National Institutes of Health
DOCUMENTATION FOR SIMPLIFIED/COMMERCIAL ITEM ACQUISITIONS
ACTIONS GREATER THAN $2,500

(Revised 1 Jan 02)

DATE: ORDERING OFFICIAL’S NAME:

REQ. NO:

PO NO:

RFEOQ#
EIN#

VENDOR A

VENDOR B

VENDOR C

VENDOR REP:

VENDOR TEL/FAX NO:

BUSINESS SIZE:

F.O.B. POINT:

PAYMENT DISCOUNT TERMS

DELIVERY DATE:

GSA/FSS CITE CONTRACT NUMBER, OTHER
GOVERNMENT AGENCY CONTRACT
NUMBER, OR BLANKET PURCHASE ORDER
AGREEMENT NUMBER:

ITEM DESCRIPTION
QTY

LIST
PRICE

UNIT
PRICE

TOTAL
PRICE

LIST
PRICE

UNIT
PRICE

TOTAL
PRICE

LIST
PRICE

UNIT
PRICE

TOTAL
PRICE

ORDER TOTAL:

> $2500 Checklist 1 Jan 02
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