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1 Overview

A Handbook Purpose

Par. 1
Part 1 General Provisons

This handbook covers the maintenance of 2002 and future basic farm and tract records, and

FSA-156EZ including:

e using the web-based farm records application
e transferring farms between counties.

B Redated Handbooks

Following are related FSA handbooks to update farm, tract, and crop data through the

web-based application.

Topic Related Handbook
SCIMS 1-CM
reconstitutions 2-CM
HEL and WC provisions 6-CP
procedures for CRP-15's 2-CRP
Direct and Counter-Cyclical Program 1-DCP
subsidiary filegeligibility flags 3-PL

C General Description

The web-based farm records application gives County Offices the ability to display and
change most data elements in the following records.

Records Contents
Farm Data/Operator | basic farm data including farm operator
Crop Data base acres and yields
Tract Data basic tract data
Owners data about tract owners
Other Producers data about other producers

5-31-06
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Par. 2
2 General Farm and Tract Data

A Farm and Tract Numbers

The application assigns all farm and tract numbers when a new farm or tract is added.
County Offices cannot change the computer-assigned number for afarm or tract.

B Links

The following are links that are available on the farm and tract screens. Not al links are
available on every screen.

Link Result

Home Page Farm Records Management System Home Page will be displayed.

Farm Data Management | Farm Selection Screen will be displayed.

Farm Data Farm Data Screen will be displayed.

Other Producers Other Producers Screen will be displayed.

Tracts IF... THEN...
the farm has more than onetract | Tracts Screen will be displayed
the farm has only 1 tract Tract Data Screen will be displayed

Tract Data Tract Data Screen will be displayed.

Add Tract Tract Data Screen will be displayed.

Tract CRP Tract CRP Cropland/CRP MPL Screen will be displayed.

Owners Owners Screen will be displayed.

Producer Exceptions IF... THEN...
selected from the Farm Data Farm Producer Exceptions Screen will
Screen be displayed.
selected from the Tract Data Tract Producer Exceptions Screen will
Screen be displayed.

Delete Farm Farm Data Screen will be displayed with the message, "Are you sure you
wish to delete the current farm?”’

Delete Tract THEN the following message will be
IF thetract is... displayed...
the only tract on the farm “Thisisthe only active tract on the farm.

Do you wish to delete the farm?’
not the only tract on the farm “Are you sure you wish to delete the
current tract?’

Crops Select Crops Screen will be displayed.

CRP Data

Base Data

Reconstitutions — Farm Farm Reconstitution Selection Screen will be displayed.

Reconstitutions — Tract Tract Reconstitution Selection Screen will be displayed.

Reports Report Selection Screen will be displayed.

Log Out The user is logged out of the Farm Records Management System.

5-31-06 3-CM (Rev. 4) Amend. 1 Page 1-2




Par. 2
2 General Farm and Tract Data (Continued)

C Validations

When new datais entered or data is changed, the application will perform a complete
validation when the “Submit” button is pressed.

If any of the data fails validation, the screen will be redisplayed with the appropriate error

message.

Example: If aninvalid farm number is entered on the Farm Selection Screen, the message,
“No matching farm/tract was found. Please re-enter search criteria’, will be
displayed.

If the user corrects the data and it passes validation, the record will be updated.

5-31-06 3-CM (Rev. 4) Amend. 1 Page 1-3



3 Rule of Fractions

A Rounding Fractions

Par. 3

The rounding of fractions shall not be done until after the entire computation is completed.
All computations shall be carried to 2 decimal places beyond the required number of decimal
places specified in the instructions for the computation. In rounding, if the 2 digits beyond
the required number of decimal places are 49 or less, those 2 digits shall be dropped. If the 2
digits beyond the required number of decimal places are 50 or more, the last required digit
shall beincreased by 1. Refer to the following examples.

Required Decimal Computation Result Final Result
Whole Numbers 6.49 or less 6
6.50 or more 7
Tenths 7.649 or less 7.6
7.650 or more 7.7
Hundredths 8.8449 or less 8.84
8.8450 or more 8.85
Thousandths 9.63449 or less 9.634
9.63450 or more 9.635
10 Thousandths 10.993149 or less 10.9931
10.993150 or more 10.9932
4-20 (Reserved)
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21

Par. 21
Part 2 Adding or Changing Farm Records

Adding or Changing Operator

A

E

Definition of Operator

[7 CFR 718.2] An operator is an individual, entity, or joint operation who is determined by
COC as being in general control of the farming operations on the farm for the current year.

Determining Farm Operator

When the operator of a farm is initially added or later changed, CED shall determine whether
the operator, as defined in subparagraph A, will be in general control of the farming
operations on the farm.

Questionable Cases

COC shall review all questionable cases. COC may:

e use personal knowledge or request additional information to obtain sufficient facts to
determine whether an operator change is a scheme or device to defeat program purposes

e consider the following items in making a determination:

e rental agreement between owner and operator
e producer’s prior activities.

Federally Owned Land

Producers on Federally owned land shall provide a copy of a lease, permit, or other right of
possession before:

e change of operation is approved
e participating in any program FSA administers with regard to the Federally owned land.

Note: The operator of Federally owned land must meet the definition of operator for the
entire farm included under the FSN.

Notification

*--Notify each owner on the farm and prior and current operator of the farm of any operator--*

8-14-08

change by letter. Se¢ Exhibit 4 for examples of notification letters.
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Par. 21

21 Adding or Changing Operator (Continued)

F Entering Operators Into Application

The farm operator may be entered in the application at the time the request is made, except
for the following reasons:

e an owner has not verified the operator addition or change, nor has a lease agreement been
submitted containing the operator and owners’ signatures

e operator change is questionable and COC determination is needed

e operator change is not effective until the next FY.

22 Adding or Changing Owner

A Definition of Owner

9-30-08

[7 CFR 718.2] An owner is an individual or entity who has legal ownership of farmland,
including individuals or entities that are any of the following:

e buying farmland under a contract for deed

Note: OGC, Regional Attorney shall review contracts that are questionable before
changing FSA ownership records.

e retaining a life estate in the property
e purchasing a farm in a foreclosure proceeding and both of the following apply:

e the redemption period has not passed
e the original owner has not redeemed the property

e aspouse in a community property State

e spouses owning property jointly.

COC shall require specific proof of ownership when land ownership is transferred.
Examples:  Proof of ownership may include the following:

copy of the deed, if recorded

unrecorded deed, if specific program does not require a recorded deed
land contract

FSA employee’s check of the record at the county land records office
proof of gift tax

real estate tax assessment or bill.

*--Note: If a State allows documentation that is not listed, OGC, Regional
Attorney shall review. If OGC, Regional Attorney determines that the
documentation is adequate, FSA ownership records may be
changed.--*
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Par. 22
22 Adding or Changing Owner (Continued)

B Ownership Dispute
If there is a dispute over ownership, follow:

e 1-DCP for handling DCP
e 1-CRP for handling CRP
o*--other applicable handbooks as applicable to specific programs.--*

C Restrictive Easements
When verifying proof of ownership and at every other opportunity, check for restrictive

easements that prohibit the production of an agricultural commodity. If there is a restrictive
easement, see:

e 1-DCP
e 2-CM
e 2-CP.

D Entering Owners Into Application

Owners may be entered into the application when specific proof of ownership has been
provided. Owners shall be entered into the application according to Part 9.

*--E Notification
Notify each prior and current owner of the farm of any ownership change by letter.--*
23 Adding or Changing Other Producers
A Definition of Other Producers

Other producers are producers who are:

e associated with a farm
e not owners or operators.

B Entering Other Producers Into Application

Other producers shall be entered into the application according to Part 8.
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Par. 24
24 Farms and Tracts

A Definition of Farm
A farm is made up of tracts that have the same owner and the same operator.

Land with different owners may be combined if all the land is operated by 1 producer with
all of the following elements in common and substantially separate from that of any other

tracts:

e labor

e equipment

e accounting system
e management.

Note: Land on which other producers provide their own labor and equipment, but do not
meet the definition of an operator, shall not be considered a separate farm.

B Definition of Tract
[7 CFR 718.2] A tract is a unit of contiguous land that is both of the following:

e under 1 ownership
e operated as a farm or a part of a farm.

C Tract Determinations

After applying the definition in subparagraph B, determine tracts according to this table.

IF the land is... THEN classify as...
part of a field that extends into the adjoining 1 tract.

county, and the county boundary is not clearly

defined

entirely in another county or bisected by a clearly | separate tracts.
defined county line

bisected by community or township lines, roads, 1 tract, unless circumstances justify
streams, or other boundary separate tracts.

Note: Tracts may be combined. See 2-CM.
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24 Farmsand Tracts (Continued)

D Deéeting Farmsand Tracts

Following are reasons for deleting farms and tracts:

e all land on the tract or farm has been retired from agricultural production
e transfer out of county according to Part 3, Section 2
e asaresult of acorrection.

E Adding Farmsand Tracts

5-31-06

Following are reasons for adding farms and tracts:

e transfer into county
e new land broken out
e asaresult of acorrection.

Combining Tracts
The following conditions must be met before COC’s combine tracts:

tracts are associated with the same farm number
tracts have common ownership unit

tracts are contiguous

owner agrees.

Tracts shall be combined according to 2-CM.
Dividing Tract
Tract shall be divided only if:

e tract no longer meets the definition of atract according to subparagraph B
e part of thetract is sold.

Tracts shall be divided according to 2-CM.

3-CM (Rev. 4) Amend. 1
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Par. 25

25 Land Classification Definitions

A Definition of Farmland

5-31-06

[7 CFR 718.2] Farmland isthe sum of the following:

DCP cropland
forest

NAP crop acreage as specified in 1-NAP not meeting the definition of cropland or DCP
cropland

other land on the farm.

Definition of Cropland

[7 CFR 718.2] Cropland is land that COC determines meets any of the following conditions:

currently being tilled to produce acrop for harvest

not currently tilled, but has been tilled in a prior year and is suitable to be tilled for crop
production

currently devoted to 1- or 2-row shelterbelt planting, orchard, vineyard, or other related
crops

in terraces that, according to FSA records, were cropped in the past even though they are
no longer capable of being cropped

in sod waterways or filter strips planted to perennial cover

under CRP-1, including alternative perennials, until CRP-1 expires or is terminated

Notes: See 2-CRP, paragraph 327 for alternative perennials.

Violations of HELC or WC provisions do not affect cropland classification.
new land broken out if both of the following conditions are met:
e land isplanted to a crop to be carried through to harvest

e tillage and cultural practices in planting and harvesting the crop must be consistent
with normal practices in the area.
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Par. 25

25 Land Classification Definitions (Continued)

B Definition of Cropland (Continued)

5-31-06

Land classified as cropland shall be removed from this classification upon a determination by
COC that the land is:

no longer used for an agricultural use
no longer suitable for producing a crop

subject to arestrictive or permanent easement that prohibits the planting of an annual
crop

Note: Thisdoes not include land under CRP-1, WRP, or land that is hayed and/or
grazed.

converted to ponds, tanks, or trees.

Note: This does not include trees planted under CRP-1 or currently devoted to
1- to 2-row shelterbelt planting, orchard, or vineyard.

Definition of DCP Cropland

[7 CFR 718.2] DCP cropland is land for which 1 or more of the following apply:

the land currently meets the definition of cropland

the land met the definition of cropland at the time it was enrolled in PFC and the land is
currently being used for an agricultural or related activity

the land met the definition of cropland on or after April 4, 1996, and the land continues to
be devoted to an agricultural or related activity.

Note: See 1-DCP, paragraph 426 for alist of agricultural uses.

Definition of Effective DCP Cropland

Effective DCP cropland is the amount calculated by subtracting from DCP cropland,

cropland acres of the following:

CRP

GRP

WBP

WRP/EWP

State conservation
other conservation.
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25

Par. 25
Land Classification Definitions (Continued)

*--E Definition of EWP Acreage

EWP acreage is land enrolled in EWP administered by NRCS according to 7 CFR Part 624.
This land cannot be DCP cropland.--*

F Definition of NAP Crop Acreage

NAP crop acreage is acreage specified in 1-NAP that does not meet the definition of
cropland or DCP cropland.

G Definition of WRP Acres

*--WRP acres are DCP cropland acres enrolled in WRP administered by NRCS according to
16 U.S.C. 3837, et seq.

H Definition of State Conservation Acres

State conservation acres are DCP cropland acres on the farm enrolled in a State conservation
program for which payments are made in exchange for not producing an agricultural
commodity on the acreage.

| Definition of Other Conservation Acres

Other conservation acres are DCP cropland acres on the farm enrolled in an other--*
conservation program for which payments are made in exchange for not producing an
agricultural commodity on the acreage. Other conservation acres include, but are not limited
to, the following:

e corporation conservation programs
e county conservation programs
e municipality conservation programs.

Example: A corporation conservation program may prohibit the growth of certain crops
under power lines.

J Definition of Nonagricultural, Commercial, or Industrial Use Land

[7 CFR 718.2] Nonagricultural, commercial, or industrial use land is land that is no longer
suitable for producing:

e annual or perennial crops, including conserving uses
o forestry products.

*--K Definition of GRP Acres

GRP acres are DCP cropland acres enrolled in GRP according to 16 U.S.C. 3838.
L Definition of WBP Acres

WBP acres are DCP cropland acres enrolled in WBP according to 7 CFR Part 752.--*
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26 Land Classfication

A Classifying Land

5-31-06

Classify land according to this table.

Par. 26

IF theland...

AND...

THEN...

does not meet the cropland
definition

remove acreage from cropland
and classify immediately as DCP
cropland, NAP crop acreage, or
nonagricultural, commercial, or
industrial useland, as applicable.

does not meet the DCP
cropland definition

remove acreage from cropland
and DCP cropland and classify
immediately as NAP crop
acreage or nonagricultural,
commercial, or industrial use
land, as applicable.

does not meet the
definition of NAP crop

acreage

remove acreage from NAP crop
acres and classify immediately as
nonagricultural, commercial, or
industrial useland, as applicable.

isinor near ariparian area

all of thefollowing apply:

is no longer used for crops
requiring annual tillage, as
determined by COC

will be offered for enrollment in
CRP

the owner of theland requestsin
writing to remove the land from
cropland status

Note: At least 1 owner of the
land must request the
reclassification of land
inwriting.

COC hasreviewed the request

and has determined that the land
is marginal pasture land

remove from cropland and DCP
cropland immediately.

3-CM (Rev. 4) Amend. 1
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Par. 26
26 Land Classification (Continued)

A Classifying Land (Continued)

IF theland...

AND...

THEN...

is subject to arestrictive or
permanent easement that prohibits
the planting of an annual crop
including permanent GRP easements

Note: This does not include land
under CRP-1, WRP, EWP,
30-year GRP easements, GRP
rental agreements, WBP, or
land under easement that
allows haying and/or grazing
under normal circumstances
according to 1-DCP.

remove from cropland and DCP
cropland immediately.

was enrolled in CRP signups 10, 11,
or 12 and continues under practice
lifespan requirements

is subject to a CRP easement filed
under CRP signups 10, 11, or 12

CRP-1 has expired

remove from cropland and DCP
cropland immediately.

is subject to WRP *--is DCP cropland and classify as WRP acreage for FY
the WRP easement isfiled | in which the easement is filed.
at anytime during FY
isnot DCP cropland classify as NAP crop acreage, or
nonagricultural, commercial, or
industrial use land, as applicable.
is subject to EWP isDCP cropland that is classify as EWP acreage
not eligible for DCP immediately.
beginning FY the EWP
easement isfiled
isDCP cropland that is classify as EWP acreage

eigiblefor DCPin FY the
EWP easement is filed

immediately. Thisland is not
digible for DCP.

isnot DCP cropland

classify as NAP crop acreage,--*
or nonagricultural, commercial,
or industrial useland, as
applicable.

is devoted to trees, ponds, or tanks

has never been under
CRP-1

remove acreage from cropland
and classify immediately as DCP
cropland, NAP crop acreage, or
nonagricultural, commercial, or
industrial use land, as applicable.

iscurrently under CRP-1

maintain as cropland until CRP-1
expires or is terminated.

CRP-1 has expired or was
terminated

remove acreage from cropland
and maintain as DCP cropland.

3-CM (Rev. 4) Amend. 10

Page 2-10




Par. 26
26 Land Classification (Continued)

A Classifying Land (Continued)

IF theland... AND... THEN...

is subject to a 30-year GRP easement or meets the definition of classify immediately
GRP rental agreement cropland and/or DCP cropland | as GRP acreage.

is subject to an other conservation program classify immediately
for which payments are made in exchange as other conservation
for not producing an agricultural acreage.

commodity, including haying and/or grazing

Note: This does not include land under
CRP-1, WRP, EWP, GRP, WBP, or
land under easement that allows
haying and/or grazing under normal
circumstances according to 1-DCP.

is subject to a State conservation program classify immediately
for which payments are made in exchange as state conservation
for not producing an agricultural acreage.

commodity, including haying and/or grazing

Note: This does not include land under
CRP-1, WRP, EWP, GRP, WBP, or
land under easement that allows
haying and/or grazing under normal
circumstances according to 1-DCP.

is subject to WBP classify immediately
as WBP acreage.

B Classifying Nonagricultural, Commercial, or Industrial Use Land

Classify nonagricultural, commercial, or industrial use land when it meets the definition of
cropland according td subparagraph 25 B.

27 Nonagricultural, Commercial, or Industrial Land Determinations
A Definition of Nonagricultural, Commercial, or Industrial Use Land

[7 CFR 718.2] Nonagricultural, commercial, or industrial use land is land that is no longer
suitable for producing:

e annual or perennial crops, including conserving uses
o forestry products.
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Par. 27

27 Nonagricultural, Commercial, or Industrial Land Determinations (Continued)

B

2-19-08

Different Uses

See 1-DCP, paragraph 426 for examples of land use, considered agricultural or related use,
and nonagricultural use.

COC Review

COC shall continually review all appropriate records to determine whether land has been
devoted to nonagricultural uses and reclassify the acreage according td paragraph 261

To maintain eligibility for DCP payments in an FY, land must meet DCP cropland criteria for
the entire FY. A review of DCP cropland is recommended before final DCP payments are
processed.

DD Concurrence

COC shall obtain DD concurrence for al nonagricultural land determinations.

Updating Records for Nonagricultural Uses

If land is devoted to nonagricultural uses, update records according to thistable.

IF... THEN...

part of atract is correct the tract’s farmland, cropland, and DCP cropland according to

nonagricultural paragraph 152

anentiretract is o redistribute the contract acres proportionately to the remaining
nonagricultural tracts using the excess DCP cropland factor i

e delete the tract according tg paragraph 156

an entirefarmis delete the farm according tolparagraph 132|
nonagricultural

Notes: Ensure that the farm and tracts are in balance according to[paragraph 171]
*--Complete CCC-505 according to 1-DCP if a DCP base reduction is required.--*
Notification Requirements

After anonagricultural use determination is made, notify the farm operator and the owners,
in writing, of the following:

e nonagricultural determination
e appeal rights according to 1-APP.
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6-9-06

Par. 28

Updating Farm Acreage After CL U Certification

A Basc Rules

Acreage may increase, decrease, or stay the same after CLU is certified. If the acreage
changes, the change must be recorded in the system to ensure that farm records are properly
maintained.

The acreage in the system shall be changed immediately in the following situations:

e theacreage increases after CLU is certified

e the acreage decreases after CLU is certified, but no contracts are affected because of the
decrease

e areconstitution is requested
e the producer or producers request an immediate change.

The acreage shall be changed in the system at the beginning of the next FY if contracts are
affected because of the change.

Notes: Refer to 2-CP and applicable handbooks for individual program requirements.

Ensure that producers are notified of acreage changes according to 2-CP before
changing acreage in the system.

*--When certified acreage is updated in the system, County Offices shall add all fields on
the tract in hundredths and then round to tenths at the tract level.--*

Updating the Acreage

County Offices shall adjust the farm acreage after CLU is certified according to thistable.

Step Action

1 |Access Tract Data Screen, according to|paragraph 152| to increase or decrease the
applicable acreage fields.

2 IF... THEN...
thereisadecreasein e the producer or producers must complete CCC-505
effective DCP cropland to reduce base acres
that resultsinan
out-of-balance farm e County Offices shall access Crop Base Data
Screen, according ta paragraph 170, to adjust the
base acres according to CCC-505.
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28 Updating Farm Acreage After CLU Certification (Continued)

C Effect of CLU Certification on Planted FAV'sor Wild Rice

Par. 28

This table provides information on whether to use acreage in the system before CLU
certification or certified CLU acreage when assessing FAV or wild rice violations after CLU

certification.
| F available nonbase acres... THEN usethe...
decrease after CLU certification and the producer was not in violation of FAV acreagethat wasin the
planting restrictions before CLU certification, but after CLU certification is now system before CLU

determined to bein violation of FAV and wild rice planting restrictions

Example: Before CLU certification, there were 10 available nonbase acres to
plant FAV’sor wildrice. Only 10 nonbase acres were planted to
FAV’s so therewasno violation. After CLU certification, the
nonbase acres decreased from 10 to 9 causing a violation of FAV
planting restrictions, but an FAV violation will not be assessed.

decrease after CLU certification and the producer was determined to
be in violation of FAV planting restrictions before CLU certification
and after CLU certification is still determined to be in violation of
FAV and wild rice planting restrictions

Example: Before CLU certification, there were 10 available nonbase acres to
plant FAV’sor wildrice. Twelve nonbase acres were planted to
FAV’s and the producer was determined to bein violation of FAV
planting restrictions by 2 acres. After CLU certification, the nonbase
acres decreased from 10 to 9 increasing the violation to 3 acres, but
the FAV violation will only be assessed on the original 2 acres.

certification to assess
FAV or wildrice
violations for the
current year.

increase after CLU certification and the producer was determined to be in violation
of FAV planting restrictions before CLU certification and after CLU certification is
no longer determined to be in violation of FAV and wild rice planting restrictions

Example: Before CLU certification, there were 10 available nonbase acres to
plant FAV’sor wildrice. Twelve nonbase acres were planted to
FAV'’s and the producer was determined to be in violation of FAV
planting restrictions by 2 acres. After CLU certification, the nonbase
acresincreased from 10 to 12 so a FAV violation will not be assessed.

increase after CLU certification and the producer was determined to be in violation
of FAV planting restrictions before CLU certification and after CLU certification is
till determined to bein violation of FAV and wild rice planting restrictions

Example: Before CLU certification, there were 10 available nonbase acres to
plant FAV’sor wildrice. Twelve nonbase acres were planted to
FAV'’s and the producer was determined to be in violation of FAV
planting restrictions by 2 acres. After CLU certification, the nonbase
acresincreased from 10to 11. The FAV violation will only be
assessed on 1 acre since the original viol ation was decreased from
2 acresto 1 acre after CLU certification.

certified CLU acreage
to assess FAV or wild
rice violations.

29-40 (Reserved)

5-31-06
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Par. 41
Part 3 Administrative County.

41 Overview

A BascRule

The basic rule is that the administrative County Office for afarmis the County Office that is
located in the county in which the farm is physically located. The exceptionsto thisrule are
covered in this part.

B Purpose

This part provides instructions for determining the administrative County Office for afarm
that includes land physically located in more than 1 county.

42-50 (Reserved)
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Par. 51

Section 1 Selecting Administrative County Office

51 Location of Farm’s Administrative Records

A Determining a Farm’s Administrative County

This table explains how to determine a farm’s administrative county.

Situation

General Rule

All of the land on the farm is physically
located in 1 county and the county where
the farm is physically located has an FSA
office.

The farm records shall be administratively located in
that county.

All of the land on the farm is physically
located in 1 county, but the County Office
where the farm is physically located has
been closed and the timeframe to request
a change of administrative county has not
yet passed.

Follow procedure in paragraph 52 for handling County
Office closures.

All of the land on the farm is physically
located in 1 county, but the County Office
where the farm is physically located:

¢ has been closed and the timeframe to
request a change of administrative
county has passed

e has never had a County Office.

The farm records shall be administratively located in
the County Office designated by FSA.

The land on the farm is physically located
in more than 1 county.

The farm operator and COC’s must agree on the county
where the farm shall be administratively located.

If no agreement is reached, the administrative county
for the farm shall be where the:

¢ principal dwelling of the operator is situated
e major portion of the farm is located, if the principal

dwelling of the operator is not situated in any
county in which the farm is located.

The land on the farm is part of an Indian
reservation.

If the farm is part of an Indian reservation and is
operated by a grazing association, the farm’s
administrative county shall be the county where the
grazing association has its headquarters if all of the
following apply:

e COC’s and the farm operator agree
o the person using the land does not live on it

e the geographic features are such that the
administrative access would be more practical.

5-31-06
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Par. 52

52 Changing a Farm's Administrative County

A Changing Without a Farm Combination

4-18-08

*--A change in a farm’s administrative county may be permitted to a contiguous county that

currently has an FSA office without completing a farm combination in the receiving--*
county if at least 1 of the following applies:

e the principal dwelling of the farm operator has changed

e achange has occurred in the operation of the land

e there has been a change that would cause the changed administrative County Office to be
more accessible, such as a new highway, relocation of the County Office, building site,

etc.

e the producer documents that the changed administrative County Office is significantly
more convenient.

In and out transfers shall be:
e requested on FSA-179

Note: On FSA-179, item 5, write in, "significantly more convenient”, if transfer is done
because of convenience.

e signed by the farm operator and all owners
e a 1-time option for the producer if done because of convenience

o*--made only to a county that currently has an FSA office and is contiguous to the county--*
where the farm is physically located.

Approving the request will change the administrative County Office originally designated by

FSA for all purposes. Seke paragraph 65 for the timing of the transfer.

For County Office closures, se¢ paragraph 53. For reduced hours of operation of an office
and reduced staffing, seq paragraph 54|for procedure in changing the administrative County
Office.

Notes: See 15-A0 for determinations of which LAA the producer should be placed in the
new county.

A change in the administrative County Office may not impact FLP. FLP
applications will be submitted in the County Office serving the area in which the
farm is, or will be, located according to 7 CFR 1910.3. Files will be maintained
according to 16-A0, paragraph 286.
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Par. 52

52 Changing a Farm’s Administrative County (Continued)

B Changing With a Farm Combination

A change in administrative County Office may be permitted if both of the following apply:

« all owners agree with the transfer
o the transferred farm will be combined with another farm in the receiving office.

Note: A combination may not be permitted if the transferred farm or farm in the receiving
office has a base acreage of 10.0 acres or less and an ownership change has not
occurred after May 22, 2008. See 2-CM, paragraph 88.

If a County Office determines that the farm transfer and combination are being requested to
evade program rules, the farm transfer and farm combination shall not be approved.

Note: Administrative county changes shall only be made to counties that are contiguous to
the county where the farm is physically located. If there are no offices in the
contiguous counties, the producer may select a noncontiguous office that is
significantly more convenient.

In and out transfers shall be:

e requested on FSA-179
e signed by the farm operator and all owners
e Dbetween contiguous counties when possible.

Approving the request will change the administrative County Office originally designated by

FSA for all purposes. Seke paragraph 65 for the timing of the transfer.

53 County Office Closures

A Background

County Office closures may create a significant disadvantage for some producers in
obtaining reasonable availability and accessibility to services.

Producers (owners and operators) on farms that were transferred to an administrative County
Office because of County Office closure may request a new administrative County Office if
the producer documents that a new administrative County Office is significantly more
convenient.

*--Note: This does not apply to TTPP contracts.--*

B Timeframe for Request

8-14-08

Producers on farms in County Offices that close shall have 60 calendar days from the date of
the letter sent according to subparagraph 53 D to select a new administrative County Office.
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Par. 53

53 County Office Closures (Continued)

C Requesting a New Administrative County

Producers who select a new administrative County Office shall request an in or out transfer
to accomplish the change. Process these requests according to Section 2.

*--Example: County Offices A, B, C, D, E, and F are closing. There are County Offices in
countiesN,O,P,Q,R, T, V, X, Y, Z, AA, BB and CC.

N 0] P Q
COF COF COF COF
R S T U Vv
COF No COF COF No COF COF
A-Closing | B-Closing | C-Closing | D-Closing E-Closing F-Closing
G H I
No COF No Z No COF
COF Y COF J
COF No COF
X W K L M
COF No COF No No No COF
COF | COF
AA BB CC
COF COF COF

Producers that have a farm that is physically located in:

county A may transfer their records to county R

county B may transfer their records to county R or Y
county C may transfer their records to county T or Y
county D may transfer their records to county T, Y, or Z
county E may transfer their records to county V, Y, or Z
county F may transfer their records to county V or Z.--*

D Producer Letters

4-18-08

When a County Office closes, FSA designates a new administrative County Office. The new
administrative County Office designated by FSA shall provide a letter within 60 calendar
days of being notified of the closure to all producers whose records were originally serviced
by the closed County Office. The letter shall allow producers 60 calendar days from the date
of the letter to select a different administrative County Office. Seé Exhibit 7 for an example
of the letter.
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Par. 53

53 County Office Closures (Continued)

E In and Out Transfer

In and out transfers shall be:

e requested on FSA-179

Note: On FSA-179, item 5, check “county office closure”.
e signed by the farm owner(s) and operator

e between contiguous counties when possible.

Approving the request will change the administrative County Office originally designated by
FSA for all purposes. S for the timing of the transfer.

F No Contiguous County Office

4-18-08

*--If there is no County Office in any contiguous county to the county where the land is
physically located, the producer may select a noncontiguous County Office that is
significantly more convenient to the producer.

Example: County Office F is closing and is not contiguous to a county that has a County
Office. A producer may transfer his records to the closest County Office that is
noncontiguous if it is significantly more convenient. For example, if it were
significantly more convenient for the producer with a farm in county F, he could
request to transfer the farm to county A or county K but not to counties M, N, Q

orS.
L M
No COF COF
A B C D
COF No COF No COF No COF
E F G H
No COF Closing No COF No COF
I J K
No COF No COF COF
N 0] P Q
COF No COF No COF COF
R S
No COF COF
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Par. 54
54 County Offices With Reduced Hours of Operation

A Background

Reduced hours at some County Offices may create a significant inconvenience for some
producers in obtaining reasonable availability and accessibility to services.

Producers on farms that are administered in County Offices who have reduced their hours of
operation may request a new administrative County Office, if the producer documents the
new administrative County Office is significantly more convenient.

The County Office with reduced hours of operation shall notify producers of this option in
their next newsletter.

Note: If SED determines that reduced staffing in a County Offices has caused an
inconvenience to producers, SED may use this procedure to allow all producers in the
county to choose a new administrative County Office even though the county may not
have reduced work hours. After SED has made this decision, the County Office shall
notify the producers in the county of the option to choose another administrative
County Office in their next newsletter.

B Requesting a New Administrative County Office

Producers, who select a new administrative County Office, shall request a farm transfer to
accomplish the change. These requests shall be approved by STC.

In and out transfers shall:
e Dbe requested on FSA-179

Note: On FSA-179, item 5, enter “reduced hours of operation” or “reduced staffing”, as
applicable.

e De signed by the farm owner and operator

e*--occur between contiguous counties with the exception of closed offices--*

e Dbe a 1-time option for the producer

e Dbe submitted to STC for approval.

Approving the request will change the administrative County Office originally designated by
FSA for all purposes. Se for the timing of transfers. There is no set timeframe
for producers to make a request to change their administrative County Office.

*--Note: DAFP has delegated its authority to STC’s to approve requests only for selecting a--*
new administrative County Office in cases where County Offices have reduced hours
of operation and/or reduced staffing.

55-61 (Reserved)
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Par. 62
Section 2 In and Out Transfers

62 Initiating Transfer
A Who Initiates Transfer

A farm transfer may be initiated by:

e either the receiving or the transferring COC
e the operator or owner.

B Completing FSA-179
Complete FSA-179, according tp Exhibit 10, to initiate the transfer. Prepare:

e 3 copies for within-State transfers
e 4 copies for out-of-State transfers.

Note: All owners and operator must sign FSA-179.
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63

8-14-08

Par. 63

Transfers Between Counties
A Approving Transfers Between Counties

*--A transfer between counties shall not be approved unless either of the following applies:--*

e land is combined in the receiving county and meets criteria for being a farm according to
2-CM

Notes: Se¢ subparagraph 52 B for additional information.

Farms being transferred according tb paragraph 52, where all the land on the farm
is physically located in 1 county but the County Office where the farm is
physically located has been closed and the timeframe to request a change of
administrative county has not yet passed, do not need to be combined with any
other farm in the receiving county.

e any of the situations in|subparagraph 52 A or| paragraph 53 or 54lare met.

*--B Canceling Transfers Between Counties

A transfer between counties can be canceled if all of the following apply:

e the transfer has not been completed
e the request to cancel the transfer is in writing and signed by all owners and the operator
e COC approving the transfer request approves of the cancellation.--*

Authority

COC may delegate to CED the authority to approve in and out transfers of land between
counties.

DAFP Approval

Any requests for in- and out-transfers that do not meet the criteria in subparagraph A can be
submitted to DAFP for approval.
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Par. 64
64 Transfers Between Counties With CLU’sand Without CLU’s

A Introduction
CLU digitizing and certification is not yet completed in all counties in the nation; therefore,
there are issues that arise when transferring farm records if 1 county has a digitized/certified
CLU and the other county does not. This paragraph provides instructions for handling farm
transfers when 1 county has a digitized/certified CLU and the other county does not.

B Transfer Between a Digitized, Noncertified County and a Nondigitized County

The transferring County Office shall:

e follow procedure irf paragraph 69 to complete the out-transfer

e provide the receiving County Office with the most recent paper map

e complete the certification process of the digitized CLU

e provide the receiving County Office with the digital map

e after CLU iscertified in both the receiving and transferring County Offices, follow the
steps provided in forthcoming digital transfer procedure to complete the digital
out-transfer.

The receiving County Office shall:

e follow procedure i paragraph 70 to complete the in-transfer

e usethe paper map that is provided by the transferring County Office until a digital map of
the certified CLU is provided

e usethedigital map until both the receiving and transferring County Office complete the
CLU certification process and the digital land transfer is initiated in the transferring
County Office

o follow the steps provided in forthcoming digital transfer procedure to complete the digital
in-transfer.
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Par. 64
64 Transfers Between Counties With CLU’sand Without CLU’s (Continued)

C Transfer From a Certified County to a Noncertified County
The transferring County Office shall:
e follow procedureiri paragraph 69 to complete the out-transfer
e provide the receiving County Office with the most recent digital map

o after CLU iscertified in the receiving County Office, follow the steps provided in
forthcoming digital transfer procedure to complete the digital out-transfer.

The receiving County Office shall:

e follow procedureirh paragraph 70 to complete the in-transfer

e usethedigital map that is provided by the transferring County Office

e complete the CLU certification process

¢ notify the transferring County Office when the CLU certification process is completed

o follow the steps provided in forthcoming digital transfer procedure to complete the digital
in-transfer.
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Par. 64
64 Transfers Between Counties With CLU’sand Without CLU’s (Continued)

D Transfer From a Noncertified County to a Certified County
The transferring County Office shall:
e follow procedureiri paragraph 69 to complete the out-transfer
e provide the receiving County Office with the most recent paper map
e complete the CLU certification process
e provide the receiving County Office with the digital map

o follow the steps provided in forthcoming digital transfer procedure to complete the digital
out-transfer.

The receiving County Office shall:
e follow procedure irh paragraph 70 to complete the in-transfer

e usethe paper map that is provided by the transferring County Office until a digital map of
the certified CLU is provided

e usethedigital map provided by the transferring County Office until the digital land
transfer isinitiated in the transferring County Office

o follow the steps provided in forthcoming digital transfer procedure to complete the digital
in-transfer after receiving notification from the transferring office that the digital
out-transfer was initiated.
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Par. 64
64 Transfers Between Counties With CLU’sand Without CLU’s (Continued)

E Transfer From a Certified County to a Certified County
The transferring County Office shall:
e follow procedureiri paragraph 69 to complete the out-transfer
e provide acopy of the most recent digital map to the receiving County Office

o follow the steps provided in forthcoming digital transfer procedure to complete the digital
out-transfer.

The receiving County Office shall:
e follow procedureirh paragraph 70 to complete the in-transfer

e usethedigital map provided by the transferring County Office until the digital land
transfer isinitiated in the transferring County Office

o follow the steps provided in forthcoming digital transfer procedure to complete the digital
in-transfer.
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Par. 65

65 Timing for Transfer

A Basic Rule

B
*.-C
8-14-08

Records cannot be transferred, until the next FY, if DCP payments have been issued for the
farm. Payment history is tied to the farm number, crop, and producer that received the DCP
payment.

Note: If all DCP payments on the farm are voluntarily refunded, the farm may be
transferred.

The transfer of records is effective for the next program, crop, or FY, as applicable, for the
program.

e The new administrative County Office selected by the producer will handle all new
activity for the next program year or FY.

e The current administrative County Office will continue to handle:

e any prior or current FY DCP payments or overpayments
e crop loan and LDP requests and servicing for current and prior crop years
e pending appeals for current or prior years.

Implications for Records

County Offices must use good judgment when transferring records. It may be necessary to
delay the deletion of farm records from the transferring County Office to permit continued:

e price support activity for current and prior crop year loans and LDP’s

e CRP contract payment activity for current program year records shall not be transferred
or deleted if a DCP payment has been issued and has not been refunded.

TTPP
The current administrative County Office will continue to handle TTPP for the entire
contract period. TTPP contracts are not linked to the farm or production of tobacco after

contract approval.

Note: TTPP contracts shall not be transferred.--*
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66

Par. 66

Records to Transfer

A Overview

5-31-06

If an in and out transfer is approved according to follow this paragraph to
determine which records are to be transferred.

Conservation Files

Send FSA-179, all of the following farm records, and only copies of the producer records, if
the producer still has other interests in the transferring county.

For annual program, completed practices, send:
e all conservation files including:

AD-1026
FSA-211
NRCS-CPA-026
NRCS-CPA-027

e lifespan records
e correspondence.
For annual program, incomplete practices, send photocopies of:

e AD-245 and AD-862
e other related documentation.

Note: Original AD-245 and AD-862 will remain in the transferring County Office until final
performance and payment have been completed. These forms shall then be
transferred to the receiving County Office. Receiving County Office will update
lifespan records.
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66 Recordsto Transfer (Continued)

C LTA’s EQIP, and CRP Contracts

5-31-06

Transfer original:

LTA contracts

EQIP contracts, if maintained by FSA

CRP contracts

AD-245's for LTA and CRP contracts for complete and incomplete practices
other related documentation.

Compliance Files

Transfer all compliance files including, but not limited to:

FCI-19's

FSA-578's

measurement services

duplicate aerial photography, not photocopies
CLU's

all related documentation.

DCP Records

Transfer all DCP farm files including, but not limited to:

FSA-156EZ

CCC-515

CCC-517

FSA-540 or FSA-476DCP, whichever provides the most current information
CRP-15

CCC-532

CCC-509

CCC-505

producer payment history print.

Note: See 2-DCP.
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66

Par. 66

Recordsto Transfer (Continued)

F Other FSA Program Records

5-31-06

Transfer all of the following farm records and only copies of the producer records, if the
producer still has other interests in the transferring county:

e FSA-156EZ
e CCC-502EZ, CCC-502A, CCC-502B, CCC-502C, or CCC-502D, as applicable
e FAV history by tract, if applicable.

FSFL Program Records

Requests by borrowersto transfer an outstanding FSFL to another servicing office shall be
denied because the system files for one FSFL cannot be easily transferred from one County
Office computer system to another.

Exception:  For FSFL’s that must be transferred because a County Office is being closed,

all case files and FSFL system files will be transferred to the County Office
chosen by the borrower.
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Par. 67

67 Handling Within-State Transfers

A Initiating County Action

Use the following table for initiating county action.

IF transfer isinitiated inthe... | THEN...

receiving County Office

e complete FSA-179, Part A

e send all FSA-179 copies to the transferring
County Office.

transferring County Office e complete FSA-179, Parts A and B

e send all FSA-179 copiesto the receiving County
Office.

B Transferring County Action

Use the following table for transferring county action.

County Office

IF transfer... THEN...

was initiated e complete FSA-179, Part B

inthe

receiving e indicate recommendation for approval or disapproval on FSA-179,

item 11A and provide reason if disapproved

if approved:

send all FSA-179 copies and pertinent farm records to the
receiving County Office

cancel DCP contract in the system

cancel all active AD-245'sfor ACP-LTA contract in the system
reduce balance available for LTA contractsto zero in the system
return remaining allocation for LTA contract to State Office
cancel CRP contracts in the system

notify receiving office of all outstanding debts and producer
offset requests

5-31-06
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Par. 67

67 Handling Within-State Transfers (Continued)

B Transferring County Action (Continued)

5-31-06

IF transfer... THEN...

was initiated in o keep all outstanding debts and offset requests until either of the
the receiving following apply:

County Office

(Continued) e all outstanding prior year program payments have been

issued and offset
e debt reaches claim status

Exception:  Price support claims for current and prior
crop years will not be transferred. Inform
the receiving County Office of these debts
for offset purposes.

e transfer remaining claim balance using ACS claim transfer
function according to 64-FI, Part 9

e delete farm according to paragraph 132, unless

[subparagraph 65IB is applicable

if disapproved, send disapproved FSA-179 back to the receiving
County Office.

was initiated in
the transferring
County Office

e complete FSA-179, Parts A and B

¢ indicate recommendation for approval or disapproval on FSA-179,
item 11A and provide reason if disapproved

e if approved by transferring County Office, send all FSA-179 copies
to the receiving County Office

e wait for approval by receiving County Office. If approved by
receiving County office:

e send pertinent farm records to the receiving County Office.

e cancel DCP contract in the system

e cancel all active AD-245's for ACP-LTA contract in the system
¢ reduce balance available for LTA contractsto zero inthe system
e return remaining allocation for LTA contract to State Office

e cancel CRP contracts in the system
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Par. 67

67 Handling Within-State Transfers (Continued)

B Transferring County Action (Continued)

4-18-08

IF transfer...

THEN...

was initiated in
the transferring
County Office
(Continued)

notify receiving office of all outstanding debts and producer offset
requests

keep all outstanding debts and offset requests until either of the
following apply:

e all outstanding prior year program payments have been issued
and offset

e debt reaches claim status

Exception:  Price support claims for current and prior crop
years will not be transferred. Inform the
receiving County Office of these debts for offset
purposes.

e transfer remaining claim balance using ACS claim transfer
*--function according to 64-FlI

e delete farm according ta paragraph 132|when FSA-179 is
received from receiving County Office, unless--*
|subparagraph 65|B is applicable

if disapproved by receiving County Office, submit the request to
STC for a determination. See subparagraph D.
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Par. 67
67 Handling Within-State Transfers (Continued)

C Receiving County Action

Use the following table for receiving county action.

IF transfer... THEN...

was approved | e indicate recommendation for approval or disapproval on FSA-179,
by the item 13A and provide reason if disapproved

transferring
County Office |e if approved:

e send 1 copy of FSA-179 to transferring County Office

e send 1 copy of FSA-179 to the State Office

e add farm according tg paragraph 105

e post allocation received from State Office for LTA’s to ledger
Note: State Office shall record the change on the State ledger.

e approve new DCP, LTA, and CRP contracts, as applicable, in the
system for the transferred contracts

Note: For CRP contracts that have been converted, contact the
State Office for entering in the system.

e re-create any active AD-245’s for LTA and CRP contracts

e set the claim flag in the producer’s name and address file for any
outstanding debts and price support claims

e coordinate offset efforts with the transferring county to repay any
outstanding debts and price support claims from future payments

e establish the transferred claim in ACS according to 64-F1 * * *
Note: Price support claims will not be transferred.

e notify owners and operators of the action taken

e provide owners and operators a copy of FSA-156EZ

e notify all applicable NRCS offices handling the farm of new farm,
tract, field, and contract numbers.
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Par. 67
67 Handling Within-State Transfers (Continued)

C Receiving County Action (Continued)

IF transfer... THEN...

was approved by the if disapproved:

transferring County Office

(Continued) e record the reason for disapproval

o*--submit the request to STC for a determination
according to subparagraph D

e return all records to the transferring County Office if
the transfer remains disapproved after STC
determination.--*

has been disapproved by the | e submit the request to STC for a determination. See
transferring County Office subparagraph D

o*--complete the transfer request if the transfer is
approved after STC determination.--*

D Handling Disagreements

*--1f the receiving or transferring COC disapproves the request for transfer:--*

e STC shall make a determination
e the County Office shall forward the request for transfer to the State Office.

*--If the receiving or transferring STC disapproves the request for transfer:--*

e DAFP shall make the final determination
e the State Office shall forward the request for transfer to DAFP.
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68 Handling Out-of-State Transfers

A Initiating County Action

8-23-06

Use the following table for initiating county action.

*

Par. 68

IF transfer is
initiated in the...

THEN the initiating County Office shall...

receiving County
Office

e complete FSA-179, Part A

e send all FSA-179 copies to the transferring County Office.

transferring County
Office

e complete FSA-179, Parts A and B

o send all FSA-179 copies to the transferring State Office.

*

Note: COC may redelegate authority to CED to approve in and out transfers between States.
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Par. 68
68 Handling Out-of-State Transfers (Continued)

B Transferring County Action

Use the following table for transferring county action.

IF transfer was
initiated in the... | THEN the transferring County Office shall...

receiving County e complete FSA-179, Part B

Office

e indicate recommendation for approval or disapproval on FSA-179,
item 11A with reason if disapproved

e if approved:

e send all FSA-179 copies and pertinent farm records to the
transferring State Office

e notify the receiving office of all outstanding debts and producer
offset requests

e keep all outstanding debts and offset requests until debt reaches
claim status

Exception:  Price support claims will not be transferred.
Inform the receiving county of these debts for
offset purposes.

e transfer remaining claim balance using ACS claim transfer
function according to 64-FI * * *

e if disapproved, send disapproved FSA-179 back to the receiving
County Office.

transferring e complete FSA-179, Parts A and B
County Office

e indicate recommendation for approval or disapproval on FSA-179,
item 11A and provide reason if disapproved

e if approved by transferring County Office, send all FSA-179 copies
to the transferring State Office.

e wait for approval by transferring State Office; if approved by
transferring State Office the transferring County Office shall:

e send pertinent farm records to the transferring State Office

e notify the receiving office of all outstanding debts and producer
offset requests
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Par. 68

68 Handling Out-of-State Transfers (Continued)

B Transferring County Action (Continued)

IF transfer was
initiated in the...

THEN the transferring County Office shall...

transferring
County Office
(Continued)

e keep all outstanding debts and offset requests until debt
reaches claim status

Exception: Price support claims will not be transferred. Inform
the receiving county of these debts for offset
purposes.

e transfer remaining claim balance using ACS claim transfer
function according to 64-FI * * *

o if disapproved by receiving State Office, submit the request to
DAFP for a determination. See subparagraph F.

C Transferring State Action

The transferring State shall:

e indicate recommendation for approval or disapproval on FSA-179, Part D with reason if

disapproved

e send all FSA-179 copies and farm records to the receiving State Office

e complete the following actions for conservation allocations:

e reduce the transferring County Office’s allocation on the State ledger
e reduce the State allocation on the State ledger
e return funds to the National Office.

Note: National Office will send the funds to the appropriate State Office.

4-18-08
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Par. 68

68 Handling Out-of-State Transfers (Continued)

D Receiving State Action

The receiving State shall:

e indicate recommendation for approval or disapproval on FSA-179, Part D with reason if

disapproved

e send all FSA-179 copies and farm records to the receiving County Office

e increase the following conservation allocations:

e State allocation on the State ledger when funds are received from the National Office
e receiving county’s allocation on the State ledger.

E Receiving County Action

5-31-06

Follow this table after completing FSA-179, Part C.

IF transfer is...

THEN...

approved

e send 3 copies of FSA-179 to the receiving State Office

receiving State Office shall:
e keep 1 copy of the approved FSA-179

e send 2 copies to the transferring State Office for filing and
distribution to the transferring County Office

e add farm according to paragraph 105|

e post allocation received from State Office for LTA contract to
ledger, as applicable

e approve new DCP, LTA, and CRP contracts, as applicable, in the
system for the transferred contracts

e re-create any active AD-245’s for LTA and CRP contracts

e set the claim flag in the producer’s name and address file for any
outstanding debts

e coordinate offset efforts with the transferring county to repay any
outstanding debts and price support claims from future payments
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Par. 68

68 Handling Out-of-State Transfers (Continued)

E Receiving County Action (Continued)

IF transfer is...

THEN...

approved
(Continued)

establish the transferred claim in ACS according to 64-FI * * *
when diskette is received

Note: Price support claims will not be transferred.
notify owners and operators of the action taken
provide owners and operators a copy of FSA-156EZ

notify all applicable NRCS offices handling the farm of the new
farm, tract, and field numbers.

disapproved

record the reason for disapproval

notify owners and operators of the action taken with the reason for
disapproval

provide appeal rights according to 1-APP

return all records to the transferring County Office if remains
disapproved after reconsideration.

F Handling Disagreements

If the receiving STC and transferring STC do not agree on the request for transfer:

e DAFP shall make the final determination
e receiving State Office shall forward the request for transfer to DAFP.

G Sugarcane Bases

A transfer between States shall not be approved for farms with a sugarcane base or for farms
requesting to be combined with a farm having a sugarcane base.

4-18-08
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Par. 69
69 Processing Out-Transfers

A Out-of-County Transfers
To process the transfer of a farm out of the county in the automated system, after FSA-179
has been approved by the transferring County Office and the receiving County Office,
County Offices shall:

o if part of afarm will be transferred out of the county, reconstitute it into a separate farm
before transfer

Note: Follow 2-CM.
e follow paragraph 65 for timing.
B County Office Action

County Offices shall:

o follow{paragraph 91]to access FRS

e delete the transferred farm according toparagraph 132

e print FSA-156EZ for the deleted farm

*--Notes: See paragraph 245.--*

Type the following comments on FSA-156EZ:

e “Transferredto County”
e thedateof transfer.

e filethe inactive FSA-156EZ with the inactive farm record file.
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Par. 70

70 Processing In-Transfers

A In County Transfers

County Offices shall enter the farm operator, owners, and other producersin SCIMS, if
applicable. See 1-CM.

County Office Action

County Offices shall:

follow[paragraph 91]to access FRS

add the transferred farm according tg paragraph 105

load all acreage and yield information for the farm and tracts exactly as it appears on
FSA-156EZ that was provided from the transferring county

Note: Yields shall not be changed.
print FSA-156EZ after all acreage and yield information has been loaded

file the printout with the active farm record file.

71-90 (Reserved)

5-31-06
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Part4 FRS

191 Accessing Farm Records

A Overview

FRS is web-based software with a centralized database. Farm records will be updated by
County Office employees.

In this part, the term “user” refersto County Office employee except where specifically
noted.

B Accessng FRS

*--Access FRS by doing the following.

Step Action

1 Access farm records through the FSA Intranet at--*
http://intranet.fsa.usda.gov/fsa/FSAlIntranet_applications.ntml.

N

Under Common Applications, click on “Farm Records’.

3 Users will receive the following USDA eAuthentication Warning Screen. Click
“Continue” to proceed or “Cancel” to end the process.

*--Note: Internet Explorer shall be used when accessing FRS.--*

3 Warning! - Microsoft Internat Explorer |
Fla Edt View Favortes Took Help 3=
. . A HA y ol o \ . :

Qe D - %] (B €0 P Slprevms & (- 15 W JB8
Bkdrns L = ks ™
Google - v G sewch - i g0 Bh1ootblockad | A% Chedk - -

Home | Aboud eAuthentication: Help | GontactUs | Service Cer

SEEESEEASEEEEE SR ARNINGS s srasasans

Unauthorized access to this United States Government Computer Sﬁhm and fuﬂwlrn is prohibited by Title 18,
United States Code 1030, This statute states that: whosver ki j BCCESSES & COMP

authorization or axceed: authorized acoess, and by means o sudl aondl.u:t, nhums altars, damages,
destroys, or discloses information or prevents authorized use of (data or 8 computer owned by or operated for)
the Gmarnman;\nf the United States shall be punished by a fine under this title or imprisanment for not more than
10 years, or both,

FEENNENES NN ERRERWAD NIMGEEE RS RS sRsRREN

- T
| Cancal \Cunlmul

Bl inbox - Micro... | o Bambis T waening) - M4, Bl Document - ... EELL. 0w, 3
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91

6-9-06

Accessing Farm Records (Continued)

B Accessing FRS (Continued)

Par. 91

Step Action

4 If usersclick “Continue’, users must:

e enter eAuthentication user ID
e enter eAuthentication password
e clickon“Login” button.

W USDA Web Services Log-In - Microsoft Internel Explorer
Fla Edt View Favortes Took Help

Qs - ©  |x] @ € Osern frrvones & (3- 5 ] -

Cm-gl:_-' _v-_(‘. Semth _ﬁ_Egﬂmm_*j Chack =

USDA uniea Siates Copmiment of sgrcutum
Z=aal USDA eAuthentication

Homa | About eAuthonfication| Help | Contact Us |

User 1D: | Want Ta...
Password:

. Rmzat My Forgotbsn
asswond

=, ¥ Bl

Service Cen

eAuthentication Login

© Chavpe My Password
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Par. 91
91 Accessing Farm Records (Continued)

B Accessing the Farm Records M anagement System (Continued)

Once a user islogged in and has been authenticated, the Farm Records Management System

Home Page will be displayed. Users must click on “Farm Data Management” to access the
Farm Data Management Home Page.

2 Display Farm Data - Microsoft Internet Explorer

File Edt Vew Favortes Tools  Help

Gsack - - @ @ @ pSearch %Favorites @ media @| @v ,% LJiE

Address

i.’*; ._GU Links "’:
IJS United States Department of Agriculture : : ” I
2 Farm Service Agency B famm Records

Management System

Home About FSA Help Contact Us Offices Phone

Farm -
Reconstitutions
£

Tract
Reconstitutions

Farm Data

Management REports

| Application Home | USDA gov | FSA Internet |
| Accessibility Statement | Privacy Policy | Mon-Discrimination Staternent |

| ]| é| © Internet
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Par. 92

92 Farm Selection Screen

A Overview

5-31-06

Accessto farm, tract, and crop data requires the selection of a producer or entry of afarm or
tract number on the Farm Selection Screen. This paragraph provides instructions on
accessing farm, tract, and crop data using the Farm Selection Screen.

From the Farm Selection Screen, users can:

e select the year in which to add, update, delete, or display afarm or tract
e addanew farm

e select aproducer or enter afarm or tract number and view:

farm data

tract data

crop data

other producers
owners

e select to display farmsthat are located in other County Offices.
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Par. 92
92 Farm Selection Screen (Continued)

B Example of Farm Selection Screen

Following is an example of the Farm Selection Screen.

*

arm Data Management - Farm Selection - Microsoft Internet Explorer

¢ File Edit View Favorites Tools Help

Usm United States Department of Agriculture o »:- .
Zam Farm Service Agency — —- Faéﬁzeﬁﬁiggds

Links Farm Selection

Farm Records Links

Home Page
STATE COUNTY YEAR | Farm | TRACT

RFEaE:'I-:::']IStItUtIIJI'IS Mot selected Mat selected Mot selected Mot selected Mat selected

Tract

Reports
Manual Download Selection Year:| 2008 ™
Log Out efuth Dizplay a Producer's Farms

Exit Farm Records Farm Number:| [ add Hew Farm ]

@ Update (limited to counties served by this office)
[ Select County ] [ Clear Selection ]

@] Display Only INone

@ Farm Data / Operator O Tract Data 0 Crop Data

O other Producers O owners
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92

C Fields

5-31-06

Farm Selection Screen (Continued)

Par. 92

The following table provides the fields available on the Farm Selection Screen and a
description of each field.

Field/Button |

Description

Action

Selection

Year A drop-down list that The user must select a year for which farm,
allows the user to select to | tract, and crop data will be added, updated, or
add, update, and delete deleted. Seg paragraph 101 for additional
2002 and future year’s information.
farm and tract data.

Display a Allows the user to view CLICK “Display a Producer’s Farms” and the

Producer’s farm, tract, and crop data USDA SCIMS Customer Search Page will be

Farms by searching by producer displayed. Seg paragraph 102 for additional
type, name, tax ID, or information.
other.

Farm Allows the user to view Enter a farm number and CLICK “Submit” to

Number farm, tract, and crop data view farm, tract, and crop data for a farm.
by entering a farm number. | Seq paragraph 103 for additional information.

Add New Allows the user to add a CLICK “Add New Farm” to add a new farm.

Farm new farm. Seq paragraph 105 for additional information.

Tract Allows the user to view Enter a tract number and CLICK “Submit” to

Number farm, tract, and crop data view farm, tract, and crop data for a farm.
by entering a tract number. | Seq paragraph 104 for additional information.

Action

Update Allows the user to make Update is automatically selected when a user
changes to existing farm, logs into FRS. No action is necessary by the
tract, and crop data. user unless “Display Only” was previously

selected. Seg paragraph 112 for additional
information.

Display Only | Users can display farm, Select “Display Only” to display farm, tract,
tract, and crop data in any | and crop data in any county in the nation. See
county in the nation. | paragraph 113 for additional information.

Select Allows the user to select CLICK *Select County” and the Select a

County the county for which farm, | State and County Screen will be displayed.
tract, and crop data will be | Seq paragraph 113 for additional information.
displayed.

Clear Allows the user to clear the | CLICK “Clear Selection” to clear the

Selection county selection. previously selected county.
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92

Farm Selection Screen (Continued)

C Fields(Continued)

Par. 92

Field/Button | Description Action
Data

Farm Allows the user to Select “Farm Data/Operator” to view the Farm

Data/Operator | access farm data. Data Screen. See Part 5 for additional information.

Tract Data Allows the user to Select “Tract Data’ to view the Tract Data Screen.
access tract data. See Part 6 for additional information.

Crop Data Allows the user to Select “Crop Data’ to view the Crop Data Screen.
access crop data. See Part 7 for additional information.

Other Allows the user to Select “Other Producers’ to view the Other

Producers access afarm’s other | Producers Screen. See Part 8 for additional
producers. information.

Owners Allows the user to Select “Owners’ to view the Owners Screen. See
access atract’s Part 9 for additional information.

OWnNers.

Submit Analyzesthesearch | CLICK “Submit” to display the applicable results
criteriathat was based on the search criterion that was entered.
entered and displays
the applicable search
results.

*--Links

Manual The “Manual CLICK “Manual Download” and the user will be

Download Download” link prompted to select a year and enter a farm number.
allows the user to
send a farm record If user clicks:
from FRSto
System 36. e “Select” the farm record will be sent from FRS

to System 36
e “Cancel” the FRS Home Page will be
displayed.--*

93-100 (Reser ved)

12-18-07
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Par. 101
Section 1 Selection

101  Year Selection
A Overview

The year selection drop down box allows the user to select a year to add, update, and delete
farm, tract, and crop data. 2002 and future years are available for selection.

B 2002

Users can view all 2002 farm, tract, and crop data; however, there is no update capability in
2002.

C 2003 and FutureYears

Users have unlimited update capabilities in 2003 and future years.
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Par. 102

|102 Display a Producer’s Far ms]

A Oveview

To search by producer, users must click “Display a Producer’s Farms’ on the Farm Selection
Screen.

B USDA SCIMS Customer Search Page

Once the user clicks “Display a Producer’s Farms” on the Farm Selection Screen, the USDA
Service Center Information Management System (SCIMS) Customer Search Page will be
displayed.

Following is an example of the USDA SCIMS Customer Search Page. A producer can be
selected by type, name, tax 1D, or other. See 1-CM for additional information.

A-SCIMS Search - Microsoft Internet Explorer S
e Back - \J @ @ \h /() Search %;"\'r Favarites ﬁ“ Media @ E_ﬁf - l__\f lﬂ = __‘] ﬁ
Address | v| Go | Links ?

USDA Service Center
mation Management S
omer Search P

Serice Center:

o

Location State
| MISSISSIFFI ¥ ‘ | CLARKSDALE SERVICE CENTER V|

Mational Search: [ [ Service Center Details ]

2 _Ty_pe el sty e s

i @ stans with ) Exact Mateh
@ Indiwidual O Business O Both | $ |
Last or Business: |

Active Active and Inactive [ | First: l:l

B T T (e AT !
D Comman Narne: .
ID Type: | Select One b Zip Code:
@ whale I I FPhone No; '

@ Done é ° Inkernet

Note: Users must select producer based on search results by clicking the applicable
producer.
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Par. 102
102 Display a Producer’s Farms (Continued)

C Confirm Customer Selection Screen

Once a customer is selected, the Confirm Customer Selection screen will be displayed with
the name, tax ID and type, primary address, and telephone number of the selected customer.

2l Farm Data Management - Customer, Confirmation - Microsoft Internet Explorer,

File Edit Wew Fawvorites Tools  Help

Qe - () - x] @ & ) search 57 Favorites @Y vela 6‘ - & -

IJSDA Unltedsmesnepar:tmento'mr‘lc«lmre . .". - Farm Records
Sa Farm Service Agency p— " ManagementSystern

Links Confirm Customer Selection

Farm Records Links

Home Page
STATE COUNTY vEarR |  Farm | TRACT

Farm Data
Manaqement Mot selected Mot selected 2008 Mot selected Mot selected

| B se ks ?

Reconstitutions
Farm

Tract
You have selected the following custorner:

Reports
Name: ALISCON GROENWOLDT
Log Out Tax 1D+
Tax ID Type: Mo Tax Id
Primary Address: 1234 ANYWHERE RD
ANTPLACE, MD 20640~
Telephone:

[ Canfirm | [ selectagain || Cancel ]

| | | él . Inkernet
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Par. 102
102 Display a Producer’s Farms (Continued)

D Options
The following table explains the options available on the Confirm Customer Selection
Screen.
Option Result
Confirm |F user selected toview... | THEN...
"Farm Data/Operator” either of the following will be displayed:
e Associated Farms Screen; se¢ paragraph 127]
e Farm Data Screen; aragraph 130
"Tract Data’ 1 of the following will be displayed:
e Associated Farms Screen; see paragraph 127
e Tracts Screen; seq paragraph 151
e Tract Data Screen, aragraph 152
"Crop Data" either of the following will be displayed:
e Associated Farms Screen; se¢ paragraph 127
e Select Crops Screen; se¢ paragraph 169
"Other Producers’ either of the following will be displayed:
e Associated Farms Screen; se¢ paragraph 127
e Other Producers Screen, aragraph 211
"Owners' 1 of the following will be displayed:
e Associated Farms Screen; see paragraph 127
e Tracts Screen; seq paragraph 151
e Owners Screen, aragraph 226
Select Again | USDA SCIMS Customer Search Page will be displayed
Cancel Farm Selection Screen will be displayed.

E Error Message

If the producer selected is not associated with a farm in the year selected, the message, “No
matching farm/tract was found. Please re-enter search criteria.”, will be displayed.
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103 Farm Number

A Overview

Par. 103

To search by farm number, users must enter the farm number into the Farm Number field on
the Farm Selection Screen and PRESS * Submit”.

B Search Reaults

The following table explains all possible search results when searching by farm number.

IF user selected to view...

THEN...

"Farm Data/Operator”

either of the following will be displayed:

e Matching Farms Screen; see paragraph 128
e Farm Data Screen; aragraph 130

"Tract Data’ 1 of the following will be displayed:
e Matching Farms Screen; sed paragraph 128|
e Tracts Screen; seq paragraph 151
e Tract Data Screen, aragraph 152
"Crop Data" either of the following will be displayed:

e Matching Farms Screen; sed paragraph 128|
e Select Crops Screen; se¢ paragraph 169

"Other Producers"

either of the following will be displayed:

e Matching Farms Screen; aragraph 128
e The Other Producers Screen; aragraph 211

"Owners'

1 of the following will be displayed:

e Matching Farms Screen; se¢ paragraph 128

e Tracts Screen; aragraph 151
e Owners Screen; aragraph 226

C Error Message

If the farm number entered does not exist in the year selected, the message, “No matching
farm/tract was found. Please re-enter search criteria.”, will be displayed.

5-31-06
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104  Tract Number

A Overview

Par. 104

To search by tract number, users must enter the tract number into the Tract Number field on
the Farm Selection Screen and PRESS * Submit”.

B Search Reaults

The following table explains all possible search results when searching by tract number.

IF user selected to view...

THEN...

"Farm Data/Operator”

either of the following will be displayed:

e Matching Tracts Screen; sed paragraph 129
e Farm Data Screen;, aragraph 130

Tract Data either of the following will be displayed:
e Matching Tracts Screen; seg paragraph 129
e Tract Data Screen; seg paragraph 152|
Crop Data either of the following will be displayed:

e Matching Tracts Screen; see paragraph 129
e Select Crops Screen, aragraph 169

Other Producers

either of the following will be displayed:

e Matching Tracts Screen; sed paragraph 129
e Other Producers Screen; aragraph 211

Owners

either of the following will be displayed:

e Matching Tracts Screen; seg paragraph 129
e Owners Screen; sed paragraph 226|

C Error Message

If the tract number entered does not exist in the year selected, the message, “No matching
farm/tract was found. Please re-enter search criteria.”, will be displayed.

5-31-06
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Par. 105

105 Add New Farm
A Overview
A new farm can be added in 2003 and all future years.
A new farm cannot be added unless it contains:
o & least 1tract
e &t least 1 owner on each tract
e 1operator.
Ensure that the operator, owners, and, if applicable, other producers arein SCIMS according
to 1-CM before adding afarm.
B AddingaFarm
The following table provides instructions for adding a new farm.
Step Action Result
1 Press the “Add New Farm” button on the Farm Data Screen will be displayed. Folloviparagraph 130 to
Farm Selection Screen. determine applicable data entry information.
Note: If the user isassociated with a combined County
Office, the Select a County Screen will be displayed.
See subparagraph D for additiona information.
2 After all applicable data has been entered, | The USDA SCIMS Customer Search Page will be displayed.
press the “ Change Operator” button onthe | Follow 1-CM for instructions on searching for a customer.
Farm Data Screen.
3 Select the applicable customer according to | The Confirm Customer Selection Screen will be displayed.
1-CM.
4 After the correct customer has been The Farm Data Screen will be displayed showing the selected
selected, pressthe” Confirm” button on the | customer in the “Operator Name” field.
Confirm Customer Selection Screen.
5 Pressthe “Tracts’ button on the Farm Data | The Tract Data Screen will be displayed. Follovi paragraph 152
Screen. to determine applicable data entry information.
6 After all applicable data has been entered, | Owners Screen will be displayed. Follow paragraph 226 for
pressthe“ Assign Owners’ button on the instructions for adding owners.
Tract Data Screen.
7 After all owners have been added, press IF... THEN...
either of the following: “Returnto Tract Data” | Tract Data Screen will be
is pressed redisplayed. Enter additional data
e “Returnto Tract Data’ button entry information, as necessary,
e “Complete Tract” button. according td paragraph 152] Press
the “Complete Tract” button. Farm
Data Screen will be displayed.
“Complete Tract” is Farm Data Screen will be displayed.
pressed
8 Press the “Complete Farm” button on the Farm Data Screen will be redisplayed with the message
Farm Data Screen according to “Successfully added the farm.”
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Par. 105
105 Add New Farm (Continued)

C AddingPrior Year Farms

If afarmis being added in a prior year, the system will automatically add the farm
information to all subsequent years. Thisincludes:

e thefarm operator
e al owners
e highly erodible and wetland determinations.

If any of this datais different in subsequent years, the user must access each applicable year
and make the appropriate changes.

D Select a County Screen

Note: The Select a County Screen isonly applicable to combined County Offices.

The Select a County Screen will be displayed when a user in a combined County Office
selects “Add New Farm” on the Farm Selection Screen according td paragraph 92
Following is an example of the Select a County Screen.

3 Farm Data Management - County Selection - Microsoft Internet Explorer |Z||E||Z|
File Edit Wiew Favortes Tools Help F-74

Qe - ©  [H B @ POsersn Formone: @t @ (35 3 LJE

United States Department of Agriculture

uUs
= Farm Service Agency

Links Select a County
Farm Records Links

Home Paae
STATE COUNTY [_vear | Farm ] TRACT
Mot selacted Mot selected 2008 Mot selacted Mot selected

&) Done 8 @ mtemet

Note: Users shall select the county from the “Counties served by your office(s)” drop down
box and PRESS the “ Submit” button.

106-111 (Reserved)
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Par. 112
Section 2 Action

112  Update
A Overview

To make changes to existing farm or tract data, the user must select “Update” on the Farm
Selection Screen. Update capability is only available in a user’s home County Office.

*--Note: Every County Office employee with an eAuthentication ID has update capability.--*
B Single County Office Users

Users in single County Offices will only have update capability in the county to which the
logged in user is assigned.

C Combined County Office Users
Users in a combined County Office will have update capability in all counties in the

combination. Refer to each part in this handbook for specific information relevant to
combined County Offices.
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Par. 112
112  Update (Continued)

D State Office Users
State Office users may obtain update access to FRS according to the following:

e provide the State Office program specialist in charge of farm records all State Office
employees who are to have access, and include the following:

State Office name

employee’s legal first and last name
employee’s job title

employee’s USDA eAuthentication user 1D

e the State Office program specialist in charge of farm records shall do 1 of the following:

e disapprove and return the request to the State Officer user
e approve and send the information to SLR

e SLR shall do 1 of the following:

o disapprove and return the request to the State Office program specialist in charge of
farm records

e approve and FAX information to 202-720-0051, Attn: Neeru Gulati

Note: Include on the FAX that “the request is for Farm Record Management System
access”.

o*--contact PECD, Common Provisions Branch at 202-720-3464 with any questions or--*
concerns.

Note: Additional employees can be added any time by requesting access according to
this subparagraph.
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Par. 112
112  Update (Continued)

E DD Users
DD’s may obtain update access to FRS according to the following:

e provide the State Office program specialist in charge of farm records with a request to
have update access, and include the following:

State Office name

employee’s legal first and last name
employee’s job title

employee’s USDA eAuthentication user 1D

e the State Office program specialist in charge of farm records shall do 1 of the following:

e disapprove and return the request to DD
e approve and send the information to SLR

e SLR shall do 1 of the following:

o disapprove and return the request to the State office program specialist in charge of
farm records

e approve and FAX information to 202-720-0051, Attn: Neeru Gulati

Note: Include on the FAX that “the request is for Farm Record Management System
access”.

o*--contact PECD, Common Provisions Branch at 202-720-3464 with any questions or--*
concerns.

Note: Additional DD’s can be added any time by requesting access according to this
subparagraph.
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Par. 113

1113 Display Only|

A Overview
To display existing farm, tract, and crop data for any farm in the Nation, the user must select
“Display Only” on the Farm Selection Screen and CLICK “Select County”. The Select a
State and County Screen will be displayed.

B Example of Select a State and County Screen

Following is an example of the Select a State and County Screen.

USD United States Department of Agriculture
s Farm Service Agency

~ Manag ement System

Select a State and a County

Mot selected Mot selected Mot seleced Mot seleced Mot selected
State: |Alabama Vl
[ List Counties ]
County: | v|

Note: Users shall select a State from the “State” drop-down box and CLICK “List
Counties”. Once the list of counties is available, users shall select a county from the
“County” drop-down box and CLICK *“Submit”.

114-117 (Reserved)
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Par. 118
Section 3 Data

118 Farm Data/Operator
A Viewing Farm Data and Farm Operator
To view farm data and the farm operator, users shall:
e select “Farm Data/Operator” in the "Data" section of the Farm Selection Screen

e select “Display a Producer’s Farms’, enter the farm number or tract number” in the
"Selection" section of the Farm Selection Screen

e PRESS “Submit”.
B Additional Information

See Part 5 for additional information about viewing farm data and farm operators.
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Par. 119
119 Tract Data

A Viewing Tract Data
To view tract data, users shall:
e sdlect “Tract Data’ inthe "Data section of the Farm Selection Screen

e select “Display aProducer’s Farms’, enter the farm number or tract number in the
"Selection” section of the Farm Selection Screen

e PRESS “Submit”.
B Additional Information

See Part 6 for additional information about viewing tract data.
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Par. 120
120  Crop Data

A Viewing Crop Data
To view crop data, users shall:
e select “Crop Daa” inthe "Data" section of the Farm Selection Screen

e select “Display aProducer’s Farms’, enter the farm number or tract number in the
"Selection” section of the Farm Selection Screen

e PRESS “Submit”.
B Additional Information

See Part 7 for additional information about viewing crop data.
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Par. 121
121  Other Producers

A Viewing Other Producers
To view other producers, users shall:
e salect “Other Producers’ in the "Data’ section of the Farm Selection Screen

e select “Display aProducer’s Farms’, enter the farm number or tract number in the
"Selection” section of the Farm Selection Screen

e PRESS “Submit”.
B Additional Information

See Part 8 for additional information about viewing other producers.
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Par. 122
122  Owners

A Viewing Owners
To view owners, users shall:
e select “Owners’ inthe "Data" section of the Farm Selection Screen

e select “Display aProducer’s Farms’, enter the farm number or tract number in the
"Selection” section of the Farm Selection Screen

e PRESS"“Submit”.
B Additional Information
See Part 9 for additional information about viewing owners.

123-126 (Reserved)
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Par. 127
Part 5 Farm Data/Operator

127  Associated Farms Screen
A Overview
The Associated Farms Screen will be displayed when the user selects to view "Farm

Data/Operator" and searches by producer according to paragraph 102 and the selected
producer is associated with more than 1 farm.

B Example of Associated Farms Screen

Following is an example of the Associated Farms Screen.

USD United States Department of Agriculture
aam Farm Service Agency

Associated Farms

Mot selected Mot selected Z00& Mot selected Mot selected

Producer Narme: ALISON GROENWOLDT
Tax IDVType: Mo Tax Id

COUNTY STATE ASSOCIATIONTYPE IDEMTIFIER OPERATOR
20 Coahoma MS Cperator ALISON GROEMW OLDT
200 Coahoma  MS Cuwner SAFLEY FARMS
215 Coahoma MS Cwner BILLY MW STROCHM
&00  Coahorma MS Other Praducer ROBERT L ELEY ESTATE
4059 <Coahoma MS Owner/ Operator ALISON GROEMW OLDT

Note: Users must select the farm by clicking the applicable farm number. Users in
combined County Offices shall also ensure that the farm being selected is in the
correct County Office.
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Par. 128
128  Matching Farms Screen

A Overview
Note: The Matching Farms Screen is only applicable to combined County Offices.
The Matching Farms Screen will be displayed when a user in a combined County Office
selects to view "Farm Data/Operator"” and searches by farm number according to
and the farm number entered is active in more than 1 County Office in the
combination.

B Example of Matching Farms Screen

Following is an example of the Matching Farms Screen.

USDA United States Department of Agriculture
Za Farm Service Agency

Matching Farms

Mot selected Mot selected 2008 10 Mot selected
FARM COUNTY STATE IDENTIFIER OPERATOR
iad Blackfaord M WILLIAM FISHER Wi FISHER
i0 Celaware In FRUTH SCISCOE PAUL HARRIS

Note: Users must select the farm by clicking the applicable farm number. Users shall
ensure that the farm being selected is in the correct County Office.

5-31-06 3-CM (Rev. 4) Amend. 1 Page 5-2



[129  Matching Tracts Screen|

A Overview
Note: The Matching Tracts Screen isonly applicable to combined County Offices.
The Matching Tracts Screen will be displayed when a user in a combined County Office
selects to view "Farm Data/Operator” and searches by tract number according to
and the tract number entered is active on more than 1 farm in more than 1
County Office in the combination.

B Exampleof Matching Tracts Screen

Following is an example of the Matching Tracts Screen.

A Farm Data Management - Matching Tract List for Certain Tract - Microsoft Internet Explorer,

(%]
File Edit Wew Fawvorites Tools  Help ”

oﬁack - - E] @ @ pSearch %Favorites @ vedia 6‘ @v % LJE

United States Department of Agriculture

@ﬁ Farm Service Agency £arm records

Management System

Links Matching Tracts
Farm Records Links

Home Page

STATE COUNTY YEAR |  FaRM_ | TRACT
Farm Data

Manaqement Mot selected Mot selected 2008 Mot selected 1100

Reconstitutions

Farm TRACT FARM COUNTY STATE OWNER

1100 2277 Blackford N LYNETTE K WHITESELL
Tract 1100 251 Delaware i RITA A SHREVE

Reports
Loa Out

| | | él . Inkernet

Note: Users must select the tract by clicking the applicable tract number. Users shall ensure
that the tract being selected is in the correct County Office.
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Par. 130

130 Farm Data Screen

A Overview

5-31-06

The Farm Data Screen will be displayed when the user selectsto view "Farm Data/Operator”
and:

searches by producer according td paragraph 102|and the selected producer is associated
with only 1 farm

Note: If the selected producer is associated with more than 1 farm, the Associated Farms
Screen will be displayed according to paragraph 127. After the user selectsthe
applicable farm, the Farm Data Screen will be displayed.

searches by farm number according td paragraph 103

Note: In combined County Offices, if the farm number entered is active in more than 1
county in the combination, the Matching Farms Screen will be displayed
according ta_paragraph 128. After the user selects the applicable farm, the Farm
Data Screen will be displayed.

searches by tract number according to paragraph 104|

Note: Incombined County Offices, if the tract number entered is active on more than 1
farm in more than 1 County Office in the combination, the Matching Tracts
Screen will be displayed according td paragraph 129. After the user selectsthe
applicable tract, the Farm Data Screen will be displayed.

3-CM (Rev. 4) Amend. 1 Page 5-4



130

5-31-06

Farm Data Screen (Continued)

B Exampleof Farm Data Screen

Following is an example of the Farm Data Screen.

2l Farm Data Management - Farm Data - Microsoft Internet Explorer,

Par. 130

File:

C=-0 HREG

Edit

Wigw

Faworites

Tools  Help

pSearch *Favorites eMedia 6‘ 8' % D ﬁ

United States Department of Agriculture

ﬁ Farm Service Agency

arm Records

Management System

Links

Farm Records Links
Home Page

Farm Data
Management

Other Producers
Tracts

Add Tract

Crops

Producer Exceptions
Delete Farm
Reconstitutions
Farm

Tract

Reports
Loa Out

STATE COUNTY TEAR m TRACT

Blackford 2008

Mot selecked

Identifier:|WwILLIAM FISHER

2006 Data

Operator Name:IWM FISHER
change Cperator

Farmland:[t07.00
cmpland:l&‘?.ﬁo—

Double trop:d

NAP Crop Acresi[0.00
CRP MPL Atl’es:lD.D—
vty
Eff DCP Cmpland:Im—

Tax ID:|4668

Tax ID Type:ISnclal Security

DeP tropland:[27.50.
CRP l:ropland:lD.D—
wWBP Acres:lD.D—
WRP/EWP Acres:lD.D—
State EDnsW:ID.D—
Other Consmeifdia

GRP A(res:ID.D

| él . Inkernet
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130 Farm Data Screen (Continued)

C Fields

Par. 130

The following table provides the field descriptions and actions for the Farm Data Screen.

Field/Button

Description

Action

Identifier

Theidentifier for the farm.

Thisisatool to assist County Offices with
finding the correct farm.

Enter an identifier for thefarm. Enter any
combination of |etters, numbers, and
special characters. Theidentifier cannot
exceed 30 characters. An entry is not

required in thisfield.

Recon Number

System-assigned reconstitution number, if
applicable.

Operator Name

Farm operator’s name.

Change Operator Allows the user to change the farm operator. | Press “Change Operator” and the USDA
SCIMS Customer Search Page will be
displayed. Select a new operator by
searching by type, name, tax ID, or other.

Tax ID Last 4 digits of the operator’stax ID.

Tax ID Type The operator’stax ID type.

Farmland Total farmland acres for the farm.

Cropland Total cropland acres for the farm.

Double Crop Total double crop acres for the farm.

NAP Crop Acres Total NAP crop acres for the farm.

CRP MPL Acres

Total CRP MPL acresfor the farm.

FAV/WR History

“Yes' if farm has FAV/WR history or “No"
if farm does not have FAV/WR history.

Eff DCP Cropland

Total effective DCP cropland acres for the
farm.

DCP Cropland Total DCP cropland acres for the farm.

CRP Cropland Total CRP cropland acres for the farm.

WBP Acres Total WBP acres for thefarm.

WRP/EWP Acres Total WRP/EWP acres for the farm.

State Consrv Total State conservation acres for the farm.

Other Consrv Total other conservation acres for the farm.

GRP Acres Total GRP acres for the farm.

Submit The “Submit” button saves changes madeto | The“Submit” button must be pressed if

any of the information on the Farm Data
Screen.

any changes are made to the information

on the Farm Data Screen.

D Updating Farm Data

When valid entries are made on the Farm Data Screen and “ Submit” is pressed, the system
will update the current year and, if applicable, all future years farm data.

Note: Operator changes made in a prior year will not update to future years. Users must

5-31-06

access each applicable year to change the operator.
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131

Farm Producer Exceptions Screen

A Overview

Par. 131

The Farm Producer Exceptions Screen will be displayed when the user selects the "Producer
Exceptions” link from the Farm Data Screen according to subparagraph 2| B.

B Example of Farm Producer Exceptions Screen

Following is an example of the Farm Producer Exceptions Screen.

USDA United States Department of Agri
ﬁ Farm Service Agency

Links Farm Producer Exceptions
I Blackford 2008 i0 Mot selected
DESCRIPTION
143 F2/WC TZ24M R11E 53 16R/99L
Operator:

NAME Tax ID HEL CW PCW I
Wir FISHER 4665 Has Appeal Righ ¥ Has Appeal Righ ¥ Has Appeal Righ
Other Producers:

MNAME Tax ID HEL CwW PCW I
ALICE SMITH 2938 Has Appeal Righ % Has Appeal Righ % Has Appeal Righ %

Submit

C Fields

5-25-07

The following table provides the field descriptions and actions for the Farm Producer

Exceptions Screen.

e checked, thetract has an HEL violation
e unchecked, thetract does not have an HEL violation.

Field/Box | Description | Action
Tracts
Tract A list of all the tracts associated with the farm.
Description | The description of each tract.
HEL If the box is:

CW If thebox is;
e checked, the tract has a converted wetland violation

¢ unchecked, the tract does not have a converted wetland
violation.

3-CM (Rev. 4) Amend. 7
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131

Farm Producer Exceptions Screen (Continued)

C Fields(Continued)

5-25-07

Par. 131

the HEL exceptions for the
operator.

Field/Box | Description | Action
Tracts (Continued)
PCW If the box is:
e checked, thetract hasa
planted converted wetland
e unchecked, thetract does not
have a planted converted
wetland.
Operator
Operator The name of the farm operator.
Name
Tax ID The last 4 digits of the operator’s
tax ID number.
HEL A drop-down box that provides | The user can select 1 of the following

exceptions:

Landlord/Tenant
Good Faith

Has Appeal Rights
Appeals Exhausted
Economic Hardship.

Note: “Has Appeal Rights’ is
automatically selected by the
system. The user must access
the Farm Producer Exception
Screen to change the

*--selection. If the operator owns
all tracts on the farm, the system
will automatically select the
exception based on the tract
producer exceptions. See--*
6-CP for further information on
HEL exceptions.

3-CM (Rev. 4) Amend. 7
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Par. 131

131 Farm Producer Exceptions Screen (Continued)

C Fields(Continued)

Field/Box | Description | Action
Operator (Continued)
Cw A drop-down | The user can select 1 of the following exceptions:
box that
providesthe | e HasAppeal Rights
converted e Appeals Exhausted
wetland e Good Faith
exceptions | ¢ Wetland Restored
for the e Third Party
operator. « New Prod After CW.
Note: “Has Appeal Rights’ isautomatically selected by the
system. The user must access the Farm Producer
*_-Exception Screen to change the selection. If the
operator owns al tracts on the farm, the system will
automatically select the exception based on the tract
producer exceptions. See 6-CP for further--*
information on CW exceptions.
PCW A drop-down | The user can select 1 of the following exceptions:
box that
providesthe | e HasAppeal Rights
planted o Appeals Exhausted
converted e Good Faith.
wetland
exceptions | Note: “Has Appeal Rights’ is automatically selected by the
for the system. The user must access the Farm Producer
operator. *--Exception Screen to change the selection. If the
operator owns all tracts on the farm, the system will
automatically select the exception based on the tract
producer exceptions. See 6-CP for further--*
information on PCW exceptions.
Other Producers
Other The name of
Producer the other
Name producers.
Tax ID Thelast 4
digits of each
other
producer’s
tax ID
number.

5-25-07
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Par. 131

131 Farm Producer Exceptions Screen (Continued)

C Fields(Continued)

5-25-07

Field/Box |

Description

Action

Other Producers (Continued)

HEL

A drop-down box that
provides the HEL exceptions
for the other producer.

The user must select 1 of the following exceptions:

Landlord/Tenant
Not Associated
Good Faith

Has Appeal Rights
Appeals Exhausted
Economic Hardship.

Note: *“HasAppeal Rights’ is automatically
selected by the system. The user must
access the Farm Producer Exception Screen
to change the selection. See 6-CP for

further information on HEL exceptions.

CW

A drop-down box that
provides the converted
wetland exceptions for the
other producer.

The user can select 1 of the following exceptions:

Has Appeal Rights
Appeals Exhausted
Good Faith

Wetland Restored
Third Party

New Prod After CW.

Note: “HasAppedl Rights’ is automatically
selected by the system. The user must
access the Farm Producer Exception Screen
to change the selection. See 6-CP for

further information on CW exceptions.

PCW

A drop-down box that
provides the planted
converted wetland exceptions
for the other producer.

The user can select 1 of the following exceptions:

e HasAppeal Rights
e Appeals Exhausted
e Good Faith.

Note: “HasAppedl Rights’ is automatically
selected by the system. The user must
access the Farm Producer Exception Screen
to change the selection. See 6-CP for
further information on PCW exceptions.

Submit

Saves changes made to any of
the information on the Farm
Producer Exceptions Screen.

Users must CLICK “Submit” if any changes are
made to the information on the Farm Producer
Exceptions Screen.

3-CM (Rev. 4) Amend. 7
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Par. 131
131  Farm Producer Exceptions Screen (Continued)

D Availability of Farm Producer Exceptions

The following table provides information on when the farm producer exceptions are available
for selection.

Note: If none of the situations identified in the following table exist on the farm, the HEL,
CW, and PCW exceptions will not be available for selection.

IF 1 or more tracts on the AND a converted WL

farm has... violation of... THEN...

an HEL classification of HEL exceptions will be

“HEL.: conservation system is available for selection.

not being applied”

a WL classification of “WL or | "Wetland converted after CW exceptions will be

farmed WL under natural November 28, 1990." available for selection.

conditions and no drainage has | "An agricultural commodity PCW exceptions will be

occurred” has been planted on a available for selection.
converted wetland."”
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132  Deleting Farms

A Overview

Par. 132

A farm can only be deleted in the current year. When a farm is deleted, all current year
records associated with that farm are deleted and cannot be recovered.

A farm cannot be deleted if any of the following apply:

e an active CRP-1 and/or FSA-578 exists on the farm

*--Note:

The user must cancel CRP-1 and/or delete FSA-578 before the farm can be--*
deleted.

e the farm is involved in a pending reconstitution.

Note: The user must update the pending reconstitution before the farm can be deleted.

B Deleting a Farm

The following table provides instructions for deleting a farm.

Step

Action

Result

1 Select the “Delete Farm” link
from the Farm Data Screen

according td subparagraph 2|B.

The Farm Data Screen will be redisplayed with the
message, “Are you sure you wish to delete the
current farm?”

"Yes"
IINOII

2 | CLICK either of the following:

IF... THEN...

“Yes” is | the farm is deleted and the Farm
clicked | Selection Screen will be displayed with
the message, “Successfully deleted the
farm.”

“No” is | the Farm Data Screen will be
clicked | redisplayed and the farm is not deleted.

133-150 (Reserved)

4-18-08
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Par. 151
Part 6 Tract Data

151  Tracts Screen
A Overview

The Tracts Screen will be displayed when the user selects to view tract data and:

e searches by producer according to paragraph 102 and the selected producer is associated
with more than 1 tract

Note: If the selected producer is associated with more than 1 farm, the Associated Farms
Screen will be displayed according to paragraph 1271. After the user selectsthe
applicable farm, the Tracts Screen will be displayed.

e searches by farm number according to paragraph 103 and the selected farm has more than
1tract.

Note: In combined County Offices, if the farm number entered is active in more than 1
County Office in the combination, the Matching Farms Screen will be displayed
according ta paragraph 128 After the user selects the applicable farm, the Tracts
Screen will be displayed.
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151

5-31-06

Tracts Screen (Continued)

B Exampleof Tracts Screen

Following is an example of the Tracts Screen.

<N Farm Data Management - Tract List for, Certain Farm - Microsoft Internet Explorer,

File Edit Wew Fawvorites Tools  Help

C=-0 HREG

pSearch *Favorites QMedia @‘ @- % D ﬁ

Par. 151

United States Department of Agriculture

ﬁ Farm Service Agency

| B se ks ?
Farm Records

Management System

Links Tracts

Farm Records Links

Farm Records Management System

Home Page
STATE COUNTY YEAR | FarRM | TRACT

Farm Data
Management Coahoma

&00 Mot selected

Farm Data
Crops

Reconstitutions
Farm

Tract
Reports
Log Out

Tract Description
1122 M-11A SEC 28 T28M, R3W
1201 M-11A SEC 28 T28M, R3W

Farmland
5.00

ROBERT L ELEY ESTATE 16,00

a https: ffinlet. ke ,Fsa usda, govffrs)

| | | él . Inkernet

3-CM (Rev. 4) Amend. 1

Note: Users must select the tract by clicking the applicable tract number.
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Par. 152
152 Tract Data Screen

A Overview

The Tract Data Screen will be displayed when the user selectsto view tract data and:

e searches by producer according td paragraph 102] and the selected producer is associated
with only 1 tract

Note: If the selected producer is associated with more than 1 farm, the Associated Farms
Screen will be displayed according to paragraph 124. After the user selectsthe
applicable farm, the Tract Data Screen will be displayed. If the selected farm has
more than 1 tract, the Tracts Screen will be displayed according to[paragraph 151!
After the user selects the applicable tract, the Tract Data Screen will be displayed.

e searches by farm number according ta paragraph 103, and the selected farm has only
1tract

Notes: If the farm number entered has more than 1 tract, the Tracts Screen will be
displayed according to paragraph 151. After the user selects the applicable tract,
the Tract Data Screen will be displayed.

In combined County Offices, if the farm number entered is active in more than
1 County Office in the combination, the Matching Farms Screen will be displayed
according ta_paragraph 128. After the user selects the applicable farm, the Tract
Data Screen will be displayed. If the selected farm has more than 1 tract, the
Tracts Screen will be displayed according td paragraph 151, After the user selects
the applicable tract, the Tract Data Screen will be displayed.

e searches by tract number according tol paragraph 104]

Note: Incombined County Offices, if the tract number entered is active on more than
1 farm in more than 1 County Office in the combination, the Matching Tracts
Screen will be displayed according to paragraph 129. After the user selectsthe
applicable tract, the Tract Data Screen will be displayed.
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152  Tract Data Screen (Continued)

B Exampleof Tract Data Screen

2-19-08

Following is an example of the Tract Data Screen.

*

Par. 152

M=

Description:
Wetand Cert:

Year Cert:

200% Data

Farmland:
Cropland:

Double Crop:
MAP Crop Acres:
CRP MPL Acres:
FAY/WR History:

Eff DCP Cropland:

HEL:
YWetand:
WL Violations:

O

O

Gaorge

L-1/5EC. 2, T15,REw
Mo

Mone

1gz.0
145.5

5.2

<

|145.5

Claszified as not HEL

20082 iz

BIA Rnge Unit #

Congress Dist:

Physical Location

DCP Cropland:
CRP Cropland:
WEP Acres:
WRP/EWP Acres:
State Consrv:
Other Consiv:

GRP Acres:

Wetland determinations not complete

=3-]

oS

Tract Data

751

: |Genrge, MS

[Change Location County

145.5

0.0

0.0

0.0

0.a

0.a

0.0

Wetland converted between Decernber 23, 1985, and November 28,

1990,

Wetland converted after Movember 28, 1990,

An agricultural cormmodity has been planted on 3 converted wetland.
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152  Tract Data Screen (Continued)

C Fields

8-23-06

Par. 152

The following table provides the field descriptions and actions for the Tract Data Screen.

Field/Button Description Action
Description The description for the tract. Enter the tract description. Enter any
combination of letters, numbers, and special
Thisisatool to assist County | characters. The description cannot exceed
Offices with finding the correct | 50 characters. An entry isrequired in thisfield.
tract.
Wetland Cert | Indicates whether thetract has | Select “Yes’, “No”, or “Partial”.
a certified wetland.
Y ear Cert Indicates the year that the If “Wetland Cert” is:
wetland was certified.
e “N”, donot select ayear
e “Yes’ or “Partial”, sdect the year that the
wetland was certified.
BIA Range Number assigned by BIA to Enter the BIA Range Unit Number for the tract.
Unit # the land. The BIA Range Unit Number cannot exceed 7
characters.
Congress Dist | Congressional district where Enter the 2-digit congressional district. An entry
thetract is located. isrequired in thisfield.
Physical The county wherethetract is
Location physically located.
Change Allows the user to changethe | CLICK “Change Location County”; the Select a
Location physical location county. State and County Screen will be displayed. See
County for further information on the

Select a State and County Screen.

Farmland Farmland acres for the tract. Adjust the farmland acres as necessary. An
entry isrequired in this field.

Note: When tract level farmland acres are
adjusted, thefarm level farmland acres
will be adjusted automatically when
users CLICK *“ Submit”.

Cropland Cropland acres for the tract. Adjust the cropland acres as necessary.

Note: Whentract level cropland acres are
adjusted, thefarm level cropland acres
will be adjusted automatically when
users CLICK *“ Submit”.

Double-Crop | Double-crop acresfor thetract. | Adjust the double-crop acres as necessary.
*--Note. Double-crop acres Note: When tract level double-crop acres are
cannot exceed adjusted, thefarm level double-crop
effective DCP acres will be adjusted automatically
cropland for the users CLICK “Submit”.
tract.--*
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Par. 152
152  Tract Data Screen (Continued)

C Fields(Continued)

5-25-07

Field/Button Description Action
NAP Crop NAP crop acres for thetract. | Adjust the NAP crop acres as necessary. See
Acres for further information on classifying

NAP crop acres.

Note: Whentract level NAP crop acres are
adjusted, thefarm level NAP crop acres
will be adjusted automatically when users
CLICK “ Submit”.

CRP MPL CRP MPL acresfor thetract. | Sée paragraph 158 to adjust tract level CRP MPL
Acres acres.
FAV/WR FAV/WR history for thetract | Select:
History determined based on 1991
through 1995 FAV plantings | e*--“Yes" if tract has FAV/WR history
and/or 1998 through 2001
FAV plantings. e “No’ if tract does not have FAV/WR
history.--*
Eff DCP Effective DCP cropland acres
Cropland for thetract will be
automatically calculated
when users CLICK “ Submit”.
DCP DCP cropland acres for the Adjust the DCP cropland acres as hecessary.
Cropland tract.

Note: Whentract level DCP cropland acres are
adjusted, thefarm level DCP cropland
acres will be adjusted automatically when
users CLICK *“ Submit”.

CRP CRP cropland acres for the Sed paragraph 153 to adjust tract level CRP

Cropland tract. cropland acres.

WBP Acres | WBP acres for thetract. Adjust the WBP acres as necessary. See
[paragraph 25 for further information on classifying

WBP acres.

Note: When tract level WBP acres are adjusted,
thefarm level WBP acres will be adjusted
automatically when users CLICK
“ Submit”.

WRP/EWP WRP/EWP acres for thetract. | Adjust the WRP/EWP acres as necessary. See
Acres for further information on classifying

WRP/EWP acres.

Note: When tract level WRP/EWP acres are
adjusted, thefarm level WRP/EWP acres
will be adjusted automatically when users
CLICK “ Submit”.

3-CM (Rev. 4) Amend. 7
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Par. 152

152  Tract Data Screen (Continued)
C Fields(Continued)

Field/Button Description Action

State Consrv | State conservation Adjust the State conservation acres as necessary. See
acresfor thetract. for further information on classifying State

conservation acres.

Note: When tract level State conservation acres are
adjusted, thefarm level State conservation acres
will be adjusted automatically when users CLICK
“ Submit”.

Other Total other Adjust the other conservation acres as necessary. See

Consrv conservation acres for for further information on classifying other
the farm. conservation acres.

Note: When tract level other conservation acres are
adjusted, thefarm level other Conservation acres
will be adjusted automatically when users CLICK
“Submit”.

GRP Acres | GRP acresfor the Adjust the GRP acres as necessary. Seb paragraph 25 for
tract. further information on classifying GRP acres.

Note: When tract level GRP acres are adjusted, the farm
level GRP acres will be adjusted automatically
when users CLICK “ Submit”.

HEL Highly erodible land Select the HEL determination applicable to the tract.
determination for the Selection is required if the tract has highly erodible land.
tract. See 6-CP for additional information on HEL

determinations.

Wetland Wetland determination | Select the wetland determination applicable to the tract.
for thetract. Selection is required if thetract has awetland. See 6-CP

for additional information on wetland determinations.

WL Wetland violationsfor | Select the wetland violations applicable to the tract.

Violations the tract. Selectionis not required. See paragraph D for additional

information on WL violations.

Submit Saves changes madeto | Users must CLICK “Submit” if any changes are madeto
any of theinformation | theinformation on the Tract Data Screen.
on the Tract Data
Screen.

5-31-06 3-CM (Rev. 4) Amend. 1 Page 6-7




Par. 152
152  Tract Data Screen (Continued)

D Waetland Violations

*--Selecting wetland violations is not allowed unless the tract has been designated as “ Tract
contains a wetland or farmed wetland” or “Wetland determinations not complete”.

If user selects, “An agricultural commodity has been planted on a converted wetland”, then
the user must also select, either of the following:

e “Waetland converted between December 23, 1985, and November 28, 1990.”
“Wetland converted after November 28, 1990.” --*

E Adjusting Double-Crop Acres After Enrolling in a CRP Contract

Tract level double-crop acres cannot exceed tract level effective DCP cropland acres. This
validation may affect farms that are enrolled in CRP.

When a farmis enrolled in CRP, County Offices must update the tract level CRP cropland
acres. After the tract level CRP cropland acres are updated, the tract level effective DCP
cropland is automatically reduced by the system. Because of the validation that double-crop
acres cannot exceed effective DCP cropland, County Offices may need to reduce the
double-crop acres on the Tract Data Screen to equal effective DCP cropland. Thiswill only
have to be done if the double-crop acres are greater than the effective DCP cropland after it
was reduced because of CRP enrollment.

Example: Farm Number 100 has:

e 50 effective DCP cropland acres
e 25 double-crop acres.

35 acres are enrolled in CRP and now farm number 100 has;

o 15 effective DCP cropland acres
e 25 double-crop acres.

The County Office must access the Tract Data Screen to reduce the double-crop
acresto 15 acres.

F Updating Tract Data

When valid entries are made on the Tract Data Screen and users CLICK “Submit”, the
system will update the current year and, if applicable, all future years tract data.

2-19-08 3-CM (Rev. 4) Amend. 10 Page 6-8



Par. 153

153 Tract CRP Cropland/CRP MPL Screen

A Overview

2-19-08

The Tract CRP Cropland/CRP MPL Screen will be displayed when the user selectsthe
“Tract CRP” link on the Tract Data Screen according to subparagraph 2 B.

The Tract CRP Cropland/CRP MPL Screen shall be used to allocate farm level CRP-1 acres
to the tract level on multiple tract farms. The application automatically updates:

e farmlevel CRP-1 acres for all farms
e tract level CRP-1 acresfor single tract farms.

Note: The farm level and tract level CRP-1 acres apply to both CRP cropland acres and
CRP MPL acres. CRP cropland acres are CRP acres that are enrolled in CRP on land
that is considered cropland. CRP MPL acres are CRP acresthat are enrolled in CRP
on land that is considered marginal pasture land.

Users must update CRP-1 acresto the tract level on multiple tract farms each time any of the
following occur:

farm number is changed

CRP-1 isterminated or canceled
CRP-1 acres are reduced

CRP-1 expires.

*--Notes: If total tract level CRP cropland does not equal farm level CRP cropland user, users

will receive the error message, “Tota of tract CRP (or MPL) acreage must equal farm
CRP (or MPL) acreage.”

Users will be unable to access the Tract Data Screen until total tract level CRP
cropland equals farm level CRP cropland.--*
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Par. 153

153 Tract CRP Cropland/CRP MPL Screen (Continued)
B Exampleof Tract CRP Cropland/CRP MPL Screen

Following is an example of the Tract CRP Cropland/CRP MPL Screen.

iy

—
USDA United States Department of Agriculture . 3 il
......

W Farm Service Agency Management System

Tract CRP Cropland/CRP MPL

Ms Casharma 2006 00 Mat zalected
FARMLAND CROPLAND CRP CROPLAND CRP MPL
21.00 12,40 0.0 0.0
Dcp CRP CRP
TRACT FARMLAND CROPLAND CROPLAND CROPLAND MPL
1122 | so0 | 260 | 280 | oo | 0.0
1z01 | 1e.00 | 1580 | is.80 | oo | 0.0
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153

C

12-20-06

Fields

Tract CRP Cropland/CRP MPL Screen (Continued)

The following table provides the field descriptions and actions for the Tract CRP
Cropland/CRP MPL Screen.

Par. 153

Field/Button | Descr iption | Action
Farm Level

Farmland Farmland acres for the farm.

Cropland Cropland acres for the farm.

CRP CRP Cropland acres for the

Cropland farm.

CRP MPL CRP MPL acresfor the farm.

Tract Level
Farmland Farmland acres for the tract.
DCP DCP Cropland acres for the
Cropland tract.
Cropland Cropland acres for thetract.
CRP CRP cropland acres for thetract. | Adjust the CRP cropland acres as necessary.
Cropland Refer to paragraph A for additional information.
* k% %

CRP MPL CRP MPL acresfor thetract. Adjust the CRP MPL acres as necessary. Refer
to paragraph A for additional information.
* k% %

Submit The “Submit” button saves The* Submit” button must be pressed if any
changes madeto any of the changes are made to the information on the Tract
information on the Tract CRP CRP Cropland/CRP MPL Screen.
Cropland/CRP MPL Screen.

3-CM (Rev. 4) Amend. 6
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Par. 154

1154 Tract Producer Exceptions Screen

A Oveview

The Tract Producer Exceptions Screen will be displayed when the user selects the Producer
Exceptions link from the Tract Data Screen according to subparagraph 2|B.

B Exampleof Tract Producer Exceptions Screen

Following is an example of the Tract Producer Exceptions Screen.

2l Farm Data Management - Producer Exceptions - Microsoft Internet Explorer,

File Edit Wew Fawvorites Tools  Help ”

oﬁack - - E] @ @ pSearch %Favorites @ vedia 6‘ @v % LJE

IJSDA United States Department of Agriculture 5.9 v Bl
&l Farm Service Agency - £arm records

Management System

Links Tract Producer Exceptions
Farm Records Links

Home Page

—— | stare | ____counv | vear ] Farm | 7Racr |
Management M5 Coahoma 2006 600 1122
Farm Data
Tracts TRACT DESCRIPTION HEL _ CW PCW
Tract Data 1122 N-11# SEC 28 T2EN, R3W
Reconstitutions
Farm

Tract

Owners:

NAME Tax ID HEL CW pCw
Reports HAMNA GROEMWOLDT Has Appeal Righ % | |Has Appeal Righ % | |Has Appeal Righ %
Log Out MATHAN HARRIS Has Appeal Righ™ | |Has Appeal Righ®| |Has Appeal Righ ¥

PINKIE HARRIS Has Appeal Righ™ | |Has Appeal Righ®| |Has Appeal Righ ¥

@ https: ffinlet. ke ,Fsa usda, govffrs) | | | él  Internet
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Par. 154

154  Tract Producer Exceptions Screen (Continued)
C Fields
The following table provides the field descriptions and actions for the Tract Producer
Exceptions Screen.
Field/Box | Description Action
Tract
Tract The currently selected tract.
Description | The description of the tract.
HEL If thebox is:
e checked, thetract has an HEL violation
e unchecked, the tract does not have an
HEL violation.
Ccw If thebox is:
e checked, thetract has a converted
wetland violation
e unchecked, the tract does not have a
converted wetland violation.
PCW If thebox is:
e checked, the tract has a planted
converted wetland
e unchecked, the tract does not have a
planted converted wetland.
Owners
Owners The name of the tract owner(s).
Name
Tax ID Thelast 4 digits of the owner’stax ID
number.
HEL A drop-down box that provides the HEL The user can sdlect 1 of the following
exceptions for the owner. exceptions:
e Landlord/Tenant
e Good Faith
e HasAppeal Rights
e Appeals Exhausted
o*--Economic Hardship.--*
Note: Selection is defaulted to “Has
Appeal Rights’. See 6-CP for
further information on HEL
exceptions.
12-20-06 3-CM (Rev. 4) Amend. 6
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Par. 154

154  Tract Producer Exceptions Screen (Continued)

C Fields(Continued)

12-20-06

Field/Box Description Action
CW A drop-down box that The user can select 1 of the following exceptions:
provides the converted
wetland exceptions for the e HasAppeal Rights
owner. e Appeals Exhausted
e Good Faith
e Wetland Restored
o*--Third Party
e New Prod After CW.--*
Note: Selectionis defaulted to “Has Appeal Rights’.
See 6-CP for further information on CW
exceptions.
PCW A drop-down box that The user can select 1 of the following exceptions:
provides the planted
converted wetland e HasAppeal Rights
exceptions for the owner. e Appeals Exhausted
e Good Faith.
Note: Selection is defaulted to “Has Appeal Rights’.
See 6-CP for further information on PCW
exceptions.
Submit The “Submit” button saves | The* Submit” button must be pressed if any changes

changes made to any of the
information on the Tract

Producer Exceptions Screen.

are made to the information on the Tract Producer
Exceptions Screen.

3-CM (Rev. 4) Amend. 6
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Par. 154
154  Tract Producer Exceptions Screen (Continued)

D Availability of Tract Producer Exceptions

The following table provides information on when the tract producer exceptions are available
for selection.

Note: If none of the situations identified in the following table exist on the tract, the HEL,
CW, and PCW exceptions will not be available for selection.

AND a converted WL
IF the tract has... violation of... THEN...
an HEL classification of “HEL.: HEL exceptions will be
conservation system is not being available for selection.
applied”
a WL classification of “WL or "Wetland converted after CW exceptions will be
farmed WL under natural November 28, 1990." available for selection.
conditions and no drainage has "An agricultural commodity | PCW exceptions will be
occurred” has been planted on a available for selection.
converted wetland."
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Par. 155

155 Add New Tract

A Overview

A new tract can be added to a farm in 2003 and all future years.

A tract cannot be added to a farm that is involved in a pending reconstitution.

Note: The user must update the pending reconstitution before the tract can be added.
Ensure that the owners are in SCIMS according to 1-CM before adding a tract.
Adding a Tract

The following table provides instructions for adding a new tract.

Step Action Result

1 | Access the farm to which the tract will | Farm Data Screen will be displayed.
be added according td paragraph 92

2 | CLICK “Add Tract” link on the Farm Tract Data Screen will be displayed.
Data Screen according to[subparagraph| | Follow paragraph 152|to determine

B. applicable data entry information.
3 | After all applicable data has been Owners Screen will be displayed. Follow
entered, CLICK “Assign Owners”. | paragraph 226 for instructions for adding
OWners.
4 | *--After all owners have been added, IF... THEN...
click either of the following: “Return to Tract | Tract Data Screen will

Data” is clicked | be displayed. Make

e “Return to Tract Data” any changes, if

o “Complete Tract”. applicable, and CLICK
“Complete Tract”.
“Complete Farm Data Screen will
Tract” is be displayed with the
clicked message, “Successfully

added the tract.”--*

C Adding Prior Year Tracts

4-18-08

If a tract is being added in a prior year, the system will automatically add the tract
information to all subsequent years. This includes:

e all owners
e highly erodible and wetland determinations.

If any of this data is different in subsequent years, the user must access each applicable year
and make the appropriate changes.

Note: A prior year tract cannot be added if the farm to which the tract is being added has
been deleted in a subsequent year.
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156  Deleting Tracts

A Overview

Par. 156

A tract can only be deleted in the current year. When a tract is deleted, all current year
records associated with that tract are deleted and cannot be recovered.

A tract cannot be deleted from a farm that is involved in a pending reconstitution.

Note: The user must update the pending reconstitution before the tract can be deleted.

B Deleting a Tract

The following table provides instructions for deleting a tract.

Step Action Result

1 | Access the farm from | Farm Data Screen will be displayed.
which the tract will be
deleted according to
paragraph 92|

2 | Select the “Tracts” IF the farm | THEN...
link on the Farm Data | has...

Screen according to only 1 tract Tract Data Screen will be displayed.
|subparagraph 2|B. more than 1 | Tracts Screen will be displayed. Select the
tract tract that will be deleted. The Tract Data
Screen will be displayed.

3 | Select the “Delete Tract Data Screen will be redisplayed with the message,
Tract” link according | *--“Are you sure you wish to delete the current tract? --*
to[subparagraph 2/B. | Yes No”.

4 | CLICK either of the IF... THEN...
following: “Yes” is the tract is deleted and the Farm Data

clicked Screen will be displayed with the message,
e “Yes” “Successfully deleted the tract.”
“No” “No” is Tract Data Screen will be redisplayed and
clicked the tract is not deleted.
Note: If the selected tract is the last active tract on a farm, the Tract Data Screen will be

displayed with the message, “This is the only active tract on the farm. Do you wish
to delete the farm? Yes No”. If "yes" is selected, the farm will also be deleted.

157-168 (Reserved)

4-18-08
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Par. 169
Part 7 Crop Data

169  Select Crops Screen

A Overview

5-31-06

The Select Crops Screen will be displayed when the user selectsto view crop data and:

searches by producer according to paragraph 102, and the selected producer is associated
with only 1 farm

Note: If the selected producer is associated with more than 1 farm, the Associated Farms
Screen will be displayed according to paragraph 1271. After the user selectsthe
applicable farm, the Select Crops Screen will be displayed.

searches by farm number according td paragraph 103

Note: In combined County Offices, if the farm number entered is active in more than 1
County Office in the combination, the Matching Farms Screen will be displayed
according ta paragraph 128, After the user selects the applicable farm, the Select
Crops Screen will be displayed.

searches by tract number according to paragraph 104|

Note: Incombined County Offices, if the tract number entered is active on more than 1
farm in more than 1 County Office in the combination, the Matching Tracts
Screen will be displayed according to paragraph 129. After the user selectsthe
applicable tract, the Select Crops Screen will be displayed.
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169

B

Par. 169

Select Crops Screen (Continued)

Example of Select Crops Screen

Following is an example of the Select Crops Screen.

A Farm Data Management - Crop Details by Farm - Microsoft Internet Explorer

=X
’,'

File Edit Wew Fawvorites Tools  Help

: 2 " N
QEack - Iﬂ IELI _", 7/ ! Search ‘:\}:’Favorites wMedia 6’-‘( 1= Iii

Address
—

2008 &00

Links
~

| ] Go

Mz Coahoma

Mot zelected

BASE ACRES DOUBLE CROP A¥G CROPLAND DCP CROPLAND
0.0 15.40 18.40

EFF DCP CROPLAND
16.40

Total Base Acres equal to Eff DCP Cropland plus Double Crop Avg

BASE DIR cc CRP CRP CCC-505
ACRES YIELD YIELD REDN PENDING CRP

WHEAT

DATS

RICE

UPLAND COTTON

FLAX

CORM iz.2 58 62
GRAIN SORGHUM

PEANUTS

SUNFLOWERS

SAFFLOWER

SOYBEANS 4.1 1& 22
BARLEY

RAPESEED

MUSTARD

SESAME

CANOLA

oA

CRAMEBE

[ Basepata |[ CRP Data |

@j Done é e Inkernet

C Fields

The following table provides the field descriptions and actions for the Select Crops Screen.

Field/Button |

Description | Action

Farm Leve

Base Acres

Total base acres for the farm.

Double Crop Avg

Total double crop acres for the
farm.

Cropland

Total cropland acres for the farm.

DCP Cropland

Total DCP cropland acres for the
farm.

Eff DCP Cropland

Tota effective DCP cropland
acres for the farm.

5-31-06
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169  Select Crops Screen (Continued)

C Fields(Continued)

Par. 169

Field/Button | Description | Action
Farm Crop Level

Crop The 17 program crops.

Base Acres Total base acres for the crop.

Dir Yield Direct yield for the crop.

CCYield Counter-cyclical yield for the crop.

CRP Redn CRP reduction acres for the crop.

CRP Pending CRP pending acres for the crop.

CCC-505 CRP CRP CCC-505 reduction acres for
the crop.

Base Data The “Base Data’ button will The user must first select a crop and then
display the Base Data Screen for press the “Base Data’ button, the Base
the selected crop. Data Screen for the crop will be

displayed.

CRP Data The“CRP Data’ button will The user must first select a crop and then
display the CRP Data Screen for press the “CRP Data” button, the CRP
the selected crop. Data Screen for the crop will be

displayed.
D Messages
One of the following messages will be displayed on the Select Crops Screen.
e “Tota Base Acres under Eff DCP Cropland plus Double Crop Avg by (number of acres)”
“Total Base Acres over Eff DCP Cropland plus Double Crop Avg by (number of acres)”
“Total Base Acres equal to Eff DCP Cropland plus Double Crop Avg’”.
5-31-06 3-CM (Rev. 4) Amend. 1 Page 7-3




1170 Crop Base Data Screenl

A Oveview

The Crop Base Data Screen will be displayed when the user selects a crop and presses “Base
Data’ onthe Select Crops Screen according td paragraph 169!

B Exampleof Crop Base Data Screen

Following is an example of the Crop Base Data Screen.

A Farm Data Management - Crop Base Data - Microsoft Internet Explorer,

File Edit Wew Fawvorites Tools  Help

=
Qe - () - x] @ & ) search 57 Favorites @Y vela 6‘ - & =LJE

| B se ks ?

United States Department of Agriculture 3 ) ’.' a ‘ e
LoD Farm Service Agency : ==——farm Records

Management System

Links CORN Base Data
Farm Records Links

Home Page

STATE COUNTY YEAR | FarRM | TRACT
Farm Data
Management Coahoma 2006 600 Mot selected
Farm Data

Tracts
Crops
CRP Data
BASE ACRES DIRECT YIELD CC YIELD
Reconstitutions

Tract

T BASE ADIJUSTMENT DIR ADIUSTMENT cc ADJUSTMENT
EHGI TRACT _ACRES REASON YIELD REASON YIELD REASON

Log Out 1122 12.3| Hona | s8[Hene v e3[Hene

Total Base Acres equal to Eff DCP Cropland plus Double Crop Avg

1201 | 0.0 Hone ~] | Mone ~] o[ Hone |

| | | él . Inkernet
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Par. 170

170  Crop Base Data Screen (Continued)
C Fields
The following table provides the field descriptions and actions for the Crop Base Data
Screen.
Field/Button | Description | Action
Farm Crop Level
Base Acres Farm level base acres for the
crop.
Direct Yield | Farm level direct yield for the Seg paragraph 173 for information on when
crop. the farm level direct yield may be adjusted.
CC Yield Farm level counter-cyclical yield | Seg paragraph 173 for information on when
for the crop. the farm level counter-cyclical yield may
be adjusted.
Tract Crop Level
Tract Each tract number associated
with the farm.
Base Acres Crop base acres for each tract. County Offices shall follow 1-DCP to
adjust base acres.
Adjustment The reason that the base acres are | Selection of an adjustment reason is
Reason being adjusted. See required when a change is made to base
*--subparagraph E.--* acres.
Dir Yield Crop direct yield for each tract. County Offices shall follow 1-DCP to
adjust direct yield.
Adjustment The reason that the direct yield is | Selection of an adjustment reason is
Reason being adjusted. See required when a change is made to the
*--subparagraph F.--* direct yield.
CC Yield Crop counter-cyclical yield for County Offices shall follow 1-DCP to
each tract. adjust counter-cyclical yield.
Adjustment The reason that the Selection of an adjustment reason is
Reason counter-cyclical yield is being required when a change is made to the
adjusted. See counter-cyclical yield.
*--subparagraph F.--*
Submit Saves changes made to any of Users must CLICK “Submit” if any
the information on the Crop Base | changes are made to the information on the
Data Screen. Crop Base Data Screen.
D Messages
One of the following messages will be displayed on the Crop Base Data Screen.
e “Total Base Acres under Eff DCP Cropland plus Double-Crop Avg by (number of
acres)”
e “Total Base Acres over Eff DCP Cropland plus Double-Crop Avg by (number of acres)”
e “Total Base Acres equal to Eff DCP Cropland plus Double-Crop Avg”.
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Par. 170

170  Crop Base Data Screen (Continued)

E Base Adjustment Reason Codes

5-31-06

Following are the base adjustment reason codes and when each shall be used.

Reason

Use When

CCC-505 Perm Red

Base acres are permanently reduced using CCC-505.

Notes: This reason code shall not be used if CCC-505 is used to
enroll in CRP. Use “CCC-505 CRP Red” reason code.

This reason code shall not be used if CCC-505 is completed
by COC to correct an out-of-balance tract. Use “COC
Reduction” reason code.

CCC-517 Base acres are redistributed using CCC-517.

Appeal Base acres are corrected because of an appeal.

In-Transfer Base acres are added because of an in-transfer.

Relief Given Base acres are corrected because of relief being authorized by DAFP.
Peanuts Peanut base acres are added.

CCC-505 CRP Red

Base acres are reduced using CCC-505 when a farm enrolls into a
CRP-1.

Note: This code shall not be used if CCC-505 is used for anything
other than enrolling in CRP. Use “CCC-505 Perm Red” or
“COC Reduction” reason code.

CRP Expired/Term

Base acres are increased according to CCC-505 completed when the
farm enrolled in CRP. See 1-DCP for additional information.

CLU Certification

Base acres are increased according to CCC-505 completed before
CLU certification. See paragraph 17p for further information on
when base acres reduced on CCC-505 can be restored when CLU is
certified.

COC Reduction

Base acres are reduced by COC because of an out-of-balance tract.
Sed subparagraph 171 D for further information on COC reductions
because of an out-of-balance tract.

COC Redistribution

Base acres are redistributed by COC because of an out-of-balance
tract. Se¢ subparagraph 171 D for further information on COC
redistribution because of an out-of-balance tract.
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Par. 170

170  Crop Base Data Screen (Continued)

F Yield Adjustment Reason Codes

Following are the yield adjustment reason codes and when each shall be used.

Reason

Use When

CCC-505 Perm Red

DCP yield is permanently reduced because of base acres being reduced
using CCC-505.

Notes: This reason code shall not be used if CCC-505 is used to enroll
in CRP. Use“CCC-505 CRP Red” reason code.

This reason code shall not be used if CCC-505 is completed by
COC to correct an out-of-balance tract. Use reason code “COC
Reduction” reason code.

CCC-517 DCPyield is adjusted because of base acres being redistributed using
CCC-517.

Appea DCP yield is corrected because of an appeal.

In-Transfer DCP yield is added because of an in-transfer.

Relief Given DCPyield is corrected because of relief being authorized by DAFP.

Peanuts Peanut DCP yield is added.

CCC-505 CRP Red

DCPyield is reduced because of base acres being reduced using
CCC-505 when afarm enrolls into CRP-1. Refer td paragraph 173 for
rules for yield adjustments.

Note: Thiscode shall not be used if CCC-505 is used for anything
other than enrolling in CRP. Use“CCC-505 Perm Red” or
“COC Reduction” reason code.

CRP Expired/Term

DCPyield is increased because CCC-505 was completed to reduce bases
when the farm enrolled in CRP. See 1-DCP for additional information.

CLU Certification

DCPyield is increased according to CCC-505 completed before CLU
certification. See paragrap P for further information on when yields
reduced when base acres are reduced on CCC-505 can be restored when
aCLU iscertified.

COC Reduction

DCP yield is reduced because of base acres being reduced by COC
because of an out-of-balance tract. Sek subparagraph 171 D for further
information on COC reductions because of an out-of-balance tract.

COC Redistribution

DCPyield is adjusted because of base acres being redistributed by COC
because of an out-of-balance tract. See subparagraph 171 D for further
information on COC redistribution because of an out-of-balance tract.

5-31-06
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Par. 171
171  Out-of-Balance Tracts

A Background

A tract is out-of-balance if the tract’s base acres are in excess of the tract’ s effective DCP
cropland plus double-cropped acres. Corrective action shall be taken on all out-of-balance
tracts. See subparagraph B for exceptions.

The status of tracts may change frequently and will require constant action. Following are
reasons that the status of a tract may change:

e landisenrolled into CRP
e existing CRP-1's expire or are terminated
e DCP cropland changes.

B FarmsWith Active CRP-15's

If tracts are out-of-balance on afarm with an active CRP-15, the tract acres shall not be
adjusted until the earlier of either of the following:

e CRP-1expires
e thefarmisreconstituted.

Exception: If afarm isbeing reconstituted and the resulting farm from the division will
be in balance and has an active CRP-15 for CAB’ss, the out-of-balance fix
can be delayed until all CRP-15's have expired. If an out-of-balance tract is
to be divided from the farm, the tract must be balanced before the
reconstitution.

C Balancing Tract Data

If atract is out-of-balance and there are no active CRP-15's on the farm, the tract acres must
be adjusted according to either of the following:

e if the farm cannot support the excess acres, the owner or owners of the out-of-balance
tract must complete CCC-505 to permanently reduce excess base acres on either of the
following:

e the specific tract that is out-of-balance
e gpecific crops from multiple tracts, if all tract owners agree

Note: Refer to 1-DCP for instructions on completing CCC-505.
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Par. 171
171  Out-of-Balance Tracts (Continued)

C Balancing Tract Data (Continued)

e if the farm can support the excess base acres on the out-of-balance tract, the owner or
owners of the tract with the excess base acres shall be notified and given the opportunity
to either redistribute using CCC-517 or permanently reduce the acreage; refer to

| paragraph 244 ffor instructions on completing CCC-517.

The County Office shall mail a letter to the owner or owners of the tract that is
out-of-balance. The following is an example of what should be in the letter.

“Tract number XX on farm number XX has more base acreage than effective Direct and
Counter-Cyclical Program (DCP) cropland plus double-cropped acres. The excess base
acreage on tract XX must be redistributed to the other tracts on the farm or be
permanently reduced. If you do not contact this office and complete CCC-517, Tract
Redistribution Form, and/or CCC-505, Voluntary Permanent DCP Base Acreage
Reduction, within 30 calendar days from the date of this letter, the County Committee
will redistribute the tract’s excess base acres to the other tracts on the farm based on each
tract’s available effective DCP cropland. If the tract has base acreage for more than

1 crop, the excess base acreage for the crop having the lowest DCP direct payment per
acre will be redistributed first.”

D County Office and COC Action

If the tract owners do not complete CCC-517 and/or CCC-505 within 30 calendar days, the
following action shall occur:

e the County Office shall:
e complete CCC-505, if applicable

o*--document in CCC-505, Item 16, “No CCC-517 and/or CCC-505 completed by
owner(s) within 30 calendar days of notification”

e obtain COC approval on CCC-505, if applicable

e reduce base acres according to CCC-505--*

e redistribute excess base acres, according tolExhibits 5 and 14./DCP direct lowest
paying crops first

e file the producer letter and CCC-505, if applicable, in the farm folder
¢*--COC shall document reduction and/or redistribution in the COC minutes.--*

Note: CCC-517 must be signed by all owners on the farm to be considered complete. If all
owners do not sign CCC-517 within 30 calendar days of notification, CCC-517 will
be considered null and void and the County Office shall follow procedure in this
paragraph to redistribute and/or permanently reduce excess base acres.
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Par. 171
171  Out-of-Balance Tracts (Continued)

D County Office and COC Action (Continued)

Because redistributing the base acres on the farm does not affect any participant’s eligibility
for payments, the action taken by COC is not appealable according to 1-APP. The County
Office shall provide the owners with an updated copy of FSA-156EZ and a notification letter
explaining the action and that it was based on the letter dated (insert date of letter sent
according to subparagraph C). The letter should inform the owners of the acres by crops that
were redistributed to the other tracts on the farm. According to 1-APP, the letter shall inform
the owners:

e that the COC decision is not appealable
e the reasons why the decision is not appealable.

Refer to 1-APP for further information.
E Worksheet for Adjusting Acres

Exhibit 13 contains a manual worksheet and instructions for redistributing acres on
out-of-balance tracts.

Exhibit 14 contains instructions for redistributing acres on out-of-balance tracts using the
semi-automated redistribution spreadsheet. The semi-automated redistribution spreadsheet
shall be downloaded according to this table.

Step Action

1 | Open Internet Explorer.

2 | *--On the address ENTER
“http://dc.ffasintranet.usda.gov/farmbill/ccc/default.ntm” and CLICK “Go”.
3 | Under Other Useful documents, RIGHT-CLICK *Out-of-Balance Tracts”.

4 | Select “Save Target As...”
5 | Save the spreadsheet to a directory on user’s computer.--*
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Par. 171
171  Out-of-Balance Tracts (Continued)

F Adjusting Yields
As base acres are redistributed among tracts, the tract level DCP yields must be manually
adjusted if the tracts involved in the redistribution of acres have different tract level yields.
The following is an example:

e fractl:

e 100 corn base acres
e 125 bushel tract direct yield
e 130 bushel tract counter-cyclical yield

e ftract2:

e 100 corn base acres
e 75 bushel tract direct yield
e 80 bushel tract counter-cyclical yield.

Tract 2 redistributes 20 corn base acres to tract 1. Recalculate tract 1’s yields according to
the following table.

Step Action

1 Multiply the base acres being redistributed from tract 2 (20) times tract 2’s direct
yield (75) to establish the bushel extension (1,500).

2 Multiply the base acres being redistributed from tract 2 (20) times tract 2’s
counter-cyclical yield (80) to establish the bushel extension (1,600).

3 Multiply the base acres on tract 1 (100) times tract 1’s direct yield (125) to
establish the tract’s bushel extension (12,500).

4 Multiply the base acres on tract 1 (100) times tract 1’s counter-cyclical yield (130)
to establish the tract’s bushel extension (13,000).

5 | Total the bushel extension in step 1 (1,500) and step 3 (12,500) to establish the
total bushel extension (14,000).

6 | Total the bushel extension in step 2 (1,600) and step 4 (13,000) to establish the
total bushel extension (14,600).

7 | Total the base acres from step 1 * * * (20) and step 3 * * * (100) to establish the
resulting corn base acres on tract 1 (120).

8 Divide the results of step 5 (14,000) by the total base acres from step 7 (120) to
establish the new direct yield for tract 1 (117).

9 Divide the results of step 6 (14,600) by the total base acres from step 7 (120) to
establish the new counter-cyclical yield for tract 1 (122).

Note: The farm level yields shall not be increased or decreased when recalculating the tract
*_-yields according tq subparagraph 173 [E.--*
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Par. 171
171  Out-of-Balance Tracts (Continued)

G Redistributing Base Acres Using CCC-517 Before Enrolling in CRP

Owners may have to permanently reduce base acres using CCC-505 when part of a farm is
enrolled in CRP to avoid an out-of-balance tract. Owners may not want to permanently
reduce the base acres on the tracts being enrolled in CRP. In this situation, County Offices
shall do the following.

Step Action

1 |Have the owners complete and sign CCC-517, according to|paragraph 244 to
redistribute the base acres on the farm so that the base acres that the owners want
to reduce are on the tracts being enrolled into CRP.

Note: All owners on the farm must sign CCC-517 agreeing to the base
redistribution.

2 |*--Redistribute the base acres through farm maintenance and use reason code
“CCC-517".--*

3 Initiate CCC-505 to permanently reduce the base acres that were redistributed to
the tracts being enrolled in CRP.

4 |*--Reduce the base acres according to CCC-505 through farm maintenance and use
reason code “CRP Red”.--*
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Par. 172
172 Base Reductions Before CLU Certification

A Background

Many CCC-505’s have been completed to reduce base acres to prevent out-of-balance farms.
These base reductions were permanent.

In some cases, farm acreage increases after CLU certification. In most cases, this acreage
increase will not have any effect on base acres. However, if CCC-505 was completed before
CLU certification to prevent an out-of-balance farm, and after CLU certification that farm
now has additional acreage because of more accurate measurements to support bases, acres
reduced on CCC-505 may be able to be restored even though the base reduction was
previously considered permanent. Yields may also be restored if base acres and yields were
reduced to zero as a result of CCC-505.

B Base Acreage Restoration Requests

Base acreage restorations are not automatic. County Office requests for base acreage
restoration must be submitted to their State Office. State Office reviewed requests shall be

*--FAXed to PECD, Common Provisions Branch, Attn: Ginny Haynes, at 202-720-0051 for
approval.

The following documentation shall be provided with each request:

a cover letter that provides a detailed explanation of the request--*
FSA-156EZ printed before CCC-505 base reduction

CCC-505 showing the base reduction

FSA-156EZ printed after CCC-505 base reduction

FSA-156EZ printed before CLU certification

FSA-156EZ printed after CLU certification.

Base acres shall not be restored until approval is received.
C Limitations
The restoration of base acres because of CLU certification is limited to:

e base acres that were reduced under DCP
e the increase in acres because of more accurate measurements
e the crop year the National Office receives the request and future years.

Note: Approval will not be granted for cases showing additional land cleared or actual land
changes.
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Par. 173
173  Rules for Yields When Tract Acreages Are Adjusted

A Background

Yields for a crop may change as base acres for the crop increase or decrease. The following
changes to farms may result in an increase or decrease of the farm program payment yield:

land is enrolled in CRP

existing CRP-1’s expire or are terminated

DCP cropland acres decrease

out-of-balance tracts are resolved using CCC-505.

Note: Changes to the farm program payment yields will only occur if the farm’s tracts have
different yields.

B Yields for Farms With Expired or Terminated CRP
CAB’s released from CRP may affect the farm program payment yield for a crop. When

CRP-1 for a farm that is protecting CAB reduction acres terminates, the farm program
payment yield for a crop is:

o the CRP tract yield if the entire farm or the entire crop CAB was covered under CRP-1
and all CRP tract yields are the same

e ablended CRP tract yield if the entire farm or the entire crop CAB was covered under
CRP-1 and the CRP tract yields are not the same

e ablended yield of the CRP tract yields and DCP tract yields if the entire farm or the
entire crop CAB was not covered under CRP-1 and part of the crop was already enrolled
in DCP.
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Par. 173

173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

C Decreasesin Base Acres

5-31-06

Y ields may be affected when base acres for a crop are reduced for any reason. Following are
examples of yield fluctuation and County Office action that shall be taken when new acres

are enrolled in CRP and when DCP cropland acres decrease.

Example 1l

County Office Action

Farm 100 consists of 2 tracts and has afarm level cotton direct
yield of 400 pounds and afarm level cotton counter-cyclical
yield of 420 pounds. (Farm’s Direct Payment Production:
80,000 Ibs.; Farm’s Counter-Cyclical Payment Production:
84,000 Ibs.)

o Tractl
e 500 Ib. cotton direct yield
e 520Ib. cotton counter-cyclical yield
e 100 base acres
e 100 DCP cropland acres/cropland

(Tract Direct Payment Production: 500 Ib. direct yield x
100 acres = 50,000 Ibs.; Tract Counter-Cyclical Payment
Production: 520 Ib. counter-cyclical yield x 100 acres =
52,000 Ibs.)

o Tract2
e 300Ib. cotton direct yield
e 320Ib. cotton counter-cyclical yield
e 100 base acres
e 100 DCP cropland acres/cropland

(Tract Direct Payment Production: 300 Ib. direct yield x
100 acres = 30,000 Ibs.; Tract Counter-Cyclical Payment
Production: 320 Ib. counter-cyclical yield x 100 acres =
32,000 Ibs.)

Tract 2 is offered and accepted in CRP. CCC-505 isfiled to
permanently reduce the 100 base acres on tract 2. Thefarm
program direct payment yield for cotton is now 500 pounds and
the farm program counter-cyclical payment yield for cotton is
now 520 pounds on Farm 100 because tract 2 no longer has
base acres or yields.

(Farm’ s Direct Payment Production after adjustment:
50,000 Ibs.; Farm’s Counter-Cyclical Payment Production after
adjustment: 52,000 |bs.)

Note: Thisexample also appliesto land that is no longer
considered DCP cropland or if base acres for a crop
arereduced for any reason.

Access Crop Base Data Screen
according td_paragraph 170

Delete base acres and yields from
tract 2 with areason code of “CCC-505
Perm Red”.

Note: Thefarm program payment
yields will be recalculated by
the system when the tract
record is updated.

Access the DCP contract to:

e ensurethat thenew contract datais
present

e print new DCP contract

e obtain applicable signatures
according to 1-DCP.
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Par. 173

173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

C Decreasesin Base Acres (Continued)

5-31-06

Example 2

County Office Action

Farm 100 consists of 2 tracts and has afarm level cotton direct
yield of 400 pounds and afarm level cotton counter-cyclical
yield of 420 pounds. (Farm’s Direct Payment Production:
80,000 Ibs.; Farm’s Counter-Cyclical Payment Production:
84,000 Ibs.)

o Tractl
e 500 Ib. cotton direct yield
e 520Ib. cotton counter-cyclical yield
e 100 base acres
e 100 DCP cropland acres/cropland

(Tract Direct Payment Production: 500 Ib. direct yield x
100 acres = 50,000 Ibs.; Tract Counter-Cyclical Payment
Production: 520 Ib. counter-cyclical yield x 100 acres =
52,000 Ibs.)

o Tract2
e 300Ib. cotton direct yield
e 320Ib. cotton counter-cyclical yield
e 100 base acres
e 100 DCP cropland acres/cropland

(Tract Direct Payment Production: 300 Ib. direct yield x
100 acres = 30,000 Ibs.; Tract Counter-Cyclical Payment
Production: 320 Ib. counter-cyclical yield x 100 acres =
32,000 Ibs.)

Tract 1isoffered and accepted in CRP. CCC-505 isfiled to
permanently reduce the 100 base acres on tract 1. Thefarm
program direct payment yield for cotton is now 300 pounds and
the farm program counter-cyclical payment yield for cotton is
now 320 pounds on Farm 100 because tract 1 no longer has
base acres or yields.

(Farm’s Direct Payment Production after adjustment:
30,000 Ibs.; Farm’s Counter-Cyclical Payment Production after
adjustment: 32,000 |bs.)

Note: Thisexample also appliesto land that is no longer
considered DCP cropland or if base acres for a crop
arereduced for any reason.

Access Crop Base Data Screen
according td paragraph 170,

Delete base acres and yields from
tract 1 with areason code of “CCC-505
Perm Red”.

Note: Thefarm program payment
yields will be recalculated by
the system when the tract
record is updated.

Access the DCP contract to:

e ensurethat thenew contract datais
present

e print new DCP contract

e obtain applicable signatures
according to 1-DCP.
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173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

C Decreasesin Base Acres (Continued)

5-31-06

Par. 173

Example 3

County Office Action

Farm 200 consists of 2 tracts and has afarm level cotton direct yield of
400 pounds and afarm level cotton counter-cyclical yield of

420 pounds. (Farm'’s Direct Payment Production: 80,000 Ibs.; Farm’s
Counter-Cyclical Payment Production: 84,000 |bs.)

o Tractl
e 500 Ib. cotton direct yield
e 520Ib. cotton counter-cyclical yield
e 100 base acres
e 150 DCP cropland acres

(Tract Direct Payment Production: 500 Ib. direct yield x 100 acres =
50,000 Ibs.; Tract Counter-Cyclical Payment Production: 520 Ib.
counter-cyclical yield x 100 acres = 52,000 Ibs.)

o Tract2
e 300Ib. cotton direct yield
e 320Ib. cotton counter-cyclical yield
e 100 base acres
e 100 DCP cropland acres

(Tract Direct Payment Production: 300 Ib. direct yield x 100 acres =
30,000 Ibs.; Tract Counter-Cyclical Payment Production: 320 Ib.
counter-cyclical yield x 100 acres = 32,000 Ibs.)

Tract 2 is offered and accepted in CRP. CCC-505 isfiled to
permanently reduce 50 base acres and to permanently redistribute

50 base acres. During the redistribution of base acres, tract 1's base
acresare now 150, its cotton direct yield is recalculated to 433 pounds,
and its cotton counter-cyclical yield isrecalculated to 453 pounds. The
farm program direct payment yield for cotton isnow 433 pounds and
the farm program counter-cyclical payment yield for cotton is now

453 pounds on Farm 200 because tract 2 no longer has base acres or
yied.

Access Crop Base Data Screen
according tq paragrap

Déete base acres and yields
from tract 2 with areason code
of “CCC-505 Perm Red”.

Recalculatetract 1'syields
according to

[subparagraph 171]E.

Adjust tract 1’ s base acres and
yields with areason code of
“CCC-517".

Note: Thefarm program
payment yields will be
recalculated by the
system when the tract
record is updated.

Access the DCP contract to:

e ensurethat thenew
contract datais present

e print new DCP contract
e Obtain applicable

signatures according to
1-DCP.
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173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

C Decreasesin Base Acres (Continued)

5-31-06

Par. 173

Example 3 (Continued)

County Office Action

(Farm’s Direct Payment Production after adjustment = 64,950)

(Tract 1's Direct Payment Production after adjustment = 64,950)

100 acres (tract 1) x 500 Ib. direct yield = 50,000

50 acres (redigtributed from tract 2) x 300 Ib. direct yield = 15,000

50,000 + 15,000 = 65,000 Ibs./150 (total DCP acres on tract 1 = 433 Ib. direct
yield)

Farm’s Counter-Cyclical Payment Production after adjustment = 67,950)
(Tract 1's Counter-Cyclical Payment Production after adjustment = 67,950)
100 acres (tract 1) x 520 Ib. counter-cyclical yield = 52,000

50 acres (redigtributed from tract 2) x 320 Ib. Counter-cyclical yield = 16,000
52,000 + 16,000 = 68,000 |bs./150 (total DCP acres on tract 1 = 453 1b.
counter-cyclical yield)

Note: Thisexample also appliesto land that is no longer considered DCP
cropland or if base acres are reduced for any reason.
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Par. 173

173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

D

5-31-06

Increasesin Base Acres

Yields may be affected when CAB’s are released from CRP and enrolled in DCP. Following
is an example of yield fluctuation and County Office action that shall be taken when an
existing CRP-1 with CRP CAB reduction acres expires or is terminated and the acreage is

enrolled in DCP.

Example

County Office Action

Farm 300 consists of 2 tracts and has afarm level wheat direct
yield of 112 bushels (24,000 bu. (tract 1) + 12,500 bu. (tract 2) =
36,500 bu./325 (sum of tract 1 and 2's wheat base acres) = 112.30
rounded to 112 bu.) and afarm level wheat DCP counter-cyclical
yield of 117 bushels (25,000 bu. (tract 1) + 13,125 bu. (tract 2) =
38,125 bu./325 (sum of tract 1 and 2's wheat base acres) = 117.31
rounded to 117 bu.)

Farm 300 has a 100-acre CRP-1. CRP-1is protecting 50 acres of
wheat CAB. The wheat CRP payment yield is 80 bushels.

(Farm’ s Direct Payment Production: 112 bu. direct yield x 325
base acres = 36,400 bu.; Farm’s Counter-Cyclical Payment
Production:

117 bu. counter-cyclical yield x 325 base acres = 38,025 bu.)

e Tractl

120 bushel whesat direct yield

125 bushel wheat counter-cyclical yied
200 whesat base acres

100 acres CRP

80 bushel wheat CRPyield

30 wheat CRP CAB reduction acres
400 DCP cropland acres

300 effective DCP cropland acres

(Tract Direct Payment Production: 120 bu. direct yield x 200
base acres = 24,000 bu.; Tract Counter-Cyclical Payment
Production:

125 bu. counter-cyclical yield x 200 base acres = 25,000 bu.)

Access Crop CRP Data Screen
according td paragraph 191]

Update DCP pending acres according
tolparagraph 192)

Note: Thefarm program payment
yield will be recalculated by
the system when the tract
record is updated.

Access the DCP contract to:

e ensurethat the new contract data
is present

e print new DCP contract

e obtain applicable signatures
according to 1-DCP.
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173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

D Increasesin Base Acres (Continued)

5-31-06

Par. 173

Example

County Office Action

e Tract2

100 bushel whesat direct yield

105 bushel wheat counter-cyclical yied
125 whesat base acres

80 bushd wheat CRP yield

20 wheat CRP CAB reduction acres
150 DCP cropland acres

150 effective DCP cropland acres

(Tract Direct Payment Production: 100 bu. direct yield x 125 base acres =
12,500 bu.; Tract Counter-Cyclical Payment Production: 105 bu. counter-
cyclical yied x 125 base acres = 13,125 bu.)

CRP-1 expires on September 30, 2005. Producer enrolls all the released wheat
CAB into DCP. Following isthetract datafor Farm 300 after released CAB’s
areenrolled in DCP.

e Tractl

115 bushel whesat direct yield

119 bushel wheat counter-cyclical yied
230 wheat base acres

400 DCP cropland acres

400 effective DCP cropland acres

(Tract Direct Yield: 200 base acres x 120 bu. direct yield = 24,000 bu., 80 bu.
CRPyield x 30 CRP reduction acres = 2,400 bu., 24,000 bu. + 2,400 bu. =
26,400 bu./230 base acres = 114.78 rounded to 115 bu.; Tract Counter-Cyclical
Yield: 200 base acres x 125 bu. counter-cyclical yield = 25,000 bu., 80 bu.
CRPyield x 30 CRP reduction acres = 2,400 bu., 25,000 bu. + 2,400 bu. =
27,400 bu./230 base acres = 119.13 rounded to 119 bu.)

(Tract Direct Payment Production after adjustment: 115 bu. direct yield x 230
base acres = 26,450 bu.; Tract Counter-Cyclical Payment Production after
adjustment: 119 bu. counter-cyclical yield x 230 base acres = 27,370 bu.)
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173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

D Increasesin Base Acres (Continued)

5-31-06

Par. 173

Example

County Office Action

e Tract2

97 bushel wheat DCP direct yield

102 bushel wheat DCP counter-cyclical yield
145 whesat base acres

150 DCP cropland acres

150 effective DCP cropland acres

(Tract Direct Yield: 125 base acres x 100 bu. direct yield = 12,500 bu., 80 bu.
CRPyield x 20 CRP reduction acres = 1,600 bu., 12,500 bu. + 1,600 bu. =
14,100 bu./145 base acres = 97.24 rounded to 97 bu.; Tract Counter-Cyclical
Yield: 125 base acres x 105 bu. counter-cyclical yield = 13,125 bu., 80 bu.
CRPyield x 20 CRP reduction acres = 1,600 bu., 13,125 bu. + 1,600 bu. =
14,725 bu./145 base acres = 101.55 rounded to 102 bu.)

(Tract Direct Payment Production after adjustment: 97 bu. direct yield x 145
base acres = 14,065 bu.; Tract Counter-Cyclical Payment Production after
adjustment: 102 bu. counter-cyclical yield x 145 base acres = 14,790 bu.)

Direct Farm Yield after adjustment: 108 bu. direct yield (26,450 bu. (tract 1) +
14,065 bu. (tract 2) = 40,515 bu./375 (sum of tract 1 and 2’ s whest base acres)
= 108.04 rounded to 108 bu.)

Counter-Cyclical Farm Yield after adjustment: 112 bu. counter-cyclical yield
(27,370 bu. (tract 1) + 14,725 bu. (tract 2) = 42,095 bu./375 (sum of tract 1 and
2’ swheat base acres) = 112.25 rounded to 112 bu.)

Farm’s Direct Payment Production after adjustment: 40,500 bu. (108 bu.
direct yidd x 375 base acres = 40,500 bu.)

Farm’s Counter-Cyclical Payment Production after adjustment: 42,000 bu.
(112 bu. counter-cyclical yield x 375 base acres = 42,000 bu.)
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Par. 173

173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

E

5-31-06

Increases In Base Acres After CCC-517

Yields may be affected when acres are redistributed using CCC-517. Following isan
example of yield fluctuation and County Office action that when acres are redistributed using
CCC-517.

Example

County Office Action

Farm 500 consists of 3 tracts and has afarm level wheat DCP direct
yield of 112 bushels (28,060 bu. (tract 1) + 12,000 bu. (tract 2) +

7,725 bu. (tract 3) = 47,785 bu./425 (sum of tract 1, 2, and 3's whest

base acres) = 112.43 rounded to 112 bu.) and afarm level whest
DCP counter-cyclical yield of 117 bushels (28,980 bu. (tract 1) +
12,600 bu. (tract 2) + 7,950 bu. (tract 3) = 49,530 bu./425 (sum of
tract 1 and 2’ s wheat base acres) = 116.54 rounded to 117 bu.)

(Farm Direct Payment Production: 112 bu. direct yield x 425 base
acres = 47,600 bu.; Farm Counter-cyclical Payment Production:
117 bu. counter-cyclical yield x 425 base acres = 49,725 bu.)

Tract 1.

122 bushel whesat direct yield

126 bushel wheat counter-cyclical yied
230 whesat base acres

400 effective DCP cropland acres

(Tract Direct Payment Production: 122 bu. direct yield x 230 base
acres = 28,060 bu.; Tract Counter-cyclical Payment Production:
126 bu. counter-cyclical yield x 230 base acres = 28,980 bu.)

Tract 2:

100 bushel whesat direct yield

105 bushel wheat counter-cyclical yied
120 whesat base acres

150 effective DCP cropland acres

(Tract Direct Payment Production: 100 bu. direct yield x 120 base
acres= 12,000 bu.; Tract Counter-cyclical Payment Production:
105 bu. counter-cyclical yield x 120 base acres = 12,600 bu.)

Tract 3:

103 bushel whesat direct yield

106 bushel wheat counter-cyclical yied
75 wheat base acres

100 effective DCP cropland acres

(Tract Direct Payment Production: 103 bu. direct yield x 75 base
acres= 7,725 bu.; Tract Counter-cyclical Payment Production:
106 bu. counter-cyclical yield x 75 base acres = 7,950 bu.)

Access Crop Base Data Screen

according td paragraph 170

Update base acres and yidds, if
applicable, with areason code of
“CCC-517".

Note: Thefarm program
payment yield may be
recalculated by the
system when the tract
record is updated.

Reset the farm leve direct and
counter-cyclical payment yields
back to what they were before
recalculation

Note: Thefarmleve yieds
shall never beincreased
or decreased when
redistribution of acres
using a CCC-517 results
in arecal culation of tract
level yidds.
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173 Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

E

5-31-06

Increases In Base Acres After CCC-517 (Continued)

Par. 173

Example

County Office Action

A CCC-517 issigned for Farm 500. 50 acres of wheat base is redistributed

from tract 3 totract 1 and 25 acres of wheat base isredistributed from tract 3

totract 2. Following isthetract data for Farm 500 after the CCC-517
redistributed acres are entered into farm maintenance.

Tract 1:

119 bushel whesat direct yield

123 bushel wheat counter-cyclical yied
280 whesat base acres

400 effective DCP cropland

(Tract Direct Yield: 122 bu. direct yield x 230 base acres = 28,060 bu.,
103 bu. direct yield x 50 base acres = 5,150 bu., 28,060 bu. + 5,150 bu. =
33,210 bu./280 base acres = 118.61 rounded to 119 bu.; Tract
Counter-cyclical Yield: 126 bu. counter-cyclical yield x 230 base acres =
28,980 bu., 106 bu. counter-cyclical yied x 50 base acres = 5,300 bu.,
28,980 bu. + 5,300 bu. = 34,280 bu./280 base acres = 122.43 rounded to
122 bu.)

(Tract Direct Payment Production: 119 bu. direct yield x 280 base acres =
33,320 bu.; Tract Counter-cyclical Payment Production: 122 bu.
Counter-cyclical yield x 280 base acres = 34,160 bu.)

Tract 2:

e 101 bushd wheat direct yied

e 106 bushd wheat counter-cyclical yield
e 145 wheat base acres

e 150 effective DCP cropland acres

(Tract Direct Yield: 100 bu. direct yield x 120 base acres = 12,000 bu.,
103 bu. direct yield x 25 base acres = 2,575 bu., 12,000 bu. + 2,575 bu. =
14,575 bu./145 base acres = 100.52 rounded to 101 bu.; Tract
Counter-cyclical Yield: 105 bu. counter-cyclical yield x 120 base acres =
12,600 bu., 106 bu. counter-cyclical yied x 25 base acres = 2,650 bu.,
12,600 bu. + 2,650 bu. = 15,250 bu./145 base acres = 105.17 rounded to
105 bu.)

(Tract Direct Payment Production: 101 bu. direct yield x 145 base acres =
14,645 bu.; Tract Counter-cyclical Payment Production: 105 bu.
Counter-cyclical yield x 145 base acres = 15,225 bu.)
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173

Rulesfor YieldsWhen Tract Acreages Are Adjusted (Continued)

E

Increases In Base Acres After CCC-517 (Continued)

Par. 173

Example

County Office Action

Tract 3 now has zero bases and zero yields.

Direct Farm Yield after adjustment: 113 bu. direct yield (33,320 bu.
(tract 1) + 14,645 bu. (tract 2) = 47,965 bu./425 (sum of tract 1 and
2 swhest base acres) = 112.85 rounded to 113 bu.). The farm
direct yield before recalculation was 112 bu.

Counter-cyclical Farm Yield after adjustment: 116 bu.
counter-cyclical yield (34,160 bu. (tract 1) + 15,225 bu. (tract 2) =
49,385 bu./425 (sum of tract 1 and 2's wheat base acres) =

116.2 rounded to 116 bu.). The farm counter-cyclical yield before
recalculation was 117 bu.

174-190 (Reserved)

5-31-06
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1191  Crop CRP Data Screen

A Oveview

The Crop CRP Data Screen will be displayed when the user selects a crop and presses “ CRP
Data’ onthe Select Crops Screen according td paragraph 169!

B Exampleof Crop CRP Data Screen

Following is an example of the Crop CRP Data Screen.

A Farm Data Management - Crop CRP Data - Microsoft Internet Explorer

File Edit Wew Fawvorites Tools  Help

Q- © M [E G P rroms @wn @ 353 LJE

United States Department of Agriculture 3 ’.' a ‘ e
LoD Farm Service Agency : ==——farm Records

Management System

Links CORN CRP Data
Farm Records Links

Home Page

Farm Data -:m-

Management Coahoma 2008 600 Mot selected

Farm Data
Tracts BASE ACRES CRP PENDING CRP REDN DIRECT YIELD CC YIELD CRP YIELD CCC-505 CRP
& . 12.3 0.0 0.0 58 63 0 0.0
rops

Base Data

BASE DIRECT cc DCcp CRP CRP CRP CRP

Reconstitutions TRACT ACRES YIELD YIELD PEMDING PENDING REDN YIELD CCC-505
Farm

1zz [ 1z 58 | 63 | ao[[  oo|[ oo ol 0.0 [Detail
Tract
1201 | 0.0 | o o ool eol[ oo ol 0.0 [Detail |

Reports
Log Out

| | | él . Inkernet
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191

Crop CRP Data Screen (Continued)

C Fields

Par. 191

The following table provides the field descriptions and actions for the Crop CRP Data
Screen.

Field/Button |

Description

Action

Farm Crop Level

Base Acres | Farm level base acres for the crop.
CRP Farm level CRP pending acres for
Pending the crop.
CRP Redn Farm level CRP reduction acres for
the crop.
Direct Yield | Farm level direct yield for the crop.
CCYield Farm level counter-cyclical yield
for the crop.
CRPYield Farm level CRP yield for the crop.
CCC-505 Farm level CRP CCC-505
CRP reduction acres for the crop.
Tract Crop Level
Tract Each tract number associated with
the farm.
Base Acres | Crop base acres for each tract. Adjust, add, or delete base acres as necessary.
Direct Yield | Crop direct yield for each tract. Adjust, add, or delete the direct yield as
necessary.
CCYield Crop counter-cyclical yield for each | Adjust, add, or delete the counter-cyclical yield
tract. as necessary.
DCP Crop CRP pending acres being The user must enter the tract level CRP pending
Pending enrolled into DCP are entered into | acres for the crop being enrolled into DCP.
this field.
CRP Crop CRP pending acres for each Tract crop CRP pending acres are automatically
Pending tract. updated when:
e CRP1 expires
e CRP1liscanceled
e CRP-1isdeleted.
The user must update the tract crop CRP pending
acres when:
e CRP-1isterminated, revised, or converted
e CRP-1iscorrected
e CRP-1isadjusted.
Refer tolparagraph 192 for additional
information.
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191

Crop CRP Data Screen (Continued)

C Fields

Par. 191

Field/Button

Description

Action

CRP Redn Crop CRP reduction acres for each | Adjust the CRP reduction acres between tracts on
tract. the farm, as necessary.

CRPYield Crop CRP yield for each tract. Adjust the CRP yield if necessary.

CRP CCC- Crop CCC-505 CRP reduction acres

505 for each tract.

Detail The “Detail” button will display the | The “Detail” button must be pressed to adjust,
Crop CCC-505 CRP Reduction add, or delete Crop CCC-505 CRP reduction
Data Screen. acres. Refer to paragraph 193 for additional

information.

Submit The “Submit” button saves changes | The “Submit” button must be pressed if any
made to any of the informationon | changes are made to the information on the Crop
the Crop CRP Data Screen. CRP Data Screen.
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Par. 192

192  CRP Reduction, CRP Pending, and DCP Pending Acres

A Overview

5-31-06

CAB’s being released from CRP-1's are automatically placed in the “CRP Pending” field in
the farm records application:

e at thefarmand tract level
e when any of the following actions occur in CRP software:

e CRP-1expires
e CRP-1iscanceled
CRP-1 is deleted.

CRP pending acres will not be updated in the farm records application when the following
actions occur in CRP software:

e CRP-1isterminated, revised, or converted
e CRP-1iscorrected
e CRP-15isadjusted.

In addition, CRP reduction acres are automatically updated in the application at the farm and
tract level.

Note: Thetract level CRP reduction acres and CRP pending acres must always equal the
farm level CRP reduction and CRP pending acres.

3-CM (Rev. 4) Amend. 1 Page 7-44



Par. 192

192 CRP Reduction, CRP Pending, and DCP Pending Acres (Continued)

B Exampleof Allocation Factor to Update CRP Acres

5-31-06

The application calculates an allocation factor when updating CRP pending acres and
reallocating CRP reduction acres to the tract level when multiple CRP-1's exist on the farm
and not all CRP-1’s have been terminated, have been canceled, or have expired.

Crop CRP Data Screen provides the crop information for FSN 3755.

A Farm Data Management - Crop CRP Data - Microsoft Internet Explorer X
File Edit Wew Fawvorites Tools  Help ”

GEack -9 @ @ @ pSearch %Favorites @ vedia 6‘ @v % LJE

Address

lv; Go Links *
===grm Records N

Management System

Links WHEAT CRP Data
Farm Records Links

Home Page
| stare | couniv | vear | Farm [ ___gRAcT |
Ms

Farm Data
Management Coahoma Z008& 3739 Mot selected

Farm Data

United States Department of Agriculture

uS
= Farm Service Agency

Tracts
Crops

BASE ACRES CRP PENDING CRP REDN DIRECT YIELD CC YIELD CRP YIELD CCC-505 CRP
a6 4.8 42.0 28 =) 0.0

Base Data

o BASE DIRECT  CC pcp CRP CRP  CRP  CRP
Reconstitutions TRACT ACRES YIELD  YIELD PENDING PENDING REDN YIELD CCC-505
Farm s | 04 | 23 | 23 0.0 0.0 Y] EE 0.0 [ Detail
Tract
99 | 2.9 | 28 | 28 0.0 2.8 37, 4 28| 0.0 [ Detail
Reports 1083 | 0.0 | o 0 0.0 0.0 0.0 ol 0.0 [Detail
puujout 1091 | 0.z | 28 | 28 0.0 0.0 2.8 26| 0.0 | Detall
1092 | 0.0 | o 0 0.0 0.0 0.0 o] 0.0 [ Detail |

@ | | | él . Inkernet
FSN 3755 has:

e 5Stracts, but only 3 of the 5 tracts contain CRP reduction acres

e 4.8 CRP pending acres at the farm level

e 42.0 CRP reduction acres at the farm level

e 2.8 CRP pending acres at the tract level

e 44.0 CRP reduction acres at the tract level.

Note: The farm level CRP pending and CRP reduction acres do not equal the tract level
CRP pending and CRP reduction acres.
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Par. 192

192 CRP Reduction, CRP Pending, and DCP Pending Acres (Continued)

B Example of Allocation Factor to Update CRP Acres (Continued)

5-31-06

The system calculates an allocation factor for each tract to determine:

CRP reduction acres that will remain on each tract
CRP pending acres that will be allocated to each tract.

The allocation factor for each tract is determined based on the amount of CRP reduction
acres allocated on each tract divided by the total CRP reduction acres on all tracts.

Example:

Tract 5 CRP reduction acres (3.8) divided by the CRP reduction acres for all tracts (44.0)
equals factor (.0864).

Tract 99 CRP reduction acres (37.5) divided by the CRP reduction acres for all tracts
(44.0) equals factor (.8503).

Tract 1091 CRP reduction acres (2.8) divided by the CRP reduction acres for al tracts
(44.0) equals factor (.0636)

The tract factor is then applied to the farm level CRP reduction acres and CRP pending acres
to determine the acres that are to be allocated to each tract.

Example:

Tract 5 factor (.0864) times the farm level CRP reduction acres (42.0) equals the CRP
reduction acres that shall remain on the tract (3.6).

Tract 5 factor (.0864) times the farm level CRP pending acres (4.8) equals the CRP
pending acres that shall be allocated to the tract (0.4).

Tract 99 factor (.8503) times the farm level CRP reduction acres (42.0) equals the CRP
reduction acres that shall remain on the tract (35.7).

Tract 99 factor (.8503) times the farm level CRP pending acres (4.8) equals the CRP
pending acres that shall be allocated to the tract (4.1).

Tract 1091 factor (.0636) times the farm level CRP reduction acres (42.0) equals the CRP
reduction acres that shall remain on the tract (2.7).

Tract 1091 factor (.0636) times the farm level CRP pending acres (4.8) equals the CRP
pending acres that shall be allocated to the tract (0.3)

CRP reduction and CRP pending acres, as determined in this subparagraph, are updated by
the system to the tract level.
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Par. 192
192 CRP Reduction, CRP Pending, and DCP Pending Acres (Continued)

C DCP Pending Acres

The “DCP Pending” field is used to update CRP pending acres to base acres. County Offices
shall manually update DCP pending acres to the tract level when the acreage in the “CRP
Pending” field is actually being enrolled into DCP. Moving the CRP pending acres to the
DCP pending acres field will result in the acres immediately becoming base acres.

Therefore, County Offices must not transfer CRP pending acres to the DCP pending acres
field until the producer has initiated the enrollment of the acres in DCP.

Note: If only aportion of the acres in the “CRP Pending” field are being enrolled into DCP,
aprorated factor can be used to determine the amount of acres that will be moved to
the DCP pending acres field and the amount of acresthat will remain in the “CRP
Pending” field.

D Prorated Factor for Updating DCP Pending Acres

The following calculation may be used when updating DCP pending acres when not all acres
inthe “CRP Pending” field are being enrolled into DCP.

Note: The calculations shall be crop specific.

Step Action

1 | Determine the amount of acresin the “CRP Pending” field that will not be updated
to the DCP pending acres field.

2 |For eachtract, divide the CRP pending acres by the total farm CRP pending acresto
determine each tract’s prorated factor.

3 |For each tract, multiply the results of step 1 times the tract’s prorated factor, as
determined in step 2, to determine the amount of the tract’s CRP pending acres that
will not be enrolled into DCP.

Note: Thisisthetotal tract acres that shall remain in the “CRP Pending” field.

4 For each tract, subtract the results of step 3 from the tract’s CRP pending acres to
determine the amount of acres that will be enrolled into DCP. Enter the result into
the system according to subparagraph E.

E Updating DCP Pending Acres

Use the following table to update the DCP pending acres on Crop CRP Data Screen.

Step Action

1 Access Crop CRP Data Screen according to|paragraph 191,

2 Update DCP pending acres to the appropriate tracts and PRESS “ Submit” to
update.

Note: Update DCP contract according to 1-DCP.
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A Oveview

The Crop CCC-505 CRP Reduction Data Screen will be displayed when the user presses
“Detail” on the Crop CRP Data Screen according to paragraph 191.| The Crop CCC-505
CRP Reduction Screen shall be used to load base acres that were reduced on CCC-505
because of enrollment in a conservation program. See 1-DCP, paragraph 426.5 for further
information.

B Exampleof Crop CCC-505 CRP Reduction Data Screen

Following is an example of the Crop CCC-505 CRP Reduction Data Screen.

A Farm Data Management - Crop Base Data - Microsoft Internet Explorer,

File Edit Wew Fawvorites Tools  Help ”

oﬁack -9 E] @ @ pSearch %Favorites @ vedia e‘ @v % LJE

Blco ks ®

IJSDA United States Department of Agriculture o 9 g
&l Farm Service Agency — £arm records

Management System

Links WHEAT CCC-505 CRP Reduction Data
Farm Records Links

Home Page

| stare | couniy | vear | Farm | 7RACT ]
Farm Data
Management M5 Coahoma 2006 3755 5
Farm Data
Tracts

Crops CRP Contract Year OF Acres
CRP Data MNumber Reduction Reduced

124 2005 v || 2z

o
m
1

-3

Reconstitutions =
Farm Mone L"_j| 0.0

Tract Mone Lv;] 0.0
Reports Mone lv;] 0.0
Log Out Mone L";] 0.0

Hone (v 0.0
Nene (%) 0.0

oooooom

[ Subrnit ] [Deleta Selected Contracts ]

@ https: ffinlet. ke ,Fsa usda, govffrs) | | | él  Internet
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193

C Fields

Par. 193

Crop CCC-505 CRP Reduction Data Screen (Continued)

The following table provides the field descriptions and actions for the Crop CCC-505 CRP
Reduction Data Screen.

Field/Button

Description

Action

CRP Contract
Number

CRP contract number that caused
the reduction of base acres.

Adjust any existing CRP contract
numbers or add new CRP contract
numbers, as necessary.

were selected for deletion.

Y ear of Reduction | The year the base reduction was Select the year that the base acres were
completed. reduced on CCC-505.

Acres Reduced The amount of base acresthat were | Enter the number of base acresthat were
reduced for the crop. reduced on CCC-505.

Direct Yield The direct yield assigned to the Enter the direct yield from the CCC-505.
reduced base acres.

CCYield The counter-cyclical yield assigned | Enter the counter-cyclical yield from the
to the reduced base acres. CCC-505.

Delete Selects a line for deletion. The user shall place a check in the check

box next to line that will be deleted.

Submit The “Submit” button saves changes | The * Submit” button must be pressed if
made to any of the informationon | any changes are made to the information
the Crop CCC-505 CRP Reduction | onthe Crop CCC-505 CRP Reduction
Data Screen. Data Screen.

Delete Selected The “Delete Selected Contracts” The “Delete Selected Contracts’ button

Contracts button will delete any lines that must be pressed to delete any lines that

were selected for deletion.

194-210 (Reserved)

5-31-06
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Par. 211
Part 8 Other Producers

211  Other Producers Screen
A Overview

The Other Producers Screen will be displayed when the user selects to view "Other
Producers" and:

e searches by producer according to paragraph 102|and the selected producer is associated
with only 1 farm

Note: If the selected producer is associated with more than 1 farm, the Associated Farms
Screen will be displayed according t¢ paragraph 127. After the user selects the
applicable farm, the Other Producers Screen will be displayed.

e searches by farm number according to paragraph 103]

Note: In combined County Offices, if the farm number entered is active in more than 1
County Office in the combination, the Matching Farms Screen will be displayed
according tq paragraph 128. After the user selects the applicable farm, the Other
Producer Screen will be displayed.

e searches by tract number according to|paragraph 104

Note: In combined County Offices, if the tract number entered is active on more than 1
farm in more than 1 County Office in the combination, the Matching Tracts
Screen will be displayed according tq paragraph 129. After the user selects the
applicable tract, the Other Producer Screen will be displayed.
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Par. 211

211  Other Producers Screen (Continued)
B Example of Other Producers Screen

Following is an example of the Other Producers Screen.

USD United States Department of Agriculture
s Farm Service Agency

Other Producers

Ms Cashormna 2006 3755 Mot selected
NAME TAX ID TAX ID TYPE DELETE
ALISON GROEMW OLDT Mo Tax Id l:‘
[Delete Selected Producers ] [ Add Mew Praducer ]
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211

C Fields

Other Producers Screen (Continued)

Par. 211

The following table provides the field descriptions and actions for the Other Producers

Screen.

Field/Button

Description

Action

deletion.

Name The name of each other producer
associated with the farm.
Tax ID The last 4 digits of each other
producer’s tax ID number.
Tax ID Type The tax ID type of each other
producer’s tax ID number.
Delete Selects any other producer for Click in the check box next to other

producer that will be deleted.

Delete Selected

The “Delete Selected Producers”

CLICK “Delete Selected Producers”

other producer to the farm.

Producers button will delete any other to delete other producers that were
producers that were selected for | selected for deletion.
deletion.
Add New The “Add New Producer” button | CLICK “Add New Producer” to add a
Producer allows the user to add a new new other producer. When users

CLICK “Add New Producer”, the
USDA SCIMS Customer Search Page
will be displayed according to
| paragraph 102

Add Previous
Selected
Customer

The “Add Previous Selected
Customer” button allows the
user to add the previously
selected customer to the farm as
another producer.

CLICK “Add Previous Selected
Customer” to add the previously
selected customer to the farm as
another producer.

Note: Other producer changes made in a prior year will not update to future years. Users
must access each applicable year to add or delete other producers.

212-225 (Reserved)

4-18-08
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Par. 226
Part 9 Owners

226  Owners Screen
A Overview

The Owners Screen will be displayed when the user selects to view "Owners' and:

e searches by producer according to paragraph 102, and the selected producer is associated
with only 1 tract

Note: If the selected producer is associated with more than 1 farm, the Associated Farms
Screen will be displayed according to paragraph 1271. After the user selectsthe
applicable farm, the Tract Data Screen will be displayed. If the selected farm has
more than 1 tract, the Tracts Screen will be displayed according to[paragraph 151!
After the user selects the applicable tract, the Owners Screen will be displayed.

e searches by farm number according to paragraph 103 and the selected farm has only 1
tract

Notes: If the farm number entered has more than 1 tract, the Tracts Screen will be
displayed according to paragraph 151. After the user selectsthe applicable tract,
the Owners Screen will be displayed.

In combined County Offices, if the farm number entered is active in more than 1
County Office in the combination, the Matching Farms Screen will be displayed
according td paragraph 128. After the user selects the applicable farm, the Tract
Data Screen will be displayed. If the selected farm has more than 1 tract, the
Tracts Screen will be displayed according td_paragraph 1511 After the user selects
the applicable tract, the Owners Screen will be displayed.

e searches by tract number according to paragraph 104}

Note: In combined County Offices, if the tract number entered is active on more than 1 farm
in more than 1 County Office in the combination, the Matching Tracts Screen will be
displayed according t@ paragraph 129. After the user selectsthe applicable tract, the
Owners Screen will be displayed.
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Par. 226
226  Owners Screen (Continued)
B Example of Owners Screen

Following is an example of the Owners Screen.

<3 Producers - Microsoft Intarnet Explorer

File Edit Wew Fawvorites Tools  Help

eE\ack - - B @ @ pSearch *Favorites @ vedia @‘ @' % LJE

United States Department of Agriculture

% Farm Service Agency e £arm records

Management System

Farm Records Links

Home Page
Farm Data

Management Lk

Farm Data
Tracts

Tract Data
Reconstitutions
[FGIFID [ Delete selectad owrars [
Tract

COUNTY YEAR | rarM | TRACT

Coahoma 2008 3739 10839

NAME
G L MCWILLIAMS IR

TAX ID

TAX ID TYPE DELETE
2636

Social Security

sdd New Owner ] [2dd Previous Seleced Custamer |

Reports
Log Out

| | | él . Inkernet
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C Fields

Owners Screen (Continued)

Par. 226

The following table provides the field descriptions and actions for the Owners Screen.

Note: If the owner is“unknown”, add the “unknown” through SCIMS according to 1-CM
and then add “unknown” to the tract as an owner.

Field/Button Description Action
Name The name of each owner
associated with the tract.
Tax ID The last 4 digits of each owner’s
tax 1D number.
Tax ID Type | Thetax ID type of each owner’s
tax 1D number.
Delete Selects an owner for deletion. CLICK in the check box next to the
owners that will be deleted.
Delete Deletes any ownersthat were CLICK “Delete Selected Owners’ to
Selected selected for deletion. delete owners that were selected for
Owners deletion.
Add New Allows the user to add a new CLICK “Add New Owner” to add a--*
*--Owner owner to thetract. new owner. When users CLICK “Add
New Owner”, the USDA SCIMS
Customer Search Page will be
displayed according to paragraph 102|
Add Previous | Allows the user to add the CLICK “Add Previous Selected
Selected previously selected customer to | Customer” to add the previously
Customer thetract as an owner. selected customer to thetract as an
OWner.

Note: Owner changes made in aprior year will not update to future years. Users must
access each applicable year to add or delete owners.

227-242  (Reserved)
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Par. 243

'Part 10 Reports

1243 Accessing Reports|

A Accessing Reports

Reports can be accessed from FRS Home Page. CLICK *“Reports” to access the Report
Selection Screen.

B Example of Report Selection Screen

Following is an example of the Report Selection Screen.

*

USDA United States Department of Agriculture ¥ H L VL -
- MR e~

s Farm Service Agency Management System

Report Selection

s Coahaoma Mot selected Mot selected Mot selected

Reconstitution Reports Legend
4}} COC Report 4)} Live data
F5A-476DCP Reporting databaze;
data last updated on
Pending Reconstitutions Report 5/30/08 1:45 AM

Central Tirne

Specific Reconstitution Report

Reconstitution History of a Farm

Reconstitution History of a Tract

ajajaiatal]

Reconstitution 5tatus Report

Farm, Tract and Crop Reports

ﬁ CCEC-517 Tract Redistribution Form

DCP F5A-156EZ

CRP Cropland Out of Balance Report

CRP Pending Acres Out of Balance Report
CRP Reduction Acres Dut of Balance Report
CRP Pending Report

Wetand Violation Report

DOut of Balance Tracts Report

AD-1026A Report

Tract Data Summary Report

wiafaniafaatafal

Base Acreage % Yield Adjustment Report
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Par. 243

243  Accessing Reports (Continued)

C Reports

The following table provides the available reports on the Reports Selection Screen.

*

Report

Description

Reconstitution Reports

COC Report

FSA-476DCP

Pending Reconstitutions Report

Specific Reconstitution History of a
Farm

Reconstitution History of a Tract

Reconstitution Status Report

See 2-CM for description.

Farm, Tract, and Crop Reports

CCC-517 Tract Redistribution Form

CCC-517 Tract Redistribution Form for the selected farm will be
displayed. Sde paragraph 244 for additional information

DCP FSA-156EZ

DCP FSA-156EZ provides farm history data. It is intended as the
main paper reference for:

e farm and tract data
e crop data
e conservation compliance status.

Sed paragraph 245]for additional information.

CRP Cropland Out-of-Balance Report

CRP Cropland Out-of-Balance Report identifies farms where the
farm level CRP cropland acres do not equal the total tract level CRP

cropland acres. Se¢ paragraph 153

CRP Pending Acres Out-of-Balance
Report

CRP Pending Acres Out-of-Balance Report identifies farms where
the farm level CRP pending acres do not equal the total tract level

CRP pending acres. Seg paragraph 192

CRP Reduction Acres Out-of-Balance
Report

CRP Reduction Acres Out-of-Balance Report identifies farms where
the farm level CRP reduction acres do not equal the total tract level
CRP reduction acres.

CRP Pending Report

CRP Pending Report identifies farms with CRP pending acres
present. Producers have the option of enrolling the CRP pending
acres into DCP by the specified deadlines in 1-DCP.

Wetland Violation Report

Wetland Violation Report identifies farms that have wetland
violations checked on 1 or more tracts.

Out-of-Balance Tracts Report

Out-of-Balance Tracts Report identifies tracts with base acres in
excess of the tracts effective DCP cropland plus double-cropped
acres. Sef paragraph 171 for instructions on balancing tract data.

AD-1026A Report

AD-1026A Report provides tract HEL and wetland determinations
on every farm with which the producer is associated.

Tract Data Summary Report

Tract Data Summary Report is a summary report of all tract data by
farm in a county.

Base Acreage and Yield Adjustment
Report

Base Acreage and Yield Adjustment Report identifies any farm
number, tract number, crop, adjustment type, adjustment reason,
date changed, and farm status that the base or yield has been
changed. See 1-DCP for additional instructions.

3-CM (Rev. 4) Amend. 12
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Par. 243
243  Accessing Reports (Continued)

D Adobe Acrobat Display Settings
The following 2 options are available for displaying PDF reports and forms:

e each report/form will be displayed in separate browser windows
o all reports/forms will be displayed in 1 single Adobe Acrobat window.

Change display preferences according to this table.

Step Action

1 Access Adobe Acrobat from the Windows start menu.

Select “Edit”, then “Preferences” from the Adobe Acrobat menu.

2
3 | Select “Internet” from the box on the left side of the Preferences pop-up window.
4

IF display PDF

in browser is... | THEN...

checked each report/form will be displayed in separate browser windows
unchecked all reports/forms will be displayed in 1 Adobe Acrobat window.

E Report Database
FRS now uses a reporting database to ease the burden on servers. The reporting database
will update nightly with information from that day; therefore, reports using the reporting
database will be 1 workday old.

The following table provides FRS Report Selection Screen legend information.

Legend Explanation

‘@7" Informs users that the data provided in this report is in real time.

Informs users that the data provided in this report has been obtained from the
- reporting database. The date of the last reporting database update is included.
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Par. 244
244  CCC-517, Tract Redistribution Form

A Background

CCC-517 is intended to be used by owners to redistribute base acres:

e when a tract is out-of-balance (see|paragraph 171)

e for any reason during the current FY as long as all owners on the farm agree to the
redistribution.

*--CCC-517 can be used to redistribute base acres between resulting farms of a farm division
that was completed using the default method if both of the following apply:

e asubsequent transfer of ownership has not occurred

e all owners on the resulting farms agree to the redistribution within 30 calendar days of
notification of base acres.

Note: This procedure replaces the 10 percent variation rule that no longer applies to base
acres.--*

All CCC-517’s signed by the owners of a farm shall be maintained as a permanent file record
in the County Office.

Notes: CCC-517 is only intended for redistribution of base acres in the current FY. County
Offices shall not allow redistribution of base acres for a prior FY.

COC has authority to deny a redistribution of base acres if they determine that the
redistribution is being requested to circumvent program regulations.
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Par. 244

244  CCC-517, Tract Redistribution Form (Continued)

C Example of CCC-517

8-14-08

Following is an example of CCC-517.

This form is available electronically.

CCC-517 U.S. DEPARTMENT OF AGRICULTURE 1. COUNTY FSA OFFICE NAME AND ADDRESS (Including Zip Code)
(02-27-04) Commodity Credit Corporation Leflore County Farm Service Agency
PO Box 944

Greenwood, M3 38%35-0544
TELEPHONE NUMBER (Area Code): (666) 455-1159

TRACT REDISTRIBUTION FORM 2. STATE CODE 3. COUNTY CODE
28 083
4. FARM SERIAL NUMBER 5 TRACT NUMEBER
100 9

NOTE: The authority for collecting the following information is Pub. L. 107-171. This authority allows for the collection of information without prior OMB
approval mandated by the Paperwork Reduction Act of 1985.

The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a). The authority for requesting the following information is the Farm
Security and Rural Investment Act of 2002, (Pub. L. 107-171). The information will be used to determine eligibility for program benefits. Furnishing the
requested information is voluntary. Failure to fumish the requested information will result in denial of program benefits. This information may be provided to
other agencies, IRS, Department of Justice, or other State and Federal law enforcement agencies, and in response lo a court magisirate or administrative
tribunal. The provisions of criminal and civil fraud statutes, including 18 USC 286, 287, 371, 641, 651, 1001, 15 USC 714m; and 31 USC 3729, may be
applicable to the information provided.

6. TRACT ACREAGE

A. DCP CROPLAND 65.7

B. EFFECTIVE DCP CROPLAND 65.7

C. CURRENT DOUBLE CROPPED ACRES 0.0

D. REQUESTED DOUBLE CROPPED ACRES
E. F. G. E. F. G.
CROP | CURRENT BASE REQUESTED BASE CROP CURRENT BASE REQUESTED BASE

Grain Sorghum 32.9
Sovybeans 372.8

7. OWNER'S CERTIFICATION

I understand that by signing this form I have made the tract redistribution decision shown in Item 6 for the farm serial number in Item 4.

I alse understand that all owners on this farm must sign form CCC-517. In the event that one or more owners of this farm fail to sign form CCC-517,
I understand that this form is null and veid, that the tract redistribution decision shown in Item 6 is no longer applicable.

A. OWNER'S NAME AND ADDRESS (Including Zip Code) B. OWNER'S IDENTIFICATION NUMBER
Stan Farmer
4100
22200 County Road 5490
Anywhere, MS 388544-0001
C. SIGNATURE OF OWNER D. DATE (MM-DD-YYYY)

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender,
religion, age, disability, pofitical beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to all programs.) Persons with
disabilities who require alfernative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET
Center at (202) 720-2600 (voice and TDD). To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building,
1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964 {voice or TDD). USDA is an equal opportunity provider and
emplayer.

3-CM (Rev. 4) Amend. 12 Page 10-4.5
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244  CCC-517, Tract Redistribution Form (Continued)

D Completing CCC-517

Par. 244

One CCC-517 will print for each owner on each tract on the farm. Each owner on the farm
shall sign and date CCC-517, agreeing to the redistribution of acres. The following table
describes the fields on CCC-517.

ltem

Description

Entry

1

County Office name, address, and telephone number

State code

County code

Farm serial number

Tract number

OO (WN

Provides the tract’s acreage information

Tract’s DCP cropland

Tract’s effective DCP cropland

Tract’s current double-cropped acres

o0O|m|>

Tract’s requested double-cropped acres

The owner must enter the amount of
double-cropped acres being attributed
to the tract. See subparagraph E for
restrictions.

E | Crop name

* * %

Tn

Current base acres

* k *

G | Requested base acres

The owner must enter the amount of
base acres being attributed to the tract
for each applicable crop. See
subparagraph F for restrictions.

Owner’s certification

A | Owner’s name and address

Note: CCC-517’s will be numbered in the top right
corner of this block. The numbers represent
the number of CCC-517’s that were printed
for each tract on the farm. This will assist
County Offices in knowing how many signed

CCC-517’s shall be received before

completion of the base and yield selection can
be made. County Offices shall ensure that

they have received the correct number of

CCC-517’s for every tract on the farm before
changing the bases and yields in the system.

Example:If the farm has 2 tracts and each
tract has 2 owners, CCC-517’s
will be numbered as 1/2 and 2/2
for the first tract and 1/2 and 2/2

for the second tract.

Owner’s identification number and type

Owner’s signature

All owners on the farm must sign.

O|0O|m

Signature date

All owners on the farm must date.

4-18-08
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Par. 244

244  CCC-517, Tract Redistribution Form (Continued)

E Double-Cropped Acre Restrictions

The following restrictions apply to requested double-cropped acres.

Double-cropped acres entered in CCC-517, item 6D, must be the total amount of
double-cropped acres that will exist on the tract after redistribution.

Example: Tract 1 currently contains 20.0 double-cropped acres. 10.0 double-cropped
acres are being redistributed from tract 2 to tract 1. The owners must enter
30.0 acres in CCC-517, item 6D.

Tract level double-cropped acres may be redistributed only if base acres are also being
redistributed.

Double-cropped acres and base acres must be redistributed from the same tract and
attributed to the same tract.

Tract level double-cropped acres being redistributed cannot exceed the amount of base
acres being redistributed.

F Base Acre Restrictions

The following restrictions apply to requested base acres.

5-31-06

Base acres entered in CCC-517, item 6G, must be the total amount of base acres that will
exist on the tract after redistribution.

Example: Tract 1 currently contains 20.0 wheat base acres. 10.0 wheat base acres are
being redistributed from tract 2 to tract 1. The owners must enter 30.0 acres
for wheat in CCC-517, item 6G.

Total of the base acres entered for each crop on each tract cannot exceed the farm level
base acres for that crop.

Total of all base acres entered for each tract cannot exceed the farm level base acres.

Total of all base acres entered for the farm cannot exceed the farm’s effective DCP
cropland plus double-cropped acres.
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Par. 244
244  CCC-517, Tract Redistribution Form (Continued)

F Base AcreRestrictions (Continued)

e Tota of base acres entered for each tract cannot exceed the tract’ s effective DCP
cropland plus double-cropped acres

Note: Any acres entered in CCC-517, item 6D, shall be used when determining the
tract’s effective DCP cropland plus double-cropped acres.

e Cropsentered in CCC-517, item 6E, must already exist on the farm.
e All owners must agree to the redistribution by signing CCC-517.

G Yidd Adjustments

When acres are redistributed using CCC-517, yields may need to be adjusted. Refer to
|paragraph 173|for rules on adjusting yields when tract acres are adjusted.
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Par. 245
245  Printing DCP FSA-156EZ

A Accessing DCP FSA-156EZ Selection Screen

To print DCP FSA-156EZ's select the radio button next to “DCP FSA-156EZ” and CLICK
"Submit”. The DCP FSA-156EZ Selection Screen will be displayed.

B Example of DCP FSA-156EZ Selection Screen

Following is an example of DCP FSA-156EZ Selection Screen.
*

USD United States Department of Agricullure
aam Farm Service Agency

DCP FSA-156EZ

Ms Cazharna Mot zelected Mat zelected Mot zelected
County: Coahorna it
Year: 2007 b
Farm Number:
Farm Status: @ Active
Olnacti\re

O Active and Inactive

[ Select Other Counties ] [ Submit ] [ Cancel ]

C Printing Single FSA-156EZ

Print asingle FSA-156EZ according to the following table.

Step Action
1 | For multiple County Offices only: select the applicable County Office.
2 | Select the applicable year.
3 | Enter the farm number to be printed and CLICK " Submit".
*--4 | If farmisinactive, change selection to either “inactive” or “active and inactive’.

Note: “Active’ isthe default.--*
5 | When FSA-156EZ opens in the Adobe PDF window, do either of the following:

e select the browsers print button to print the report
e savethe report to your computer.

6-26-07 3-CM (Rev. 4) Amend. 8 Page 10-8



Par. 245

245  Printing DCP FSA-156EZ (Continued)

D Printing Multiple FSA-156EZ’s Sequentially

Print multiple FSA-156EZ’ s sequentially according to the following table.

Step

Action

For multiple County Officesonly: select the applicable County Office.

Select the applicable year.

WIN|F-

Enter the beginning farm number, a dash, and the ending farm number to be printed.

* % *

Examples.  1-50; 51-100; 101-150.

*--Select the status of the farms and CLICK "Submit".
Notes: “Active” isthe default.--*
Only 50 FSA-156EZ’s can be displayed at atime. If there are more than

50 farms within the range entered, only the first 50 farms within
the range will be displayed. * * *

When the FSA-156EZ’ s open in the Adobe PDF window, do either of the following:

e select the browsers print button to print the reports
e savethereportsto your computer.

Note: All of the FSA-156EZ’ swill be displayed in 1 Adobe PDF window.

E Printing Multiple FSA-156EZ’ s Nonsequentially

6-26-07

Print multiple FSA-156EZ’ s nonsequentially according to the following table.

Step

Action

For multiple County Officesonly: select the applicable County Office.

Select the applicable year.

WIN| -

Enter the farm numbers to be printed with 1 space in between each farm number and
CLICK "Submit".

Examples: 132053101

Note: Only 50 FSA-156EZ’s can be displayed at atime. If more than 50 farms are
entered, only the first 50 farms that were entered will be displayed.

When the FSA-156EZ’ s open in the Adobe PDF window, do either of the following:

e select the browsers print button to print the reports
e savethereportsto your computer.

Note: All of the FSA-156EZ’ swill be displayed in 1 Adobe PDF window.
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Par. 245

245  Printing DCP FSA-156EZ (Continued)

F Printing FSA-156EZ’s After Farm Maintenance

5-31-06

The Automatic 156EZ Screen:

o will be displayed each time a change has been made to any farm, tract, or crop data
through maintenance

e providesthe user with the option to print FSA-156EZ or skip printing of FSA-156EZ
e providesthe user with the option to enter remarks on FSA-156EZ.

Following is an example of the Automatic 156EZ Screen.

—
USDA United States Department of Agriculture = 3 T e ol
------

ﬁ Farm Service Agency Management Systemn

m Automatic 156EZ

M5 Cazhoma 2006 zZ0* Mot selected

Farm has changed. Enter Remarks if you want to generate 156EZ.

Remarks

[ Generste 15662 | [ skip 158E2 |
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245

Printing DCP FSA-156EZ (Continued)

G Example of FSA-156EZ

12-20-06

Par. 245

Following is an example of FSA-156EZ. See Exhibit 18 for information on the data
elements.

Mississippi
Coahoma
Report ID: FSA-156EZ

U.S. Department of Agriculture
Farm Service Agency

Abbreviated 156 Farm Record

FARM:
Prepared:
Crop Year:
Page:

4097

10/25/06 8:36 AM
2007

1of 1

Operator Name and Last 4
JEREMY NALDER - None

Farms Associated with Operator:
None

Other Producers Associated with Farm:
None

CRP Contract Number(s): None

Farm Description

Recon Number

DCP CRP Farm
Farmland Cropland Cropland WBP WRP/EWP Cropland GRP Status
160.0 124.5 124.5 0.0 52 0.0 0.0 Active
State Other Effective Double FAV/IWR
Conservation Conservation DCP Cropland Cropped NAP CRP MPL History
0.0 0.0 119.3 213 0.0 0.0 N
Base CRP CRP Direct cc CCC-505
Crop Acreage Reduction Pending Yield Yield CRP Reduction
OATS 212 0.0 0.0 62 62 0.0
CORN 43.6 0.0 0.0 64 64 0.0
Total Base Acres: 64.8
Tract Number: 8622 Identifier 8W 35E 16S FAV/WR
BIA Range Unit Number: History
N
HEL Status: HEL: conservation system is being actively applied
Wetland Status: WL or farmed WL under natural conditions and no drainage has occurred
WL Violations:  None
DCP CRP
Farmland Cropland Cropland WBP WRP/EWP Cropland GRP
160.0 124.5 1245 0.0 52 0.0 0.0
State Other Effective Double
Conservation Conservation DCP Cropland Cropped NAP CRP MPL
0.0 0.0 119.3 213 0.0 0.0
Base Direct CRP CRP CRP CCC-505
Crop Acreage Yield Yield Reduction Pending Yield CRP Reduction
OATS 21.2 62 0.0 0.0 0 0.0
CORN 436 64 0.0 0.0 0 0.0
Total Base Acres: 64.8
Owners: JEREMY NALDER
%
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Par. 246
246 Printing AD-1026A

A Overview
AD-1026A is designed to help producers accurately complete AD-1026 by displaying HEL
and wetland determinations. Previously, AD-1026A was generated in System 36 and
contained only a single county’s information. The web-based AD-1026A contains
information from all counties in which the producer has an interest.

*--Note: The AD-1026A printout uses the reporting database. The reporting database is only
updated once aday. Any changes made during the current workday will not be
reflected on AD-1026A printout until the following workday.--*

B Accessing AD-1026A Selection Screen

To print AD-1026A’s, on the Report Selection Screen, select “AD-1026A Report” and
CLICK “Submit”. The AD-1026A Selection Screen will be displayed.

C Example of AD-1026A Selection Screen

Following is an example of the AD-1026A Selection Screen.

USDA United States Department of Agriculture
_E""’_' Farm Service Agency

AD-1026A Report

Mot selected Mot selected 2006 Mot selacted Mot selected

Year:| 2006 b

[ Select Custamer ][ Cancel ]
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Par. 246

*--246 Printing AD-1026A (Continued)

D Printing AD-1026A

Follow these steps to print AD-1026A.

Step

Action

1

Select the applicable year to be printed.

2

CLICK “Select Customer” to continue. The SCIMS Customer Search Page will be
displayed. See 1-CM for additional information.

w

Select the producer by searching by type, name, tax 1D, or other.

Once the producer has been selected, the Confirm Customer Selection Screen will
be displayed.

e CLICK “Confirm” to select the displayed producer.
e CLICK “Select Again” to search for a different producer.

5

Once “Confirm” has been clicked, AD-1026A will display in an Adobe PDF
window.

6

Select the browser’s print button to print the report.

E Example of AD-1026A

Following is an example of AD-1026A. Because of spacing needs, AD-1026A printsin

landscape format.

Date: T/20/06 7:24 AM
AD-1026A (Supplemental to AD-1026) Page: 1
Crop Year: 2006 ID Number: 7777 S

PRODUCER INFORMATION

Producer Mame

JOHN SMITH

and Address Recording County Ofice Name

Coahoma, Mississippi

1234 MAIN STREET
SOMEWHERE MS 22222

Telephone: Mone Telephone:
Email Address.  Mone Fax Mumber:
CED:

CED's Email Address:

FARMING INTEREST (by producer)

Statel

Relationship

County to Farm
Code FSN Tract Tract Cropland Cwner HEL Wetland
26/027 4008 2228  OwmerOperater  500.0  JOHN SMITH HEL Determinations not complete WL Determinations not complete

7-25-06
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Par. 246
246  Printing AD-1026A (Continued)

F AD-1026A Fields

Thistable lists the fields and field descriptions on AD-1026A.

Field Description
Date The date and time AD-1026A was selected for printing will
be displayed.
Crop Year The selected year will be displayed.

Producer Name and Address | The selected producer’s name and address will be
displayed. If the producer’s telephone number and e-mail
address are loaded in SCIMS, this information will display
below the name and address.

Recording County Office | The producer’s recording County Office will be displayed.
Name

Telephone, Fax Number, These items are “manual” entries. The user must physically
CED, and CED’s Email write this information on AD-1026A, if needed.

Address
State/County Code The State and county code of the producer’s farming
interest will display in ascending order.
FSN The producer’s FSN for the respective State and county
code will display in ascending order.
Tract The producer’stract number associated with the respective

FSN will display in ascending order.

Relationship to Farm Tract | The producer’ s relationship to the respective tract will be

displayed.

Cropland The cropland on the respective tract will be displayed.

Owner The first owner of record on the respective tract will be
displayed.
HEL The HEL determination recorded for the tract will be

displayed.

Wetland The wetland determination recorded for the tract will be
displayed.

247, 248 (Withdrawn--Amend. 10)
249-260 (Reserved)
Part 11 (Reserved)

261-274 (Reserved)
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Par. 275
*--Part 12 Using Query/36

275 Printing Temporary Query/36 Reports

A Introduction

8-23-06

Menu M00000, Option 6 alows County Offices to do any of the following:

execute temporary Query/36 reports that have been downloaded from National or State
Offices

print County Office designed Query/36 reports.
select any Query/36 report from any library
print or process queries and automatically update the file prefix for multi-County Offices

change record selection criteria without having to access the actual query.--*
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*--275 Printing Temporary Query/36 Reports (Continued)

B Printing Temporary Query/36 Reports

Par. 275

Print temporary Query/36 reports according to the following.

Menu or
Step | Screen Action Result
1 FAX250 | ENTER*®“3" or “4”,
“Application Processing”, as
applicable, and PRESS “Enter”.
2 | FAX09002 | Select the appropriate County
Office, if applicable, and PRESS
“Enter”.

3 | FAX07001 | ENTER “11",
“PFC/DCP/Compliance”, and
PRESS “Enter”.
4 MOOO00 | ENTER“6", “DisplayWrite 36
and Query 36 Reports’, and
PRESS “Enter”.

5 MCD600 | ENTER “5”, “Print Temporary
Query Reports’, and PRESS
“Enter”.

6 | MCDG6051 | Enter appropriate query name. Cursor will move to “ Select
Records’ field. If the query name
is less than 8 characters, PRESS
“Field Exit” to move cursor.

7 ENTER"Y to select recordsor | Cursor will move to “Query

ENTER “N” to bypass record Library” field.
selection.

8 Enter appropriate query library | ¢ “MUKQRY” procedure will

name. PRESS “Enter” to begin.
process selected Query.
e Report will print on default
printer.

8-23-06
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority

Reports
None
Forms

Thistable lists all forms referenced in this handbook.

Display
Number Title Reference Reference
AD-245 Request for Cost Shares 66, 67, 68
AD-862 Conservation Reporting and Evaluation System 66
AD-1026 Highly Erodible Land Conservation (HELC) and 66, 246
Wetland Conservation (WC) Certification
AD-1026A Supplemental to AD-1026 (Continuation) 246 243
CCC-502A Farm Operating Plan for Payment Eligibility 66
Review for an Individual
CCC-502B Farm Operating Plan for Payment Eligibility 66
Review for a Joint Venture or General
Partnership
CCC-502C Farm Operating Plan for Payment Eligibility 66
Review for Corporations, Limited Partnerships
or Other Similar Entities
CCC-502D Farm Operating Plan for Payment Eligibility 66
Review for an Estate or Trust
CCC-502EZ | Farm Operating Plan for Payment Eligibility 66
Review for an Individual
CCC-505 Voluntary Permanent Direct and 27, 28, 66,
Counter-Cyclical Program (DCP) Base Acreage 169-173, 191,
Reduction 193[Ex. 5
CCC-509 Direct and Counter-Cyclical Program Contract 66
CCC-515 Direct and Counter-Cyclical Program (DCP) 66
Base and Yield Election Form

2-19-08 3-CM (Rev. 4) Amend. 10 Page 1



Forms (Continued)

Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Exhibit 1

Display
Number Title Reference Reference
CCC-517 Tract Redistribution Form 244 66, 170, 171, 173,
243, 256, 257,
Ex. 14
CCC-532 2003 Designation of Peanut Average 66
Acreage and Yields
CRP-1 Conservation Reserve Program 25, 26, 132, 153,
Contract 170, 171, 173, 191,
192[Ex. 2 14
CRP-15 Agreement for Reduction of Bases, 1, 66, 171, 192,
Allotments, and Quotas Ex. 5 13, 14, 18
FCI-19 Crop Insurance Acreage Report 66
FSA-156EZ Abbreviated 156 Farm Record and 245 1, 66-70, 171, 172,
Tract Listing 243,[Ex. 18
FSA-179 Transfer of Farm Records Between 52-54, 62, 66-69
Counties
FSA-211 Power of Attorney 66
FSA-476DCP Notice of Acreage Bases, Payment 66, 243
Yields and CRP Reduction
FSA-540 Notification of Bases and Yields for 66
DCP
FSA-578 Report of Acreage 66, 132
NRCS-CPA-026 | Highly Erodible Land and Wetland 66
Conservation Determination
NRCS-CPA-027 | Certification of Highly Erodible Land 66
Conservation Plan(s) and System(s)

5-25-07
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Exhibit 1

Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Abbreviations Not Listed in 1-CM

The following abbreviations are not listed in 1-CM.

Approved
Abbreviation Term Reference

CLU common land unit 28, 64,170,172
CwW converted wetland 131, 154

EWP Environmental Watershed Protection Program 25, 26
FAV fruits and vegetables 28, 66, 130, 152,|Ex. 18|
FRS Farm Records Management System 2,69, 70,91,92, 112, 243
FSFL farm storage facility loan 66
GRP Grassland Reserve Program 26, 152
HEL highly erodible land 1, 25, 131, 152, 154, 243,

246

LAA local administrative area 51
LTA long-term agreement 67, 68
MPL marginal pastureland 2, 130, 152, 153,|Ex. 18
PCW planted converted wetland 131, 154

SCIMS Service Center Information Management System | 1, 70, 92, 102, 105, 130,

155, 211, 226, 246

SLR Security Liaison Representative 112

TTPP Tobacco Transition Payment Program 53, 65
WC wetland conservation 1,25

Redelegations of Authority

This table lists the redelegations of authority for this handbook.

Redelegations Reference
COC may redelegate to CED the authority to approve in and out transfers of land |63, 68,
between counties.

8-14-08
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Exhibit 2

Definitions of Terms Used in This Handbook

Administrative County Office

Administrative County Office is the County Office designated by FSA to:

make determinations
handle official records
issue payments to producers.

*--Contiguous

Contiguous is touching at a point or along a boundary.

Contiguous County

Contiguous county is a county that is touching at a point or along a boundary to another county.

Contiguous County Office

Contiguous County Office is a county that is touching at a point or along a boundary to another

county where an FSA County Office currently exists.--*

Cropland

Cropland is land that COC determines meets any of the following conditions:

4-18-08

currently being tilled to produce a crop for harvest

not currently tilled, but has been tilled in a prior year and is suitable to be tilled for crop
production

currently devoted to 1- or 2-row shelterbelt planting, orchard, vineyard, or other related crops

in terraces that, according to FSA records, were cropped in the past even though they are no
longer capable of being cropped

in sod waterways or filter strips planted to perennial cover
under CRP-1, including alternative perennials, until CRP-1 expires or is terminated
Notes: See 2-CRP, paragraph 327 for alternative perennials.

Violations of HELC or WC provisions do not affect cropland classification.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Cropland (Continued)
e new land broken out if both of the following conditions are met:
e land is planted to a crop to be carried through to harvest

o tillage and cultural practices in planting and harvesting the crop must be consistent with
normal practices in the area.

Land classified as cropland shall be removed from this classification upon a determination by
COC that the land is:

no longer used for an agricultural use

¢ no longer suitable for producing a crop

e subject to a restrictive or permanent easement that prohibits the planting of an annual crop
Note: This does not include land under CRP-1, WRP, or land that is hayed and/or grazed.

e converted to ponds, tanks, or trees.

Note: This does not include trees planted under CRP-1 or currently devoted to 1- to 2-row
shelterbelt planting, orchard, or vineyard.

CRP Reduction Acreage

CRP reduction acreage is the amount of CAB’s, quotas, and allotments reduced by the ratio of
cropland designated for CRP to the total cropland on the farm.

Current Year
Current year is the present FY.

DCP Cropland
DCP cropland is land for which 1 or more of the following apply:
e the land currently meets the definition of cropland

e the land met the definition of cropland at the time it was enrolled in PFC and the land is
currently being used for an agricultural or related activity

e the land met the definition of cropland on or after April 4, 1996, and the land continues to be
devoted to an agricultural or related activity.
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Exhibit 2

Definitions of TermsUsed in This Handbook (Continued)

Effective DCP Cropland

Effective DCP cropland is the amount calculated by subtracting from DCP cropland, cropland

acres of the following:

CRP

GRP

WBP

WRP/EWP

State conservation
other conservation.

Excess DCP Cropland

Excess DCP cropland is the result of subtracting the tract’s base acres, CRP-1 acres, and

outstanding WBP, WRP, GRP, State conservation, and other conservation acres from the tract’s
DCP cropland acres.

*_-EWP Acreage

EWP acreage is land enrolled in EWP administered by NRCS according to 7 CFR Part 624. This
land cannot be DCP cropland.--*

Farm

A farmis made up of tractsthat have the same owner and the same operator.

Land with different owners may be combined if all the land is operated by 1 producer with all of
the following elements in common and substantially separate from that of any other tracts:

labor

equipment
accounting system
management.

Note: Land on which other producers provide their own labor and equipment, but do not meet

the definition of an operator, shall not be considered a separate farm.

Farmland

Farmland is the sum of the following:

2-19-08

DCP cropland
forest

NAP crop acreage as specified in 1-NAP not meeting the definition of cropland or DCP
cropland

other land on the farm.
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Exhibit 2
Definitions of TermsUsed in This Handbook (Continued)

*--GRP Acres
GRP acres are DCP cropland acres enrolled in GRP according to 16 U.S.C. 3838.--*
NAP Crop Acreage

NAP crop acreage is acreage specified in 1-NAP that does not meet the definition of cropland or
DCP cropland.

Nonagricultural, Commercial, or Industrial Use Land

Nonagricultural, commercial, or industrial use land is land that is no longer suitable for
producing:

e annual or perennial crops, including conserving uses
e forestry products.

Operator

An operator is an individual, entity, or joint operation who is determined by COC as being in
general control of the farming operations on the farm for the current year.

Other Conservation Acres

*--QOther conservation acres are DCP cropland acres on the farm enrolled in another conservation--*
program for which payments are made in exchange for not producing an agricultural commodity
on the acreage. Other conservation acres include, but are not limited to, the following:

e corporation conservation programs
e county conservation programs
e municipality conservation programs.

Example: A corporation conservation program may prohibit the growth of certain crops under
power lines.

Other Producers

Other producers are producers who are:

e associated with afarm
e not owners or operators.

Out-of-Balance Tract

An out-of-balance tract is a tract that has base acres in excess of the tract’s effective DCP
cropland acres plus average double-cropped acres.
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Exhibit 2
Definitions of TermsUsed in This Handbook (Continued)

Owner

An owner isan individual or entity who has legal ownership of farmland, including individuals
or entities that are any of the following:

buying farmland under a contract for deed
e retaining alife estate in the property
e purchasing afarm in aforeclosure proceeding and both of the following apply:

¢ the redemption period has not passed
e the original owner has not redeemed the property

e aspousein acommunity property State
e SpouUses owning property jointly.
Reconstitution Application

The reconstitution application is a set of programs that permit County Offices to combine and
divide farms and tracts.

State Conservation Acres

*_-State conservation acres are DCP cropland acres on the farm enrolled in a State conservation--*
program for which payments are made in exchange for not producing an agricultural commodity
on the acreage.

Tract
A tract isaunit of contiguous land that is both of the following:

e under 1 ownership
e operated asafarm or apart of afarm.

*--WBP Acres

WBP acres are DCP cropland acres enrolled in WBP according to 7 CFR Part 752.
WRP Acres

WRP acres are DCP cropland acres enrolled in WRP administered by NRCS according to--*
16 U.S.C. 3837, et seq.
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Exhibit 3
Menu and Screen I ndex

The following menus and screens are displayed in this handbook.

Screen Name Reference

AD-1026A Selection Screen 246
Associated Farms Screen 127
Automatic 156EZ Screen 245
Confirm Customer Selection Screen 102
“Crop” Base Data Screen 170
“Crop” CCC-505 CRP Reduction Data Screen 193
“Crop” CRP Data Screen 191
DCP FSA-156EZ Selection Screen 245
eAuthentication Login Screen 91

Farm Data Screen 130
Farm Producer Exceptions Screen 131
Farm Selection Screen 92

FRS Home Page 91

Matching Farms Screen 128
Matching Tracts Screen 129
Other Producers Screen 211
Owners Screen 226
Report Selection Screen 243
SCIMS Customer Search Page 102
Select a County Screen 105
Select a State and County Screen 113
Select Crops Screen 169
Tract CRP Cropland/CRP MPL Screen 153
Tract Data 152
Tract Producer Exceptions Screen 154
Tracts Screen 151
USDA eAuthentication Warning Screen 91
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Exhibit 4

(Par. 21)
Farm * * * Operator Change Notification
*--A Example of Notification Letter About Farm Operator Change
This is an example of the letter notifying owners when farm operator changes.
V’

United States

Department of March 3, 2008

Agriculture

Farm and Foreign

Agricultural Services  Joe Owner

Farm Servicé 123 Farm Road

Agency Rural, ST 10001-0001

Any Co .

Fon c;)fgg;y Dear Mr. Owner:

P O Box 111

?S?ﬁosw?é ;T This office has recently updated farm 3280 to show Mr. John Smith as farm operator in

8-14-08

general control of the farming operations on the farm.

The prior operator, Mr. Bob Anderson, has been removed and the new operator, Mr. John
Smith has been added. Enclosed with this letter is an FSA-156 indicating the operator
change.

This office will be providing a copy of this notification of change of farm record to the
prior and current operator and all farm owners. All producers who choose to participate
in Farm Service Agency programs are responsible for updating their operating plan and
all other applicable forms with FSA to reflect this change.

If you have any questions regarding this letter or if you believe this notification is
incorrect, please do not hesitate to contact this office.

Sincerely,

Shirley Jones
- County Executive Director

e
R —r

USDA is an Equal Opportunity Provider and Employer.

3-CM (Rev. 4) Amend. 12 Page 1



Exhibit 4
(Par. 21)
Farm * * * Operator Change Notification (Continued)
B Example of Notification Letter About Controlling Operator Change

This is an example of the notification letter informing operators added as general control

ope rators.
*__
|
United States
Department of March 3, 2008
Agriculture

Farm and Foreign
Agricultural Services Dale Operator

Farm Service 23 Farm Road

Agency Rural, ST 10001-0011

ég);\%)fggy Dear Mr. Operator:

P O Box 111 '

fggioswg\é 3S4T This office has recently updated farm 3280 to show you as farm operator in general

control of the farming operations on the farm.

The prior operator has been removed and you have been added. Enclosed with this letter
is an FSA-156 indicating the update.

This office will be providing a copy of this notification of change of farm record to the
prior and current operator and all farm owners. All producers who choose to participate
in Farm Service Agency programs are responsible for updating their operatlng plan and
all other applicable forms with FSA to reflect this change.

If you have any questions regarding this letter if you believe this notification is incorrect,
please do not hesitate to contact this office.

Sincerely,

Shirley Jones
County Executive Director

USDA is an Equal Opportunity Provider and Employer.

8-14-08 3-CM (Rev. 4) Amend. 12 Page 2



Exhibit 4
(Par. 21)
Farm * * * Operator Change Notification (Continued)

C Example of Notification Letter About the Removal of Prior Operator

This is an example of the notification letter informing prior operators of their removal from the
farming operation.

USDA
= |
United States
Department of March 3, 2008
Agriculture

Farm and Foreign
Agricultural Services Don Operator

Farm Service 345 Farm Road

Agency ~ Rural, ST 10001-0021

?gx(gf;;z;y Dear Mr. Operator:

P O Box 111

?ggi%w?é g:' This office has recently updated farm 3280 to remove you as farm operator in general

control of the farming operations on the farm.

You have been removed and the new operator has been added.

This office will be providing a copy of this notification of change of farm record to the
prior and current operator and all farm owners. All producers who choose to participate
in Farm Service Agency programs are responsible for updating their operating plan and

all other applicable forms with FSA to reflect this change.

If you have any questions regarding this letter or if you believe this notification is
incorrect, please do not hesitate to contact this office.

Sincerely,

Shirley Jones
County Executive Director

USDA is an Equal Opportunity Provider and Employer.
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Exhibit 5

(Par. 27)
Out-of-Balance Tract Redistribution Examples
Example 1
The following farm data table represents FSN 300 as of September 30, 2005.
DCP Base Acres CRP-15 Reductions
Cropland CRP Contract
Tract Acres | Corn | Wheat | Barley Acres Corn | Wheat | Barley
1 100 35 30 10 15
2 100 25 30 10 80 - Contract No. 1 15
expires September
30, 2005
3 100 40 30 10 15
4 100 20 30 10 15
Totals 400 120 120 40 80 acres 60

The following CAB reductions are recorded on CRP-15 for Contract No. 1.

Contract No. Barley

1 60

On October 1, 2001, the producer re-enrolled the 80 acresin CRP. The 60 acres of barley
reductions are released to thetracts. The entire 60 acres of barley cannot be enrolled on the farm
since there is insufficient effective DCP cropland acreage.
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Exhibit 5
(Par. 27)
Out-of-Balance Tract Redistribution Examples (Continued)
Example 1 (Continued)

After releasing the CRP barley CAB reduction acres, the farm tract crop datareflects the

following.
DCP Base Acres CRP-15 Reductions
Cropland CRP Contract
Tract Acres | Corn | Wheat | Barley Acres Corn | Wheat | Barley
1 100 35 30 25
2 100 25 30 25 | 80- Signup 15
expires September
30, 2011
3 100 40 30 25
4 100 20 30 25
Totals 400 120 | 120 100 |80 acres

The effective DCP cropland for the farm is 320 acres, which is 400 acres of DCP cropland minus
80 acres of CRP. Since the farm is deficient by 20 acres of DCP cropland, a permanent
reduction of 20 base acres isrequired. CCC-505 must be completed designating the crop or
cropsthat are to be permanently reduced. The permanent reduction can be made on either of the
following:

e onTract?2
e fromthefarmlevel, if all tract owners agree.

The owner of Tract 2 permanently reduces 20 acres of barley from Tract 2. The 40 acres of
barley CRP CAB reduction is enrolled in DCP. The tract data would reflect the following

information.
DCP Base Acres CRP-15 Reductions
Cropland CRP Contract
Tract Acres | Corn | Wheat | Barley Acres Corn | Wheat | Barley
1 100 35 30 25
2 100 25 30 5 80 - Signup 15
expires September
30, 2011
3 100 40 30 25
4 100 20 30 25
Totals 400 120 120 80 | 80 acres

5-31-06 3-CM (Rev. 4) Amend. 1 Page 2



Exhibit 5
(Par. 27)

Out-of-Balance Tract Redistribution Examples (Continued)

Example 1 (Continued)

Base acres for Tract 2 exceed the excess DCP cropland for the tract. The owner must request a
redistribution of the excess base acreage on Tract 2 or the acreage will be permanently reduced.
This owner requests redistribution. The excess base acres shall be distributed to the tracts that
have excess DCP cropland based on each tract’s excess DCP cropland factor. These factors are
computed by dividing the excess DCP cropland for each tract by the total excess DCP cropland
for all tractson the farm. This table represents these factors and the excess base acres that need
to be redistributed.

Excess Base Excess DCP Cropland Excess DCP Cropland
Tract Acres Acresby Tract Factors by Tract
1 0 10 .2500
2 40 0
3 0 5 .1250
4 0 25 .6250
Total 40 40 1.000

The owner of Tract 2 must designate which crop’s base acres are to be redistributed. The owner
of Tract 2 requests to redistribute barley first, wheat second, and corn third.

Based on the owner’ s request, the following base acres must be redistributed from Tract 2.

Tract

Corn

Wheat

Barley

Totals

2

5

30

5

40

Based on the excess DCP cropland factors, the redistribution to Tracts 1, 3, and 4 will occur
according to the following table.

Tract Corn Wheat Barley Totals
1 13 7.4 13 10.0
3 6 3.8 .6 5.0
4 3.1 18.8 3.1 25.0
Farm Total 5.0 30.0 5.0 40.0

5-31-06
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Exhibit 5
(Par. 27)

Out-of-Balance Tract Redistribution Examples (Continued)

Example 1 (Continued)

After redistribution of CAB’s, the farm crop tract fileswill have the following DCP data.

DCP Cropland Base Acres
Tract Acres Corn | Wheat Barley CRP Contract Acres
1 100 36.3 37.4 26.3
80 - Signup 15 expires
2 100 20.0 0 0 September 30, 2011
3 100 40.6 33.8 25.6
4 100 23.1 48.8 28.1
Totals 400.0 120.0 | 120.0 80.0 | 80.0

The DCP cropland acres on each tract are now sufficient to support the base acres and the CRP
acres.

Example 2

The following farm data table represents FSN 400 as of September 30, 2005.

DCP Cropland Base Acres
Tract Acres Corn | Soybeans | Peanuts CRP Contract Acres
1 100 35 20 40
2 100 25 20 40
3 100 40 20 40
4 100 80
Totals 400 180 60 120

5-31-06

3-CM (Rev. 4) Amend. 1

Page 4




Exhibit 5
(Par. 27)
Out-of-Balance Tract Redistribution Examples (Continued)

Example 2 (Continued)

On October 1, 2005, the entire cropland of 100 acres on Tract 4 isenrolled in CRP. The
effective DCP cropland for the farm is 300 acres. The total base acreage on the farm is 360
acres. Since the base acres exceed the effective DCP cropland, a permanent reduction of 60 base
acresisrequired. CCC-505 must be completed designating the crop or cropsthat areto be
permanently reduced. The permanent reduction can be made on either of the following:

e onTract4
e fromthefarm level, if all tract owners agree.

The tract owners agree to reduce 60 acres of soybeans from the farm level. The owners of Tract
1, Tract 2, and Tract 3 will reduce 20 acres of corn. The owner of Tract 4 will replace each
tract’s 20-acre soybean permanent reduction with 20 acres of corn.

After the permanent reduction of 60 acres of soybeans and reallocation of 60 acres of corn, the
farm crop tract datawill appear according to the following table.

DCP Cropland Base Acres
Tract Acres Corn | Soybeans | Peanuts CRP Contract Acres
1 100 55 40
2 100 45 40
3 100 60 40
4 100 20 100
Totals 400 180 120

The effective DCP cropland on the farm is now equal to the farm’ s base acreage. However,
Tract 4 still has 20 base acres and no effective DCP cropland acres. The 20 acres of corn must
be distributed to the remaining tracts on the farm or be reduced permanently. The owner of Tract
4 chooses to have the acreage redistributed.
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Out-of-Balance Tract Redistribution Examples (Continued)

Example 2 (Continued)

Exhibit 5
(Par. 27)

This table represents the DCP cropland factors and the excess base acres that need to be

redistributed.
Excess DCP Cropland Excess DCP Cropland
Tract Excess Base Acres Acresby Tract Factorsby Tract
1 0 5 .2500
2 0 15 .7500
3 0 0
4 20 0
Total 20 20 1.000

Based on the excess DCP cropland factors, the redistribution to Tracts 1, 2, and 3 will occur
according to the following table.

Tract Corn
1 5
2 15
3 0
Farm Total 20

After redistribution, the farm tract crop data will appear.

DCP Cropland Base Acres
Tract Acres Corn | Soybeans | Peanuts CRP Contract Acres
1 100 60 40
2 100 60 40
3 100 60 40
4 100 0 100
Totals 400.0 180 120 100

The DCP cropland on each tract is now sufficient to support the base acreage attributed to each

tract.

5-31-06
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Exhibit 7
(Par. 53)
Example of Letter to Producers About Closed County Offices

Thisis an example of the letter to producers about closed County Offices.

Dear Producer:

Your FSA County Office in (county name) County has been required to combine with the
County Office. Thiswill result in your farm records administered in the
County Office being transferred to the County Office.

Producers on farms that are transferred to an administrative County Office because of County
Office closure may request a new administrative County Office if the producer documents that a
new administrative County Office is significantly more convenient.

Y ou may select any County Office contiguous to (closing county name) County as an
aternative. This selection will apply for all programs for the next crop year and subsequent
crop years.

[List the alternative County Offices and addresses.]

Apply to the County FSA Office no later than 60 days after the date of thisletter,
if you wish to request a new administrative county office. Include a statement of how this
choice will be significantly more convenient for you. Y our request is subject to County
Committee approval. If we do not hear from you within 60 days of the date of this letter your
farm records will continue to be serviced from the (county) County Office. Thisisaone-time
choice for producers affected by office closures.

Sincerely,
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Exhibit 10
(Par. 62)

FSA-179, Transfer of Farm Records Between Counties

A Preparing FSA-179

Prepare FSA-179 according to the following instructions.

4-18-08

Item
Number Instructions
Part A — Request for Transfer

1 Enter name and address of operator for the current year.

2 Enter name and address of owner for the current year.

3 Indicate who initiated the transfer request.

4A and 4B | Enter name of county and State to which transfer is requested.

5 Indicate the reason for transfer. If “DAFP Approval” is selected as the reason
for transfer, specify the reason that the transfer is being submitted to DAFP for
approval.

6 Have all owners and the operator sign and date.

*--Note: If transfer was initiated by COC, no signature is required. ENTER
“COC initiated” for operator signature.--*
Part B — Action by Transferring County

7 Indicate the name of the transferring county.

8 Indicate the farm number of the farm being transferred

9 Enter legal description, location, or other description necessary to positively
identify the tract or farm to be transferred. If transfer is initiated in receiving
county, location shall be entered by receiving county and corrected where
necessary by transferring county. In case of proposed combination, also enter
any pertinent factors about operation of a single farming unit.

10 List all forms and documents being transferred. See paragraph 75.

11A and 11B | Indicate whether transferring COC recommends approval or disapproval. If
disapproval, enter reason

12A and 12B | A member of the transferring COC shall sign and date.
Note: COC may redelegate to CED the authority to approve in and out

transfers of land between counties.
Part C — Action by Receiving County

13Aand 13B | Indicate whether receiving COC recommends approval or disapproval. If
disapproval, enter reason.

14 Enter the receiving county farm number assigned to the transferred farm.

15 Enter the crop year for which the transfer is effective.

16A and 16B | A member of the receiving COC shall sign and date.

Note: COC may redelegate to CED the authority to approve in and out
transfers of land between counties.
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Exhibit 10
(Par. 62)

FSA-179, Transfer of Farm Records Between Counties (Continued)

A Preparing FSA-179 (Continued)

8-23-06

Item
Number Instructions
Part D — Action by Representative of State Committee
17A and 17B Use for transfers between States. Indicate whether transferring STC
recommends approval or disapproval. If disapproval, enter reason.
17Cand 17D | A member of the transferring STC shall sign and date.
Note: STC may redelegate to SED the authority to approve in and out
transfers of land between counties.
18A and 18B Use for transfers between States. Indicate whether receiving STC
recommends approval or disapproval. If disapproval, enter reason.
18C and 18D | A member of the receiving STC shall sign and date.
Note: STC may redelegate to SED the authority to approve in and out
transfers of land between counties.
Part E — Action by Representative of DAFP
19A, 19B, 19C, | For use by a DAFP representative only.
and 19D
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Exhibit 10

(Par. 62)
FSA-179, Transfer of Farm Records Between Counties (Continued)
B Example of FSA-179
Following is an example of FSA-179.
This form is available electronically. Form Approved - OMB No. D560-0253
FSA-179 U.S. DEPARTMENT OF AGRICULTURE
(08-30-05) Farm Service Agency
TRANSFER OF FARM RECORDS BETWEEN COUNTIES
{See Page 2 for Privacy Act and Public Burden Statements.)
1. NAME AND ADDRESS OF OPERATOR 2. NAME AND ADDRESS OF OWNER 3. ACTION INITIATED BY:
OWHNER
[ orERATOR
COUNTY COMMITTEE
PART A - REQUEST FOR TRANSFER
; ; . 4. TRANSFER TO:
It is requested that records for the below identified farm be
transferred so that such land will be considered as located in the pASLERL U N RESEAGYIS
county and State indicated here.
5. REASON FOR TRANSFER (check appropriate box below:)
Physically Located i Combinati ith Other F = County Office Principle Dwelling of
Receélis'ing C%il?’nty " I:I Ogr:ralned IE:-I Salme thersl:onam l:l Closure I:l Operator Changsd
Change in Operation Change has Occurred to Make DAFP
of Land I:I :’:nother Office More Accessible I:I Approval (Specifi)
BA. = 6C. JR: N
SIGNATURE OF OWNER(S) i Dot SIGMNATURE OF OPERATOR PrHEELE
PART B - ACTION BY TRANSFERRING COUNTY
7. NAME OF TRANSFERRING COUNTY 9. LOCATION OF FARM
10. FORMS AND DOCUMENTS TRANSFERRED:
T1A. COUNTY COMMITTEE RECOMMENDS: T1B. IF DISAPPROVAL, GIVE REASON:
[ ] aprprROVAL [ ] oisePPrROVAL
A copy of FSA-156EZ and a copy of all related records are transmitted herewith supporting the history data and related base acres that have been
established for this tract of land.
124, SIGNATURE OF COUNTY COMMITTEE MEMBER 12B. DATE SIGNED (MM-DO-Y¥YY)
PART C - ACTION BY RECEIVING COUNTY
13A. COUNTY COMMITTEE ACTION: 13B. IF DISAPPROVED, GIVE REASON:
|:| APPROVED |:| DISAPPROVED
14. FARM NUMBER ASSIGNED: 15. CROP YEAR EFFECTIVE:
16A. SIGNATURE OF COUNTY COMMITTEE MEMBER 16B. DATE SIGNED (MM-DD-YYYY)
ART D - ACTION BY REPRESENTATIVE OF STATE COMMITTEE
17. TRANSFERRING STATE
7A TRANSFER RECOMMENDED FOR: 17B. IF DISAPPROVAL, GIVE REASON:
I:l APPROVAL l:‘ DISAPPROVAL
17C. SIGNATURE OF STC REPRESENTATIVE 17D. DATE SIGNED (MM-DD-YYYY)
18. RECEIVING STATE (For transfer across State line:)
18A. TRANSFER RECOMMENDED FOR: 18B. IF DISAPPROVAL, GIVE REASON:
|:| APPROVAL |:| DISAPPROVAL
18C. SIGNATURE OF STC REPRESENTATIVE 18D. DATE SIGMED (MM-DD-¥YYY)
PART E - ACTION BY REPRESENTATIVE OF DAFP
194, DAFP ACTION: 19B. IF DISAPPROVAL, GIVE REASON:
[ ] apPROVAL [ ] oisapPrOVAL
18C. SIGNATURE OF DAFP REPRESENTATIVE 190. DATE SIGNED (MM-00-¥¥ Y'Y}
The ULE. D=psfrr'°n. o
and
should contact LS
Avenus, SW, Washi {
|:| Original {Receiving County) |:| State Office
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Exhibit 10
(Par. 62)
FSA-179, Transfer of Farm Records Between Counties (Continued)

B Example of FSA-179 (Continued)

FSA-179 (08-30-05) Page 2

NOTE: The following statement is made in accordance with Privacy Act of 1974 (5 USC 552a). The authority for requesting the following information is Farm Secunty and Rural
Invesiment Act of 2002 (Pub L. 107-171). The infarmation will be used to transfer your farm. Fumishing the reguesfed information Is voluntary. Failure to furnish the
requested information will result in the denial of your farm fransfer. This information may be provided fo other agencies, IRS, Department of Justice, or other State and
Federal Law snforcement agenciss, and in responss fo a court magistrate or administrative fibunal. The provisions of criminal and civil frawd sfatues, including 18 USC
286, 287, 371, 641, 6571, 1001; 15 USC 714m; and 31 USC 3729, may be applicable to the information provided.

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless
it displays a valid OMB confrol number. The valid OME control number for this information collection is 0560-0253. The time required fo complete this information
collection is estimated to average 10 minutesfhours per responss, including the ime for reviewing instructions, ssarching sxisting data sources, gathering and
maintaining the data needed, and compileting and reviewing the collecfion of information. RETURN THIS COMPLETED FORM TO YOUR COUNTY FSA OFFICE.
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Exhibit 13
(Par. 171)

M anual Redistribution Worksheet for Out-of-Balance Tracts

County Offices shall use these instructions for completing the redistribution worksheet for
out-of-balance tracts.

ltem

Instruction

Header

Enter FSN and tract number or numbers for the farm.

1

Enter DCP cropland acres for each tract and total DCP cropland acres for the farm.

2

Enter CRP, WBP, WRP/EWP, GRP, State conservation, and other conservation acres
for each tract and for the farm. Thiswill include all CRP, WBP, WRP/EWP, GRP,
State conservation, and other conservation acreage currently under contract.

Determine the effective DCP cropland acreage for each tract and the farm by
subtracting item 2 from item 1.

Enter the double-cropped acres for each tract and total double-cropped acres for the
farm.

Determine the effective DCP cropland plus double-cropped acres for each tract and the
farm by adding item 4 to item 3.

Enter the base acres by crop for each tract on the farm. These acres should include
CAB released from CRP-15 and transferred to DCP from CRP pending.

Enter the total base acres for each tract and the farm.

8a, 8b,
and 8c

Subtract the base acres for each tract in item 7 from the effective DCP cropland plus
double-cropped acres for each tract in item 5. This will determine whether atract is
out of balance or has excess DCP cropland acres plus double-cropped acres. After
subtracting item 7 from item 5, negative values shall be entered in item 8a for each
tract and are considered out of balance. Positive values shall be entered in item 8b for
each tract and represent values with excess DCP cropland plus double-cropped acres.
Item 8c isthe total of all amounts in item 8b.

For each tract with excess DCP cropland plus double-cropped acresin item 8b,
determine the redistribution factor. Divide the excess DCP cropland plus double-
cropped acres for each tract in item 8b by the total excess DCP cropland plus double-
cropped acresin item 8c. Round to 4 decimal places.

10

Enter by tract and by crop the base acres in item 8ato be redistributed. DCP direct
lowest paying crops shall be redistributed first or, if applicable, the owner(s) of the out-
of-balance tract(s) may select the crop(s) to be redistributed.

11

Determine the acres of each crop to be redistributed to each tract with excess DCP
cropland plus double-cropped acres (receiving tracts.) Calculate the base acresto
redistribute to receiving tracts by multiplying each tract’ s redistribution factor in item 9
times each crop’s acreage in items 10a through 10d.

12

Determine the resulting base acres for each crop and tract using either of the following:

e subtract item 10 acreage from item 6 acreage
e add item 11 acreage plus item 6 acreage.

Employee shall initial and date the worksheet.

5-31-06
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Exhibit 13
(Par. 171)
Manual Redistribution Worksheet for Out-of-Balance Tracts (Continued)

FSN: Tract | Tract | Tract | Tract | Tract | Tract | Tract | Tract Farm Total

€y
DCP Cropland Acres

2
CRP, WBP,
WRP/EWP, GRP,
St. Consrv., and
Other Consrv. Acres

)
Effective DCP Cropland
(Item1 - ltem 2)

(4)
Double-Cropped Acres

©)
Effective DCP Cropland

plus Double-Cropped
Acres

(Item 3 + Item 4)

(6) In this section, ligt the base acres by crop for each tract on the farm. These acres should
Base Acres include released CRP-15 acres transferred to DCP from CRP pending.

Crop 1:

Crop 2:

Crop 3:

Crop 4:

(7)

Total Base Acres
(sum of cropsin item 6)

(8 Subtract the base acres for each tract from the effective DCP cropland plus
Excess DCP Cropland double-cropped acres for each tract. Negative values shall be listed in 8aand represent
plus Double-Cropped out-of-balance tracts. Positive values shall be listed in 8b and represent tracts with excess
Acres DCP cropland acres plus double-cropped acres (receiving tracts).

(Item5- Item 7)

8a-Excess Base Acres
Out of balance Tracts

8b-Excess DCP Cropland 8c-Total:
plus double-cropped acres
Receiving Tracts

)
Redistribution Factor
for Receiving Tracts

(Item 8b/ 8c)
round dec. to 4 places 1.0000

5-31-06 3-CM (Rev. 4) Amend. 1 Page 2



Exhibit 13
(Par. 171)

Manual Redistribution Worksheet for Out-of-Balance Tracts (Continued)

FSN:

Tract Tract Tract | Tract | Tract | Tract | Tract | Tract | Farm Total

(10)
Acresto Redistribute
From Out-of-Balance

Tracts

Crop 1:

Crop 2:

Crop 3:

Crop 4:

Tract Totals
Note: Should equal 8afor
the tract

List the acres of each crop or crops to be redistributed to the tracts with excess DCP cropland
plus double-cropped acres. The only tractsthat will have datain this section are those with
valuesin item 8a. DCP direct lowest paying crops shal be redistributed first or, if
applicable, the owner(s) of the out-of-bal ance tract(s) may select the crop(s) to be
redistributed.

(10a) Total:

(10b) Total:

(10c) Total:

(10d) Total:

(11)
Acresto Redigtribute
to Receiving Tract(s)

Item 9 x Item 10a-10d
Crop 1:

Item 9 x item 10a

Crop 2:
Item 9 x Item 10b

Crop 3.
Item 9 x Item 10c

Crop 4:
Item 9 x Item 10d

This section will determine the acres of each crop that will be redistributed to each tract with
excess DCP cropland plus double-cropped acres. The only tracts that will have datain this
section are those with values in item 8h.

5-31-06
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Exhibit 13

(Par. 171)
Manual Redistribution Worksheet for Out-of-Balance Tracts (Continued)
FSN: Tract | Tract | Tract | Tract | Tract | Tract | Tract | Tract | Farm Total
(12) Determine the resulting base acres for each crop and tract by subtracting item 10 from item
Tract Base Acres After 6 or by adding Item 11 toitem 6.
Redistribution
Crop 1:
Crop 2:
Crop 3:
Crop 4
Total Tract Total
Base Acres
Employee initials Date
5-31-06 3-CM (Rev. 4) Amend. 1 Page 4




Exhibit 14
(Par. 171)

Semi-Automated Redistribution Spreadsheet for Out-of-Balance Tracts

A Introduction

The spreadsheet shall not be completed for farms with any of the following conditions.

CRP pending acres have not been moved to DCP pending. See paragraph 192|

Farm level CRP acres are not equal to tract level CRP acres. This situation will cause
incorrect redistribution factors. aragraph 191

Base acres are in excess of the effective DCP cropland plus double-cropped acres on the
farm. The base acres must be reduced to get the farm in-balance according to 1-DCP.

CRP-15 reduction acres are present on any tract on the farm. These tracts shall not be
adjusted until CRP-1 expires or the farm is reconstituted.

Tracts with double-cropped acres exceeding the effective DCP cropland acres.

County Offices shall use the instructions in subparagraphs B and C to complete the
semi-automated redistribution spreadsheet for out-of-balance tracts.

B Instructions

Following are instructions for completing the semi-automated redistribution spreadsheet.

ltem Instructions

Header | Enter the farm number and tract number(s).

1 Enter the DCP cropland for each tract.

2 If applicable, enter the CRP, WBP, WRP/EWP, GRP, State conservation, and other
conservation acres for each tract.

3

4 If applicable, enter the double-cropped acres for each tract.
5

6 Enter the base acres by crop for each tract.

=

8a
8b

9

10 Enter the acres of each crop to be redistributed to the tracts with excess DCP cropland. The
only tracts that will have data in this section are those with valuesin item 8a. DCP direct
lowest paying crops shall be redistributed first or, if applicable, the owners of the
out-of-balance tracts may select the crops to be redistributed.

11

12

Note: This spreadsheet isonly atool. Some results may need to be adjusted because of

5-31-06

rounding.
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Exhibit 14
(Par. 171)
Semi-Automated Redistribution Spreadsheet for Out-of-Balance Tracts (Continued)
C Final Action
After completing subparagraph B, County Offices shall:
e print the semi-automated redistribution spreadsheet

e initial and date the spreadsheet

o*--if applicable, have the owners complete CCC-517 according tq paragraph 244 showing--*
the new tract level base acres that were determined by the spreadsheet in item 12

Note: CCC-517 shall be completed only if the requirements in subparagraph 171 C were
met and the owners are requesting the redistribution.

e enter the new tract level base acres from item 12 on the spreadsheet into farm maintenance

according ta paragraph 170

Note: Some results may need to be adjusted because of rounding.

o filethe spreadsheet in the farm folder.

8-23-06 3-CM (Rev. 4) Amend. 4 Page 2



Exhibit 18
(Par. 245)
Data Elements on FSA-156EZ
A FSA-156EZ Data Elements

This table lists the data elements on FSA-156EZ.

Farm Data

State and County

Farm Number

Date Prepared

Crop Y ear

Page Number — printed as page X of X

Farm Operator Name and last 4 of 1D number

Farm Description

Reconstitution Number

Farms Associated With Operator

Other Producers Associated With Farm

CRP Contract Number(s)

Farmland

Cropland

DCP Cropland

WBP

WRP/EWP

CRP Cropland

GRP

Farm Status

State Conservation

Other Conservation

Effective DCP Cropland

Double Cropped

NAP

CRP MPL Acres

FAV/WR History

Farm Crop Data

Crop

Base Acreage

CRP Reduction

CRP Pending

Direct Yield

CCYield

CCC-505 CRP Reduction

Total Base Acres

Remar kg/Explanation

Remarks, if entered

5-31-06 3-CM (Rev. 4) Amend. 1 Page 1



Data Elements on FSA-156EZ (Continued)

A FSA-156EZ Data Elements (Continued)

Exhibit 18
(Par. 245)

Tract Data

Tract Number

*--ldentifier--*

FAV/WR History

BIA Range Unit Number

HEL Status

Wetland Status

*--WL Violations--*

Farmland

Cropland

DCP Cropland

WBP

WRP/EWP

CRP Cropland

GRP

State Conservation

Other Conservation

Effective DCP Cropland

Double Cropped

NAP

CRP MPL

Owners

Tract Crop Data

Crop

Base Acreage

Direct Yield

CCYield

CRP Reduction

CRP Pending

CRPYield

CCC-505 CRP Reduction

Total Base Acres

12-20-06 3-CM (Rev. 4) Amend. 6
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Exhibit 18
(Par. 245)

Data Elements on FSA-156EZ (Continued)

B Wetland Violations

The following table provides a description of the wetland violation codes that will print on the
FSA-156EZ.

Wetland Violation Code

Wetland Violation Definition Selected for Tract

CW After 11/28/90

Wetland

converted after November 28, 1990.

PCW

An agricultural commodity has been planted on a converted

wetland.

5-31-06
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