancel Mew Subrizsion |
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2.3.c Save Subject Information

After you click on the Save Subject Information button, the Collection and Subject Information
screen shown below is displayed.

e You should see a message “The subject was successfully saved!”

e Most of the fields in the Subject Information are still populated with the data from the
previous subject record. The exceptions are the Subject ID field and Specimen Bar Code
fields that are now blank.

e A Subject List is also started at the bottom of the page.

Collection and Subject Information

* Required Fields

Submission Information:
Program Collector Type Referral #
Classical Swine Fever Program whildlife Services Subrmission COSRYOS1720064

‘ |The subject was successfully saved!

Collection Information: (<Click on zection header to display/hide azsociated information

‘ Subject Information:

Subject Details:

Age Class*: | Adult = Feral Pig Type*: |Free-r0aming domesticpig | % |

‘Specimens"‘: Add Anather Specimen | ‘

Specimen Bar Code"® Specimen Type"

o Blood w
o Tonsil v

Subject Collection Site:

GPS Location: N | nn | Collection Location®: Collectiof*Habitat™:
Urban ¥ Open Field
w |00 | T ~ op
{Use WES 24 Only) [+ Rural [~ Forested
[~ Captive [~ wetland
[~ Swine Farm I:I miles [~ Other, Specify
[~ Airport l:l miles |
I Landfil [ ] miles
Save Subject Informatian I Review Submission I Cancel Mew Submizsian I
Subject List: Subjects 1 -1 of 1

I T S MY

748159264 [ Type: Blood )

1 Adult M | F d t
u ree-roaming domesHcpig | 40150263 ( Type: Tonsil )

E dit | Copy I Deletel Gg,

Note: You must save subject information for at least one subject before the Review Submission button is
available for you to review subject information.
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2.3.d Subject List

Every time you add a new subject record, it is added to the Subject List. There is one subject
record in the example below, that contains 2 specimen records.

You can select a subject record by clicking in the round radio button next to it.
You then have a choice to edit, copy, or delete that record by clicking on the appropriate button
located at the bottom of the list.

Subject List: Subjects 1 -1 of 1

T N T

748159264 [ Type: Blood )

1 Adult M | F d "
u ree-roaming domestic pig | 5,0 150263  Type: Tonsil )

Edit | Copy | Deletel

Click on the ? (next to the Delete button) for a description of each button’s functionality.

Help: Edit/CopyfDelete

Edit: Allows the user to edit any information associated with
selected subject,

Copy: Copies all informmation from selected subject to input fields
abowe {excluding bar codes), to allow the user to quickly add new
subjects that have similar values.

Delete: Deletes the selected subject from the submission record.,

e Edit Subject Record
Edit displays an existing subject record for you to modify.

- Select the subject record you would like to edit by clicking in the round radio button next to it.
- Click on the Edit button.

B T Y

748159264 [ Type: Blood )
748159263 [ Type: Tonsil )

1 Adult M Free-roaming domestic pig

‘(E—dn Copy | Deletel ?’

The subject record is displayed in edit mode. Make the necessary changes (can change
Subject ID, select different values from pull-down menus, or delete a specimen record by
clicking on the trash can icon next to the bar code).

Subject Information:

Subject Details:
Subject (Animal) ID*: Seut:

age Class*: | Adult i Feral Pig Type*: |Free-roaming dormestic pig | ¥ |

‘Specimens"; Add Another Specirmen | ‘

Specimen Bar Code' Specimen Type'
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5.10

You can also edit the Subject Collection Site information. When you are done making changes,

click on the Save Updates button to save the information. If you change your mind, and do not want to
save the changes, click on the Cancel Update button.

Subject Collection Site:

Collection Location*:

Collection Habitat*:

GPS Location: N | 0.0 |

-
w00 |
[ze WGS 24 Only)

=l

[ D

Urban

Rural

Captive

Swine Farm l:| miles
Airport l:| miles
Landfil | | miles

[+ Open Field
[~ Forested
[~ wetland

[ Other, Specify

Save Updates | EanceILIpdatel

The pop-up message shown below appears when you save the subject record.

The subject was successfully saved!

The Subject Information block is now ready for a new subject record entry; most fields
contain the information that was entered in the previous subject record. The exceptions are
the Subject ID field and Specimen Bar Code fields that are now blank. You can enter data
for a new subject now if you desire, and click on Save Subject Information to add that

record to the Subject List.

In the example below, Subject 2 was added. All of the information was the same as Subject
1 with the exception of the bar code numbers and Subject ID. Using the edit button in this

way is similar to using the copy button.

Subject List:

Subjects 1-2 of 2

B o

2 Adult M Free-roaming domestic pig

i 1 Adult M Free-roaming domestic pig

Edit | Copy | Delete| ?

748159266 [ Type: Tonsil )
748159265 [ Type: Blood )

748159264 [ Type: Blood )

748159263 [ Type: Tonsil )
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Ch 5 — Wildlife Services Lab Submission Form

Copy is useful if you will be entering similar information for subsequent subjects.
- Select the subject record you would like to copy by clicking in round radio button next to it.

- Click on the Copy button.

Subject ID Age Class Sex

‘ 0 1 Adult M

Feral Pig Type

Free-roaming domestic pig

Specimens

748159264 [ Type: Blood )
748159263 [ Type: Tonsil )

| Edit ” Copy l| Deletel ?

Most of the fields auto-populate with information from the copied subject record as shown in the
screen shot below. The exceptions are the Subject ID field and Specimen Bar Code fields.

Subject Information:

Subject {(Animal) ID*: I:I
Age Class*: | Adult v

Subject Details:

Feral Pig Type*: | Free-roarming domestic pig | |

| Specimens®: | AddAncther Specimen

Specimen Bar Code"

Specimen Type'

L

w [

Tongil v

GPS Location: N | 0.0 |

w |00 |
(Use WGS 84 Only)

Collection Location*:

Subject Collection Site:

Collection Habitat*:

[~ Urban
[+ Rural
[~ Captive

I~ Swine Farm I:I miles
[~ Airport I:I miles

©olandiil [ | miles

[+ Open Field

[~ Forested

I~ wetland

[~ oOther, Specify

CS00-LWM-05.31.06
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Enter unique information into the Specimen Bar Code field. Change other relevant information.
In this example, everything stayed the same except for the Animal #, Specimen Bar Codes.
When you are done entering information, click on the Save Subject Information button to
add the record to the Subject List.

Subject Information:
Subject Details:
Subject (Animal) 10" Sext:

Age Class*: | Adult hd Feral Pig Type*: | Free-roaming daomestic pig | ¥ |

Specimens*: Add Anather Specimen I

Specimen Bar Code" Specimen Type'

Subject Collection Site:

GPS Location: N | on | Collection Location™: Collection Habitat*:
I Urban I« ©Open Field
w -0 |
(Use WGS 84 Only) [+ Rural [~ Forested
I~ Captive I~ wetland

I~ Swine Farm I:I miles [~ Other, Specify
I~ Airport I:I miles |
I Landfil [ | miles

Save Subject Information Review Submission I Cancel Mew Submizsion I

The screen will now look like the one shown below and continued on the next page, with the
message “The subject was successfully saved!” displayed. The Subject Information block has
information from the previous record filled in, with the exception of the Subject (Animal) ID and
Specimen Bar Codes fields, and is now ready for you to enter another subject record if you
desire.

Collection and Subject Information

* Required Fields

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Program wildlife Services Submission COSRVOS17Z0064

‘ |The subject was successfully saved!

Collection Information: (Click on section header to display/hide associated infarmation)

‘ Subject Information:

Subject Details:

subject (Animaly %[ | Sex*s
Age Class*: | Acult e Feral Pig Type*: | Free-roaming domestic pig | % |
Specin]ens"; Add Another Specimen |
Specimen Bar Code* Specimen Type*

ki Tonsil »
b} Blood v
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Collection and Subject Information screen (continued)

Subject #3 record was added to the Subject List. You can continue to add more subject
records in this way.

Subject Collection Site:

1 1 *a 7 H * .
GPS Location: N | i | Collection Location*: Collection Habitat*:
Urban ¥ Open Field
w00 | r I+ op
(Uze WGS 84 Only) [+ Rural I” Forested
[~ Captive [~ wetland
[ Swine Farm I:I miles [~ Other, Specify
[~ Airport I:I miles |
©oandfl [ | miles
Save Subject Information Review Submizsion | Cancel Mew Submiszsion |
Subject List: Subjects 1 -3 of 3
Swean  wcass s foPg pe
748159268 [ Type: Tonsil )
- 8 3 Adult M Free-roaming domestic pig 748159267 ( Type: Blood )
~ . L 748159266 [ Type: Tonsil )
T 2 Adult M Free-roaming domestic pig 748159265 ( Type: Blood )
i 1 Adult M Free-roaming domestic pig 748159264 (Type: Blood )

748159263 [ Type: Tonsil )

Edit | Copy | Deletel ?’

e Delete Subject Record

If you want to delete a subject record for any reason, select it by clicking in the round radio
button next to it, and click on the Delete button.

Subject List: Subjects 1 -3 of 3

T B

748159263 [ Type: Tonsil )

1 Adult L] Free-roaming domestic pig 748159264 ( Type: Blood )
- o 748159265 [ Type: Blood )
o 2 Adult M Free- d i
u ree-roaming domesucPi9 | 748150266 ( Type: Tonsil )
. . 748159267 [ Type: Blood )
‘ o 3 Adult M Free- d ti
u ree-roaming domestc P9 | 748150268 ([ Type: Tonsil )

Edit | 2
N—
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A pop-up message appears to verify your deletion request.
Click on OK to proceed with the deletion, or click on Cancel if you do not want to delete it.

Microsoft Internet Explorer |X|

\?) Are you sure you want to delete this subject?

[@ H Cancel l

The screen will now look like the one shown below, with the successful deletion message, the
Subject Information block with blank fields ready for you to enter more information if you desire,
and the Subject List displaying the remaining subject records included in this LS record. Note:
Subject #3 is not on the Subject List now.

Collection and Subject Information

* Required Fields

Submission Information:
Program Collector Type Referral &
Classical Swine Fever Program wildlife Services Submission COSRVWOS17Z006A

‘ |The subject was successfully deleted!

Collection Information: (click on section header to display/hide aszaociated information)

Wildlife Services Information:

Biologist First Name*: | bary | Last Name*: | Grover |

Address 1%: | 238 Thistle Wway | Address 2: | |
city*: | Forl Collins | State*: zip*: | 80521
Testing Laboratory Information:

Laboratory™: | Colorado St Univ Vet Diag Lab (Ft Collins, CO) e |

Collection Site Information:

County®*: |We|d | State*:
collection Date™*: | 05/17/2006

Update Collection Infa

Subject Information:
Subject Details:

subject (Ammanro*:[ | Sext:
Age Class™: Feral Pig Type*: | ~ |

Specimens™: Add Another Specimen I

Specimen Bar Code* Specimen Type*'

w ]
Subject Collection Site:

Collection Location™: Collection Habitat*:

GPS Location: N | 0.0 |
w | oo | I~ Urban I~ <pen Field

[Use WGS 84 Only)

Rural I~ Forested
Captive I~ wetland

-
-
I Swine Farm l:l miles I~ Other, Specify
-
-

Airport l:l miles |
Landfill [ ] mniles

| Sawe Subject Information I | R eview Submission I | Cancel Mew Submizsion I

l Subject List: Subjects 1 -2 of 2

748159263 [ Type: Tonsil )

1 Adult ] F d G
ul ree-roaming domestic pig 748159264 [ Type: Blood )

748159265 [ Type: Blood )

- 2 Adult 2] Free- ing d tic pi
- resTroaming domesHc P9 48150266 ( Type: Tonsil 1

| E dit ” Copy ” Deletel Cg’
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Section 3: Reviewing Submission

To review the information you have entered into the LS record before you submit it, click on the Review

Submission button located at the bottom of the form.

Save Subject Information | Feview Submission Cancel Mew Submission |

The Review Submission screen, shown below, is displayed. From this screen you can modify information

in the following ways, as well as fill out the shipping information, and complete the submission.

o Edit Collection Information Refer to step 3.1 for edit instructions.

e Edit existing subject record Select the subject record by clicking in the round radio button next to it.

Click on the Edit button at the bottom of the Subject List and refer to section 2.3.d —
Edit Subject Record for detailed editing instructions.

o Delete existing subject record Select the subject record by clicking in the round radio button next to it.

Click on the Delete button at the bottom of the Subject List and refer to section
2.3.d — Delete Subject Record for detailed deletion instructions

e Add another subject record Click on the Add Subject button at the bottom of the Subject List and refer to
sections (2.3.a — c) for detailed instructions to add a subject record.

e Shipping Information Refer to Section 4 for instructions to enter shipping information.

Review Submission

* Required Fields

Submission Information:
Program: Classical Swine Fever Program Referral #: COSRYOS1720064

Collector Type: Wwildlife Services Submission Status: Incomplete

Collection Information:

Wildlife Services Information:

Biologist First MName: Mary Last Name: Grover
Address 1: Z35 Thistle Way Address 2:
City: Fort Collins State: CO Zip: 50521

Testing Laboratory Information:

Laboratory: Colorado =t Univ Wet Diag Lab (Ft Collins, Q)

Collection Site Information:

County: weld State: CO

Collection Date: 05/17/2006

Subject List: Subjects 1 -2 of 2

F42159263 [ Type: Tonsil )

Adult M F d ti
. ree-roaming domestic pia | ;. ,50264 ( Type: Blood 7

F42159266 [ Type: Tonsil )

r‘ 2 Adult M Free- ing d tic pi
- reesroaming domesuc Mg z48159265 [ Type: Blood )

Edit || Delste || Add Subject |

Shipping Information:

Submitter FirstName®: [ | LastName*:| |
Date Specimens Shipped to Testing Lab™*: I:l

NMumber of Specimens Shipped: 4

Cancel Mew Submission Complete Submizsion | Back |

CS00-LWM-05.31.06
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3.1 Edit Collection Information from the Review Submission screen

e Click on the Edit button located in the Collection Information block.

Collection Information:(_Edit |)

Wildlife Services Information:

Biologist First Name: Mary Last Name: Grover
Address 1: 238 Thistle Way Address 2:
City: Fort Collins State: CO Zip: 0521

Testing Laboratory Information:

Laboratory: Colorado St Univ Vet Diag Lab (Ft Collins, CQ)

Collection Site Information:

County: Wweld State: CO

Collection Date: 05/17/2006

The collection information is now presented in a way that you can change it.
e Change the information as desired.
e  Click on the Update Collection Info button.

Collection Information: (cClick on zection header to dizplay/hide aszociated information)

Wildlife Services Information:

Biologist First Name*: | hdary | Last Name*: | Grover |

Address 1*; |233 Thistle Way | Address 2: |

|
City*: | Fort Colling | State*: Zip*:

Laboratory*: |Colorado St Univ et Diag Lab (Ft Calling, CO) v |

Collection Site Information:

County*: |WE|d | State*:
Collection Date*:

@pdate Callection Infujb

The following message appears to let you know your changes were saved.

The submission was successfully updated!

Click on the Review Submissions button to get back to the main review screen.
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Section 4: Finalizing and Submitting the LS form

4.1 Completing the Shipping Information

Once you have determined that the LS form is ready to submit, enter the Shipping Information. Refer to the
table below for assistance.

Shipping Information:

Submitter First Name™: I:l Last Name*: I:l
Date Specimens Shipped to Testing Lab*: I:I

Number of Specimens Shipped: 4

Shipping Information Description

Data Field

Submitter First/Last Name | First and last name of person submitting the specimens. Note this person can be
someone other than the individual who collected the specimens.

Date Specimens Shipped Date the physical specimens were sent to the testing lab. Select date from calendar
to Testing Lab at the end of the field or type in T for today’s date, T-1 for yesterday's date, etc . . .
then press the Tab key or click outside the field.

Number of Specimens Total number of specimen shipped by the submitter. This number is automatically
Shipped filled in for you based on specimen information you entered on the form.

The completed section should look something like the example below:

Shipping Information:

Submitter First Name*: Last Name™*:
Date Specimens Shipped to Testing Lab*: | 05/18/2006

Number of Specimens Shipped: 4

Cancel Mew Submigsion | Complete Submissionl Back |

Note: If you change your mind and do not want to submit the record at this time you can click on:
e Cancel New Submission button: This will completely remove the incomplete record from existence.

e Back button: This saves and closes the LS record and takes you back to the Welcome/Home page. You can
open it at a later date to resume editing where you left off.
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4.2 Submitting the LS Record

To submit the record, click on the Complete Submission button. The summary of the LS record is displayed
(as shown below).

The message “The accession was successfully completed!” is displayed.

The Status of the form changes from “Incomplete” to “Submitted to Lab”. It will no longer appear on the
Incomplete Submissions list on the Welcome/Home page.

Click on the View Subject button to Subject Details.
Click on the View Lab Results to see test results if available.
Click on the Back button to go to the Home/Welcome page.

Review Submission

* Required Fields

‘ ‘The accession was successfully completed!

Submission Information:

Program: Classical Swine Fever Program Referral #: COSRNVOS17Z006A
Collector Type: wildlife Services Submission Status(Submitted to Lab

Collection Information:

Wildlife Services Information:

Biologist First Mame: Mary Last Name: Grover
Address 1: 235 Thistle Way Address 2:
City: Fort Collins State: CO Zip: 50521

Testing Laboratory Information:

Laboratory: Colorado St Univ Vet Diag Lab (Ft Caollins, CO)

Collection Site Information:
County: weld State: CO

Collection Date: 05/17/2006

Subject List: Subjects 1 -2 of 2

o T Y T

748159263 [ Tvpe: Tonsil )

1 Adult M | F d 4
u ree-roaming domestic pig | o0 150264 { Type: Blood |

748159265 [ Type: Blood )

F F4 Adult M Free-roaming domestic pig 748159266 ( Type: Tonsil )

Yiew Subject Infarmation I

Shipping Information:

Submitter: Donald Trimp
Date Specimens Shipped to Testing Lab: 05/15/2008

Number of Specimens Shipped: 4

iew Lab Fesults I Back

5.18

-- End of Wildlife Services LS web-form submittal process --
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Chapter 6:
Reviewing LS Records

Section 1: Using the Action Item Button

This link allows you to view lab submissions in Incomplete, Submitted to lab, and Submitted with Results

statuses. Refer to Appendix A for view permissions based on user ID.

1. Click on Review Lab Submissions.
The link is located on the Welcome/Home page in the Action Items box.

USDA  United States Department of Agriculturs

= 5 . - Veterinary Services
= Animal and Plant Health Inspection Service.

., Laboratory Submissions

T

Home | Logout | Help

WwWelcome to USDA ¥Yeterinary Services Laboratory Submissions! This application has
been created by APHIS to ensure accurate, timely input of lab submissions and
corresponding test results,

Joe Smith
Change Password

Create Lab Submission Incomplete Lab Submissions:
‘ Review Lab Submissiuns]
Enter Lab Results Click on the Lab Submission Referral # to make updates to the submission.
Referral ¥ Collection Date
COVADZIZZ006C Classical Swine Fever Program 02/13/2006
COSY0Z152006 Classical Swine Fever Program 0z/14/2006

2. Enter your search criteria into the Lab Submission Search fields. The fields vary based on the

selected Program and Collector Type. The standard fields for the Classical Swine Fever Program

are: Program, Collector Type, Referral #, Specimen Bar Code, Submission Status, Collection

Dates, and Collection State. Refer to the table on the following page for help with field descriptions.

Lab Submission Search - Review Submission

Search Criteria:

Program: | Classical Swine Fever Program V| Collection Date Between:

Collector Type: |Wi|d|ife Services Vl l:l and l:l
Referral #: | % | Collection State:

" |

Sample Bar Code: County: | |

Submission Status:| Vl

Search | Reset Search Criteria | Cancel |

Additional fields are added based on the selected Collector Type.

e Wildlife Services — County field is added (as shown above).
e Diagnostic Lab — Practitioner field and Sub.Lab Accession # field are added.
e Slaughter Establishment — Lot ID/Tatto/Other field is added.

CS00-LWM-05.31.06
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6.2

Search Criteria Data
Field

Program

Description

For the purposes of this document, select the Classical Swine Fever Program.

Collector Type

Collection by Wildlife Services, Slaughter Establishment, or Diagnostic Lab

Referral #

Unique number that identifies the lab submission (i.e. COJTS02212006A)

Specimen Bar Code

Unique bar code that identifies a specific specimen taken from a pig.

Submission Status

Status of lab submission: Incomplete, Submitted to Lab, Submitted with Results.

Collection Date Between

Range of dates (use calendars) when collection of specimen occurred.

Collection State

State in which specimen collection occurred.

County

County in which specimen collection occurred.

Practitioner

Last, then first name of practitioner.

Sub.Lab Accession #

Unique number that the diagnostic lab assigns to a box of specimens or one or
more animals (dead or alive).

Help: Sub. Lab Accession #

The Sub. Lab Accession # refers to the Submitting
Laboratory Accession Mumber field on the Diagnostic
Laboratories paper form. It is a number used by submitting
laboratories to link specimens/tissues to practitioners,/farms
in the event of a positive test result,

Lot ID/Tattoo/Other

Unique identifier for a group/herd of swine at a slaughter facility.

Example of a search: Search for all Classical Swine Fever records with Collector Type Diagnostic

Lab. Click on the Search button.

Search Criteria: ?

Program: |Classi|:a| Swine Fever Program V|

Collection Date Between:

Collector Type: |Diagnostic: Lak V|

B and| 8

Referral #:

g

| Collection State:

Sample Bar Code:

Y

| Practitioner (Last, First): | 7 |

Submission Status: |

V| Sub. Lab Accession #: | % |

@ Reset Search Criteria | Cancel |

Note: You can use the other buttons to enter different search criteria, or to cancel a search.

e Click on the Reset Search Criteria button to clear all fields except the Program field and the Collector
Type field. Type in new search criteria and perform another search.

e Click on Cancel to return to the Welcome/Home page.
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Results of the search: Found 24 records that matched the criteria. The first 10 records are
displayed. Click on the View Next button to see the next 10 records.

2N EeN e b e Niie N le N s N ie N N N e

Review Submizsion

Search Results:

3333
COo5
CO90387678709
CODAIOZ0S
CODAJOZ0ZE
COHE32206
COHS322064
CORMBOZ
COSRVOZ092006

COSRVOZ102006

Cancel

24 matches found

03/01/2006
03/01/2006
04/05/2006
03/02/2006
03/02/2006
03/22/2006
03/22/2006
05/15/2006
02/13/2006

02/14/2006

Submitted to Lab
Submitted with Results
Incomplete
Submitted to Lab
Subrnitted to Lab
Incomplete
Incomplete
Subrnitted to Lab
Submitted with Results

Submitted with Results

- Referral Number Date Created Submission Status Date Submitted

04,/13/2006

0441372006

04,/13/2006

04/13/2006

05/15/2006
04/13/2006

04/13/2006

When the next records are displayed, you'll notice there is now a View Previous button in addition
to the View Next button. You can navigate back and forth in the list of records using these buttons.

Search Results:

- Referral Number Date Created Submission Status Date Submitted

COSRWOZZ3Z20064

-

~

3. Select arecord to view by clicking in the round radio button next to it; then click on the Review

COZRWO301Z006E

24 matches found

0z/23/2006

03/01/20086

m Wiew Mext B |

Incomplete

Submitted with Results

Submission button located at the bottom of the screen.

04/13/2008

YN TR TN Y

YT Y| T

Search Results:

COSRVOZZ320064

COSRVO30120068

COSRMO30220064

COSRVO32320068

COSRMO42520064

COSRVO51820064

COSRMOSZ320064

COSV0z092006

COSV03152006B

COVADZ1320064

m Cancel |

02/23/2006
03/01/2006
03/02/2006
03,/23/2008
04/25/2006
05,/18/2008
05/23/2006
02,/14/2008
03/15/2006

02/13/2006

24 matches found

- Referral Number Date Created Submission Status Date Submitted

Incormplete

Submitted with Results

Incormplete

Incomplete

Incormplete
Submitted to Lab

Incormplete

Submitted with Results

Incomplete

Submitted with Results

A Yiew Previous | Wiew Mext B |

04/13/2006

05,/23/2008

04,13/2008

04/13/2006

CS00-LWM-05.31.06
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6.4

4. View the record summary

The summary of the record is displayed for you to view. You can click on the View Subject
Information button to see more detailed subject information. You can also add Lab Results from
this screen by clicking on the Enter Lab Results button (Refer to Chapter 7 for instructions to
enter the lab results). The Back button will take you back to the search screen.

Review Submission

Submission Information:

Program: Classical Swine Fever Program

Collector Type: Diagnostic Labaoratary

Collection Information:

Subject List:

05/18,/2006 CNS$ Signs

i~ 2

“Wiew Subject Information

Shipping Information:

05/18,/2006 CNS Signs

Submitter: Harry Sipple
Date Specimens Shipped to Testing Lab: 05/18/2006

Number of Specimens Shipped: 4

Enter Lab Results I Back

Submitting Laboratory: Univ of Georgia Vet Diag Lab {athens, GA)

Testing Laboratory: Univ of Georgia Yet Diag Lab {Athens, GA)

Subjects 1 -2 of 2

Collection Submission
.m

262951847 [ Type: Blood . Sub. Lab #: 35)
362951848 [ Type: Semen, Sub, Lab #: 353
3629518449 [ Type: Semen , Sub, Lab #: 351
3629518450 [ Type: Blood, Sub. Lab #: 35)

* Required Fields

Referral #: COSRWOS1E820064

Submission Status: Submitted to Lab

5. View Subject Information

Select a subject record by clicking in the round radio button next to it; click on the View Subject

Information button to view the information.

Subject List:

Subjects 1-2 of 2

Collection Submission
.m

05/18,/2006 CNS Signs

i~ 2 05/18/2006 CNS Signs

Yiew Subject Information |

362951847 ( Type: Blood , Sub, Lab #: 33)
362951848 [ Type: Semen, Sub, Lab #: 33)
3629518449 [ Type: Semen, Sub, Lab #: 35
3629518450 [ Type: Blood ., Sub, Lab #: 35
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The detailed Subject Information is displayed as shown below. The Back button takes you back to
the subject summary screen.

Review Subject

Submission Information:

Program: Classical Swine Fever Program Referral #: COSRVOS1520064

Collector Type: Diagnostic Laboratory Submission Status: Submitted to Lab

Subject Information:

Subject Details:

Subject ID: 1 Reason for Submission: CNS Signs

Collection Date: 05/13/2006

Specimens:

Specimen Bar Code Specimen Type Sub. Lal» Accession #
3629515847 Blaod 35
362951545 Semen 35

Production Site Information:

National Premises ID: State: CO Zip: 80525

Submitting Practitioner Information:
Last Mame: Sipple First Name: Harry

State: CO Zip: 80521 Phone:

Test Result Information:

There are currently no test results available for this subject
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Section 2: Using the Incomplete Lab Submissions List

A list of incomplete lab submissions is displayed on the Welcome/Home page (if there are any in
process). Refer to Appendix A for clarification regarding the contents of the list.

1. Click on the Referral # of the LS Record you want to view or edit.
LS Record #COSRV05242006A was selected for this example.

Incomplete Lab Submissions:

Click on the Lab Submission Referral # to make updates to the submission.,

Referral # Collection Date

COSRVOSZIZ0064 Classical Swine Fever Program 05/23/2006
[COSR'-.-'EISE-leEIEIﬁA ] Zlassical Swine Fever Program 05/24,/2006

2. Therecord is displayed in edit mode. Refer to Chapter 3 for instructions to view and edit a
Diagnostic Laboratory LS form, Chapter 4 for Slaughter Establishments LS form instructions, and
Chapter 5 for Wildlife Services LS form instructions.

Review Submission

* Required Fields

Submission Information:

Program: Classical Swine Fever Program Referral #: COSRY0S2420064

Collector Type: Diagnostic Laboratory Submission Status: Incomplete

Collection Information: | Edi

Submitting Laboratory: Univ of Georgia Wet Diag Lab {Athens, GA)

Testing Laboratory: Univ of Georgia Wet Diag Lab (Athens, GA)

Subject List: Subjects 1 -1 of 1
Collection Submission
.m
05/24/2006 Abortions 142753869 [ Type: Distal Hleum ,  Sub, Lab #: 26)

Editl Deletel Add Subject |

Shipping Information:

Submitter First Name*: I:I Last Name™*: I:I
Date Specimens Shipped to Testing Lab*: I:I

Number of Specimens Shipped: 1

Cancel Mew Submission Complete Submission | Back |
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Chapter 7:
Entering Test Results into a CSF LS Record

This is the last step in the LS web-form data entry process for the Classical Swine Fever Surveillance
Program. A NAHLN laboratory individual accesses an LS record that was previously submitted by Wildlife
Services, a Slaughter Establishment, or a Diagnostic Laboratory. They enter test results from specimens
sent to them that correspond to the specimens listed in the record. Users with proper permissions can
then view the record.

This chapter covers the following topics:

Unit ‘ Topic See Page
Section 1: Finding the appropriate LS Record 7.2
Section 2: Entering Test Results 7.5

CS00-LWM-05.31.06 7.1



Ch 7 — Entering Lab Results

Section 1: Finding the Appropriate LS Record

The Enter Lab Results link allows you to enter lab test results (if your user ID permits) into records that
have the status of “Submitted to Lab”.

1.1 Click on Enter Lab Results.

The link is located on the Welcome/Home page in the Action Items box.

USDA united States Depariment of Agricuture
Za ~nimal and Plant Health Inspection Service  Veterinary Services Laboratory Submissions

1 A

Home | Logout | Help'

Welcome to USDA Yeterinary Services Laboratory Submissions! This application has
Joe Smith
Change Passward

been created by APHIS to ensure accurate, timely input of lab submissions and

corresponding test results,

Create Lab Submission Incomplete Lab Submissions:
Review Lab Submissions
‘ ([Enter Lab Results Click on the Lab Submission Referral # to make updates to the submission,

1.2 Enter your search criteria

The default Lab Submission Search screen for the Classical Swine Fever Program is shown below.
Enter criteria into the fields. Refer to the table on the following page for help with field descriptions.

Note: If the CSF Program is not selected, click on the down-arrow at the end of the Program field and select

it now.

Lab Submission Search - Enter Lab Results

Search Criteria:

Program: | Classical Swine Fewver Program V| Collection Date Between:

Collector Type: | V| | and | |
Referral #: | %% | Collection State:

Sample Bar Code: | % |

Submission Status: | Submitted to Lab %

Search | Reszet Search Criteria | Carncel |

Additional fields are added based on the selected Collector Type.

o Wildlife Services — County field is added.
o Diagnostic Lab — Practitioner field and Sub.Lab Accession # field are added.
e Slaughter Facility — Lot ID/Tattoo/Other field is added.
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Search Criteria Data Description

Field

Program Veterinary Services animal disease program. For the purposes of this document,
select the Classical Swine Fever Program.

Collector Type Collection of specimen by Wildlife Services, Slaughter Facility, or Diagnostic Lab

Referral # Unique number that identifies the lab submission record (i.e. COJTS02212006A)

Manually type number into data field.

Specimen Bar Code Unique bar code that identifies a specific specimen taken from an animal. Each
specimen must be identified by its own bar code.

Bar code stickers are printed in sets of 4 individual labels (with same bar code).

1 is placed on the specimen package before it is shipped to the testing lab.

1 is scanned or manually entered into the web-form (or if using paper form,
placed in Sample Bar Code box)

2 extra stickers in case something happens to other stickers.

Submission Status Status of lab submission record you are trying to find. The only choice is
“Submitted to Lab”.

Collection Date Between Beginning and ending date of the period in which specimen collection activities
took place. Enter each date using either method below:

-- Click on the calendar icon to display a calendar pop-up.

-- Manually type in each date using numbers only, separated by periods,
hyphens, or forward slashes.

Collection State State in which specimen collection occurred.

County County in which specimen collection occurred.

Practitioner Last, then first name of individual submitting the specimen.

Lot ID/Tattoo/Other Unique identifier for a group/herd of swine at a slaughter establishment.

Example of a search: Select Classical Swine Fever Program, Wildlife Services Collector Type,
and “Submitted to Lab” status, then click on the Search button.

Lab Submission Search - Enter Lab Results

Search Criteria:

Program: | Classical Swine Fewer Frogram V| Collection Date Between:
Collector Type: | Wildlite Services | & and | =
Referral #: | ¥ | Collection State:
Sample Bar Code: | % | County: | |

Submission Status: | Submitted to Lakb
@ Reset Search Criteria | Cancel |
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Search Results: Eleven records that matched the search criteria were found.

Search Results: 11 matches found Wiew Next H |
T erMmbe  DaeCiosed | SimssonSaus | bae Submited |

{ CO0G76567 04/05/2006 Submitted to Lab 0471372006

. CO4223423423 03/22/2006 Submitted to Lab 04,/13/2006

" CORMBO99S 05/15/2006 Submitted to Lab 05/15/2006

- COSRVOS172006A 05/17/2006 Submitted to Lab 05/18/2006

- COVADZL7Z006WS 02/16/2006 Submitted to Lab 04/13/2006

- COVADZZZ2006WS 02/22/2006 Subrnitted to Lab 04/27 /2006

" MMDGPO3142006 03/14/2006 Submitted to Lab 04,/13/20086

- REB14 03/01/2006 Submitted to Lab 041372006

. SDFASDF 04,/17/2006 Submitted to Lab 04,/17/2006

- TEST_WLS_15B 02/15/2006 Submitted to Lab 041372006

Enter Lab Results | Cancel |

1.3 Select the desired record

Select the record by clicking in the round radio button next to it as shown in the example below.

Click on the Enter Lab Results button located at the bottom of the screen.

Search Results: 11 matches found View Next B
T Retomatumber  DatoCreated _ SubmissonSiatus | Date Submited

- CO0876567 04/05/2006 Submitted to Lab 0d/13/2006

i 04223423423 03/22/2006 Submitted to Lab 04/13/2006

- CORMBOI9E 05/15/2006 Submitted to Lab 05/15/2006

‘ v COSRYDS1720064 05/17/2006 Submitted to Lab 05/18/2006

" COVADZ172006WS 02/16/2006 Submitted to Lab 04/13/2006

. COVANZZZ2006WS 02/22/2006 Submitted to Lab 0d/27/2006

- MNDGPO3142006 03/14/2006 Submitted to Lab 04/13/2006

. RE14 03/01/2006 Submitted to Lab 04/13/2006

. SDFASDF 04/17/2006 Submitted to Lab 04/17/2006

i TEST_WLS_158 02/15/2006 Submitted to Lab 04/13/2006
m Cancel |

7.4

CS00-LWM-05.31.06



Ch 7 — Entering Lab Results

Section 2: Entering Test Results

The Lab Test Results screen is now displaying the following:

e Submission Information - located at the top of the screen. You cannot change any of this
information. You can review it to verify this is the record you want to edit.

e Specimens List - contains a list of all the specimens that were submitted, showing the Specimen Bar
Code number and Specimen Type.

e Save Lab Results button— saves the results you added. You can still edit the record to add more test results at

this point.

e Mark Lab Results Complete button — saves and completes the record. You cannot edit it after you complete the

lab results.

e Clear Fields button — erases content of the fields.
e Back button - takes you to the search criteria and results screen.

Lab Test Results

745159263

F45159264

745159265

748159266

* Required Fields

Submission Information:

Program Collector Type Referral #
Classical Swine Fever Program wildlife Services Submission COSRVOS1720064
Specimen List: Total # of Specimens: 4

Copy test results from the first specimen to the others?

Specimen Specimen
Test Result Date Tested Ct Value Test Status

il o | | | Bl
| o | | Bl v|
oot || o | B | Bl 2
Tonsil | | a | | R Bl v

Save Lab Resultz I MarkLabHesuItsEompleteI EIearFieIdsI Back I

2.1 Entering Test Result Data

The first two columns (Specimen Bar Code, Specimen Tested) are already filled in with data
previously entered for each specimen. You cannot change this data.

Each row contains the record for a single specimen. Enter data into each field according to the
following guidelines.

Test
Results
Data Field

Test Result

Description

Results of specific test performed on individual specimen. Choices are:
e Negative (If selected, Final will auto-fill Test Status field)
e Inconclusive (If selected, Sent to FADDL will auto-fill Test Status field)
e Positive (If selected, Sent to FADDL will auto-fill Test Status field)
e Not Tested (If selected, Final will auto-fill Test Status field)

Date Tested

Date on which the individual specimen was tested. (If not tested, no date is entered)

Ct Value

Cycle threshold value. A decimal number (0 — 99.9) indicating result of PCR test. The value
represents the number of cycles in the PCR reaction that have been run at which point the
fluorescent reading has reached the threshold value of 50. If this threshold value is reached in
fewer than 45 cycles, the specimen is considered positive. If not tested, no CT Value is entered.

Test Status

Status of each individual specimen. This field is populated based on the Test Result selected
(see Test Result Description above). Choices are: Final and Sent to FADDL.
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Ch 7 — Entering Lab Results

2.1a Entering unique test result data

If results were different for each specimen:

Select the appropriate test result from the pull-down menu (the associated test status will
auto-fill the Test Status field).

Select a date tested from the calendar at the end of the field (If not tested, date and Ct Value
fields are blank).

Enter the Ct value by clicking in the field and typing in the number.

Specimen List: Total # of Specimens: 4

Copy test results from the first specimen to the others?

Specimen Specimen

748159263 Tonsil [Mot Tested v | [ Final
748159264 Bload [ Inconclusive || | 05/18/2006 | Sent to FADDL
748159265 Blood [Posiive_|w] | 05/19/2006 | ) Sent to FADDL
748159266 Tonsil [Megstive |+ | 05/18/2005 | [ (80 | [ Final v

Save Lab Results | tark Lab Results Cnmpletel Clear Fieldsl Back |

2.1b Entering same test result data.

If results were the same for all specimens (Date Tested and Ct Value might be different):

Click in the box next to the question “ Copy test results from the first specimen to the
others?”

Select a test result from the pull-down menu for the first specimen. The Test Status field will
auto-fill.

The test result chosen will auto-fill the Test Result fields for all specimens. At the same time,
the Test Status fields also auto-fill.

The Ct Value auto-fills with “0”. You can change it if necessary, as shown below.

Enter date tested for each specimen by selecting date from calendar. If the date is the same
for all specimens, simply select a date for the first specimen, click on it, then click in date fields
for other specimens. The date will copy into the fields.

Specimen List: Total # of Specimens: 4

Copy test results from the first specimen to the uthers?

Specimen Specimen

748159263 Tansil [Hegative s (0571872005 | ) |55 [ Final

745159264 Blaod [Negative || | 057182005 | [FB) |30 | [ Final v|
748159265 Blaod [Negative v |05/18/2006 | () 63 | [ Final v
748159266 Tansil [Negaive o] 0571872006 | [ 67 || [Fina v

Save Lab Results Mark Lab Results Complete | Clear Fields | Back |

7.6
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2.2 Save Test Results

Click on the Save Lab Results button to save the data you entered.

Ch 7 — Entering Lab Results

Specimen List:

Copy test results from the first specimen to the others?

748159263 Tonsil
745159264 Blood
745159265 Blood
745159266 Tonsil

| Megative (W |

| 05/18/2006 | Q)
| 05/18/2006 |
| 05/18/2006 |[EH)
| 05/18/2006 |

| Megative | |

| Megative | W |

| Megative | |

( Save Lab Results :H Mark Lab Results Complete | | Clear Fields | | Back |

Specimen Specimen
Test Result Date Tested Ct Value Test Status

Teotal # of Specimens: 4

|58 [Final

E | o v|
B ]| W
7 ]

A message appears to let you know that it was successfully saved.

The lab results were successfully saved!

2.3 Complete Submission

Click on the Mark Lab Results Complete button to complete this LS record.

Specimen List:

Copy test results from the first specimen to the others? E|

748159263 Taonsil
745159264 Blood
748159265 Blood
748159266 Tonsil

| Megative W |

|05/18/2006 |[EH]
| 05/18/2006 |[EH]
|05/18/2006 |[EH]
| 05/18/2006 |[EH)

| Hegative W |

| Megative W |

| Hegative | % |

Save Lab Results |KMalk Lab Results Eompletej | Clear Fields | | Back |

Specimen Specimen

Total # of Specimens: 4

13 [ Final

a0 | | Final v |
B3 | [ Final v|
57 | |Final vl
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7.8

A pop-up message appears, to verify your completion request. Click on OK to complete the
submission (click on Cancel if you do not want to go ahead with the completion).

Microsoft Internet Explorer, r>_<|

once you have marked the results complete, Are vou sure

:/- ‘ou will not be able to change any of the test result data
-
wou want ko continue?

( Ok J [ Cancel

e The screen below appears, displaying the message “The submission lab results were
successfully completed!”

e |t doesn’t show here, but the status of the LS Record is now “Submitted with Results”.
e The LS Record can no longer be edited by anyone. It can be viewed depending on user ID.

Lab Test Results

Submission Information:

Program Collector Type Referral #

Classical Swine Fever Program wildlife Services Submission COSRVOS17Z0064A

‘The submission lab results were successfully completed!

Specimen List: Total # of Specimens: 4
748159263 Tansil Megative 05/18/2006 Final
748159264 Blood Megative 05/18/2006 a0 Final
748159265 Bload Meqgative 05/18/2006 63 Final
748159266 Tansil Megative 05/18/2006 67 Final

e Click on the Back button to return to the search screen.

At the search screen you have several choices:

e Click on the Reset Search Criteria button to clear all fields except the Program field and the Collector
Type field. Type in new search criteria and perform another search.

e Select another record from the existing list and enter lab results.

e Click on Cancel to return to the Welcome/Home page.

--The End --
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Appendix A: LS User Permissions

LS records are displayed in two places: Incomplete submissions are located on the Welcome/Home
page, and both incomplete and submitted records can be accessed by clicking on “Review Lab
Submissions” under Action Items on the Welcome screen.

Each LS user has certain permissions which allow them to view and edit specific records. Refer to the
tables below for permission clarification.

Welcome/Home Screen — Incomplete Submissions List
(all records on this list are incomplete, not yet submitted to a lab)

User Permissions
Diagnostic Lab Official Can see list of Diagnostic Lab Form submissions for
anyone that belongs to the same lab.
Slaughter Establishment Official Can see list of Slaughter Establishment Form

submissions for anyone that belongs to the same
slaughter establishment.

Wildlife Service Official Can see Wildlife Service Form submissions that they
have created.
NAHLN Testing Lab Official Can see list of Diagnostic Lab Forms, Slaughter

Establishment Forms, Wildlife Service Forms for anyone
that belongs to the same NAHLN lab.

National Coordinator or National Reader Cannot see any incomplete submissions on the Welcome
screen.

“Review Lab Submissions” — Search Results
(search results display both incomplete and submitted records)

User Permissions
Diagnostic Lab Official Can see list of Diagnostic Lab Form submissions for
anyone that belongs to the same lab.
Slaughter Establishment Official Can see list of Slaughter Establishment Form

submissions for anyone that belongs to the same
slaughter establishment.

Wildlife Service Official Can see Wildlife Service Form submissions that they
have created, as well as submissions where the
collection site for the Wildlife Service Form occurred in
the state in which they have permission to view such
records.

NAHLN Testing Lab Official Can see list of Diagnostic Lab Forms, Slaughter
Establishment Forms, Wildlife Service Forms for anyone
that belongs to the same NAHLN lab.

National Coordinator or National Reader Can see submission records of collections that occurred
in the state in which they have permission to view such
records.
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