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Amendment Transmittal

A Reasons for Amendment

| Subparagraph 2| A has been amended to:

e remove 2-LP Peanuts from the list of related handbooks

e update 8-LP reference to reflect that it is used for loans and LDP’s for 2002 and subsequent
crop years.

|Paragraph 712|has been amended to remove option 4 because it was available for 1998 and prior
crop years and is no longer available.

Paragraph 741 has been withdrawn because data for 1998 and prior years has been archived.

Part 15, Exhibits 10 through 12, 14, and 16 through 22, have been withdrawn because
spot-checking procedures are provided by producers on the national level.

| Subparagraph 1730 A has been amended to remove the reference to generate monthly spot check
reports during the start-of-day process.

| Paragraph 1901| has been amended to show that County Offices shall have the completed
CCC-633 EZ at the workstation before starting an LDP-making activity.

Exhibit 15/has been amended to provide the revised CCC-633 EZ reminder letter. References to
a previous crop year and obsolete form have been removed.
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1 Handbook Coverage

A
Handbook
Purpose

B
Handbook
Organization

5-18-01

Part 1 Basc |nformation

Section 1 General Information

Par. 1

This handbook contains step-by-step instructions for using the IBM System/36 and
ASA00 to administer the automated portions of the price support programs for
grain and oilseeds for 1992 and subsequent crop years.

This handbook is organized according to the arrangement of processing options on
Price Support Main Menu PCAQ05, as shown in this example.

Kk kkkkhkkkhkkkkhkkkk ok kkhkkkk ok kkhkkkk ok kk ok kkkhkkh ok kk ok kkhkkkhkhkkhkkhkhkkhkkkhkkhkkkkhkkhkkkkhkkkhkkkkhkkkhk k%

COMMAND
PRICE SUPPORT - MAIN MENU

*
*
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

W J0 U WwN

Inquire about a Loan/LDP

Perform Loan Making Functions
Perform Transfer Functions

Repay a Loan/Refund LDP Amount
Settle a Loan

Forfeit a Loan

Correct a Loan/LDP

Perform Loan/LDP Servicing Functions

Enter the number of your selection and
press the “Enter” key.

Cmd3=Previous Menu

PCA005

Perform Administrative Functions
Perform Special Functions

Perform System Control Functions
Settle a Purchase Agreement

Perform LDP Processing Functions
Settle a Loan In Claim Status

Farm Storage Facility Loan Functions

Return To Application Selection Menu
Return To Office Selection Menu
Return To Primary Selection Menu
Sign Off

E2

Kk kkkkhkkkhk ok kkhkkkhkkkkhkkkkkkkhkkkhkhkkhkkkhkkhkkhkhkkhkkkhkkhkkkhkkhkkkkhkkhkkkkhkkkhkkkkhkkkhkkkkhkkkhkx
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1 Handbook Coverage (Continued)

Par. 1

C
Applicable
Commodities

barley

canola

corn

crambe
flaxseed

grain sorghum
honey

mohair
mustard seed
oats

o*_-payments “in lieu of LDP” graze out

pelts

pulse crops--*
rapeseed

rice

safflower

sesame

soybeans

sunflower seed - oil
sunflower seed - other
wheat

o*--wool.--*

The following specific commodities are covered in this handbook:

D
Authority and
Responsibility

PSD has the authority and responsibility for the instructions in this handbook.

2 Related Handbooks

A
FSA Handbooks

1-APP for appesals
7-AS for field correspondence

25-AS for records operations

FSA handbooks related to grain and oilseed programs, and the common provisions
for loans and LDF's, include the following:

6-30-03

12-PS (Rev. 2) Amend. 7

Continued on the next page
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Par. 2
2 Related Handbooks (Continued)

A FSA Handbooks (Continued)
e 1-CM for common management and operating procedures
e 7-CN for loan and LDP provisions for cotton
e 1-FI for issuing CCC-184’s and EFT’s
e 3-FI for depositing remittances
e 6-FI for accounting interface and Data Control System
e 50-FI for interest rates
e 58-FI for managing FSA and CCC claims
e 61-FI for prompt payment procedures
e 62-FI for IRS reporting requirements
e 64-FI for recording claims to ACS
e 67-FI for common receivables
e 1-FSFL for farm storage facility loans
e 2-LP Grains and Oilseeds for commodity data specific to wheat, feed grains, and oilseeds
e 2-LP Honey for loan provisions for honey
* * %
e 2-LP Rice for loan and LDP provisions for rice
o*--8-LP for loans and LDP’s for 2002 and subsequent crop years--*
e 15-PS for web-based price support for grains, oilseeds, and rice
e 20-PS for State Office APSS operations

e 10-SU for loan provisions for sugar.
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Par. 3

3 Correspondence

A Types

5-18-01

Correspondence includes memorandums and other written communications about ineligible
grain or oilseeds, potential claims, invalid data displayed in APSS, or other specific
problems.

Between County Offices and KC-1TSDO or KCCO

For correspondence originating in County Offices, send correspondence to State Offices
according to 7-AS.

All correspondence shall include:

State and county codes

crop year

commodity

loan number

producer name

related CCC-184 serial numbers and EFT’s
schedule of deposit number, if applicable

a brief summary of the problem.

For correspondence originating in KC-ITSDO or KCCO, send to State Offices in triplicate,
marked, “Attention: County FSA Office”.

State Offices shall:

e send 2 copies to the County Office
e retain 1 copy for their records.
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Par. 4
4 Responsbilities

A
Background The responsibilities for loan and LDP functions described in this paragraph are in
addition to the responsibilities in applicable 2-LP's, * * * 8-LP, 10-SU, and 7-CN.
B
Office This table describes the responsihilities of each office for loan and LDP activity.
Responsibilities
Office Responsibilities
PSD o |Implement automated processes to support loan and LDP

functions in State and County Offices.

* Provide procedural assistance to State Offices on data
entry requirements and software operations.

State Offices | « Provide application training to County Offices.

* Provide procedural assistance to County Offices on data
entry requirements and software operations.

KC-ITSDO | e Pay research and promotion fees and assessment fees to
and KCCO the State taxing authorities.

* Provide technical assistance to State and County Offices
on nonprogram-related problems.

* Asdist in correcting inventory data received from County
Offices.

5-10 (Reserved)
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Section 2 Beginning Stepsfor Processing Loansand LDP’'s

11 Automated ProceduresIncluded in This Handbook

A

Using This
Handbook for
APSS

Par. 11

Follow the instructions in this handbook when using APSS to accomplish the

following activities:

loanmaking

additional disbursements

transfers

repayments

settlements

forfeitures

LDP processing

corrections

County-maintained files

gaining access to price support applications
producer and loan or LDP identification.

12 County-Maintained Table Files

A

M aintaining and
Updating Table
Files

B
APSS Procedure

5-18-01

County Offices shall maintain and update the table files detailed in subparagraph B

befor e processing transactions for:

¢ Joans
« LDPs

County Offices shall maintain table files according to this table.

TableFile Frequency
Commodity Loan Rate Y early
Offer Shipping Rate Y early, or when changed

12-PS (Rev. 2) Amend. 1
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Par. 13

13 Command Key Functions

A
Using Command

Keys

B
“Cmd3” and
“Cmd7”

C
“New Line" and
“Field Exit”

Keys

5-18-01

Several command key functions are available throughout the price support
processes. The available command keys:

¢ may vary on different menus or screens
+ aredisplayed at the bottom of the menu or screen
* may be used any time they are displayed.

The most common command key functions displayed are:

¢ “Cmd3 = Previous Menu”, which ends the process and displays the previous
menu

¢  “Cmd7 = End of Job”, which ends the process and displays Menu PCAQ05.
Note: To activate these commands, the user must press either of the following:

« “F3” for “Cmd3=Previous Menu”
e “F7”" for “Cmd7=End of Job".

The most common key functions used to move around a screen requiring data
entry are:

* “New Line" key, which is activated by the right “Ctrl” key

Note: Pressing the“New Line” key within a data entry field leaves the data
positioned exactly as entered.

* “Field Exit” key, which causes the data entered to be right justified within the
data entry field, is activated by the numeric keypad “Enter” or “+" keys.

Continued on the next page
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13 Command Key Functions (Continued)

D

Additional Keys

5-18-01

Par. 13

Additional command key functions are described in thistable.

System 36 PC Using Client Access
HELP Alt F1
ATTN Esc
PRINT SCREEN Ctl Pause/Break
Field Exit On the numeric keypad, “Enter” or “+” key
New Line Right Cirl
Back Tab Shift Tab
RESET Left Ctrl
Roll Page up or page down
Enter Enter
BOLD Ctrl B begins bold
End Bold Ctrl Jends bold and underline
Underline Ctrl U begins underline
Center Ctrl C
End of Page Ctrl P

Carrier Return (in DisplayWrite)

On the numeric keypad, “Enter” or “+” key

CMD13

Shift F1

CMD14 Shift F2
CMD15 Shift F3
CMD16 Shift F4
CMD17 Shift F5
CMD18 Shift F6
CMD19 Shift F7
CMD20 Shift F8
CMD21 Shift F9
CMD22 Shift F10
CMD23 Shift F11
CMD24 Shift F12

Pressing the right mouse key will bring up the pop up keypad. To turnit off again,

either click an option inside the keypad or click outside the keypad.

12-PS (Rev. 2) Amend. 1
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14 Help Screens

A
Help Screen
Availability

B
Displaying Help
Screens

5-18-01

Par. 14

Help screens are available for most screens and fields that require data entry
throughout the price support application. All available help screens should be used
to obtain additional information about the data to be entered.

Help screens are displayed by placing the cursor on the field that requires
explanation and pressing the “Help” key.

If ahelp screen is not available, a message will be displayed at the bottom of the
screen.

The “Roll” keys, in combination with the “ Shift Up” keys, can be used to access
additional help screens when available. PRESS “Enter” or follow the instructions
at the bottom of the screen to end the help session and return to the screen for data
entry.
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15

A

5-18-01

Accessing Price Support Applications

Instructions

Par. 15

To access County Office price support applications described in this handbook, follow the
instructions in thistable.

Step Action Result
1 |On Primary Selection Menu FAX250: If “3” was entered,
Menu FAF07001 will
e enter either of the following: be displayed. See
step 3.
e “3", “Application Processing (Headquarters Office)”
“4" “Application Processing (Office Selection)” If “4” was entered,
Menu FAX 09002 will

o PRESS“Enter”. be displayed.

2 | On Office Selection Options Menu FAX(09002: Menu FAX 07001 will
be displayed.

e select the County Office or CMA to be processed

e PRESS“Enter”.

3 |On Application Selection Menu FAX07001.: Menu PCAO005 will be
displayed.

e ENTER*“13", “Price Support”

e PRESS“Enter”. Select the applicable
option, based on the
type of transaction to
be processed,
according to
subparagraph B.
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Par. 15

15 Accessing Price Support Applications (Continued)

B Menu PCAQ0O05 Options

10-3-05

Follow this table for selecting options available on Menu PCA005. PRESS “Enter” after
making selections.

Option Title Result

1 |Inquire about aLoan/LDP Screen PCA11000 will be displayed. See
paragraph 16|

2  |Perform Loan Making Functions Screen PCA11000 will be displayed. See
Part 3 or 4, as applicable.

3  |Perform Transfer Functions Screen PCA11000 will be displayed. See
Part 5.

4  |Repay aLoan/Refund LDP Amount | Screen PCA11000 will be displayed. See
Part 7.

5 |SettleaLoan Screen PCA11000 will be displayed. See
Part 9.

6 |Forfeit aLoan Screen PCA11000 will be displayed. See
Part 10.

7 |Correct aLoan/LDP Screen PCA11000 will be displayed. See
Part 11 or 19, as applicable.

8 |Perform Loan/LDP Servicing Menu PVAOOS5 will be displayed. See

Functions Part 12.

9 |Peform Administrative Functions Menu PAAO10 will be displayed. See
Part 14.

10 |Perform Special Functions Menu PCAO00 will be displayed.

11 | Perform System Control Functions |Menu PKAQO0O will be displayed. See
Part 17.

12 | Settle a Purchase Agreement This option is not available at thistime.

13 | Perform LDP Processing Functions | Screen PCA11020 will be displayed. See
Part 19.

14 |Settlealoanin Claim Status Screen PCA11010 will be displayed. See
Part 9.

15 |*--Farm/Sugar Facility Loan--* See 1-FSFL.

Functions

12-PS (Rev. 2) Amend. 8
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16 Producer and Loan or L DP Identification

Par. 16

A
Identifying Use this table to identify the producer and the loan or LDP to be processed.
Producer and
Loan or LDP
Step Action Result

1 After sdlecting the desired function on Menu PCAQ05,
ether:
o*--Screen PCA 11000 will be displayed for all loan

transactions and L DP correction (option 7) transactions

loan

e Screen PCA11020 will be displayed for new (“N”) or

manual (90000#) LDP's.

+ |f al loan/LDP and producer data is known, go to
step 4.--*

¢ If loan number and/or producer ID are not known,
go to step 2.

¢ If producer ID and/or loan number are known, or if
only the loan number is known, go to step 3.

2 On Screen PCA 11000 for loans, or Screen PCA11020 for Screen MACRO04-01 or PCA12000
LDP's, enter producer’s last name, in addition to any readily | *--will be displayed for loans and some
available information, and PRESS “ Enter”. LDP transactions, or

Screen MACRO04-01 or PCA12020
*oRx will be displayed for new or manual
LDP's. Goto step 4.--*

3 On Screen PCA 11000 for loans, or Screen PCA11020 for Screen PCA12000 or PCA 11500 will
LDP's, enter either of the following and PRESS “Enter”: be displayed. Go to step 4.

e producer ID, crop year, and loan or LDP number
« crop year and loan or LDP number.

4 On Screen MACRO04-01 or PCA11500, enter the number Screen PCA12000 will be
that corresponds to the contact producer and PRESS *--displayed for loans and some LDP
“Enter”. transactions, or Screen PCA 12020 will

be displayed for new or manual--*
LDP's. Gotostep 5.
Continued on the next page
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16 Producer and Loan or LDP Identification (Continued)

Par. 16

A
Identifying
Producer and
Loan or LDP
(Continued)
Step Action Result
S) *--On Screen PCA 12000 for loans and some LDP If “Y” was entered:
transactions, or Screen PCA 12020 for new or manual LDP's,
ENTER “Y” or “N” to the question, “Is this the correct ¢ Screen PCA13000 may be
producer?’ displayed, go to step 6
Note: If displayed: *  depending on the function
sdlected, a process menu may be
« ENTER"Y” or “N” to the questions: displayed.--*
* “Isthistherecording of a manually made If “N” was entered:
action?’
o Screen PCA11000 will be
¢ “Isthisthere-entry of acorrected loan?’. redisplayed for loans, or Screen
PCA11020 will be redisplayed
If the question, “Isthisthe re-entry of a corrected loan?’, is for LDP's
answered “Y”, Screen PCA12000 will be redisplayed with
entry fields. Users shall enter crop year and loan number of « gotostep 1.
original loan.
This entry will not affect the loan or LDP identification
process, but is vital to accurately process and cross-reference
manual re-entered transactions.
6 On Screen PCA13000, enter the number that corresponds to Screen PCA 14000 will be displayed
the applicable loan or LDP number and PRESS “ Enter”. for loans, or Screen PCA 14010 will
be displayed for LDP's. Goto
step 7.
7 On Screen PCA 14000 for loans, or Screen PCA14010 for If “Y” was entered, proceed with the
LDP's, ENTER “Y” or “N” to the applicable question, “Isthis | instructions for the applicable
the correct loan?’ or “Isthis the correct LDP? process.
If “N” was entered:
e Screen PCA13000 will be
redisplayed
e gotostep 6.
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Par. 17
17 Re-Activating Deleted Producer ID Number and ID Type

A

Purpose When corrections or changes have been made to the name and address file through
common provisions for a producer’s ID number or ID type, accessto aloan will
be denied.

B

Procedure Re-activate a deleted producer 1D number and ID type by following procedure in
1-CM.

18-199  (Reserved)
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Part 2 Commodity Loan and LDP Inquiries

200 Displaying Loan Information

A
General
Information

B

L oan
Information
Displayed

5-18-01

Par. 200

Use this part to view data on file for loans recorded on the computer. No entries

are allowed.

To access the data described in this part:

¢ onMenu PCAQ05, ENTER “1”, “Inquire about a Loan/LDP”, and PRESS

AlEEntEYH

» complete producer and loan identification screens according td paragraph 16|

Screen PV A30000 will be displayed for loans.

For loans, Screen PV A30000 will display the following general
information.

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkhk ok kkkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkhkkhkkkhkkkhkkk kk k%

* 083 -LEFLORE PVA30000 *
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 8:09 Term E2 *
g *

J T JOHNSON CY 99 LOAN# 117 COMM BRLY

DISPLAY LOAN INFORMATION

Producer ID 444 44 4444 S Orig. Quantity Mortgaged 10,000.00
Maturity Date 10-31-00 Orig. Amount Disbursed 19,555.00
Commodity Class BRL Original Quantity 10,000.00
Loan Type Farm Loan Amount 19,600.00

Additional Loan Information 5. Bin/Receipt Information
Display Farm Numbers 6. Disb/Prod Share

Previous Loan Numbers 7 Liquidation Information
Receivable/Overdisbursement Information 8 Market Gain Information

N

Enter Option Number

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
Cmd3=Previous Menu Cmd7=End Of Job *
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
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Par. 201
201  Displaying Additional L oan Information

A
General In addition to displaying general loan information, the following options are
Information available to display additional, more detailed information on Screen PV A30000:
» Additional Loan Information
» Display Farm Numbers
* Previous Loan Numbers
» Receivable/Overdisbursement Information
* Bin/Receipt Information
» Disb/Prod Share
e Liquidation Information
* Market Gain Information.
B
Additional Loan After entering “1” on Screen PV A30000, the following information will be
Information displayed on Screen PV A30005.
:***********************;;;f;;;;;;;*******************************;\:;;;;;;********:
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 7:55 Term E2%*
« 3T gomwsow CY 99 LOAN# 113 COMM APNTS *
* ADDITIONAL LOAN INFORMATION *
* Loan Application Date 01-12-00 Reconcentration No. *
* Loan Approval Date *
* Lien Search Date 01-01-00 Warehouse Code *
* High Moist Indicator N Prep Code *
* Service Fee Amount 45.00 *
* Assessment Amount *
* Mktg Assessment Amount Previous Maturity Date *
* Outstanding Amount 10,237.50 *
* Outstanding Qty. 1,575.00 *
* Date Last Update 03-15-00 *
* Clerk Fees Appeal/Bankruptcy/Litigation *
* Press "Enter" To Continue Cmd7=End Of Job *

Khkkkkkhkkkhkkkhkhkkkhkhkkhkkhkhkkhkhkkhkhkkkhkhkhkkkkhkkhkkkkhkkhkhkkhkkhkkkkhkkhkkkkhkkkhkkkkhkkkhk k%

Continued on the next page
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Par. 201
201 Displaying Additional L oan Information (Continued)

C
Displaying Farm  After entering “2” on Screen PV A30000, the following information will be
Numbers displayed on Screen PV A31000.

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkhkkkkkkkhkkkkhkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkkhk k%

* 083-LEFLORE PVA31000 *
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 7:56 Term E2 *
g *
* J T JOHNSON CY 99 LOAN# 113 COMM APNTS *
* *
* DISPLAY OF FARM NUMBERS WHERE PRODUCED *
* *
*  FARM NUMBERS  FARM NUMBERS FARM NUMBERS  FARM NUMBERS  FARM NUMBERS *
* *
* 4709 *
* 4711 *
* 4712 *
* *
* *
* *
* *
* *
* *
* *
* *
* There are no more Farm Numbers to be shown. *
* Cmd2=Return To Loan/LDP Information Cmd3=Previous Menu Cmd7=End Of Job *

Kkkkkkhkkhkhkkkkhkkkkhkkhkkkhkhkkhkkkhkhkkhkkkhkkkkhkkkhkkkkhkkhkkkkhkkhkkkkhkkkhhkkhkkhkkkhkkkhkk k%

D
Displaying After entering “3” on Screen PV A30000, the following information will be
Previous L oan displayed on Screen PV A32000.

Numbers

Khkkhkhkhkhkhkhkhkhhkhkhhhkhkhhhkhhhhhhhhkhhhkhkhhhkhkhhkhkhkhhkhkhhhkhkdhhkhkhhhkhkdhhhkhkdhhhkhkhhkhkdhhhkhkhhkhkhkhhkhkhhhkhrx
* 083-LEFLORE PVA32000 *
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 7:56 Term E2 *
g *
* J T JOHNSON CY 99 LOAN# 113 COMM APNTS *
* DISPLAY OF PREVIOUS LOAN NUMBERS *
* *
* *
* TYPE LOAN NUMBER *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* There are no Previous Numbers to be shown. *
* Cmd2=Return To Loan Information Cmd3=Previous Menu Cmd7=End Of Job *

*

Kkkkkkhkkkhkkkkhkkkhk ok kkhkkkhkkkkhkkkhk ok kkhkkkhkkkkhkkkhkkkkhkkhkkkkhkkhkkkkhkkhkhkkhkkhkkkkhkkkhkk k%

Continued on the next page
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201

E

Receivable and
Overdisbursement
Information

F:
Farm-Stored Bin
Information

5-18-01

Displaying Additional L oan Information (Continued)

Par. 201

After entering “4” on Screen PV A30000, the following information will be

displayed on Screen PV A38000.

Note: Only the amount remaining will be displayed.

Khkkkkkhkkkhkkkkhkkkkkkkhkkkhkkkkhkkhkhkkkkkhkhkhkhkkkhkkkhkkhkkkkhkkhkkkkhkkkhkkkkhkkkhkkkkhkkhk k%

* 083-LEFLORE PVA38000 *
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 7:56 Term E2 *
g *
* J T JOHNSON CY 99 LOAN# 113 COMM APNTS *
* DISPLAY OF RECEIVABLES/OVERDISBURSEMENTS *
* *
* RECORD TYPE AMOUNT DATE PREV INT AMT INT RATE *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* There are no Rec/Overdisbursements to be shown. *
* Cmd3=Previous Menu Cmd7=End Of Job *

Cmd2=Return To Loan/LDP Information

Kkkkkkhkkkhkkkkhkkkhk ok kkhkkkhkkkkhkkkhkhkkhkkkhkhkkhkkkhkkkkhkkhkkkkhkkkhkkkkhkkkhhkkhkkhkkkhkkkhk k%

If there are no receivables or disbhursements for a selected loan, Screen PV A38000
will be displayed with the message, “There are no more Rec/Overdisbursements to

be shown”.

After entering “5” on Screen PV A30000, the following information will be
displayed on Screen PV A33300 for farm-stored loans on a bin-by-bin basis.

Kkkkkkhkkkhkkkkhkkkhkhkkkhkkkhkkkkhkkhkhkkkkkkhkhkkhkkhkhkkhkkhkhkhkhkkhkkkkhkkhkkkkhkkkhkkkkhkkkhk k%

* 083 -LEFLORE PVA33300 *

* PRICE SUPPORT - LOAN SERVICING Version: AB89 04-15-00 12:17 Term E2 *

*
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
1
|
|
|
|
|
1
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
1
1
1
1
1
1
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
1
1
1
1
1
1
|
|
|
|
|
|
|
|
|
*

There are no more Storage Records to be shown.

Cmd2=Return To Loan Information Cmd3=Previous Menu Cmd7=End Of Job

* E LYNN SMITH CY 99 LOAN# 131 COMM RAPS  *
* *
* DISPLAY OF BIN INFORMATION *
* *
* Loan Quantity 100.00 Loan Principal 200.00 *
* Mortgaged Quantity 100.00 Premium Amount *
* Previous Interest 1.36 Inspection Date 02-02-00 *
* Previous 1% Interest .18 Bin Number 1 *
* Farm Number/Stored *
* Commodity Location *
* Length Diameter *
* Width Circumference *
* Height Cubic Foot Deduction *
* Cubic Feet Interest Rate 7.500 *
* Test Weight Weighed Quantity *
* Percent Moisture 10.00 Transaction Date 02-29-00 *
* *
* *
* *
* *

*

Kkkkkkhkkkhkhkhkhkkkhkhkkhkkkhkkkkhkkhkkkkkkkhkkkkkkkhkkkkhkkhkkhkhkkhkkkhkkhkkkkhkkkhkkkkhkkkhk k%

Continued on the next page
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Par. 201
201 Displaying Additional L oan Information (Continued)

G

Warehouse-Stored  After entering “5” on Screen PV A30000, the following information will be
Receipt displayed on Screen PV A33501 for warehouse-stored loans on a receipt-by-receipt
Information basis.

Note: If multiple disbursements have been made, Screen PV A33501 will be
displayed once for each disbursement.

Kkkkkkhkkkhkkkkhkkkhkhkkkhkkkhkhkkkhkkhk ok kkkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkhkkkhk k%

* 083-LEFLORE PVA33501 *
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 8:01 Term E2 *
K o e e e e e e e e e e e e e e e e e ——m—— *
* J T JOHNSON CY 99 LOAN# 176 COMM WHT *
* *
* RECEIPT INFORMATION *
* *
* Loan Quantity 1,000.00 Receipt Number 1032 *
* Loan Principal 1,953.00 Loadout Charge *
* Premium Amount Receiving Charge *
* Discount Amount Freight Charge *
* Previous Interest Net Pounds 60,000.00 *
* Prev. 1% Interest Net Bu/Cwt 1,000.00 *
* Storage Start Date 02-15-00 *
* Storage Paid Date *
* Storage Charge .000145 *
* Storage Deduction .0470 *
* *
* *
* *
* *
* *
* There are no more Storage Records to be shown. *
* Cmd2=Return To Loan Information Cmd3=Previous Menu Cmd7=End Of Job *

*

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkkhkhkhkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkkhkkhkkhkkkkhkkhkk k%

F{
Producer After entering “6” on Screen PV A30000, the following information will be
Payables/Shares displayed on Screen PV A36000.

Khkkkkkhkkkhkkkhkhkkkhkhkkkhkkkhkkkkhkkhkhkkkkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkkhkk k%

* 083-LEFLORE PVA36000 *
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 7:57 Term E2 *
2 *
* J T JOHNSON CY 99 LOAN# 113 COMM APNTS *
* *
* DISPLAY OF DISBURSEMENT INFORMATION / PRODUCER SHARE *
* *
* CONT PRODUCER NAME PROD SHR  DISB DATE *
* *
* C J T JOHNSON 100.00 $  01-12-00 *
* *
* *
* *
* *
* *
* *
* *
* *
* TOTAL GROSS LOAN DISBURSEMENT 10,192.50 *
* Payable information must be viewed through Accounting. C = CONTACT *
* There are no more producers to be displayed. *
* Cmd2=Return To Loan/LDP Information Cmd3=Previous Menu Cmd7=End Of Job *
*

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhk ok kkhkkkhk ok kkhkkkhkhkkhkkkhkhkkhkkhkhkkhkhkhkhkkhkkhkhkkhkkhkkkkhkkkhkk k%

Continued on the next page
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Par. 201
201 Displaying Additional L oan Information (Continued)

I
Liquidation After entering “7” on Screen PV A30000, the following information will be
Information displayed on Screen PV A37000.

Screen PV A37000 will display liquidation information for:
* repayments
o settlements

« forfeitures
* transfers.

Only 1 liquidation transaction will be displayed on each screen.

Kkkkkkhkkkhkkkkhkkkhkhkkkhkkkhkkkkhkkhkhkkkkkhkhkkhkkkhkkkkhkkkhkhkkhkkkhkkkkhkkkhkkkkhkkhkkkhkkkhk k%

* 083 -LEFLORE PVA37000 *
* PRICE SUPPORT - LOAN SERVICING Version: AB88 04-11-00 7:57 Term E2 *
K o o o o e *

J T JOHNSON CY 99 LOAN# 113 COMM APNTS
DISPLAY OF LIQUIDATION INFORMATION

* *
* *
* *
* *
* Record Type *
* Date *
* Amount *
* Interest *
* Principal Amount *
* Quantity Liquidated *
* Liquidated Damage Amount *
* Receivable Amount *
* Receipt Release Date *
* *
* *
* *
* *
* *
* *
* *
* *

There are no Liquidations to be shown.
Cmd2=Return To Loan Information Cmd3=Previous Menu Cmd7=End Of Job

Kkkkkkhkkhkhkkkkhkkkhkhkkhkkkkhkkhkkkkkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkhkkhkkkhkkhkkkkkkhk kK%

Continued on the next page
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201 Displaying Additional L oan Information (Continued)

J
Market Gain
Information

5-18-01

Par. 201

After entering “8” on Screen PV A30000, the following information will be
displayed on Screen PV A39000.

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkhkkkkkkkhkkkkhkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkkhk k%

*
*
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

083 -LEFLORE PVA39000
PRICE SUPPORT - DISPLAY MARKET GAIN Version: AB89 04-15-00 12:24 Term E2
E LYNN SMITH CY 99 LOAN# 131 COMM RAPS

DISPLAY OF MARKET GAIN INFORMATION

PAID DENIED MARKET GAIN
PRODUCER NAME MARKET GAIN PLM PE/PCF

LOAN TOTALS .00 .00 .00

There is no more Market Gain to be shown within Price Support.
Cmd2=Return To Loan/LDP Information Cmd3=Previous Menu Cmd7=End Of Job

Kk kkkkhkkkhkhkkhkkkhkhkkhkkkhkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkhkkhkkkkkkkhk kK%

*
*
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

Note: “PLM” means payment limitation amount, “PE” means permitted entity

share, and “PCF’ means percent of cropland factor.

12-PS (Rev. 2) Amend. 1
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202

A
General
Information

B
LDP Information
Displayed

5-18-01

Displaying L DP Information

Par. 202

Use this paragraph to view data on file for LDP' s recorded on the computer. No
entries are allowed.

To access the data described in this paragraph:

on Menu PCAQ05, ENTER “1”, “Inquire about a Loan/LDP’, and PRESS

AlEEntEYH

complete producer and LDP identification screens according td paragraph 16/
Screen PVA30100 will be displayed for LDP's.

For LDFP's, Screen PV A30100 will display the following general information.

Kkkkkkhkkkhkkkkhkkkhkhkkkhkkkhkkkkhkkhkhkkkhkkkkhkkhkkhkkkkhkkhkhkhkhkhkhkkkhkhkkhkkkkhkkhkkkkhkkhkk k%

*
*
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

PRICE SUPPORT - LDP SERVICING

KERRY K JAMES

Producer ID/Type 444-44-4444 S

Commodity Class

LDP Type
Warehouse Code

083 -LEFLORE
Version: AB88

CY 99 LDP#
GENERAL LDP INFORMATION

Unit Of Measure
YC Cert/Meas/Weighed Qty
Initial LDP Percentage
Initial LDP Quantity

Prod/Disp Evidence Qty
Add’1/Reduced LDP Qty

LS/PP LDP

Total LDP Quantity

ADDITIONAL LDP INFORMATION FOR:

04-11-00

(Lbs/Bu/Cwt)

PVA30100
8:11 Term E2

215 COMM CORN

Bushels
1,100.00
100
1,100.00

1,100.00

1. Amount Calculations 4. Overpayments
2. Farm Numbers Where Produced 5. Refund Dates/Amounts
3. Bin/Lot/Receipt Information 6. Market Gain Information

Enter Option Number

Cmd3=Previous Menu

Kkkkkkhkkkhkhkkkhkkkhkhkkhkkkhkhkkhkkkkhkkhkkkkhkkhkkkhkhkkhkkkhkhkkhkkkhkhkkhkkhhkkhkkkhkkhk kK%

Cmd7=End Of Job

*
*
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

12-PS (Rev. 2) Amend. 1
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Par. 203
203 Displaying Additional L DP Information

A
General In addition to displaying general LDP information, the following options are
Information available to display more detailed information on Screen PV A30100:
¢ Amount Calculations
*  Farm Numbers Where Produced
* Bin/Lot/Receipt Information
e Overpayments
* Refund Datesy Amounts
o Market Gain Information.
B
Amount After entering “1” on Screen PV A30100, the following information will be
Calculations displayed on Screen PV A30105.
St
* PRICE SUPPORT - LDP SERVICING Version: AB88 04-11-00 8:14 Term E2 *
YRRy R omMEs T or 55 ToPE | 215 Cowm CORN

LDP AMOUNT CALCULATIONS

Initial LDP Quantity 1,100.00 Initial LDP Amount 550.00
Initial Approval Date 03-16-00
Initial Transaction Date 03-16-00

Assessment
Initial LDP Rate .5000

Net Initial LDP Amt 550.00
Add’1/Reduced LDP Qty Add’1/Reduced LDP Amt

Add’1/Reduced Appr Date
Add’1/Reduced Tran Date
Assessment
Add’1/Reduced LDP Rate
Net Add’1l/Reduced Amt
Total LDP Quantity 1,100.00 Total LDP Amount 550.00

Press "Enter" To Continue Cmd7=End Of Job

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
Kk kkkkhkkkkkkkhkkkk ok kkhkkkhkkkkhkkkhk ok kkhkkkkhkkhkkkhkhkkhkkhkhkkhkkkhkhkkhkkhkhkkhkkkhkkkkhkkhkx

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

Continued on the next page
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203 Displaying Additional LDP Information (Continued)

C
Farm Numbers
Where Produced

D

Bin, Lot, or
Receipt
Information

5-18-01

Par. 203

After entering “2” on Screen PV A30100, the following information will be

displayed on Screen PV A31000.

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkhkkkkkkkhkkkkhkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkkhk k%

* 083 -LEFLORE PVA31000 *
* PRICE SUPPORT - LDP SERVICING Version: AB88 04-11-00 8:16 Term E2 *
K o o o *

KERRY K JAMES CY 99 LDP# 215 COMM CORN
DISPLAY OF FARM NUMBERS WHERE PRODUCED
FARM NUMBERS FARM NUMBERS FARM NUMBERS FARM NUMBERS FARM NUMBERS

89

There are no more Farm Numbers to be shown.

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
* Cmd2=Return To Loan/LDP Information Cmd3=Previous Menu Cmd7=End Of Job
*

*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

Kk kkkkhkkkhkhkkhkkkhkkkkhkkkhkhkkhkkkkhkkhkkkhkhkkhkkkkhkkhkkkhkhkhhkkhkhkkhkkhkhkkhkkkkkkhkk kK%

After entering “3” on Screen PV A30100, the following information will be

displayed on Screen PV A33400.

Note: Information will be displayed on a bin-by-bin, lot-by-lot, or
receipt-by-receipt basis and will display quantity information and
measurements for measured L DP quantities for each LDP.

Kkkkkkhkkkhkkkkhkkkhkhkkkhkkkhkkkkhkkhkkkkkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkkhkkkkhkkhkkkkhkkkhk k%

* 083 -LEFLORE PVA33400 *
* PRICE SUPPORT - LDP SERVICING Version: AB88 04-11-00 8:18 Term E2 *
K o o o o e *

A J JACKSON CY 99 LDP# 128 COMM WHT
DISPLAY OF LDP BIN/LOT/RECEIPT INFORMATION

Bin/Lot/Receipt Number 9788 Certified Quantity 150,000.00
Measured Quantity

Farm Number/Stored
Commodity Location

There are no more LDP Bin/Lot/Receipt records to be shown.

Cmd2=Return To Loan/LDP Information Cmd3=Previous Menu Cmd7=End Of Job

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
Kkkkkkhkkkhkkkkhkkkkkkhkkkhkkkkhkkkhkhkkhkkkhkhkkhkkkkhkkhkkhkhkkhkkhhkkhkkhkhkkhkkhkkkkhkkkkkx

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

Continued on the next page
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203 Displaying Additional LDP Information (Continued)

E
Overpayments

F:
Refund Dates
and Amounts

5-18-01

Par. 203

After entering “4” on Screen PV A30100, the following information will be

displayed on Screen PV A38100 for LDP with overpayments.

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkhkkkkkkkhkkkkhkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkkhk k%

* 083-LEFLORE PVA38100 *
* PRICE SUPPORT - LDP SERVICING Version: AB88 04-11-00 8:29 Term E2 *
g *
* A J JACKSON CY 99 LDP# 128 COMM WHT *
* DISPLAY OF LDP OVERPAYMENTS *
* *
* RECORD TYPE AMOUNT DATE INTEREST RATE  *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* *
* There are no Overpayments to be shown. *
* Cmd2=Return To Loan/LDP Information Cmd3=Previous Menu Cmd7=End Of Job *
* *
Khkkhkkhkhkhkhkhkhkhkhkhkhhkhkhhhkhhhkhkhkhhhkhhhkhkdhhkhhhhkhkhhhkhkdhhhkhkhhkhkhhhkhkdhhhkhkhhhkhhhkhkhhhkhkhhhkdkhhkhkdhhrhhhrx

If there are no receivables or disbhursements for a selected LDP, Screen PV A38100
will be displayed with the message, “ There are no Rec/Overpayments to be

shown”.

After entering “5” on Screen PV A30100, either Screen PV A37005 or PVA37010

will be displayed.

Screen PV A37010 displays any overpayment amount for the selected LDP that has

to be refunded to CCC.

Khkkkkkhkkkhkkkkhkkkhkhkkkhkkkhkkkkhkkhkhkkhkkkkhkhkkhkkkhhkkhkkhkhkkhkkhkkkkhkkhkkkkhkkhkkkhkkkhk k%

* 083-LEFLORE PVA37010 *
* PRICE SUPPORT - LDP SERVICING Version: AB88 04-11-00 8:31 Term E2 *
g *
* A J JACKSON CY 99 LDP# 128 COMM WHT *
* *
* DISPLAY OF LDP REFUND INFORMATION *
* *
* Record Type LDP OVERPAYMENT REFUND *
* *
* Date of LDP Refund *
* *
* Overpayment Interest Start Date *
* Overpayment Interest Rate *
* *
* Overpayment Amount *
* Interest Amount *
* Total LDP Overpayment Refund Amount *
* *
* *
* *
* There are no LDP Refunds to be shown. *
* Cmd2=Return To LDP Information Cmd3=Previous Menu Cmd7=End Of Job *
Khkkhkhkhkhkhkhkhkhhkhkhhhkhkhhhkhkhhhkhhhkhkhhhkhkhhhkhkhhkhkhkhhkhkhhhkhkhhkhkhhhkhkdhhhkhkhhhkhhhkhkdkhhkhkhhkhkdkhhkhkhhhkhrx

Continued on the next page
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203 Displaying Additional LDP Information (Continued)

G

Market Gain
Information

204-299

5-18-01

(Reserved)

Par. 203

After entering “6” on Screen PV A30100, the following information will be
displayed on Screen PV A39000.

Kkkkkkhkkkhkkkkhkkkhkkkkhkkkhkkkkhkkhkkkkkkkhkkkkhkkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkkhk k%

*
*
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

083 -LEFLORE PVA39000
PRICE SUPPORT - DISPLAY MARKET GAIN Version: AB88 04-11-00 8:32 Term E2
A J JACKSON CY 99 LDP# 128 COMM WHT

DISPLAY OF MARKET GAIN INFORMATION

PAID DENIED MARKET GAIN

PRODUCER NAME MARKET GAIN PLM PE/PCF
A J JACKSON 75,000.00 .00 .00
LDP TOTALS 75,000.00 .00 .00

There is no more Market Gain to be shown within Price Support.
Cmd2=Return To Loan/LDP Information Cmd3=Previous Menu Cmd7=End Of Job

Kk kkkkhkkkhkhkkhkkkhkhkkhkkkhkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkkhkkhkkkhkkhkkkkkkkhk kK%

*
*
*

*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*
*

Note: “PLM” means payment limitation amount, “PE” means permitted entity

share, and “PCF’ means percent of cropland factor.

12-PS (Rev. 2) Amend. 1

Page 2-12



Par. 300
Part 3 Farm-Stored L oanmaking Functions

Section 1 General Provisons

300  Preparing for L oanmaking

A
Before Starting Before starting aloanmaking activity:
L oanmaking
» verify that the County-maintained table files are updated with current data
according to|subparagraph 12|B

* have the following documentation at the workstation, as applicable:

+ CCC-666
« CCC-677-1.

301  Accessing Loanmaking Functions

A
Initial Loan Access Menu PCA005 according to[paragraph 15.] To access loanmaking
Access functions, ENTER “2” on Menu PCA005 and PRESS “Enter”.

Complete the series of loan identification screens according to[ paragraph 16|

After completing the producer and loan identification screens, either of the
following menus will be displayed:

¢ Menu PLAOQO, if recording data for a new loan; see subparagraph B

* Menu PLBOOO, if completing a saved loan or making an additional
disbursement. See:

» [paragraph 35/7|for completing a saved loan
» Section 5 for making an additional disbursement.

Note: See paragraph 378 for recording manual farm-stored loans.

Continued on the next page
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Par. 301
301  Accessing Loanmaking Functions (Continued)

B
Selecting L oan After completing the producer and loan identification screens according to
Typeon [paragraph 16, Menu PLAQOOO will display the type of loans available for processing
Menu PLAOQO anew loan.
Use the following table for special instructions for farm-stored HM/ATHM corn or
grain sorghum loans and cracked, rolled, or crimped corn loans.
IF theloan isfor... AND... THEN process asafarm-stored...
¢ HM/ATHM cornor grain | can be measured, and measured loan.
sorghum measurement service
has been provided

+ cracked, rolled, or .
cannot be measured, or certified loan.

crimped corn i
measurement service
has not been provided
C
Optionson Select the option to process a farm-stored loan according to this table and PRESS
Menu PLAOQO “Enter”.
Option Title Result
1 Farm-Stored Regular Certified Screen PLB10000 will
be displayed. See
2 Farm-Stored Regular Measured Section 2.
3 Farm-Stored Reserve Option is not available.
4 Warehouse-Stored Regular Screen PLC10000 will
be displayed. See
Part 4, Section 2.
5 Warehouse-Stored Reserve Option is not available,
6 Distress Certified Screen PLB10000 will
_ be displayed. See
7 Distress Measured Section 2.
8 Form A Cotton Loans Using Processed Bale Data See 7-CN.

Note: Only Option 1 is available for honey.

302-310 (Reserved)
5-18-01 12-PS (Rev. 2) Amend. 1 Page 3-2
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Par. 311
Section 2 Initial Farm-Stored L oan Processing

311 Common Farm-Stored Loan Entries

A

Types of
Farm-Stored
L oans

B
Basic L oan
Information on

The following types of loans are available for farm-stored loanmaking:

regular certified and measured
recourse certified and measured
certified and measured HM and ATHM
certified and measured distress
recourse warehouse-stored

cracked, rolled, or crimped corn loans.

If“17,“2",“6", or “7" was entered on Menu PLAOQO according to[paragraph 301!
Screen PLB10000 will be displayed. Screen PLB10000 is for entering basic data

Screen PLB10000  for al farm-stored loans.

Follow thistable to complete Screen PLB10000.

Field Entry Explanation
Commodity Enter commodity code. PRESS “Help” for applicable commodity codes.
(Alpha-code)

Note: Beginning with the 1996 crop year, rye isno

longer eligible for loans.
Class/Variety | Enter class code. For applicable class codes:

« PRESS“Help”

o see8-LP, Exhibit 21.

Notee ENTER “REC” for recourse loans instead of the
actua class/variety. Do not enter “REC” for HM
or ATHM loans. For cracked, rolled, or crimped
shelled or ear corn, ENTER “RCK” in the
“Class/Variety” field * * *,

Crop Year Enter last 2 digits of the
(Numeric) applicable crop year.
Continued on the next page
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Par. 311
311 Common Farm-Stored Loan Entries (Continued)

B

Basic Loan If the “Class/Variety” field contains:

Information on

Screen PLB10000 + “REC”, Screen PLB10000 will be redisplayed with the question, “Isthisalow
(Continued) quality warehouse-stored loan?’; ENTER “Y” or “N”, as applicable

Note: |If:

o “Y7” isentered, there will not be a prompt to enter a warehouse
code and loanmaking will continue with no screen changes

o “N” isentered, al processing will continue as usual.

* codes other than “REC”, the question, “Is this alow quality warehouse-stored
loan?” will not be displayed.

PRESS “Enter” after completing entries. Screen PLB10005 will be displayed.

C
Completing Screen PLB10005 displays:
Screen PL B10005
* questions about multiple producers and spot check requirements
+ afield for entering the loan application date
« additional questions based on the commodity entered on Screen PL B10000.

Follow thistable to complete Screen PLB10005.

Field Entry Explanation
Does thisloan have multiple | ENTER “Y™ or “N”".
producers?
Isaspot check required for | ENTER“Y™” or “N”.
this loan?
Loan Application Date Enter date the producer The loan application date must be on
requested the loan. or before the final loan availability date
for the commodity.

Continued on the next page
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311 Common Farm-Stored Loan Entries (Continued)

Par. 311

C

Completing
Screen PLB10005
(Continued)

Field

Entry

Explanation

Isthis High Moisture?

ENTER“Y” or “N”.

Displays for corn and grain sorghum
only. Will not display for a
class/variety of “REC”.

Isit Acid-Treated?

ENTER“Y” or “N”.

Displays for corn and grain sorghum
only. Will not display for a
class/variety of “REC”.

Isit Ear or Shelled Corn?

ENTER “E” for ear corn or
“S’ for shelled corn.

Displays for corn only.

Isthis arepledged loan?

ENTER“Y” or “N”.

Defaultsto “N”. If “Y” isentered, a
field will be displayed to enter original
crop year and loan number. Enter
crop year and loan number and PRESS
“Enter”.

Isthis aromatic rice?

ENTER“Y” or “N”.

Displays for rice only.

PRESS “Enter”. Screen PLB10010 will be displayed.

5-18-01

Continued on the next page
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Par. 311

311 Common Farm-Stored Loan Entries (Continued)

D
Completing
Screen PLB10010

E
Completing
Screen PLA11000

5-18-01

Screen PLB10010 is for entering the commodity storage location. The data
entered on this screen will be printed in the “Commodity Storage Location” block
of CCC-677.

Note: For recourse loans on commodities stored in a warehouse, enter the
warehouse name as the storage location. CCC-677 will print with the
words “Recourse Loan” in the “Class’ field.

PRESS “Enter”. Screen PLA11000 will be displayed.

Note: Screen PLB11005 will be displayed for honey loans.

Screen PLA11000 provides fields for entering farm numbers where the commodity
was produced. The question, “Are there additional Farm Numbers?’ will be
displayed. ENTER:

o “Y” if there are additional farm numbers; Screen PLA11000 will be redisplayed
to enter additional farm numbers

¢« “N" if there are no more farm numbers.

Note: Thisentry isfor information purposes and is not validated in any manner.
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Par. 312

312  Recording Multiple Producers

A
Basic Provisons

5-18-01

Screen PLA12000 will be displayed if multiple producers were indicated on
Screen PLB 10005 according to paragraph 3111

The following provisions apply when recording multiple producers:

« if multiple producers shared in the production of a commodity for a single loan,
each producer and each producer’s share must be recorded through
loanmaking

» each producer’s name and address must be recorded in the name and address
file according to 1-CM, Part 9

« for all mailings, 1 producer must be designated on the loan as the contact
producer. The contact producer:

+ will automatically be designated as the first producer entered unless 1 of
the additional producers is designated

¢ cannot be changed once designated and the loan is disbursed.

Continued on the next page
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Par. 312
312 Recording Multiple Producers (Continued)

B

Identifying Screen PLA12000 will be displayed if multiple producers were indicated on
Additional Screen PLB10005 according td paragraph 311. Follow this table to identify
Producerson additional producers.

Screen PLA 12000

Field Entry
Last Name Enter 1 of the following:

_  first letter of the last name
ID Number (NUmMeric) | « |ast name

o gpplicable ID number.

Contact Point for ENTER:
Mailings? (Y or N)

o “Y” if this producer should be designated as the contact producer
o “N” if another producer is designated as the contact producer.

Note: Only 1 producer on the loan can be designated as the contact
producer.

Are there additional ENTER:
producers? (Y or N)

o “Y” if there are additional producers
o “N” if there are no additional producers.

PRESS “Enter” after completing entries.

Continued on the next page
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Par. 312
312 Recording Multiple Producers (Continued)

C
Completion and This table provides the next screen displayed based on the information entered on
Results From Screen PLA12000 and a search of the name and addressfile.

Screen PLA 12000

IF in the name and addressfile... AND... THEN...

1 or more names are found with the same Screen MACRO04-01 will be
first letter as the name entered displayed. See subparagraph D.
no names are found with the first letter as Screen PLA 12000 will be

the name entered redisplayed with the message,

_ _ “Producer not on Name and
there is no match with the ID number Address File. Ineligible for
entered loan.” See subparagraph A.
there is a match with the ID number “Y” was entered to Screen PLA 12000 will be
entered the question, “Are redisplayed to add the additional

there additional producers. See

producers?’ subparagraph B.

“N” was entered to Screen PLB11000 will be

the question, “Are displayed for certified loans.

there additional See Section 3.

producers? Screen PLB12000 will be
displayed for measured loans.
See Section 4.

Continued on the next page
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Par. 312

312 Recording Multiple Producers (Continued)

D

Name Selection
on Screen
MACRO04-01

5-18-01

If aname is found in the name and address file that matches the name entered,
Screen MACRO04-01 will be displayed.

Names displayed on Screen MACRO04-01 are selected from the name and address
filein the following order.

o |f thereisamatch, same spelling as the last name entered on
Screen PLA12000.

o |f thereisno match:
o gmilar spelling to the last name entered on Screen PLA12000

+ |ast namesthat start with the same letter asthe first letter of the last name
entered on Screen PLA12000.

Each producer’s name, 1D number, and 1D type will be displayed.

Note: Usethe“Roll Up” or “Roll Down” keysif the desired producer is not
displayed.

Select the correct producer by entering the applicable number in the “ Select
Number for Desired Name” field.

If anameis:

+ sdected, PRESS “Enter”
* not sdected, PRESS “Cmd3".

Continued on the next page
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Par. 312
312 Recording Multiple Producers (Continued)

E
Completion and Thistable provides the next screen displayed based on the completion option
Results From entered on Screen MACR04-01.
Screen
MACRO04-01
IF on Screen
MACRO04-01... AND on Screen PLA12000... THEN...
“Enter” is pressed “Y” was entered to the question, | Screen PLA12000 will be
“Are there additional redisplayed to add additional
producers?’ producers. See subparagraph B.
“N” was entered to the question, | Screen PLB11000 will be displayed
“Are there additional for certified loans. See Section 3.
producers? Screen PLB12000 will be displayed
for measured loans. See Section 4.
“Cmd3” is pressed Screen MACRO04 will be displayed.
See subparagraph F.

Continued on the next page
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Par. 312
312 Recording Multiple Producers (Continued)

F

Producer Search If “Cmd3” was pressed on Screen MACRO04-01 according to subparagraph D,
on Screen Screen MACRO04 will be displayed.

MACRO0O4

This table describes the field entries on Screen MACRO04.

Field Entry
Last four digits of ID Enter 1 of the following:
1D Number + last 4 digits of the applicable producer’s 1D
number
ID Type + 1D number and ID type for the applicable
producer
Last Name

+ |ast name for the applicable producer.

Take either of the following options:

+ if information is entered, PRESS “Enter”
+ if information is not entered, PRESS “Cmd3”.

Continued on the next page
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312

G

Completion and

Results From

Screen MACR0O4

Par. 312

Recording Multiple Producers (Continued)

This table provides the next screen displayed based on the information entered on
Screen MACRO04 and the completion option taken.

IF on Screen
MACROA4... AND thereis... THEN...
“Enter” is no match in the name Screen PLA12000 will be redisplayed with the message,
pressed and addressfile to the: “Producer not on Name & Address File. Ineligible for
loan.” See subparagraph A.
e ID number entered
* name entered
amatch inthe nameand | Screen PLA12000 will be redisplayed if there are
addressfileto the ID additional producersto enter. See subparagraph B.
number entered Screen PLB11000 will be displayed for certified loans if
all producers have been entered. See Section 3.
Screen PLB12000 will be displayed for measured loans if
all producers have been entered. See Section 4.
amatch inthe nameand | Screen MACRO04-01 will be redisplayed. See
addressfile to the last subparagraph D.
name or first letter of the
last name entered
“Cmd3” is Screen PLA12000 will be redisplayed with the message,
pressed “Producer not on Name & Address File. Ineligible for
loan.” See subparagraph A.

313-319 (Reserved)

5-18-01
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Par. 320
Section 3 Certified Farm-Stored L oans

320  Recording Certified Quantities

A
Specific Bin
Information on

If “1” was entered for a farm-stored regular certified loan on Menu PLAOQOQ,
Screen PLB11000 will be displayed after:

Screen PLB11000

* entering the farm number for the farm where the commodity was produced on
Screen PLA 11000 according td paragraph 311

» identifying multiple producers according td paragraph 312

Screen PLB11000 is for entering the seal number, farm number where stored, and
certified quantity in each bin. Use the following table to make entries on
Screen PLB11000.

Field Entry
Seal Number A seal number is assigned for each loan.
IF the assigned seal
number is... THEN...
acceptable PRESS the “New Lin€” key.
unacceptable enter the desired number and PRESS “Fidd Exit”.
Farm Number Enter applicable farm number for the farm where the commaodity is stored, if available.
Where Stored
Note:  Thisentryisfor information purposes and is not validated in any manner.
Quantity in Bin | Enter the net certified quantity applicable to this loan from CCC-666 for the applicable seal number.
(Numeric) For low quality warehouse-stored loans, enter the net quantity shown on the warehouse receipt.
Note:  Thecertified quantity in the bin shall be the same asthe loan quantity.
Example: If the producer certifies 10,000 bushels, but requests only 7,000 bushels be placed
under loan, enter 7,000 bushelsin the “Quantity in Bin” field and PRESS “Field Exit”.
Test Weight Thisisan optional entry. Leave blank or enter test weight as determined by 8-LP, Exhibits 45
and 46. Thisfield will not be displayed if the loan is high moisture.
Moisture IFtheloanis... THEN thisis...
HM arequired entry as determined by 8-L P, paragraph 357.
not HM an optional entry. Leave blank or enter moisture as determined by 8-LP,
paragraph 357.
Intention todry? | Thisisarequired entry if moisture level exceeds the maximum allowable moisture leve for the
commodity.
Note:  Thisfield will not be displayed for HM loans.

5-18-01

Continued on the next page
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Par. 320
320 Recording Certified Quantities (Continued)

A
Specific Bin Shrink factors automatically will be applied based on the following:
Information on
Screen PLB11000 ¢ commodity
(Continued) o test weight
* moisture

intention to dry.

Loan rates automatically will be adjusted for discounts according to 8-LP,
paragraph 422, based on the following entries, as applicable:

test weight

commodities harvested as other than grain
low quality

contaminated commodities

intention to dry.

PRESS “Enter” after completing entries. Screen PLB11015 will be displayed. See
aragraph 322

321 Processing Nonrecourse Honey L oans

A

Specific Honey If “1” was entered on Menu PLAQOO to process honey loans, Screen PLB11005
Information on will be displayed after:

Screen

PLB11005 » making common loan entries according to paragraph 311

» recording multiple producers according tq paragraph 312|

Continued on the next page
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321  Processing Nonrecourse Honey L oans (Continued)

Par. 321

A Specific Honey Information on Screen PLB11005 (Continued)

For honey loans, make entries on Screen PLB11005 according to this table.

from the predominant floral source.

Note: “Help” isavailableto
determine the corresponding
code for the applicable floral
source.

Estimated Quantity

Enter the estimated quantity of
honey in pounds.

Note: “Estimated quantity” is
determined by multiplying
the results of the “size of
containers’ x 18 pounds x
“number of containers.”

Number of
Containers

Enter the number of containers
containing the honey for which this
loan is requested.

Size of Containers

Enter the size of containers
containing the honey for which this
loan is requested in gallons.

Field Entry Explanation
Seal Number Enter number to manually assigna | Seal numbers are
new number, when applicable. system-assigned and displayed,

1 number per screen. The
displayed number can be
manually replaced by entering
anew number, when
applicable.

Floral Source *--Enter the applicable alpha-code--* | Required entry.

PRESS “Enter” and Screen PLB11015 will be displayed.

10-3-05
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322  Establishing Certified L oan Quantities and County Where Stored

A Displayed Information on Screen PLB11015

After completing the entries according ta paragraph 320! the following will be displayed on
Screen PLB11015:

e seal number

e certified quantity

e maximum percent eligible for loan

e maximum loan quantity.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is incorrect, PRESS “Cmd3”.
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322

B

L oan Percentage
and Loan Rateson
Screen PLB11015

Par. 322

Establishing Certified L oan Quantities and County Where Stored (Continued)

Follow this table for field entries on Screen PLB11015.

Field Entry Explanation
New Leave these fields blank. Because the mortgage quantity and loan quantity
Percentage aretoremain equal, these fields should not be
used. If theloan quantity islessthan the certified
quantity:
+ PRESS“Cmd3” toreturnto
Screen PLB11000
New Loan
Quantity » PRESSthe“New Line’ key until reaching the
“Quantity in Bin” field
» enter theloan quantity only and PRESS “Field
Exit”.
State Code (nn) | Enter State and county codes where State and county codes are used to determine the
commodity is stored if different than the correct loan rate from the commaodity loan rate
county displayed in the header of table according to Part 14.
Screen PLB11015.
State and county codes do not appear for rice.
Note:  Only for wheat with a class/variety of
County Code “REC”, which has an actual class of
(nnn) HRS or SWW-WHC, ENTER:
+ "99” for State code
» “099” for county code.
Additional ENTER:
Lots? (Y or N)
+ "Y” if thereare additional bins
+ “N”if there are no additional hins.
PRESS “Enter” after completing entries.
Continued on the next page
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Par. 322
322 Establishing Certified L oan Quantitiesand County Where Stored (Continued)

C
Resulting This table describes the next screens displayed after Screen PLB11015, based on
Screens From the information entered and a search of the commodity loan rate table.

Screen PLB11015

IF... THEN...

thereisno loan rate on file for the | Screen PLB11015 will be redisplayed to enter aloan rate.
applicable State and county codes | Enter the applicable loan rate according to the following.

IF... THEN enter the...

no rate is available for State applicable loan rate.

and county codes entered

Note: Add theloanrateto
the commodity loan
rate table according to

Part 14.
thisisa“REC” wheat loan manually calculated loan rate
and the actual class/variety is | according to 8-LP,

HRS or SWW-WHC paragraph 432.

thisisa“REC” loanand “Y”
was entered to the question,
“Isthisalow quality
warehouse-stored loan?’

“Y” was entered to the question, Screen PLB11000 will be redisplayed to enter data for

“Additional Lots?’ additional bins. aragraph 320
“N” was entered to the question, No further entries are required. Screen PLB13000 will be
“ Additional Lots?’ displayed. See paragraph 323

PRESS “Enter” after completing entries.
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Par. 323
323 Displaying Calculated L oan Quantities and Amounts

A Bin Summary Data on Screen PLB13000

After entering datafor all the bins according to paragraph 322,|Screen PLB13000 displays
the following summary data for each bin for which data was entered:

e seal number
e mortgaged quantity
e |oan quantity
Note: Loan quantities will be adjusted for excess moisture.
e loanrate

Note: Loan rateswill be calculated according to this table.

Loan Type Handbook Reference
HM/ATHM 8-LP, paragraph 472
Recourse Loans *--8-L P, paragraph 464--*
Cracked, Rolled, or Crimped Corn 8-LP, paragraph 477
Nonrecourse Loans 8-LP, paragraph 433

e total loan amount.
Note: If there are more bins than can be displayed on 1 screen:

e amessage indicating there are more binswill be displayed
e PRESS “Enter” to display the additional bins.

Review information for accuracy. No entries are allowed on this screen. If information
displayed is incorrect, PRESS “Cmd3”.
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Par. 323
323 Displaying Calculated L oan Quantitiesand Amounts (Continued)

A Bin Summary Data on Screen PLB13000 (Continued)

PRESS “Enter” and follow this table to determine what the next screen will be.

IF... THEN...

1 producer was indicated on | Screen PLB13500 will be displayed. See subparagraph C.
the loan

multiple producers were Screen PLA 12500 will be displayed. See subparagraph B.
indicated on the loan

B Multiple Producerson Screen PLA12500

If multiple producers were indicated according ta paragraph 312, Screen PLA12500 will be
displayed for entering each producer’s share on the loan. The percentage or quantity share
entered will be used to calculate net proceeds to each producer.

This table describes the field entries on Screen PL A12500.

Field Entry Explanation
Percentage  |Enter either of the following for | The total sum of the entriesin the
each producer: “Percentage” field must equal 100 percent.
Quantity The total sum of the entriesin the
e percentage share “Quantity” field must equal the total loan
e (uantity share. quantity displayed on Screen PLA12500.

PRESS “Enter” after completing entries. Screen PLB13500 will be displayed.
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Par. 323
323 Displaying Calculated L oan Quantities and Amounts (Continued)

C
Loan Summary Screen PLB13500 displays summary data for the entire loan. The loan deductions
Data on are calculated and displayed.

Screen PLB13500
This table describes the display and entry fields for Screen PLB13500.

Field Explanation
Mortgaged Quantity | These fields cannot be changed. Review information for accuracy. If
. information displayed isincorrect, PRESS “Cmd3”.

Loan Quantity

Loan Amount

Assessments Assessments will be calculated and displayed only if there is arate present
on the KCMO-maintained table file for the commodity.
If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

Service Fees If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

PRESS “Enter” after completing entries. Screen PLB13505 will be displayed.

Continued on the next page
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Par. 323

323 Displaying Calculated L oan Quantities and Amounts (Continued)

D
L oan Amountson
Screen PLB13505

E

Disbursement
Amount on
Screen PLB13510

Screen PLB13505 displays the following items:

gross loan amount, which is the county loan rate multiplied times the quantity
total loan amount

assessments, if applicable

service fees.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PLB13510 will be displayed.

Screen PLB13510 displays the following items:
¢ mortgaged quantity
¢ |oan quantity

* |oan amount, which is the same as the tota loan amount shown on
Screen PLB13505

o disbursement amount, which is the total loan amount minus the applicable
assessments and service fees.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is:

* incorrect, PRESS “Cmd3”
¢ correct, PRESS “Enter”.

Menu PLAQO5 will be displayed for selecting loan completion options. See
Section 6.

324-330 (Reserved)

5-18-01
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Par. 331
Section4 Measured Farm-Stored L oans

331 Calculating M easured Quantities

A
L oan If “2" was entered for a farm-stored regular measured loan on Menu PLAQQO,
M easurements Screen PLB12000 will be displayed after:

* entering the farm number for the farm where the commodity was produced on
Screen PLA 11000, according to paragraph 311, if there were no multiple
producersto enter

* identifying multiple producers according ta_paragraph 312|

Screen PLB12000 is for entering basic measurements from CCC-677-1.

Continued on the next page
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Par. 331
331 Calculating M easured Quantities (Continued)

B
M easurement This table describes the field entries for entering measurements on
Entrieson Screen PLB12000.

Screen PL B12000
Note: If weighed quantity is entered, the only other entries should be the seal
number, farm number, and measurement date.

Field Entry Explanation
Seal Number A seal number is assigned for each loan, beginning
with “1”.
IF the assigned seal
number is... THEN...
acceptable PRESS the “New
Line” key.
unacceptable enter the desired
number and PRESS
“Fidd Exit".
Farm Number Enter applicable farm number for the farm where Thisentry isfor information purposes and
Where Stored (if the commodity is stored. isnot validated in any manner.
applicable)
Measurement Date | Enter date the bin was measured from CCC-677-1. | Required entry.
(MMDDYY)
Length Enter length of the storage structure from Numerical entry for rectangular storage
CCC-677-1. structures.
Cubic Foot Manually calculate and enter the number of cubic Examples include the following:
Deduction feet that should be deducted from the measured
quantity. » fasefloors
+ unloading augers
+ aeration tubes
+ conesfor removed grain.
Height Enter height of the commaodity from CCC-677-1. Numerical entry for all storage structures.
Width Enter width of the storage structure from Numerical entry for rectangular storage

CCC-677-1. structures.

Continued on the next page
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331 Calculating M easured Quantities (Continued)

Par. 331

B
M easurement
Entrieson
Screen PLB12000
(Continued)
Field Entry Explanation
Diameter Enter either of the following from CCC-677-1 | Numerical entry for round storage

or Circumference

for round storage structures:

« diameter
e circumference.

structures.

Test Weight Enter the determined test weight from the Displayed for all commodities except:
sample taken at the storage structure.
« HM
+  HM/ATHM corn and grain sorghum
+ canda
+  mustard seed
* rapesed
» safflower seed.
Cone Height Enter the cone height, if applicable. Cannot Numerical entry for round storage

enter both cone height and cone depth.

Note: If thereisboth apeak and a pit in the
same structure, enter the cone depth.
Manually calculate the quantity for
the peak and enter the result as an
additional quantity not included in
the above measurements.

structures. When cone height is entered,
the software cal culates an additional
quantity.

Cone Diameter

Enter the cone diameter, if applicable.

Numerical entry for round storage
structures.

Cone Depth Enter the cone depth, if applicable. Cannot Numerical entry for round storage
enter both cone depth and cone height. structures. When cone depth is entered,
the software cal cul ates a deduction from
quantity.
Moisture Enter the moisture content of the commodity, Optional entry except for HM/ATHM corn

if known.

and grain sorghum loans and RCK corn
loans.

Intention to dry?

ENTER“Y” or “N”.

Required entry if moisture level exceeds
maximum allowable moisture level for
commodity.

5-18-01
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Par. 331
331 Calculating M easured Quantities (Continued)

B
M easurement
Entrieson
Screen PLB12000
(Continued)
Field Entry Explanation
For an additional Manually calculate the cubic feet that will be Examples include the following:
quantity NOT included | added to the measured quantity.
in the above » additiona pitsor cones
measurements, enter » additional peaks or mounds.
the Cubic Feet of the
additional quantity A bin may have a pit with acone. The
cone calculation will only include 1 cone
or 1linverted cone. Enter the additional
cubic feet here.
If a measured quantity Enter 1 of the following: Thisfield allows the user to enter the loan
isnot used, enter the quantity without entering the
Weighed Quantity » weighed quantity if COC has determined measurements.
that the weighed quantity more accurately
represents the quantity in the storage Note:  Always enter the measurements
structure for structures, if possible.
» manualy calculated quantity if manual
calculations are required to determine the
quantity in the storage structure
» the certified quantity for HM/ATHM corn
and grain sorghum, and cracked, rolled,
and crimped corn that can be measured
+ thenet quantity shown on the warehouse
receipt for low quality warehouse-stored
loans.
Isthis settled ear corn? | ENTER“Y” or “N”. Displayed for ear corn only. Required
entry.

PRESS “Enter” after all applicable entries have been made.

Continued on the next page
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Par. 331
331 Calculating Measured Quantities (Continued)

C Calculations
The measured quantity will be:

e calculated using the measurement data entered
e adjusted for:

e the combined test weight and pack factor, if applicable
e moisture content, if applicable.

Screen PLB12005 will be displayed.
332 Establishing M easured L oan Quantities and County Where Stored

A Displayed Information on Screen PLB12005

After entering the measurements on Screen PLB12000 according td paragraph 331, the
following will be displayed on Screen PLB12005:

seal number

measured quantity for loan
maximum percent eligible for loan
maximum |loan quantity.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is incorrect, PRESS “Cmd3”.
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332

B Loan Percentage and L oan Rates on Screen PL B12005

10-3-05

Follow this table for entries on Screen PLB12005.

Par. 332

Establishing Measured Loan Quantities and County Where Stored (Continued)

Field Entry Explanation

Percentage Leave these fields blank. Because the mortgaged

quantity and the loan
*_-quantity must remain
equal, these fields will not
be used. If the loan quantity
is less than the measured

Loan Quantity quantity, screen print for the

file, PRESS “Cmd3”, delete
the measurements used, and
enter the loan quantity in--*
the “Weighed Quantity”
field.

State Code (nn) Enter State and county codes where State and county codes are
commodity is stored if different than the | used to determine the
county displayed in the header of correct loan rate from the
Screen PLB12005. commodity loan rate table

according to Part 14.
Notes: These fields do not display for
rice.

County Code (nnn) Only for wheat with a
class/variety of “REC”, which
has an actual class of HRS or
SWW-WHC, ENTER:

e “90” for State code
e “999” for county code.

Are there additional |[ENTER:

BingLots? (Y or N)

e “Y” if there are additional bins
“N” if there are no additional bins.

PRESS “Enter” after completing entries.

12-PS (Rev. 2) Amend. 8
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Par. 332

332 Establishing M easured L oan Quantitiesand County Where Stored (Continued)

C Resulting Screens From Screen PLB12005

5-18-01

This table describes the screens displayed after Screen PLB12005, based on the information
entered and a search of the commodity loan rate table.

IF...

THEN...

thereis no loan rate on file for
the applicable State and county
codes

Screen PLB12005 will be redisplayed to enter aloan rate.
Enter the applicable loan rate according to the following.

IF... THEN enter the...

no rate is available for State | applicable loan rate.

and county codes entered

Note: Add the loan rateto
the commodity loan
rate table according
to Part 14.

thisisa“REC” wheat loan |manually calculated loan
and the actual class/variety |rate according to 8-LP,
iISHRS or SWW-WHC paragraph 463.

thisisa“REC” loan and
“Y” was entered to the
question, “Isthisalow
quality warehouse-stored
loan?’

“Y” was entered to the
question, “Are there additional
BingLots?’

Screen PLB12000 will be redisplayed to enter
measurements for additional bins. Se¢ paragraph 3311

“N” was entered to the
question, “Are there additional
BingLots?’

Screen PLB13000 will be displayed. Se paragraph 333

PRESS “Enter” after completing entries.
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Par. 333
333 Displaying Calculated L oan Quantities and Amounts

A Bin Summary Data on Screen PLB13000

After entering data for all the bins according to[paragraphs 331]and[332] Screen PLB13000
displays the following summary data for each bin for which data was entered:

e seal number
e mortgaged quantity
e |oan quantity
Note: Loan quantities will be adjusted for excess moisture.
e loanrate

Note: Loan rateswill be calculated according to this table.

Loan Type Handbook Reference
HM/ATHM 8-LP, paragraph 472
Recourse Loans *--8-L P, paragraph 464--*
Cracked, Rolled, or Crimped Corn 8-LP, paragraph 477
Nonrecourse Loans 8-LP, paragraph 433

e total loan amount.
Note: If there are more bins than can be displayed on 1 screen:

e amessage indicating there are more binswill be displayed
e PRESS “Enter” to display the additional bins.

Review information for accuracy. No entries are allowed on this screen. If information
displayed is incorrect, PRESS “Cmd3”.
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333 Displaying Calculated L oan Quantities and Amounts (Continued)

A

Bin Summary
Data on

Screen PLB13000
(Continued)

B

Multiple
Producerson
Screen PLA12500

5-18-01

Par. 333

PRESS “Enter” and follow this table to determine what the next screen will be.

IF...

THEN...

1 producer was indicated on the loan

Screen PLB13500 will be displayed.

See subparagraph C.

the loan

multiple producers were indicated on

Screen PLA12500 will be displayed.

See subparagraph B.

If multiple producers were indicated according to paragraph 312
Screen PLA12500 will be displayed for entering each producer’s share on the loan.
The percentage or quantity share entered will be used to calculate net proceedsto

each producer.

This table describes the field entries on Screen PLA12500.

Field Entry Explanation
Percentage | Enter either of the The total sum of the entriesin the
following for each “Percentage’ field must equal
producer: 100 percent.
Quantity . The total sum of the entriesin the
percentage share “Quantity” field must equal the
e quantity share. L
total loan quantity displayed on
Screen PLA12500.

PRESS “Enter” after completing entries. Screen PLB13500 will be displayed.

12-PS (Rev. 2) Amend. 1

Continued on the next page
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Par. 333
333 Displaying Calculated L oan Quantities and Amounts (Continued)

C
Loan Summary Screen PLB13500 displays summary data for the entire loan. The loan deductions
Data on are calculated and displayed.

Screen PLB13500
This table describes the display and entry fields for Screen PLB13500.

Field Explanation
Mortgaged Quantity | These fields cannot be changed. Review information for accuracy. If
. information displayed isincorrect, PRESS “Cmd3”.

Loan Quantity

Loan Amount

Assessments Assessments will be calculated and displayed only if there is arate present on
the KCM O-maintained table file for the commodity.
If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

Service Fees If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

PRESS “Enter” after completing entries. Screen PLB13505 will be displayed.

Continued on the next page
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Par. 333

333 Displaying Calculated L oan Quantities and Amounts (Continued)

D
L oan Amountson
Screen PLB13505

E

Disbursement
Amount on
Screen PLB13510

334-340 (Reserved)

5-18-01

Screen PLB13505 displays the following items:

gross loan amount, which is the county loan rate multiplied times the quantity
total loan amount

assessments, if applicable

service fees.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is:

e incorrect , PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PLB13510 will be displayed.

Screen PLB13510 displays the following items:
¢ mortgaged quantity
¢ |oan quantity

* |oan amount, which is the same as the tota loan amount shown on
Screen PLB13505

o disbursement amount, which is the total loan amount minus the applicable
assessments and service fees.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.

Menu PLAQO5 will be displayed for selecting loan completion options. See
Section 6.

12-PS (Rev. 2) Amend. 1 Page 3-75
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Par. 341
Section 5 Additional Disbursements

341  Additional Disbursement on Commodity L oans

A
Performing
L oanmaking

B

Producer and
Loan
Identification

C

Optionsfor
Additional
Disbursements

5-18-01

On Menu PCAQ05, ENTER “27, “Perform Loan Making Functions’, and PRESS
“Enter”.

Complete the producer and loan identification screens for the applicable loan

according td paragraph 16

Menu PLBOO0O will display options for additional disbursements for a farm-stored
loan.
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Par. 342

342  Additional Disbursement on Previousy Disbursed Farm-Stored L oans

A

Farm-Stored
L oan Processing

on Menu PLB0O0O

Use Menu PLBO0OQO to:

Menu PLB0O0O0 will be displayed after completing producer and loan identification

screens according td paragraph 341]

+ complete saved farm-stored loans
* process additional disbursements on previoudly disbursed farm-stored loans
* convert acertified loan to a measured loan.

Options not applicable to the selected loan cannot be accessed.

B
Menu PLB0O0O Select the option to process an additional disbursement on afarm-stored loan
Options according to thistable and PRESS “Enter”.
Option Title Result
1 Make corrections to the These options are used for saved loans. See
nondisbursed loan paragraph 357/for instructions.
2 Print loan documents
3 Disburse the loan
6 Additional disbursement for PRESS “Enter”. Screen PLA10000 will display a
increase in loan rate message indicating awork file is being built.
IF theloan isa... THEN...
certified loan Screen PLB11015 will be
displayed. See paragraph 343!
measured loan Screen PLB12005 will be
displayed. See paragraph 343|
7 Convert a certified loan to a PRESS “Enter”. Screen PLA10000 will display a
measured loan message indicating awork file is being built, and then
Screen PLB12000 will be displayed. Seé paragraph 344
8 Cancel a saved loan This option is for saved loans only. See paragraph 357/
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Par. 343
343 Additional Disbursement for Increasein Loan Rate

A
Basic If “6” was entered on Menu PLB00O according tq paragraph 342, either of the
Information following screens will be displayed:

¢ Screen PLB11015 for certified loans
¢ Screen PLB12005 for measured loans.

Note: See subparagraph B.

Continued on the next page
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Par. 343
343  Additional Disbursement for Increasein Loan Rate (Continued)

B

Certified or Screen PLB11015 (certified) or Screen PLB12005 (measured) is for entering the
Measured L oan State and county codes for anew loan rate or the new loan rate for a certified loan
Entries or ameasured loan, respectively. The loan rate used for the initial loan will be

displayed.

Follow this table for entries on Screen PLB11015 or Screen PLB12005.

Field Entry
Seal Number These fields are protected. No entriesare

Certified or Measured allowed.
Quantity for Loan

Maximum Percent Eligible
for Loan

Maximum Loan Quantity

New Percentage

New Loan Quantity

State Code (nn) These fields are not displayed for rice.

For other commodities, enter either of the
following:

County Code (nnn)

» applicable State and county codes
» gpplicable loan rate.

Loan Rate (nnn.nnnn)

Note: Leave the other field blank.

PRESS “Enter” after completing entries.

Screen PLB11015 (certified) or Screen PLB12005 (measured) will be redisplayed
for each bin. Repeat the procedure in this subparagraph until each bin has been

displayed.

Screen PLB13000 will be displayed after all bins have been entered. See
subparagraph C.

Continued on the next page
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Par. 343
343  Additional Disbursement for Increasein Loan Rate (Continued)

C

Bin Summary Screen PLB13000 displays the following summary data for each bin under loan:
Data on

Screen PLB13000 ¢  sea number

* mortgaged quantity

* |oan quantity

¢ loanrate

» additional loan amount
» total loan amount.

Note: If there are more bins than can be displayed on 1 screen:

* amessage indicating there are more bins will be displayed
* PRESS “Enter” to display the additional bins.

Review information for accuracy. No entries are allowed on this screen. If
information displayed isincorrect, PRESS “Cmd3”.

PRESS “Enter” and follow this table to determine what the next screen will be.

| F the commodity is... THEN...

oilseeds Screen PLB13500 will be displayed. See
subparagraph D.

grain or rice Screen PLB13505 will be displayed. See
subparagraph E.

Continued on the next page
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Par. 343
343  Additional Disbursement for Increasein Loan Rate (Continued)

D
Loan Summary Screen PLB13500 displays summary data for the entire oilseed loan. The loan
Data on deductions are calculated and displayed.

Screen PLB13500
This table describes the display and entry fields for Screen PLB13500.

Field Explanation

Mortgaged Quantity These fields cannot be changed. Review information for accuracy. If
information displayed isincorrect, PRESS “Cmd3”.

Loan Quantity

Additional Loan Quantity

Total Loan Quantity

Loan Amount

Additional Loan Amount

Tota Loan Amount

Assessments Assessments will be calculated and displayed only if there isarate
present on the KCMO-maintained table file for the commodity.

If the amount is:

* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

PRESS “Enter” after completing entries. Screen PLB13505 will be displayed.

Continued on the next page
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Par. 343
343  Additional Disbursement for Increasein Loan Rate (Continued)

E
Loan Amountson  Screen PLB13505 displays the following items for the original loan amount,
Screen PLB13505  additional loan amount, and total loan amount:

* grossloan amount, which is the county loan rate multiplied times the quantity
* total loan amount
o assessments, if applicable.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”. Screen PLB13510 will be displayed.

Continued on the next page
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Par. 343

343  Additional Disbursement for Increasein Loan Rate (Continued)

F

Disbursement
Amount on
Screen PLB13510

Screen PLB13510 displays the following items for the original loan amount,
additional loan amount, and total loan amount, if applicable.

Field Explanation

Mortgaged Quantity These fields cannot be changed. Review information for accuracy. |If
. information displayed isincorrect, PRESS “Cmd3”.

Loan Quantity

Additional Loan Quantity

Total Loan Quantity

Loan Amount

Thisis the same as the total loan amount on Screen PLB13505,
according to subparagraph E.

Additional Loan Amount

Tota Loan Amount

Disbursement Amount

service fees.

Thisis the total loan amount minus the applicable assessments and

Additional Disbursement

Tota Disbursement

5-18-01

This table provides options for reviewing the accuracy of Screen PLB13510.

IF theinformation is...

THEN...

correct PRESS “Enter”. Menu PLAOOS5 will be displayed for
selecting loan completion options. See Section 6.
incorrect PRESS “Cmd3”. Screen PLB13505 will be

redisplayed.
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Par. 344

344 Converting Farm-Stored Certified L cansto M easured L oans

A
Basic
Information

B

Interest
Calculationsfor
Converted Loans

5-18-01

If “7” was entered on Menu PLB00O according to| paragraph 342|
Screen PLB12000 will be displayed for entering measurement information.

When afarm-stored certified loan is converted to a measured loan, the mortgaged
quantity cannot be:

» changed by adding binsto the loan
* increased.

During the conversion process, the following will be updated for the entire loan:

» processing date will be the transaction date of the conversion from certified
loan to measured loan

* interest rate will be aweighted average interest rate for total disbursements for
the loan, including new interest rate each January 1

* accumulated previous interest will be the summation of al interest calculated
for each disbursement from the date of each disbursement up to, but not
including, the earlier of the following:

* transaction date of the conversion
o day after the maturity date.

Thisinformation is printed on TSR and is used for subsequent transactions
requiring interest calculations.

Continued on the next page
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Par. 344
344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

B
Interest The amount of previous interest accumulated on the original certified loan, which
Calculationsfor is applicable to the present measured loan, is determined by this table.
Converted Loans
(Continued)
Transaction Interest Proration
Converting certified loanto | IF therevised loan THEN accumulated previous
measured loan amount is... interest is...

less than the previous loan | prorated to:
amount
e loan principal

» overdisbursement.

equal to the previousloan | attributed to loan principal.
amount

The interest rate shown on TSR is used for subsequent interest calculations,
beginning on the disbursement date shown on TSR. The interest rate established
for:

o overdisbursementsis not subject to adjustment
* loan principal is subject to adjustment each January 1.

Continued on the next page
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Par. 344
344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

C

M easurement Screen PLB12000 is for entering basic measurements from CCC-677-1.
Entrieson
Screen PLB12000  Follow this table to complete Screen PLB12000.

Field Entry Explanation
Seal Number A seal number is assigned for each loan, beginning
with“1”.
IF the assigned
seal number is... | THEN...
acceptable PRESS the “New Line” key.
unacceptable enter the desired number and
PRESS “Field Exit”.
Farm Number Enter applicable farm number for the farm where the Thisentry isfor
Where Stored (if commodity is stored. information purposes
applicable) and is not validated in
any manner.
Measurement Date | Enter date the bin was measured from CCC-677-1. Required entry.
(MMDDYY)
Length Enter length of the storage structure from CCC-677-1. | Required entry for
rectangular storage
structures.

Continued on the next page
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Par. 344

344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

C
M easur ement
Entrieson
Screen PLB12000
(Continued)
Field Entry Explanation
Cubic Foot Manually calculate and enter the number of Examples include the following:
Deduction cubic feet that should be deducted from the
measured quantity. o falsefloors
* unloading augers
o aeration tubes
» cones for removed grain.
Height Enter height of the commodity from Required entry for all storage
CCC-677-1. structures.
Width Enter width of the storage structure from Required entry for rectangular
CCC-677-1. storage structures.
Diameter Enter either of the following from CCC-677-1 | Required entry in either of these
for round storage structures: fields for round storage
structures.
or o diameter
Circumference | » circumference.

5-18-01

12-PS (Rev. 2) Amend. 1

Continued on the next page
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Par. 344

344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

C
M easurement
Entrieson
Screen PLB12000
(Continued)
Field Entry Explanation
Test Weight Enter the determined test weight fromthe | Displayed for al commodities
sample taken at the storage structure. except ATHM corn and grain
sorghum. Required numerical
entry.
For an additional Manually calculate the cubic feet that will Examples include the following:
quantity NOT be added to the measured quantity.
included in the * pitsor cones
above ¢ peaksor mounds.

measurements, enter
the Cubic Feet of
the additional
quantity

If ameasurement is

Enter either of the following:

This field allows the user to

not used, enter the enter the mortgaged quantity
Weighed Quantity * weighed quantity if COC has without entering the
determined that the weighed quantity measurements.
more accurately represents the quantity
in the storage structure Note: Always enter the
measurements for
* manually calculated quantity if manual structures, if possible.
calculations are required to determine
the quantity in the storage structure.
PRESS “Enter” after all applicable entries have been made.
Continued on the next page
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Par. 344
344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

D
Calculations The measured quantity will be:
» calculated using the measurement data entered
* adjusted for the combined test weight and pack factor, if applicable.
Screen PLB12005 will be displayed.
E
New Loan Screen PLB12005 is for entering the new loan percentage or quantity for the
Quantity on converted loan. Follow thistable for entries on Screen PLB12005.

Screen PLB12005

Field Entry

Seal Number These fields are protected. No entries are allowed.

Measured Quantity for Loan

Maximum Percent Eligible for Loan

Maximum Loan Quantity

Percentage The current loan quantity will be displayed.

Enter either of the following:

*  new percentage

Loan Quantit i
Q y * new loan quantity.

Note: Leave the other field blank.

PRESS “Enter” after completing entries.

Continued on the next page
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Par. 344

344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

E

New L oan
Quantity on
Screen PLB12005
(Continued)

F

Quantity and
Amount
Calculationson
Screen PLB13005

5-18-01

Screens PLB12000 and PLB12005 will be redisplayed for each bin. Repeat
procedures in subparagraphs C and D and this subparagraph until all bins have
been displayed.

Screen PLB13005 will be displayed after all bins are entered.

Note: If bin has less quantity than the outstanding loan quantity:

* anerror message will be displayed stating, “Measured quantity is less
than certified quantity. Bin is overdisbursed”

 PRESS“Cmd3" to verify measurement figures or PRESS “Enter”.

Screen PLB13005 displays summary data for each bin. The certified loan data and
measured data are displayed for each bin. Information displayed for each bin
include the following:

seal number
mortgaged quantity
loan quantity

loan rate

total loan amount.

Note: If there are more bins than can be displayed on 1 screen:

* amessage indicating there are additional bins will be displayed
* PRESS “Enter” to display the additional bins.

Review information for accuracy. No entries are allowed on this screen. If
information displayed isincorrect, PRESS “Cmd3”.

PRESS “Enter”.
o Screen PLB13500 will be displayed for oilseeds. See subparagraph G.

» Screen PLB13505 will be displayed for &l other commodities. See
subparagraph H.

Continued on the next page
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Par. 344
344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

G

Loan Summary Screen PLB13500 displays summary data for the entire loan.

Data on

Screen PLB13500 Thistable describes the display and entry fields for Screen PLB13500.

Field Explanation

Mortgaged Quantity These fields cannot be changed. Review information for accuracy. If
. information displayed isincorrect, PRESS “Cmd3”.

Loan Quantity

Additional Loan Quantity

Total Loan Quantity

Loan Amount

Additional Loan Amount

Tota Loan Amount

PRESS “Enter” after completing entries. Screen PLB13505 will be displayed.

H
Loan Amountson  Screen PLB13505 displays the following items for the original loan amount and
Screen PLB13505  total loan amount:

¢ grossloan amount
+ total loan amount.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”. Screen PLB13510 will be displayed.

Continued on the next page
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Par. 344

344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

Comparisonson Screen PLB13510 displays and compares the summary data on measured loans and

Screen PLB13510  certified loans.

This table identifies the different conditions and the resulting summary data when
converting certified loans to measured loans.

I F converting a certified loan to a
measured loan resultsin...

THEN thefollowing summary data is displayed
for...

no disbursement

only the measured loan:

mortgaged quantity
loan quantity

loan amount
disbursement amount.

an overdisbursement

both the new measured loan and the previous certified
loan:

* mortgaged quantity

¢ |oan quantity

* loan amount

o disbursement amount

e amount loan overdisbursed.

5-18-01

Continued on the next page
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Par. 344
344  Converting Farm-Stored Certified L oansto Measured L oans (Continued)

J
Completing Follow thistable to complete Screen PLB13510.
Screen PLB13510

IF... THEN...
the measured quantity equalsthe | « PRESS “Enter”
certified quantity
o Menu PLAOOS will be displayed for loan completion. See
Section 6.
both of the following apply: * PRESS*“Cmd3’ to return to Screen PLB12000; see
subparagraph C
* the measured quantity isless
than 100 percent, but not * PRESS “Field Exit” to remove measurement data entries on
less than 90 percent of the Screen PLB12000

outstanding loan quantity
¢ enter the outstanding loan quantity in the “Weighed Quantity”
¢ COC determined no field

violation occurred
* continue processing the conversion according to this

paragraph.
the measured quantity is less * PRESS*“Cmd7”
than 90 percent of the loan
quantity ¢ Menu PCAQO05 will be displayed

+ follow 8-LP, Part 6, Section 2 for appropriate action before
recording the violation

* record violation according to Part 12, Section 12

» record certified to measured conversion according to this part
after recording violation.

345-355 (Reserved)
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Par. 356
Section 6 Completing the L oanmaking Process

356 Completing the L oan

A
Completion Menu PLAOO5 will be displayed for selecting loan completion options after
Optionson recording basic loan data.
Menu PLAOO5
Select the applicable option according to this table and PRESS “Enter”.
Option Title Result
1 Print loan documents and disburse check | Screen PLA13005 will be displayed. See
. . h B.
2 Print loan documents, end processing, and subparagrap
save the information
3 Print CCC Cotton A-1 and save the This option is not available.
information
4 End processing and save al information Saves loan information for completion at a
later date. Menu PCA005 will be displayed.
See Part 1.
5 End processing and delete al information | Deletes all entered loan information.

Menu PCA0O05 will be displayed. See Part 1.

Continued on the next page
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356 Completing the L oan (Continued)

Par. 356

B

Completing Screen PLA13005 will be displayed with different variables of the following
Screen information, depending on crop year, type of transaction, and commodity. Follow
PL A13005 this table to complete Screen PLA13005.

Field

Entry

Explanation

UCC-1 or Chattel
Mortgage Filing Date

Enter date UCC-1 or chattel mortgage was filed
according to 8-LP, Part 4, Section 1.

Date of Lien Search

Enter date the lien search was completed.

Original Loan Approval
Date

Enter date the loan was approved.

Exception:  If theloan collateral is repledged
according to 8-LP, paragraph 134,
enter the loan approval date of the
origina loan.

The loan approval
date entered is used
to determine the loan
maturity date.

Do you wish to
complete this process?
(Y orN)

ENTER “Y” to complete the transaction. If the
applicable interest rate is:

* ontheinterest rate table, see subparagraph E

* not ontheinterest rate table, see
subparagraph C.

PRESS “Cmd3” to correct information.

PRESS “Cmd7” to end processing without
updating.

C

Entering Interest  If the interest rate applicable to the transaction is not on the interest rate table,
Rate Screen PCA18000 will be displayed with a prompt for entering the interest rate.
Enter the applicable rate and PRESS “Enter”. Screen PCA97000 will be displayed

and CCC-677 will be printed. See subparagraphs D and E.

Note: Update the interest rate table as soon as the transaction is completed.

5-18-01

Continued on the next page
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Par. 356
356 Completing the L oan (Continued)

D
Screen PCA97000 Screen PCA97000 will display the message, “Price Support procedure to print
forms and reports has started”.

Enter the following:

e printer ID to be used
* number of copiesto print.

PRESS “Enter”. See subparagraph E.

Eri nting CCC-677 Screen PCE52010 will be displayed with the message, “Form CCC-677 should
now be printing on P?. Do you want to reprint thisform?” ENTER:
* “Y” toreprint CCC-677
Note: CCC-677 will be reprinted and Screen PCE52010 will be redisplayed.
¢ “N” to not reprint CCC-677.

Once “N” isentered, if al lots and producers:

o fit on CCC-677, TSR will print and Screen PCE79010 will be displayed; see
subparagraph G

Exception:  If option 2, “Print loan documents, end processing, and save the
information”, was selected on Menu PLAOO5, TSR will not
print. Menu PCAOO5 will be displayed.

¢ do not fit on CCC-677, CCC-684 will print and Screen PCE56010 will be
displayed; see subparagraph F.

Continued on the next page
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Par. 356

356 Completing the L oan (Continued)

F

Printing
CCC-684
Continuation
Sheet

G

Printing TSR
and Disbursing
Loan

5-18-01

Screen PCES6010 will be displayed with the message, “CCC-684 should now be
printing on P?. Do you want to reprint thisform?” ENTER:

¢ “Y” to reprint CCC-684
Note: CCC-684 will be reprinted and Screen PCE56010 will be redisplayed.
¢ “N” to not reprint CCC-684.

Once “N” is entered, TSR will print and Screen PCE79010 will be displayed. See
subparagraph G.

Exception:  If option 2, “Print loan documents, end processing, and save the
information”, was selected on Menu PLAQO5, TSR will not print.
Menu PCAO0O05 will be displayed.

Screen PCE79010 will be displayed with the message, “ TSR should now be
printing on P?. Do you want to reprint thisform?” ENTER:

* “Y” toreprint TSR
Note: TSR will be printed and Screen PCE79010 will be redisplayed.
e “N” to not reprint TSR.
Once “N” is entered, if:
* adisbursement isto be prepared, Screen ABK10001 will be displayed

* no disbursement isto be prepared, APSS will update and Menu PCAQ05 will
be displayed.

Continued on the next page
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Par. 356

356 Completing the L oan (Continued)

H

Disbursing the L oan disbursements may be made by check or EFT. A check may be writtento a
L oan by Check producer or joint payee even if the producer has previously signed up for EFT. It

is not necessary to modify the direct deposit flag.

Checks may be issued to producers by entering the amount due the producer in the
“Enter amount due Other Payees’ field on Screen ABK10001. Follow the
instructions in this table to complete the disbursement process.

Step

Action

Screen ABK 10001 will be displayed with the producer’ s payable amount.

On Screen ABK 10001, enter the amount to be disbursed in the “Enter amount due Other
Payees’ field.

o |f thisamount is lessthan the amount in the * Amount remaining to be disbursed” field,
ENTER “Y” to the question, “Are there additional payments to be entered?’ and PRESS
“Enter”. Go to step 3.

e If thisamount is equal to the amount in the “* Amount remaining to be disbursed” field,
ENTER “N” to the question, “Are there additional payments to be entered?’ and PRESS
“Enter”. Go to step 4.

Note: When multiple checks are prepared from 1 payable amount, enter the producer’s
check amount, if any, as the last amount recorded in the “Enter amount due Other
Payees’ field.

Screen ABK 10001 will be redisplayed. Enter the payee’s name and address, and PRESS
“Enter”. For joint checks, enter all payees’ names in the “Payee name” field.

Screen ABK 10001 will be redisplayed. Repeat step 2 until there are no additional payments
to be entered.

Screen ABK 10001 will be redisplayed. Enter the payee’s name and address, and PRESS
“Enter”. For joint checks, enter al payees' namesin the “Payee name” field. Complete
check processing according to 1-FI.

Note: If acheck isto beissued to the producer, enter the producer’s check amount in the
“Enter amount due Other Payees’ field. The producer’s name and address must also
be entered in the payee’ s name and addressfields. If “N” is entered to the question,
“Are there additional payments to be entered?’ and there remains an amount to be
disbursed, EFT will be issued to the producer for that amount.

5-18-01

Continued on the next page
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Par. 356

356 Completing the L oan (Continued)

I

Processing L oans
or LDP'sBefore
Direct Deposit
Transmission

If the producer elects to receive the loan or LDP disbursement by EFT, County
Offices shall attempt to complete the loan or LDP transaction before the daily
direct deposit transmission. See 1-FI, Part 3 for more information about direct
deposit.

357 Reaccessing Saved L oans

A
Overview

B
Selecting the
L oan

C

Options
Available on
Menu PLBO000

5-18-01

Saved loans may be reaccessed to:

* make correctionsto the saved loan
* complete the saved loan

* cancel the saved loan.

Follow this paragraph to reaccess saved loans.

ENTER “27, “Perform Loan Making Functions’, on Menu PCAQ05. Select the
loan by completing loan and producer identification screens according to
Menu PLBOOO will be displayed.

When reaccessing a saved loan, the following options may be selected on
Menu PLBO0OO:

“1", “Make corrections to the non-disbursed loan.”
“2", “Print loan documents.”

“3", “Disburse the loan.”

“8", “Cancel the saved loan.”

Continued on the next page
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Par. 357
357 Reaccessing Saved L oans (Continued)

D
Correcting Saved  Saved loans may need to be corrected before disbursement. When “1”, “Make
L oans corrections to the non-disbursed loan.” is entered on Menu PLBOOQO,
Screen PLB10000 will be displayed with information previously entered for the
loan. Enter any changes to the saved loan according to Section 2.

Note: All screens and processing will be the same except:
* Screen PLA12000 will be displayed to delete or add a producer

» Screen PLB11015 will be displayed for certified loansto delete or add
bin information

» Screen PLB12005 will be displayed for measured loans to delete or add
bin information.

E
Printing Loan If documents relating to a saved loan must be reprinted, after entering “2”, “Print
Documents loan documents.” on Menu PLB0O0O, Screen PLA13005 will be displayed.
Complete Screen PLA13005 and print loan documents according to
[paragraph 356/

Continued on the next page
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Par. 357
357 Reaccessing Saved L oans (Continued)

F

Disbursing the After entering “3", “Disburse the loan.” on Menu PLB00O, Screen PLA13005 will

Loan be displayed. Complete Screen PLA 13005 and print loan documents according to
[paragraph 356|

G

Canceling Saved After entering “8”, “Cancel the saved loan.” on Menu PLB0O0O, Screen PLA10000

L oans will be displayed with the message, “Cancellation process is ready to begin. Loan

information will be deleted. Press “Enter” to continue.” PRESS:

+ “Enter” to deletetheloan
“Cmd3” to return to Menu PLB0O0O
e “Cmd7” to return to Menu PCAO0O05 with no action taken.

358-370 (Reserved)
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Par. 371

Section 7 Recording M anually Prepared L oanmaking Transactions

371  General Provisions

A

Recording Loanmaking transactions may be completed manually when the computer is

L oanmaking inoperable and recorded later in the computer. For instructionsto record manually
Transactions prepared:

« farm-stored loans, seq paragraph 372

¢ additional disbursements for farm-stored loans, sed paragraph 373

372 Recording Manual Farm-Stored L oans

A
Manual Loan Follow thistable to record a manually prepared farm-stored loan.
Entries
Step Action Result
1 | Access Menu PCAQO5 according to To accessthe Screen PCA11000
loanmaking functions, ENTER “2” on Menu PCA005 and PRESS will be displayed.
“Enter”.
2 | On Screen PCA11000: Screen PCA12000
will be displayed.
« identify the producer according to[paragraph 16)
* enter the crop year and manually assigned loan number from
CCC-676.
Note: See 8-LP, paragraph 491 for assigning manual loan
numbers.
PRESS “Enter” after completing entries.
Continued on the next page
5-18-01 12-PS (Rev. 2) Amend. 1 Page 3-171



372 Recording Manual Farm-Stored L oans (Continued)

A

Par. 372

M anual Loan

Entries

(Continued)

Step

Action

Result

3

On Screen PCA 12000, if the producer’ s name and address are correct,
ENTER “Y” to the following questions:

o “Isthisthe correct producer?’
» “Isthisarecording of a manually made action?’

PRESS “Enter” after completing entries.
Note: If the producer’s name and address are not correct, ENTER

“N” to the question, “Isthis the correct producer?” PRESS
“Enter” and Screen PCA 11000 will be redisplayed.

Menu PLAOOO will
be displayed.

Menu PLAQOO displays the type of loans available when processing a
manual loan.

IF processing a... THEN follow...

farm-stored regular certified | Section 3.
or adistress certified loan

farm-stored regular measured | Section 4.
or adistress measured loan

Screen PLB13500
will be displayed.

5-18-01

Continued on the next page
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Par. 372
372 Recording Manual Farm-Stored L oans (Continued)

A

Manual Loan
Entries
(Continued)

Step Action Result

5 On Screen PLB13500, enter the actual assessments and service fees Screen PLB13505
deducted when the loan was disbursed manually, even if different from | will be displayed.
those shown on this screen. For:

+ overcollection or undercollection of assessments, follow 8-LP,
Part 4, Section 1

» undercollection of service fees, collect from the producer and
deposit through the accounting software according to 3-FI, using
program code “MISCINC”.

PRESS “Enter” after completing entries.

6 Screen PLB13505 displays the following items: Screen PLB13510
will be displayed.

gross loan amount

total loan amount
assessments, if applicable
service fees.

Note: Review information for accuracy. No entries are allowed on
this screen. If information displayed is:

* incorrect, PRESS “Cmd3”
¢ correct, PRESS “Enter”.

Continued on the next page
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Par. 372
372 Recording Manual Farm-Stored L oans (Continued)

A
Manual Loan
Entries
(Continued)
Step Action Result
7 Screen PLB13510 displays the following computer Any differences between the
calculations: calculated amounts and amounts
entered will be evaluated. If the
e mortgaged quantity calculated loan amount is:
* |oan quantity
¢ |oan amount * greater than the loan amount
o disbursement amount. entered, the loan rates will be
adjusted downward to reflect
Enter the following information: the loan amount entered
o actua disbursement date of the manually ¢ |essthan the loan amount
prepared loan entered, an overdisbursement
will be created for the difference
+ total loan amount at the time of disbursement between the loan amount
entered and the loan amount
Note: Thetotal loan amount must equal the calculated
amount of the disbursement, plus
applicable fees, charges, or both, that * equal to the loan amount
were displayed or entered on entered, no additional action
Screen PLB13500. will be taken.
* total disbursement amount actually disbursed. PRESS “Enter” after reviewing the
entries shown.
PRESS “Enter” after completing manual entries.

Continued on the next page
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Par. 372
372 Recording Manual Farm-Stored L oans (Continued)

A
Manual Loan
Entries
(Continued)
Step Action Result
8 IF there... THEN...

is1 producer | Menu PLAOO5 See Section 6 for completing the remainder of the loan.

will be displayed.

Note: On Menu PLAQOO5, ENTER “1”, “Print loan
documents and disburse check.” This option
will not prepare an online CCC-184. This
option will require an entry of a manual check
number on Screen ANK30010.

aremultiple | Screen PLA16000 | Screen PLA16000 is for entering each producer’s tota
producers will be displayed. | disbursement from the manually prepared loan.

Note: The disbursement amount entered will be used
to calculate the percentage share of the loan for
each producer.

Continued on the next page
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372 Recording Manual Farm-Stored L oans (Continued)

Par. 372

A
Manual Loan
Entries
(Continued)
Step Action Result
9 On Screen PLA16000, enter the total If the sum of the individual disbursement
amount disbursed, including all setoff and | amount entered on Screen PLA16000:
payee amounts, to each producer.
* equalsthetotal loan disbursement amount
PRESS “Enter” after completing entries. entered in step 7, Menu PLAQOS will be
displayed; see step 10
Note: Screen PLA16000 will not be
displayed when processing * doesnot equal the total loan
additional disbursements. disbursement amount entered in step 7, a
message will be displayed indicating that
disbursement amounts do not equal.
PRESS “Cmd3”.

Note: Individual shares of the loan will be
determined by the amount disbursed to
each producer. These shares will be
carried for the life of the loan for all
subsequent transactions.

PRESS “Enter” after corrections, if any, are

made. Menu PLAOO5 will be displayed.

Continued on the next page
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372

A

Recording Manual Farm-Stored L oans (Continued)

Par. 372

M anual Loan

Entries

(Continued)

Step

Action

Result

10

See Section 6 for completing the remainder of the loan.

Note: On Menu PLAOOS, ENTER “1”, “Print loan documents and disburse
check.” This option will not prepare an online CCC-184. This option

will require an entry of a manual check number on Screen ANK30010.

11

For loans with multiple producers, see Part 2 to inquire about the loan to
determine whether the calculations resulted in a different percentage share for
aproducer than was manually calculated.

Screen print the loan inquiry Screen PCA 12500, which:

» liststhe producers on the loan

» displays the percentage share calculated for each producer

» displaysthe order for calculating disbursement amounts for manually
prepared additional disbursements on the loan.

Follow the order of the producers and use the calculated shares for manual
computations of additional disbursements.

5-18-01

12-PS (Rev. 2) Amend. 1

Page 3-177



373

A

Increasein Loan

Rate

Par. 373

Recording Manual Additional Disbursements on Farm-Stored L oans

an increase in loan rate.

Follow thistable to record a manually prepared additional disbursement involving

Step

Action

Result

1

On Menu PCA005, ENTER “2" and PRESS “Enter”.

Screen PCA11000 will be
displayed.

Sed paragraph 16lfor instructions on completing the producer
and loan identification screens. Continue until Menu PLB000
is displayed.

Note: On Screen PCA12000, ENTER “Y” to the question,
“Isthis arecording of a manually made action?’

Menu PLB0OO will be
displayed.

On Menu PLB0O0O, ENTER “6”, “Additional disbursement for
increased loan rate”.

Sed paragraph 343|for completing screens up to
Screen PLB13500.

Screen PLB13500 will be
displayed.

On Screen PLB13500, enter the actual assessments and
service fees deducted when the additional disbursement was
disbursed manually, even if different from those shown on this
screen. For:

+ overcollection or undercollection of assessments, follow
8-LP, Part 4, Section 1

» undercollection of service fees, collect from the producer
and deposit through the accounting software according to
3-Fl, using program code “MISCINC”.

PRESS “Enter” after completing entries.

Screen PLB13505 will be
displayed.

5-18-01

12-PS (Rev. 2) Amend. 1
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Par. 373

373 Recording Manual Additional Disbursementson Farm-Stored L oans (Continued)

A

Increasein Loan
Rate (Continued)

Step

Action

Result

5

Screen PLB13505 displays the following items:

gross loan amount

total loan amount
assessments, if applicable
service fees.

Note: Review information for accuracy. No entries are
allowed on this screen. If information displayed is:

* incorrect, PRESS “Cmd3”
¢ correct, PRESS “Enter”.

Screen PLB13510 will be

displayed.

5-18-01
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373

A

Par. 373
Recording Manual Additional Disbursements on Farm-Stored L oans (Continued)

Increasein Loan
Rate (Continued)

Step Action Result
6 Screen PLB13510 displays the following Any differences between the calculated
computer calculations: amounts and amounts entered will be
evaluated. If the calculated loan amount is:
* mortgaged quantity
* loan quantity * greater than the additional loan amount
¢ |oan amount entered, the loan rates will be adjusted
o disbursement amount. downward to reflect the additional loan
amount entered
Enter the following information:
* lessthan the additional loan amount
o actua disbursement date of the manually entered, an overdisbursement will be
prepared additional disbursement created for the difference between the
additional loan amount entered and the
« additional loan amount at the time of the additional loan amount calculated
additional disbursement
* equal to the additional loan amount
Note: The additional loan amount must entered, no additional action will be
equal the amount of the taken.
additional disbursement, plus
applicable fees, charges, or both, | PRESS “Enter” after reviewing the entries
that were displayed or entered on | shown. Menu PLAOO5 will be displayed.
Screen PLB13500.
o additional disbursement amount actually
disbursed.
PRESS “Enter” after completing manual
entries.
7 See Section 6 for completing the remainder
of the loan.
Note: On Menu PLAOOS, ENTER 17,
“Print loan documents and disburse
check.” This option will not prepare
an online CCC-184. This option will
require an entry of amanual check
number on Screen ANK30010.
Continued on the next page
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Par. 373

373 Recording Manual Additional Disbursementson Farm-Stored L oans (Continued)

B
Converting Follow thistable to record a manual certified-to-measured conversion.
Certified Loans
to Measured
L oans
Step Action Result
1 On Menu PCAQO05, ENTER “2” and PRESS “Enter”. Screen PCA11000 will be
displayed.
2 See[paragraph 16]for instructions on completing the producer Menu PLBOOO will be
and loan identification screens. Continue until Menu PLBO0O | displayed.
is displayed.
Note: On Screen PCA12000, ENTER “Y” to the question,
“Isthis arecording of a manually made action?’
3 On Menu PLB000, ENTER “7”, “Convert a certified loanto a | Screen PLB13505 will be
measured loan”. displayed.
aragraph 343/for completing screens up to
Screen PLB13505.
4 Screen PLB13505 displays the following: Screen PLB13510 will be
displayed.
¢ grossloan amount
* total loan amount
o assessments, if applicable.
Note: Review information for accuracy. No entries are
allowed on this screen. If information displayed is:
¢ incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.
Continued on the next page
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Par. 373

373 Recording Manual Additional Disbursementson Farm-Stored L oans (Continued)

B

Converting

Certified Loans

to Measured

L oans

(Continued)

Step Action Result
5 | Screen PLB13510 displaysthe following itemsfor | Any differences between the calculated
the original, additional, and total loan, if applicable: | amounts and amounts entered will be
evauated. If the calculated loan
e mortgaged quantity amount is:
* |oan quantity
¢ |oan amount * greater than the additional loan
» disbursement amount. amount entered, the loan rates will
be adjusted downward to reflect the
Note: Additional disbursement is not allowed for additional loan amount entered
certified-to-measured conversions.

* |essthan the additional loan amount
entered, an overdisbursement will
be created for the difference
between the additional loan amount
entered and the additional loan
amount calculated

* equal to the additional loan amount
entered, no additional action will be
taken.

PRESS “Enter” after reviewing the

entries shown. Menu PLAQOS will be

displayed.
6 | See Section 6 for completing the remainder of the
loan.
Note: On Menu PLAOO5, ENTER “1”, “Print loan
documents and disburse check.” This
option will not prepare an online CCC-184.
This option will require an entry of a manual
check number on Screen ANK30010.
374-399 (Reserved)
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Par. 400
Part 4 Warehouse-Stored L oanmaking Functions

Section 1 General Provisons
400  Preparing for Loan Processing
A Preparation

Before starting a loanmaking activity:

e verify that the County-maintained table files are updated with current data according to
Part 1

¢ have the following available at the workstation, as applicable:

e warehouse receipts
e any other documentation needed to disburse the loan.

401  Accessing Loanmaking Functions
A Initial Loan Access
Access Menu PCA005 according td paragraph 15] To access the loanmaking functions:

e ENTER“2" on Menu PCAQ05 and PRESS “Enter”
e complete the series of loan identification screens according td paragraph 16]

After completing the producer and loan identification screens, either of the following menus
will be displayed:

e Menu PLAOQO, if recording data for a new loan; see subparagraph B
e Menu PLCOQO, if completing a saved loan or making an additional disbursement. See:

e [paragraph 444lfor completing a saved loan
e Section 4 for making an additional disbursement.

Note: See Section 6 for recording manual warehouse-stored loans.
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401  Accessing Loanmaking Functions (Continued)

B Selection of Loan Type on Menu PLAOOO

Par. 401

After completing the producer and loan identification screens according td paragraph 16)
Menu PLAOOO will display the type of loans available for processing a new loan.

Select the option to process a warehouse-stored loan according to this table and PRESS

“Enter”.
Option Title Result
1 Farm-Stored Regular Certified Screen PLB10000 will be
displayed. See
2 Farm-Stored Regular Measured paragraph 311]
3 Farm-Stored Reserve Option is not available.
4 Warehouse-Stored Regular Screen PLC10000 will be
displayed. See
paragraph 412
5 Warehouse-Stored Reserve Option is not available.
6 Distress Certified Screen PLB10000 will be
. displayed. See
7 Distress Measured paragraph 311]
8 Form A Cotton Loans Using Preprocessed Bale Data | See 7-CN.
*--9  |Warehouse Peanut Loans Using Preprocessed Data | Screen PLC09500 will be
displayed.

Note: If the loan is awarehouse-stored recourse loan according to 8-LP, record the loan as a
farm-stored measured loan according tolparagraph 311 On Menu PLAOQO,
ENTER “2", “Farm-Stored Regular Measured”. User will round to the next lower--*
bushel when the warehouse receipt is in tenths or hundredths.

Example: For 100.52 bushels, enter 100 bushels for the measured quantity.

402-411 (Reserved)

10-3-05
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Section 2

412 Common Warehouse-Stored L oan Entries

Initial Warehouse-Stored L oan Processing

Par. 412

A

Basic Loan If “4” was entered on Menu PLAOQO according to[paragraph 401]
Information on Screen PLC10000 will be displayed. Screen PLC10000 isfor entering basic data
Screen PLC10000 for all warehouse-stored loans.

Follow thistable to complete Screen PLC10000.

the warehouse receipt.

Note: Only 1 classis permitted per
loan.

Field Entry Explanation
Commodity (Alpha-code) Enter applicable commodity code. PRESS “Help”for applicable
commodity codes.
Class/Variety Enter class of the commodity from | For applicable class codes:

PRESS “Help”

see 8-LP, Exhibit 21 for

class codes.

Crop Year (Numeric)

Enter applicable crop year.

Note: For warehouse-stored recourse loans according to 8-LP, use option 2,

“Farm-Stored Regular Measured”, on Menu PLAOOO, according to
[paragraph 401]

5-18-01

12-PS (Rev. 2) Amend. 1

Continued on the next page
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412 Common Warehouse-Stored Loan Entries (Continued)

Par. 412

A

Basic Loan
Information on
Screen PLC10000

(Continued)
Field Entry Explanation

Warehouse Enter warehouse code from the The warehouse must be on the List of

Code warehouse receipt. Approved Warehouses provided by KCCO.

(Numeric)
The warehouse name, address, and code
must be entered in the County name and
address file according to 1-CM.
The offer shipping rate table must be updated
for the warehouse according to Part 14.

Doesthis ENTER:

loan have

multiple o “Y” if there are additional

producers? producers

(Y orN)

o “N” if there are no additional
producers.
Loan Enter date the producer requested
Application the loan according to 8-LP, Part 4.

PRESS “Enter” after completing entries. Screen PLC10000 will be redisplayed.

5-18-01 12-PS (Rev. 2) Amend. 1
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Par. 412

412 Common Warehouse-Stored Loan Entries (Continued)

B
Redisplaying
Screen PL C10000

5-18-01

Screen PLC10000 will be redisplayed with the additional “ Expected Month of
Loan Approva (MMYY)” field.

Enter the month and year in which the loan is most likely to be approved in the
“Expected Month of Loan Approval (MMY'Y)” field and PRESS “Enter”.

Note: The expected month of loan approval is needed to calculate the:
* loan maturity date, which is based on the loan approval date

» storage deduction, if storage has not been provided through the
calculated maturity date of the loan.

Screen PLA11000 will be displayed if amatch is found for the warehouse code
and commodity entered. See subparagraph D.

Continued on the next page
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412

C
Completing
Screen PL C10000

Par. 412

Common Warehouse-Stored L oan Entries (Continued)

Follow thistable to complete Screen PLC10000.

IF... THEN...

the warehouse Screen PLC10000 will be redisplayed with a message indicating that the
code entered warehouse code was not found. If the code was entered:

cannot be found

on the offer * incorrectly, re-enter the correct code and PRESS “Enter”

shipping rate table

o correctly, PRESS “Enter”. Screen PLC10000 will be redisplayed to enter
the State and county codes for the county in which the warehouse is located.

Note: Update offer shipping rate table according to Part 14 immediately
following this process.

PRESS “Enter” and Screen PLA 11000 will be displayed. See subparagraph D.

thereisno loan

Screen PLC10000 will be redisplayed with a message indicating that the loan

rate on the rate is not onfile.
commodity loan
rate table for the Enter the applicable loan rate and PRESS “Enter”.
State and county
codes entered Note: Update the commodity loan rate table according to Part 14 immediately
following this process.
Screen PLA11000 will be displayed. See subparagraph D.
D
Completing Screen PLA11000 provides fields for entering farm numbers where the commodity
Screen was produced. The question, “Are there additional Farm Numbers?’ will be
PLA11000 displayed. ENTER:
o “Y” if there are additional farm numbers, and Screen PLA11000 will be
redisplayed to enter additional farm numbers
o “N” if there are no more farm numbers.
Note: Thisentry isfor information purposes and is not validated in any manner.
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Par. 413

413  Recording Multiple Producers

A
Basic Provisons

5-18-01

Screen PLA12000 will be displayed if multiple producers were indicated on
Screen PLC10000 according td paragraph 412

The following provisions apply when recording multiple producers:

« if multiple producers shared in the production of a commodity for a single loan,
each producer and each producer’s share must be recorded through
loanmaking

» each producer’s name and address must be recorded in the name and address
file according to 1-CM, Part 9

« for all mailings, 1 producer must be designated on the loan as the contact
producer. The contact producer:

« will automatically be designated as the first producer entered unless 1 of
the additional producers is designated

¢ cannot be changed once designated and the loan is disbursed.

Continued on the next page
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Par. 413
413  Recording Multiple Producers (Continued)

B
Accessing Screen PLA12000 will be displayed if multiple producers were indicated on
Multiple Screen PLC10000 according ta paragraph 412. Follow this table to identify
Producerson additional producers.
Screen PLA12000
Field Entry
Last Name Enter 1 of the following:
_ o first letter of the last name
1D Number (Numer'C) ° |& name
o gpplicable ID number.
Contact Point for ENTER:

Mailings? (Y or N)
o “Y” if this producer should be designated as
the contact producer

o “N” if another producer is designated as the
contact producer.

Note: Only 1 producer on the loan can be
designated as the contact producer.

Are there additional ENTER:
producers? (Y or N)

o “Y” if there are additional producers
o “N” if there are no additional producers.

PRESS “Enter” after completing entries.

Continued on the next page
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Par. 413
413  Recording Multiple Producers (Continued)

C
Completion and Thistable provides the next screen displayed based on the information entered on
Results From Screen PLA12000 and a search of the name and addressfile.

Screen PLA 12000

IF in the name and addressfile... AND... THEN...

1 or more names are found with the Screen MACRO04-01 will be
same first letter as the name entered displayed.

no names are found with the first Screen PLA 12000 will be
letter as the name entered redisplayed with the message,

_ _ “Producer not on Name and
there is no match with the ID Address File. Ineligible for loan.”
number entered See subparagraph A.
thereisamatch with the ID number | “Y” was entered to the | Screen PLA12000 will be
entered question, “Arethere redisplayed to add the additional

additional producers?’ | producers. See subparagraph B.
“N” was entered to the | Screen PLC20000 will be
question, “Arethere displayed. See Section 3.
additional producers?’

414-421 (Reserved)
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Par. 422
Section 3 Warehouse-Stored L oan Processing

422  Entering Basic Warehouse Recelpt Data

A

Introduction Screen PLC20000 will be displayed after recording:
Screen PL C20000

« farm numbers according ta_paragraph 412, if there were no additional
producersto enter

» multiple producers according to paragraph 413, if there were additional
producersto enter.

Screen PLC20000 is for entering data common to most commodities from the
warehouse receipt.

Note: The fields displayed on Screen PLC20000 vary depending on the
commodity pledged for loan.

Continued on the next page
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422  Entering Basic Warehouse Receipt Data (Continued)

Par. 422

B

Warehouse
Receipt Data on
Screen PL C20000

Follow thistable to complete Screen PLC20000 with applicable information
obtained from warehouse receipts.

Field Entry Explanation
Warehouse Receipt Enter warehouse receipt number.
Number
Date Receipt Issued Enter date warehouse receipt was issued.
(MMDDYY)
Date Commodity Enter date commodity was received.
Received (MMDDYY)
Storage Paid Through | Enter date storage is paid through. If storage has not been paid
(MMDDYY) through the maturity date, see:
Note: If storageisnot provided for
through the calculated maturity  2-LPRIice, Part 2, for rice
date, the loan rate on the loan will
be reduced to provide storage o 8-LP, Part 4, for al other
through the maturity date. commodities.
Net Weight Enter net pounds and net bushels or If the warehouse receipt is
hundredweight. accompanied by a supplemental
certificate, a screen will be
displayed for entering the net
Net Bushels or pounds and net bushels or
Hundredweight hundredweight from the
supplemental certificate.
Continued on the next page
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422

B
Warehouse

Receipt Data on
Screen PL C20000

Entering Basic Warehouse Receipt Data (Continued)

Par. 422

(Continued)
Field Entry Explanation
Storage Charge | |F storage has... | THEN...
Per Bushel . : ,
et Busie or been paid or enter either of the following: The smaller of the rate
Hundredweight :
provided for entered or the approved rate
beyond thedate |« daily rate charged to the on the offer shipping rate
the commodity producer if shown on the table, if available, will be
was received warehouse receipt used to calculate:
» approved daily ratefor the | ¢ any storage deduction if
warehouse if not shown on storage has not been
the warehouse receipt. paid or provided for
through the maturity
date of the loan
not been paid or | leave the field blank if the o storage refund if both of
provided for approved storage rate has been the following apply:
beyond the date | added to the offer shipping rate
the commodity table. » storage charges have
was received been paid or
Note: Anentryisrequired if provided for beyond
the approved storage for the loan maturity
the warehouse has not date
been added to the offer
shipping rate table * theloan collatera is
according to Part 14. forfeited to CCC.
Continued on the next page
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Par. 422
422  Entering Basic Warehouse Receipt Data (Continued)

B

Warehouse
Receipt Data on
Screen PL C20000

(Continued)
Field Entry Explanation
Prepaid In |F the producer... THEN...
Charges . . .
prepaid in charges enter therate per | The smaller of the following will be
bushel or used to calculate refunds of prepaid
hundredweight, as | in chargesif the loan collateral is
applicable. forfeited to CCC:
did not prepay in leave thisfield . prepad in Charges entered
charges blank.
* approved in charges on the offer
shipping rate table, if available.
In Enter 1 of the following: The transportation code entered is
Transportation used to compare:
Code o« “R’ for rall
(R/B/A orT) o “B” for barge * incharges prepaid, if any
o “A” for truck
o “T” for truck with transit. * approved in charges on the offer
shipping rate table, if available.
Note: Use“T” if the commodity was
delivered using atruck and Note: Unpaid receiving charges
another type of transportation. will be deducted from loan
proceeds.

Continued on the next page
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Par. 422
422  Entering Basic Warehouse Receipt Data (Continued)

B

Warehouse
Receipt Data on
Screen PL C20000

(Continued)
Field Entry Explanation
Prepaid Out |F the producer... THEN...
Charges . .
prepaid out charges enter the rate per The smaller of the following
bushel or will be used to calculate
hundredweight, as | refunds of prepaid out charges
applicable. if the loan collatera is forfeited
to CCC:
charges blank.

* approved out charges on
the offer shipping rate table,
if available.

Out Transportation | Enter 1 of the following: The transportation code
Code (R/B/A or T) entered is used to compare:
o« “R’ for rall
o “B” for barge e out charges entered
o “A” for truck
o “T” for truck with transit. * approved out charges on
the offer shipping rate table,
Note: Use“T” if the commodity was if available.
delivered using atruck and
another type of transportation.
Note: Leavethe“Out Transportation
Code” field blank if the producer did
not prepay the out charges.
Isthisaromatic ENTER“Y” or “N”. Displays for rice only.
rice? (Y or N)

PRESS “Enter” after completing entries. The information entered will be
validated.

Continued on the next page
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Par. 422
422  Entering Basic Warehouse Receipt Data (Continued)

C
Quantity After the information entered on Screen PLC20000 is validated, the net bushels or
Validationson net hundredweight:

Screen PL C20000
* will be calculated from the net pounds entered

» calculated will be compared to the quantity entered to determine whether the
net bushels or net hundredweight on the warehouse receipt are calculated
correctly.

Follow thistable for error messages and action required.

IF the... THEN...

net quantity entered is not within | the error message, “The calculated net bushels/cwt does not
1 bushel or hundredweight of the | agree with the net bushels/cwt entered.” will be displayed.
calculated quantity

net pounds, net bushels, or net re-enter the correct weight or quantity and PRESS “Enter”.
hundredweight was not entered
correctly from the warehouse
receipt

net pounds, net bushels, or net the warehouse receipt:
hundredweight was entered as
shown on the warehouse receipt | * isnot eligible for loan

o ghall be returned to the warehouseman for correction.

PRESS “Cmd7” to end processing.

Continued on the next page
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Par. 422

422  Entering Basic Warehouse Receipt Data (Continued)

D

Charge
Validations on
Screen PL C20000

E
Next Screen
Displayed

5-18-01

The following charges entered will be compared to the approved charges on the
offer shipping rate table, if available:

* storage charge per bushel or hundredweight

* prepaidin charges

* prepaid out charges.

If any of the charges entered are higher than the approved charge:

» thecharge entered will automatically be replaced with the approved rate

» themessage, “Prepaid charges are higher than the approved rate. Approved
rates shown above.” will be displayed.

After all entry requirements on Screen PLC20000 have been met, the next screen
displayed:

* depends on the commodity pledged for loan
* isused to enter the grade and grading factors shown on the warehouse receipt.

Continued on the next page
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422  Entering Basic Warehouse Receipt Data (Continued)

E

Next Screen

Displayed

(Continued)

5-18-01

Par. 422

Follow thistable to determine the next screen displayed after Screen PLC20000
based on the commodity entered on Screen PLC10000 according to

[paragraph 412

Commaodity Screen Displayed

Barley PLC20500

Canola PLC26500

Corn PLC21000

Crambe PLC22000

Flaxseed PLC27500

Grain Sorghum PL C24000

Mustard Seed PLC28000

Oats PLC22500

Rapeseed PLC27000

Rice PLC23000

Safflower PLC28500

Soybeans PLC24500

Sunflower Seed (Oil type) PLC29000

Sunflower Seed (Other type) PLC29500

Wheat PLC25000

12-PS (Rev. 2) Amend.
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Par. 423
423  Entering Grade and Factor Data

A
Entering The commodity grade and factor screens will be displayed after completing
Grading Factors ~ Screen PLC20000 according td paragraph 422|

Commodity grade and factor screens:
* areprovided for each commodity
o aredifferent for each commodity
» display the warehouse receipt number

» display fields for entering grade and factor data that apply to commodity
pledged for loan

* areused to record grade and factor data from the warehouse receipt or
supplemental certificate.

Refer tolsubparagraph 422/ E to determine which screen should be displayed based
on the commodity pledged for loan.

B
Gradeand Enter the following, as applicable:
Factor Entries

» subclass for wheat and barley

 moisture for all commodities

+ gradefor all commodities, except rapeseed, safflower, mustard seed, and
sunflower (other type)

* test weight for all commodities, except canola, rapeseed, safflower, mustard
seed, and rice

* milling yield for rice.

Continued on the next page
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Par. 423
423  Entering Grade and Factor Data (Continued)

B

Gradeand Enter grade and factor data from the warehouse receipt or supplemental certificate
Factor Entries according to this table.

(Continued)

I F the supplemental

certificateis... THEN enter all datafrom the...
not provided warehouse receipt.
provided with the supplemental receipt, except for the following:
warehouse receipt
* moisture
o infested.

Notes: Enter moisture content from the warehouse receipt. If moisture
content on the warehouse receipt does not exceed the limitsin
2-LP Grains and Oilseeds or 2-LP Rice, the same moisture
content must be shown on the supplemental certificate.

If the warehouse receipt shows the commodity is infested,
ENTER “Y” inthe “Infested” field.

Continued on the next page
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Par. 423

423  Entering Grade and Factor Data (Continued)

C
Gradeand
Factor
Validations

D
Wheat Example

5-18-01

The following validations and calculations will occur:
« grading factors entered support the grade the warehouseman assigned
« commodity is eligible for loan based on the grade and grading factors entered

e premiums or discounts will be applied based on grade and grading factors
entered.

Enter the grade factors from the warehouse receipt and PRESS “Enter”. The
screen will be redisplayed if data entered fails the validations.

Note: If there are validation errors on the warehouse receipt, return the receipt to
the warehouse for correction.

If the loanisfor hard red winter or hard red spring wheat, and the protein percent
entered is 12.0 or more, Screen PLC25000 will be redisplayed with the question,
“Was an FGIS Inspection Certificate submitted? (Y or N)”. If:

o “Y” isentered, the protein premium applicable for the percentage entered will
be calculated

o “N” isentered or left blank, no protein premium will be calculated.

Continued on the next page
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Par. 423
423  Entering Grade and Factor Data (Continued)

E

Completing After all grade and factor information has been completed, ENTER:

Gradeand

Factor Screens * “Y” to the question, “Do you have additional Receipts? (Y or N)” if there are
additional warehouse receipts to enter

* “N” to the question, “Do you have additional Receipts? (Y or N)” if all
warehouse receipts have been entered.

PRESS “Enter” after all data has been entered. Follow this table to determine
what the next screen will be.

IF... THEN...

“Y” was entered Screen PLC20000 will be displayed to record additional
warehouse receipts. See paragraph 422

“N” wasentered | Screen PLC11000 will be displayed. See paragraph 424/
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Par. 424

424 Displaying Calculated Recelpt Quantities and Amounts

A

Receipt Summary  Screen PLC11000 displays summary data for each receipt for which data was

Data on entered.
Screen PLC11000

Receipt information displayed includes the following:

receipt number

receipt loan quantity

receipt loan amount

basic commodity loan rate

total premiums amount

total discounts amount

storage deductions, if applicable
net loan rate.

Review information for accuracy. No entries are allowed on this screen. If

information displayed is:

* incorrect, PRESS “Cmd3”

o correct, PRESS “Enter”. Screen PLC11000 will be redisplayed for each
warehouse receipt entered. After all warehouse receipts have been displayed,
follow this table to determine what the next screen will be.

IF... THEN...

1 producer wasindicated on theloan | Screen PLC12000 will be displayed.
See subparagraph C.

multiple producers were indicated on | Screen PLA12500 will be displayed.

the loan See subparagraph B.

Continued on the next page
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Par. 424
424 Displaying Calculated Receipt Quantities and Amounts (Continued)

B

Multiple If multiple producers were indicated according tol paragraph 412

Producerson Screen PLA12500 will be displayed for entering each producer’s share on the loan.
Screen PLA12500 The percentage or quantity share entered will be used to calculate net proceeds to

each producer.

This table describes the field entries on Screen PLA12500.

Field Entry Explanation
Percentage | Enter either of the The total sum of entriesin the
following for each “Percentage’ field must equal
producer: 100 percent.
Quartit * percentage share The total sum of entriesin the
Y le  quantity share. “Quantity” field must equal the total
loan quantity displayed on
Screen PLA12500.

PRESS “Enter” after completing entries. Screen PLC12000 will be displayed.

Continued on the next page
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Par. 424

424 Displaying Calculated Receipt Quantities and Amounts (Continued)

C
Loan Summary
Data on

Screen PLC12000 displays summary data for the entire loan. The loan deductions
are calculated and displayed.

Screen PLC12000

This table describes the display and entry fields for Screen PLC12000.

Field Explanation
Loan These fields cannot be changed. Review information for accuracy. If information
Quantity displayed isincorrect, PRESS “Cmd3”.
Loan Amount
Assessments | Assessments will be calculated and displayed if there is arate present on the
KCMO-maintained table file for the commodity.
If the amount is;
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.
Service Fees | If the amount is;
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.
PRESS “Enter” after completing entries. Screen PLC12005 will be displayed.
Continued on the next page
5-18-01 12-PS (Rev. 2) Amend. 1 Page 4-59



Par. 424

424 Displaying Calculated Receipt Quantities and Amounts (Continued)

D
L oan Amountson
Screen PLC12005

E

Disbursement
Amount on
Screen PLC12010

Screen PLC12005 displays the following items:

* gross loan amount, which is the county loan rate adjusted for any premiums or
discounts, multiplied times the quantity

» total loan amount, which is the gross loan amount minus any storage deduction
o assessments, if applicable
* sarvicefees.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PLC12010 will be displayed.

Screen PLC12010 displays the following items:

loan quantity

* |oan amount, which is the same as the tota loan amount shown on
Screen PLC12005

+ disbursement amount, which is the total loan amount minus the assessments
and service fees, as applicable.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.

Menu PLAQO5 will be displayed for selecting loan completion options. See
Section 5.

425-431 (Reserved)

5-18-01
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Par. 432
Section 4 Additional Disbursements

432  Additional Disbursements on Commodity L oans

A
Performing
L oanmaking

B

Producer and
L oan
Identification

C

Resulting
Menu PL C0O00
for Additional
Disbursements

5-18-01

On Menu PCA005, ENTER “2”, “Perform Loan Making Functions’.

Complete the producer and loan identification screens for the applicable loan

according td paragraph 16|

Menu PLCO00 will display options for additional disbursements for
warehouse-stored loans.
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Par. 433

433  Additional Disbursements on Warehouse-Stored L oans

A
Warehouse-
Stored Loan

Menu PLCO000 will be displayed after completing the producer and loan
identification screens according td paragraph 432

Processing on

Menu PLC000 Use Menu PLCOQO to:
» complete saved warehouse-stored loans
* process additional disbursements on previoudy disbursed warehouse-stored
loans.
Options not applicable to the selected loan cannot be accessed.
B
Menu PL C000 Select the option to process an additional disbursement on a warehouse-stored
Options loan according to this table and PRESS “Enter”.
Option Title Result
1 Make corrections to the These options are used for saved loans. See
non-disbursed loan | paragraph 445|for instructions.
2 Print loan documents
3 Disburse the loan
4 Additional disbursement for Screen PLA10000 will be momentarily displayed with a
increased loan rate message indicating awork file is being built.
Screen PL.C11500 will be displayed. Se paragraph 434
for instructions.
5 Additional disbursement for Screen PLA10000 will be momentarily displayed with a
previously deducted storage message indicating awork file is being built.
Screen PLC18000 will be displayed. See paragraph 435
for instructions.
6 Cancel the saved loan This option isfor saved transactions. See
paragraph 445/ for instructions.
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434

A

State and County
Code Entrieson
Screen PLC11500

5-18-01

Additional Disbursementsfor Increasein Loan Rate

Par. 434

If “4”, “Additional disbursement for increased loan rate”’, was entered on
Menu PLCO0Q0, Screen PLC11500 will be displayed. Screen PLC11500 displays
the warehouse code entered on the initial loan.

Note: Additional disbursement is not allowed on the rice loan.

Enter the State and county codes for the State and county used to determine the
base commodity loan rate for the loan, and PRESS “Enter”.

Follow this table to determine what the next screen will be.

IF theloan rateis...

THEN...

on the commodity loan rate table for
the State and county codes entered

Screen PLC11600 will be displayed.

not on the commodity loan rate table
for the State and county codes entered

Screen PLC11500 will be redisplayed
to enter aloan rate.

Enter the applicable loan rate and
PRESS “Enter”.

Screen PLC11600 will be displayed.

12-PS (Rev. 2) Amend. 1

Continued on the next page
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Par. 434
434  Additional Disbursementsfor Increasein Loan Rate (Continued)

B

Receipt Summary  Screen PLC11600 displays the following summary data for each receipt under
Data on loan:

Screen PLC11600

receipt number

loan quantity

loan rate

additional loan amount

total loan amount.

Note: If there are more receipts than can be displayed on 1 screen:

* amessage indicating there are more receipts will be displayed
* PRESS “Enter” to display the additional receipts.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

¢ incorrect, PRESS “Cmd3”
Note: PRESS “Enter” after completing any necessary corrections.

Screen PLC12000 will be redisplayed. Seg paragraph 424 for any
applicable entries.

o correct, PRESS “Enter”. Screen PLC12005 will be displayed.

Continued on the next page
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Par. 434
434  Additional Disbursementsfor Increasein Loan Rate (Continued)

C
Additional Loan Screen PLC12005 displays the following items for the original loan amount,
Amount on additional loan amount, and total loan amount:

Screen PLC12005
* grossloan amount, which is the county loan rate adjusted for any premiums or
discounts, multiplied times the quantity
» total loan amount, which is the gross loan amount minus any storage deduction
o assessment, if applicable

* servicefees.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PLC12010 will be displayed.

Continued on the next page
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Par. 434
434  Additional Disbursementsfor Increasein Loan Rate (Continued)

D
Disbursement Screen PLC12010 displays the following items:
Amount on
Screen PLC12010 loan quantity
loan amount

additional loan amount

total loan amount

disbursement amount

additional disbursement amount
total disbursement amount.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
¢ correct, PRESS “Enter”.

Menu PLAQO5 will be displayed for selecting loan completion options. See
Section 5.

5-18-01 12-PS (Rev. 2) Amend. 1 Page 4-78



Par. 435

435  Additional Disbursementsfor Previoudy Deducted Storage

A

New Storage Paid
Through Date on
Screen PL C18000

5-18-01

If “5”, “Additional disbursement for previoudy deducted storage’, was entered on
Menu PLCO0Q0, Screen PLC18000 will be displayed.

Screen PLC18000 displays the following information for each receipt:
« warehouse receipt number
» dtoragerate for the date grain is received
* dtorage paid through date
Note: Thisfield will be blank if no storage has been paid.
« field for entering new storage paid through date.
Enter the new storage paid through date applicable to each warehouse receipt.
Note: If there are more receipts than can be displayed on 1 screen:

* amessage indicating there are more receipts will be displayed
* PRESS “Enter” to display the additional receipts.

PRESS “Enter” after completing entries. Screen PLC18500 will be displayed.

Continued on the next page

12-PS (Rev. 2) Amend. 1 Page 4-79



Par. 435
435 Additional Disbursementsfor Previousy Deducted Storage (Continued)

B

Receipt Summary  Screen PLC18500 displays the following summary data for each receipt under
Data on loan:

Screen PL C18500

receipt number

loan rate

new storage paid through date

additional loan amount

total loan amount.

Note: If there are more receipts than can be displayed on 1 screen:

* amessage indicating there are more receipts will be displayed
* PRESS “Enter” to display the additional receipts.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is

¢ incorrect, PRESS “Cmd3”
Note: PRESS “Enter” after completing any necessary corrections.

Screen PLC12000 will be redisplayed. Seg paragraph 424 for any
applicable entries.

o correct, PRESS “Enter”. Screen PLC12005 will be displayed.

Continued on the next page
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Par. 435
435 Additional Disbursementsfor Previousy Deducted Storage (Continued)

C
Additional Loan Screen PLC12005 displays the following items for the original loan amount,
Amount on additional loan amount, and total loan amount:

Screen PLC12005
* grossloan amount, which is the county loan rate adjusted for any premiums or
discounts, multiplied times the quantity
» total loan amount, which is the gross loan amount minus any storage deduction
o assessment, if applicable

* servicefees.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed is:

* incorrect , PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PLC12010 will be displayed.

Continued on the next page
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Par. 435
435 Additional Disbursementsfor Previousy Deducted Storage (Continued)

D
Disbursement Screen PLC12010 displays the following items:
Amount on
Screen PLC12010 loan quantity
loan amount

additional loan amount

total loan amount

disbursement amount

additional disbursement amount
total disbursement amount.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
¢ correct, PRESS “Enter”.

Menu PLAQO5 will be displayed for selecting loan completion options. See
Section 5.

436-440 (Reserved)
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Par. 441
Section 5 Completing the L oanmaking Process

441  Completing the L oan

A
Completion Menu PLAOO5 will be displayed for selecting loan completion options after
Optionson recording basic loan data.
Menu PLAOO5
Select the applicable option according to this table and PRESS “Enter”.
Option Title Result
1 Print loan documents and disburse check. | Screen PLA13005 will be displayed. See
. h B.
2 Print loan documents, end processing, and subparagrap
save the information.
3 Print CCC Cotton A-1 and save the This option is not available.
information.
4 End processing and save al information. | Saves loan information for completion at a
later date. Menu PCA005 will be displayed.
See Part 1.
5 End processing and delete al information. | Deletes all entered loan information.

Menu PCA0O05 will be displayed. See Part 1.

Continued on the next page
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Par. 441
441  Completing the L oan (Continued)

B
Completing Screen PLA13005 will be displayed with different variables of the following
Screen information, depending on crop year, type of transaction, and commodity. Follow
PLA13005 this table to complete Screen PLA13005.
Field Entry Explanation
Date of Lien Search Enter date the lien search was completed.
Original Loan Approval | Enter date the loan was approved. The loan approval date
Date entered isused to
Exception:  If theloan collateral isrepledged | determine the loan
according to 8-LP, Part 4, maturity date.
Sections 1 through 4, enter the
loan approval date of the original
loan.
Do you wish to ENTER “Y” to complete the transaction. If the
complete this process? applicable interest rate is:
(Y orN)
* ontheinterest rate table, see
subparagraph D
* not ontheinterest rate table, see
subparagraph C.
PRESS “Cmd3” to correct information.
PRESS “Cmd7” to end processing without
updating.
C
Entering Interest  If the interest rate applicable to the transaction is not on the interest rate table,
Rate Screen PCA 18000 will be displayed with a prompt for entering the interest rate.

Enter the applicable rate and PRESS “Enter”. Screen PCE55010 will be displayed
and CCC-678 will be printed. See subparagraph D.

Note: Update the interest rate table as soon as the transaction is completed.

Continued on the next page
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Par. 441

441  Completing the L oan (Continued)

D
Printing
CCC-678

E

Printing
CCC-684-1
Continuation
Sheet

5-18-01

Screen PCES5010 will be displayed with the message, “Form CCC-678 should
now be printing on P?. Do you want to reprint thisform?” ENTER:

* “Y” toreprint CCC-678

Note: CCC-678 will be reprinted and Screen PCE55010 will be redisplayed.
¢ “N” to not reprint CCC-678.
Once “N” isentered, if al receipts and producers:

o fit on CCC-678, TSR will print and Screen PCE79010 will be displayed; see
subparagraph F

Exception:  If option 2, “Print loan documents, end processing, and save the
information”, was entered on Menu PLAQO5, TSR will not
print. Menu PCAO0O5 will be displayed.

¢ donot fit on CCC-678, CCC-684-1 will print and Screen PCE57010 will be
displayed; see subparagraph E.

Screen PCES7010 will be displayed with the message, “ CCC-684-1 should now be
printing on P?. Do you want to reprint thisform?” ENTER:

o “Y7” to reprint CCC-684-1
Note: CCC-684-1 will be reprinted and Screen PCE57010 will be redisplayed.
* “N” to not reprint CCC-684-1.

Once “N” is entered, TSR will print and Screen PCE79010 will be displayed. See
subparagraph F.

Exception:  If option 2, “Print loan documents, end processing, and save the
information”, was entered on Menu PLAQOO5, TSR will not print.
Menu PCAO005 will be displayed.

Continued on the next page

12-PS (Rev. 2) Amend. 1 Page 4-97



Par. 441
441  Completing the L oan (Continued)

F
Printing TSR Screen PCE79010 will be displayed with the message, “ TSR should now be
and Disbursing printing on P?. Do you want to reprint thisform?” ENTER:
Loan

* “Y” toreprint TSR

Note: TSR will be printed and Screen PCE79010 will be redisplayed.

e “N” to not reprint TSR.

Once“N” is, if:

* adisbursement isto be prepared, Screen ABK10001 will be displayed

* no disbursement isto be prepared, APSS will update and Menu PCAQ05 will
be displayed.

G

Disbursing the L oan disbursements may be made by check or EFT. A check may be writtento a

L oan by Check producer or joint payee even if the producer has previously signed up for EFT. It
is not necessary to modify the direct deposit flag.

Checks may be issued to producers by entering the amount due the producer in the
“Enter amount due Other Payees’ field on Screen ABK10001. Follow the
instructions in this table to complete the disbursement process.

Step Action

1 Screen ABK 10001 will be displayed with the producer’ s payable amount.

2 On Screen ABK 10001, enter the amount to be disbursed in the “Enter amount due Other
Payees’ field.

o |f thisamount islessthan the amount in the “* Amount remaining to be disbursed” field,
ENTER “Y” to the question, “Are there additional payments to be entered?’ and PRESS
“Enter”. Go to step 3.

e If thisamount is equal to the amount in the * Amount remaining to be disbursed” field,
ENTER “N” to the question, “Are there additional payments to be entered?’ and PRESS
“Enter”. Go to step 4.

Note: When multiple checks are prepared from 1 payable amount, enter the producer’s
check amount, if any, as the last amount recorded in the “Enter amount due Other
Payees’ field.

Continued on the next page
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Par. 441

441  Completing the L oan (Continued)
G
Disbursing the
L oan by Check
(Continued)
Step Action
3 | Screen ABK10001 will be redisplayed. Enter the payee’s name and address, and PRESS

“Enter”. For joint checks, enter all payees’ names in the “Payee name” field.

Screen ABK 10001 will be redisplayed. Repeat step 2 until there are no additional payments
to be entered.

Screen ABK 10001 will be redisplayed. Enter the payee' s name and address, and PRESS
“Enter”. For joint checks, enter al payees names in the “Payee name” field. Complete
check processing according to 1-Fl.

Note: If acheck isto beissued to the producer, enter the producer’s check amount in the
“Enter amount due Other Payees’ field. The producer’s name and address must also
be entered in the payee’ s name and address fields. If “N” is entered to the question,
“Are there additional payments to be entered?’ and there remains an amount to be
disbursed, EFT will be issued to the producer for that amount.

H

Processing Loans  If the producer elects to receive the loan or LDP disbursement by EFT, County
or LDP’ sBefore Offices shall attempt to complete the loan or LDP transaction before the daily
Direct Deposit direct deposit transmission. See 1-Fl, Part 3 for more information about direct

Transmission deposit.

442, 443 (Reserved)
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Par. 444
444~ Completing Saved L oans

A
Accessing Saved To access a saved loan:

L oans
« ENTER*2" on Menu PCA005 and PRESS *Enter”

Note: aragraph 401

» complete the producer and loan identification screens according to

The next menu displayed will be Menu PLCOQO for warehouse-stored loans. See
paragraph 445|
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Par. 445

445  Saved Warehouse-Stored L oans

A
Warehouse- Menu PLCOQO0 isfor:
Stored Loan
Processing on * completing saved warehouse-stored loans
Menu PLC000
* processing additional disbursements on previously disbursed warehouse-stored
loans.
B
Menu PL C000 Select the option to process a saved loan according to this table and PRESS
Options “Enter”.
Option Title Result
1 Make correctionsto | Screen PLA10000 will be displayed with a message that awork fileis
the non-disbursed being built. Screen PLC10000 will be displayed. See
loan subparagraph C.
Note: Usethisoption to change, delete, or add information on the
warehouse-stored loanmaking screens.
2 Print loan Screen PLA10000 will be displayed with a message that awork file is
documents being built. Screen PLA13005 will be displayed. See
[subparagraph 441 B.
Use this option to:
* enter lien search information
e print loan documents.
Continued on the next page
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Par. 445
445  Saved Warehouse-Stored L oans (Continued)

B

Menu PLCO000
Options
(Continued)

Option Title Result

3 Disburse the loan Screen PLA10000 will be displayed with a message that a
work file is being built. Screen PLA13005 will be
displayed. Se¢ subparagraph 441 B.

Use this option to:

* enter lien search information
e print loan documents
¢ disburse CCC-184 or issue EFT.

4 Additional disbursement These options are for additional disbursements on disbursed

for increased loan rate loans. See Section 4.
5 Additional disbursement
for previoudly deducted
storage
6 Cancel the saved loan Screen PLA10000 will be displayed with the message,

“Cancellation processis ready to begin”.

Note: This process will completely delete saved
warehouse-stored loans.

Verify that the loan was identified correctly. PRESS
“Enter” and the loan will be deleted.

Continued on the next page
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Par. 445

445  Saved Warehouse-Stored L oans (Continued)

C
Explanation of
Option 1

If“1” isentered on Menu PLCO00, Screen PLC10000 will be displayed.
Corrections may be made to the loan before disbursement.

If the expected approval date previously entered is a different month or year than

the actual approval date, ENTER “1” to change the expected month to reflect the
month or year of disbursement.

All warehouse-stored loanmaking screens and processing will be the same except:

» Screen PLA12000 will be displayed to delete or add a producer

» Screen PLC20000 or Screen PLC26005, as applicable, will be displayed to
delete the receipt information and add additional receipt information.

After all loan information has been entered, Menu PLAQO5 will be displayed for
loan completion. Se¢ paragraph 441]

446-451 (Reserved)
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Par. 452

Section 6 Recording M anually Prepared L oanmaking Transactions

452  General Provisions

A

Introduction

Loanmaking transactions may be completed manually when the computer is

inoperable and recorded later in the computer. For instructionsto record a

manually prepared:

« warehouse-stored loan, se¢ paragraph 453

* additional disbursement for warehouse-stored loans, se¢ paragraph 454/

453  Recording M anual Warehouse-Stored L oans

A
Manual Loan Follow thistable to record a manually prepared warehouse-stored loan completed
Entries when the computer was inoperable.
Step Action Result
1 | Access Menu PCAQO5 according to|paragraph 15.| To access the Screen PCA11000
loanmaking functions, ENTER “2” on Menu PCA005 and PRESS will be displayed.
“Enter”.
2 On Screen PCA11000: Screen PCA12000
will be displayed.
* identify the producer according to[paragraph 16
* enter the crop year and manually assigned loan number from
CCC-676.
Note: See8-LP, paragraph 491 for assigning manual loan
numbers.
PRESS “Enter” after completing entries.
Continued on the next page
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453 Recording Manual Warehouse-Stored L oans (Continued)

A

Par. 453

M anual Loan

Entries

(Continued)

Step

Action

Result

3

On Screen PCA 12000, if the producer’s name and address are
correct, ENTER “Y” to the following questions:

o “Isthisthe correct producer?’
» “Isthisarecording of a manually made action?’

PRESS “Enter” after completing entries.

Note: If the producer’s name and address displayed are not
correct, ENTER “N” to the question, “Isthisthe
correct producer? PRESS “Enter” and Screen
PCA11000 will be redisplayed.

Menu PLAOOO will be

displayed.

Menu PLAOQOO displays the type of loans available when
processing a manual loan.

ENTER “4”, “Warehouse Stored Regular”, and PRESS
“Enter”.

See Section 2 for completing screens up to Screen PLC12000.

Screen PLC12000 will be

displayed.

On Screen PLC12000, enter the actual assessments and
service fees deducted when the loan was disbursed manually,
even if different from those shown on this screen. For:

+ overcollection or undercollection of assessments, follow
8-LP, Part 4, Section 1

» undercollection of service fees, collect from the producer
and deposit through the accounting software according to
3-Fl, using program code “MISCINC”.

PRESS "“Enter” after completing entries.

Screen PLC12005 will be

displayed.

5-18-01
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Par. 453

453 Recording Manual Warehouse-Stored L oans (Continued)
A
Manual Loan
Entries
(Continued)
Step Action Result
6 | Screen PLC12005 displays the following items: Screen PLC12010 will be
displayed.
¢ grossloan amount
+ total loan amount
o assessments, if applicable
* service fees.
Note: Review information for accuracy. No entries are
allowed on this screen. If information displayed is:
¢ incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.
7 | Screen PLC12010 displays the following computer Any differences between the
calculations: calculated amounts and amounts
entered will be evaluated. If the
* loan quantity calculated loan amount is:
¢ |oan amount
o disbursement amount. greater than the loan amount
entered, the loan rates will be
Enter the following information: adjusted downward to reflect
the loan amount entered
o actua disbursement date of the manually prepared loan
less than the loan amount
+ total loan amount at the time of disbursement entered, an overdisbursement
will be created for the
Note: Thetotal loan amount must equal the amount difference between the loan
of the disbursement, plus applicable fees, amount entered and the loan
charges, or both, that were displayed or entered amount calculated
on Screen PLC12000.
equal to the loan amount
* total disbursement amount actually disbursed. entered, no additional action
will be taken.
PRESS “Enter” after completing manual entries.
PRESS “Enter” after reviewing
the entries shown.
Continued on the next page
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Par. 453

453 Recording Manual Warehouse-Stored L oans (Continued)

A
Manual Loan
Entries
(Continued)
Step Action Result
8 IF there... THEN...
is1 producer | Menu PLAQOS will See Section 5 for completing the remainder of the
be displayed. loan.
Note: On Menu PLAOO5, ENTER “1”, “Print
loan documents and disburse check.” This
option will require an entry of a manual
check number on Screen ANK30010.
are multiple Screen PLA16000 Screen PLA16000 is for entering each producer’s
producers will be displayed. total disbursement from the manually prepared
loan.
Note: The disbursement amount entered will be
used to calculate the percentage share of
the loan for each producer.
Continued on the next page
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Par. 453

453 Recording Manual Warehouse-Stored L oans (Continued)

A
Manual Loan
Entries
(Continued)
Step Action Result
9 On Screen PLA16000, enter the If the sum of the individual disbursement amounts
total amount disbursed, including entered on Screen PLA16000:
all setoff and payee amounts, to
each producer and PRESS * equalsthetotal loan disbursement amount entered
“Enter”. in step 7, Menu PLAOOS will be displayed; see
step 10
Note: Screen PLA16000 will not
be displayed when * doesnot equal the total loan disbursement
processing additional amount entered in step 7, a message will be
disbursements. displayed indicating that disbursement amounts do
not equal.

PRESS “Cmd3” to correct entriesin step 7 or correct

entries on this screen.

Note: Individual shares of the loan will be
determined by the amount disbursed to each
producer. These shares will be carried for the
life of the loan for all subsequent transactions.

PRESS “Enter” after corrections, if any, are made.

Menu PLAQO5 will be displayed.

Continued on the next page
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Par. 453

453 Recording Manual Warehouse-Stored L oans (Continued)
A
Manual Loan
Entries
(Continued)
Step Action Result

10 | See Section 5 for completing the remainder of the loan.

Note: On Menu PLAOOS, ENTER “1”, “Print loan documents and disburse
check.” This option will require an entry of a manual check number on
Screen ANK30010.

11 | For loans with multiple producers, see Part 2 to inquire about the loan to
determine whether the calculations resulted in a different percentage share for a
producer than was manually calculated.

Screen print the loan inquiry Screen PCA 12500, which:
o liststhe producers on the loan
» displays the percentage share calculated for each producer
» displaysthe order for calculating disbursement amounts for manually
prepared additional disbursements on the loan.
Follow the order of the producers and use the calculated shares for manual
computations of additional disbursements.
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Par. 454

454  Recording M anual Additional Disbursements on Warehouse-Stored L oans

A
Warehouse- Follow thistable to select an option for recording manual additional disbursements
Stored Loan on warehouse-stored loans.

Processing on

Menu PL C000 Note: Disbursements for additional loan quantity cannot be made on
warehouse-stored loans, according to this section. See Part 5, Section 4
for information on processing a warehouse-to-warehouse transfer.

Option

Title

Result

1

Make corrections to the
non-disbursed loan

These options are used for saved
loans. Se¢ paragraph 444]

2 Print loan documents

3 Disburse the loan

4 Additional disbursement for See subparagraph B.
increased loan rate

5 Additional disbursement for See subparagraph C.
previously deducted storage

6 Cancel the saved loan This option is used for saved

loans. Se¢ paragraph 444|

5-18-01
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454

B

Increasein Loan

Par. 454
Recording Manual Additional Disbursements on Warehouse-Stored L oans (Continued)

Follow thistable to record a manually prepared additional disbursement involving

Rate an increase in loan rate.
Step Action Result

1 On Menu PCAQ005, ENTER “2” and PRESS “Enter”. Screen PCA11000 will be

displayed.

2 | Seelparagraph 16 for instructions on completing the producer | Menu PLCO00 will be
and loan identification screens. Continue until Menu PLCO00 | displayed.
is displayed.

Note: On Screen PCA12000, ENTER “Y” to the question,
“Isthis arecording of a manually made action?’
3 On Menu PLCO000, ENTER “4”, “Additional disbursement for | Screen PLC12000 will be
increased loan rate’. displayed for oilseed loans.
See step 4.
See paragraph 433|for completing screens up to:
Screen PLC11500 will be
* Screen PLC12000 for oilseed loans displayed for all other
o Screen PLC11500 for all other loans. loans. See step 5.

4 On Screen PLC12000, enter the actual assessments and Screen PLC12005 will be
service fees deducted when the additional disbursement was displayed. See step 7.
disbursed manually, even if different from those shown on this
screen. For:

» overcollection or undercollection of assessments, follow
8-LP, Part 4, Section 1
» undercollection of service fees, collect from the producer
and deposit through the accounting software according to
3-Fl, using program code “MISCINC”.
PRESS “Enter” after completing entries.
Continued on the next page
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Par. 454

454  Recording Manual Additional Disbursements on Warehouse-Stored L oans (Continued)

B

Increasein Loan
Rate (Continued)

Step

Action

Result

5

On Screen PLC11500, enter the State and county code to
determine the change in the loan rate.

Note: If the loan rate for the State and county code entered is
not on file, the loan rate will have to be entered manually.

Screen PLC11600 will
be displayed.

Screen PLC11600 displays the following items:

receipt number

loan quantity

loan rate

additional loan amount
total loan amount.

Note: Review information for accuracy. No entries are alowed
on this screen. If information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.

Screen PLC12000 will
be displayed. See step 4.

5-18-01
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Par. 454

454  Recording Manual Additional Disbursements on Warehouse-Stored L oans (Continued)

B

Increasein Loan
Rate (Continued)

Step

Action

Result

7

Screen PLC12005 displays the following items:

gross loan amount

total loan amount
assessments, if applicable
service fees.

Note: Review information for accuracy. No entries are alowed
on this screen. If information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.

Screen PLC12010 will
be displayed.
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Par. 454

454  Recording Manual Additional Disbursements on Warehouse-Stored L oans (Continued)

B

Increasein Loan
Rate (Continued)

Step Action Result
8 | Screen PLC12010 displays the following Any differences between the calculated
computer calculations: amounts and amounts entered will be
evaluated. If the calculated loan amount
* |loan quantity is:
¢ |oan amount
o additional loan amount * greater than the additional loan
* total loan amount amount entered, the loan rates will be
o disbursement amount adjusted downward to reflect the
* additional disbursement amount additional loan amount entered
+ total disbursement amount.
* lessthan the additional loan amount
Enter the following information: entered, an overdisbursement will be
created for the difference between the
» actual disbursement date of the manually additional loan amount entered and the
prepared additional disbursement additional loan amount calculated
» additional loan amount at the time of the * equal to the additional loan amount
additional disbursement entered, no additional action will be
taken.
Note: The additional loan amount must
equal the amount of the additional PRESS “Enter” after reviewing the entries
disbursement, plus applicable fees, shown. Menu PLAOOS5 will be displayed.
charges, or both, that were displayed
or entered on Screen PLC12000.
o additional disbursement amount actually
disbursed.
PRESS “Enter” after completing manual entries.
9 See Section 5 for completing the remainder of
the loan.
Note: On Menu PLAOO5, ENTER “1”, “Print
loan documents and disburse check.”
This option will require an entry of a
manual check number on Screen
ANK30010.
Continued on the next page
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Par. 454

454  Recording Manual Additional Disbursements on Warehouse-Stored L oans (Continued)
C
Previoudly Follow thistable to record a manually prepared additional disbursement for
Deducted previously deducted storage.
Storage
Step Action Result
1 On Menu PCAO005, ENTER “2” and PRESS “Enter”. Screen PCA 11000 will be
displayed.
2 ee paragrap for instructions on completing the producer Menu PLCO000 will be
and loan identification screens. Continue until Menu PLCO00 is | displayed.
displayed.
Note: On Screen PCA12000, ENTER “Y” to the question, “Is
this arecording of a manually made action?’
3 On Menu PLCO000, ENTER “5”, “Additional disbursement for Screen PLC12000 will be
previously deducted storage’. displayed for oilseed
loans. See step 4.
See paragraph 433]for completing screens up to:
Screen PLC12005 will be
* Screen PLC12000 for oilseed loans displayed for all other
o Screen PLC12005 for all other loans. loans. See step 5.
4 On Screen PLC12000, enter the actual assessments and service | Screen PLC12005 will be
fees deducted when the additional disbursement was disbursed displayed.
manually, even if different from those shown on this screen.
For:
» overcollection or undercollection of assessments, follow
8-LP, Part 4, Section 1
» undercollection of service fees, collect from the producer
and deposit through the accounting software according to
3-Fl, using program code “MISCINC”.
PRESS "“Enter” after completing entries.
Continued on the next page
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Par. 454
454  Recording Manual Additional Disbursements on Warehouse-Stored L oans (Continued)

C
Previoudly
Deducted
Storage
(Continued)

Step Action Result

5 Screen PLC12005 displays the following items: Screen PLC12010
will be displayed.

gross loan amount

total loan amount
assessments, if applicable
service fees.

Note: Review information for accuracy. No entries are allowed on
this screen. If information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.

Continued on the next page
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Par. 454

454  Recording Manual Additional Disbur sements on War ehouse-Stor ed L oans (Continued)

C
Previousy
Deducted
Storage
(Continued)
Step Action Result
6 Screen PLC12010 displays the following computer | Any differences between the
calculations: calculated amounts and amounts
entered will be evaluated. If the
* loan quantity calculated loan amount is:
¢ |oan amount
* additional loan amount e greater than the additional loan
* total loan amount amount entered, the loan rates will
o disbursement amount be adjusted downward to reflect
* additional disbursement amount the additional loan amount entered
+ total disbursement amount.
* lessthan the additional loan
Enter the following information: amount entered, an
overdisbursement will be created
o actua disbursement date of the manually for the difference between the
prepared additional disbursement additional loan amount entered
and the additional loan amount
« additional loan amount at the time of the calculated
additional disbursement
* equal to the additional loan
Note: The additional loan amount must equal amount entered, no additional
the amount of the additional action will be taken.
disbursement, plus applicable fees,
charges, or both, that were displayed or | PRESS “Enter” after reviewing the
entered on Screen PLC12000. entries shown. Menu PLAOOS5 will be
displayed.
» additional disbursement amount actually
disbursed.
PRESS “Enter” after completing manual entries.
7 See Section 5 for completing the remainder of the
loan.
Note: On Menu PLAOO5, ENTER “1”, “Print
loan documents and disburse check.” This
option will not prepare an online CCC-184.
455-499 (Reserved)
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Par. 500
Part 5 Transfer Functions

Section 1 General Provisions

500 General Transfer Provisions

A
Reminder

B
Program
Procedures

C
Documents
Printed

5-18-01

Transfers cannot be processed manually and recorded later into the computer.
Note: If the systemisinoperable:

* do not process the loan transfer manually
o wait until the system is operational to process the transfer.

See 8-LP, the applicable 2-L P, or 6-LP for program procedures befor e processing
loan transfers. Manual authorization forms required by 8-L P are necessary even
though the system will be used to record the transfer.

With the exception of bin-to-bin transfers, anew loan is created for the
transferred loan quantity and amount. A new loan number is assigned, and the
process includes printing:

« CCC-677 or CCC-678
« TSR

Continued on the next page
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Par. 500

500 General Transfer Provisions (Continued)

D
Interest
Information

E
Accumulated
Previous I nterest

F
Re-Entering
Corrected
Transfers

5-18-01

The disbursement date, interest rate, and accumulated previous interest is updated
for:

* eachloan principal storage record
+ overdisbursements and receivables created as the result of the transfer.

Note: Interest iscalculated up to, but not including, the date of the transfer.

Thetotal accumulated previous interest is prorated to determine the amount of
accumulated previous interest applicable to:

* theloan principal and any overdisbursement created as the result of the
transfer

» subsequent transactions that require interest calculation on a portion of the
loan amount up to the disbursement date shown on TSR.

When re-entering transfer transactions, change the session date, if needed, to the
date the transfer was originally processed by entering "DATE MMDDYY" on
Menu PCAQ05. Replace"MMDDY Y" with the numeric month, day, and year the
transfer was originally processed, and PRESS "Enter".
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Par. 501
501 Accessing Transfer Functions

A
Initial Transfer To access the transfer functions:

Access
 ENTER"3” on Menu PCA005 and PRESS “Enter”

Note: Screen PCA11000 will be displayed for identifying the producer and
loan.

» complete the series of loan identification screens according to paragraph 16|

After completing the producer and loan identification screens, Screen PTA00500
displays the types of transfers that can be processed.

Continued on the next page
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Par. 501
501 Accessing Transfer Functions (Continued)

B

Selecting Transfer ~ Screen PTA00500 displays the types of transfers that can be processed.

Typeon

Screen PTAO0500 Notes: Some of the options may be disabled with an asterisk to the left of the
option number. These options are not available for the loan being
transferred.

The options that are disabled will vary, depending on the status of the loan

being transferred.
Example: If the loan selected is a warehouse-stored loan, the disabled options
are:
* hin-to-bin
o farm-to-warehouse.
Option Title Result
1 Transfer Bin-to-Bin Screen PTB10000 will be displayed.
See Section 2.
2 Transfer Farm-to-Warehouse Screen PTB11000 will be displayed.
See Section 3.
3 Transfer Warehouse-to-Warehouse Screen PTB11020 will be displayed.
See Section 4.
4 Transfer Warehouse-to-Farm Screen PTB11020 will be displayed.
See Section 5.
5 Transfer Regular-to-Reserve This option is not available at this
time.
6 Complete, Cancel, or Reprint a Previously Saved | Screen PTA11000 will be displayed.
Transfer See Section 6.

PRESS “Enter” after selecting an option.

502-511 (Reserved)
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Par. 512
Section 2 Bin-to-Bin Transfers

512 General Provisions

A
General The following information applies to bin-to-bin transfers:

Information
* anew loan number and note are not created
+ thefilesare updated to reflect the actual bins and quantities under loan

o interest isaccumulated up to the date of the transfer

* abin-to-bin transfer summary report will be printed to show the current values
for each bin.

Continued on the next page
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512  General Provisions (Continued)

Par. 512

B
Determining After the commodity has been moved, determine the measured quantity according
M easured to thistable.
Quantities
IF the measured
quantity is... THEN...

equal to or greater than
the transferred loan
quantity

record the transfer from bin-to-bin according tol paragraph 513|

less than 100 percent,
but not less than

90 percent of the
transferred loan quantity

see 8-LP, Part 6 for COC violation determination.

IF COC determines...

THEN...

no violation occurred

* record the transfer according to
[paragraph 513

* on Screen PTB10020, enter the
transferred loan quantity in the
“MORTGAGED QTY” and “LOAN
QUANTITY” fields according to
[paragraph 513]

aviolation occurred

see Part 12.

5-18-01
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512  General Provisions (Continued)

Par. 512

B
Determining
M easured
Quantities
(Continued)

I F the measured
guantity is...

THEN...

less than 90 percent of
the transferred loan
quantity

see 8-LP, Part 6 for COC violation determination.

IF COC determines...

THEN...

no violation occurred

access the repayments software according
to Part 7 to determine the amount required
to repay principal and interest on the
shortage and:

+ send theinitial notification letter
according to 8-LP

* send the first demand letter according to
8-LP if not repaid within 30 calendar
days of the initial notification letter

* process the repayment according to
Part 7 if received within 30 calendar
days of the demand letter

* transfer the shortage to aclaim
according to Part 12 if not repaid within
30 calendar days of the demand letter

record the transfer from bin-to-bin

according ta paragraph 513 after the
shortage has either been repaid or

transferred to claims.

aviolation occurred

see Part 12.
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Par. 513
513 Entering Transfer Data

A

Select Bins If “1”, “Transfer Bin-to-Bin”, was entered on Screen PTA00500 according to
Transferred on paragraph 501} Screen PTB10000 will be displayed.

Screen PTB10000

Exception:  If the interest rate applicable to the loan is not in the loan record or
on the interest rate table, Screen PCA 18000 will be displayed with
afield for entering the applicable interest rate. Enter the rate and
PRESS “Enter”. When all applicable interest rates have been
entered, Screen PTB10000 will be displayed.

Note: Update the interest rate table as soon as the transaction is completed.
Screen PTB10000 is for selecting a quantity to be transferred.

Note: The entire quantity or a portion of the mortgaged quantity and loan
quantity may be transferred.

Screen PTB10000 displays the following for each bin under loan:

bin number

current mortgaged quantity
current loan quantity
maximum loan percentage.

Continued on the next page
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Par. 513
513 Entering Transfer Data (Continued)

A

Select Bins Follow thistable to enter the transfer quantity on Screen PTB10000.
Transferred on

Screen PTB10000

(Continued)

Field Entry

Enter Transfer ENTER “A” if the entire farm-stored loan quantity is transferred to different
Quantity or (A)ll | bins.

Note: Leave thisfield blank if a portion of the loan quantity will be transferred.

Transfer For partial transfers, enter the mortgaged quantity and loan quantity to be
Mortgaged Qty transferred from each bin.

Note Leavethesefidds blank if “A” was entered to transfer the entire loan

quantity.
The entire mortgaged quantity for a bin must be transferred if the entire loan
Transfer Loan quantity for abinis transferred.
Quantity

The loan quantity to be transferred for abin must not exceed the maximum
allowed percentage of the liquidated mortgaged quantity.

The loan quantity remaining after the transfer cannot exceed the maximum
allowed percentage of the remaining mortgaged quantity.

PRESS “Enter” after completing entries. Screen PTB10010 will be displayed.

Continued on the next page
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Par. 513
513 Entering Transfer Data (Continued)

B

Transfer Selection  Screen PTB10010 displays the following items:
Amount on
Screen PTB10010 total mortgaged quantity

total quantity to be transferred
number of binsto be transferred

total amount to be transferred.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PTB10020 will be displayed.

C

New Bin Screen PTB10020 is for entering information applicable to each new bin.

Information on

Screen PTB10020  The new bin numbers are displayed, beginning with the next consecutive bin
number available for the loan.

L eave the numbers as displayed or change the number to any number desired.

Note: Previously used bin numbers on the loan cannot be used again.

Continued on the next page
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Par. 513
513 Entering Transfer Data (Continued)

C

New Bin Follow thistable for applicable entries for the selected bin numbers.
Information on

Screen PTB10020

(Continued)

Field Entry Explanation

Farm Number | Enter the farm number where the binis located. | This entry is optional.

Mortgaged Enter the mortgaged quantity applicableto the | Thisentry isrequired.
Quantity bin.

Loan Quantity | Enter the loan quantity applicable to the bin.

Storage Enter the storage location of the bin. Thisfield allows alpha/numeric,
Location free-form entry for additional
Note: The legal description may be used. information. This entry is optional.

Notes: The total loan quantity entered must be equal to the selected transfer loan
quantity.

For each new bin, the new loan quantity must be within the maximum
allowed percentage of the new mortgaged quantity.

PRESS “Enter” after completing entries.

Screen PTB10020 will be redisplayed if there are more additional bins to enter
than can be shown on the first screen. Repeat procedure in this subparagraph.

Screen PTB10030 will be displayed after all bins have been entered.

Continued on the next page
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Par. 513
513 Entering Transfer Data (Continued)

D

New Bin Transfer ~ Screen PTB10030 displays the following transferred amounts:
Amount on
Screen PTB10030 total mortgaged quantity
total transferred quantity
number of bins transferred

total transferred amount.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
e correct, PRESS “Enter”.

The following screens will be momentarily displayed with a message:

» Screen PTB17000 will display the message, “The files are being updated.
Please wait.”

» Screen PKA10001 will display the message, “Price Support transaction is
being updated to Price Support Master files’.

A bin-to-bin transfer summary report is printed to show the following current
values for each bin:

seal number
mortgaged quantity
loan rate

loan quantity

loan amount.

Menu PCAO0OQ5 will be displayed after all the files are updated and the bin-to-bin
transfer summary report is printed.

514-521 (Reserved)
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Par. 522
Section 3 Farm-to-Warehouse Transfers

522  Entering Basic Transfer Data

A
Select Bins If “2", “Transfer Farm-to-Warehouse”, was entered on Screen PTA00500

Transferred on according tq paragraph 501} Screen PTB11000 will be displayed.
Screen PTB11000

Screen PTB11000 is for selecting a quantity to be transferred.

Note: The entire quantity or a portion of the mortgaged quantity and loan
quantity may be transferred.

Screen PTB11000 displays the following for each bin under loan:
e bin number
¢ current mortgaged quantity

e current loan quantity.

Follow thistable to enter the transfer quantity on Screen PTB11000.

Field Entry

Enter Transfer ENTER “A” if the entire farm-stored loan quantity is transferred to the
Quantity or (A)ll | warehouse.

Note: Leave thisfield blank if a portion of the loan quantity is transferred to the
warehouse.

Transfer For partial transfers, enter the mortgaged quantity and loan quantity to be
Mortgaged Qty | transferred from each bin.

Note Leavethesefidds blank if “A” was entered to transfer the entire loan
quantity to the warehouse.

The entire mortgaged quantity for a bin must be transferred if the entire loan
quantity for abin is transferred.

Transfer Loan

Quantity . . .
The loan quantity to be transferred for abin must not exceed the maximum

allowed percentage of the liquidated mortgaged quantity.

The loan quantity remaining after the transfer cannot exceed the maximum
allowed percentage of the remaining mortgaged quantity.

PRESS “Enter” after completing entries. Screen PTB11010 will be displayed.

Continued on the next page
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Par. 522
522 Entering Basic Transfer Data (Continued)

B

Transfer Selection  Screen PTB11010 displays the following items:
Amount on
Screen PTB11010 total mortgaged quantity

total quantity to be transferred
number of binsto be transferred

total amount to be transferred.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PTC10010 will be displayed.

C
Warehouse Code  Screen PTC10010 is for entering the warehouse code, which is used to determine
Entry on the applicable loan rate.

Screen PTC10010
Enter the warehouse code of the receiving warehouse in the “Warehouse Code’
field and PRESS “Enter”.

Continued on the next page
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Par. 522

522  Entering Basic Transfer Data (Continued)
C
Warehouse Code Follow this table to determine what the next screen will be.
Entry on
Screen PTC10010
(Continued)
IF... THEN...
thewarehouse code |if theinterest rateis:

is on the offer
shipping rate table

» intheloan record or on theinterest rate table, Screen PLC20000 will be displayed; see

» not intheloan record or on the interest rate table, Screen PCA 18000 will be displayed. See
subparagraph D.

the warehouse code
entered cannot be
found on the offer
shipping rate table

will be displayed for entering State and county codes.

Screen PTC10010 will be redisplayed with the message, “Warehouse Code isnot on file’. Fieds

Enter State and county code for the county where the warehouse is located and PRESS “Enter”.
If the loan rate for the State and county code entered is found on the loan rate table:

»  Screen PLC20000 will be displayed if the interest rateisin the loan record or on the interest
rate table; sed paragraph 523

»  Screen PCA18000 will be displayed if the interest rateisnot in the loan record or on the
interest rate table. See subparagraph D.

thereisnoloan rate
on the commodity
loan rate table for

Screen PTC10010 will be redisplayed with a message indicating the loan rateis not on file.
Enter the applicable loan rate and PRESS “Enter”.

the State and county | Reminder: Do not adjust the loan rate entered for any applicable delivery charges,
code entered premiums, or discounts.
»  Screen PLC20000 will be displayed if the interest rateisin the loan record or on the interest
ratetable. Sedparagraph 523
»  Screen PCA18000 will be displayed if the interest rateisnot in the loan record or on the
interest rate table. See subparagraph D.
D

Entering Interest
Rate

5-18-01

Screen PCA18000 will be displayed for entering the interest rate. Enter applicable
interest rates. When all interest rates have been entered, Screen PLC20000 will be

displayed. Seg paragraph 523

Note: Update the interest rate table as soon as the transaction is completed.
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Par. 523

523  Entering Basic Warehouse Receipt Data

A
Introduction of
Screen PL C20000

B

Warehouse
Receipt Data on
Screen PL C20000

Screen PLC20000 is for entering data common to most commodities from the
warehouse receipt.

Note: The fields displayed on Screen PLC20000 vary depending on the
commodity pledged for loan.

Follow thistable to complete Screen PLC20000 with the applicable information
obtained from the warehouse receipt.

Field Entry Explanation
Warehouse Enter the warehouse receipt number.
Receipt Number
Date Receipt Enter the date the warehouse receipt was issued.
| ssued
Date Commodity |Enter the date the commodity was received.
Received
Storage Paid Enter the date storage is paid through. If storage has not been
Through paid through the maturity
Note: If storageisnot provided for through the date, see:
calculated maturity date, the loan rate on the
loan will be reduced to provide storage * 2-LPRIice, Part 2, for
through the maturity date. rice
o 8-LP, Part 4, for all
other commodities.
Net Weight Enter net pounds and net bushels or net If the warehouse receipt is
hundredweight. accompanied by a
supplemental certificate, a
screen will be displayed for
Net Bushels or entering the net pounds
Hundredweight and net bushels or net
hundredweight from the
supplemental certificate.
Continued on the next page
5-18-01 12-PS (Rev. 2) Amend. 1 Page 5-38



523

B

Warehouse
Receipt Data on
Screen PL C20000

Entering Basic Warehouse Receipt Data (Continued)

Par. 523

(Continued)
Field Entry Explanation

Storage Charge | IF storage has... THEN...

Per Bushel . : .

Hirnd?edwe:')grht been paid or enter either of the following: | The smaller of the rate
provided for beyond entered or the approved
the date the o daily rate charged to the rate on the offer shipping
commodity was producer if shown onthe |ratetable, if available, will
received warehouse receipt be used to calculate:

« approved daily rate for the |« any storage deduction if
warehouse if not shown on storage has not been
the warehouse receipt. paid or provided for

through the maturity
date of the loan
not been provided leave the field blank if the o dtoragerefund if both
for beyond the date | approved storage rate has been of the following apply:
the commodity was | added to the offer shipping
received rate table. » storage charges
have been paid or
Note: Anentry is required if provided for beyond
the approved storage the loan maturity
for the warehouse has date
not been added to the
offer shipping rate table  theloan collatera is
according to Part 14. forfeited to CCC.
Continued on the next page
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Par. 523
523 Entering Basic Warehouse Receipt Data (Continued)

B

Warehouse
Receipt Data on
Screen PL C20000

(Continued)
Field Entry Explanation
Prepaid In Charges IF theproducer... | THEN...

prepaid in charges | enter therate per | The smaller of the following
bushel or will be used to calculate refunds
hundredweight, of prepaid in charges if the loan
as applicable. collateral isforfeited to CCC:

did not prepay in | leave this field *  prepaid in charges entered

charges blank. _

* approved in charges on the
offer shipping rate table, if
available.

In Transportation Enter 1 of the following: The transportation code entered
Code (R/B/A or T) is used to compare:
o« “R’ for rall
o “B” for barge * incharges entered
o “A” for truck
o “T” for truck with transit. o approved in charges on the
offer shipping rate table, if
Note: Use“T” if the commodity available.
was delivered using a truck
and another type of
transportation.

Continued on the next page
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Par. 523
523 Entering Basic Warehouse Receipt Data (Continued)

B

Warehouse
Receipt Data on
Screen PL C20000

(Continued)
Field Entry Explanation
Prepaid Out |F the producer... THEN...
Charges . _
prepaid out charges | enter therate per | The smaller of the following is
bushel or used to calculate the refund of
hundredweight, prepaid out charges if the loan
as applicable. collateral isforfeited to CCC:
did not prepay out | leavethisfild | ® Prepaid out charges entered
charges blank.

* approved out charges on the
offer shipping rate table, if
available.

Out Transportation | Enter 1 of the following: The transportation code entered is
Code (R/B/A or T) used to compare:
o “R” for rall
o “B” for barge e out charges entered
o “A” for truck
o “T” for truck with transit. * approved out charges on the
offer shipping rate table, if
Note: Use“T” if the commodity available.
was delivered using a truck
and another type of
transportation.
Leave the “Out Transportation Code”
field blank if the producer did not prepay
the out charges.

PRESS “Enter” after completing entries. The information entered will be
validated.

Continued on the next page
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523 Entering Basic Warehouse Receipt Data (Continued)

C

Quantity
Validations on

Par. 523

The information entered on Screen PL C20000 will be validated.

Screen PLC20000  The net bushels or net hundredweight will be:

5-18-01

+ calculated from the net pounds entered

* compared to the quantity entered to determine whether the net bushels or net
hundredweight on the warehouse receipt is calculated correctly.

Follow thistable for error messages and necessary action.

IF thenet...

THEN...

quantity entered is not within 1 bushel
or hundredweight of the calculated
quantity

the error message, “The calculated
net bushels/cwt does not agree with
the net bushels/cwt entered.” will be

displayed.

pounds, net bushels, or net
hundredweight was not entered
correctly from the warehouse receipt

re-enter the correct weight or
quantity and PRESS “Enter”.

pounds, net bushels, or net
hundredweight was entered as shown
on the warehouse receipt

the warehouse receipt:
e isnot eligible for loan

+ shall bereturned to the
warehouseman for correction.

PRESS “Cmd7” to end processing.

12-PS (Rev. 2) Amend. 1

Continued on the next page
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Par. 523

523 Entering Basic Warehouse Receipt Data (Continued)

D

Charge
Validations on
Screen PL C20000

Next Screen
Displayed

5-18-01

The following charges entered will be compared to the approved charges on the
offer shipping rate table, if available:

* storage charge per bushel or hundredweight

* prepaidin charges

* prepaid out charges.

If any of the charges entered are higher than the approved charge:
* the charge entered will be replaced with the approved rate

» themessage, “Prepaid charges are higher than the approved rate. Approved
rates shown above.” will be displayed.

After all entry requirements on Screen PLC20000 have been met, the next screen
displayed:

* depends on the commodity pledged for loan
* isused to enter the grade and grading factors shown on the warehouse receipt.

Continued on the next page
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523 Entering Basic Warehouse Receipt Data (Continued)

E

Next Screen

Displayed

(Continued)

5-18-01

Par. 523

Follow thistable to determine the next screen displayed after Screen PLC20000
based on the commodity entered when the original loan was disbursed.

Commaodity Screen Displayed
Barley PL C20500
Canola PLC26500
Corn PLC21000
Crambe PLC22000
Flaxseed PLC27500
Grain Sorghum PL C24000
Mustard Seed PL C28000
Oats PLC22500
Rapeseed PLC27000
Rice PLC23000
Safflower PL C28500
Soybeans PLC24500
Sunflower Seed (Oil type) PLC29000
Sunflower Seed (Other type) PLC29500
Wheat PL C25000
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Par. 524
524  Entering Grade and Factor Data

A
Entering The commodity grade and factor screens will be displayed after completing
Grading Factors Screen PLC20000 according td paragraph 523

Commodity grade and factor screens:
o areprovided for each commodity
o aredifferent for each commodity
» display the warehouse receipt number

» display fields for entering grade and factor data that apply to commodity
pledged for loan

* areused to record grade and factor data from the warehouse receipt or
supplemental certificate.

See subparagraph 523 E for which screen should be displayed based on the
commodity pledged for loan.

B
Gradeand Enter the following, as applicable:
Factor Entries

» subclass for wheat and barley

 moisture for all commodities

+ gradefor all commodities, except rapeseed, safflower, mustard seed, and
sunflower seed (other type)

* test weight for all commodities, except canola, rapeseed, safflower, mustard
seed, and rice

* milling yield for rice.

Continued on the next page
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Par. 524
524  Entering Grade and Factor Data (Continued)

B

Gradeand Enter grade and factor data from the warehouse receipt or supplemental certificate
Factor Entries according to this table.

(Continued)

IF a supplemental

certificateis... THEN enter all data from the...
not provided warehouse receipt.
provided with the supplemental certificate, except for the following:
warehouse receipt
¢  moisture
¢ infested.

Notes: Enter moisture content from the warehouse receipt. If moisture
content on the warehouse receipt does not exceed the limitsin
2-LP Grains and Oilseeds or 2-LP Rice, the same moisture content
must be shown on the supplemental certificate.

If the warehouse receipt shows the commodity is infested, ENTER
“Y” inthe “Infested” field.

Continued on the next page
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Par. 524
524  Entering Grade and Factor Data (Continued)

C

Gradeand The following validations and calculations will occur:

Factor

Validations » grading factors entered support the grade the warehouseman assigned
« commodity is eligible for loan based on the grade and grading factors entered
* premiums or discounts will be applied based on the grade and grading factors

entered.
D

Wheat Example Enter the grading factors from the warehouse receipt and PRESS “Enter”.
Screen PLC25000 will be redisplayed if data entered fails the validations.

Note: If there are validation errors on the warehouse receipt, return the
warehouse receipt to the warehouse for correction.

If the loan is hard red winter wheat or hard red spring wheat, and the protein
percent entered is 12.0 or more, Screen PLC25000 will be redisplayed with the
question, “Was an FGI S Inspection Certificate submitted? (Y or N)”. If:

o “Y” isentered, the protein premium applicable for the percentage entered will
be calculated

o “N” isentered or left blank, no protein premium will be calculated.

Continued on the next page
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Par. 524

524  Entering Grade and Factor Data (Continued)

E

Grading Factor
Screen
Completion

5-18-01

After all grade and factor data have been entered, the question, “Do you have
additional Receipts? (Y or N)” will be displayed. ENTER:

o “Y” if there are additional warehouse receiptsto enter
o “N” if all warehouse receipts have been entered.

PRESS “Enter” after all data has been recorded. Follow this table to determine
what the next screen will be.

IF... THEN...
“Y” was entered to the question, “Do | Screen PLC20000 will be redisplayed
you have additional Receipts?’ to record additional warehouse

receipts. aragraph 523

“N” was entered to the question, “Do | Screen PLC11000 will be displayed.
you have additional Receipts?’ See paragraph 525
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Par. 525
525 Displaying Calculated Receipt Quantities and Amounts

A
Receipt Summary  Screen PLC11000 displays summary data for each receipt for which data was
Data on entered.
Screen PLC11000
Receipt information displayed includes the following:

receipt number

receipt loan quantity

receipt loan amount

basic commodity loan rate

total premiums amount

total discounts amount

storage deductions, if applicable
net loan rate.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PLC11000 will be redisplayed for each

warehouse receipt entered. Screen PTC17000 will be displayed after all
warehouse receipts have been displayed.

Continued on the next page
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525

B

Loan Summary
Data on

Screen PTC17000

Par. 525
Displaying Calculated Receipt Quantities and Amounts (Continued)

Screen PTC17000 displays summary data for the entire loan. The loan deductions

are calculated and displayed.

This table describes the display and entry fields for Screen PTC17000.

Field Explanation

Loan Quantity These fields cannot be changed. Review information for accuracy. If
information displayed isincorrect, PRESS “Cmd3”.

L oan Amount

Assessments Assessments will be calculated and displayed only if there is arate present on
the KCM O-maintained table file for the commodity.
If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

Service Fees If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

C

New L oan and
Previous L oan
Comparison on
Screen PTB13000

5-18-01

PRESS “Enter” after completing entries. Screen PTB13000 will be displayed.

Screen PTB13000 displays a side-by-side comparison of the new
warehouse-stored loan and the previous farm-stored loan.

Fields displayed for the previous farm-stored loan include the following:

* |oan number
* |loan quantity
* |oan amount.

Note: The loan quantity and loan amount for the previous loan is what was
designated to be transferred from the previous loan on Screen PTB11000
according ta_paragraph 522

Continued on the next page
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Par. 525

525 Displaying Calculated Receipt Quantities and Amounts (Continued)

C

New L oan and
Previous L oan
Comparison on
Screen PTB13000
(Continued)

5-18-01

The fields displayed for the new loan determine whether 1 of the following will
occur:

there will be an additional disbursement
an overdisbursement, receivable, or both will be created
the new loan amount equals the old loan amount.

Follow thistable for the applicable fields that will be displayed for each situation.

Overdisbursement and Receivable

Additional Disbursement Created
Loan Number Loan Number
Loan Quantity Loan Quantity

Additional Loan Quantity

Additional Loan Quantity

Total Loan Quantity

Total Loan Quantity

Loan Amount

Loan Amount

Additional Loan Amount

Tota Loan Amount

Tota Loan Amount

Service Fees

Service Fees

Assessments, if applicable

Assessments, if applicable

Amount Available

Amount Available

Disbursement Amount

Amount Owed CCC

Continued on the next page
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Par. 525
525 Displaying Calculated Receipt Quantities and Amounts (Continued)

C
New Loan and New loan data includes amounts for service fees and assessments, which arein
Previous L oan addition to charges previously deducted on the farm-stored loan.

Comparison on

Screen PTB13000  The amount available is the loan amount of the new loan, minus any additional

(Continued) service fees and assessments. The amount available is compared to the loan
amount of the previous loan to determine the amount of money due CCC or the
producer.

Follow thistable for the applicable message that will be displayed.

IF thereis... THEN...

an amount due CCC 1 of the following messages will be displayed:

«  “A receivable and an overdisbursement will be
created.”

¢ “An overdishursement will be created.”

e  “Arecelvable will be created.”

an amount due the the message, “Disbursement(s) will be created, and
producer check(s) will be issued”, will be displayed.

no change in the loan no message will be displayed.
amount

PRESS “Enter”. Screen PTA11000 will be displayed for completing the transfer.
See Section 6.

526-531 (Reserved)
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Par. 532
Section 4 Warehouse-to-Warehouse Transfers

532  Entering Basic Transfer Data

A
Select Warehouse  If “3”, “Transfer Warehouse-to-Warehouse”, was entered on Screen PTA00500
Receipts according ta paragraph 501] Screen PTB11020 will be displayed.

Transferred on
Screen PTB11020  Screen PTB11020 is for selecting a quantity to be transferred.

Note: The entire loan quantity or a portion of the loan quantity may be
transferred.

Screen PTB11020 displays the following:

* each receipt number
¢ current loan quantity for each receipt.

Follow this table for entries on Screen PTB11020.

Field Entry

Enter Transfer ENTER “A” if the entire loan quantity is transferred to a different warehouse.
Selections, or
Al Note: Leave thisfield blank if a portion of the loan quantity is transferred.

Transfer Receipt | ENTER:

o “Y” for each receipt to be transferred
o “N” or leave the field blank for each receipt that will not be transferred.

Note Leavethisfield blank if “A” was entered to transfer the entire loan
quantity.

PRESS “Enter” after completing entries. Screen PTB11030 will be displayed.

Continued on the next page
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Par. 532
532 Entering Basic Transfer Data (Continued)

B
Transfer Selection  Screen PTB11030 displays the following items:
Amount on
Screen PTB11030 e« total quantity to be transferred
* number of receiptsto be transferred
» total amount to be transferred.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PTC10010 will be displayed.

C
Warehouse Code  Screen PTC10010 is for entering the warehouse code, which is used to determine
Entry on the applicable loan rate.

Screen PTC10010
Enter the warehouse code of the receiving warehouse in the “Warehouse Code’
field and PRESS “Enter”.

Continued on the next page

5-18-01 12-PS (Rev. 2) Amend. 1 Page 5-66



Par. 532

532 Entering Basic Transfer Data (Continued)
C
Warehouse Code Follow this table to determine what the next screen will be.
Entry on
Screen PTC10010
(Continued)
IF... THEN...
the warehouse code if theinterest rateis:

is on the offer
shipping rate table

» intheloan record or on theinterest rate table, Screen PLC20000 will be displayed; see

+ notintheloan record or on the interest rate table, Screen PLA 18000 will be displayed.
See subparagraph D.

the warehouse code
entered cannot be
found on the offer
shipping rate table

Screen PTC10010 will be redisplayed with the message, “Warehouse Code is not on file’.
Fields will be displayed for entering State and county codes.

Enter State and county code for the county where the warehouse is located and PRESS “Enter”.
If the loan rate for the State and county code entered is found on the loan rate table:

»  Screen PLC20000 will be displayed if the interest rateisin the loan record or on the
interest rate table; sed paragraph 533

»  Screen PLA18000 will be displayed if theinterest rate isnot in the loan record or on the
interest rate table. See subparagraph D.

thereisnoloan rate
on the commodity
loan rate table for

Screen PTC10010 will be redisplayed with a message indicating the loan rateis not on file.
Enter the applicable loan rate and PRESS “Enter”.

the Stateand county | Reminder: Do not adjust the loan rate entered for any applicable delivery charges,
code entered premiums, or discounts.
»  Screen PLC20000 will be displayed if the interest rateisin the loan record or on the
interest rate table. Sed paragraph 533
»  Screen PLA18000 will be displayed if theinterest rate isnot in the loan record or on the
interest rate table. See subparagraph D.
D
Entering Interest  Screen PLA18000 will be displayed for entering the interest rate. Enter applicable
Rate interest rates. When all interest rates have been entered, Screen PLC20000 will be
displayed. aragraph 533
Note: Update the interest rate table as soon as the transaction is completed.
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Par. 533

533 Entering Basic Warehouse Receipt Data

A
Introduction of
Screen PL C20000

B

Warehouse
Receipt Data on
Screen PL C20000

Screen PLC20000 is for entering data common to most commodities from the
warehouse receipt.

Note: The fields displayed on Screen PLC20000 vary depending on the
commodity pledged for loan.

Follow thistable to complete Screen PLC20000 with the applicable information
obtained from the warehouse receipt.

Field Entry Explanation
Warehouse Enter the warehouse receipt number.
Receipt Number
Date Receipt Enter the date the warehouse receipt was
Issued issued.
Date Commodity | Enter the date the commodity was
Received received.
Storage Paid Enter the date storage is paid through. If storage has not been paid
Through through the maturity date, see:
Note: If storageisnot provided for
through the calculated maturity  2-LPRice, Part 2, for rice
date, the loan rate on the loan will
be reduced to provide storage o 8-LP, Part 4, for al other
through the maturity date. commodities.
Net Weight Enter net pounds and net bushels or net If the warehouse receipt is
hundredweight. accompanied by a supplemental
certificate, a screen will be
displayed for entering the net
Net Bushels or pounds and net bushels or net
Hundredweight hundredweight from the
supplemental certificate.
Continued on the next page
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533

Entering Basic Warehouse Receipt Data (Continued)

Par. 533

B

Warehouse
Receipt Data on
Screen PL C20000

(Continued)
Field Entry Explanation

Storage Charge | IF storagehas... | THEN...

Per B : . .

Hirnd?esgv?apgrht been paid or enter either of the following: The smaller of the rate
provided for entered or the approved
beyond thedate |+ daily rate charged to the rate on the offer shipping
the commodity producer if shown on the rate table, if available, will
was received warehouse receipt be used to calculate:

» approved daily rate for the |e any storage deduction if
warehouse if not shown on storage has not been
the warehouse receipt. paid or provided for

through the maturity
date of the loan
not been provided | leave the field blank if the * Storagerefund if both
for beyond the approved storage rate has been of the following apply:
date the added to the offer shipping rate
commodity was | table. * Storage charges
received have_been paid or
Note: An entry isrequired if provided for beyond
the approved storage the loan maturity
for the warehouse has date
not been added to the _
offer shipping rate table * theloan collaterd is
according to Part 14. forfeited to CCC.
Continued on the next page
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533 Entering Basic Warehouse Receipt Data (Continued)

B

Warehouse
Receipt Data on
Screen PL C20000

Par. 533

(Continued)
Field Entry Explanation
Prepaid In Charges IF the producer... THEN...
prepaid in charges enter the rate The smaller of the following will
per bushel or be used to calculate refunds of
hundredweight, | prepaid in chargesif the loan
as applicable. collateral isforfeited to CCC:
did not prepay in leave thisfield | * Prepad in charges entered
charges blank. _
s approved in charges on the
offer shipping rate table, if
available.

In Transportation

Enter 1 of the following:

The transportation code entered

Code (R/B/A or T) is used to compare:
o« “R’ for rall
e “B” for barge * inchargesentered
o “A” for truck
o “T” for truck with transit. o approved in charges on the
offer shipping rate table, if
Note: Use“T” if the commodity available.
was delivered using a truck
and another type of
transportation.
Continued on the next page
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Par. 533
533 Entering Basic Warehouse Receipt Data (Continued)

B

Warehouse
Receipt Data on
Screen PL C20000

(Continued)
Field Entry Explanation
Prepaid Out Charges | IF the producer... THEN...
prepaid out charges enter the rate per bushel | The smaller of the
or hundredweight, as following is used to
applicable. calculate the refund of
prepaid out charges if
the loan collatera is
forfeited to CCC:
did not prepay out leave this field blank. * prepaid out
charges charges entered
o approved out
charges on the
offer shipping rate
table, if available.
Out Transportation Enter 1 of the following: The transportation
Code (R/B/A or T) code entered is used to
o “R” for rall compare;
o “B” for barge
o “A” for truck e out charges
o “T” for truck with transit. entered
Note: Use“T” if the commodity was delivered | «  approved out
using atruck and another type of charges on the
transportation. offer shipping rate
table, if available.
Leave the “Out Transportation Code” field blank if
the producer did not prepay the out charges.

PRESS “Enter” after completing entries. The information entered will be
validated.

Continued on the next page
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533

Entering Basic Warehouse Receipt Data (Continued)

Par. 533

C
Quantity
Validations on

Screen PLC20000  The net bushels or net hundredweight:

The information entered on Screen PL C20000 will be validated.

will be calculated from the net pounds entered

calculated will be compared to the quantity entered to determine whether the
net bushels or net hundredweight on the warehouse receipt is calculated

correctly.

Follow thistable for error messages and necessary action.

IF thenet...

THEN...

quantity entered is not within 1 bushel
or hundredweight of the calculated
quantity

the error message, “The calculated
net bushels/cwt does not agree with
the net bushels/cwt entered.” will be

displayed.

pounds, net bushels, or net
hundredweight was not entered
correctly from the warehouse receipt

re-enter the correct weight or
quantity and PRESS “Enter”.

pounds, net bushels, or net
hundredweight was entered as shown
on the warehouse receipt

the warehouse receipt:
e isnot eligible for loan

+ shall bereturned to the
warehouseman for correction.

PRESS “Cmd7” to end processing.

5-18-01

12-PS (Rev. 2) Amend. 1

Continued on the next page
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Par. 533

533 Entering Basic Warehouse Receipt Data (Continued)

D

Charge
Validations on
Screen PL C20000

Next Screen
Displayed

5-18-01

The following charges entered will be compared to the approved charges on the
offer shipping rate table, if available:

» storage charge per bushel or hundredweight

* prepaidin charges

¢ prepaid out charges.

If any of the charges entered are higher than the approved charge:
* the charge entered will be replaced with the approved rate

» themessage, “Prepaid charges are higher than the approved rate. Approved
rates shown above.” will be displayed.

After all entry requirements on Screen PLC20000 have been met, the next screen
displayed:

* depends on the commodity pledged for loan
* isused to enter the grade and grading factors shown on the warehouse receipt.

Continued on the next page
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533 Entering Basic Warehouse Receipt Data (Continued)

E

Next Screen

Displayed

(Continued)

5-18-01

Par. 533

Follow thistable to determine the next screen displayed after Screen PLC20000
based on the commodity entered when the original loan was disbursed.

Commaodity Screen Displayed
Barley PL C20500
Canola PLC26500
Corn PLC21000
Crambe PLC22000
Flaxseed PLC27500
Grain Sorghum PL C24000
Mustard Seed PL C28000
Oats PLC22500
Rapeseed PLC27000
Rice PLC23000
Safflower PL C28500
Soybeans PLC24500
Sunflower Seed (Oil type) PLC29000
Sunflower Seed (Other type) PLC29500
Wheat PL C25000

12-PS (Rev. 2) Amend. 1
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Par. 534
534  Entering Grade and Factor Data

A
Entering The commodity grade and factor screens will be displayed after completing
Grading Factors ~ Screen PLC20000 according td_paragraph 533|

Commodity grade and factor screens:
o areprovided for each commodity
o aredifferent for each commodity
» display the warehouse receipt number

» display fields for entering grade and factor data that apply to commodity
pledged for loan

* areused to record grade and factor data from the warehouse receipt or
supplemental certificate.

See subparagraph 533 E for which screen should be displayed based on the
commodity pledged for loan.

B
Gradeand Enter the following, as applicable:
Factor Entries

» subclass for wheat and barley

 moisture for all commodities

+ gradefor all commodities, except rapeseed, safflower, mustard seed, and
sunflower seed (other type)

* test weight for all commodities, except canola, rapeseed, safflower, mustard
seed, and rice

* milling yield for rice.

Continued on the next page
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Par. 534
534 Entering Grade and Factor Data (Continued)

B

Gradeand Enter grade and factor data from the warehouse receipt or supplemental certificate
Factor Entries according to this table.

(Continued)

IF a supplemental

certificateis... THEN enter all data from the...
not provided warehouse receipt.
provided with the supplemental certificate, except for the following:
warehouse receipt
¢  moisture
¢ infested.

Notes: Enter moisture content from the warehouse receipt. If moisture
content on the warehouse receipt does not exceed the limitsin
2-LP Grains and Oilseeds or 2-LP Rice, the same moisture
content must be shown on the supplemental certificate.

If the warehouse receipt shows the commodity is infested,
ENTER “Y” inthe “Infested” field.

Continued on the next page
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Par. 534
534 Entering Grade and Factor Data (Continued)

C

Gradeand The following validations and calculations will occur:

Factor

Validations « grading factors entered support the grade the warehouseman assigned
« commodity is eligible for loan based on the grade and grading factors entered
o premiums or discounts will be applied based on grade and grading factors

entered.
D

Wheat Example Enter the grading factors from the warehouse receipt and PRESS “Enter”.
Screen PLC25000 will be redisplayed if data entered fails the validations.

Note: If there are validation errors on the warehouse receipt, return the
warehouse receipt to the warehouse for correction.

If the loan is for hard red winter wheat or hard red spring wheat, and the protein
percent entered is 12.0 or more, Screen PLC25000 will be redisplayed with the
question, “Was an FGI S Inspection Certificate submitted? (Y or N)”. If:

* “Y7” isentered, the protein premium applicable for the percentage entered will
be calculated

o “N” isentered or left blank, no protein premium will be calculated.

Continued on the next page
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Par. 534

534 Entering Grade and Factor Data (Continued)

E

Grading Factor
Screen
Completion

5-18-01

After all grade and factor data have been entered, the question, “Do you have
additional Receipts? (Y or N)” will be displayed. ENTER:

o “Y” if there are additional warehouse receiptsto enter
o “N” if all warehouse receipts have been entered.

PRESS “Enter” after all data has been recorded. Follow this table to determine
what the next screen will be.

IF... THEN...
“Y” was entered to the question, “Do | Screen PLC20000 will be redisplayed
you have additional Receipts?’ to record additional warehouse

receipts. aragraph 533

“N” was entered to the question, “Do | Screen PLC11000 will be displayed.
you have additional Receipts?’ See paragraph 535
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Par. 535
535 Displaying Calculated Receipt Quantities and Amounts

A
Receipt Summary  Screen PLC11000 displays summary data for each receipt for which data was
Data on entered.
Screen PLC11000
Receipt information displayed includes the following:

receipt number

receipt loan quantity

receipt loan amount

basic commodity loan rate

total premiums amount

total discounts amount

storage deductions, if applicable
net loan rate.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PLC11000 will be redisplayed for each

warehouse receipt entered. Screen PTC17000 will be displayed after all
warehouse receipts have been displayed.

Continued on the next page
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Par. 535

535 Displaying Calculated Receipt Quantities and Amounts (Continued)

B

Loan Summary
Data on

Screen PTC17000

Screen PTC17000 displays summary data for the entire loan. The loan deductions
are calculated and displayed.

This table describes the display and entry fields for Screen PTC17000.

Field Explanation

Loan Quantity These fields cannot be changed. Review information for accuracy. If information
displayed isincorrect, PRESS “Cmd3”.

L oan Amount Rt

Assessments Assessments will be calculated and displayed only if there is arate present on the
KCMO-maintained table file for the commodity.
If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

Service Fees If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

C

New L oan and
Previous L oan
Comparison on
Screen PTB13000

5-18-01

PRESS “Enter” after completing entries. Screen PTB13000 will be displayed.

Screen PTB13000 displays a side-by-side comparison of the new
warehouse-stored loan and the previous warehouse-stored loan.

Fields displayed for the previous warehouse-stored loan include the following:

* |oan number
* |oan quantity
* |oan amount.

Note: The loan quantity and loan amount for the previous loan is what was
designated to be transferred from the previous loan on Screen PTB11030

according td_paragraph 532|

Continued on the next page
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Par. 535

535 Displaying Calculated Receipt Quantities and Amounts (Continued)

C

New L oan and
Previous L oan
Comparison on
Screen PTB13000
(Continued)

5-18-01

The fields displayed for the new loan determine whether 1 of the following will

occur:

there will be an additional disbursement

« overdisbursement, receivable, or both will be created
* the new loan amount equals the old loan amount.

Follow thistable for the applicable fields that will be displayed for each situation.

Additional Disbursement

Overdisbursement and/or
Receivable Created

Loan Number

Loan Number

Loan Quantity

Loan Quantity

Additional Loan Quantity

Additional Loan Quantity

Total Loan Quantity

Total Loan Quantity

Loan Amount

Loan Amount

Additional Loan Amount

Tota Loan Amount

Tota Loan Amount

Service Fees

Service Fees

Assessments, if applicable

Assessments, if applicable

Amount Available

Amount Available

Disbursement Amount

Amount Owed CCC

12-PS (Rev. 2) Amend. 1
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Par. 535

535 Displaying Calculated Receipt Quantities and Amounts (Continued)

C

New L oan and

Previous L oan

Comparison on

New loan data includes amounts for service fees and assessments, which arein
addition to charges previously deducted on the warehouse-stored loan.

Screen PTB13000 The amount available is the loan amount of the new loan, minus any additional

(Continued)

service fees and assessments. The amount available is compared to the loan

amount of the previous loan to determine the amount of money due CCC or the

producer.

Follow thistable for the applicable message that will be displayed.

IF thereis...

THEN...

an amount due CCC

1 of the following messages will be displayed:

« “A receivable and an overdisbursement will be
created.”

¢ “An overdishursement will be created.”

e  “Areceivable will be created.”

an amount due the
producer

the message, “ Disbursement(s) will be created,
and check(s) will be issued”, will be displayed.

no change in the loan
amount

no message will be displayed.

PRESS “Enter”. Screen PTA11000 will be displayed for completing the transfer.

See Section 6.

536-541 (Reserved)

5-18-01
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Par. 542
Section 5 Warehouse-to-Farm Transfers

542  Entering Basic Transfer Data

A
Select Warehouse  If “4”, “Transfer Warehouse-to-Farm”, was entered on Screen PT A00500
Receipts according td paragraph 501| Screen PTB11020 will be displayed.

Transferred on
Screen PTB11020  Screen PTB11020 is for selecting a quantity to be transferred to the farm.

Note: The entire loan quantity or a portion of the loan quantity may be
transferred.

Screen PTB11020 displays the following:

* each receipt number
e current loan quantity for each receipt.

Follow this table for entries on Screen PTB11020.

Field Entry

Enter Transfer ENTER “A” if the entire loan quantity is transferred to the farm.
Selections, or
Al Note: Leave thisfield blank if a portion of the loan quantity is transferred.

Transfer Receipt | ENTER:

o “Y” for each receipt to be transferred
o “N” or leave the field blank for each receipt that will not be transferred.

Note Leavethesefiddsblank if “A” was entered to transfer the entire loan
quantity.

PRESS “Enter” after completing entries. Screen PTB11030 will be displayed.

Continued on the next page
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542  Entering Basic Transfer Data (Continued)

Par. 542

B

Transfer Selection  Screen PTB11030 displays the following items:

Amount on
Screen PTB11030 «

total quantity to be transferred
number of receipts to be transferred
total amount to be transferred.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

incorrect, PRESS “Cmd3”
correct, PRESS “Enter”. Screen PTC10000 will be displayed.

C
Crop Specific The fields displayed on Screen PTC10000 vary, depending on the commodity
Questionson pledged for loan.

Screen PTC10000

Enter the appropriate responses to the questions according to this table.

Field

Entry

Explanation

sorghum? (Y or N)

Is this high moisture barley, corn, or ENTER“Y” or “N”.

Isthis acid-treated? (Y or N) ENTER“Y” or “N”. Corn and grain sorghum
I's a spotcheck required for this loan? ENTER“Y” or “N”. All commodities
(Y or N)
Isthis aromatic rice? (Y or N) ENTER“Y” or “N”. Rice only
PRESS “Enter” after completing entries. Screen PTC10500 will be displayed.
Note: If theinterest rate is not available, Screen PCA 18000 will be displayed.
Enter the appropriate interest rate and PRESS “Enter”. Update the interest
rate table as soon as the transaction is completed.
Continued on the next page
5-18-01 12-PS (Rev. 2) Amend. 1 Page 5-96



Par. 542
542  Entering Basic Transfer Data (Continued)

D
Storage Location  Screen PTC10500 is for entering the location where the commodity is stored.
of Commodity on
Screen PTC10500 Notes: The data entered on Screen PTC10500 will be printed in the “Commodity
Storage Location” block on CCC-677.
Entries are free-form and are not validated in any manner.
Enter a description of where the commodity is stored and PRESS “Enter”.
Example: Enter the legal description where the bin is located.

Screen PLB12000 will be displayed.
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Par. 543
543  Entering Farm M easurement Data

A

M easurement Screen PLB12000 is:

Entrieson

Screen PLB12000 « displayed after entering the location where the commodity is stored on
Screen PTC10500 according td paragraph 542

» for entering basic measurements from CCC-677-1.
Enter either of the following on Screen PLB12000:

* measurements
* weighed quantity.

This table describes the field entries for entering measurements on

Screen PLB12000.
Field Entry Explanation

Seal Number A seal number is assigned for each loan, beginning with “1”.

IF the assigned seal

number is... THEN...

acceptable PRESS the “New Lin€’ key.

unacceptable enter the desired number and

PRESS “Field Exit".
Farm Number Enter applicable farm number for the farm where the Thisentry isfor information
Where Stored (if commodity is stored. purposes and is not validated in
applicable) any manner.
Measurement Date | Enter date the bin was measured from CCC-677-1. Required entry.
(MMDDYY)
Length Enter length of the storage structure from CCC-677-1. Required entry for rectangular
storage structures.

Continued on the next page
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543

A

M easur ement
Entrieson

Screen PLB12000
(Continued)

Entering Farm M easurement Data (Continued)

Par. 543

Field

Entry

Explanation

Cubic Foot Deduction

Manually calculate and enter the number of
cubic feet that should be deducted from the
measured quantity.

Examples include the following:

» fasefloors

» unloading augers

»  aeration tubes

» conesfor removed grain.

or Circumference

CCC-677-1 for round storage structures:

e diameter
e circumference.

Height Enter height of the commaodity from Required entry for all storage structures.
CCC-677-1.

Width Enter width of the storage structure from Required entry for rectangular storage
CCC-677-1. structures.

Diameter Enter either of the following from Required entry in either of these fields for

round storage structures.

If the above
measurements are not
sufficient to determine
the quantity, enter
Cubic Feet

Manually calculate the cubic feet that will
be added to the measured quantity.

Examples include the following:

» pitsor cones
»  peaksor mounds.

If the measurement is
not used, enter the
Weighed Quantity

Enter either of the following:

» weighed quantity if COC has
determined that the weighed quantity
more accurately represents the quantity
in the storage structure

» manualy calculated quantity if manual
calculations are required to determine
the quantity in the storage structure.

Thisfield alows the user to enter the
mortgaged quantity without entering the
measurements.

Note: Always enter the measurements for
structures, if possible.

PRESS “Enter” after all applicable entries have been made.

Continued on the next page
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Par. 543
543 Entering Farm M easurement Data (Continued)

B
Calculations The measured quantity will be:

» calculated using the measurement data entered
* adjusted for the combined test weight and pack factor.

Screen PLB12005 will be displayed.

544  Establishing M easured Quantities and County Where Stored

A

Displayed After entering the measurements on Screen PLB12000 according to
Information on | paragraph 543 the following will be displayed on Screen PLB12005:
Screen PLB12005

seal number

measured quantity

maximum percent eligible for loan
maximum loan quantity.

Note: Review information for accuracy. No entries are allowed on this screen. |If
information displayed isincorrect, PRESS “Cmd3”.

Continued on the next page
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Par. 544

544  Establishing M easured Quantitiesand County Where Stored (Continued)

B

L oan Percentage
and Loan Rateson
Screen PLB12005

Follow this table for field entries on Screen PLB12005.

Field Entry Explanation
Percentage Make no entriesin thisfield. Possible reasons for reducing the
loan quantity include:
o currently under a different
loan agreement
Loan Quantity Enter the smaller of the following: o _
* ineligible for price support
» transferred loan quantity applicable to the _ _
bin » commingled with another
producer’s grain.
o quantity displayed in the “Maximum
Loan Quantity” field.
State Code (nn) | Enter State and county codes where State and county codes are used
commodity is stored if different than the to determine the correct loan rate
County Code county displayed in the header of from the commodity loan rate
(nnn) Screen PLB12005. table according to Part 14.
Arethere ENTER:
additional
Bing/Lots? o “Y” if there are additional bins
(Y or N) * “N” if there are no additional bins.
PRESS “Enter” after completing entries.
Continued on the next page
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Par. 544
544  Establishing M easured Quantitiesand County Where Stored (Continued)

C
Resulting This table describes the next screens displayed after Screen PLB12005, based on
Screens After the information entered and a search of the commodity loan rate table.
Screen PLB12005
IF... THEN...
thereisno loan rate for the | Screen PLB12005 will be redisplayed to enter
State and county codes aloan rate. Take the following action:
entered

* enter the applicable loan rate
» PRESS“Enter”.

Note: Add the loan rate to the commodity
loan rate table according to Part 14.

“Y” was entered to the Screen PLB12000 will be redisplayed to enter
question, “Arethere measurements for additional bins. See
additional Bing/Lots?’ [paragraph 543

“N” was entered to the Screen PLB13000 will be displayed. See
question, “Arethere paragraph 545

additional Bing/Lots?’
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Par. 545
545  Displaying Calculated L oan Quantities and Amounts

A
Bin Summary After entering data for all the bins according to] paragraphs 543 and [544]
Data on Screen PLB13000 displays the following summary data for each bin for which data
Screen PLB13000  was entered:
o sea number
* mortgaged quantity
* |loan quantity
¢ loanrate
» total loan amount.

Note: If there are more bins than can be displayed on 1 screen:

¢ amessage indicating there are more bins will be displayed
* PRESS “Enter” to display the additional bins.

Review information for accuracy. No entries are allowed on this screen. If
information displayed is:

* incorrect, PRESS “Cmd3”
o correct, PRESS “Enter”. Screen PTC18000 will be displayed.

Continued on the next page
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Par. 545
545 Displaying Calculated L oan Quantities and Amounts (Continued)

B
Loan Summary Screen PTC18000 displays summary data for the entire loan transferred. The loan
Data on deductions are calculated and displayed.

Screen PTC18000
This table describes the display and entry fields for Screen PTC18000.

Field Explanation
Mortgaged Quantity These fields cannot be changed. Review information for accuracy. |If
. information displayed isincorrect, PRESS “Cmd3”.

Loan Quantity

Loan Amount

Assessments Assessments will be calculated and displayed only if there is arate present
on the KCMO-maintained table file for the commodity.
If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

Service Fees If the amount is:
* incorrect, enter the correct amount and PRESS “Field Exit”
» correct, leave as displayed.

PRESS “Enter” after completing entries. Screen PTB12000 will be displayed.

Continued on the next page
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Par. 545
545 Displaying Calculated L oan Quantities and Amounts (Continued)

C
New L oan and Screen PTB12000 displays a side-by-side comparison of the new farm-stored loan
Previous L oan and the previous warehouse-stored loan.

Comparison on
Screen PTB12000 Fields displayed for the previous warehouse-stored loan include the following:

* |oan number
* |oan quantity
* |oan amount.

Note: The loan quantity and loan amount for the previous loan is what was
designated to be transferred from the previous loan on Screen PTB11030
according td paragraph 542

Continued on the next page
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Par. 545

545 Displaying Calculated L oan Quantities and Amounts (Continued)

C

New L oan and
Previous L oan
Comparison on
Screen PTB12000
(Continued)

5-18-01

The fields displayed for the new loan determine whether either of the following

will occur:

there will be an additional disbursement

+ overdishursement, receivable, or both will be created.

Follow thistable for the applicable fields that will be displayed for each situation.

Additional Disbursement

Overdisbursement and/or
Receivable Created

Loan Number

Loan Number

Loan Quantity

Loan Quantity

Additional Loan Quantity

Additional Loan Quantity

Total Loan Quantity

Total Loan Quantity

Loan Amount

Loan Amount

Additional Loan Amount

Tota Loan Amount

Tota Loan Amount

Service Fees

Service Fees

Assessments, if applicable

Assessments, if applicable

Amount Available

Amount Available

Disbursement Amount

Amount Owed CCC

12-PS (Rev. 2) Amend. 1
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Par. 545

545 Displaying Calculated L oan Quantities and Amounts (Continued)

C

New L oan and
Previous L oan
Comparison on
Screen PTB12000

New loan data includes amounts for service fees and assessments, which arein
addition to charges previously deducted on the warehouse-stored loan.

The amount available is the loan amount of the new loan, minus any additional

(Continued) service fees and assessments. The amount available is compared to the loan
amount of the previous loan to determine the amount of money due CCC or the
producer.

Note: The loan quantity on the farm-stored loan cannot exceed the quantity on
the warehouse-stored loan.
Follow this table for the applicable message that will be displayed.
IF thereis... THEN...
an amount due CCC 1 of the following messages will be displayed:
* “A receivable and an overdisbursement will be
created.”
* “Anoverdisbursement will be created.”
o “A receivable will be created.”
an amount due the the message, “Disbursement(s) will be created, and
producer check(s) will be issued”, will be displayed.
no change in the loan no message will be displayed.
amount
PRESS “Enter”. Screen PTA11000 will be displayed for completing the transfer.
See Section 6.
546-551 (Reserved)
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Par. 552
Section 6 Completing the Transfer Process

552  Completing the Transfer

A
Screen PTA11000  Screen PTA11000 will be displayed for selecting transfer completion options after
Options recording basic transfer data.

Select the applicable option according to this table and PRESS “Enter”.

Option Title Result

1 Complete This Transfer With Loan If thereisan:
Documents Printed (If Any)

» overdisbursement and receivable created,
2 Save Transfer for Later Completion With Screen PLA13005 will be displayed
Loan Documents Printed (If Any)

« additional disbursement due the producer,

3 | Save Transfer Information For Later Screen PLA13005 will be displayed.
Completion With Loan Documents Not
Printed See subparagraph C.

4 Cancel This Transfer Deletes all entered transfer information.

Menu PCA0O05 will be displayed. See Part 1.

5 Reprint The Documents For This Saved Used to print loan documents when a saved
Transfer transfer is accessed. See paragraph 553

6 Complete This Transfer With Loan Not applicable.

Documents Not Printed (Dataload Only)

B
Option 20or 3 If “2” or “3" was entered to save the transfer information, the following apply:

» the previousloan number selected for the transfer is marked “in use” and is not
available for processing other transactions

+ if the“Releasethe In Use Indicator” option is selected on Menu PV A005
according to Part 12, the saved transfer will be automatically canceled.

Continued on the next page
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Par. 552
552  Completing the Transfer (Continued)

C

Additional Follow this table to determine what the next screen will be.

Disbursement or

Overdisbursement )
IF thereisan... THEN...
additional disbursement Screen PLA13005 will be displayed.
overdisbursement or receivable created See subparagraph D.

D

Completing Screen PLA13005 will be displayed with different variables of the following

Screen PLA13005 information, depending on crop year, type of transaction, and commodity. Follow
this table to complete Screen PLA13005.

Field Entry Explanation
UCC-1 or Chattel Enter date UCC-1 or chattel mortgage was filed This field will only
Mortgage Filing Date |according to 8-LP, Part 4. be displayed when

the resulting loan isa
farm-stored loan.

Date of Lien Search | Enter date the lien search was completed.

Do you wish to ENTER “Y” to complete the transaction. If the
complete this process? | applicable interest rate is:
(Y orN)

* ontheinterest rate table, see subparagraph G
¢ not ontheinterest rate table, see subparagraph E.

PRESS “Cmd3” to correct information.

PRESS “Cmd7” to end processing.

E
Entering Interest  If the interest rate applicable to the transaction is not on the interest rate table,
Rate Screen PCA18000 will be displayed with a prompt for entering the interest rate.

Enter the applicable rate and PRESS “Enter”. See subparagraph F.

Continued on the next page
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Par. 552
552  Completing the Transfer (Continued)

F
Screen PCA97000 Screen PCA97000 will display the message, “Price Support procedure to print
forms and reports has started.”

Enter the following:

e printer ID to be used
* number of copiesto print.

PRESS “Enter”. See subparagraph G.

G

Determining Next  Follow this table to determine what the next screen will be.
Screen

IF... AND theresultingloanisa... THEN...

"1", Complete This Transfer, farm-stored loan Screen PCE52010 will be
or "2", Save Transfer displayed. See
Information for Later subparagraph H.

Completion With Loan

Documents Printed. was warehouse-stored loan Screen PCE55010 will be

entered on Screen PTA11000 displayed. See
subparagraph I.

"3", "Save Transfer Menu PCAOQ005 will be

Information for Later displayed. SeePart 1.

Completion With Loan
Documents Not Printed, was
entered on Screen PTA11000

Continued on the next page
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Par. 552

552  Completing the Transfer (Continued)

H

Printing
Farm-Stored
Documents on
Screen PCES2010

I

Printing
Warehouse-Stored
Documentson
Screen PCES5010

Screen PCE52010 will be displayed:

o if theresulting loan is afarm-stored loan
* with the message, “CCC-677 should now be printing on P?’

To the question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o Y7 if CCC-677 isnot printed satisfactorily or if additional copies are needed
o “N”if CCC-677 is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. Screen PCE79010 will be displayed. See subparagraph L.

Screen PCE55010 will be displayed:

o if theresulting loan is a warehouse-stored loan
with the message, “Form CCC-678 should now be printing on P?’

To the question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o Y7 if CCC-678isnot printed satisfactorily or if additional copies are needed
o “N”if CCC-678is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. Follow this table to determine what the next screen will be.

IF...

AND... THEN...

“1”, Complete This Transfer, was all producers and receipts | Screen PCE79010 will be
entered on Screen PTA11000 fit on CCC-678 displayed. See subparagraph L.

all producers and receipts | Screen PCE57010 will be
do not fit on CCC-678 displayed. See subparagraph K.

“2", Save Transfer Information for Menu PCAO0O05 will be displayed.
Later Completion With Loan See Part 1.

Documents Printed”, was entered

on Screen PTA11000

5-18-01

Continued on the next page
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Par. 552

552  Completing the Transfer (Continued)

J

Printing CCC-684
Continuation
Sheet on

Screen PCES6010

K

Printing
CCC-684-1
Continuation
Sheet on

Screen PCES57010

5-18-01

Screen PCES6010 will be displayed with the message, “Form CCC-684 should
now be printing on P?’ To the question, “Do you want to reprint this form?
(Y or N)”, ENTER:

o “Y” if CCC-684 isnot printed satisfactorily or if additional copies are needed
o “N” if CCC-684 is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. Once“N” is entered, if transfer is being:

» completed, TSR will print and Screen PCE79010 will be displayed; see
subparagraph L

«  saved, Menu PCA005 will be displayed.

Screen PCES7010 will be displayed with the message, “Form CCC-684-1 should
now be printing on P?’ To the question, “Do you want to reprint this form?
(Y or N)”, ENTER:

o Y7 if CCC-684-1 isnot printed satisfactorily or if additional copies are needed
o “N” if CCC-684-1 is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. Once“N” is entered, if transfer is being:

o completed, TSR will print and Screen PCE79010 will be displayed; see
subparagraph L

«  saved, Menu PCA005 will be displayed.

Continued on the next page
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Par. 552

552  Completing the Transfer (Continued)

L

Printing TSR on TSR will print when transfer has been selected for completion. Screen PCE79010
Screen PCE79010  will be displayed with the message, “Form TSR should now be printing on P? To

M

the question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o “Y”if TSRisnot printed satisfactorily or if additional copies are needed
o “N”if TSRis printed satisfactorily and no additional copies are needed.

PRESS “Enter”. Control will be passed to accounting to:
* print checks, if applicable

Note: See 6-Fl for instructions on preparing CCC-184 and information about
offsets and other payees.

* record receivable or overdisbursement data, if applicable.

When accounting processing is complete, Menu PCAO0O5 will be displayed.

Disbursing the L oan disbursements may be made by check or EFT. A check may be writtento a

L oan

producer or joint payee even if the producer has previously signed up for EFT. It
is not necessary to modify the direct deposit flag.

Checks may be issued to producers by entering the amount due the producer in
the "Enter amount due Other Payees' field on Screen ABK10001. Follow the
instructions in this table to compl ete the disbursement process.

Step

Action

Screen ABK 10001 will be displayed with the producer’ s payable amount.

On Screen ABK 10001, enter the amount to be disbursed in the "Enter amount due Other
Payees' field.

o |f thisamount is less than the amount in the "Amount remaining to be disbursed" field,
ENTER "Y" to the question, "Are there additional payments to be entered?’, and
PRESS "Enter". Go to step 3.

» If thisamount is equal to the amount in the " Amount remaining to be disbursed” field,
ENTER "N" to the question, "Are there additional payments to be entered?’, and
PRESS "Enter". Go to step 4.

Note: When multiple checks are prepared from 1 payable amount, enter the producer’s
check/EFT amount, if any, as the last amount recorded in the “Enter amount due
Other Payees’ field.

5-18-01
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Par. 552
552 Completing the Transfer (Continued)

M

Disbursing the
Loan
(Continued)

Step Action

3 Screen ABK 10001 will be redisplayed. Enter the payee’ s name and address, and PRESS
"Enter”. For joint checks, enter all payees namesin the "Payee name" field.

Screen ABK 10001 will be redisplayed. Repest step 2 until there are no additional
payments to be entered.

4 Screen ABK 10001 will be redisplayed. Enter the payee' s name and address, and PRESS
“Enter”. For joint checks, enter al payees' names in the “Payee name” field. Complete
check processing according to 1-Fl.

Note: If acheck isto beissued to the producer, enter the producer’s check amount in the
“Enter amount due Other Payees’ field. The producer’s name and address must also
be entered in the payee’ s name and address fields. If “N” is entered to the question,
“Are there additional payments to be entered?’ and there remains an amount to be
disbursed, EFT will be issued to the producer for that amount.
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Par. 553
553  Completing Saved Transfers

A
Accessing Saved To access a saved transfer:
Transfers
 ENTER“3” on Menu PCA005 and PRESS “Enter”
» complete the producer and loan identification screens according to
After completing the producer and loan identification screens, Screen PTA00500
will display the types of transfers that can be processed.
B

Saved Transfer Screen PTA00500 isfor:
Processing on
Screen PTA00500

completing saved transfers

* processing transfers on previoudy disbursed farm-stored and warehouse-stored
loans.

Note: For saved transfers, all options except the following will be disabled:

o« “6", “Complete, Cancel, or Reprint a Previously Saved Transfer”
e “207,“Sign Off”".

ENTER “6” to complete, cancel, or reprint a previously saved transfer and PRESS
“Enter”.

Screen PTE10100 will be momentarily displayed with a message indicating a work
file is being built. Screen PTA11000 will be displayed next.

Continued on the next page
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Par. 553
553 Completing Saved Transfers (Continued)

C

Transfer Screen PTA11000 provides the transfer completion options.
Completion

Selection on Note: Options not applicable to saved transfers will be disabled.

Screen PTA11000
Select the option for transfer completion according to this table and PRESS

“Enter”.
Option Title Result
1 Complete This Transfer Screen PTA17500 will be displayed. See
subparagraph D.
2 Save Transfer Information for Later Not applicable.
Completion With Loan Documents Printed
(If Any)
3 Save Transfer Information For Later Not applicable.
Completion With Loan Documents Not
Printed
4 Cancel This Transfer Deletes all entered transfer information.
Menu PCAO0O05 will be displayed. See
Part 1.
5 Reprint The Documents For This Saved Screen PCE52010 will be displayed if the
Transfer resulting loan is a farm-stored loan. See
subparagraph F.
Screen PCE55010 will be displayed if the
resulting loan is a warehouse-stored loan.
See subparagraph G.

Continued on the next page
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Par. 553

553 Completing Saved Transfers (Continued)

D

Completing the
Transfer on
Screen PTA17500

5-18-01

Screen PTA17500 will be displayed if “1”, “Complete This Transfer”, was entered
on Screen PTA11000. Screen PTA17500 will display a message indicating the
saved transfer information is updating.

To the question, “Do you want to reprint the forms associated with this transfer?’,
ENTER:

o “Y7” if the transfer was saved without printing documents or if new documents
are needed; PRESS “Enter”

«  “N” if new documents are not needed; PRESS “Enter”.
Follow this table to determine what the next screen will be.

Note: These screenswill be preceded by Screen PCA97000.

IF... THEN...

“Y” was entered to the question, [+ Screen PCE52010 will be displayed if
“Do you want to reprint the forms the resulting loan is a farm-stored loan;
associated with this transfer?’ see subparagraph F

»  Screen PCE55010 will be displayed if
the resulting loan is a warehouse-stored
loan; see subparagraph G.

“N” was entered to the question, | Screen PCE79010 will be displayed. See
“Do you want to reprint the forms | subparagraph J.
associated with this transfer?’

Continued on the next page
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Par. 553
553 Completing Saved Transfers (Continued)

E
Screen PCA97000 Screen PCA97000 will display the message, “Price Support procedure to print
forms and reports has started.”

Enter the following:

e printer ID to be used
* number of copiesto print.

PRESS “Enter”. See subparagraph F.

F

Printing Screen PCE52010 will be displayed:
Farm-Stored

Documentson + if theresulting loan is a farm-stored loan

Screen PCE52010 with the message, “Form CCC-677 should now be printing on P?’
To the question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o Y7 if CCC-677 isnot printed satisfactorily or if additional copies are needed
o “N”if CCC-677 is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. If al producers and bins:
+ fit on CCC-677, Screen PCE79010 will be displayed; see subparagraph J

¢ do not fit on CCC-677, Screen PCE56010 will be displayed; see
subparagraph H.

Continued on the next page
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Par. 553
553 Completing Saved Transfers (Continued)

G

Printing Screen PCES5010 will be displayed:

W arehouse-Stored

Documentson + if theresulting loan is a warehouse-stored loan

Screen PCE55010 «  with the message, “Form CCC-678 should now be printing on P?’
To the question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o “Y”if CCC-678isnot printed satisfactorily or if additional copies are needed
o “N”if CCC-678is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. If al producers and receipts:
+ fit on CCC-678, Screen PCE79010 will be displayed; see subparagraph J

¢ do not fit on CCC-678, Screen PCE56010 will be displayed; see

subparagraph H.
H
Printing CCC-684 Screen PCES56010 will be displayed with the message, “Form CCC-684 should
Continuation now be printing on P?’ To the question, “Do you want to reprint this form?
Sheet on (Y or N)”, ENTER:

Screen PCES56010
o “Y”if CCC-684 isnot printed satisfactorily or if additional copies are needed
o “N” if CCC-684 is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. Once“N” is entered, TSR will print and Screen PCE79010 will
be displayed. See subparagraph J.

Continued on the next page
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Par. 553

553 Completing Saved Transfers (Continued)

I

Printing
CCC-684-1
Continuation
Sheet on

Screen PCES7010

J
Printing TSR on
Screen PCE79010

Screen PCE5S7010 will be displayed with the message, “Form CCC-684-1 should
now be printing on P?’ To the question, “Do you want to reprint this form?
(Y or N)”, ENTER:

o “Y”if CCC-684-1 isnot printed satisfactorily or if additional copies are needed
o “N”if CCC-684-1 is printed satisfactorily and no additional copies are needed.

PRESS “Enter”. Once“N” is entered, TSR will print and Screen PCE79010 will
be displayed. See subparagraph J.

TSR will print when transfer has been selected for completion. Screen PCE79010
will be displayed with the message, “Form TSR should now be printing on P?* To
the question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o Y7, if TSRisnot printed satisfactorily or if additional copies are needed
o “N”,if TSRis printed satisfactorily and no additional copies are needed.

PRESS “Enter”. If:
« completing this transfer, control will be passed to accounting to:
* print checksor EFT’s, if applicable

Note: See 6-Fl for instructions on preparing CCC-184 and information
about offsets and other payees.

» record receivable or overdisbursement data, if applicable

Note: When accounting processing is complete, Menu PCAQ005 will be
displayed.

* reprinting loan documents only, Menu PCA005 will be displayed.

554-599 (Reserved)

Part 6 (Reserved)

600-699 (Reserved)

5-18-01
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Par. 700
Part 7 Repayments

Section 1 General Repayment Information
700 General Information
A Beginning Repayment Processing
To begin any type of repayment processing:

e havethe loan folder at the terminal
e ENTER “4” on Menu PCAQO5 according td paragraph 15
e select the loan and producer according to paragraph 16

Screen PCA14000 will be displayed.

*--Note: Final production evidence should be verified before processing the repayment of a
loan. The system will not allow the recording of a violation/shortage for aloan paid
in full.--*

B Viewing Disbursements

On Screen PCA14000, ENTER “N” to the question, “Do you wish to see bin/receipt
information for thisloan?’ Individual disbursements are no longer allowed to be selected for
repayment.

C Deleting Repayment Calculations

To delete all repayment calculations and begin the repayment process again, PRESS “Cmd2”
at any time.

e Screen PPD00000 will be displayed.

e The producer and loan previously identified will still be marked as “in-use” by the
workstation so the repayment process may be restarted.
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701  Selecting Repayment Options

A Repayment Options

Par. 701

After accessing loan repayments according td paragraph 15, Screen PPD00000 displays the
loan repayment options available. Select the option for the type of repayment to be
processed, according to this table, and PRESS “Enter”.

Option Title Result
1 Regular Repayment Screen PPD01000 will be displayed. See Section 2.
2 Commodity Certificate Screen PPD01000 will be displayed. See Section 3.
3 Market Price Screen PPD01000 will be displayed. See Section 4.
4 Receivable Screen PPD 71000 will be displayed. See Section 5.
5 Overdisbursement Screen PPD72000 will be displayed. See Section 6.

Options Displaying Asterisks

An asterisk displayed in front of an option indicates that type of repayment is not applicable
to the loan being repaid.

Required Order of Repayment

Receivables and overdisbursements are no longer required to be repaid before the loan may

be repaid.

702-711 (Reserved)

5-18-01
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Section 2
712  Entering Repayment Data

A Accessing Repayments

Par. 712

Regular Repayments

After entering “1” on Screen PPD00000 according to jparagraph 701,| Screen PPD01000 will
be displayed with the regular repayment options. Select the applicable option and PRESS

“Enter”.

Option Title

Result

1 Full Repayment

2 Partial Repayment

Screen PPD11200 will be displayed. See
subparagraph B.

3 Lump Sum Repayment

Screen PPD31000 will be displayed. See
subparagraph C.

* Kk * * k *

* K *

Note: The lump-sum repayment option is not available for:

e warehouse-stored loans
e loans with violations.
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Par. 712

712  Entering Repayment Data (Continued)

B Full and Partial Repayments

5-18-01

After selecting full or partial repayment from Screen PPD01000, Screen PPD11200 will be
displayed. Complete Screen PPD11200 according to this table.

Field Entry
Repayment Enter the following:
Date
e current date to record a current repayment
e date the repayment will be made to inquire about a future repayment
Note: To calculate a future repayment, ENTER “N” to the question,
“Is this the recording of a manually made action?”” on Screen
PCA12000. The files will not update for a future repayment
inquiry.
e date the repayment was received to record a manually made repayment.
See instructions beginning in paragraph 776
Isthisawire |ENTER “Y” if the repayment is made by wire transfer, or leave the default
transfer? “N” if the repayment is made by other means.
Was this loan |[ENTER:
disbursed
entirely by e “Y”if the loan was directly deposited
direct deposit? |« “N” if the loan was not directly deposited.

PRESS “Enter” after completing entries.

If the repayment is a full repayment, Screen PPD13800 will be displayed. See

| paragraph 714/

If the repayment is a partial repayment, Screen PPD11400 will be displayed. See

|paragraph 713|
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Par. 712

712  Entering Repayment Data (Continued)

C
Lump-Sum After selecting lump-sum repayment from Screen PPD01000, Screen PPD31000
Repayments will be displayed. Complete Screen PPD31000 according to this table.
Notes: The lump-sum option may only be used for inquiry at this time.
Do not use the lump-sum option for reserve loan repayments. This option
erroneoudly calculates interest past the regular loan maturity date.
Field Entry
Repayment Enter:
Date
e current date to record a current repayment
» date the repayment will be made to inquire about a future repayment
Note: To calculate afuture repayment, ENTER “N” to the question, “Isthis
the recording of a manually made action?’ on Screen PCA12000. The
files will not update for a future repayment inquiry.
+ date the repayment was received to record a manually made repayment. See
instructions beginning inparagraph /76|
Repayment by | ENTER “Y” if the repayment is made by wire transfer, or leave the default “N” if
wiretransfer? | the repayment is made by other means.
Was this loan ENTER:
disbursed
entirely by e “Y” if theloan was directly deposited
direct deposit? | « “N” if the loan was not directly deposited.

5-18-01

Continued on the next page
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Par. 712
712  Entering Repayment Data (Continued)

C
Lump-Sum
Repayments
(Continued)

Field Entry

Bin Seal Enter the number of the bin to which the lump-sum repayment is to be applied.
Number

Amount to Enter the repayment amount received.
Repay

PRESS “Enter” after completing entries.

If the repayment is made on or before the maturity date and the loan has not been
caled, Screen PPD32500 will be displayed. Sed paragraph 715]

713 Selecting Bins or Receipts for Partial Repayments

A

Selecting Bin or After completing Screen PPD11200 according tq paragraph 712|
Receipt for Screen PPD 11400 displays bins or receipts to be selected for repayment.
Repayment

Enter the following:
o “Y” for each bin or receipt to be liquidated in the “ Select” field

* the quantity to be liquidated in the “Select Quantity” field for farm-stored loans
only. Partial liquidation of a warehouse receipt is not allowed.

After all bins or receipts to be repaid have been selected, PRESS “Enter” and
continue.
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714 Completing Full and Partial L oan Repayments

A Summary Screen PPD13800

Par. 714

After entering repayment data according ta paragraph 712 for full repayments or

|paragraph 713(for partial repayments, Screen PPD13800 will be displayed with the following

information;

repayment date
cost per bushel or hundredweight, as applicable
quantity remaining
quantity liquidated
meaturity date or revised maturity date, as applicable
principal remaining
principal liquidated
o*--interest, as applicable--*

e tota amount

e pendlties, if applicable.

B Completing Full and Partial Repayments

At the bottom of Screen PPD13800, the question, “Do you wish to complete this

repayment?’ will be displayed. ENTER:

e “N” to cancel the repayment

e “Y” to complete the repayment and PRESS “Enter”. Screen PPD98000 will be

displayed. Follow thistable to complete the repayment.

Step

Action

Result

1

Enter the amount received.

Note: |If the amount received is less than the
calculated amount displayed, a receivable
will be created for the difference in the

amount.

After Screen PCA97000, Screen PCE50010 will be
displayed and CCC-500 will be printed. See

paragraph 716|

Control will be passed to
accounting. Record CCC-257
data according to 3-FI.

10-3-05
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714

5-18-01

Completing Full and Partial Loan Repayments (Continued)

C Processing Repayments When Additional Remittance | s Needed

Par. 714

After control is passed to accounting software to complete CCC-257 data, repayment
information may not be modified by using the “Cmd3” or “Cmd7” keys. If, when recording
aremittance in cash receipts, it is determined that an additional remittance is needed to
complete the repayment and an additional remittance is not available, the repayment must be
completed with a dummy remittance that must later be corrected.

Example: A single check isused to repay several loans. If, on the last repayment processed,
the amount entered as received on Screen PPD98000 is more than the amount
available to apply to the loan, the amount received will be passed to cash receipts.
Cash receipts will process the remittance and require another remittance to

complete the repayment.

Step Action Result

1 | When Screen AGK01510 displays the message, “Additional | Screen AGK01500
remittances are required to complete this transaction”, and will be displayed.
displays the underpayment amount, note the amount of the
underpayment and PRESS “Enter”.

2 |Enter the same check number as the check number that was | Screen AGK01500
used for the repayment. PRESS “Enter”. will be redisplayed.

3 | Enter the amount of the underpayment in the “Amount” field. | Screen AGK01510
PRESS “Enter”. will be displayed.

4 |PRESS “Enter”.

5 | Correct the repayment transaction according to Part 11.
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714

C

Completing Full and Partial L oan Repayments (Continued)

Par. 714

Processing
Repayments
When Additional
Remittancels

Needed
(Continued)
Step Action Result
6 Adjust the remittance amount downward for the check used to make

the repayment by the amount of the underpayment. See 3-FI, Part 3.

Example: Check #333 for $1,000 was used to make a repayment,
and the repayment amount was actually $1,100. Another
check #334 was recorded to cover the underpayment of
$100. Check #333 for $1,000 would be modified to
show the check amount as $900.

Re-record the repayment as a manual transaction, according to
Section 7. On Screen PPD98000, enter the amount received as the
amount of the check left to apply to the loan. A receivable will be
created for any difference in amounts.

Example: The repayment amount due is $1,100. The check
amount left to apply to the loan is $1,000. $1,000 is
entered as the amount received, and a receivable for $100
is created for the difference.

5-18-01
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Par. 715

715  Completing Lump-Sum L oan Repayments

A
Lump-Sum After entering lump-sum repayment data according to| paragraph 712
Repayments Screen PPD31000 will be displayed. Complete Screen PPD31000 according to
[subparagraph 712|C.
B
Summary Screen PPD32500 will be displayed with the following information:
Screen PPD32500
repayment date
bin/receipt number

total quantity

meaturity date
disbursement

loan principal

total amount

quantity remaining
quantity liquidated for the bin

liquidated

cost per bushel or hundredweight, as applicable

date

principal remaining
interest amount

grand total due.

Follow thistable to answer the question, “Do you wish to repay the above

amount? (Y or N)”.
IF... THEN...
“Y” isanswered Screen PPD98000 will be displayed. See
paragraph 714!
“N” isanswered the job will be canceled. Menu PCAQ005 will be
displayed.

5-18-01
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716 Printing Forms

A
Reprinting
CCC-500

B
Printing
CCC-500-1

C
Completing
Repayment

Par. 716

Screen PCE50010 will be displayed:
o after CCC-500 has been printed

* with the message, “Form CCC-500 should now be printing on P?. Do you
want to reprint this form?’

o ENTER"Y” to reprint CCC-500. Screen PCE50010 will be redisplayed
and CCC-500 may be reprinted again.

« ENTER “N” to not reprint CCC-500. If all bins or receipts that have been
repaid:

+ fit on CCC-500, control will be passed to accounting; see
[subparagraph 714 C

* do not fit on CCC-500, Screen PCE69010 will be displayed and
CCC-500-1 will be printed. See subparagraph B.

After CCC-500 has been printed and not selected for reprinting, CCC-500-1 will
be printed and Screen PCE69010 will be displayed with the message, “Form
CCC-500-1 should now be printing on P?. Do you want to reprint this form?’

o ENTER"Y” to reprint CCC-500-1. Screen PCE69010 will be redisplayed and
CCC-500-1 may be reprinted again.

« ENTER “N” to not reprint CCC-500-1. Control will be passed to accounting.
See subparagraph C.

After all copies of CCC-500 and CCC-500-1, if applicable, are printed, control will
be passed to accounting. Complete processing according to 3-Fl.

717-723 (Reserved)

5-18-01
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Par. 724
Section 3 Commodity Certificate Repayments

724  General Provisions

A
Commaodity
Certificate
Calculations

B
Warehouse-
Stored L oans

C

Limitsto
Commaodity
Certificate Use

5-18-01

Calculate commodity certificate exchanges for commodity loans in the identical
manner as regular commodity market loan repayments:

+ at the CCC-determined value

Note: The CCC-determined value is PCP, RCP, or AWP adjusted, as
applicable, according to 8-LP or 2-LP Rice.

e without interest.

If acommodity certificate exchange is used to redeem a warehouse-stored
commodity loan and a storage deduction is necessary, process an additional
disbursement through loanmaking for “previoudly deducted storage’ according
to Part 5, Section 4 befor e processing the commodity certificate exchange.

Commodity certificate exchanges cannot be processed:

o dfter loan maturity
« for any recourse loans
* asapplicationsto receivables or overdisbursements.

Attempts to process any of these actions will result in an error message being
displayed.

Continued on the next page
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Par. 724
724  General Provisions (Continued)

D
Interface With During the commaodity certificate exchange process, APSS will not interface with
PLM Records PLM records for either of the following:
* verifications
o limitations.
E
Processing County Offices shall:
Commodity
Certificate * process commodity certificate exchanges according to 8-LP, Part 9, Section 8
Exchanges

* record manual commodity certificate exchangesin APSS in the order they
were listed on the manual CCC-676

¢ maintain, in the applicable loan folder, an automated copy of CCC-500 with, as
applicable:

* origina CCC-694-1
* origina CCC-681-1A.
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Par. 725
725  Selecting Commodity Certificate Repayment

A Selection Options

After entering “2” on Screen PPD00000 according tolparagraph 701) Screen PPD01000 will
be displayed with the following options.

Option Title Result

1 Full Repayment This option will be displayed with an
asterisk and may not be selected.

2 Partial Repayment Screen PPD61000 will be displayed. See
| paragraph 726!

3 Lump Sum Repayment This option will be displayed with an
asterisk and may not be selected.

4 Record Production Evidence for This option will be displayed with an

Prior Repayments asterisk and may not be selected.

Important:  The full repayment option is unavailable on Screen PPD01000. Process afull
repayment in APSS when selecting the partial repayment option by entering
the entire outstanding loan quantity to be repaid in the “ Select Quantity” field

on Screen PPD92000. aragraph 726

To record a partial repayment, ENTER “2”. Screen PPD61000 will be displayed.
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726  Processng Commodity Certificate Exchangestor Commodity L cans

A Completing Commodity Certificate Exchanges

Complete commodity certificate exchanges according to thistable.

Par. 726

Step Action Result
1 |{On Screen PPD61000, enter the following: Screen PPD92000
will be displayed.
e repayment date
e “Y” or “N” tothe question, “Isthisawire transfer?’
e “Y” or “N” tothe question, “Was this loan disbursed entirely by
direct deposit?’
o*--“Y” or “N” to the question, “Is this market gain repayment a
result of a quantity on a CCC-681-1 delivered before loan
maturity?".
Note: Thisquestion isonly displayed for farm-stored loans
when the repayment date is after the loan maturity
date.--*
PRESS “Enter”.
2 | On Screen PPD92000, enter the following: Screen PPD64400
will be displayed.
e CCC-determined value
*--Note: The CCC-determined value is PCP, RCP, NPP, or--*
AWP adjusted, as applicable, according to 8-LP or
2-LP Rice.
e (Quantity.
Note: For full repayments, the entire outstanding loan quantity
must be entered on a bin-by-bin basis in the “ Select
Quantity” field.
PRESS “Enter”.
3 | Atthispoint, PLM is“bypassed” according to[subparagraph 724|D.

3-23-07
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Par. 726

726  Processing Commodity Certificate Exchangesfor Commodity L oans (Continued)
A
Completing
Commaodity
Certificate
Exchanges
(Continued)
Step Action Result
4 | On Screen PPD64400: IF entrywas... | THEN...
. ENTER*Y” or “N” to the question, “Doyou | " Sgr;enlppe%gsooo will
wish to complete this repayment?’ splayed.
“N” Menu PCAO005 will be
« PRESS“Enter. displayed.
5 | Screen PPD98000 displays “Total Amount Due” | e A series of 2 work file screens will be
and requires entry of the “Amount Received” that displayed briefly.
must be equal to the amount due.
» Screen PCA97000 will be displayed.
* Enter amount received.
» PRESS“Enter”.
6 | On Screen PCA97000: ¢ CCC-500 will be printed.
¢  Screen PCE50010 will be displayed.
o enter printer ID to be used
* enter number of copies to be printed
» PRESS“Enter”.
7 | On Screen PCE50010, answer the question, “Do | IF entry was... | THEN...
you want to reprint this form?’ oy . CCC-500 will be
Note: The Market Gain Transaction Summary reprinted
Report will not be printed. «  Screen PCE50010
will be redisplayed
until answer is“N”.
“N” Accounting Screen
AGKO00500 will be
displayed.
8 | Process deposit information according to subparagraph B.
Continued on the next page
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Par. 726

726  Processing Commaodity Certificate Exchanges for Commodity L oans (Continued)

B
Processing
Deposit
Information

After Screen AGK00500 is displayed according to step 8 in subparagraph A,
process deposit information according to thistable.

|F repayment isa... THEN on Screen AGK 00500...
fully automated action | ENTER “1”, “Current CCC-257", and follow
instructionsin 3-Fl, paragraph 64.

recording of a ENTER “27, “Manually Prepared CCC-257", and
manually made action | follow instructionsin 3-FI, paragraph 65. When
recording deposit information, use the original:

¢  CCC-257 number used on the collection that was
manually deposited

» producer remittance number from FSA-603.

Return to the cash receipts function and prepare CCC-257 according to 3-Fl,
paragraph 123.

727  Modified CCC-500 for Commodity Certificate Repayments

A

CCC-500 With
System-Assigned
Number

728-736 (Reserved)

5-18-01

APSS repayments allow for processing up to 99 separate repayment transactions
per loan where each repayment is numbered in reverse order from 99 downto 1.
County Release No. 429 modifies APSS repayments for commodity certificates by
printing a system-assigned 11-digit certificate number in the lower left-hand corner
of CCC-500, item 13. The 11-digit number is comprised of the following, in this
order:

o crop year (2 digits)
¢ loan number (5 digits)
* repayment sequence (4 digits) where:

o first 2 digits are always 00
* second 2 digits can be any number from 99 down to 01.

Example: “Certificate # 99000940099”

Because the APSS system-assigned certificate number will not be the same asthe
manual commodity certificate unique transaction number that was assigned
according to 8-LP, Part 9. It isimportant to reference the 2 numbers on
CCC-500.
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Par. 737
Section 4 Market L oan Repayments

737 General Provisons
A CropsAuthorized for Market Repayments
Market loan repayments apply to grains, oilseeds, and rice.
B Warehouse-Stored L oans

When making market loan repayments on warehouse-stored loans, an entire receipt must be
repaid.

738 Selecting Market L oan Repayments

A Selection Options

After entering “3” on Screen PPD00000 according to[paragraph 701] Screen PPD01000 will
be displayed with the following options.

Option Title Result

1 Full Repayment This option will be displayed with an
asterisk and may not be selected.

2 Partial Repayment Screen PPD61000 will be displayed. See
[paragraph 739

3 Lump Sum Repayment This option will be displayed with an
asterisk and may not be selected.

4 Record Production Evidence for This option is only available for 1998 and

Prior Repayments prior crop years.

To record:

e amarket price repayment, ENTER “2"
e production evidence for a prior repayment, ENTER “4”.
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739

3-23-07

Entering Market L oan Repayment Data

Par. 739

A Entering Repayment Date and Wire Transfer I nformation

After entering “2” on Screen PPD01000, Screen PPD61000 will be displayed to enter the

following:

e therepayment date

e whether the repayment was made by wire transfer
e whether the loan was disbursed entirely by direct deposit.

Complete Screen PPD61000 according to this table.

Field

Entry

Repayment Date

Enter the following:

e current date to record a current repayment

Note: A future date inquiry is not allowed for
market price repayments.

e date the repayment was received to record a
manually made repayment. aragraph 776

Isthis awire transfer?

ENTER “Y” if the repayment is made by wire
transfer, or leave the default “N” if the repayment
is made by other means.

Was this loan disbursed entirely by
direct deposit?

Note: Thisquestion is displayed for
1998 and later crop year loans.

ENTER:

e “Y” if the loan was disbursed entirely by direct
deposit

e “N” if the loan was not disbursed entirely by
direct deposit, but by CCC-184.

*--Isthis market gain repayment
because of a quantity on a CCC-681-1
delivered before loan maturity?’

Note: This question isonly displayed
for farm-stored loans when the
repayment dateis after the loan
maturity date.

ENTER:
e “Y”, if the loan was covered by CCC-681-1

e “N”, if the loan was not covered by
CCC-681-1.--*

PRESS “Enter” after completing entries.

Screen PPD92000 will be displayed.
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Par. 739
739 Entering Market Loan Repayment Data (Continued)

B Entering World Market Index or CCC-Determined Value and Quantity

After completing Screen PPD61000 according to subparagraph A, Screen PPD92000 will be
displayed. Enter the World Market Index for rice according to 2-LP Rice * * *,

Enter the following:
e “Y” for each bin or receipt to be repaid in the “Sel.” field
e the CCC-determined value in the “CCC Value” field for selected bins

e the quantity to be liquidated in the “ Select Quantity” field for farm-stored loans only.
Partial repayment of a warehouse receipt is not allowed.

*--PRESS “Enter”. Screen PPD64400 will be displayed for all other farm-stored and--*
warehouse-stored loans. Se¢ paragraph 740

Note: The principal plusinterest amount for the quantity being repaid will be compared to
the repayment amount calculated using the World Market Index for rice or the
CCC-determined value for all other commodities. The repayment will continue with
the lesser amount.
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Par. 740
740  Repayment Summary

A Summary Screen

After entering repayment data according td paragraph 739, Screen PPD64400 will be
displayed with the following information:

maturity date

market gain, if applicable
repayment date

denied market gain, if applicable
cost per bushel or hundredweight, as applicable
interest amount, if applicable
quantity remaining

principal remaining

quantity liquidated

principal liquidated

total amount due.

B Completing Screen PPD64400
Screen PPD64400 displays the question, “Do you wish to complete this repayment?’

e ENTER “N” to cancel the repayment. Menu PCAQO05 will be displayed. The repayment
will not be updated.

o*--ENTER “Y” to complete the repayment. Screen PPD98000 will be displayed for
farm-stored loans. Screen PPD83500 will be displayed for warehouse-stored loans.--*

Note: Do not release warehouse receipts if the amount received is less than the total
amount due.
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Par. 740
740 Repayment Summary (Continued)

C Entering Amount Received
On Screen PPD98000, enter the amount received. If the amount received is less than the
amount needed to repay the loan, a receivable will be created for the difference. After Screen
PCA97000, Screen PCE50010 will be displayed and CCC-500 will print. See
subparagraph D.

D Reprinting CCC-500
Screen PCE50010 will be displayed:
e while CCC-500 is being printed

e with the message, “Form CCC-500 should now be printing on P?. Do you want to reprint
this form?”

e ENTER *“Y” to reprint CCC-500. Screen PCE50010 will be redisplayed and
CCC-500 may be reprinted again.

e ENTER “N” to not reprint CCC-500. If all bins or receipts that have been repaid:
e fit on CCC-500, and:

e final production evidence has not been recorded, control will be passed to
accounting

Note: See subparagraph F.
e (CCC-516-1 must be printed, Screen PCE78010 will be displayed

* X *

e the notification letter must be printed, Screen PPD95500 will be displayed

* * *

e do not fit on CCC-500, Screen PCE69010 will be displayed and CCC-500-1 will
be printed. See subparagraph E.
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Par. 740
740 Repayment Summary (Continued)

E Printing CCC-500-1
After CCC-500 has been printed and not selected for reprinting, CCC-500-1 will be printed
and Screen PCE69010 will be displayed with the message, “Form CCC-500-1 should now

be printing on P?. Do you want to reprint this form?”

e ENTER *“Y” to reprint CCC-500-1. Screen PCE69010 will be redisplayed and
CCC-500-1 may be reprinted again.

e ENTER “N” to not reprint CCC-500-1.
F Completing Collection

After CCC-500 and CCC-500-1 have been printed, control will be passed to accounting to
complete the collection. See 3-FlI.

741  (Withdrawn--Amend. 11)

742-750 (Reserved)
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Par. 751
Section 5 Receivable Repayments

751 General Provisions

A
Accessing After entering “4” on Screen PPD00000 according to[paragraph 701]
Recelvable Screen PPD71000 will be displayed:
Repayments
» showing the receivable effective date and total receivable principal outstanding
on the loan
Note: If there are multiple receivable effective dates, “multiple” will be
displayed instead of a specific date.
* to enter the repayment date and whether repayment is being made by wire
transfer.
Note: To find specific receivable information about aloan before making the
repayment, ENTER “1”, “Inquire about a Loar/LDP’, on Menu PCA005
according to Part 2.
B
Completing Complete Screen PPD71000 according to this table.

Screen PPD71000

Field Entry
Repayment Date | Enter the following:

e current date to record a current day repayment

» date the repayment will be made to inquire about a
future repayment

» date the repayment was received to record a manual
repayment.

IsthisaWire ENTER:
Transfer?

o “Y” if the repayment is made by wire transfer
o “N” if the repayment is made by other means.

PRESS “Enter” after completing entries. Screen PPD73000 will be displayed.
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Par. 752
752  Entering Repayment Data

A
Selecting 1 or Screen PPD 73000 lists the following information for each outstanding receivable
More Receivables  on theloan:
to Repay
select number
effective date

outstanding principal on this record
previous interest on this record
creating application.

The “Creating Application” field displays:

o “Transfers’ if the receivable was created by atransfer
o “Other” if the receivable was created by any transaction other than transfers.

Continued on the next page
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Par. 752

752 Entering Repayment Data (Continued)

B
Making Complete the repayment entries on Screen PPD 73000 according to this table.
Repayments
Step Action
1 Enter the number of the receivable to be liquidated from the list on Screen PPD73000. Thisis
arequired entry.
2 Enter the dollar amount to be liquidated from thisrecord. Thisisarequired entry.
Note: Thisentry should be the principal amount to be liquidated from the receivable. The
interest due will be calculated on the principal anount entered on Screen PPD73000.
3 Enter liquidated damages applicable to this record.
| F liquidated damages... THEN...
do not apply ENTER“0".
apply to this repayment manually calculate the liquidated damages according to
8-LP, Part 6 and enter the dollar amount on quantity:
+ forfeited because of nonpayment of annual warehouse
storage
* applicable to the portion of the receivable being repaid
for a partial repayment
« onwhich liquidated damages have not been collected if
part of the receivable was previoudly repaid.
4 IF ademand letter was... THEN...
sent enter the date the letter was mailed.
not sent leave blank.
PRESS “Enter” after completing entries. Screen PPD74000 will be displayed.
Continued on the next page
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Par. 752
752 Entering Repayment Data (Continued)

C
Interest Interest will be calculated from the date the receivable was created to the earlier of
Calculations the following:
* date of the repayment
o 3lst calendar day after the date of the demand letter.
Note: If ademand letter was mailed and repayment is not received within
30 calendar days from the date the letter was mailed:
* repayment must be handled through claims according to 58-Fl
* the message, “Cannot Repay. Please Transfer to Claims and Record
Collection.” will be displayed.
PRESS “Enter” to return to Menu PCAQ05, and transfer the receivable to claims
according to Part 12.
D
Recelvable After pressing “Enter” on Screen PPD 73000, the next screen displayed will be
Summary Screen PPD74000. This screen displays the following items:

* recelvable effective date
* receivable principal liquidated

Note: Thisincludesthe principal repaid on all receivables entered during this
transaction.

* interest due
* liquidated damages, if applicable

» total due for this repayment.

Continued on the next page

5-18-01 12-PS (Rev. 2) Amend. 1 Page 7-98



Par. 752

752 Entering Repayment Data (Continued)

D
Receivable
Summary
(Continued)

5-18-01

Complete Screen PPD 74000 according to this table.

Field Entry
Enter amount you | Enter the amount to be repaid.
wish to repay
Note: If lessthan the total amount due is entered, the
amount will be prorated between the receivable
amount, interest, and liquidated damages appearing
on Screen PPD74000. Record in the loan folder the
percent of liquidated damages paid, if applicable.
Do you wish to |F another receivableis... THEN ENTER...
repay another - urngn
Receivable? to be repaid A
not to be repaid “N”.

PRESS “Enter” after completing entries. |f the question, “Do you wish to repay
another Receivable?’ was answered with:

o “Y7”, Screen PPD73000 will be redisplayed to select another receivable; follow

subparagraph

B

e “N”", Screen PPD76000 will be displayed.

Continued on the next page
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Par. 752

752 Entering Repayment Data (Continued)

E
Completing
Repayments

F
Reprinting
CCC-500

5-18-01

After all receivable repayments have been entered, Screen PPD 76000 displays the
following fields:

total receivable principal due
total interest due

total liquidated damages due
grand total received.

Note: The grand total received isthe total amount chosen to repay for all
receivables selected.

The question, “Do you wish to complete this Repayment?’ will be displayed.

To complete the repayment, ENTER “Y”. Screen PCA97000 will be
displayed.

To end processing, ENTER “N” or PRESS “Cmd7”. Menu PCAQ005 will be
displayed.

To restart the repayment, PRESS “Cmd2”. Screen PPD00000 will be
redisplayed. aragraph /01

Screen PCES0010 will be displayed:

after all CCC-257 data has been recorded and CCC-500 has been printed

with the message, “Form CCC-500 should now be printing on P?. Do you
want to reprint this form?’

o ENTER"Y” to reprint CCC-500. Screen PCE50010 will be redisplayed
and CCC-500 may be reprinted again.

« ENTER “N” to not reprint CCC-500. If all bins or receipts:
+ fit on CCC-500, see subparagraph H

* do not fit on CCC-500, Screen PCE69010 will be displayed and
CCC-500-1 will be printed. See subparagraph G.

Continued on the next page
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Par. 752
752 Entering Repayment Data (Continued)

G
Printing After CCC-500 has been printed and not selected for reprinting, CCC-500-1 will
CCC-500-1 be printed and Screen PCE69010 will be displayed with the message, “Form
CCC-500-1 should now be printing on P?. Do you want to reprint this form?’
o ENTER"Y” to reprint CCC-500-1. Screen PCE69010 will be redisplayed and
CCC-500-1 may be reprinted again.
« ENTER “N” to not reprint CCC-500-1. See subparagraph H.
H
Completing After CCC-500 and CCC-500-1 have been printed, control will be passed to
Collection accounting to complete the collection. See 6-Fl.

753-760 (Reserved)

5-18-01 12-PS (Rev. 2) Amend. 1 Page 7-101
(through 7-116)






Par. 761
Section 6 Overdisbursement Repayments

761 General Provisions

A
Accessing After entering “5” on Screen PPD00000 according to[paragraph 701]
Overdisbursement  Screen PPD72000 will be displayed:
Repayments
* showing the overdisbursement effective date and total overdisbursement
principal outstanding on the loan
Note: If there are multiple overdisbursement effective dates, “multiple” will
be displayed instead of a specific date.
* to enter the repayment date and whether repayment is being made by wire
transfer.
Note: To find specific overdisbursement information about a loan before making
the repayment, ENTER “1”, “Inquire about a LoarVLDP”, on
Menu PCAQ0Q5 according to Part 2.
B
Completing Complete Screen PPD 72000 according to this table.

Screen PPD72000

Field Entry
Repayment Date | Enter the following:

* current date to record a current day repayment

» date the repayment will be made to inquire about a
future repayment

+ date the repayment was received to record a manual
repayment.

IsthisaWire ENTER:
Transfer?

o “Y” if the repayment is made by wire transfer
o “N” if the repayment is made by other means.

PRESS “Enter” after completing entries. Screen PPD73000 will be displayed.
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Par. 762

762 Entering Repayment Data

A

Selecting 1 or
More
Overdisburse-
mentsto Repay

5-18-01

Screen PPD73000 lists the following information for each outstanding
overdisbursement on the loan:

select number

effective date

outstanding principal on this record
previous interest on this record
creating application.

The “Creating Application” field displays:

“Transfers’ if the overdisbursement was created by a transfer

“Loan Making” if the overdisbursement was created by recording a manual
loan

“Loan Violation” if the overdisbursement was created by recording aloan
violation (1993 crop year and later)

“L1Q Damages’ for liquidated damages as a result of recording aloan
violation.

Continued on the next page

12-PS (Rev. 2) Amend. 1 Page 7-118



Par. 762
762 Entering Repayment Data (Continued)

B
Making Complete the repayment entries on Screen PPD 73000 according to this table.
Repayments

Step Action

1 Enter the number of the overdisbursement to be liquidated from the list on Screen PPD73000.
Thisisarequired entry.

Note: Overdisbursements with a creating application of “LOANVIOLATION” must be
repaid before overdisbursements with a creating application of “LIQDAMAGES’.

2 Enter the dollar amount to be liquidated from thisrecord. Thisisarequired entry.

Note: Thisentry should be the principal amount to be liquidated from the overdisbursement.
The interest due will be calculated on the principal amount entered on
Screen PPD73000.

3 PRESS “Enter” if the creating application for the overdisbursement elected for repayment is:

o “Transfers’ or “Loanmaking”; afield will be displayed for entering the demand date

 “LOANVIOLATION” or “LIQDAMAGES’; afield will be displayed with the demand

date already entered.
4 IF ademand letter was... THEN...
sent » enter the date the letter was mailed, if the originating
application is“Transfers’ or “Loanmaking”
» PRESS“Enter” if the originating application is
“LOANVIOLATION” or “LIQDAMAGES’.
not sent leave blank.

PRESS “Enter” after completing entries. Screen PPD75000 will be displayed.

Continued on the next page
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Par. 762

762 Entering Repayment Data (Continued)

C
Interest
Calculations

D
Overdisburse-
ment Summary

5-18-01

Interest will be calculated from the disbursement date recorded for the
overdisbursement up to, but not including, the date of repayment.

Note: If ademand letter was mailed and repayment is not received within

30 calendar days from the date the letter was mailed:
* repayment must be handled through claims according to 58-Fl

* the message, “Cannot Repay. Please Transfer to Claims and Record
Collection.” will be displayed.

PRESS “Enter” to return to Menu PCAQ05, and transfer the overdisbursement to
claims according to Part 12.

After pressing “Enter” on Screen PPD 73000, the next screen displayed will be
Screen PPD75000. This screen displays the following itmes:

overdisbursement effective date
amount previoudly due, if more than 1 overdisbursement is being repaid
overdisbursement principal liquidated

Note: Thisincludesthe principal repaid on al overdisbursements entered
during this transaction.

interest due
liquidated damages due, if applicable

total due for this repayment.

Continued on the next page
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Par. 762
762 Entering Repayment Data (Continued)

D
Overdisburse- Complete Screen PPD 75000 according to this table.
ment Summary
(Continued) Field Entry
Enter amount you | Enter the amount to be repaid.
wish to repay
Note: If lessthan the total amount due is entered, the
amount will be prorated between the
overdisbursement amount and interest appearing
on Screen PPD75000.
Do you wish to |F another overdisbursement is... | THEN ENTER...
repay another - urngn
Overdisbursement? to be repad A
not to be repaid “N”.

PRESS “Enter” after completing entries. If the question, “Do you wish to repay
another Overdisbursement?’ was answered with:

o “Y”, Screen PPD73000 will be redisplayed to select another overdisbursement;
follow subparagraph B

e “N”", Screen PPD77000 will be displayed.

Continued on the next page
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Par. 762
762 Entering Repayment Data (Continued)

E
Completing After all overdisbursement repayments have been entered, Screen PPD77000
Repayments displays the following fields:

total overdisbursement principal due
total interest due

total liquidated damages amount due
grand total received.

Note: The grand total received isthe total amount chosen to repay for all
overdisbursements selected.

The question, “Do you wish to complete this Repayment?’ will be displayed.

* To complete the repayment, ENTER “Y”. Screen PCA97000 will be
displayed.

* Toendprocessing, ENTER “N” or PRESS “Cmd7”. Menu PCA005 will be
displayed.

* To restart the repayment, PRESS “Cmd2”. Screen PPD00000 will be
redisplayed. aragraph /01

Continued on the next page
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Par. 762
762 Entering Repayment Data (Continued)

F
Reprinting Screen PCES0010 will be displayed:
CCC-500
* while CCC-500 is printing
» with the message, “Form CCC-500 should now be printing on P?. Do you
want to reprint this form?’
« ENTER*Y” toreprint CCC-500. Screen PCE50010 will be redisplayed
and CCC-500 may be reprinted again.
« ENTER “N” to not reprint CCC-500. If al bins or receipts:
+ fit on CCC-500, see subparagraph H
¢ do not fit on CCC-500, Screen PCE69010 will be displayed and
CCC-500-1 will be printed. See subparagraph G.
G
Printing After CCC-500 has been printed and not selected for reprinting, CCC-500-1 will
CCC-500-1 be printed and Screen PCE69010 will be displayed with the message, “Form
CCC-500-1 should now be printing on P?. Do you want to reprint this form?’
o ENTER"Y” to reprint CCC-500-1. Screen PCE69010 will be redisplayed and
CCC-500-1 may be reprinted again.
« ENTER “N” to not reprint CCC-500-1. See subparagraph H.
H
Completing After CCC-500 and CCC-500-1 have been printed, control will be passed to
Collection accounting to complete the collection. See 6-Fl.

763-775 (Reserved)
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Section 7 Recording Manually Prepared Repayments

776  General Provisions

A Introduction

Repayments must be recorded manually if:

e therepayment is received when the computer is inoperable
o*--aloan and/or repayment was corrected and is being re-entered.

Par. 776

Note: If thisisacorrection to arepayment or aloan involving a repayment already
deposited, the following will be needed for re-entry of the repayment:

loan folder

777 Accessing Loansfor Repayment

A Selecting the Loan

original check number deposited
CCC-257 number
date of deposit.--*

Follow this table to select aloan for recording a manually prepared repayment.

Step Action Result
1 |After accessing Menu PCAOO5 according to| paragraph 15, Screen PCA11000
ENTER “4”. will be displayed.
2 |On Screen PCA 11000, identify the loan to be repaid and the Screen PCA12000
producer making the repayment according td paragraph 16 will be displayed.
3 |IF the producer
displayed on
Screen PCA12000is... | THEN...
the correct producer  |¢ ENTER “Y” to the questions: Screen PCA 14000
will be displayed.
e “Isthisthe correct producer?’
e “Isthisarecording of a
manually made action?’
e PRESS“Enter”.
not the correct ENTER “N” to the question, “Is this the | Screen PCA11000
producer correct producer?’ and PRESS “Enter”. |will be redisplayed.
Repesat from step 2.
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e

Accessing L oans for Repayment (Continued)

A Selecting the Loan (Continued)

5-18-01

Par. 777

Step

Action

Result

4

IF the loan
selected is...

THEN...

the correct loan

e ENTER“Y” to the question,
“Isthisthe correct loan?”’

e ENTER “N” to the question,
“Do you wish to see
disbursements on this loan?’

e PRESS"“Enter”.

Screen PCA14000 will be
redisplayed with the message,
“Thisloan is now marked as
in-use by your workstation.
PRESS “Enter”.”

Screen PPD00000 will be
displayed.

not the correct
loan

ENTER “N” to the question, “Is
thisthe correct loan?’ and
PRESS “Enter”.

Screen PCA11000 will be
redisplayed. Repeat from step 2.
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Par. 778
778  Selecting Type of Repayment

A
Receivable and Screen PPD0000O displays the 5 repayment options. Options not applicable to this
Overdisburse- loan are marked with an asterisk. The process for recording manually prepared
ment receivable and overdisbursement repaymentsis identical to the automated process.
Repayments Follow thistable to locate the instructions for these repayments.
Option Title Instructions

4 Receivable Repayment Section 5

5 Overdisbursement Repayment Section 6
B
Regular and The process for recording manually prepared regular and market price repayments
Market Price is the same as the automated process until the amount collected for the repayment
Repayments is entered on Screen PPD98000 or Screen PPD32500. Follow this table for

processing regular and market price repayments.

IF recording a... THEN follow instructionsin...

regular full or partial repayment [ _paragraph 71P until Screen PPD98000 is
displayed.

regular lump-sum repayment until Screen PPD32500 is
displayed.

market price repayment paragraph /37| until Screen PPD98000 is
displayed.

Seg paragraph 779 for instructions on;

¢ entering the amount received
o completing the repayment.
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Par. 779
779  Completing Repayments

A
Entering The amount needed for repayment is displayed on:
Amount
Received »  Screen PPD98000 for full, partial, and market price repayments; see
subparagraph B
*  Screen PPD32500 for lump-sum repayments.
These screens provide fields for entering the amount received.
B
Completing Full, Follow thistable to complete manual repayment processing for full, partial, and
Partial, and market price repayments.
Market Price
Repayments
Step Action Result
1 |IFtheamount
received is... THEN...
equal to or greater | enter the amount received on | Screen PCA97000 will be displayed.
than the amount due | Screen PPD98000 and See step 3.
less than the amount PRESS "Erter”. The message, “A receivable will be

due created for the difference in amounts.”
will be displayed on Screen PPD98000.

2 | IF theamount

displayed is... THEN...
correct PRESS “Enter”. A receivable will be created. Send the
producer an initial notification letter
according to 8-LP, paragraph 24.
Screen PCE50010 will be displayed.
incorrect enter the correct amount on
Screen PPD98000 and
PRESS “Enter”.

Continued on the next page
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Par. 779

779  Completing Repayments (Continued)
B
Completing Full,
Partial, and
Market Price
Repayments
(Continued)
Step Action Result
3 | The message, “Form CCC-500 should now be printing on P?. Do you want
to reprint this form?’ will be displayed on Screen PCE50010.
o ENTER"Y” to reprint CCC-500. Screen PCE50010 will be redisplayed.
« ENTER “N” to not reprint CCC-500.
If al of the bins or receipts selected for repayment:
« fit on CCC-500, control will be passed to accounting; see step 5
¢ cannot fit on CCC-500, Screen PCE69010 will be displayed and
CCC-500-1 will be printed. See step 4.
4 | The message, “Form CCC-500-1 should now be printing on P?. Do you
want to reprint this form?” will be displayed.
e ENTER"Y” toreprint CCC-500-1. Screen PCE69010 will be
redisplayed.
« ENTER “N” to not reprint CCC-500-1. Control will be passed to
accounting. See step 5.
5 | Process CCC-257 data according to 3-Fl. Menu PCA005
will be displayed.
780-785 (Reserved)
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Par. 786
Section 8 Re-Entering Corrected Repayments

786 Re-Entering Repayments Not Involving Refunds

A
Re-Entering Re-enter all applicable repayment transactions that do not involve refund
Repayment CCC-184's according to this table.

IF repayment date | THEN process | AND follow instructions beginning

iS... as... in...
the current date an automated . for full, partial, or
transaction lump-sum repayments

 |paragraph 737|for market price
repayments

» [paragraph 751l for receivable
repayments

. for
overdisbursement repayments.

before the current amanual [paragraph 776
date transaction
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/87  Re-Entering Repayments|nvolving Refunds

A
Re-Entering

Repayment With

Same Refund
Amount

5-18-01

Par. 787

Re-enter all applicable repayment transactions that involve refund CCC-184's.

The amount of the refund CCC-184 will not change according to this table.

I F repayment
dateis...

THEN process
as...

AND follow instructions beginning
in...

the current date

an automated
transaction

. for full, partial, or
lump-sum repayments

| paragraph 724|for commodity
certificate repayments

paragraph 737 for market price
repayments

[ paragraph 751 for receivable
repayments

. [paragraph 761 for

overdisbursement repayments.

before the current

date

amanual
transaction

paragraph 77/6|

Note: No special processing through accounting is required.

12-PS (Rev. 2) Amend. 1

Continued on the next page
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787

B

Par. 787

Re-Entering Repayments I nvolving Refunds (Continued)

Re-Entering
Repayment With
Different Refund

Re-enter all applicable repayment transactions that involve refund CCC-184's.
The amount of the refund CCC-184 will change according to this table.

Amount
Step Action Result
1 | Re-enter the repayment as a manual transaction » Screen PPD98000 will be displayed

according to instructions beginning inparagraph 7 /6!

for full, partial, or market price
repayments.

» Screen PPD32500 will be displayed
for lump-sum repayments.

» Screen PPD76000 will be displayed
for receivable repayments.

» Screen PPD77000 will be displayed
for overdisbursement repayments.

2 |IFrefund THEN the repayment amount
CCC-184 was... | entered will bethe...
canceled in origina total remittance. Control will be passed to cash receipts
accounting to record CCC-257 data.
not canceled in | original total remittance minusthe |+ A receivable will be created if the
accounting amount of the original refund remittance amount minus the refund
CCC-184. CCC-184 isless than the amount
needed to complete the repayment.
o Control will be passed to cash
receipts to record CCC-257 data.
Continued on the next page
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787 Re-Entering Repayments|nvolving Refunds (Continued)

B

Re-Entering
Repayment With
Different Refund

Amount

(Continued)

Par. 787

Step

Action

Result

* producer’s check number that was deposited
o CCC-257 number as the origina deposit.

3 | Record CCC-257 data according to 3-FI, Part 3.

Note Remember to use the same:

A refund CCC-184 will be issued,

if applicable.

Menu PCA005 will be displayed.

788-799

800-899

5-18-01

(Reserved)

(Reserved)

Part 8 (Reserved)
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Par. 900
Part 9 Settlements

Section 1 General Settlement Provisions

900 General Information

A
No M anual
Settlements

B
IRS Reporting

C
Settlement
Policies

D

Issuing CCC-691
for Delivery
Instructions

E

National
Soybean
Assessment

5-18-01

L oan settlements cannot be processed manually when the computer is not working
and recorded later. Wait until the computer is operational to process all
settlements.

Information processed during settlements will be written to the IRS file to be used
at the end of the calendar year.

See 62-Fl for information about IRS reporting.

See 8-LP, 2-LP Grains and Oilseeds, and 2-LP Rice for loan settlement policies
and procedures.

CCC-691:
* isnot automated
* must be prepared manually

* must continue to be submitted to KC-1TSDO with CCC-692 and the
settlement transmittal document according to Part 17.

Note CCC-691 isnot issued for recourse loans.

A national soybean assessment appliesto al soybean loan settlements. See
2-LP Grains and Oilseeds, Part 4.
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Par. 901
901  Preparing for Settlement Processing

A
Beginning Before beginning the settlement process:
Settlement
Process * havethe loan folder, CCC-691, and warehouse receipts at the terminal
« complete al pending actions on the loan being settled
Important: If thisisapartia settlement and the rest of the loan will be
entered into the reserve, complete the partial settlement before
recording the transfer into reserve.
» check FSA-604 and ACS for offsets
+ follow Part 2 to inquire whether receivables or overdisbursements apply to the
loan.
B
L oans Delivered For loans that are delivered to the warehouse, complete the settlement immediately
to Warehouse after the warehouse receipts are received in the County Office, unless the

computer is not operational.
Note: Follow 8-LP, paragraph 1001 for making applicable entries on CCC-691.

Process settlement of commodities delivered to the warehouse using the
“Warehouse Storage” option on Screen PSA10005.
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902  Accessing Settlement Software

A
Accessing
Menu PCAQ005

B
Settlement
Options

C
Producer and
Loan Data

Par. 902

Access Menu PCA005 according td paragraph 15|

On Menu PCAQO05, select the option applicable to the type of settlement being
processed according to thistable.

IF processing
settlement of a...

THEN ENTER...

Result

farm-stored loan

“5” and PRESS “Enter”.

Screen PCA11000 will be
displayed.

loan in claim status

“14”" and PRESS “Enter”.

Screen PCA11010 will be
displayed.

After completing the producer and loan information according to paragraph 16|
process the transaction according to the applicable instructions in this table.

I F processing settlement of a... THEN see...
farm-stored loan paragraph 911]
loan in claim status paragraph 914!

903-910 (Reserved)

5-18-01
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Par. 911
Section 2 Initial Delivery Information

911 VeifyingtheLoan

A

Loan After completing the producer and loan information according to[paragraph 16
Verification on Screen PCA14000 will be displayed.
Screen PCA 14000

Screen PCA 14000 displays the following information about the selected loan:
* maturity date

¢ outstanding quantity

¢ outstanding amount.

For the question, “Isthisthe correct loan?’, ENTER:

e “Y” if information for the correct loan is displayed

o “N” if theincorrect loan was selected. Screen PCA 13000 will be displayed.
eg paragraph 16
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Par. 912

912  Entering Initial Delivery Information

A

General
Information on
Screen PSA 10000

B
Screen PSA 10000,
Part 1

5-18-01

After the loan is verified, Screen PSA10000 will be displayed. Screen PSA10000
isa2-part screen.

Screen PSA10000, Part 1:

o appliesto full and partia settlements
» displaysthe following:

loan amount to be settled
maximum quantity for delivery
quantity for delivery

afield for the final delivery date
aquestion about partial deliveries.

Note: If the delivery isnot a partial delivery, ENTER “N”.
Screen PSA10005 will be displayed.

Screen PSA10000, Part 2:

o appliesonly to partial settlements
+ displays afield to select a specific bin.

On Screen PSA 10000, Part 1, the values displayed represent the outstanding loan
amount, outstanding loan quantity, and maximum quantity for delivery on the loan.
Each field is explained in the following subparagraphs.

Continued on the next page
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Par. 912
912 Entering Initial Delivery Information (Continued)

C
Amount To Be The “Amount To Be Settled” field displays the outstanding loan amount.
Settled

IF processinga... | THEN...

full settlement do not change the displayed amount.

partia settlement | change the displayed amount to the amount recorded on
CCC-691.

Notes: Enter to 2 decimal places.

If the amount is not changed, the amount
applicable to the quantity being liquidated will
be automatically calculated and displayed after
the bins and disbursements have been

designated.
D
Maximum The amount displayed in the “Maximum Quantity For Delivery” field cannot be
Quantity for changed. The maximum quantity for delivery on a partial settlement will be
Delivery automatically calculated after the loan quantity to be delivered is identified.

Policy:  The maximum quantity for delivery is 110 percent of the outstanding
loan quantity, less any quantity disposed of without authorization.

Continued on the next page
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Par. 912
912 Entering Initial Delivery Information (Continued)

E
Quantity for The “Quantity For Delivery” field displays the outstanding loan quantity.
Delivery
IF processinga... |THEN...
full settlement do not change the displayed amount.
partia settlement | change the displayed amount to the quantity that will be
liquidated from the loan.
Notes: Enter to 2 decimal places.
The quantity entered must be the same as the entry
on CCC-691.
F
Completing The entry in the “Final Date For Delivery” field shall be the date shown on

Screen PSA10000, CCC-691 asthe final date for the producer to complete delivery of the commodity.
Part 1
The question, “Isthis a partial delivery?’ is provided to designate if afull or partial
settlement isto be processed. Answer the question according to this table.

IF processinga... |THEN ENTER... | AND...

partia settlement | “Y” Screen PSA10000, Part 2 will be
displayed. aragraph 913

full settlement “N” Screen PSA10005 will be displayed.
Sed paragraph 916!
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Par. 913
913  Entering Partial Settlement Information

A
Screen PSA10000, Screen PSA10000, Part 2 is displayed only if a partial settlement was indicated on
Part 2 Screen PSA10000, Part 1. This table provides instructions for completing
Screen PSA10000, Part 2.
Step Action

1 Enter the bin number where the commodity being delivered was stored.

Note: If morethan 1 bin will be included in the partial delivery, the order of bin entry does
not matter.

2 ENTER “Y” or “N” in response to the question “Is this unauthorized disposition?” The
question will appear only when the first bin is selected.

IF... THEN...

“Y” is entered and an + the settlement will be calculated in the norma manner
amount is due the

producer ¢ CCC-184 will not be issued to the producer

* apayable will be created for the loan. Liquidate the
payable through loan servicing according to Part 12.

“N” is entered the settlement will be processed in the normal manner.

3 PRESS “Enter”. Screen PSA10015 will be displayed.

Continued on the next page
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Par. 913
913 Entering Partial Settlement Information (Continued)

B

Selecting BinsTo  Screen PSA10015 displays disbursement information for the bin number entered

BeLiquidated on Screen PSA10000, Part 1. This table contains instructions for completing

Screen PSA10015.
Step Action Result
1 Enter the number corresponding to the The number of the disbursement

disbursement to be liquidated in the applicable selected isright justified in the field and
field. the cursor advances to the next field.

PRESS “Field Exit”.

2 Enter the quantity being liquidated on the selected | The quantity entered will be right
disbursement. justified in the field and the cursor will
advance to the next field.

PRESS “Field Exit”.

3 IF... THEN ENTER...
more disbursements are to “Y”, All information will be saved and
be liquidated for the selected Screen PSA10015 will be redisplayed to
bin allow selection of more disbursements.
Repeat procedure from step 1 until all
disbursements are selected.
no more disbursements are “N”. Screen PSA10000 will be displayed to
involved designate more hins to be liquidated.
4 IF for the question, “Do
you have more Binsto
liquidate?” on
Screen PSA10000... THEN ENTER...
more bins are to be “Y”, Screen PSA10000, Part 2 will be
liquidated displayed. Repeat processing from
subparagraph A.
no more bins are involved “N”. Screen PSA10005 will be displayed.
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Par. 914

914  |nitial Delivery Information for Loan in Claim Status

A

General
Information on
Loan in Claim

Status

B
Loan

Identification

5-18-01

Since aloan in claim status has been transferred to claims, no information is
available in the price support files.

ENTER “14” on Menu PCAOQO5 to settle aloan in claim status according to

paragraph 902] Screen PCA11010 will be displayed. Enter the following and

PRESS “Enter”:

¢ contact producer’slast name
o crop year of the loan
¢ loan number.

Note: The crop year and loan number entered must correspond to the loan that
was transferred to claims.

Continue with verification of the producer according to[paragraph 161
Screen PSC10000 will be displayed for entering initial delivery information.

Continued on the next page
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Par. 914

914 Initial Delivery Information for Loan in Claim Status (Continued)

C
Entering Data on
Screen PSC10000

This table describes the entries to be completed on Screen PSC10000.

Field Entry
Loan Quantity | F offsets on the claim
have... THEN enter the...
not been taken quantity represented by the amount that
was transferred to claims.
been taken adjusted quantity for delivery calculated
according to 8-LP, Exhibit 42.
Loan Amount | F offsets on the claim

have...

THEN enter the...

not been taken outstanding principal that was transferred
to claims.
been taken adjusted loan principal calculated

according to 8-L P, Exhibit 42.

Final Date For Delivery

Enter final date for delivery from CCC-691.

Commodity

Enter alpha commodity code for the commodity delivered.

Maturity Date

Enter maturity date of the loan.

Doesthis loan have
multiple producers?

IF multiple producers

WEre... THEN ENTER...
on the original loan ‘Y7,
not on the original loan “N”.

PRESS “Enter” after completing entries. Screen PSC10010 will be displayed.

5-18-01

12-PS (Rev. 2) Amend. 1
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Par. 914

914 Initial Delivery Information for Loan in Claim Status (Continued)

D
Entering Farm On Screen PSC10010, enter the farm numbers for the farms where the commodity
Numberson was produced.

Screen PSC10010

E

PRESS “Enter”. Screen PSC10015 will be displayed.

Completing Loans Complete Screen PSC10015 according to paragraph 916!
in Claim Status

Complete loan settlement in claim status according to Section 5.

F
Multiple If “Y” isentered for multiple producers on Screen PSC10000, Screen PSC10005
Producerson the  will be displayed to identify additional producers.
Loan
Complete Screen PSC10000 according to this table.
Step Action
1 Enter 1 of the following:
o first letter of the additional producer’s last name
» additional producer’s complete last name
» additional producer’s D number.
2 ENTER“Y” or “N” in response to the question, “Are there additional producers?’
Note: Screen PSC10005 will continue to be displayed to enter additional producers until
“N” is entered.
3 When all producers have been recorded:
* ENTER®“N”
 PRESS“Enter”. Screen PSC10015 will be displayed. aragraph 916

915 (Reserved)

5-18-01
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Par. 916
Section 3 Delivery Options

916  Selecting Delivery Options

A
Delivery Option The screen that will be displayed for each receipt or ot being processed for
Screens farm-stored:

* |oansis Screen PSA10005
¢ Joansin claim status is Screen PSC10015.

B
General A settlement:
Settlement
Information * may include more than 1 type of delivery if the following delivery options are
entered:
¢ warehouse storage
* handling only
» trackload and truckload
* local sale - nonrecourse loan
» cannot include other types of delivery if the delivery option “local sale -
recourse loan” is entered.
C
Farm-Stored If farm-stored loan collateral is being purchased by the warehouseman for cash,
Loan Collateral according to 8-LP, Part 10, ENTER “4”, “Local Sales (For Non-recourse Loans).”
Purchased by
Warehouseman

Continued on the next page
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Par. 916
916  Selecting Déelivery Options (Continued)

D
Local Sales If alocal sale option is selected:
Information
* alocal salelist will be generated
» the quantity will not be included when the next transmittal control document is
generated.
E
Multiple If there is more than 1 receipt to be processed and the producer has delivered
Receipts With quantity exceeding the maximum quantity for delivery displayed on

Excess Quantity Screen PSA 10000, receipts must be split at producer’s expense so only the
maximum eligible quantity can be processed.

CCC no longer accepts excess quantity for delivery. See 8-LP, paragraph 10109.

F

Selecting For each receipt being processed:

Délivery Type
» select the option for the delivery type used
* PRESS“Enter”
¢ continue processing according to this table.

Option Title Result

1 |Warehouse Storage Screen PSA11000 will be displayed.
Sed paragraph 917|

2 Handling Only Screen PSA11005 will be displayed.
Sed paragraph 918,

3 | Trackload/Truckload Screen PSA11010 will be displayed.
Sed paragraph 919

4 | Loca Saes (For Non-Recourse |Screen PSA11015 will be displayed.
Loans) aragraph 920

5 |Local Sales (For Recourse Screen PSA11020 will be displayed.
Loans) Seg paragraph 921!
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917  Delivery for Warehouse Storage

A
Screen PSA 11000

Par. 917

Screen PSA11000 is for recording data for deliveries to warehouse storage.

B
Data Entries Follow this table for making entries on Screen PSA11000.
Field Entry
Warehouse Enter warehouse receipt or lot number.
Receipt/Lot
Number
Moisture When IF the moisture level... THEN...
Received (If
Excessive) does not exc_:egd the leave blank.
maximum eligible for loan
exceeds the maximum eligible | enter excess moisture before drying if the
for loan warehouse receipt is accompanied by a
supplemental certificate that shows a moisture
content that is less than the moisture shown on
the warehouse receipt.
Date Commodity Enter 6-position numeric date commodity was deposited from the warehouse
Deposited receipt.
Date Receipt Enter 6-position numeric date that the warehouse receipt was issued.
| ssued
Gross Pounds Enter gross pounds before reduction for moisture, shrinkage, or dockage is
applied.
Net Weight Enter net weight in bushels or hundredweight, as applicable.
Warehouse Code | Enter UGSA or URSA code for the storing warehouse, as applicable.
Where Delivered
PRESS “Enter” after completing entries.
Continued on the next page
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Par. 917

917 Delivery for Warehouse Storage (Continued)

C

Warehouse Code  After all entries are completed and “Enter” is pressed on Screen PSA11000, the

Validations warehouse code entered on Screen PSA11000 will be validated according to this
table.

| F the war ehouse code
entered is...

THEN...

on the offer shipping
rate table

the grading factor input screen will be displayed. Sed paragraph 931|

not on the offer

Screen PSA11000 will display the error message, “Warehouse code not on

shipping rate table file. Press‘'Enter’ to confirm.”

IF the warehouse

codeentered is... THEN...

incorrect enter the correct warehouse code and
PRESS “Enter”.

correct PRESS “Enter”. The grading factor input screen
will be displayed. See paragraph 931/
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Par. 918
918 Handling Only Delivery:

A
Screen PSA11005  Screen PSA11005 is for recording data for handling only deliveries.

B
Information Screen PSA 11005 displays a lot number starting with “1”. Enter a different lot
Displayed number, if desired.
C
Data Entries Follow thistable for making entries on Screen PSA11005.
Field Entry

Moisture When Received (If Excessive) Leave blank.

Date Commodity Deposited Enter 6-position numeric date commodity was
deposited.

Gross Pounds Enter gross pounds shown on the inspection
certificate.

Net Weight Enter net weight in bushels or hundredweight from
the inspection certificate.

Warehouse Code Where Delivered Enter UGSA or URSA code for the warehouse
where the commodity was delivered from the
inspection certificate.

Loading Order Number Enter loading order number from CCC-643.

Isthis Identity Preserved? ENTER“Y” or “N”, as appropriate.

Note: The response entered on the first lot

will be displayed for each lot.

PRESS “Enter” after completing entries.

Continued on the next page
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Par. 918
918 Handling Only Delivery (Continued)

D
Warehouse Code  After all entries are completed and “Enter” is pressed on Screen PSA11000, the
Validations warehouse code entered on Screen PSA11000 will be validated according to this
table.
IF the warehouse
codeentered is... THEN...

on the offer shipping | the grading factor input screen will be displayed. Se€ paragraph 931!
rate table

not on the offer Screen PSA11000 will display the error message, “Warehouse code not on
shipping rate table file. Press'Enter’ to confirm.”
| F the warehouse code
entered is... THEN...
incorrect enter the correct warehouse code and PRESS
“Enter”.
correct PRESS “Enter”. The grading factor input
screen will be displayed. See paragraph 931!
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Par. 919
919 Trackload and Truckload Delivery

A
Screen PSA11010  Screen PSA11010 isfor recording data for trackload and truckload deliveries.

B
Data Entries Follow thistable for making entries on Screen PSA11010.
Field Entry
Truck/Rail Car Number Enter truck or rail car number from the inspection
certificate.
Moisture When Received (If Excessive) Leave blank.
Date Delivery Completed Enter 6-position numeric date the delivery was
completed.
Gross Pounds Enter gross pounds from the inspection certificate.
Net Weight Enter net weight in bushels or hundredweight from the
inspection certificate.
State and County Code of Shipping Point Enter State and county codes for the county from
which the commodity was shipped.
Warehouse Code of Nearest Approved Enter UGSA or URSA code of the nearest approved
Warehouse warehouse.
Loading Order Number Enter loading order number from CCC-643.

PRESS “Enter” after completing entries.

Continued on the next page
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Par. 919

919 Trackload and Truckload Delivery (Continued)

C
Warehouse Code  After all entries are completed and “Enter” is pressed on Screen PSA11000, the
Validations warehouse code entered on Screen PSA11000 will be validated according to this
table.
IF the warehouse
codeentered is... THEN...

on the offer shipping
rate table

the grading factor input screen will be displayed. Sed paragraph 931!

not on the offer

Screen PSA11000 will display the error message, “Warehouse code not on

shipping rate table file. Press'Enter’ to confirm.”

IF the warehouse

codeentered is... THEN...

incorrect enter the correct warehouse code and PRESS
“Enter”.

correct PRESS “Enter”. The grading factor input screen
will be displayed. See paragraph 931!
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Par. 920
920 | ocal Salefor Nonrecourse L oans

A
Screen PSA11015  Screen PSA11015 is for recording data for local sale of nonrecourse loans.

B
Information Screen PSA 11015 displays a consecutively assigned lot number, beginning with
Displayed “17.
IF... THEN...
CCC inventory isnot sold to a enter adifferent lot number, if desired.
warehouseman

recording a sale of farm-stored * do not change the lot number displayed

loan collateral to warehouseman

o after CCC-692 is printed, manually
enter the sale contract number assigned
by KCCO beside the lot number.

Continued on the next page
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Par. 920

920 Local Salefor Nonrecourse L oans (Continued)

C

Data Entries Follow thistable for making entries on Screen PSA11015.

Field

Entry

Moisture When Received (If Excessive)

Leave blank.

Date Delivery Completed

Enter 6-position numeric date the delivery was
completed.

Gross Pounds

Enter gross pounds from the inspection certificate.

Net Weight

Enter net weight in bushels or hundredweight from the
inspection certificate.

Warehouse Code of Nearest Approved
Warehouse

Enter UGSA or URSA code of the nearest approved
warehouse.

Total Quantity Sold

Enter total quantity sold in pounds.

Amount Received From Proceeds

Enter the proceeds for the entire quantity sold.

Local Sale Authorization Number

Enter:
* |oca sde authorization number from CCC-639

* contract sales number assigned by KCCO for sales
according to 8-LP, Part 10.

PRESS “Enter” after completing entries.

Note: The following fields will be displayed only once with the first lot entered:

o “Tota Quantity Sold”
«  “Amount Received From Proceeds’
+ “Loca Sale Authorization Number”.

Continued on the next page
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Par. 920
920 Local Salefor Nonrecourse L oans (Continued)

D
Warehouse Code  After all entries are completed and “Enter” is pressed on Screen PSA11000, the
Validations warehouse code entered on Screen PSA11000 will be validated according to this
table.
IF the warehouse
codeentered is... THEN...

on the offer shipping | the grading factor input screen will be displayed. Sed paragraph 931]
rate table

not on the offer Screen PSA 11000 will display the error message, “Warehouse code not on
shipping rate table file. Press'Enter’ to confirm.”
IF the warehouse
codeentered is... THEN...
incorrect enter the correct warehouse code and PRESS
“Enter”.
correct PRESS “Enter”. The grading factor input screen
will be displayed. See paragraph 931/
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Par. 921
921 | ocal Salefor Loan Collateral In€ligible for Delivery to CCC

A
Screen PSA11020  Screen PSA11020 is for recording data for local sale of loans that were disbursed
as recourse loans.

B
Information Screen PSA 11020 displays a consecutively assigned lot number, beginning with
Displayed “1”. Enter adifferent lot number, if desired.
C
Data Entries Follow thistable for making entries on Screen PSA11020.
Field Entry
Date Delivery Completed Enter 6-position numeric date the delivery was completed.
Quantity Delivered Enter quantity sold for the corresponding lot.
Amount Received From Proceeds Enter proceeds for the entire quantity sold which will be
used as the delivery value for the settlement.
Warehouse Code of Nearest Enter UGSA or URSA code of the nearest approved
Approved Warehouse warehouse.
Local Sale Authorization Number Enter local sale authorization number from CCC-639.
ENTER “88888” for cash.

PRESS “Enter” after completing entries.

Notes: The sum of the quantity entered for all lots sold must equal the entire
outstanding loan quantity that will be liquidated.

The following fields will be displayed only once with the first lot entered:

¢«  “Amount Received From Proceeds’
¢ “Loca Sale Authorization Number”.

Continued on the next page
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Par. 921

921 Local Salefor Loan Collateral Indligible for Delivery to CCC (Continued)

D

Warehouse Code  After all entries are completed and “Enter” is pressed on Screen PSA11000, the

Validations warehouse code entered on Screen PSA11020 will be validated according to this
table.

| F the war ehouse code
entered is...

THEN...

on the offer shipping
rate table

Screen PSA21000, Part 3, will be displayed. Sed paragraph 932|

not on the offer
shipping rate table

Screen PSA11000 will display the error message, “Warehouse code not on
file. Press‘Enter’ to confirm.”

I F the warehouse
codeentered is...

THEN...

incorrect enter the correct warehouse code and
PRESS “Enter”.
correct PRESS “Enter”. Screen PSA21000, Part 3, will
be displayed. Se¢ paragraph 932|
922-930 (Reserved)
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Par. 931
Section 4 Determining Settlement Value

931 Settlement Grade and Factor Screens

A
General A grade and factor screen will be displayed for each receipt or lot received for
Information settlement.
Commodity grade and factor screens are slightly different for each commodity.
There:
* is1 screen for each commodity, except wheat and barley
» are2 screensfor both wheat and barley.
B
Information The following are displayed on the grade and factor screens:
Displayed on
Gradeand + factorsthat apply to the commodity being settled

Factor Screens
» thewarehouse receipt number entered on Screen PSA11000 if the delivery is

for warehouse storage.
C
Whereto Find Complete the grade and factor screen using information from the warehouse
Information receipt or the supplemental certificate, as applicable.

Continued on the next page
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Par. 931

931 Settlement Grade and Factor Screens (Continued)

D
Moisture

E
Special Grade
Factors

F
Wheat Protein
Premium

5-18-01

Enter the moisture content according to this table.

I F the commodity AND excess moisture THEN enter moisture

has... was... from the...

not been dried not entered on the delivery | warehouse receipt.
option screen

been dried entered on the delivery supplemental certificate.
option screen

If special grade factors are shown on the warehouse receipt or supplemental
certificate, ENTER “Y” for the special grade factors on the lower half of the first
or second screen.

When processing a settlement for hard red winter or hard red spring wheat and the
protein percent entered on the grading factor input Screen PSA18000 was 12.0 or
larger, the second grading factor input Screen PSA 18005 will be redisplayed with
the question, “Was an FGI S Inspection Certificate submitted? (Y or N)”. If the
question is answered with:

e “Y”, the protein premium will be added to the settlement rate
e “N”, the protein premium will not be applied to the settlement.

Continued on the next page
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Par. 931

931 Settlement Grade and Factor Screens (Continued)

G
Class, Grade,
and Subclass

H
Gross Pounds
and Net Weight

5-18-01

Enter the following:

o class, for all commodities except oats
o grade, for al commodities
* subclass, when applicable.

Gross pounds and net weight entered on the delivery option screen will be
vaidated if:

» dockage was entered on the grade and factor screen

¢ excess moisture was entered on the delivery screen and a lower percent of
moisture was entered on the grade and factor screen

¢ conspicuous or inconspicuous admixtures were entered on the grade and factor
screen for canola and rapeseed

» excessforeign material was entered on the grade and factor screen for
soybeans or sunflower seed (oil type)

* net bushels entered exceed the quantity determined by dividing the gross
pounds by the test weight standard for the applicable commodity.

Continued on the next page
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Par. 931
931 Settlement Grade and Factor Screens (Continued)

I

Error M essages If factors are entered for which a discount is not on file, a message will be
displayed requiring a discount entry. Obtain the discount entry according to
2-LP Grains and Oilseeds or 2-LP Rice.

If an error message is displayed indicating a discrepancy, County Offices shall:

review the entries on the grade and factor screen

PRESS “Cmd3” to review the gross pounds and net weight entries
make corrections, if applicable

if entries were correct, review the warehouse receipt for accuracy.

Note: Return the warehouse receipt to the warehouseman if a discrepancy is
discovered.

When all entries are correct, PRESS “Enter”. Screen PSA21000 or PSC21000
will be displayed. aragraph 932
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932  Settlement Rate Verification

Par. 932

A

General Screens PSA21000 and PSC21000 are 3-part screens that are displayed for each
Information on warehouse receipt.

Screens PSA21000

and PSC21000 Notes: Screen PSA21000 will be displayed for loan settlements.

Screen PSC21000 will be displayed for loan in claim status settlements.

B

Screens PSA21000 Screen PSA21000, Part 1 or Screen PSC21000, Part 1 will display the State and
and PSC21000, county code corresponding to the county selected on Screen FAX09002. The loan
Part 1 rate recorded for that county will be used as the base settlement rate.

IF the State and county codes
displayed for each warehouse
receipt or lot are...

THEN...

incorrect enter the correct State and county
codes and PRESS “Enter”. Part 2 of
the applicable screen will be displayed.
correct PRESS “Enter”. Part 2 of the

applicable screen will be displayed.

Continued on the next page
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Par. 932
932  Settlement Rate Verification (Continued)

C
Screens PSA21000 Screen PSA21000, Part 2 or Screen PSC21000, Part 2 displays the following
and PSC21000, information:
Part 2
* the calculated settlement rate if the loan rate for the State and county codes
entered on Screen PSA21000, Part 1, or Screen PSC21000, Part 1 ison file

+ zerosfor the calculated settlement rate if the:

* loanrate for the State and county codes on Screen PSA21000, Part 1 or
Screen PSC21000, Part 1 is not on file

+ calculated settlement rate is zero or less than zero

» thestatement, “If calculated rate shown is not acceptable - enter special rate’.

D

Entrieson Part 2  The settlement rate displayed on Screen PSA21000, Part 2 or Screen PSC21000,
Part 2 will be used to compute the settlement. |If the settlement rate displayed is
incorrect, enter a specia rate, including applicable premiums and discounts, for
calculating the settlement.

For commodities ineligible for delivery, enter arate determined according to 8-LP,
Part 2, Section 2.

After making any necessary entries, PRESS “Enter”. Screen PSA21000, Part 3 or
Screen PSC21000, Part 3 will be displayed.

Continued on the next page
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932  Settlement Rate Verification (Continued)

E

Par. 932

Entrieson Part 3 ~ Screen PSA21000, Part 3 or Screen PSC21000, Part 3
needed for storage calculations. Follow this table for making entries on these

is for entering information

screens.
Field Entry Explanation
Are Storage | ENTER: This field will be
Charges for displayed for all types
early delivery |« “Y” if storage charges apply according to 8-LP, Part 10 | of settlements and
applicable? o “N” if storage charges do not apply. delivery options except
aloan in claim status.
Is Storage ENTER: This field will be
Credit over displayed for all types
60 days o “Y” if storage credit over 60 calendar days applies of settlements and
applicable? o “N” if storage credit does not apply. delivery options.
If loan was If loan was called and the maturity date was accelerated,
called enter enter the required settlement date.
required
Settlement If loan was not called, leave blank.
date
Continued on the next page
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Par. 932
932  Settlement Rate Verification (Continued)

E
Entrieson Part 3
(Continued)

Field Entry Explanation

Doyou have | ENTER “Y” if more receipts or lots must be processed. | After all receipts or lots
additional PRESS “Enter” and Screen PSA10005 or PSA10515 have been processed, the
receipts/lots will be displayed for selecting the delivery option for the | screen displayed will be:
to process? next receipt or lot. See Section 3.
¢ Screen PSA22000 or

ENTER “N” if al receipts or lots have been processed PSA 22500, if storage
and PRESS “Enter”. credit or storage
charges apply; see

e Screen PSA23000, if
excess quantity was
delivered; see
PDal adl dp 4

* Screen PSA 24000, if
excess quantity was
not delivered. See
[paragraph 935
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Par. 933

933 Entering Daily Storage Rate

A

General
Information on
Screens PSA 22000
and PSA 22500

B
Farm-Stored
Settlements

5-18-01

After completing settlement rate verification Screen PSA21000 for all receipts or
lots being processed, Screen PSA22000 for farm-stored settlements:

will be displayed only if storage charges or credits apply
* isaZz2-part screen
o appliesfor al delivery options.

Screen PSA22000, Part 1 displays the statement, “Warehouse Code not on file,
enter Warehouse Daily Storage Rate”, for farm-stored loans if the:

* approved warehouse code entered on the delivery option screenis not on file

» warehouse code entered on the delivery option screen is for an unapproved
warehouse.

Enter the daily storage rate for the applicable warehouse and commodity and
PRESS “Enter”. Screen PSA22000, Part 2 will be displayed. See
subparagraph C.

Continued on the next page
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Par. 933

933 Entering Daily Storage Rate (Continued)

C

Screens PSA22000 After entering all applicable rates on Screen PSA22000, Part 1, Screen PSA22000,

and PSA 22500, Part 2 will display calculations of the following storage refunds or credits, as
Part 2 applicable:

* receiving or loadout fees refund

» storage credit beyond 60 calendar days

» dtorage charges for early delivery

» refund of storage paid past meturity.

Note: Only thefirst 3 storage calculations will be displayed on the screen
although the amount displayed in the “Total” field will include all storage
calculations.

IF... AND... THEN PRESS... AND...

al charges | excess quantity was | “Enter” Screen PSA 23000 will be displayed. See

or credits delivered | paragraph 934!

aecomed | o excess quantity Screen PSA24000 will be displayed. See
was delivered [paragraph 935

any charge “Cmd3” or corrections can be made on previous

or credit is “Cmd7” screens or the job can be ended.

incorrect
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Par. 934

934  Excess Quantity Delivered Information

A

General
Information on
Screen PSA 23000

B
Producer
Notification

C

L ocal Sale of
Nonrecourse
L oans

5-18-01

After all storage credits are verified on Screen PSA22000, Part 2,
Screen PSA 23000 will be displayed if the:

o quantity for delivery exceeds the maximum quantity for delivery on
Screen PSA10000 for farm-stored loans

* delivered quantity exceeds the loan quantity on Screen PSC10000 for aloan in
claim status.

Note: CCC will no longer accept excess quantity. If delivered quantity exceeds
maximum allowed, warehouse receipt must be split at the producer’s
expense before settlement can be processed. See 8-L P, paragraph 1019.

For al types of delivery, except local sales, the question, “Has the producer agreed
to receive zero value for the excess quantity delivered?’ will be displayed.

IF the answer is... THEN...

yes APSS will continue with settlement. Excess
quantity will be settled at a zero value.

no PRESS “Cmd7”.

PRESS “Cmd7”. Have the warehouse receipt split at the producer’s expense to
exclude excess quantity before processing settlement. See 8-LP, paragraph 1019
for instructions on splitting warehouse receipts.

For local sale of a nonrecourse loan, the amount equal to the sales value for any
quantity sold in excess of the maximum quantity eligible for delivery will be:

+ displayed on Screen PSA23000 or PSC23000
» applied to any deficiency on the settlement first
+ refunded to the producer.

PRESS “Enter” to continue with the settlement. Screen PSA 24000 or PSC24000
will be displayed. aragraph 935
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Par. 935
935 Chargesand Credits

A
General Screens PSA 24000 and PSC24000:

Information on
Screens PSA24000 +« display some calculated charges and credits that apply to the entire settlement
and PSC24000 » allow for entering other charges and credits.

Notes: The fields displayed for entering charges and credits vary, depending on the
loan type and the settlement type.

If there is an amount due CCC, and the applicable interest rate is not on
file, Screen PCA 18000 will be displayed to enter the interest rate before
Screen PSA24000 is displayed. Update the interest rate table as soon as
transaction is complete.

B
Calculated Calculated amounts will be displayed for the following fields:

Amounts
o assessments, if applicable
Note: The assessment amount is based on the current assessment rate on the
KCMO-maintained table file for the commodity. If the calculated
amount is incorrect, manually calculate and enter the correct amount.
« amount of loan deficiency, if applicable

* interest on the loan deficiency, if applicable.

Continued on the next page
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Par. 935

935 Chargesand Credits (Continued)

C
Completing

Calculated amounts must be verified and all other applicable charges or credits
Screens PSA24000 entered in the applicable fields. When all entries are complete, PRESS “Enter”.

and PSC24000 Proceed with processing farm-stored loans according to this table.
IF... AND aloan violation is... | THEN...

an amount isdue | not involved Screen PSA25005 or PSA25505 will be displayed.
the producer Sed paragraph 947|
involved a payable will be created after Screen PCA97000,
Screen PCE60010 will be displayed. See
paragraph 947!
the producer Screen PSA25015 will be displayed. See
owes CCC [paragraph 946

no amount is due

after Screen PCA97000, Screen PCE60010 will be
displayed. Se¢ paragraph 947|

D

Entering Multiple

Producers

If processing settlement of aloan in claim status for multiple producers,
Screen PSA 24500 will be displayed. On Screen PSA24500:

+ enter 1 of the following to be used to calculate the net proceeds for each

producer:

* percentage
* share of quantity

 PRESS“Enter”. Screen PSA25005 or PSA25505 will be displayed. See

[ paragraph 947|

936-945 (Reserved)

5-18-01
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Par. 946
Section 5 Completing Settlements

946 Demand Letter Information

A
Amounts Due After verifying charges and credits according to [paragraph 935, Screen PSA25015:
CCC
» will be displayed only if the producer owes CCC as aresult of the loan
Settlement
* isfor information purposes only.
B
Information Screen PSA25015 displays the:
Displayed on

Screen PSA 25015

amount the producer owes CCC for al deliveriesincluded in the settlement of
the loan

itemized charges and credits

outstanding loan principal to be settled

value of the commodity delivered.

Print this screen to use to prepare a demand letter. See 8-LP, Exhibit 4 for a
sample demand letter.

Continued on the next page
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Par. 946
946 Demand Letter Information (Continued)

C
Updating Files After printing Screen PSA25015, PRESS “Enter”. Processing will continue as
follows.

* Therewill be a short pause to update files.

o CCC-692 will be generated. If more receipts or lots are delivered than will fit
on one CCC-692, CCC-692A will be printed to include the additional lots or
receipts.

+ |f the settlement includes alocal sale delivery, alocal sae list will be generated.

» Screen PCA97000 will be displayed with the message, “Price Support
procedure to print forms and reports has started.” PRESS “Enter”.

» Screen PCE60010 will be displayed with the message, “Do you want to reprint
thisform? (Y or N)”. Usethistable to answer this question.

IF... THEN...

another CCC-692 is o ENTER"Y”

needed e PRESS“Enter”.
The option to reprint CCC-692 will continue to be displayed until “N” is
entered.

no additional copiesare | ¢ ENTER“N”

needed e PRESS“Enter”.
Menu PCAO005 will be displayed.

Continued on the next page
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Par. 946
946 Demand Letter Information (Continued)

D
Processing After all files are updated, an outstanding receivable will exist on the loan that was
Receivables selected. Take action to liquidate the receivable according to this table.

IF thereceivable... | THEN...

plustheremaining |+ do not send the producer ademand letter
balance dueonthe |« immediately write off the small balance according to Part 12.
loan is $9.99 or less

i$$9.99 or less, but | « do not send the producer a demand letter

the remaining

balance dueonthe |« disregard the small balance until all settlement transactions have been

loan is $10.00 or recorded for the loan

more

o after al settlement transactions have been recorded, write off the small
balance according to Part 12.

is $10.00 or more send the producer a demand letter according to 8-LP, Part 1.

IF therepayment is... THEN...

received within 30 calendar | liquidate the receivable through the repayments
days of the date of the according to Part 7.

demand letter

not received within 30 » transfer the receivable to claims, according

calendar days of the date of to Part 12

the demand letter

» establish aclaim according to 58-FI and
64-Fl.
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Par. 947

947  Completing Settlements

A

Updating Files
and Printing
Forms

B

Special
Instructions for
Purchase
Agreement
Settlements

5-18-01

Screen PSA 25005 or PSA 25505 will be displayed with the amount to be disbursed
and the question, “Do you wish to complete this process?’. ENTER:

* “N” to not complete the process and Menu PCAQ05 will be displayed
* “Y” to complete the process.

If “Y” is entered:

+ fileswill be updated

* alocal salelist will be generated, if applicable
» CCC-692 will be printed

* CCC-692A will be printed, if more receipts or lots are delivered than will fit on
one CCC-692.

After CCC-692 and CCC-692A are printed, if applicable, and:

* anamount is due the producer, control will be passed to accounting to print
CCC-184 and EFT; see 6-Fl for instructions on preparing CCC-184's and for
information about offsets and payees

* no amount is due, Menu PCAQ05 will be displayed.

If processing a purchase agreement settlement:
* the next available number will be automeatically assigned

* both the old purchase agreement number and the new number will be printed
on CCC-692.

Continued on the next page
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Par. 947
947  Completing Settlements (Continued)

C
Reprinting Screen PCE60010 will be displayed with the question, “Do you want to reprint this
CCC-692's form? (Y or N)”. Usethistable to answer this question.
IF... AND... THEN...
“Y"is another CCC-692 will be printed.
entered
Note: The option to reprint will continue to be
displayed until “N” is entered.
“N” is all receipts or lot numbers | control will be passed to accounting to prepare
entered will fit on one CCC-692 CCC-184. See 6-Fl for instructions on preparing
CCC-184's and information about offsets and payees.
there are more receipt or Screen PCE77010 will be displayed and CCC-692A will
lot numbers than can fit on | be printed.
one CCC-692
D
Reprinting Screen PCE77010 will display the option to reprint CCC-692A.
CCC-692A’s
o If*Y” isentered, another CCC-692A will be printed. The option to reprint
will continue to be displayed until “N” is entered.
o |If“N” isentered, control will be passed to accounting to prepare CCC-184.
See 6-Fl for instructions on preparing CCC-184's and information about
offsets and payees.
E
Submitting Submit settlement documents to KCCO according to 8-LP, Part 10.
Settlement
Documents

948-999 (Reserved)
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Par. 1000
Part 10  Forfeitures

Section 1 Forfeiture I nformation

1000 General Information

A

5-18-01

Computer Not Working

Forfeitures cannot be completed manually when the computer is not working and recorded
later into the computer. Wait until the computer is operational to process forfeitures.

Information for IRS

Information processed through forfeitures will be collected for the IRS file to be reported at
the end of the year.

When to Process

Wait 10 calendar days to process the forfeiture of aloan after the maturity date.
Before Processing

Before starting the forfeiture process:

¢ havethe loan folder and warehouse receipts at the terminal
e complete all pending actions on the loan being forfeited.

Accessing the Loan

ENTER “6” on Menu PCAQO5 to access the loan. Complete the producer and loan
identification process according td paragraph 16|
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Par. 1001
1001 Selecting Forfeiture Options

A Options

After the correct loan has been identified, Screen PFA10000 will be displayed. This screen
*--provides the following forfeiture options.

197 -WRIGHT COUNTY PFA10000
PRICE SUPPORT - LOAN FORFEITURE Version: AD32 02-28-06 9:08 Term H5

poveras ELLINGSON CY 04 LOAN# 123 ComM sova
1. Full forfeiture at maturity.
* 2, Partial forfeiture at maturity.
3. Full forfeiture called before maturity.
* 4, Partial forfeiture called before maturity.
5. Forfeiture at maturity - immediate purchase by warehouse.

Enter the number of your selection and
Press the “Enter” key.

Cmd3=Previous Menu

B Only 1 Receipt

If the loan to be forfeited has only 1 receipt, options to process partial forfeitures will be
disabled.

C Importance of Selection

Selecting the correct option is very important. The option entered will determine the method
by which the computer will process the forfeiture.

D Selection

Enter the option number for the type of forfeiture to be processed on Screen PFA10000 and
PRESS “Enter”. Screen PFA11000 will be displayed.
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Par. 1002
1002 Warehouse Receipt Information

A
Displayed Screen PFA11000 is a 2-part screen that displays information for the receipts to be
Information forfeited.
B
Partial For partial forfeitures, the first part of Screen PFA11000 is for selecting the
Forfeitures receipts to be forfeited. Select the receipts to be forfeited according to this table.
IF therecept is... THEN ENTER...
to be forfeited “Y” inthe“Sel.” column.
not to be forfeited “N" or leave the “Sdal.” column blank.
C
CCC Storage On Screen PFA11000, Part 2, the CCC storage start date displayed will be 1 of the
Start Date following:

* the day after the date that storage has been paid or provided through
* thedate the grain was deposited if no storage was paid or provided.

Continued on the next page
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Par. 1002
1002 Warehouse Receipt Information (Continued)

D
Acquisition Date  The acquisition date on Screen PFA11000 is needed for storage calculations. For
forfeitures:
e at maturity, the date displayed:
» will bethe day after the maturity date
¢ cannot be changed
* before maturity:
» enter the date of acquisition in the field provided
* answer the question, “Was the loan forfeited at the option of the
producer?’ according to this table.
IF... THEN...
the loan is being forfeited becausethe | ENTER “Y”.
borrower died and the successor does
not want to continue the agreement The successor will not receive a
storage refund.
any other type of forfeiture is being ENTER “N”.
processed
E
Review Review the information for accuracy. PRESS “Enter” to display either of the
following:

» Screen PFA12000, if storage is due CCC or the producer; seg paragraph 1003

» Screen PFA13000, if storage is not due CCC or the producer; see
paragraph 1004]
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1003 Warehouse Rate Check

A
Entering Rate
Information

B
Refund or
Charge

5-18-01

Par. 1003

Screen PFA12000 is a 2-part screen for entering information for a storage refund
or charge. Enter storage rate information in the field provided on
Screen PFA 12000, Part 1 according to thistable.

IF thewarehouserateis...

THEN the message...

not on file

“Warehouse Rate not on file - enter the lower of
the warehouse rate or the rate paid by the
producer.” will be displayed.

Enter the lesser of the following:

o approved warehouse daily rate
» dally rate paid by the producer.

onfile

“If producer rate is less than the UGSA/URSA
rate, please enter.” will be displayed.

Enter the daily rate paid by the producer only if
the daily rate is less than UGSA or URSA rate.

Verify the information displayed. If:

+ information is correct, PRESS “Enter” and Screen PFA12000, Part 2 will be

displayed

e anyitemisincorrect, PRESS “Cmd3” or “Cmd7” and enter correct

information.

Screen PFA 12000, Part 2 will display storage refund or charge information.
County Offices shall verify the information displayed. If:

« information is correct, PRESS “Enter” and Screen PFA 13000 will be displayed

e anyitemisincorrect, PRESS “Cmd3” or “Cmd7” and enter correct

information.

12-PS (Rev. 2) Amend. 1
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Par. 1004

1004 Warehouse Receipt Summary

A
Summary

B

Final Update

1005-1031

5-18-01

Screen PFA13000 is a 2-part screen that summarizes amounts due CCC or the
producer.

Part 1 will display:
* itemized receiving and loadout calculations, as applicable
* total storage refund or amount due

+ for soybeans, total assessment amount. County Offices may change the
assessment amount if necessary.

Part 2 will display an itemized summary of amounts due CCC or the producer.
No entries are allowed. Print this screen and file the printout in the loan folder
for future reference.

PRESS “Enter” and processing will continue to update the files and:

liquidate the entire loan, if afull forfeiture is being processed

liquidate the loan quantity and amount designated, if a partial forfeiture is being
processed

display Menu PCAQ05.

(Reserved)
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1032  Amounts Due CCC

Par. 1032

Section 2 Completing Forfeitures

A

Creating For amounts due CCC resulting from a partial or full forfeiture, the file update
Receivables process will create areceivable on the loan for the amount due.

B

Action Take action on the receivable according to this table.

IF thereceivable...

THEN...

plus the remaining balance due
on the loan is $9.99 or less

do not send the producer a notification letter
immediately write off the small balance according to Part 12.

is$9.99 or less and the
remaining balance is $10 or
more

do not send the producer a notification letter

disregard the small balance until all forfeiture transactions have
been recorded for the loan

after all forfeiture transactions have been recorded, write off the
small balance according to Part 12.

is$10 or more

use the print of Screen PFA13000, Part 2 to send the producer a
demand letter according to 8-LP, Exhibit 4

liquidate the receivable through the repayment subsystem when
the repayment is received

transfer the receivable to clams according to Part 12 if
repayment is not received.

5-18-01
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Par. 1033

1033 Amounts Due Producer

A

Refund to
Contact
Producer

B
Preparing
Refunds

The refund amount displayed on Screen PFA13000, Part 2 will be disbursed to the
contact producer.

Processing will continue to:

» update the files during a short pause
o display Menu PCAOO5 after completing accounting processing.

See 6-Fl for instructions on preparing CCC-184's and information on offsets and
payees.

1034 Submitting Forfeiture Documents

A
Documentsto
Send

B
Entrieson
Warehouse
Receipts

1035-1099

5-18-01

Send the following documents with the transmittal control document to KCCO,
P.O. Box 419205, Kansas City, MO 64141-6205:

+ al warehouse receipts
» supplementa certificates, if applicable.

Enter all information required in 8-LP, paragraph 1100 on warehouse receipts.

(Reserved)
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Par. 1100
Part 11  Correcting Loan Transactions

Sectionl General Provisions
1100 General Information
A Introduction

Use the correction process when a loan transaction has been recorded and updated in the
price support master file, but later is discovered to be incorrect.

The correction process will reverse or delete the transactions that were incorrect. The same
transaction can be re-entered with the correct information, when applicable.

B Getting Started
Before beginning any type of correction processing, the complete loan folder should be at the

terminal for reference purposes. If arepayment isinvolved in the transaction to be reversed,
*--sep paragraph 786 for the re-entry of the repayment. In addition, have the following:--*

e original check number deposited
e CCC-257 number
e date of deposit.

1101 Accessing Correction Functions
A Initial Entry
Access Menu PCA005 according td paragraph 15

On Menu PCA005, ENTER “7”, “Correct a Loan/LDP’, to initiate the correction process and
PRESS “Enter”. Screen PCA11000 will be displayed.

B Producer and Loan Data

Complete the producer and loan information according to paragraph 16] Screen PXA00005
will be displayed.

1102-1115 (Reserved)
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Par. 1116
*L-Section 2 Processing L oan Corrections--*

1116 Selecting Transaction
A Loan Correction on Screen PXA00005

After theloan* * * isidentified, Screen PXAO00005 will be displayed with the following:

producer’s name

crop year

loan* * * number

commodity

transaction types, in order of occurrence
transaction date

transaction time

tape date, if applicable.

This screen will display all the transactions that have taken place on the selected loan * * * .
Transactions are listed in sequential order asthey occurred. After identifying the transaction
that isto bereversed, ENTER “Y” in front of the transaction and PRESS “Enter” to continue.

Notes: Only one“Y” isallowed. All transaction typeslisted after the selected transaction
will also be rever sed during the correction process.

If atape date is present for the transaction being reversed, see paragraph 1117/ about
using history tapes before proceeding.

2-27-02 12-PS (Rev. 2) Amend. 3 Page 11-15



Par. 1116

1116 Selecting Transaction (Continued)

B Loan Reconstruction Process

After pressing “Enter” on Screen PXA00005, Screen PXA10000 will be displayed with the
following:

aprompt for the history tape, if atape date was present for any transaction involved in the
correction

Note: See paragraph 111 for using history tapes.

target date of the transaction to be corrected

a series of messages indicating reversal isin progress for the transaction and any
subsequent transactions.

After a short time, the message, “Verify listing to continue error correction process’, will be
displayed. Before continuing:

10-3-05

review the report titled, “ Correction Posting Check-Off List”, that was automatically
printed on the default printer

verify that the entries shown on the report areto be reversed

if report is correct, PRESS " Enter” and continue processing according to:

e [paragraph 1118 if CCC-184'sor * * * EFT'swere involved in correction
o*-tparagraph 1119|for transactions involving loan repayments--*
e |paragraph 1120, if no CCC-184'sor * * * EFT’swere involved in correction

if report isincorrect, PRESS “Cmd7” to end processing.

12-PS (Rev. 2) Amend. 8 Page 11-16



Par. 1117
1117 Using History Tapes

A Typesof History Tapes

Price support start-of-day processing periodically removes loan and LDP data from the
history files. The removed datais saved onthe 2 * * * tapes listed in the following table.

Type Purpose

*__1% APK205 Stored on-site and used to correct loans or LDP'’s.

2" APK205 | Stored as off-site backup.--*

B APK 205 Tapes

If correcting 1 or more transactions, APK205 tapes may be needed to restore information
necessary for the correction.

According ta subparagraph 1116 A, if atape is needed, the “Tape Date” field on

Screen PXA00005 will display the date of APK 205 tapes containing the loan or LDP
information needed for the correction. Insert tapes into the tape drive, in sequential order,
when prompted. After the transaction is restored from the tapes, the correction process will
continue.

*--Note: Depending on the transaction being reversed, more than one APK205 tape may be
needed for subsequent transactions that will also be reversed during the correction
process.

C Damaged Tapes
The correction process may reject a damaged APK 205 tape and display an error message. If

an error message is received, the second APK205 tape stored off-site will be required. If the
2nd tape is also damaged, call the National Help Desk for assistance.--*

2-27-02 12-PS (Rev. 2) Amend. 3 Page 11-17



1118 Corrections|nvolving Payables

A Correcting Loanmaking Transactions

Par. 1118

After verifying the correction report and pressing “Enter” on Screen PXA 10000 according to

subparagraph 1116 B, control will be passed to Accounting to complete the correction.
Follow this table to complete corrections in accounting for all transactions except transfers,
settlements, and forfeitures.

Note: See subparagraph B to correct payables resulting from transfers, settlements, or
forfeitures.

IF the
transaction
is...

AND the
payment was
made by...

AND the...

THEN...

to be
re-entered

check

check is not
available

ENTER “N” to the question, “Is the check to be
canceled available?’ on Screen ANK52010. A
receivable will be system-created in CRS
according to 67-FI. Re-enter the loan in APSS.
* * * On Interim Payment Process Screen
ABKI110001, enter the check amount due to
repay the CRS receivable in the “Enter amount
due FSA/CCC Receivable’ column to make the
check payableto CCC. Apply this check to the
CRS receivable as a “Receivable Collection”.

* % *

check is
available

ENTER “Y” to the question, “Is the check to be
canceled available?’ on Screen ANK52010.
Re-enter the loan as an automated transaction

* % *

Note: If adateisrequired for the loan before
the system date, then re-enter asa
“manual” 90,000 series number.

10-3-05
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1118 CorrectionsInvolving Payables (Continued)

Par. 1118

A Correcting Loanmaking Transactions (Continued)

10-3-05

IF the AND the
transaction | payment was
IS... made by... AND the... THEN...
to be EFT EFT hasbeen |areceivable will be system-created for the
re-entered queued for EFT amount in CRS according to 67-FI. * * *
transmission | On Interim Payment Process Screen
ABKI110001, enter the check amount due to
repay the CRS receivable in the “Enter amount
due FSA/CCC Receivable’ column to make
the check payable to CCC. Apply this check
to the CRS receivable as a “Receivable
Collection”.
EFT hasnot |the EFT record will be canceled. Re-enter the
been queued |transaction* * *.
for
transmission

Note: When the system establishes areceivable in CRS, Screen ANK52020 will display
receivable information. No additional entries are required on Screen ANK52020.
PRESS “Enter”. Screen ANK52020 will be redisplayed and the question, “Do you
want an initial notification letter printed?’, will be displayed. ENTER:

e “Y7” toprint the letter
“N” to not print the letter.

12-PS (Rev. 2) Amend. 8 Page 11-18.5
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1118 CorrectionsInvolving Payables (Continued)

Par. 1118

A Correcting Loanmaking Transactions (Continued)

IF the AND the
transaction | payment was
IS... made by... AND the... |THEN...
nottobe |check check isnot |ENTER “N” to the question, “Is the check to be
re-entered available canceled available?’ on Screen ANK52010. A
receivable will be created in CRS according to
*--67-FI. Notify the producer of the amount
owed.--*
check is ENTER “Y” to the question, “Is the check to be
available canceled available?’ on Screen ANK52010.
Loan will be canceled. No further action is
required.

EFT EFT has been|areceivable will be created for the EFT amount
queued for  |*--in CRS according to 67-FI. Notify the
transmission |producer of the amount owed.--*

EFT hasnot |the EFT record will be canceled. No further
been queued |action isrequired.

for

transmission

Note: If acheck isinadvertently flagged as:

e “not” being available:

areceivable will be system-created in CRS
call the National Help Desk for assistance

e ‘“available’ andisnot “available”:

10-3-05

the system will not create areceivable in CRS
call the National Help Desk for assistance.

12-PS (Rev. 2) Amend. 8
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1118 CorrectionsInvolving Payables (Continued)

Par. 1118

B Correcting Transfer, Settlement, and Forfeiture Transactions

Transfers, settlements, and forfeitures may not be recorded as manual transactions. When
*--re-entering a corrected transfer, settlement, or forfeiture, contact the National Help Desk for

assistance.--*
* % %
IF the AND the
transaction | payment was
IS... made by... |AND the... THEN...
tobe check check is not ENTER “N” to the question, “Is the check to be
re-entered available canceled available?’ on Screen ANK52010. A
receivable will be created for the check amount
*--in CRS according to 67-FI. Re-enter as an--*
automated transaction and make the check payable
to CCC. Apply the check as areceivable
repayment in CRS as of the date thereceivableis
created.
check isavailable| ENTER “Y” to the question, “Is the check to be
canceled available?’ on Screen ANK52010.
*--Re-enter the transaction as an automated
transaction.
EFT EFT has been areceivable will be created for the EFT amount in
queued for CRS according to 67-FI. Re-enter asan
transmission automated transaction and make the check payable
to CCC. Apply the check as areceivable
repayment in CRS as of the date thereceivableis
created.

EFT has not been | the EFT record will be canceled. Re-enter asan

queued for automated transaction.

transmission--*

2-27-02
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Par. 1118

1118 CorrectionsInvolving Payables (Continued)

B
Correcting
Transfer,
Settlement, and
Forfeiture
Transactions
(Continued)
IF the AND the
transaction | payment
iS... was made AND the... THEN...
by...
not to be check check is not ENTER “N” to the question, “Is the check to be
re-entered available canceled available?’ on Screen ANK52010. A
*--receivable will be created in CRS according to
67-Fl.
check is ENTER “Y” to the question, “Is the check to be
available canceled available?’ on Screen ANK52010.
Transaction will be canceled. No further action is
required.

EFT EFT has been areceivable will be created for the EFT amount. A
queued for receivable will be created in CRS according to
transmission 67-Fl.

EFT has not the EFT record will be canceled. No further actionis
been queued required.
for
transmission--*
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Par. 1119
1119 Corrections Involving CCC-257's

A
Repayment When correcting a repayment transaction, amounts deposited on CCC-257 during
Corrections the repayment will be reversed. The correction process will only reverse the
program or “PGM” record associated with the repayment on CCC-257.
The remittance or “RMT” record will remain on CCC-257 and cause CCC-257 to
be out-of-balance until either the:
* repayment isre-entered
“RMT” record is removed from CCC-257.
B
Handling See 3-FI, Part 3 for instructions on handling CCC-257 corrections.
Corrections
C
Re-Entering *--Re-enter repayments according to Part 7, Section 8.--*
Repayments

1120 Completing Correction Process

A
Completing When the correction process is complete, Menu PCAQ005 will be displayed. See
Corrections subparagraph B for re-entry instructions, if necessary.
File the Correction Posting Check-Off List in the loan * * * folder for future
reference.
B
Re-Entry As explained in this part, placing “Y” next to atransaction in the correction

process will reverse that transaction and all subsequent transactions. When
applicable, the incorrect transaction and all subsequent transactions must be
re-entered.

1121-1199  (Reserved)
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Par. 1200
Part 12 L oan and LDP Servicing

Section 1 General Provisions

1200 General Loan Servicing Provisons

A
L oan Servicing For loan servicing program procedures, see 8-LP, 7-CN, and 10-SU.

Provisions

B
Accessing To access activities described in this part, ENTER “8", “Perform Loar/LDP
Activities Servicing Functions’, on Menu PCAQ05 and PRESS “Enter”. Menu PVAQ05 will

be displayed.
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1201 Selecting L oan Servicing Options

A

Selecting Options

Par. 1201

servicing options.

The Loan/LDP Servicing Main Menu PVAQOS is for selecting loan or LDP

Select the option according to this table and PRESS “Enter”.

Option Title Result

1 Write Off a Small Loan/LDP Amount Screen PAA20000 will be displayed. See
[paragraph 1210]

2 Record Primary Contact for Heirs Screen PAA30000 will be displayed. See
paragraph 1215/

3 Transfer aLoan or LDP to Claims Screen PAA41000 will be displayed. See
[paragraph 1220]

4 Add/Change Reconcentration Charges Appliesto CCC Cotton A loansonly. See
7-CN.

5 Release the In-Use Indicator Screen PAA09000 will be displayed. See
[paragraph 1235|

6 Update Storage Paid Through Date Screen PAA80000 will be displayed. See
paragraph 1240|

7 Calculate Prompt Payment Interest Screen PV A20000 will be displayed. See
[paragraph 1245|

8 Extend a Cotton Loan This option is currently unavailable.

9 Extend a Commodity L oan This option is currently unavailable.

10 Convert Ear Corn Loan to Shelled Corn Screen PV A05000 will be displayed. See

Loan paragraph 12501

11 Update Reserve Anniversary Date This option is currently unavailable.

12 Process Replacement Receipts Screen PV A40000 will be displayed. See
[paragraph 1255|

Continued on the next page
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1201 Selecting L oan Servicing Options (Continued)

Par. 1201

A
Selecting
Options
(Continued)
Option Title Result
13 Liquidate a Payable on aLoan This option is currently unavailable.
14 Notification for Calling aLoan Screen PV A25000 will be displayed. See
paragraph 1270|
15 Add/Remove Appeal, Bankruptcy, or Screen PV A75000 will be displayed. See
Litigation Flag paragraph 1275]|
16 *--Record a Loan/LDP Shortage/Violation | Screen PCA11000 will be displayed. See
[paragraphs 1280]and[1950]--*
17 Adjust Liquidated Damages on a Loan Screen PVA67000 will be displayed. See
paragraph 1290|
18 Calculate a Bin Quantity Screen PV A70000 will be displayed. See
[paragraph 1296
19 Prepare Marketing Authorization or Screen PCA11000 will be displayed. See
Repayment Rate Lock-1n paragraph 1298|
B

Producer and

Except for options 7 and 18, specific producer and loan identification are required

L oan on all options before resulting screens are displayed.
I dentification
Complete the producer and loan identification screens according to paragraph 16|
1202-1209  (Reserved)
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Par. 1210
Section 2 Writing Off Small Loan or LDP Amounts

1210 Processng Writeoffs

A
Instructions Follow thistable to liquidate and write off aloan with a balance or an LDP with an
amount due CCC of $9.99 or less.
Step Action Result
1 On Menu PVAQO5, ENTER “1”, “Write Off a Small Loan/LDP | Screen PCA11000 will be
Amount”, and PRESS “Enter”. displayed to identify the
producer and loan.
2 | Complete producer and loan or LDP identification screens Screen PAA20000 will be
according td paragraph 16| displayed after
identification screens are
completed.

3 | Verify the current outstanding balance for aloan or the amount
due for LDP displayed on Screen PAA20000.

IF current outstanding
balanceis... THEN...

$9.99 or less PRESS “Enter” to process Screen PAA20005 will be
the writeoff. displayed with the
message, “ The Small
Balance Writeoff is now
being printed. Would you
like to reprint this report?
(Y or N)”

greater than $9.99 writeoff will not be The message, “Cannot
permitted. write off an amount that
exceeds $9.99”, will be
displayed. PRESS
“Cmd3” or “Enter”.
Menu PVAQ005 will be
redisplayed.

1211-1214  (Reserved)
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Par. 1215
Section 3 Recording Primary Contact for Heirs

1215 Recording Heirs on a Deceased Producer’s Loan or L DP

A

Flagging Before heirs or an estate can be recorded on a producer’ s loan or LDP:

Deceased

Producer * producer’s heirs or estate must meet al eligibility requirementsin 8-LP
¢ (CCC-686 shall be completed according to 8-LP, paragraph 1402
* producer must be flagged as deceased in the fiduciary file according to 1-CM.
Note: The flag will automatically be transferred to the name and addressfile.

B

Recording Heir's  Each heir's or estate’s name and |D number must be:
or Estate’sName
and 1D Number » entered on the county name and address file before recording can be completed

* added individually to each of the deceased producer’s loans if deceased person
is recorded on multiple loans.

Continued on the next page
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Par. 1215

1215 Recording Heirs on a Deceased Producer’s L oan or L DP (Continued)

C

Recording
Primary Contact

To complete the process of recording the primary contact on a deceased
producer’s loan, follow thistable.

Step Action Result

1 |[OnMenuPVAOQOOS5, ENTER “2”, “Record Primary Screen PCA11000 will be
Contact for Heirs’, and PRESS “Enter”. displayed.

2 | Complete producer and loan identification screens Screen PAA30000 will be
according td paragraph 16| displayed.

3 | On Screen PAA30000, Part 1, enter the heir’slast name | Screen FAX270-01 will be
or ID number and PRESS “Enter”. displayed to verify the correct

producer.
IF the producer’s
name and |D number
displayed are... THEN...
not correct PRESS “Cmd7”. If the name on Screen PAA30000
Screen PAA30000 will be was correct, PRESS “Cmd7” and
redisplayed. Menu PV A005 will be displayed.
Add the producer to the county
name and address file according
to 1-CM.
correct enter the appropriate number After aname is selected on
and PRESS “Enter”. Screen FAX270-01 and
Screen PAA30000 will be Screen PAA30000 is redisplayed,
redisplayed. the name cannot be changed. If
an incorrect producer was
selected, PRESS “Cmd3” to exit.
Menu PVA005 will be
redisplayed to restart entries.

4 | On Screen PAA30000, Part 2, enter the heir’s share of Screen PAA30005 will be
theloan. If there are additional heirs, ENTER “Y” to the | displayed. Repeat entries until
question, “Are there additional heirs?’ and PRESS the total of the heirs' shares
“Enter”. equals 100 percent.

1216-1219  (Reserved)
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Par. 1220
Section 4 Transferringa L oan or LDP to Claims

1220 Selecting the Transfer Option

A
Program
Procedures

B
Amounts Due
CCC

C

Matured
Farm-Stored
L oans

D
LDP
Overpayment

5-18-01

For program procedures about transfer to claims, see 8-LP and the applicable
2-LP.

Amounts due CCC may not be transferred to claims until the 31st calendar day
after the first demand letter was issued, or 31st calendar day after the expiration
date or extended expiration date of CCC-691, as applicable, according to 8-LP.

Before transferring a matured farm-stored loan to claims, follow this table.

Step Action

1 | Access repayments using the full manual repayment option, according
to Part 7, and enter the day after maturity as the repayment date. Do
not complete the repayment.

2 On Screen PPD13800, PRESS “Print”. Save this screen print for
future reference, in the event the commodity is delivered to satisfy the
claim.

3 PRESS “Cmd7” to end the repayment.

LDP overpayments can be transferred to claims. Before transferring an LDP
amount due CCC to claims, process alist of LDP' s with overpayments according
to[paragraph 1465|

L DP overpayments may be created by:

» recording insufficient production evidence
* manual disbursements exceeding system-calculated amounts
» recording violations according to Part 19.

Continued on the next page
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Par. 1220

1220 Selecting the Transfer Option (Continued)

E
Transfer to
Claims Process

F
Separate

Transfers

G
Accessing the
Transfer Option

5-18-01

The transfer to claims process will:

liquidate the amount transferred from the loan or LDP record
» caculate the amount for which a claim should be established

¢ generate atransfer to clams report as arecord of the loan or LDP amount
liquidation

* not establish a detailed claim record
e print areport to be used in establishing the claim in ACS.
Establish the claim in ACS according to 58-Fl.

When establishing the claim for loans involving liquidated damages, use the
program code “PSLIDACOM”.

For loans with overdisbursements or receivables, a separate transfer to claims
process must be completed for loan principal and the overdisbursement or
receivable.

To access Transfer to Claims Screen PAA41000:
« onMenuPVAQO5, ENTER “3" and PRESS “Enter”

+ complete the producer and loan or LDP identification screens according to

[paragraph 16l

Continued on the next page
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Par. 1220

1220 Selecting the Transfer Option (Continued)

H
Selecting the
Transfer Option

Screen PAA41000 is for selecting a transfer option.

Select the option according to this table and PRESS “Enter”.

Option Title Result
1 Full Screen PPD11205 will be displayed. Sed paragraph 1221
2 Partial Screen PPD11205 will be displayed. See paragraph 1221]
3 Overdisbursement/ Screen PPD72500 will be displayed. See paragraph 1224!
Overpayment
4 Receivable Screen PPD 71500 will be displayed. Se¢ paragraph 1224

1221 Full or Partial Transfersto Claims

A
Full Transfers

B
Partial Transfers

5-18-01

Full transfers are used to transfer the outstanding loan principal, interest, and
chargesto claims. Transfer to Claims Screen PPD11205 will be displayed for full
transfers. On Screen PPD11205:

+ enter the claim date, which must be the same as the session date
* PRESS"“Enter”. Screen PPD13805 will be displayed. See paragraph 1223

Partial transfers are used to transfer a portion of the outstanding loan principal,
interest, and charges to claims and maintain an outstanding loan balance. Transfer
to Claims Screen PPD11205 will be displayed for partial transfers. On

Screen PPD11205:

o enter the claim date
 PRESS*“Enter”. Screen PPD11405 will be displayed.

Continued on the next page
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Par. 1221
1221 Full or Partial Transfersto Claims (Continued)

C
Loan Screen PPD 11405 displays disbursement information for the loan number
Disbur sement requested.
Information
Complete Screen PPD11405 according to this table, and PRESS “Enter”.
Field Entry Explanation
Select Y Y es, for bin/receipt number to be transferred to
claims.
“N” or blank | No, for bin/receipt number that will not be
transferred to claims.
Select Quantity Enter the quantity to be liquidated for the selected
Quantity bin/receipt number.
D

Resulting Screen After completing entries on Screen PPD11405, Screen PPD13805 will be
displayed. Se¢ paragraph 1223|
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Par. 1222
1222 Entering Interest Ratefor Transfersto Claims

A
Interest Rate Screen PCA 18000 will be displayed if an interest rate required to calculate the
Required transfer to claimsis not available on the monthly interest rate table.

Enter the applicable interest rate:

« for the month and year the loan was disbursed
» according to the format on Screen PCA18000.

Example: (nn.nnn) 00.000.

Entry of the applicable interest rate on Screen PCA18000 does not update the
monthly interest rate table.

If there are multiple disbursements, Screen PCA18000 will be redisplayed for each
missing interest rate.

If the interest rate has been entered, Screen PPD13805 will be displayed. See
[paragraph 1223]
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1223 Transfer to Claims Summary

A
Claims Summary
Details

Par. 1223

Screen PPD 13805 displays the following transfer details for information only. No
entries or changes can be made on this screen.

pound, or ton

Field Description
Claim Date The date that was entered on Screen PPD11205.
Cost per bushel, This amount:
hundredweight,

* isrounded to 7 decimal places
* includesloan principal and interest
» appliesto the quantity being transferred to claims.

Quantity Remaining

Quantity that remains outstanding on the loan.

Quantity Liquidated

Quantity that was liquidated by transfer to claims.

Maturity Date

Either of the following:

» origina maturity date of loan

» revised maturity date entered on Screen PPD11205 if the loan is called.

Principal Remaining

Principal that remains outstanding on the loan.

Principal Liquidated

Principal that was liquidated by transfer to claims.

Interest Amount

Amount of interest to be transferred to claims. See subparagraph C.

Tota Amount

Tota amount to be transferred to claims.

5-18-01

Continued on the next page
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Par. 1223
1223 Transfer to Claims Summary (Continued)

B
Completing Screen PPD 13805 displays the question, “Do you wish to complete this transfer to
Transfersto claims?’
Claims
Enter the applicable response according to this table.
IF... THEN...
“Y” isentered | « Screen PAA40000 will be displayed indicating that the
transfer is being processed
* theloan quantity designated and applicable principal will
be liquidated from the loan
« for loans flagged under appeal, bankruptcy, or litigation,
the flag will be removed from the loan record
o Screen PAA45000 will be displayed indicating that a
transfer to claims report is being printed
*  Menu PVAQO5 will be displayed when the transfer is
completed.
“N” isentered | » thetransfer to claimswill not be completed
» all transfer calculations will be deleted
* Menu PCAQ05 will be displayed.
C
Establishing a After the price support transfer to claims process is completed, establish aclaimin
Claimin ACS ACS according to 58-FI for the amount shown on the Transfer to Claims Report.
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Par. 1224

1224 Transferring Loan and L DP Amounts and Liguidated Damagesto Claims

A

Transferring Loan
Overdisbursement
or LDP
Overpayment to
Claims

B
Transferring a
Receivableto
Claims

5-18-01

Screen PPD 72500 will be displayed to transfer aloan overdisbursement to claims.
Screen PPD 72550 will be displayed for an LDP overpayment amount.

The applicable screen displays:

the effective date

Note: If there are multiple overdisbursements or overpayments, the word
“multiple” will be displayed.

total overdisbursed principal outstanding on thisloan
liquidated damages outstanding, when applicable

claim date.

PRESS “Enter”. Screen PPD73000 will be displayed for loans, or
Screen PPD 73050 will be displayed for LDP's.

Screen PPD71500 will be displayed to transfer aloan receivable to claims.

The applicable screen displays:

the effective date
Note: If there are multiple receivables, the word “multiple” will be displayed.
total receivable principal outstanding on thisloan

Note: If there are multiple receivables, the amount displayed will include all
receivables.

claim date.

PRESS “Enter”. Screen PPD73000 will be displayed.

Continued on the next page
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Par. 1224
1224 Transferring Loan and LDP Amounts and Liquidated Damagesto Claims (Continued)

C
Selecting a Screen PPD 73000 will be displayed for all loan overdisbursement or receivable
Record on records. Screen PPD73050 will be displayed for LDP's.
Screen PPD73000
or PPD73050 The following information will be displayed on Screen PPD73000 or PPD73050,
as applicable:
o select number
o effective date
¢ outstanding principal on this record
e previous interest on thisrecord

creating application.

Creating application entries on Screen PPD73000 for loans or Screen PPD73050
for LDP' s are displayed according to this table.

Over disbursements/Over payments Receivables

Loan “Transfers’, if the applicable overdisbursement or receivable was created by atransfer process.

“Loanmaking”, if the overdisbursement was created “Other”, if the receivable was created by any
by recording a manual loan. subsystem other than transfers.

“LDP Functions’, if the overpayment was created by
recording a manual LDP.

“Loan Violations’ or “LDP Violations’ and “Liq
Damages’ if the overdisbursement or overpayment
was created by recording a violation and liquidated

damages apply.

Continued on the next page
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Par. 1224
1224 Transferring Loan and LDP Amounts and Liquidated Damagesto Claims (Continued)

C
Selecting a Enter datain the following fields, as applicable, according to thistable. Data must
Record on be entered in all fields for receivables.

Screen PPD73000
or PPD73050

(Continued)
Field Type Entry
Select record you wish to overdisbursement/ | Enter number for
liquidate overpayment overdisbursement/overpayment or receivable
. to be transferred to claims.
receivable
Enter liquidated damages receivable ENTER “0” for liquidated damages
applicable to this record applicable to this record.
If repayment is demanded, overdisbursement | If aviolation, the date will display. If not a
enter the demand date violation, enter date demand letter was sent
to producer.
receivable Enter date demand letter was sent to
producer.

After completing these fields, the following will be displayed:

» Screen PPD75500 for overdisbursements; see subparagraph D
» Screen PPD74500 for receivables; see subparagraph F.

Continued on the next page
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Par. 1224
1224 Transferring Loan and LDP Amounts and Liquidated Damagesto Claims (Continued)

D
Transferring an Screen PPD 75500 displays:
Overdisbursement
or Overpayment » transfer to claimsinformation for selected overdisbursements or overpayments
Screen PPD75500 ¢ theamount previoudy transferred to claims
* the question, “Do you wish to transfer another Overdisbursement to Claims?’

IF... THEN...
“Y” isentered and there are Screen PPD 73000 will be redisplayed to
more overdisbursements to select another overdisbursement.

transfer to clams

“Y” isentered and thereareno | the message, “All overdisbursements have

more overdisbursements to been transferred to Claims. Please

transfer to claims Reenter”, will be displayed. Change the
responseto “N”.

“N” is entered Screen PPD 77500 will be displayed.

Continued on the next page
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Par. 1224

1224 Transferring Loan and LDP Amounts and Liquidated Damagesto Claims (Continued)

E

Completing the Screen PPD77500 displays:

Overdisbursement

or Overpayment * thetotal overdisbursement principal transferred and interest due

Transfer

» thegrand tota transferred to claims

» thequestion, “Do you wish to complete this Transfer to Clams?’

IF theresponse entered is... | THEN...

HYH

+ thefileswill be updated and the
overdisbursement will be liquidated
from the loan or LDP

» Screen PAA45600 will be displayed
with the message, “Transfer to Claims
Report should now be printing on
Printer P#’, and the question, “Do you
want to reprint this form?’

« ENTER"Y” to reprint the form, or
ENTER “N” if no additional copies are
needed

* aTransfer to Claims Report will be
printed and after “N” is entered,
Menu PV A005 will be displayed when
the transfer is complete.

11 NH

the transfer to claims will not be completed
and all transfer calculations will be deleted.
Menu PCAO005 will be displayed.

» themessage, “Claim must be established in ACS according to 64-FI”.

After the transfer to claims process is completed, establish aclaimin ACS
according to 64-FI for the amount shown on the Transfer to Claims Report.

5-18-01

Continued on the next page
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Par. 1224

1224 Transferring Loan and LDP Amounts and Liquidated Damagesto Claims (Continued)

F
Transferring a Screen PPD 74500 displays:
Receivable

Screen PPD74500 e« transfer to clamsinformation for the selected receivable
* the amount previoudly transferred to claims
* the question, “Do you wish to transfer another Receivable to Claims?’

IF...

THEN...

“Y" isentered and there are
more receivables to transfer to
clams

Screen PPD 73000 will be displayed to
salect another receivable.

“Y” isentered and there are no
more receivables to transfer to
clams

the message, “All receivables have been
transferred to Claims. Please Reenter”, will
be displayed. Change the responseto “N”.

“N” is entered

Screen PPD76500 will be displayed.

Continued on the next page
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Par. 1224
1224 Transferring Loan and LDP Amounts and Liquidated Damagesto Claims (Continued)

G

Completing the Screen PPD76500 displays:

Receivable

Transfer + thetota receivable principal transferred and interest due

+ thetota liquidated damages due
* thegrand tota transferred to claims

» thequestion, “Do you wish to complete this Transfer to Clams?’

IF theresponse entered is... | THEN...

“y” + thefileswill be updated and the
receivable will be liquidated from the
loan

» Screen PAA45600 will be displayed
with the message, “Transfer to Claims
Report should now be printing on
Printer P#’, and the question, “Do you
want to reprint this form?’

« ENTER"Y” to reprint the form, or
ENTER “N” if no additional copies are
needed

* aTransfer to Claims Report will be
printed and after “N” is entered,
Menu PV A005 will be displayed when
the transfer is complete.

“N” the transfer to claims will not be completed
and all transfer calculations will be deleted.
Menu PCAO005 will be displayed.

» themessage, “Claim must be established in ACS according to 64-FI”.

After the transfer to claims process is completed, establish aclaimin ACS
according to 64-FI for the amount shown on the Transfer to Claims Report.

1225-1234  (Reserved)
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Par. 1235
Section 5 Releasing the In-Use Indicator

1235 Releasingtheln-Uselndicator on aL oan

A
Background

B
Accessing the
Release Option

C
Release the
In-Use Indicator

D
Entering Data

The in-use indicator prevents more than 1 person from accessing the same loan at
the same time.

If, when attempting to access a specific loan, a message is displayed indicating that
the loan isin use by another workstation and no one else is using that loan at that
time, use the process in this paragraph to release the in-use indicator from that
loan.

To access Release the In-Use Indicator Menu PV A010, on Menu PV AQ05,
ENTER “5” and PRESS “Enter”.

Menu PVAO010 displays 2 options:

o option 1 alowsthe user to “Release In-Use Loan Number for further
processing”; Screen PV A09000 will be displayed if this option is selected

o option 2 alowsthe user to “Release the In-Use Statement Number for further
processing”; Screen PV A09500 will be displayed if this option is selected.

On Screen PVAQ09000 or PVAQ9500, enter the applicable data and PRESS
“Enter” to release the loan for processing. Menu PVA010 will be redisplayed to
process another release. PRESS “Cmd3”.

1236-1239  (Reserved)

5-18-01
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Par. 1240
Section 6 Storage Paid Through Date

1240 Updating the Storage Paid Through Date

A
Background

B
Previoudly
Deducted
Storage

C
Accessing This
Option

D
Updating Paid
Through Date

1241-1244

5-18-01

Use this section to record revised storage paid through dates on warehouse-stored
loans when evidence is presented that storage charges have been paid through
maturity. Do not use this section to update the storage paid through date for
regular loans with previously deducted storage.

For regular loans with previously deducted storage, when evidence is presented
that storage charges have been paid, process the loan through loanmaking using
option 5, “Additional disbursement for previoudy deducted storage’. See Part 4.

To access Storage Paid Through Date Screen PV A80000:
 onMenuPVAOO5, ENTER “6” and PRESS “Enter”

* complete the producer and loan identification screens according to

On Screen PV A80000, enter the new storage paid through date and PRESS
“Enter”. Menu PVAQO5 will be redisplayed.

(Reserved)
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Par. 1245
Section 7 Prompt Payment Interest

1245 Calculating Prompt Payment Interest

A
Accessing To access the calculating prompt payment interest option, on Menu PV AQ05,
Calculating ENTER “7” and PRESS “Enter”.
Option
B
Calculating Use this table to calculate prompt payment interest without going through
Procedures loanmaking.
Step Action Result
1 | On Screen PVA20000, enter the following: | Screen PV A20000 will be
redisplayed with the

e principal calculated interest due.

o interest rate

* duedate

e pad date.

PRESS “Enter”.
1246-1249  (Reserved)
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Par. 1250
Section 8 Converting Ear Corn Loansto Shelled Corn L oans

1250 Converting Loans

A
Background When ear corn under loan has been shelled, change the loan type from ear to shell.
B
Accessing This To access the process to convert an ear corn loan to a shelled corn loan:
Option
 onMenuPVAOO5, ENTER “10” and PRESS “Enter”
» complete the producer and loan identification screens according to
C
Conversion Screen PV A05000 will be displayed with the message, “PRESS “Enter” to convert
Process this ear corn loan to a shelled corn loan.”
IF the selected loan is... THEN...
an ear corn loan and should be PRESS “Enter” and the loan will be
converted to a shelled corn loan converted to a shelled corn loan.

Menu PVAOO5 will be displayed.

an ear corn loan and should not be | PRESS “Cmd7”. Menu PCAQ05 will be
converted to a shelled corn loan displayed.

not an ear corn loan the message, “Loan selected is not an
ear corn loan. PRESS ‘Enter’”, will be
displayed. PRESS “Enter”.

Menu PV A005 will be displayed.

1251-1254  (Reserved)
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Par. 1255
Section 9 Processing Replacement Warehouse Receipts

1255 General Information

A

Recording This section is for recording replacement warehouse receipt data for warehouse
Replacement receipts:

Receipts

* that need to be split to accommodate payment limitations according to 8-LP,
Part 9, Section 6

o after the replacement receipts are received in the County Office.

1256 Recording Replacement Receipt Data

A
Recording To record replacement receipt data, ENTER “12” on Menu PVAQ05 and PRESS
Receipt Dataand  “Enter”.
Numbers
Screen PV A40000 will be displayed after completing the producer and loan
identification screens. On this screen, enter the receipt number of the receipt being
replaced and PRESS “Enter”. Screen PV A41000 will be displayed.
B
Warehouse Screen PVA41000 is for entering a portion of the receipt datafor 1 of the
Receipt replacement receipts. All entries must be identical to the data on file for the
Validation on receipt being replaced, except for the:

Screen PVA41000

warehouse receipt number
date receipt issued

net weight

net bushels or hundredweight
daily storage rate, if applicable.

Continued on the next page
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Par. 1256

1256 Recording Replacement Receipt Data (Continued)

C

Gradeand Screens identical to the grade and factor data screens used in the warehouse-stored

Factor Data loanmaking process will be displayed for entering grade and factor data. All
entries must be identical to the data entered for the receipt being replaced. An
entry isrequired for al factorsto which“Y” or “N” is the response.

Enter the grade and factor data for the receipt number entered on
Screen PVA41000 and PRESS “Enter”.

If the receipt being replaced was accompanied by a supplemental certificate, the
screen used to record the data for the supplemental certificate will be displayed.

Enter the required data according to this table and PRESS “Enter”.

IF...

THEN...

the required entries
match the receipt data
onfile

» Screen PVA41000 and the applicable commodity grading factor
screen will be redisplayed for entering data from the second
replacement receipt

* repeat the stepsin this subparagraph.

1 or more required
entries do not match
the dataon file

o thefieldsin error will be highlighted

* determine whether the data was entered as shown on the replacement
receipt.

an error was made in
entering the data

re-enter the correct data

the data was entered as
shown on the
replacement receipt

* return the receipt to the warehouse operator for correction before
attempting to complete this process

¢ PRESS“Cmd7” to return to Menu PCAQ05.

5-18-01

Continued on the next page
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1256 Recording Replacement Receipt Data (Continued)

Par. 1256

D

Receipt When data for both of the replacement receipts has been entered,

Validation Screen PV A48000 will be displayed. The computer will determine whether the
quantities from the 2 replacement receipts are equal to the quantity for the receipt
being replaced.

Complete receipt validation according to this table.

IF... AND... THEN...

the replacement the fields in error will be highlighted.

quantities are not

equal * PRESS“Cmd3” to back up to the screens where the net
weight and net bushels or hundredweight were entered.
Determine whether the entries were made properly.

* Re-enter the correct dataor PRESS “Cmd7” to end the

job and return to Menu PCAQO5.

the replacement | you want to ENTER “Y” and PRESS “Enter”.

quantities are replace the

equal origina receipt | « A message will be displayed indicating that the files are

being updated.

* PRESS“Enter”. Menu PVAQOO5 will be redisplayed.

1257-1269  (Reserved)

5-18-01
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Par. 1270
Section 10 Notification for Calling a L can

1270 General Information

A
When to Call

B

Accessing the
Notification
Option

5-18-01

When a determination has been made to call aloan for reasons other than loan
violations, according to 8-LP, the:

» accelerated maturity date will be recorded in APSS
* notification letter will automatically be printed.

To access the notification of calling aloan option on Screen PV A25000:
¢ onMenuPVAQO5, ENTER “14” and PRESS “Enter”

» complete the producer and loan identification screens according to
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Par. 1271
1271 Notification of Calling a Loan

A

Notification Date ~ On Screen PV A25000, enter the notification date, which will normally be the
current date.
If amanual notification letter was sent, the date of the letter should be entered in
the “Notification Date’ field. If thisisthe case, do not send the system-prepared
notification letter.

B

Revised Maturity ~ When “Enter” is pressed after entering the notification date, Screen PV A25000

Date will be redisplayed with the revised maturity date and the message, “Enter “C” for

COC decision or “D” for CED or COC delegated authority decision”.

IF... THEN...

“C” isentered Screen PV A25000 will be redisplayed with the message,
“REFER TO NAD APPEAL PROCEDURES FOR
NOTIFYING PRODUCER(S)”.

PRESS “Enter” and Screen PV A26000 will be displayed.
“D” isentered PRESS “Enter” and Screen PV A26000 will be displayed.

The revised maturity date will be 30 calendar days from the notification date,
unless the original maturity date is less than 30 calendar days from the notification
date.

Continued on the next page
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Par. 1271

1271 Notification of Calling a L oan (Continued)

C
Called Loan
Summary

D
Introduction
Paragraph

5-18-01

Screen PV A26000 displays the following information:

notification date
revised maturity date
quantity called
principal called
weighted interest rate
interest amount

daily interest amount
total amount.

Screen PV A26000 also displays the question, “Do you wish to complete the
notification letter for calling thisloan?’

* To complete the notification letter, ENTER “Y” and PRESS “Enter”.
Screen PV A26010 will be displayed.

* To change the notification date, PRESS “Cmd3” and see subparagraph A.

Note: If “C” isentered on Screen PV A25000, the notification letter will not be
printed.

When typing the introduction paragraph, PRESS “Field Exit” to begin anew line
and PRESS “Enter” when the paragraph is complete.

The introduction paragraph is limited to 5 lines. Screen PV A26010 will be
redisplayed to check the paragraph for accuracy. If the introduction paragraph
needs to be changed, type in the changes and PRESS “Enter”. If no changes are
necessary, PRESS “Enter” to print the notification letter.

Continued on the next page
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1271 Notification of Calling a L oan (Continued)

Par. 1271

E
Printing the After “Enter” is pressed on Screen PV A26010, the notification letter will be
L etter printed, and Screen PV A27000 will be displayed.
AND another copy of
IF the printed letter... theletter is... THEN...
is satisfactory needed ENTER “Y” to the question, “Would you
like to print another?’
not needed ENTER “N” to the question, “Would you
like to print another?” The loan will be
updated with the revised maturity date.
needs to be changed PRESS “Cmd3”. Screen PVA26010 will be
displayed to allow the introduction
paragraph to be edited. See
subparagraph D.
1272-1274  (Reserved)
5-18-01 12-PS (Rev. 2) Amend. 1 Page 12-154
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Par. 1275

Section 11 Flagaing L cans

1275 Flagaing Loansin Appeal, Bankruptcy, or Litigation

A
Flagging L oans To flag loans involved in appeal, bankruptcy, or litigation, use this table.
Step Action Result
1 ENTER “15” on Menu PVAOQO05, and PRESS Screen PCA11000 will be displayed.
“Enter”.
2 Complete the producer and loan identification Screen PV A75000 will be displayed.
information according to paragraph 16l
3 Enter the appropriate alpha character and PRESS | The loan information will be flagged
“Enter”. and Menu PV AQ05 will be displayed.
Note: Only 1 type of flag may be recorded on a
loan.
B

Correcting or

Removing a Flag

C

Display of Flags

1276-1279

5-18-01

To correct or remove aflag type, repeat the procedure in subparagraph A.

If aflagged loan istransferred to claims, the flag will be removed when the entire

loan is transferred.

The flags will be displayed on Additional Loan Information Screen PV A30005,

which is accessed through Menu PCAQO5, option 1, “Loan Inquiry”.

(Reserved)
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Par. 1280
Section 12 L oan Shortage/Violation

1280 General Information
A Modified Process
The process for recording loan and LDP shortages or violations has been modified. These
processes are now loan servicing functions. Loan and LDP shortages or violations may be

caused by the following:

e incorrect certification
e unauthorized removal
e unauthorized disposition.

Record an LDP shortage/violation according to Part 19, Section 5.
B Liquidated Damages

Liquidated damages apply to loan and LDP violations only.

Note: See8-LP, Part 6.
*--Adjustmentsto liquidated damages after recording in APSS:

e can be done for loan violations according to Part 12, Section 13
e cannot be donefor LDP violations. A correction isrequired. See Part 19, Section 4.5.--*

C Recording Manual Transactions

To record a manual transaction, on Screen PCA 12020, the question, “Is this arecording of a
manually made action(Y or N)”, isdisplayed; ENTER:

e “N” when the transaction requires the current date
“Y” when the transaction requires a past date.
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Par. 1280

1280 General Information (Continued)

D Special Handling Loans Repaid to Zero Quantity

10-3-05

At thistime, the software does not allow processing a shortage/violation on a loan with a
quantity balance of zero. Until software is enhanced to provide this function, process any
loan that has been repaid to a zero quantity according to the following table.

Action

Reverse repayments to cover the shortage/violation quantity using option 7, “Correct
*--aLoan/LDP’, on Menu PCAQ05. All transaction types listed after the selected
transaction will also be rever sed during the correction process.--*

* % *

Record the shortage/violation according to|paragraph 1281!

On Menu PCAOQO5, to re-enter the repayment that was reversed in step 1.

e ENTER“4”, “Repay aLoan/Refund LDP Amount”
o*--record repayment as a manual transaction.--*

Enter the system-cal culated amount as the repayment amount.
On CCC-257 Deposit Selection Screen AGK00500:

ENTER “4”, “Already Deposited CCC-257"

enter CCC-257 number the original repayment was deposited on
enter the original check number

enter the original check amount.

Note: If the original check amount is:

e correct, then the process is complete
e too large, then the system will create a refund check.

Note: When the question, “Is this an overpayment that needs to be
*--refunded?’, and “N” is entered, the check shall be payable to
either of the following:

e CCC to apply on the overdisbursement (go to step 4)
e the producer if thereis no refund due CCC.

Apply the refund to CCC as arepayment on the overdisbursement. Select option 4
to repay aloan from Menu PCAQO5 and record as a current day repayment. See

paragraph 761]

If there is any balance remaining, send the producer a demand letter according to
8-LP, paragraph 23.--*
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Par. 1281

*1-1281  Recording a Loan Shortage/Violation
A
Accessing the Record aloan shortage/violation according to the following.
Process
Step Action Result
1 On Price Support Main Menu PCAQO5: Price Support Loan/LDP Servicing

» ENTER"8", “Perform Loan/LDP Servicing Functions’
» PRESS“Enter”.

Main Menu PVAQO05 will be displayed.

2 On Menu PVAQO5: Screen PCA 11000 will be displayed.
« ENTER"“16", “Record a Loan/LDP Shortage/Violation”
+ PRESS“Enter”.
3 On Screen PCA 11000, complete producer and loan identification Screen PCA 14000 will be displayed.
information and verify according to[paragraph 16
4 Screen PCA14000 will display loan information. PRESS " Enter”. Screen PV A64000 will be displayed.
B
Recording a Record a shortage on the selected loan according to the following table.
Shortage
Step Action Result
1 On Screen PV A64000, the question, “Isthis the recording of a shortage as | Screen PPD62105 will be
aresult of a spot check?’, will be displayed. ENTER“Y” to record a displayed.
shortage and PRESS “Enter”.
2 On Screen PPD62105, enter the current production evidence and Screen PPD64705 will be
PRESS “Enter”. displayed.
Note: Shortage quantity cannot be greater than 10 percent.
3 On Screen PPD64705, the following questions will be displayed: TSR will print, if applicable.
e “Do you wish to complete this repayment?’; ENTER: Shortage will be recorded and
create an overdisbursement in
e “Y” tocomplete APSS.
e “N” toexit with no update
On Screen PPD95500, the
e “DoyouwishtoprintaTSR?'; ENTER: question, “Do you wish to reprint
the Receivable Notification
e “Y” toprint the report Letter?’, will be displayed.
e “N” tonot print the report.
__*
Continued on the next page
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Par. 1281

*--1281 Recording a Loan Shortage/Violation (Continued)
C
Recording a Record aviolation on the selected loan according to the following table.
Violation
Step Action Result
1 On Screen PVA64000, the question, “Isthisthe recording of a shortageas | Screen PVA64000 will be
aresult of a spot check?’, will be displayed. ENTER “N” to record a redisplayed.
violation and PRESS “Enter”.
2 Enter the demand date (equal to system date unless“Y” answered to Screen PPD64000 will be
manually made action) and the discovery date and PRESS “Enter”. redisplayed.
3 On Screen PPD64000, the question, “Was good faith determined by
COC?, will be displayed.
I F good faith was... THEN ENTER...
determined “Yr, Screen PVA64000 will be
redisplayed. Go to step 4.
not determined “N”. Screen PVA65000 will be
displayed. Goto step 5.
4 On Screen PVAG4000, ENTER: Screen PVAG5000 will be
displayed.
o “1" for afirst offense
o “2" for asecond offense.
5 On Screen PVA65000, select the bin or receipt involved in the violation, Screen PVA66000 will be
ENTER“Y” in the“Selection” column, and enter the violation quantity displayed.
for that bin or receipt in the“Loan Violation Quantity” column. PRESS
“Enter”.
6 Screen PVA66000 will display the following: If:
+ demand date + “N” isentered,
» maturity date or revised maturity date, if applicable Screen PVA66000 will be
» loan violation quantity redisplayed; goto step 7
+ accumulated interest
+ loan violation principal + "Y” isentered,
+ liquidated damages. Screen PVA66000 will be
redisplayed and the question,
The question, “Are the Liquidated Damages correct?’, will be displayed. “Do you wish to complete this
ENTER: process?’, will be displayed.
ENTER “Y” to continue. Go
» “N" if liquidated damages have been adjusted by COC, STC, or the to step 8.
National Office
» Y if liquidated damages have not been adjusted by COC, STC, or
the National Office.
__*
Continued on the next page
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Par. 1281

*--1281 Recording a Loan Shortage/Violation (Continued)
C
Recording a
Violation
(Continued)
Step Action Result
7 On Screen PVA66000, enter the following: Screen PVA66000 will be

» adjusted liquidated damages

Note: Adjusted liquidated damages may not exceed the cal culated
amount.

e waiver authorization code.
Note: Valid waiver codes are the following:
« “C"for COC
e “S'for STC
« “W” for the National Office.

PRESS “Enter”.

redisplayed and the question,
“Do you wish to complete this
process?’, will be displayed.
ENTER “Y” to complete the
process. Go to step 8.

Sdlect the printer to print the loan shortage/violation report.

Screen PCE81010 will be
displayed.

The Loan Violation Report will be printed, and the question, “Do you want
to reprint thisform?’, will be displayed. ENTER:

* “N” tonot reprint the form
* "Y” toreprint theform.

After “N” is entered, an overdisbursement will be established for the loan

shortage/violation quantity and liquidated damages, and the outstanding
loan quantity will be reduced by the shortage/violation quantity.

Notes. Usethe Loan Violation Report to assist in preparing the applicable
demand letter according to 8-LP, Part 6.

See Part 7, Section 6 for information for repaying an overpayment.

See Part 12, Section 4 for information for transferring an
overpayment claims. Processis complete.

8-22-01
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*1-1282 Recording Repay/Refund of a L oan Overdisbursement

Par. 1282

A
Recording Record the repayment/refund of an overdisbursement resulting from a
Repay/Refund in  shortage/violation according to the following table.
APSS
Step Action Result
1 On Menu PCAQQ5: Screen PCA12000 will be displayed.
« ENTER“4", “Repay a Loan/ LDP Refund Amount”
» PRESS“Enter”.
2 On Screen PCA 12000, compl ete the producer/loan selection process Screen PCA 12000 will be
and producer verification. redisplayed.
3 On Screen PCA12000: Screen PCA14000 will be displayed.
+  producer information will be displayed
+ thefollowing questions will be displayed:
» “Isthisthe correct producer?’; ENTER:
» “N” to change producer
* “Y” toverify producer selection
+ “Isthisarecording of a manually made action?’; ENTER:
* “N” tousecurrent date for repayment/refund
* “Y” touseaprior date for repayment/refund.
4 On Screen PCA14000: Menu PPD00000 will be displayed.
» loan information will be displayed
+ thefollowing questions will be displayed:
« “Isthisthecorrect loan?’; ENTER:
* “N” tochangeloan
* “Y” to verify loan selection
» “Doyou wish to see disbursements on thisloan?’, or
“Do you wish to see bin/receipt information for thisloan?’;
ENTER:
« “N” tonot display information
+ "Y” todisplay information.
5 On Menu PPD00000: Screen PPD72000 will be displayed.
» ENTER"5", “Overdisbursement Repayment”
» PRESS“Enter”.
__*
Continued on the next page
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Par. 1282

*--1282 Recording Repay/Refund of a L oan Overdisbursement (Continued)

A
Recording
Repay/Refund in
APSS
(Continued)
Step Action Result
6 On Screen PPD72000: Screen PPD73000 will be
displayed.
+ the overdisbursement effective date and amount will be displayed
+ enter the repayment date (MMDDYYY)
» thequestion, “Isthis repayment by wire transfer?’, will be displayed.
7 On Screen PPD73000: Screen PPD73000 will be
redisplayed.
» the effective date, amount, and reason will be displayed
» enter therecord for repayment
Note: Violation amounts must be repaid before liquidated
damages.
» enter the repayment amount.
8 On Screen PPD 73000, the following will be displayed: Screen PPD75000 will be
displayed.
+ al information from step 7
+ the date repayment demanded (MMDDYYY).
PRESS “Enter”.
9 On Screen PPD75000: If the question, “Do you wish to
repay another overdisbursement?’,
+ thefollowing will be displayed: isanswered:
+ overdishursement effective date e “N”, Screen PPD77000 will
+ overdisbursement principal liquidated be displayed; go to step 10
s interest due
» liquidated damages due e "Y”, Screen PPD73000 will
+ tota duethis repayment be displayed; go to step 12.
e enter repayment amount
» thequestion, “Do you wish to make ancther overdisbursement?’, will
be displayed; ENTER:
* “N” to complete this repayment
* “Y” tocaculate liquidated damages repayment, if applicable.
Note: PRESS“Cmd2”, “Return To Repayments Menu”, to view total
calculated amount due including interest but not apply repayment
at thistime or PRESS“Cmd7”, “End of Job".
__*
Continued on the next page
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Par. 1282

*--1282 Recording Repay/Refund of a L oan Overdisbursement (Continued)

A
Recording
Repay/Refund in
APSS
(Continued)
Step Action Result
10 On Screen PPD77000: If:
e repayment information will be displayed e “Y” Screen PCA97000 will
be displayed
¢ thequestion, “Do you wish to complete this repayment?’, will be
displayed; ENTER: * “N", the processwill end with
no update.
e “Y” to complete the repayment
e “N” toend the process without update.
Note: Allows usersto view the total repayment due.
11 On Screen PCA97000, enter the following: CCC-500 Payment Receipt will be
printed.
e printer ID to beused
CCC-257 passes to accounting.
Note: Sdect an IBM printer to properly print CCC-500.
The process is complete.
» number of copiesto print.
Screen PPD73000 will be
PRESS “Enter”. displayed.
12 On Screen PPD73000: Screen PPD73000 will be
redisplayed.
» sdect arecordtoliquidate
»  enter theamount to liquidate.
13 On Screen PPD 73000, the following will be displayed: Screen PPD75000 will be
displayed.
+ al information from step 12
+ the date repayment demanded (MMDDYY).
PRESS “Enter”.
__*
Continued on the next page
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Par. 1282
*--1282 Recording Repay/Refund of a L oan Overdisbursement (Continued)

A
Recording
Repay/Refund in
APSS
(Continued)
Step Action Result
14 On Screen PPD75000: Screen PPD77000 will be
displayed.
+ thefollowing will be displayed:
+ overdishursement effective date
» overdisbursement principal liquidated
s interest due
+ liquidated damages due
» total due thisrepayment
e enter repayment amount
» thequestion, “Do you wish to repay another overdisbursement?’, will
be displayed; ENTER “N”.
15 On Screen PPD77000: If:
» thefollowing will be displayed : * “N", the process will end with
no update
» total overdisbursement principal due
+ total interest due e “Y”" Screen PCA97000 will
+ total liquidated damages amount due be displayed.
» grand total received
» thequestion, “Do you wish to complete this repayment?’, will be
displayed; ENTER:
* “Y” to complete the repayment
» “N” to end the process without update.
Note: Allows usersto view the grand total due.
16 On Screen PCA97000, enter the following: CCC-500 Payment Receipt will be
printed.
» printer ID to beused
CCC-257 passes to accounting.
Note: Sdect an IBM printer to properly print CCC-500.
The process is complete.
» number of copiesto print.
PRESS “Enter”.
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Par. 1283
*:-1283  Preparing a Loan Overdisbursement for Transter to Claims

A
When Refund Is  After aloan shortage/violation has been recorded, if the shortage/violation amount
Not On Time plusinterest and liquidated damages, if applicable, are not refunded, a transfer to
claims shall be prepared according to the following table.
Step Action Result

1 For agood faith determination on the 31st calendar day after the demand | Menu PAA41000 will be
date, on: displayed.

e Menu PCAQO5:

» ENTER"8", “Perform Loan/LDP Servicing Function”
« PRESS“Ente”

« Menu PVAQOS:

ENTER“3", “Transfer aLoan or LDPto Claims’
PRESS “Enter”

select the producer and loan for transfer

verify producer and loan.

PRESS “Enter”.
2 On Menu PAA41000: Screen PPD72500 will be
displayed.
» ENTER*“3", “Overdisbursement”
« PRESS“Enter”.
3 On Screen PPD 72500, the following will be displayed: Screen PPD73000 will be
displayed.
+ overdishursement effective date
» total overdisbursed principal outstanding on thisloan
» claimdate.
Validate and press 1 of the following:
« “Enter” to accept
* “Cmd 2" toreturn to previous screen
» “Cmd 7" to end and not update information.
4 On Screen PPD73000, enter the record for transfer. Screen PPD73000 will be
redisplayed.
5 Screen PPD73000 redisplays adding “Date repayment demanded” . Screen PPD75500 will be
PRESS “Enter”. displayed.

*

Continued on the next page
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Par. 1283
*--1283 Preparing a Loan Overdisbursement for Transfer to Claims

A
When Refund Is
Not On Time
(Continued)
Step Action Result
6 On Screen PPD 75500, the following will be displayed: If:
« transfer information for validation « “N”, Screen PPD77500 will
be redisplayed
+ thequestion, “Do you wish to transfer another Loan
Overdisbursement to Claims?’; ENTER “Y”or “N”. « “Y” alowsfor transfer of
other overdisbursements on
PRESS “Enter”. the same loan number, if
applicable.

Compl ete the process for
additional overdisbursements.

7 On Screen PPD 77500, the following will be displayed: If:

« transfer information in another format * “N”, processwill end with no
update

e ab4-Fl referenceto establish the claim
e “Y" Screen PAA45600 will

» thequestion, “Do you wish to complete thistransfer to claims?, be displayed.
(Y or N)".
PRESS “Enter”.
8 On Screen PAA45600: Transfer from APSS is complete.
» indicates printer ID printing claims report Users must establish theclaimin

+ thequedtion, “Do you want to reprint thisform? (Y or N)”; ENTER: | accounting according to 64-Fl.

* “Y” toprint another copy
+ “N” to complete the process of transfer.

PRESS “Enter”.

1284-1289 (Reserved)
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Par. 1290

Section 13 Adjusting Liquidated Damages

1290 Adjusting Liquidated Damages After L oan Violation Has Been Recorded

A
Accessing To access the adjustment of liquidated damages option:
Adjustment
Option  onMenuPVAOO5, ENTER “17” and PRESS “Enter”
» complete the producer and loan identification screens according to
Screen PV A67000 will be displayed.
B
Adjusting Use this table to adjust liquidated damages on aloan violation already recorded in
Liquidated APSS.
Damages
Step Action Result
1 On Screen PVA67000, enter the adjusted liquidated | The liquidated damages will be
damages amount and the waiver code. adjusted, and Screen PCA97000
will be displayed.
PRESS “Enter”.
Vaid waiver codes are:
o« “C” for COC
e “S’for STC
o “W” for the National Office.
2 Select the printer. Screen PCE81010 will be
displayed.
3 The Adjusted Liquidated Damages Report will be If “Y” isentered, report will be
printed, and the question, “Do you want to reprint reprinted.
thisform?” will be displayed. ENTER “Y” or “N”. I “N” is entered, files will be
updated. Menu PV AQ05 will be
displayed.

1291-1295 (Reserved)
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Par. 1296

Section 14 Calculating Bin Quantities

1296 Calculating Bin Quantity Option

A
Accessing To access the calculating a bin quantity option, on Menu PVAQ05, ENTER “18”
Calculating and PRESS “Enter”.
Option
B
CalculatingaBin  Usethistable to calculate a bin quantity without going through loan making.
Quantity

Step Action Result

1 On Screen PV A70000, enter the commodity for which | Screen PV A70500 will be

acalculation is desired.

For corn, Screen PV A70000 will be redisplayed.
ENTER “E” or “S’ to indicate whether it is ear or
shelled corn.

For peanuts, Screen PV A70000 will be displayed.
Enter the class or variety and whether bagged or bulk.

displayed.

2 Enter the seal number and other required information | Screen PV A71000 will be displayed
according to Part 3. showing the measured quantity.
3 On Screen PVA71000, ENTER “Y” or “N” in If:

response to the question, “Are there additional
Bing/Lots?”

o “N” isentered, Screen
PV A71500 will be displayed
showing the calculations for al
of the bing/lots entered.

« “Y" isentered, Screen
PV A75000 will be redisplayed.
Go to step 2.

1297 (Reserved)
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Par. 1298

Section 15 Marketing Authorization and Repayment Rate L ock-In

1298 Preparing Marketing Authorization

A

Accessing

Marketing marketing authorization option.
Authorization

Menu PVA015 will be displayed.

On Menu PVAQOO5, ENTER “19” and PRESS “Enter” to access the prepare

B
Preparing Use this table to prepare CCC-681-1.
CCC-681-1
Step Action Result
1 Select option 1, “Prepare Marketing Authorization Form Screen PCA 11000 will be
(CCC-681-1)", on Menu PVAQ15. displayed.
2 Select producer and loan according to Part 3. Screen PVA95000 will be
displayed.
3 Enter the buyer’s 1D and facility code, or buyer’s name Screen PV A95005 will be
and address, and PRESS “Enter”. displayed.
4 Review summary data displayed. To print CCC-681-1, Screen PCA97000 will be
ENTER “Y” to the question, “Do you wish to complete displayed.
the CCC-681-17
5 Review printer ID on which CCC-681-1 will be printed. CCC-681-1 will print and
To change the printer, overlay the session printer 1D with Screen PCE85010 will be
the correct ID. PRESS “Enter”. displayed with the question,
“Do you want to reprint this
form?’
Continued on the next page
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1298 Preparing Marketing Authorization (Continued)

Par. 1298

B
Preparing
CCcC-681-1
(Continued)
Step Action Result
6 IF... THEN...
CCC-681-1 was printed ENTER “N” and PRESS If the selected loan has:
satisfactorily “Enter”.
e 4orlessproducers,
Menu PVAQ005 will be
displayed
¢ more than 4 producers,
CCC-681-1A will print and
Screen PCE86010 will be
displayed. Go to step 7.
CCC-681-1 must be ENTER “Y” and PRESS Screen PCE85010 will be
reprinted “Enter”. redisplayed. Repeat this step.
7 IF... THEN...
CCC-681-1A was printed ENTER “N” and PRESS Menu PVAO0O05 will be
satisfactorily “Enter”. displayed.
CCC-681-1A must be ENTER “Y” and PRESS Screen PCE86010 will be
reprinted “Enter”. redisplayed. Repeat this step.
Print an adequate supply of blank CCC-681-1's and CCC-681-1A’s according to
| paragraph 1420 for occasions when the computer is not working.
CCC-681-1, fields 12, 15, and 16 must be completed manually. See 8-LP, Part 9
for instructions on entering the expiration date and locked in repayment rate.
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1299 Preparing Repayment Rate L ock-1n

Par. 1299

A
Accessing On Menu PVAOO5, ENTER “19” and PRESS “Enter” to access the prepare
Repayment Rate repayment rate lock-in option.
Lock-In
Menu PVA015 will be displayed.
B
Preparing Use this table to prepare CCC-697.
CCC-697
Step Action Result
1 Select option 2, “Prepare Repayment Rate Lock-In Form Screen PCA11000 will be
(CCC-697)”, on Menu PVAQ15. displayed.
2 Select producer and loan according to Part 3. Screen PVA96000 will be
displayed.
3 Enter the following: Screen PV A96000 will be
redisplayed.
* repayment rate to be “locked in”
+ if CCC-697 can be approved that day
o quantity to be “locked in”.
PRESS “Enter”.
4 Screen PV A96000 will be redisplayed with the message, Screen PCA97000 will be
“A quantity can only be “locked in” on a CCC-697 one displayed.
time.”
To the question, “Isthisthefirst “lock in” for this
quantity? (Y or N)”, ENTER:
e “Y” to display Screen PCA97000; go to step 5
e« “N” and PRESS“Cmd7”.
Continued on the next page
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Par. 1299
1299 Preparing Repayment Rate L ock-In (Continued)

B
Preparing
CCC-697
(Continued)
Step Action Result
5 Review printer 1D on which CCC-681-1 will be printed. CCC-697 will print and
To change the printer, overlay the session printer ID with | Screen PCE52010 will be
the correct ID. PRESS “Enter”. displayed with the question,
“Do you want to reprint this
form?’
6 IF... THEN...
CCC-697 was printed ENTER “N” and PRESS Menu PVAO015 will be
satisfactorily “Enter”. displayed.
CCC-697 must be ENTER “Y” and PRESS Screen PCE52010 will be
reprinted “Enter”. redisplayed.

Print an adequate supply of blank CCC-697’ s according tq paragraph 1420 for
occasions when the computer is not working.

See 8-LP, Part 9 for completing CCC-697.

Part 13 (Reserved)

1300-1399  (Reserved)
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Par. 1400

Part 14 Administrative Activitiesfor Loansand LDP’s

Section 1 General Information About Administrative Activities

1400 _Accessing Administrative Activities

A

Gaining Access

Functions’, on Menu PCAQO05.

To access administrative activities, ENTER “9”, “Perform Administrative

B
Procedure Use this table to select administrative activities from Menu PAAOQ10.
Option Title Result
1 Perform Reserve Interest and Reserve Storage This option is not available at this
Functions time.
2 Print Blank Forms Menu PAA100 will be displayed.
See paragraph 1420|
3 Perform County-Maintained Table File Functions Menu PAAO15 will be displayed.
Sed paragraph 1430]
4 Disburse Warehouse Payments for Extended Cotton | This option is not available at this
Loans time.
5 Perform KCMO-Maintained Table File Functions Menu PAAO30 will be displayed.
See paragraph 1450
6 Corrections to Warehouse Payments for Extended This option is not available at this
Cotton Loans time.
7 Administrative Reports Menu Menu PAA045 will be displayed.
See paragraph 1460|
8 Price Support Query Menu Menu PQAO15 will be displayed.
Sed paragraph 1480]
1401-1419  (Reserved)
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Par. 1420
Section 2 Printing Blank Forms

1420 Maintaining Supplies of Blank Forms

A
Purpose Each County Office should maintain a supply of appropriate computer-generated
forms to use when the computer is not working.
B
Procedure From Menu PCAQQO5, print blank forms according to thistable for all commodities,
including cotton.
Step Action Result
1 ENTER “9” and PRESS “Enter”. Menu PAA010 will be displayed.
2 ENTER “2" and PRESS “Enter”. Menu PAA100 will be displayed.
3 For forms other than cotton, ENTER “2” and PRESS | Menu PCA020 will be displayed.
“Enter”. See step 5.
4 For cotton forms, ENTER “1” and PRESS “Enter”. Menu PCAO015 will be displayed.
See step 5.
5 Enter the option for the desired form and PRESS A screen will be displayed to enter
“Enter”. the number of formsto be printed.
6 Enter the number of blank forms desired and PRESS | The form or forms will print and
“Enter”. Menu PCAOQ15, for cotton, or
Menu PCA020, for all other
commodities, will be redisplayed.

1421-1429  (Reserved)
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Par. 1430
Section 3 County-Maintained Table Files

1430 Accessing Table Files

A

3-23-07

Purpose

County table files contain the following information:

monthly interest rate

commodity loan rate

offer shipping rate

cotton gin code

CMA'’s exempt from payment limitation.

Do not update these tables separately for each county or cooperative. Additions, changes,
and deletions to these tables apply to al counties, including cooperative counties.

County Table FunctionsMenu
County-Maintained Table Functions Menu PAAOLS5 provides the capability to:

e update or print county-maintained tables
e back up or restore county-maintained tables.

Access Menu PAA015 according td paragraph 1431]

2nd Party Reviews

County Offices shall document in the COC minutes that a 2nd party review was conducted
when:

e vyearly loan rates are entered into APSS
e interest rates are manually entered in APSS as aresult in an incorrect download
e COC maximum yields are entered into APSS.

In addition, County Offices shall include the following information in the COC minutes
when the following table files have been updated.

I F the updating County Office
maintained tablefilefor... THEN include the following infor mation in the COC minutes...
loan rates e cCrop
e  Cropyear
e |oanrate.
interest rates e caendar year
e  correct interest rate
e incorrect downloaded interest rate
e month.
COC maximum yields e cCrop
e irrigated yield
e non-irrigated yield.
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1431 Updating and Printing County Tables

A Accessing Tables

Par. 1431

From Main Menu PCAQ05, access the menu used to update and print county-maintained
tables according to thistable.

Step

Action

Result

ENTER “9” and PRESS “Enter”.

Menu PAAO010 will be displayed.

ENTER “3” and PRESS “Enter”.

Menu PAAO15 will be displayed.

WIN| -

ENTER “1” and PRESS “Enter”.

Menu PAA020 will be displayed.

B Menu PAA020 Options

Menu PAA020 provides the following options to update or print county-maintained tables.

Option Title Result
1 Update Monthly Interest Rate Screen PAA 70000 will be displayed.
Sed paragraph 1432
2 Update Commodity Loan Rate Screen PAA 78000 will be displayed.
See paragraph 1433|
3 Update Offer Shipping Rate Screen PAA79000 will be displayed.
See paragraph 1434/
4 Update Cotton Gin Code See 7-CN.
5 Update Liquidated Damages This option is not available at thistime.
*--6 |Update COC Egablished Yields Screen PAA77000 will be displayed.
Sed paragraph 1434.5.-*
7 Print Monthly Interest Table Screen PAA 90000 will be displayed.
See|paragraph 1435.
8 Print Commodity Loan Rate Screen PAA 92900 will be displayed.
See paragraph 1436!
9 Print Offer Shipping Rate Screen PAA93500 will be displayed.
See[paragraph 1437.
10 | Print Cotton Gin Code See 7-CN.
11 | Print Liquidated Damages Rate This option is not available at thistime.
*--12 | Print COC Established Yields Screen PAA97000 will be displayed.
Sed paragraph 1437.5.}-*

10-3-05
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Par. 1432
1432 Updating Monthly Interest Rate Table

A
General Under provisions of the Federal Agriculture Improvement and Reform Act of
Information 1996, 1996 and subsequent crop year commodity loans accrue interest at arate

1 percentage point higher than the CCC borrowing interest rate. This 1 percentage
point higher only appliesto 1996 and subsequent crop years.

APSS will automatically add 1 percent to the announced CCC borrowing interest
rate for 1996 and subsequent crop year loans. County Offices shall not add the
1 percent to this rate when updating the interest rate table.

Continued on the next page

5-18-01 12-PS (Rev. 2) Amend. 1 Page 14-43



Par. 1432
1432 Updating Monthly Interest Rate Table (Continued)

B
Updating the Access Menu PCA005 according to[paragraph 15 Access Menu PAA020
Interest Table according td paragraph 1431]
From Menu PAAO20, add, update, or delete monthly interest rates according to
this table.
Note: Monthly interest rates are automatically downloaded to each county by
KC-ITSDO.
Step Action Result
1 |ENTER“1” and PRESS “Enter”. Screen PAA 70000 will be displayed.
2 | Enter month and year of rate to be added, updated, IF the
or deleted, and PRESS “Enter”. rateis.. | THEN...
onthe the rate will be displayed
table with a question asking if
you want to change or
delete the interest rate.
Go to step 3.
not on the | the message, “Interest
table rate unavailable’, will be
displayed. Go to step 4.
3 |IFtherateistobe... | THEN... Screen PAA 70000 will be redisplayed

for additional modifications. Go to

updated or changed |¢ ENTER"C step 5.

* enter the new interest rate
+ PRESS“Ente™.

deleted * ENTER®“D”
 PRESS"“Enter”.

4 | Enter correct monthly interest rate, and PRESS
“Enter”.

5 | Enter additional months and years of interest ratesto | Menu PAA020 will be displayed.
be added, updated, or deleted, as applicable. Once al
desired monthly interest rates have been added,
updated, or deleted, PRESS “Cmd3”.
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Par. 1433

1433 Updating Commodity L oan Rates

A General Information

5-18-01

The loan rate table shall be updated annually, or as often as necessary:

e onaState, county, and crop year basis
e for each commodity placed under loan by the County Office.

Accessing Screen PAA78000

Access Menu PAA020 according td paragraph 14311

From Menu PAAQ20, update or delete commodity loan rates by entering “2”, “Commodity
Loan Rate Table”, and PRESS “Enter”.

Screen PAA78000 will be displayed.

If loans are often made on commodities stored in other counties, add loan rates to the table
for those counties in addition to loan rates for the home county.

Updating Commodity L oan Rate Table

On Screen PAA78000, update or delete commodity loan rates according to thistable.

Step Action Result
1 |Enter: If:
e crop year to be added, changed, or deleted, and e “U” wasentered,
PRESS “Field Exit” Screen PAA78005

will be displayed; go

e “U” toupdateor “D” to delete, and PRESS “Enter”. tostep 2

To update or delete the commodity loan rate table for e “D” wasentered, all

another State and county, enter those codes. commodity loan rates
for the State, county,

It is not necessary to delete existing rates before and crop year entered

changing them. will be deleted.

Keep the rates for a specific commodity and crop year
on the table until al loans for that commodity have been
liquidated.
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1433 Updating Commodity L oan Rates (Continued)

C Updating Commodity Loan Rate Table (Continued)

Par. 1433

Step

Action

Result

2

*--A series of 11 screens provide for entering
commodity loan rates and are displayed in the following
order:

Screen PAA78001, for wheat--*
Screen PAA 78005, for grains
Screen PAA78010, for peanuts
Screen PAA78015, for ELS and upland cotton
Screen PAA 78020, for honey

Screen PAA 78030, for rice

Screen PAA 78035, for oilseeds
Screen PAA 78040, for mohair
o*--Screen PAA78045, for pulse crops

e Screen PAA78050, for beet sugar

e Screen PAA78055, for sugar cane.--*

Enter desired entries on each screen, and PRESS
“Enter”.

After the entries have
been made on the
applicable screens:

e thetableisupdated

e Screen PAA78000
will be redisplayed.

If the loan rate for any of the commodities displayed is
not on the table, a question will be displayed asking if
loans are made for the commodities displayed. ENTER
“Y” or “N” and PRESS “Enter”.

f:

e “Y” wasentered, go to
step 4

e “N” was entered, the
next screen in the
serieswill be
displayed.

10-3-05
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1433 Updating Commodity L oan Rates (Continued)

Par. 1433

C
Updating
Commaodity
Loan Rate Table
(Continued)
Step Action Result
4 Fields will be provided for entering the loan rates, as The next screen in the
applicable, to each commodity. Do either of the following: series will be displayed.
* enter the applicable loan rates in the fields provided if the
loan rates on the screen are incorrect, and PRESS “Enter”
* PRESS “Enter” if the loan rates on the screen are correct.
Be sure to enter loan rates applicable to the State and county
code displayed, which was selected on Screen PAA78000.

5 | When Screen PAA78035 is displayed, PRESS “Enter”. The table will be updated,
and Screen PAA78000 will
be displayed.
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1434 Updating Offer Shipping Rates

A
General

Information

B

Updating Table

Par. 1434

Update the table for offer shipping rates annually when each year’ s approved offer

shipping rates are received from KCCO for each County Office on the system.

Cotton loan making requires that the warehouse be entered on the offer shipping

rate table.

Access Menu PAA020 according td paragraph 1431/

From Menu PAA020, add, change, or delete basic offer shipping rates according

to thistable.
Step Action Result
1 ENTER “3” and PRESS “Enter”. Screen PAA79000 will be displayed.
2 See subparagraph C for instructions on
making entries on Screen PAA79000.
Continued on the next page
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1434 Updating Offer Shipping Rates (Continued)

C Offer Shipping Rates

10-3-05

Par. 1434

Screen PAA 79000 provides the capability to update or delete offer shipping ratesin the
*--following 6 categories:--*

“1. Grain Offer Shipping Rates”
“2. Honey Offer Shipping Rates’
“3. Rice Offer Shipping Rates’
“4. Cotton Offer Shipping Rates”
“5. Oilseed Offer Shipping Rates’

o*--“6, Peanut Offer Shipping Rates’.--*

Update rates from Screen PAA79000 according to this table.

Step Action Result
1 |Enter: If:
e desired option in the “Enter Option Number” field, and PRESS [e  “U” was
“Field Exit” entered, go to
step 2
e “U” toupdate, or “D” to delete, and PRESS “Enter”.
e “D”was
Screen PAA79000 will immediately be redisplayed for required entered, all
entry of: offer shipping
rate options
e warehouse code entered will
o effective date be deleted
e answer to question, “Is this is a merged warehouse? (Y or N)”. I;ﬂn the
e.
After making entries for warehouse code, effective date, and
merged warehouse question, PRESS “Enter”.
2 | A seriesof 4 screens for entering shipping rates, according to the | The table will be
crop selected in step 1, are displayed in the following order: updated with the
entries made.
e Screen PAA79005, for grains
e Screen PAA79010, for honey
e Screen PAA79015, for rice
e Screen PAA79020, for cotton
e Screen PAA79030, for oilseeds
o*--Screen PAA79035, for peanuts.--*
Enter desired entries on each screen, and PRESS “Enter”.
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Par. 1434.5

*1-1434.5 Updating COC-Established Yields

A General Information

Update the table for COC-established yields annually when each year’s crop yields are
established by COC for each County Office on the system according to 8-LP.

Updating Table

Access Menu PAA020 according td_paragraph 14311

From Menu PAAQ20, select the year for which COC-established yields are being updated
and PRESS “Enter”.

Screens PAA77005, PAA77010, PAA77015, PAA77020, and PAA77025 will provide al the
crops, types, and practices for which a COC-established yield may be entered.--*

1435 Printing the Monthly Interest Rate Table

A Printing Instructions

10-3-05

Access Menu PAA020 according ta paragraph 1431}

From Menu PAAO20, to print the monthly interest ratetable, ENTER “7” and PRESS
“Enter”.

After pressing “Enter”:

e Screen PAA90000 will momentarily be displayed with the message, “Monthly I nterest
Rate Report being processed”

e thetable prints on the selected printer

e Menu PAA020 will be redisplayed.
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1436 Printing the Commodity L can Rate Table

A Printing Instructions

Par. 1436

Access Menu PAA020 according ta paragraph 1431|

From Menu PAAQZ20, print the commodity loan rate table according to this table.

e crop year for table to be

printed

e thedesired State and county
codesto print atable for
another county, PRESS
“Enter”, and PRESS“Cmd3”.

Step Action Result
1 |*--ENTER“8” and PRESS Screen PAA 92500 will be displayed.--*
“Enter”.
2 |Enter: The applicable commodity loan rate table will be

printed, and Menu PAA020 will be redisplayed.

If rates are not on file for the State and county
codes entered, the message, “There are no rates
available for a printed report”, will be displayed
on Screen PAA92500.

1437 Printing the Offer Shipping Rates

A Printing Instructions

Access Menu PAA020 according ta paragraph 1431}

From Menu PAAQ20, print the offer shipping rates according to this table.

Step

Action

Result

1

ENTER “8” and PRESS “Enter”.

Screen PAA93500 will be displayed and will
*--provide the following 6 options:

grain and pulse crop offer shipping rates
honey offer shipping rates

rice offer shipping rates

cotton offer shipping rates

oilseed offer shipping rates

e peanut offer shipping rates.--*

Enter the desired option and

PRESS “Enter”.

The offer shipping rate table will be printed, and
Screen PAA 93500 will be redisplayed.

PRESS “Cmd3”.

Menu PAA020 will be redisplayed.

10-3-05
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Par. 1437.5
*1-1437.5 Printing COC-Established Yields

A Stepsfor Printing COC Yields

Access Menu PAA020 according ta paragraph 1431|

From Menu PAA020, select option 12. On Screen PAA97000, enter the year for which the
employee wishes to print the COC-Established Yield Report and PRESS “Enter”.--*

1438 Backing Up or Restoring County-Maintained Table Files
A Backing Up or Restoring Table File

County-maintained tables can be backed up to atape, or restored from atape, to manage
system space.

Access Menu PAAO015 according td paragraph 14311

From Menu PAAO015, back up or restore county-maintained table files according to this table.

Note: This backup is separate from the process of backing up or restoring the entire system.

Step Action Result
1 |ENTER®“2" and PRESS“Enter”. |Menu PAA025 will be displayed and will
provide options for backing up or restoring:

monthly interest rates
commodity loan rates
offer shipping rates
cotton gin codes

e liquidated damages.

2 |Enter desired option to be backed | A series of screens providing instructions for
up or restored, and PRESS “Enter”. | handling the applicable tape will be displayed.

When backing up, label tape according to
instructions on Screen PAA99500.

More than 1 table can be saved on 1 tape.

1439-1449 (Reserved)
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Par. 1450
Section4 K CMO-Maintained Table Files

1450 General Information About KCMO’s TableFiles

A
General KCMO will maintain the following table files:
Information
» schedule of loan premiums and discounts
« commodity delivery discounts
« commodity grade and description
o assessment fee register
¢ cotton premiums and discounts and micronaire
* closed crop years and commodities.
County Offices:
« cannot modify the datain these table files
¢ can print some of these tables
» can back up these tables to atape for space management
* canrestore these tables from a tape.
B
KCMO KCMO-maintained table files are initialy provided to County Offices and
Installation periodically updated by software release installation.
TableFile

Continued on the next page
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Par. 1450
1450 General Information About KCM Q’s Table Files (Continued)

C

Use of Data The data contained in the KCMO-maintained table files is used to perform various
functions in the price support system, such as determining:

* whether commodities are eligible for price support
* when base county loan rate is to be adjusted for a premium or discount

* appropriate discounts to be applied when calculating the settlement value for
farm-stored loan deliveries

* when to deduct assessments according to approved Memorandums of
Understanding.

D

Accessing Table From Menu PCA005, access KCMO-Maintained Table Menu PAA030 according
to thistable.

Step Action Result
1 ENTER “9” and PRESS “Enter”. Menu PAA010 will be displayed.

2 ENTER “5” and PRESS “Enter”. Menu PAAO30 will be displayed.
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1451 Printing Assessment Table Files

Par. 1451

A
Printing Access Menu PAA030 according ta paragraph 1450
Assessment
Table From Menu PAAO30, print the Assessment Table Report according to thistable.
Step Action Result
1 ENTER “1” and PRESS “Enter”. A screen will be displayed with the message,
“Assessment Report will now be printed”, and the
report will print on the session printer.
2 PRESS “Enter”. Menu PAAO30 will be displayed.

5-18-01
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1452 Backing Up and Restoring KCM O-M aintained Table Files

Par. 1452

A
Backing Up KCMO-maintained tables can be backed up to atape, or restored from atape.
TableFile
Access Menu PAA030 according td paragraph 1450
From Menu PAAO30, back up or restore KCMO-maintained table files according
to thistable.
Note: This backup is separate from the process of backing up or restoring the
entire system.
Step Action Result
1 ENTER “3” and PRESS “Enter” to Menu PAAQ040 or PAA041 will be displayed and will
back up file. provide options for backing up or restoring:
ENTER “4” and PRESS “Enter” to ¢ commodity premium/discount
restore file. « commodity delivery discount
« commodity grade and description
* reserveprogram
¢ cotton premium/discount/micronaire
¢ assessment
* closed crop years and commodities
o maximum LDP/market repayment rate
» CMA’sexempt from payment limitation.
2 Enter desired option to be backed up. | A series of screens providing instructions for
handling the applicable tape will be displayed.
Label tape according to instructions on
Screen PAA99500. More than 1 table can be saved
on 1 tape.
3 PRESS “Enter”. Menu PAA040 will be redisplayed.

1453-1459  (Reserved)
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Par. 1460

Section 5 Administrative Reports

1460 Accessng Administrative Reports

A

Gaining Access

To access Administrative Reports Menu PAA045:

¢ on Menu PCAOO5, ENTER “9” and PRESS “Enter”
¢ onMenu PAAO10, ENTER “7” and PRESS “Enter”.

B
Procedure Use this table to select administrative reports from Price Support Administrative
Reports Menu PAA045.
Option Title Result
1 Loans Open After Maturity Screen PAAG0000 will be
displayed. Seelparagraph 1461!
2 Loan Maturity Screen PV A50000 will be
displayed. See paragraph 1463|
3 Spotcheck Processing See Part 15.
4 Outstanding Loans by Warehouse Screen PAAG9000 will be
displayed. Se¢ paragraph 1464|
5 Loans and LDP’ s with Overdisbursements or Screen PAA49000 will be
Receivables displayed. Se¢ paragraph 1465]
6 Warehouse Receipts for Outstanding L oans by Screen PAAO50 will be
Warehouse displayed. Se¢ paragraph 1466]
7 Cotton Storage Statement Reprint This option is not available at this
time. See 7-CN.
8 Saved Loan Report Report will be sent to printer.
Sed paragraph 14671
Continued on the next page
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1460 Accessng Administrative Reports (Continued)

Par. 1460

B
Procedure
(Continued)
Option Title Result
9 Loan and LDP Summary Reports Screen PAA25000 will be
displayed. Se¢ paragraph 1468|
10 Extended Maturity Date Report This option is not available at this
time.
11 Outstanding Loar/LDP Violations Report Screen PAA27000 will be
displayed. Se¢ paragraph 1469|
12 Market Gain Reports Screen PAA046 will be
displayed. Se¢ paragraph 1470|

1461 LoansOpen After Maturity Report

A

Printing Report

Access Menu PAA045 according ta subparagraph 1460 A. To print the Loans

Open After Maturity Report, on Menu PAA045, ENTER “1” and PRESS “Enter”.

Screen PAAG0000 will be displayed. Enter the maturity date in “mmyy” formet.
The date entered is the basis for selecting open loans to be included in the report.
PRESS “Enter”. The report will be sent to the session printer.

The report will include loans that have a maturity date that is on or earlier than the

maturity date entered.

1462 (Reserved)

5-18-01
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1463 Loan Maturity Lists

A
General
Information

B
Preparing the
List

*.-C
Producer
Notification
Letters

12-16-02

Par. 1463

County Offices can print alist of contact producers on loans approaching maturity.

For a combined County Office, or for a county with 1 or more 800-number
cooperative counties, prepare these lists separately for each county and each

cooperative.

Use these lists to prepare monthly loan maturity notices at least 45 calendar days,
but no more than 60 calendar days, before loan maturity.

Access Menu PAA045 according td subparagraph 1460 A.

To prepare the Loan Maturity List, on Menu PAA045, ENTER “2” and PRESS
“Enter”. Screen PV A50000 will be displayed.

On Screen PV A50000, enter the option and maturity date as applicable and

PRESS “Enter”.

IF thereare...

THEN...

outstanding loans
onfile

the lists will be sent to the session printer.

no outstanding
loans on file

amessage will be displayed indicating that there are no
loans found for the date entered.

County Offices shall print loan maturity letters according ta paragraph 1489.5 at
least 45 days before maturity.--*
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Par. 1464
1464 Outstanding L oan by Specific Warehouse Report

A
Preparing the Access Menu PAA045 according ta subparagraph 1460 A.
Report

To prepare the Outstanding Loans by Warehouse Report, on Screen PAA045,
ENTER “4” and PRESS “Enter”. Screen PAA69000 will be displayed.

On Screen PAA69000:
+ enter the warehouse code for the desired warehouse

« ENTER"Y” or “N” to the question, “Do you have more warehouse codes to
enter?’

 PRESS“Enter”.

IF thereare... THEN...

outstanding loans on file the list will print on the session printer.

no outstanding loans on file for | the message, “Warehouse Number is not on
the warehouse code entered file”, will be displayed.
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Par. 1465

1465 | oan and L DP Overdisbursement, Receivable, and Payable Reports

A
General County Offices can prepare reports to determine which loans and LDP' s have:
Information
» overdisbursements or overpayments
* recevables.
B

Printing Reports

Access Menu PAA045 according ta subparagraph 1460 A.

After accessing Menu PAAQ45, proceed according to thistable.

Step

Action

Result

On Menu PAA045, ENTER “5” and PRESS
“Enter”.

Screen PAA49000 will be displayed.

On Screen PAA49000, there will be 3 options
to choose from:

* |oans and LDP s with overdisbursements
* |oans and LDP swith receivables
o al of the these options.

Enter the option number that corresponds to
the report that is needed, and PRESS " Enter”.

A report will be printed, and
Screen PAA49000 will be redisplayed.

5-18-01
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Par. 1466

1466 Warehouse Receiptsfor Outstanding L oans by Warehouse

A
Accessing Access Menu PAA045 according ta subparagraph 1460 A.
Menu PAA0OS0
From Menu PAAO45, process activities for outstanding loans by warehouse
according to this table.
Step Action Result
1 ENTER “6” and PRESS “Enter”. Menu PAAO50 will be displayed.
2 On Menu PAAOS0, the following options | To print the report, see subparagraph B.
will be displayed:
To copy the report to atape or diskette, see
e print report subparagraph C.
» copy report to diskette.
B
Printing Reports ~ From Menu PAAOSO0, print areport according to this table.
Step Action Result
1 ENTER “1” and PRESS Screen PAAG69500 will be displayed.
“Enter”.
2 Enter the desired warehouse | | F warehouse code
code and PRESS “Enter”. entered... THEN...
isnot onfile the message, “Warehouse is not on
the Name and Address File”, will be
displayed. Check the warehouse
code entry or update the name and
address file according to 1-CM.
isonfile, but no loans | no report will be generated, and
areonfile Menu PAA045 will be redisplayed.
isonfile, and loans Screen PAA69505 will be displayed
areonfile with the message, “Warehouse
Receipts for Outstanding Loans File
IS being processed.” After the report
has been generated, Menu PAA045
will be redisplayed.
Continued on the next page
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Par. 1466

1466 Warehouse Receiptsfor Outstanding L oans by Warehouse (Continued)

C Copying Report to Tape or Diskette

From Menu PAAOS50, copy areport of warehouse receipts for outstanding loans by
warehouse to atape or diskette according to this table.

Step Action Result
1 |ENTER"“2" and PRESS |Screen PAA69500 will be displayed.
“Enter”.
2 | Enter the desired | F warehouse code

warehouse code and entered... THEN...

PRESS “Enter”. isnot onfile the message, “Warehouse is not on
the Name and Address File”, will
be displayed. Check the
warehouse code entry, or update
the name and address file
according to 1-CM.

isonfile, but no no tape or diskette will be
loans are onfile generated, and Menu PAA045 will
be redisplayed.
isonfile, and loans | Screen PAA69505 will be
areonfile displayed with the message,
“Warehouse Receipts for
Outstanding Loans File is being
processed”. After ashort time,
Screen PAA69700 will be
displayed, which will identify the
number of tapes or diskettes
needed to createthefile.
3 |Insert aninitialized tape |Diskette will be prepared. When the necessary * * *
or diskettein slot S1 and |tapes or diskettes have been prepared, Screen

PRESS “Enter”. PAA69720 will be displayed.

4 |Insert prepared tapesor | When the copying process is complete, Screen
diskettesin slot S1 and PAA69730 will be displayed and will provide

PRESS “Enter”. instructions for labeling the prepared tapes or diskettes.

5 |PRESS“Enter”. Menu PAAOS50 will be redisplayed.

10-3-05
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Par. 1467
1467 Saved L oan Report

A General Information
A report of saved loans currently on file can be printed by the County Office.

Saved loans are kept on file for 3 calendar months, at which time they are automeatically
purged.

B Generating the Saved L oan Report

Access Menu PAA045 according td subparagraph 1460/A. On Menu PAA0O45, ENTER “8”
and PRESS “Enter” to generate alist of saved loans.
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Par. 1468
1468 L oan and LDP Summary Reports

A
General County Offices can print the summary reports in the following table for their own
Information county for acrop year.

County Offices can also print customized summary reports by making optional
entry of:

specific start and stop dates

a specific commodity code

a specific loan or LDP type
combinations of these specific entries.

See subparagraph B for instructions on making optional entries.

Thistable lists the summary reports and their contents.

Contents
Report Listed in Ascending Numerical Order

Report ID: PAA260-R001, * loansinitially processed in APSS
County Loan Summary Report o manually prepared loans later entered in APSS
» saved loans

Report ID: PAA265-R001, * LDFP'sinitialy processed in APSS
County LDP Summary Report o manually prepared LDP's later entered in APSS

Continued on the next page
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1468 Loan and LDP Summary Reports (Continued)

Par. 1468

B

Entrieson Access Menu PAA045 according td subparagraph 1460/A. On Menu PAAQ45,
Screen PAA25000 ENTER “9” and PRESS “Enter” to display Screen PAA25000.

Make entries on Screen PAA25000 according to thistable.

Field Action Result
Required Entries
Select Option To Be Printed Enter either of the following:
» “1” to print loan report
* “2"to print LDP report.
Enter Crop Year To Print Enter desired crop year, and PRESS If “Enter” was
“Enter”; or go to optional entry fields. | pressed, the selected
report for the
Note: When making optional entries, | complete crop year
do not PRESS “Enter” until entered will be
those optional entries have printed.
been made.
Optional Customized Entriesin Addition to the Preceding Entries
Start Date and Stop Date Enter both the desired “start” and Selected report for
“stop” datein MM-DD-Y'Y formet. the crop year entered
. . : . ill [
Commodity Enter desired commodity code in o be printed
aloha.abbreviation formeat showing only the
pha 2ooreviation rormat. information requested
Loan or LDP Type Enter desired type in single letter alpha | by the optional
format. entries.
PRESS “Enter”.

5-18-01

Continued on the next page
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Par. 1468
1468 Loan and LDP Summary Reports (Continued)

C
County Loan
Summary Report

The County Loan Summary Report will contain the following information.

Column Title Contents
LOAN # All loans, in ascending loan number order, including saved loans,
purchase agreements, and manually processed loans.
DISBUR' D First disbursement date or word “Saved” for saved loans.
LOAN TYPE Applicable loan type.
COMM Applicable commodity code.
NAME Up to 18 characters of name as printed in “Name & Mailing Address

of Contact Producer” block of applicable loan agreement.

LOAN QUANTITY

Total loan quantity.

LOAN AMOUNT Total loan dollar and cents amount.
OUTSTANDING LOAN | Outstanding loan quarntity.
QUANTITY
OUTSTANDING LOAN | Outstanding loan dollar and cents amount.
AMOUNT

FNL/PROD EVIDENCE

One of the following:

« nothing if final evidence has not been recorded
o date (MM-DD-YY) when final evidence was recorded
“N/A” for commodities and situations not applicable.

At the bottom of the last page, the County Loan Summary Report will print the

tota:

number of currently saved loans
number of settled purchase agreements
number of loans disbursed

amount outstanding.

5-18-01

Continued on the next page
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Par. 1468
1468 Loan and LDP Summary Reports (Continued)

D
County LDP
Summary Report

The County LDP Summary Report will contain the following information.

Column Title Contents
LDP # All LDP's, in ascending LDP number order, including manually
processed LDP's.
INITIAL Initial LDP date.
LDP TYPE Applicable LDP type.
COMM Applicable commadity code.
NAME Up to 18 characters of name as printed in “Name & Mailing Address

of Contact Producer” block of applicable CCC-700.

LDP QUANTITY

Total LDP quantity, as adjusted over time for additional, reduced, or
violation quantities.

LDP AMOUNT Total LDP dollar and cents amount, as adjusted over time for
additional, reduced, or violation quantities.
OVERPAYMENT OR Dollar and cents of LDP:
RECEIVABLE
* overpayment amount resulting from evidence shortage
» receivable amount resulting from correction.
FNL/PROD One of the following:
EVIDENCE

« nothing if final evidence has not been recorded
o date (MM-DD-YY) when final evidence was recorded
« “N/A” for commodities and situations not applicable.

At the bottom of the last page, the County LDP Summary Report will print the

tota:

¢ number of LDP's
+ amount of LDP's
* amount to be refunded.

5-18-01
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Par. 1469

1469 Outstanding Loan and L DP Violations Report

A Generating the Outstanding Violations Report

5-18-01

County Offices can begin the process to print areport of outstanding loan and LDP violation
amounts by accessing Menu PAA045 according ta subparagraph 1460 A.

On Menu PAA045, ENTER “11” and PRESS “Enter” to generate Report ID PAA275-R001,

aviolation report.

Violations Report Contents

Violation reports will list only outstanding loan and LDP violation data under column

headings according to this table.
Column Title Contents
PRODUCER Contact producer’s name.
YEAR Applicable crop year.
NUM Applicable loan or LDP number.
TYPE Applicable loan or LDP type.
COMM Applicable commodity code.

GOOD FAITH Either “Y” or “N”, depending on the answer entered for the
“good faith determination” question when the violation was
recorded.

OCCUR Either “1” or “2”, depending on the answer entered for the
“first or second offense” question when the violation was
recorded.
Field will display “-” when good faith answer is“N”.
QUANTITY Violation quantity.
AMOUNT Violation amount in dollars and cents.
LIQUIDATED DAMAGES | Liquidated damages amount in dollars and cents.
DISCOVERY Discovery date as entered when the violation was recorded.
DEMAND Demand date as entered when the violation was recorded.

12-PS (Rev. 2) Amend. 1

Page 14-105



1470 Market Gain Reports

A General Information

Par. 1470

Four market gain reports are available to account for market gain transactions. Access the
following reports by selecting option 12 on Menu PAA045 according to
[subparagraph 1460|A. Menu PAA046 will display the following report options.

Report

Contents

Denied Market Gain
Report

Prints the total market gain for each producer 1D with denied
market gain for the selected crop year.

Total Market Gain Report

Prints the total market gain for each producer ID with market
gain for the selected crop year.

Market Gain Report By

Prints each market gain transaction for each producer on the

Loan or LDP selected loan or LDP.

Market Gain Report By Prints each market gain transaction for the selected producer
Producer for the selected crop year.

*--e-LDP PLM Allocation |Printse-LDP PLM allocation by producer for the selected crop
Report year.--*

1471-1479 (Reserved)

10-3-05

12-PS (Rev. 2) Amend. 8 Page 14-106
(through 14-124)



Par. 1480
Section 6 Price Support Queries

1480 Price Support Queries
A Gaining Accessto the Query Menu
Queries provide reports of price support information that can be:

e customized for specific records
e viewed on computer screen

e printed.
From Main Menu PCAQO5, access the price support queries menu according to this table.
*_-

Step Action Result

1 [ENTER"9” and PRESS “Enter”. |Menu PAAO010 will be displayed.
2 |ENTER“8” and PRESS “Enter”. |Query Menu PQAO015 will be displayed. Thisis
an example of Menu PQAOQ15.

COMMAND POADLS HS
PRICE SUPPORT - QUERY HENU
1. Commodity Loan/LDP Eligibility

2. Loan Haturity Letters
3. Print CCC-B833 E2 Reminder Letters

21. Return To Application Selection Screen
24. Sign Off
Enter the number of your selection and press the "Enter” key.

Cma3=Previous Henu

B Available Queries

From Menu PQAO15, the following price support queries can be selected.

Option Title Result
1 |Commodity Loar/LDP Eligibility See paragraph 1488
2 |Loan Maturity Letters Sed paragraph 1489.5
3 | Print CCC-633 EZ Reminder Letters See paragraph 1489.6!
1481-1487 (Withdrawn--Amend. 10)
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Par. 1488
1488 Commodity Loan or LDP Eligibility Query

A Background

Annually, PSD’s, Automation Branch provides counties with price support eligibility queries
developed by a query team to assist in determining a producer’s:

e dligibility
e reasonable production

o*--total quantity eligible for marketing assistance loans, eLDP's, and LDP’ s--*
e commodity loan and LDP eligibility.

B General Information

There are 2 categories of price support eligibility queries through which various options can
be processed:

e Basic Eligibility queriesthat are static, meaning they remain unchanged each time they
arerun

e Running Account queriesthat continually change.
*--Note: Eachtimealoan, eLDP, or LDP is processed, the total actual quantity under loan,
eLDP, or LDP isreduced from the projected eligible quantity the next time the--*

Running Account query isrun.

Running Account and Basic Eligibility queries for farms will report data based on reported
or determined acres which ever is available and/or applicable using the following formats:

e initial projected eligible crop quantity (for Running and Basic)

o*--gctual crop quantity processed for loan, eLDP, or LDP to date (for Running only)--*
e remaining projected eligible quantity (for Running only).
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1488 Commodity Loan or LDP Eligibility Queries (Continued)

C COC-Egtablished Yields

Par. 1488

Before running current year queries, counties must enter current crop year COC-established
yields according to the following table.

Step Action Result

1 |ENTER*“9” fromthe Main Menu and PRESS Menu PAAOL0 will be displayed.
“Enter”.

2 |ENTER "3 and PRESS “Enter”. Menu PAAO15 will be displayed.

3 |ENTER*"1” and PRESS “Enter”. Menu PAA020 will be displayed.

4 |ENTER“6” and PRESS “Enter”. Screen PAA77000 will be

displayed.

5 |Enter State and County Code and crop year and | Screen PAA77005 will be
PRESS “Enter”. displayed.

6 |Enter COC-established yields for all Table will be updated with current
*--commodities that will have loansand LDP's |year’s COC-established yields
made for the current year and PRESS “Enter”.  |which are necessary for Running

Eligibility Queries.
D Contact

State Offices shall direct questions about price support eligibility queriesto Laura Schlote,
Automation Branch Specialist, PSD by:

e telephone at 202-720-7785
e e-mail to Laura.Schlote@wdc.usda.gov.--*

10-3-05
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Par. 1489

1489 Processing Current Crop Year Price Support Eligibility Queries

A Accessing Queries

Access queries according to this table.

*

Step Action Result

1 |OnMenu FAX07001, ENTER “13", “Price Menu PCAQ05 will be
Support”, and PRESS “Enter”. displayed.

2 |OnMenu PCAQQO5, ENTER *9”, “Perform Administrative Main Menu
Administrative Functions’, and PRESS “Enter”. PAAO010 will be displayed.

3 |OnMenu PAAO010, ENTER “8”, “Price Support Price Support Query Menu
Query Menu”, and PRESS “Enter”. PQAO015 will be displayed.

4 |On Menu PQAOQ15, ENTER “1”, “Commodity Price Support Query Menu
Loan/LDP Eligibility”, and PRESS “Enter”. PQAO020 will be displayed.

5 |OnMenu PQA020, ENTER “Crop Year” and Query Type Selection Screen
PRESS “Enter”. PQA01104 will be displayed.

3-23-07
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Par. 1489

1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

B Menu PQA020

COMMAND PQAO20 H5
PRICE SUPPORT - CROP YEAR SELECTION MENU
1. 2005
2. 2006
3. 2007
21. Return to Application Selection Screen
22. Return to Office Selection Menu
23. Return to Primary Selection Menu
24. Sign Off
Enter the Number of your selection and press the “Enter” key.
Cmd3=Previous Menu
__*
C Query Options Screen PQA01104
This is an example of Screen PQA01104.
PRICE SUPPORT 073-WRIGHT COUNTY PQA01104
QUERY TYPE SELECTION SCREEN VERSION: AD33 03-22-06 10:48 TERM H5
1. Running Account - Eligibility Queries
2. eLDP Cotton LDP Queries
3. Cotton Loans/LDP Queries
4. Basic Eligibility Queries
5. Commodity Loan/LDP Eligibility Flag Queries
6. Wool and Mohair Loan/LDP Queries

3-23-07

This is an example of Menu PQAQ20.

Cmd3=Previous Menu Cmd7=End of Job

Enter the Number of your selection and press the "Enter" key.

12-PS (Rev. 2) Amend. 10
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Par. 1489
1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

C Query Options Screen PQA01104 (Continued)

County Offices shall follow this table to run query-selected reports.

|F the user selectsoption...

THEN...

“1” for Running Account on
Screen PQA01104 and presses
13 Enterll

e Screen PQA01105 will be displayed to allow the user to
display or print the queries, see subparagraph D

e after aselection is made, Screen PQA01106 will be
displayed, see subparagraph E.

*--“2" for eLDP Cotton on
Screen PQA01104 and presses
“Enter”

Screen PQA01111 will be displayed, see
subparagraph F.--*

Note: This option only allows for printing the query.

“3" for Cotton on Screen

Screen PQA01103 will be displayed, see subparagraph G.

PQA01104 and presses

“Enter” Note: This option only allows for printing the query.

“4” for Basic on Screen e Screen PQA01105 will be displayed to allow the user to
PQA01104 and presses display or print the queries, see subparagraph D

“Enter”

e after aselection is made, Screen PQA01109 will be
displayed, see subparagraph H.

“5” for Commaodity

L oan/LDP Eligibility on
Screen PQA01104 and presses
“Enter”

e Screen PQA01133 will be displayed to allow the user to
print the queries by:

e Total Certified List
e specific producer
o*--all multi-county PLM
e gpecific multi-county producer PLM
e user must enter identification number of producer if

“Specific Producer” was selected, see subparagraphs K
and L.--*

*--“6” for Wool and M ohair
L oan/L DP Quantitieson
Screen PQA01104 and presses
“Enter”

aseries of querieswill run.

Note: Thisoption only allows for printing the query.--*

12-PS (Rev. 2) Amend. 9
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Par. 1489
*--1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

D Print or View Screen PQA01105

This is an example of Screen PQA01105 that allows the user to select to print or display

applicable query.
PRICE SUPPORT 073 -ORLEANS PQA01105
OUTPUT DEVICE SELECTION SCREEN VERSION: AAQ02 05-13-02 10:48 TERM #1

1. Print Query
2. Display Query

Enter the number of your selection and press the "Enter" key.
Cmd3=Previous Menu Cmd7=End Of Job

E Running Account Screen PQA01106

This is an example of Screen PQA01106 for crop year 2002 Running Account queries.

PRICE SUPPORT 073 -ORLEANS PQA01106
RUN REPORT SCREEN VERSION: AA02 05-13-02 10:48 TERM #1

1. Running Account - Reasonable Eligibility by Crop
2. Running Account - Reasonable Eligibility by Producer ID

Enter the Number of your selection and press the "Enter" key.

Cmd3=Previous Menu Cmdl - Resume job

Based on the user selection on Screen PQA01105, the applicable query will be printed or
displayed.--*
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Par. 1489
1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

F eLDP Cotton Screen PQA01111

*--Thisis an example of Screen PQA01111.

PRICE SUPPORT 197 -WRIGHT COUNTY PQAO1111
ELDP COTTON LDP MENU VERSION: AD33 03-22-06 08:09 TERM H5

1. eLDP Cotton LDP’s by Producer - All Bales
2. eLDP Cotton LDP’'s by Producer - Specific Bales
3. eLDP Cotton LDP’s by Producer - Range of Bales

Enter the Number of your selection and press the "Enter" key.

Cmd3=Previous Menu Cmd7=End of Job

According to user selection on this screen, the applicable query report will print only.
G Cotton Screen PQA01103

Thisis an example of existing Screen PQA01103.

PRICE SUPPORT 073 -ORLEANS PQA01103
COTTON LOAN/LDP MENU VERSION: AA02 05-13-02 10:48 TERM #1

1. Upland Cotton LDP’s by Producer - All Bales

2. Upland Cotton LDP’s by Producer - Specific Bales

3. Upland Cotton LDP’s by Producer - Range of Bales

4. Upland Cotton Loans by Producer

5. Upland Cotton Loans by Specific Receipt Number

6. Upland Cotton Loans by Range of Receipt Numbers

7. ELS Cotton Loans by Producer

8. ELS Cotton Loans by Specific Receipt Numbers

9. ELS Cotton Loans by Range of Receipt Numbers

Please enter your selection.

Cmd3=Previous Menu Cmd7=End of Job

According to user selection on this screen, the applicable query report will print only.
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Par. 1489
1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

*--H Basic Query Screen PQA01109

If option 4, “Basic Eligibility Queries’, is selected on Screen PQA01104 according to
subparagraphs C and D, Screen PQA01109 will be displayed.

Thisis an example of existing Screen PQA01109.

PRICE SUPPORT 197-WRIGHT COUNTY PQRO1109
PRINTED REPORT FORMAT SELECTION SCREEN VERSION: AD1l1 02-11-05 16:37 TERM HO

1. Select All Producers by Crop Type in Producer Order
2. Select All Producers by Crop Type in Farm Number Order
3. Select Individual Producer by ID Number by Crop Type

Enter the number of your selection and press the "Enter” key. |
Cmd3=Previous Menu Cmd?=End Of Job

The user selects option:

e 1to print or view, based on the selection made on Screen PQA01105 (subparagraph D),
the applicable Basic query by crop, in producer order

e 2to print or view, based on the selection made on Screen PQA01105 (subparagraph D),
the applicable Basic query in FSN order

e 3to print or view, based on the selection made on Screen PQA01105 (subparagraph D),
the applicable Basic query by the individual producer’s ID Number.

Note: Select query by entering producer’s ID number according to subparagraph J. The
results for the producer and crop will then be displayed.--*
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Par. 1489
1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

*--] Commodity Loan/LDP Eligibility Screen--*

Users may select the commodities to be queried for selected crop year from
Screen PQA01130 as shown in this example.

COMMAND PQAO01130 XX
PRICE SUPPORT - COMMODITY MENU

1. BARLEY 16. SUNFLOWER SEED (OIL TYPE)

2. CANOLA 17. SUNFLOWER SEED (OTHER TYPE)
3. CORN

4. COTTON, ELS WHEAT

5. COTTON, UPLAND
(Enter types according to 2-LP)

7. FLAXSEED
8. GRAIN SORGHUM 18. DUM
9. MUSTARD SEED 19. HRS
10. OATS 20. HRW
11. RAPESEED 21. HWW
12. RICE 22. SRW
13. SAFFLOWER 23. SWW
24. More Crops (Next Screen)
15. SOYBEANS

Enter the Number of your selection _ _

Cmd3=Previous Menu Cmd 7=End of Job

After the user selects the applicable commodity from this screen or subsequent
Screen PQA01131 and presses “Enter”, the system will calculate and run the applicable
query report.
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Par. 1489
1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

J Entering Producer’s|D Number

After selecting option 3 on Screen PQA01109 * * *, the user must enter the producer’sID in
the field according to this example.

Note: Enter the ID number of the producer where the value “999999999” is displayed in
this example.

SELECT RECORDS ALL
Query: BEO4I Library: QRPRICE4
Type comparisons, press Enter. Specify OR to start each new group of
comparisons. Tests: EQ, NE, LE, GE, LT, GT, RANGE, LIST, and LIKE.

AND/OR FIELD TEST VALUE (FIELD, NUMBER, or 'characters’)
A.IDNUM EQ 999999999
Cmdl=Insert Cmdl2=Reorganize Roll=Page
LIST OF FIELDS ALL
NAME NAME NAME
A.IDNUM A.CRUSED A.DTACRE
A.STATE A.TYPEPA A.DETACG
A.CNTYCD A.PRCTCD
B.FORMAT A. MMBPMT
A.FARMNO A.CCYEAR
Cmd4=5how comments CmdB=Fast roll Roll=Page
Enter=Select records and run report Cmd?7=End
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Par. 1489

1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

K Commoaodity Loan/LDP Eligibility Flag Queries

Commodity loan/LDP eligibility flag queries were developed to assist County Officesin
making producer eligibility determinations. The queries identify a flag setting by producer
for either of the following:

e all producers in the county (Total Certified List)
e gpecific producer inquiry.

The query prints the customer’s control county current flag settings for all of the following:

certified cropland indicator by farm
controlled substance

AD-1026

6-CP

actively engaged

person determination

adjusted gross income

Note: This query provides the user with the customer’s subsidiary and compliance certified
flag settings and does not prevent a customer that may be ineligible from obtaining
marketing assistance loans or LDP's. County Offices shall usethe query asa
reference only. Further determinations as to a customer’ s eligibility may be

necessary.

Access queries according to this table.

Step Action Result

1 | OnPrice Support Main Menu PCAQ05, ENTER “9”, Administrative Main
“Perform Administrative Functions’, and PRESS Menu PAAO010 will be
“Enter”. displayed.

2 | On Administrative Main Menu PAA010, ENTER “8”, Query Menu PQAO15
“Price Support Query Menu”, and PRESS “Enter”. will be displayed.

3 | *--On Query Menu PQAOQ15, ENTER"1” --* Query Menu PQA020
“Commodity Loar/LDP Eligibility”, and PRESS “Enter”. | will be displayed.

3-23-07
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Par. 1489
1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

K Commodity Loan/LDP Eligibility Flag Queries (Continued)

Step Action Result
4 | On Query Menu PQA020, ENTER “Crop Year” Query Type Selection Screen
and PRESS “Enter”. PQA01104 will be displayed.
5 | On Query Type Selection Screen PAQ01104, Query Flag Selection Screen
ENTER “5”, “Commodity Loar/LDP Eligibility PQA01133 will be displayed.
Flag Queries’.
6 | OnQuery Menu PQA01133, ENTER either: A series of querieswill run
and print areport on the
“1”, “all producers in a county” system printer.
“2", “aspecific producer”.

L Multi-County Producer PLM Queries

County Offices may only establish a maximum PLM based on what is recorded in the
payment limitation file.

Queries have been developed to assist County Offices when establishing current crop year
customer profiles for multi-county producers. County Offices can print an:

e entire multi-county producer list
e individual multi-county producer list.

County Offices shall follow the stepsin this table to access the Multi-County Producer Query

Report.
Step Action Result

1 | On Price Support Main Menu PCAQ05, ENTER “9”, Administrative Main
“Perform Administrative Functions’, and PRESS Menu PAAO010 will be
“Enter”. displayed.

2 | On Administrative Main Menu PAA010, ENTER “8”, Query Menu PQAO15
“Price Support Query Menu”, and PRESS “Enter”. will be displayed.

3 | *--On Query Menu PQAO15, ENTER “1” ,--* Query Menu PQA020
“Commodity Loar/LDP Eligibility” PRESS “Enter”. will be displayed.
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Par. 1489

1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

*--L  Multi-County Producer PLM Queries (Continued)

6-9-06

Step

Action

Result

4

On Query Menu PQA020:

o select “Crop Year”
e PRESS“Enter”.

Query Type Selection
Screen PQA01104
will be displayed.

On Query Type Selection Screen PAQ01104, select option
“5”, “Commodity Loar/LDP Eligibility Flag Queries’.

Query Flag Selection
Screen PQA01133
will be displayed.

On Query Menu PQA01133 select either:

e “3", “al producersin acounty”
“4" “aspecific producer’'s PLM”.

Note: When option 4 is selected, the following screen will
be displayed. County Offices shall change
“999999999” in the "VALUE" field to the
producer’stax identification number and PRESS
“Enter”.

SELECT RECORDS ALL
Query: PLMMULIS Library: ORTEMP Option: REVISE
Type comparisons, press Enter. Specify OR to start each new group of
comparisons. Tests: EQ, NE, LE, GE, LT, GT, RANGE, LIST, and LIKE.

AND/OR  FIELD TEST  VALUE (FIELD, NUMBER, or ‘characters’)
A.IDNUM = EQ 999898899 . . . .. ... ..,
AND . B.STATUS EQ .

Cmdi=Insert Cmdl2=Reorganize Roll=Page

LIST OF FIELDS TOP
NAME COMMENT LEN DEC POS
E.LAST Last Name 20
B.FORMAT Formatted MName for Hailing 33
A. IDNUN ID Humber ) 1]
B.IDTYPE ID Type Code 1
A.STATE State Code 2 o
Cma4=Show names onliy CmaB=Fast roll Roll=Page
Cmd3=Go back CmdS5=5how report Cmd?=End Cmd10=5houw files

Cmd13=Show report layout

A series of queries
will run and print a
report on the system
printer.

12-PS (Rev. 2) Amend. 9
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Par. 1489

1489 Processing Current Crop Year Price Support Eligibility Queries (Continued)

*--M Wool and M ohair Loan/L DP Quantities

6-9-06

Queries have been developed to assist County Offices with determining reasonable quantity
for wool and mohair producers.

The report combines LDP and loan information from the previous 3 years for all wool and
mohair producers.

County Offices shall print this report before establishing customer profiles according to
15-PS, Section 2.--*
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1489.5 Processing L oan Maturity L etters

A General Information

Par. 1489.5

County Offices may process letters notifying customers of loans that are maturing. Letters
are processed using queries that select outstanding loans by the following:

e typeof loan
e maturity date.

B Accessing Queries

Access queries according to the following table.

Step Action Result

1 |OnMenu FAX07001, ENTER “13”, “Application | Menu PCAQ0O05 will be displayed.
Selection Menu”, and PRESS “Enter”.

2 |OnMenu PCAQO5, ENTER *9”, “Perform Menu PAAOL0 will be displayed.
Administrative Functions’, and PRESS “Enter”.

3 |On Menu PAAQO1O, ENTER “8”, “Price Support | Menu PQAO15 will be displayed.
Query Menu”, and PRESS “Enter”.

4 |*--On Menu PQAO15, ENTER “2”, “Loan--* Menu PQA1150 will be
Maturity Letters’, and PRESS “Enter”. displayed.

C Loan Type

From Menu PQA01150, select 1 the following options:

3-23-07

12-PS (Rev. 2) Amend. 10

“1", “Non-Recourse Farm-Stored Loan Maturity L etter”

“2", “Non-Recourse Warehouse-Stored Loan Maturity L etter”
“3”, “Recourse Loan Maturity Letter”
“4”, “Cotton Loan Maturity Letter”
“5”, “Sugar Loan Maturity Letter”
“6”, “Distress Loan Maturity Letter”.
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Par. 1489.5
1489.5 Processing Loan M aturity Letters (Continued)

D Changing Query Date Information
After the type of loan has been selected according to subparagraph C, the user shall change
only the maturity date and then PRESS “Enter” to print the loan maturity lettersthat have a
maturity date that corresponds with the date that was entered. The date should be entered in
the following format:

“YYYYMMDD”.

Example: For loans maturing on May 31, 2003, the user would enter “20030531".

E Exampleof Query Screen

The following is an example of the Query Screen where the user will need to change the date
to print letters for arequested date.

SELECT RECORDS ALL
Query: MATLTRA Library: QRPRICE4
Type comparisons, press Enter. Specify OR to start each new group of
comparisons. Tests: EQ, NE, LE, GE, LT, GT, RANGE, LIST, and LIKE.

AND/OR FIELD TEST VALUE (FIELD, NUMBER, or 'characters')
A.MALNDT EQ 20040831
Cmdl=Insert Cmdl12=Reorganize Roll=Page
LIST OF FIELDS ALL
NAME NAME

A.MALNDT  A.CHMDFLN
A. IDNUM A.CLASS

A.LOANND
A.CHMDTY
A.CRYEAR
Cmd4=Show comments Cmd6=Fast roll Roll=Page
Enter=5elect records and run report Cmd?=End
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Par. 1489.6

1489.6 Processing CCC-633 EZ Reminder L etters

A

3-23-07

General Information

The queries will select producers who reported or were determined to have had a share in an
eligible loan commodity from the previous crop year.

Note: A CCC-633 EZ reminder letter will not print for eligible commodities that are not
reported on an FSA-578 (such as wool, mohair, and pelts).

Accessing CCC-633 EZ Reminder Letter Option

County Offices shall follow thistable to run CCC-633 EZ reminder letters [Exhibit 15).

Step Action

1 | On Price Support Main Menu PCAOQ05, ENTER “9”, “Perform Administrative
Functions’.

2 | OnMenu PAAO1O, ENTER “8", “Price Support Query Menu”.

3 | *--On Menu PQAO15, ENTER “3”, “Print CCC-633-EZ Reminder Letters’.--*

4 | On Menu PQA100, ENTER 1 of the following print options:

e “1”, “All Producers’, to print letters for all producers
e “2" “Range of Producers’, to print letters for arange of producers
o “3”, “Specific Producer”, to print aletter for a specific producer.

Option “1”, “Print All Producers’

This option will print lettersfor all producers who reported or were determined to have had a
share in an eligible loan commodity from the previous crop year. Print time depends on the
size of the county; larger counties will see a significant delay in printing. Large counties
may want to print their lettersin sections according to subparagraph D.

Option “2", “Print A Range of Producers’
This option will allow County Officesto print areminder letter for arange of producers.
When option 2 is selected, the following screen will be displayed. County Offices shall

change the “VALUE” field, as applicable. County Offices using this option will have to
repeat the process until all letters have printed.
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Par. 1489.6

*--1489.6 Processing CCC-633 EZ Reminder Letters (Continued)

D Option*“2”, “Print A Range of Producers’ (Continued)

Examples:

6-9-06

To run arange of producers with last names that range from “ Adams”
through “King”, the “VALUE” field would be entered according to the

following screen print.

SELECT RECORDS ALL
Query: CB33B Library: QRPRICES Option: REVISE
Type comparisons, press Enter. Specify OR to start each new group of
comparisons. Tests: EQ, NE, LE, GE, LT, GT, RANGE, LIST, and LIKE.

AND/OR FIELD TEST YALUE (FIELD, NUMBER, or 'characters')
LAST | RANGE  'R" 'L"
Cmdl=Insert | Chﬁi2=ﬁébfﬁéhiéé """""" RbiiEPédé‘
LIST OF FIELDS TOP

To run the next set of ranges, the first “VALUE” field will contain the last letter
entered from the previous ran “RANGE” query; ‘A’ ‘L’ changedto ‘'L’ ‘'S'.

The next range query may look like the following:

SELECT RECORDS ALL
Query: CB33B Library: QRPRICES Option: REVISE
Type comparisons, press Enter. Specify OR to start each new group of
comparisons. Tests: EQ, NE, LE, GE, LT, GT, RANGE, LIST, and LIKE.

AND/OR FIELD TEST VALUE (FIELD, NUMBER, or ’'characters’)
Last | RANGE  'L° 'S’
Cmdl=Insert | Chdi2=ﬁébfh§hﬁié ““““““ Rbiiﬁbéhél

This range would run all producers whose last name begins with “L” through
names that begin with “R”.--*
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Par. 1489.6
*--1489.6 Processing CCC-633 EZ Reminder Letters (Continued)

E Option 3, “Print a Specific Producer”
This option will allow County Offices to print areminder letter for a specific producer.

When option 3 is selected, the following screen will be displayed. County Offices shall
change “999999999” in the "V ALUE" field to the producer’ s tax identification number and

PRESS “Enter”.
SELECT RECORDS ALL
Query: CB33C Library: QRPRICES Option: REVISE
Type comparisons, press Enter. Specify OR to start each new group of
comparisons. Tests: EQ, NE, LE, GE, LT, GT, RANGE, LIST, and LIKE.
AND/OR FIELD TEST VALUE (FIELD, NUMBER, or 'characters’)
A.IDNUM EQ = | 99998998
Cmdl=Insert | Chﬁi2=hébfdéhiié """""" Rbiiﬁbédél
LIST OF FIELDS TOP
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Par. 1489.6

*

--1489.6 Processing CCC-633 EZ Reminder Letters (Continued)
F Printing CCC-633 EZ Reminder Letters

After the queries have run, the following screen will be displayed. Enter the “Printer” 1D
(such as P1, P2, Q1, etc.) to print the reminder letters.

C633LTR, DWPRICE PRINT OPTIONS Page 1 of 3
Type choices, press Enter.
ITEM CHOICE POSSIBLE CHOICES
Frompage . . . . . . . . . .. . . .1 1-9999
Through page . . . . . . . . . . . . 9999 1-9999
Number of copies. . . . . . . . . . . 1 1-99
Output device . . . . . . . . . . . .1 1=Printer 2=Display
3=Disk file
Printer . . . . . . . . . . . Printer ID, 6670, 6580
6670/6580/Disk file 0o o (0] Output file name
Additional B6670/6580 options. . . 2 1=Yes 2=No
Delay printing to group output. 2 1=Yes 2=No
Draft spacing 50 0 o a0 oo 1=Yes 2=No
Print line numbers. . . . . . . . . . 2 1=Yes 2=No
Resolve instructions. 1 1=Yes 2=No
Print quality 1 l=Letter 2=Text
3=Draft
Additional spaces to left. . . . . . 0 0-99
Cmd3=Go back Cmd5=Print Queue Cmd?7=End

Roll up=Additional print options
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Par. 1490
1490 Additional Information About Price Support Queries

A Solving Problems
County Offices that encounter problems when running new price support queries shall:
e link unlinked files according to the general instructions in subparagraph B

e request assistance from PSD through their State Office according to
subparagraph 1488|D.

B Linking Files

Queries “run” only when the applicable files are linked to the correct file definitions in the
current data dictionary. * * *

If users receive a message that a particular file isnot “linked” to the file definition, users can

link any unlinked query file with the correct file definition in the correct data dictionary by
typing on APSS Main Menu PCA0005 command line, “PQEO011,PD.PRICE” .--*

* % *

1491-1499 (Reserved)
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Par. 1507
Part 15 (Withdrawn--Amend. 11)

1500-1506 (Withdrawn--Amend. 11)
1507-1599 (Reserved)
Part 16 (Reserved)

1600-1699 (Reserved)
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Par. 1700
Part 17 System Control Functions

Section 1  General Information About System Control

1700 _System Control Capabilities

A
General
Information

B

Accessing System
Control
Functions

C
Transmission
Process

5-18-01

The system control software provides the following 3 main functions:

* normal start-of-day and end-of-day processes
» the capahility to queue and transmit files to the State Office
» creation and maintenance of history files and tapes.

The system control functions are not accessed solely through Price Support Main
Menu PCAOO5 like most other functions. Some functions can be accessed
through:

o “Start-of-Day Processing” on Telecommunication Functions Menu FAX271

e “End-of-Day Processing” on Telecommunication Functions Menu FAX271

* option 7, “Queue Files for Transmission”, on Application Selection
Menu FAX07001.

The transmission process for accounting and price support data files will:

» balance accounting and price support summary records before queuing
transmission files

* (ueue accounting and price support transmission files

» complete the balancing and queuing process on the designated transmission
night.

Note: While the balance and queue process is running, no other users should be
working on price support or accounting transactions.
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Par. 1701

1701 Accessng the Balancing and Queuing Process

A
Balancing and Use this table to access the balancing and queuing process.
Queuing
Step Action Result
1 On Menu FAX250, ENTER “3”, “Application Processing Menu FAX07001
(Headquarters Office)”, and PRESS “Enter”. Go to step 3. will be displayed.
On Menu FAX250, ENTER “4”, “Application Processing (Office Menu FAX 09002
Selection)”, and PRESS “Enter”. will be displayed.
2 On Menu FAX 09002, select the County Office or CMA to be Menu FAX07001
processed and PRESS “Enter”, if “4” was entered in step 1. will be displayed.
3 On Menu FAX07001, ENTER “77, “Queue Files for Transmission”, Menu FMA901
and PRESS “Enter”. will be displayed.
B

Communications  Menu FMA901 provides access to:

and Transmission
Menu FM A901 .

queuing all weekly transmission files, which includes balancing and queuing
accounting and price support files

additional menus for queuing the following individual transmission files:

Accounting/Price Support/COE Menu
Production Adjustment Menu
Conservation Menu

Soil Conservation Service Menu
Dairy Menu

Configuration Management Menu
Network Management Menu

Generic File Requests Menu

FCIC Menu.

5-18-01

Continued on the next page
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Par. 1701
1701 Accessing the Balancing and Queuing Process (Continued)

C

Accounting and Menu FMA902 will be displayed if “2”, “ Accounting/Price Support Menu”, is
Price Support entered on Menu FMA901.

Files

Menu FMA902 provides for:

* balancing and queuing the following accounting and price support files by
entering “1”:

AES6, cotton inventory

AE7, accounting transmission

AES8, warehouse inventory

AU2, claims transmission data

PK8, loans detail activity file

PK9, county price support summary file

* queuing the IRS Reporting CCC-1099-A file separately by entering “2”, see
62-Fl.

1702-1709  (Reserved)
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Par. 1710

Section 2 Balancing and Queuing Accounting and Price Support Files

1710 Balancing Accounting and Price Support Files

A
Balancing Files Balance accounting and price support files according to thistable.
Step Action Result
1 On Menu FMA902, ENTER “1” and PRESS “Enter”. Price support file balancing process
will run first. The message, “LOANS
Balancing Active’, will be displayed.
2 The price support balancing process includes: If the price support files are in balance,
the accounting files will be balanced.
+ aninternal balance of records
» abalancing routine between price support detail records and
summary records.
Note: If another user is currently working in price support when
the option to balance and queue price support and
accounting is selected, Screen PKE51000 will be
displayed.
After the price support update process is complete on the
transaction being run by other users, PRESS “Enter”.
3 IF... THEN...
either balancing the message, “LOANS - Out-of-balance - Job CANCELED. Pause - when ready,
routine detects an enter O to continue.”, will be displayed.
out-of-balance
condition « ENTER“0" and PRESS “Enter”.
+  Either of thefollowing reports will automatically print:
+  Price Support Summary Validation Report
»  Price Support Summary and Detail Out-of-Balance Report.
+ KC-ITSDO, NHD will use the printed report to determine the reason for the
out-of-balance condition.
* Review the transmission problem determination checklist to correct the
out-of-balance condition. Se€Exhibit 35
Continued on the next page
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Par. 1710
1710 Balancing Accounting and Price Support Files (Continued)

A
Balancing Files
(Continued)

Step Action

4 When the procedure for balancing the accounting files begins, the message, “ACCOUNTING
Balancing Active’, will be displayed.

IF thefiles

are... THEN...

in balance the message, “BALANCED”, will be displayed.

out-of-balance Screen AEA10001 will display the following out-of-balance data:

with the price

support files * the application (price support) outstanding balance for quantity and

amount
* the accounting outstanding balance for quantity and amount

+ the difference between the price support and accounting outstanding
amounts.

As aresult of the out-of-balance:

* thetransmission request will be denied; PRESS “Cmd7” to end
processing

* out-of-balance reports will autometically be printed

* review the out-of-balance checklist to correct the condition (see

Exhibit 35)
+ notify NHD of the out-of-balance condition.

Note: If requested, send filesto NHD to correct the out-of-balance
condition according tq paragraph 1744

5 After the price support and accounting files have been successfully balanced, the price support
summary file will be queued to be transmitted during the next end-of-day processing.
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Par. 1711

1711 Queuing Accounting and Price Support Files

A

County Office A County Office summary file should aways be queued for transmission even if
Summary File price support transactions have not been entered since the last transmission.

B

Queuing Options  Screen PDL 02500 provides the following for queuing a price support County
Office summary file for transmission:

County Office summary transactions created since the last transmission
entire County Office summary file, which is also called afull file upload.

C
Normal Queuing To continue with the normal queuing process, PRESS “Enter” on
Process Screen PDL02500.
* The message, “File SSCCCPK1 has been queued for transmission”, will be
displayed.
* Do not PRESS “Cmdl1” unless the State Office specifically requests the entire
file.
I F the County Office
summary file... THEN...

has already been
queued to be
transmitted during the
next end-of-day
processing

Screen PDL 02502 will be displayed.

The price support County Office summary file that is aready queued for
transmission must be transmitted before another price support County
Office summary file can be queued.

PRESS “Enter” to continue with the transmission file queuing process.

contains no records

Screen PDL05501 will be displayed.

The summary file contains zero records.

The balancing process between price support and accounting will
probably detect an out-of-balance condition.

Notify the State Office for further instructions.

5-18-01

Continued on the next page
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1711 Queuing Accounting and Price Support Files (Continued)

Par. 1711

C
Normal Queuing  The session date report transmission file will be queued for transmission during the
Process next end-of-day processing.
(Continued)
IF... THEN...
session date changeshave | « the message, “File SSCCCPK5 has been queued for transmission”,
been entered since the last will be displayed, and Screen PKE82000 will be displayed
transmission

* PRESS“Enter”

will be displayed.

Note: Anempty file will be queued for transmission and will be
deleted during end-of-day processing. A negative report
will be sent to the State Office

* the message, “File SSCCCPKS5 has been queued for transmission”,

session date report filehas | Screen PDL02503 will be displayed.
already been queued to be

queued.

* PRESS"“Enter”.

transmitted during thenext | « The session date report file that is already queued for transmission
end-of-day processing must be transmitted before another session date report file can be

5-18-01 12-PS (Rev. 2) Amend. 1

Continued on the next page
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Par. 1711

1711 Queuing Accounting and Price Support Files (Continued)

D
Accounting Files

5-18-01

After the price support files have been queued, the following accounting files will
be queued for transmission:

SSCCCAEA4, the accounting summary, check, and cash receipts transmission
file

SSCCCAP2, the CCC check transmission file
SSCCCAUL, the claims transmission file

SSCCCAES, the grain warehouse receipt detail transmission file, if grain
forfeitures or settlements have been entered

SSCCCAES, the cotton warehouse receipt detail transmission file, if cotton
forfeitures have been entered.

After the queuing process is completed, Menu FMA900 will be displayed.
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Par. 1712
1712 Inventory Transmittal Control Document

A

Generated When the price support and accounting files are balanced and queued, a transmittal
Transmittal control document will be generated automatically if the files are not out-of-balance
Control and the files are successfully queued for transmission for:

Document

o al settlements, except local sales, if any settlements have been processed since
the last successful balance and queue process

» forfeitures, if any forfeitures have been processed since the last successful
balance and queue process.

Notes: The document will include a document number that is assigned to the
transmittal control document and recorded in the transmission file.

The document number will be used by KCCO to cross-reference transmittal
control documents and transmission files.

See 8-LP, Part 10 for submitting documentsto KC-ITSDO and KCCO.

1713-1729  (Reserved)

5-18-01 12-PS (Rev. 2) Amend. 1 Page 17-26
(through 17-70)



Par. 1730
Section 3 Price Support Start-of-Day and End-of-Day Processes

1730 Start-of-Day Process
A Background

The start-of-day process that is done after the initial program load when the computer is first

turned on or when start-of-day is selected from Menu FAX250 includes a price support

process for each County Office or cooperative on the computer.

e The price support start-of-day process reviews the size of the online transaction history
file to determine whether creating the APK205 tape cartridge, the permanent backup of
the transaction history file to tape, is necessary.

Notes: If no APK205 tape will be created, no additional action is necessary.
If an APK205 tape will be created, 1 day’s warning is given before creating the
APK?205 tape. The process identifies the number of tapes needed and allows for

those tapes to be initialized.

e The price support start-of-day process will only be executed for County Offices where
price support activity has been entered since the last start-of-day.

Note: If there was no price support activity, the price support start-of-day process will
be bypassed.

e No price support activity may be entered during the price support start-of-day process.

e If the unattended end-of-day process does not run the night before, the process will be
done during the start-of-day process.

e During start-of-day, the following reminders or lists will be displayed or printed:
* * *
e to process farmer-owned reserve storage payments

e areport of overdisbursements, receivables, and payables according to
| paragraph 1465|

5-29-08 12-PS (Rev. 2) Amend. 11 Page 17-71



Par. 1730

1730 Start-of-Day Process (Continued)

B Backup Characteristics

The backup of the online transaction history file to tape has the following characteristics:

e 1 day’s advance warning will be given when it becomes necessary to create the
permanent backup

e the number of blank, initialized tapes necessary to complete the backup will be identified
o if additional blank initialized tapes are needed, tapes can be initialized during the process

e the APK205 tape will be created once every 6 months regardless of file size.

C Access During Start-of-Day Process

5-18-01

If another user tries to access price support while the start-of-day process is being run, Screen
PKA71050 will be displayed.

Note: Price support transactions may not be entered while the price support start-of-day
process is being run. PRESS “Enter” to continue.

Before an APK205 Tape Is Created

During the start-of-day process on the day before an APK205 tape is to be created, Screen
PKA70000 will be displayed.

Note: The next time the start-of-day process is run, APK205 and APK208 tapes will be
created. PRESS “Enter” to continue.
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Par. 1731

1731 Creating Backups of Price Support History Filesto Tape Cartridgesin Start-of-Day

A
Screen Displays

B
Example of
Screen PK A70000

5-18-01

This paragraph provides a sequential display of start-of-day screens for price
support tape cartridge migration.

This example of Screen PKA70000 will be displayed when the “APK202” record
count exceeds 200,000 records.

067-E@FLOYD PKA70000
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:08 Term #4

A permanent Price Support Transaction History file will
be created and saved to tape the next time Start-Of-Day
is performed for EQFLOYD Co., IOWA

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Filesto Tape Cartridgesin Start-of-Day

(Continued)
C
Example of This example of Screen PKA71000 will be displayed when the migration process is
Screen PKA71000 apportioning oldest price support activity to “APK202".
067-E@FLOYD PKA71000
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:09 Term #4

The Price Support Transaction History file is now being built.

Please wait . . .

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day

(Continued)
D
Example of This example of Screen PKA70500 will be displayed and advise the user of the
Screen PKA70500 number of tape cartridges needed to migrate history to tape.
067-E@FLOYD PKA70500
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:10 Term #4

Two tape cartridges will be required to save the
Price Support Transaction History for this county.

Y ou will be prompted to insert/remove tapes at the
appropriate time.

Press “Enter” to begin.

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day
(Continued)

E

Example of This example of Screen PKA71005 will be displayed and prompt the user to insert
Screen PK A71005 thetape cartridge to be initialized for the tape migration.

Important:  This price support start-of-day process uses the word “PRICE” as
the unique VOLID of the tape cartridge being initialized. This
prevents unintentional initialization of a price support tape cartridge
by this start-of-day or any other process attempting to initialize a
tape.

067-E@QFLOYD PKA71005
PRICE SUPPORT - INITIALIZE TAPES Version: AA02 07-21-00 8:12 Term #4

Insert the tape cartridge to be initialized into the tape drive.

Press“Enter” to begin.

Enter=Continue Cmd7=End

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day
(Continued)

F

Example of This example of Screen PKA71007 will be displayed and inform the user that the
Screen PKA71007 tape cartridge is being initialized.

067-E@QFLOYD PKA71007
PRICE SUPPORT - INITIALIZE TAPES Version: AAO2 07-21-00 8:14 Term #4

The tape cartridge is being initialized.

Please wait . . .

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day
(Continued)

G
Example of This example of Screen PKA71020 will be displayed when applicable and inform
Screen PKA71020 the user that the tape cartridge already contains price support history.

Important:  Thisis detected if the VOLID of the tape cartridge equals the
unique word “PRICE” that should only be applied by this price
support start-of-day process. The user isinstructed to do the
following, “Please remove the tape cartridge and replace it with

another one”.
067-E@FLOYD PKA71020
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:18 Term #4

Thistape cartridge already contains a permanent Price Support
Transaction History file. Please remove the tape cartridge
from the tape drive and insert another one.

DO NOT REINITIALIZE THIS TAPE CARTRIDGE FOR ANY REASON.

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day
(Continued)

H
Example of This example of Screen PKA71021 will be displayed when applicable.
Screen PKA71021
Important:  Software is sent to County Offices through a tape cartridge that
contains a unique VOLID beginning with the characters “KO...”.
Screen PKA 71021 will be displayed when the VOLID begins with
those characters and instruct the user to do the following, “Please

remove the tape cartridge from the tape drive and insert another
one’.

067-E@QFLOYD PKA71021
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:21 Term #4

This tape cartridge contains County Release Software.
Please remove the tape cartridge from the tape drive
and insert another one.

Press “Enter” to continue.

THIS TAPE CARTRIDGE CANNOT BE REINITIALIZED.

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day
(Continued)

Example of This example of Screen PKA71008 will be displayed after the initialization has
Screen PK A71008  successfully completed.

Important:  Screen PKA71008 indicates that price support history is being
migrated to tape and that the process is continuing normally. There
may be some time delay during the initialization process while the
tape cartridge is being tensioned by the tape drive.

067-E@QFLOYD PKA71008
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:33 Term #4

Price Support History is being saved to tape.

Please wait . . .

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day
(Continued)

J
Example of This example of Screen PKA71030 will be displayed and inform the user that the

Screen PKA71030 first tape migration has completed successfully.

067-E@QFLOYD PKA71030
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:40 Term #4

Remove the tape cartridge from the tape drive and label it
“APK205, 072100" for EQFLOYD Co., IOWA

Thistape cartridge is a permanent record. Please label and
retain in a safe location.

Press “Enter” to continue.

DO NOT REINITIALIZE THISTAPE CARTRIDGE FOR ANY REASON.

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day

(Continued)
K
Example of This example of Screen PKA71035 will be displayed and instruct the user to insert
Screen PKA71035 another tape cartridge to create a second tape backup in the event that thefirst 1 is

damaged or lost.

Important: At this point control is again directed to the initialization process.
Accordingly, screens will again display in the sequence described in

subparagraphs E through 1.
067-E@FLOYD PKA71035
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:44 Term #4

Please insert another tape cartridge into the tape drive and create
a second backup of the Price Support Transaction History for this
county.

This tape cartridge will be used as a backup in the event of
damage to the “APK205, 072100" permanent history tape cartridge.

Press “Enter” to continue.

Enter=Continue

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day
(Continued)

L
Example of This example of Screen PKA71040 will be displayed and instruct the user to label
Screen PKA71040 the tape cartridge and maintain the copy at an offsite location.

Important:  Thistape cartridge contains a duplicate of the first “APK205” and
should be labeled as such.

067-E@QFLOYD PKA71040
PRICE SUPPORT - START OF DAY Version: AA02 07-21-00 8:50 Term #4

Remove the tape cartridge and labdl it “APK 205, 072100”
for EQFLOYD Co., IOWA

This tape cartridge isa PERMANENT record. Please label and
retain in an offsite location. This tape cartridgeisa
backup copy of Price Support Transaction History.

Press “Enter” to continue.

Enter=Continue

When the user PRESSES “Enter” to continue on the above screen, the start-of-day
process will continue with other in the normal manner.

Continued on the next page
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Par. 1731
1731 Creating Backupsof Price Support History Files Tape Cartridgesin Start-of-Day

(Continued)
M
Permanent Tape Keep the tapes containing the permanent backup of the price support transaction
Storage log files for the following reasons:

« if any of the transactions on the tape need to be corrected, the backup tape will
be needed in the correction process

« if any computer failures occur, the backup tapes can be used to reapply the
transactions.

Keep APK205 onsite and store the APK208 permanent backup of the price
support transaction log files in an offsite location.

When notified of a specific crop year being closed out, APK tapes prepared before
the start of the earliest crop year remaining on APSS may be re-initialized and
re-used.

Example: If the 1996 crop year was closed out, the APK tapes prepared before
the beginning of the 1997 crop year may be re-initialized and re-used.

5-18-01 12-PS (Rev. 2) Amend. 1 Page 17-84



Par. 1732

1732 End-of-Day Process

A
Background

5-18-01

The end-of-day process allows for processes to be run during non-office hours
without intervention from the County Office. It also includes several price support
processes that perform the following file maintenance activities:

reviews the price support files for incomplete transactions; if incomplete
transactions are detected:

» theIncomplete Transaction Report will automatically print showing the
reversal status of the transaction

e inquire about the loan and verify that the loan isin the same status as
before entry of the incomplete transaction

Note: If the Incomplete Transaction Report indicates the reversal processed
statusis:

¢ “Yes’ and theloan inquiry indicates the loan is in the same status
before the incomplete transaction, the loan records are correct

* “No”, notify NHD through the State Office for assistance.
keysorts price support master files
creates atemporary tape backup of price support history files

moves records from the daily transaction file to the online transaction history
file

on the 5th, 15th, and 25th day of each month, reorganizes and reallocates price
support master files.

Continued on the next page
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Par. 1732
1732 End-of-Day Process (Continued)

B

End-of-Day The end-of-day process will be run every day for each County Office or

Frequency 800-number cooperative county on the system that has price support activity
unless the County Office selects the option to do afull file backup during the
unattended mode processing; then the price support end-of-day processing will be
run during the start-of-day process.

C

Tape Backup The tape used to back up the price support history files during the unattended

end-of-day process may be used over again.

Note: Do not maintain the tape cartridge containing the backup of the price
support history files.

5-18-01 12-PS (Rev. 2) Amend. 1 Page 17-86



Par. 1733

1733 Price Support File Maintenance Errors

A
Background

B
Error Types

C
When Errors
Occur

5-18-01

During the price support start-of-day or end-of-day process, hardware, software,
or user errors can occur. To determine where the error has occurred, the price
support process keeps track of each step in the file maintenance processes.

If an error occurs during the start-of-day or end-of-day process:
» the price support log file maintenance error report is automatically printed

* the user will not be able to access APSS
¢« NHD must be notified for assistance.

Several types of errors can cause the price support file maintenance processes to
end without completing all processes. These errorsinclude:

¢ job cancellation
o power failure.

When an error occurs during the price support file maintenance process,
Screen PKA71045 will be displayed. The Price Support Log File Maintenance
Error Report will print automatically on the session printer. PRESS “Enter” to
continue.

If there are:

* N0 More counties or cooperative counties on the computer to process, other
start-of-day or end-of-day processes will run

* more counties or cooperative counties with price support activity since the last
start-of-day on the computer to process, the process will continue.

Continued on the next page
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Par. 1733

1733 Price Support File Maintenance Errors (Continued)

D
M aintenance
Error Report

E
Accessing Price
Support

Log File
Recovery

The Price Support Log File Maintenance Error Report PKA220-R001, provides
information on the price support file maintenance steps completed:

* NHD will use the report to evaluate the status of the price support start-of-day
process

* mail acopy of the report to NHD
* maintain a copy of the report in the County Office.

Note: Notify NHD through the State Office for instructions to continue the price
support file maintenance process.

Until NHD provides recovery procedures, when option 13, “Price Support”, is
selected from Menu FAX07001, Screen PKA71045 will be displayed. PRESS
“Enter” to continue and Menu PKA025 will be displayed.

Note: Retrieve the Price Support File Maintenance Error Report and contact the
State Office immediately.

System Control Log File Recovery Menu PKAO025, provides for:

» unlocking APSS after a start-of-day or end-of-day failure
* running the price support start-of-day process for the applicable county.

Notes: Do not select any option from Menu PKA025 unless directed to do so by
NHD.

Upon instructions from NHD, select an option to recover from the price
support start-of-day failure.

1734-1740  (Reserved)

5-18-01
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Par. 1741
Section 4 System Control Options M enu

1741 Accessing System Control Options M enu PK A000

A

Menu PK AOOO Menu PKAOQOO provides for:

Capabilities

preparing areport of al permanent backups of the price support history tape

making copies of price support history tapes

saving file groups on tape if requested by NHD; sed paragraph 1744

allowing the override for transmitting the loan detail transmission file when it is
necessary to select a data transmission starting with a date before the date of
last transmission

reactivates a previously removed price support loan

process cotton bale datafiles; see 7-CN

balancing price support and accounting loan summary data without queuing the
files.

5-18-01

Continued on the next page
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Par. 1741

1741 Accessing System Control Options M enu PK A000 (Continued)

B
System Control On Menu PCAQ05, ENTER “11”, “Perform System Control Functions’, and
Options PRESS “Enter”. Menu PKAOOO will be displayed.
On Menu PKAOQO, select an option according to this table and PRESS “Enter”.
Option Title Result
1 | Prepare Report of Permanent Price | Prepares areport of permanent price support history
Support History Tapes tapes. See paragraph 1/42|
2 | Copy Permanent Price Support Makes tape copies of permanent price support history
History Tapes tapes. See paragraph 1743|
3 |KCMO/SUAB Instructed file Save | Savesfiles on tape for submission to KCMO. See
[paragraph 1744]
4 | Control Price Support Transmission | Allows an override of the activity selection date for
Data the price support loan detail file. aragraph 1745
5 |Re-activate a Previously Archived Re-activates a previously removed price support loan.
Price Support Loan/LDP Sed paragraph 1746]
6 | Process Cotton Bale Data Files See 7-CN.
7 | Baance Accounting and Price Balances accounting and price support loan summary
Support Loan Summary Data data without queuing files for transmission to the
State Office. Seg paragraph 1747
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Par. 1742
1742 Preparing a Report of Permanent Price Support History Tapes

A
Printing Report To print the permanent price support history tapes, on Menu PKAOQO,

ENTER “1” and PRESS “Enter”. A message will be displayed stating that the
report is being prepared.

The report lists:

+ the APK205 tapes by the date the tapes were created
» dates of transactions on loans that are contained on each APK 205 tape.

Note: Usethe report to determine whether any permanent price support history
tapes are missing.
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Par. 1743

1743 Copying Permanent Price Support History Tapes

A
Permanent Price support start-of-day processing periodically creates the following 2 types of
Backups permanent backup tapes of the price support transaction log file:
* APKZ205 tapesfor correcting loans
*  APK?208 tapes as offsite backups to the APK 205 tapes.
Note: If morethan 1 county isin the system, select the appropriate county for the
APK205 or APK208 tape to be copied.
B

Copying Tapes To make additional backup copies of the APK205 tapes or to convert APK208

tapes to APK205 tapes, on Menu PKAOQO:

« ENTER*2", “Copy permanent Price Support history tapes’
* PRESS“Enter”, and Screen PKA26000 will be displayed.

To complete the copying process on Screen PKA26000, follow the stepsin this

table.
Step Action Result
1 On Screen PKA 26000, enter the date of the Screen PKA26010 will be displayed.
APK205 or APK208 tape to be copied and
PRESS “Enter”.
2 On Screen PKA26010: After all tapes are restored,
Screen PKA26020 will be displayed.
* insert the tape to be copied, and PRESS
“Enter” If an incorrect tape is inserted,
Screen PKA26015 will be displayed.
Note: If thereis morethan 1 tape, as each
tapeisrestored to disk, amessage | ¢ remove the incorrect tape
prompting for entry of the next
tape will be displayed until all tapes | ¢ insert the correct tape, and PRESS
are restored to disk. “Enter”.
* insert next tape and answer message. The copy process will continue.
Continued on the next page
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Par. 1743
1743 Copying Permanent Price Support History Tapes (Continued)

B
Copying Tapes
(Continued)
Step Action Result
3 Screen PKA26020 provides for entry of a blank tape on After the APK205 or

which to copy the APK205 or APK208 file: APK?208 tape has been

successfully copied,

* insert ablank, initialized tape into dot S1, and PRESS Screen PKA26030 will be
“Enter” displayed.

» asadditional blank, initialized tapes are required, the
message will be displayed on Screen PKA26020.

4 Screen PKA26030 provides instructions for removing and The tape copying processis
labeling the tapes. complete.

* Remove the tape from the tape drive.
» Labdl the tape according to the message displayed.
e PRESS“Enter”.
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Par. 1744

1744 KC-ITSTO/SUAB Instructed File Saves

A
Background

B
Saving Files

If an out-of-balance condition occurs during the process of balancing and queuing
price support and accounting files, County Offices shall notify the following in this
order:

+ State Office
¢« NHD.

When NHD requests County Offices to provide their files by diskette or tapes,
follow the KCMO/SUAB file save process.

NHD may request that the file groups be sent to them for review. This process
saves those files on tape.

Notes: This process should only be run at the instruction of KC-ITSDO, SUAB.

A dedicated system is required.

To save the file groups, on Screen PKA30000:

« ENTER*3", “KCMO/SUAB Instructed File Save”
« PRESS “Enter”, and Screen PKA30000 will be displayed.

To continue with the file save process on Screen PKA30000, follow the stepsin
this table.

Step

Action Result

1 Enter crop year of loan or LDP in Screen PKA30001 will be displayed.
guestion if known, otherwise leave
blank. PRESS “Enter”.

2 Insert atapeto initialize in the tape
drive. ENTER*“Y” or “N” to the
question, “Isthe tape drive ready to
proceed? (Y or N)”

5-18-01

Continued on the next page
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Par. 1744

1744 KC-ITSTO/SUAB Instructed File Saves (Continued)

B
Saving Files
(Continued)
Step Action Result
2 IF theresponseis... THEN...
NTD
(© ) “Y” Screen PKA30003 will display the following:
«  Price Support/Accounting files are being
saved to tape
« amessage that the tape is being cataloged
and will print on the system printer
« mailing instructions to Kansas City by either
regular or express mail.
“N” Screen PKA30001 will remain displayed until
“Y” isentered to continue or “Cmd7” is pressed
to end.
3 L abeling and mailing instructions will Menu PKAQO0O will be displayed.

be displayed when the file save
processis complete. PRESS “Enter”
to continue.

| F sending tapesby...

THEN mail to...

regular mail USDA, CSACD, SUAB
Attention: (name of technician)
P.O. Box 419205
Kansas City, MO 64141-6205.
express mail USDA, CSACD, SUAB

Attention: (name of technician)
8930 Ward Parkway
Kansas City, MO 64114-3363.

Continued on the next page
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Par. 1744
1744 KC-ITSTO/SUAB Instructed File Saves (Continued)

C
Additional In addition to the files on tapes, County Offices shall aso supply NHD with:
Information
» catalog printout showing files saved
-« any incomplete transaction reports
« out-of-balance report
« applicable permanent start-of-day diskettes if loan or LDP number is known
. following start-of-day diskette
- dl start-of-day diskettes since last transmission.
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Par. 1745
1745 Control Price Support Transmisson Data

A
Background When controlling the price support transmission data, it allows:
* anoverrideto the loan detail transmission file
» afull file upload of the PK9 loan summary data.
Notes: Authorization is needed from either NHD or the State Office before
selecting these options.
When a crop year is closed out of APSS, afull file upload will
automatically be transmitted by those County Offices once having activity
for that crop year. State Offices are not required to do any specia
processing; they transmit to Kansas City as normal.
B
L oan Detail A loan and LDP detail transmission file (PK8) transmits automatically with the
Transmission transmission of the weekly balance and queue of price support and accounting
File files.

Thisfile contains master and detail data for al warehouse loans, farm-stored and
warehouse-stored LDFP's, and producer and market gain information for
farm-stored loans, for which some form of activity has taken place since the last
transmission.

This information is merged at the State Office and transmitted to KC-ITSDO. No
datais retained in the State Office.

Continued on the next page
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Par. 1745
1745 Control Price Support Transmission Data (Continued)

C
File Override To alow an override to the loan detail transmission file, when notified by the State
Office or NHD, follow this table.
Step Action Result
1 On Menu PKAQOO, ENTER “4”, “Control Menu PKAO15 will be displayed.
Price Support Transmission Data’, and
PRESS “Enter”.
2 ENTER “1” and PRESS “Enter”. Screen PKD 15000 will be displayed.
3 Enter the override date specified, and » If the override date was accepted,
PRESS “Enter”. Screen PKD15010 will be displayed.
» If date entered has no transmission
record, Screen PDK 15020 will be
displayed.
D

Full File Upload To schedule afull file upload of PK9 loan summary data, use thistable.

Step Action Result
1 On Menu PKAOOO, ENTER “4” and PRESS | Menu PKAQ015 will be displayed.
“Enter”.
2 ENTER “2" and PRESS “Enter”. Screen PKE16000 will be displayed.

3 PRESS “Enter” to schedule the summary to | Screen PKE16010 will be displayed.
detail balance to process during the next
balance and queue process.

4 PRESS “Enter”. Menu PKAO015 will be displayed.

Note: A full file upload of PK9 data will be prepared during the next balance and
gueue accounting and price support and loan summary data process.
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Par. 1746

1746 Re-Activating Previously Archived Price Support Loansor LDP's

A
Background Loans or LDP sthat have not been accessed for a period of 1 year or more are
autometically archived in the system.

This process allows aloan or LDP that has been previously archived to be

re-activated.

Note: If anolder loan or LDP is selected during this process, the message, “The
crop year selected isa Closed Crop Year. Access denied.” will be
displayed. If thisisthe case, the loan or LDP cannot be restored.

B
Re-Activating To re-activate a previoudy archived price support loan or LDP, follow this table.
Process
Step Action Result
1 On Menu PKAOQO, ENTER “5” and PRESS | Screen PKA45000 will be displayed.

“Enter”.

Enter the crop year and loan or LDP number
you want to re-activate.

Theloan or LDP will be re-activated and
Menu PKAOO0O will be displayed.

Note: It may be necessary to insert APK205
diskettes prepared according to
[paragraph 1730/to complete the

re-activation process.

5-18-01
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Par. 1747

1747 Balancing Accounting and Price Support Summary Loan and L DP Data

A

Balancing Files

files for transmission, follow this table.

To balance accounting and price support summary loan data without queuing the

Step Action Result
1 On Menu PKAOOO, ENTER “7” and PRESS “Enter”. Price support file balancing process
will run first. The message, “LOANS
Balancing Active’, will be displayed.
2 The price support balancing process includes: If the price support files are in balance,
the accounting files will be balanced.
+ aninternal balance of records
» abalancing routine between price support detail records and
summary records.
Note: If another user is currently working in price support when
the option to balance and queue price support and
accounting is selected, Screen PKE51000 will be
displayed.
After the price support update process is complete on the
transaction being run by other users, PRESS “Enter”.
3 IF... THEN...
either balancing the message, “LOANS - Out-of-balance - Job CANCELED. Pause - when ready,
routine detects an enter O to continue.” will be displayed.
out-of-balance
condition « ENTER“0" and PRESS “Enter”.
»  Either of thefollowing reports will automatically print:
+  Price Support Summary Validation Report
»  Price Support Summary and Detail Out-of-Balance Report.
»  Theprinted report will be used by KC-ITSDO, NHD to determine the reason
for the out-of-balance condition.
* Review the transmission problem determination checklist to correct the
out-of-balance condition. Se¢ Exhibit 35
Continued on the next page
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Par

1747 Balancing Accounting and Price Support Summary Loan and L DP Data (Continued)

L1747

A
Balancing Files
(Continued)
Step Action
4 When the procedure for balancing the accounting files begins, the message, “ACCOUNTING Balancing

Active’, will be displayed.

IF thefiles
are... THEN...
in balance the message, “BALANCED", will be displayed.

out-of-balance with
the price support
files

Screen AEA 10001 will display the following out-of-balance data:

» theapplication (price support) outstanding balance for quantity and amount
» the accounting outstanding balance for quantity and amount
» thedifference between the price support and accounting outstanding amounts.

Asaresult of the out-of-balance:

the transmission request will be denied, PRESS “Cmd7” to end processing
out-of-balance reports will automatically be printed

review the out-of-bal ance checklist to correct the condition (sed EXhibit 35)
notify NHD of the out-of-balance condition.

Note: If requested, send filesto NHD to correct the out-of-bal ance condition

according td paragraph 1744

After the price support and accounting files have been successfully balanced, the price support summary file

will be queued to be transmitted during the next end-of-day processing.

1748-1799  (Reserved)

1800-1899  (Reserved)

5-18-01

Part 18 (Reserved)
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Part 19 L oan Deficiency Payments

Section 1 General LDP Provisions

1900 Basic LDP Information

A

General
Eligibility
Information

B

Commodities
Covered by This
Part

5-18-01

Par. 1900

To be eligible to receive LDP for a commodity, producers and the commodity
itself must meet all requirements for receiving a price support loan on that
commodity. See 8-LP and the applicable 2-LP’ sfor loan and LDP dligibility
requirements.

This part provides instructions for processing LDP' s for:

Notes: See 7-CN for processing cotton LDP's.

barley
canola

corn

crambe
flaxseed
grain sorghum
honey
mustard seed
oats
rapeseed
rice
safflower
soybeans

sunflower seed, oil type
sunflower seed, other type

wheat.

Peanuts and sugar are ineligible for LDP's.

12-PS (Rev. 2) Amend. 1

Continued on the next page
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Par. 1900

1900 Basic LDP Information (Continued)

C

General LDP

Processing
Information

D

Printing Blank

LDP Forms

5-18-01

LDP transactions:

can be processed by County Offices, according td paragraph 1901, for:

e producer’sfarm-stored, warehouse-stored, and load summary sheet
guantities

« CMA’sfarm-stored, warehouse-stored, and load summary sheet quantities

Note: Before processing LDP s for approved CMA’s, a cooperative county
must first be established on the county automated system according to
1-CM, Part 16.

can be completed manually by County Offices when APSS is not working, and
later recorded in APSS

Note: If an underpayment is detected when a manually made LDP making
action isrecorded in APSS, CCC-184/EFT for the underpayment
amount will be system-generated.

cannot be processed by State Offices except for training purposes.

Before completing manually made LDP actions, print blank forms for that purpose
according to Part 14.
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1901 Preparing to Process LDP’s

A Preparing for LDP-Making

5-29-08

Before starting an LDP-making activity:

Par. 1901

verify that the County-maintained table files are updated with the current data according

to|paragraph 12|

Note: Before processing LDP’s, the applicable commodity loan rates must be installed

on the Commodity Loan Rate table file.

have at the workstation the completed:

CCC-709

o*--CCC-633 EZ--*

warehouse receipts, when applicable

load summary sheets, when applicable
acceptable production evidence, when applicable
manually prepared LDP forms, when applicable.

12-PS (Rev. 2) Amend. 11
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Par. 1902
1902 Accessing LDP Processing Functions

A Accessing LDP Processing
Access Menu PCA005 according to|paragraph 15.| To access LDP processing functions,

ENTER “13” and PRESS “Enter”. Screen PCA11020, the first in a series of identification
screens, will be displayed.

Complete this series of LDP identification screens according to paragraph 16

After completing the producer and LDP information screens, LDP processing Menu PGA000
will be displayed and provide options for processing initial LDP’s.

Notes: See Section 3 for processing initial LDP’s.

See Section 4 for recording LDP production evidence for 1998 crop years and prior,
and processing additional LDP’s or establishing overpayments.

See Section 5 for recording LDP violations.

See Section 6 for refunding LDP overpayment and violation amounts.
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1902 Accessing LDP Processing Functions (Continued)

B Selecting LDP Type on Menu PGAQOO

10-3-05

Par. 1902

After completing the producer and LDP identification screens according td paragraph 16|
Menu PGAOOO will display the types of initial LDP' s that can be processed.

Select LDP making options according to this table and PRESS “Enter”.

Option Title Result
1 |FS/'WSCER LDP, Farm-Stored & Warehouse-Stored Screen PGA 10000 will
Certified Quantities be displayed. See
2 |FSMEA LDP, Farm-Stored Measured Quantities Section 2.
3 |WSLDP, Receipted Warehouse-Stored Quantities
4 |LSLDP, Load Summary Sheet & Scale Ticket Quantities
5 |Regular Cotton LDP See 7-CN.
6 |Cotton LDP Using Pre-Processed Bale Data
7 FD CER/PE LDP, Field-Direct Certified & Production
Evidence Quantities
*--8 |Peanut LDP Using Pre-Processed EWR Receipt Data Screen PGA09500 will
be displayed.--*
Notes: Option 1 isavailable only for honey.
Options 1, 2, 3, 4, and 7 are not available for cotton.
Options 5 and 6 are available only for cotton.
*--Option 8 is available only for peanuts.--*
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Par. 1902

1902 Accessing LDP Processing Functions (Continued)

C Example of Menu PGAO0O

1903-1905 (Reserved)

10-3-05

Following is an example of Menu PGAQQO.

*

COMMAND
PRICE SUPPORT - LOAN DEFICIENCY PAYMENT MAKING MENU

7.
8.

Enter the number of your selection and press 'Enter’ key.
Cmd3=Previous Menu

FS/WS CER LDP, farm-stored & warehouse-stored certified guantites
(Except Cotton)

FS MEA LDP, farm-stored measured quantities (Except Cotton)

WS LDP, receipted warehouse-stored quantities (Except Cotton)

LS LDP, 1load summary sheet & scale ticket quantities (Except Cotton)

Regular Cotton LDP

Cotton LDP Using Pre-processed Bale Data

FD CER/PE LDP, field-direct certified & production evidence quantities

(Except Cotton)
Peanut LDP using Pre-processed EWR Receipt Data

12-PS (Rev. 2) Amend. 8 Page 19-6
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Par. 1906
Section 2 Common L DP Functions

1906 Common Entriesfor Initial LDP’'g

A
Initial LDP From Menu PGA0OQO, which is accessed according td paragraph 1902, the
Types following types of initial LDP’s can be processed:

« “FSIWS CER LDP’, meaning farm-stored or warehouse-stored certified
quantities, by entering “1”

« “FSMEA LDP’, meaning farm-stored quantities calculated from
measurements, by entering “2”

« “WSLDP’, meaning warehouse receipt quantities, by entering “3”

o “LSLDP’, meaning load summary sheet or 100 percent producer packer
quantities, by entering “4”

 “FD CER/PE LDP’, meaning field direct certified and production evidence
quantities, by entering “7”.

Continued on the next page
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1906 Common Entriesfor Initial LDP’'s (Continued)

Par. 1906

B
Basic LDP

Information on

If“1",%27,“3",“4”, or “7” was entered on Menu PGA00O according to
paragraph 1902| Screen PGA 10000 will be displayed. Enter basic data for initial

Screen PGA10000 LDP son Screen PGA 10000 according to thistable.

multiple producers?
(Y orN)

Field Entry Explanation

Commodity Enter commodity code. PRESS “Help” key for applicable

(Alpha-Code) commodity codes.

Class/Variety Enter 1-, 2-, or 3-letter class | For class codes, PRESS “Help” key. See
code depending on 8-LP, Exhibit 39.
commodity.

Crop Year Enter last 2 digits of the

(Numeric) applicable crop year.

Doesthis LDP have ENTER*“Y” or “N” and Thisfield is for entering additional

PRESS “Enter”.

producers.
If there are:

« additional producers, see

Note: Field does not
display for rice.

paragraph 1907
* no additional producers, see
subparagraph C.
St/Cty Code Leave blank, or to process If field:
(nn nnn) LDP for acommodity stored

in another county enter State
and county code for
applicable county, and
PRESS “Enter”.

* ishlank, Screen PGA10010 will be
displayed

* has code entered, but applicable loan
rate is not on table file, afield displays
for entering loan rate.

Loan Rate (nn.nnnn)

Enter applicable loan rate,
and PRESS “Enter”.

Screen PGA 10010 or Screen PGA10005
will display. See subparagraph C or D.

5-18-01
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1906 Common Entriesfor Initial LDP’'s (Continued)

Par. 1906

C

Specific LDP
Information for
Certified LDP’son

Screen PGA 10010 displays fields for entering specific information for initial
farm-stored certified LDP's.

Screen PGA10010 Note: For rice, Screen PGA10010 displays the question, “Is this Aromatic Rice?
(Y or N)".

Make entries on Screen PGA 10010 according to this table.

Field

Entry

Explanation

CCC Determined Vaue
(nn.nnNnn)

Note: Forrice, thisfidd is
titled “World Market

Enter announced repayment
rate from“MARKET.RATES’
folder, adjusted as applicable.

For rice, enter world market

See 8-LP, Part 9, Section 7 for
information about determining
the CCC-determined value.

For rice, see 2-LP Rice, Part 5.

Index”. index from “RICEPRICES’
folder.
LDP Approval Date Enter date the request was For rice, see 2-LP Rice, Part 5.
(MMDDYY) approved by CCC.
For al other commodities, see
L DP Percentage (nnn) Enter LDP percentage as a GG in QL
whole nurmber from 1 to 100. LDP provisionsin 8-LP, Part 4.
PRESS “Enter” after completing entries and Screen PGA10500 will be displayed.
Continued on the next page
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1906 Common Entriesfor Initial LDP’'s (Continued)

Par. 1906

D

Specific LDP
Information on
Screen PGA 10005

o calculated from measurements
+ from awarehouse receipt
+ fromaload summary sheet.

Screen PGA10005 displays fields for entering specific information for initial
LDP sfor quantitiesthat are:

Note: For rice, Screen PGA10005 displays the question, “Is this Aromatic Rice?
(Y or N)".

Make entries on Screen PGA 10005 according to this table.

Field

Entry

Explanation

CCC Determined Vaue
(nn.nnNnn)

Note: For rice, thisfidd is
titled “World Market

Enter announced repayment
rate from“MARKET.RATES’
folder, adjusted as applicable.
For rice, enter world market
index from “RICEPRICES’

See 8-LP, Part 9, Section 7 for
information about determining
the CCC-determined value.

For rice, see 2-LP Rice, Part 5.

Note Thisfield defaultsto
“100" and cannot be
changed.

Index”. folder.
LDP Approval Date Enter date the request was For rice, see 2-LP Rice, Part 5.
(MMDDYY) approved by CCC.
For al other commodiities, see
L DP Percentage (nnn) or all other co ities,

Warehouse Code

Note: Thisfield displays only
for WS LDP.

Enter applicable warehouse
code.

LDP provisionsin 8-LP, Part 4.

PRESS “Enter” after completing entries and Screen PGA10500 will be displayed.

Exception:

Screen PGA 11000 will be displayed for WS LDP.

5-18-01
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Par. 1906
1906 Common Entriesfor Initial LDP’'s (Continued)

E
Specific LDP Screen PGA 10015 displays fields for entering specific information for initial
Information on LDP sfor field direct quantities.

Screen PGA 10015
Make entries on Screen PGA 10015 according to this table.

Field Entry Explanation

709 Approval Date Enter approval date for the See 8-LP, Part 3 for
(MMDDYY) completed CCC-709. information about approving

. -709.
Date of Certification or Enter the date the producer cee-709
Documentation Received certified or provided
(MMDDYY) documentation for the

requested field direct LDP.

Isthis a certified Field Direct ENTER“Y” or “N” as
LDP? (Y or N) applicable to LDP.
Should “Gross’ quantity be ENTER"“Y” or “N” as
adjusted for moisture? (Y or N) | applicableto LDP.

PRESS “Enter” after completing entries and Screen PGA11000 will be displayed.

F
Entering Location  Screen PGA10500 is for entering the location where the commodity is stored.
Where

Commodity Is Note: APSS stores the storage location information entered on
Stored on Screen PGA 10500 for program purposes, however, that information is not
Screen PGA 10500 printed on the LDP statement.

After al information has been entered, PRESS “Enter” and Screen PGA 11000 will
be displayed.

Continued on the next page
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Par. 1906
1906 Common Entriesfor Initial LDP’'s (Continued)

G
Entering Farm Screen PGA 11000 is for entering the farm numbers where the commodity for LDP
Numbers Where was produced. At least 1 farm number must be entered.
Commodity Was
Produced on If answer to the question, “Are there additional Farm Numbers? (Y or N)”, is:
Screen PGA 11000

o “Y”, Screen PGA11000 will be redisplayed

* “N”, Screen PCA42000 will be displayed.

1907 Recording Multiple Producersfor LDP’s

A
Basic Provisions Screen PGA 12000 will be displayed if multiple producers were indicated on
Screen PGA 10000 according td paragraph 1906

The following provisions apply when recording multiple producers:

o if multiple producers shared in the production of a commodity for a single
LDP, each producer and each producer’s share must be recorded through LDP
processing

» each producer’s name and address must be recorded in the name and address
file according to 1-CM, Part 9

« for all mailings, 1 producer must be designated on LDP as the “ contact”
producer. The contact producer:

+ will automatically be designated as the first producer entered unless 1 of
the additional producers is designated

¢ cannot be changed once designated and the initial LDP is processed.

Note: When applicable, record heirs according to Part 12.

Continued on the next page
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1907 Recording Multiple Producersfor LDP’s (Continued)

Par. 1907

B

Identifying Screen PGA 12000 will be displayed if multiple producers were indicated on
Additional Screen PGA 10000 according ta paragraph 1906. Follow this table to identify
Producerson additional producers.

Screen PGA12000

Mailings? (Y or N)

Field Entry
Last Name Enter 1 of the following:
o first letter of the last name
1D Numbel‘ ° |& name
(Numeric) « applicable ID number.
Contact Point for ENTER:

o “Y” if this producer should be designated as the contact producer
o “N” if another producer is designated as the contact producer.

Note: Only 1 producer on LDP can be designated as the contact producer.

Are there additional
producers? (Y or N)

ENTER:

o “Y” if there are additional producers
o “N” if there are no additional producers.

5-18-01

PRESS “Enter” after completing entries.

Continued on the next page
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1907 Recording Multiple Producersfor LDP’s (Continued)

C
C
R

Par. 1907

ompletion and
esults From

Screen PGA 12000

Thistable provides the next screen displayed based on the information entered on
Screen PGA 12000 and a search of the name and addressfile.

IF in the name and addressfile...

AND...

THEN...

1 or more names are found with the
same first letter as the name entered

Screen MACRO04-01 will be
displayed. See subparagraph D.

no names are found with the first letter
as the name entered

Screen PGA 12000 will be
redisplayed with the message,
“Producer not on Name and
Address File. Ineligible for LDP.”
See subparagraph A.

there is no match with the ID entered

“Y” was entered to
the question, “Are
there additional
producers?’

Screen PGA 12000 will be displayed
to add the additional producers.
See subparagraph B.

“N” was entered to
the question, “Are
there additional
producers?’

Screen PGA 12000 will be displayed
to add the original additional
producer. See subparagraph B.

5-18-01
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Par. 1907

1907 Recording Multiple Producersfor LDP’s (Continued)

D

Name Selection
on Screen
MACRO04-01

5-18-01

If aname is found in the name and address file that matches the name entered,
Screen MACRO04-01 will be displayed.

Names displayed on Screen MACRO04-01 are selected from the name and address
filein the following order.

o |f thereisamatch, same spelling as the last name entered on
Screen PGA12000.

o |f thereisno match:
o gmilar spelling to the last name entered on Screen PGA 12000

+ |ast namesthat start with the same letter asthe first letter of the last name
entered on Screen PGA12000.

Each producer’s name, 1D number, and 1D type will be displayed.
Note: Usethe Roll up or Roll down keys if the desired producer is not displayed.

Select the correct producer by entering the applicable number in the “ Select
number for desired Name” field.

If anameis:

+ sdected, PRESS “Enter”
* not sdected, PRESS “Cmd3".

Continued on the next page
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Par. 1907

1907 Recording Multiple Producersfor LDP’s (Continued)

E

Completion and Thistable provides the next screen displayed based on the completion option
Results From entered on Screen MACRO04-01.

Screen

M ACRO04-01

IF on AND on

Screen MACR04-01... Screen PGA12000... THEN...

“Enter” is pressed “Y” was entered to the Screen PGA 12000 will be displayed to add
question, “Are there additional producers. See subparagraph B.
additional producers?’

“N” was entered to the Screen PCA42000 will be displayed for
question, “Arethere LDP types:
additional producers?’
 FSCERLDP
* FSMEA LDP
 LSLDP
« WSLDP.
“Cmd3” is pressed Screen MACRO04 will be displayed. See
subparagraph F.
Continued on the next page
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1907 Recording Multiple Producersfor LDP’s (Continued)

Par. 1907

F
Producer If “Cmd3” was pressed on Screen MACRO04-01 according to subparagraph D,
Search on Screen MACRO04 will be displayed.

Screen MACR0O4

This table describes the entries on Screen MACRO04.

Field

Entry

Last 4 digitsof ID | Enter 1 of the following:

ID Number

ID Type

Last Name

» last 4 digits of the applicable producer’s 1D number
* |D number and ID type for the applicable producer
* last name for the applicable producer.

Take 1 of the following options:

+ if information is entered, PRESS “Enter”
+ if information is not entered, PRESS “Cmd3”.
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Par. 1907

1907 Recording Multiple Producersfor LDP’s (Continued)

G

Completion and
Results From
Screen MACRO4

This table describes the next screen displayed based on information entered on
Screen MACRO04 and the completion option taken.

IF...

AND thereis...

THEN...

“Enter” ispressed on
Screen MACRO0O4

no match in the name and
addressfile to the:

¢ |D number entered
*+ name entered

Screen PGA 12000 will be displayed with
the message, “Producer not on Name &
AddressFile. Ineligible for LDP.” See
subparagraph A.

amatch in the name and
address file to the ID number
entered

Screen PGA 12000 will be displayed if
there are additional producersto enter.
See subparagraph B.

Screen PCA42000 will be displayed for
LDP types:

FS CER LDP
FSMEA LDP
LS/PP LDP
WS LDP.

amatch in the name and
addressfile to the last name
or first letter of last name
entered

Screen MACRO04-01 will be displayed. See
subparagraph D.

“Cmd3” is pressed on

Screen PGA 12000 will be displayed with

Screen MACR0O4 the message, “Producer not on Name &
AddressFile. Ineligible for LDP.” See
subparagraph A.
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Par. 1908
1908 Percent Cropland Factor Verification

A

Screen PCA42000 Screen PCA42000 verifies the percent of cropland factors for all applicable
producers.
Answer the question, “Is the percent of cropland factor correct for each producer?
(Y or N)” and PRESS “Enter”. Follow this table to determine the next screen
displayed.
Note: Percent of cropland field defaults to .0000.

IF on Screen PCA42000... THEN...

“Y” was entered to the question, “Is the percent either of the following screens will be displayed:
of cropland factor correct for each producer?’
» Screen PGB12000 for LDP types:

e FSCERLDP
« FSMEA LDP
e LSLDP

*  Screen PGC20000 for type WS LDP
* Screen PGA 13000 for honey LDP's.

“N” was entered to the question, “Is the percent Screen PCA42000 will be redisplayed. Enter the
of cropland factor correct for each producer?’ applicable cropland factor (n.nnn) for each
producer.

If percent of cropland is correct, ENTER “Y” to
the question, “Is the percent of cropland factor
correct for each producer?’ See corresponding
results.

1909 (Reserved)
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Par. 1910
Section 3 Processing Initial LDP’'s

1910 Initial LDP for Farm-Stored Certified Quantity

A
Screen PGB12000
for Certified LDP

If “1” was entered on Menu PGAQOO to process an initial LDP for afarm-stored
certified quantity, Screen PGB12000 will be displayed after:

Quantity

» making common LDP entries according td paragraph 1906

* recording multiple producers according to_ paragrap

Important:  Record production evidence for 1998 and prior crop years for
farm-stored certified LDP, and process additional LDP or establish
overpayment according to Section 4.

For acertified quantity, make entries on Screen PGB12000 according to this

table.

Field Entry Explanation

Lot Number Enter number to Lot numbers are system assigned and
manually assign a new displayed, 1 number per screen. The
number, when applicable. | displayed number can be manually replaced

by entering a new number when applicable.

Farm Number Where Enter farm number were | Optional entry. Field allowsfor 1 farm

Stored (If applicable) commodity is stored. number entry, up to “9999999” .

Certified Quantity Enter the certified Required entry. Field alowsfor 1 quantity
quantity in units entry, which can be either asawhole
applicable to the number or as a number with up to 2 decimal
commodity. places.

Note: Review information for accuracy. If displayed and entered information is
correct, PRESS “Enter”. Screen PGB12005 will be displayed.
Continued on the next page
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Par. 1910

1910 Initial LDP for Farm-Stored Certified Quantity (Continued)

B

Displayed
Quantity
Information and

Additional Lotson
Screen PGB12005

After completing the entries according to subparagraph A, the following
information will be displayed and cannot be changed on Screen PGA12005:

seal number

certified quantity for LDP
maximum percent eligible for LDP
maximum LDP quantity.

Note: If information displayed on Screen PGB12005 isincorrect, PRESS
“Cmd3” to return to Screen PGA12000 to correct entries.

Screen PGA 120005 also requires an entry concerning additional lots. Make entry
on Screen PGA 12005 according to thistable.

Question IF... THEN...

Are there additional Bins/Lots? (Y or N) | “Y” wasentered | Screen PGA12000 will be

redisplayed for entries for additional
lots, according to subparagraph A.

“N” wasentered | Screen PGA 14000 will be displayed.
Sed paragraph 1916/
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Par. 1911
1911 Initial LDP for Farm-Stored M easured Quantity

A
Screen PGB12000  If 2" was entered on Menu PGA0QO to process aninitial LDP for afarm-stored
for Quantity measured quantity, Screen PGB12000 will be displayed after:
Calculated From
M easurements » making common LDP entries according td paragraph 1906
» recording multiple producers according tg paragraph 1907|
Important:  Record production evidence for 1998 crop years and prior, when
applicable, for farm-stored measured LDP, and process additional
LDP or establish overpayment according to Section 4.
For ameasured quantity, make entries on Screen PGB12000 according to this
table.
Field Entry Explanation
Lot Number Enter number to manually assign Numbers are system assigned,
new number, when applicable. 1 number per screen, but can be
manually replaced.
Farm Number Where | Enter farm number were Optional entry. Field allows 1 farm
Stored (If applicable) | commodity is stored. number up to “9999999".
Measurement Date Enter measurement date. Required entry.
(MMDDYY)
Length Enter length of storage structure.
Cubic Foot Manually calculate and enter the Examples include:
Deduction number of cubic feet that should be
deducted from the measured « fasefloors
quantity. * unloading augers
o aeration tubes
» conesfor removed grain.
Height Enter height of commodity. Always a numerical entry.

Continued on the next page
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1911 Initial LDP for Farm-Stored Measured Quantity (Continued)

Par. 1911

A
Screen PGB12000
for Quantity
Calculated From
M easurements
(Continued)
Field Entry Explanation
Width Enter width of the storage structure. Numerical entry for
rectangular storage
structures.
Diameter Enter either of the following for round storage Numerical entry.

or Circumference

structures:

¢ diameter
* circumference.

Test Weight Enter determined test weight from sample taken at Numerical entry.
storage structure.
For additional Enter cubic feet of the additional quantity. Examples are:
quantity not included
in measurements o pits
* Cones
o peaks
¢ mounds.

After making all applicable entries, PRESS “Enter”.

B
Calculations The measured quantity will be:
From
M easurements + system-calculated from the measurement data entered

* adjusted for combined test weight and pack factor.

Screen PGB12005 will be displayed.

Continued on the next page
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1911 Initial LDP for Farm-Stored Measured Quantity (Continued)

C

Displayed
Quantity
Information and
Additional Lotson
Screen PGB12005

Par. 1911

After completing the entries according to subparagraph A, the following

information will be displayed on Screen PGA12005:

seal number

certified quantity for LDP
maximum percent eligible for LDP
maximum LDP quantity.

For measured LDP's, Screen PGA 120005 also alows for:

* reducing the measured quantity
* entering scale weights
* additiona lots.

Make these entries on Screen PGA 12005 according to this table.

Field

Entry

Explanation

To reduce the
measured quantity

¢ percentage
o quantity.

Enter either new: | Only 1 entry is allowed.

To enter scale weights | Enter scale

If authorized by COC, scale weights can replace
weights. measured quantity, if weighed quantity does not
exceed 125 percent of measured quantity.

Are there additional
Bins/Lots? (Y or N)

Enter either: IF... THEN...

Ve “Y” was | Screen PGA12000 will be redisplayed

. SN entered for entries for additional lots according
' to subparagraph A.

“N” was | Screen PGA14000 will be displayed.
entered Sed paragraph 1916]
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1912 Processng LDP for Honey

Par. 1912

A
Screen If “1” was entered on Menu PGAQOO to process honey LDP, Screen PGA13000
PGA 13000 for will be displayed after:
Honey LDP
» making common LDP entries according td paragraph 1906
» recording multiple producers according to paragraph 1907]
For honey LDFP's, make entries on Screen PGA 13000 according to this table.
Field Entry Explanation
Lot Number Enter number to manually assign a new number, | Lot numbers are system-assigned
when applicable. and displayed, 1 number per
screen. The displayed number can
be manually replaced by entering a
new number when applicable.
Floral Source Enter the applicable alpha-code from the Required entry.

predominant floral source.
Note: “Hep” isavailableto determine the
corresponding code for the applicable
floral source.

Estimated Quantity

Enter the estimated quantity of honey in pounds.
Note: “Estimated quantity” is determined by
multiplying the results of the “size of
containers’ x 18 pounds x “ number of
containers.

Number of
Containers

Enter the number of containers containing the
honey for which this LDP is requested.

Size of Containers

Enter the size of containers containing the honey

for which this LDP is requested in gallons.
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Par. 1912
1912 Processing LDP for Honey (Continued)

A

Screen The question, “Are there additional Lots/Receipts? (Y or N)” will be displayed. If:
PGA 13000 for

Honey LDP o “Y” isentered, Screen PGA 13000 will be redisplayed and allow for data
(Continued) entries for additional lots

o “N” isentered, Screen PGA 14000 will be displayed in sequence for each lot,
when applicable.
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1913 L DP for Warehouse Receipt Quantity

Par. 1913

A

Screen PGC20000 If 3" was entered on Menu PGA0QO to process LDP for awarehouse receipt
for Warehouse quantity, Screen PGC20000 will be displayed after:

Receipt Quantity

* making common LDP entries according ta paragraph 1906
» recording multiple producers according td paragraph 1907]

Important:

Warehouse receipt quantity LDP's are processed initially at

100 percent. Production evidence cannot be recorded and an
additional LDP cannot be processed. Reaccessis allowed only to
record violations according to Section 5.

For awarehouse receipt quantity, make entries on Screen PGC20000 according

to thistable.

Field

Entry

Explanation

Receipt Number

Enter warehouse receipt
number.

Date Receipt Issued

Enter date the warehouse

Required entry.

barley, corn, oats,

soybeans, and wheat.

Net Hundredweight

Note: Thisfield appliesto
grain sorghum, rice,
canola, crambe,
flaxseed, mustard
seed, rapeseed,
safflower, and
sunflower seed.

(MMDDYY) receipt was issued.

Net Bushels Enter the warehouse receipt | Field allows for 1 quantity entry,
quantity in units applicable to | which can be either as awhole

Note: Thisfield appliesto the commodity. number or as a number with up to

2 decimal places.

PRESS “Enter” after completing entries and a screen for entering applicable
grading factors will be displayed.
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Par. 1913

1913 LDP for Warehouse Receipt Quantity (Continued)

B

Gradeand The commodity grade and factor screens will be displayed after completing
Grading Factors  Screen PGC20000 according to subparagraph A.

Commodity grade and factor screens:

are provided for each commodity
are different for each commodity
display the warehouse receipt number

display fields for entering grade and factor data that apply to the commodity
for LDP

are used to record grade and factor data from either a warehouse receipt or
supplemental certificate.

Enter the following on grade and factor screens, as applicable:

subclass for wheat and barley
moisture for al commodities

grade, for all commodities except mustard seed, rapeseed, safflower, and
sunflower seed (other type)

test weight, for all commodities except canola, mustard seed, rapeseed, and
safflower

milling yield for rice.

5-18-01

Continued on the next page
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1913 LDP for Warehouse Receipt Quantity (Continued)

B
Grade and

Grading Factors

(Continued)

5-18-01

Par. 1913

After all entry requirements on Screen PGC20000 have been met, the next screen

displayed:

* depends on the commodity for LDP

» isfor entering grade and grading factors on the warehouse receipt.

Grading factor screens display according to thistable.

Commaodity Screen Displayed
Barley PGC22500
Canola PGC21000
Corn PGC20500
Crambe PGC26500
Flaxseed PGC23000
Grain Sorghum PGC24500
Mustard Seed PGC24000
Oats PGC23500
Rapeseed PGC22000
Rice PGC28000
Safflower PGC25000
Soybeans PGC29000
Sunflower Seed (Ol type) PGC26000
Sunflower Seed (Other type) PGC27000
Wheat PGC21500

12-PS (Rev. 2) Amend. 1
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1913 LDP for Warehouse Receipt Quantity (Continued)

Par. 1913

C
Gradeand The following validations will occur:
Factor
Validations » grading factors entered support grade the warehouseman assigned
Note: If the grading factors shown on the warehouse receipt do not support
the grade shown, the warehouse receipt isinvalid. Return the receipt
to the producer for correction by the warehouseman.
« commodity is eligible for LDP based on the grade and grading factors entered.
D
Completing After all grade and factor information has been entered on applicable grading
Grade and factors input screen, follow this table to determine what screen will be displayed
Factor Screens next.
Question IF... THEN...
Do you have additional Receipts? “Y” was entered Screen PGC20000 will be displayed
(Y or N) for entering information from next
warehouse receipt according to
subparagraph A.
“N” was entered Screen PGA 14000 will be displayed.
See paragraph 1916/
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Par. 1914

1914 L DP for Load Summary Sheet Quantity

A
Screen PGB12000
for Load

If “4” was entered on Menu PGAQQO to process LDP for aload summary sheet
quantity, Screen PGB12000 will be displayed after:

Summary Sheet
Quantity * making common LDP entries according ta_paragraph 190
» recording multiple producers according td paragraph 1907]
Important: Load summary sheet quantity LDP' s are processed initially at
100 percent. Production evidence cannot be recorded and an
additional LDP cannot be processed. Reaccessis allowed only to
record violations according to Section 5.
Follow thistable to make entries on Screen PGB12000 for load summary sheet
quantities.
Field Entry Explanation
Lot Number Enter number to manually Lot numbers are system assigned and displayed,
assign a new number, when | 1 number per screen. The displayed number can
applicable. be manually replaced by entering a new number.
Farm Number Enter farm number were Optional entry. Field allows for 1 farm number
Where Stored (If | commodity is stored, if entry, up to “9999999".
applicable) applicable.
Certified Enter certified quantity in Required entry. Field alowsfor 1 quantity entry,
Quantity units applicable to the which can be either as awhole number or asa
commodity. number with up to 2 decimal places.
Note: Review information for accuracy. If displayed and entered information is
correct, PRESS “Enter”. Screen PGB12005 will be displayed.
Continued on the next page
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1914 LDP for Load Summary Sheet Quantity (Continued)

Par. 1914

B
Displayed After completing the entries according to subparagraph A, the following
Quantity information will be displayed and cannot be changed on Screen PGA12005:

Information and
Additional Lotson
Screen PGB12005

seal number

certified quantity for LDP
maximum percent eligible for LDP
maximum LDP quantity.

Note: If information displayed on Screen PGB12005 isincorrect, PRESS
“Cmd3” to return to Screen PGA12000 to correct entries.

Screen PGA 120005 also requires an entry concerning additional lots. Make entry

on Screen PGA 12005 according to thistable.

Question IF... THEN...
Are there additional “Y” wasentered | Screen PGB12000 will be
Bins/Lots? (Y or N) redisplayed for entries for
additional lots. See
subparagraph A.

“N"” was entered

Screen PGA 14000 will be
displayed. Se¢ paragraph 1916/
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Par. 1915

1915 Initial LDP for Field Direct Certified/Production Evidence Quantity:

A
Screen PGA10000 If 77 was entered on Menu PGAOQO to process aninitial LDP for afield direct
for Field Direct quantity, Screen PGA 10000 will be displayed after:
L DP Quantity
* making common LDP entries according ta paragraph 1906
» recording multiple producers according td paragraph 1907]
For afield direct quantity, make entries on Screen PGB12500 according to this
table.
Field Entry Explanation
Délivery Date Enter date LDP quantity is See 8-LP, Part 3 for information about field
delivered directly from the field | direct LDP's.
to aprocessor, buyer,
warehouse, or cooperative. Note: Déelivery date must be after CCC-709
approval date and before date of
certification or documentation received.
CCC Determined | Enter announced repayment See 8-LP, Part 9 for information about
Value rate from “MARKET.RATES’ | determining the CCC-determined value.
folder, adjusted as applicable.
For rice, enter world market For rice, see 2-LP Rice, Part 5.
index from “RICEPRICES’
folder.
Delivery Quantity | Enter quantity delivered See 8-LP, Part 3 for information about field
directly from the field to a direct LDP's.
processor, buyer, warehouse,
or cooperative.
If the answer to the question, “Do you have more deliveriesto enter? (Y or N)”
IS:
o “Y”, Screen PGB12500 will be redisplayed
e “N”, Screen PGB12505 will be displayed.
Continued on the next page
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Par. 1915
1915 Initial LDP for Field Direct Certified/Production Evidence Quantity (Continued)

B
Calculationsfor After completing the entries on Screen PGB12500, the following information will
Field Direct be displayed and cannot be changed on Screen PGB12505:
LDP’son
Screen PGB12505 « ddlivery date
* CCC-determined value
o deivery quantity
* LDPrate
e LDP amount.

Note: If information displayed on Screen PGB12505 is:
» correct, screen print and save with delivery information

¢ incorrect, PRESS “Cmd3" to return to Screen PGB12500 to correct

entries.
C
Additional The following information will be displayed and cannot be changed on
Calculations for Screen PGA15000:
Field Direct
LDP'son o tota LDP quantity

total LDP amount
* weighted average LDP rate.

Screen PGA 15000

Review displayed information and PRESS “Enter”. Screen PGA 15005 will be
displayed.
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1916 Displaying Initial LDP Quantities and Amounts

Par. 1916

A

Screen PGA14000 For initial LDP's, Screen PGA 14000 displays information according to this table.

for Displaying
L DP Calculations

For...

Screen PGA 14000 displays...

each lot or receipt

the following information that cannot be changed on this screen:

lot or receipt number
total quantity

LDP quantity
LDPrate

LDP amount.

rice, when arice marketing
certificate is applicable

the message, “LDP RATE and LDP AMOUNT include marketing
certificate payment”. See 2-LP Rice.

more lots or receipts than can be
displayed on 1 screen

the message, “There are more Lots/Receipts to be displayed.

Please press ‘Enter’”.

B
Reviewing
Screen PGA14000 is:

Review information displayed on Screen PGA 14000 for accuracy. If information

* incorrect, PRESS “Cmd3” to applicable screen to correct entries
* correct, PRESS “Enter” to continue.

Follow this table to determine what the next screen will be.

IF... THEN...

1 producer was indicated on Screen PGA 15005 will be displayed. See
LDP subparagraph D.

multiple producers were Screen PGA 12500 will be displayed. See
indicated on LDP subparagraph C.
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Par. 1916
1916 Displaying Initial LDP Quantitiesand Amounts (Continued)

C
Producer’sShare  If multiple producers were indicated according to paragraph 1907}
of LDPon Screen PGA 12500 is displayed for entering each producer’s share of this LDP.
Screen PGA12500 Entries on Screen PGA 12500 will be used to calculate net proceeds to each
producer.
This table describes entries on Screen PGA12500.
Field Entry Explanation
Percentage | Enter either of the following | Sum of entriesin “Percentage”
for each producer: field must equal 100 percent.
Quant”:y ° percentage share Sum of entriesin “Quantity” fidd
 quantity share. must equal total LDP quantity
displayed on Screen PGA 12500.
PRESS “Enter” after completing entries on Screen PGA 12500.
Screen PGA 15005 will be displayed.
D

LDP Summary on For initial LDP’s, Screen PGA15005 will be displayed with the following
Screen PGA15005 summary information, which the user cannot change on this screen:

o initial LDP quantity

* LDP amount

* denied market gain, if applicable

* net LDP amount.

The question, “Do you wish to print a TSR Report? (Y or N)” will be displayed.
If:

o “N” isentered, Screen PGA 17005 will be displayed
¢ “Y” isentered, Screen PCE83010 will be displayed.
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Par. 1917
1917 Completing Initial LDP Processing

A

Screen PCE83010  Screen PCE83010 will display the message, “Market Gain TSR should now be
printing on P?’
The question, “Do you want to reprint thisform? (Y or N)” will be displayed. If:
o “Y” isentered, the form will reprint and Screen PCE83010 will be redisplayed
o “N” isentered, Screen PGA 17005 will be displayed.

B

Completing the For initial LDP's, Screen PGA 17005 will be displayed with the question, “Do you

Initial LDP wish to complete this process? (Y or N)”.

Process on

Screen PGA17005 On Screen PGA17005, ENTER:

* “Y” and PRESS “Enter” to complete processing
¢ “N” and PRESS “Enter” to return to summary screens.

Follow this table to determine what the next screen will be.

|F answer to, “Do you
wish to completethis
process? (Y or N)”,is... | THEN after pressing “Enter” ...

Y the following sequence occurs:

» system control displays a series of 3 brief verification messages, each
of which asks the user to “Please wait...”

* Screen PCA97000 will be displayed with the message, “Price Support
procedure to print forms and reports has started”; PRESS “Enter”

* Screen PCE72010 will be displayed; see subparagraph C

» CCC-700 will be printed.

For additional information about CCC-700, aragraph 1918
“N” Screen PGA 15005 will be redisplayed; see|subparagraph 1916(D.

Continued on the next page
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Par. 1917
1917 Completing Initial LDP Processing (Continued)

C

Printing and For initial LDP's, Screen PCE72010 will be displayed with the message,
Reprinting “CCC-700 should now be printing on P?’

CCC-700 on

Screen PCE72010  To the question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o “Y”if CCC-700 did not print satisfactorily or if additional copies are needed,
and PRESS “Enter”

o “N” if CCC-700 printed satisfactorily and no additional copies are needed, and
PRESS “Enter”.

Follow this table to determine what the next screen will be.

|F answer to, “Do you
want to reprint this

form? (Y or N)”, is... THEN after pressng “Enter”...

“Y” CCC-700 is reprinted.

“N” * when CCC-700A is applicable
Screen PCE73010 will be displayed; see
subparagraph D

Note: For additiona information about
CCC-700A, aragraph 1918

» accounting screens will be displayed for:

» checkwriting
* recording offsets and other payees
* updating accounting records.

See 6-FI for accounting instructions.

Continued on the next page
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Par. 1917
1917 Completing Initial LDP Processing (Continued)

D

Printing and For initial LDP's, Screen PCE73010 will be displayed with the message,
Reprinting “CCC-700A should now be printing on P?’

CCC-700A on

Screen PCE73010  To question, “Do you want to reprint thisform? (Y or N)”, ENTER:

o “Y” if CCC-700A did not print satisfactorily or if additional copies are needed,
and PRESS “Enter”

o “N” if CCC-700A printed satisfactorily and no additional copies are needed,
and PRESS “Enter”.

Follow this table to determine what the next screen will be.

IF answer to, “Do you want to
reprint thisform? (Y or N)”,is... | THEN after pressing “Enter”...

‘Y CCC-700A isreprinted.

“N” accounting screens will be displayed for:

» checkwriting
* recording offsets and other payees
* updating accounting records.

See 6-FI for accounting instructions.
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Par. 1918
1918 CCC-700 and CCC-700A for LDP’s

A ConditionsWhen CCC-700 IsPrinted
CCC-700 will be printed upon the completion of:

e processing an automated LDP
e recording a manually prepared LDP.

B Conditions When CCC-700A IsPrinted

CCC-700A will be printed, in addition to CCC-700 according to subparagraph A, whenever
the number of:

e farm numbers where the commodity was produced entered on Screen PGA11000 is
greater than 15; see[paragraph 1906

e multiple producersis greater than 17; seelparagraph 1907]
C Examplesof CCC-700 and CCC-700A

For detailed examples of CCC-700 and CCC-700A for:

e rice, see 2-LP Rice, paragraph 158
e all other commodities, see 8-LP, Part 4.
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1919 Recording Manually Prepared LDP’s

A Manually Prepared Initial LDP’s

Par. 1919

*--County Offices must request authorization from their State Price Support Specialist before
processing a manually disbursed LDP. Manual LDP' s may be authorized if all of the
following exist:

10-3-05

e thesystem isinoperable for more than 30 calendar days
e an alternate systemis not available
e delayswould present a hardship to the customer.--*

Access Menu PCA005 according td paragraph 15l

Follow the stepsin this table to record manually prepared LDP's.

Step

Action

Result

1

ENTER “13” and PRESS “Enter™”.

Screen PCA11020 will be
displayed. Goto step 2.

2 |Enter: Screen PCA 12020 will be
displayed. Goto step 3.
e  producer name; se¢ paragraph 16
e Crop year
e manually assigned LDP number; see 8-LP, paragraph 491.
PRESS “Enter”.
3 | On Screen PCA12020, if the producer’ s name and address are correct, Menu PGAO00 will be
ENTER: displayed. Thismenu
displays the types of
e "Y” tothequestion, “Isthisthe correct producer?’ LDP sfor which manual
“Y” to the question, “Isthisarecording of a manually made action?’ | actions can be recorded.
“N” to the question, “Isthisthe re-entry of a corrected LDP?’ Goto step 4.
PRESS “Enter”.
Note: If name and address displayed are not correct, ENTER “N” to
guestion, “Isthisthe correct producer?’ and PRESS “Enter”.
4 |IF recording a manually THEN follow instructions
made initial LDP for a... in thispart asfollows...
farm-stored certified quantity Section 2] paragraph 1910; and After completing the
[ paragraph 1916 applicable instructions, the
quantity calculated from Section 2;[paragraph 1911, and following screenswill be
measurements [paragraph 1916 displayed:
warehouse receipt quantity Section 2{ paragraph 1913; and
[ paragraph 1916 e  Screen PGA 15005 for
load summary sheet quantity Section 2[ paragraph 1914; and single producers; go to
[paragraph 1916) step 5
field direct certified quantity Section 2{ paragraph 1915; and
[ paragraph 1916 e  Screen PGA 16500 for
multiple producers; go
to step 6.
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1919 Recording Manually Prepared LDP’s (Continued)

Par. 1919

A
Manually
Prepared Initial
LDP's
(Continued)
Step Action Result
5 Screen PGA 15005 displays the following computer calculations | Any differences between the
infiedsin the*CALCULATED” column: “CALCULATED” amountsthat are
displayed, and the “M ANUAL" amounts
+ LDP guantity entered will be evaluated. If the
e LDPamount calculated “LDP Amount” is:
+ denied market gain.
» greater than “LDP Amount”
Enter thefollowing in the 3 blank fieldsin the*M ANUAL” entered, APSS will issue CCC-184
column: or EFT for the under payment
amount, divided among producers
» “Transaction Date”, which is payment date of the manual according to shares when applicable
action
» lessthan “LDP Amount” entered,
» “LDP Amount”, which isthe amount that was manually APSS will establish an over payment
calcul ated for the difference between calculated
LDP amount and LDP amount
* “Net LDP Amount”, which isamount actually paid entered
during the manual action.
» equal to“LDP Amount” entered,
To answer the question, “Do you wish to print a TSR Report? APSS will simply update records and
(Y or N)”, see[subparagraph 1916/ D. print applicable forms.
PRESS “Enter” after making the 3 required entriesin the Gotostep 7.
“MANUAL" column.
6 Enter total LDP amount disbursed on Screen PGA 16500. Screen PGA 16000 will be displayed. Go
PRESS “Enter”. tostep 7.
Continued on the next page
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Par. 1919

1919 Recording Manually Prepared LDP’s (Continued)

A
Manually
Prepared Initial
LDP's
(Continued)
Step Action Result
7 IF there... THEN...
is 1 producer Screen PGA 17005 will
be displayed. Goto
step 9.
aremultiple Screen PGA 16000 will | Screen PGA16000 is for entering each producer’ s total payment
producers be displayed. amount.

Amounts entered will be used to calculate percentage share of

LDP for each producer; and for this same LDP number these

shares are subsequently applicable to either:

+ an automated additional LDP

» amanually prepared additional LDP; see Section 4.

On Screen PGA 16000, enter total amount | If sum of individual payments entered on Screen PGA 16000:
paid to each producer, including all offsets
and additional payee amounts. » equals“Net LDP Amount” entered in step 5,

Screen PGA 12500 will be displayed; go to step 8
PRESS “Enter” after making entries.

» doesnot equal “Net LDP Amount” entered in step 5, the
message, “Producers’ shares exceed the Total Disbursement
amount. Please reenter”, isdisplayed; PRESS“Cmd3” to
correct entriesin step 5 or correct entries on this screen.

PRESS “Enter” after completing entries and Screen PGA 12500

will be displayed. Goto step 8.

8 On Screen PGA 12500, enter the producer’s | If sum of producer’s shares entered on Screen PGA 12500:
sharein either the percentage or quantity
field. PRESS“Enter”. » equals“Total LDP Quantity”, Screen PGA15005 will be
displayed

» doesnot equal “Total LDP Quantity”, the message,
“Producer’ s Shares exceed the Total Loan Quantity. Please
reenter”, will be displayed. Correct entries on this screen.

PRESS “Enter” after completing entries and Screen PGA 15005

will be displayed. Goto step 5.

Continued on the next page
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Par. 1919
1919 Recording Manually Prepared LDP’s (Continued)

A
Manually
Prepared Initial
LDP's
(Continued)
Step Action Result
9 Screen PGA 17005 displays the question, “Do you wish to complete this process? (Y or N)”. Make entries
on Screen PGA 17005 according to[subparagraph 1917 B. Go to step 10.
10 |F answer is... THEN...
“N” Screen PGA 15005 will be redisplayed. Go back to step 5.
Y IF thereis... THEN...
Nno overpayment + CCC-700 will be printed and Screen PCE72010

will be displayed; complete process according to,
in following order:

» [subparagraphs 1914 C and D

. Pal'adrao Ol

» accounting screens will be displayed; see 6-Fl.

an over payment » notification letter will be printed and
established Screen PGA 19600 will be displayed; see
subparagraph B to reprint and see
[paragraph 1920 for contents

e CCC-700 will be printed and Screen PCE72010
will be displayed; complete process according to,
in the following order:

+ [subparagraphs 19174 C and D

Q)
. paragrap 913

» accounting screens will be displayed; see 6-Fl.

Continued on the next page
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Par. 1919

1919 Recording Manually Prepared LDP’s (Continued)

message, “The Overpayment Notification Letter is now being printed”

B

Printing and Screen PGA 19600 displays the:
Reprinting

Notification .

Letter on .

Screen PGA 19600
ENTER:

question, “Would you like to reprint this letter? (Y/N)”.

o “Y” if letter did not print satisfactorily or if additional copies are needed, and

PRESS “Enter”

o “N” if letter printed satisfactorily and no additional copies are needed, and

PRESS “Enter”.

Follow this table to determine what the next screen will be.

|F answer to, “Would
you liketo reprint this
letter? (Y/N)", is...

THEN after pressng “Enter”...

HYH

letter is reprinted.

® NH

¢ CCC-700 will be printed and Screen PCE72010
will be displayed; complete process according
to, in the following order:

o [subparagraphs 1917 C and D
o |[paragraph 1918

» accounting screens will be displayed; see 6-Fl.

5-18-01
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Par. 1920

1920 Manual LDP Version of Overpayment Notification L etter

A

Manual LDP
Version of
Notification
Letter

1921-1929

5-18-01

When the recording of a manually made initial LDP action determines that the
manual LDP was overpaid, an overpayment notification letter will be printed at the
end of the recording process.

The information printed on the manual LDP version of the overpayment
notification letter includes:

e overpayment amount due CCC
* interest start date
* interest rate.

Note: Another version of the overpayment notification letter is printed when
insufficient production evidence is recorded, see paragraph 1935.

(Reserved)
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Par. 1938
Section 4 (Withdrawn--Amend. 3)
1930-1937 (Withdrawn--Amend. 3)
*--Section 4.5 Correcting LDP Transactions

1938 General Information

A
Introduction Use the correction process when an LDP transaction has been recorded and
updated in the price support master file, but later is discovered to be incorrect.

On LDP Correction Control Menu PXA12000:

¢ manual LDP swith 90,000 series number shall not be corrected using
option 1, “Modify the initial LDP transaction and remove any subsegquent
transactions”

* 90,000 series LDP numbers must use option 2, “Remove the initial LDP
transaction and all subsequent transactions’.

The LDP correction process alows for correcting and updating 1 or more LDP
“datafields’. The system will calculate the corrected LDP amount and:

» create areceivablein CRS, if the original LDP was overpaid
* system-generate a payment, if the original LDP was underpaid.

If the initial LDP should not have been processed, LDP can be completely
canceled. A receivable will be created in CRS, if the original LDP payment check
or EFT isnot available.

B
Getting Started Before beginning any type of correction processing, the complete LDP folder
should be at the terminal for reference purposes.

1939 Accessing LDP Correction Functions

A
Initial Entry Access Menu PCA005 according td paragraph 15|

On Menu PCAQO5, ENTER “7”, “Correct aLoan/LDP’, to initiate the correction
process and PRESS “Enter”. Screen PCA11000 will be displayed.--*

Continued on the next page

2-27-02 12-PS (Rev. 2) Amend. 3 Page 19-81



Par. 1939

*--1939 Accessing LDP Correction Functions (Continued)

B
Producer and
LDP Data

C
Screen
PXA00005

2-27-02

Complete the producer and L DP information according td paragraph 161
Screen PXA00005 will be displayed.

After the LDP isidentified, Screen PXA00005 will be displayed with the
following:

producer’s name

crop year

LDP number

commodity

transaction types, in order of occurrence
transaction date

transaction time

tape date, if applicable.

Screen PXAQ00005 will display all the transactions that have taken place on the
selected LDP. Transactions are listed in sequential order asthey occurred. After
identifying the transaction that isto be corrected, ENTER “Y” in front of the
transaction and PRESS “Enter” to continue.

Notes: Only one“Y” isallowed. All transaction typeslisted after the selected
transaction will also be reversed during the correction process.

If atape date is present for the transaction being reversed, see

paragraph 1940 before proceeding.--*
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*4-1940

2-27-02

Par. 1940
Using History Tapes

Typesof History Tapes

Price support start-of-day processing periodically removes loan and LDP data from the
history files. The removed data is saved on the 2 tapes listed in the following table.

Type Purpose

1% APK205 Stored on-site and used to correct loans or LDP's.

2" APK205 | Stored as off-site backup.

APK 205 Tapes

If correcting 1 or more transactions, APK205 tapes may be needed to restore information
necessary for the correction.

According ta subparagraph 1939 C, if atape is needed, the “Tape Date” field on

Screen PXA00005 will display the date of APK 205 tapes containing the loan or LDP
information needed for the correction. Insert tapes into the tape drive, in sequential order,
when prompted. After the transaction is restored from the tapes, the correction process will
continue.

Note: Depending on the transaction being reversed, more than one APK 205 tape may be
needed for subsequent transactions that will also be reversed during the correction
process.

Damaged Tapes

The correction process may reject a damaged APK 205 tape and display an error message. If

an error message is received, the second APK205 tape stored off-site will be required. If the
2" tape is also damaged, call the National Help Desk for assistance.--*
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Par. 1941
1941 LDP Corrections

A LDP Correction Control Menu PXA12000

*--This handbook provides correction instructions for all LDP commodities except cotton and
peanuts. Instructions for cotton LDP corrections are provided in 7-CN.

County Offices shall use the following tables to determine the course of action to take when
correcting LDP' sresulting in adifferent payment.

Instructionsfor Handling L DP Corrections I nvolving EFT Disbursements

IF... AND... THEN... Result

corrected payment is payment has not | take option 1to | A supplemental LDP payment

greater than initial payment | been queued for | modify LDP. will be processed.

corrected payment is less transmission take option 2to | A new LDP will haveto be

than initial payment remove LDP. processed in APSS. Theinitial
EFT will be deleted from the
Direct Deposit Pending file.

corrected payment is payment has take option 1 to | A supplemental LDP payment

greater than initial payment | been queued for | modify LDP. will be processed.

corrected payment is less transmission A receivable will be created

than initial payment for the overdisbursement.
Follow 67-FI.

Instructions for H

andling LDP Corrections I nvolvi

ng Check Disbursements

corrected payment is less
than initial payment

IF... AND... THEN... Result

corrected payment is check is take option 2to | A new LDP will haveto be
greater than initial payment | available remove LDP. processed in APSS. The check
corrected payment is less will automatically be canceled
than initial payment in Accounting.

corrected payment is check is not take option 1 to | A supplemental LDP payment
greater than initial payment | available modify LDP. will be processed.

A receivable will be created.

Follow 67-FI.

LDP Correction Control Menu PXA12000 provides the following:

e option 1, “Modify the initial LDP transaction and remove any subsequent transactions’
e option 2, “Remove the initial LDP transaction and all subsequent transactions’.
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Par. 1941

1941 LDP Corrections (Continued)

A LDP Correction Control Menu PXA12000 (Continued)

10-3-05

Option 1 will “correct” (meaning change) any 1 “field entry”, or combination of “field
entries’, for the following:

o*--certified LDP's, see subparagraph C

o farm-stored measured LDFP’s, see subparagraph D

LDP s for receipted warehouse-stored quantities, see subparagraph E
loan summary sheet and scale ticket quantities, see subparagraph F
field direct LDP's, see subparagraph G

eLDFP's, see 15-PS, Part 6.

Note: When option 1 is selected on Menu PXA12000, the process must be completed. If
no changes are desired, complete the process by entering through all screens without
making changes. Canceling the job at the console will require files to be sent to
Kansas City for correction. The following warning message, “ Do not cancel this
job”, will be displayed when option 1 is selected.

Option 2 will “delete” an entire transaction when deletion is the only desired action.

Note: Option 2 will be used to correct any LDP disbursed by EFT when the corrected
payment will be less than the initial payment.--*

Add/Delete Producer

When LDP is paid to an incorrect producer 1D, users must delete and/or add producers by
answering the multiple producer indicator “Y”. Once“Y” isentered, change the incorrect
producer shareto “0” and add the correct producer ID indicating “100” share. If LDP
already had multiple producers and shares are incorrect, enter the correct shares and continue
through the process to complete the transaction.

Certified LDP's
Correcting certified LDP’ s allows for changes on the following:
e Screen PGA10000:

“Class/Variety” field

“Multiple Producers” field

“St/Cty Code Where the Commodity |Is Stored” field
“Different Loan Rate Due to Storage Location” field
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Par. 1941

1941 LDP Corrections (Continued)

C Certified LDP s (Continued)

10-3-05

Screen PGA10010:

“CCC Determined Value (nn.nnnn)” field

“LDP Approval Date” field

“LDP Percentage (nnn)” field
Screen PGA 10500, “Free Form Entry of Location Where the Commaodity Is Stored” field
Screen PGA 11000, “Farm Number(s) Where the Commodity Was Produced” field
Screen PGA 12500, “Producer Share” field
Screen PCA42000, “Percent of Cropland Factor” field
Screen PGB12000:

e “Seal Number” field
e “Certified Quantity for LDP” field

Screen PGB12005, “Are There Additional Bins/Lots? (Y or N)” field.

Farm-Stored Measured LDP’'s

Correcting farm-stored measured L DP’ s allows for changes on the following:

Screen PGA10000:

o “ClassVariety” field

e “Multiple Producers’ field

e “St/Cty Code Where the Commodity Is Stored” field
e “Different Loan Rate Dueto Storage Location” field

Screen PGA10005:

e “CCC Determined Value (nn.nnnn)” field

e “LDP Approval Date” field

e “Should ‘Gross Quantity be Adjusted for Moisture? (Y or N)” field
e “Isit Ear or Shelled Corn? (E or S)” field
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1941 LDP Corrections (Continued)

D Farm-Stored Measured LDP’ s (Continued)

10-3-05

Par. 1941

Screen PGA 10500, “Free Form Entry of Location Where the Commodity Is Stored” field

Screen PGA 11000, “Farm Number(s) Where the Commodity Was Produced” field

Screen PGA 12500, “Producer Share’ field

Screen PCA42000, “Percent of Cropland Factor” field

Screen PGB12000:

“Farm Number Where Stored (if applicable)” field
“Seal Number” field

“Measurement Date” field

“Length” field

“Height” field

“Diameter” field

“Moisture” field

“Isthis settled ear corn? (Y or N)” field

“Test Weight” field

“Moisture” field

“(for Corn) Is This Settled Ear Corn? (Y/N)” field
“Cone Diameter” field

“Cubic Foot Deduction” field

“Width or Circumference” field

“Cone Height” field

“Cone Depth” field

“Cubic Feet of Additional Quantity” field

Screen PGB12005:

to reduce the “Measured Quantity” field, enter the following:

e new percentage or new LDP quantity
e scale weights quthorized by COC

“Are There Additional Bins/Lots? (Y or N)” field

“Do you want to delete this bin/lot from the LDP? (Y/N)” field.
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Par. 1941
1941 LDP Corrections (Continued)

E LDP sfor Receipted Warehouse-Stored Quantities

Correcting LDP’ s for receipted warehouse-stored quantities allows for changes on the
following:

e Screen PGA10000:

“Class/Variety” field

“Multiple Producers” field

“St/Cty Code Where the Commodity |Is Stored” field
“Different Loan Rate Due to Storage Location” field

e Screen PGA10005:
“CCC Determined Value (nn.nnnn)” field
“LDP Approval Date” field
“Warehouse Code” field
e Screen PGA11000, “Farm Number(s) Where the Commodity Was Produced” field
e Screen PCA42000, “Percent of Cropland Factor” field
e Screen PGC20000:
“Receipt Number” field
“Date Receipt Issued” field

“Net Bushels’ field
“Do you wish to delete this receipt? (Y or N)” field

e Screen PGCxxxxx (screen number varies by commodity):

“Receipt Number” field

“Grade” field

“Any Grading Factors’ field
“Additional Receipts? (Y or N)” field

e Screen PGA12500, “Producer Share” field.
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Par. 1941

1941 LDP Corrections (Continued)

F

10-3-05

Load Summary Sheet and Scale Ticket Quantities

Correcting LDP’s for load summary sheet and scale ticket quantities alows for changes
on the following:

Screen PGA10000:

o “ClassVariety” field

e “Multiple Producers’ field

e “St/Cty Code Where the Commodity Is Stored” field
e “Different Loan Rate Dueto Storage Location” field

Screen PGA10005:
e “CCC Determined Value (nn.nnnn)” field
e “LDP Approval Date” field

e “Should ‘Gross Quantity be Adjusted for Moisture? (Y or N)” field; if “Y”, then
Screen PGB12200 will be displayed with the following:

e “Quantity” field
e “Moisture’ field

Screen PGA 10500, “Free Form Entry of Location Where the Commodity Is Stored” field
Screen PGA 11000, “Farm Number(s) Where the Commodity Was Produced” field
Screen PGA 12500, “Producer Share” field

Screen PCA42000, “Percent of Cropland Factor” field

Screen PGB12000, “Load Summary Sheet Quantity in Applicable Units’ field

Screen PGB12005:

e “Are There Additional Bing/Lots? (Y or N)” field
e “Do you want to delete this bin/lot from LDP? (Y or N)” field.
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Par. 1941
1941 LDP Corrections (Continued)

G Field Direct LDP’'s
Correcting field direct LDP’ s allows for changes on the following:
e Screen PGA10000:

“Class/Variety” field
e “Multiple Producers’ field

e Screen PGA100015:

“709 Approval Date” field

“Date of Certification or Documentation Received” field
“Isthis a Certified Field Direct LDP? (Y or N)” field

“Should *Gross' Quantity be Adjusted for Moisture? (Y or N)” field

e Screen PGA11000, “Farm Number Where the Commodity Was Produced” field
e Screen PGA12500, “Producer Share” field
e Screen PCA42000, “Cropland Factors’ field
e Screen PGB12500:
e “Delivery Dates’ field

“CCC Determined Values’ field
e “Delivery Quantities’ field.
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Par. 1941

1941 LDP Corrections (Continued)

H Updating

*4-1942

10-3-05

According ta subparagraph 2 A, apply any “Corrections’ to the re-accessed LDP so asto, in
1 function:

correct applicable fields

update changes

establish receivables in CRS when applicable

issue additional system-generated payments when applicable
create a correction verification report

print a corrected CCC-700 showing the date of the:

e original transaction
e correction.

Special Instructionsfor LDP Corrections

Corrective Actionsto Take When Option 1 Was Taken Instead of Option 2
For EFT’sissued, County Offices shall:

e (ueue and transmit the initial LDP

Note: A receivable will be created for the difference between the initial LDP amount
and the corrected LDP amount.

e follow 67-Fl to collect the difference.
For LDP s issued with a check, County Offices shall:

issue a supplemental check for any additional payments

re-enter LDP into APSS if check is available

establish areceivable when corrected payments are less than initial payments
issue a new LDP payable to CCC to repay the receivable.--*
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Par. 1942
*--1942  Special Instructionsfor LDP Corrections (Continued)

B Corrective Actionsto Take When Option 2 Was Taken Instead of Option 1

County Offices shall use the following table to correct the situation.

Typeof | Situation and Result County Office
Payment | of Incorrect Action Action Result
EFT Not Queued —initial Re-enter as anew No further action.
EFT has been deleted | LDP in APSS with
from pending direct correct information.
deposit file
Queued — areceivable I ssue payment to CCC and
for theinitial EFT apply to receivable.
amount will be created Remaining funds will be
issued as arefund check to
the producer. See 67-Fl.
Check Available Check will be deleted from
the Accounting files.
Not Available A receivable will be created.
I ssue payment to CCC and
pay off receivable.

Note: If acheck isinadvertently flagged as:
e “not” being available:

e areceivable will be system-created in CRS
e call the National Help Desk for assistance

e ‘“available’ andisnot “available”:

e the system will not create areceivable in CRS
e call the National Help Desk for assistance.--*

1943-1949 (Reser ved)
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Par. 1950
Section 5 LDP Shortage/Violation

1950 General Information
A Maodified Information
The process for recording loan and LDP shortages or violations has been modified. These
processes are now loan servicing functions. Loan and LDP shortages or violations may be

caused by the following:

e incorrect certification
e unauthorized removal
e unauthorized disposition.

Only afarm-stored certified L DP can have a shortage recorded. The shortage as aresult of a
spotcheck question defaultsto “N” for any other type LDP and can not be changed.

Record aloan shortage/violation according to Part 12, Section 12.
B Liquidated Damages
Liquidated damages apply to loan and LDP violations only.
Note: See8-LP, Part 6.
*--Adjustmentsto liquidated damages after recording in APSS:

e can be done for loan violations according to Part 12, Section 13
e cannot be donefor LDP violations. A correction isrequired. See Section 4.5--*

C Recording Manual Transactions

To record amanual transaction, on Screen PCA 12020, the question, “Is this arecording of a
manually made action? (Y or N)”, isdisplayed; ENTER:

e “N” when the transaction requires the current date
e “Y” when the transaction requires a past date.
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*+-1951

Recording an L DP Shortage/Violation

A Accessing the Process

Par. 1951

Record an LDP shortage/violation according to the following table.

Step

Action

Result

1

On Price Support Main Menu PCA005:

e ENTER"“8", “Perform Loan/LDP Servicing Functions’
e PRESS“Enta”.

Menu PVAQO5 will be displayed.

On Price Support Loan/LDP Servicing Main Menu PV AQ05:

e ENTER*"“16", “Record aLoan/LDP Shortage/Violation”
e PRESS“Ente”.

Screen PCA 11000 will be displayed.

On Screen PCA11000, complete producer and loan
identification information and verify according td paragraph 16l

Screen PCA 14010 will be displayed.

Screen PCA14010 will display loan information. PRESS
“Enter”.

Screen PVAB4000 will be displayed.

B Recording a Shortage

Record a shortage on the selected L DP according to the following table.

Step Action Result
1 | On Screen PGA 30100, the question, “Isthistherecording of a | Screen PGA 13700 will be
shortage asaresult of a spot check?’, will be displayed. ENTER | displayed.
“Y” torecord a shortage and PRESS “Enter”.
2 | On Screen PGA 13700, enter the actual production quantity Screen PGA 14100 will be
available and PRESS “Enter”. displayed with the cal culated
reduced quantity for refund and
refund amount.
Verify thisinformation and
PRESS “Enter”.
Screen PGA 15005 will be
displayed.
3 | On Screen PGA15005: Screen PGA 15005 will be
redisplayed with the message,
e therefund amount will be displayed “Correct entries, or overpayment
will be created for amount shown”.
e thequestion, “Do you wish to print aTSR Report?’, will be
displayed; ENTER: PRESS “Enter” to continue. TSR
will print, if applicable.
e “Y” toprint the report )
e “N” tonot print thereport. Screen PGA17005 will be
displayed.

8-22-01
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Par. 1951

*--1951 Recording an LDP Shortage/Violation (Continued)
B
Recording a
Shortage
(Continued)
Step Action Result
4 On Screen PGA 17005, the question, “Do you wish to compl ete this Screen PCA97000 will be
process?’, will be displayed. ENTER: displayed with the printer
selection for all forms printed
* “Y” tocomplete for this transaction.
* “N” toexit with no update.
5 On Screen PCA97000, enter the following: Screen PCE72010 will be
displayed.
» printer ID to be used
Note: Seect an IBM printer to properly print forms.
+  thenumber of copiesto print.
PRESS “Enter”.
6 On Screen PCE72010, the following messages will be displayed: Screen PCE83010 will be
displayed.
+ “CCC-700 should now be printing on Px.”
+ “Doyou want to reprint thisform?’; ENTER:
»  “Y” toreprint
+ “N” tonot reprint.
PRESS “Enter”.
7 On Screen PCE83010, the following messages will be displayed: The process is completed.
+ “Market gain TSR should now be printing on Px.”
+ “Doyouwant to reprint thisform?’; ENTER:
+ "Y” toreprint
+ “N” tonot reprint.
PRESS “Enter”.
%
Continued on the next page
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Par. 1951
*--1951 Recording an LDP Shortage/Violation (Continued)

C
Recording a Record aviolation on the selected LDP according to the following table.
Violation

Step Action Result

1 On Screen PGA 30100, the question, “Isthisthe recording of a shortageas | Screen PGA46000 will be
aresult of a spot check?’, will be displayed. ENTER “N” to record a displayed.
violation and PRESS “Enter”.

Note: Torecord aviolation the user must answer “N”.

2 On Screen PGA46000, the question, “Is this the recording of a Screen PGA 10105 will be
violation?’, will be displayed. ENTER “Y” and PRESS “Enter”. displayed.

3 On Screen PGA 10105, the following will be displayed: Screen PGA 30000 will be
displayed.

»  producer name, CY, and LDP number

+ thequedtion, “Isthistherecording of: 1. A violation”
« ENTER®“Y”

+ CCC determined value (nn.nnnn)

+ LDP approval date (MMDDYY)

e LDP percentage

» “Should ‘gross quantity be adjusted for moisture?’
« ENTER“N".

Verify the information and PRESS “Enter”.

4 On Screen PGA 30000, the question, “Was good faith determined by Screen PGA 31000 will be
COC?(Y or N)", will be displayed. displayed.
IF the answer is.... THEN....
“y” Screen PGA 30000 will be
redisplayed.
ENTER:

« “1" for afirst offense
« “2" for asecond offense.

“N” PRESS “Enter”.

*

Continued on the next page
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Par. 1951

*--1951 Recording an LDP Shortage/Violation (Continued)
C
Recording a
Violation
(Continued)
Step Action Result
5 On Screen PGA 31000, enter the following: Screen PGA 35000 will be
displayed.
+ demand date
» discovery date
+ LDPviolation quantity.
PRESS “Enter”
6 On Screen PGA35000: Screen PGA35500 will be
displayed.
» violation information will be displayed
» adjustment of liquidated damages may be adjusted
+ thequestion, “Do you wish to print a TSR Report?’, will be displayed.
ENTER:
“Y”, TSR will print
“N”, TSR will not print.
PRESS “Enter”.
7 On Screen PGA 35500, the question, “Do you wish to complete this Screen PCA97000 will be
process? (Y or N)”, will bedisplayed. ENTER: displayed.
» “N” to terminate the process with no update
* “Y” to continue the process.
8 On Screen PCA97000, enter the following: Screen PCE72010 will be
displayed.
s printer ID number
Note: Seect an IBM printer to properly print forms.
» number of copiesto print.
PRESS “Enter” .
__*
Continued on the next page
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Par. 1951

*--1951 Recording an LDP Shortage/Violation (Continued)
C
Recording a
Violation
(Continued)
Step Action Result
9 On Screen PCE72010: Screen PCE84010 will be
displayed.
+ CCC-700 will print
+ thequestion, “Do you want to reprint thisform?’, will be displayed.
10 | On Screen PCE84010: Screen PCE83010 will be
displayed.
+ theLDP Violation Report will print
+ thequestion, “Do you want to reprint thisform?’, will be displayed.
11 On Screen PCE83010: The process is complete.
+ theMarket Gain TSR will print
» thequestion, “Do you want to reprint thisform?’, will be displayed.
Notes. An overpayment will be established for the LDP shortage/violation
quantity and liquidated damages.
Use the Loan Violation Report to assist in preparing the applicable
demand letter according to 8-LP, Part 6.
See Part 7, Section 6 for repaying an overpayment.
See Part 12, Section 4 for transferring an overpayment to claims.
__*
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Par. 1952
*4-1952  Recording Repay/Refund of an L DP Overpayment

A
Recording Record the repayment/refund of an overpayment resulting from a
Repay/Refund in  shortage/violation according to the following table.
APSS
Step Action Result
1 | On Menu PCAQO5: Screen PCA12000 will be
displayed.

+ ENTER"“4”, “Repay a Loan/Refund LDP Amount”
+ PRESS“Enter”.

2 Complete the producer/LDP selection process and producer verification. Screen PCA 12020 will be
displayed.

3 On Screen PCA12020: Screen PCA 14010 will be
displayed.

+  producer information will be displayed
+ thefollowing questions will be displayed:

» “Isthisthe correct producer?’; ENTER:

* “N” to change producer
* “Y” toverify producer selection

+ “Isthisarecording of a manually made action?’; ENTER:

* “N” tousecurrent date for repayment/refund
* “Y” touseaprior date for repayment/refund.

4 On Screen PCA14010: Menu PPD00000 will be

displayed.

» LDPinformation will be displayed

+ thefollowing questions will be displayed:
» ‘“Isthisthecorrect LDP?'; ENTER:

+ “N” tochange LDP
+ "Y” toverify LDP sdection

» “Doyou wish to see disbursements on thisLDP?’; ENTER:

* “N” tonot display disbursement information
» “Y” todisplay disbursement information.

5 On Menu PPD00000, ENTER “2”, “Overpayment Refund”, and Screen PPD72050 will be
PRESS “Enter”. displayed.

*

Continued on the next page
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Par. 1952
*--1952 Recording Repay/Refund of an L DP Overpayment (Continued)

A

Recording
Repay/Refund in
APSS
(Continued)

Step Action Result

6 On Screen PPD72050: Screen PPD73050 will be

displayed.

» the overpayment effective date and outstanding amount will be
displayed

+ enter therefund date (MMDDYY)

+ thequedtion ,“Isthisrefund by wire transfer?’, will be displayed.

7 On Screen PPD73050: Screen PPD73050 will be
redisplayed.
+ theeffective date, amount, and reason will be displayed

+ sdect therecord for refund

Note: Violation amounts must be repaid before liquidated
damages.

« enter therefund amount.

8 On Screen PPD 73050, the following will now be displayed: Screen PPD75050 will be
displayed.

« al information from step 7

+ daterefund demanded (MMDDYY).

PRESS “Enter”.

*

Continued on the next page
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Par. 1952
*--1952 Recording Repay/Refund of an L DP Overpayment (Continued)

A

Recording

Repay/Refund in

APSS

(Continued)

Step Action Result
9 On Screen PPD75050: If the question, “Do you wish to
make another refund?’, is
+ thefollowing will be displayed: answered:

» overpayment effective date *  “N", Screen PPD77050 will
»  overpayment amount refunded be displayed; go to step 10
s interest due
+ liquidated damages amount refunded + "Y” Screen PPD73050 will be
+ total duefor thisrefund displayed; goto step 12.

« enter amount to refund

» thequestion, “Do you wish to make another refund?’, will be
displayed; ENTER:

+ “N” to complete this refund
» “Y” tocaculate liquidated damages refund, if applicable.

Note: PRESS“Cmd 2”, “Return To Refunds Menu”, to calculate the
amount due including interest but not apply repayment at this
time or PRESS“Cmd7”, “End of Job”.

10 On Screen PPD77050: If:
+ refund information will be displayed + “N”, processwill end with no
update
+ thequestion, “Do you wish to complete this refund?’, will be
displayed; ENTER: e “Y" Screen PCA97000 will
be displayed.

* “Y” to complete the repayment
» “N” to end the process without update.

Note: Allows usersto view thetotal refund amount.

11 On Screen PCA97000, enter the following: CCC-500 Payment Receipt will be
printed.

» printer ID to beused
Deposit passes to accounting.
Note: Sdect an IBM printer to properly print CCC-500.
The process is complete.
» number of copiesto print.
Screen PPD73050 will be

PRESS “Enter”. displayed.

*

Continued on the next page
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Par. 1952

*--1952 Recording Repay/Refund of an L DP Overpayment (Continued)

A
Recording
Repay/Refund in
APSS
(Continued)
Step Action Result
12 | On Screen PPD73050: Screen PPD73050 will be
redisplayed.
» sdect arecordtoliquidate
»  enter theamount to liquidate.
13 On Screen PPD 73050, the following will be displayed: Screen PPD75050 will be
displayed.
+ al information from step 12
+ thedaterefund demanded (MMDDYY).
PRESS “Enter”.
14 | On Screen PPD75050: Screen PPD77050 will be
displayed.
+ thefollowing is displayed:
+ overdishursement effective date
» overdisbursement principal liquidated
s interest due
» liquidated damages due
+ total duefor thisrefund
+ enter refund amount
» thequestion, “Do you wish to make another refund?’, will be
displayed; ENTER “N”.
15 On Screen PPD77050: If:
+ therefund information, including the grand total will be displayed + “N”, processwill end with no
update
+ thequestion, “Do you wish to complete this refund?’, will be
displayed; ENTER: e “Y” Screen PCA97000 will
be displayed.
+ "Y” to complete therefund
» “N” to end the process without update.
Note: Allow usersto view the grand total refund amount.
16 | On Screen PCA97000, enter the following: CCC-500 Payment Receipt will be
printed.
» printer ID to be used
Deposit passes to accounting.
Note: Sdect an IBM printer to properly print CCC-500.
The process is complete.
» number of copiesto print.
__*
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*1-1953

A

When Refund Is

Preparing LDP sfor Transfer to Claims

Par. 1953

After an LDP shortage/violation has been recorded, if the shortage/violation

Not On Time amount plusinterest and liquidated damages, if applicable, are not refunded, a
transfer to claims shall be prepared according to the following table.
Step Action Result
1 For agood faith determination on the 31st calendar day after the demand | Menu PAA41000 will be

date, on Menu:

+ PCAOQ05, ENTER “8", “Perform Loan/LDP Servicing Function”, and
PRESS “Enter”

+ PVAOOS:

« ENTER“3", “Transfer aLoan or LDPto Claims’, and
PRESS “Enter”

» sdect the producer and LDP for transfer

» verify producer and loan.

displayed.

PRESS “Enter”.
2 On Menu PAA41000, ENTER “3", “Overpayment”, and PRESS “Enter”. | Screen PPD72550 will be
displayed.
3 On Screen PPD72550, either: If:
» validateloan information and PRESS “Enter” » “Enter” ispressed,
Screen PPD73050 will be
Note: Seeparagraph 1288 on loans. displayed
« PRESS“Cmd 2’ toreturn to Menu PAA41000 or PRESS“Cmd 7" to |+ “Cmd 2’ or “Cmd 7" is
end job. pressed, thereis no update
and process ends.
4 On Screen PPD73050, select the record for transfer to claimsand PRESS | Screen PPD75500 will be
“Enter”. displayed.
5 On Screen PPD75500: If:
» transfer information for validation will be displayed * “N", Screen PPD77500 will
be redisplayed
» thequestion, “Do you wish to transfer another LDP Overpayment to
Claims?’, will be displayed; ENTER“Y” or “N”. « "Y”, dlowsfor transfer of
other overdisbursements on
PRESS “Enter”. the same loan number. Go
through the process for any
additional overdisbursements.
__*
Continued on the next page
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*--1953 Preparing LDP'sfor Transfer to Claims (Continued)

Par. 1953

A
When Refund Is
Not On Time
(Continued)
Step Action Result
6 On Screen PPD 77500, the following will be displayed: If:

« transfer information in another format
* ab64-Fl referenceto establish the claim will be

» thequestion, “Do you wish to complete this transfer to claims?
(Y or N)".

PRESS “Enter”.

» “N", process ends with no
update

e “Y", Screen PAA45600 will
be displayed.

On Screen PAA45600:
+ theprinter on which the claimsreport is printing will be displayed

+ thequestion, “Do you want to reprint thisform? (Y or N)”, is
displayed, ENTER:

* “Y” printsanother copy
» “N” the process of transfer is complete.

Transfer from APSS is complete.

Users must establish theclaimin
accounting according to 64-FI.

1954-1956  (Withdrawn--Amend. 2)

1957-1959  (Reserved)

8-22-01
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Par. 1960
Section 6 Refunding L DP Receivables and Overpayments

1960 General LDP Refund Information

A
Basic Facts LDP amounts to be refunded are classified as being either of the following:

¢ receivables
¢ overpayments.

Thistable explains these 2 terms.

Term Explanation

Receivable An amount due CCC that was created in APSS by a
correction, where a payable is not canceled, for either an:

e initia LDP
* additional LDP for 1998 and prior crop year.

Note: Receivables created by corrections are automatically
passed to Accounting. See 67-FI for further
instructions.

Overpayment | Anamount due CCC that was created in APSS by recording
1 of the following:

* net fina production evidence that is less than initial LDP
quantity for 1998 and prior crop year

e aviolation
e (uantity shortage
* amanualy made action, which is overpaid, for either an:

e initial LDP
» additional LDP.

Continued on the next page
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1960 General LDP Refund Information (Continued)

Par. 1960

B
Starting Refund To begin processing either type of LDP refund:
Process
* have the complete LDP folder at the terminal
« ENTER“4” on Menu PCAQOQ5 according td paragraph 15
» select LDP and producer according td paragraph 16|
Screen PCA14010 will be displayed.
C
Viewing On Screen PCA14010, ENTER “N” to the question, “Do you wish to see
Payments disbursements on thisLDP? (Y or N)”.

After completing entries on Screen PCA14010, PRESS “Enter” and
Screen PPD00000 will be displayed.

1961 Selecting LDP Refund Options

A

Refund Options Screen PPD00000 displays LDP refund options. Select the type of LDP refund to
be processed, according to thistable, and PRESS “Enter”.

Option Title Result
1 Receivable Refund Option is not available at thistime.
2 Overpayment Refund | Screen PPD72050 will be displayed; see
[paragraph 1962]

B
Unavailable An asterisk displayed in front of an option indicates that it is unavailable.
Options
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Par. 1962
1962 Processing L DP Overpayment Refunds

A
General After entering “2” on Screen PPD00000 according toj paragraph 1961
Overpayment Screen PPD 72050 will:

Information on
Screen PPD72050

display the:

* overpayment effective date
¢ overpayment amount outstanding
* liguidated damages amount outstanding, when applicable

o alow for entry of refund date.

Notes: If there are multiple overpayment effective dates, “MULTIPLE” will be
displayed instead of 1 specific date.

To find specific overpayment information about LDP before making the
refund, ENTER “1”, “Inquire about a Loan/LDP’, on Menu PCA005
according to Part 2.

Complete Screen PPD 72050 according to this table.

Field Entry
Refund Date | Enter the:

» current date to record a current day refund

o date the refund will be made to inquire about a future
refund

+ date the refund was received to record a manual refund.

PRESS “Enter” after completing entries. Screen PPD73050 will be displayed.

Continued on the next page
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Par. 1962
1962 Processing LDP Overpayment Refunds (Continued)

B

Selecting the Screen PPD 73050 lists the following information for each outstanding
Overpayment overpayment on LDP:

Record to

Refund on select number

Screen PPD73050 effective date

outstanding amount on this record
creating application for this record.

Depending on the condition that created the overpayment, the creating application
field will display 1 of the following:

“LDP MAKING”, for amanually prepared LDP that was overpaid
“LDP VIOLATION?", for aviolation
“LIQ DAMAGES’, relative to the violation quantity.

Note: When LDP violation and liquidated damages creating applications are
displayed, the “LDP VIOLATION" record must be refunded before the
“LIQ DAMAGES’ record is refunded.

Continued on the next page
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Par. 1962

1962 Processing LDP Overpayment Refunds (Continued)

B
Selecting the Screen PPD73050 also requires 2 entries, and allows for 1 optional entry.
Overpayment
Record to Complete Screen PPD 73050 according to this table.
Refund on
Screen PPD73050
(Continued)
Step Action

1 Enter the number of the overpayment to be refunded from those listed on the screen. Thisisa
required entry.

2 Enter dollar amount to be refunded for thisrecord. Thisisarequired entry. Entry must be
amount of outstanding amount to be refunded in this transaction. Interest will be calculated
on amounts entered for “LDP MAKING” and “LDP VIOLATION” from date of initial LDP
up to, but not including, refund date. Interest isnot calculated on “LIQ DAMAGES’
amounts.

PRESS “Enter” and for creating applications:

 “LDPMAKING”, the message, “If refund is demanded enter the demand date’, will be
displayed; see step 3

« “LDPVIOLATION” and “LIQ DAMAGES’, the message, “Date refund demanded”, will
be displayed showing demand date from the violation recording.

3 IF ademand letter was... THEN...
sent enter the date the letter was mailed.
not sent leave the field blank.

Note: When ademand letter is sent according to step 3, overpayment cannot be
refunded through APSS if more than 30 calendar days have passed from
demand date. Transfer overpayment to claims according to Part 12.
Establish a claim and refund through ACS according to 64-Fl.
After making entries, PRESS “Enter” and Screen PPD75050 will be displayed.
Continued on the next page
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Par. 1962
1962 Processing LDP Overpayment Refunds (Continued)

C

Selecting Another  Screen PPD75050:

Overpayment on

Screen PPD75050 « displaysasummary of information for the record aready selected, including
the:

overpayment effective date

overpayment amount refunded

interest due

liquidated damages amount refunded, when applicable
total due for thisrefund

« adlowsfor:

* entering the amount of the record you want to refund
» selecting another overpayment to refund.

Complete Screen PPD 75050 according to this table.

Field Entry
Enter amount you Enter the amount to be refunded.
wish to refund

Do you wish to make | Answer question and PRESS “Enter”.
another refund?
(Y orN)

IF... | THEN...

“Y” | Screen PPD73050 will be redisplayed to select
another overpayment; see subparagraph B.

“N” | Screen PPD77050 will be displayed; see
subparagraph D.

Continued on the next page
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Par. 1962
1962 Processing LDP Overpayment Refunds (Continued)

D

Completing After al LDP receivable refunds have been entered, Screen PPD77050:
Overpayment

Refund Processon e« displaysthe:

Screen PPD77050

total overpayment amount due

total interest due

total liquidated damages amount due, when applicable

grand total received

Note Grand total received istotal amount to be refunded for all
overpayments selected.

* requiresan entry according to this table.

Field Entry
Do you wish to Answer question and PRESS “Enter”.
complete this refund?
(Y or N) IF... | THEN...
“Y” | Screen PCES50010 will be displayed; see
subparagraph E.
“N” | Main Menu PCA005 will be displayed.

Continued on the next page
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Par. 1962
1962 Processing LDP Overpayment Refunds (Continued)

E
Reprinting Screen PCES0010 displays the message, “Form CCC-500 should now be printing
CCC-500 on P?’, and asks if you want to reprint this form.

Complete Screen PCE50010 according to this table.

Field Entry

Doyouwantto | Answer question and PRESS “Enter”.
reprint this form?
(Y orN)

IF... THEN...

“Y” CCC-500 will be reprinted, and
Screen PCE50010 will be redisplayed.

“N” a series of accounting screens will be displayed
for entry of CCC-257 data. Complete these
screens according to 3-FI.

Note: If LDP refund involves more
overpayments than can be printed on
CCC-500, CCC-500-1 will be printed and
Screen PCE69010 will be displayed; see
subparagraph F.

Continued on the next page
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Par. 1962
1962 Processing LDP Overpayment Refunds (Continued)

F
Reprinting Screen PCE69010 displays the message, “Form CCC-500-1 should now be
CCC-500-1 printing on P?’, and asks if you want to reprint this form.

Complete Screen PCE69010 according to this table.

Field Entry

Doyouwantto | Answer question and PRESS “Enter”.

reprint this form?
(Y or N) IF... THEN...

“Y” CCC-500-1 will be reprinted, and
Screen PCE69010 will be redisplayed.

“N” a series of accounting screens will be displayed
for entry of CCC-257 data. Complete these
screens according to 3-Fl.
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1963 Recording M anually Prepared L DP Refunds

A

Recording
M anual Actions

Par. 1963

Follow thistable to record LDP refunds that were manually calculated and
collected when the computer was not operational.

Step Action Result
1 ENTER “4” on Menu PCA0005 and PRESS “Enter”. Screen PCA11000 will be displayed.
2 Enter the: Screen PCA 12020 will be displayed.
+  producer’slast name Note: If only crop year and LDP
* Cropyear number were entered,
»  LDP number for which the manual action was made. Screen PCA 11500 displays
. i all producers on LDP, and
PRESS “Enter”. alows for selecting the
desired producer.
3 Screen PCA 12020 displays the 2 questions: Screen PCA 14010 will be displayed.
» “Isthisthe correct producer? (Y or N)”
+ “Isthisarecording of a manually made action? (Y or N)”.
Identify correct producer; seelparagraph 16|
ENTER “Y” to question, “Isthis arecording of a manually made
action? (Y or N)”, and PRESS “Enter”.
4 Screen PCA14010 allows for verifying chosen L DP by displaying If answer to, “Isthisthe correct
general information for LDP number entered on Screen PCA11000 LDP?(Y or N)", is.
and displays these 2 questions:
» "Y”, Screen PPD00O0O0 will be
» ‘“Isthisthecorrect LDP? (Y or N)” displayed; goto step 5
» “Doyou wish to see dishursements on thisLDP? (Y or N)”.
» “N”, Screen PCA13000 will be
Note: ENTER “N” to the question regarding disbursements. displayed listing all LDP’s for
the producer and allow for
Make entries and PRESS “Enter”. selecting the desired LDP.
5 Select refund option according to|paragraph 1961
6 Continue the recording process for a manually prepared
over payment refund according td paragraph 19621

1964-1974  (Reserved)

12-16-02

12-PS (Rev. 2) Amend. 5

Page 19-160
(through 19-180)



1975 Eligibility

A
Basic Payment
Information

B
Commodities
Eligible

C

General
Processing
Information

12-16-02

Par. 1975

*--Section 7 Payments*“in Lieu of LDP” for Grazed Acreage

To be eligible to receive a payment “in lieu of an LDP” for grazed acres, producers
and the grazed commodity must meet all requirements for receiving a price support
loan on that commodity. See 8-LP for applicable eligibility requirements.

The following commodities are eligible for a payment “in lieu of an LDP":

wheat
barley
oats
triticale.

Payments “in lieu of an LDP” for grazed acres shall be processed by the County
Officein APSS, according tq paragraphs 1976 through(1980

Note: Software does not allow for recording manual payments. County Offices
shall issue all payments using APSS.--*
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Par. 1976
*--1976  Preparingto Process“in Lieu of LDP'S’

A

Preparing for “in  Before starting “in lieu of an LDP” activity:
Lieu of an LDP”

for Grazed Acres « verify that the county-maintained table files are updated with the current data
according toparagraph 12

Note: Before processing “in lieu of an LDP” activity, the applicable

commodity loan rate must be entered on the Commodity L oan Rate
tablefile.

* have at the workstation the manually completed CCC-633 Grazing.--*
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Par. 1977

*--1977 Accessing“in Lieu of an LDP” Processing Functions

A

Accessing “In
Lieu of an LDP”
Processing
Functions

12-16-02

Accessthe“in lieu of an LDP” functions according to the following.

Step

Action

1 | Access Menu PCAQOQ5 according to subparagraph 15 A.

PRESS “Enter”.

2 On Menu PCAQ05, ENTER “10”, “Perform Special Functions’, and

3 On Menu PCAQ00, ENTER “6”, “Perform Grazing Payment
Functions” and PRESS “Enter”.

On Menu PGGO00, select an option according to the following table.

IF...

THEN...

anew GRAZE-OUT application is
to be entered

ENTER “1”, “Entering GRAZE-OUT
Application and Issue Payment”. See
paragraph 1978|

cancelling a previously entered
GRAZE-OUT payable

ENTER “4”, “Canceling GRAZE-OUT
Payables’. See paragraph 1979|

recording a previously entered
GRAZE-OUT

overpayment/underpayment

ENTER “5”, “Recording GRAZE-OUT
Overpayments/Underpayments’. See

[paragraph 1980|

*

Continued on the next page
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Par. 1978

*1-1978 Entering a New GRAZE-OUT Application

A
Selecting
Customer

12-16-02

On Menu PGAO0OO, ENTER “1”, “Entering GRAZE-OUT Application and |ssue
Payment”, and PRESS “Enter”. Customers Selection Screen PCA11000 will be

displayed.

On Screen PCA11000:

» select acustomer according to the 1 of the following:
¢ customers last name and crop year
* customers ID, ID Type, and crop year
e crop year

 PRESS“Enter”.

The following is an example of Screen PCA11000.

PAYMENTS 131-Northhampton PSD QRY PCA11000
GRAZE OUT PAYMENTS Version: AC53 10-15-02 9:04 Term K4

Enter Contact Producer’s Last Name SMITH or
Producer’s ID (Numeric) and (Optional) Type (S, I, or E)
Program Year 02 Graze-Out Number NEW  (nnnnn) or (N)ew

Press "Enter" To Continue Cmd3=Previous Menu Cmd7=End Of Job

*

Continued on the next page
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Par. 1978

*--1978 Entering a New GRAZE-OUT Application (Continued)

B
Entering On Commodity Information Screen PGG10000, enter the required data for the
Commodity Data  following:

« Commodity (Alpha Code)

o Class/Variety

Application Date (mmddyy)
Approval Date (mmddyy)

answer the question, “Does this GRAZE-OUT application have multiple
Producers (Y or N)”.

PRESS “Enter”.

The following is an example of Screen PGG10000.

GRAZE-OUT PAYMENTS 131-Northhampton PSD QRY PGG10000

GRAZE-OUT PAYMENT APPLICATION Version: AC53 10-15-02 9:29 Term K4

BERNICEL SMITH PY 02 GRAZE#NEW COMM

Enter for this 2002 Crop Year GRAZE-OUT:
Commodity (AlphaCode) WHT
Class/ Varigty SRW
Application Date (mmddyy) 101502

Approval Date  (mmddyy) 101502

Does this GRAZE-OUT Application have Multiple Producers (Y or N) N

Press "Enter" to Continue Cmd7=End of Job  Help=Hep Text

*

12-16-02

Continued on the next page

12-PS (Rev. 2) Amend. 5 Page 19-185



Par. 1978

*--1978 Entering a New GRAZE-OUT Application (Continued)

C

Entering Data
for Calculating
Payment

12-16-02

Enter the following required information for calculating a GRAZE-OUT payment:
* acres

o yield

o payment (LDP) rate for the commodity.

Note: Only enter whole acres.

PRESS “Enter”.

The following is an example of the required information on GRAZE-OUT
Payment Application Screen PGG13000.

GRAZE-OUT PAYMENTS 131-Northhampton PSD QRY PGG13000
GRAZE-OUT PAYMENT APPLICATION Version: AC53 10-15-02 10:54 Term K4

BERNICEL SMITH PY 02 GRAZE# 2 COMM WHT

ProgramYear Commodity  Acres Yidd Pymt (LDP) Rate

2002 WHT 100 30 10

Press"Enter" To Continue Cmd3=Previous Screen Cmd7=End Of Job

*

Continued on the next page
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Par. 1978
*--1978 Entering a New GRAZE-OUT Application (Continued)

D

Displayed Screen PGG14000 will be displayed with the question, “Complete GRAZE-OUT
Calculated Data Payment?’. ENTER*“Y” or “N”.

The following is an example of GRAZE-OUT Payments Summary

Screen PGG14000.
GRAZE-OUT PAYMENTS 131-Northhampton PSD QRY PGG14000
GRAZE-OUT PAYMENTS SUMMARY Version: AC53 10-15-02 11:02 Term K4
BERNICE L SMITH PY 02 GRAZE# 2 COMM WHT
Acres 100 Date 10-15-02
Yidd 30 Graze-Out Amt 300.00
Quantity 3,000.00 Denied Pymt .00
Refused Pymt .00
Pymt (LDP) Rate  .1000
Net Payment 300.00

Do you want to Compete this GRAZE-OUT Payment? Y

Press"Enter" To Continue Cmd3=Previous Screen Cmd7=End Of Job

E

Completing and After entering “Y” to the question, “Do you want o Complete this GRAZE-OUT
I ssuing Payment Payment”, accounting screens will follow that alow for:

¢ satoffs

¢ assignments
* issuing the check or direct deposit.

Note: If “N” isentered, Screen PGG10000 will be redisplayed.--*
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Par. 1979

*5-1979 Canceling GRAZE-OUT Payables

A

Accessing
Cancdlation
Option

B
Selecting
Customer

12-16-02

To cancel a payable generated from entering an application according to

¢ on Menu PGGO0OQO:

« ENTER*4”, “Canceling GRAZE-OUT Payables’
 PRESS“Enter”

+ follow theinstructions in subparagraphs B and C.

GRAZE-OUT ID Entry Screen PCA11000 will be displayed.

On Screen PCA 11000, select a customer according to the 1 of the following:

e customers last name, crop year, and GRAZE-OUT application number

o acustomer’'siD, ID Type, crop year, and GRAZE-OUT application number
o crop year and GRAZE-OUT application number.

PRESS “Enter” and select a customer.

The following is an example of Screen PCA11000.

131-Northhampton PSD QRY PCA11000
GRAZE-OUT ID ENTRY Version: AC53 10-15-02 14:11 Term K4
Enter Contact Producer’s Last Name or

Producer’s ID (Numeric) and (Optional) Type (S, I, or E)

Program Year 02 Graze-Out Number 00003 (nnnnn) or (N)ew

Press"Enter" To Continue Cmd3=Previous Menu Cmd7=End Of Job

*

Continued on the next page
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Par. 1979
*--1979 Canceling GRAZE-OUT Payables (Continued)

C
Canceling After selecting a customer, GRAZE-OUT Cancel Process Screen PGG50000 will
Payables be displayed showing the following:

¢ payment date
¢ payment amount

e warning to the user that all payments will be cancelled and a receivable will be
established if the payable is not available

* thequestion, “Do you wish to cancel this GRAZE-OUT application?
(Y or N)”; ENTER “Y” if thisis the correct application to cancel.

Note: If “N” isentered, Menu PGGO000 will be redisplayed.

The following is an example of Screen PGG50000.

GRAZE-OUT CANCEL  131-Northhampton PSD QRY PGG50000

GRAZE-OUT CANCEL PROCESS Version: AC53 10-15-02 14:32 Term K

BERNICE L SMITH PY 02 GRAZE # 2 COMM WHT
Payment Date 10-15-02 Payment Amount 300.00

This process will cance ALL payments (CCC-184 and EFT) issued to ALL
producers on this GRAZE-OUT application.

Cancdlation will create receivables if EFTs were queued or if the
CCC-184s have been mailed.

Do you wish to cancd this GRAZE-OUT application? (Y or N) Y

Press "Enter" To Continue Cmd7=End Of Job

*

Continued on the next page
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Par. 1979

1979 Canceling GRAZE-OUT Payables (Continued)

D

Confirming
Availability of
Payment

12-16-02

Screen ANK52010 will display the following:

application amounts
the question, “Do you have the check in your office? (Y or N)”.

“Y”, check or direct deposit will be cancelled in Accounting
“N”, areceivable will be established.

The following is an example of Amount Due Screen ANK52020.

Accounting 131 Northhampton PSD QRY Cancd ANK52020
Amount Due Screen Version: AC53 10-15-2002 14:40 Term K4

300.00 is still outstanding from DAVID A SANDERS

Producer/Non-producer ID 238 08 3195 S Program Code 02GRAZEWHT
Reference Application Number 00004
Enter a Basis of Debt Code 10341 See Handbook 67-FI Exhibits 6 & 7

Enter interest start date and program code if interest is due.

Interest Start Date Interest Program Code
Enter charge(s) program code and amount if due.

Charge Program Code 1 Amount Due

Charge Program Code 2 Amount Due
Enter=Continue Cmd6=Show Payments Hep=Help Text
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Par. 1980
1980 Recording GRAZE-OUT Overpayment/Under payment

A Recording Over paymentsUnderpayments

If it is discovered an application datais in error, the user may change the following in a
customer’s application:

add additional customers
change acres for payment
change yield for payment
change a payment rate.

Note: To change the commodity, the application must be canceled according to
[paragraph 1979]and a new application entered. A receivable may be established if
*--the customer has been paid; therefore, the new application’s payment will be used to
satisfy all or part of the receivable or, if applicable, an additional disbursement will--*
be made.

B Accessing Customer
To access the customer application, on Menu PGG000, ENTER “5”, “Recording
GRAZE-OUT Overpayments/Underpayments’. Select the customer by program year and
GRAZE-OUT application number. After selecting the customer, GRAZE-OUT Correction
Screen PGG13000 will be displayed to make necessary changes.

The following is an example of Screen PGG13000.

GRAZE-OUT PAYMENTS  131-Northhampton PSD QRY PGG13000
GRAZE-OUT CORRECTION Version: AC53 10-15-02 15:15 Term K4
DAVID A SANDERS PY 02 GRAZE# 5 COMM WHT

ProgramYear Commodity  Acres Yield Pymt (LDP) Rate

2002 WHT 100 30 .1000

Press"Enter" To Continue Cmd3=Previous Screen Cmd7=End Of Job
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Par. 1980
--1980 Recording GRAZE-OUT Overpayment/Under payment (Continued)

C Recording Changes

After recording changes to previously entered data, the newly entered data will recalculate
the payment and either disburse an additional payment or set up areceivable.--*
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority

Reports
None
Forms

This table lists the forms referenced in this handbook.

Display
Number Title Reference | Reference
CCC Cotton A Cotton Producers Note and Security 1201
Agreement
CCC Cotton A-1 |Schedule of Pledged Cotton 356, 441
CCC-184 CCC Check Text
CCC-257 Schedule of Deposit Text
CCC-500 Loan Repayment Receipt Part 7, 1282,
1952, 1962
CCC-500-1 Loan Repayment Receipt Continuation Sheet 716, 740, 752,
762, 779, 1962
CCC-516-1 Authorization for Additional Market Gain 740
Payment
CCC-633 EZ Loan Deficiency Payment (LDP) Agreement 1480, 1489.5,
and Request 1901/ Ex. 15
CCC-633 Grazing |Grazing Payment Program Application 1976
CCC-639 Competitive Bid Pricing Worksheet 920, 921
CCC-643 Request for Shipping Instructions 918, 919
CCC-666 Farm Stored Loan Quantity Certification 300, 320
CCC-676 LDP and Loan Number Register 372,453,724
CCC-677 Farm Storage Note and Security Agreement 311, 356, 500,
542, 552, 553
CCC-677-1 Farm Storage Loan Worksheet 300, 331, 344,
543
CCC-678 Warehouse Storage Note and Security 441, 500, 552,
Agreement 553
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Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Forms (Continued)

Exhibit 1

Display
Number Title Reference Reference
CCC-681-1 Authorization for Delivery of Loan 726, 739, 1298,
Collateral for Sale 1299
CCC-681-1A CCC-681-1 Continuation Sheet 724,1298
CCC-684 Note and Security Agreement Continuation 356, 552, 553
Sheet Schedule of Commaodity (for
CCC-677)
CCC-684-1 Note and Security Agreement Continuation 441,552, 553
Sheet Schedule of Commaodity (for
CCC-678)
CCC-686 Application for Loan or Loan Deficiency 1215
Payment by Heirs (On a Commodity
Produced by a Person Who Has Died)
CCC-691 Commodity Delivery Notice 900, 901, 912,
914, 1220
CCC-692 Settlement Statement 900, 920, 946,
947
CCC-692A Settlement Statement (Continuation Sheet) 946, 947
CCC-697 Request to Lock in a Market Loan 1299
Repayment Rate
CCC-700 Loan Deficiency Payment Statement 1468, Part 19
CCC-700A Loan Deficiency Payment Statement 1917, 1918,
(Continuation of CCC-700)
CCC-709 Direct Loan Deficiency Payment Agreement 1901, 1906, 1915
CCC-1099-A Producer Forfeiture, Settlement, and 1701
Abandonment Record
FSA-578 Report of Acreage 1489.6
FSA-603 Collection Register for State and County 726
Offices
FSA-604 Debt Register 901
UCC-1 Financing Statement 356, 552

3-23-07
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

AbbreviationsNot Listed in 1-CM

The following abbreviations are not listed in 1-CM.

Approved
Abbreviation Term Reference
ATHM acid treated high moisture 301, 311, 323,
331, 333, 344
COE County Office expense 1701
CRS Common Receivable System 1118, 1941,
1942

CSACD Customer Service and Acceptance Certification Division, | 1744
SUAB, KC-ITSDO

EFT electronic funds transfer Text
EWR electronic warehouse receipt 1902
HM high moisture 301, 311, 320,
323, 331, 333
NHD National Help Desk, KC-ITSDO Part 17
NPP national posted price 726
PCP posted county price 724, 726
PLM payment limitation 724, 726, 1470,
1489
RCP regionally calculated price 724, 726
SUAB SCOAP User Assistance Branch, KC-ITSDO 1741, 1744
TSR Transaction Summary Report Text

Redelegations of Authority

Redelegation authority is provided in 8-LP, paragraph 3.
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Exhibit 2

Definitions of Terms Used in This Handbook

Discrepancy

Excessive
Discrepancies

Expanded
Sample

L oans
Transferred to
Claims but Not
Settled

Market L oan
Repayment

Other Required

Check Selections

Random
Selections

5-18-01

A discrepancy exists when spot-check results reveal that the measured quantity is
less than the outstanding loan or LDP quantity or the storability and sanitary
conditions are unacceptable. Based on these spot-check results, COC may
determine that a violation has occurred and the producer will be notified of the
discrepancy.

Excessive discrepancies exist when 20 or more percent of recorded spot checks
completed for total random selections result in discrepancies.

An expanded sample is the automated process of selecting and printing alist of
additional random selections for any of the 6 spot-check categories when there are
excessive discrepancies.

Loans transferred to claims but not settled are all loans transferred to claims
software, but for which collateral remains on farm and a full settlement has not
been processed through APSS using Main Menu PCAQ05, option 14, “Settle a
Loan In Claims Status’.

Market loan repayment is the process of repaying a nonrecourse loan at the
CCC-determined repayment rate that is less than the announced loan rate, or at a
rate higher than the loan rate when repayment amount is less than principal plus
interest.

Note: Market loan repayments, in part or in full, require that final production or
disposition evidence be recorded in APSS.

Other required check selections occur in spot-check categories 1 through 4 only
and are the result of multiplying all of the required checks remaining after random
selections are made by 33 1/3 percent.

Random selections are a result of multiplying all outstanding farm-stored loansin
applicable category, including required checks, loans repaid in part or in full by
market loan repayment without final evidence, and LDP s for which final evidence
is not recorded, by a variable selection percentage.

Continued on the next page
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Exhibit 2

Definitions of Terms Used in This Handbook (Continued)

Related Loans
and LDP’'s

Required Check

Session Printer

Spot Check

Total Random
Selections

5-18-01

Related loans and LDP s are all other outstanding farm-stored loans and LDFP's,
identified by producer ID number, including:

* loansrepaid to zero by market loan repayment but without final disposition or
production evidence

* loans open after maturity more than 30 calendar days
* loanstransferred to claims but not settled

+ al other LDP swithout final disposition or production evidence for each
producer on aloan or LDP selected for spot-check.

A required check is the mandatory spot-check requirement for aloan of a COC or
STC member, FSA employee, or producer otherwise so designated by COC.
Required check flags are set in loanmaking according to Part 3. LDP processing
does not have the capability to add required check flag.

Session printer isthe printer to which the user’s terminal defaults.

A spot check of aloan or LDP isthe onsite measuring and quality determination of
afarm-stored commodity in its storage structure for total random selections, or the
visual inspection of a commodity in its storage structure for related loans and
LDP's.

Total random selections are all random selections, plus all other required check
selections when they apply, as in categories 1 through 4.

12-PS (Rev. 2) Amend. 1 Page 2



Menu and Screen Index

The following menus and screens are displayed in this handbook.

3-23-07

Exhibit 3

Menu or
Screen Title Reference
Select Records 1489, 1489.5,
1489.6
Print Options 1489.6
ANK52020 Amount Due Screen 1979
PCA005 Price Support - Main Menu 1
PCA11000 GRAZE OUT Payments Screen 1978
PCA11000 GRAZE-OUT ID Entry Screen 1979
PFA10000 Price Support — Loan Forfeiture 1001
PGAO000 Price Support - Loan Deficiency Payment Making Menu 1902
PGG1000 GRAZE-OUT Payment Application Screen 1978
PGG13000 GRAZE-OUT Correction Screen 1980
PGG13000 GRAZE-OUT Payment Application Screen 1978
PGG14000 GRAZE-OUT Payments Summary Screen 1978
PGG50000 GRAZE-OUT Cancel Process Screen 1979
PQA01103 Cotton Loan/LDP Menu 1489
PQA01104 Query Type Selection Screen 1489
PQA01105 Output Device Selection Screen 1489
PQA01106 Run Reports Screen 1489
PQAO01109 Printed Report Format Selection Screen 1489
PQAO01111 ELDP Cotton LDP Menu 1489
PQA01130 Price Support - Commodity Menu 1489
PQAO015 Price Support - Query Menu 1480
PQA020 Price Support - Crop Year Selection Menu 1489
PVA30000 Display Loan Information 200
12-PS (Rev. 2) Amend. 10 Page 1




Menu and Screen Index (Continued)

5-29-08

Exhibit 3

Menu or
Screen Title Paragraph
PVA30005 |Additional Loan Information 201
PVA30100 |General LDP Information 202
PVA30105 |LDP Amount Calculations 203
PVA31000 |Display of Farm Numbers Where Produced 201, 203
PVA32000 |Display of Previous Loan Numbers 201
PVA33300 |Display of Bin Information 201
PVA33400 |Display of LDP Bin/Lot/Receipt Information 203
PVA33501 |Receipt Information 201
PVA36000 |Display of Disbursement Information/Producer Share 201
PVA37000 |Display of Liquidated Information 201
PVA37010 |Display of LDP Refund Information 203
PVA38000 |Display of Receivables/Overdisbursements 201
PVA38100 |Display of LDP Overpayments 203
PVA39000 |Display of Market Gain Information 201, 203
12-PS (Rev. 2) Amend. 11 Page 2




Exhibit 15
(Par. 1489.6)
CCC-633 EZ Reminder Letter

Following is an example of the CCC-633 EZ reminder letter.

United States Department of Agriculture
Farm Service Agency
(County Office Address)
(Date)

Michael Robinson
12 Shortledge Drive
Anytown USA

Dear Michael Robinson:

In July 2005, the CCC-633-EZ, Loan Deficiency Payment Agreement and Request form was made
available to producers to request LDP benefits. The CCC-633-EZ is a 2-part form available to
producers to request LDP benefits. The CCC-633-EZ is a 2-part form consisting of multiple pages.
The CCC-633 EZ;

o page 1 includes terms and conditions, and serves as your intention to request and receive LDP
benefits

e page 2 is applicable to feed grains, minor oilseeds, rice, and pulses
e page 3 is applicable to cotton
e page 4 is applicable to wool, mohair, and unshorn pelts.

Depending on your commaodity, Pages 2 through 4 of the CCC-633-EZ must be completed to request
the actual LDP benefit.

The CCC-633-EZ will be the only LDP form accepted. Both parts of the form must be
submitted in order to receive your loan deficiency payment. You are reminded that the
CCC-633-EZ, Page 1 MUST be filed before losing beneficial interest in the applicable crop.

Producers with level 2 eAuthentication, who wish to submit their LDP requests through eLDP, will
be required to submit a completed CCC-633 EZ, Page 1 to their County FSA Office prior to loss of
beneficial interest. Upon receipt of an approved CCC-633-EZ, Page 1, the County Office will update
the customer's eLDP profile to reflect that the CCC-633-EZ, Page 1 was received in the County
Office.

Enclosed with this letter is a CCC-633-EZ. Please complete Page 1 and submit to your local FSA
Office.

Sincerely,

County Executive Director
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Exhibit 35
(Par. 1710, 1747)

Out-of-Balance Conditions, Reports, and Checklist

A
Introduction

B
Out-of-Balance
Report

5-18-01

An out-of-balance condition can occur when balancing and queuing price support
and accounting files for transmission.

This condition results from:

price support files being internally out-of-balance, as described in
paragraph 1310

Note: For this situation, contact the State Office for further instructions, and
do not continue with the out-of-balance checklist described in
subparagraph D.

price support files being out-of-balance when compared with the accounting
files.

Note: For this situation, follow the checklist in subparagraph D to identify the
transactions that caused the condition.

In the process of balancing and queuing, if an out-of-balance condition exists, an
out-of-balance report will be automatically printed on the session printer. This

report lists:

e crop year

« commodity by a numeric code; see subparagraph C
* |oan transaction type

difference between the price support and accounting files for:

e Quantity
e amount.

Note: Review out-of-balance reports according to the checklist in

subparagraph D.

Continued on the next page
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Exhibit 35
(Par. 1710, 1747)
Out-of-Balance Conditions, Reports, and Checklist (Continued)

C
Commaodity Out-of-balance reports list commodities by their numeric code. Numeric
Codes commodity codes are listed in thistable.

Note: Table listings are in ascending numeric code order.

ltem Commaodity Abbreviation Code
1 Wheat WHT 1000
2 Corn CORN 2000
3 Barley BRLY 2200
4 Oats OATS 2300
5 Rye RYE 2400
6 Flaxseed FLAX 2500
7 Soybeans SOYA 2600
8 Grain Sorghum SORG 2700
9 Quota Peanuts QPNTS 4271
10 Additional Peanuts APNTS 4272
11 ELS Cotton ELS 6000
12 Upland Cotton UP 6100
13 Seed Upland Cotton SUP 6300
14 Seed ELS Cotton SELS 6600
15 Sesame SEME 6900
16 Sunflower Seed (Qil) SUNO 7100
17 Canola CANO 7200
18 Rapeseed RAPS 7300
19 Safflower SAFF 7400

Continued on the next page
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Out-of-Balance Conditions, Reports, and Checklist (Continued)

Exhibit 35
(Par. 1710, 1747)

gommodity _ .

Codes ltem Commaodity Abbreviation Code

(Continued) 20 Mustard Seed MUSD 7600
21 Sunflower Seed (Other) SUNF 7800
22 Crambe CRAM 8000
23 Honey HONY 8204
24 Cane Sugar CSUG 8311
25 Beet Sugar BSUG 8312
26 Rough Rice RRICE 9500

D

Out-of-Balance

Review out-of-balance reports to determine the cause of the problem, and take

Checklist action according to instructionsin this table.
Step Action Result
1 | dentify the:
e crop year

o commodity
* |oan transaction type.

2 Review all price support IF... THEN...
transactions since last successful Y
balance and queue process. positive |dent_|f|cat|on of _ go to step 3.
problem causing transaction
is possible
problem causing transaction | call State Office for
cannot be identified further assistance.
Continued on the next page
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Out-of-Balance Conditions, Reports, and Checklist (Continued)

Exhibit 35
(Par. 1710, 1747)

D
Out-of-Balance
Checklist
(Continued)
Step Action Result
3 Answer thefollowing applicable questions.
1. Was CCC check issued through IF... THEN...
I [ ?
oanmaking subsystem ves 9o to step 4.
no go to question 2.
2. Was CCC check issued through IF... THEN...
transfers, settlements, or forfeitures
subsystems? yes go to step 4.
no go to question 3.
3. Wasacollection recorded on an IF... THEN...
automated CCC-2577?
yes go to step 4.
no go to question 4.
4. Was acollection recorded on a IF... THEN...
I -2577?
manually prepared CCC-25 ves 9o to step 4.
no go to question 5.
4 Through corrections subsystem, delete
transactions on loans that caused
out-of-balance condition, and go to step 5.
5 After successfully completing step 4, IF... THEN...
gglcinjriii%dfﬁgue price support and systemisin-balance | no further action is
required.
systemis still call State Office for
out-of-balance further assistance.
5-18-01 12-PS (Rev. 2) Amend. 1 Page 4
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