FSA

HANDBOOK

Farm Reconstitutions

To access the transmittal page click on the short reference

For State and County Offices

SHORT REFERENCE

2-CM
(Revision 6)

UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 202%0]


catherine.owings
Text Box
To access the transmittal page click on the short reference





UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

Farm Reconstitutions
2-CM (Revision 6) Amendment 7

Approved by: Deputy Administrator, Farm Programs

SRR S

Amendment Transmittal

A Reasons for Amendment

[Subparagraphs 29 B,[29 C,[41]D,[41]E,[56]A[69]A[71]B, and[125]A have been amended to

provide regulatory references.

| Subparagraph 74 A has been amended to indicate a reconstitution may be initiated by the farm
operator with the concurrence of the owner or owners of the farm.

| Subparagraph 70 C has been amended to add a note to indicate that COC may not initiate
combination reconstitutions on farms with 10.0 or less total base acreage.

| Subparagraph 71| A has been amended to:

e indicate a reconstitution of a farm either by division or by combination is required
e add an exception about farms with 10.0 or less total base acres.

| Subparagraph 71/ D has been amended to indicate the subparagraph applies to both CRP and
non-DCP farms.

| Subparagraph 72 B, item 1 has been amended to indicate that the county FSA name and address
are to be entered.

| Subparagraph 8§ B has been amended to add an exception about farms with 10.0 or less total
base acres.

|Subparagraph 89|B has been amended to indicate only new owner or owners to a combination of
separate ownership farms must agree to the combination.

| Subparagraph 89|C has been added to indicate farm combinations that are not allowed.
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Amendment Transmittal (Continued)

A Reasons for Amendment (Continued)

|Paragraph 111 has been amended to delete the refusal of owners to sign CRP-15 from the reason
for farm division.

[Subparagraphs 120 A,|121|A[124]A, and|136]A have been amended to correct regulatory
references.

|Paragraph 135/has been amended to indicate:

e Dbase adjustments may be made if all owners agree within 30 calendar days after notification
of reconstitution results

e the 10 percent base variance no longer applies.

| Subparagraph 136 A has been amended to delete the ability of COC to use the farm’s original
yield when combined to increase or decrease yields.

| Subparagraph 153 A has been amended to delete the reference to CRP-15.

| Subparagraph 267 D has been amended to delete base acres as an option for variations.

| Subparagraph 267|E has been amended to:

 indicate the resulting farm is to be entered on CRP-1
o add a reminder that the deletion of FSA-578 can take up to 3 full workdays.

| Subparagraph 268 A has been amended to delete the reference to base acres on the Farm
Reconstitution Approve/Delete Screen.

| Subparagraph 268|B has been amended to delete action for “Base Acres” field.

| Subparagraph 286|B has been amended to provide an updated example of the Report Selection
Screen.

| Subparagraph 286/ C has been amended to:

e add or correct data on all reports
e add Reconstitution Status Report
e delete Potentially Missing Owners and Potentially Missing Farm Producers Reports.

8-14-08 2-CM (Rev. 6) Amend. 7 Page 2



Amendment Transmittal (Continued)

Page Control Chart

TC

Text

Exhibit

2-1,2-2

3-1 through 3-16
4-1 through 4-8

5-1 through 5-4
5-25 through 5-36
5-41 through 5-64
6-1 through 6-14
13-15 through 13-30
14-1 through 14-6

1, pages 1, 2

8-14-08

2-CM (Rev. 6) Amend. 7

Page 3







| Table of Contents|

[Part 1

Purpose and Responsibilities|

GENEIAl INTOMMALIONL .. .. e.veveee ettt ettt ettt ettt e et et et e et e ee e e

Authority and Related HanADOOKS...[........ooeeveeee oottt

Responsibilitigs....

1
2
3
4-

28 (Reserved)

[Part 2

Land Classification

[29

Definitions............

30-40 (Reserved)

[Part 3

Owner, Operator, and Land Determinations|

[Section 1

Owner and Operator Determinations|

41

Person for RECONSEItULION PUIPOSES ...|....eeeeeieeeeee et eeeeeee e eeeeeeeeeeeseeeeeeeseeeeeeee e

42

Definitions............

43-54 (Reserved)

[Section 2

Land Determinations|

55 Tract...ccccvvveeernnnn,
56 Famm ...

57-67 (Reserved)

[Part4 Initiating a Reconstitution|
68 overview............
69 Substantive Chang
70 Who May Initiate
71 When to Initiate.|..
72 How to Initiate]....
73 Effective Dates.....
74 Corrections...........

75-86 (Reserved)

5-31-06

Page No.

1-1
1-1
1-2

2-1

2-CM (Rev. 6) Amend. 1 TC Page 1



Table of Contents (Continued)

[Part 5

Types of Reconsti

tutions|

|87

Overview........

[Section 1 Combinati

ons|

[Subsection 1 Farm Combinations|

88 Common Ownership Farm CombiNatioNns|............coovveeveeiiieeisee e e s s
89 Separate Ownership Farm Combinations].............ccccoeevveiviieeeeiie s
90 Combinations Across State and CouNty LiNeS.|........ooveeeeieeieeeeeeeeeeeeeseeens
91 Combining Federally and State-Owned Land/............ccocoeeoreereieeciee e,

92-99 (Reserved)

[Subsection 2 Tract Combinations|

100  Common Ownership Tract COMDINALIONS ... | ...ooveeveeeeeeeee e e eeeeeeereeeeeeereee s
101  Initiating Tract COMDINAtIONS....L......cviveeiiiiee et
102-110 (Reserved)

| Section 2 Divisions|

[Subsection 1 Reasons for Divisions|

111

Reasons for Fa

TN DIVISIONS ...l

112

REaSONS FOF TraCt DiVISIONS. . k... e

113

-119  (Reserved)

[Subsection 2 Methods of Division|

120 OVEIVIEW ...ttt ettt ee et et et et et et e e e et et e e et et et e e ee et e et eee e et eeeeneeeeeeaeens
D21 ESEAEE.....oieieeeeeeeeee ettt et et et et e e e e et et et e e ettt ettt e et et ettt et et e et eeanens
122 Designation DY LANAOWNET .. L......ocooioioieeeeeeeeeeeeeeeeeeeeeeteee st e ee e
123 Publicizing Designation by Landowner Method of Division .....l.........ccceceueuenne.
124 DCP Cropland]..........cccveeiiveiiicieecee ettt ettt b e
125  DEFAUI......cvivceeciceee ettt ettt r e
126-134 (Reserved)

[Subsection 3 Adjustments After Farm Divisions

135  BaSE AGJUSIMENES.L.......ovoeieeeieeeeieeeeeeeereeer e eeseeees e ees e eeeseees e eeseseeereseessserserereesens
136  Direct and CC Yield AdJUSIMENTS .. .ovieeeeeee oot eee e er e e eee e eeeeeeee e,
137-151 (Reserved)

8-14-08

Page No.

5-2

5-4
5-5

5-15
5-15

5-35
5-36
5-38
5-41
5-42
5-43

2-CM (Rev. 6) Amend. 7 TC Page 2



Table of Contents (Continued)

Page No.

[Part 6 CRP Reconstitutiong
Y O N = i = AR 6-1
1 Dividing F DUriNg CRP SIONUD e et 6-2

154-159 (Reserved)
[160  Dividing Tracts With Base Acres and CRP, WBP, State Conservation, Other|
CoNSEVALION, OF WP .....evviiiiiieieieeieeeeseeesesssssssssssssessessessssessrsssssssrsresrrrererrsrrnn. 6-15
161-170 (Reserved)

[Part 7 Sugar cane Reconstitutions

I T Y7 1= T T 7-1
[172 A DIVISIONS . e tettuieiiete e ee et e ettt et e et e e e et et e e e e e et s eeeeassseeee s reesesaasresennnreeres 7-2
[173 Farm COMBDINGLIONS L.eeeeeeeeeeeeee et ee e e e e e e e e e et e e e e e e e e e e eeemeeaeeeeeeeesennne 7-4
174 IO DIVISIONS] ... eeeeeeee et ettt e e e e e e e e e e e e e e e e e e e e e e e e ee e raaaeeeeeeeennnns 7-5
175  TraCt COMBDINGLIONS |....uueeeeeeeeeeeee et e e et e e e e e e e e e eee e e e e eeeeeeeeeneaaaseeeeeeenenes 7-7
[176  ProduCel NOUTICAIION. ... ievuiirrierrnieisueeruseeseseesseesnesesssersssessreressrearersessennns 7-8

177-184 (Reserved)

[Part 8 Automated Overview|

[Section 1 Getting Started|

(185  Before Initiating 8 RECONSLITULION ..L.....ceviiiriiieeiiiiiieeeiieee e e 8-1
186-190 (Reserved)

ion 2 Information
(191  Parent and Resulting Farm REDOIS . |......eeeeeeeee e 8-13
(192  Assgning Farm and Reconstitution NUMDEXS J......coooviiieiiiiiiiiie e 8-14
[193  RUIES OF FrACHIONS |- oeeee ettt e e et ee e e e et e e e e e eeaeeeeretaseesennaeeaeees 8-15
[194  Resulting Farm FAV/WR HISLOrY FIa0 .]....oveeeeeeeeeeee e eeeieeae e 8-16

195-200 (Reserved)

[Section 3 Reconstitution System|

[201  AcCeSSING RECONSIITULIONS |- eeeeeee et et e et e e eee e e eeeeeeeeeeeaeeeeneeenaeeennnes 8-25
202-210 (Reserved)

5-31-06 2-CM (Rev. 6) Amend. 1 TC Page 3



Table of Contents (Continued)

Page No.
[Part 9  Farm Divisons]
211  [nitiating aFarM DIVISION L eeeeveeeeniiieeiiceeeiieee e eeeeee e e e s eeeab s s s s e s s eeeebaaaans 9-1
(212 Tract ASSIGNMENES |......v.veceeeceeee et ee ettt s et nesae s, 9-6
[213  FarmM DIVISION SCIEEN L.t e e e e e e et e e e e e neenenanns 0-8
214 her Pr == 1 T P 9-9
[215  OWNEIS SCIEEN ... i eiiieeetites i ieee e ieeetiiee s s e s e st eeeesbaasssssessersassa s ssessseressssansseessernnns 9-13
(216  Farm DiviSion - Crop Data SCrEeN ...ccuveiieiiie e 9-15
217 N - Dir nter-Cyclical Progr ntract.J.....coeene..... 9-18
A ST To D 7 9-19
e T 1= 1o T 9-19
220-225 (Reserved)
[Part 10 Farm Combinations|

(226 Initiating a Farm COMDINGLION .. .....cuvuieeiiiiiiee et 10-1
227 Farm Combination Scr T 10-6
[228  Other ProdUCEIS SCIEEN .. .ecciiiiiiieeeeeeeeee ettt e e e e e e e e e e e 10-10
[229  OWNEIS SCIEEN L.t e et e et et e e e e e e e e e e aeeenaenenanns 10-12
[230  Canceling CCC-509, Direct and Counter-Cyclical Program Contract.................. 10-14
........................................................................................................ 10-15
............................................................................................................... 10-16

233-240 (Reserved)

11-1
11-6
243  Tract DiviSion - Other DaaSCrEEN | ......cooeeiiiiee e 11-10
[244  OWNEIS SCIEEN J.vvvvvvieveeeieeieeeseeesrssssssssssssssssesssssssssssssesssrssserreresrsrererer....—.——... 11-14
[245  Tract DiviSON Crop Data SCrEEN ...b.veccveeciecie ettt 11-16
24 -0f-B Tr From DCP Cropl /=1 2T Yo P 11-20
[247  Examples of Handling Out-of-Balance Resulting Tracts With
DOUDIE-CropPaa ACIES .....c..eieiii ettt ab e 11-21
248-251 (Reserved)
[Part 12 Tract Combinations|
[252  Initiating a Tract COMDINGLION ..l....eciveeiiieiecie et 12-1
[253  Common RoUtine fOr TraCt SEIECHION .......ccveeeeeeee et e e e e e e e e e e reeee e 12-6
(254  Resulting Tract Land Data |..........cooovvvvieiiiiieeeeeeeeeeeeeeeeeeeeee 12-10

255-260 (Reserved)

5-31-06 2-CM (Rev. 6) Amend. 1 TC Page 4



Table of Contents (Continued)

Page No.
[Updating Reconstitutions

[Section 1 Obtaining COC Approvall
261  Documentation For COC ADPDPIOVAL...L.c..oviov oo e ee e 13-1
262  COC Review of Proposed RECONSHIEUTIONS..... ... ..coveveeereeeeeeeeeeeee s ees e 13-2
263-266  (Reserved)

| Section 2 Updating/Deleting Reconstitutions on the Computer|
267 Updating/Deleting ReCONSLITULIONS .. J...oooeeeeeeeeee e 13-13
268  Recording DCP VariatiONS .L.......cccueiiiveeiiieeiiieeiitieesirieesireeesreeesreeesnveessnreessanee e 13-18
269-274  (Reserved)

[Section 3 Notifying Operators and Owners|
275  NOLITICAtiON REQUITEIMIENES .| ..veeeeeeee ettt e e e e e e e eeeaeens 13-31
276  Handling Reconstitution APPEAIS .L.....eeoiveiiiiiiiiiie e 13-32
277-280 (Reserved)

|Section 4 Reconstitution Documentation|
[281  Retaining Reconstitution DOCUMENTAtION .. [ . ..coveeeeeeeeeeeeeeeeeeee e e e e e e e eeeeeen e 13-41
282-285 (Reserved)

Part 14

286  ACCESSING REPOITS L. ueeieeee e eeeeeeee et e e e et e s e e et e seteeeeesaeeseeeseeesseeseessnesssneeseenees 14-1
287  Printing COC REPOITS ...ttt ettt e e e e e e e e e e e e e e e e e e e e eeeeeeas 14-4
288  PrintINQ FSA-476 DCP ..o 14-5

3 Menu and Screen Index
4-9  (Reserved)

1 Reports, Forms, Abbreviations, and Redelegations of Authority
2 Definitions of Terms Used in This Handbook

Reconstitution Checklist

8-14-08

2-CM (Rev. 6) Amend. 7 TC Page 5






Part 1  Purpose and Responsibilities

1 General Information

A Handbook Purpose

This handbook provides policy for reconstitution.

Definition of Reconstitution

Par.1

[7 CFR Part 718.2] A recondtitution is a change in the land constituting a farm as a result of

combining or dividing tracts or farms.

2 Authority and Related Handbooks

A Source of Authority

5-31-06

Authority for reconstitution of farmsisin 7 CFR Part 718.
Related Handbooks

FSA handbooks related to reconstitution are:

e 1-APPfor appeds

e 25-ASfor record keeping requirements

e 1-CM for common management procedures

e 3-CM (Rev. 4) for:

e FSA-156EZ's
e software maintenance procedures

e 2-CPfor compliance procedures
e 4-CP for payment reductions and violations

e 6-CPfor HELC and WC procedures

2-CM (Rev. 6) Amend. 1
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Par. 2
2 Authority and Related Handbooks (Continued)

B Related Handbooks (Continued)
e 2-CRP for Agricultural Resource Conservation Program procedures
e 1-DCP for the DCP
e 2-DCP for direct and CC payments
e 1-PL for payment limitation procedures.

3 Responsibilities

A STC Responsibilities

STC shall:

e establish the date for annual review to determine whether land is properly constituted

Note: See paragraph 70|

e take any action required by this handbook that COC has not taken

e correct, or require COC to correct, any action COC has taken that is not according to the
provisions of this handbook

e require COC to withhold any action that is not according to handbook procedures.
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Par. 3
3 Responsibilities (Continued)

B DD Responsibilities
DD shdll:

e certify that the annual review required in paragraph 70 is correctly completed
e concur with nonagricultural land determinations COC makes.

C COC Resgponsibilities
COC shall:
e ensure that the policies in this handbook are followed

e complete the annual review to determine whether land is properly constituted

Note: See paragraph /0|

e correct improperly constituted farms according to|paragraph 74

e continually review records to determine whether land must be reclassified as cropland,
DCP cropland, or nonagricultural, commercial, or industrial uses

e require specific proof of ownership

Note: See subparagraph 42 A.
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Par. 3

3 Responsibilities (Continued)

C COC Regponsibilities (Continued)

take appropriate action on requests for recongtitution received from landowners or
operators

ensure all documents are completed, for example, FSA-155 and COC report, before
approving or disapproving reconstitution

document in COC minutes:

base adjustments made according td paragraph 135

direct and CC yield adjustments made according td paragraph 136

approval and disapproval of reconstitutions according td paragraph 262] including
actions taken by CED

redelegation of authority according tq paragraph 262

D County Office Responsibilities

4-28 (Reserved)

5-31-06

County Office employees shall:

follow &l policiesin this handbook

ensure that basic farm and producer records are accurate

submit the Pending Reconstitution Report to the State Office

publicize all methods of division, including the designation by landowner method of

division according ta_paragraph 123|
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Par. 29
Part 2 Land Classification

29 Definitions

A Definition of Farmland

[7 CFR 718.2] Farmland is the sum of the following:

DCP cropland
forest

NAP crop acreage as specified in 1-NAP not meeting the definition of cropland or DCP
cropland

other land on the farm.

B Definition of Cropland

8-14-08

*--[7 CFR 718.2] Cropland is land that COC determines meets any of the following--*
conditions:

currently being tilled to produce a crop for harvest

Note: Land that is seeded by drilling, broadcasting, or other no-till planting practices
shall be considered tilled.

not currently tilled, but has been tilled in a prior year and is suitable to be tilled for crop
production

currently devoted to 1- or 2-row shelterbelt planting, orchard, vineyard, or other related
crops

in terraces that, according to FSA records, were cropped in the past even though they are
no longer capable of being cropped

in sod waterways or filter strips planted to perennial cover
under CRP-1, including alternative perennials, until CRP-1 expires or is terminated

Note: Violations of HELC or WC provisions do not affect cropland classification.
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Par. 29
29 Definitions (Continued)

B Definition of Cropland (Continued)
e new land broken out if both of the following conditions are met:
e land is planted to a crop to be carried through to harvest

e tillage and cultural practices in planting and harvesting the crop must be consistent
with normal practices in the area.

Land classified as cropland shall be removed from this classification upon a determination by
COC that the land is:

e no longer used for an agricultural use
e no longer suitable for producing a crop

o*--subject to a restrictive easement or contract that prohibits the planting of an annual crop--

*

Note: This does not include land under CRP-1.
e converted to ponds, tanks, or trees.

Note: This does not include trees planted under CRP-1 or currently devoted to 1- or
2-row shelterbelt planting, orchard, or vineyard.

C Definition of DCP Cropland
*--[7 CFR 718.2] DCP cropland is land for which 1 or more of the following apply:--*
e the land currently meets the definition of cropland

e the land met the definition of cropland at the time it was enrolled in PFC and the land is
currently being used for an agricultural or related activity

e the land met the definition of cropland on or after April 4, 1996, and the land continues to
be devoted to an agricultural or related activity.

Note: Referto 1-DCP, paragraph 426 for a list of agricultural uses.

30-40 (Reserved)
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Par. 41
Part 3 Owner, Operator, and Land Determinations

Section 1 Owner and Operator Determinations
41 Person for Reconstitution Purposes
A Minors

[7 CFR Part 718.202] For reconstitution purposes, a minor shall be considered to be the
same owner or operator as the parent or court-appointed guardian unless all of the following

apply:
e the minor:
e child is a producer on a farm
e establishes and maintains a separate household from the parent or guardian
e personally carries out the farming activities in the operation
e maintains a separate accounting for the farming operation

e neither the minor’s parents nor guardian has any interest in the minor’s farm or
production from the farm

Exception: A minor shall not be considered to be the same owner or operator as the
parent or court-appointed guardian if the minor’s interest in the farming
operation results from being the beneficiary of an irrevocable trust, and
ownership of the property is vested in the trust or the minor.

B Life Estate Tenant

[7 CFR Part 718.202] A life estate tenant shall be considered to be the owner of the property
for their life.
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Par. 41
41 Person for Reconstitution Purposes (Continued)

C Trust
[7 CFR 718.202] A trust shall be considered to be an owner with the beneficiary of the trust,
except a trust can be considered a separate owner or operator from the beneficiary if all of the
following apply. The trust:
e has a separate and distinct interest in the land or crop involved

e exercises separate responsibility for the separate and distinct interest

e maintains funds and accounts separate from that of any other individual or entity for the
interest.

D Immediate Family

*--[7 CFR 718.202] Land owned by different members of an immediate family living in the--*
same household and operated as a single farming unit shall be considered as being under the
same ownership in determining a farm.

E Parent Corporations

*--[7 CFR 718.202] All land operated as a single farming unit and owned and operated by a--*
parent corporation and subsidiary corporation of which the parent corporation owns more

than 50 percent of the value of outstanding stock, or where the parent is owned and operated
by subsidiary corporations, shall be constituted as 1 farm.
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42 Definitions

A Definition of Owner

Par. 42

[7 CFR 718.2] An owner is an individual or entity who has legal ownership of farmland,
including individuals or entities that are any of the following:

e Dbuying farmland under a contract for deed

Note: Regional attorney shall review contracts that are questionable before changing
FSA ownership records.

e retaining a life estate in the property

e purchasing a farm in a foreclosure proceeding and both of the following apply:

e the redemption period has not passed
e the original owner has not redeemed the property

e aspouse in community property States

e spouses owning property jointly.

Note: COC shall require specific proof of ownership when land ownership is transferred.

Examples:  Proof of ownership may include:

5-31-06

copy of the deed, if recorded

unrecorded deed, if specific program does not require a recorded
deed

land contract

FSA employee’s check of the record at the county land records
office

proof of gift tax

real estate tax assessment or bill.
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Par. 42
42 Definitions (Continued)

B Definition of Operator

[7 CFR 718.2] An operator is an individual, entity, or joint operation who is determined by
COC as being in * * * control of the farming operations on the farm.

43-54 (Reserved)
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Par. 55
Section 2 Land Determinations

55 Tract
A Definition of Tract

[7 CFR Part 718.2] A tract is a unit of contiguous land that is both of the following:

e under 1 ownership
e operated as a farm or a part of a farm.

B Tract Determinations

After applying the rule in subparagraph A, determine tracts according to this table.

IF the land is... THEN classify as...

part of a field that extends into the adjoining county, and 1 tract.
the county boundary is not clearly defined

entirely in another county or bisected by a clearly defined | separate tracts.

county line
bisected by community or township lines, roads, streams, | 1 tract, unless circumstances
or other boundary justify separate tracts.
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Par. 56
56 Farm

A Definition of Farm

*--[7 CFR 718.2] A farm is made up of tracts that have the same owner and the same--*
operator.

Land with different owners may be combined if all the land is operated by 1 producer with
all of the following elements in common and substantially separate from other tracts:

labor

equipment
accounting system
management.

Note: Land on which other producers provide their own labor and equipment and do not
meet the definition of an operator, shall not be considered a separate farm.

57-67 (Reserved)
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Par. 68
Part4 Initiating a Reconstitution

68 Overview,
A Previously Constituted Land
[7 CFR 718.201] Land that was properly constituted under procedures existing at the time of
reconstitution shall remain so constituted until a change in operation or ownership occurs that
requires a reconstitution.

B Approval Restrictions

COC shall not approve a reconstitution by combination or division if it determines that the
primary purpose of the reconstitution is to do either of the following:

e increase the amount of program benefits received
e circumvent any other program provisions, penalties, or reductions.
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Par. 69
69 Substantive Change in Farming Operations and Changes to Legal Entities

A Approval Restrictions
*--[7 CFR 718.205] Land that is properly constituted shall not be reconstituted if:--*

e the reconstitution request is based on the formation of a newly established entity that
owns or operates the farm or any part of it, and COC determines there is not a substantive
change in the farming operation

e COC determines that the primary purpose of the request for the reconstitution is to:

obtain additional benefits under any commodity program
avoid damages under a contract or statute

correct an erroneous acreage report

circumvent other program provisions.

In addition, no farm shall remain as constituted when COC determines that a substantive
change in the farming operation has occurred that would require a reconstitution, except as
otherwise approved by STC with the concurrence of DAFP.

B Determining Substantive Change

In determining whether substantive change has occurred with respect to a farming operation,
COC shall consider factors such as composition of the legal entities having an interest in the
farming operation with respect to management, financing, and accounting. COC shall also
consider the use of land, labor, and equipment available to the farming operations and any
other relevant factors that bear on the determination.
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Par. 69
69 Substantive Change in Farming Operations and Changes to Legal Entities (Continued)

C STC Approval

Unless otherwise approved by STC with the concurrence of DAFP, when COC determines
that a corporation, trust, or other legal entity is formed primarily for the purpose of obtaining
additional benefits under the commaodity programs, the farm shall remain as constituted or
shall be reconstituted, as applicable, when the farm is owned and operated by 1 of the
following:

e acorporation having more than 50 percent stock owned by members of the same family
living in the same household

e corporations having more than 50 percent of the stock owned by stockholders common to
more than 1 corporation

e trusts in which the beneficiaries and trustees are family members living in the same
household.
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Par. 70
70 Who May Initiate

A Who May Initiate a Reconstitution
[7 CFR 718.203] A reconstitution may be initiated by:

o*--the farm operator with the concurrence of the owner or owners of the farm--*
e the farm owner
e COC.

B FSA-155 Signatures
Signatures required on FSA-155 vary depending on the:

e type of reconstitution
e method of division, if applicable.

Notes: FSA-155’s initiated by COC are not required to have owner or operator signatures.
However, the County Office shall use the signature lines provided in item 15 to
include a statement that the reconstitution is being initiated by COC. A date shall be
included with this statement.

An operator may request a reconstitution without the owner’s signature if the
reconstitution would be required by COC.

C Annual Review
COC shall:

e annually review appropriate documents to determine that land is properly constituted
e process reconstitution if a farm is improperly constituted.

*--Note: COC shall not initiate a combination reconstitution for any farms with 10.0 acres or
less of total base acreage, including in-transfer farms, unless a change in ownership
occurred after May 22, 2008, and the owners of each of the farms in the requested
combination are identical and have identical ownership shares in both farms.--*

8-14-08 2-CM (Rev. 6) Amend. 7 Page 4-4



Par. 71
71 When to Initiate

A Required Reconstitutions

*--[7 CFR 718.201] A reconstitution of a farm either by division or by combination is required
and shall be initiated when any of the following occur.

e A change has been made in the operation of the land since the last constitution or--*
reconstitution, and the farm no longer meets the definition of a farm in As
applicable, initiate either of the following:

e afarm combination according to paragraph 88|

e afarm division according to|paragraph 111|

Note: Restrictions if paragraph 68 apply.
e The farm was not properly constituted under the applicable regulations in effect at the
time of the last reconstitution. Make corrections according to

e COC determines that the farm was reconstituted on a basis of false information provided
by the owner or farm operator.

e COC determines that the tracts of land included in a farm are not being operated as a

single farm according td paragraph 56|

e An owner requests in writing that the owner’s land no longer be included in a farm that is
composed of tracts under separate ownership. See paragraph 111 for farm divisions.

e Farms are participating in DCP, have the same owner, are located in the same county, and
are operated as 1 farm.

*--Exception:  Farms with 10.0 acres or less of total base acreage, including in-transfer
farms, can only be combined with another farm if 1 of the following
applies:

e reconstitution request for the combination was before May 22, 2008

e reconstitution request for the combination was received after
May 22, 2008; however, the reconstitution was completed and the
owner or owners were notified before June 24, 2008

e achange in ownership occurred after May 22, 2008, and the owners of
each of the farms in the requested combination are identical and have
identical ownership shares in both farms.

Note: If COC did not initiate a reconstitute to combine a farm with total base acreage of

10.0 acres or less with another farm, according to procedure in this handbook,
before May 22, 2008, the combination cannot be initiated.--*
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8-14-08

Par. 71

When to Initiate (Continued)
B Timing of Farm Reconstitutions

*--[7 CFR 718.204] To be effective for the current FY, farm combinations and farm divisions--
* must be requested by August 1 of the FY for farms subject to DCP.

Notes: A request for a farm combination or farm division after current FY DCP payments

have been made shall be processed in the subsequent FY. However, if the producer
requests that the reconstitution not be processed in the subsequent FY, all payments
shall be refunded. After the payment is refunded, the reconstitution may be
processed.

When money has been received from the producers on the farm or farms to be
reconstituted, cancel CCC-509. By canceling CCC-509, the producers who received
payments will be listed on the overpayment register. The amounts listed on the
overpayment register can then be transferred to CRS so the DCP refund can be
processed.

County Offices shall not apply DCP payments issued on the resulting farm or farms
to repay DCP payments issued on the parent farm or farms.

A reconstitution is considered to be requested when all:

e of the required signatures are on FSA-155
e other applicable documentation, such as proof of ownership, is submitted.
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Par. 71

71 When to Initiate (Continued)

C Timing of Tract Divisions

*..D

8-14-08

Tract divisions shall be processed at any time during FY to ensure tract record accuracy.

If a farm reconstitution is required, process the reconstitution according to subparagraph B

and|paragraph 73
Total CRP and Non-DCP Farms--*
The following farms may be reconstituted at any time:

e total CRP, without CRP reduction or CRP pending acres
e non-DCP.

Completion Date

County Offices shall update reconstitutions by August 31 of FY. This will allow sufficient
time for producers to return signatures and documentation by the deadline for DCP.

Software Lockout

Starting August 15, the reconstitution software will not allow a farm combination or farm
division to be initiated for the current FY on a farm:

e with DCP bases
e protecting CAB’s under a CRP contract.

Note: This means that farm reconstitutions on these farms must be initiated by COB
August 14. A reconstitution cannot be initiated on August 15.

The software to initiate farm level reconstitutions will be opened for the following FY when
farm record rollover is performed.
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Par. 72
72 How to Initiate

A Requesting a Reconstitution

[7 CFR 218.203] Any request for a farm reconstitution shall be filed with COC. County
Offices shall prepare FSA-155 for each requested reconstitution.

Note: A separate FSA-155 is not required for a tract division if the reconstitution also
includes a farm division.

B Completing FSA-155

Complete FSA-155 according to this table.

Item Instructions
1 *--Enter county FSA name and address.--*
2 Enter computer-assigned reconstitution number.

3 Check the appropriate box for the type of reconstitution. When the request is
for a tract division and followed by a farm division, check both boxes.

4 Enter a brief explanation of the reason for the reconstitution.

Examples: “Tract 100 sold.” or “Operator change.”

5 Enter approximate date of change, such as sale or lease date.

6 Enter the following data for each parent and resulting farm and/or tract:
e farm data when item 3 indicates a farm combination or division
e ftract data when item 3 indicates a tract combination or division

e tract and farm data when item 3 indicates a tract division and a farm
division.

7A For divisions, enter each crop on the parent farm from FSA-156EZ.

7B For divisions, enter appropriate base for each crop on the parent farm.

7C Check appropriate method of division for each base on the parent farm.

8A Enter the appropriate farm number, tract number, crop, and base acres on the
through | parent farm if the method of division is landowner designation or estate.
D ENTER “N/A” if not applicable.
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Par. 72

How to Initiate (Continued)

B Completing FSA-155 (Continued)

Iltem

Instructions

8E

If the method division is landowner designation or estate, enter the
following for each crop on the resulting farms:

e farm number
e tract number
e acres of bases.

When there are more than 4 resulting tracts or farms, continue on
another FSA-155 and attach it to the original document.

9AandC

Obtain all owners’ signatures for the landowner designation method of
division unless an MOU has been signed by the buyers and sellers
designating the distribution of bases.

When more signature blocks are required, continue on another FSA-155
and attach it to the original document.

10 through 14

Review each question and enter a checkmark in the appropriate column.
If “Yes” is checked for item 10, list requested crops.

15 Obtain appropriate signatures and dates. A reconstitution is considered
to be requested when all:
e of the required signatures are obtained on FSA-155
Note: Appropriate documentation according to 1-CM must be on
file in the County Office for persons signing in a
representative authority.
o other applicable documentation, such as proof of ownership, is
submitted
Exception:  For COC-initiated FSA-155’s, see subparagraph 70 B.
16 Aand B COC shall sign and date, unless COC has delegated authority to CED
according to paragraph 262.| Sign according to the following:
e for farm level reconstitutions, sign after the reconstitution is
initiated in the computer and it is in pending status
e for tract level reconstitutions, sign after the combination or division
is completed in the computer.
16 C Enter a checkmark to indicate either approved or disapproved.
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Par. 72
72 How to Initiate (Continued)
C Example of FSA-155

The following is an example of FSA-155.

Form Approved - OMEB No. 0560-0025

This form is available electronically.
FSA-155 USDA-FSA[1. County FSA Name and Address 3. Type of Reconstitution
(01-27-05) Barton County FSA Fai Tract |
1520 K: = Combination Division
Great Bend, KS &7530 Farm [ Tract
REQUEST FOR owigon L combinaton ||

FARM RECONSTITUTION 2. Reconstitution No.:  B50002
4. Reason for Reconstitution
Purchased T 1215

is made in rl: with the Privacy Acto! 1974 (5 USC 552a) and the Paperwork Reduction Act of 1995, as amended. The authority for
e i is the Ag Act of ]'938 as amsr:o‘sd ar?d’ the Farm Securily and Rural investment Act of 2002 (Pub. L. 107-171).
The information will be used fo 1 your farming operalion. F the tion is voluntary. Failure to fumish and file the requested information
will result in the denial of further monies or other program benefits as required by ex.rsung law ano‘ This maybe p d to other
fo a cour! magistrate or administrative rr.\omm The prowsms of criminal anc
o the ir

Department of Justice, or other Stale and Federal law and ir
ciwl fraud stalules, including 18 USC 286, 287, 371, 651, 1001; 15 USC 714m and' i) USC 3729, maybe i P

According fo the Paperwork Reduction Act of 1935 an agency may not conduct or sponsor, and a person is not required (o IGSDOHET fa, & mﬂemor: of information UI’ifQSS rf
displays a valid OMB control number. The valid OMB control numbe(rorlms information collection is 0560-0025. The time requ to
data sources, ga:’nc?mrg and mamrammg the data nooded

5. Approximate Date of Change
(MM-DD-YYYY) (3] -28-2005

NOTE: The

estimaled to average 45 minutes per response, i g the time for revi instructions, soammng eauSJ'Jr
ing and reviewing the collection of information. RETURN THIS COMPLETED FORM TO OUNTY FSA
6. FARM IDENTIFICATION:
A B % D. E F. e
Parent Farm or Tatal Total Total DCP Farm Identifier Operator Cwner
Tract No. Farmland Crapland Cropland
1985 20 19.5 James Roe Scot Snavely
H. I. J K. L , N.
Resuiting Farm or Total Total Total DCP Farm Identifier Operator Qwner
Tract MNa. Farmland Cropland Cropland
) 2 . Bea Seot Sns
2501 16.5 16.3 James Roe Scot Snavely
2502 3.5 3.2 Tim Reed Tim Reed
7. METHOD OF DIVISION:
A B. | C. Check Appropriate Method
. g DCP Default

Crop Parent Farm/Tract Bases Estate | Designation | ¢, iand

Wheat 5.4

Corn 3.2

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activitios on the basis of race, color, national origin, wno‘w rshguan age, disability. poltical beliefs, sexual orientation,
and mavital or family status. (Not all prohibited basiz apply fo all prog ) Persons with who reqeire means for. af (Braille, large print, audictape efc)
should comtact USDA's TARGET Center af (202) 720-2600 e’mme and TOD). T fle & complaint of discamination wite USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independance

Avenue, SW, Washington, D. C. 20250-9470 or call {202) 720-5364 (voice or TDD). USDA is an equal opportunily provider and anmployer.
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Par. 72
72 How to Initiate (Continued)

C Example of FSA-155 (Continued)

FSA-155 (Page 2) (01-27-05)

8. DIVISION BY OWNER DESIGNATION OR ESTATE: This item is required for the owner designation and estate methods unless the division of bases is
documented and signed to, as applicable, on a separate document and attached to this form.

A B. C. D. E. Resulting Farm/Tracts
Parent Farm TractNo. Crop Base (1) Farm/Tract No.: [(2) Farm/TractNo.: [(3) Fam/Tract No.:[(4) Farm/TractNo.:
Base Base Base Base
N/A
9, SELLER AND PURCHASER MEMORANDUM OF UNDERSTANDING OF BASES:
I, the undersigned, agree to the above designation of bases which serves as a dum of under ling between seller and
purchaser.
A. Seller's Signature B. Date (MM-DC-YYYY) |C. Purchaser's Signature D. Date (MM.OC.YYYY)
10, Will there be an adverse effect to any producer by reconstituting any crops? If "YES", what crops? YES | NO

11. Is the parent farm in CRP?

X
12. If combination, will combined farm be operated as a single farming unit?
13. Are there any adverse HELC flags on farms or tracts being combined? If "YES", refer to NRCS .
14. A. Has cost share assistance been received for any lifespan conservation practices? X

B. If"YES", has new owner and/or operator been informed of requirements?

15. CERTIFICATION AND AGREEMENT:

1, the undersigned, certify that to the best of my knowledge and belief the information shown above is correct and [ request
and agree lo the reconstitution. The results of the reconstitution will be shown on the COC report. The report will be made
available upon request after the reconstitution is completed.

A. Signature of Operator/Owner B. Date pvn-co-ryyy) | A. Signature of Operator/Cwner B. Date (mw0o-vvry

/s/ Tim Reed 01-31-2005

16. COUNTY COMMITTEE ACTION:
This action applies to reconstitution of farms, tracts, and bases.
A, County C i Person or Desig Signature B. Date (MM-DD-YYYY) C. County Committee Action

/8/ Joseph Brown

02-04-05 APPROVED | | DISAPPROVED | |
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73 Effective Dates

A Rule

5-31-06

Par. 73

[7 CFR Part 718.204] Determine the effective dates of reconstitutions according to this table.

AND the
reconstitution THEN the effective
IF theFarmis... |wasrequested... |AND payments have... dateisthe...
subject to DCP  |by August 1 not been issued current FY.
been issued and all payments
have been refunded
been issued but producerswill |next FY.
not refund all payments
after August 1 next FY'.
not subject to current FY.
DCP

Notes: The reconstitution shall not be processed in the computer until the appropriate FY'.

Tract divisions shall be processed at any time during the FY to ensure tract record
accuracy. If afarm reconstitution is required, process the reconstitution according to

|subparagraph 71 B and this paragraph.

DCP payments shall not be refunded when only atract division or tract combination is
being processed.

A request for afarm combination or farm division after current FY DCP payments
have been made shall be processed in the subsequent FY . However, if the producer
requests that the reconstitution be processed in the current FY, al payments shall be
refunded. After the payment is refunded, the reconstitution may be processed.

When money has been received from the producers on the farm or farmsto be
reconstituted, cancel CCC-509 according t@ paragraphs 217 and[230] By canceling
CCC-509, the producers who received payments will be listed on the overpayment
register. The amounts listed on the overpayment register can then be transferred to
CRS so the DCP refund can be processed.

County Offices shall not apply DCP payments issued on the resulting farm or farmsto
repay DCP payments issued on the parent farm or farms.
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Par. 75
74 Corrections

A Prior Reconstitutions
[7 CFR Part 718.201] Recongtitute afarm if either of the following apply:

e theland was not properly constituted under the regulations in effect when the farm was
last constituted

e COC determines that misrepresentation occurred.
Note: Misrepresentation includes:
e side agreements between buyer and seller that defeat the program

e knowingly disclosing false information regarding land ownership or farm
operation

e knowingly taking actions to defeat program purposes.
B Correction Effective Date
The effective date for corrections because of misrepresentation by producer or error made by
the County Office isthe FY in which the reconstitution correcting the error would be

effective.

75-86 (Reserved)
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Par. 87
Part5 Types of Reconstitutions

87 Overview

A

5-31-06

Reconstitution Types
The following are 4 types of reconstitutions:

farm combinations
farm divisions
tract combinations
tract divisions.

Definition of Farm Combination

A farm combination is the consolidation of 2 or more farms, having the same operator, into
1 farm.

Definition of Farm Division

A farm division is the dividing of a farm into 2 or more farms because of a change in
ownership or operation.

Definition of Tract Combination

A tract combination is the optional consolidation of 2 or more tracts because of common
ownership unit and contiguous land.

Definition of Tract Division

A tract division is the dividing of a tract into 2 or more tracts because of a change in
ownership or operation. A tract division does not always require a subsequent farm division.
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Par. 88
Section1 Combinations

Subsection 1 Farm Combinations

88 Common Ownership Farm Combinations

A Definition of Common Ownership Unit

8-14-08

A common ownership unit is a distinguishable part of a farm, consisting of 1 or more tracts
of land with the same owners, as determined by FSA.

Required Combinations
Farms shall be combined when:
e Dboth of the following apply:

e the tracts are under common ownership unit

e the resulting farm would meet the definition of a farm in[ paragraph 56;

Note: All DCP farms with the same owner, operated as 1 farm, and located in the same
county, shall be combined.

e the farm was not properly constituted under the applicable procedure in effect at the time
of the last reconstitution

e COC determines that the farm was reconstituted on the basis of false information
provided by the owner or farm operator.

Notes: Combinations of CRP land with non-CRP land are not required even though the
criteria in this subparagraph may be met.

DCP and non-DCP farms may be combined.
*--Exception:  Farms with 10.0 acres or less of total base acreage, including
in-transfer farms, can only be combined with another farm if 1 of the

following applies:

e reconstitution request for the combination was before
May 22, 2008

e reconstitution request for the combination was received after
May 22, 2008; however, the reconstitution was completed and the
owner or owners were notified before June 24, 2008--*
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Par. 88
88 Common Ownership Farm Combinations (Continued)

B Required Combinations (Continued)

o*--a change in ownership occurred after May 22, 2008, and the
owners of each of the farms in the requested combination are
identical and have identical ownership shares in both farms.

Note: If COC did not initiate a reconstitute to combine a farm with total base
acreage of 10.0 acres or less with another farm, according to procedure in this
handbook, before May 22, 2008, the combination cannot be initiated.--*

89 Separate Ownership Farm Combinations

A Basic Rule

Combinations of land under separate ownership:

e are voluntary
¢ shall not be encouraged.

B Criteria for Combinations

[7 CFR 718.201] Land under separate ownership may be combined if all of the following
apply:

e the resulting farm meets the definition of a farm in|paragraph 56}

o all owners agree in writing
o*--the land is under a lease agreement of at least 1 year duration.

Exception:  All owners who had previously agreed to the combination of land under
separate ownership are not required to agree again in writing. Only
owners contributing new land to the combination must agree in writing.

Note: DCP and non-DCP farms may be combined.

C Combinations Not Allowed

Farms with 10.0 acres or less of total base acreage, including in-transfer farms, cannot be
combined with a farm under separate ownership unless:

e reconstitution request for the combination was before May 22, 2008
e reconstitution request for the combination was received after May 22, 2008; however, the

reconstitution was completed and the owner or owners were notified before
June 24, 2008.--*
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Par. 90
90 Combinations Across State and County Lines

A Base and Non-Base Farms

[7 CFR 718.201] Farms across State or county lines may be combined upon request if all of
the following conditions apply:

o*--the farms meet the criteria for being transferred according to 3-CM, paragraph 63--*
e the farms meet the criteria for combination according t¢ paragraph 8§ or[89]
e any of the following:

e counties that are contiguous; that is, touching at corners, sides, etc

Example: County A is contiguous to County B. County B is contiguous to County C.

County A County B

County C

Land in counties A, B, and C may be combined if there are parent farms
located in all 3 counties.

If the land in County B is divided from the farm, separate the land in
counties A and C, because counties A and C are not contiguous.

e farms within 20 road miles of each other
e counties divided by a river

e counties that do not touch because of a correction line adjustment.
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Par. 91
91 Combining Federally and State-Owned L and

A Federal Land

[7 CFR Part 718.201] Federally owned land shall not be combined with privately-owned
land.

B StatelLand

[7 CFR Part 718.201] Wildlife land owned by State entities shall not be combined with
privately-owned land.

Exception:  State-owned wildlife land may be combined with privately owned land when
the former owner has possession of the land under a leasing agreement.

92-99 (Reserved)
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Par. 100
Subsection 2~ Tract Combinations

100  Common Ownership Tract Combinations
A Definition of Common Ownership Unit

A common ownership unit is a distinguishable part of afarm, consisting of 1 or more tracts of
land with the same owners, as determined by FSA.

B Permitted Combinations
Tracts may be combined when &l the following conditions are met:

tracts are associated with the same farm number
tracts have common ownership unit

tracts are contiguous

owner agrees.

C Combining Tracts Across State and County Lines

Tracts may be combined across State and county lines if there is no defined county boundary.
Use the State and county codes where the majority of the combined tract islocated for the
“Physical Location”. Use the “Congressional District” code associated with the “Physical
Location” code.

101  Initiating Tract Combinations
A Beforelnitiating Tract Combination
Before initiating a tract combination, verify that the:

tracts are on the same farm

tracts have the same ownership

tracts are contiguous

owner agrees, by signing FSA-155

FSA-155 was completed according t¢ paragraph 72|

102-110 (Reserved)
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Section 2 Divisions

Subsection 1 Reasons for Divisions

111 Reasons for Farm Divisions

A Rules

8-14-08

Following are rules for dividing farms.

Par. 111

Reason for Farm Division

Who May Initiate
Reconstitution

Part of the farm is sold or ownership changes and the land no longer

COC, owner, or

meets the definition of a farm in|paragraph 56 operator
The land no longer meets the definition of a farm in paragraph 56. || COC, owner, or
operator
The farm was not properly constituted under the applicable COC, owner, or
regulations in effect at the time of the last reconstitution. operator
COC determines that the farm was reconstituted on the basis of false |COC
information provided by the owner or farm operator.
An owner of a multiple-ownership farm requests, in writing, that the |owner
land owned by that owner no longer be included in the farm.
Note: This request must be in writing; however, the owner’s
signature on FSA-155 may serve as the written request.
When a tract of land on a multiple-ownership farm is owned
by persons with undivided interest, only 1 undivided interest
owner’s request and signature is required.
* * % * * *

The resulting farms shall be administratively located in the county where the land is

physically located.
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Par. 112
112 Reasons for Tract Divisions

A Rules

Following are rules for dividing tracts.

Who May Initiate
Reason for Tract Division Reconstitution
The tract no longer meets the definition of a tract according to COC or owner
paragraph 55|
Part of the tract is sold or ownership changes. COC or owner
113-119 (Reserved)
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120

Overview

Subsection 2 Methods of Division

A What Are the Methods of Division

8-14-08

Par. 120

*--[7 CFR 718.206] The methods of division in priority order are shown in this table.--*

Priority Paragraph
Order Method of Division Reference
1 Estate. 121
2 Designation by landowner. 122
3 DCP cropland (applicable to base acres for tract divisions only). |124]

4 Default (applicable to base acres for farm divisions only). [125]

B Selection of Methods

Select the proper method of division:

on a crop-by-crop basis
using the priority order in subparagraph A.

2-CM (Rev. 6) Amend. 7

Page 5-35




Par. 121
121  Estate

A Definition of Estate Method

*--[7 CFR 718.206] The estate method is the division of bases for a parent farm among heirs--*
in settling an estate.

B Documentation Required
Divide bases among heirs according to this subparagraph.

To divide a farm by the estate method, obtain either of the following documentation and
attach to FSA-155:

e copy of the will by the testator
Note: COC shall determine whether a division can be made reasonably according to the
terms of the will. 1f COC determines the terms are not reasonable, do not use the

estate method.

e written agreement by all heirs or devisees who acquire an interest in the property for
which bases have been established.

Notes: The written statement shall only be used if there is no will or COC determines the
terms of the will are not clear as to the division of the bases.

An agreement by the administrator or executor shall not be accepted instead of an
agreement by the heirs or devisees.

C FSA-155 Signature Requirements

Signatures are not required on FSA-155, however, a copy of the will or written agreement
signed by all heirs or devisees shall be attached to FSA-155.
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Par. 121

121 Estate (Continued)

D Land Sold Before Estate Is Settled

5-31-06

If the estate sells atract of land before the farm is divided according to subparagraph B,
complete the following reconstitutions:

e divide the land sold from the parent farm as follows:

e do not use the estate method
e usethe next appropriate method of division

¢ divide the remainder of the farm among the heirs using the estate method.
COC Determination

COC shall determine whether a division can be made reasonably according to the terms of the
will. If COC determines that the terms are not reasonable, do not use the estate method.

Double-Cropped Acres

Double-cropped acres must go with the base acres. Before dividing a farm with
double-cropped acres, ensure that sufficient effective DCP cropland plus double-cropped
acres will be on each resulting farm to support the designated bases. If the effective DCP
cropland plus double-cropped acres will not be sufficient to cover the bases, use CCC-517,
according to 3-CM, to move double-cropped acres as needed befor e the division is processed.
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Par. 122
122  Designation by L andowner

A Definition of Designation by Landowner M ethod

[7 CFR Part 718.205] The designation by landowner method is the division of basesin the
manner agreed to by the parent farm owner and purchaser or transferee.

B When ThisMethod May Be Used
The designation by landowner method may be used when any of the following apply:

part of afarmis sold or ownership is transferred

an entire farm is sold to 2 or more persons

farm ownership is transferred to 2 or more persons
part of atract is sold or ownership is transferred
atract is sold to 2 or more persons

tract ownership istransferred to 2 or more persons.

C FSA-155 Signature Requirements
FSA-155 shall be signed by all of the following:

o sdlers
e buyers (transferees).

Exception:  When an MOU that is signed by all sellers and buyersisfiled, signatures of all
sellers and buyers are not required on FSA-155. However, a copy of the MOU
shall be attached to FSA-155.

D Multiple-Ownership Farms

If atract will be divided before the farm is divided using the designation by landowner
method, divide the tract using the standard method of division before dividing the farm.

5-31-06 2-CM (Rev. 6) Amend. 1 Page 5-38



Par. 122

122  Designation by Landowner (Continued)

E Eligibility Requirements

All of the requirementsin this table must be met to use the designation by landowner method.

Description Requirement

3-Year The land sold or transferred must have been owned for at least 3 years.
Ownership See subparagraph G for awaiver of this 3-year requirement.

MOU The owner of the parent farm and the purchaser or transferee shall file a

signed MOU designating bases before either of the following occurs:

e thefarmisreconstituted; that is, COC or designee signs the COC
report

e any subsequent transfer of ownership.

An MOU may be revised to meet the dligibility requirementsin this
subparagraph.

Note: A deed is not an MOU.

F Revising Designation

If COC determines that bases cannot be divided in the manner designated, the owner shall be
notified and permitted to revise the designation.

If arevised designation is not provided within a reasonable time, or if it does not meet the
conditions of this paragraph, the bases will be divided using the next appropriate method.

5-31-06
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Par. 122
122  Designation by Landowner (Continued)

G Waiver of 3-Year Requirement

COC may waive the 3-year ownership requirement if COC determines that the sale was not
primarily to keep or sell bases.

If COC does not waive the 3-year requirement and only a portion of the land sold or
transferred has been owned for less than 3 years, complete the following reconstitutions:

e divide the parent farm to separate the land owned for less than 3 years using the default
method of division

e divide the land owned for 3 years or more using the designation by landowner method.
H Leased Indian Tribal Land
If land owned by an Indian Tribal Council isleased to 2 or more producers:

e alow the Indian Tribal Council to use the designation by landowner method
e do not apply the digibility requirements in subparagraph E.

|  Double-Cropped Acres

Double-cropped acres must go with the base acres. Before dividing a farm with
double-cropped acres, ensure that sufficient effective DCP cropland plus double-cropped
acres will be on each resulting farm to support the designated bases. If the effective

DCP cropland plus double-cropped acres will not be sufficient to cover the bases, use
CCC-517 according to 3-CM, to move double-cropped acres as needed before the division is
processed.
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Par. 123
123  Publicizing Designation by Landowner Method of Division

A Publicizing Method of Division
County Offices shall:

e publicize the designation by landowner method of division, including the definition and
criteria for its use

e distribute the information in any manner available including, but not limited to:
e newspaper articles
e newsletters
e radio and television spots.
B When to Publicize

Publicize this method of division:

e once ayear, at a minimum
e toward the end of each FY.

Note: This will ensure that producers are familiar with the method and criteria
throughout the coming FY.
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Par. 124

124  DCP Cropland

A Definition of DCP Cropland Method

8-14-08

*--[7 CFR 718.206] The DCP cropland method is the division of bases in the same--*

proportion that the DCP cropland for each resulting tract relates to the DCP cropland on the
parent tract.

Verifying DCP Cropland
Before using the DCP cropland method, verify the DCP cropland acres on each tract.
Redetermine the acreage if there is any question, doubt, or suspicion about the authenticity of

the DCP cropland acreage on record.

When to Use This Method

The DCP cropland method may be used if COC determines paragraphs 121 and|122|do not
apply.

When Not to Use This Method

The DCP cropland method shall not be used to divide base acres in a farm division.
FSA-155 Signature Requirements

FSA-155 shall be signed by 1 of the following:

e owner
e Qperator.

Note: The owner’s signature is not required for a reconstitution initiated by the operator if
the division would be required by COC.
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Par. 125
125 Default

A Definition of Default Method
*--[7 CFR 718.206] The default method is the division of bases for a parent farm with each--*

tract maintaining the bases attributed to the tract level when the reconstitution is initiated in
the system.

B When to Use This Method

The default method may be used if COC determines paragraphs 121 and do not apply.

C FSA-155 Signature Requirements
FSA-155 shall be signed by 1 of the following:

e owner removing the tract or tracts
e oOperator.

Note: The owner’s signature is not required for a reconstitution initiated by the operator if
the division would be required by COC.

126-134 (Reserved)
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Par. 135
Subsection 3 Adjustments After Farm Divisions

135 Base Adjustments
A Basic Rule

*--Base acres apportioned among the resulting farms using the default method may be increased
and decreased if all of the following apply:

e asubsequent transfer of ownership has not occurred

o all owners agree in writing by signing CCC-517 within 30 calendar days of notification
of base acres

e the increase in base acres with respect to a farm is offset by a corresponding decrease for
the base acres established on the other resulting farm or farms.

Note: The 10 percent variation of base acres is no longer applicable.--*

* k% %
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Par. 136
136  Direct and CC Yield Adjustments

A Basic Rule

*--[7 CFR 718.206] Farm program payment yields calculated for the resulting farms of a--*
division may be increased or decreased if all of the following apply:

e COC determines that the division provided an inequitable distribution considering:

e available land
e cultural operations
e changes in the type of farming conducted on the farm

* k% %

e the increase in a farm program payment yield on a resulting farm is offset by a
corresponding decrease on another resulting farm of the division.

B Adjusting Direct and CC Yields

Use the following guidelines to determine whether 1 yield may be adjusted or if both yields
must be adjusted.

If the direct and CC yields are:
o different, either yield or both yields may be adjusted
Note: If both yields are adjusted, they may be adjusted by different amounts.

e the same, both yields shall be adjusted and be adjusted by the same amount.

8-14-08 2-CM (Rev. 6) Amend. 7 Page 5-63



136  Direct and CC Yield Adjustments (Continued)

C Applying Adjustment

Par. 136

Yield adjustments shall be applied to program crops by updating reconstitutions after COC
approval on the Farm Reconstitution Approve/Delete Screen, according tq paragraph 268|

D Adjustment Example When Direct and CC Yields Are Different

In this example, the direct and CC yields are different. In this case, either or both yields may
be adjusted and they may be adjusted by different amounts. Use the following data for the

example.
Tract Direct
Tract | Wheat | Tract Wheat Extension Tract Wheat CC Extension
No. Acres | Direct Yield | (Acres x Yield) CC Yield (Acres x Yield)
600 35.0 50 1,750 47 1,645
1492 20.0 50 1,000 47 940
1500 15.0 50 750 47 705
Total 3,500 3,290

In this example, only the direct yield will be adjusted.

During the division, Tracts 600 and 1492 are assigned to Resulting Farm 800 and Tract 1500
is assigned to Resulting Farm 801.

Both resulting farms have a wheat payment yield of 50. Tract 1492 has very good quality
soil and consistently produces a yield of 65. Tract 1500 has poor quality soil and has yield
potential of less than 50.

COC determined that the yield on Tract 1492 will be increased to 65 and the yield on Tract
1500 will be decreased.

The sum of the resulting farms’ extensions cannot exceed the parent farm extension.

Exception:

5-31-06

2-CM (Rev. 6) Amend. 1

The parent farm extension may be exceeded only because of normal rounding
rules.
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Par. 136
136 Direct and CC Yield Adjustments (Continued)

D Adjustment Example When Direct and CC Yields Are Different (Continued)

Use the following table to determine the resulting farm’s direct extension and tract yield.

Step Action

Multiply the acreage from Tract 1492 times the new yield of 65. (20.0 x 65 = 1,300)
Multiply the acreage from Tract 600 times the established yield. (35.0 x 50 = 1,750)
Add the results from steps 1 and 2. (1,750 + 1,300 = 3,050)

Subtract the result of step 3 from the parent farm extension. (3,500 - 3,050 = 450)

AIWIN|F

Result:  The extension for Tract 1500 is 450.
5 |Divide the result of step 4 by the acres from Tract 1500. (450 + 15.0 = 30)

Result:  Theyield for Tract 1500 is 30.

During the adjustment update process, the direct yield for Tract:

e 1492 would be increased to 65
e 1500 would be decreased to 30.

Use the same calculations when adjusting the CC yield.
E Adjustment Example When Direct and CC Yields Arethe Same

In this example, the direct and CC yields are the same. Because the yields are the same, both
must be adjusted and adjusted by the same amount. Use the following data for the example.

Tract | Tract Wheat Tract Wheat Direct and Direct and CC
No. Acres CCYied Extension (Acresx Yield)
300 30.0 50 1,500
500 20.0 50 1,000
1400 15.0 50 750
Total 3,250
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Par. 136
136 Direct and CC Yield Adjustments (Continued)

E Adjustment Example When Direct and CC Yields Are the Same (Continued)

During the division, Tracts 300 and 500 are assigned to Resulting Farm 900 and Tract 1400 is
assigned to Resulting Farm 901.

Both resulting farms have a wheat payment yield of 50. Tract 500 has very good quality soil
and consistently produces ayield of 65. Tract 1400 has poor quality soil and has yield
potential of less than 50.

COC determined that the yield on Tract 500 will be increased to 65 and the yield on Tract
1400 will be decreased.

The sum of the resulting farms' extensions cannot exceed the parent farm extension.

Exception: The parent farm extension may be exceeded only because of normal rounding
rules.

Use the following table to determine the resulting farm’s direct and CC yields.

Step Action

Multiply the acreage from Tract 500 times the new yield of 65. (20.0 x 65 = 1,300)
Multiply the acreage from Tract 300 times the established yield. (30.0 x 50 = 1,500)
Add the results from steps 1 and 2. (1,300 + 1,500 = 2,800)

Subtract the result of step 3 from the parent farm extension. (3,250 - 2,800 = 450)

AIWIN|F

Result:  The extension for Tract 1400 is 450.
5 |Divide the result of step 4 by the acres from Tract 1400. (450 + 15.0 = 30)

Result:  Theyield for Tract 1400 is 30.

During the adjustment update process, the direct and CC yields for Tract:

e 500 would be increased to 65
e 1400 would be decreased to 30.

137-151 (Reserved)

5-31-06 2-CM (Rev. 6) Amend. 1 Page 5-66



Par. 152
Part 6 CRP Reconstitutions

152  Overview
A Rule

If the operator of a farm which contains land enrolled in CRP-1 does not share in CRP,
review the farming operation to ensure that the land meets the definition of a farm according

to[paragraph 56

Note: If the farm is under common ownership and the operator does not share in CRP-1, do
not divide the farm.

B Distributing CRP Reduction Acres

Before a reconstitution is initiated, the CRP reduction acres shall be moved to the tracts that
will make up the CRP farm with CRP-15.

These reduction acres shall be distributed:

e to the tracts on the CRP farm in the same proportion as DCP cropland on each tract
e using tract maintenance software according to 3-CM.

C Distribution of Acres

Before a reconstitution is initiated, the sum of the tract level data must equal the farm level
data for the following:

CRP acres

CRP MPL acres, if applicable
CRP pending acres, if applicable
CRP reduction acres, if applicable.

Note: CRP pending acres are the result of an expired or terminated CRP-1.

Follow procedure in 3-CM for tract maintenance to distribute the CRP acres, pending acres,
and reduction acres.
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Par. 153
153  Dividing Farms During CRP Signup

A Dividing Farms for Current Year Contracts
Divide farms that enter into CRP-1’s if either of the following applies:

e the land no longer meets the definition of a farm in

Exception:  If the farm is under common ownership and the operator does not share in
CRP-1, do not divide the farm.

e 1 or more owners refuse to sign * * * CRP-1 that will be effective in either the current or
future FY. For future year contracts, see subparagraph B.

B Dividing Farms for Future Year Contracts
Process the reconstitution in FY CRP-1 is effective.

154-159 (Reserved)
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Par. 160

160  Dividing Tracts With Base Acresand CRP, WBP, State Conservation, Other Conservation,
or WRP

A Using Effective DCP Cropland Acresto Divide Tracts With CRP, WBP, State

5-31-06

Conservation, Other Conservation, or WRP

When dividing atract with CRP, WBP, State conservation, other conservation, or WRP acres,
County Offices are authorized to distribute the base acres on the resulting tracts based on the
effective DCP cropland acres on each resulting tract. Use the designation by landowner
method of division in the computer to place the base acres on the resulting tract or tracts, as
applicable.

The base acres may only go to the other resulting tracts and not to any other tract on the farm.
If an out-of-balance tract is created during the tract division, refer to 3-CM (Rev. 4) to
redistribute excess base acres after the tract division is completed.

Using the effective DCP cropland acres to distribute base acres will, in most cases.

e distribute the correct number of base acresto each resulting tract
e eliminate out-of-balance resulting tracts.

Document on the COC report that the designation method of division was used according to
this paragraph.

Note: The owner’ssignature is not required on FSA-155 to use the designation by
landowner method of division to divide tracts according to this paragraph.
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Par. 160
160 Dividing Tracts With Base Acresand CRP, WBP, State Conservation, Other Conservation,
or WRP (Continued)

B Example
The example in this subparagraph demonstrates the results of atract division using the
designation by landowner method when dividing CRP, WBP, State conservation, other

conservation, or WRP acres from the parent tract.

Note: This example uses CRP acres, but all other acresin this paragraph would be handled
the same way.

The following table shows data for a farm that has CRP acres on atract. All tracts on the farm

are in balance.
Effective DCP
Tract No. | DCP Cropland Acres CRP Acres Cropland Acres | BaseAcres
1 300 150 150 150
2 100 0 100 50
3 200 0 200 100

Tract 1 will be divided with all of the CRP acres going to resulting tract 100 and the base
acres going to resulting tract 101.

Using the DCP cropland method of division would result in the CRP tract receiving base acres
without any DCP cropland acres to support the bases, as shown in the following table. After
completion of the tract division using the DCP cropland method, tract 100 is out of balance.
The 75 excess base acres on tract 100 would have to be redistributed to the remaining tracts

on the farm.
DCP Cropland Effective DCP Base Excess Base
Tract No. Acres CRP Acres | Cropland Acres | Acres Acres
100 150 150 0 75 75
101 150 0 150 75 0
2 100 0 100 50 0
3 200 0 200 100 0
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Par. 160

160 Dividing Tracts With Base Acresand CRP, WBP, State Conservation, Other Conservation,
or WRP (Continued)

B Example (Continued)

By using effective DCP cropland acres and the designation by landowner method to divide
tract 1, the farm would look like the following. During the division, O base acres would be
entered for tract 100 and 150 base acres would be entered for tract 101 during the tract

divison.
DCP Cropland Effective DCP Base Excess Base
Tract No. Acres CRP Acres | Cropland Acres | Acres Acres
100 150 150 0 0 0
101 150 0 150 150 0
2 100 0 100 50 0
3 200 0 200 100 0
161-170 (Reserved)
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Par. 171
Part 7 Sugarcane Reconstitutions

171  Provisons
A Background
This part:

e contains procedure for reconstituting sugarcane acreage bases
e isapplicableto Louisianaonly.

B Methods of Division

The applicable methods of division in priority order are shown in this table.

Priority Order M ethod of Division
1 Estate
2 Designation by landowner
3 DCP cropland (applicable to tract divisions only)
4 Default (applicable to farm divisions only)
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Par. 172

172 Farm Divisions

A Background

5-31-06

Sugarcane acreage base will be displayed only on Farm Division Screen as follows. There will
be no opportunity to select a specific method of division.

3 Farm Division - Microsoft Internet Explorer |§|

Fle Edit  Wiew Faworites Tools  Help #

eBaEk - O @ @ @ pSEar[h *Fa\mntes @ reda £4) @v g% D il
Address - v Go

=g Records

Management System

STATE COUNTY YEAR | FaRm | TRACT

5t Landry 2006 5476 Mot selected

Links > @~

United States Department of Agriculture “

ﬁ Farm Service Agency —= s

Links
Farm Records Links
Reconstitutions

Log Out

Resulting Farm List:

U 2476 \()

Resulting Farm: |B4 TE

Dparator Name: |
Select Operstor

Farmland:[e0
cropland:[S8
Double crop:[0.0.
NAP Crop ncres:lD.D—
CRP MPL A(res:lD.D—

FAV/WR History: 1o

Total Tracts: |1
Recon Number: |25 1

Tax 1D:
Tax ID Type: |

DCP Cropland:[5.2
CRP Empland:ln.n—
wWEBP Acres:lD.D—
WRP/EWP Acres:lD.D—
State Consrwif0on
Other Conarvifom

EFFDCP CmplandIS.B GRP AcresID.U

Sugarcane Acres:[2.20

Other Producars ] [[Gontinie

| é- . Internet
B User id's for WDC - M

0§ Part 7 Sugarcane Rec... 3 Farm Division - Micr
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Par. 172
172  Farm Divisions (Continued)

B Estate and Designation by Landowner

Sugarcane acreage bases for each resulting farm must be computed and tract level acres
updated before initiating a farm division when sugarcane acreage bases will be divided by the
estate or designation method. If a resulting farm will have multiple tracts, use the stepsin the
following table to determine the sugarcane acreage bases to be on each tract of the resulting
farm.

Step Action

1 |Using the information in the will, written agreement of al heirs or the MOU,
determine the sugarcane acreage base for each resulting farm.
2 | Determine the distribution of the base to the applicable tracts by effective DCP
cropland ratio asfollows.
Step Action
A | Determine the resulting farm’ s effective DCP cropland acres.
B | For each tract on the resulting farm, divide the tract’ s effective DCP cropland
acres by the result of step A.
C |Multiply step 1 timesthe result of step B.

D | Enter the results of step C through the Farm Records Management System
according to 3-CM (Rev. 4).

C Default Method

No action is needed by the user when dividing the sugarcane acreage base by the default
method. The sugarcane acreage bases are at the tract level and will remain at the tract level.
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[173  Farm Combinations

5-31-06

Displaying Sugarcane Base

Par. 173

The resulting farm sugarcane acreage base will be displayed on Farm Combination Screen as

follows.

File Edit  “iew Favorites  Tools

23 Farm Reconsitution - Microsoft Internet Explorer

Qe - © @ @ @ ) search *Favor\tes @reds € - & LB

Address

United States Department of Agriculture

i

Go

K228 Form Service Ageney B farm Records

Management System

Log Out

Farm Records Links
Reconstitutions

Fa Combination

STATE COUNTY YEAR | Farm | TRACT
La

st Landry Z006

8468 Mot selected

Resulting Farm: |B4 (3]

Operator Name:l
Select Operator

Fammland:[72.0
tropland:[2006
Double trop:[0.0.
NAP Crop Acres:[00
CRP MPLAcres:[00
FAV/WR History: o
EFF DCP Cropland[2006
Sugarcane Acres:[13.30

Total Tracts: |2
Recon Number: |24 2

Tax ID:I
Tax ID TypE:I

DCP Cropland:[20.6
CRP Cropland:[
wBP Acees:fo0
WRP/EWP Acres:[00
State Consrwi[0.0
Other Conarvifo0
GRP Acres[0

[__other Producers | [ Complete Farm Combination | [ Change Tract Gwners | [ Cancel |
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Par. 174

174  Tract Divison
A Tract Division Acreages Screen

Sugarcane acreage base will be displayed on Tract Divison Acreages Screen, as follows to
allow for the manual division of sugarcane acreage base.

@ Tract Division - Acreages - Microsoft Internet Explorer, = \E|§|
Flle Edit ‘iew Favorites Tools  Help ,',"
A | A " :
o ) j :"| ) < i r - 4
0 Back 2 x| [ | Search Al Favarites @Medla {T g =
Address| Links * @ ©
USDA United States Department of Agriculture
= i =
| Farm Service Agency Management System
Tract Division Acreages
La st Landry 2006 8469 Mot selected
B |
RECON NUMBER FARM FARMLAND CROPLAND  DCP CROPLAND OPERATOR
244 8469 112.0 40.8 40,8 ADAM © EMITH
Acreage Parent Total [ 41837 11838 J
Farmland 40,00 0.00 0.00 0.00
Cropland | zozo| oo 0.00 0.00
DCP Cropland | 20,20 oo 0.00 0.00
CRP Cropland [ ool oo 0.0 0.0
WBP Acres | oo 0.0 0.0 0.0
WRP/EWP Acres | 0.0 0.0 0.0 0.0
State Consru [ ool oo 0.0 0.0
Other Consru | oo 0.0 0.0 0.0
GRP Acres | oo 0.0 0.0 0.0
Eff DCP Crapland | 20,20|  0.00 0,00 0.00
CRP MPL | ool oo 0.0 0.0
MAP Crop Acres | 0,00] 0,00 0.00 0.00
Double Crop Acres | 0.0 0.0 0.0 0.0
Sugarcans Acres | 15.80| 0.00 0.00 0.00
[_caleulate Totals | [ Continue ] ( Cancel |
&] Done S @ Internet
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Par. 174

174  Tract Divisions (Continued)

A Tract Divison Acreages Screen (Continued)

5-31-06

In the absence of arequest to divide the sugarcane acreage base by the estate or owner
designation method, the acres will be divided by DCP cropland ratio. Use the following table
to calculate the acres that will go to each resulting tract.

Step Action
1 | Determine the number of DCP cropland acres for each resulting tract.
2 | Divide the results of step 1 by the parent tract DCP cropland acres. The result will be
the percentage of DCP cropland acres for each resulting tract.
3 | Multiply the results of step 2 times the parent tract sugarcane acreage base. The
result will be the sugarcane acreage base for each resulting tract.
4 | Enter the results of step 3 on Tract Division Acreage Screen.
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Par. 175

175 Tract Combination

A Displaying Sugarcane Acreage Base

5-31-06

The resulting farm sugarcane acreage base will be displayed on Tract Combination Screen as
follows.

A Tract Reconsitution - Microsoft Internet Explorer r._\rn?|§|
File Edit ‘iew Favorites Tools  Help ,','
A A 0
- ) ) = ] i i o
0 Back 7 \ﬂ \ELI | Search 7. Favarites @ Media 6? g = ia
Address v i Go  Links ® @ @
USDA United States Department of Agriculture ; - s _ s b
‘ Farm Service Agency Management System
Tract Combination
LA 5t Landry 2006 2469 41839
~ ]
RECON DCP
MUMBER FARM FARMLAND CROPLAND CROPLAND DPERATOR
245 8463 112.0 40.8 40.8 ADAM O SMITH
Resulting Tract: |4183% BIA Rnge Unit #:
Description: Congress Dist: 02
Wetand Cert: Physical Location: |5t Landry, LA
Farmland: |72.00 DCP Cropland: |36.20
Cropland: |36.80 CRP Cropland: |0.0
Double Crop: |0.0 WEP Acres: 0,0
NAP Crop Acres: |0.00 WRP/EWP Acres: |0.0
CRP MPL Acres: |0.0 State Consrv: |0.0
FAY/WR History: Other Consrv: |0,0
EFF DCP Cropland |36.30 GRP Acres: |0.0
Sugarcane Acres: |22,50
HEL:
Wetand:
WL ¥iolations
[ complete Track Cambination | [ Tract Swners | [ Cancal |
v
@j é 4 Internet
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Par. 176
176  Producer Notification

A Notification of Resulting Farm Sugarcane Base

When a farm reconstitution is updated, FSA-476DCP and FSA-156EZ will autometically
print. The FSA-476DCP:

« will not show the sugarcane base
e providesthe last date for review or appeal of the reconstitution.

County Offices shall include the FSA-156EZ with FSA-476DCP notifying producers of the
sugarcane base on the resulting farm.

B Notification of Resulting Tract Sugarcane Base
When atract reconstitution is updated, FSA-156EZ will automatically print.

County Offices shall mail the FSA-156EZ to producers notifying them of the sugarcane base
on the resulting tract.

177-185 (Reserved)
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Par. 185
Part 8 Automated Overview

Section1l  Getting Started

185  Before Initiating a Reconstitution

A Necessary Documents

B

6-26-07

Before initiating a reconstitution in the computer:

e review FSA-155 for completeness according t¢ paragraph 72|

e ensure that all entries are completed on FSA-155
e ensure that any farm or address changes or additions have been completed
e add new operators or owners through SCIMS.

Note: Make ownership changes during the reconstitution.
Automated Processes

When using this application users need to be aware of the following:

e as with all web applications, do not use the enter key or the back button, data will be
lost or corrupted; users shall use the navigation buttons on the left side of the screen or
buttons at the bottom of the screen to move between application screens

e COC and FSA-156EZ reports are automatically generated in Adobe Acrobat and will
display on the users screen, but do not automatically print

Note: The user must initiate the print function to print copies of the reports. After a
farm reconstitution is approved by the COC in the application the COC reports
cannot be reprinted.

o*--the application times-out after 30 minutes of server inactivity; a warning will be given to
the user after 25 minutes of inactivity with an option to keep the session active; if the user
does not keep the session active the data will be lost--*

e areconstitution completed on the same day an FSA-578 is taken will not notify you that
an FSA-578 is on file

Note: The software does not know that the FSA-578 is on file and will let the user
complete a reconstitution without deleting the FSA-578. The user will have to
delete the FSA-578 before completing the reconstitution or the FSA-578 will be
inaccessible after the reconstitution is completed.
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Par. 185
185  Before Initiating a Reconstitution (Continued)

B Automated Processes (Continued)
e*--a tract reconstitution cannot be initiated if FSA-578 exists for the tract.--*

e areconstitution cannot be completed on the same day a previously taken FSA-578 is
deleted.

Note: The application will:

o*--stop the user from completing or initiating the reconstitution depending on
the type of reconstitution--*

e not show that FSA-578 has been deleted for up to 3 full workdays.

FSA-578’s are only transmitted 1 time each workday; until this can be changed,
these 2 conditions will exist. When FSA-578’s are moved to the web, this will no
longer be applicable. Workdays do not include weekends or holidays.

C Checklist

Seq Exhibit 10 for an example of a reconstitution checklist, which may be adapted for local
use.

186-190 (Reserved)
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Par. 191
Section 2 General Information

191 Parent and Resulting Farm Reports
A FSA-156EZ

During reconstitutions, the computer will automatically print FSA-156EZ for the parent and
resulting farms.

Check FSA-156EZ's before updating the recongtitution.

5-31-06 2-CM (Rev. 6) Amend. 1 Page 8-13



Par. 192
192 Assigning Farm and Reconstitution Numbers

A Farm and Tract Numbers

The computer automatically assigns new farm numbers during farm divisions and
combinations.

B Reconstitution Numbers
The computer automatically assigns a reconstitution number when a recongtitution is initiated.

In the web-based reconstitution application, reconstitution numbers will be assigned
sequentially starting with number 1 for each county.
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Par. 193
193  Rulesof Fractions

A How Computer Rounds Fractions

The computer rounds mathematical computations according to thistable.

Required Decimal Computation Result Final Result
Whole Numbers 6.49 or less 6
6.50 or more 7
Tenths 7.649 or less 7.6
7.650 or more 7.7
Hundredths 8.8449 or less 8.84
8.8450 or more 8.85
Thousandths 9.63449 or less 9.634
9.63450 or more 9.635
10 Thousandths 10.993149 or less 10.9931
10.993150 or more 10.9932

B Chain Calculations

If there are several calculations done in succession, the computer does not round until the final
calculation ends.

Example: 8.641 + 1.118 + 2.118 + 1.600 = 13.477. Thiswould be rounded to 13.5 if the
calculation required a final result in tenths.

If rounding at the end of the calculation is required so that the resulting tract or farm data
equals the parent, the tract or farm with the largest percentage is rounded.

C Manual Calculations

When performing manual calculations, follow subparagraphs A and B.
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Par. 194
194 Resulting Farm FAV/WR History Flag

A FAV/WR History Flag

FAV/WR history flags are maintained at the tract level. The resulting farm level FAV/WR
history flag is derived as follows:

e if all tract flagsare "N", the farm flag will be "N"
e ifanytract flagis"Y", the farmflag will be"Y™".

Each tract will retain its own flag throughout the farm combination and farm division process.

195-200 (Reserved)
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6-9-06

Par. 201

|Section 3 Reconstitution System|

Accessing Reconstitutions

Overview

The reconstitution system is web-based software with a centralized database. Reconstitutions
will be updated by County Office employees.

In this part, the term “user” refers to County Office employee except where specifically noted.

Accessing the Reconstitution System

Access the reconstitution system by doing the following.

*
Step Action
1 Access reconstitutions through the FSA Intranet at
http://intranet.fsa.usda.gov/fsa/FSAlIntranet_applications.ntml.
2 Under Common Applications, click on “Farm Records’.
3 Users will receive the following USDA eAuthentication Warning Screen. Click

“Continue’ to proceed or “Cancel” to end the process.

3 Warning! - Microsoft Internat Explorer |
Flo Edt View Favortes Took Hel i

Qe - Q- [x] 1B €h POsewss Sorenes @ -5 w -
v gd oo kg7

Google - v G sewch - i g0 Bh1ootblockad | A% Chedk - -

Home | Aboud eAuthentication: Help | GontactUs | Service Cer

SEEESEEASEEEEE SR ARNINGS s srasasans

Unauthonized access to this United States Government Computer System and software is prohibited by Title 18,
United States Code 1030, This statute states that: Whosver knowingly, or intertionally accesses a computer

f authorization or axceeds authorized acoess, and by means of such conduct, obtains, altars, damages,
destroys, or discloses information or prevents authorized use of (data or 8 computer owned by or operated for)
the Gmarnman;\nf the United States shall be punished by a fine under this title or imprisanment for not more than
10 years, or both,

FEENNENES NN ERRERWAD NIMGEEE RS RS sRsRREN

- | e
| Cancal \Cunlmul

B trbo - Miero... | T E Bambs R wasening! -0, | G Documentd - . EEEL 0, e
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Par. 201
201 Accessing Recongtitutions (Continued)

B Accessing the Recongtitution System (Continued)

Step Action

4 If users click “Continue”, users must:

e enter eAuthentication user ID
e enter eAuthentication password
e click on“Login” button.

W USDA Web Services Log-In - Microsoft Internel Explorer "._II'EI'EI
Fls Edt View Faovortes Took Help

Coogle -

USDA  uniiea states Depmtmant of ssscuttun
S USDA eAuthentication

Home | About eAuthontication | Help | Centact Us | Service Cen

(auektine W o A\ thentication Login
¥ What is an accoun?

¥+ Cramla an accourd

¥ Uipdatis your acoount
+ Lirik s Cariilicats o your Password: | o My Pass 1
Aseounl

. Rusat My Forgotten
Agministrator Links sssvrord

¥ Local Registration
Authority Login

User 1D: I'Want To...

r § Bambdd
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Par. 201
201  Accessing Reconstitutions (Continued)

B Accessing the Recongtitution System (Continued)
Once a user islogged in and has been authenticated, the Farm Records Management System

Home Page will be displayed. Users must click on “Farm Reconstitutions’ or “Tract
Recongtitutions’ to access the reconstitution system.

2 Display Farm Data - Microsoft Internet Explorer

Flle Edt View Favorites Tools  Help
cBacK e @ = B @ @ | ’OSearch %Favontes QMedla e; @v "D:i % D ﬁ
Address .a* _Gn Links **

United States Department of Agriculture 7 ﬂ - /_
Farm Service Agency — — " %

Home About FSA Help Contact Us Offices  Phone

Accessibility
.'_‘“" L Farm -
Reconstitutions
£
lract
Reconstitutions

Farm Data
Management

| Applicstion Home | USDA.gow | FSA Intarmet |
| Accessibility Statemnent | Privacy Policy | Non-Discrimination Statement |

& O @ mtemet

202-210 (Reserved)
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Initiating a Farm Division|

A Oveview

|Part 9 Farm Division|

Par. 211

Farm Reconstitution Screen alows the user to select the farm for division. The farm can be
selected by producer or farm number.

B Example of Farm Reconstitution Screen Before Selection

5-31-06

Following is an example of the Farm Reconstitution Screen before a farm has been selected.

2l Farm Reconsitution - Microsoft Internet Explorer

Flle Edit Wiew Favorites Tools  Help

eBack - Q - E] @ @ pSearch *Favor\tes @ redia e‘ @- % D el

United States Department of Agriculture

US|
Z Farm Service Agency

Fatm Records

Management System

Links
Farm Records Links
Home Page

Farm Data
Management

Reconstitutions
Tract

Reports
Log Out

Mot selected Mot selected 2006 Mot selected

Farm Reconstitution

STATE COUNTY YEAR |  Farm | TRACT

Mot selected

tounty:| Cozhoma >
e
T

2-CM (Rev. 6) Amend. 1
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C

5-31-06

Initiating a Farm Division (Continued)

Initial Farm Selection

Par. 211

The following table provides the fields available on the Farm Reconstitution Screen.

Field/Button Description Action
County Drop-down box that lists all Select the county where the farm to be
counties administered by the | divided is administered.
user’s Service Center.
Note: No selection is necessary in Service
Centers that administer only
1 county.
Display a Allows the user to select the | Click “Display a Producer’s Farms’ to
Producer’s | farmto be divided by display the SCIMS Customer Search Page.
Farms searching by producer type, After the producer is selected, the user
name, tax ID, or other. will be asked to confirm the selection.
Farm Allowsthe user to select the | Enter afarm number and click “ Submit”.
Number farm to be divided by entering
afarm number.
Recon Allows the user to select a Enter recongtitution number and click
Number reconstituted farm for “Submit”. The Farm Recongtitution
approval. Approve/Delete Screen will be displayed.

2-CM (Rev. 6) Amend. 1
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Par. 211
211 Initiating a Farm Division (Continued)

D Farm Reconstitution Screen After Farm Selection

Following is an example of the Farm Reconstitution Screen after a farm has been selected.

3 Farm Reconsitution - Microsoft Internet Explorer

File  Edit  view Favorites Tools

Help

L
Qo - © - [x] [B] €| Dsewth Fprmores @riesn €@ (2- 10 = L E

Links %
L‘Sm United States Department of Agriculture > o e :
D Farm Service mgenil = Farm-Records

e Management Systermn
[Farm Recards Management System

Links

Farm Reconstitution
Farm Records Links
Home Page

STATE
Farm Data
Management L

COUNTY |__vEar | Farm ] TRACT
Reconstitutions
o

Cosharma 2006 3060 Mot zelected

Reports County:| Coahoma 2
Loa Out
Faren Nursber:
Racon Number ]
SELECT FARM _IDENTIFIER

OPERATOR.
3060 1999 DIV OF 2816

TALLEY PLANTING CO

Hurnber of Mew Farms | I

Divide Selected Farm

[ combine selected Farm= | [

Cancel ]

S @ internet |
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Initiating a Farm Division (Continued)

E Selecting the Farm for Division

5-31-06

Par. 211

The following table provides the fields that are available on the Farm Reconstitution Screen
after the initial farm selection.

Field/Button Description Action
County Drop-down box that lists all Select a different county if the wrong
counties administered by the county was selected.
user’s Service Center.
Display a Allows the user to select the farm | Click “Display a Producer’s Farms’ to
Producer’s to be divided by searching by display the SCIMS Customer Search
Farms producer type, name, tax ID, or Page. Select adifferent producer if
other. the wrong producer was selected.
After the producer is selected, the
user will be asked to confirm the
selection.
Farm Number | Allows the user to select the farm | Select a different farm if the wrong
to be divided by entering afarm farm was selected.
number.
Recon Allows the user to select a Enter recongtitution number and click
Number reconstituted farm for approval. “Submit”. The Farm Recongtitution
Approve/Delete Screen will be
displayed.
Select Allows the user to select the farm | Enter a checkmark in the check box
to be divided. next to the farm number to be divided.
Farm IF... THEN... Select the farm number to be divided.
display a all farms associated
Producer’s | with the producer
Farmswas | will be listed.
selected
farm number | only the farm that
was entered | was entered will be
listed.
2-CM (Rev. 6) Amend. 1 Page 9-4
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Initiating a Farm Division (Continued)

E Selecting the Farm for Division (Continued)

5-31-06

Par. 211

Field/Button

Description

Action

| dentifier Displays the identifier for the farm to
assist the user with selecting the
correct farm number for division.
Operator Displays the operator for the farmto
assist the user with selecting the
correct farm number for division.
Number of Allows the user to enter the number Enter number of new farms.
New Farms of new farms that will result from the
farm division.
Divide Allows the user to select to divide the | Click “Divide Selected Farms’ to
Selected farm | selected farm. initiate the farm division.
Combine Applicable only to farm combinations.
Selected
farms
Cancel Allows the user to cancel therequest | Click “Cancel” to cancel the

for farm division.

initiation of the farm division. No
datawill be saved if “Cancdl” is
clicked.

2-CM (Rev. 6) Amend. 1
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Par. 212
212  Tract Assgnment

A Overview
The Farm Division - Tract Assignment Screen allows the user to assign the tractsto the
resulting farms of the division. The numbers that are available in the drop-down box are
derived from the number of resulting farms that was entered on the Farm Recongtitution
Screen.

B Example of Farm Division - Tract Assignment Screen

Following is an example of the Farm Division - Tract Assignment Screen.

2 Farm Division - Resulting Tracts - Microsoft Internet Explorer
File Edit “iew Favorites Tools  Help ;ﬂ-’
" —
- ) ) [~ ) £) - A
o Back 7, x ,,,: | S Search . Favorites @Medla 6: 2 = ij
Address | v Go  Links
U A United States Department of Agriculture P -
= Farm Service Agency
Farm Division - Tract Assignment
M3 Coahoma 2006 3060 Mot selected
~ 1
Recon Number: 9§
RESULTING CRP CRP
FARM TRALT OWNER FARMLAND CROPLAND REDN
0w 6924 GOOSEI:g”D AG 360.0 0.0
0w 7495 etelld (RIS £47.0 0.0
0w 7496 GOOSEINDSND AG 340.0 0.0
0w 7497 GOOSEI:g”D AG 186.0 0.0
0w 7707 etelld (RIS £55.0 0.0
0w 7708 GOOSEINDSND AG 111.0 0.0
0w 7715 GOOSEI:g”D AG 10%.0 0.0
B S GOOSE POND AG T e
0w 7932 GOOSE POND AG 1362.0 0.0
NG
[ continue Farm Division ] [ Cancel |
&) Dore 5 internet
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Par. 212

212  Tract Assignment (Continued)
C Fieds
The following table provides the fields that are available on the Tract Assignment Screen.
Field/Button Description Action

Recon Number | Recongtitution number of the
current farm division.

Resulting Farm | Allowsthe user to assign the tracts | Select farms to be assigned to each
to the resulting farms of the resulting tract by selecting the
divison. applicable number from the

drop-down box.

Tract Tract number of the tract to be
assigned to aresulting farm.

Owner Owner of the tract to be assigned
to aresulting farm.

Farmland Farmland of the tract to be assigned
to aresulting farm.

CRP Cropland | CRP cropland of the tract to be
assigned to aresulting farm.

CRP REDN Indicates whether the tract to be
assigned to aresulting farm has
CRP reduction acres

Continue Farm | Allows the user to continue with Click “Continue Farm Division” to

Division the farm division after all tracts continue with the reconstitution.
have been assigned to a resulting Farm Division Screen will be
farm. displayed.

Cancel Allows the user to cancel the Click “Cancel” to cancel the
request for farm division. initiation of the farm division. No

data will be saved if “Cancel” is
clicked.
5-31-06 2-CM (Rev. 6) Amend. 1 Page 9-7




Par. 213

213  Farm Division Screen

A Overview

The Farm Division Screen alows the user to assign a farm identifier, select afarm operator,
change farm owners, and/or change other producers on the resulting farms of the division.

B Example of Farm Division Screen

5-31-06

Following is an example of the Farm Division Screen.

2 Farm Division - Microsoft Internet Explorer r_ H'l:'l' |ﬁ|
File Edit ‘iew Favorites Tools  Help f','
A & 0 ~ - | ]
e Back + w/ x ,,,: (| Search . Favorites @Medla {3 T = L. iﬂ
Address | v| Go Lirks **
USIDA, United States Department af Agricuiture ¥ % v i e’
g i 2
| Farm Service Agency ~ Management System
Farm Division
M3 Coahoma 2006 411z Mot selected
~ 1
Resulting Farm List:
4113 | [ 4114 | [4115] [ 4116 ] )
Resulting Farm: [4112 Total Tracts: |2
tentifiors]| | ReconNumberiE
Operator Name: Tax ID:
Farmland: 1007, 0 DCP Cropland: [374.4
Cropland: |974.4 CRP Cropland: |0.0
Double Crop: |60.4 WEP Acres:|0.0
NAP Crop Acres: 0,0 WRP/EWP Acres:|0.0
CRP MPL Acres: |0.0 State Consrv:|0.0
FAV/WR History: Other Consrv: 0.0
EFF DCP Cropland |274.4 GRP Acres 0.0
e
&) 5 internet
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C Fields

5-31-06

Farm Division Screen (Continued)

Par. 213

The following table provides the fields that are available on the Farm Division Screen.

Field/Button

Description

Action

Resulting Allows the user to select the resulting | Select the resulting farm to update.
Farm List farm for which data will be updated. The farm that is “grayed out”
identifies the farm that is currently
selected.  If there are more than 10
resulting farms, select the green
arrows to move between resulting
farms that are not displayed on the
screen.
Resulting Resulting farm number that is
Farm currently selected for update.
Total Tracts | Total number of tracts assigned to the
resulting farm.
| dentifier Allows the user to enter the identifier | Enter an identifier for the resulting
for the resulting farm. farm. Enter any combination of
letters, numbers, and specia
Note: Theidentifier isatool to assist | characters. The identifier cannot
County Offices with finding exceed 30 characters. Anentry is
the correct farm. not required in this field.
Recon System assigned reconstitution
Number number.
Operator Farm operator’s name.
Name
Select Allows the user to select the farm Click “Select Operator” to display
Operator operator. SCIMS Customer Search Page.
Select an operator by searching by
type, name, tax ID, or other. After
the operator is selected, the user will
be asked to confirm the selection.
Tax ID Last 4 digits of the operator’stax ID.
Tax |D Type | Operator’stax ID type.
Farmland Total farmland acres for the farm.
Cropland Total cropland acres for the farm.
Double Crop | Total double-crop acres for the farm.
NAP Crop Total NAP crop acres for the farm.
Acres
2-CM (Rev. 6) Amend. 1 Page 9-9
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Farm Division Screen (Continued)

C Fields (Continued)

5-31-06

Par. 213

Field/Button Description Action

CRP MPL Total CRP MPL acres for

Acres the farm.

FAV/WR “Yes' if farm has FAV/WR

History history or “No” if farm does
not have FAV/WR history.

Eff DCP Total effective DCP

Cropland cropland acres for the farm.

DCP Total DCP cropland acres

Cropland for the farm.

CRP Total CRP cropland acres

Cropland for the farm.

WBP Acres | Total WBP acresfor the
farm.

WRP/EWP | Total WRP/EWP acres for

Acres the farm.

State Consrv | Total State conservation
acresfor the farm.

Other Consrv | Total other conservation
acresfor the farm.

GRP Acres | Total GRP acres for the
farm.

Other Allows the user to add other | User can add new other producers or move

Producers producers to the resulting other producers from the parent farm to the
farm. resulting farm. See paragraph 214 for

additional information.

Continue Allows user to continue after | Click “Continue” after afarm operator is
afarm operator is selected selected for each resulting farm. The Farm
for each resulting farm. Division - Crop Data Screen will be

displayed. See paragraph 216 for additional
information.

Owners Allows the user to add User can add and/or delete owners from the
and/or delete owners from tracts on each resulting farm. The Owners
the resulting farm. Screen will be displayed. See paragraph 215

for additional information.

Cancel Allows the user to cancel the | Click “Cancel” to cancel the initiation of the

request for farm division.

farm division. No datawill be saved if
“Cancd” is clicked.

2-CM (Rev. 6) Amend. 1
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Par. 214

214 Other Producers Screen

A Oveview

The Other Producers Screen alows the user to add new other producers and/or move other
producers from the parent farm to the resulting farm. See 3-CM (Rev. 4) for the definition of
an other producer.

B Example of Other Producers Screen

Following is an example of the Other Producers Screen.

2 Producers - Microsoft Internet Explorer |:HE||X|

Flle Edit ‘iew Favorites Tools  Help #

cBack - Q E] @ @ ,OSearch %Favor\tes @ veda e‘ @- % D ﬁ

e ks >

DA United States Department of Agriculture 5 9 a2 o Fa{'m RGCOI'dS b
ﬁ Farm Service Agency —— T et

Links Other Producers

Farm Records Links

RSO STATE COUNTY YEAR | _FARM | IEACH

Coahoma 2008 4145 Mot selected

Log Out

Recon Number: 106
None

| Delete Selected Producers [ Add New Producer | [Add Previous Selected Gustorner |

[ Return to Farm Division |

Parent Farm(s
Name TAX 1D TAX ID TYPE MOVE TO RESULTING

GLORIA GROENWOLDT 6344 Sorial Security
[ Submit |

| él . Internet |
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C Fields

5-31-06

Other Producers Screen (Continued)

Par. 214

The following table provides the field descriptions and actions for the Other Producers

Screen.

Field/Button

Description

Action

as another producer.

Delete Selected | “Delete Selected Producers’ Click “Delete Selected Producers’ button
Producers button will delete any other to delete other producers that were
producers that were selected | selected for deletion.
for deletion.

Note: This button is only available after
another producer is added to the
resulting farm.

Add New “Add New Producer” button | Click “Add New Producer” button to add
Producer allowstheuser to addanew | anew other producer. When the button
other producer to the farm. is clicked, the SCIM S Customer Search

Page will be displayed. After a producer

is selected, the user will be asked to

confirm the selection.
Add Previous | “Add Previous Selected Click “Add Previous Selected Customer”
Selected Customer” button allowsthe | button to add the previously selected
Customer user to add the previoudly customer to the farm as another producer.
selected customer to the farm

Return to Farm

“Return to Farm Division”

Click “Return to Farm Division’ button to

selected other producers from
the parent farm to the
resulting farm.

Division button alows the user to return to the Farm Division Screen and
return to the Farm Division save any changes to other producers.
Screen after changes are made
to other producers.
Name Name of each other producer
associated with the parent
farm.
Tax ID Last 4 digits of each other
producer’stax |D number.
Tax ID Type Tax I1D type of each other
producer’stax |D number.
Moveto Selects another producer to be | Enter a checkmark in the check box next
Resulting moved to the resulting farm. to the other producer that will be moved
to the resulting farm and click “ Submit”.
Submit “Submit” button movesthe “Submit” button must be clicked if any

other producers have been selected to be
moved from the parent farm to the
resulting farm.

2-CM (Rev. 6) Amend. 1
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[215  Owners Screen

A Oveview

5-31-06

Par. 21

The Owners Screen alows the user to change owners on the tracts of each resulting farm of
the farm division. If the resulting farm contains more than 1 tract, the user must select the
tract for which the owners will be updated before the Owners Screen will be displayed.

Example of Owners Screen

Following is an example of the Owners Screen.

2l Producers - Microsoft Internet Explorer

Flle Edit ‘iew Favorites Tools  Help

eBack - Q E] @ @ pSearch *Favor\tes @ veda e‘ @- % D ﬁ

FE)X

United States Department of Agriculture

ﬁ Farm Service Agency

Fatm Records a

Management System

Links
Farm Records Links
Reconstitutions

Log Out

STATE COUNTY YEAR FARM TRACT

Coahoma 2006 4143 6924

Recon Number: 106
NAME TAX ID

GOOSE POND AG INC 4403

TAX ID TYPE
Employer 1d

DELETE

[ Delete Selected Gwners | [ Add Mew Ouner ] [4dd Previous Selected Custorner |

[ Return to Farrn Division I[ Resulting Tracts ]

| él . Internet |
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C Fields

5-31-06

Owners Screen (Continued)

Par. 215

The following table provides the field descriptions and actions for the Owners Screen.

Field/Button

Description

Action

Name

Name of each owner associated
with the tract.

Tax ID Last 4 digits of each owner’stax
ID number.
Tax ID Type Tax ID type of each owner’s tax
ID number.
Delete Selects an owner for deletion. Enter a checkmark in the check box
next to the owners that will be deleted.
Delete Selected | “Delete Selected Owners’ Click “Delete Selected Owners’ button
Owners button will delete any owners to delete owners that were selected for
that were selected for deletion. | deletion.
Add New “Add New Owner” button Click “Add New Owner” button to add
Owner allows the user to add a new anew owner. When the button is
owner to the tract. clicked, the SCIMS Customer Search
Page will be displayed. After the new
owner is selected, the user will be asked
to confirm the selection.
Add Previous | “Add Previous Selected Click “Add Previous Selected
Selected Customer” button allows the Customer” button to add the previously
Customer user to add the previoudly selected customer to the tract as an
selected customer to the tract as | owner.
an owner.

Return to Farm

“Return to Farm Division”

Click “Return to Farm Division” button

farm.

Division button alows the user to return | to return to the Farm Division Screen
to the Farm Division Screen and save any changes to owners.
after changes are made to
OWnNers.

Resulting Allows the user to returnto the | Click “Resulting Tracts’ button to

Tracts list of tracts on the resulting return to the Tract Selection Screen.

2-CM (Rev. 6) Amend. 1
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Par. 216
216 Farm Division - Crop Data Screen

A Overview

The Farm Division — Crop Data Screen allows user to divide farm level crop data between the
resulting farms of the division.

B Example of the Farm Division - Crop Data Screen

Following is an example of the Farm Division — Crop Data Screen.

<} Farm Division - Crop Data - Microsoft Internet Explorer
Fle Edit View Favorites Tools  Help ;'}’
S > AN 4 o ££2) El; ﬁ
OBacK > | x < O, Search ( Favorites @Medla 6: i =
Address | - E’Go Lirks **
U A United States Department of Agriculture L5
Zaam Farm Service Agency -"’W
Farm Division - Crop Data
Ms Coshoma 2006 3060 Mot selected
B —
RECON PARENT Dcp
NUMBER FARM  FARMLAND  CROPLAND  CROPLAND OPERATOR
106 3060 3900,0 31064 3106.4  TALLEY PLANTING CO
Crops - Farm-level Data
BASE DIRECT DIVISION
CROP ACRES YIELD CC YIELD METHOD REVIEW ED|
(5] 346.1 365 36 Default
OATS 6.9 51 51 Default
RICE| s17.8 4146 4146 Default
GRAIN SORGHUM 1988 46 46 Default
SOVBEANS | 1151.4 16 16 Default
Division Mathad: | Default ¥ [__Change Method of Division |
Tract-level Data
- BASE DIRECT _ CRP CRP CRP Cf -
TRACT acres _ vietp O YIELD yypp  pepuer penping 067303
4145 6924 11z.1 26 26 o oo o.o
4145 7495 | 2093 | 36 | 36 | o 0.0 | 0.0 [ ccosos
4145 7498 | 0.0 | o | | o 0.0 | 0.0 [ cccsos
4145 7437 [ 0.0 | o[ of 0| 0.0 | 0.0 [_ccesos
4145 7707 | 0.0 | o of o 0.0 | 0.0 [ cccsos
4145 7708 | oo | o | o o oo | 0.0 [ cccsos
4145 7715 | 114 | 38 | 36 | ol 0.0 | o0 [ cccsos
4146 7716 | 4.1 | 26 | 26 | o 0.0 | 0.0 [ cccsos
4146 2323 | 0.5 | 38 | 36 | o[ 0.0 | 0.0 [ cccsos
4146 8330 | 1.6 | 36 | 36 | ol 0.0 | 0.0 [ cccsos
4146 8331 [ 2.4 | 26 | 26 | 0| oo | 0.0 [_cccsos
4146 5332 | 3.z | 36 | 36 | o 0.0 | 0.0 [ ccosos
4146 2333 | 1.2 | 26 | 26 | o 0.0 | 0.0 [ cccsos
2
Qj S @ Internet
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C Fields

Farm Division - Crop Data Screen Continued)

Par. 216

The following table provides the field descriptions and actions for the Farm Division — Crop
Data Screen.

Field/Button

Description

Action

Recon Reconstitution number of the
Number current farm division.
Parent Farm | Parent farm number.
Farmland Farmland on the parent farm.
Cropland Cropland on the parent farm.
DCP DCP cropland on the parent
Cropland farm.
Operator Operator of the parent farm.
Crops— Farm-level Data
Crop Allows the user to select the | Click applicable crop button to review or
crop for which data will be change data for that crop.
reviewed or changed.
Base Acres | Total parent farm base acres
applicable to each crop.
Direct Yield | Parent farm direct yield
applicable to each crop.
CCYiedd CC yield applicable to each
crop.
Division Division method applicable to
Method each crop.
Reviewed Indicates whether the crop
data has been reviewed or
changed for each crop.
Division Allowsthe user to select the | Select from:
Method method of division for each
crop. o edtate
e owner designation
e default.
Note: The default method of division for
*--farm divisionsis the “default” --*
method.
Change Changes to the method of Click “Change Method of Division” button
Method of divison. to change the method of division. See
Division paragraphs 121, and [124]for further

information on each method of division.

2-CM (Rev. 6) Amend. 2
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Farm Division - Crop Data Screen (Continued)

C Fields(Continued)

Par. 216

Field/Button | Description | Action
Tract-level Data

Farm Resulting farm number.

Tract Resulting tract number.

Base Acres Base acres being attributed to IF... THEN...
the resulting farm and tract. default method no action can be

Direct Yield | Direct yield being attributed to | was selected asthe | taken.
the resulting farm and tract. method of divison

CCYidd CC yield being attributed to the
resulting farm and tract. estate method or Enter base acres,

owner designation | direct yield, and CC
method were yield applicable to
selected asthe each tract.

method of division

CRPYied CRP yield attributed to the
resulting farm and tract.

CRP Reduct | CRP reduction acres attributed
to the resulting farm and tract.

CRP Pending | CRP pending acres attributed to
the resulting farm and tract.

CCC-505 CCC-505 CRP Reduction data | Click “CCC505" button to view
attributed to the resulting farm | CCC-505 CRP Reduction data attributed
and tract. to the farm and tract.

Complete After al crops have been Click “Complete Farm Division” button

Farm reviewed, the “Complete Farm | to mark the farm division as pending.

Division Divison” button will be
available.

Cancel Allows the user to cancel the Click “Cancel” to cancel the initiation of
request for farm division. the farm division. No data will be saved if

“Cancdl” is clicked.

D Successfully Initiated Farm Division

Once the “Complete Farm Division” button is clicked and all validations are passed, the Farm
Reconstitution Screen will be displayed with the message “ Successfully initiated the farm
divison.” The farm reconstitution will be marked as a pending COC approval.
[267]for updating the reconstitution after COC approval.

5-31-06

2-CM (Rev. 6) Amend. 1

Page 9-17




Par. 217
217 Canceling CCC-509, Direct and Counter-Cyclical Program Contract

A Automatic Cancellation
If the farm being divided has CCC-509 for the current year, CCC-509 will be canceled

automatically when the division goes to pending status. See 1-DCP, paragraph 847 for
additional information on automatic cancellations of CCC-5009.
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218 Basic Data

Par. 218

A How Basic Data is Divided for Base Acres

The following farm level datais obtained by totaling the tract level data for:

cropland

CRP cropland
CRP MPL
DCP cropland
farmland
sugarcane base
WBP.

Crop Data

The following resulting farm’s crop datais obtained by totaling the tract level datafor:

e baseacres
¢ CRP pending
e CRP reduction.

219 Yields

A Direct and CC Yidds

The resulting farms’ direct and CC yields are calculated as follows for each crop.

Step Computer Action
1 | For each tract, multiplies the base acres times the yield.
2 | Totastheresults of step 1.
3 | Totasthe base acres.
4 | Dividesstep 2 by step 3. Theresult isthe farm’ s yield.

This process is used to calculate both direct and CC yields.

220-225 (Reserved)

5-31-06
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\Part 10 Farm Combination |

[226  Initiating a Farm Combination|

A Oveview

Par. 226

Farm Reconstitution Screen alows the user to select the farms for combination. The farms
can be selected by producer or farm number.

B Example of Farm Reconstitution Screen Before Selection

5-31-06

Following is an example of the Farm Reconstitution Screen before farms have been selected.

2l Farm Reconsitution - Microsoft Internet Explorer

Flle Edit Wiew Favorites Tools  Help

eBack - Q - E] @ @ pSearch *Favor\tes @ redia e‘ @- % D el

FE)X

a

United States Department of Agriculture

US|
Z Farm Service Agency

Fatm Records

Management System

e ks >

Links
Farm Records Links
Home Page

Farm Data
Management

Reconstitutions
Tract

Reports
Log Out

Farm Reconstitution

STATE COUNTY YEAR |  Farm | TRACT

Mot selected Mot selected 2006 Mot selected

Mot selected

tounty:| Cozhoma >
e
T

2-CM (Rev. 6) Amend. 1
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226

C

5-31-06

Initiating a Farm Combination (Continued)

Initial Farm Selection

Par. 226

The following table provides the fields available on the Farm Reconstitution Screen.

Field/Button

Description

Action

County Drop-down box that listsall | Select the county where the farms to be
counties administered by the | combined are administered.
user’s Service Center.
Note: No selection is necessary in Service
Centersthat only administer
1 county.
Display a Allows the user to select the | Click “Display a Producer’s Farms’ to
Producer’s farms to be combined by display the SCIMS Customer Search Page.
Farms searching by producer type, After the producer is selected, the user will
name, tax ID, or other. be asked to confirm the selection.
Farm Number | Allowsthe user to select the | Enter afarm number and click “ Submit”.
farms to be combined by
entering a farm number.
Recon Allows the user to select a Enter recongtitution number and click
Number reconstituted farm for “Submit”. The Farm Recongtitution
approval. Approve/Delete Screen will be displayed.

2-CM (Rev. 6) Amend. 1
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226

Par. 226
Initiating a Farm Combination (Continued)

D Farm Reconstitution Screen After Farm Selection

Following is an example of the Farm Reconstitution Screen after farms have been selected.

A Farm Reconsitution - Microsofl Internet Explorer

File  Edt ‘View Favorites Tools  Help

Gaack - @ . @ @ @ psaarch *Fa\mntes @ edia 6| @- "D:i D ﬁ

Address

| B o |Lirks 7

ljsm United States nennr.{mentofhﬂculmm T - g — Farm Records
RariiSenvice-Agency g Wenagememsystem

Links Farm Reconstitution
Farm Records Links

Home Paage

| stave | counry | vear | _Farm | TRacr |
Farm Data
Management g

coahoma 2006 3064 Mot selected

Reconstitutions
Tract

Reparts S
Loa Out
Fare Noraber:
S —

SELECT FARM IDENTIFIER OPERATOR
2930 1998 CMB 287422923 G & D FARM INGC

] 064 1399 DIV OF 2770 ARCADIA FARMS

Mumber of New Farms 1L Civide Selected Farm ]

[ combine selected Farm= | [ Cancel ]

S 4 Internet
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226 Initiating a Farm Combination (Continued)

E Selecting the Farmsfor Combination

Par. 226

The following table provides the fields that are available on the Farm Reconstitution Screen
after the initial farm selection.

Field/Button Description Action
County Drop-down box that lists all counties User can select a different county
administered by the user’s Service that they administer if the wrong
Center. county was selected.
Display a Allows the user to select the farmsto be | Click “Display a Producer’s
Producer’s combined by searching by producer Farms’ to display the SCIMS
Farms type, name, tax ID, or other. Customer Search Page. User can
select a different producer if the
wrong producer was selected.
After the producer is selected, the
user will be asked to confirm the
selection.
Farm Allows the user to select the farmsto be | User can select a different farm if
Number combined by entering a farm number. the wrong farm was selected.
Recon Allows the user to select areconstituted | Enter reconstitution number and
Number farm for approval. click “Submit”. The Farm
Reconstitution Approve/Delete
Screen will be displayed.
Select Allows the user to select the farmsto be | Enter checkmark in the check box
combined. next the farm numbers that will be
combined.
Farm IF... THEN... Select the farm numbers to be
display a al farms combined.
Producer’s Farms | associated with the
was selected producer will be
listed.
farm number was | only the farm that
entered was entered will be
listed.
[dentifier Displays the farm identifier for the farm
to assist the user with selecting the
correct farm numbers for combination.
Operator Displays the operator for the farmto
assist the user with selecting the correct
farm numbers for combination.

5-31-06
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226 Initiating a Farm Combination (Continued)

E Selecting the Farmsfor Combination (Continued)

5-31-06

Par. 226

Field/Button Description Action

Number of Applicable only to farm divisions.

New Farms

Divide

Selected

farm

Combine Allows the user to select to combine the | Click “Combine Selected Farms’

Selected selected farms. to initiate the farm combination.

farms Farm Combination Screen will be
displayed.

Cancel Allows the user to cancel the request Click “Cancel” to cancel the

for farm combination.

initiation of the farm combination.
No data will be saved if “Cancel”

is clicked.

2-CM (Rev. 6) Amend. 1
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Par. 227

227 Farm Combination Screen|

A Oveview

5-31-06

The Farm Combination Screen allows the user to assign afarm identifier, select afarm
operator, change farm owners, and/or change farm other producers on the resulting farm of
the combination.

Example of Farm Combination Screen

Following is an example of the Farm Combination Screen.

‘A Farm Reconsitution - Microsoft Internet Explorer |__\|E|§_,

Flle Edt View Favorites Tools  Help #

esack - 0 B @ @ | ’OSearch %Fa\mntes @ e £4) @- rl_-:}‘ D il

~ EdGo | Lnks 2

w A
lBDA United States Department of Agriculture :\-‘ p - Farm Records _A‘
s Farm Service Agency T ——
Links Farm Combination
Farm Records Links
Reconstitutions
| state | county | wvear | _FARM [ TRACT |
Ms Coshorma 2008 4154 Mot zelected

Log Out

Resulting Faﬂn:[}tisﬁ-&, Total Tractﬁ:[f_&".
Identiﬁer:l:l Recon Number:l-_‘_r.:j;'ﬁ’

Operator Name:[ Tax m:[
Select Operator Tax ID TypE:I

Farmland: |3353.0 DCP Empland:@ﬁ'—

cropland:[3377.2 eRP cropland: 00

Double crop: [392.3 wep mcres:foo
NAP Crop Acm;:ltig:r WRP/EWP Acres:lb';h‘-
CRP MPL Acm;:lt'\(._::cr'— State Consrv:|0.0
FAV/WR History: res x Other Consrv: 0.0

EFF DCP Cmplandlsﬂmz GRP Acres 0.0

|

LROE .ﬁBl:.“RSEES V[I)EED VIEE[;.D Y[;':fl) REDE";?]UN pE:"l;';NE LECD0a

WHEAT 369.4 26 37 o 0.0 0.0

RICE 532.5 4248 4357 0 0.0 0.0 T
UPLAND COTTON  1804.7 714 FOB i 0.0 0.0

CORM £2ain 44 75 o 0.0 0.0

SOYBEANS 624.1 16 1z o a0 o0

[__other Producers | [ Complete Farm Combination | [ Change Tract Cwners | [ Cancel |

_Iz|

| él . Internet
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Par. 227

227  Farm Combination Screen (Continued)
C Fieds
The following table provides the fields that are available on the Farm Combination Screen.
Field/Button Description Action
Resulting Farm | Resulting farm number that is
currently selected for update.
Total Tracts Total number of tracts
assigned to the resulting farm.
| dentifier Allows the user to enter the Enter an identifier for the resulting farm.
identifier for the resulting Enter any combination of letters,
farm. numbers, and specia characters. The
identifier cannot exceed 30 characters.
An entry is not required in this field.
Recon Number | System assigned
reconstitution number.
Operator Name | Farm operator’s name.
Select Operator | Allowsthe user to select the | Click “Select Operator” to display
farm operator. USDA SCIMS Customer Search Page.
Select an operator by searching by type,
name, tax ID, or other. After the
operator is selected, the user will be
asked to confirm the selection.
Tax ID Last 4 digits of the operator’s
tax ID.
Tax ID Type Operator’stax ID type.
Farmland Total farmland acres for the
farm.
Cropland Total cropland acres for the
farm.
Double Crop Total double crop acres for
the farm.
NAP Crop Total NAP crop acresfor the
Acres farm.
CRP MPL Total CRP MPL acresfor the
Acres farm.
5-31-06 2-CM (Rev. 6) Amend. 1 Page 10-7




227

5-31-06

C Fields (Continued)

Farm Combination Screen (Continued)

Par. 227

Field/Button Description Action
FAV/WR “Yes' if farm has FAV/WR
History history or “No” if farm does
not have FAV/WR history.

Eff DCP Total effective DCP cropland

Cropland acres for the farm.

DCP Cropland | Total DCP cropland acres for
the farm.

CRP Cropland | Total CRP cropland acres for
the farm.

WBP Acres Total WBP acres for the farm.

WRP/EWP Total WRP/EWP acres for the

Acres farm.

State Consrv Total State conservation acres
for the farm.

Other Consrv Total other conservation acres
for the farm.

GRP Acres Total GRP acresfor the farm.

Crop The crops for which base
acres exist on the resulting
farm.

Base Acres Base acres for each crop on
the resulting farm.

Direct Yield Direct yield for each crop on
the resulting farm.

CCYidd CC yield for each crop on the
resulting farm.

CRPYied CRP Yield for each crop on
the resulting farm.

CRP Reduction | CRP reduction acres for each
crop on the resulting farm.

CRP Pending CRP pending acres for each

crop on the resulting farm.

2-CM (Rev. 6) Amend. 1
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227  Farm Combination Screen (Continued)

C Fields (Continued)

Par. 227

Field/Button

Description

Action

CCC-505

CCC-505 CRP reduction
acres for each crop on the
resulting farm.

Other Producers

Allows the user to add other
producersto the resulting
farm.

User can add new other producers or
move other producers from the parent
farmsto the resulting farm. See

request for farm combination.

[paragraph 228 for additional
information.
Complete Farm | Allows the user to continue Click “Complete Farm Combination”
Combination after afarm operator is after afarm operator is selected for the
selected for the resulting farm. | resulting farm and all other changes are
made to complete the farm combination.
Change Tract Allows the user to add and/or | User can add and/or delete owners on
Owners delete owners on theresulting | the tracts on the resulting farm. The
farm. Owners Screen will be displayed. See
[paragraph 229 for additional
information.
Cancel Allows the user to cancel the | Click “Cancel” to cancel the initiation of

the farm combination. No datawill be
saved if “Cancd” is clicked.

D Successfully Initiated Farm Combination

5-31-06

Once the “Complete Farm Combination” button is clicked and al validations are passed, the
Farm Reconstitution Screen will be displayed with the message “ Successfully initiated the
farm combination.” The farm reconstitution will be marked as a pending COC approval. See
[paragraph 267|for updating the reconstitution after COC approval.
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Par. 228

228  Other Producers Screen

A Oveview

The Other Producers Screen alows the user to add new other producers and/or move other
producers from the parent farms to the resulting farm. See 3-CM (Rev. 4) for the definition
of an other producer.

B Example of Other Producers Screen

Following is an example of the Other Producers Screen.

FE)X

2l Producers - Microsoft Internet Explorer

Flle Edit ‘iew Favorites Tools  Help #

cBack - Q E] @ @ ,OSearch %Favor\tes @ redia e‘ @- % | D il

e ks >

DA United States Department of Agriculture 5 9 a2 o Fa{'m RGCOI'dS b
ﬁ Farm Service Agency - s - Management System

Links Other Producers
Farm Records Links

RSO STATE COUNTY YEAR | _FARM | IEACH

Coahoma 2008 41358 Mot selected

Log Out

Recon Number: 116
None

| Delete Selected Producers [ Add New Producer | [Add Previous Selected Gustorner |

[__Return to Farm Combination |

Parent Farm(s
Name TAXID TAXIDTYPE MOWE TO RESULTING

CLEARVIEW FARMS PARTNERSHIP 3546 Employer Id

MOON LAKE FARMS 2877 Employer Id O
[ Submit ]

| él . Internet |
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228

C Fields

5-31-06

Other Producers Screen (Continued)

Par. 228

The following table provides the field descriptions and actions for the Other Producers

Screen.

selected other producers from
the parent farmsto the
resulting farm.

Field/Button Description Action
Delete “Delete Selected Producers” | Click “Delete Selected Producers’ button to
Selected button will delete any other delete other producers that were selected for
Producers producers that were selected | deletion.

for deletion.

Note: This button is only available after a
new other producer is added to the
resulting farm.

Add New “Add New Producer” button | Click “Add New Producer” buttonto add a
Producer allowsthe user to add anew | new other producer. When the button is
other producer to the farm. clicked, the SCIMS Customer Search Page
will be displayed. After a producer is
selected, the user will be asked to confirm
the selection.
Add “Add Previous Selected Click “Add Previous Selected Customer”
Previous Customer” button allowsthe | button to add the previously selected
Selected user to add the previoudly customer to the farm as another producer.
Customer selected customer to the farm
as another producer.
Return to “Return to Farm Click “Return to Farm Combination” button
Farm Combination” button allows | to return to the Farm Combination Screen
Combination | the user to return to the Farm | and save any changes to other producers.
Combination Screen after
changes are made to other
producers.
Name Name of each other producer
associated with the parent
farms.
Tax ID Last 4 digits of each other
producer’stax |D number.
Tax ID Type | Tax ID type of each other
producer’stax |D number.
Moveto Selects another producer to Enter a checkmark in the check box next to
Resulting be moved to the resulting the other producer that will be moved to the
farm. resulting farm and click “Submit”.
Submit “Submit” button movesthe “Submit” button must be clicked if any other

producers have been selected to be moved
from the parent farms to the resulting farm.

2-CM (Rev. 6) Amend. 1
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Par. 229

[229  Owners Screen

A Oveview

5-31-06

The Owners Screen allows the user to change owners on the tracts of the resulting farm of the
farm combination. If the resulting farm contains more than 1 tract, the user must select the
tract for which the owners will be updated before the Owners Screen will be displayed.
Example of Owners Screen

Following is an example of the Owners Screen.

3 Producers - Microsoft Internet Explorer

Flle Edt View Favorites Tools  Help
e Back + @ IEJ @ ﬂ] ’C) Seatch "& Favaribes QMedla @ ‘ @ - D ﬁ
Address Lﬂi . Go Links »

DA United Stales Department of Agriculture 8 - - Tee Farm Records
ﬁ Farm Service Agency — S ——— p—

Farm Records Links

Reconstitutions STATE COUNTY YEAR FARNM TRALT

Coahoma 2006 4156 230
Log Out

Recon Number: 116
MNAME TAX ID TAX ID TYPE DELETE

WMICHAEL T LEWIS 463 Social Security
PAULIME LEWIS 5929 Sacial Security D

[ Delete selected owners | [ Add New Cuner ] [2dd Previous Selected Customer |

[__Return to Farm Gombination | | Resulting Tracts |

| é| 4 Internet
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Par. 229

229  Owners Screen (Continued)

C Fields

The following table provides the field descriptions and actions for the Owners Screen.

Field/Button Description Action
Name Name of each owner
associated with the tract.
Tax ID Last 4 digits of each owner’s
tax 1D number.
Tax ID Type Tax ID type of each owner’s
tax 1D number.
Delete Selects an owner for deletion. | Enter a checkmark in the check box next
to the ownersthat will be deleted.
Delete Selected | “Delete Selected Owners’ Click “Delete Selected Owners’ button to
Owners button will delete any owners | delete owners that were selected for
that were selected for deletion.
deletion.
Add New “Add New Owner” button Click “Add New Owner” button to add a
Owner alowsthe user to add anew | new owner. When the button is clicked,
owner to the tract. the SCIMS Customer Search Page will be
displayed. After the new owner is
selected, the user will be asked to confirm
the selection.
Add Previous | “Add Previous Selected Click “Add Previous Selected Customer”
Selected Customer” button allowsthe | button to add the previously selected
Customer user to add the previoudly customer to the tract as an owner.
selected customer to the tract
as an owner.

Return to Farm

“Returnto Farm

Click “Return to Farm Combination”

resulting farm.

Combination Combination” button allows | button to return to the Farm Combination
the user to return to the Farm | Screen and save any changes to owners.
Combination Screen after
changes are made to owners.

Resulting Allowstheuser to returnto | Click “Resulting Tracts’ button to return

Tracts the list of tracts on the to the Tract Selection Screen.

2-CM (Rev. 6) Amend. 1
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Par. 230
230  Canceling CCC-509, Direct and Counter-Cyclical Program Contract

A Automatic Cancellation
If the farm being combined has CCC-509 for the current year, CCC-509 will be canceled

automatically when the combination goes to pending status. See 1-DCP, paragraph 847 for
additional information on automatice cancellations of CCC-5009.
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Par. 231
231 Basc Data

A How Basic Datais Calculated for the Resulting Farm
The following parent farn’ s data is totaled to obtain the resulting farm'’s data:

cropland

CRP cropland

CRP MPL
double-cropped acres
farmland

sugarcane base
WBP.

The following tract datafor the parent farmsis totaled to obtain the resulting farm’s data:

DCP cropland
effective DCP cropland
other conservation
State conservation
WRP.

B Crop Data
The following parent farm’s crop data is totaled to obtain the resulting farm'’s data:
e baseacres

e CRP pending
e CRPreduction.
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232 Yields

Par. 232

A Direct and CC Yidds

The computer calculates the resulting farm’s DCP yields for each crop according to this table.

Step

Computer Action

For each tract, multiplies the base acres times the yield.

Totals the results of step 1.

Totals the base acres from each parent farm.

AIWIN|F

Divides step 2 by step 3. Theresult is the farm’ s yield.

This process is used to calculate both direct and CC yields.

233-240 (Reserved)

5-31-06
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Par. 241

|Part 11 Tract Division|

|241  Initiatinga Tract Division|

A Oveview

Tract Reconstitution Screen allows the user to salect the tract for division. The tract can be
selected by producer, farm number, or tract number.

B Example of Tract Reconstitution Screen Before Selection

Following is an example of the Tract Reconstitution Screen before a tract has been selected.

‘A Tract Reconsitution - Microsoft Internet Explorer

Flle Edt View Favorites Tools  Help

Q- @ B G Psowen frane: @reae @ - 55 LJE

Address:

DA United States Depsrtment of Agriculture Y - A L Farm Records
ﬁ Farm Service Agency : —= - = Management System

Links Tract Reconstitution
Farm Records Links

Home Page
STATE COUNTY YEAR | FARM | TRACT

Farm Data
Management Coahoma 2008 3064 Mot selected

Reconstitutions
Farm

Reports County:| Coshomna i~
Log Out
N
O

B intemet
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241 Initiating a Tract Divison (Continued)

C

5-31-06

Initial Tract Selection

Par. 241

The following table provides the fields available on the Tract Reconstitution Screen.

Field/Button

Description

Action

County Drop-down box that lists all counties Select the county where the tract
administered by the user’s Service to be divided is administered.
Center.

Note: No selection is necessary
in Service Centers that
only administer 1 county.

Display a Allows the user to select thetract to be | Click “Display a Producer’s
Producer’s divided by searching by producer type, | Farms’ to display the SCIMS
Farms name, tax ID, or other. Customer Search Page. After the
producer is selected, the user will
be asked to confirm the selection.
Farm Allows the user to select the tract to be | Enter afarm number and click
Number divided by entering a farm number. “Submit”.
Tract Allows the user to select the tract to be | Enter atract number and click
Number divided by entering a tract number. “Submit”.

2-CM (Rev. 6) Amend. 1
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241

Par. 241

Initiating a Tract Division (Continued)

D Tract Reconstitution Screen After Tract Selection

Following is an example of the Tract Reconstitution Screen after a tract has been selected.

-2 Tract Reconsitution - Microsoft Internet Explorer E\E|E|
Fle Edit ‘iew Favorites Tools  Help i
. — A
- \ \ ] P r L |
Q Back <’ |£| lELI (nl | - Search ) Favarites @ Media 63 —RE ’i 3
Address - Goo Links

USDA Urived states Department of Aariculture

= Farm Service Agency Management System

Tract Reconstitution

M3 Coahoma 2006 3064 Mot selected

County:| Coahoma =

Display a Producer's Farms
B —— Farm Number: |3064

Tract Number:

FARM FARMLAND CROPLAND DCP CROPLAND  OPERATOR
a064 279.0 196.2 196, 2 ARCADIA FARMS
SELECT TRACT DWHER FARMLAND
L] Fe06 DAYSIDEL BRUISTER 8s5.0
Ll FEOS JAMES [ BRUISTER 19,0
L] Fe09 JAMES D BRUISTER 36.0
(| 7&10 JAMES D BRUISTER 72.0
L] FE1l T 1 BRUISTER ESTATE &7.0

Number of Mew Tracts [ Divide Selected Tract ]

[ combine Selacted Tracts | [ Cancel
&] S @ Internst
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Initiating a Tract Division (Continued)

E Selecting the Tract for Division

5-31-06

Par. 241

The following table provides the fields that are available on the Tract Reconstitution Screen

after the initial tract selection.

Field/Button

Description

Action

County Drop-down box that lists all User can select a different county that
counties administered by the user’s | they administer if the wrong county
Service Center. was selected.
Display a Allows the user to select the tract Click “Display a Producer’s Farms’ to
Producer’'s | to be divided by searching by display the SCIMS Customer Search
Farms producer type, name, tax ID, or Page. User can select a different
other. producer if the wrong producer was
selected. After the producer is
selected, the user will be asked to
confirm the selection.
Farm Allows the user to select the tract User can select a different farm if the
Number to be divided by entering afarm wrong farm was selected.
number.
Tract Allows the user to select the tract User can select a different tract if the
Number to be divided by entering atract wrong tract was selected.
number.
Select Allows the user to select the tract Enter a checkmark in the check box
to be divided. next the tract number that will be
divided.
Tract IF... THEN... Select the tract number to be divided.
display a the user must first
Producer’s | select the farm on the
Farmswas | associated farms
selected screen and then all
tracts associated with
that farm will be
listed.
farm only the tracts
number associated with the
was farm that was entered
entered will be listed.
tract only the tract number
number entered will be listed.
was
entered
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Initiating a Tract Division (Continued)

E Selecting the Tract for Division (Continued)

5-31-06

Par. 241

Field/Button

Description

Action

Owner

Displays the owner of the tract to
assist the user with selecting the
correct tract number for division.

Farmland Displays the farmland of the tract to
assist the user with selecting the
correct tract number for division.
Number of Allows the user to enter the number | Enter number of new tracts.
New Tracts | of new tractsthat will result from
the tract division.
Divide Allows the user to select to divide | Click “Divide Selected Tracts’ to
Selected the selected tract. initiate the tract division.
Tract
Combine Applicable only to tract
Selected combinations.
Tracts
Cancel Allows the user to cancel the Click “Cancd” to cancel theinitiation

request for tract division.

of thetract divison. No datawill be
saved if “Cancd” is clicked.
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Par. 242

[242  Tract Division Acreages Screen |

A Oveview

The Tract Division Acreages Screen allows the user to assign acreage on each of the resulting
tracts of the division.

B Example of Tract Division Acreages Screen

Following is an example of the Tract Division Acreages Screen.

3 Tract Division - Acreages - Microsoft Internet Explorer

Flle Edt View Favorites Tools  Help

°Back - @ B @ @|’OSearch ‘—ﬁ?Favontes @ redia e @- r:% D il

Address o B oo Liks

DA United States Department of Agriculture p ol ——
% Farm Service Agency :_‘M = _‘-" %

Links Tract Division Acreages
Farm Records Links

fesub Bt STATE COUNTY | vear | _FAaRM | TRACT |
M3 Coahoma 2008 3064 Mot selected

Log Out

RECON NUMBER FARM FARMLAND CROPLAND DLP CROPLAND OPERATOR
11s 3064 279.0 196.2 196.2 ARCADIA FARMS

Acreage parent Total W 8341 8342 8343 8344 8345 8346 [D]

Farmland ; o.00f o000 o000
Cropland E ooo] ooof ooo
GEP Cropland 5 ] o.00f o000 o000
CRP Cropland | 0.0 0.0 0.0 0.0
WBP Acres | 0.0 0.0 0.0 0.0
WRP/EWP Acres | 0.0 0.0 0.0 0.0
State Consru I 0.0 0.0 0.0 0.0
Other Consre | 0.0 0.0 0.0 0.0
GRP Acres | 0.0 0.0 0.0 0.0
Eff DCP Cropland | o.00 ooo| ooaf oo oo
CRP MPL | 0.0 0.0 0.0 0.0
NAP Crop Acras | 0.00 o0 ooo| oo
Double Crop Acres I D,,Jj 0.0 0.0 0.0

[ Calculate Totals J [ Continue J L Cancel

B Ireermet
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242  Tract Division Acreages Screen (Continued)

C Fields

5-31-06

Par. 242

The following table provides the fields that are available on the Tract Division Acreages

Screen.

Field/Button

Description

Action

Recon Reconstitution number of the current tract division.
Number
Farm Resulting farm number to which the divided tract is
associated.
Farmland Total farmland on the farm.
Cropland Total cropland on the farm.
DCP Total DCP cropland on the farm.
Cropland
Operator Farm operator’s name.
Farmland e Total farmland on the parent tract. Enter farmland acres
to be attributed to
e Tota farmland that has been entered for the each resulting tract.
resulting tracts.
e Farmland entered for each resulting tract.
Cropland e Tota cropland on the parent tract. Enter cropland acres
to be attributed to
e Total cropland that has been entered for the each resulting tract.
resulting tracts.
e Cropland entered for each resulting tract.
DCP e Tota DCP cropland on the parent tract. Enter DCP cropland
Cropland acresto be
e Total DCP cropland acres that have been entered | attributed to each
for the resulting tracts. resulting tract.
e DCP cropland acres for each resulting tract.
CRP e Tota CRP cropland on the parent tract. Enter CRP cropland
Cropland acresto be
e Total CRP cropland acres that have been entered | attributed to each
for the resulting tracts. resulting tract.
e CRP cropland acres for each resulting tract.
2-CM (Rev. 6) Amend. 1 Page 11-7




242  Tract Division Acreages Screen (Continued)

C Fields (Continued)

5-31-06

Par. 242

Field/Button Description Action
WBP Acres Total WBP acres on the parent tract. Enter WBP acres to
be attributed to each
Total WBP acres that have been entered for the | resulting tract.
resulting tracts.
WBP acres for each resulting tract.
WRP/EWP Total WRP/EWP acres on the parent tract. Enter WRP/EWP
Acres acresto be
Total WRP/EWP acres that have been entered for | attributed to each
the resulting tracts. resulting tract.
WRP/EWP acres for each resulting tract.
State Consrv Total State conservation acres on the parent tract. | Enter State
conservation acres
Total State conservation acres that have been to be attributed to
entered for the resulting tracts. each resulting tract.
State conservation acres for each resulting tract.
Other Consrv Total other conservation acres on the parent tract. | Enter other
conservation acres
Total other conservation acres that have been to be attributed to
entered for the resulting tracts. each resulting tract.
Other conservation acres for each resulting tract.
GRP Acres Total GRP acres on the parent tract. Enter GRP acresto
be attributed to each
Total GRP acres that have been entered for the | resulting tract.
resulting tracts.
GRP acres for each resulting tract.
Eff DCP Total effective DCP cropland acres on the parent
Cropland tract.
Total effective DCP cropland acres for the
resulting tracts.
Effective DCP cropland acres for each resulting
tract.
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242

Tract Division Acreages Screen (Continued)

C Fields (Continued)

7-21-06

Par. 242

Field/Button Description Action
CRP MPL e Total CRP MPL acres on the parent Enter CRP MPL acres to be
Acres tract. attributed to each resulting
tract.
e Total CRP MPL acres that have been
entered for the resulting tracts.
e CRP MPL acres for each resulting tract.
NAP Crop e Total NAP crop acres on the parent Enter NAP crop acres to be
Acres tract. attributed to each resulting
tract.
o Total NAP crop acres that have been
entered for the resulting tracts.
o NAP crop acres for each resulting tract.
Double Crop | ¢ Total double crop acres on the parent Enter double crop acres to be
tract. attributed to each resulting
tract.
e Total double crop acres that have been
entered for the resulting tracts. *--Calculate double crop acres
according to the following:
e Double crop acres for each resulting
tract. e divide each resulting tract's
effective DCP cropland
acres by the parent tract's
effective DCP cropland
acres
e multiply the result times the
parent tract's double crop
acres.--*
Calculate Allows the user to calculate the total of each | Click “Calculate Totals” button
Totals acreage that has been entered on the to calculate the total acres that
resulting tracts. This is used as a tool to have been entered for each
ensure that all acreage is entered. acreage field.
Continue Allows the user to continue after all acreage | Click “Continue” after all
is attributed to the resulting tracts. acreage is attributed. The Tract
Division - Other Data Screen
will be displayed. See
for additional
information.
Cancel Allows the user to cancel the request for Click “Cancel” to cancel the

tract division.

initiation of the tract division.
No data will be saved if
“Cancel” is clicked.

2-CM (Rev. 6) Amend. 3
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Par. 243
243  Tract Divison Other Data Screen

A Overview

The Tract Division Other Data Screen allows users to change tract level data on the resulting
tracts of the division.
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Par. 243
243  Tract Divison Other Data Screen (Continued)

B Example of the Tract Division Other Data Screen

Following is an example of the Tract Division Other Data Screen.

2 Tract Division - Other Data - Microsoft Internet Explorer

File Edit ‘Wew Favortes Tools  Help Links @' ||','
-
Tract Division Other Data
M3 Coahoma 2006 3084 8570
]
RECON DCp
NUMBER FARM  FARMLAND CROPLAND CROPLAND OPERATOR
99 3064 279.0 196.2 196.2 ARCADIA FARME

Resulting Tracts

5]

TRACT DESCRIPTION REVIEWED

Parent Tract: 7606

HEL:
wetand:

Resulting Tract: 8570

FAV/WR History: BIA Range Unit:
Description: Congress Dist:| 02
Wetland Cert:| Ho +| Physical Location: [Tallahatchie, M5
Year Cert:| Nane v
HEL{ HEL Determinations not cornplete v
Watand: WL Detarminations not carmplete v

WL Violations
PARENT RESULT

[[] wetland converted after Hovernber 28, 1990,

[ An agricultural commodity has been planted on a converted wetland.

[ Track ¢wners | [ Cancel |

@j é e Inkernet
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Par. 243

243  Tract Divison Other Data Screen (Continued)

C Fields

The following table provides the field descriptions and actions for the Tract Division Other

Data Screen.

Field/Button

Description

Action

description.

Recon Number | Reconstitution number of the
current tract division.

Farm Farm number.

Farmland Farmland on the farm.

Cropland Cropland on the farm.

DCP Cropland | DCP cropland on the farm.

Operator Operator of the farm.

Tract Allows the user to select the Click applicable resulting tract number
resulting tract for which datawill | button to review or change data for
be reviewed or changed. that tract.

Description Tract description for the resulting
tract.

Reviewed Indicates whether the tract data
has been reviewed or changed for
each tract.

Parent Tract Parent tract number.

HEL HEL determination for the parent
tract.

Wetland Wetland determination for the
parent tract.

Resulting Tract | Resulting tract number.

FAV/WR FAV/WR History for the resulting

History tract.

BIA Range Allows the user to change the User can change the BIA range unit

Unit BIA range unit number for the number for the resulting tract, if
resulting tract. necessary.

Description Allows the user to enter thetract | Enter tract description. Tract

description is arequired entry.

2-CM (Rev. 6) Amend. 1
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243  Tract Divison Other Data Screen (Continued)

C Fields(Continued)

5-31-06

Par. 243

Field/Button

Description

CongressDist | Allows the user to change the User can change the congressional
congressional district for the district for the resulting tract, if
resulting tract.

Wetland Cert | Allowsthe user to change the User can change the wetland
wetland certification for the certification for the resulting tract, if
resulting tract.

Year Cert Allows the user to change the User can change the year the wetland
year the wetland was certified for | was certified for the resulting tract, if
the resulting tract.

Physical Displays the physical location of

Location the resulting tract.

Change Allows the user to change the User can change the physical location

Location physical location of theresulting | of the resulting tract, if necessary.

County tract.

HEL HEL determination for the User can change the HEL
resulting tract. determination for the resulting tract.

Wetland Wetland determination for the User can change the wetland
resulting tract. determination for the resulting tract.

Wetland | dentifies the wetland

Violations — determinations that existed on the

Parent parent tract.

Wetland Allows the user to change the User can change the wetland

Violations — wetland violations for the violations for the resulting tract by

Result resulting tract. placing a checkmark in the applicable

check boxes.

Continue Allows the user to continue after | Click “Continue” after all datais
all datais attributed to the attributed. The Tract Division Crop
resulting tracts. Data Screen will be displayed. See

[paragraph 245|for additional
information.

Tract Owners | Allows the user to add and/or User can add and/or delete owners
delete owners from theresulting | from the resulting tract. The Owners
tract. Screen will be displayed. See

paragraph 244ifor additional
information.

Cancel Allows the user to cancel the Click “Cancel” to cancel the initiation

request for tract division.

of thetract divison. No datawill be
saved if “Cancd” is clicked.

2-CM (Rev. 6) Amend. 1
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244 Owners Screen
A Overview

The Owners Screen alows the user to change owners on the resulting tracts of the tract
division.

B Example of Owners Screen

Following is an example of the Owners Screen.

2l Producers - Microsoft Internet Explorer

Flle Edit Wiew Favorites Tools  Help

eBack - Q - E] @ G} ’DSearch *Favor\tes @ redia e‘ @- % = D el

United States Department of Agriculture

US
Farm Service Agency

Fatm Records

Management System

Links owners
Farm Records Links

Reconstitutions e COUNTY YEAR FARM TRACT
MS

Coahorna Z006 3064 8358
Log Out

Recon Number: 123
NAME TAX ID TAX ID TYPE DELETE

DAYSIDEL BRUISTER 3908 Soclal Security D

[_Delete Selected Gwners | [ Add New Ouner ] [#dd Previous Selected Custarner |

[ Return to Tract Division |

| él . Internet
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Par. 244

244 Owners Screen (Continued)

C Fields

The following table provides the field descriptions and actions for the Owners Screen.

Field/Button

Description

Action

Name

Name of each owner
associated with the tract.

owner to the tract.

Tax ID Last 4 digits of each owner’s

tax ID number.
Tax ID Type | Tax ID type of each owner’s

tax ID number.
Delete Selects an owner for deletion. | Enter a checkmark in the check box next

to the owners that will be deleted.

Delete “Delete Selected Owners” Click “Delete Selected Owners” button to
Selected button will delete any owners | delete owners that were selected for
Owners that were selected for deletion. | deletion.
Add New “Add New Owner” button Click “Add New Owner” button to add a
Owner allows the user to add a new new owner. When the button is clicked,

the SCIMS Customer Search Page will be
displayed. After the new owner is
selected, the user will be asked to
confirm the selection.

Add Previous

“Add Previous Selected

Click “Add Previous Selected Customer”

Tract Division

button allows the user to return
to the Tract Division - Other
Data Screen after changes are
made to owners.

Selected Customer” button allows the button to add the previously selected
Customer user to add the previously customer to the tract as an owner.
selected customer to the tract
as an owner.
Return to “Return to Tract Division” Click “Return to Tract Division” button

to return to the Tract Division — Other
Data Screen and save any changes to
OwWners.

--Note:

If the owner being added is currently an other producer on the farm, the user must

delete the other producer before beginning the reconstitution. Not deleting the other
producer before beginning the reconstitution will result in the inability to add the
producer as an owner.--*

2-CM (Rev. 6) Amend. 3
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Par. 245
245  Tract Divison Crop Data Screen

A Overview

The Tract Division Crop Data Screen allows user to divide tract level crop data between the
resulting tracts of the division.

B Example of the Tract Division Crop Data Screen

Following is an example of the Tract Division Crop Data Screen.

<A Tract Division - Crop Data - Microsoft Internet Explorer, 6
File Edit Wew Favorites Tools  Help ,1' u
- j :"' \ ) ] i <) - ﬁ
GEack 2| | e W | Search Ay Favarites 6‘! g =1 _m
D
Address | Links * E]
&
USDA United States Department of Agriculture g
U . = / — Wi
s Farm Service Agency -
i ]
Tract Division Crop Data ®
Me Coshoma 2008 225 Mok selacted
S — |
RECON DCP
NUMBER _FARM _FARMLAND CROPLAND CROPLAND OPERATOR
102 225 82,0 60,9 60,9 HOLDEMAN FARMS NG L
Parent Tract Crops
BASE DIRECT CC  CRP CRP CRP
ACRES YIELD YIELD YIELD REDUCTION PENDING REVIEWED
[ ] 14.7 4453 4453 i} 0.0 0.0
SOTBEANS 44,2 16 16 o 0.0 0.0
Division Method: | DCP Cropland v | Change Method of Division ]
Resulting Tracts
BASE  DIRECT 3 CRP CRP CRP
TRACT ACRES _ YIELD _ YIELD _ YIELD _REDUCTION PEMDING CCC-505
8576 7.5 4453 4453 0.0 0.0 CoCI0s
2577 | 7.2 | 4453 | 4453 | 0 | o0 | 0.0 [ ccesos
@j 2 & Trusted sites
—
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245  Tract Divison Crop Data Screen (Continued)

C Fields

5-31-06

Par. 245

The following table provides the field descriptions and actions for the Tract Division Crop

Data Screen.

Field/Button

Description

Action

Recon Reconstitution number of the
Number current tract division.

Farm Farm number.

Farmland Farmland on the farm.
Cropland Cropland on the farm.

DCP DCP cropland on the farm.
Cropland

Operator Operator of the farm.

2-CM (Rev. 6) Amend. 1
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Par. 245
245  Tract Divison Crop Data Screen (Continued)

C Fields (Continued)

Field/Button | Description | Action
Parent Tract Crops
Crop Allows the user to select the Click applicable crop button to review or
crop for which data will be change data for that crop.

reviewed or changed.

Base Acres | Total parent tract base acres
applicable to each crop.

Direct Yield | Parent tract direct yield
applicable to each crop.

CCYidd Parent tract CC yield applicable
to each crop.

CRPYied Parent tract CRP yield
applicable to each crop.

CRP Parent tract CRP reduction
Reduction acres applicable to each crop.

CRP Pending | Parent tract CRP pending acres
applicable to each crop.

Reviewed Indicates whether the crop data
has been reviewed or changed
for each crop.
Division Allows the user to select the Select from:
Method method of division for each
crop. o edtate
e owner designation
e DCP cropland.
Note: The default method of division for
*--tract divisonsis the “DCP--*
cropland” method.
Change Changes to the method of Click “Change Method of Division” button
Method of divison. to change the method of division. See
Division paragraphs 121,|122| and|124|for further

information on each method of division.
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Tract Division Crop Data Screen (Continued)

C Fields (Continued)

Par. 245

Field/Button | Description | Action
Resulting Tracts
Tract Resulting tract number.
Base Acres Base acres being attributed to IF... THEN...
the resulting tract. *--DCP--* no action can be
Direct Yield Direct yield being attributed to | cropland method taken.
the resulting tract. was selected as the
CCYield CC yield being attributed to the | method of division
resulting tract. estate method or Enter base acres,
owner designation | direct yield, and
method were CC yield applicable
selected asthe to each tract.
method of division
CRPYied CRP yield attributed to the
resulting tract.
CRP Reduct | CRP reduction acres attributed
to the resulting tract.
CRP Pending | CRP pending acres attributed to
the resulting tract.
CCC-505 CCC-505 CRP Reduction data | Click “CCC505" button to view CCC-05
attributed to the resulting tract. | CRP Reduction data attributed to the
tract.
Complete After al crops have been Click “Complete Tract Division” button
Tract Division | reviewed, the “Complete Tract | to complete the tract division.
Divison” button will be
available.
Cancel Allows the user to cancel the Click “Cancel” to cancel the initiation of
request for tract division. the tract division. No data will be saved
if “Cancel” is clicked.

D Successfully Divided the Tract

Once the “Complete Tract Division” button is clicked and all validations are passed, the Tract
Reconstitution Screen will be displayed with the message “ Successfully divided the tract.”

The parent tract will be deleted and the resulting tracts will now be active.

2-CM (Rev. 6) Amend. 2
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Par. 246
246 Out-of-Balance Tracts From DCP Cropland M ethod

A Determining Out-of-Balance Tracts
If the parent tract is fully based and divided by the DCP cropland method, resulting tracts may
be out of balance by .1 or .2 acre. County Offices shall review all resulting tracts to determine
whether an out-of-balance condition exists.
B Correcting Out-of-Balance Tracts
To correct the out-of-balance condition, County Offices shall:
e determine which tract is overbased
e determine which tract is underbased
e determine which crop on the parent tract had the most acres
e adjust the acres of that crop on the overbased and underbased tracts by the applicable
amount on Crop Base Data, according to 3-CM (Rev. 4), paragraph 170. Enter reason
code "Relief Given".
C Excess Acres Because of Double-Crop History or CCC-517

This paragraph does not apply if the parent tract had excess base acres because of:

e double-cropped history
e CCC-517.
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Par. 247
247  Examples of Handling Out-of-Balance Resulting Tracts With Double-Cropped Acres

A Overview
This paragraph contains a number of examples that may occur when dividing tracts with
double-cropped acres. Use the applicable example to determine what corrective action, if any,
is needed on the out-of-balance resulting tracts.
In all of the examples, tract 1 is being divided into tract 2 and tract 3.

B General Rules
The double-cropped acres move with the bases to the extent allowable. Double-cropped acres
on atract cannot exceed the effective DCP cropland on the tract. County Offices have the

authority to move double-cropped acres with the bases as needed.

Use the following table to determine how an out-of-balance tract is treated upon completion
of the tract division.

| F the out-of-balance tract will... | THEN...

be divided off and combined with leave the tract out of balance until after the

another farm with sufficient combination. On the combined farm, follow the

effective DCP cropland out-of-balance procedure according to 3-CM.

be divided off but not combined before the farm is divided, follow the out-of-balance

with another farm procedure according to 3-CM.

not be divided off follow the out-of-balance procedure according to
3-CM.

The movement of double-cropped acres from one resulting tract to another resulting tract will
be processed through tract land maintenance according to 3-CM.

C Examplel, DCP Cropland Method of Division Without Conservation Acres
The bases will be divided using the DCP cropland ratio and the double-cropped acres will be
divided using the effective DCP cropland ratio. Since there are no conservation acres on the

tract, the DCP cropland and effective DCP cropland acres will be the same. Therefore, no
out-of-balance tracts should be created and no corrective action should be necessary.
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Par. 247

247  Examples of Handling Out-of-Balance Resulting Tracts With Double-Cropped Acres
(Continued)

D Example 2, DCP Cropland Method of Division with Conservation Acres

5-31-06

In this example, both bases are divided using the DCP cropland method of division. The tract
also has conservation acres. The double-cropped acres will be divided using the effective
DCP cropland ratio. The effective DCP cropland acres are less than the DCP cropland acres.

County Offices have authority, according tq paragraph 160, to divide the crop using the
effective DCP cropland ratio and using the designation method in the computer to dataload
the resulting tracts bases when conservation acres are on the tract being divided. The policy

isto avoid creating an out-of-balance tract.

If the DCP cropland method of division is used, the results would be as follows.

Tract 1 Tract 2 | Tract 3
100 acres DCP cropland 70/30 split: 70 30
15 acres CRPx 15 --
85 acres effective DCP cropland: 55 30
50 acres double-cropped: 32.4 17.6
Total effective DCP cropland plus acres double-cropped: 87.4 47.6
75 acres sorghum base: 52.5 22.5
60 acres soybean base: 42 18
Total bases: 94.5 40.5

Using the DCP cropland method, tract 2 is out of balance by 7.1 acres and would require
additional work by the County Office to balance the tracts. See the table in subparagraph B to

determine the next step for tract 2.

2-CM (Rev. 6) Amend. 1
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Par. 247

247  Examples of Handling Out-of-Balance Resulting Tracts With Double-Cropped Acres
(Continued)

E Example 3, Designation or Estate M ethod of Division Without Conservation Acres

5-31-06

In this example, both the sorghum base and soybean base are divided using the designation by

landowner method.

Tract 1 Tract 2 Tract 3

100 acres DCP cropland 70/30 split: 70 30
100 acres effective DCP cropland: 70 30
50 acres double-cropped: 35 15
Total effective DCP cropland plus acres double-cropped: 105 45

75 acres sorghum base: 75 0
75 acres soybean base: 0 75
Total bases: 75 75

Tract 3isout of balance by 30 acres; move 15 double-cropped acres from tract 2 to tract 3.
The double-cropped acres on tract 3 are limited by effective DCP cropland.

After moving 15 double-cropped acres, tract 3 is ill out of balance by 15 acres. Seethe

table in subparagraph B to determine the next step for tract 3.

2-CM (Rev. 6) Amend. 1
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Par. 247

247  Examples of Handling Out-of-Balance Resulting Tracts With Double-Cropped Acres
(Continued)

F Example 4, Designation or Estate M ethod of Division with Conservation Acres

5-31-06

In this example, the bases are divided using the designation by landowner or estate method.
Thistract also contains CRP acres so the DCP cropland and effective DCP cropland are
different. The double-cropped acres will be divided using the effective DCP cropland ratio.

Tract 1 Tract 2 Tract 3
100 acres DCP cropland 70/30 split: 70 30
15 acres CRP- 15 --
85 acres effective DCP cropland: 55 30
50 acres double-cropped: 32.4 17.6
Total effective DCP cropland plus acres double-cropped: 87.4 47.6
75 ac sorghum base: 75 0
60 ac soybean base: 0 60
Total bases: 75 60

Tract 3isout of balance by 12.4 acres, move 12.4 double-cropped acres from tract 2 to

tract 3.

2-CM (Rev. 6) Amend. 1

Page 11-24




Par. 247

247  Examples of Handling Out-of-Balance Resulting Tracts With Double-Cropped Acres
(Continued)

G Example5, Combination of Designation or Estate and DCP Cropland M ethods of

5-31-06

Division Without Conservation Acres

In this example, the sorghum base is divided using the designation by landowner method and

the soybean base is divided using the DCP cropland method.

Tract 1 Tract 2 Tract 3
100 acres DCP cropland 70/30 split: 70 30
100 acres effective DCP cropland: 70 30
50 acres double-cropped 35 15
Total effective DCP cropland plus acres double-cropped: 105 45
75 acres sorghum base-designation: 75 0
75 acres soybean base-DCP cropland: 52.5 22.5
Total bases: 127.5 22.5

Tract 2 isout of balance by 22.5 acres, move 15.0 double-cropped acres from tract 3 to
tract 2. After moving the 15 double-cropped acres, tract 2 is still out of balance by 7.5 acres.

See the table in subparagraph B to determine the next step for tract 2.

2-CM (Rev. 6) Amend. 1
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Par. 247

247  Examples of Handling Out-of-Balance Resulting Tracts With Double-Cropped Acres
(Continued)

H Example 6, Combination of Designation or Estate and DCP Cropland M ethods of

Division with Conservation Acres

In this example, the sorghum base is divided using the designation by landowner method and
the soybean base is divided using the DCP cropland method. Thistract also contains CRP

acres so the DCP cropland and effective DCP cropland acres are different. The

double-cropped acres will be divided using the effective DCP cropland ratio.

Tract 1 Tract 2 Tract 3
100 acres DCP cropland 70/30 split: 70 30
15 acres CRP- 15 --
85 acres effective DCP cropland: 55 30
50 acres double-cropped: 32.4 17.6
Total effective DCP cropland plus acres double-cropped: 87.4 47.6
75 acres sorghum base-designation: 75 0
60 acres soybean base-DCP cropland: 42 18
Total bases 117 18

Tract 2 isout of balance by 29.6 acres, move 17.6 double-cropped acres from tract 3 to
tract 2. After moving 17.6 double-cropped acres, tract 2 is till out of balance by 12 acres.

See the table in subparagraph B to determine the next step for tract 2.

248-251 (Reserved)

5-31-06
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Par. 252

|Part 12 Tract Combination|

[252  Initiating a Tract Combination|

A Oveview

Tract Reconstitution Screen allows the user to select the tracts for combination. The tracts
can be selected by producer, farm number, or tract number.

B Example of Tract Reconstitution Screen Before Selection

5-31-06

Following is an example of the Tract Reconstitution Screen before tracts have been selected.

‘A Tract Reconsitution - Microsoft Internet Explorer

Flle Edt View Favorites Tools  Help

Q- @ H B G Psowen frane: @ree @ - 55 L@

Address:

V0o > e

United States Department of Agriculture

Farm Service Agency e = Farm ROCOrds

Management System

Links Tract Reconstitution
Farm Records Links
Homohage | stare | county | vear | rarm | TRACT |

Farm Data

Management Mot selectad Mot selected Z2006 Not selected Mot selectad

Reconstitutions
Farm

Reports county:[Lofors
Loa Out

Farm Number:

Tract Number:

|

Submit

B intemet
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252

C

5-31-06

Initiating a Tract Combination (Continued)

Initial Tract Selection

Par. 252

The following table provides the fields available on the Tract Reconstitution Screen.

Field/Button

Description

Action

entering atract number.

County Drop-down box that listsall | Select the county where the tracts to be

counties administered by the | combined are administered.

user’s Service Center.

Note: No selection is necessary in Service
Centers that only administer 1 county.

Display a Allows the user to select the | Click “Display a Producer’s Farms’ to display
Producer’s tracts to be combined by the SCIMS Customer Search Page. After the
Farms searching by producer type, | producer is selected, the user will be asked to

name, tax ID, or other. confirm the selection.
Farm Allows the user to select the | Enter afarm number and click “Submit”.
Number tracts to be combined by

entering a farm number.
Tract Allows the user to select the | Enter atract number and click “Submit”.
Number tracts to be combined by

2-CM (Rev. 6) Amend. 1
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Par. 252
252 Initiating a Tract Combination (Continued)

D Tract Reconstitution Screen After Tract Selection

Following is an example of the Tract Reconstitution Screen after tracts have been selected.

‘A Tract Reconsitution - Microsoft Internet Explorer

File  Edt ‘“iew Favorites Tools Help

°Back. 2 @ E @ @|p5earch ﬁFavontes QMedia 6 @- % D ﬁ
Address ¥ Edso Lnks = @_'_

DA United States Department of Agricullure 7 ' = RS
USﬁ Farm Service Agency —— %

Tract Reconstitution

Links
Farm Records Links
Home Paage

STATE COUNTY | vEar | FARM TRACT
Farm Data
Management Ms Coshorna 2006 3064 Mot selected

Reconstitutions
Farm

Reports County:| Coahoma >

Log OQut Display & Producer's Farms

Farm Number: | 3064

Tract Number:

Il

Submit

FARM FARMLAND CROPLAND DCP CROPLAND OPERATOR
3064 279.0 196.2 196.2 ARCADIA FARMS

SELECT TRACT OWNER FARMLAND
I:I Fe0s JAMES D BRUISTER 19.0
I:I FEOS JAMES D BRUISTER 26.0
I:I F&e10 JAMES D BRUISTER Fz2.0
I:I Fe1l TJ1BRUISTER ESTATE &7.0
I:I 83959 DAYSIDEL BRUISTER 45,0
I:I 8360 DAYSIDEL BRUISTER 40,0
Murabatof New Tinchs I Divide Selected Tract

[ combine Selected Tracts | [ Cancal |

| él B Internet
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Initiating a Tract Combination (Continued)

E Selecting the Tractsfor Combination

5-31-06

Par. 252

The following table provides the fields that are available on the Tract Reconstitution Screen
after the initial tract selection.

Field/Button

Description

Action

County Drop-down box that lists all counties | User can select a different county
administered by the user’s Service that they administer if the wrong
Center. county was selected.
Display a Allows the user to select the tractsto | Click “Display a Producer’s Farms’
Producer’s be combined by searching by to display the SCIMS Customer
Farms producer type, name, tax ID, or Search Page. User can select a
other. different producer if the wrong
producer was selected. After the
producer is selected, the user will be
asked to confirm the selection.
Farm Allows the user to select the tractsto | User can select a different farmiif the
Number be combined by entering afarm wrong farm was selected.
number.
Tract Allows the user to select the tractsto | User can select a different tract if the
Number be combined by entering a tract wrong tract was selected.
number.
Select Allows the user to select the tractsto | Enter a checkmark in the check box
be combined. next the tract numbers that will be
combined.
Tract IF... THEN... Select the tract numbersto be
display a the user must first combined.
Producer’s select the farm on the
Farms was associated farms
selected screen and then all
tracts associated with
that farm will be
listed.
farm number | only the tracts
was entered | associated with the
farm that was entered
will be listed.
tract number | only the tract number
was entered | entered will be listed.

2-CM (Rev. 6) Amend. 1
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Initiating a Tract Combination (Continued)

E Selecting the Tractsfor Combination (Continued)

5-31-06

Par. 252

Field/Button

Description

Action

Owner

Displays the owner of the tract to
assist the user with selecting the
correct tract numbers for
combination.

Farmland Displays the farmland of the tract to
assist the user with selecting the
correct tract numbers for
combination.
Number of Applicable only to tract divisions.
New Tracts
Divide
Selected
Tract
Combine Allows the user to select to combine | Click “Combine Selected Tracts’ to
Selected the selected tracts. initiate the tract combination. Tract
Tracts Combination Screen will be
displayed.
Cancel Allows the user to cancel the request | Click “Cancel” to cancel the

for tract combination.

initiation of the tract combination.
No datawill be saved if “Cancel” is
clicked.

2-CM (Rev. 6) Amend. 1
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A

5-31-06

Tract Combination Screen

Overview

Par. 253

The Tract Combination Screen allows the user to assign atract description, assign a BIA
range unit number, change the congressional district, change the physical location of the tract,
and/or change tract owners on the resulting tract of the combination.

Example of Tract Combination Screen

Following is an example of the Tract Combination Screen.

<} Tract Reconsitution - Microsoft Internet Explorer, ;
File Edit VWiew Favorites Tools  Help ;','
" —
- ) i) [~ i L) -
O Back 2, x ,,,: | Search Ay Favorites @Medla €< g = ii
Address R . Go Links > @ =
USD United States Department of Agriculture L5
—E"-“'—_ Farm Service Agency . =
Tract Combination
Mg Coahoma 2006 2064 9362
N~ @1
RECON DCP
NUMBER _ FARM _ FARMLAND CROPLAND CROPLAND OPERATOR
126 3064 275.0 196.2 196.2 ARCADIA FARMS
Resulting Tract: [8362 BIA Rnge Unit #:
Description: Congress Dist:| 02
Wetland Cert: Physical Location: |Tallahatchie, MS
Farmland: 127,00 DEP cropland: (106,20
tropland: [106.20 CRP Cropland: 0.0
Double trop: |10.2 WEP Acres: 0.0
NAP Crop Acres: |0,00 WRP/EWP Acres: |0,0
CRP MPL Acres: |00 State Consrv: 0.0
FAV/WR History: Other Consrv: |0,0
EFF DCP Cropland (108,20 GRP Acres: |0,0
HEL:
Wetand:
WL ¥iolations
BASE DIR 14 CRP CRP CRP
Bl ACRES YIELD YIELD YIELD REDUCT  PEND e
WHEAT 20,3 3z 23 0 0.0 0.0 [ ccosos
UPLAND COTTON 40,9 772 772 0 0.0 o0 [ ccosos
GRAIN SORGHUM 10,2 51 51 0 0.0 0.0 [ ccosos
SOYBEANS 24,0 16 18 0 0.0 o0 [ ccosos
[__complete Tract Combination | [ Tract Gwners | [ Cancel |
v
&) S @ Internet

2-CM (Rev. 6) Amend. 1
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Par. 253

253 Tract Combination Screen (Continued)

C Fields

The following table provides the fields that are available on the Tract Combination Screen.

Field/Button

Description

Action

Recon Reconstitution number of the current tract
Number combination.
Farm Farm number.
Farmland Farmland on the farm.
Cropland Cropland on the farm.
DCP Cropland | DCP cropland on the farm.
Operator Operator of the farm.
Resulting Resulting tract number.
Tract
BIA Range Allows the user to change the BIA range User can change the BIA
Unit # unit number for the resulting tract. range unit number for the
resulting tract, if necessary.
Description Allows the user to enter the tract Enter tract description.
description. Tract descriptionisa
required entry.
Congress Dist | Allows the user to change the congressional | User can change the
district for the resulting tract. congressional district for the
resulting tract, if necessary.
Wetland Cert | Wetland certification determination for the
tract.
Year Cert Y ear of wetland certification for the tract.
Physical Displays the physical location of the
Location resulting tract.
Change Allows the user to change the physical User can change the physical
Location location of the resulting tract. location of the resulting
County tract, if necessary.
Farmland Total farmland acres for the tract.
Cropland Total cropland acres for the tract.
Double Crop | Total double crop acresfor the tract.
NAP Crop Total NAP crop acresfor the tract.
Acres

2-CM (Rev. 6) Amend. 1
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Par. 253
253 Tract Combination Screen (Continued)

C Fields (Continued)

Field/Button Description Action

CRP MPL Total CRP MPL acres for the tract.

Acres

FAV/WR “Yes' if tract has FAV/WR history or “No”

History if tract does not have FAV/WR history.

Eff DCP Total effective DCP cropland acres for the

Cropland tract.

DCP Cropland | Total DCP cropland acres for the tract.

CRP Cropland | Total CRP cropland acres for the tract.

WBP Acres Total WBP acres for the tract.

WRP/EWP Total WRP/EWP acres for the tract.

Acres

State Consrv | Total State conservation acres for the tract.

Other Consrv | Total other conservation acres for the tract.

GRP Acres Total GRP acresfor the tract.

HEL HEL determination for the resulting tract.

Wetland Wetland determination for the resulting
tract.

WL Violations | Wetland violations for the resulting tract.

Crop Crops for which base acres exist on the
resulting tract.

Base Acres Base acres for each crop on the resulting
tract.

Dir Yield Direct yield for each crop on the resulting
tract.

CCYidd CC yield for each crop on the resulting tract.

CRPYied CRP Yield for each crop on the resulting
tract.

CRP CRP reduction acres for each crop on the

Reduction resulting tract.

2-CM (Rev. 6) Amend. 1
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Tract Combination Screen (Continued)

C Fields (Continued)

Par. 253

tract combination.

Field/Button Description Action
CRP Pending | CRP pending acres for each crop on the
resulting tract.
CCC-505 CCC-505 CRP reduction acres for each crop
on the resulting tract.
Complete Allows the user to continue after atract Click “Complete Tract
Tract description is entered for the resulting tract. | Combination” after atract
Combination description is entered for the
resulting tract and all other
changes are made to
complete the tract
combination.
Tract Owners | Allows the user to add and/or delete owners | User can add and/or delete
on the resulting tract. owners on the resulting
tract. The Owners Screen
will be displayed. See
[paragraph 254! for additional
information.
Cancel Allows the user to cancel the request for Click “Cancel” to cancel the

initiation of the tract
combination. No datawill
be saved if “Cancd” is
clicked.

D Successfully Combined the Tracts

5-31-06

Once the “Complete Tract Combination” button is clicked and al validations are passed, the
Tract Reconstitution Screen will be displayed with the message “ Successfully combined the
tracts.” The parent tracts will be deleted and the resulting farm will now be active.

2-CM (Rev. 6) Amend. 1
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Par. 254

|254  Owners Screen

A Oveview

The Owners Screen alows the user to change owners on the resulting tract of the tract
combination.

B Example of Owners Screen

Following is an example of the Owners Screen.

‘A Producers - Microsoft Internet Explorer

Flle Edt View Favorites Tools  Help

Q- @ H B G Psowen frane: @ree @ - 55 L@

Address:

V0o > e

United States Department of Agriculture s & -. = : [ a— . —
) g3 - —
Farm Service Agency - — %

Links owners
Farm Records Links

G STATE COUNTY YEAR | rarm | TRACT
S Coshoma 2008 3064 8362

Log Out

Recon Number: 126
NAME TAX ID TAX ID TYPE DELETE

DAYSIDEL BRUISTER 3908 Social Security D

JAMEE O BRUISTER 9079 Social Security D

[ Delete Selacted Cwners | [ Add Mew Ouner ] [4dd Pravious Gelactad Custarner |

[ Return to Tract Combination |

B intemet
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254

C Fields

Owners Screen (Continued)

Par. 254

The following table provides the field descriptions and actions for the Owners Screen.

Field/Button Description Action
Name Name of each owner
associated with the tract.
Tax ID Last 4 digits of each
owner’stax ID number.
Tax ID Type Tax ID type of each owner’s
tax 1D number.
Delete Selects an owner for Enter a checkmark in the check box next to
deletion. the ownersthat will be deleted.
Delete Selected | “Delete Selected Owners’ Click “Delete Selected Owners’ button to
Owners button will delete any delete owners that were selected for
owners that were selected deletion.
for deletion.
Add New “Add New Owner” button Click “Add New Owner” button to add a
Owner allowsthe user to add anew | new owner. When the button is clicked, the
owner to the tract. SCIMS Customer Search Page will be
displayed. After the new owner is selected,
the user will be asked to confirm the
selection.
Add Previous | “Add Previous Selected Click “Add Previous Selected Customer”
Selected Customer” button allows the | button to add the previously selected
Customer user to add the previoudly customer to the tract as an owner.
selected customer to the
tract as an owner.
Returnto Tract | “Return to Tract Click “Return to Tract Combination”
Combination Combination” button allows | button to return to the Tract Combination
the user to return to the Screen and save any changes to owners.
Tract Combination Screen
after changes are made to
OWnNers.

255-260 (Reserved)

5-31-06
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Par. 261
Part 13 Updating Reconstitutions
Section 1 Obtaining COC Approval
261  Documentation for COC Approval
A Required Documentation

County Offices shall submit the following to COC for each reconstitution:
e completed FSA-155 prepared according t¢ paragraph 72|
e FSA-156EZ’s * * * printed for the parent and resulting farms
o*--COC report printed after the reconstitution--*

e additional documentation necessary to support the reconstitution or the methods of
division selected.

7-21-06 2-CM (Rev. 6) Amend. 3 Page 13-1



Par. 262

262  COC Review of Proposed Reconstitutions

A Basic Requirement

5-31-06

COC shall approve or disapprove each recongtitution by signing the:

e COC report
e FSA-155

FSA-155 is signed after the:

o farmlevel reconstitution isinitiated in the computer and isin pending status
e tract level reconstitution is completed in the computer.

COC Redelegation

COC may redelegate to CED the authority to approve or disapprove FSA-155 and the COC
report if another reconstitution, signup, or similar action would be delayed if COC action is
not obtained in a timely manner.

If COC redelegatesto CED:

e theredelegation shall be in writing
e each month, COC shall review CED decisions.
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Par. 262
262 COC Review of Proposed Recongtitutions (Continued)

C COC Review Requirements

When reviewing proposed reconstitutions, COC shall:

e check the items submitted according td paragraph 261|

e ensure that the reconstitution requirements in Part 3 are met

e ensurethat all information on FSA-155 has been obtained and the form is complete
e ensure that the reconstitution effective dates are correct according td paragraph 73
e for divisions, ensure that the proper methods of division are selected according to

[paragraphs 121, [122) and [124 land the applicable questions in subparagraph D are
addressed

e if variation or adjustment rules are used, ensure that the:

e rulesare applied correctly
e resultsare correct

e signthe COC report if the recongtitution is approved

e sign FSA-155 for all reconstitutions

e seg paragraph 275 if the reconstitution is not approved.
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Par. 262
262 COC Review of Proposed Recongtitutions (Continued)

D COC Report

COC must consider the following questions for the applicable method of division for each
crop when reviewing the reconstitution documentation before approving or disapproving the
recongtitution.

Method Questions

Owner Designation | Was a signed MOU of the designated base acres submitted by the
interested owners (seller and purchaser)?

Estate Using the estate method of division according to awill by the testator,
are the terms of the will such that a division can be made reasonably?

263-266  (Reserved)
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Par. 267

|Section 2 Updating/Deleting Reconstitutions on the Computer|

|267  Updating/Deleting Reconstitutions

A How to Begin

On Farm Reconstitution Screen, select to display a Producer’s Farms, enter a farm number,
or enter a reconstitution number.

Note: If user selects to display a producers farms and the producer is associated with more
than 1 farm, the Associated Farms Screen will be displayed. User must select the

farm number to be updated.

The reconstitution shall not be updated until COC has approved the reconstitution
according td paragraph 262)

B Example of Farm Reconstitution Screen

Following is an example of the Farm Reconstitution Screen.

EEX
o

2} Farm Reconsitution - Microsoft Internet Explorer,

File Edit Wiew Favorites  Tools  Help

Qe - () [ & & ) search /"% Favorites @ Media e‘ R- % LJi

Be ks »

L'SDA United States Deplr:!.menta!lgrlcul!.«re o 2 “ Fa{'m RGCOde
ﬁ Farm Service Agenw - s Management System

Links Farm Reconstitution

Farm Records Links

Home Page
STATE COUNTY YEAR |  FarRm | TRACT

Farm Data
Management Mot selected Mot selected 2006 Not selected Mot selected

Reconstitutions
Tract

Reports county:[Cammoms ]
Loa Out
R
Reconmurmbers |

‘ él . Internet |
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8-14-08

Par. 267

Updating/Deleting Reconstitutions (Continued)

C Verifying Reconstitutions

The Farm Reconstitution Approve/Delete Screen will display basic data for the reconstitution.

Following is an example of Farm Reconstitution Approve/Delete Screen.

LRI B it A Lo L)L L e Lt L 1 L ) 8 e B L e e

USDA United States Department of Agriculture
,_.-‘—— Farm Service Agency

Farm Reconstitution Approve/Delete

1A Adair 2008 Mot zelected Mat zeleced

Recon Number: 193

Recon Type: Farm Division

Parent
TRACTS IDENTIFIER  OPERATOR CRP CONTRACT FSA-578
DONALD EUGENME

5298 4 POOL N M
Result
FARM TRACTS IDENTIFIER OPERATOR

59307 z COMALD EUGEME POOL

5308 z DOMALD ELGEME POOL

Crops: WHEAT, OATS, RICE, UPLAND COTTON, GRAIN SORGHUM, SUNFLOWERS, SAFFLOWER
Do varations apply for DCP yields?

Delete Recon ] [ Cancel Approval Process ]
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267  Updating/Deleting Reconstitutions (Continued)

D Fields

5-31-06

Par. 267

The following table provides the fields available on the Farm Reconstitution Approve/Delete

Screen.

Field/Button

Description

Action

has a FSA-578.

Recon Reconstitution number.
Number
Recon Type | Reconstitution type will display

as 1 of the following:

e farm division

e farm combination.

Parent

Farm Parent farm numbers.
Tracts Number of tracts on the parent

farm.
Identifier Parent farm identifier.
Operator Operator of the parent farm.
CRP Indicates whether the parent farm | See subparagraph E.
Contract has a CRP contract.
FSA-578 Indicates whether the parent farm | See subparagraph E.

2-CM (Rev. 6) Amend. 1
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Par. 267
267  Updating/Deleting Reconstitutions (Continued)

D Fields (Continued)

Field/Button | Description | Action
Result

Farm Resulting farm numbers.

Tracts Number of tracts on the resulting
farm number.

Identifier Resulting farm identifier.

Operator Operator of the resulting farm.

Crops Indicates the crops for which
base acres exist on the resulting
farms.

Do Allows the user to select that Click “Yes” if variations apply. Farm

variations variations apply for DCP yields Division - Variation Screen will display.

apply for * ok Sed paragraph 268|

DCP yields

* Kk x9 Note: Only applies to farm

divisions.

CcoC Allows the user to enter the COC | Enter COC approval date. The date

Approval approval date. must be entered as mm/dd/yyyy.

Date

Approve Allows the user to approve the Click “Approve Recon” after a COC

Recon farm reconstitution. approval date has been entered.

Delete Allows the user to delete the Click “Delete Recon” to delete the

Recon reconstitution. current reconstitution. Once “Delete

Recon” is clicked, the reconstitution
will be deleted and no data will be
saved for the resulting farms.

Cancel Allows the user to cancel the Click “Cancel” to cancel the
approval/deletion of the farm approval/deletion of the farm
reconstitution. reconstitution. No data will be saved if

“Cancel” is clicked.

2-CM (Rev. 6) Amend. 7
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Par. 267
267  Updating/Deleting Reconstitutions (Continued)

E CRP Contract and FSA-578 Required Action

Determine necessary action according to this table.

IF the flag is “Y” for... | THEN the reconstitution process will...

CRP contract *--continue. See 1-CRP to enter resulting farm on CRP-1.

FSA-578 not continue. Delete FSA-578 according to 2-CP.

Note: Deletion of FSA-578 may take up to 3 full workdays.--*

In all cases:

e update the reconstitution
e notify the resulting farm operator and owners of:

e reconstitution

e HEL and WL determinations
e appeal rights.
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Par. 268

Recording DCP Variations

A Farm Division — Variation Screen

8-14-08

When the reconstitution selected for update is a farm division, the question, “Do variations
apply for DCP Yields * * *?”, will display on the Farm Reconstitution Approve/Delete
Screen. If “Yes” is clicked, the Farm Division - Variation Screen will be displayed.
Following is an example of the Farm Division - Variation Screen.

U A United States Department of Agriculture

e Farm Service Agency

Farm Division - Variation

1A Adair 2008 5298 Mot selected
|
RECONM PARENT DCP
NUMBER FARM FARMLAND CROPLAND CROPLAND OPERATOR
193 5298 g84.0 330 34.0 CoMALD ELNGEME POOL

Crops - Farm-level

BASE DIRECT DIV¥ISION

) CROP ACRES  YIELD CC YIELD METHOD
(5] £0,0 2z 2z Default

DATS 55.0 29 29 Default
RICE 33.0 33 33 Default
[ upLanD coTTon

55.0 55 55 Default

[ GRAIN SORGHUM 770 77 FE Default

SUMFLOWERS 33.0 1g 13 Cefault

SAFFLOWER &6.0 =1 =11 Default

BASE DIRELCT CC CRP CRP CRP
ACRES TIELD YIELD TIELD REDUCT PENDING

s207 10396 15.0 | 23] | 22| [ 0.0 | 0.0
S207 10397 0.0 al[ ol | 0.0 | 0.0 [ ccosos

5308 10398 45.0 22 225| 0.0 CCos05

o | 0.0 |
5208 10393 oo | al [ o o[ oo [ oo [ccesos

CCC-505
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Par. 268

268  Recording DCP Variations (Continued)
B Fields
The following table provides the fields available on the Farm Division — Variation Screen.
Field/Button Description Action

Recon Number | Reconstitution number.

Parent Farm Parent farm number.

Farmland Farmland on the parent farm.

Cropland Cropland on the parent farm.

DCP Cropland | DCP cropland on the parent farm.

Operator Operator on the parent farm.

Crop Crops on the parent farm. Click button applicable to each
crop to review and/or update
crop data.

Base Acres Crop base acres on the parent farm.

Direct Yield Crop direct yield on the parent farm.

CC Yield Crop CC yield on the parent farm.

Division Division method used for the crop.

Method

Reviewed Indicates whether the crop data has

been reviewed.

Farm Resulting farm numbers.

Tract Tract numbers on the resulting farms.

Base Acres Base acres on the resulting farm and el

tract.
Direct Yield Direct yield on the resulting farm and | Adjust direct yield according to
tract. policy provided in
|paragraph 136/
CC Yield CC yield on the resulting farm and Adjust CC yield according to
tract. policy provided in
| paragraph 136|
8-14-08 2-CM (Rev. 6) Amend. 7 Page 13-19
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Recording DCP Variations (Continued)

B Fields (Continued)

269-274

5-31-06

Par. 268

Field/Button

Description

Action

CRP Yield CRP yield on the resulting farm and
tract.

CRP Reduct CRP reduction acres on the resulting
farm and tract.

CRP Pending | CRP pending acres on the resulting
farm and tract.

CCC-505 CCC-505 CRP Reduction data Click “CCC505” button to view
attributed to the resulting farm and CCC-505 CRP Reduction data
tract. attributed to the farm and tract.

Complete Allows the user to save the changes Click “Complete” button after all
made to base acres and/or yields. changes have been made to base

acres and/or yields to save the
changes.

Cancel Allows the user to cancel the entry of | Click “Cancel” to cancel the
DCP variations. entry of DCP variations. No data

will be saved if “Cancel” is
clicked.
(Reserved)

2-CM (Rev. 6) Amend. 1
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Par. 275
Section 3 Notifying Operatorsand Owners
275  Notification Requirements
A Reconstitution Not Approved

If COC does not approve the proposed reconstitution, send a letter to parent and resulting
farm's owners and operators. Include at least the following in the letter:

e the disapproval
e reasons the recongtitution was not approved
e appedl rights.

B Reconstitution Is Approved

If COC approves the reconstitution, provide the following information to the parent and
resulting farm’s owners and operators by mail:

e FSA-476DCP, applicable to farm level reconstitutions only

o*--FSA-156EZ to associated owners and operators only--*

e aphotocopy of NRCS determinations with NRCS determinations entered for each field
Note: See 6-CP for more information.

e apped rights.
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Par. 276
276 Handling Reconstitution Appeals

A General Rule

For approved and disapproved reconstitutions, notify owners and operators of COC action
and provide appeal rights according to 1-APP.

277-280 (Reserved)
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Par. 281
Section 4  Reconstitution Documentation

281  Retaining Reconstitution Documentation
A Rule
After the recongtitution is updated, attach the following documentation to FSA-155:
e FSA-156EZ printed for the parent farm or farms during the reconstitution process
e FSA-156EZ printed for the resulting farm or farms during the update process
e documentation provided by the producer, as applicable:
e MOU for landowner designation
e copy of the will or written agreement signed by al heirs or devisees
e owners agreement for base adjustment
e COC documentation for direct and CC yield adjustments, when applicable
e COC documentation and owners signatures for base adjustment, when applicable
e COC report

e copy of FSA-476DCP for farm level reconstitutions.

282-285 (Reserved)
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Par. 286

'Part 14 Reports

1286  Accessing Reports|

A Accessing Reports

Reports can be accessed from the Farm Records Management System Home Page.
Users must click on “Reports” to access the Report Selection Screen.

B Example of Report Selection Screen

Following is an example of the Report Selection Screen.

*

USDA United States Department of Agriculture
s Farm Service Agency

&

st Records

Management System

Report Selection
MS Cozshoma Mot selacted Mot selacted Mot selacted

Reconstitution Reports Legend
é} COC Report 4}} Live data
g FSA-476DCP Reporting database;
I_J i data last updated on
Pending Reconstitutions Report 5/20/08 1:45 AM
'...-J o o Central Time
Specific Reconstitution Report

'...f-j Reconstitution History of a Farm
I..---J Reconstitution History of a Tract

'....J Reconstitution Status Report

Farm, Tract and Crop Reports

ﬁ CCC-517 Tract Redistribution Form
DCP F5A-156EZ
'...--J CRP Cropland Out of Balance Report
|___,J CRP Pending Acres Out of Balance Report
I..---J CRP Reduction Acres Dut of Balance Report
'...-J CRP Pending Report
'..J Wetland Viclation Report
'...-J DOut of Balance Tracts Report
'..JI AD-1026A Report
'..J Tract Data Summary Report

'...f-j Base Acreage & Yield Adjustment Report
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Par. 286
286  Accessing Reports (Continued)

C Reports

The following table provides the available reports on the Reports Selection Screen.

Reconstitutions
Report

Report | Description
Reconstitution Reports
COC Report COC Report provide the following parent and resulting farm data:
e farm and tract level data
e crop data.
FSA-476DCP Notice of contract acreage, payment yields and CRP reduction.
Pending Provides the following data for all pending reconstitutions in the county:

e reconstitution number

o*--parent farm number or numbers

e resulting farm number or numbers
e  Crops.

Specific
Reconstitution
Report

Provides the following data if applicable to the requested reconstitution:

year

reconstitution number

type of reconstitution

parent farm number or numbers
parent tract number or numbers
reconstitution status

approval date

completion date

resulting farm number or numbers
resulting tract number or numbers
associated tract or tracts

Ccrops.

Reconstitution
History of a Farm

Provides the following data if applicable to the entered farm:

farm number

identifier

current status

operator

year

reconstitution number
approval date

parent farm or farms
resulting farm or farms.--*

2-CM (Rev. 6) Amend. 7
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C Reports (Continued)

8-14-08

Par. 286

Accessing Reports (Continued)

Report

Description

Reconstitution Reports (Continued)

Reconstitution
History of a Tract

Provides the following data if applicable to the entered tract:

tract number

o*--description

current status

year

reconstitution number
completion date

type of reconstitution
parent tract or tracts
resulting tract or tracts.

Reconstitution
Status Report

Provides the following data if applicable to the entered farm, tract, or all for
the date range selected:

selection criteria that includes year, reconstitution level, and date range
reconstitution number

type of reconstitution

status of reconstitution

reconstitution date

approval date

parent farm or farms

parent tract or tracts

resulting farm or farms

resulting tract or tracts.--*

Farm, Tract, and Crop Reports

CCC-517 Tract
Redistribution Form

DCP FSA-156EZ

CRP Cropland
Out-of-Balance

CRP Pending Acres
Out-of-Balance

CRP Reduction
Acres
Out-of-Balance

CRP Pending

Wetland Violation

Out-of-Balance
Tracts

AD-1026A

Tract Data
Summary Report

* * *

See 3-CM.
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Par. 287
287  Printing COC Reports

A Printing COC Reports

COC reports will be displayed after completing a reconstitution; the report will not be
automatically printed. COC reports may be reprinted for the current FY for a:

pending farm combination
pending farm division
completed tract combination
completed tract division.

Note: When a farm reconstitution is approved, COC reports for the farm reconstitutions and
any prior tract reconstitutions on the farms are no longer available to be reprinted.

B Reprinting COC Reports

Reprint a COC report according to the following table.

Step Action

1 For multiple County Offices only, select the applicable County Office.

2 Enter reconstitution number to be printed and CLICK “Submit”.
3 | When the COC report opens in the Adobe PDF window, do either of the following:

e select the browsers print button to print the report
e save the report to your computer.

C Example of COC Report Selection Screen

Following is an example of COC Report Selection Screen.

USDA United States Department of Agriculture
aam Farm Service Agency

Ms Caoahaorma 2007 Mot selected Mot selected
County: Cazharma bl
Recon Number:
[ select Other Counties || Submnit ll Cancel |
8-14-08 2-CM (Rev. 6) Amend. 7 Page 14-4
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Par. 287
287  Printing COC Reports (Continued)

D Exampleof a COC Report

—
@
= Louisiana U.S. Department OFf Agriculture Prepared: 51005 2:23 AM
E St Landry Farm Service Agency Page: 1of 1
] Report 1D MIQTCC County Committee Report for Tract Division
-]
= Reconstitution Number: 2008 22087 21 Fam Number 288
, Fammn Cperator: NELSOM BROUSSARD
]
= Parent DCP Eff DCP CRP Cropland CRP MPL WEFP
E Tract Farmland Cropland Cropland Cropland Acres. Acres Acres
L%‘ 2818 120 10.2 10.2 102 oo [ oo
T Parent State Other WRPIEWP NAF Crop Double-Crop GRP
§ Tract Censervation Conservation Acres Acres Acres Acres
kA 2618 oo 0.0 0.0 oo 0.0 oo
w
o
7
& Resulting DCP Eff DCP CRP Cropland CRP MPL WEFP
(SRR Tract Farmiland Cropland Cropland Cropland Acres Acres Acres
41552 100 a0 2.0 a0 oo [ oo
41883 peds} 1.2 12 12 0.0 0.0 oo
% TOTAL 120 10.2 10.2 02 i} 0o oo
T
£
=] Resulting State Other WRP/EWP NAF Crop Double-Crop GRP First Owner
< Tract Conservation  Conservation Acres Acres. Acres. Acres On Record
ey 41582 oo 0o 00 oo oo 00 NELSOM BROUSSARD
41553 oo 0.0 0.0 oo 0.0 oo NELSOM BROUSSARD
TOTAL oo 00 0.0 0o oo 0o
hd G5x1lin
= oo = 1w
Lid 4 10f1 PPllO O W= O
E— -
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Par. 288

288 — SA-476DCP |
A Printing FSA-476DCP

The FSA-476DCP automatically prints following COC approval. FSA-476DCP may be
reprinted for the current FY for an approved:

e farm combination
e farmdivision.

Note: When a series of recongtitutions has been processed, only FSA-476DCP' s for the final
approved reconstitution can be reprinted.

The mailing date on FSA-476DCP will be the date the reconstitution was updated, and the
final appeal/review date will be 30 calendar days after the mailing date.

B Example of FSA-476DCP Selection Screen

Following is an example of FSA-476DCP Selection Screen.

i Report Data Selection - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

Dok - () B @ @‘psaarch %F aaaaa tes @A Media 6‘ K- % LJE
address [

DA United States Department of Agriculture 29 e
ﬁ Farm Service Agency = — w Fan{;ﬁeﬁﬁig,fds
Links

FSA-476DCP
Farm Records Links

Home Paage
STATE COuNT? vEar | _FaRm | TRACT

Farm Data
Management Coahaorna 2006 Mot selected Mot selecked

Reconstitutions
Farm

Tract county: [Comhoms %]
Loa Out R —
Recontumben[ ]

Freaform Text

(

8 @ nemet
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Par. 288

288  Printing FSA-476DCP (Continued)

C Reprinting the FSA-476DCP

5-31-06

Reprint a FSA-476DCP according to the following table.

Step Action

For multiple County Officesonly: select the applicable County Office.

Enter farm number or reconstitution number to be printed.

Enter free form text to be printed on the FSA-476DCP and click “ Submit” button.

AWIN|PF

When the FSA-476DCP report opens in the Adobe PDF window, do 1 of the
following:

e select the browsers print button to print the report
e savethe report to your computer.

Example of FSA-476DCP

Fle Edit View Favorites Tools  Help #
Q Back O Ia @ @ p Search * Favarites Q Media @ @ - & D
Address | - ‘ Go  Links **

E Save a Copy @Prlm %Emau ﬁ Search % "'f'\ f’"‘ —E\E‘ | % Review & Comment - ZSIQH v|

[ fsomree - @[ & - ) O[] @6% - 05D

FSA-2TEDCF H.5. Depariment of Agriculture
2 (01-22-03) Farm Seniice Agency
=
E Motification of Bases, Payment Yields, and CRP Reductions After Reconstitution
=
S
I3
&
@ ST LANDRY COUNTY FARM SERVICE AGENCY
i} T CTREET SUTE
5 LA 705700000
s e
T 5082008
p=l
iA
@
o
=S
3
i
B ear. 2006 - 2007
=1 Fam Mo 8287
- Basa Diract ‘Counter Cyalical CRP CRP CCC-505
ez Acrsz Payment ¥lsid  Paymsntvisld  Reduction Panding CRP Rstuction
CORN 27 7 7 o0 [T oo
CRAIN SORGHUM 24 a1 a1 o0 0o oo
SOVEEANS 541 6 6 a0 0o [
@ Az @ result of a reconsiuion, the famyz) that had besn enrolled In 3 coniract ro longer exlsts, and fz/are nekgile for any uturs payments. The
£ Easa Acras shoan on inls natioe are panding far Shls farm. Sinee 1l 5 3 newly creted famm, s nat enrolied In 3 DCP conract. In arder for the
£ penaing Base Acres o be =igive for DCR payment, & new coniraot must be signed by producers by fhe later of June or Ihe apoeal date beow.
£
3 Bases and yieids have been revised a5 e resut of 3 compination of farm numbers 305, 353, 1055,
- A NUSEEND N wife May S0 o benall of 307 oTEr LSS WiTten 0enl3l Nas Deen provioed 1o fhe couly ofice.
The fnal date o appeal this 623 Is the appeal date ksted below.
oparator:
owiner:
Farm identifar WL Comb
FAVIWR History: N Fingl Date for Appeal:  0SM&2006
A 85x1lin
— 3 =] w
14 4 10f3 P PO O L[E] e oo
a Done I | | é @ Trusted sites |
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Reports, Forms, Abbreviations, and Redelegations of Authority

Reports

None

Forms

This table lists all forms referenced in this handbook.

Exhibit 1

Display
Number Title Reference Reference
AD-1026A Supplemental to AD-1026 286
CCC-505 Voluntary Permanent Direct and Text
Counter-Cyclical Program (DCP) Base
Acreage Reduction
CCC-509 Direct and Counter-Cyclical Program Text
Contract
CCC-517 Direct and Counter-Cyclical Program 121, 122, 135,
Tract Redistribution Form 246, 286
CRP-1 Conservation Reserve Program Contract Text|Ex. 2, 10
CRP-15 Agreement for Reduction of Bases, 152
Allotments, and Quotas
FSA-155 Request for Farm Reconstitution 72 Text,[Ex. 10
FSA-156EZ Abbreviated 156 Farm Record and Tract Text,[Ex. 10
Listing
FSA-476DCP | Notice of Contract Acreage, Payment Text,[Ex. 10
Yields and CRP Reduction
FSA-578 Report of Acreage 185, 267,|Ex. 10|

8-14-08
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Abbreviations Not Listed in 1-CM

The following abbreviations are not listed in 1-CM.

Approved
Abbreviation Term Reference
CcC counter-cyclical Text
CRS Common Receivable System 71,73
EWP Emergency Watershed Protection 213, 227, 242, 253
FAV/WR fruits and vegetables or wild rice Text
HELC highly erodible land conservation 2,29
MOU memorandum of understanding Text
MPL marginal pasture land Text
SCIMS State and County Information Management System Text, Ex. 10)
WC wetland conservation 2,29

Redelegations of Authority

This table lists redelegations of authority in this handbook.

Redelegation Reference
COC may redelegate to CED the authority to approve or disapprove 262
reconstitutions.

5-31-06 2-CM (Rev. 6) Amend. 1 Page 2



Exhibit 2

Definitionsof Terms Used in This Handbook

Common Ownership Unit

A common ownership unit is a distinguishable part of afarm, consisting of 1 or more tracts of
land with the same owners, as determined by FSA.

Cropland

Cropland island that COC determines meets any of the following conditions:

5-31-06

currently being tilled to produce a crop for harvest

Note: Land that is seeded by drilling, broadcasting, or other no-till planting practices shall be
considered tilled.

not currently tilled, but has been tilled in a prior year and is suitable to be tilled for crop
production

currently devoted to 1- or 2-row shelterbelt planting, orchard, vineyard, or other related crops

in terraces that, according to FSA records, were cropped in the past even though they are no
longer capable of being cropped

in sod waterways or filter strips planted to perennial cover

under CRP-1, including alternative perennials, until CRP-1 expires or is terminated
Note: Violationsof HELC or WC provisions do not affect cropland classification.
new land broken out if both of the following conditions are met:

e land isplanted to acrop to be carried through to harvest

e tillage and cultural practicesin planting and harvesting the crop must be consistent with
normal practicesin the area.

2-CM (Rev. 6) Amend. 1 Page 1



Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Cropland (Continued)

Land classified as cropland shall be removed from this classification upon a determination by COC
that the land is:

e no longer used for an agricultural use

e no longer suitable for producing a crop

e subject to arestrictive or permanent easement that prohibits the planting of an annual crop
Note: This does not include land under CRP-1.

e converted to ponds, tanks, or trees.

Note: Thisdoes not include trees planted under CRP-1 or currently devoted to 1- or 2-row
shelterbelt planting, orchard, or vineyard.

DCP Cropland
DCP cropland is land for which 1 or more of the following apply:
e theland currently meets the definition of cropland

¢ theland met the definition of cropland at the time it was enrolled in PFC and the land is
currently being used for an agricultural or related activity

e theland met the definition of cropland on or after April 4, 1996, and the land continues to be
devoted to an agricultural or related activity.

Note: Refer to 1-DCP, paragraph 426 for alist of agricultural uses.
DCP Cropland M ethod

The DCP cropland method is the division of bases in the same proportion that the DCP cropland
for each resulting tract relates to the DCP cropland on the parent tract.

5-31-06 2-CM (Rev. 6) Amend. 1 Page 2



Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Default Method

The default method is the division of bases for a parent farm with each tract maintaining the bases
attributed to the tract level when the reconstitution is initiated in the system.

Designation by Landowner M ethod

The designation by landowner method is the division of base acres in the manner agreed to by the
parent farm owner and purchaser or transferee.

Estate Method

The estate method is the division of base acres for a parent farm among heirs in settling an estate.
Farm

A farm is made up of tracts that have the same owner and the same operator.

Land with different owners may be combined as one farm if all the land is operated by 1 producer
with all of the following elements in common and substantially separate from other tracts:

labor

equipment
accounting system
management.

Note: Land on which other producers provide their own labor and equipment and do not meet
the definition of an operator, shall not be considered a separate farm.

Farm Combination

A farm combination is the consolidation of 2 or more farms, having the same operator, into 1
farm.

Farm Division

A farmdivision is the dividing of afarm into 2 or more farms because of a change in ownership or
operation.

5-31-06 2-CM (Rev. 6) Amend. 1 Page 3



Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Farmland
Farmland is the sum of the following:
e DCP cropland
o forest

e NAP crop acreage as specified in 1-NAP not meeting the definition of cropland or DCP
cropland

e other land on the farm.
Operator

An operator is an individual, entity, or joint operation who is determined by COC as being in
general control of the farming operations on the farm.

5-31-06 2-CM (Rev. 6) Amend. 1 Page 4



Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Owner

An owner isan individual or entity who has legal ownership of farmland, including individuals or
entities that are any of the following:

buying farmland under a contract for deed

Note: Regiona attorney shall review contracts that are questionable before changing FSA
ownership records.

e retaining alife estate in the property
e purchasing afarmin aforeclosure proceeding and both of the following apply:

e the redemption period has not passed
e the origina owner has not redeemed the property

e aspousein community property States

e Spouses owning property jointly.

Note: COC shall require specific proof of ownership when land ownership is transferred.
Examples.  Proof of ownership may include:

copy of the deed, if recorded

unrecorded deed, if specific program does not require a recorded deed
land contract

FSA employee's check of the record at the county land records office
proof of gift tax

real estate tax assessment or hill.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Reconstitution

A reconstitution is a change in the land congtituting a farm as a result of combining or dividing
tracts or farms.

Tract
A tract isaunit of contiguous land that is both of the following:

e under 1 ownership
e operated asafarm or apart of afarm.

Tract Combination

A tract combination is the optional consolidation of 2 or more tracts because of common
ownership unit and contiguous land.

Tract Divison

A tract division is the dividing of atract into 2 or more tracts because of a change in ownership or
operation. A tract division does not always require a subsequent farm division.

5-31-06 2-CM (Rev. 6) Amend. 1 Page 6



Exhibit 3
M enu and Screen Index

The following menus and screens are displayed in this handbook.

Title or Description Reference
COC Report - Farm Combination Screen (287
Farm Combination Screen [173,[227
Farm Division - Crop Data Screen 216
Farm Division - Tract Assignment Screen 212
Farm Division - Variation Screen
Farm Division Screen 213
Farm Reconstitution | 211] (226,267
Farm Reconstitution Approve/Delete Screen
Farm Records Management System Home Page 1 201
FSA-476DCP Selection Screen [ 288
Other Producers Screen [214,[228
Owners Screen [229) 244|[254]
Report Selection Screen 286
Tract Combination Screen [175,|253
Tract Division Acreages Screen [174,[242|
Tract Division Crop Data Screen 1245 |
Tract Division Other Data Screen 243
Tract Reconstitution Screen [241,[252
USDA eAuthentication Login [201
USDA eAuthentication Warning
5-31-06 2-CM (Rev. 6) Amend. 1 Page 1







Exhibit 10

(Par. 185)
Reconstitution Checklist
*
Questions Yes | No | NA
1. Has FSA-155 been completed properly and all required signatures
obtained?
2. Have current FY payments been issued on the parent farm or farms? If
yes, all producers on all parent farms must refund all payments before
initiating the farm combination or farm division.
3. Have new operators or owners been added to SCIMS?
4. Has FSA-156EZ been reviewed to determine whether all information is
correct on the parent farm or farms?
5. Is the tract farmland, cropland, and DCP cropland correct on the parent
farms?
6. Is there an outstanding pending reconstitution on the parent farm? If
yes, determine whether it must be completed.
7. Does the parent farm or tract have a current year FSA-578? If yes,
delete FSA-578 before reconstitution is updated.
8. Is the parent farm under CRP-1? If yes, enter the resulting farm or
farms on CRP-1,
9. Has COC approved the reconstitution?
o If approved, has the reconstitution been updated?
o If disapproved, has the pending reconstitution been deleted?
10. Has the reconstitution documentation been filed and inactive farm
folders been marked inactive?
11. Has an HEL field been split? If yes, has a redetermination been made?
12.  Have FSA-476DCP's, FSA-156EZ's, letters, and NRCS determinations,
as applicable, been mailed to resulting owners and operators?
13. Has the aerial photograph and/or CLU layer been updated?
14. Have NRCS HELC/WC records been brought forward and referenced
in the HELC/WC file?
15.  Does the farm have a DCP contract? See paragraph 71B.
*
7-21-06 2-CM (Rev. 6) Amend. 3 Page 1
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