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Paragraph 176 lhas been added to provide procedure for completing CCC-770 TAP for 2005
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Par. 1
Part 1 Eligibility and Program Policy

1 Basic Provisions
A Handbook Purpose
This handbook provides procedures for State and County Officesto follow for TAP.
*--B  Sourcesof Authority and Funding--*
Pub. L. 107-171, the Farm Security and Rural Investment Act of 2002, authorizes TAP. The
program provides assistance to eligible orchardists to replace eligible trees, bushes, and vines
damaged by natural disasters. Specific funding was not made available under this Public

Law.

Pub. L. 108-83 authorizes $9.7 million for TAP for Michigan tree owners for losses because
of fire blight from January 1, 2000, through the 2007 crop year.

Pub. L. 108-199 authorized:

o $5million for TAP for New York fruit tree owners for losses because of an April 2003
ice storm

Note: This programislimited to producersthat own fruit trees in federally-declared
disaster areas.

e $12.5 million for TAP for California fruit tree owners for losses because of the 2003
wildfires.

Note: Countiesincluded in this disaster are Los Angeles, Riverside, San Bernardino,
San Diego, and Ventura.

Counties included in the federally-declared disaster area are Cayuga, Chenango, Livingston,
Madison, Monroe, Oneida, Onondaga, Ontario, Orleans, Oswego, Otsego, Schenectady,
Seneca, Wayne, and Y ates.

The regulations for TAP are published at 7 CFR Part 783.

2-2-05 1-TAP (Rev. 2) Amend. 7 Page 1-1



Par. 1
1 Basic Provisions (Continued)

B Sourcesof Authority and Funding (Continued)
Pub. L. 108-324 authorized:

e $8.5 million for TAP for eligible pecan producers for losses because of hurricane related
losses during the 2004 hurricane season

Note: This program islimited to producers that own pecan treesin
Presidentially-declared disaster areas. for alist of eligible counties.

e $15 million for TAP for eligible timber owners for losses as a result of a natural disaster

e unlimited funding for TAP for eligible orchardists that planted trees, bushes, or vines for
commercial purposes, but lost the trees, bushes, or vines as aresult of a natural disaster.

C Redated Handbooks

1-16-07

The following handbooks relate to TAP.

IF the material concerns... THEN see...
aerial photography 1-AP.
program appeals 1-APP.
State and County Office records operations 25-AS.

common management and operating provisions; farm
reconstitutions; farm, tract, crop data

1-CM, 2-CM, or 3-CM.

digital photography 8-CM.
HELC/WC provisions 6-CP.
finality rule 7-CP.

information policies and procedures; information available to
the public

1-INFO or 2-INFO.

computer operations 2-IRM.
payment limitations 1-PL.
*--web-based subsidiary files 3-PL.--*

1-TAP (Rev. 2) Amend. 11
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Par. 2
2 TAP Funding

A Applicability of TAP Funding for Michigan
TAP funding has been authorized to provide assistance only to owners of eligible trees,
bushes, or vines in the State of Michigan who have incurred losses since January 1, 2000, as

the direct result of fire blight infestation. The disaster period for losses because of fire blight
in Michigan continues through the earlier of the following:

e the end of the 2007 crop year
e until the authorized funding is expended.

B Applicability of TAP Funding for New York
TAP funding has been authorized to provide assistance only to owners of eligible fruit trees
in the State of New Y ork who have incurred losses as the direct result of an April 4-6, 2003,
ice storm.

C Applicability of TAP Funding for California

TAP funding has been authorized to provide assistance only to owners of eligible trees,
bushes, or vines as a result of crop year 2003 wildfires.

D Applicability of TAP Funding for General TAP, TAP-Timber, and TAP-Pecans
TAP funding has been authorized to provide assistance to owners of eligible trees, bushes, or

vines who have incurred losses between December 1, 2003, and December 31, 2004. The
following is a breakdown of the approved funding for each program.

e Unlimited funding for General TAP which is available for “eligible orchardists’.

e 3$8.5 million for rehabilitation and related costs for pecan trees that were destroyed or
damaged as aresult of tropical storms, hurricanes, and related events that were located in
a Presidentially-declared disaster county.

o*--$15 million for forest timber owners who produce periodic crops of timber from trees for
commercial purposes.--*

Note: Producersthat received money under the Florida Citrus Disaster Program, funded by

Section 32 of the August 24, 1935, Act are ineligible for General TAP and
TAP-timber benefits. * * *
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Par. 2.5
25  TAP Signup Period

A Signup Period for Fire Blight in Michigan

The signup period for TAP for fire blight in Michigan is January 20, 2004, through
March 25, 2004.

B Signup Period for New York

The signup period for TAP for New York is March 15, 2004, through May 14, 2004.
C Signup Period for California

The signup period for TAP for Californiais April 19, 2004, through June 18, 2004.
D TAP Signup Period for General TAP, TAP-Timber, and TAP-Pecans

The signup period for General TAP, TAP-Timber, and TAP-Pecans is February 7, 2005,
*--through May 31, 2005.--*
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Par. 3

3 Qualifying Lossesfor TAP

A Eligibility for Reimbursement for General TAP * * *

B

4-7-05

Reimbursement is authorized only for eligible owners who replant eligible trees, bushes, or
vines lost by natural disasters. * * *

Eligibility for Reimbursement for TAP-Timber

Reimbursement is authorized for eligible forest timber owners who lost trees as aresult of a
natural disaster. Owners may be eligible for reimbursement for replanting or, for pine trees
only, natural regeneration of the trees. Regeneration practices must be carried out according
to State Forestry specifications.--*

Eligibility for Reimbursement for TAP-Pecans

Reimbursement is authorized for the rehabilitation of pecan treesonly. The trees must have

been * * * damaged as aresult of atropical storm, hurricane, or related event that was
located in a Presidentially-declared county during crop year 2004.

Note: for alist of approved counties.

Determining L osses Without Physical Evidence

If physical evidence of the lost trees, bushes, or vines no longer exists, the owner must
provide acceptable evidence for COC to determine that the eligible trees, bushes, or vines
existed and were lost because of the approved disaster condition. Acceptable evidence may
include the following:

e receiptsfor the original purchase of the eligible trees, bushes, or vines for which
assistance is requested

e documentation of labor and equipment used to plant or remove the eligible trees, bushes,
or vines that were |lost

e chemical, fertilizer, or other related receipts to substantiate the existence of the eligible
trees, bushes, or vines

e documented flash reports.
Note: County Office employees shall conduct afield visit and record all losses on

*--CCC-435 when physical evidence isavailable. Only the treeslost are eligible for
reimbursement.--*
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Par. 3
3 Qualifying Lossesfor TAP (Continued)

E Indigible Trees, Bushes, or Vines
eg Exhibit 2 for the definitions of trees, bushes, and vines.
The following are examples of trees, bushes, or vines not eligible for General TAP:

trees grown for pulp and timber

nursery tree stock

Christmas trees

other trees, bushes, or vines not grown for commercial production of annual crops.

Note: Trees produced for the commercial production of timber are eligible for TAP-Timber.
F Indigible Losses
Losses eligible for TAP assistance shall not include the following:

e losses because of lack of irrigation systems, or other conditions not included in the
definition of natural disaster

e lossesthat could have been prevented through readily available horticultural measures

e |osses of trees, bushes, or vines that would have normally been replanted within the
12-month period following the loss, in the absence of the natural disaster

e losses of treesthat were not planted for commercial purposes

o*--|osses of trees covered by a current CRP contract.--*
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4

4-7-05

Par. 4

Owner Eligibility for TAP

A Land Ownership

Eligible owners are not required to own the land on which eligible trees, bushes, or vines are
planted. The individual or entity that has legal right to receive the commercial benefit from
the eligible tree, bush, or vine shall be considered an eligible owner for TAP.

Qualifying for Payments

To qualify for payments, eligible owners must meet the following eligibility criteria:

¢ have owned the eligible trees, bushes, or vines when the natural disaster occurred

Exception:  Anindividual or entity may succeed to an approved CCC-434. See

own the trees, bushes, or vines at the time the practices are completed

be in compliance with HELC and WC provisions according to 6-CP

suffer eligible tree, bush, or vine damage from a natural disaster

suffer qualifying tree, bush, or vine losses of 15 percent or greater for the individual
stand, adjusted for normal mortality

replace eligible trees, bushes, or vines within 12 months from the date the application is
approved

o*——for TAP-Pecan:

e rehabilitate eligible pecan trees within 12 months from the date the application is
approved

o suffer tree damage in excess of 15 percent plus normal tree damage for
rehabilitation.--*
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Par. 4

4 Owner Eligibility for TAP (Continued)

C Deceased Ownersor Dissolved Entities

1-16-04

If an eligible owner is now deceased or is a dissolved entity, a representative of the deceased
owner or dissolved entity may sign CCC-434 if the representative currently has authority to
enter into a contract for this owner.

Note: Proof of authority to sign for the deceased owner or dissolved entity must be
provided. Proof of authority may include 1 of the following:

e court order
e letter from the Secretary of State
e document approved by the regional attorney.

If an owner is now a dissolved general partnership or joint venture, all members of the
general partnership or joint venture at the time of dissolution or their representatives must
sign a separate CCC-434 for their share of TAP assistance.

If subsequent to CCC-434 being signed by the eligible owner, the eligible owner dies, follow
1-CM procedure for completing FSA-325.
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Par. 5
5 Payment and Acreage Limitations

A Payment Limitation Amount

The payment limitation for TAP is atotal of $75,000 per “person”, through the 2007 crop
*--year for payments earned under TAP.

Example: Producer receives $10,000 under Michigan TAP in 2003. Producer is approved
and received $25,000 under General TAP for 2004. Producer then applied for
TAP-Timber, producer is only eligible for $40,000 for atotal of $75,000 for all
payments under TAP.--*

B Payment Limitation Control
Each eligible owner shall complete the applicable CCC-502 to describe the operation as it
existed at the time of loss. County Offices shall use CCC-502 to make “person”

determinations. If acurrent CCC-502 is on file which reflects the applicant’ s operation at the
time of natural disaster, do not require a separate CCC-502 for TAP.

The payment limitation of $75,000 per “person” shall be applied:
e to each eligible owner requesting benefits

e before any national payment factor, if applicable, is applied to determine disbursement
amounts.

Note: The“person” determination rulesin 1-PL apply to TAP. The actively engaged,
permitted entity, and foreign person rulesin 1-PL do not apply.

C AcreageLimitation

The cumulative total quantity of acres planted to trees, bushes, or vines for which a* person”
may receive assistance shall not exceed 500 acres for all years through the 2007 crop year,
*_-this includes acres approved for rehabilitation under TAP-Pecans.

Example: Producer is approved for 65 acres under Michigan TAP in 2004. Producer is
approved and receives payment on 165 acres under General TAP for 2004.
Producer then applies for TAP-Pecans, producer is only eligible for payment on
270 acresfor atotal of 500 acres for all parts of TAP.--*
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Par. 6
6 Individual Stand Eligibility for TAP

A Individual Stand Eligibility

Eligible trees, bushes, or vines not in the same field or similar area may be considered to be
separate individual stands if COC determines that there are significantly differing levels of
loss susceptibility.

Differences in loss susceptibility may be because of factorsthat are not natural disasters,
such as:

Species

the age of the tree, bush, or vine

natural site conditions

other natural causes as determined by STC.

1-16-04 1-TAP (Rev. 2) Amend. 1 Page 1-8
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TAP Payment Rates

A Maximum Payment Rates

Par. 7

DAFP established the rates in this table as the maximum rates payable by practice to eligible

OwWners.

Note: Seg Exhibit 5|for State rates.

Practice Maximum
Code Practice Rates
01 Site preparation per acre, including tree removal $500
02 Planting cost per eligible tree, eligible bush, or dligible vine $2
03 Maple tree for syrup replacement per tree $8
04 Fruit and nut tree replacement per tree $8
05 Grape, kiwi, and passion fruit vine replacement per vine $4

06 TAP-Pecans rehabilitation, including pruning, site prep, and
debris removal $40
07 Timber tree replacement per tree $1
*--08 Timber regeneration (per acre) $135--*
Note: Producers who elect to use timber regeneration cannot
request any other practice on the same stand.

B STC-Esablished Rates

STC may establish rates lower than the rates established by DAFP in subparagraph A. The
rates established by STC shall not exceed the maximum rates established by DAFP.

The formula for determining the maximum eligible amount is the practice rate times the
approved amount. For example, the producer * * * has been approved for payment on
100 acres of trees. The number of treeslost in the stand is 1000. The maximum payment
amount would be calculated as follows:

Site Prep: 100 acres times $500 = $50,000
Planting cost: 1000 treestimes $2 = $2,000
Tree cost: 1000 trees times $8 = $8,000
Total = $60,000.

Note: The payment issued will be the lesser of the calculated amount using the established
rates or 75 percent of the actual cost.

1-TAP (Rev. 2) Amend. 9

Page 1-9



8

2-2-05

Par. 8

TAP Practice Completion and Expiration
A Practice Completion

*--Eligible owners are required to replant or rehabilitate only the qualifying eligible trees,

bushes, or vines, or that portion for which they seek payment. All practices must be
completed before payments can be issued.

Participants may elect to not replant the maximum amount of eligible trees, bushes, vines,
timber, or to rehabilitate all pecan trees because of the payment limitation of $75,000 being
reached or other reasons.

Practice Expiration

Eligible owners must complete approved replacement or rehabilitation practices within
12 months from the date the application for assistance is approved.

Note: If an extension is needed, the State Office shall submit the request to DAFP along
with supporting documentation.--*

Replanting Different Eligible Trees, Bushes, or Vines

When eligible trees, bushes, or vines are replanted:

o theeligible tree types, bushes, or vines planted may be different than those lost aslong as
the new eligible trees, bushes, or vines have the same general end use, as determined by
COC
Note: Payments for eligible owners who replant these different eligible trees, bushes, or

vines shall not exceed the cost to re-establish the eligible trees, bushes, or vines
that were actualy lost, as determined by COC.

e theeligible trees, bushes, or vines may be replanted on afield that is not the field where
the losses originally occurred.

Note: Payments for eligible owners who replant in a different field shall not exceed the
cost to replant in the field where the loss actually occurred, as determined by
COC.

Cost Documentation

Eligible owners are required to submit cost documentation for all components of the
completed practices. Receipts should include date and the vendors' name and location.

1-TAP (Rev. 2) Amend. 7 Page 1-10
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Payment Policy

A TAP Benefitsand Other Programs

4-7-05

This table provides guidance if an eligible owner:

Par. 9

e iseligible for aTAP payment

e qualifies for benefits for the same loss under another program.

IF an owner iséligibleto receive a
TAP payment, and for the sameloss, is
also eligiblefor...

THEN the dligible owner ...

NAP (7 CFR Part 1437)

Note: Thisisfor thetreeonly. The lost
production may also be eligible
for NAP benefits.

e cannot receive both
e must choose which benefit to receive.

Note: If the other benefit is not eligible until
after the owner hasreceived a TAP
payment, the owner may obtain the other
benefit only after the total amount of the
TAP payment is refunded.

additional “buy up” coverage insurance
as defined in 7 CFR 400.651

emergency loans

assistance under another Federal program

* % *

may receive assistance under the other program
and TAP as long as the total amount received for
the loss under TAP and the other program does
not exceed the amount of the actual loss of the
eligible owner.

*--ECP benefits

cannot receive compensation for the same type
of practices on the same loss.

B Receiving Benefits on Both ECP and TAP

A producer may be eligible to receive benefits on the same stand for both ECP and TAP,
providing the compensation is not approved for the same type of practice.

Example: If aproducer used ECP practices EC1 (Debris Removal) and EC2 (Grading,
Shaping, Releveling), then the producer would not be eligible to use TAP
practice 01 (Site Prep). The producer could be eligible for 02 (Planting Cost) and

04 (Tree Cost) under TAP.

Note: All applications for payment that use both ECP and TAP practices for the
same loss, must be approved by an STC representative.--*

C Payment Amount

Payments are limited to the lesser of the following:

e established practice rates

e 75 percent of the actual cost to perform the practice.

1-TAP (Rev. 2) Amend. 9
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Par. 9
9 Payment Policy (Continued)

D Payment Authorization
Payments cannot be issued until authorization is received from DAFP.

E Payment Factor
When only a specific amount of money is available, a national payment factor must be
determined. This factor will be announced after the end of signup. The factor will be

determined based on the requested amount.

Note: General TAP has unlimited funding; therefore, the payment factor will be
100 percent.

F Timing of Payments
Payments will be made the later of the following:

e announcement of the national factor, if applicable
e owner’s submission of documentation that the practice has been completed.

*--G Partial Payments

Partial payments are authorized for TAP if requested by the applicant in cases where the
applicant is unable to complete the practices on an application because of unavailability of
trees or weather conditions. The maximum number of acres of site preparation eligible for
the partial payment cannot exceed the number of trees planted.

Applicants must make a written request to receive a partial payment. The request must
include the following:

reason a partial payment is being requested

stand number, acres, and number of trees

cost associated with the practices completed on each stand

estimated date that the remaining practices on stands will be completed.--*
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Par. 9

Payment Policy (Continued)

*--G Partial Payments (Continued)

When 1 stand on an application or part of a stand has been completed, the application is
eligible for a partial payment. The following are examples of when a partial payment can be
authorized.

Example1l: The applicant has 3 stands and each stand has practice 1 site preparation,

practice 2 tree planting cost, and practice 3 tree cost. The applicant has
completed all 3 practiceson 1 stand. This applicant is eligible for a payment
on the stand that has been completed, if requested.

Example 2: The applicant has 1 stand with practice 1 site preparation, practice 2 tree

planting cost, and practice 3 tree cost. The applicant is able to complete only
half of the tree planting because of lack of trees. The applicant may request
payment on all practices associated with the acreage that has been planted, as
long as all 3 practices have been completed for the trees planted.

Note: If site preparation has been completed but no trees have been planted
on the stand, the application is not eligible for a partial payment.

County Offices shall, before approving an application for a partial payment, ensure that:

equal parts of all practices have been completed on the stand

the actual cost based on practice completion is loaded

Note: If the applicant’s cost information is on more acres or trees than the applicant is
regquesting a payment on, the cost data must be prorated. Verify that the actual
cost does not exceed the maximum practice rates provided inExhibit 5.

the County Office shall:

e notate on CCC-434 that apartial payment was issued on (date)
e attach the applicant’s invoices and request to CCC-434.

Example: The applicant was paid a partial payment for this application and intends to
complete the remainder of practices on stands that have not been completed

by (date).--*

10-18 (Reserved)

8-12-05
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Par. 19
Part 2 Processing TAP Applications

19 Application for TAP
A Using CCC-434 to Request Benefits

*--CCC-434 shall be used to allow an eligible owner to apply for TAP benefits. CCC-434--*
will be generated from information loaded through the automated system.

Note: A manual application should be taken only when software is unavailable.
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Par. 19
19 Application for TAP (Continued)

B Exampleof CCC-434

Following is an example of CCC-434.

This form Is available electronically. Form Approved - OMB MNo. 0560-0188
CCC-434 U.S. DEPARTMENT OF AGRICULTURE [1. State and County Code [2. Application Date (M,
(01-25-05) Commeodity Credit Corporation | 01-20-200%

3. Disaster Code
TREE ASSISTANCE PROGRAM - APPLICATION FOR ASSISTANCE TAP

4. Application Mumber
1

NOTE: The foliowir is made in with the Privacy Act of 1974 (5 USC 552a) and the Paperwork Reduction Act of 1995, as amended. The surhamy for
ing the following i i u the Farm Securly and Rural Investment Act of 2002, Pub. L. 107-171 and the Milfary C
i Act, 2005 Pub. L. 108-324. The i ion will be used to irne eligibilty for benefits.
ml’orm!rorr is voluntary. Fw'rum to furnish the requested information will result in .\ﬂsf.\gﬂ'ﬂhy for momos or benefits ps.ld under this program urﬂess this mport iz
completed and filed as required by existing law and regulations (7 CFR Part 783). This i may be p to other IRS, D of Justice, or
other State and Federal Law and in to a court i tribunal, The p of and chil fraud stafutes,
including 18 USC 286, 287, 371, 641, 651, 1001; 15 USC F14m; and 31 USC 3729, mybo i fo the ir i

to the ion Act of 1995, an agency may nol conduet or sponsor, and a person is nol required to respond to, a collection of information
unless it d;sp!ays a vwho‘ OMB ccmml’numbw The valid OMB control number for this information coliection is 0560-0188. The hme required to complete this
d lo average 15 minutes per response, including the time for islimg data sources, gathernng and
maintaining the data rieso‘ea‘ and and g the coll of RETURN THJ’S COMPLETED FORM TO YOUR COUNTY FSA OFFICE.

PART A - PRODUCER INFORMATIO
SA, Applicant's Name SB. Applicant's Address (including Zip Ceoda)

6. Producer's Tax 1D Numi
iLast 4 digits)

John Dear

1234

PART B - STAND INFORMATION

7. Crop Name 8, Stand Number 9. Producer's Share 10. Total Acres Approved in Stand
ple 1 100% 100
11, 13 14, 15, 16, 17. 18A,
Practice Code Tr T A Maxi Maxi Eligible Amount Actual Cost Eligible Amount
Approved for Payment Payment Rate 3 5 5

Site Prep

18B. Total Amount:

19, CERTIFICATION BY APPLICANT: I certify that the above information provided by me is true and correct. I hereby apply for payment o
the extent that the Counity FSA Commitiee determines I am eligible te receive and I understand that I will receive the lesser aft 1) the
i ligibl, blished for the | ice p fo the r lations found at 7 CFR Part 783 or 2) 75% of the actual cost
incurred fo complete the practice.

NO T

I owill:

- allow a representative af FSA access to the flelds where my eligible tree or vine losses have occurred to collect reestablishment informarion.
E plete all reple Fowithin 12 ks from the date of application approval.
- refund any overpayments, plus inferest.

NOTE: [T und, {ifa i ! factor is applied, the applicati. is subject to reduction. I further und. d that the esti d
ppdicari is subject to the 575,000 Tree Assistance Program payment limitation amount and may be reduced due to additienal
cempensation from other USDA program payments for the crop(s) listed in this application, and that payments under this program are
subject to the availability of funds. I understand that I am limited to assistance on a maximum of 500 acres total. [ also understand that
this program is subject to the rules found at 7 CFR Part 783,

20A. Producer's Signature [20B. Date ivms.oo.vvvrs
21A. COC or Designee's Signature §'2|B. Action: . [21C. Date (sm-co-vyvy
[ rovons [ oo
The UL.S. Dy of Ag UspDA) hib iscrimination i all ks amd activiti oﬂ the basis of race, cob! nel'rouaf origin, gender, refigion, age, disability,
political baliofs, sexual orientation, and marital or family status. (Not all prohibRed bases apply to a ) Pe with who require alernative means for

tion (Brailfe, large print, audictape, efc.) should comfact USDA's TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of
discrimination, write UISDA, Director, Office of Civil Rights, Room 326-W, Whiten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) T20-5964
ivoice or TDD). USDA iz an equal opportunily provider and employer.
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20 Determining Individual Stands Using CCC-435

A Using CCC-435 for Technical Determinations

Par. 20

*--County Office shall determine eligibility of each individual stand of eligible trees, bushes,
vines, timber, or pecan rehabilitation and document on CCC-435.--*

B Completing CCC-435

CCC-435 will be generated from information loaded on the application through the

automated process. County Offices must manually complete the following items based on

thefield visit.

[tem Instruction

1-13 | Self-explanatory.
14 | Technician shall sign CCC-435.
15 | Enter the date the site review was performed.
16 | Enter remarks.
17 | COC shall sign and date CCC-435.
18 | COC shall enter calculations in determining total loss.
19 | Enter the name, address, and telephone number of the County Office.

*--Note: The County Office isresponsible for all technical determinations for TAP which

2-2-05

includes General TAP, TAP-Timber, and TAP-Pecans.--*

1-TAP (Rev. 2) Amend. 7
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Par. 20
20 Deter mining Individual Stands Using CCC-435 (Continued)

C Exampleof CCC-435

This is an example of CCC-435.

This form is available electronically. Form Approved - OMB No. 0560-0188
CCC-435 U.S. DEPARTMENT OF AGRICULTURE 1. STATE CODE 2. COUNTY CODE
(01-16-04) Commodity Credit Corporation oG -
3. INDIVIDUAL STAND NUMBER | 4. APPLICATION NUMBER
TREE ASSISTANCE PROGRAM TECHNICAL WORKSHEET (From Form CCC-434)
1 1

NOTE: The folfowing statement is made in accordance with the Privacy Act of 1974 (5 USC 552a} and the Paperwork Reduction Act of 1995, as amended. The authority for
requesting the following information is the Farm Security and Rural Investment Act of 2002. The information will be used to determine eligibility for program benefits.
Furnishing the requested information is voluntary. Failure to furnish the requested information will result in ineligibility for monies or benefits paid under this program unless
this report js completed and filed as required by existing faw and regulations (7 CFR Part 783). This information may be provided io other agencies, IRS, Department of
Justice, or other State and Federal Law enforcement agencies, and in response to a court magistrate or administrative tribunal. The provisions of criminal and civil fraud
statutes, including 18 USC 286, 287, 371, 641, 651, 1001; 15 USC 714m; and 31 USC 3729 , may be applicable to the information provided.

According fo the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required {o respond fo, a collection of information unless it
displays a valid OMB control number. The valid OMB conirol number for this information coflection is 0560-0188. The time required to complete this information collection
is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed,
and completing and reviewing the collection of information.

PART A - PRODUCER INFORMATION

5. PRODUCER'S NAME 6. PRODUCER'S ADDRESS (Inciuding Zip Code) 7. PRODUCER'S TAX ID NUMBER
(Last 4 digits)
John Dear 1234 Mercury Lane
Anytown, MI 12345 1234
8. LOCATION OF INDIVIDUAL STAND 9. CROP NAME 10. TOTAL ACRES IN INDIVIDUAL STAND
{In Tenths)
Map J3
Near Pond Apple Trees 100.0

11. LOSS (Check appropriate box below:)

. Drought D Hurricane D Freeze |:| Earthquake |:| Other (Specify)

PART B - STAND INFORMATION

12. TOTAL NUMBER OF TREES 13. TOTAL NUMBER OF TREES LOST |14. TOTAL NUMBER OF ELIGIBLE TREES [15. TOTAL NUMBER OF ELIGIBLE ACRES
IN STAND
2,000.0 1,000.0 1,000.0 50.0
16A. SIGNATURE OF TECHNICIAN 16B. DATE OF SITE REVIEW
17. REMARKS

COC DETERMINATION
18A. SIGNATURE OF COC 18B. DATE (MM-DD-YYYY)

18. COUNTY OFFICE CALCULATIONS

20A. FSA COUNTY OFFICE NAME AND ADDRESS (Inciuding Zip Code) 20B. FSA COUNTY OFFICE TELEPHONE NUMBER
(Including Area Code)

Any County FSA Office
Anytown, MI 12345 (517) 555-1000

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender, religion, age, disabifity,
political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for
communication of program information (Braille, large print, audiotape, etc.) should contact USDA's TARGET Center at (202} 720-2600 (voice and TDD). To fite a complaint of
discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call {202) 720-5964
(voice or TDD). USDA is an equal opportunity provider and employer.
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Par. 21
Example of Payment Calculation

A Payment Calculation

Producers are eligible for the lesser of the maximum eligible amount (this amount is
determined by multiplying the payment acres/trees times the practice rate) or 75 percent of
the actual cost.

Example: If the producer has lost 80 percent of the 100 acres in the apple tree stand. The
normal mortality for the State is 3 percent and the loss threshold is 15 percent.
The producer must lose at least 18 percent to be eligible and then only receive
payment on the remaining 62 percent.

The following is an example of the calculations used to determine eligible
payment acres/trees and the payment amounts.

Acresin Stand 100 Treesin Stand (before loss) 25,000
Acres Requested 80 Trees Requested 20,000
Acres Approved 50 Trees Approved 12,500

The first calculation isto determine if the producer is eligible for assistance.

Total acres in stand (100 acres) times 18 percent (15 percent plus 3 percent
normal mortality) equals 18 acres. In this example, the producer has lost 50 trees
(which exceeds the 15 percent plus 3 percent), therefore the producer is eligible
on 32 acres (50 ac — 18 &c).

Total treesin stand (100 acres) times 250 trees per acre equals 25,000 trees.
Maximum number of trees lost to determine eligibility = 25,000 times 15 percent
plus 3 percent normal mortality = 4,500 trees.

The second calculation determines the payment acres and payment trees.

Total acres for payment - 50 acres approved minus 18 acres (total treesin stand
100 acres times 18 percent) = 32 acres.

Total trees for payment - 12,500 trees approved minus 4,500 (total trees in stand
25,000 times 18 percent) = 8,000.

The following isalist of practices and payments used to determine the maximum
eligible payment amount.

Site Prep 32 acres times $500 = $16,000
Tree Cost 8,000 trees times $8 = $64,000
Replant Cost 8,000 trees times $2 = $16,000
$96,000 (maximum eligible amount)--*

1-TAP (Rev. 2) Amend. 9 Page 2-5
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Par. 22

22 Submitting TAP Applications

A

%D

2-2-05

Submitting Applications

Applications shall be submitted by the ending date for each individual sign-up period

according td paragraph 2.5 For example, the ending sign-up date for Michigan Fire Blight is

March 25, 2004, therefore, al applications shall be submitted by COB March 25, 2004.

Submitting Factor

To determine the national factor, al applications must be transmitted. An application is

considered transmitted after the application is loaded into the automated system and the

option to “submit and continue” istaken. The transmitted datawill be used to determine a

national factor, if necessary.

Approval Process

Complete and approve CCC-434 and CCC-435' s according to the following:

e complete the portion of CCC-434 for requesting TAP assistance in the automated system

o select option to submit data and print CCC-435

e complete and approve or disapprove CCC-435

e record “TreesAcres Approved’ in the automated CCC-434

e select “approved” or “disapproved” and enter the date in the automated CCC-434
application process after all practices have been completed, and the participants submits
cost data and COC approves or disapproves the application for payment.

Note: The signature date and approval date shall be entered in the automated system
only after the actual cost datais entered and the application is ready for payment.

Requesting M ultiple Benefits

A producer may request benefits from 1 or more parts of TAP. However, 1 payment
limitation applies as well as the maximum of 500 acres for all parts of TAP through crop
year 2007. A separate application must be submitted for each part of TAP.

For example, if the producer has both damaged and lost pecan trees, the producer may be

eligible for both general TAP (replanting) and TAP-Pecans (rehabilitation); therefore, the
producer must file 2 applications.--*
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Par. 23
23 Successor -1 n-Interest

A Allowing Successor-In-Interest

Allow successor-in-interest for TAP if an individual or entity meeting all other eligibility
requirements:

e acquires ownership of eligible trees, bushes, or vines for which TAP benefits have been
applied and approved

e agreesto complete all approved practices that the original owner has not completed

e assumes full responsibility for all provisions of TAP, including refunding of payments
made to the original participant, if applicable.

Note: Predecessor on CCC-434 must agree in writing to the succession. A successor
cannot receive greater benefits than approved and uploaded for the predecessor.

B Processing a Successor-In-Interest

The County Office shall take the following actions for a successor-in-interest.

Step Action
1 |If necessary, add the successor-in-interest to the name and address file according to
1-CM.

2 | Record the new owner in the system on the original CCC-434, and remove the
original owner.

3 | Manually record on the original CCC-434, “Agreement terminated due to successor
on (enter current date)”, and obtain predecessor’s signature.

4 | Send acopy of the terminated CCC-434 to the original owner.
5 |If the new owner will receive the payment:

e make a person determination according to 1-PL

e make adetermination on whether gross revenue limitations have been exceeded
e require anew AD-1026 to be completed by the new owner

e have the new owner sign the revised CCC-434

¢ inform the new owner of the $75,000 payment limitation. Any limitation
applied to the predecessor on the contract applies to the successor.
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Par. 24

Approval and Disapproval L etters

A Issuing Approval or Disapproval Letters

County Offices shall issue approval or disapproval lettersto all applicants.

B Exampleof Approval Letter

This is an example of an approval letter.

*

(Enter County Office name, address, and telephone number)

(Enter applicant’s name and address)

Dear Applicant:

Y our request for TAP assistance was approved.

Y our anticipated payment was calculated using the established payment rates for the

replanting measures for which benefits were requested. This payment may be reduced by a

national factor, if necessary, when funding is limited by specific appropriated amounts.

To receive payment, you must complete the replanting or rehabilitating measures shown in

item 13 on the attached CCC-434 within 12 months from the date of application approval

shown in item 20.

The following shall serve as a guide in completing and reporting the practice(s):

e if thework has not already been performed, make arrangements to replant or rehabilitate
the eligible trees, bushes, or vines as soon as possible, but within the 12-month period
from the date of application approval on CCC-435

o if thework cannot be completed within the 12-month period, notify the County Office

e report practice completion immediately to maintain eligibility

e provide copies of all sales receipts, invoices, canceled checks, or other documentation
necessary to determine costs.

A County Office employee will be making a site visit to your farm to verify practice completion.

County Executive Director

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national
origin, gender, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to
all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print,
audiotape, etc.) should contact USDA’'s TARGET Center at (202) 720-2600 (voiceand TDD). To filea complaint of discrimination,
write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 |ndependence Avenue, SW, Washington, D.C.

20250-9410 or call (202) 720-5964 (voice or TDD). USDA isan equal opportunity provider and employer.
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Par. 24
24 Approval and Disapproval L etters (Continued)

C Example of Disapproval Letter

Thisis an example of adisapproval letter.

(Enter County Office name, address, and tel ephone number)
(Enter applicant’s name and address)
Dear (Enter applicant’s name):

The County FSA Committee has disapproved your request for TAP assi stance.

Y our request was reviewed by the County Committee and was determined ineligible because (enter explanation of all reasons for
disapproval ; include copies of CCC-434 and CCC-435).

If you believe the decision by the County Committeeisin error, you may €lect any of the optionsin the following sequence:

1. Reconsideration by the County Committee.
2. Reguest mediation.

3. Apped to the State Committee.

4. Apped tothe National Appeals Division.

Y ou may elect these options in theindicated sequence. Y ou may select any of the first 3 options, or you may skip any of thefirst 3
options and sdlect alater choice, or skip dl 3 and apped direct to NAD.

Y ou have 30 calendar days from the date of this |etter to request reconsideration, apped to the State Committee, or enter into mediation.
Additionally, you may file an appeal with NAD within 30 calendar days of the date you receive this decision.

(Use the paragraph for noncertified States if the Certified State Mediation Program does not offer mediation for the specificissuein
guestion.)

(Certified States)

Mediation is available under the (insert State name) State mediation program. Informal mediation may enable us to narrow and resolve
these issues by agreement. FSA will participatein good faith in mediation. To obtain information about mediation, contact (insert the
State certified mediation program address and phone number). Thewritten request for mediation must be postmarked or faxed by you
not later than 30 calendar days after the date of this letter. Mediation does not replace or limit your right to further appea to NAD.

(Noncertified States)

Mediation is available and FSA will participate in good faith. Informal mediation may enable usto narrow and resolve these issues by
agreement. To obtain information about mediation, and to request mediation, contact (insert SED name, address, and phone number).
The written request for mediation must be postmarked or faxed by you not later than 30 calendar days after the date of this letter.

Medi ation does not replace or limit your right to apped to NAD.

County Executive Director

The U.S. Department of Agriculture (USDA) prohibits discrimination in dl its programs and activities on the basis of race, color, national
origin, gender, religion, age, disability, political beliefs, sexud orientation, and marital or family status. (Not al prohibited bases apply to
al programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print,
audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file acomplaint of discrimination,
write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C.
20250-9410 or call (202) 720-5964 (voice or TDD). USDA isan equal opportunity provider and employer.

Note: See 1-APP when providing appeal rights.
25-39 (Reserved)
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Par. 40
Part 3 TAP Software Operations

40 Security and Website Addressfor TAP Software

A Security for Accessing TAP Software

Employees responsible for entering information for TAP will need their WebCAAF ID’s and
passwords. The WebCAAF ID isthe employee's original ICAMS ID. The password isthe
current WebCAAF password. If the employee no longer knows the original password, call
the National Help Desk at 800-255-2434 to have the password reset.

B TAP Website Address

Access the TAP software from the intranet at the following website address:

https://indianocean.sc.egov.usda.gov/TreeAssi stanceProgram/index.j sp

Note: The TAP software was created using the Internet Explorer. Problems may occur if
using Netscape Navigator.
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TAP Software— New Application|

A Accessing the TAP Software

After accessing the intranet and typing in the website address, the following screen will be
displayed. PRESS “Enter” to continue.

ome (o TAP - Hasiosolt latoirest E apdbodci

Ed= E ‘e Fagvostes ool Help
#.*.@jfﬁ|:ﬂmuévum.
Back Horters Taop FAsfedh  Home Seanoh Pt Edit

ﬂﬂ!‘ll'll'_'l Inbige FFprsnpy e s gone SOERLFT iesis s pa D sncs Pyosg s

Farm Service Agency , — -
— Free Assistance Progrom :

— fnline

LI At Lis

This Farm Eescvice Agency website iz provided feor producercs to
apply for the Tree Assistance Program (TAP). TAP iz availabls
to wligible crchardistas that planted trees for commercial
purposes but logt thae trees az & Faegult of o natural digsgrtar.

Toes fmimsr

Prioorays Hiog

USDA i= ocommitted to making it= weh page=s sccessibkle to all
individuals. If wou are a persen with a dimability and hawve
trouble acoesssing o using our wweh oite, please contact the
CCE Halp Deak at [BO00) 457-364Z2. Please provide us with the =
gpacific URL with which you have a problam oF Sono@En.

ml

Y] [T e wdemet
B 5an| & HovelGioup | Hsessona [ |[2 watcomay. e From B | el Te M | [ SERDIN S AR 10 azam
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Par. 41
41 TAP Software - New Application (Continued)

B WebCAAF Warning Menu

The following menu will appear to warn the user that only authorized users are allowed to
access the site. PRESS “OK” to continue.

I USO8 Web Servicen Leg in - Heripanh

Be BB lYew Fpwis Jod Heo =
o T - NS N [N - N T e ™ .

Thap  Mabam Hora Teech Favosing Haboss Mal Prini: (&)

.H:I-—lﬂ Bzl AL e L By Lk oo e e el s g _ b ko x TP T =00 TN LAL 10 I <068 | BECTF- g2 b4 240 - £ 4 ST e AT 0 =45 WAL TH ;| o Lk ™

o

LsDs, -

—— A‘tj m{:ULTUR[ v HoBCAAF

B S s [RA S SR R SRR e

Unahonzed accass o this Unibed States Government Computer Systam and
softsgre b probdpdted by Titke 18, Unitesd Stabes Code 1030, This skaiube staias
that Whoewer krasingly, o intentionally accaszas & computar wihout
mathonzation o gesesed s sutronzed scoess, and by means of such conduct,
obitaine. slters, damages, destroge, or discloses nfamation or prevents suthaonzed
use of (data ar & compuier owned by or operabed for) the Govermmesnt of the
Uriked Stages chal he punched by 8 fne urder fhe ide or impreonmens for nct
more than L0 years, or both

&l actretties pn this myeten and ratwort may be mondtorad, infercepted, recordsd,
rand, copied, or caphared inosny manmar snd declomed noany manner, by authonzed
peanrel. THERE |5 MO FIGHT OF PREIVACY W THIS SYETEH. System pemonnsl
my ghe® fo lsw snforcement oMoals sny potentis svdence of comes fwand o
USDA compuler sysbems, Lise OF THIE SYaTHEW BY allY USER, AUTHORIZRD OF:
LIMAUTHIRIZED, COMSTITUTES COMBEMT T THIS MO TORIMG, IMTECERTION,
FRCOMDING, FRADIRG, CORPTING OR CAPTURIMNG AND DISCLOSURE. FEPORET
LA THODRIZIED USE TO AR INFOEMATION SWRTEMS SECURITY OFFICER.

S R RGN  eE

CONFINUE = CARCEL

@] Eora

E
Y
| T e Iﬂimul--n-- | 2wkt s 12 | i e e[ s T st [ s e 5 S RN R MR 10
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Par. 41
41 TAP Software - New Application (Continued)

C Entering Credentials

The user will be prompted to enter the user ID and password on the following menu. PRESS
“Login” to continue.

TN LS D Web Seivices Legdn - Mecrozolt Intonei E aplores =
Ele E& Wew Fgesides JTosh Hel -
£.o2-9 3 AR N e TS L R
Finck Formaged Home | Seach Feeoiier  Hiolop Mol Frnk Edit
-'ldilllllﬂ Tt pas e e, egporet ik Qo b e e e b e Mg _ e [ 7T TPE = I35 8230 RE AL M DID =08 M8cce=T - ack-4 _] Mg Links ™

WebCAAF

s AGRICUITURE IR

Please enter your credentials:

Usar ID: [Ga041135
Pagaword: |

[Cogn]

Self-pegistration W Change Pessword @ Forgotten Pessword

=l

] Dene [ ][5 ' e
i Stan | T Mol G| D Sessiona | | DY Sersionn .| ||-_'||H:T Fhiuﬂ'w’n..l LE RN R il s 1 e

1-16-04 1-TAP (Rev. 2) Amend. 1 Page 3-4



Par. 41
41 TAP Software - New Application (Continued)

D Selecting a Disaster

The following menu will provide a drop down menu of all of the available approved
*--disasters. Select the applicable disaster, and PRESS “Enter”. The following are valid

options:

e Michigan Fireblight (available to Michigan only)

e New York Icestorm (available to New Y ork only)

e CdliforniaWildfire (available to California only)

e Nationwide 2004 - General TAP (available to al States)

e Forest Land 2004 - Timber TAP (available to al States)

e Pecan 2004 - Pecan Rehabilitation (available to counties presidentially-declared disaster
areas as aresult of 2004 tropical storms, hurricanes, and related events).

a TAP Disaster Selection - Microsoft Internet Explorer ;Iilﬂ
File Edit Wew Favorites Tools  Help ‘ 'f.;'

OBack - -J - Iﬂ Ig ‘_b f._] Search \i'\'_( Favorites @Media @3 <= .___'\; - _J ﬁ

Address IE:' https:findianocean. sc.egov. usda, gov ) TreedssistanceProgram protected] TAPDisasterSelection. jsp j Go

Links *>

Farm Service Agency ; B
—_ Tr P -
_ Online ee Assistance Program

" Local Offices " USDA Home

Please select a disaster to enter the application for

Pecan 2004 =l

Iichigan Fire Blight 2004
Mewe ork lcestorm 2004

California Wildfires 2004
MNationwice 2004

s

I_I_E # Internst
) 2] Startl Movell-delivered A | @ 9 nowell Grouph. ., v| @ skatusreportreq - ... | @ Documents - Micro.,, | 20 Minnie E2 “@ TAP Disaster Sel... ‘@A@,/ @ N ;E 1:05 PM
*
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Par. 41
41 TAP Software - New Application (Continued)

E Application Menu Options
The following application selection menu will provide the user with the following options:

new application
delete application
modify application
print 434 application
approve application
process payments
complete 434 data
reports.

/2] TAP Menu - Microsoft Internet Explorer

File Edit “iew Favortes Toolz Help

s R E A

Back P ard Stop  Refresh  Home

B 9 &

Mail Print Edit

e E

Search Favortes  History

Address I@ https:/ finlet be.fza usda govd Treed ssistanceProgram/protected/ TAPMenu.jsp

Farm Service Agency - e ‘
=0.i.. | Tree Assistance Program

"E-Forms "Corta = Search L Offices || USDA Home

California

Mew Application | Delete Application |
Modify Application | Print 434 Application |
Approve Application | Process Payments |

Caornplete 434 Data | Reports |

=
€] [ ] |5 |4 ntemet
EQSIalll @Novellﬁr...l !’ﬂSession.t’-‘«...l 2] Session El WMicrosoﬂ...”@TAP M |<HfﬂﬂN %ﬂ %@.ﬂ_’l 2:08 P
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Par. 41
41 TAP Software - New Application (Continued)

F New Application

When the user selects the option for a new application, the following screen will display.

J TAP Application Isformation - Micragol intermet Explorer
Bie Edt Yew Fpyomes JTooks  Help -
+ .= @ O & @ 6 I B I Links
Back  (~oof  Glop  Feesh  Home | Geach Favoles Heow Ml P o _ _
Agdress IEI htpe gy e s g 00T resd sl ancePogramsinlscheds sppcstoni iimaion BD j B
Farm Service Ageracy = —
=i | Tree Assistance Prograom
TE ortaet i Yo mmrrt . . CE T
E'umt_'r.l -|
Eaky Mpplication Date:
Mameh: [1 =]
S —— Day: [6 3
Tt:l.rlm
T
P
Caniinus
|
T CDT e intemat

dsoart| B Apphe. | B Group. | TiMail Fr. | P Micres |[@17ap . DMal T | JRESONZTA 121 PM

G Valid Entries

The application will provide adrop down list of all counties administered in the user’s
county. The application date will default to the current date.

Note: The application date can be changed if a manual application was taken.
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Par. 41

41 TAP Software - New Application (Continued)

H Producer Selection

1-16-04

The Customer Search Page will display once the county information is validated and
continue is selected.

Follow 1-CM for procedure for the producer selection information.

Once a producer has been selected, the following menu will display.

re1 5 ke - Meipoa Indeese bapkan
fn [ Wer Fpoie [=h Hep

#.*.g_'r'liﬁﬂ_id-.j'_i_ﬂ

Bk, tamazh. Sgmck Frvwim Howy  Hdl Fmi

Jﬂ-l-'_' i ke iz . aeda poe Tl csal ereaPiegs s facde i sod el o has. 53 :I 'l Lk ®

Tree Assisfance Progrom

Part A - Producer Information
Producarc: [AMTEL & MELEOH Paymant rheg: |.'|:-:. rl

hangs Paducer o |

L]|
] o 2 o et
| B st ) | O et Bomgatee [ | LA Paachecr Sh. Mot Woed <D | T bl s e Rt | E HEEEII PR D 12

Entriesfor Changing or Continuing

On the screen in subparagraph H, the user has 2 options, to change the producer or to
continue to the next part of the application. Selecting “Change Producer” alows the user to
select anew producer. Selecting “Continue” will go to the Stand information Screen.

Note: A producer is allowed only 1 application per county per disaster.
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Par. 41
41 TAP Software - New Application (Continued)

J Individual Stand Information

The following menu will allow the user to enter specific information pertaining to each
individual stand.

AP Part B - Netscape
Edit View Go Communicator Help

Inistant Message tembers ‘wiebhd ail Connections Bizlournal Smartlpdate tktplace m
4« 2 A 4 o s & O @

Back Formard  Reload Harme Search  Metscape  Print Security Shaop Stop

File

Please select a Crop: I 'I
Stand Number: I

Producer Share:

Total Acres in Individual
Stand:

Total Trees on Stand:

Stand Location:

Total Trees Lost:

*Total Acres Approved
in Stand:

JHT

#(Information needed to
cotmplete CCC-434)

Continue | Cancel |
1| | _’IJ
Elﬁ| [Document: Done =i s SR B3 A |
ﬂStartl = Appl.. | @Gmup...l B hal | RCDrel...l '[Wl‘\-'licru...l Eh Madl ”@TA}J |<ﬂ—ﬂ@f\)NEﬁ 3:00 P

Notes: Producer share isthe producer’s share of each stand. Shares on the application do
not have to equal 100 percent. However, since thereis 1 producer per application,
the County Office must ensure that the total shares for a sand owned or operated
by multiple producers does not exceed 100 percent.

Example: Shares are entered in decimals. 100 percent would be entered as
1.000. 50 percent would be entered as .50.

*--County Office shall not enter "Total Acres Approved” until after COC has approved the
acreage on CCC-435.--*
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4-7-05

Par. 41

TAP Software - New Application (Continued)

K Stand Entries

Step Field Action

1 | Crop A drop down screen will list al of the crops dligible for
the selected disaster.

2 | Stand Number Thisisthe number that is associated with the stand. If this
isthe first stand for the producer, then the stand number
assigned would be one, etc.

3 | Producer Share Enter the share that the producer has in this stand of trees.

4 | Tota Acresin *--Enter the total number of acres in the stand before the

Individual Stand loss occurred.

5 | Tota Treesin Stand Enter the total number of treesin the stand before the loss
occurred.--*

6 | Stand Location Enter adescription that will help identify the location of
the stand.

7 | Tota TreesLost Enter the total number of trees being requested for
benefits in the stand.

8 | Total Acres Approved | Enter thetotal number of acres approved in the stand.

in the Stand
*--Note: Practice information cannot be entered for
approved amounts until "Acres Approved" are
entered on the stand.--*

PRESS “Continue’ to go to Part B of the stand information. PRESS “Cancel” to return to the
Application Selection Menu.

1-TAP (Rev. 2) Amend. 9
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Par. 41
41 TAP Software - New Application (Continued)

L Part B - Practice Information

The following menu will display to add practice information to the stand.

/J Welcome to TAP - Microsoft Internet Explorer

J File  Edit View Fawortes Toolz Help |

& .- D | B G P B 9 W

Back Eansard Stop Refresh  Home Search Favontes  Historg b ail Print Edit
JﬁQdTBSS I@ httpz:/ finlet te.fza usda. gows/ TreetizsistanceProgram//protected/ TAPP artE Standinformation jsp j @GD |J Links **
Farm Service Agency - _ 4 ‘
—
=11 | Iree Assistance Program

"E-Forms "Cormact Us TSearch T Local Offices TUsD A Home

e isarrrre s P art B - Practice Information

Crop Stand Producer LIV
i |App|e Trees B . |1— Approved |1—
Name: No: Share: In Stand:

Stand currently has no practices added yet, please add practices.

If wou are printing CCOC-433's only the stand information needs to be added, no practices need to be added.

Return to Fart B Add Stand | Add Practice |

& I_E £ Intemnet |

) Startl %) Novell Groupiwise - Mailbox ||@we|cume to TAP - Mi.. | T Microsoft ‘Word - Documenﬂl |<B$ TE8 N PHE=0T 1229 P

M Additional Stand Information

Enter additional stand information according to the following table:

Option Result
Returnto Part B | This option allows the user to return to the first page of stand

information. The user can revise a stand, add a practice, or submit and
print CCC-435.

Add Stand This option goes to the “Stand Screen” where additional stands can be
entered.

Add Practice This option allows the user to enter the practices that are applicable to
*--thisstand. Only the practice code and trees/acres shall be entered
to continue.

Note: Enter "Trees/Acres Approved" after CCC-435 is completed. Enter "Actual Cost”
after practices have been completed and producer has provided receipts.--*
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Par. 41
41 TAP Software - New Application (Continued)

N Selecting “Add Practice” Option

When selecting the “ Add Practice” option, the following screen will display.

72 TAP Part B - Microsoft Internet Explorer

File Edit  “iew Favaorites  Tools Help |ﬁ

s D Q = B - o
Back Forpard Stop Refresh Home Search Favortes  Histonye kA ail Print Edit
Address [@] hitps: /finlet te. fra.usda.gov/ T resdssistanceProgram/protectsd, TAPPartB Practics. jsp =] @Go | Links @
Farm Service Agency = , £ ‘
—
=———"niinc | Free Assisfance Program
"TE-Forms "Cortact Us T'Search T Local Offices TUSD A Home

Stand Humbexr: 1

Practice Code: | Ll
Trees /Acres Requested:
Trees /Acres Approved:

Actual Cost: ﬂ

Pracrtices only need to be added when cowpleting the CCC-434.

Continue Cancel I

=1

,_ ,_ E | Internet
iR Slalll 9 Mowvell Group.. I =] Session & - [ I =] Session B - [ I W Microsoft Wo. II@ TAP Part ___ |Q|5ﬁlﬂ NZ#@ L@ E: 233rM

O Entering Practice Information

Enter practice information according to the following table.

Field Action

Practice Code | The drop down will provide a list of all practices that are eligible for
TAP. User must select one.

Trees/Acres *--Enter the total number of trees/acres requested by the producer.
Reguested
Trees/Acres Enter the total number of trees/acres approved from CCC-435.--*
Approved
Actual Cost Enter the actual cost for the practice.

PRESS “Continue” to go to the next screen and “Cancel” to return to Part B Practice
Information Menu.

*--Note Enter "Trees/Acres Approved" after CCC-435 is completed. Enter "Actual Cost"
after practices have been completed and producer has provided receipts.--*
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Par. 41
41 TAP Software - New Application (Continued)

P Displaying Summary Practice I nformation

When “Continue” is pressed, the following screen will display. All information entered will

be displayed.
W welcome 1o TAP - Miciosolt Intemet E gploce
Fle Ect View Fgoser Jock  Hep Ea
| = ﬂ _ﬂ -..i - o o
o e 2 aE, & o
|| Agldans |E| Fitps /et to Frs ueds gore T rsesfgiancalrogsmprotec e T APP sl S Esnd nlormston i ﬂ G | | Links ®

Farm Searvice Agency
—

CInline Tree Assistance Prograom

TR P art B - Practice Information

';':'n||| M are: IP\.Flplll- TreEs Srand Ma: |1 Producesr Share: || .ﬁ.l:lprl:!'ll'l::'l-;

A aocimsuam Dol acimam

Fractice TreesiAores Trees/Acres

Code Hequested  Approved Pa;’;:‘t E:i:ib]' Axton]
Modity1 | Datet1 | [i i [ g0 gz gla0

#yrcm wre prnking DO 433 cany the stansd sdoamstion neede to ke addsd, o praciices nesd 1o he added

Figtumto Pat B | Add Stand | it

|
el ' (D e inlemer E

i Shmet | O Hovel Grougtive - Maibos [[@ Jwiebcome to TAP - Wi BF Microanh i - [ i DN LT 1z
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Par. 41
41 TAP Software - New Application (Continued)

Q Optionson Summary Practice Information Screen

The following table provides all of the functions that can be performed on the Summary
Stand Information Screen.

Option Result
Modify 1 This option allows the user to modify information entered for
Practice 1.
Delete 1 This option allows the user to delete Practice 1.

Returnto Part B | This option allows the user to return to the first page of stand
information. The user can revise a stand, add a practice, or submit and

print CCC-435.

Add Stand This option goes to the “Stand Screen” where additional stands can be
entered.

Add Practice This option allows the user to enter the practices that are applicable to
this stand.

R Returningto Part B

If the option “Return to Part B” is taken, the following screen will display.

Farkt B - Stand Infoermation
Wi oy Sl 1 I Aried Fopeimm b SEore 1 I Chaplariey: ol 1 I
Totml Rorves
(8 =T+ Ht el Fro=iuaar g -
Mt i - fr ahara: I Appa -:.:-lrnJl.-mli.n ]
b | mm e ———
Prack iom  Trom nAfiorme Trams AR - ; oy il Bt mal B A A i
e [T T — Fipega e sl d:;::l J._‘_'"IHI Tl [ T——
ool Prac Z Sl | F =T [Em = z[TRman [ sfiTen
Dot Foic S | |
raral =fFrenog
Bubri Dotn pred Conliram I Submii Dpén pred Bt io bdain Aderas I By Do pred Prasi 418 I ddd Swmad I
=
| x] |= I-|
[t} D

- =
B e | T ot Bemapieien | B0 Seveend Aol || S05ewend - e | EF ones st ren (@ Tetens v rar - [ HEDIN S DR e
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Par. 41

TAP Software - New Application (Continued)

S Optionson Stand Information Screen

The following table provides all of the functions that can be performed on the Stand

Information Screen.

Option Result
Modify Stand 1 This option will allow stand 1 information to be modified.
Add Practice to Stand 1 This option will allow a practice to be added to Stand 1.
Delete Stand 1 This option will delete Stand 1.
Modify Prac 2 Sta 1 This option will allow the user to modify practices and
stands.
Delete Prac 2 Stal This option will delete practices and stands.

Submit Data and Continue

This option will submit all data and allow the user to view
the CCC-434 application.

Note: Once this option istaken, the application is
automatically transmitted. This option should be
taken each time an application is taken.

Submit Data and Exit to
Main Menu

This option will submit all data and return to main menu.

*--Note: Print CCC-434 from the main menu.

Submit Data and Print 435's

This option will summarize all data and allow user to print
CCC-435. Print CCC-435 for each stand.

Add Stand

This option will allow a new stand to be entered.

Note: Do not enter approved information until after CCC-435 is completed.--*

1-TAP (Rev. 2) Amend. 9
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TAP Software — Delete Application

A Deleting an Application

When the user selects the option to delete an application, the following screen will display.

A TAP Application Selection - Microsoft Internet Explorer

File Edit Wiew Favotites Tools Help |ﬁ
&« .2 . Q0 [ QA QA @ 3| B a9 :H Links

Back Eanward Stop Refresh  Home Search Favorites  History I il Print Edit

Address I@ hittp: A grumpye. fea,usda.goy: 9084/ Treed ssistanceProgram/protected/ spplicationSelection. jzp
Farm Service Agency

— Tree Assistance Program _ s

. .
= Online
"E-Forms TuspDa

"Cortact Us "Search

Please select an application to delete.

Application
Status

Application
Number

State
Code

County
Code

Producer
Name

Total Acres approved on
Application

LApproved

26

[o0s

G & H LEEP

1.00

Tncomplete

[

26

005

TASOIT
INGLE

1.00

Approved

[

26

005

ATBEERT

50.00

SMITH

Cancel | |

=

|ﬂj Done
R St:artl App]icatio...l @Grnupwis...l 5= Madl Frnm...l BV Microsoft “@ TAP App... |<ﬂ—$ﬂﬁﬁ)Naﬂb 231 M

l_ l_ l_ |0 Intetret

*--This table provides explanations of the application status displayed on this menu.

Application Status

Explanation

Approved

An application that has had all cost data entered for every practice for
every stand associated with the application and has had an approval
date entered.

Disapproved

An application that has been disapproved.

Complete

An application that has had all cost date entered for every practice for
every stand associated with the application. The only thing that has not
been entered is the approval date.

Incomplete

An application where one or more critical elements has not been
entered. For example, the application could be missing practice
information or actual cost data. An incomplete application cannot have
an approval date entered.

3-8-04

*
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Par. 42
42 TAP Software — Delete Application (Continued)

B Selecting an Application to Delete

To delete an application, click on the highlighted application number. The following screen
will display.

X TAP - Microrult Inteenet E cpluier
Ele E& Wew Fgesides JTosh Hel -

.= D A a e A g
Fr] Siop  Fsbacs

Biack Home | Sesch Favoies Hioop Wl Frnt
-'ldilllllﬂ Pt & ket b Fa b Qo T iesss s shar s Programy prote ol st o or D ebstat ol shon |4
Farm Service Agency =
= . @ Tree Assistance Program

. . s . . .

Are you sure you wish to delete the application.
"n"ﬂcl Hﬂl

Teee imiximnce
Peagram Hame Hage
Tese Asiscande
Frogrmsm M=
: . . -
] Done =y

i Stan | Mol s | D Sessina | | DY Sersionn .| | ymm.ﬂﬂ[m- Micr. . f RTINS L EY a5 M

If the user answers “Yes’ to the question, “Are you sure you wish to delete the application”,
the screen will display with the message, “Application successfully deleted”.

If the user answers “No”, the software will return to the Application Options Menu.
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Par. 43

143 TAP Software— M odify Application|

A When the user selects the option to modify an application, the following screen will display.

= .=+ . @D [ 4 @ &3 I3 - I3 F
:E sl Shopr  Aehesh  Howe Seank Faepibes  Hiboky L Priet Fd
e L i e T T L o

Farm Sarvice Agaacy

= Tree Assistance Program

A ar | TEwm ] AT

Flegze maleact an application ©to madify.

Teatbal R
Application |Application State County Producer ety e

Status Hurmbsat ol Caaclaa M i x:ﬁi:::izz
EEEET KLEEFEN
T e Approwad 1 am 013 et 500, 00
Fro= men He 2 Pmoe
Franmen fomn TRAT e 2 an 013 JOHN DOE 500, 00
Trces Amimcmncs
et sen Heny
Cancel I
_ =
) Bone [ =

_.‘Bl.-| iumam..] :ﬁmn-m.aﬁ B[S eiwen B -m.mﬂﬂTmm |f D e iR 1w

B Selecting an Application To Be M odified

To modify an application, click on the highlighted application number. The Part B Stand
Information Screen will display. To continue the modify option, follow paragraph 42|

Note: A producer cannot be modified on an application. The application must be deleted
and a new one created.
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TAP Software— Print CCC-434

A Printing CCC-434

When the user selects the option to print CCC-434, the following screen will display.

R TAF Application Sdlection - Micioeolt Intemmet Exploes

Ede Ect Yeew Fiostes ool Help

= ., = @2 [ 5
Shop

B I e A
fiack [Faabis Asirech Home | Geach Fewosier Hslop Mal Pant Ei¥

-Fﬁ'mlﬂ'l Tk P et bo D5 Uik QT nesdd s bl aroe Progran ieol o bevd s o Shon e o sp ;'I *Go  Links ™

Farm Service Agency =
- Tree Assistance Progrom

1 ' '
E-Foame i L tm W Seprok

— Oniline

O e A

to print.

Flease select an application

Tolal Acres

Application Application Btate |County Producar
P B ¥ approvad on

Btatus Humbex O (st -] H e

Application
o e ' KLEEEEN |
Digappravad |1 38 013 i S5O0, on
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Par. 44
TAP Software—Print CCC-434

B Selecting CCC-434to Print

To print CCC-434, click on the highlighted application number. The following screen will
display.

X TAP - Microrult Inteenet E cpluier

Bl E Vew Fiesidis Josk Helg -

.= D A a e A g
Fr] Siop  Fsbacs

Einck Home | Geach Feeoies  Hilop Mol Pk
-'ldilllllﬂ Pt # Finbed b P i, Qo T nesthS sk Py ProRe ol e inba p e ol e 50
Farm Service Agency

==———= Tree Assistance Prograom

- i-‘ulll' .‘II'.l'h:I
it 1l

Click here to display a printable application. To print the

applicat ion use bLhe print [function for Lthe browser, AfLer you

ara dona with printing tha application just press tha back
button on the browser to return to this screen.

Tcee AmiFtmnce Corhinue
Peagram Hame Hage

TEE: A=iscapde

Frogrmsm M=

E
] Done S e e
i Stan | Mol s | D Sessina | | DY Sersionn .| | ymm.ﬂﬂ[m- Micr. . f RTINS L EY a7 M

After selecting the “here” link, a printer friendly version of the application will be displayed.
To print this application, use the print button on the browser. After the application has
printed, use the browser’s back button to return to the TAP application, and then PRESS
“Continue” to return to the main menu page.
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Par. 45

|45 TAP Software— Approve an Application|

A Selecting an Option to Approve an Application

When the user selects the option to approve an application, the following screen will display.
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Par. 45
45 TAP Software — Approve an Application

B Selecting an Application to Approve

To approve an application, click on the highlighted application number. The following
screen will display.
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Par. 46

| 46 TAP Software — Complete CCC-434 Data

A Selecting CCC-434 Option

When the user selects the option to complete CCC-434 data, the following screen will
display.
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Flease select an application to complete.

Application Application |Btate |County Producar | ' oOral ::__i"""'
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=]
&) Dore =N
W Stan | 0 tovel Group | ] Sessiona | | H] Sevsion B [ | GFMcosotwe [[@] 140 Appi - HEDN ™ iR 12

B Selecting CCC-434to Complete

To complete CCC-434, click on the highlighted application number. The application will go
to the Producer Selection Screen. Follow[paragraph 19 o complete CCC-434.
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Par. 47

|47 TAP Software — Reports

A Reports

When the user selects the option for reports, the following screen will display.
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B Available Reports
The following reports are available for viewing and printing:

» Approved Applications Report
* Application Status Report.

1-16-04 1-TAP (Rev. 2) Amend. 1 Page 3-24



Par. 47
47 TAP Software — Reports (Continued)

C Selecting a Report

If the Approved Applications Report is selected, a County Selection Screen will display.
Once the user selects the county, the following report will display.
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Par. 47
47 TAP Software — Reports (Continued)

C Selecting a Report (Continued)

If the Application Status Report is selected, a County Selection Screen will display. Once
the user selects the county, the following report will display.

W TAP - kliicroasft Intemet Eaplome
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*--This table provides explanations for the application status displayed on the report

Application
Status Explanation
Approved This staus lists any application that has been approved.
Disapproved | This statuslists any application that has been disapproved

Deleted This status lists any application that has been deleted.
Pending This status includes both complete and incomplete applications. An
Approval incomplete application is one where one or more critical elements has

not been entered. A complete application is one where all crital
elements including actual cost data has been entered. The difference
between a complete application and an approved application isthe
approval data has not been entered on the completed application.
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Par. 61

*{-Part 4 Preparation for Issuing TAP Payments

61 Payment Procedure

A Introduction

The automated processing system uses many different files when going through the payment
process. For the payment to be calculated correctly, each file must be updated correctly.

B Obtaining Payment Processing Data

This table shows where the system obtains the data elements to calculate TAP payments for a

producer.
File Name Provides
TAP Application | payment amount, including the acreage limitation
Name and * name and address
Address « refuse payment indicator
» clamindicator
* receivable indicator
» other agency indicator
» assigned payment indicator
* joint payee indicator
* nonresident alien indicator
* resident alien indicator
» bankruptcy indicator
* deceased indicator
* missing indicator
* incompetent indicator
Payment payment limitation amounts for producers and members of joint
Limitation operations
Joint Operation members’ shares for partnerships and joint ventures
Entity permitted share for the producer
Combined Entity | members of combined entities

3-12-04
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Par. 62

*1-62 Prerequigites for M aking Payments

3-12-04

A Introduction

There are actions that must be completed before issuing payment to ensure that the producer
or entity is eligible for payment.

B Action Completed Before I ssuing TAP Payments

This table contains the actions that must be completed before issuing TAP payments. COC,
CED, or designee shall ensure each action is completed.

Step

Action

1

Ensure that actual cost data has been entered into the TAP application and the
application has been approved.

AD-1026 ison file for producer seeking benefits.

The “person” determinations are completed according to 1-PL.

All eligibility flags have been updated.

Ensure that payment limitation flags are updated correctly.

N[OOI~ WIN

Ensure that multi-county files are updated correctly.

Ensure that entity and joint operation files are updated correctly.
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Par. 63
*:-63 Applying Payment Limitation

A Rule
An effective payment limitation must be maintained for each individual and entity. This
payment limitation must not be exceeded. The system will control payment limitation for
TAP. The payment limitation for TAP is $75,000 per person for all TAP payments
through 2007.

B When Payment Limitation |s Reached
When the sum of payments to a“person” is equal to or exceeds the payment limitation of the

person, the Nonpayment Register will display the message, “Producer has Reached Payment
Limitation”.--*
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*1-64 Multi-County Producers

A Introduction

Par. 64

Payments issued to a multi-county producer shall be limited to the amount allocated to each
County Office for counties in which the producer has farming interests. The payment
process will limit payments to the payment limitation in the multi-county producer file.

See 2-PL.

Note: New multi-county producers may print on the Nonpayment Register with the

message, “Payment Limitation Allocated to Zero”, within the timeframe for
completing the upload/download process for updating payment limitation.

B Accessing Multi-County Files

The control county can access multi-county filesto look at a producer’s effective limitation
or to update a limitation according to this table.

Step Menu Action

1 FAX250 ENTER “3" or “4”, “Application Processing”, and PRESS
“Enter”.

2 FAX 09002 Enter the appropriate county, and PRESS “Enter”.

3 FAX07001 ENTER “9”, “Common Provisions’, and PRESS “Enter”.

4 MAO0Q00 ENTER “4”, “Subsidiary Files Maintenance”, and PRESS
“Enter”.

5 MADQOOO ENTER “3”, “Multiple County Producers’, and PRESS
“Enter”.

6 MAD?200 ENTER “4”, “Update Effective Payment Limitation”, and
PRESS “Enter”.
Note: See 2-PL to update limitation.

3-12-04

1-TAP (Rev. 2) Amend. 3 Page 4-4




Par. 65
+-65 Determining Payment Eligibility

A Introduction
The TAP payment process reads the eligibility and multi-county files to determine whether a
producer is eligible to be paid. If the producer isineligible to be paid, the individual or entity
will be placed on the Nonpayment Register with the appropriate message. The eligibility
flags must be updated before the producer can be paid.

B Determining Flags for Tree Assistance Program Payments
Follow this table to make determinations for eligibility flags for TAP payments.

Note: The following table appliesto TAP only.

Flags Requiring
Eligible | Indligible Other
County Eligibility Field Flags Flags Deter minations
Control Controlled Substance - FSA Y N
County 6-CP Y N, blank B
AD-1026 Y,F N, A
Person Determination Y,P N blank
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Par. 65
*--65 Determining Payment Eligibility (Continued)

C “M” Flagin “Actively Engaged” Field
An*“M” flag in the “actively engaged” field will only be considered an eligible flag for
payment purposes if the producer or entity with the “M” flag is a member of ajoint

operation. All other occurrences of this flag for payment purposes will be considered an

ineligible flag, but should not cause problems because no payments should be due for the ID
number.

Example: A stockholder should not be paid.
D Deleted Records
The TAP payment process reads:
» all activerecords
» deleted recordsfor the prior year (current year minus 1)

» deleted home county records in which current year on Report MABDIG and the year of
payment are equal, except for members of joint operations.--*
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Par. 66
*1-66 Issuing TAP Payments

A Paymentsof Less Than $1
If the producer has elected to receive a TAP payment, payment processes will not issue
payments of lessthan $1. However, al payablesthat round to at least $1 will be processed
and sent to the Accounting system.

B Prompt Payment Due Dates
According to the Prompt Payment Act, a prompt payment interest penalty appliesif a TAP
payment is not issued in atimely manner. See 61-Fl for additional information on handling
prompt payment interest penalties.

C Prompt Payment Exceptions
An interest penalty payment does not apply if the:

» payment isthe subject of an ongoing judicial action, including when a payee has filed for
bankruptcy

» payee failsto provide the necessary documentation
» payee does not comply with the terms of any contract

 payee does not meet necessary program requirements.--*
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Par. 67
*:-67 Applying the National Factor

A Determining National Factor

As provided in subparagraph 22 B, a national factor will be determined based on uploaded
data and will be applied to all TAP payments authorized under the specific funding.--*

68-70 (Reserved)
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Par. 71
*4+Part 5 Special Cases

71 Refusing Payment
A Introduction
In some cases, an eligible producer cannot or does not want to receive a payment. These
producers shall be flagged in the name and address file as refusing payment to ensure that a
TAP payment is not issued.
B Issuing Payment
If the producer has refused payment, do not issue a payment to the producer until the

producer requests the payment in writing and COC approves payment. Do not issue the
payment to anyone else.--*
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Par. 72

*1-72 Provisons Regarding Typewritten Checks

A Typewritten Checks

3-12-04

County Offices are not authorized to issue typewritten checks.

When it is determined that a payment cannot be issued through the TAP payment process,
County Offices shall review the Nonpayment Register to determine the reason the TAP
payment cannot be issued.

If a condition occurs that prevents the payment from being issued through the regular
payment process:

» County Offices shall immediately contact the State Office to explain the circumstances
surrounding the situation

o State Offices shall:

* provide guidance on correcting the condition preventing the payment from being
issued

» contact PECD if additional guidance is needed.

Failure to follow the provisions of this paragraph regarding typewritten checks may result in
disciplinary action.--*
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Par. 73
*1-73 Logt, Stolen, or Destroyed CCC-184's

A Introduction
This paragraph provides instructions for handling lost, stolen, or destroyed TAP CCC-184’s.
B Recording Lost, Stolen, or Destroyed CCC-184's
CCC-184's shall not be canceled through the TAP payment process. Cancel and reissue
payments through the Accounting application, cancel/issue substitute option according to

1-FI.

Complete the action in this table to record and reissue, if necessary, alost, solen, or
destroyed CCC-184.

Step Action

1 |Follow 1-Fl, Part 7 to record alost, stolen, or destroyed CCC-184 in the system.

2 |KC-ADC will notify the County Office of the status of CCC-184. See 1-Fl for more
information.

3 |If needed, cancel and reissue substitute CCC-184 according to 1-Fl.

74-80 (Reserved)
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Par. 81
*+-Part 6 Payment Processing

81 Overview
A Background

The automated payment system is designed with as many validations as possible to assist the
Service Center in ensuring that payments are correct and that all procedures have been
followed. The payment process computes and issues payments for al eligible producers.

B Eligible Producers
Eligible producers include the following:

* individuals

* corporations

* partnerships and joint ventures

» trusts and estates

* Native Americans whose payments are handled by BIA

* combined entities

* multi-county producers

* producers with assignments, claims, joint payees, and receivables
* dead, missing, and incompetent persons.--*
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Par. 82
*:-82 Accessing Payment Processing

A Introduction
TAP payment processing may be accessed from Menu FAX250.
B Accessing Regular Payment Processing

Access TAP payment processing from Menu FAX250 according to the following table.

Step | Menu or Screen Action
1 FAX250 ENTER “3" or “4”, “Application Processing”, as applicable.
2 FAX 09002 Enter the appropriate county on the Office Selection Menu, if
applicable.
3 FAX07001 ENTER “11”, “PFC/DCP/Compliance’.
4 MO0000 ENTER “1”, “NAP and Disaster”.
5 MHO0000 ENTER “5”, “Tree Assistance Program (TAP)”
6 MZAKPO ENTER “17, “Payment Processing”.
7 MZAKP1 ENTER “1”, “Issue Payments’.
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Par. 83

*:-83 Batch Check and Printing Control

3-12-04

A Accessing Menu

After all TAP payment records for the producer in the county that were selected have been
processed and the payment amounts have been calculated, Menu MZAKPNO1 will be
displayed. The menu displays the number of work records:

* to be processed
» that have been processed
* remaining to be processed.

Complete the action in this table to access Screen MZAKPNOL for TAP payments.

Step Action

1 |After accessing payment processing, Screen MZAKPRT2 TAP will be displayed.
Enter the applicable printer ID for printing the payment reports.
2 |Screen MZAKPNO1 will be displayed.

Payments are to be processed through batch processing only. This option can be
processed as many times as needed. All applications approved for payment will be
processed during the batch process.

B Screen MZAKPNO1

This is an example of Screen MZAKPNOL.

MZAKPN HARTLEY ENTRY MZAKPNO1
TAP Payments Version: 00-00-0000 00:00 Term: 00

BATCH CHECK AND PRINTING CONTROL

Warning  Record count does not accurately reflect check
Count especially when ‘A’ or ‘O’ batches are processed.

3 Check records to be processed
0 Have been processed
3 Records remain to be processed
Enter (Y)esto start or continue a Batch Print Processing.
Only one*Y” entry will be accepted.
3“B” (regular payments) work records to be processed

0“A” (assignments) work records to be processed
0“0O" (claims/receivables) work records to be processed

Enter - continue
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Par. 83
*--83 Batch Check and Printing Control (Continued)

C Sorting Payable Records
The TAP payment process reads the name and address file for each producer with a payable
that has been processed. How the payable is processed depends on the value of flagsin the
name and address file. This table provides a description of the following:

» payment batches used for TAP payment processing

» priority of which payment batch each payable is processed through based on the flag
settings in the name and address file

* approximate number of payables that can be processed at atime.

Number of
Payables Processed
Priority Batch Description in Each Batch
1 “O’ ffset Payables to producers that may require 50 or less
special processing because thereisa“Y” in
at least 1 of the following fields in the
name and address file:
* receivable
e clam
» other agency claim
* bankruptcy
* deceased
* missing
* incompetent
* nonresident alien
» foreign producer.
Note: County Offices shall ensure that
payments for producersin
bankruptcy status are issued
according to the Regional
Attorney’ s guidance.
2 “A”ssignment | Payablesto producersthat are flagged in 100 or less
the name and address file as having an
assignment or joint payee form on file.
3 “B”atch Payables to producersthat do not have any 200 or less
special circumstances like those payables
processed through the “O” and “A”
payment batches.

84-90 (Reserved)
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Par. 91
*+-Part 7 Canceling Payables

91 Canceling TAP Payables
A Introduction
This section provides instructions for canceling a payable.
B When to Cancel Payables Through TAP Application

TAP payables shall be canceled using the TAP application software, as applicable, only
when original payable amounts are incorrect and the following apply:

» CCC-184isavailable
» direct deposit records have not been queued or transmitted.

Extra caution shall be observed when canceling payables to ensure that:
» correct payables are being canceled

» only payables for which CCC-184 is in the office or the direct deposit records have not
been queued or transmitted to the producer’s financial institution are being canceled

» payables are being canceled through the proper application.--*
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Par. 91
*--91 Canceling TAP Payables (Continued)

C When to Cancel Payables Through Accounting Application

In some situations, data in the Accounting application needs to be corrected and a substitute
CCC-184 or EFT issued. Use the Accounting cancel/issue substitute option according to
1-FI when any of these situations apply:

» payeeonanoriginal CCC-184 or EFT isincorrect

* 1or more CCC-184'sin a printed batch need to be reprinted
* CCC-184islogt, golen, or destroyed

+ CCC-184 isexpired.

Note: If the computer-generated CCC-184 numbers on CCC-184's do not match preprinted
CCC-184 numbers, see 1-Fl, paragraph 233.

D When Not to Cancel Payables Through TAP Application

Payables shall not be canceled from the TAP application when either of the following
situations apply:

+ CCC-184isnot available
» direct deposit record has been queued or transmitted.

Once the check has been issued to the producer or the direct deposit record queued or
transmitted, an overpayment or underpayment situation applies if the payable was incorrect.
County Offices shall take the necessary action to correct the situation that caused the
payment to be issued in error, then:

» issue additional payment amounts if the producer was underpaid

» compute and transfer the overpayment amount to CRS when overpayment processing is
available.--*
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Par. 91
*--91 Canceling TAP Payables (Continued)

E Applications Used for Cancellations

Thistable provides examples of when payables shall be canceled and which application shall
be used for the cancellation.

Situation Action
Producer’s CCC-434 share was | Cancel the payable through the TAP application.
entered in the system
incorrectly. CCC-184 or EFT: |« Cancel all payables associated with CCC-184 or EFT.

* isgenerated for the » Correct the situation that caused the payment to be
incorrect amount issued incorrectly.

* hasnot beenissuedtothe |+ Reissue the payment through Batch processing.

producer.
Producer’s CCC-434 share was | Do not cancel the payable. Correct the situation that
entered in the system caused the payment to be calculated incorrectly.

incorrectly. CCC-184 or EFT: | IF theoriginal CCC-184
or EFT resulted in the

* isgenerated for the producer being... THEN...
incorrect amount underpaid issue an additional payment to
the producer.
* hasalready been issued to | overpaid * compute an overpayment
the producer.

» transfer the overpayment
to CRS

* notify the producer
according to 67-Fl.
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Par. 91
*--91 Canceling TAP Payables (Continued)

E Applications Used for Cancellations (Continued)

Situation Action

CCC-184 was lost, stolen, or destroyed  Issue a substitute CCC-184 using the

and notification has been received from  Accounting cancel/issue substitute option
KC-ADC that CCC-184 has not been according to 1-Fl.

negotiated.

CCC-184 has expired but the statute of

limitations has not elapsed.
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*:-92 Canceling Payables Through TAP Application

A Introduction

Par. 92

The payment calculation process has been modified to restrict the number of payables that

display on the payment cancellation selection screen. This:

* ensuresthat the correct payables are displayed for a producer

* reduces the number of erroneously canceled payables.

B How to Cancel Payables

Follow the provisions of this table to cancel erroneous payments that have not been issued to

the producer.

Reminder: Do not cancel the payable if:

* CCC-184 has been mailed to the producer
» EFT has been queued or transmitted to the producer’s financial institution.

Step Action

Result

1 |» AccessMenu MZAKPNO1 for TAP payments.
» ENTER"2", “Cancel Payable”.

Informational Screen

MZAKPOO7 will be displayed.

2 |Screen MZAKPOO7 provides a warning message that
payments that have been mailed to the producer or
transmitted to the producer’s financial institution shall
not be canceled through this application.

IF the user

wantsto... THEN, on Screen MZAK POO07...

continue with the PRESS “Enter”. Screen MZAKPRT2 will be

payment displayed.

cancellation

end processing |PRESS“Cmd7”. Menu MZAKPL will be
redisplayed.
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*--92 Canceling Payables Through TAP Application (Continued)

B How to Cancel Payables (Continued)

3-12-04

Par. 92

Step Action Result
3 |Screen MZAKPRT?2 allows the user to select wherethe Screen MZAKPAO2 will
payment calculation reports will be printed. be displayed.

» Enter the applicable printer ID.
* PRESS“Enter”.

4 |Screen MZAKPAOQ2 requires the user to enter the specific

data about the payment to be canceled.

the producer’s ID number and the
Payment Transaction Number

e Press“Enter”.

IF the user

wantsto... THEN, on Screen MZAKPAOQ2...

continue with  |enter the following data: If there are active

the payment payments in the payment
cancellation  producer’slast name or last 4 digits of | history file that match

the criteria entered,
Screen will be displayed.

end processing |PRESS“Cmd7”. Menu MZAKP1 will be
without redisplayed.

canceling a

payable

1-TAP (Rev. 2) Amend. 3
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*--92 Canceling Payables Through TAP Application (Continued)

B How to Cancel Payables (Continued)

Par. 92

Step

Action

Result

5

Screen MZAKPS01 displays the active payabl es in the payment
history file that match the criteria entered on Screen MZAKPAQ2.

IF theuser
wantsto...

THEN, on Screen MZAKPS01...

cancel all
payables
associated
with CCC-184

ENTER “X” next to each payable to be
canceled

Note: Usethetransaction statement to
match the transaction numbersto the
CCC-184 number.

ENTER“Y” or “N” to the question, “Hasthe
payment(s) been mailed or transmitted to the
producer?’

PRESS “Enter”.

Warning: When “Enter” is pressed again, users

will not have another opportunity to
end processing without canceling the
payable.

Note: If there are more payables for the selected

producer than can be displayed on the
screen, the message, “MORE
PAYABLES’, will be displayed. If
payabl es associated with the same
CCC-184 aredisplayed on 2 separate
screens:

» select the payables to be canceled on
thefirg screen

* PRESS“Ente” and the next screen
will be displayed allowing more
selections.

A verification message will be
displayed on Screen
MZAKPS01.

Note: If thesdectionsare:

e correct, PRESS
“Enter” again and
Screen ANK52010
will be displayed

* not correct, PRESS
“Cmd7” toend
processing and
initiate the
cancellation from
Menu MZAKPL1.

3-12-04
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*--92 Canceling Payables Through TAP Application (Continued)

B How to Cancel Payables (Continued)

Par. 92

Step

5
(Cntd)

Action Result
IF theuser | THEN, on Screen
wantsto... |MZAKPS01...
cancel anEFT |« ENTER “X” next to EFT payable | A verification message will be displayed on
payment to be canceled Screen MZAKPS01.

Note: Use the transaction

statement to match the
transaction numbers to
the automated clearing

house numbers.

ENTER“Y” or “N” to the question,
“Has the payment(s) been mailed or
tranamitted to the producer?’

PRESS “Enter”.

Note: Do either of the following.

» |If the sdections are correct,
PRESS “Enter” again.

Screen ANK52040 will be
displayed confirming the
payabl e has been deleted
from the direct deposit
pending file. PRESS
“Enter” on Screen
ABKS53005 to print the
producer transaction
Statement.

Screen ANK 52020 will be
displayed if the sdlected
payabl e has already been
tranamitted to the
producer’ s financia
ingtitution. Follow 6-FI to
establish thereceivable.

» |If thesdectionsarenot correct,
PRESS “Cmd7” to end
processing and initiate the
cancellation from Menu
MZAKPL.

3-12-04
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Par. 92
*--92 Canceling Payables Through TAP Application (Continued)

B How to Cancel Payables (Continued)

Step Action Result
5 |IF theuser wants
(Cntd) | to... THEN, on Screen MZAK PS01...
locate additional usetheroll up or roll down key to locatethe | Screen MZAKPS01 will be
payables for the selected | payable to be canceled. redisplayed with the
farm and producer additional payables.

W arning: Payables selected on previous
screenswill not beretained if
therall up or roll down key is
used.

end processing without | PRESS“Cmd7”. Menu MZAKP1 will be
canceling redisplayed.
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*--92 Canceling Payables Through TAP Application (Continued)

3-12-04

B How to Cancel Payables (Continued)

Par. 92

Step

Action

Result

6

Screen ANK 52010 requires the user to specify whether or not
CCC-184 isavailable. How this question isanswered will
determine whether receivables are or are not created. For fiscal
tracking purposes, it is very impor tant that this question be

answered accurately.

IF CCC-184is...

THEN, on Screen ANK 52010...

available and has not
been cashed by the
producer

ENTER “Y” to the question, “Isthe
check to be canceled available?’

PRESS “Enter”.

Screen:

*  ANKS53005 displaysif all
payabl es associated with the
payment have been canceled

» BK52060 displaysif 1 or
more, but not al, payables
associated with a combined
CCC-184 werecanceled. A
replacement CCC-184 will be
printed for the payables that
were not canceled.

Follow 6-FI to complete the
cancellation process.

not available

e ENTER“N” tothequestion, “Is
the check to be canceled
available?’

* PRESS“Ente”.

Screen ANK 52020 will be
displayed. Follow 6-FI to
properly establish the receivable.

1-TAP (Rev. 2) Amend. 3
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Par. 92
*--92 Canceling Payables Through TAP Application (Continued)

C Using Screen MZAKPAO2

Screen MZAKPAO2 was developed to restrict the number of payables for selection and
reduce the number of erroneously canceled payables.

The following fields are displayed on Screen MZAKPAO2.

Field Description
Enter Producer’s 1D Enter the producer’ stax |D number and type.
Number and Type
Last 4 Digits of Enter the last 4 digits of the producer’sID.
Producer ID Number

D Example of Screen MZAKPAO2

This is an example of Screen MZAKPAQ2.

MZAKPA Hartley Selection MZAKPAO2
TAP Cancel Screen Verson: 0000 00-00-0000 00:00 TermOO
Enter Producer ID Number ...................... Type: ..

OR Producer Last Four Digits of ID:

OR Producer Last Name ... .. ... ... ....
(Enter Partial Name to Do An Inquiry)

AND Transaction Number ... ..

Cmd3=Previous Menu Enter=Continue
*
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Par. 92
*--92 Canceling Payables Through TAP Application (Continued)

E Using Screen MZAKPS01

Screen MZAKPS01 is the payable selection screen that allows the user to select the payable
or payables to be canceled. Active payablesin the payment history file that match the
criteria entered on Screen MZAKPAO2 will be displayed.

The following payable information displays on Screen MZAKPSO1:

* producer’sname

* producer’sID

* transaction number

* payment issue date

» application number
* net payment amount.

The following fields require an entry on Screen MZAKPS01.

Field Description Entry

SEL Allows the user to select ENTER “X” next to the each payable to be canceled.
each payableto be
canceled.

Has the payment(s) Enter either of the following:

been mailed or

tranamitted to the e “Y”, which indicates that the payment has been

producer? issued to the producer

Note: An informational message will be
displayed indicating that receivables may
be created if the user presses“Enter” to
continue. Thisisthelast opportunity to
exit without canceling.

* “N”, which indicates that the origina paymentis
available in the County Office or that EFT hasnot
been queued or tranamitted.

Note: Answering this question will not affect
whether receivables are created when the
cancellation is compl ete.
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Par. 92
*--92 Canceling Payables Through TAP Application (Continued)

E Using Screen MZAKPS01 (Continued)

This is an example of Screen MZAKPS01.

MZAKPS Hartley Select MZAKPS01
TAP Cancel Screen Version: 0000 00-00-0000 00:00 Term:00

SELECT PAYABLE FOR CANCELLATION
Enter ‘X’ in the SEL column to select a payable for cancellation

Producer Name;

Producer ID/Type: 000000000 S Transaction Number: #123456789
SEL Issue Date Application No. Net Payment
00-00-0000 0000000 0000.00

Has the payment been mailed or transmitted to the producer ?

Cmd5=Update Cmd7=End

This table describes the:

* error messages that are displayed on Screen MZAKPS01
» corrective action that shall be taken.

M essage Reason for M essage Action
“Invalid Code, must be | Aninvalid entry was entered for | To reselect, ENTER “X” next
‘X’ or blank. Please 1 of the payables. to the correct payable.
reenter.”

“No payments selected | Screen MZAKPCO1 will be
for processing.” displayed if the user pressed
“Enter” without selecting a
payable for cancellation.
“Must Enter ‘Y’ or ‘N’. | The question, “Has the To answer the question,
Please reenter.” payment(s) been mailed or ENTER“Y” or “N”.
transmitted to the producer?’,
was not answered.
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Par. 92
*--92 Canceling Payables Through TAP Application (Continued)

E Using Screen MZAKPS01 (Continued)

M essage Reason for M essage Action
“If Selectionis | At least 1 payable Do either of the following:
correct, PRESS | has been selected for

“Enter” to cancellation and » if the selected payables are correct, PRESS
verify.” required field entries “Enter” again to complete the cancellation
have been entered.

» if the selected payables are not correct, PRESS
“Cmd7” to end processing and initiate the
cancellation from Menu MZAKPL.

Warning: After “Enter” is pressed, users will not
have another opportunity to end
processing without canceling the
payable.

93-100 (Reserved)
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Par. 101
*4+Part 8 Reissuing TAP Payments

101  Overview

A Introduction

| Paragraph 102 |specifies that County Offices shall use the Accounting cancel/issue substitute
option according to 1-F to reissue CCC-184' sthat:

» arereported aslost, solen, or destroyed
* have expired.

In these cases:

* anew CCC-184 needsto be reissued because the original CCC-184 cannot or has not
been negotiated

» thedataon the TAP payment history file is correct and does not need to be canceled.
However, situations continue to arise where payments are canceled through the TAP

payment cancellation process instead of issuing a substitute CCC-184 through the
Accounting software as specified in:

» [paragraph 102|for policy to handle lost, stolen, or destroyed CCC-184's
 |paragraph 103|for procedure to issue a substitute CCC-184 for an expired CCC-184.--*
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Par. 101
*--101 Overview (Continued)

B Optionsto Reissue TAP Payments
Thisisto advise County Offices of when CCC-184’ s should be:

» reissued through the Accounting software
» canceled through the TAP payment process.

Because of the potential for errors of canceling CCC-184's for lost, stolen, destroyed, or
expired CCC-184's from the TAP application, the following options are available on
Menu MZAKPL to assist usersto the correct process:

» option 3, “Reissue Lost, Stolen, or Destroyed Checks”
» option 4, “Reissue Expired Check”.

When County Offices access these options, the accounting process to cancel CCC-184 and
issue a substitute payment is accessed. Completing this process will result in the following:

» theoriginal CCC-184 will be canceled
» asubstitute CCC-184 will be issued
» the payable status on the TAP payment history file will not be affected.

Note: The options cannot be used if a substitute CCC-184 has already been issued. See
1-H, Part 5.--*
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Par. 102
*:-102 Reissuing L ost, Stolen, or Destroyed CCC-184's

A Prerequisites

For CCC-184'sthat are reported as lost, stolen, or destroyed, a substitute CCC-184 cannot be
issued to the producer until the County Office:

» receives verification from KC-ADC that CCC-184 has not been cashed
* oObtains a statement from the payee certifying CCC-184 was not received.

Note: See 1-FI, Part 7 for policy provisions and additional requirements for handling lost,
stolen, or destroyed CCC-184's.

B Payments That Cannot Be Reissued Through Option 3

TAP payments cannot be reissued using option 3 on Menu MZAKPL1 if any of the following
apply:

* CCC-184 has been cashed by the producer
Note: Inthis case, the producer is either in an overpayment or underpayment situation.
If the producer is overpaid, County Offices shall process the overpayment when
overpayment software becomes available

* the payment was disbursed by EFT

» if any of the payable data, except the payee’ s name, is incorrect and the producer has not
cashed CCC-184.--*
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--102 Reissuing Lost, Stolen, or Destroyed CCC-184's (Continued)

C Reissuing Lost, Stolen, or Destroyed CCC-184's

Par. 102

Upon natification from KC-ADC that the lost, solen, or destroyed CCC-184 has not been
paid, and after the payee states that CCC-184 was never received, County Offices shall:

» ensurethat all the provisions of 1-Fl, Part 7 have been met before issuing a substitute
CCC-184

» follow the provisions of this table to issue a substitute CCC-184.

Note: Thelogt, stolen, or destroyed flag must be removed before the substitute CCC-184

can beissued. See 1-Fl, subparagraph 295 A.

Step

Action

Result

1

* Access Menu MZAKP1 according to
[subparagraph 82 B.

* ENTER*"3", “Reissue Logt, Stolen, or Destroyed
Check”.

Screen ANK 12210 will be
displayed.

Note: Screen ANK12210 allows the user to specify
the check number of CCC-184 that needs to
be canceled.

» Enter CCC-184 that has been lost, stolen, or
destroyed in the “Cancellation Check Number”
field.

* PRESS"Enter”.

Screen ANK 12221 will be
displayed.

Follow 1-FI, paragraph 252 to complete the
CCC-184 substitute payment process.

Menu ANKO040 will be
displayed.

Note: Even though the
process was started in
the TAP application,
the process will end in
the Accounting
application.

3-12-04
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Par. 102

*--102 Reissuing L ost, Stolen, or Destroyed CCC-184's (Continued)

D Other Payments That Can Be Issued Through Option 3

3-12-04

Option 3, “Reissue Lost, Stolen, or Destroyed Checks”, on Menu MZAKP1 can also be used
in situations where the payee’s name on CCC-184 is incorrect or needs to be changed.
Following are examples.

Note: This option can only be used if CCC-184 has not been cashed.

outstanding receivable.

After CCC-184 is processed, it is
determined that the producer has
repaid the receivable, so the
payment should be issued to the
producer.

Example Situation How to Reissue the Payment
1 CCC-184 isissued payableto CCC | Inthis case, everything is correct on the
because the producer had an accounting and TAP payment history

files, except the name of the payee on
CCC-184.

Because all of the payable datais
correct, a substitute CCC-184 can be
issued with the producer as the payee.

Producer A ison CCC-434 and
CCC-184 isissued to the producer.

The producer’s spouse brings
CCC-184 back to the County Office
and informs them that Producer A is
deceased. FSA-325 isfiled so the
payment can be issued to

Producer A’s spouse.

Again inthis case, everything is correct
on the accounting and TAP payment
history files, except the name of the
payee on CCC-184.

Because all of the payable datais
correct, a substitute CCC-184 can be
issued with the producer as the payee.

1-TAP (Rev. 2) Amend. 3
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Par. 103
*:-103 Reissuing Expired CCC-184's

A Prerequisites
1-Fl, paragraph 304 includes:

» thedefinition of an expired CCC-184
» policy for handling expired CCC-184’s.

B Payments That Cannot Be Reissued Through Option 4

TAP payments cannot be reissued using option 4 on Menu MZAKPL1 if any of the following
apply:

* CCC-184 has been cashed by the producer

Note: Inthis case, the producer is either in an overpayment or underpayment situation.
If the producer is:

» overpaid, County Offices shall process the overpayment when overpayment
software becomes available

» underpaid, County Offices shall correct application on the web and rerun the
batch payment to issue the additional payment.

* the payment was disbursed by EFT

» if any of the payable data, except the payee’s name, is incorrect and the producer has not
cashed CCC-184.--*
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*--103 Reissuing Expired CCC-184's (Continued)

C How to Reissue Expired CCC-184's

Upon presentation of an expired CCC-184, County Offices shall:

* ensure that the provisions of 1-FI, paragraph 304 have been met before issuing a

substitute CCC-184

» follow the provisions of this table to issue a substitute CCC-184.

Par. 103

Note: County Offices shall not use this procedure to issue another substitute CCC-184 if a
substitute CCC-184 has already been issued for the original expired CCC-184. See

1-Fl, subparagraph 304 D.

Step

Action

Result

1

* Access Menu MZAKP1 according to
[subparagraph 82 B.

» ENTER*"4", “Reissue Expired Check”.

Screen ANK 12210 will be

displayed.

Note: Screen ANK12210 allows the user to specify
the check number of CCC-184 that needs to
be canceled.

» Enter CCC-184 that has expired in the
“Cancellation Check Number” field

 PRESS"Enter”.

Screen ANK 12221 will be

displayed.

Follow 1-FI, paragraph 252 to complete the
CCC-184 substitute payment process.

Menu ANKO040 will be

displayed.

Note: Even though the
process was started in
the TAP application,
the process will end in
the Accounting

application.

104-110 (Reserved)
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Par. 111
*-Part 9 E-Funds

111  Overview

A Background

The funding for TAP payments are apportioned. Assuch, TAP payments are now subject to
E-FC. The need for improved funds control necessitated implementing the automated E-FC
process. This process will provide real-time funds control for TAP payments.

Software has been developed to:

» control the funding allotments attributed at the county level for each program

» monitor program spending and halt program disbursements when the funding allocation
isinsufficient or has been exhausted.

B Disbursement of TAP Funds

Disbursement of TAP funds will be controlled at the national level. After the initial
disbursement, any additional funding can be obtained by contacting either of the following
National Office contacts:

» Eloise Taylor at Eloise Taylor @wdc.usda.gov
* Helen Mathew at Helen_M athew@wdc.usda.gov.

State Office specialists are reminded to include the amount of additional funds being
requested.

C TAP Payment Processing

3-12-04

Payment processing will function in the normal manner up to the point of sorting the
payables into the applicable payment batches. When funds have been exhausted, or an
inadequate funding level existsto process an entire payment batch, that payment batch, and
all subsequent batches, will be aborted. The Payment Informational Screen will be displayed
which notifies the user that:

» thefunding allocation for the County Office is not adequate
» an accounting Funds Control Exception Report will print on the system printer.

If the accumulated net payment amount for all pending payments does not exceed the

funding allotment for the County Office, the payables will be sorted into the applicable
payment batches and processed in the normal manner.--*
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Par. 111
*--111 Overview (Continued)

D Payment Informational Screen

The Payment Informational Screen will display during TAP payment processing if the E-FC
process determines either of the following:

» funds have been exhausted
* inadequate funds are available to process the entire batch.--*

112-120 (Reserved)
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*-Part 10 Payment Reqgisters

121 Nonpayment Reqister

A Exception M essages

3-12-04

This paragraph contains explanations of the exception messages that print on the
Nonpayment Register. Usethe following table to find the message and the corresponding
page number where it can be found.

Par. 121

M essage

Page

“Contract Not Approved for Payment.”

10-3

“Producer 1D not on Entity File.”

“Producer is a Federal Entity.”

“Producer has a Temporary ID Number.”

“Invalid Entity Type or Producer 1D Type.”

“Producer Has Reached Payment Limitation.”

“Payment Calculated to Less Than $1.00.”

10-4

“Prior Payment Exceeds Current Payment.”

“Payment Limitation Has Been Exceeded.”

“Producer is a Member of 99-9999999.”

“No Members for Joint Operation.”

1-TAP (Rev. 2) Amend. 3
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*--121

3-12-04

Nonpayment Register (Continued)

A Exception M essages (Continued)

Par. 121

M essage

Page

“CCC-434 Has Been Cancelled.”

10-4

“CCC-434 Has HELC/WC Violation.”

“CCC-434 Has Noxious Weed Violation.”

B Nonpayment Register

The Nonpayment Register shows all payments that the system is unable to calculate a
payment for at thistime and gives an exception message explaining why. A negative register

will not print. County Offices shall:

* review theregister

» take corrective action, if necessary.

Reminder:  If apayment is reduced because of payment limitation, the reduction will be
printed on the pending payment register. However, if the entire payment is
not issued because of payment limitation, that payment will be listed on the
nonpayment register.--*
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*--121 Nonpayment Register (Continued)

C Messages

3-12-04

Par. 121

Resolve exception messages printed on the Nonpayment Register according to this table.

M essage Reason for M essage County Office Action
“«CCC-434 is not CCC-434 does not have Do one of the following:
approved. Paymentscan | an approval date entered )
not be processed.” in the system. * if CCC-434 was approved,

enter the approval date in the
system

» if CCC-434 has not been
approved, do nothing.

“Producer is a Federal
Entity.”

Entity type in the name
and address file is“08”.

Do not issue payment to a Federal
entity.

“Producer has temporary
ID Number.”

Producer is not using a
SSN or Tax ID number.

Contact the producer for avalid
ID number.

“Invalid Entity Type or
Producer 1D Type - Entity
Type - XX - Producer ID
Type- XX."

The entity type and
producer ID type are not
eligible for payment.

Correct the entity type, producer
ID type, or both if they are not
loaded correctly in the name and
addressfile.

“Producer has reached
Payment Limitation.”

Producer has reached the
effective payment
limitation.

No action is necessary. The
producer cannot receive any
additional payments.
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*--121 Nonpayment Register (Continued)

C Messages (Continued)

3-12-04

Par. 121

M essage

“Payment Calculated to Less

Than $1.00.”

“Prior Payment Exceeds
Current Payment.”

“Payment Limitation has
been exceeded.”

“Producer is a member of
99-9999999, which is not
eligible for payment.

“CCC-434 Has Been
Cancelled for Application
number.”

“CCC-434 Has HELC/WC
Violation.”

“CCC-434 Has Noxious
Weed Violation.”

Reason for M essage

Result of calculated payment is

less than $1.

Payments issued exceed the total
payments the producer may earn.

Producer has exceeded the

effective payment limitation.

The joint operation isineligible

for payment, therefore the
member is also ineligible.

The application has been
cancelled.

Application cancelled.

Application cancelled.

County Office Action

No action is necessary.

Determine whether

producer is overpaid. If
the producer is overpaid,
collect the overpayment.

Determine whether

producer is overpaid. If
the producer is overpaid,
collect the overpayment.

Determine why the joint
operation isineligible.
Make any necessary
corrections.

No action is necessary.

Do ether of the
following:

» disregard message if a
cancellation was
correctly entered for
CCC-434

e reinstate CCC-434 if

canceled in error.
Do ether of the
following:

» disregard message if a
cancellation was
correctly entered for
CCC-434

e reinstate CCC-434 if
canceled in error.
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Par. 122
*:-122 Pending Payment Register

A Generating a Pending Payment Register

The Pending Payment Register lists all producers éligible to be paid. A register is generated
for each batch of payables computed. The batches are as follows.

Batch Description
“B”atch Regular payments that have no special circumstances. These payments
reguire no user intervention.
“A” ssignment Payments marked in name and address as having an assignment or joint

payee form on file. These payments require no user intervention, but
may require more time to print because they will read the
assignment/joint payee file.

“O"nline Payments marked in name and address as having a claim, receivable,
other agency claim, or nonresident alien. These records will require
user intervention.

Note: Thisregister showsthe members share of joint operations. Thisisthe only place that
thisis printed. CCC-184 and the transaction statement do not show the members
share of the payment.--*
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Par. 122
122  Pending Payment Register (Continued)

B Data on Pending Payment Register

The following flags in the name and address file are read to determine the batch where the
payment is processed:

* clamindicator

» bankruptcy indicator

* deceased indicator

* missing indicator

* incompetent indicator

» other agency claim indicator
» outgtanding receivable indicator
» assigned payment indicator
* joint payee indicator

* nonresident alien indicator
resident alien indicator.

123-130 (Reserved)
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Par. 131
*-Part 11 Overpayments

131 Computing Over payments

A

5-25-04

Introduction
Overpayments shall be calculated at least once every 60 calendar days to ensure that:

» producers are timely notified of overpayments
» thefinality rule will not apply.

County Offices shall continue to compute overpayments at least every 60 calendar days until
the program is officially closed out. The program is not officially closed out until the
software options are disabled.

Running Overpayment Process
Overpayments may be calculated at any time by selecting option 1, “Compute
Overpayments’, on Menu MZAKO1. The system will compute overpayments for al

producers. Each time the overpayment process is run, the previous overpayment file will be
deleted.--*
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Par. 131
*--131 Computing Overpayments (Continued)

C Accessing Overpayment Process

Access the overpayment compute process from Menu FAX 250 according to thistable.

Step  Menu or Screen Action
1 FAX250 ENTER “3" or “4”, “Application Processing”, as applicable.
2 FAX 09002 Enter the appropriate county.
3  FAXO07001 ENTER “11”, “PFC/DCP/Compliance’.
4  MO00000 ENTER “1”, “NAP and Disaster”.
5  MHO0000 ENTER “5”, “Tree Assistance Program (TAP)”.
6 MZAKPO ENTER “27, “Overpayment Processing”.
7 MZAKO1 ENTER “1”, “Compute Overpayments’.

Note: An overpayment report will automatically be sent to the selected printer when
overpayments have been computed for the selected farms.

D Messages

This table provides the message that may be displayed while processing overpayments.

M essage Reason for M essage County Office Action
“The overpayment processis Overpayments are being Try to access the
currently being processed on processed on another overpayment process
another workgtation. Pleasetry  terminal. after the current
again after the process has overpayment job is
completed. PRESS “Enter” to completed from the other
terminate this request.” terminal.

*
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Par. 132
*:-132 Collecting Over payments

A Introduction

This paragraph provides policy for handling TAP overpayments that were issued to
producers. County Offices shall take necessary action to collect overpayments.

B Overpaymentsand Due Dates

Thistable lists:

» gituations that may cause an overpayment
* overpayment due dates.

Time of Overpayment
Deter mination Situation Due Date
After contractis ~ The payment was computed and issued and then  Immediately
cancelled the contract is later cancelled.
After producer Producer receives a payment and COC Immediately with
misrepresentation  determines that the producer misrepresented interest accruing
is determined their interest on CCC-434. from date of
disbursement
Any time Payment was issued for the wrong producer. Immediately
Payment Determination is made that payments have been  Immediately
[imitation issued exceeding the producer’s effective
exceeded payment limitation. The amount in excess of the
payment limitation is due and payable.
Eligibility status ~ Producer’s eligibility status changes and is no Immediately
longer eligible to receive payments. All
payments issued during FY are due and payable.
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Par. 132
*--132 Collecting Over payments (Continued)

C OverpaymentsLess Than $35

For overpayment amounts less than $35, County Offices shall transfer the overpayment to
CRS according to this paragraph. If the receivable amount is:

» lessthan $10, follow 67-FI to perform a small balance write off
» $10or greater but less than $35, notify the producer of the debt according to 67-FI. If the
debt is not repaid within 60 calendar days, transfer the receivable to the claims system
according to 67-FI. Process the claim according to 64-Fl.
133 Charging Program Interest

A Introduction

Interest shall be charged on all TAP payments when COC has determined fraud, scheme, or
device for the producer.

B When Program Interest Applies

A producer will be charged program interest if COC determines that the producer did either
of the following:

» fraudulently represented any fact affecting a determination
» knowingly adopted a scheme or device that tends to defeat the purpose of CCC-434.

Program interest for ineligible producers shall be charged from the date of disbursement; the
system will compute this interest.--*
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Par. 134

*:-134 Selecting Overpayments

A

5-25-04

Introduction
After computing overpayments and printing the overpayment register, overpayments may be

selected and transferred to CRS. Overpayments shall be transferred to CRS in atimely
manner. Transferring overpaymentsto CRS will automatically:

* reduce the producer’s debt from the TAP system
» set up areceivable for the producer.

Time Restrictions

The system will not print the overpayment register or transfer selected overpaymentsto CRS
if the system’ s initial program load dateis 7 calendar days greater than the date the
overpayments were computed.

Overpayments must be recomputed before the overpayment register can be reprinted or
selected overpayments transferred to CRS.--*
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*--134 Selecting Overpayments (Continued)

C Accessing Screen MZAK OEQ2

Par. 134

Screen MZAKOEO2 displays computed overpayments. Access Screen MZAKOEQ2

according to this table.
Step Menu or Screen Instruction
1 FAX250 ENTER “3", “Application Processing”.
2 FAX09002 Select the appropriate county.
3 FAX07001 ENTER “11”, “PFC/DCP/Compliance’.
4 MO0000 ENTER “1”, “NAP and Disaster”.
5 MZAKO00 ENTER “1”, “TAP Payment Processing”
7 MZAKPO ENTER “27, “Overpayment Processing”.
8 MZAKO1 ENTER “3", “Transfer Overpaymentsto CRS’.

D Exampleof Screen MZAK OEQ2

This is an example of Screen MZAKOEQ2.

MZAKOEQO2 205 - Hartley Control MZAAOEQO2
TAP Overpayments Version: AE64 02-20-2003 11:50 TERM EO
Enter an * X’ in the SEL column to select producer for overpayment processing
SEL Producer name Producer ID FarmNo. Crop Overpayment Amount
_ ABCFARMS 30 1234567 E 1 CORN $ 420
_ BESSCANTON 311601741 S 1 WHEAT $5,502
_ BESSCANTON 311601741 S 1 CORN $ 90
_ LK ENTERPRISES 48 3216548 E 1 WHEAT $8,021
MORE PRODUCERS
Cmd5=Update Cmd7=End Roll=Page
Note: Data displayed on Screen MZAKOEQ2 cannot be changed.--*
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Par. 134
*--134 Selecting Overpayments (Continued)

E Displaying Order of Overpayments
Overpayments will be displayed on Screen MZAKOEO2 in the following order:

» producer’slast name
* producer’s D number and type.

F Selecting Overpaymentson Screen MZAK OEQ02
Select overpayments on Screen MZAKOEOQ2 according to thistable.

Note: Only select overpayments that should be transferred to receivables. Do not select any
overpayment that should not be sent to receivables.

Step Action

1 ENTER “X” inthe “SEL” column for all overpaymentsto be transferred to CRS.

2 PRESS “Cmd5”.

*
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Par. 134

*--134 Selecting Overpayments (Continued)

G Fieldson Screen MZAK OEQO2

Following are the column headings and an explanation of what is displayed in each column
on Screen MZAKOEOQ2.

Column Heading Information Displayed

Producer Name The individual producer or entity name.

Producer ID and Type | Theindividual producer’sor entity’s ID number and type.

Overpayment Amount | The overpayment amount for the producer. All overpayments

will be displayed on Screen MZAKOEOQ2.

H Commandson Screen MZAK OEQ2

5-25-04

This table lists the commands that are available on Screen MZAKOEQ2.

Selection Action Result
End the process. PRESS “Cmd7”. Overpayment Menu MZAKPO
will be redisplayed.

Information will not be updated.
End the selection process and PRESS “Cmd5”. Screen MZAKOFO1 will be
update the selected records. displayed.

No Overpayments To Be Selected

After selecting option 3, “Transfer Overpaymentsto CRS’ on Menu MZAKO1, Screen
MZAAOEO1 will be displayed if no overpayments have been computed.

MZAAQE 205 - Hartley Control MZAAOEQ1
2002 DCP Overpayments Version: AE64 02-20-2003 11:54 Term EQ

There are no Overpayments for the Producer(s) regquested
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Par. 135

*:-135 Updating Over payments

A

5-25-04

Introduction

After overpayments have been selected, Screen MZAKOFO1 will be displayed for each
selected overpayment. County Offices will be allowed to adjust overpayments on Screen
MZAKOFOL1 before transferring the overpayment to CRS.

Important:  Adjust the overpayment on Screen MZAKOFO1 before transferring to CRS.
The amount cannot be adjusted in the receivable process, and the amount of
the overpayment sent to CRS will be reduced from the total direct or
counter-cyclical payments.

Example of Screen MZAK OF01

This is an example of Screen MZAKOFO1.

MZAKOFO1 205 - Hartley Selection MZAAOFO1
TAP Overpayments Verson: AE64 02-20-2003 11:51 TERM EO
Producer ID/Name 999-99-9999 X ABC Farms
Member ID/Name 999-99-9999 X J
Farm No. 9999999 Crop CORN BasisCode 19 426 Audit No. 7

Overpayment Amount: $ 574
Interest Start Date 01282003 Interest Rate 5.00
Reason Code 1

Cmd7=End Cmd5=Transfer Selected Records
Cmd2=Skip this Payment Cmd13=Reason Code Info
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Par. 135
*--135 Updating Overpayments (Continued)

C Fieldson Screen MZAK OF01

Following are the fields on Screen MZAKOFO1 and an explanation of the information
displayed. County Offices may change some of the information displayed.

Field Information Displayed What Can Be Changed

Producer ID/Name | The producer’sor entity’s:

* |ID number and type
* name.

Member ID/Name | If the entity is ajoint operation, the
member’s:

* |ID number and type
* name.

Note: Thisfield will be suppressed
if the producer is not ajoint
operation.

Basis Code The basis code associated with the The basis code will be
overpayment. displayed based on the
reason for the overpayment.
The displayed basis code
may be changed. See

for
applicable basis codes.

Note: The basis code can
not be changed for
members of joint
operations. Change
the basis code only
for the joint
operation.

Audit No. If the basis code is 19-X X X,
an audit number must be
entered inthisfield. See

[subparagraph 137]
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Par. 135
*--135 Updating Overpayments (Continued)

C Fieldson Screen MZAK OF01 (Continued)

Field Infor mation Displayed What Can Be Changed
Overpayment The amount of the crop The overpayment amount may be
Amount overpayment, if applicable. reduced or increased. If the amount is

changed, areason code must be entered.

Pay. Limit The amount of the payment The payment limitation amount may be

Amount l[imitation overpayment, if reduced or increased. If the amount is

applicable. changed, a reason code must be entered.

Totd Calculated overpayment total

Overpayment amount.

Amt

Note: Thisamount will be
recalculated by the
system if the crop or
payment limitation
amount is adjusted.

Reason Code An entry will be required in thisfield if
the crop or payment limitation amount
isadjusted. See paragraph 136 for
applicable reason codes.

Interest Start Anentry isrequired in thisfield if the

Date basis code is 10-423 or 19-423. The
interest start date should be the date of
the original TAP disbursement.

Interest Rate Anentry isrequired in this field if the
basis code is 10-423 or 19-423. The
interest rate:

* must be greater than 0 and less than
25.001
» should bethe interest rate in effect
at the date of the original TAP
disbursement.
Note: See 50-Fl for the applicable loan
interest rate.
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Par. 135
*--135 Updating Overpayments (Continued)

D Commandson Screen MZAK OF01

This table lists the commands that are available on Screen MZAKOFOL1.

Action Result

PRESS “Cmd7” End the process. No information will be updated.

Result:  Overpayment Menu MZAKO1 will be redisplayed.

PRESS “Cmd5” End the update process and update the record with any changes.

PRESS “Cmd2” Skip this overpayment and go to the next overpayment selected on

Screen MZAKOEOQL
PRESS “Cmd13” | Display the Pop Up Screen for applicable reason codes.
PRESS “Enter” Update the record with any changes, and continue with the next
overpayment.

Note: If no more overpayments need to be updated, process
overpayments.
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Par. 136
*.-136 Reason Codes

A Using Reason Codes

A County Office shall use 1 of the following reason codes if the County Office increases or
decreases the overpayment amount for a crop or payment limitation.

Reason Code Explanation
1 Eligibility flag is incorrect
2 Payment limitation
3 Finality rule
9 Other

Note: If the overpayment isto be reduced to zero, it should not be selected on Screen
MZAKOEOQ1. The system will not update an overpayment reduced to zero. PRESS
“Cmd2” to skip this overpayment.--*
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*.-137 Basis Codes

A

5-25-04

Introduction

Overpayments Found as Result of Audits

Allowable Basis Codes

Par. 137

The basis code will default to the appropriate code coinciding with the message printed on
the overpayment register; however, it may be changed. It isimportant that the basis code is
correct to track all overpayments. The National Office uses the basis code to track FY
disbursements and allocations.

If the overpayment is discovered as the result of an audit, the first 2 digits must be changed to
“19”. The system will then require that the audit number be entered in the “audit number”
field.

County Offices shall use thistable to determine allowable basis codes.

| F the overpayment message is...

“CCC-434 Has Been Withdrawn”

“Payment Limitation Exceeded”

“No Eligibility Record on File”

“Person Determination Flag in ST XX CNTY XXX is
Invalid”

“AD-1026 flag in ST XX CNTY XXX isInvalid”
“Actively Engaged flag in STXX CNTY XXX isInvalid”
“6-CP Flag in ST XX CNTY XXX isInvalid”
“Controlled Substance Flag in ST XX CNTY XXX is
Invalid”

“Multiple Invalid Eligibility Flags’

THEN the system will
default the basis codetto...
10-429.

10-426.

10-427.

10-427.

10-427.
10-427.
10-427.
10-427.

10-427.
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Par. 137
*--137 Basis Codes (Continued)

C Allowable Basis Codes (Continued)

THEN the system will
| F the overpayment message is... default the basis code to...
“Producer Has Refused Payment” 10-428.
“CCC-434 Does Not Have an Approval Date” 10-429.
“CCC-434 Has Been Canceled” 10-429.
“Found on Payment History Only” 10-429.
“Producer 1D Not on Entity File” 10-429.

Notes: If the overpayment is the result of producer misrepresentation, change the debt basis
codeto “10-423" so an interest start date can be entered.

If ajoint operation does not meet eligibility requirements, all members of the joint
operation are not eligible for payment.--*
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Par. 138
*:-138 Transferring Overpaymentsto Recelvables

A Introduction
After overpayments have been updated, Batch Overpayment Printing Control Screen
MZAKPNO1L will be displayed. Screen MZAKPNO1 will allow overpayments to be
transferred to CRS.

B Batches
Overpayments will be divided into the following 2 batches:

« “B”, which will:

* include all entity types, except 02, 03, 05, and 07
» transfer overpaymentsto CRS in batches of 75

e “O", whichwill:

* include entity types 02, 03, 05, and 07
» transfer overpaymentsto CRS in batches of 10.

C Suspending Overpayments

All payment batches displayed on Screen MZAKPNO1 must be processed. Userswill not be
allowed to suspend TAP overpayment batches.--*
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Par. 139
*:-139 Canceling Overpayments

A Introduction
If it is discovered that an overpayment has been transferred to CRS erroneously, the
overpayment may not be canceled until subsequent transactions, such as collections applied
to the receivable, have been canceled in CRS.

B Stepsto Cancel Overpayment

County Offices shall follow this table to cancel an overpayment.

Step  Menu or Screen Action

1 MZAKPO ENTER “27, “Overpayment Processing”, and PRESS “Enter”.

2 MZAKO01 ENTER “4”, “Cancel Overpayments’, and PRESS “Enter”.

3 MZAKPAO2 Enter the last name or last 4 positions of the ID number and the
transaction number of the producer with the overpayment that
needs to be canceled.

PRESS “Enter”.

Note: The transaction number can be found by printing a
Payment History Print or on the Accounting Receivable
Establishment Verification Report.

4 MZAKOS01 ENTER “X” inthe “SEL” column next to the overpayment that
needs to be canceled.
PRESS “Cmd5”.

5 MZAKOS01 If selections are;

» correct, PRESS “Cmd5”
* incorrect, return to step 4.

Note: To redisplay the overpayment after the overpayment is canceled, ENTER 1",
“Compute Overpayments’, on Menu MZAKO1.--*

140-150 (Reserved)
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Par. 151
*+-Part 12  Recovery Process

151  Using the Recovery Process

A

5-25-04

Introduction

If the system is interrupted for any reason while processing TAP payments, the recovery
program is executed when processing TAP payments again.

Recovery Process

When an interruption occurs, the system attempts to automatically recover when either of the
follow occurs:

» theuser selects any option on Menu FAX250 from the workstation that was processing
payments before the interruption

» theuser selects a payment option on Menu MZAKP1. Depending upon the situation,
various messages will be displayed on the screen.

The system recovers to the point of interruption or areport, file listing, or both print to assist
in the recovery process.--*
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Par. 151
*--151 Using the Recovery Process (Continued)

C If Interruption Detected

Screen MZAKPSTR will be displayed if an interruption is detected. The message, “An
interruption in the payment processing has been detected. PRESS “Enter” to attempt the
recovery process. PLEASE DO NOT CANCEL.”, will be displayed on the screen.
Canceling the process will damage the PPH file.

D Recovery Process Complete

After the recovery process has been completed, Screen MZAKPEND will be displayed. The
message, “The recovery process has completed. PRESS “Enter” to continue with the option
originally selected.”, will be displayed on the screen. The system returns to the process that
was originally selected on Menu MZAKPL. The user may now continue with original
processing.--*
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Par. 152
152 TAP Diagnostic Report

A When Report Will Print
If intervention is required from the National Help Desk, the TAP Diagnostic Report is placed
on the spool file. A message is displayed that instructs the user that the TAP recovery
program has printed areport. The report ison hold. The user must release the report from
the spool file.

Do not destroy the report. This report contains information that is helpful to the National
Help Desk in restoring the system.

B Contacting National Help Desk
If the TAP Diagnostic Report is received, immediately contact the National Help Desk
through the appropriate State Office personnel. Ensure that the report is available to assist
the National Help Desk.

C State Office Action

The State Office shall immediately contact the National Help Desk. Do not attempt to
correct the County Office system.

153-164 (Reserved)
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Par. 165
*--Part 13 2005 Hurricane TAP Provisions

Section 1 Basic 2005 Hurricane TAP Information

165 General Information

A Purpose

1-16-07

This part provides instructions for administering 2005 Hurricane TAP. 2005 Hurricane TAP
is applicable to eligible producers in certain counties of Alabama, Arkansas, Florida,
Louisiana, Mississippi, North Carolina, South Carolina, Tennessee, and Texas who
experienced certain losses because of Hurricane Katrina, Ophelia, Rita, or Wilma.

2005 Hurricane TAP provides assistance to €ligible producers who suffered tree losses as a
result of the eligible hurricane in counties that received a Presidential disaster declaration or
Secretarial disaster designation as a primary or contiguous county because of Hurricane
Katrina, Ophelia, Rita, or Wilma.

Note: Lossesasaresult of Hurricane Dennis are not eligible under 2005 Hurricane TAP.
Definition of Tree

For purposes of 2005 Hurricane TAP, tree means atree (including Christmas trees,
ornamental trees, nursery trees, and potted trees), bushes (including shrubs), and vines.

Sour ce of Authority

Section 3021 of the Emergency Supplemental Appropriations Act for Defense, the Global
War on Terror, and Hurricane Recovery, 2006 (Pub. L. 109-234) authorizes the Secretary to
use CCC funds to provide assistance under TAP established under Sections 10201 through
10203 of the Farm Security and Rural Investment Act of 2002 to:

e producers who suffered tree losses in hurricane-affected counties

e fruit and nut tree producers in hurricane-affected counties for site preparation,
replacement, rehabilitation, and pruning.

The regulations for 2005 Hurricane TAP are provided in 7 CFR Part 1416.
Public Information
Follow instructions in 2-INFO for providing information about 2005 Hurricane TAP.

Because some producers may still be displaced, 2005 Hurricane TAP shall be publicized in
all counties in the applicable States.--*
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Par. 165
165 General Information (Continued)

E Modifying Provisions

Provisions in this handbook shall not be revised without prior approval from the National
Office.

Important:  Revisions include adding, deleting, editing, clarifying, supplementing, or
otherwise amending any procedure, form, or exhibit.

A separate State or county handbook shall not be created.
F Forms

Forms, worksheets, applications, and other documents other than those provided in this
handbook or used by the National Office shall not be used for 2005 Hurricane TAP.

Any document that collects information from a producer, regardless of whether the
producer’s signature is required, requires clearance of these documents by the following
offices:

e National Office program area
e DAM, MSD, Forms, Graphics, and Records Section.

Forms, worksheets, and documents developed by State or County Offices must be submitted
to the National Office for review and clearance.

G Signup Period

*--The signup period for 2005 Hurricane TAP is January 31, 2007, through March 30, 2007.--*
Producers must file CCC-896 to request benefits by the signup deadline. Producerswill be
allowed 2 additional weeks after the end of signup to provide supporting documentation,
such as CCC-502, AD-1026, etc.

Producers must certify and provide adequate proof that the losses were a direct result of the
eligible hurricanes.

Notes: Producers must be in SCIMS with a legacy link to the county accepting CCC-896 to
apply and receive benefits under 2005 Hurricane TAP.

Producers must be active on a 2005/2006 farm in the county accepting CCC-896 to
apply and receive benefits under 2005 Hurricane TAP.

If aproducer is not in SCIMS with a legacy link to the county accepting CCC-896, do the
following:

e add the producer to SCIMS
e createthelegacy link according to 1-CM.
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Par. 165
*--165 General Information (Continued)

H Eligible Counties

2005 Hurricane TAP is available to producers in counties within Alabama, Arkansas,
Florida, Louisiana, Mississippi, North Carolina, South Carolina, Tennessee, and Texas that
received a Presidential disaster declaration or Secretarial disaster designation as a primary or
contiguous county because of Hurricane Katrina, Ophelia, Rita, or Wilma.

Sed Exhibit 10/ for alist of approved Presidential-declared and Secretarial-designated eligible
disaster counties.

Note: Losses must have been physically located within 1 of the approved
Presidential-declared or Secretarial-designated primary or contiguous counties to be
eligible.

| Disaster Period

The disaster period is a 60-calendar-day time period in which losses occurred that are
considered eligible for 2005 Hurricane TAP. The beginning date is the incident period date
on the Presidential declaration or Secretarial designation.

Note: See Exhibit 10 for alist of eligible counties and disaster periods.
J FSA-578's

FSA-578 isrequired for program participation. Each program application requires the
producer to identify the location of the stand acreage. Therefore, FSA-578 must be filed
before the application can be approved by COC, but no later than the last day of the
announced program signup period. The late filing fee iswaived for disaster program
participants.

If acrop isplanted using a spacing that is greater than the established or normal spacing for
the trees, shrubs, or vines, the acreage shall be adjusted downward to equal the acreage that
the crop would have covered if the established or normal spacing would have been used.

Example: If 120 trees are normally planted on 1 acre and the stand only consists of 60 trees

planted, the acreage shall be reported as .5 acres. Attach an aerial photocopy to
FSA-578 designating the area included on the disaster application.--*
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Par. 166

*{-166 Eligibility Provisions

A Eligibility for Reimbursement for 2005 Hurricane TAP

Reimbursement is authorized for producers who complete replanting, rehabilitation, and site
preparation practices for eligible trees (including Christmas trees, ornamental trees, nursery
trees, and potted trees), bushes (including shrubs), or vines lost by a natural disaster.

B Eligible Causesof Loss

Eligible causes of loss are those directly related to the hurricanes listed in

subparagraph 165 A, and will include the following:

excessive moisture, precipitation, and/or rain
flood

excessive wind

cyclone

tornado

hurricane or tropical depression

storm surge

salinity because of salt water intrusion.

C In€ligible Losses

2005 Hurricane TAP shall not include losses;

1-16-07

from lack of irrigation systems or other conditions not included in the definition of
“natural disaster”

that could have been prevented through readily available horticultural measures

of trees, bushes, or vines that would have normally been replanted within the 12-month
period following the loss, in the absence of the natural disaster

of treesthat were not planted for commercial purposes
of trees covered by a current CRP-1

of timber.--*
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Par. 166
*--166 Eligibility Provisions (Continued)

D Determining Losses Without Physical Evidence
If physical evidence of the lost trees, bushes, or vines no longer exists, the owner must
provide acceptable evidence for COC to determine that the eligible trees, bushes, or vines
existed and were lost because of the approved disaster condition. Acceptable evidence may
include the following:

e receiptsfor the original purchase of the eligible trees, bushes, or vines for which
assistance is requested

e documentation of labor and equipment used to plant or remove the eligible trees, bushes,
or vines that were |lost

e chemical, fertilizer, or other related receipts to substantiate the existence of the eligible
trees, bushes, or vines

e documented flash reports.

Note: County Offices shall conduct afield visit and record all losses on CCC-896 when
physical evidence is available. Only the trees, bushes, or vines lost are eligible
for replacement reimbursement.

167 Owner Eligibility for 2005 Hurricane TAP
A Land Ownership
Eligible owners are not required to own the land on which eligible trees (including Christmas
trees, ornamental trees, nursery trees, and potted trees), bushes (including shrubs), and vines
are planted.
B Eligible Stands
Eligible stands must:

e bephysically located in an eligible disaster county

e have been impacted by an eligible cause of loss according td subparagraph 166 B during
an eligible disaster period listed in[Exhibit 10

e begrown for commercial use

e suffer qualifying tree, bush, or vine losses of 15 percent or greater for the individual
stand.--*
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Par. 167

*--167 Owner Eligibility for 2005 Hurricane TAP (Continued)

C Individual Stand Eligibility

1-16-07

Individual trees, bushes, or vines not in the same field or similar area may be considered to
be separate individual stands if COC determines that there are significantly differing levels of
loss susceptibility.

Differences in loss susceptibility may be because of factorsthat are not natural disasters,
such as:

Species

age of thetree, bush, or vine

natural site conditions

other natural causes as determined by STC.

Eligible Owner

To qualify for payments, eligible owners must meet the following criteria:

have owned the eligible trees, bushes, or vines when the natural disaster occurred
own the trees, bushes, or vines at the time the practices are completed

be in compliance with HELC and WC provisions according to 6-CP

suffer eligible tree, bush, or vine damage from a natural disaster

replace eligible trees, bushes, or vines within 12 months from the date CCC-896 is
approved.--*

1-TAP (Rev. 2) Amend. 11 Page 13-6



Par. 168
*4-168 Deceased Producers, Dissolved Entities, and Closed Estates

A Deceased Producers and Dissolved Entities

Authority to sign contracts, applications, and other documents on behalf of deceased
producers may vary according to State law. If an eligible producer is now deceased or a
dissolved entity, then an authorized representative of the deceased producer or dissolved
entity may sign CCC-896, if the authorized representative has authority to enter into a
contract for the deceased producer or dissolved entity.

Important:  Proof of authority to sign for the eligible deceased producer or dissolved
entity must be on file in the County Office before the representative is allowed
to sign CCC-896 for the producer. Proof of authority includes any of the
following:

e court order
e letter from Secretary of State
e document approved by the OGC Regional Attorney.

FSA-325s:

e only used in situations where a program application was filed by an individual who
subsequently died, is declared incompetent, or is missing before the payment is issued

e not applicable for determining who may file a program application for a deceased,
incompetent, or missing individual.

State Offices shall consult with the OGC Regional Attorney on the following types of cases:

e documentation submitted does not clearly establish authority to enter into a contract or
application on behalf of the deceased individual, closed estate, or dissolved entity

e gpplication from and request for issuing payments to heirs of a deceased individual
without documentation provided that establishes authority to enter into a contract or
application on behalf of the deceased individual.--*
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Par. 168

*--168 Deceased Producers, Dissolved Entities, and Closed Estates (Continued)

B Issuing Payments According to Deceased I ndividuals, Closed Estates, and Dissolved
Entities
2005 Hurricane TAP payments for CCC-896’s involving deceased individuals, closed
estates, or dissolved entities shall be made according to the following table if all other
eligibility requirements are met.
AND CCC-896 issigned
by an authorized
IF the applicant is... | representative of the... | THEN paymentsshall beissued...
an individual who deceased according to to any of the following, as applicable,
died before CCC-896 | subparagraph A using the ID number of the applicant:
was filed
an estatethat closed | estate according to e deceased individual
before CCC-896 was | subparagraph A
filed e individua’s estate
e name of the heirs, based on OGC
determination, according to 1-CM,
Part 26.
an entity that dissolved entity using the ID number of the applicant.
dissolved before according to
CCC-896 wasfiled subparagraph A
an individual who to eligible payees executing FSA-325
dies, is declared according to 1-CM, paragraph 779.
incompetent, or is
missing after filing
CCC-896
Notes: FSA-325 is only used when a program application was filed by an individual who:
e subsequently died
e isdeclared incompetent
e ismissing before payments are issued.
Heirs cannot succeed to aloss or file their own CCC-896.--*
169 (Reserved)
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Par. 170

*1-170 Payment Provisions

A Availability of Funds

1-16-07

Pub. L. 109-234 authorizes the Secretary to use an unlimited amount of CCC funds to
provide assistance under 2005 Hurricane TAP. Asaresult, no payment factorswill apply.

Payment Limitation and AGI Rules

Payment limitation and AGI rules do not apply to 2005 Hurricane TAP.

Acreage Limitation

There is no acreage limitation under 2005 Hurricane TAP.

Payment Reductions

Pub. L. 109-234 provides that no producer shall receive duplication benefits under 2005
Hurricane TAP and any other Federal program for the same loss. This includes, but is not
limited to, the following:

e emergency conservation payments

e Crop insurance payments

e 2005 Hurricane Disaster Program payments, which includes the Citrus Program, Nursery
Program, or Tropical Fruit Program

e Tree Indemnity Program payments.
Conservation Compliance Provisons

Program participants are subject to conservation compliance provisionsin 6-CP. A signed
AD-1026 must be on file covering the 2005 program year for 2005 Hurricane TAP before
issuing payments. It isnot necessary to complete a new AD-1026 if there have been no

changes to the farming operation since completing a previous AD-1026 by the participant.

If anew AD-1026 isrequired to be filed, payments may be issued to eligible producers upon
signing AD-1026, item 12. It isnot necessary to delay issuing payments pending NRCS
HEL or wetland determinations. The continuous certification statement on AD-1026 requires
producersto refund program payments if an NRCS determination results in the discovery of
aHELC/WC violation.--*
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*--170 Payment Provisions (Continued)

F Assgnmentsand Offsets

For 2005 Hurricane TAP, County Offices shall:

e accept assignments according to 63-Fl
e apply offsets according to 58-Fl.

Other Criteria

The following are other program and administrative provisions that are applicable to 2005
Hurricane TAP:

e controlled substance provisions
e fraud/FCIC
e equitablerelief provisions.

County Offices shall record determinations for the applicable criteriain the 2005 eligibility
file according to 3-PL.

171  Handling Nonappealable | ssues

A

1-16-07

Nonappealable Deter minations

Eligibility criteria, signature requirements, and payment calculations are considered issues
not appealable under 1-APP, subparagraph 1 D. In addition, cases that do not have any
disputes of fact are not appealable.

Producer Rightson Appealable Determinations

Participants have the right to appeal when there is a question of fact or when there is some
dispute as to the correct application of arule, regulation, or generally applicable provision.
Follow 1-APP for appealable determinations.

L ettersto Producers on Nonappealable Deter minations

L etters notifying participants that a decision is not appealable must clearly explain to the
participant the reasons that the decision is not appealable. Avoid using general and vague
statements that do not sufficiently demonstrate the reasons that the decision is not appealable.
Participants may request that SED or NAD Director review the FSA determination that an
adverse decision is not appealable.--*
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Par. 171

--171 Handling Nonappealable I ssues (Continued)

D Required Language for Lettersto Producerson Nonappealable Determinations

1-16-07

After fully explaining the adverse decision and the reason why the factsin the case are not in
dispute, include the following in the adverse decision.

IF...

THEN include the following...

COC or STC made
the determination

“(Insert, as applicable, “The COC has’ or “The STC has”)
determined that the issue is not appealable. You may seek areview
of this determination by filing with either the FSA State Executive
Director or the NAD Director awritten request no later than

30 calendar days after the date you receive this notice in accordance
with the FSA appeal procedures found at 7 CFR Part 780 or the
NAD appeal procedures found at 7 CFR Part 11. If you believe that
this issue is appealable, you must write to either the FSA State
Executive Director or the NAD Director at the applicable address
shown and explain why you believe this determination is
appealable. If you choose to seek an appealability review of this
determination with the FSA State Executive Director, you need not
send the NAD Director any information. If you seek an
appealability review with the NAD Director, provide FSA a copy of
your request. Inthe event you request an appealability review by
the State Executive Director and the State Executive Director
determines that the issue is not appealable, you will be afforded the
rights to request an appealability review by the NAD Director.
(Insert SED and NAD address.)”

a COC employee
made the
determination

“I have determined that the issue is not appealable. You may seek a
review of this determination by filing with the FSA State Executive
Director awritten request no later than 30 calendar days after the
date you receive this notice in accordance with the FSA appeal
procedure found at 7 CFR Part 780. If you believe that thisissue is
appealable, you must write to the FSA State Executive Director at
the address shown and explain why you believe this determination
is appealable. In the event that the FSA State Executive Director
determines that the issue is not appealable, you will be afforded the
right to request an appealability review by the NAD Director.
(Insert SED address.)”
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Par. 172

*1-172 Responsbilities

A STC Responsibilities

1-16-07

Within the authorities and limitations in this part and 7 CFR Part 1416, STC's shall:
e direct the administration of 2005 Hurricane TAP
e ensurethat State and County Offices follow 2005 Hurricane TAP provisions

e thoroughly document all actions taken in the STC meeting minutes

e handle appeals according to 1-APP and paragraph 171

e review all 2005 Hurricane TAP CCC-896’ s executed by State Office employees, COC
members, CED’s, County Office employees, and their spouses

e requirereviews to be conducted by DD to ensure that 2005 Hurricane TAP is being
implemented according to 2005 Hurricane TAP provisions.

Note: STC may establish additional reviews to ensure that 2005 Hurricane TAP is
administered according to these provisions.--*
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Par. 172
*--172 Responsibilities (Continued)

B SED Responsibilities
Within the authorities and limitations in this part and 7 CFR Part 1416, SED’s shall:

e ensure that County Offices follow 2005 Hurricane TAP provisions

e handle appeals according to 1-APP andparagraph 171!

e ensurethat DD conducts reviews according to subparagraph C

Note: SED may establish additional reviewsto ensure that 2005 Hurricane TAP is
administered according to these provisions.

e ensurethat all County Offices publicize 2005 Hurricane TAP provisions according to
subparagraph D

Important:  Because some producers may still be displaced, all County Officesin the
State must publicize 2005 Hurricane TAP provisions.

e immediately notify the National Office of software problems, incomplete or incorrect
procedures, and specific problems or findings.

The SED equitable relief authority in 7-CP is applicable to 2005 Hurricane TAP.
C DD Responsibilities

Within the authorities and limitations in this part and 7 CFR Part 1416, DD’ s shall:

e ensurethat COC sand CED’ s follow 2005 Hurricane TAP provisions

e conduct reviews according to subparagraph A and any additional reviews established by
STC and SED

e provide SED with areport of all reviews according to subparagraph B

e ensure that County Offices publicize 2005 Hurricane TAP provisions according to
subparagraph D.--*
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*--172 Responsibilities (Continued)

D COC Responsibilities
Within the authorities and limitations in this part and 7 CFR Part 1416, COC'’s shall:
e follow all 2005 Hurricane TAP provisions

e ensurethat CED fully complies with all 2005 Hurricane TAP provisions

e handle appeals according to 1-APP and paragraph 171
e thoroughly document all actions taken in the COC meeting minutes

Important:  All the following must be thoroughly documented for all program
determinations made by COC:

all factors reviewed or considered

all documentation reviewed

references to applicable handbooks, notices, and regulations
all sources of information obtained for review or consideration.

e ensure that producers receive complete and accurate program information
Note: Program information may be provided through the following:

program leaflets, newsletters, and print media
meetings

radio, television, and video

County Office visit.

e ensure that 2005 Hurricane TAP general provisions and other important items are
publicized as soon as possible after information is received from the National Office,
including, but not limited to, the following:

e signup period

e basic participant eligibility criteria
e general datarequired to complete CCC-896.--*
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*--172 Responsibilities (Continued)

E CED Responsibilities

Within the authorities and limitations in this part and 7 CFR Part 1416, CED’ s shall:

follow all 2005 Hurricane TAP provisions
ensure that the County Office follows all 2005 Hurricane TAP provisions

Note: CED may delegate approval authority to Program Technicians for approval on
routine cases, but Program Technicians shall not disapprove CCC-896's.

handle appeals according to 1-APP and|paragraph 171

ensure that modifications to data provided by the applicant are not made unlessthe
applicant initials and dates the modification

ensure that a second party review has been conducted before approval or disapproval of
CCC-896

ensure that producers receive complete and accurate program information

immediately notify SED, through DD, of software problems and incomplete or incorrect
procedures

ensure that general provisions and other important items are publicized according to
subparagraph D.

F Program Technician Responsibilities

Within the authorities and limitations in this part and 7 CFR Part 1416, Program Technicians
shall:

1-16-07

follow all 2005 Hurricane TAP provisions
immediately notify CED of software problems and incomplete or incorrect procedures
ensure that producers receive complete and accurate program information.--*
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+-173 2005 Hurricane TAP Payment Rates

A Maximum Payment Rates

Par. 173

DAFP established the rates in the following table as the maximum rates payable by practice
to eligible owners.

Practice Maximum
Code Practice Rates
01 Fruit and nut tree replacement per tree $8
02 Fruit and nut tree rehabilitation per tree $15
03 Grape, kiwi, and passion fruit replacement per vine $4
04 Grape, kiwi, and passion fruit rehabilitation per vine $3
05 Maple tree for syrup replacement per tree $8
06 Maple tree for syrup rehabilitation per tree $15
07 Nursery tree replacement per tree $5
08 Nursery tree rehabilitation per tree $3
09 TAP pecans rehabilitation, including pruning, site preparation, and $40
debris removal
10 Planting cost per eligible plant (including Christmas trees, $2
ornamental trees, nursery trees, and potted trees), bushes
(including shrubs), and vines
11 Pruning cost per eligible tree $7
Notes: Appliesto rehabilitation only.
Does not apply to TAP pecans.
12 Rehabilitation cost per éigible plant (including Christmas trees 4
and ornamental trees) and bushes (including shrubs)
Note: Research indicates that potted trees are not ordinarily
rehabilitated, but are replaced.
13 Replacement cost per eligible plant (including Christmas trees, $2
ornamental trees, and potted trees) and bushes (including shrubs)
14 Site preparation per acre (including clean-up, tree and debris $500
removal, and tillage)
Note: Isnot applicable to pecans. Site preparation isincluded in
TAP pecan rehabilitation.

STC may establish rates lower than the rates established by DAFP in this subparagraph. The
rates established by STC shall not exceed the maximum rates established by DAFP.--*

1-16-07
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Par. 173

*--173 2005 Hurricane TAP Payment Rates (Continued)

B Normal Mortality Rate

Unlike prior TAP, normal mortality will not apply to 2005 Hurricane TAP since the eligible
loss period is limited to a 60-calendar-day time period from the date of the hurricane. If an
event, such as suffering loss because of salt water intrusion, is not evident within 60 calendar
days following an eligible hurricane, the producer may request an exception through the
applicable COC when a certification is provided by a State forester or CSREES that the
destruction was the result of a hurricane.

174 2005 Hurricane TAP Practice Completion and Expiration

A Practice Completion

1-16-07

Eligible owners are required to replant or rehabilitate only the qualifying eligible trees,
bushes, or vines, or that portion for which they seek payment. All practices must be
completed before payments can be issued.

Practice Expiration

Eligible owners must complete approved replacement or rehabilitation practices within
12 months from the date CCC-896 is approved for payment.

Note: If an extension is needed, the State Office shall submit the request to DAFP along
with supporting documentation, such as CCC-896, COC minutes, westher data, a
statement from the State forester, etc., indicating reasons why the practices could not
be completed within the allotted time.

Replanting Different Eligible Trees, Bushes, or Vines

When eligible trees, bushes, or vines are replanted:

o theeligible tree types, bushes, or vines planted may be different than those lost aslong as
the new eligible trees, bushes, or vines have the same general end use, as determined by
COC
Note: Payments for eligible owners who replant these different eligible trees, bushes, or

vines shall not exceed the established maximum payment ratesto re-establish the
eligible trees, bushes, or vines that were actually lost, as determined by COC.

e theeligible trees, bushes, or vines may be replanted on afield that is not the field where
the losses originally occurred.

Note: Payments for eligible ownerswho replant in a different field shall not exceed the

cost to replant in the field where the loss actually occurred, as determined by
CcocC.--*
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Par. 174
*--174 2005 Hurricane TAP Practice Completion and Expiration (Continued)

D Cost Documentation

Eligible owners are required to submit cost documentation for all components of the
completed practices. Receipts should include the following:

e (date
e vendor’'s name
e vendor’slocation.

175 2005 Hurricane TAP Payment Policy
A 2005 Hurricane TAP Benefitsand Other Programs
The Emergency Agricultural Disaster Assistance Act of 2006 directs the Secretary to ensure
that no producer on afarm receives duplicative benefits under 2005 Hurricane TAP and any
other Federal program for the same loss.

The following table provides guidance if an eligible owner:

e iseligible for a 2005 Hurricane TAP payment
e qualifies for benefits for the same loss under another program.

IF an owner iseligible to receive a 2005
Hurricane TAP payment, and for the
samelossisalso eligiblefor... THEN the dligible owner ...

crop insurance that pays for tree losses e cannot receive both
Hurricane Disaster Programs, including: | ¢ must choose which benefits to receive.

e Citrus Program

e Fruit and Vegetable Program

e Nursery Program

TIP benefits

emergency loans

assistance under another Federal program
that pays for replanting, re-establishment,
site preparation, or rehabilitation

ECP benefits cannot receive compensation for the same
practices under both TAP and ECP.
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Par. 175
*--175 2005 Hurricane TAP Payment Policy (Continued)

B Receiving Benefits on Both ECP and 2005 Hurricane TAP

A producer may be eligible to receive benefits on the same stand for both ECP and 2005
Hurricane TAP if the compensation is not approved for the same type of practice.

Example: If aproducer used ECP practices EC-1 (Debris Removal) and EC-2 (Grading,

Shaping, Leveling), then the producer would not be eligible to use 2005

Hurricane TAP Practice 14 (Site Preparation). The producer could be eligible for

Practice 10 (Tree Planting Cost) and Practice 01 (Tree Replacement Cost) under

2005 Hurricane TAP.

Note: All CCC-896'sthat use both ECP and 2005 Hurricane TAP practices for
the same loss, shall be approved by COC and reviewed by an STC
representative.

C Payment Amount
Payments are limited to the lesser of the following:

e DAFP-established maximum practice rates
e 75 percent of the actual cost to perform the practice.

D Payment Authorization

Payments cannot be issued until authorization is received from DAFP.--*
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175 2005 Hurricane TAP Payment Policy (Continued)

E Timing of Payments
Payments will be made after:

¢ regulations have been published
e theapplicant’s submission of documentation that the practices have been completed
e COC approval of CCC-896, Part D.

F Payments

Payments are computed using the smaller of either of the following:

e maximum trees/acres approved for payment by COC on CCC-896
e thetreegacres actually completed by the producer from CCC-896, Part D.

The following are examples of payments.

Example1l: The applicant requests 3 stands with each stand having Practice 14 (Site
Preparation), Practice 10 (Tree Planting Cost), and Practice 13 (Tree
Replacement Cost) in CCC-896, Part B. The applicant has completed all
3 practices on 1 stand and has completed CCC-896, Part D. This applicant is
eligible for a payment on the stand that has been completed.

Example2: The applicant requests 1 stand with Practice 14 (Site Preparation), Practice 10
(Tree Planting Cost), and Practice 13 (Tree Replacement Cost) in CCC-896,
Part B. The applicant is able to complete only half of the tree planting on that
stand because of the unavailability of trees. The applicant is eligible for
payment on all practices associated with the acreage that has been planted, as
long as all 3 practices have been completed for the trees planted and
CCC-896, Part D has been completed.

Note: If site preparation has been completed but no trees have been planted
on the stand, CCC-896 is not €ligible for a payment.

County Offices shall, before approving CCC-896, ensure that equal parts of all practices have
been completed on the stand.
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Par. 176

*4-176 CCC-7/70 TAP, 2005 Hurricane TAP Checklist

A

5-11-07

Introduction

The Improper Payments Information Act of 2002 requires Federal agencies to evaluate
programs to determine if internal controls are sufficient to prevent improper payments.
CCC-770 TAP was developed to address areas of concern to ensure that 2005 Hurricane TAP
payments are issued properly.

Program Checklist

CCC-770 TAP:

e isapplicable to administering 2005 Hurricane TAP

e shall be used when CCC-896, Part D has been filed by the producer

e isproducer specific

e ismandatory

e isrequired to be completed by County Offices before issuing 2005 Hurricane TAP
payments

e does not negate STC, SED, State Office, DD, COC, CED, and County Office
responsibility for administering all provisions applicable to 2005 Hurricane TAP.

Reminder:  County Offices shall ensure that eligibility has been updated according to
CCC-770 Eligibility before payments are issued to applicable producers.

Maintaining CCC-770 TAP
CCC-770 TAP:
e isapplicable for each producer by county

¢ has been designed to enable County Offices to update CCC-770 TAP as actions are taken
e shall befiled in the producer’s 2005 Hurricane TAP folder.--*
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Par. 176
*--176 CCC-770 TAP, 2005 Hurricane TAP Checklist (Continued)

D Retention Period

All CCC-770 TAP' s shall be retained in the producer’s 2005 Hurricane TAP folder with
CCC-896 according to 25-AS, Exhibit 61. If anew CCC-770 TAP isinitiated, then the
original CCC-770 TAP shall be retained, along with the newly initiated CCC-770 TAP.

CCC-770 TAP shall be destroyed when CCC-896 is destroyed.
E County Office Action

The County Office shall complete CCC-770 TAP for each producer that files CCC-896,
Part D. A separate CCC-770 TAP shall be completed for each producer with a share in the
stand.

The County Office employee that completes each item on CCC-770 TAP:

e iscertifying that the applicable program provisions have, or have not, been met
e shall placetheir initialsin the “Initials” column
e ghall enter the date the item was reviewed in the “Date Completed” column.

Note: Asan alternative, County Offices may chooseto review all items after COC approval
if applicable; however, each item must ill be initialed and dated verifying that each
item has been reviewed.

Once all questions on CCC-770 TAP have been answered in a manner that supports
approving the applicable forms, the County Office employee shall sign CCC-770 TAP,
item 6 A asthe preparer.

Note: By signing as the preparer, the employee is not certifying that they have reviewed all
items in the applicable part of CCC-770 TAP. Rather, their signature certifies that the
item with their initial was reviewed and that the applicable program provisions have
or have not been met.--*
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Par. 176
*--176 CCC-770 TAP, 2005 Hurricane TAP Checklist (Continued)

E County Office Action (Continued)

Additionally, County Offices shall refer to the applicable handbook provision(s) as specified
for additional information.

Reminder:  County Offices cannot rely solely on using CCC-770 TAP for administering
2005 Hurricane TAP. All program provisions must be met, not just the items
included on CCC-770 TAP. CCC-770 TAP isatool to assist with program
administration and includes the major areas where deficiencies have been
identified, but it is not, nor isit intended to be, inclusive of all 2005 Hurricane
TAP provisions.

F CED Action
CED or their designated representative shall:
e gpot check, at a minimum, the following every FY quarter:

e five CCC-770 TAP' sif 10 or less CCC-896, Part D's have been filed for 2005
Hurricane TAP

e ten CCC-770 TAP'sif 11 through 1,000 CCC-896, Part D’s have been filed for 2005
Hurricane TAP

e twenty CCC-770 TAP' sif more than 1,000 CCC-896, Part D’s have been filed for
2005 Hurricane TAP

e every STC's, COC's and/or employee’s CCC-770 TAP
Notes: The National Office will explore developing software to generate a spot check
report. Until that time, CED shall randomly select a sample for review as
specified.

Spot checks of STC, COC, and employee’s are in addition to the minimum 5,
10, or 20 selected.--*
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Par. 176
*--176 CCC-770 TAP, 2005 Hurricane TAP Checklist (Continued)

F CED Action (Continued)

e when spot checking information certified on CCC-770 TAP:

review each part of CCC-770 TAP that has been completed

¢ indicate whether or not they concur with the certification of items 5 A through 5 K, as
applicable

e signanddateitems7Band 7 C

e report to COC and the STC representative any CCC-770 TAP when CED does not
concur with the preparer’ s determination.

G State Office Spot Check Selections
STC or their designated representative shall:
e select the following for spot check, at a State minimum, every FY quarter:

e three CCC-770 TAP'sif 10 or less CCC-896, Part D’ s have been filed for 2005
Hurricane TAP

e five CCC-770 TAP' sif 11 through 1,000 CCC-896, Part D’s have been filed for 2005
Hurricane TAP

e ten CCC-770 TAP'sif morethan 1,000 CCC-896, Part D’s have been filed for 2005
Hurricane TAP

Note: The National Office will explore developing software to generate a spot check
report. Until that time, STC or their designated representative shall randomly
select a sample for review as specified.--*
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Par. 176
*--176 CCC-770 TAP, 2005 Hurricane TAP Checklist (Continued)

G State Office Spot Check Selections (Continued)

e gpot check, at a minimum, 50 percent of the CED’s spot checks in subparagraph F,
which must include the required STC, COC, and employee spot checks

Note: Spot checks of STC, COC, and employee’s are in addition to the 50 percent of the
CED’s spot checks.

e submit the results of the spot checks to SED.

When spot checking information certified on CCC-770 TAP, STC or their representative
shall:

e review each part of CCC-770 TAP that has been completed

¢ indicate whether or not they concur with the certification of items 5 A through 5 K, as
applicable, initem 8 A

e signand dateitems8 B and 8 C.
H National Report

SED’s shall report the following to the National Office as of September 30 of each FY by
county:

the number of CCC-770 TAP' s spot-checked by CED
the number of CCC-770 TAP' s spot-checked by DD
the number of “Do Not Concur” signed by CED

the number of “Do Not Concur” signed by DD.

SED shall e-mail the report to kay.niner @wdc.usda.gov. Reports are due in the National
Office by the second Monday of the new FY .--*
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*--176 CCC-770 TAP, 2005 Hurricane TAP Checklist (Continued)

| Exampleof CCC-770 TAP

Thisis an example of CCC-770 TAP.

“This farniis available electranically.

CCCT70TAP U.5. DEPARTMENT OF AGRICULTURE | 1. Producer:Name 2. |D:-Number (Last 4-Digits)
(05-11-07) Commodity Credit Corporation
2005 HURRICANE TAP CHECKLIST 3. Stale Narhe 4 County Gffice Name

NOTE: County Offices shall ensure that-eligibility has been updated scesrdingts CGC-770 Eligibility hefors payments ars issugd for applicatils producer.

. . s : : 1=TAP, subparagraphs
AL Didprodussr sign and-submit fhe CCC<8986 timely? 1656 and 190C

B. Has'signatire:authority been vefified Tor all:signatures on CCC-8967 1-CM;, paragraph 25

€. Arebushes (including shrubs) figld-grown for the corrmercial prodiction

of an annugl.crop? I=TAP JExhiBit 2

D. Isthe loss associated to.an gligible-hurricane:within an eligible State, and 1-TAP, subparagraphs
county,-and did the loss oceur:within the 60-calendar-day disaster peried? 165H and]

E. Wes FSA-5T8 filetl before COC approval on CoC-8967 1-TAP; subparagraph 1654

F.. Did producer provide:acceptable evidence to-COC for losses without

physical evidence? 1=TAP, subparagraph 166D

&. Did-Courity Office conduct-and record a-figld visit for all lossesion
CCC-896 When physital vidents was available? 1-TAP subparagraph 166D

H. Aretie standand owngreligible, and are thedetermitied axresinthe

stand acourate? {<TAP, Paragraph 167

I Were practice codes aceurste on CGC-8967 1=TAP; Paragraph 1734

J: Haswapplicant subimitted applicable csst docuentation for &l
componerits of the completed practices? 1-TAP. subparagraph 174D

K. Has COC-896 been signid; dated, and approved by COC, CED; or
althoerized repriesentative and have ‘approvalidisapproval Jetters been
issued to-all-applicants?

1-TAP, subparagraphs-190F
and Paragraph 194

Certification

6A. Signature of Preparer(s) 6B; Date (MM-DD-YYYY)
7A. Tconcur/de not concur the above items -have been verified and updated. D Caneur ]:] Bo Not:Coneur
7B..CED Signature for Spotcheck 7C. Date (MM-DD-YYYY)
8A.. I'concur/do 1ot concur the above items have been verified and updated. D Congur ]:I Die'Not-Concur

8B. DR Sighaturefor Spotchésk 8C. Date (MM-DD-YY¥Y)

Thel 8. DEpartment-or Aon eI e (S HA] promn/hmsmmmaf,m, el RS Gragraims-ant aetvihe N e tatis OF rece; Calor;. Ratieral S L, disabily. ad W}feré anplieable, ek, harnal Statis, famial

stafus, parspial stalus, reilgion Sewek , palifival Fs. renrisal- o becanss sl or part of Itz vl o ey gl sssisteaci pragrany: (Nifall bt
DagE: ly S Sl pratiEms) Pétnne Wi B T e e = iormtini (R, aroe g alifitape, sie) shm/m ot LSDAE TARGE Libnter 5
{205 L2600 fuaieand THLY: To Filga: soriaitt of tiseriaination, wite to-GB04, Dirsetor O of Gifl:Rights, 146 inctapantence- Avsnus, S, W 12 70, ar.call (800 F85-8272
LIER) O (202) FRREREITTO0) LSO 5 ST G oBnar Ay BV i ShBer
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*--176 CCC-770 TAP, 2005 Hurricane TAP Checklist (Continued)

| Exampleof CCC-770 TAP (Continued)

CCC-TTOTAP (05-1107) Page 2

9: ‘Remarks:
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*--176 CCC-770 TAP, 2005 Hurricane TAP Checklist (Continued)

J Completing CCC-770 TAP

Complete CCC-770 TAP according to thistable.

Item Instructions
1 Enter name of the producer.
2 Enter last 4 digits of the producer’s ID number.
3 Enter applicable State name.
4 Enter County Office name that is completing CCC-770 TAP.
5 A through | Check (¥) “Yes” or “No”, or ENTER “N/A”.
5K
6A Any County Office employee who initials in items 5 A through 5 K shall
sign as preparer. By signing as preparer, this does not insinuate that an
employee checked items 5 A through 5 K, only that this employee
completed an item that was initialed by that employee.
6B The County Office employee who signsin item 6 A shall enter the current
date.
7TA When applicable, CED or designated representative shall indicate whether
or not they concur with how items 5 A through 5 K were completed. See
subparagraph F for CED spot check procedure.
7B CED or designated representative who completed item 7 A shall sign.
7C CED or designated representative who signed in item 7 B shall enter the
current date.
8A When applicable, STC or their representative shall indicate whether or not
they concur with how items 5 A through 5 K were completed. See
subparagraph G for STC or their representative spot check procedure.
8B STC or their representative who completed item 8 A shall sign.
8C STC or their representative who signed item 8 B shall enter the current
date.

177-189 (Reserved)
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Par. 190
*-Section 2 Processing CCC-896's

190 Applying for 2005 Hurricane TAP Benefits

A Filing CCC-896 for 2005 Hurricane TAP

1-16-07

To apply for 2005 Hurricane TAP benefits, applicants shall file an automated CCC-896 in
the County Office where the stand is physically located.

CCC-896 shall be filed by producer and county. Each eligible producer with a share in the
stand must complete and sign a separate CCC-896 for their share of the benefits.

Example: John Brown incurred eligible fruit tree losses and has the following interests in
eligible counties:

50-50 share with Bob Brown in the B and B General Partnership; the general
partnership has a permanent tax |D number, and owns citrus groves in
Jefferson County

100 percent owner of pecan treesin Jefferson County
25-75 share owner of an orange grove with Jane Brown in Jefferson County;
John Brown and Jane Brown jointly own the orange grove on a 25-75 percent

share

100 percent of a stand of citrus treesin De Soto County.

The following 3 applications would be submitted in Jefferson County, assuming
all producers file CCC-896, and none of the producers have any other fruit tree
interests:

one CCC-896 for B and B General Partnership for 100 percent share of the
citrustrees in Jefferson County

one CCC-896 for John Brown that includes both the following:

e 100 percent interest in the pecan stand in Jefferson County for 100 percent
share

e 25 percent interest in the orange grove operation in Jefferson County he
shares with Jane Brown

one CCC-896 for Jane Brown for 75 percent share of the orange grovein
Jefferson County she shares with John Brown.

One CCC-896 would be submitted in De Soto County for John Brown for
100 percent share of the citrus grove he ownsin De Soto County.--*
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Par. 190
*--190 Applying for 2005 Hurricane TAP Benefits (Continued)

B Signing and Certifying CCC-896 for 2005 Hurricane TAP
When signing CCC-896, item 14A, the applicant is:
e applying for 2005 Hurricane TAP benefits for the applicant listed in CCC-896, item 4A
e certifying all of the following:
e information provided on CCC-896 istrue and correct
e losses for trees (including Christmas trees, ornamental trees, nursery trees, and potted
trees), bushes (including shrubs), and vines were wholly because of eligible
hurricanes
e no other Federal benefits were received for the same loss

e authorizing FSA officialsto:

e enter upon, inspect, and verify all applicable acreage in which the applicant has an
interest for the purpose of confirming the accuracy of the information provided

e review, verify, and authenticate all information provided on CCC-896 and supporting
documents

e acknowledge that failure to provide information requested by FSA is cause for
disapproval of CCC-896.

C Signature Requirements

All applicants signatures must be received on CCC-896, item 14A by the ending signup
date. Neither STC nor COC has authority to approve late-filed CCC-896's.

Follow 1-CM for signature requirements.--*
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Par. 190
*--190 Applying for 2005 Hurricane TAP Benefits (Continued)

D Modifying CCC-896 for 2005 Hurricane TAP

Once the applicant signs CCC-896, Part D for 2005 Hurricane TAP and COC has signed
CCC-896, Part C, CCC-896 cannot be modified.

Important:  Any CCC-896 for 2005 Hurricane TAP submitted after the end of the signup
period shall be disapproved. There are no late-filed provisions for 2005
Hurricane TAP.
E Deleting CCC-896 for 2005 Hurricane TAP

County Offices shall not delete any signed CCC-896 for 2005 Hurricane TAP unlessthe
applicant withdraws CCC-896 before the end of the signup period.

If an applicant wishes to withdraw a signed CCC-896, then the applicant must write
“WITHDRAWN” on the hardcopy CCC-896 and initial and date next to “WITHDRAWN.”
County Offices shall then delete CCC-896 from the automated system.

F Acting on CCC-896 for 2005 Hurricane TAP
COC or CED must act on all completed CCC-896’ s submitted.

Note: CED may delegate approval authority to Program Technicians for routine cases.
Program Technicians shall not be delegated authority to disapprove any CCC-896's.

Before approving CCC-896, Part C for 2005 Hurricane TAP, the approving official must
ensure that all eligibility requirements are met, afield visit is completed according to
| paragraph 192| and be satisfied with all of the following:

e dtand iseligible according td subparagraph 167 B

e applicant is considered an eligible owner according ta subparagraph 167/D

e lossisbecause of an eligible cause according to[subparagraph 166 B--*
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*--190 Applying for 2005 Hurricane TAP Benefits (Continued)

F Acting on CCC-896 for 2005 Hurricane TAP (Continued)

1-16-07

e lossoccurred during the eligible disaster period as defined according to

[subparagraph 165 |

e acres and trees damaged are determined
e all signature requirements are met in CCC-896, Part B.

Before approving CCC-896, Part D for 2005 Hurricane TAP, the approving official must
ensure that all eligibility requirements are met, and be satisfied with all of the following:

e all practices claimed for payment are complete
e all documentation is provided in support of payment
e all signature requirements are met.

It all program eligibility requirements are not met, or it is determined that the information on
CCC-896 for 2005 Hurricane TAP, or any additional supporting documentation provided by
the applicant, is not accurate or reasonable, the following actions shall be taken:

disapprove CCC-896

notify the applicant of disapproval

provide the applicant applicable appeal rights according to 1-APP

thoroughly document reason for disapproval in COC minutes, if disapproved by COC.--*
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*1-191 Submitting and Completing CCC-896's

A Submitting CCC-896's

CCC-896' s shall be submitted by the ending signup period according to{subparagraph 165/G.
All CCC-896’ s shall be submitted by COB March 16, 2007, or 15 calendar days after the FR
is published.

Completing CCC-896

Complete CCC-896 according to the following:

e PartsA and B are to be completed at the time of signup

e Part Cisto be completed following the COC’ s or authorized FSA officia’s field visit to
verify loss according to paragraph 192

e Part D isto be completed once the producer completes all practices and submits cost
documentation for all components of the completed practices. Receipts should include
the date and vendor’s name and location.

Note: The signature date and approval date shall be entered in the automated system
only after the actual cost datais entered and CCC-896 is ready for payment.

192 Required Field Visits by FSA Official

A Required Field Visits

1-16-07

Before approving CCC-896, Part C, an FSA representative shall perform afield visit and
document the following:

e total number of actual treesin the stand
e total number of actual treeslost because of an eligible hurricane.

Note: Regardless of the number of trees in which the applicant requests assistance, the FSA
representative shall verify the actual number of trees in the stand, and actual trees lost
because of an eligible hurricane to ensure that the correct eligible loss threshold
calculation is made.

Example: The applicant reports he or she will only replace 30 trees in the 10-acre orchard.
A COC representative visits the orchard and determines the total number of trees
in the stand as 1,000, and actual trees lost a 400, which meets the 15 percent loss
threshold. (1,000 x 15% = 150 treesthat must be lost)

Note: If, at the time a producer reports the completed practices, records show 100 trees were
replanted instead of the 30 trees, the producer will be eligible for reimbursement for
the 100 trees. This applies as long as the number of trees replanted does not exceed
the number of trees documented by the FSA representative as lost (400).--*
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*1-193 Example of Payment Calculation

A Approved Acres, Trees, Bushes, and Vines
An eligible applicant shall qualify for assistance under 2005 Hurricane TAP only if the tree,
bush (including shrub), or vine mortality of the eligible applicant, as aresult of damaging
weather or related conditions, exceeds 15 percent. If the 15 percent tree loss qualifying
threshold is not met, the applicant is not eligible for assistance under 2005 Hurricane TAP.
Qualifying applicants are eligible for the lesser of either of the following:

e 75 percent of their actual cost for re-establishment

e thetotal payment amount calculated using the maximum DAFP-established practice
payment retes.

After the applicant qualifies for payment by meeting the 15 percent tree loss threshold,
payments will be calculated as the smaller of the following:

e Actual Cost Receipts x Percent Producer Share x 75% Payment Level = Total Payment

e Number of Damaged Trees/Acres x Percent Producer Share x Practice Payment Rate x
85% Payment Level = Total Payment.

Example 1

The applicant reports the loss of 500 trees in a 5-acre orchard and makes a 2005 Hurricane
TAP assistance request to replace and replant all the trees and perform site preparation on the
entire 5 acres. The applicant indicates a producer’s share of 100 percent. A COC
representative subsequently visits the orchard and determines that because of eligible
hurricane conditions, 500 trees were lost and 5 acres were damaged. The applicant provides
receipts for all the related practices.

The operation’s loss of 500 treesis greater than the 75-tree (500 x 15% = 75) qualifying loss
requirement. The producer has a 100 percent share of the operation.--*
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*--193 Example of Payment Calculation (Continued)

A Approved Acres, Trees, Bushes, and Vines (Continued)

1-16-07

Maximum established DAFP practice payment rates are as follows.

Tree replacement:
500 trees x 100% (share) x 85% (loss level) x $8 per tree (practice payment rate) =

Tree planting:
500 trees x 100% (share) x 85% (loss level) x $2 per tree (practice payment rate) =

Site preparation:
5 acres x 100% (share) x 85% (loss level) x $500 per acre (practice payment rate) =
Total maximum payment for all practices using DAFP-established practice payment rates

Actual cost receipts provided by the applicant are as follows.

Treereplacement expense  $6,000 x 100% (share) x 75% (payment level) = $4,500
Tree planting expense $2,500 x 100% (share) x 75% (payment level) = $1,875
Site preparation expense $3,750 x 100% (share) x 75% (payment level) = $2,813

Tota maximum payment for all practices using actual cost $9,188

$3,400

$ 850

$2,125
$6,375

Under 2005 Hurricane TAP, the applicant is eligible for the lesser of either of the following:

e 75 percent of the actual cost for re-establishment; in this case, $9,188

e theamount calculated using the maximum DAFP-established practice payment rates; in

this case, $6,375.

Note: Inthisexample, the applicant is eligible for the $6,375 payment under 2005
Hurricane TAP.--*
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*--193 Example of Payment Calculation (Continued)

A Approved Acres, Trees, Bushes, and Vines (Continued)

1-16-07

Example 2:

The applicant reports the loss of 500 trees in a 5-acre orchard and makes a 2005 Hurricane
TAP assistance request to replace and replant all the trees and perform site preparation on the
entire 5 acres. The applicant indicates a producer’ s share of 50 percent. A COC
representative subsequently visits the orchard and determines that because of eligible
hurricane conditions, only 350 of the 500 trees were lost and only 4 of the 5 acres were
damaged. The applicant provides receipts for all the related practices.

The operation’s loss of 350 treesis greater than the 75-tree (500 x 15% = 75) qualifying loss
requirement. The producer has a 50 percent share of the operation.

Maximum established DAFP practice payment rates are as follows.

Tree replacement:

350 trees x 50% (share) x 85% (loss level) x $8 per tree (practice payment rate) = $1,190
Tree planting:

350 trees x 50% (share) x 85% (loss level) x $2 per tree (practice payment rate) = $ 298
Site preparation:

4 acres x 50% (share) x 85% (loss level) x $500 per acre (practice payment rate) = $ 850

Total maximum payment for all practices using DAFP-established practice payment rates $2,338
Actual cost receipts provided by the applicant are as follows.

Tree replacement expense  $3,000 x 50% (share) x 75% (payment level) = $1,125
Tree planting expense $1,250 x 50% (share) x 75% (payment level) =$ 469
Site preparation expense $1,750 x 50% (share) x 75% (payment level) =$ 656

Tota maximum payment for all practices using actual cost $2,250

Under 2005 Hurricane TAP, the applicant is eligible for the lesser of either of the following:
e 75 percent of the actual cost for re-establishment; in this case, $2,250

e theamount calculated using the maximum DAFP-established practice payment rates; in
this case, $2,338.

Note: Inthisexample, the applicant is eligible for the $2,250 payment under 2005
Hurricane TAP.--*
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*--193 Example of Payment Calculation (Continued)

A Approved Acres, Trees, Bushes, and Vines (Continued)

1-16-07

Example 3:

The applicant reports the loss of 250 out of 500 trees in a 5-acre orchard and makes a 2005
Hurricane TAP assistance request to perform site preparation on 2.5 acres and to replace and
replant 250 trees. The applicant indicates a producer’s share of 100 percent. A COC
representative subsequently visits the orchard and determines that because of eligible
hurricane conditions, 250 of the 500 trees were lost and 2.5 of the 5 acres were damaged.

The applicant provides receipts for all the related practices and indicates prior receipt of
$1,500 in assistance under ECP for clean-up and debris removal. Since site preparation
under 2005 Hurricane TAP includes clean-up and debris removal, the applicant is not eligible
for site preparation under 2005 Hurricane TAP.

The operation’s loss of 250 treesis greater than the 75-tree (500 x 15% = 75) qualifying loss
requirement. The producer has a 100 percent share of the operation.

Maximum established DAFP practice payment rates are as follows.

Tree replacement:

250 trees x 100% (share) x 85% (loss level) x $8 per tree (practice payment rate) = $1,700
Tree planting:

250 trees x 100% (share) x 85% (loss level) x $2 per tree (practice payment rate) = $ 425

Applicant is not digiblefor site prep because duplicate benefits were received under ECP $ O
Total maximum payment for all practices using DAFP-established practice payment rates $2,125

Actual cost receipts provided by the applicant are as follows.

Treereplacement expense  $3,000 x 100% (share) x 75% (payment level) = $2,250
Tree planting expense $1,250 x 100% (share) x 75% (payment level) =$ 938
Tota maximum payment for all practices using actual cost $3,188

Under 2005 Hurricane TAP, the applicant is eligible for the lesser of either of the following:
e 75 percent of the actual cost for re-establishment; in this case, $3,188

e the amount calculated using the maximum DAFP-established payment rates; in this case,
$2,125.

Note: Inthisexample, the applicant is eligible for the $2,125 payment under 2005
Hurricane TAP.--*

1-TAP (Rev. 2) Amend. 11 Page 13-49



Par. 193
*--193 Example of Payment Calculation (Continued)

A Approved Acres, Trees, Bushes, and Vines (Continued)
Example 4:

The applicant reports the loss of 50 out of 500 trees, as a result of damaging weather or
related conditions, in a 5-acre orchard. The applicant makes a 2005 Hurricane TAP
assistance request to perform site preparation on 1 acre and to replace and replant the

50 trees. The applicant indicates a producer’s share of 100 percent and provides receipts for
all the related practices.

The operation’s loss of 50 treesis not greater than the 75-tree (500 x 15% = 75) qualifying
loss requirement. Because the applicant’s loss of 50 trees is not greater than the qualifying
75-tree eligibility threshold, the applicant does not qualify for 2005 Hurricane TAP
assistance and a subsequent COC representative visit is not needed.--*
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+-194 Approval and Disapproval L etters

A Issuing Approval or Disapproval Letters

County Offices shall issue approval or disapproval lettersto all applicants.

B Exampleof Approval Letter

This is an example of an approval letter.

(Enter County Office name, address, and tel gphone humber)
(Enter applicant’s name and address)

Dear (Enter applicant’ s name):

Y our request for 2005 Hurricane TAP assistance was approved.

Thefollowing shall serve as aguidein completing and reporting the practice(s):

if the work has been performed, provide copies of all salesreceipts, invoices, canceled checks, or other
documentation necessary to determine costs

if the work has not already been performed, make arrangementsto replant or rehabilitate the eigible trees,
bushes, or vines as soon as possible, but within the 12-month period from the date of COC application
approval on CCC-896

if the work cannot be completed within the 12-month period, notify the County Office

report practice completion immediately to maintain digibility

provide copies of al salesreceipts, invoices, canceled checks, or other documentation necessary to
determine costs.

A County Office employee will be making a site visit to your farm to verify practice completion.

County Executive Director

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national
origin, gender, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to
all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print,
audiotape, etc.) should contact USDA’'s TARGET Center at (202) 720-2600 (voiceand TDD). To filea complaint of discrimination,
write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 |ndependence Avenue, SW, Washington, D.C.
20250-9410 or call (202) 720-5964 (voice or TDD). USDA isan equal opportunity provider and employer.

1-16-07
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*--194 Approval and Disapproval L etters (Continued)

C Example of Disapproval Letter

Thisis an example of a disapproval letter. Seelsubparagraph 171/ A for nonappeal able issues.

(Enter County Office name, address, and tel ephone number)

(Enter gpplicant’ s name and address)

Dear (Enter applicant’s name):

The County FSA Committee has disapproved your request for 2005 Hurricane TAP ass stance.

Y our request was reviewed by the County Committee and was determined indligible because (enter explanation of all
reasons for disapproval; include copy of CCC-896).

If you believe the decision by the County Committeeisin error, you may €lect any of the optionsin the following

sequence:
1. Reconsideration by the County Committee.
2. Request mediation.

3. Appea to the State Committee.

4. Appeal to the Nationd Appeds Division.

Y ou may elect these options in theindicated sequence. Y ou may select any of the first 3 options, or you may skip any of
thefirst 3 options and sdlect alater choice, or skip dl 3 and apped directly to NAD.

Y ou have 30 calendar days from the date of this |etter to request reconsideration, apped to the State Committee, or enter
into mediation. Additionaly, you may file an appeal with NAD within 30 days of the date you receive this decision.

(Use this paragraph for noncertified States if the Certified State M ediation Program does not offer mediation for the
specificissuein question.)

(Certified States)

Mediation is available under the (insert State name) State Mediation Program. Informal mediation may enable usto
narrow and resol ve these issues by agreement. FSA will participate in good faith in mediation. To obtain information
about mediation, contact (insert the State name, address, and phone number). The written request for mediation must be
postmarked or faxed by you not later than 30 calendar days after the date of thisletter. Mediation does not replace or limit
your right to further appeal to NAD.

(Noncertified States)

Mediation is available and FSA will participate in good faith. Informal mediation may enable usto narrow and resolve
these issues by agreement. To obtain information about mediation, and to request mediation, contact (insert the State
name, address, and phone number). The written request for mediation must be postmarked or faxed by you not later than
30 calendar days after the date of this |etter. Mediation does not replace or limit your right to further appeal to NAD.

County Executive Director

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national
origin, gender, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases apply to
all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print,
audiotape, etc.) should contact USDA’'s TARGET Center at (202) 720-2600 (voiceand TDD). To filea complaint of discrimination,
write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 |ndependence Avenue, SW, Washington, D.C.
20250-9410 or call (202) 720-5964 (voice or TDD). USDA isan equal opportunity provider and employer.

Note: See 1-APP when providing appeal rights.--*

195-220 (Reserved)

1-16-07 1-TAP (Rev. 2) Amend. 11 Page 13-52



Par. 221

\*--Part 14 2005 Hurricanes TAP Software Operations |

Section 1 Accessing Software

1221  Accessing 2005 Hurricanes TAP Software

A Oveview

2005 Hurricanes TAP software is web-based with a centralized database that will be updated
by County Office employees.

B Accessing 2005 Hurricanes TAP

Access 2005 Hurricanes TAP software according to the following.

Step Action

1 | Access 2005 Hurricanes TAP software through the FSA Intranet at
http://intranet.fsa.usda.gov/fsa/FSAIntranet applications.html.
2 | Under Production Adjustment & Disaster Programs, CLICK “TAP —Tree
Assistance Program”.
3 | The TAP Home Page will be displayed. CLICK “Enter” to proceed.

Note: Use Internet Explorer to access the software.

JE 3

Tree Assistance Program 5

"EForms Us Search " Local Offices " USDA Home

= =

=] ¥

This Farm Service Agency website is provided for producers to apply for the Tree Assistance Program (TAP). TAP 15 available to
eligible orchardists that planted trees for commercial purposes but lost the trees as a result of a natural disaster

TSDA 15 committed to making its web pages accessible to all mdiniduals. If you are a person with a disability and have trouble
accessing or using our web site, please contact the CCE Help Deske at (800)-255-2434. Please provide us with the specific TRL
with which you have a problem or concern

| Administrator Login

3

2 @ Trusted sites
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*--221 Accessing 2005 Hurricanes TAP Software (Continued)

1-16-07

B Accessing 2005 Hurricanes TAP (Continued)

Par. 221

Step

Action

4

The USDA eAuthentication Warning Screen will be displayed. CLICK “Continue”

to proceed or “Cancel” to end the process.

Dk - () |ﬂ @ l‘] ) search \T::"‘Favwites @ 2 2w - LB 3

=
Address ‘g‘] hi

1/ Ipws s egov.usda, gov/siteminderagent/dmsforms flogin_banner . foc? TYPE=335544 38R EALMOID=06-d826f 9cc-d999-4 ac5-ab01-fd31 01 ae888dRGUID=RSMALTHR V‘ —) Go

USDA. united states bepariment o agricuiture
= YUSDA eAuthentication

| T, P g o K

Home | AbouteAuthentication; Help ! ContactUs ! Service Centers

ARMING'

This is a United States Department of Agriculture computer system, which may be accessed and used aonly for
official Government business (or as otherwise permitted by regulation) by authorized personnel, Unauthorized
sccess or use of this computer system may subject violators to eriminal, civil, andfor administrative action, all
information on this cornputer system may be intercepted, recorded, read, copied, and disclosed by and to
autharized personnel for official purposes, including criminal investigations, Access ar use of this computer system
by any person, whether authorized or unauthorized, constitutes consent to these terms.,

ARMIN:

efuthentication Home | USDA gov | Site Map

Accessibility Statement | Privacy Palicy | Non-Discrimination Staterment | wyw, FirstGov.goy

2 @ Trusted sites
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B Accessing 2005 Hurricanes TAP (Continued)

1-16-07

Par. 221

Step

Action

5

If usersclick “Continue’, users must:

e enter eAuthentication user ID and password
e CLICK “Login”.

@Eack - m @ L'\ /f.\ Search *Favmtes & E,-'-‘:' :'7 W - QJ i3

Address }@ hitps:{pws. st .egov. usda, govisiteminder agent dmsforms lgin_main. Fec?TYPE=335544308REALMOID=06-0826F9cc -4999-4ac5-ab01-Fd31c 1 asBABdRGLID—8SMAUTHREA v | [E] Go

USDA Uniled States Depariment of Agricuilure
= USDA eAuthentication

B i

Quick Links
b What is an account?
b Creata an account
User ID:
¥ Update your account
Password:
Administrator Links

b Local Registration
Authority Login

i ContactUs : Service Centers

"I Want To...

© thange My Password
., Reset My Forgotten
Password

Retrieve My Forgotten
User 1D

eAuthentication Home | USDA gov | Site Map

Accessibility Statement | Privacy Policy | Mon-Discrimination Statement | wyw, FirstGov.goy
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*--221 Accessing 2005 Hurricanes TAP Software (Continued)

C

1-16-07

Selecting a Disaster

The following screen will be displayed with a drop-down menu of all approved disasters. To
access 2005 Hurricanes TAP, select “TAP Hurricane 2005 from the drop-down menu, and
CLICK “Enter”.

Note: Refer th paragraph 41l for procedure for all past disasters.

3 TAP Disaster Selection - Microsoft Internet Explorer |;||E|fl_(|
.:'r

File Edit Wiew Favorites Tools  Help

eBack © e @ Ij Ig _h /:__\‘ Search ‘-i:ﬁFavorites @ [-\':v :\,' ,y_i] © _J ﬁ 3
Address “ Go Links **

Farm Service Agency . -
- O Tree Assistance Program

"E-Forms [ t Us Search yfices || USDA Home || Log Off

1w
£

é @) Trusted sites

(LTS
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*--221 Accessing 2005 Hurricanes TAP Software (Continued)

D TAPHurricane Main Menu

The TAP Hurricane Main Menu will be displayed once the user selects “TAP Hurricane
2005” from the drop-down menu.

2l TAP Menu - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools  Help

eBack = d Iﬂ Ig _h /:\‘ Search ‘-_i::(Favorites G} [_'\v :L_’ I/_/] @ _J ﬁ :’5

Address “ -Go Links **

[ |
Farm Service Agency . _
T T -
- Orline ree Assistance Program

"E-Forms Co Us Search Local Offices || USDA Home || Log Off

TAP Hurricane

MNew Application
Modify Application [ Approve Applications ]
[ Delete Application ] [ CCC Representative Electronic Approval ]

é @) Trusted sites

The following provides the options available on the TAP Hurricane Main Menu.

|F the user selects... THEN...
New Application USDA Service Center Information Management System
Modify Application Customer Search Page will be displayed. Select a
Delete Application producer by searching by type, name, tax ID, or other.
Reports The Report Selection Screen will be displayed. See
[ paragraph 271 for additional information.
Approve Applications The Bulk Application Approval Screen will be displayed.
Seg paragraph 261 for additional information.
CCC Representative Electronic | The CCC Representative Electronic Approval Screen
Approval will be displayed. Se¢ paragraph 262 for additional
information.

222-224  (Reserved)
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Par. 225

*{-Section 2 _New Application

1225  Applicant Information

A Overview

1-16-07

Each producer can have only 1 application per County Office. Producers who apply for 2005
Hurricanes TAP must be linked in SCIMS and active on either a 2005 or 2006 farm in the
county where the application is being added to be eligible for 2005 Hurricanes TAP.

Selecting a Producer

The USDA SCIMS Customer Search Page will be displayed throughout the 2005 Hurricanes
TAP software anytime a producer needs to be selected. Once the user has selected a
producer from SCIMS, the TAP - Part B - Producer Information Screen will be displayed.

A TAP Producer Information - Microsoft Internet Explorer

.O':

Taols  Help

Fle Edit View Favorites
@k - () |ﬂ @ ] /,_‘J Search L{:(F aaaaa tes 4 | (- :_\; = - 3
Address | | = R

Farm Service Agency - ‘
e L2
- Online Tree Assistance Program

OF = TUSDA Hom

5 sissippl
v: Ceahoma

Producer: ACEER ROGEES
Tax ID Type:
Address: ACEER ROGERS

FLOEENCE, AL 35634

Change Producer

[ Cancel and Feturn to hMain kenu ]

£

2 & Trusted sites

The following provides the options available on the TAP - Part B - Producer Information
Screen.

Option Result
Change Producer The USDA Service Center Information Management System Customer
Search Page will be displayed.
Continue The TAP - Part B - Stand Information Screen will be displayed. See

[paragraph 226/ for more information.

Cancel and Returnto | The TAP Hurricane Main Menu will be displayed. See
Main Menu [subparagraph 221 D for more information.

1-TAP (Rev. 2) Amend. 11 Page 14-13



Par. 226

*1-226 Stand Information

A

B

1-16-07

Overview

The TAP - Part B - Stand Information Screen will be displayed once the user selectsto add a
new application and selects a producer from SCIMS. The TAP - Part B - Stand Information
Screen shall be used to record the following:

crop
stand number

producer share

total acresin stand

total treesin stand

total trees lost/damaged.

TAP - Part B - Stand Infor mation Screen

Following is an example of the TAP - Part B - Stand Information Screen.

2l TAP Stand Information, - Microsoft Internet Explorer

File Edit  Wiew Favorites Tools  Help
e Back - d Iﬂ Ig f h /:\‘ Search ‘?i:( Favarites €‘3 [_': - :\,' lV_;I © _J ﬁ '3
Address | w Go  Links **

Farm Service Agency . = B
- O Tree Assistance Program

State: Mississippi
County: Coahoma

NEW MILFORD, CT 06776-4341

Please select a Crop:
Stand Number: l:l
Producer Share: l:l
Total Acres in Stand: l:l
Total Trees in Stand: l:l
Total Trees LostDamaged: l:l

[ Cancel and Return to Main Menu ]

é @) Trusted sites
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*--226 Stand Information (Continued)

C Fields

Par. 226

The following provides the field descriptions and actions for the TAP - Part B - Stand
Information Screen.

Field Description Action
State The State to which the producer is
associated.
County The county to which the producer is
associated.
Producer The producer for which CCC-896 is
being loaded.
Please Select aCrop | Manual sdection from drop-down Select the crop for which the producer is
menul. applying for 2005 Hurricanes TAP.
Note: Only 1 crop can be selected at atime.
Stand Number Manual entry. Enter a County Office-assigned sequential stand
number.
Note:  Stand numbers cannot be duplicated on
a producer’ s application.
Producer Share Manual entry. Enter the producer’s share.
Example: 100 percent will be entered as
1.000; 50 percent will be entered as
.5000.
Total Acresin Stand | Manual entry. Enter in tenths, the total acres that the producer
reports in the stand.
Total Treesin Stand | Manual entry. Enter in whole numbers, the total trees that the
producer reports in the stand.
Total Trees Manual entry. Enter in whole numbers thetotal lost or damaged
Lost/Damaged trees that the producer reports in the stand.
Note:  Theentry cannot exceed total treesin
stand.
Continue Saves all data entered on the

TAP - Part B - Stand | nformation
Screen. TheTAP- Part B -
Practice Information Screen will be

displayed. Sekparagraph 227]

Cancel and Return to

Returns the user tothe TAP

Main Menu Hurricane Main M enu without
saving data entered on the
TAP - Part B - Stand Information
Screen.
__*
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Par. 227

*4-227 Practice Infor mation
A Oveview

The TAP - Part B - Practice Information Screen:

o will be displayed once the user clicks “Continue” onthe TAP - Part B - Stand
Information Screen

e shall be used to record the following:

e practice codes
e trees/acres requested.

B TAP - Part B - Practice Information Screen

Following is an example of the TAP - Part B - Practice Information Screen.

i - Microsoft Internet Explorer - [5[%]
p T
@ Back - ) @ Ig \h /.(‘ Search * Favarites @ E::" e .__;', E = _I ﬂ “3
Address | v| Go Links *
\P) - Part B-Practice Information £
State: Mizsissippi
County: Coahoma
Producer:
ANNE WYNNE
NEW MILFORD, CT 06776-4341
Stand:
Crop Name: Almonds
Stand Nwunber: 1
Producer Share: 1.0000
Practice (furle:| ~ |T1'eesz|:res Requested: |
[Practice Code ;;I'rees.‘"Acres Requested
[
| o [Ea)oee]
I R =
[ Stand Infarmation Summary ] [ Add MNew Stand Infarmation ] [ hodity Current Stand Information ]
[ Cancel and Return to Main kenu ]
E
@ Done é @ Trusted sites
*
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*--227 Practice Information (Continued)

C Fields

Par. 227

The following provides the field descriptions and actions for the TAP - Part B - Practice
Information Screen.

information is being loaded.

Field Description Action
State The State to which the producer is associated.
County The county to which the producer is associated.
Producer The producer for which CCC-896 is being
loaded.
Crop Name The crop for which practice information is
being loaded.
Stand Number | The stand number for which practice

Producer Share

The producer’s share of the crop.

application.

Practice Code | Manual selection. Select the practice code from the
drop-down menu.
Trees/Acres Manual entry. Enter the number of trees or acres
Requested being requested for the practice
code.
Note: The entry cannot exceed
total trees lost/damaged.
Add Adds the practice code to the producer’s

Practice Code

Provides a summary of the practice codes that
were selected.

Trees/Acres
Requested

Provides a summary of the trees/acres that were
requested for each practice code.

Edit

Allows the user to make changes to the practice
code and/or trees/acres reguested.

Delete

Removes the practice code from the
application. The Confirm Delete Screen will be
displayed. The user must CLICK “Yes’ or
“No”.

IF theuser
selects...

THEN the practice code
will...

Yes be deleted.

No not be deleted.

The TAP - Part B - Practice Information Screen
will be displayed.

1-16-07

1-TAP (Rev. 2) Amend. 11
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*--227 Practice Information (Continued)

C Fields(Continued)

Par. 227

Return to Main
Menu

Hurricane Main Menu without
saving data entered on the

TAP - Part B - Practice Information
Screen.

Field Description Action
Stand Saves all data entered on the
Information TAP - Part B - Practice Information
Summary Screen.

Add New Stand | Allowsthe user to add a new stand
Information to the producer’s application. The
TAP - Part B - Stand Information
Screen will be displayed. See
paragraph 226!
Modify Current | Allows the user to modify the stand
Stand information for the stand that is
Information currently being added. The
TAP - Part B - Stand Information
Screen will be displayed. See
[ paragraph 226)
Cancel and Returns the user to the TAP

1-16-07

1-TAP (Rev. 2) Amend. 11
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Par. 228

*{-228 TAP - Part B - Stand Information Summary

A

1-16-07

Overview

The TAP - Part B - Stand Information Summary Screen will be displayed once the user clicks
“Stand Information Summary” onthe TAP - Part B - Practice Information Screen. The TAP
- Part B - Stand Information Summary Screen shall be used to:

review the stand information that has been entered
modify stand information

delete stand information

record the producer’s signature date.

TAP - Part B - Stand Information Summary Screen

Following is an example of the TAP - Part B - Stand Information Summary Screen.

<X TAP Stand Summary Information - Microsoft Internet Explorer |;”E|rz(|
.:'l

File Edit Wiew Favorites Tools  Help

eBack = d Iﬂ Ig _;j /:\‘ Search ‘-_i:(Favorites €‘} [_':v :\,’ IV_;I @ _J ﬁ '3

Address “ Go Links **

= e ‘ Tree Assistance Program

Inline

Stat
County: Coahoma

NEW MILFORD, CT 06776-4341

Crop Name: Almonds Stand Ne: 1 Producer Shave: 1.0000
Practice Code Trees/Acres Requested
1 500
10 500
11 100
Producer Signature Diate: Month: | - | Day: | - | Year: | | Calendar

[ Add Mew Stand Information ] =
[ Submit Data And Continue To Part C- COC Action ] [ Submit Data And Exit To kMain Menu ]

[ Cancel and Return to Main Menu ]

@ é @) Trusted sites

<
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*--228 Stand Information Summary (Continued)

C Fields

Par. 228

The following provides the field descriptions and actions for the TAP - Part B - Stand
Information Summary Screen.

Field Description Action
State The State to which the producer is associated.
County The county to which the producer is associated.
Producer The producer for which CCC-896 is being loaded.
Modify Stand | Allows the user to modify the stand information. The
TAP - Part B - Stand Information Screen will be
displayed.
Delete Stand Deletes the stand information from the application. The
Confirm Delete Screen will be displayed. The user must
CLICK “Yes” or “No”.
| F the user
selects... THEN the stand infor mation will...
Yes be deleted.
No not be deleted.
The TAP - Part B - Stand Information Summary Screen
will be displayed.
Crop Name The crop associated with the stand.
Stand No The stand number.
Producer Share | The producer’s share of the crop.
Practice Code | The practice code entered for the stand.
Trees/Acres Thetrees/acres requested for the practice code.
Requested
Producer Manual entry. Enter the date the producer signed
Signature Date CCC-896, Part B.
Add New Allows the user to add a new stand to the producer’s
Stand application. The TAP - Part B - Stand Information
Information Screen will be displayed. Se€ paragraph 226
Submit Data Continues with the application. The TAP - Part C -
and Continue | COC Action Screen will bedisplayed. See
to Part C —  paragraph 229
COC Action
Submit Data The Confirm Final Submit Screen will be displayed.
and Exit to oc
Main Menu
Cancel and Returns the user to the TAP Hurricane Main Menu
Returnto Main | without saving data entered on the TAP - Part B - Stand
Menu Information Summary Screen.
*
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Par. 228
*--228 Stand Information Summary (Continued)

D Confirm Final Submit Screen

Following is an example of the Confirm Final Submit Screen.

. [=]x]

"t

v| Go Links *
| Farm Service Agency = .
= Tree Assistance Program "

: Mlississippi
County: Coahoma

586 DANEURY RD
NEW MILFOED, CT D6776-4341
HHHE-HE-3130 5

The information for the application above has been successfully saved.

Exit To kain bdenu Wiew CCC-896

£

é @ Trusted sites

E Fields
The following provides the field descriptions and actions for the Confirm Final Submit
Screen.
Field Description Action
State The State to which the producer is
associated.
County The county to which the producer
IS associated.
Producer The producer for which CCC-896
is being loaded.
Exit to Main Returns the user to the TAP
Menu Hurricane Main Menu.
View CCC-896 | Displaysthe producer’s CCC-896.
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Par. 229

*1-229 COC Action

A Overview

1-16-07

The TAP - Part C - COC Action Screen will be displayed once the user clicks“ Submit Data
and Continue to Part C — COC Action” on the TAP - Part B - Stand Information Summary
Screen. The TAP - Part C - COC Action Screen shall be used to record the following:

total determined trees and acres in the stand

total determined damaged trees and acres in the stand
total trees and acres for payment

practice code

trees/acres applicable to each practice code

COC signature date

remarks.

TAP - Part C - COC Action Screen

Following is an example of the TAP - Part C - COC Action Screen.

2 TAP COC Action - Microsoft Internet Explorer, |Z||E|rz|
..l

Flle Edit View Favorites Tools Help A

eﬁack A > | |ﬂ @ _h fn‘ Search \;n'\'(Favnr\tes &} [7'\‘- :_\5 ] - _J ﬁ ﬁ
fAddress v GU Links

Farm Service Agency
[
: Online

State: Mississippi
Cownty: Coahoma

Producer:
ANNE WYNINE

NEW MILFORD, CT 06776-4341

Crop Name: Almeonds Stand No: 1 Share: 1.0000
Total Determined Trees in Stand: | Total Determined Damaged Trees in Stand:
Total Determimed Acres in Stand: | Total Determined Damaged Acres in Stand:
Practice Code: ‘ V| Trees/Acres: l:l

Total Trees for Payment:

Total Acres For Payment:

Practice Code Trees/Acres
1 500
10 500
11 100

COC Signature Date: Month: Day: Year: l:l Calendar

Remarks
[ Caloulate totals for payment ]
[ Subimit Data And Continue To Fart D - Payrment Eligibility ] [ Subrmit Data And Exit To hMain Menu ]
[ Cance| and Feturn to hain bMenu ] 2

2 & Trusted sites
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*--229 COC Action (Continued)

Par. 229

C Fields
The following provides the field descriptions and actions for the TAP - Part C - COC Action
Screen.
Field Description Action

State The State to which the producer is associated.
County The county to which the producer is associated.
Producer The producer for which CCC-896 is being loaded.
Crop Name The crop associated with the stand.
Stand No The stand number.
Share The producer’s share of the crop.

Total Determined Trees | Manual entry. Enter the number of treesin the
in Stand stand as determined by COC.
Total Determined Manual entry. Enter the number of damaged
Damaged Treesin treesin the stand as determined
Stand by COC.

Note: Thisentry cannot exceed
total determined treesin
stand.

Total Treesfor Calculated by multiplying:
Payment
e Total Determined Damaged Trees in Stand,
times
e 85 percent.
Note: If the 15 percent loss threshold has not

been met, the Total Trees for Payment
will be calculated as zero.

Damaged Acresin
Stand

Total Determined Manual entry. Enter the number of acresinthe
Acresin Stand stand as determined by COC.
Total Determined Manual entry. Enter the number of damaged

acres in the stand as determined
by COC.

Note: Thisentry cannot exceed
total determined acresin
stand.

1-16-07
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*--229 COC Action (Continued)

C Fields(Continued)

Par. 229

Field Description Action

Total Acresfor Calculated by multiplying:

Payment

e Total Determined Damaged Acresin Stand,
times
e 85 percent.
Note: If the 15 percent loss threshold has not
been met, the Total Acres for Payment
will be calculated as zero.

Practice Code Manual sdection. Select the COC determined
practice code from the
drop-down menu.

Trees/Acres Manual entry. Enter the COC determined
number of trees or acres for the
practice code.

Add Adds the practice code and corresponding

trees/acres to the producer’ s application.

Practice Code The practice code will be displayed once the user
selects to add practice code information to the
producer’s application.

Trees/Acres Thetrees/acres will be displayed once the user
selects to add practice code information to the
producer’s application.

Edit Allows the user to edit the COC determined
practice code information.

Delee Deletes the COC determined practice code and
corresponding trees/acres.

COC Signature Date Manual entry. Enter the date the COC
representative signed CCC-896,
Part C.

Remarks Manual entry. Typefree form text based on
remarks entered on CCC-896
by the COC representative.

Calculate Totals for Calculates the following fields:

Payment

e Tota Treesfor Payment
e Total Acresfor Payment.

Submit Data and Continues with the application and displays the

Continueto Part D — TAP - Part D - Payment Eligibility Screen. See

Payment Eligibility | paragraph 230

Submit Data and Exit Confirm Final Submit Screen will be displayed.

to Main Menu Sed paragraph 228 for more information.

Cancel and Return to Returns the user to the TAP Hurricane Main

Main Menu Menu without saving data entered on the

TAP - Part C - COC Action Screen.
*
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*--229 COC Action (Continued)

D Confirm Final Submit Screen

Following is an example of the Confirm Final Submit Screen.

2 TAP Confirm Final Submit - Microsoft Internet Explorer

File Edit View Favortes Tools

Help

eBa:k M 7 | |ﬂ @ _h /.:\J Search *f/n‘\'\./FaVDntss E} [i\" :l_' .ﬂ = _J ﬁ '5

LEX
'l!

State: Missizsippd
County: Coahoma

Address v GO

Farm Service Agency - = ‘
g 7
—— Online Tree Assistance rogram

Producer:

AMNE WYNNE ROGG
586 DANEURY RD
NEW MILFCBED, CT 06776-4341

3135 5

The information for the application above has been successfully saved.

Links >

Par. 229

Exit To Main Menu [ Wiew CCC-896 ] [ “iew Estimated Calculated Payment Report

D @ Trusted sites

E Fields
The following provides the field descriptions and actions for the Confirm Final Submit
Screen.
Field Description Action
State The State to which the producer is
associated.
County The county to which the producer is
associated.
Producer The producer for which CCC-896 is being
loaded.
Exit to Main Menu | Returns the user to the TAP Hurricane
Main Menu.
View CCC-896 Displays the producer’s CCC-896.
View Estimated Displays the producer’ s Estimated
Calculated Calculated Payment Report.
Payment Report
*
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*4-230 Payment Eliqibilit

A Oveview

The TAP - Part D - Payment Eligibility Screen will be displayed once the user selects
“Submit Data and Continue to Part D — Payment Eligibility” onthe TAP - Part C - COC
Action Screen. The TAP - Part D - Payment Eligibility Screen shall be used to record the
following:

e trees/acres completed for each practice
e actual cost of each practice.

B TAP- Part D - Payment Eligibility Screen

1-16-07

Following is an example of the TAP - Part D - Payment Eligibility Screen.

A TAP Payment Eligibility - Microsoft Internet Explorer
File Edit Wiew Favorites Tools  Help

eBack @ J Iﬂ @ _h /:\‘ Search {:{Favorites &3 [:- :.‘\; lﬁ_‘l v _J ﬁ ﬁ
Address v Go

Farm Service Agency " -
e Tree Assistance Program :

! Mississippi
County: Coahoma

Producer:
AWNE WYNNE

NEW MILFORD, CT 06776-4341

Crop Name: Almends Stand No: 1 Shave: 1.0000

Practice Code |Trees/Acres Completed Actual Cost

! | | |

10 | 5 |

7 ] o]

Total $0
Producer Signature Date: Month: | - | Day: | - | Year: | | Calendar
COC Signature Date: NMonth: | V|Da_v: | V|Year: | |Calgnda_( Approved [] Disapproved []
[ Submit Data And Exit To Main Menu ]
[ Cancel and Return ta Main Menu ]

v
S @ Trusted sites n
*
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*--230 Payment Eligibility (Continued)

Par. 230

C Fields
The following provides the field descriptions and actions for the TAP - Part D - Payment
Eligibility Screen.
Field Description Action

State The State to which the producer is associated.
County The county to which the producer is associated.
Producer The producer for which CCC-896 is being loaded.
Crop Name The crop associated with the stand.
Stand No The stand number.
Share The producer’s share of the crop.
Practice Code The COC determined trees in the stand.

Trees/Acres Completed

Manual entry.

Enter the number of trees/acres
that the producer completed for
each practice.

Note: This entry cannot exceed
trees/acres for payment.

Actual Cost Manual entry. Enter the actual cost for
completing the practice.

Tota Thetotal actual cost for all practices.

Producer Signature Date | Manual entry. Enter the date the producer
signed CCC-896, Part D.

COC Signature Date Manual entry. Enter the date the COC
representative signed CCC-896,
Part D.

Approved/Disapproved | Manual entry. Click the applicable block.

Calculate Totals Calculates the total actual cost.

Submit Data and Exit to
Main Menu

The Confirm Final Submit Screen will be
displayed. Sde subparagraphs 229 D and E for
more information.

Cancel and Return to
Main Menu

Returns the user to the TAP Hurricane Main
Menu without saving data entered on the
TAP - Part D - Payment Eligibility Screen.

231-240 (Reserved)

1-16-07

1-TAP (Rev. 2) Amend. 11

Page 14-27
(through 14-46)







Par. 241

*.-Section 3 M odify Application

1241 Modifying an Application|

A Oveview

1-16-07

The TAP - Part B - Producer Information Screen will be displayed once the user clicks
“Modify Application” on the 2005 Hurricanes TAP Main Menu. The modify option shall be
used to modify an existing application.

TAP - Part B - Producer Information Screen

Following is an example of the TAP - Part B - Producer Information Screen.

2l TAP Producer Information - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help
e Back - d Iﬂ Ig f h /:\‘ Search ‘?i:( Favarites €‘3 [_': - :\,' lV_;I © _J ﬁ '3
Address | w Go

Farm Service Agency . = .
= iTaa Tree Assistance Program -

State: Mississippi
County: Coahoma

Producer: ANIMNE WYNNE
Tax ID Last 4:
Tax ID Type:
Address: ANMNE WYNINE

NEW MILFORD, CT 06776-4341

Change Producer

| odify Part- B Stand Information ][ Wodify Par - C COC Action 1 Wodity Part- D Payment Eligikbility |

[ Cancel and Return to Main Menu ]

<

é @) Trusted sites
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*--241 Modifying an Application (Continued)

C Fields

Par. 241

The following provides the field descriptions and actions for the TAP - Part B - Producer
Information Screen.

Field Description Action
State The State to which the producer is associated.
County The county to which the producer is associated.
Producer The producer for which CCC-896 is being loaded.
Tax ID Lagt 4 Thelast 4 digits of the producer’stax ID number.
Tax ID Type Thetax ID type.
Address The producers address.
Change Producer Returns the user to SCIM S to sdlect a different Select a new producer.
producer.

Modify Part — B Stand
Information

The TAP - Part B - Stand Information Screen will be
displayed. Allows the user to modify Part B — Stand
I nformation.

Note: If thereis no application on file for the producer,
then an error message will be displayed.

Modify Part — C COC
Action

The TAP - Part C - COC Action Screen will be
displayed. Allows the user to modify Part C—COC
Action.

Note: If thereis no application onfile or Part B is
incomplete for the producer, then an error
message will be displayed.

Modify Part — D
Payment Eligibility

The TAP - Part D - Payment Eligibility Screen will be
displayed. Allows the user to modify Part D — Payment
Eligibility.

Note: If thereis no application onfile or Part Cis
incomplete, then an error message will be
displayed.

Cancel and Return to
Main Menu

Returns the user to the TAP Hurricane Main Menu.

242-250 (Reserved)
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Par. 251

*.-Section 4 Delete Application

1251 Confirming Producer|
A Overview
The TAP - Part B - Producer Information Screen will be displayed once the user clicks
“Delete Application” on the 2005 Hurricanes TAP Main Menu. The delete option shall be
used to delete an existing application.
TAP - Part B - Producer Information Screen
Following is an example of the TAP - Part B - Producer Information Screen.
2 TAP Producer, Information - Microsoft Internet Explorer
File Edit Wiew Favorites Tools  Help
e Back - \_) Iﬂ Ig _h /:__\‘ Search ‘?i:( Favarites @ [-\'\:v :\,' ,ﬂ © _J ﬁ 3
Address ~ Go Links **
Farm Service Agency - B |
= - v
: Online Tree Assistance Program
State: Mississippi
County: Coahoma
Producer: ANNE WYMNE
Tax ID Last 4:
Tax ID Type:
Address: ANNE WYNNE
WEW MILFORD, CT 06776-4341
[ Cancel and Return to Main Menu ]
é @) Trusted sites n
__*
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Par. 251
*--251 Confirming Producer (Continued)

C Fields

The following provides the field descriptions and actions for the TAP - Part B - Producer
Information Screen.

Field Description Action
State The State to which the producer is associated.
County The county to which the producer is associated.
Producer The producer for which CCC-896 is being loaded.
Tax ID Lagt 4 Thelast 4 digits of the producer’stax ID number.
Tax ID Type Thetax ID type.
Address The producers address.
Change Producer | Returns the user to SCIMS to select a different Select a new producer.
producer.
Continue The Confirm Delete Screen will be displayed.
eg paragraph 252)
Cancel and Returns the user to the TAP Hurricane Main
Return to Main Menu.
Menu
%
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Par. 252

*.-252 Confirm Delete

A Oveview

1-16-07

The Confirm Delete Screen will be displayed once the user clicks “Continue” on the TAP -
Part B - Producer Information Screen. The Confirm Delete Screen shall be used to indicate
whether the producer’s application shall be deleted.

Confirm Delete Screen

Following is an example of the Confirm Delete Screen.

AT i te - Mic ternet Explorer

@Back > | Iﬂ Ig ;h /'T]Search \.‘;\'(Favorites @ E;Z;':v :;', ﬂ - 4] ﬂ “3

Address |

| Farm SeTv}Eagency | 5 I "'i': "_
=T Tree Assistance Program -

E-F
I
I

State: Mississippi

County: Coahoma

586 DANBURY RD
NEW MILFORD, CT 06776-4341
HHHE-HE-3139 5

Are you sure you wish to delete the application for the producer listed above?

Yes

[

é @ Trusted sites
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Par. 252
*--252 Confirm Delete (Continued)

C Fields

The following provides the field descriptions and actions for the Confirm Delete Screen.

Field Description Action
State The State to which the producer is associated.
County The county to which the producer is associated.
Producer The producer for which CCC-896 is being
loaded.
Yes Deletes the producer’s CCC-896.
No Returns the user to the TAP Hurricane Main
Menu without deleting the producer’s CCC-896.
Canced and Return | Returns the user to the TAP Hurricane Main
to Main Menu Menu without deleting the producer’s CCC-896.

253-260 (Reserved)
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Par. 261

*1-Section 5 Bulk Application Approvals

1261 CCC-896 Bulk Approval Process

A Oveview

1-16-07

A process to enter the same approval date to multiple applications is available. To accessthe
bulk CCC-896 approval process, CLICK “Approve Applications’ on the TAP Hurricane
Main Menu.

Note: The CCC-896 approval date can also be entered onthe TAP - Part D - Payment
Eligibility Screen.

Following is an example of the Bulk Approval Screen.

A TAP Application Selection - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help
e Back - d Iﬂ Ig f h /:\‘ Search ‘?i:( Favarites €‘3 [_': - :\,' lV_;I © _J ﬁ '3
Address | w Go  Links **

Farm Service Agency . = .
— s Tree Assistance Program -

Tl o sistance Program Heoder vith rees o

Please select applications to approve.

Approval Date
Month: |T V|Dﬂy: |1 V|Yem‘: | ‘ Calendar

State Code |County Code Producer Name Apply to Application

28 027 4 B SMITH TR O
28 027 ANNIE L JONES O
28 027 ANNE WYNNE ROGG O

<

é @) Trusted sites

The producer signature date must be entered in Part D — Payment Eligibility for the
application to be included in the bulk approval process.--*
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*--261 CCC-896 Bulk Approval Process (Continued)

B Fields

Par. 261

The following provides the field descriptions and actions for the Bulk Approval Screen.

Field

Description

Action

Approval Date

Manual entry.

Enter the approval date to apply

to the applications.

Note: Only 1 date can be entered

at atime.
View Displays the producer’s CCC-896.
State Code State code of the producer.
County Code County code of the producer.

Producer Name

Producer for which the application is being
approved.

Apply to Manual entry. Click the “Apply to Application”
Application block for each application that the
approval date appliesto.
Approve Appliesthe approval date to all applications
that have been selected. TAP Hurricane
Main Menu will be displayed.
Cancel All selections will be canceled and the user
will be returned to the TAP Hurricane Main
Menu.
1-16-07 1-TAP (Rev. 2) Amend. 11 Page 14-84



Par. 262

*{-262 CCC Representative Electronic Approval

A Overview

1-16-07

An electronic CCC-896 approval processis available. All FSA County Office employees
will have access to the CCC representative electronic approval process; however, only those
employeesthat are designated to approve CCC-896' s shall access and electronically
approve CCC-896.

A process to enter the same approval date to multiple applications is available. To access the
multiple CCC-896 approval process, CLICK “Approve Applications’ on the TAP Hurricane
Main Menu.

Note: The CCC-896 approval date can also be entered onthe TAP - Part D - Payment
Eligibility Screen.

Following is an example of the CCC Representative Electronically Approval Screen.

2 TAP Application Selection - Microsoft Internet Explorer

File Edit i Favorites Tools Help

eBack - &l |ﬂ @ _h /_j Search ‘f/j:( Favorites €‘3 <] ~ ; o] - _J ﬂ ‘3

Address

|
Farm Service Agency - . . “
=——"niine | Nree Assisfance Prograsm

"E-Form= "Contact Us Search Local Offices || USDA Home || Log Off

Please select applications to CCC Representative Electronically Approve.

TED

State Code County Code FProducer IName Flectromically Sign
e | |28 0zZ7 A B STTH JE =
EFECE e | |28 0zZ7 ATE "W YNME BOGS L

[

wJ Local intranet
__

The producer signature date must be entered in Part D — Payment Eligibility for the
application to be included in the CCC representative electronic approval process.--*
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Par. 262
*--262 CCC Representative Electronic Approval (Continued)

B Fields

The following provides the field descriptions and actions for the CCC Representative
Electronically Approval Screen.

Field Description Action
View Displays the producer’s CCC-896.
State Code State code of the producer.
County Code County code of the producer.
Producer Name Producer for which the application is being
approved.
Electronically Sign | Manual entry. Authorized CCC representative shall

click the*Electronically sign” block
when electronically approving the
producer’s CCC-896.

Approve Applies the current date to all applications that
have been selected. The TAP Hurricane Main
Menu will be displayed.

Cancd All sdlections will be canceled and the user will
be returned to the TAP Hurricane Main Menu.

263-270 (Reserved)
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Par. 271

*--Section 6 TAP Reports|

1271  Reports|

A Overview

1-16-07

Several standard reports are being provided for County Offices to use as tools for TAP
signup. To access the Report Selection Menu, CLICK “Reports” on the TAP Hurricane
Main Menu. Following is an example of the Report Selection Menu.

Farm Service Agency
e
3 Online

O View CCC-895
O Estimated Calculated Payment Report

O A1l Applications Initiated but no Producer Signature Date entered

O A1l Applications with a Producer Signature Date but no COC Representative Signature Date entered

O Al Applications with a COC Representative Signature Date but no Producer Payment Signature Date entered

O A1l Applications with a Producer Payment Signature Date but no COC or Designee's Payment Approval Date entered
O Al Approved Applications Report By Producer

O A1l Approved Applications Report By Approved Date

O Al Disapproved Applications Report By Producer

O Deleted Applications

O Application Status

Generate Report Feturn to main menu

Note: Reports will be displayed as a view with the option to print.--*
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Par. 271
271  Reports (Continued)
B Descriptions of Reports

The following provides the report and data elements on the report. Only 1 report can be
selected at a time. The report will be displayed in Acrobat Reader and can be printed if

needed.
Report Action Result
View CCC-896 Select Pre-filled CCC-896 will be displayed.
Estimated Calculated report and | The SCIMS Producer Selection Screen will be
Payment Report PRESS displayed. Select a producer and the Estimated
“Generate | Calculated Payment Report will be displayed.
All Applications Initiated but | Report” Report will be displayed identifying

no Producer Signature Date
entered

All Applications with a
Producer Signature Date but
no COC Representative
Signature Date entered

All Applications with COC
Representative Signature
Date but no Producer
Payment Signature Date
entered

All Applications with a
Producer Payment Signature
Date but no COC or
designee’s Payment
Approval Date entered

All Approved Applications
Report By Producer

All Approved Applications
Report By Approved Date

All Disapproved
Applications Report By
Producer

Deleted Applications

Application Status

applications where the producer signature date
has not been entered in CCC-896, Part B.

Report will be displayed identifying
applications where the COC representative
signature date has not been entered in
CCC-896, Part C.

Report will be displayed identifying
applications where the producer signature date
has not been entered in CCC-896, Part D.

Report will be displayed identifying
applications where the COC or designee’s
signature date has not been entered in
CCC-896, Part D.

Report will be displayed identifying all
approved applications. The report will be
printed in producer order.

Report will be displayed identifying all
approved applications. The report will be
printed in approval date order.

Report will be displayed identifying all
disapproved applications. The report will be
printed in producer order.

Report will be displayed identifying all deleted
applications.

Report will be displayed providing a summary
of status information for all applications in the
county.
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+-272 CCC-896E, Estimated Calculated Payment Report

A

2-26-07

Introduction

Par. 272

CCC-896E is computer-generated and will display producer estimated calculated payment
amounts based on data entered on CCC-896.

Information on CCC-896E

The following provides detailed descriptions of information that will be displayed on

CCC-896E.
CCC-896,
Field Description Item
Producer Name, Address, |Producer name, mailing address, and last 4 digits of 4A
and ID Number the ID number.
Application Status The status of the application: signed, approved, or
disapproved.
Maximum Projected Payment Amount
Stand Number County Office assigned sequential stand number. 7
Crop Name Crop for which producer is applying for 6
2005 Hurricane TAP.
Total Determined Trees in | Number of trees in the stand as determined by 18
Stand COC.
Total Determined Number of damaged trees in the stand as 19
Damaged Trees in Stand | determined by COC.
Total Trees for Payment | Determined by multiplying “Total Determined 20
Damaged Trees in Stand” times 85 percent.
Note: If the percentage of “Total Determined
Damaged Trees in Stand” is less than
15 percent of the “Total Determined Trees in
Stand”, the “Total Trees for Payment” will
be zero.
Total Determined Acres | Number of acres in stand as determined by COC. 21
in Stand
Total Determined Number of damaged acres in the stand as 22
Damaged Acres in Stand |determined by COC.
__x
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*--272 CCC-896E, Estimated Calculated Payment Report (Continued)

B

2-26-07

Information on CCC-896E (Continued)

Par. 272

CCC-896,
Field Description Item
Total Acres for Determined by multiplying “Total Determined 23
Payment Damaged Acres in Stand” times 85 percent.
Note: If the percentage of “Total Determined
Damaged Acres in Stand” is less than
15 percent of the “Total Determined Acres in
Stand”, the “Total Acres for Payment” will be
Zero.
Practice Code COC determined practice code for the stand. 24
Approved Trees/Acres | The number of trees/acres approved by COC for each 25
for Payment practice.
Producer Share The producer’s share of the stand. 8
Maximum Practice Rate | The maximum rate approved for the practice.
Maximum Projected The maximum amount of the payment calculated for
Payment Amount each practice. The amount is calculated by
multiplying the following:
o “Approved Trees/Acres for Payment” times
e “Producer Share” times
e “Maximum Practice Rate” for practice.
Practice Codes A table of the:
e approved practice codes and their designation
e maximum approved rate for each practice.
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*--272 CCC-896E, Estimated Calculated Payment Report (Continued)

B Information on CCC-896E (Continued)

Par. 272

Field

Description

CCC-896,
ltem

Actual Payment Costs

This section will be generated on CCC-896E after the actual costs have been entered

273-280 (Reserved)

2-26-07

on CCC-896.
Stand Number County Office assigned sequential stand number. 29
Crop Name Crop for which producer is applying for 28
2005 Hurricane TAP.
Practice Code COC determined practice code for the stand. 31
Tree/Acres Completed | The number of “Trees/Acres Completed” by the 32
producer for each practice.
Actual Cost The actual cost for the practice from documentation 33A
received from the producer.
Producer Share The producer’s share of the stand. 30
Actual Costs for The actual cost of the practice is based upon
Practice “Producer Share”. The amount is calculated by
multiplying the following:
e “Actual Cost” times
e “Producer Share” times
e “Maximum Practice Rate” for practice.
Total Actual Costs This is the total amount for all “Actual Costs for
Practice”.
Amount of Actual This is the amount of actual costs eligible for
Costs Eligible for payment. The amount is calculated by multiplying
Payment the:
e “Total Actual Costs”, times
e 75 percent.
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Par. 281

*-Section 7 Nationwide Customer Service

1281  Nationwide Customer Service

A

1-16-07

Overview

The web-based TAP software will allow for nationwide customer service. State and County
Offices will have the ability to access and load an application for any producer nationwide.
This service will be extremely beneficial for producers who were displaced because of
hurricanes, travelers, etc. County Office employees loading nationwide applications will
have limited authority.

Nationwide customer service can be accessed by clicking “Nationwide Customer Service”
from the left menu bar. The Disaster Selection Screen will be displayed. Following isan
example of the Disaster Selection Screen.

@ Back -

Address |

| Farm Service Agency T o L e . N
=i Tree Assistance Program ,

"E-Forms "Cortact Us TSearch " Local Offices " USDA Home || Log Off

|l
B3

é @ Trusted sites

To access nationwide customer service for 2005 Hurricanes TAP, select “TAP Hurricane
2005” from the drop-down menu, and CLICK “Enter”. The State and County Selection

Screen will be displayed.--*
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Par. 281

--281 Nationwide Customer Service (Continued)

B

1-16-07

State and County Selection Screen

Following is an example of the State and County Selection Screen that will be displayed
when selecting nationwide customer service.

2l TAP Disaster Selection - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help
Qus - © ¥ [@ G P Frroons @3- 15 - L B

Address | w Go Links *

Farm Service Agency - ‘
=-,'__§__—l—'—
- O Tree Assistance Program

"E-Forms Co Us Search Local Offices || USDA Home || Log Off

Please select a disaster to enter the application for through Nationwide Customer Service.

State: | SelectState v
County: | Choose a state first +

<
@ é @) Trusted sites

The following provides field descriptions and actions to be taken on the State and County
Selection Screen.

Field/Button Description Action
State Drop-down menu with names of the Select the applicable State.
States eligible for 2005 Hurricanes
TAP. Note: Only 1 State can be
selected at atime.
County Drop-down menu with names of the Select the applicable county.

counties applicable to the State selected
that are eligible for 2005 Hurricanes Note: Only 1 county can be

TAP. selected at atime.
Enter TAP Hurricane Nationwide Customer
Service Screen will be displayed.
%
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*--281 Nationwide Customer Service (Continued)

C

1-16-07

TAP Hurricane Nationwide Customer Service Screen

Following is an example of the TAP Hurricane Nationwide Customer Service Screen.

2 TAP Menu - Microsoft Internet Explorer

=)=

File Edit Wiew Favorites Tools  Help
e Back - \_) Iﬂ Ig h /:__\‘ Search ‘?i:( Favarites @ [-\': - :\,' ,y_i] © _J ﬁ 3
Address | w Go

Farm Service Agency . -
= iTaa Tree Assistance Program -

ome  TLog Off

TAP Hurricane Nationwide Customer Service

Mew Application
hodify Application

iy Start Inbox - Microsaft Out, .. @ TAP Procedure.doc - ... A TAP Menu - Microsaft... 3 - B 2 "% s 1007 AM

The following provides field descriptions and actions to be taken on the TAP Hurricane
Nationwide Customer Service Screen.

Field/Button Description Action

New SCIMS Customer Search Page will be | Select a producer.

Application displayed. TAP - Part B - Stand Information
Screen will be displayed.

Modify Select a producer.

Application TAP - Part B - Producer
Information Screen will be
displayed.
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281 Nationwide Customer Service (Continued)

D

282-299

5-11-07

TAP - Part B - Stand Information Screen

The functionality of the TAP - Part B - Stand Information Screen in the nationwide customer
service section is the same as the applications being loaded in the home County Offices
except users cannot continue to CCC-896, Part C. CCC-896, Part C must be completed in
the producer’ s home County Office.

Sed paragraph 226 for the functionality of the TAP - Part B - Stand Information Screen.
TAP - Part B - Practice Information Screen

The functionality of the TAP - Part B - Practice Information Screen in the nationwide
customer service section is the same as applications being loaded in the home County
Offices, except CCC-896, Part C cannot be loaded. CCC-896, Part C must be completed in
the producer’ s home County Office.

Seq paragraph 227 for the functionality of the TAP - Part B - Practice Information Screen.

TAP - Part D - Payment Eligibility Screen

The functionality of the TAP - Part D - Payment Eligibility Screen in the nationwide
customer service section is the same as applications being loaded in the home County
Offices, except COC approval date cannot be entered. Applications must be approved in the
producer’ s home County Office.

Sed paragraph 230 for the functionality of the TAP - Part D - Payment Eligibility Screen.
County Office Action
County Offices that process nationwide customer service applications must:

e immediately FAX acopy of the signed CCC-896 to the producer’s home County Office
e mail the original signed CCC-896 to the producer’s home County Office
e maintain a copy of the signed CCC-896.

(Reserved)
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Par. 300
*1-Section 8 Basic 2005 Hurricane TAP Payment Processing

300  General Payment Provisions

A Introduction
This section contains payment provisions that apply to 2005 Hurricane TAP.

B Obtaining FSA-325
FSA-325 shall be completed, according to 1-CM, by individuals or entities requesting
payment earned by a producer who has died, disappeared, or been declared incompetent
subsequent to applying for 2005 Hurricane TAP benefits. Payment shall be issued to the
individuals or entities requesting payment using the deceased, incompetent, or disappeared
producer’s ID number. A revised CCC-896 is not required to be completed when payments
are issued under the deceased, incompetent, or disappeared producer’s ID number.

C Adminigtrative Offset
2005 Hurricane TAP payments are subject to administrative offset provisions.

D Assgnments

A producer entitled to a 2005 Hurricane TAP payment may assign payments according to
63-Fl.

E Bankruptcy

Bankruptcy status does not exclude a producer from requesting a 2005 Hurricane TAP
program benefit.

Contact the OGC Regional Attorney for guidance on issuing 2005 Hurricane TAP
payments on all bankruptcy cases.

F FundsControl for 2005 Hurricane TAP Payments
Although there is no funding limit for 2005 Hurricane TAP, the funds control process will be
used to allocate funds to each County Office through State Offices. Initial amounts will be

set for each State and County Office by the National Office, based upon the application data
uploaded from local offices.--*
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Par. 300
*--300 General Payment Provisions (Continued)

G Determining Payment Eligibility

The payment process reads the eligibility file to determine whether a producer or member of
ajoint operation is eligible to be paid. If the producer or member isineligible to be paid,
then the individual or entity will be listed on the nonpayment register with the applicable
message. Eligibility flags must be updated before the producer or member can be paid.
These flags should accurately reflect COC determinations.

The following identifies:

e eligibility provisions applicable to 2005 Hurricane TAP
e which flags are used to determine producer eligibility
o flagsthat reflect producer or member eligibility or ineligibility.

Important: 2005 eligibility file information will be used for determining 2005 Hurricane
TAP payment eligibility.

Flags Requiring
Eligibility Field Eligible Flags | Ineligible Flags | Other Determinations
Person Determination Y N, P, Blank
Controlled Substance Y N
6-CP Y N B
AD-1026 Y N, A, F
Fraud, Including FCIC Y N

Notes: A “B” flag in the 6-CP field indicates that the producer is associated with a farm that
isin violation of HEL, but has been determined to meet the landlord/tenant exception
established in 6-CP.

To ensure that the eligibility file is updated correctly, the County Office shall
complete CCC-770 Eligibility according to 3-PL and CCC-770 TAP according to

Lparagraph 176.+-*
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*--300 General Payment Provisions (Continued)

H PaymentsLess Than $1

5-11-07

The 2005 Hurricane TAP payment processes will:

e issue paymentsthat round to a least $1
e not issue payments less than 50 cents.

Prompt Payment Due Dates

2005 Hurricane TAP payments are subject to the Prompt Payment Act. A prompt payment
interest penalty payment is due if the payment is not issued within 30 calendar days from the
later of the following:

e payment software is made available for issuing payments.

e datethe producer provides a properly completed application and all supporting
documentation required to issue the payment.

See 61-FI for additional information on handling prompt payment interest penalties.
Payment Limitation Rule

Payment limitation does not apply to 2005 Hurricane TAP payments.--*
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+-301 Payment Calculation Infor mation

A 2005 Hurricane TAP Payment Rates

Par. 301

The following payment rates have been established by DAFP as the maximum rates payable
by practice to eligible owners.

Note: STC may establish rates lower than the rates established in this subparagraph. The
rates established by STC shall not exceed the maximum rates established by DAFP.

Practice Maximum
Code Practice Rates
01 Fruit and nut tree replacement per tree $8
02 Fruit and nut tree rehabilitation per tree $15
03 Grape, kiwi, and passion fruit replacement per vine $4
04 Grape, kiwi, and passion fruit rehabilitation per vine. $3
05 Mapl e tree for syrup replacement per tree $8
06 Mapl e tree for syrup rehabilitation per tree $15
07 Nursery tree replacement per tree $5
08 Nursery treerehabilitation per tree $3
09 2005 Hurricane TAP pecans rehabilitation, including pruning, ste prep, and $40
debrisremoval
10 Planting cost per eigible plant (including Christmastrees, ornamental trees, $2
nursery trees, and potted trees), bushes (including shrubs), and vines
11 Pruning cost per eigibletree $7
Notes. Appliesto rehabilitation only.
Does nat apply to 2005 Hurricane TAP pecans.
12 Rehabilitation cost per eligible plant (including Christmas trees and ornamental M
trees) and bushes (including shrubs)
Note: Research indicates that potted trees arenot ordinarily rehabilitated but
arereplaced.
13 Replacement cost per digible plant (induding Christmas trees, ornamental trees, $2
potted trees) and bushes (including shrubs)
14 Site preparation per acre (including clean-up, tree and debrisremoval, and $500
tillage)
Note: Isnot applicable to pecans. Site preparation isincluded in 2005
Hurricane TAP pecan rehabilitation.

B 2005 Hurricane TAP Payment Calculations

An eligible application must exceed a 15 percent loss as outlined insubparagraph 193 A.
The amount of the TAP payment is the lesser of the following:

e Actual Cost times Producer Share times 75 percent

e Number of Damaged Trees/Acres times Producer Share times Practice Payment Rate
times 85 percent.--*

5-11-07
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Par. 302
*{-302 I ssuing 2005 Hurricane TAP Payments

A Supporting Filesfor Integrated Payment Processing

The 2005 Hurricane TAP payment process is an integrated process that reads a wide range of
filesto determine whether a payment should be issued and the amount that should be issued.
For payments to be calculated correctly, all supporting files must be updated correctly,
including the following:

e 2005 Hurricane TAP application files
e 2005 €ligibility file to determine whether the producer is eligible for payment
e SCIMSto determine the following:

e producer’s name and address
e if aproducer:

has elected to receive payment by direct deposit
has an assignment or joint payee

isin bankruptcy status

has a claim or receivable

is dead, missing, or incompetent

e 2006 entity file for joint operations to determine the members of the joint operation and
each member’ s share of the joint operation.--*
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*--302 Issuing 2005 Hurricane TAP Payments (Continued)

5-11-07

B Prerequisitesfor Issuing Payments

Before issuing any payments, certain actions must be completed to ensure that the producer
is eligible for payment. The following provides actions that must be completed before
issuing payments. COC, CED, or designee shall ensure that the actions are completed.

Step Action

1 |Ensurethat CCC-896 has been approved and approval date has been recorded into
the system according to paragraphs 261 and

2 | Ensurethat AD-1026 ison file for producers seeking benefits.

3 |[Ensurethat “person” determinations are completed according to 1-PL for producers
seeking benefits.

4 | Ensurethat all 2005 eligibility flags have been updated according to the
determinations made by COC. See 3-PL.
Note: See subparagraph 300 G for dligibility flags that apply to 2005 Hurricane

TAP.

5 | Ensure that the 2006 joint operation and entity files are updated correctly. See
2-PL.

6 |Ensurethat the system has been updated properly for producers with direct deposit.
See 1-Hl.

7 | Ensurethat the receivable, claim, or other agency claim flagisset to“Y” inthe
name and address file for producers with outstanding debts.

8 |Ensurethat all assignments and joint payees have been updated in the system.

9 |Ensure that the bankruptcy flag isset to “Y” in the name and address file for
producersin bankruptcy status. See 58-Fl.
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Par. 302

--302 Issuing 2005 Hurricane TAP Payments (Continued)

C Accessing 2005 Hurricane TAP Payment Processing M enu

From Menu FAX 250, access the 2005 Hurricane TAP Payment Processing Menu according
to the following.

Menu or
Step Screen Action
1 | FAX250 ENTER “3" or “4”, “Application Processing”, as applicable, and
PRESS “Enter”.
2 | FAX09002 | Enter the appropriate county, if applicable, and PRESS “Enter”.
3 | FAX07001 | ENTER “11", “PFC/DCP Compliance’, and PRESS “Enter”.
4 | M00000 ENTER “1”, “NAP and Disaster”, and PRESS “Enter”.
5 | MHOO00 ENTER “14”, “Hurricane Disaster Programs’, and PRESS “Enter”.
6 | MHNOYR | ENTER“10", “Tree Assistance Program”, and PRESS “Enter”.
7 | MHAONO | ENTER*“1", “Issue Payments’, and PRESS “Enter”.

5-11-07
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Par. 302
*--302 Issuing 2005 Hurricane TAP Payments (Continued)

D Processing 2005 Hurricane TAP Payments
County Offices shall issue 2005 Hurricane TAP payments according to the following.
Notes: County Offices are not authorized to issue typewritten checks.

If a condition occurs that prevents the payment from being issued through the
automated payment software, then:

e County Offices shall immediately contact the State Office to explain the
circumstances surrounding the situation

e State Offices shall:

e provide guidance on correcting the condition preventing the payment from
being issued

e contact PECD if additional guidance is needed.

Failure to follow the provisions of this paragraph about typewritten checks could
result in disciplinary action.

Step Action Result
1 | Accessthe 2005 Hurricane TAP Payment

Processing Menu according to subparagraph C.

2 ENTER “17, “Issue Payments’, and PRESS The Printer Selection Screen will

“Enter”. be displayed.

3 | The Printer Selection Screen allowsthe user to | Producer Selection
select the printer where the pending and Screen MHAONAO1 will be
nonpayment registers should be sent after displayed.

payments have been computed.

Enter the printer ID number and PRESS
“Enter”.
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Par. 302

D Processing 2005 Hurricane TAP Payments (Continued)

5-11-07

Step

Action

Result

4

Screen MHAONAOL provides users with the option
to process payments for a specific producer or all
producers according to the following.

Selection

Action

Process payments
for all producers.

ENTER“ALL” inthe"“Enter
ALL for all Producers’ field
and PRESS “ Enter”.

If the application fileis on the
system, the Batch Check and
Printing Control Screen will be
displayed.

Process payment
for selected
producer.

Enter 1 of thefollowing and
PRESS “Enter”:

e last 4digits of the
producer’s ID number in
the “Producer Last Four
Digitsof ID” field

e producer’slast namein the
“Producer Last Name’
field.

If morethan 1
producer is found on
the name and address
file matching the
criteria entered, the
Common Routineto
Select ID Number
Screen will be
displayed, allowing the
user to select the
desired producer.

Note:

If the application fileis on the
system for 2005 Hurricane TAP, as
applicable:

e payments will be computed for
the sdected producer 2005
Hurricane TAP application, as
applicable

¢ the pending and nonpayment
registers, as applicable, will be
sent to the printer sdlected in
step 3

e if calculated payments can be
issued, Batch Check and
Printing Control Screen will be

displayed

e if there are no payments that can
be processed, a nonpayment
register will be printed.

The 2005 Hurricane TAP Payment
Processing Menu will be
redisplayed.

Batch Check and Printing Control Screen will be
displayed when all payables for eligible producers
have been calculated. Payables are sorted into the
“B",“A”, and “O" payment batches.

On the Batch Check and Printing Control Screen,
ENTER “Y” next to the applicable payment batch
and PRESS* Enter” to continue the batch payment

process.

The payables are passed through the
accounting interface for processing.
Complete the payment process and
print the transaction statement(s)
according to 6-FI.
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*--302 Issuing 2005 Hurricane TAP Payments (Continued)

E Exampleof Producer Selection Screen MHAONAO1

5-11-07

Payments can only be processed by producer, however, avariety of options have been
developed that provide flexibility in payment processing. Payments can be processed for:

e all producers

e asgpecific producer by entering the producer’s last name, or the last 4 digits of the
producer’s D number.

The following is an example of Screen MHAONAO1.

MHXxXXX 000-COUNTY SELECTION MHAONAO1
Selection Screen Version: AE36 05-55-2007 16:10 Term EO

Enter “ALL” for all Producers:

OR Producer Last Four Digits of ID:

OR Producer Last Name

(Enter Partial Name To Do An Ingquiry)
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F Error Messageson Screen MHAONAO1

5-11-07

Par. 302

The following describes the error messages that may be displayed on Screen MHAONAO1.

IF the following message is
displayed...

THEN...

Action

“Producer is not on the 2005
Hurricane TAP Application
File.”

an 1D number was entered,
but a match was not found on
the application file.

Ensure that the correct ID
number is entered or select
the producer by entering the
producer’s last name.

“Selected Producer 1D or
range of Producer ID’s
conflicts with the Producer
ID or range of Producer
ID’s on Workstation XX.”

payment for the producer is
being processed on another
workstation.

PRESS “Enter” to terminate
the request.

“Must enter ALL, Last 4 or
Last Name.”

“Enter” was pressed without
selecting a producer on
Screen MHAONADO1.

Select a specific producer, or
all producers.

“Invalid ID Number - Please
Try Again.”

an 1D number was entered,
but the last 4 digits of the
producer ID number does not
match any active |D number
on the name and address file.

Ensure that the correct last
4 digits are entered or select
the producer by entering the
producer’s last name.

“Entry Must be Blank when
Entering Last 4 of Producer
I DH

an entry was recorded in the
“Last Name” field and also
the “Last 4 of Producer ID”
field.

Enter producer selection data
inonly 1 field.
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Par. 303

*1-303 Batch Check and Printing Control Screen

A Example of Batch Check and Printing Control Screen

5-11-07

After all payment records for selected producers have been processed and the payment
amounts have been calculated, the Batch Check and Printing Control Screen will be
displayed if payments can be issued to at least 1 producer that was selected on

Screen MHAONAOL.

The Batch Check and Printing Control Screen will be displayed with the number of work
records:

e to beprocessed
e that have been processed
e remaining to be processed.

Note: The number of work records listed does not always match the number of CCC-184's
to be printed or the number of EFT’ s to be processed.

Example: If the producer has an assignment and part of the payment is being used to fulfill
the assignment, then two CCC-184"swill be printed, but only 1 work record will
be displayed for processing.

The following is an example of the Batch Check and Printing Control Screen.

MHAXNN 000-County ENTRY MHAXXXXXX
TAP Payments Version: XXXX 05-55-2007 16:21 Term EO

BATCH CHECK and PRINTING CONTROL

Warning Record count does not accurately reflect check
count especially when 'A' or 'O' batches are processed.

28 Check records to be processed
0 Have been processed
28 Records remain to be processed
Enter (Y)es to start or continue a Batch Print Processing.
Only one "Y" entry will be accepted.
17 "B" (regular payments) work records to be processed

3 "A" (assignments) work records to be processed
8 "O" (claims/receivables) work records to be processed

Enter-Continue
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*--303 Batch Check and Printing Control Screen (Continued)

B Sorting Payable Records

For 2005 Hurricane TAP payments, payables are sorted into the following 3 categories.

“B” - batch payments have no special circumstances. These records are sent in batches of
200 or less.

“A” - assignment payments marked in the name and address file as having an assignment
or joint payee formon file. These records are sent in batches of 100 or less.

“O” - online payments marked in the name and address file as having 1 of the following
flagssetto“Y™":

receivable

claim

other agency claim
bankruptcy
deceased

missing
incompetent.

These records are sent in batches of 50 or less.

Note: The“O” batch of payments requires user intervention. See 6-Fl.

C Selecting Batchesto Print or Suspend

Batches of payments may be selected for processing in several different ways. The following
provisions apply to batch payment processing.

5-11-07

When a batch of payments is selected, that entire batch must be completed before
selecting another batch to be printed.

Batches may be selected in any order.

After a batch of payments completes printing, the option to select that batch is no longer
available.--*
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*--303 Batch Check and Printing Control Screen (Continued)

D Batch Print Capability

The following lists the options available on the Batch Check and Printing Control Screen.

following batches:

batches;

Selection Action Result
Start batch print  |ENTER “Y” inthe | Accounting-Checkwriting Screen ANK00201 will
processing on field before either | be displayed to enter CCC-184 information.
either of the of the following See 6-FI.

o “B” o “B”

o« “A”. o« ‘A

Start batch print  |ENTER “Y” inthe | Screen ABK10001 will be displayed. See 6-Fl.
processing on field before

batch “O”. batch “O”. Notes: Screen ABK10001 allows the user to enter

amounts in the “ Other Payees” field. This
field can be used to process payments for
producers with name and address flags set
to“Y” for:

receivable

clam

other agency claim
bankruptcy
deceased

missing
incompetent
nonresident alien.

The amount of the setoff and the payee
should be known befor e accessing this
batch.
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Par. 304

*1-304 TAP Funds Control Verification

A Funds Control Verification

305-309

5-11-07

2005 Hurricane TAP payments use the e-Funds accounting process which controls funding
allotments and monitors program spending and can halt program disbursements when
necessary. The payment process will function in the normal manner up to the point of
sorting the payables into the applicable payment batches.

A check will be performed to ensure that adequate funds are available to process all pending
payments in the county. If the accumulated net payment amount for all pending payments:

e exceeds the funding allotment for the County Office, then:
e the payment process will be aborted without any payables being issued
e aFunds Control Exception Report from the Accounting process will be printed

e the County Office can process payments individually, or in smaller batches, by
producer unless or until an increased funding allotment is obtained

e does not exceed the funding allotment for the County Office, the payables will be
processed in the normal manner. See 6-FI.

Payment I nformational Screen

The following is an example of the Payment Informational Screen that will be displayed
when the funds control verification process fails on the Accounting side.

Note: When the user presses “Enter”, the 2005 Hurricane TAP Payment Processing Menu
will be displayed.

000 County MESSAGE
Payment Informational Screen Version: AF36 04/10/200X Term EO

This is a funds controlled program.
The payments being processed did not pass the accounting
verification process. It is possible that the total amount
of the payments being processed exceeds the available funding

allocation for the county.

A verification or exception report should print on the system
printer or is held on the spool file.

Refer to the applicable program handbook for additional information.”

Press ‘Enter’ to Exit

Enter=Continue

(Reserved)

1-TAP (Rev. 2) Amend. 13 Page 14-165
(through 14-174)






Par. 310
*1-Section 9 Canceling 2005 Hurricane TAP Payables

310  Canceling 2005 Hurricane TAP Payments
A Overview

After payment processing has been completed, County Offices shall review transaction
statementsto ensure that the correct disbursements have been generated. If an error is
determined, the payable shall be canceled. To cancel the payment, on the 2005 Hurricane
TAP Payment Processing Menu, ENTER “2”, “Cancel Payables’.

B When to Cancel Payables

Payables shall be canceled using the 2005 Hurricane TAP payment software, as applicable,
only when original payable amounts are incorrect and the following apply:

e CCC-184 isavailable (County Office has physical possession of CCC-184)
e direct deposit records have not been queued or transmitted.

C When to Correct Payable Through the Accounting Application

In some situations, datain the accounting application needs to be corrected and a substitute
CCC-184 issued. Use the accounting cancel/issue substitute option according to 1-FI when
any of these situations apply:

payee on an original CCC-184 is incorrect but payable amount is correct
1 or more CCC-184'sin a printed batch needs to be reprinted

CCC-184 islost, stolen, or destroyed

CCC-184 is expired.

Note: If the computer-generated CCC-184 numbers on CCC-184's do not match the
preprinted CCC-184 numbers, see 1-Fl, paragraph 233.--*
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Par. 310
*--310 Canceling 2005 Hurricane TAP Payments (Continued)

D When Not to Cancel Payables Through 2005 Hurricane TAP Application Software

Payables shall not be canceled from the TAP application software when either of the
following situations apply:

e (CCC-184 isnot available (County Office does not have physical possession of
CCC-184)

e direct deposit record has been queued or transmitted.

Once CCC-184 has been issued to the producer or the direct deposit record queued or
transmitted, an overpayment or underpayment situation exists if the payable was incorrect.

If an overpayment or underpayment situation exists, then complete 1 of the following:

e compute the overpayment according tp paragraph 325

e issue additional payment amounts if the producer was underpaid according to
[paragraph 302.}-*
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*--310 Canceling 2005 Hurricane TAP Payments (Continued)

E Examplesof Payable Cancellation Situations

The following provides examples of when payables shall be canceled and which application
should be used for the cancellation.

Situation Action

Something on CCC-896 was Cancel the payable through the 2005 Hurricane TAP

entered in the system incorrectly. | application by:

The payable:

e canceling the payable associated with payment

e wasgenerated for the
incorrect amount e correcting the situation that caused the incorrect

payment to be issued

e hasnot been issued to the
producer. e reissuing the payment through payment processing.

Something on CCC-896 was Do not cancel the payable. Correct the situation that
entered in the system incorrectly. | caused the payment to be calculated incorrectly.

Payable: IF theoriginal
payableresulted in
e wasgenerated for the the producer being... | THEN...
incorrect amount underpaid issue an additional payment to
the producer.
e hasbeen issued or mailed |overpaid compute and transfer the
to the producer. overpayment to CRS according
to[paragraphs 325 and([326]
CCC-184 weas lost, stolen, or I ssue a substitute CCC-184 using the accounting

destroyed and notification has | cancel/issue substitute option according to 1-Fl.
been received from KC-ADC
that CCC-184 has not been
negotiated.

CCC-184 has expired, but the
statute of limitations has not
elapsed.
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*--310 Canceling 2005 Hurricane TAP Payments (Continued)

F Instructionsfor Canceling Payments

Par. 310

Extra caution shall be observed when canceling payables to ensure that:

e correct payables are being canceled

e only payables for which CCC-184 is in the County Office or the direct deposit records
have not been queued or transmitted to the producer’s financial institution are being
canceled

e payables are being canceled through the proper application.

Step

Action

Result

1

Access the 2005 Hurricane TAP Payment Processing
Menu according td subparagraph 302 C.

2

On the 2005 Hurricane TAP Payment Processing
Menu, ENTER “2”, “ Cancel Payables’, and PRESS

“Enter”.

The Cancel Screen warning message
will be displayed.

The Cancel Screen warning message is an informational warning screen reminding the user that

the payable shall not be canceled if:

e CCC-184 has been mailed to the producer and is not available in the County Office
e EFT has been transmitted to the producer’ s financial institution.

| F the payable

is... THEN...

available PRESS “Enter” to continue the Screen MHAONAO1 will be
cancellation process. displayed.

not available PRESS“Cmd7”. The 2005 Hurricane TAP Payment

Processing Menu will be displayed.

Screen MHAONAOL requires the user to enter specific data about the payable to be canceled.

Sed subparagraph 311 A for additional information on TAP Cancel Screen MHAONA for

canceling a payable.

| F the user THEN on

wantsto... Screen MHAONAOL...

continue with e enter all of thefollowing data: | If thereis an active payable on the
the payable payment history file that matches the
cancellation e last 4 digits of the criteria entered, then the Cancel

producer’s ID number, or
last name (enter partial
name to do an inquiry)

e transaction number for the
payable to be canceled

e PRESS“Enter”.

Payable Selection Screen will be
displayed.

Note: If morethan 1 producer is
found on the name and
address file matching the
criteria entered, the Common
Routineto Select ID Number
Screen will be displayed,
allowing the user to select the
desired producer.

5-11-07
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*--310 Canceling 2005 Hurricane TAP Payments (Continued)

F Instructionsfor Canceling Payments (Continued)

Par. 310

being canceled, including:

producer name and ID number and type
transaction number for the payable being canceled
date the payable was issued
applicable program

e net payment amount.

Step Action Result
4 | F the user THEN on
(Cntd) | wantsto... Screen MHAONAOL...
end processing | PRESS“Cmd3”. The 2005 Hurricane TAP Payment
without Processing Menu will be displayed.
canceling a
payable
5 The Cancel Payable Sdlection Screen provides the user with information about the payable

| F the user THEN on the Cancel Payable

wantsto... Selection Screen...

cancel apayable | ¢ ENTER“X” inthe“SEL” A verification message will be
associated with field next to the payable for displayed on the Cancel Payable
CCC-184 cancellation Selection Screen.

e ENTER“N” tothe question,
“Has the payment been
mailed or transmitted to the
producer?”’

e PRESS“Cmd5" to cancel the
payable.

Reminder: The payable shall not
be canceled if the
check is not available
in the County Office.

If the selections are correct, then
PRESS “Cmd5” again and
Screen ANK 52010 will be

displayed.

Warning: When“Cmd5” is
pressed again, users
will not have another
opportunity to end
processing without
canceling the payable.

5-11-07
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*--310 Canceling 2005 Hurricane TAP Payments (Continued)

F

5-11-07

Instructionsfor Canceling Payments (Continued)

Par. 310

Step Action Result
5 | F the user THEN on the Cancel
(Cntd) | wantsto... Payable Selection Screen...
cancel an EFT e ENTER“X” inthe“SEL” | A verification message will be
payable field next to the payable displayed on the Cancel Payable
for cancellation Selection Screen.

e ENTER“N” tothe If the selection is correct, PRESS
question, “Hasthe “Cmd5” again and Screen
payment been mailed or ANKS52040 will be displayed
transmitted to the confirming that the payable has
producer?’ been deleted from the direct deposit

file. PRESS“Enter” on Screen

e PRESS“Cmd5” tocancd | ABK53005 to print the producer
the payable. transaction statement.

Reminder: Thepayable Warning: When “Cmd5” is
shall not be pressed again, users
canceled if the will not have another
EFT record has opportunity to end
been transmitted. processing without

canceling the payable.
Note:  Screen ANK52020 will be

displayed if the selected

payable has already been

transmitted to the

producer’s financial

institution. Follow 6-FI to

establish the receivable.
end without PRESS “Cmd7”. The 2005 Hurricane TAP Payment
canceling Processing Menu will be displayed.

6 Screen ANK 52010 requires the user to specify whether or not CCC-184 is available.

How this question is answered will determine whether receivables are or are not created.
For fiscal tracking purposes, it is very important that this question be answered

accurately.

IF CCC-184is...

THEN, on
Screen ANK 52010...

availableinthe
County Office and

e ENTER"Y” tothe
question, “Isthe check to

Screen ANK53005 will be
displayed. Follow 6-FI to complete

has not been be canceled available?’ the cancellation process.
cashed by the

producer e PRESS“Enter”.

not available e ENTER“N” tothe Screen ANK 52020 will be

question, “Isthe check to
be canceled available?’

e PRESS“Ente”.

displayed. Follow 6-FI to properly
establish the receivable.

1-TAP (Rev. 2) Amend. 13
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Par. 311

*1-311 TAP Cancel Screen MHAONA for Canceling a Payable

A Example of TAP Cancel Screen MHAONA for Canceling a Payable

5-11-07

2005 Hurricane TAP payments can only be canceled if both of the following are entered on
Screen MHAONADO1:

e producer identification, by entering any of the following:

e the producer’'s last name
e last 4 digits of the producer’s ID number

e transaction number associated with the payable issued to the selected producer.

The payment cancellation process has been developed to restrict the number of payables
displayed on Screen MHAONA for canceling apayable. This:

e ensuresthat the correct payables are displayed for arequested producer
¢ reduces the possibility that the wrong payable will be canceled accidentally.

The following is an example of Screen MHAONA for canceling a payable.

MHAXXX 000-COUNTY SELECTION MHAONA
TAP Cancel Screen Version: AE36 04-10-2007 16:45 Term
EO

Producer Last Four Digits of ID:

OR Producer Last Name
(Enter Partial Name To Do An Ingquiry)

and Transaction Number

Cmd3=Previous Menu Enter=Continue
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*--311 TAP Cancel Screen MHAONA for Canceling a Payable (Continued)

B Error Messages

5-11-07

The following describes error messages that may be displayed on Screen MHAONA for

canceling a payable.

Recommendation:

The PPH Report includes all payables issued to the producer with the

transaction number for each payable. It isrecommended that the
County Office use the PPH Report to verify the payable to be
canceled.

IF thefollowing

message is displayed...

THEN...

Action

“Enter theLast 4 of ID
or Last Name AND
Transaction Num.”

“Enter” was pressed without
selecting both a producer and
transaction number on
Screen MHAONADOL1.

Select a specific producer and
enter the associated transaction
number for the payable to be
canceled.

“Invalid ID number -
Please Try Again.”

the last 4 digits of the producer
ID number do not match any
active ID number on the name
and addressfile.

Ensure that the correct last 4
digitsis entered or, select the
producer by entering the
producer’s last name.

“Entry must be Blank
when entering LAST 4
digit Producer I1D.”

an entry was recorded in more
than 1 producer selection field.

Enter producer selection datain
only 1 field.

“Invalid Transaction
Number. Please
Reenter.”

avalid producer was selected
and there are records on the
payment history file associated
with the producer, but the
transaction number entered
does not match the transaction
number for any payable
associated with the producer.

Enter the transaction number
associated with the record for
the total payable. Refer to the
PPH Report to determine
transaction numbers.

Note: See paragraph 343 for

additional information on
the data printed on PPH
Report.

“Producer Does Not
Have an Active Record
on the Payment History
File.”

avalid producer was selected,
but there are no records on the
payment history file associated
with the selected producer.

Ensure that the correct ID
number is entered or select the
producer by entering the
producer’s last name.

“Selected Producer ID
conflicts with the
Producer ID on
Workstation XX.”

a cancellation for the producer
Is being processed on another
workstation.

PRESS “Enter” to terminate the
request.
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*1-312 Select Payable for Cancellation Screen

A Example of Select Payable for Cancellation Screen

5-11-07

Par. 312

After a payable has been selected on Screen MHAONA for canceling a payable, the Select
Payable for Cancellation Screen will be displayed with data from the payment history file to
allow the user to verify the correct payable has been selected.

The following information is displayed on the Select Payable for Cancellation Screen:

producer name, last 4 digit 1D number, and ID type
transaction number for the payable

payment issue date

net payment amount.

The following is an example of the Select Payable for Cancellation Screen.

MHAXXX 107-Tulare SELECT
2005 TAP Cancel Screen Version: AD67 04-12-2006 12:51

SELECT PAYABLE FOR CANCELLATION
Enter 'X' in the SEL column to select a payable for cancellation

Producer Name: John Doe Producer ID: 6789 S
Transaction Number: W123456789

SEL Issue Date Net Payment

04-10-2007 $18,235

Has the payment been mailed or transmitted to the producer?

Cmd5=Update Cmd7=End

1-TAP (Rev. 2) Amend. 13
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*--312 Select Payable for Cancellation Screen (Continued)

5-11-07

Par. 312

B Required Fieldson the Select Payable for Cancellation Screen

The following fields require entry on the Select Payable for Cancellation Screen.

Field

Description/Action

SEL

Allows the user to select the payable to be canceled.
ENTER “X” next to the payable to be canceled.

“Has the payment been
producer?’

Note: Answering this
question may not
affect whether
receivables are
created when the
cancellation is
complete.

ENTER“Y” or “N”.

mailed or transmitted tothe |IF...

THEN the...

“N” was entered

Note: Thisindicatesthe
payment isin the
County Office or
EFT has not been
transmitted.

message, “If selection is correct,
PRESS ‘CMD5’ to verify”, will
be displayed.

“Y" was entered

Note: Thisindicatesthe
payment has been
issued to the
producer.

informational message,
“Receivables may be created if
the user presses ‘Cmd5’ to
continue”, will be displayed.
Thisisthe last opportunity to
exit without canceling.
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*--312 Select Payable for Cancellation Screen (Continued)

C Error Messageson the Select Payable for Cancellation Screen

The following describes the error messages that may be displayed on the Select Payable for
Cancellation Screen and the action that shall be taken.

IF thefollowing

message isdisplayed... | THEN... Action

“Invalid Response” something other than “X” ENTER “X” to select the payable
was entered in the “ SEL” for cancellation.
field.

something other than “Y” or |[ENTER"“Y” or “N”.
“N” was entered in the “Has
the payment been mailed or

transmitted to the producer?’
field.
“If Selection is correct, |the payable was selected for | Do either of the following:
PRESS ‘Cmd5’ to cancellation and required
verify” field entries have been e if the selected payable is
entered. correct, PRESS “Cmd5” again

to complete the cancellation

o if the selected payable is not
correct, PRESS “Cmd7” to end
processing.

Warning: After “Cmd5” is
pressed, user will not
have another
opportunity to end
processing without
canceling the payable.

*
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*1-313 Canceling Payment Process

A When Not to Cancel a Payable During Batch Processing

Paragraph 302 lprovides procedures for the 2005 Hurricane TAP payment process and steps
to be taken during system processing. A problem will result if a user cancels the payment
process from the system console. The payment process should not be canceled once
processing has begun. Asaresult of canceling the payment process:

the payment data for al “B”, “A”, and “O” batches is left behind on the systemin such a
way that the data can no longer go through the accounting process

there is no way to complete issuing payments to producers in those payment batches as
the system is designed to continue processing a properly suspended payment batch only

producers will not be issued a 2005 Hurricane TAP payment

County Offices will require assistance from the National Help Desk if a 2005 Hurricane
TAP payment process has been erroneously canceled.

B Identifying an Erroneously Canceled Payment Process

County Offices can recognize the problem in 1 of 2 ways.

A single producer is selected for processing on Screen MHAONAOL. If that producer
was involved in a previously canceled payment batch, then the payment screens will
display as if a payment is being calculated, but will return the user to the 2005 Hurricane
TAP Payment Processing Menu without displaying the Batch Check and Printing Control
Screen.

After running a payment batch, any producer involved in the previously canceled
payment batch will not be listed on either the pending or nonpayment register.

The National Help Desk should be contacted if a 2005 Hurricane TAP payment batch has
been erroneously canceled.--*

314-319 (Reserved)

5-11-07
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Par. 320
*--Section 10 2005 Hurricane TAP Over payment Processing

320  Overpayments Provisions
A Overview

The 2005 Hurricane TAP payment process is an integrated process that reads a wide range of
filesto determine whether payments issued to a producer were earned in full or in part.

Overpayments shall be calculated for all producers at least once every 60 calendar days.

B Running the Overpayment Process
Overpayments may be calculated at any time for all producers or a specific producer.
However, the system will force an“ALL” processto be run every 60 calendar days. If it has
been 60 calendar days sincethe last “ALL" overpayment batch has been run, then the
message, “The Overpayment File is more than 60 calendar daysold. All overpayments must
be run; do you want to run an all overpayment cycle at thistime? ENTER ‘Y’ to run the all
cycle or ‘N’ to end this process.”, will be displayed.

Note: An“ALL” overpayment batch must be completed the first time option 1, “Compute
Overpayments’, is selected on Overpayment Processing Menu MHAOQ2.

If this message is received, then overpayments may not be processed for a specific producer
until the “ALL” batch has been completed.

Note: Each time the overpayment process is run, the previous overpayment file will be
deleted.

C Required Processing

Overpayments shall be calculated for all producers at least once every 60 calendar daysto
ensure that:

e producers aretimely notified of overpayments
e thefinality rule will not apply.--*
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*--320 Overpayments Provisions (Continued)

D Collecting Overpayments

5-11-07

County Offices shall take necessary action to collect overpayments immediately upon
determining that alegitimate overpayment exists. Before an overpayment istransferred to
CRS, County Offices shall:

e verify the debt is actually owed to CCC
e correct the condition causing the overpayment if the overpayment is not legitimate.

Overpayment Less Than $100

See 58-Fl for small balance write-offs or debts of $25 to $100.

DD Review

DD’ s shall review the overpayment register to ensure that County Offices are:

e running the overpayment process in atimely manner

e collecting overpaymentsin atimely manner

e correcting information in the system that creates an erroneous overpayment condition.

Register Retention

County Offices shall retain copies of 2005 Hurricane TAP overpayment registers for 1 year
from the date the overpayment register is prepared.--*
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*1-321 Charging Interest

A

5-11-07

Introduction

Program interest shall be charged on all 2005 Hurricane TAP overpayments to producers
when the:

e producer becomes ineligible after payments have been issued
e COC has determined fraud, scheme, or device for the producer.

When Program Interest Applies

A producer will be charged program interest if COC determines that the producer is
ineligible for payment. Reasons for ineligibility include, but are not limited to, the
following:

erroneously or fraudulently represented any fact affecting a determination

knowingly adopted a scheme or device that tends to defeat the purposes of the program
misrepresented their interest and subsequently received a 2005 Hurricane TAP payment
did not meet commensurate contribution requirements for “person”

does not meet conservation compliance provisions

does not meet controlled substance provisions.

Program interest for ineligible producers shall be charged from the date of disbursement.
The system will compute this interest when the overpayment is transferred to CRS.

When Not to Charge Interest
Interest shall not be charged if the producer:

e isnot determined to be ineligible as defined in subparagraph B
e returns CCC-184 without being cashed
e refunds the payment voluntarily.--*
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*4-322 Debt Basis Codes

A

5-11-07

Introduction

The debt basis code is the code transferred to CRS that identifies the reason for the debt. The
system will default to the appropriate code coinciding with the message printed on the
overpayment register. Under certain conditions, the displayed debt basis code may be
changed. However, it isimportant that the debt basis code transferred to CRS is correct to
track all overpayments.

Overpayments Found as Result of Audits

If an overpayment is discovered as the result of an audit, the first 2 digits of the debt basis
code must be changed to “15”. The system will then require that the audit number that
identified the overpayment be entered in the “Audit No.” field.

Allowable Basis Codes

The appropriate debt basis code will be displayed based on the condition that caused the
overpayment, however, in some cases the code displayed should be changed to:

“10-421" if the producer did not comply with program requirements
“10-423" for fraud, scheme, or device.

The following identifies the system-displayed debt basis codes and specifies whether the
code can be changed.

THEN the system will and the debt basis
| F the overpayment messageis... |default thebasiscodeto... | code...
“Producer is not eligible due to 10-427 can be changed to:
person determination status.”
“Producer is not eligible due to e 10-421 or 15-421
AD-1026 certification status.” o 15-423 or 15-423
“Producer is not eligible due to e 10-428 or 15-428
conservation compliance violation.” e 10-429 or 15-429.

“Producer is not eligible due to
controlled substance violation.”
“Producer is not eligible due to
Fraud, including FCIC, violation.”

“Total payments issued to the 10-428 can be changed to:
producer or member exceeds the
earned payment amount on the
application.”

10-421 or 15-421
10-423 or 15-423
10-428 or 15-428
10-429 or 15-429.
*
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*--322 Debt Basis Codes (Continued)

C Allowable Basis Codes (Continued)

D

Par. 322

I F the overpayment messageis...

THEN the system will
default the basiscodeto...

and the debt basis
code...

any of the following:

e “Application is not approved for
payment.”

e “Producer isafederal entity and
not eligible for program
benefits.”

e “Member information not found
for the joint operation.”

e “Application is approved, but
producer |D number and/or
business type is not valid for
payment purposes.”

10-429

cannot be changed.

Interest Information

The following interest information must be recorded if the debt basis code is “10-421",
“10-423", “10-427", “15-421", “15-423", or “15-427":

interest start date should be the date of the original 2005 Hurricane TAP disbursement, as

applicable

interest rate;

e must be greater than 0 and less than 25

e should be the applicable late payment interest rate in effect on the date the original
payment was disbursed. See 50-FI for interest rates.--*

323,324 (Reserved)
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*1-325 Overpayment Processing

Par. 325

A Accessing Overpayment Processing Menu MHAOOQ2

2005 Hurricane TAP overpayment processing options are accessed from the 2005 Hurricane
TAP Payment Processing Menu. Access each of the overpayment processes according to

[subparagraph 302|C.

B Example of Overpayment Processng Menu MHAOOQ2

The following is an example of Menu MHAQOOQ2.

Command

20.
21.
22.
23.
24 .

MHAOO02 EO

Overpayment Processing Menu

Compute Overpayments
Reprint Overpayment Register
Transfer Overpayments to CRS

Return to
Return to
Return to
Return to
Sign off

Cmd3=Previous Menu

. Cancel Overpayments

Application Primary Menu
Application Selection Menu
Office Selection Screen
Primary Selection Menu

Enter option and press "Enter".

5-11-07
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--325 Overpayment Processing (Continued)

C Processing Over payments

Par. 325

County Offices shall compute 2005 Hurricane TAP overpayments according to the

following.
Step Action Result

1 | Accessthe 2005 Hurricane TAP Payment Processing
M enu according td subparagraph 302|C.

2 |ENTER*“1", “Compute Overpayments’, and PRESS | The Printer Selection Screen will
“Enter”. be displayed.

3 | ThePrinter Selection Screen allows the user the sdlect | The Producer Overpayment
the printer where the overpayment register should be | Selection Screen will be displayed.
sent after overpayments have been computed.

e Enter the printer ID number.
e PRESS“Enter”.

4 | The Producer Overpayment Selection Screen provides users with several options for
processing overpayments. Select either a specific producer or all producers according to the
following.

Selection Action Result
Process ENTER“ALL” inthe“Enter al for | The overpayment process will run
overpayments al Producers’ field, and PRESS for all producers on the payment
for all producers. | “Enter”. history file to determine which
producers are overpaid.
Process Enter either of the following, and If the sdected producer is on the
overpayments PRESS “Enter”: payment history file, then the
for a selected overpayment process will run for
producer. e last 4 digits of the producer’s ID | the selected producer to determine
number in the “ Producer Last whether the producer is overpaid.
Four Digitsof ID” field
Note: If morethan 1 producer is
 producer’slast namein the found on the name and
“Producer Last Name” field. address file matching the
criteria entered, the
Common Routineto
Select ID Number Screen
will be displayed,
allowing the user to select
the desired producer.
5 | After the overpayment computation process has completed:
e MenuMHAOO2 will be redisplayed
e the overpayment register will be sent to the printer selected in step 3.

5-11-07
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Par. 325
*--325 Overpayment Processing (Continued)

D Error Messages

The following provides messages that may be displayed while computing overpayments.

Reason for
M essage M essage County Office Action
“Invalid ID Number - Please | The producer selected | IF the... THEN...
Try Again.” is not on the payment | correct no action is necessary
history file. producer was | because:
selected
e theproducer has not
been issued a payment
e theproducer is not
overpaid.
incorrect re-enter the correct
producer was | producer selection criteria.
selected
“More Than 1 Method Used | An entry was recorded | Enter producer selection datain only 1 field.
for Producer Sdlection.” in morethan 1
producer selection
field.

“Must enter Last Name or
Last 4 digit ID.”

“Enter” was pressed
without sdlecting a
producer on the
Producer
Overpayment
Selection Screen.

Select a specific producer or all producers.

“The Overpayment Fileis
more than 60 calendar days
old. All overpayments must
be run; do you want to run
an all overpayment cycle at
thistime? ENTER ‘Y’ to

An“ALL”
overpayment batch
has not been run in the
last 60 calendar days,
and the user istrying
to process a producer

An*“ALL” overpayment batch must be
completed before overpayments can be
processed for a specific producer or selected

producers.

process has completed.
PRESS “Enter” to terminate
this request.”

runthecycleor ‘N’ toend | or selected producers.

this process.”

“The overpayment process | The overpayment Access the overpayment process after the
is currently being processed | process can only be current overpayment job is completed from
on another workstation. accessed from one the other terminal.

Please try again after the workstation at atime.
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*1-326 Transferring Overpaymentsto CRS

A Action Required Before Establishing Receivables

5-11-07

Par. 326

Before any overpayment is transferred to CRS, County Offices shall verify that the
overpayment amount listed on the overpayment register is actually a debt due by the
producer. If it is determined that the overpayment is not alegitimate overpayment, County
Offices shall correct conditions causing the producer to be erroneoudly listed on the
overpayment register. Thiswill ensure that the overpayment is not inadvertently transferred
to CRS.

Transferring Amountsto CRS

Once it has been determined that the producer is actually overpaid and that areceivable
should be established, County Offices shall transfer the overpayment to CRS according to the

following.
Step Action Result
1 [Access Menu MHAOQ2 according to
[ subparagraph 325]C.
2 |ENTER*“3", “Transfer Overpaymentsto CRS’, and | Screen MHAONAOL will be displayed.
PRESS “Enter”.
Note: The message, “Thereare no

overpayments To Be
Transferred”, will be displayed
if there are not any calculated
overpayments on the
overpayment file.

3 | Screen MHAONAQOL provides users with several options for selecting which overpayment

amounts listed on the overpayment register should be transferred to CRS. Select either a
specific producer or all producers according to the following.

Digitsof ID” field

e producer’slast namein
the “Producer Last
Name” field.

PRESS “Enter”.

Selection Action
Display all ENTER“ALL” inthe“Enter | All producers listed on the most
producerslisted on |“ALL” for al producers’ recently computed overpayment
the overpayment field, and PRESS " Enter”. register will be displayed on
register. Overpayments Selection Screen
MHAQOE.

Display asdected |Enter 1 of thefollowing, and | Screen MHAOOE will be displayed
producer listedon | PRESS “Enter”: with general information about all
the overpayment overpayments for the selected
register. e |ast 4digits of the producer.

producer’s ID number in

the“Producer Last Four |Note: If morethan 1 producer is

found on the name and address
file matching the criteria
entered, the Common Routine
to Select ID Number Screen
will be displayed, allowing the
user to select the desired
producer.

1-TAP (Rev. 2) Amend. 13
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*--326 Transferring Overpaymentsto CRS (Continued)

B Transferring Amount to CRS (Continued)

Par. 326

Step

Action

Result

4

Screen MHAOOE allows users to sdect which overpayments should be transferred to CRS.

| F the user wantsto...

THEN...

continue with the transfer
process

e ENTER“X” inthe“Sd”
column next to each

Overpayment Transfer
Selection Screen will be

overpayment that should | displayed for each
betransferred to CRS overpayment amount selected
for transfer to CRS.
e PRESS“Cmd5".
Note: If the producer isa
Note: If morethan joint operation, the
9 overpayment Overpayment Transfer
records exist for the Selection Screen will
producers selected be displayed for:
on Screen
MHAQQE, theroll e each member of
keys should be used the joint operation
to scroll through the that has an
list until all overpayment
overpayment condition
amounts are selected.

e thejoint operation.
end the process without PRESS “Cmd7”. Menu MHAOQ2 will be
transferring the redisplayed.
overpayment to CRS

The Overpayment Transfer Selection Screen will be displayed for each selected
overpayment. Users have the option of:

e skipping the overpayment without transferring it to CRS
e transferring the calculated datato CRS asis
e adjusting the data displayed for the overpayment before the data is transferred to CRS.

Note:

Depending on the type of overpayment, County Offices can adjust some of the data

displayed on the Overpayment Transfer Selection Screen according to

Lsubparagraph 328 B.

5-11-07
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*--326 Transferring Overpaymentsto CRS (Continued)

B Transferring Amount to CRS (Continued)

Par. 326

Step Action Result
5 | F the user
(Cntd) | wantsto... THEN... IF... THEN...
transfer the PRESS*“Enter” to thereare additional | the Overpayment
datato CRSas | display the next overpayment records | Transfer Selection
itisdisplayed | overpayment record. that were selected on | Screen will be
Screen MHAOOE redisplayed each time
“Enter” is pressed.
all overpayment e PRESS“Cmd5” to
records have been transfer the
processed overpayment to CRS
e TheBatch
Overpayment
Printing Control
Screen will be
displayed.
adjust thedata |e adjust the data thereare additional | the Overpayment
before according to overpayment records | Transfer Selection
transferring the subparagraph 328 B | that were selected on | Screen will be
overpayment to Screen MHAOOE redisplayed each time
CRS e PRESS“Ente” to “Enter” is pressed.
display the next all overpayment e PRESS“Cmd5” to
overpayment records have been transfer the
record. processed overpayment to CRS
e theBatch
Overpayment
Printing Control
Screen will be
displayed.
skip the PRESS “Cmd2". The Overpayment Transfer Selection Screen
displayed will be redisplayed with data for the next
overpayment overpayment record.
record
end the process | PRESS “Cmd7”. Menu MHAOO2 will be redisplayed.
without
transferring any
overpayments
to CRS

5-11-07
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*--326 Transferring Overpaymentsto CRS (Continued)

B Transferring Amount to CRS (Continued)

Step

Action | Result

6

The Batch Overpayment Printing Control Screen will be displayed for the overpayments
processed on the Overpayment Transfer Selection Screen. Overpayments are sorted into
the“B” and “O” overpayment batches. See paragraph 329 for a complete description of the
payment batches.

On the Batch Overpayment Printing Control Screen, do either of the following.

| F the user wants

to... THEN ENTER...

completethe “Y” next to the overpayment | The payables are passed through
overpayment transfer | batch to be processed. the accounting interface for
process for either of processing. Completethe

the payment batches Note: The entire batch must | overpayment process and print the
be completed before | notification letter according to

the next payment 67-FI.

batch can be

processed.
suspend the “N” next to any of the Menu MHAOQ2 will be
overpayment batch for | overpayment batches. redisplayed.

later processing

C Exampleof Producer Selection Screen for Over payments

The following is an example of the Producer Selection Screen for Overpayments.
Overpayments can only be processed by producer. However, avariety of options have been
developed to provide flexibility in overpayment processing. Overpayments can be processed

for:

e all producers

e asgpecific producer by entering the producer’s last name, or the last 4 digits of the
producer’s D number.

Note: The Producer Selection Screen for Overpayments is used in processing the following:

5-11-07

compute overpayments
transfer overpayments to CRS.--*
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Par. 326
*--326 Transferring Overpaymentsto CRS (Continued)

C Exampleof Producer Selection Screen for Over payments (Continued)

MHAXXX 000-County SELECTION MHAXXXXX
Selection Screen Version: AE39 05-55-2007 14:56 Term EO
Enter “ALL” for all Producers
OR Producer Last Four Digits of ID:

OR Producer Last Name
(Enter Partial Name To Do An Ingquiry)

Enter=Continue

Cmd3=Previous Menu

D Error Messageson Producer Selection Screen for Overpayments

The following describes the error messages that may be displayed on the Producer Selection

Screen for Overpayments.

Error Message

Explanation

Action

“Must Enter Producer’s Last
Name, or Last 4 digit ID. ”

“Enter” was pressed
without selecting a
producer on the Producer
Selection Screen for
Overpayments.

Select a specific producer or
all producers.

“Invalid ID number - Please
Try Again.”

An |D number was
entered that is not on the
name and address file.

Ensure the correct ID number
is entered or select the
producer by entering the
producer’s last name.

e “Entry Must Be Blank
When Entering Last 4 of
Producer I1D.”

e “Entry Must Be Blank
When Entering a Producer
Last Name.”

An entry was recorded in
more than 1 producer
selection field.

Enter producer selection data
inonly 1 field.

5-11-07
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Par. 327

*1-327 Overpayments Selection Screen MHAOOQE

A Example of Overpayments Selection Screen MHAOOE

5-11-07

After producers with overpayments have been selected on the Producer Selection Screen for
Overpayments, all overpayment records for the selected producers will be displayed on
Screen MHAOOQE. General data applicable to the overpayment will be displayed, including:

e producers name, last 4 digit ID number
e net overpayment amount.

Note: If amember of ajoint operation is listed on the overpayment register, then the joint
operation will be listed on Screen MHAQOOE. The overpayment datafor the member
will not be displayed until the Overpayment Transfer Selection Screen is displayed.

MHXWXX 107-TULARE CONTROL MHAOOE
Overpayments Version: AE39 04-120-200 14:59 TERM EO

Enter an 'X' in the SEL column to select producer for overpayment processing

SEL Producer name Producer ID Overpayment
Amount

A JOHNSON 6789 S $750

Cmd5=Update Cmd7=End

Selecting Overpayments To Be Transferred to CRS

Overpayment amounts computed for selected producers will be displayed on
Screen MHAOOE. Select each overpayment record that should be transferred to CRS by
entering “X” inthe “SEL” field.

Note: Only select overpayment records that have been verified as atrue debt. Do not select
any overpayment record that should not be sent to CRS.

If there are more than 9 overpayment records for producers selected on Screen MHAQOOE,
use the roll keys to scroll through the producers displayed on the screen to “indicate” the
records that should be transferred. ENTER “X” inthe “SEL” field next to each overpayment
that should be transferred to CRS.

When all overpayments have been “indicated”, PRESS “Cmd5” to continue the CRS transfer
process.

Note: None of the data displayed on Screen MHAOOE can be modified.--*
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*--327 Overpayments Selection Screen MHAOOE (Continued)

C Error Messages

5-11-07

Par. 327

The following describes the error messages that may be displayed on Screen MHAQOOE.

Error Message Explanation Action
“Invalid Response - | Something other | IF all over payment
Only Cmd5 and than “Cmd5” or | records... THEN...
Cmd7 are allowed.” | “Cmd7” was have been “marked” |PRESS“Cmd5” to
pressed. for transfer continue with the transfer
process.
have not been e place“X” inthe “SEL”
“marked” for transfer field next to each
overpayment that
should be transferred to
CRS
e PRESS“Cmd5” to
continue with the
transfer process.
“Invalid Response - | Something other
Enter ‘X’ to Select |than “X” was
Overpayment.” entered in the
“SEL” field.
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Par. 328

*1-328 Overpayment Transfer Selection Screen

A Example of Overpayment Transfer Selection Screen

5-11-07

After overpayments have been selected for transfer, the Overpayment Transfer Selection
Screen will be displayed for:

e each selected overpayment record
e members of joint operations.

County Offices are allowed to adjust overpayment data on the Overpayment Transfer
Selection Screen before transferring the overpayment to CRS. See subparagraph B for
additional information on which fields can be adjusted.

Important:  Adjust overpayment data on the Overpayment Transfer Selection Screen
before transferring the overpayment to CRS. The data cannot be adjusted
after it isupdated in CRS.

The following is an example of the Overpayment Transfer Selection Screen.

MHAXXX 107-TULARE Selection MHAXXXXX
2005 TAP Overpayments Version: AE39 04-12-2006 16:02 TERM EO
Producer ID/Name 6789 S SAM JOHNSON

Member ID/Name

Basis Code 10427

Overpayment Amount : $750

Interest Start Date Interest Rate

Cmd7=End Cmd5=Transfer Selected Records
Cmd2=Skip this Payment Enter=Continue
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*--328 Overpayment Transfer Selection Screen (Continued)

B Fieldson Overpayment Transfer Selection Screen

Par. 328

The following describes the fields on the Overpayment Transfer Selection Screen and
provides an explanation of the information displayed. County Offices are allowed to adjust
or modify certain data depending on the type of overpayment that exists.

Field Infor mation Displayed What Can Be Changed
Producer The producer’s or entity’s:
ID/Name
e last 4digit ID number and type
e name.
Member If the entity isa joint operation, the
ID/Name member’s:
e last 4digit ID number and type
e name.
Basis Code The basis code associated with the | The basis code will be displayed based
overpayment. on the reason for the overpayment.

Only certain debt basis codes can be

changed. See paragraph 322 for

additional information on debt basis
codes.

Note: The debt basis code cannot be
changed for members of joint
operations. If the debt basis
code should be changed,
change the debt basis code
displayed on the joint operation
record.

Audit No. If the debt basis code is changed to
one that begins with “15”, the “ Audit

No.” field will be displayed so the

audit number that identified the

overpayment can be entered.

5-11-07
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*--328 Overpayment Transfer Selection Screen (Continued)

5-11-07

Par. 328

B Fieldson Overpayment Transfer Selection Screen (Continued)

Field

Information Displayed

What Can Be Changed

Overpayment
Amount

The amount of the overpayment.

All amounts will be displayed in
the “Overpayment Amount” field

Note: Only the applicable field
will be displayed.

The overpayment amount may be
reduced or increased. If the
overpayment is changed, areason code
must be entered.

Note: The amount cannot be adjusted
if the record displayed isfor a
joint operation. If the
overpayment amount should be
adjusted, adjust the applicable
member’ s record.

Interest Start
Date

An entry isrequired in thisfield if the
debt basis code is any of the following:

e 10-4210r 15-421
e 10-427 or 15-427.

Note: The interest gart date should
be the date of the original
2005 Hurricane TAP
disbursement.

Interest Rate

Anentry isrequired in thisfield if the
debt basis code is any of the following:

e 10-4210r 15-421
e 10-427 or 15-427.

Note: Theinterest rate;

e must be greater than 0 and
less than 25

e should be the applicable
late payment interest ratein
effect on the date the
original payment was
disbursed. See 50-FI for
interest rates.
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C Error Messages

5-11-07

Par. 328

--328 Overpayment Transfer Selection Screen (Continued)

The following describes the error messages that may be displayed on the Overpayment
Transfer Selection Screen.

Error Message

Explanation

Action

“Invalid Entry - Basis
Code Must be Entered.”

The displayed debt basis
code was removed and a
valid debt basis code was
not entered.

Enter avalid debt basis code. See
[ paragraph 322/ for additional information on
valid debt basis codes.

Interest Rate Required
for This Debt Basis
Code.”

interest rate were not
entered.

“Invalid Basis Code - The displayed debt basis
Please Re-enter.” code was changed to an
invalid debt basis code.
“Interest Start Date & Aninterest start date and/or | Enter the following:

e datethe payment was originally issued

e interest ratein effect on the date the
payment was issued.

“Interest Rate Required
for This Debt Basis
Code.”

An interest start date was
entered, but an interest rate
was not entered.

Enter interest rate in effect on the date the
payment was issued.

“Invalid Date - Please
Re-enter.”

Theinterest start date
entered is a date before the
payment was issued.

Enter the date the payment was issued.
Print PPH Report to determine the payment
issue date.

“Interest Start Date
Cannot be Greater than
Current Date”

Theinterest start date
entered is greater than the
system date.

“Invalid Entry - Interest
Rate Cannot Exceed 25"

Aninvalid interest rate was
entered.

See 50-FI for interest rates.

“Reason Code Required
If Overpayment Amount
is Adjusted.”

The overpayment amount
displayed was either
increased or decreased.

Enter 1 of the following reason codes to
justify the adjustment:

“Invalid Entry - Press
Cmd13 for List of Valid
Reason Codes.”

An invalid reason code was
entered.

e “1” - Eligibility is Incorrect
e “3"-Finality Rule

e “9" - Other.

Note: “Cmd13” can also be pressed to
display a pop-up screen with the
applicable reason codes.

“Invalid Response - Something other than IF the displayed
Only Cmd2, Cmd7, and | “Cmd2”, “Cmd7”, or over payment
ENTER are allowed. “Enter” was pressed on a record should be... | THEN...
screen displaying an transferred to CRS | PRESS “Enter” to
overpayment for amember continue the transfer
of ajoint operation. process.
skipped PRESS“Cmd2".
*
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Par. 329

*--329 2005 TAP Overpayments Screen for Batch Overpayment Printing Control

A Example of 2005 TAP Overpayments Screen for Batch Overpayment Printing Control

5-11-07

After overpayments have been confirmed for transfer to CRS, the 2005 TAP Overpayments
Screen for Batch Overpayment Printing Control will be displayed with the number of
overpayment work records:

e to beprocessed
e that have been processed
e remaining to be processed.

The following is an example of the 2005 TAP Overpayments Screen for Batch Overpayment
Printing Control.

MHAXX 000 County ENTRY MHAXXXXX
2005 TAP Overpayments Version: AE39 04-12-2006 16:05 Term EO

BATCH OVERPAYMENT PRINTING CONTROL

5 Records to be processed
0 Have been processed
5 Records remain to be processed

Enter (Y)es to start or continue a Batch Print Processing.

Only one "Y" entry will be accepted.
5 "B" (regular overpayment) work records to be processed

0 "O" (Joint Operation) work records to be processed

Enter-Continue

Sorting Overpayment Records
Overpayments are sorted into the following 2 categories for 2005 Hurricane TAP payments.

e “B”atch - regular overpaymentsthat have no special circumstances. These records are
sent in batches of 75 or less.

e “O’nline - overpayments records for producers with the following entities types are sent
in batches of 10 or less:

General Partnership
Joint Venture
Limited Partnership
Trust — Revocable.--*
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*--329 2005 TAP Overpayments Screen for Batch Overpayment Printing Control (Continued)

C Selecting Batchesto Print
Batches of overpayments may be selected to complete the CRS transfer process and print the
initial notification letter. The following provisions apply to the batch overpayment
processing.

e When an overpayment batch is selected, that entire batch must be completed before
selecting the other batch.

e Batches may be selected in either order.

e After an overpayment batch completes printing, the option to select that batch is no
longer available.--*

330  (Reserved)
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*1-331 Canceling Overpayments

A Overview

5-11-07

If it isdiscovered that an overpayment has been transferred to CRS erroneously, then the
overpayment cannot be canceled until subsequent transactions, such as collections applied to
the receivable, have been canceled in CRS.

Note: See67-Fl for additional information about deleting receivable collections.

If an error is determined, then the overpayment shall be canceled by accessing option 4,
“Cancel Overpayments’, on Menu MHAOQ2.

Stepsto Cancel Overpayments

The overpayment cancellation process has been developed to restrict the number of
overpayments displayed on the Select Overpayment for Cancellation Screen. This:

e ensuresthat the correct overpayment is displayed for arequested producer
¢ reduces the possibility that the wrong overpayment is accidentally canceled.

County Offices shall take extra caution to ensure that the correct overpayment is selected for
cancellation by printing PPH Report according to[paragraph 343.t-*
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*--331 Canceling Overpayments (Continued)

B Stepsto Cancel Overpayments (Continued)

5-11-07

Cancel erroneous overpayments according to the following.

Par. 331

Step Action Result
1 Access Menu MHAOOQ2 according to| paragraph 325|
2 ENTER “4”, “Cance Overpayments’, and PRESS “Enter”. The Cancel Screen to select an
overpaid producer will be
displayed.

3 The Cancel Screen for selecting a producer to cancel_an overpayment requires the user to enter
specific data about the payable to be canceled. See subparagraph 333 A for additional information
on the Select Overpayment for Cancellation Screen.
| F the user
wantsto... THEN...
continuewiththe |e  enter the following data: If thereis areceivable record on
overpayment the payment higtory file that
cancellation e last 4 digits of the producer’s1D matches the criteria entered, the

number, or the producer’s last Select Overpayment for
name Cancellation Screen will be
displayed.
e transaction number for the
ova'payma]t to be cancded Note: If morethan 1 prOdUCH
isfound on the name
Notes: Theseareidentified on the and addressfile
PPH Report with “RECV” as matching the criteria
the payment type. entered, the Common
Routineto Sdlect ID
If the overpayment was Number Screen will be
established for ajoint displayed, allowing the
operation, the transaction user to select the desired
number for the joint operation producer.
must be entered.
e PRESS“Enta”.
end processing PRESS“Cmd7". Menu MHAOQ2 will be
without accessing redisplayed.
the overpayment

4 The Sdlect Overpayment for Cancellation Screen provides users with information about the

overpayment being canceled, including:

e producer name and 4-digit ID number and type

e transaction number for the overpayment being canceled

e datethereceivable was established

e  net overpayment amount.

| F the user THEN, on the Select Over payment

wantsto... for Cancellation Screen... Result
cancel adisplayed | ENTER “X” inthe“SEL” fieldnext tothe | A verification message will be
overpayment overpayment for cancellation. displayed.

end without PRESS“Cmd7". Menu MHAOQ2 will be
processing redisplayed.
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*1-332 Cancel Screen for Selecting a Producer to Cancel an Overpayment

A Example of Cancel Screen for Selecting a Producer to Cancel an Overpayment

5-11-07

Overpayments can only be canceled if both of the following are entered on the Cancel Screen
for selecting a producer to cancel an overpayment:

e producer identification by entering any of the following:

e the producer’'s last name
e last 4 digits of the producer’s ID number

e transaction number associated with the overpayment for the identified producer.

The following is an example of the Cancel Screen for selecting a producer to cancel an
overpayment.

MHAXXX 107-TULARE SELECTION MHAXXXXX
Cancel Screen Version: AE39 04-12-2006 16:20 Term EO

Enter “ALL” for all Producers

OR Producer Last Four Digits of ID:

OR Producer Last Name
(Enter Partial Name To Do An Ingquiry)

and Transaction Number
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*--332 Cancel Screen for Selecting a Producer to Cancel an Overpayment (Continued)

B Error Messages

5-11-07

This following describes the error messages that may be displayed on the Cancel Screen for
selecting a producer to cancel an overpayment.

Recommendation:

The PPH Report includes all transactions associated with the producer

along with the transaction number for each transaction. Itis
recommended that County Offices use the PPH Report to verify the
overpayment to be canceled.

IF the following messageis
displayed...

THEN...

Action

“Must Enter a Producer and
Transaction Number.”

“Enter” was pressed without
selecting both a producer and
transaction number on the
Cancel Screen for selecting a
producer to cancel an
overpayment.

Select a specific producer and
enter the associated transaction
number for the overpayment to
be canceled.

“Invalid ID number - Please Try
Again.”

Thelast 4 digits of the
producer 1D number does not
match any active ID number on
the Name and Addressfile,

Ensurethat the correct last 4
digit ID is entered or, sdlect the
producer by entering the
producer’s last name.

“More Than 1 Method Used for
Producer Sdection.”

an entry was recorded in more
than 1 producer selection field.

Enter producer selection datain
only 1 field.

“Invalid Transaction Number.
Please Reenter.”

avalid producer was selected
and there arerecords on the
payment history file associated
with the producer, but the
transaction number entered
does not match the transaction
number for any payable
associated with the producer.

Enter the transaction number
associated with the record for the
total payable. Refer to the PPH
Report to determine transaction
numbers.

Note: See paragraph 343 for
additional information

on the data printed on
the PPH Report.

avalid transaction number was
entered for an overpayment
associated with the producer;
however, the transaction
number enteredisfor a
member of ajoint operation.

Canced the overpayment using
thejoint operation’s ID number
and transaction number. See
PPH Report to determine the
transaction number.

Note: See paragraph 343 for
additional information

on the data printed on
the PPH Report.

“Sdected Producer ID conflicts
with the Producer 1D or Range
of Producer’s ID on
Workstation XX.”

cancellation for the producer is
being processed on another
workstation.

PRESS “Enter” to terminate the
reguest.
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Par. 333

*1-333 Select Overpayment for Cancellation Screen

A Example of Select Overpayment for Cancellation Screen

5-11-07

After an overpayment has been selected for cancellation on the Cancel Screen for selecting a
producer to cancel an overpayment, the Select Overpayment for Cancellation Screen will be
displayed with data from the payment history file to allow the user to verify that the correct
overpayment has been selected. The following information will be displayed:

producer name, 4 digit 1D number, and ID type
transaction number for the overpayment record
date the receivable was established

net overpayment amount.

Note: Since the transaction number is arequired entry on the Cancel Screen for selecting a
producer to cancel an overpayment, only 1 overpayment will be displayed for
cancellation on the Select Overpayment for Cancellation Screen.

To continue with the cancellation process, ENTER “X” next to the overpayment record
displayed, and PRESS “Cmd5”.

The following is an example of the Select Overpayment for Cancellation Screen.

MHAXXX 107 -TULARE SELECT MHAXXXXX
2005 TAP Cancel Screen Version: AE39 04-12-2002 16:25 Term EO

SELECT OVERPAYMENT FOR CANCELLATION

Enter 'X' in the SEL column to select an overpayment for cancellation

Producer Name: SAM JOHNSON Producer ID: 6789 S
Transaction Number: E009300001

SEL Transfer Date Overpayment Amount

04-12-2006 $750

Cmd5=Update Cmd7=End
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B Error Messages

--333 Select Overpayment for Cancellation Screen (Continued)

Par. 333

The following describes the error messages displayed on the Select Overpayment for
Cancellation Screen, and the action that shall be taken.

Error Message

Explanation

Action

‘Cmd5’ to verify.”

“Invalid Response.” | Something other than “X” was |[ENTER “X” to select the payable
entered in the “SEL” field. for cancellation.

“If Selectionis The overpayment was selected | Do either of the following:

correct, PRESS for cancellation.

o if the selected overpayment
should be canceled, PRESS
“Cmd5” again to complete the
cancellation

o if the selected overpayment
should not be canceled,
PRESS “Cmd7” to end
processing.

5-11-07
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Par. 334

*1-334 Overpayment Registers

A

5-11-07

About the Overpayment Register

When overpayments are computed, an overpayment register will be printed that includes

information for each selected producer that is overpaid. Thisregister informs County Offices

of the reason the overpayment has been calculated and the amount of the overpayment.

Note: An overpayment register will be printed even if none of the producers in the selected
batch are overpaid. The message, “No Exceptions for Selected Producers’, will be
printed on the overpayment register.

Reviewing the Overpayment Register

The overpayment register is automatically printed after al selected overpayments have been
computed. County Offices shall review the overpayment register to ensure that:

e producers aretimely notified of overpayments
e thefinality rule will not apply.

DD Review
DD’ s shall review the overpayment register to ensure that County Offices are:

e running the overpayment process in atimely manner
e collecting overpaymentsin atimely manner
e correcting information in the system that creates an erroneous overpayment condition.

Register Retention

County Offices shall retain copies of 2005 Hurricane TAP overpayment registers for 1 year
from the date the overpayment register is prepared.

Reprinting the Overpayment Register

The overpayment register for the most recent computations can be reprinted by accessing
option 2, “Reprint Overpayment Register”, on Menu MHAOOQ2.--*
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--334 Overpayment Registers (Continued)

Par. 334

F Exception Messages on the Overpayment Register

The following lists the messages that may be displayed on the overpayment register.

Note: The overpayment register will list information for joint operations, as well as, the
members of the joint operation. If the overpayment reason is due to the joint
operation or member instead of the producer, then the message will print with “ Joint
Operation” or “Member” in place of “Producer”.

M essage

Reason for M essage

“Application is not approved for
payment.”

The application not approved for payment.

“Application is approved, but producer ID
number and/or business type is not valid
for payment purposes.”

Invalid ID Number and/or Business Type.

“Member information not found for the
joint operation.”

Joint operation member information is not
found on the permitted entity file.

“Producer has refused ALL payments.”

The refuse payment flag in the name and
addressfileis set to “Y” for the selected
producer.

“Producer is not eligible due to person
determination status.”

The producer does not meet person
determination provisions.

“Producer is not eligible due to
AD-1026 certification status.”

The producer is not eligible because of
AD-1026 certification status.

“Producer is not eligible due to
conservation compliance violation.”

The producer is not eligible because of
conservation compliance violation.

“Producer is not eligible due to controlled
substance violation.”

The producer is not eligible because of
controlled substance violation.

“Producer is not eligible due to Fraud,
including FCIC, violation.”

The producer is not eligible because of fraud,
including FCIC, violation.

“Producer isaMember of joint operation
9999 X.”

The producer is a member of a joint operation.
The joint operation ID number is identified in

the message.

“Producer is not recorded on entity file.”

The producer is a joint operation or an entity,
but there is not a matching 1D number on the
entity file.

“One or more members of joint operation
are not dligible for payment.”

Joint operation has one or more members that
are not ligible for payment.

“Producer isajoint operation.”

The producer has General Partnership or Joint
Venture entity type.

335-339 (Reserved)

5-11-07
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Par. 340

*--Section 11 2005 Hurricane TAP Overpayment Processing Payment Registers and Report

340  Payment Reportsand Reqisters

A Introduction

There are avariety of reports and registersthat have been developed to assist County Offices
with processing payments. These include:

PPH Report

CCC-896E Estimated Calculated Payment Report

Note: See paragraph 272 for the 2005 Hurricane TAP Estimated Calculated Payment

Report.

pending payment registers for the “B”, “A”, and “O” payment batches

e nonpayment register for producersthat cannot be paid.

B Accessing 2005 Hurricane TAP Payment Processing Menu

The PPH Report for 2005 Hurricane TAP payment processing can be generated from the
2005 Hurricane TAP Payment Processing Menu as follows.

Note: The pending and nonpayment registers are automatically generated after a payment

batch has completed processing. These reports cannot be regenerated.

Step

M enu or
Screen

Action

1

FAX250

ENTER “3" or “4”, “Application Processing”, as applicable, and
PRESS “Enter”.

N

FAX09002

If option 4 was selected on Menu FAX 250, then select the appropriate
county, and PRESS “Enter”.

FAX07001

ENTER “11”, “PFC/DCP Compliance”, and PRESS “Enter”.

M00000

ENTER “1”, “NAP and Disaster”, and PRESS “Enter”.

MHO0000

ENTER “14”, “Hurricane Disaster Programs’, and PRESS “Enter”.

MHNOYR

ENTER “10”, “Tree Assistance Program”, and PRESS “Enter”.

~N|o(o|h~lw

MHAONO

ENTER “6”, “Print Producer Payment History”, and PRESS “Enter”.

341, 342 (Reserved)

5-11-07

*
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Par. 343

*1-343 PPH Reports

A

5-11-07

Introduction

The PPH Report identifies all records that have been written to the payment history file,
including:

all payments issued to producers

payment amounts attributed to members of joint operations
all payables that have been canceled

receivable amounts transferred to CRS

canceled receivables.

County Offices shall use the PPH Report to verify and ensure that payments are issued
properly.

How the Payment History File Gets Updated

The following 3 types of records written to the payment history file will be printed on the
PPH Report:

e producer-level records for payments issued to producers and joint operations
e member-level records for amounts attributable to members of joint operations
“total” records reflecting the total combined payment issued to the producer.

For payments issued to producers, 1 record is written to the payment history file for each
payment category.

If the producer is ajoint operation, then arecord is also written to the payment history file for
each member sharing in the 2005 Hurricane TAP payment.--*
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Par. 343
*--343 PPH Reports (Continued)

C Information on the PPH Report

Depending on the type of record printed, data for certain fields will not be printed. The
following describes the information on the PPH Report.

Item/Field Description
Producer
Name,
Address, and
last 4 digit ID
Number
Payment Date | Datethe payable or total record was either issued or canceled from the payment
history file.
Joint Datawill only be printed in thisfield if PPH Report is for ajoint operation or a
Op/Member member of ajoint operation.
Last 4 digit ID |IF PPH Report is
Number for... THEN...
joint operation e arecord will be printed on the PPH Report for each
member of the joint operation that was eligiblefor a
payment

e themember'slast 4 digit ID number will be printed in

thisfield.

member thejoint operation’s last 4 digit ID number will be printed in
thisfield.

Payment Type | Identifies the status or type of transaction that has been recorded.

| F the payment

typeis... THEN therecord...

“CHK/EFT” isfor a payment issued to the producer. Therecord with this
indicator represents the total combined payment issued to the
producer.

Note: The“CHK/EFT” will only be printed on the “unit
total” records. Thisistherecord that is actually sent
to the accounting system for checkwriting or EFT
processing.

“CANCEL” has been canceled through the TAP payment cancellation
process.

“RECV” is for an overpayment amount that was sent to CRS.
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Par. 343

*--343 PPH Reports (Continued)

C Information on the PPH Report (Continued)

5-11-07

[tem/Field

Description

Payment Type
(Cntd)

| F the payment
typeis... THEN therecord...

“C/RECV” is for an overpayment amount that was sent to CRS, but has
been cancel ed through the overpayment cancellation process.

blank is 1 of thefollowing:

e crop payablerecord
e for thejoint operation
e for amember of thejoint operation.

These records cannot be selected during the payable
cancellation process.

Debt Basis
Code

The debt basis code is the code transferred to CRS that identifies the reason for the
debt. The system will default to the appropriate code coinciding with the message
printed on the overpayment register. Seé paragraph 322 for additional information
on the debt basis code.

Transaction
Number

A system-assigned number used to uniquely identify each payable generated
through the 2005 Hurricane TAP payment process. The transaction number is also
sent to the accounting system and printed on the producer transaction statement.

Thetransaction number is very important for payables that need to be canceled.
To aleviate potential erroneously canceled payables, the transaction number must
be entered on the Cancel Screen with the producer’s last 4 digit ID number or
name. Sincethe record with “CHK/EFT” is the only record sent to the accounting
system, the transaction number for the* CHK/EFT” or “total” record is the only
transaction number that can be used. This record represents all payables that have
been combined together for the producer. When a payment is canceled for a
“total” record, then all records associated with the “total” record are also canceled.

Net Payment

Thisis the amount actually issued to the producer.

*
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*--343 PPH Reports (Continued)

D Printing the PPH Report

Par. 343

The PPH Report can be printed for a producer or for members of joint operations. Print the
PPH Report according to the following.

Step

Action

Result

1

Access the 2005 Hurricane TAP Payment Processing

Menu according ta subparagraph 340 B.

2

On the 2005 Hurricane TAP Payment Processing
Menu, ENTER “6”, “Print Producer Payment
History”, and PRESS “Enter”.

The Printer Selection Screen
will be displayed.

On the Printer Selection Screen, enter the appropriate
printer ID and PRESS “Enter”.

Screen MHAONAOL will be
displayed.

Screen MHAONADOL provides users with several options for printing PPH Reports.

IF the user wants
to print the PPH
Report for...

THEN...

all producers

ENTER “ALL” inthe “Enter
'ALL' For All Producers’ field.

The PPH Report will be
printed for all producers and
members of joint operations
that are found on the
payment history file.

Screen MHAONAO1 will be
redisplayed.

a selected producer

enter 1 of the following and
PRESS “Enter”:

last 4 digits of the producer’s
ID number in the “Producers
Last Four Digits of ID” field

producer’s last name in the
“Producer Last Name” field.
Enter partial name to do an

inquiry.

The PPH Report will be
printed for the selected
producer if any records are
found on the payment
history file.

Screen MHAONAO1 will be
redisplayed.

344, 345 (Reserved)

5-11-07
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Par. 346
*1-346 Pending Payment Reqgisters

A About the Pending Payment Registers

When 2005 Hurricane TAP payments are processed, pending payment registers will be
printed for each selected producer that is eligible for payment. This register informs County
Offices of the following:

e amounts of the payment that has been computed
e the specific payment batch the payment will be processed through.

B Payment Batches

The payment batches are as follows.

e “B” - batch payments that have no special circumstances. These payments require no
user intervention.

e “A” - assignment payments marked in the name and address file as having an assignment
or joint payee form on file. These payments require no user intervention, but may require
more time to print because they will read the assignment/joint payee file.

e “O” - online payments marked in the name and address file as having a flag set for any of
the following:

receivable

clam

other agency claim
bankruptcy
deceased

missing
incompetent
nonresident alien.

These records require user intervention.

Note: Pending payment registers will only be printed for the payment batches being
processed.--*
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Par. 346
*--346 Pending Payment Registers (Continued)

C Reviewing the Pending Payment Registers

The pending payment register is automatically printed after all selected payments have been
computed. County Offices shall review the registers to ensure that payments have been
computed properly.

Recommendation: It isrecommended that the County Office print the producer’s
Estimated Calculated Payment Report according to paragraph 272 for
2005 Hurricane TAP to verify payment amounts.

If apayable is not computed properly, County Offices shall:

e cancel CCC-184 or EFT immediately after it is processed
e correct the condition that caused the payable to be computed improperly
e reprocess the payment.

D Information on the 2005 Hurricane TAP Pending Payment Registers

The following information is printed on the pending payment register.

Field Contents of Field

Producer Last 4 digit ID | Producer last 4 digit ID number and ID type.

Number and ID Type

Note: If the payment is for ajoint operation, the joint operation
will be printed. Memberswill not be printed.

Producer Entity Type Producer entity type.

Producer Name Name of producer.

Note: If the producer or entity is a joint operation, the name of
the joint operation appears first followed by the names of
all the members eligible for payment.

Net Payment Calculated payment amount.
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Par. 347

*1-347 Nonpayment Registers

A About the 2005 Hurricane TAP Nonpayment Registers

5-11-07

When payments are processed, a nonpayment register will be printed for each selected
producer that is not eligible for payment. This register informs County Offices of the reason
the payment is not being issued.

Note: A nonpayment register will be printed even if all the producersin the selected batch
are being paid. The message, “No Exceptions for Selected Producers’, will be
printed on the nonpayment register.

Reviewing the Nonpayment Registers

The nonpayment register is automatically printed after all selected payments have been

computed. County Offices shall review the nonpayment register to identify conditions that
are preventing payments from being issued and take the appropriate action.--*
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--347 Nonpayment Registers (Continued)

C Nonpayment Register Exception M essages

5-11-07

Par. 347

County Offices shall resolve exception messages printed on the nonpayment register

according to the following.

recorded in the system.

M essage Reason for M essage County Office Action
“Application is not COC payment approval date | Enter the approval date in the
approved for payment.” | for the application is not system according to

paragraph 261!

“Payment computed to
zero.”

The payment for the producer
calculated to zero.

Ensure that the application data is
loaded correctly in the system.

“Payment calculated to
less than $1.00.”

The accumulated payment for
the producer does not round to
at least $1.

Ensure that the application data is
loaded correctly in the system.

“Producer has refused
ALL payments.”

The refuse payment flag in the
Name and Addressfile is set
to“Y” for the selected
producer.

If the producer has:

o refused program payments,
then disregard the message

e not refused program
payments, then change the
refuse payment flag to “N” in
the name and address file.

“Invalid ID number
and/or business type.”

Application is approved, but
the producer 1D and/or
business type is not valid for
payment purposes.

Correct the producer 1D type,
business type, or both if they are
not loaded correctly in SCIMS.

“One or more members
of joint operation are
not eligible for
payment.”

Joint operation has 1 or more
members that are not eligible
for payment.

Thisisan informational message.

“Producer is a member
of joint operation 9999
X.”

Member of joint operation is
eligible for payment, but joint
operation is not eligible.

Thisis an informational message
to tie the member back to the
joint operation.

“Producer is a Joint
Operation.”

The producer has an entity
code of “02” or “03”.

Thisis an informational message
and no action is required.

“Member information
not found for the joint
operation.”

Joint operation member
information is not found on
the permitted entity file.

Update the joint operation
member information in the

permitted entity file.
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*--347 Nonpayment Registers (Continued)

C Nonpayment Register Exception M essages (Continued)

Par. 347

M essage Reason for M essage County Office Action
“Producer is not recorded | The producer is ajoint operation | Ensure that the joint
on entity file.” or entity and is not loaded inthe | operation or entity

joint operation or entity file
according to 2-PL.

information is loaded
correctly in the joint
operation or entity file
according to 2-PL.

“Producer has a
temporary 1D number.”

The ID number for the selected
producer has an 1D type on the
name and address file of “T” and
the producer’ s entity type is not
“15".

Producers with temporary
ID numbers are not eligible
for payment. Obtain the
producer’s D number and
record the information on
the application.

“Producer is afederal
entity and not eligible for

Producer has a Federal tax ID
number.

Do not issue a payment to a
Federal entity.

program benefits.”
“Producer is not eligible | The producer does not meet Update the producer
due to person person determination provisions. | eligibility according to COC

determination status.”

“Producer is not eligible
due to AD-1026
certification status.”

The producer is not ligible
because of AD-1026 certification
status.

“Producer is not eligible
due to conservation
compliance violation.”

The producer is not eligible
because of conservation
compliance violation.

“Producer is not eligible
due to controlled

The producer is not eligible
because of controlled substance

determinations according to
3-PL.

Note: Print Report
MABDIG from the
System 36 or the
web-based Subsidiary
Print to determine
producer eligibility

substance violation.” violation. flag settings.
“Producer is not eligible | The producer is not eligible
due to Fraud, including because of fraud, including FCIC,
FCIC, violation.” violation.
348 (Reserved)
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Par. 349

*1-349 Using the Recovery Process

A

5-11-07

Introduction

If the system is interrupted for any reason while processing payments, the recovery program
is executed when the option to issue payments is accessed again.

Recovery Process

When an interruption occurs, the system attempts to automatically recover when either of the
following occurs:

e theuser selects any option on Menu FAX250 from the workstation that was processing
payment before the interruption

e the user selects a payment option on the applicable payment processing menu.

The system recovers to the point of interruption or areport, file listing, or both print to assist
in the recovery process.

If an Interruption I's Detected

An error message screen will be displayed if an interruption is detected. The message, “An
interruption in the payment processing has been detected. PRESS *Enter’ to attempt the
recovery process. PLEASE DO NOT CANCEL”, will be displayed. Canceling the process
will damage the payment history file.

After Recovery |s Completed

After the recovery process has been completed, a message screen will be displayed. The
message, “The recovery process has completed. PRESS *Enter’ to continue with the options
originally selected”, will be displayed. The system then returns to the process that was
originally selected on the applicable payment processing menu.

The user may now continue with original processing.--*
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Par. 350
*1-350 Diagnostic Report

A When Report Will Print
If intervention is required from the National Help Desk, the Diagnostic Report is placed on
the spool file. A message will be displayed instructing the user that the recovery program
has printed areport. The report will be on hold. The user must release the report from the
spool file.

Do not destroy the report. This report contains information that is helpful to the National
Help Desk in restoring the system.

B Contacting the Help Desk
If the Diagnostic Report is received, immediately contact the National Help Desk through the
appropriate State Office personnel. Ensure that the report is available to assist the National
Help Desk.

C State Office Action
The State Office shall:

e immediately contact the National Help Desk
e not attempt to correct the County Office system.--*
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority

Reports
None
Forms

Thistable lists all forms referenced in this handbook.

Display
Number Title Reference Reference

AD-1026 Highly Erodible Land Conservation (HELC) Text
and Wetland Conservation (WC) Certification

CCC-184 CCC Check Text

CCC-434 Tree Assistance Program Application for 19 Text
Assistance

CCC-435 Tree Assistance Program Technical 20 3,22, 24,41
Worksheet

CCC-502 Farm Operating Plan for Payment Eligibility 5, 165
Review

CCC-770 Eligibility Checklist 176, 300

Eligibility

CCC-770 TAP | 2005 Hurricane TAP Checklist 176 300

CCC-896 2005 Hurricane Tree Assistance Program - Parts 13 and 14
Application for Assistance

CCC-896E Estimated Calculated Payment Report 340

FSA-325 Application for Payment of Amounts Due 4,102, 168,
Persons Who Have Died, Disappeared, or 175, 300
Have Been Declared Incompetent

FSA-578 Report of Acreage 165
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Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

AbbreviationsNot Listed in 1-CM

The following abbreviations are not listed in 1-CM.

Exhibit 1

Approved
Abbreviations Term Reference
AGI adjusted gross income 170
CES County Extension Service 173
CRS Common Receivable System 91, 134, Part 14
E-FC eFunds Control 111
EFT electronic funds transfer 91, 92, 102, 103,
Part 14
ICAMS Internet Combined Administrative Management 40
KC-ADC Kansas City-Application Development Center 73,91, 102, 310
PPH Producer Payment History 151, 311, 328, 331,
332, 340, 343
SCIMS Service Center Information Management System 165, 225, 226, 302,
347
WebCAAF Web Central Authentication and Authorization 40

Redelegations of Authority

None

5-11-07
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Exhibit 2
Definitions of Terms Used in This Handbook

*--Application Period

Application period means the date established by the Deputy Administrator for producersto
apply for program benefits.

Bush

Bush (including a shrub) means a thick densely branched woody shrub planted in the ground
grown for the production of an annual crop for commercial market for human consumption.

Commercial Use

Commercial use means used in the operation of a business activity engaged in as a means of
livelihood for profit by an eligible producer.--*

Cutting

Cutting is avine that was planted in the ground for commercial production of grapes, kiwi fruit,
or passion fruit.

Fire Blight
Fire blight is a destructive bacterial disease caused by Erwinia Amylovorathat attacks succulent
tissues of blossoms, shoots, watersprouts, and root suckers. Infections may extend into scaffold
limbs, trunks, or root systems and may kill the tree.
*--Fruit Tree
Fruit tree means a woody perennial plant having a single main trunk, commonly exceeding
10 feet in height and usually devoid of branches below, but bearing a head of branches and

foliage or crown of leaves at the summit that is grown for the production of an annual crop,
including nuts, for commercial market for human consumption.--*
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Exhibit 2
Definitions of TermsUsed in This Handbook (Continued)

Individual Stand

Individual stand is an area of trees, bushes, or vines that are tended by an owner asasingle
operation, whether or not such trees, bushes, or vines are planted in the same field or similar
location. Trees, bushes, or vines in the same field or similar area may be separate individual
stands if COC determines that the trees, bushes, or vines are susceptible to losses at significantly
differing levels.

L ost

Lost means if the tree has been damaged to such an extent that it would be more economically
beneficial to replace it than to leave it in its deteriorated, low producing, state as determined by
FSA.

Natural Disaster

Natural disaster means plant disease, insect infestation, drought, fire, freeze, flood, earthquake,
lightning, or other occurrence of such magnitude or severity so as to be considered disastrous as
determined by the Secretary.

Normal Mortality

Normal mortality means the percentage of damaged or dead trees, bushes, or vinesin the
individual stand that normally occurs in a 12-month period established by STC.

*--Ornamental Nursery

Ornamental nursery crop means, for program purposes, eligible nursery stock, including
deciduous shrubs, broadleaf evergreens, coniferous evergreens, and shade and flowering trees.

Owner

Owner means one who had legal ownership of the trees, bushes, or vines for which benefits are
being requested on the day such plant suffered losses because of an eligible hurricane or related
condition as listed in [Exhibit 10.;-*

1-16-07 1-TAP (Rev. 2) Amend. 11 Page 2



Exhibit 2
Definitions of TermsUsed in This Handbook (Continued)

Program Y ear
Program year means a calendar year for which funding is available.
*--Seedling
Seedling means atree, bush, or vine that was planted in the ground for commercial purposes.
Stand

Stand means a contiguous acreage of the same crop of trees (including Christmas trees,
ornamental trees, nursery trees, and potted trees), bushes (including shrubs), or vines.--*

Timber

Timber istrees or wooded land that was planted with the intention of producing crops of timber
from trees for commercial purposes.

*--Tree

Tree means atree (including Christmas trees, ornamental trees, nursery trees, and potted trees),
bushes (including shrubs), and vines.

Vine
Vine means a perennial plant grown in the field under normal conditions from which an annual
fruit crop is produced for commercial market for human consumption, such as grape, kiwi, or

passion fruit that has a flexible stem supported by climbing, twining, or creeping along a
surface.--*
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M enu and Screen Index

This table lists the screens displayed in this handbook.

Exhibit 3

Menu or Screen Title Reference
Batch Check and Printing Control Screen 303
Bulk Approval Screen 261
Cancel Screen 332
CCC Representative Electronically Approval Screen 262
Confirm Delete Screen 252
Confirm Final Submit Screen 228, 229
Disaster Selection Screen 281
Overpayment Transfer Selection Screen 328
Payment Informational Screen 304
Producer Selection Screen for Overpayments 326
Report Selection Menu 271
Select Overpayment for Cancellation Screen 333
Select Payable for Cancellation Screen 312
State and County Selection Screen 281
TAP Home Page 221
TAP Hurricane Main Menu 221
TAP Hurricane Nationwide Customer Service Screen 281
TAP - Part B - Practice Information Screen 227
TAP - Part B - Producer Information Screen 225, 241, 251
TAP - Part B - Stand Information Screen 226
TAP - Part B - Stand Information Summary Screen 228
TAP - Part C - COC Action Screen 229
TAP - Part D - Payment Eligibility Screen 230
USDA eAuthentication Warning Screen 221
USDA eAuthentication Login Screen 221
2005 TAP Overpayments Screen for Batch Overpayment 329
Printing Control
MHAQOOQ2 Overpayment Processing Menu 325
MHAOOE Overpayments Selection Screen 327
MHAONA TAP Cancel Screen 311
MHAONAOL Producer Selection Screen 302
MZAKOEQO2 TAP Overpayments 134
MZAAOQOE 2002 DCP Overpayments 134
MZAKOFO1 TAP Overpayments 135
MZAKPAQO2 TAP Cancel Screen 92
MZAKPNO1 TAP Payments 83
MZAKPS01 TAP Cancel Screen 92
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Exhibit 4

(Par. 1, 3)
*--Counties Approved for TAP-Pecans
The following counties are eligible for TAP-Pecans.
Alabama
FIPS County FIPS County
01001 Autauga 01069 Houston
01003 Baldwin 01071 Jackson
01005 Barbour 01073 Jefferson
01007 Bibb 01075 Lamar
01009 Blount 01077 Lauderdale
01011 Bullock 01079 Lawrence
01013 Butler 01081 Lee
01015 Calhoun 01083 Limestone
01017 Chambers 01085 Lowndes
01019 Cherokee 01087 Macon
01021 Chilton 01089 Madison
01023 Choctaw 01091 Marengo
01025 Clarke 01093 Marion
01027 Clay 01095 Marshall
01029 Cleburne 01097 Mobile
01031 Coffee 01099 Monroe
01033 Colbert 01101 Montgomery
01035 Conecuh 01103 Morgan
01037 Coosa 01105 Perry
01039 Covington 01107 Pickens
01041 Crenshaw 01109 Pike
01043 Cullman 01111 Randolph
01045 Dae 01113 Russdll
01047 Dallas 01115 St. Clair
01049 DeKalb 01117 Shelby
01051 Elmore 01119 Sumter
01053 Escambia 01121 Talladega
01055 Etowah 01123 Tallapoosa
01057 Fayette 01125 Tuscal oosa
01059 Franklin 01127 Walker
01061 Geneva 01129 Washington
01063 Greene 01131 Wilcox
01065 Hale 01133 Winston
01067 Henry
Florida
FIPS County FIPS County
12001 Alachua 12023 Columbia
12003 Baker 12027 De Soto
12005 Bay 12029 Dixie
12007 Bradford 12031 Duval
12009 Brevard 12033 Escambia
12011 Broward 12035 Flagler
12013 Calhoun 12037 Franklin
12015 Charlotte 12039 Gadsden
12017 Citrus 12041 Gilchrist
12019 Clay 12043 Glades
12021 Collier 12045 Gulf
*
2-2-05 1-TAP (Rev. 2) Amend. 7 Page 1




Exhibit 4

(Par. 1, 3)
*--Counties Approved for TAP-Pecans (Continued)
Florida (Continued)

FIPS County FIPS County
12047 Hamilton 12089 Nassau
12049 Hardee 12091 Okaloosa
12051 Hendry 12093 Okeechobee
12053 Hernando 12095 Orange
12055 Highlands 12097 Osceola
12057 Hillsborough 12103 Pindllas
12059 Holmes 12105 Polk
12061 Indian River 12107 Putnam
12063 Jackson 12109 St. Johns
12065 Jefferson 12111 St. Lucie
12067 Lafayette 12113 Santa Rosa
12069 Lake 12115 Sarasota
12071 Lee 12117 Seminole
12073 Leon 12119 Sumter
12075 Levy 12121 Suwannee
12077 Liberty 12123 Taylor
12079 Madison 12125 Union
12081 Manatee 12127 Volusia
12083 Marion 12129 Wakulla
12085 Martin 12131 Walton
12086 Miami-Dade 12133 Washington
12087 Monroe

Georgia

FIPS County FIPS County
13001 Appling 13079 Crawford
13003 Atkinson 13081 Crisp
13005 Bacon 13083 Dade
13007 Baker 13085 Dawson
13011 Banks 13087 Decatur
13017 Ben Hill 13089 DeKalb
13019 Berrien 13091 Dodge
13021 Bibb 13093 Dooly
13023 Bleckley 13095 Dougherty
13025 Brantley 13099 Early
13027 Brooks 13101 Echols
13035 Butts 13105 Elbert
13037 Calhoun 13107 Emanud
13039 Camden 13109 Evans
13043 Candler 13111 Fannin
13045 Carrall 13117 Forsyth
13049 Charlton 13119 Franklin
13057 Cherokee 13121 Fulton
13061 Clay 13123 Gilmer
13063 Clayton 13127 Glynn
13065 Clinch 13131 Grady
13067 Cobb 13133 Greene
13069 Coffee 13137 Habersham
13071 Colquitt 13141 Hancock
13075 Cook 13145 Harris

*
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Exhibit 4

2-2-05

(Par. 1, 3)
*--Counties Approved for TAP-Pecans (Continued)
Georgia (Continued)

FIPS County FIPS County
13147 Hart 13255 Spalding
13149 Heard 13257 Stephens
13153 Houston 13261 Sumter
13155 Irwin 13263 Talbot
13159 Jasper 13265 Taliaferro
13161 Jeff Davis 13267 Tattnall
13167 Johnson 13269 Taylor
13169 Jones 13271 Telfar
13171 Lamar 13275 Thomas
13173 Lanier 13277 Tift
13175 Laurens 13279 Toombs
13183 Long 13281 Towns
13185 Lowndes 13283 Treutlen
13187 Lumpkin 13287 Turner
13191 Mclntosh 13289 Twiggs
13193 Macon 13291 Union
13195 Madison 13293 Upson
13201 Miller 13299 Ware
13207 Monroe 13303 Washington
13209 Montgomery 13305 Wayne
13225 Peach 13307 Webster
13227 Pickens 13309 Wheeler
13229 Pierce 13311 White
13231 Pike 13315 Wilcox
13235 Pulaski 13317 Wilkes
13237 Putnam 13319 Wilkinson
13241 Rabun 13321 Worth
13249 Schley

Louisiana

FIPS County FIPS County
22005 Ascension 22073 Ouachita
22007 Assumption 22075 Plaguemines
22009 Avoydles 22079 Rapides
22015 Bossier 22087 St. Bernard
22017 Caddo 22089 St. Charles
22029 Concordia 22091 St. Helena
22033 East Baton Rouge 22093 St. James
22043 Grant 22095 St. John the Baptist
22051 Jefferson 22099 St. Martin
22055 Lafayette 22103 St. Tammany
22057 Lafourche 22105 Tangipahoa
22063 Livingston 22109 Terrebonne
22071 Orleans 22117 Washington

*
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Exhibit 4

(Par. 1, 3)
Counties Approved for TAP-Pecans (Continued)
M ississippi
FIPS County FIPS County
28001 Adams 28077 Lawrence
28005 Amite 28085 Lincaln
28021 Claiborne 28087 Lowndes
28023 Clarke 28091 Marion
28025 Clay 28095 Monroe
28029 Caopiah 28099 Neshoba
28031 Covington 28101 Newton
*--28035 Forrest--* 28103 Noxubee
28037 Franklin 28105 Oktibbeha
28039 George 28109 Pear| River
28041 Greene 28111 Perry
28045 Hancock 28113 Pike
28047 Harrison 28121 Rankin
28049 Hinds 28123 Scott
28059 Jackson 28127 Simpson
28061 Jasper 28129 Smith
28063 Jefferson 28131 Stone
28065 Jefferson Davis 28147 Walthall
28067 Jones 28149 Warren
28069 Kemper 28153 Wayne
28073 Lamar 28157 Wilkinson
28075 Lauderdale 28159 Winston
New Jer sey
FIPS County FIPS County
34019 Hunterdon 34037 Sussex
34021 Mercer 34041 Warren
New York
FIPS County FIPS County
36007 Broome 36101 Steuben
36017 Chenango 36105 Sullivan
36025 Delaware 36107 Tioga
36071 Orange 36111 Ulster
36095 Schoharie
North Carolina
FIPS County FIPS County
37001 Alamance 37051 Cumberland
37003 Alexander 37057 Davidson
37005 Alleghany 37067 Forsyth
37009 Ashe 37071 Gaston
37011 Avery 37075 Graham
37017 Bladen 37081 Guilford
37021 Buncombe 37087 Haywood
37023 Burke 37089 Henderson
37025 Cabarrus 37093 Hoke
37027 Caldwell 37097 Ireddll
37033 Caswdll 37099 Jackson
37035 Catawba 37109 Lincaln
37045 Cleveland 37111 McDowdl |
37047 Columbus 37113 Macon
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Exhibit 4

(Par. 1, 3)
*--Counties Approved for TAP-Pecans (Continued)
North Carolina (Continued)

FIPS County FIPS County
37115 Madison 37165 Scotland
37119 Mecklenburg 37169 Stokes
37121 Mitchell 37173 Swain
37149 Polk 37175 Transylvania
37151 Randolph 37179 Union
37155 Raobeson 37189 Watauga
37157 Rockingham 37193 Wilkes
37161 Rutherford 37199 Y ancey

Pennsylvania

FIPS County FIPS County
42003 Allegheny 42075 Lebanon
42005 Armstrong 42077 Lehigh
42007 Beaver 42079 Luzerne
42009 Bedford 42081 Lycoming
42013 Blair 42087 Mifflin
42015 Bradford 42089 Monroe
42017 Bucks 42091 Montgomery
42019 Butler 42093 Montour
42023 Cameron 42095 Northampton
42025 Carbon 42097 Northumberland
42027 Centre 42099 Perry
42029 Chester 42101 Philadel phia
42031 Clarion 42103 Pike
42033 Clearfidd 42105 Potter
42041 Cumberland 42107 Schuylkill
42043 Dauphin 42109 Snyder
42045 Delaware 42111 Somerset
42047 Elk 42113 Sullivan
42049 Erie 42115 Susguehanna
42055 Franklin 42117 Tioga
42057 Fulton 42119 Union
42059 Greene 42123 Warren
42061 Huntingdon 42125 Washington
42063 Indiana 42127 Wayne
42065 Jefferson 42129 Westmoreland
42067 Juniata 42131 Wyoming
42069 Lackawanna 42133 York
42073 Lawrence

%
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Exhibit 4

(Par. 1, 3)
*--Counties Approved for TAP-Pecans (Continued)
South Carolina

FIPS County FIPS County
45015 Berkeley 45055 Kershaw
45017 Calhoun 45057 Lancaster
45019 Charleston 45061 Lee
45021 Cherokee 45063 Lexington
45023 Chester 45067 Marion
45025 Chesterfield 45069 Marlboro
45027 Clarendon 45071 Newberry
45031 Darlington 45073 Oconee
45033 Dillon 45077 Pickens
45039 Fairfield 45079 Richland
45041 Florence 45083 Spartanburg
45043 Georgetown 45085 Sumter
45045 Greenville 45089 Williamsburg
45051 Horry 45091 York

Virginia

FIPS County FIPS County
51005 Alleghany 51121 Montgomery
51023 Botetourt 51141 Patrick
51041 Chesterfield 51149 Prince George
51045 Craig 51161 Roanoke
51053 Dinwiddie 51570 Colonid Heights (ind. City)
51063 Floyd 51670 Hopewd| (ind. City)
51071 Giles 51730 Petersburg (ind. City)
51085 Hanover 51760 Richmond (ind. City)
51087 Henrico 51770 Roanoke (ind. City)

Puerto Rico

FIPS County FIPS County
72001 Adjuntas 72043 Coamo
72003 Aguada 72045 Comerio
72005 Aguadilla 72047 Corozal
72007 Aguas Buenas 72049 Culebra
72009 Aibonito 72051 Dorado
72011 Afasco 72053 Fajardo
72013 Arecibo 72054 Florida
72015 Arroyo 72057 Guayama
72017 Barceloneta 72061 Guaynabo
72019 Barranquitas 72065 Hatillo
72021 Bayamodn 72067 Hormigueros
72025 Caguas 72069 Humacao
72027 Camuy 72071 Isabela
72029 Canbvanas 72073 Jayuya
72031 Carolina 72075 Juana Diaz
72033 Cataio 72077 Juncos
72035 Cayey 72081 Lares
72037 Ceiba 72083 Las Marias
72039 Ciaes 72085 Las Piedras
72041 Cidra 72087 Loiza
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Exhibit 4

(Par. 1, 3)
*--Counties Approved for TAP-Pecans (Continued)
Puerto Rico
FIPS County FIPS County
72089 Luquillo 72123 Salinas
72091 Manati 72129 San Lorenzo
72093 Maricao 72131 San Sebastian
72095 Maunabo 72133 Santa | sabel
72099 Moca 72135 ToaAlta
72101 Morovis 72137 ToaBaja
72103 Naguabo 72139 Trujillo Alto
72105 Naranjito 72141 Utuado
72107 Orocovis 72143 Vega Alta
72109 Patillas 72145 VegaBaja
72115 Quebradillas 72147 Vieques
72117 Rincén 72149 Villalba
72119 Rio Grande 72151 Y abucoa
Virgin Islands
FIPS County FIPS County
78010 St. Croix 78030 St. Thomas
78020 St. John
%
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Exhibit 5

(Par. 7)
State Practice Ratesand Mortality Rates
The following table provides practice rates and mortality rates for each State. See ﬂ for alist of practice codes and descriptions.
Practice
8
2 3 4 6 *--Natural
1 Planting Maple Fruit & 5 Pecan 7 Regeneration Normal
State Site Prep Cost Trees Nut Vines Rehab Timber (per acre) Mortality

Alabama $500.00 $10.00 $- $15.00 $4.00 $40.00 $0.23 $135 3%

Alaska $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135 3%

Arizona $300.00 $ 2.00 $- $- $4.00 $- $1.00 $135 3%
Arkansas $100.00 $ 2.00 $- $ 8.00 $4.00 $40.00 $0.56 $135 3%
California $750.00 $ 2.00 $- $13.00 $4.00 $- $0.75 $135 3%
Colorado $500.00 $ 2.00 $- $ 6.00 $4.00 $- $1.00 $135 3%
Connecticut $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
Delaware $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135 3%

Florida $500.00 $ 2.00 $- $15.00 $4.00 $30.00 $0.16 $135 3%

Georgia $500.00 $10.00 $- $15.00 $4.00 $40.00 $0.53 $135 3%

Guam $500.00 $ 2.00 $- $ 7.00 $4.00 $- $1.00 $135 3%

Hawaii $500.00 $ 2.00 $- $ 7.00 $4.00 $- $1.00 $135 3%

Idaho $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135 3%

lllinois $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $0.75 $135 3%

Indiana $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $0.75 $135 3%

lowa $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $20.00 $1.00 $135 3%

Kansas $500.00 $ 1.00 $- $ 7.50 $4.00 $- $1.00 $135 3%
Kentucky $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135 3%
Louisiana *--$500.00--* | $ 2.00 $- $ 8.00 $4.00 $40.00 $0.56 $135--* 3%
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Exhibit 5

(Par. 7)
State Practice Ratesand Mortality Rates (Continued)
Practice
8
2 3 4 6 *--Natural
1 Planting Maple Fruit & 5 Pecan 7 Regeneration Normal
State Site Prep Cost Trees Nut Vines Rehab Timber (per acre) Mortality

Maine $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
Maryland $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
Massachusetts | $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
Michigan $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $0.50 $135 3%
Minnesota $131.25 $ 2.00 $6.73 $ 5.25 $4.00 $- $0.50 $135 3%
Mississippi $100.00 $ 2.00 $- $ 8.00 $4.00 $40.00 $0.56 $135 3%

Missouri $500.00 $ 2.00 $- $ 8.00 $4.00 $40.00 $1.00 $135 3%
Montana $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135 3%
Nebraska $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $30.00 $1.00 $135 3%

Nevada $500.00 $ 2.00 $- $ 8.00 $4.00 $ - $0.75 $135 3%

New Hampshire | $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%

New Jersey $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135 3%

New Mexico $300.00 $ 2.00 $- $ 8.00 $4.00 $40.00 $1.00 $135 3%

New York $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%

North Carolina | $410.00 $ 4.00 $- $12.00 $4.00 $40.00 $0.40 $135 3%

North Dakota $500.00 $ 2.00 $1.00 $ 1.00 $4.00 $ 6.00 $1.00 $135 3%

Ohio $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $0.65 $135 3%
Oklahoma $500.00 $ 2.00 $- $ 8.00 $4.00 $- $0.30 $135 3%

Oregon $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135--* 3%
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Exhibit 5

(Par. 7)
State Practice Ratesand Mortality Rates (Continued)
Practice
8
2 3 4 6 *--Natural
1 Planting Maple Fruit & 5 Pecan 7 Regeneration Normal
State Site Prep Cost Trees Nut Vines Rehab Timber (per acre) Mortality

Pennsylvania $500.00 $ 2.00 $3.00 $ 7.00 $4.00 $- $1.00 $135 3%
Rhode Island $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
South Carolina | $500.00 $ 3.00 $- $15.00 $4.00 $40.00 $0.53 $135 3%
South Dakota $500.00 $ 2.00 $- $ 4.50 $4.00 $- $1.00 $135 3%
Tennessee $260.00 $ 1.25 $- $ 8.00 $4.00 $10.40 $0.40 $135 3%
Texas $250.00 $ 2.00 $- $ 8.00 $4.00 $5.00 $1.00 $135 3%
Utah $500.00 $ 2.00 $- $ 8.00 $4.00 $ - $1.00 $135 3%
Vermont $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
Virginia $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
Virginlslands | $500.00 $ 2.00 $- $15.00 $4.00 $30.00 $0.16 $135 3%
Washington $500.00 $ 2.00 $- $ 8.00 $4.00 $- $1.00 $135 3%
West Virginia | $500.00 $ 2.00 $8.00 $ 8.00 $4.00 $- $1.00 $135 3%
Wisconsin $216.16 $ 0.38 $0.78 $ 8.00 $4.00 $- $0.71 $135 3%
Wyoming $164.00 $ 2.00 $- $- $4.00 $- $1.00 $135 3%
Somoa $500.00 $ 2.00 $- $ 7.00 $4.00 $- $1.00 $135 3%
Micronesia $500.00 $ 2.00 $ - $ 7.00 $4.00 $- $1.00 $135 3%
Mariana $500.00 $ 2.00 $- $ 7.00 $4.00 $- $1.00 $135 3%
Puerto Rico $500.00 $ 2.00 $- $15.00 $4.00 $30.00 $0.16 $135--* 3%
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Eligible Counties

Exhibit 10

(Par. 165, 167,[EX. 2)

Disaster Period
State County Katrina Ophélia Rita Wilma
Alabama | Baldwin 8/29/05 — 10/28/05
Bibb 8/29/05 — 10/28/05
Blount 8/29/05 — 10/28/05
Butler 8/29/05 — 10/28/05
Chilton 8/29/05 — 10/28/05
Choctaw 8/29/05 — 10/28/05
Clarke 8/29/05 — 10/28/05
Colbert 8/29/05 — 10/28/05
Conecuh 8/29/05 — 10/28/05
Covington 8/29/05 — 10/28/05
Cullman 8/29/05 — 10/28/05
Dallas 8/29/05 — 10/28/05
Escambia 8/29/05 — 10/28/05
Fayette 8/29/05 — 10/28/05
Franklin 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Geneva 8/29/05 — 10/28/05
Greene 8/29/05 — 10/28/05
Hale 8/29/05 — 10/28/05
Jefferson 8/29/05 — 10/28/05
Lamar 8/29/05 — 10/28/05
Lauderdale 8/29/05 — 10/28/05
Lawrence 8/29/05 — 10/28/05
Limestone 8/29/05 — 10/28/05
Lowndes 8/29/05 — 10/28/05
Marengo 8/29/05 — 10/28/05
Marion 8/29/05 — 10/28/05
Marshall 8/29/05 — 10/28/05
Mobile 8/29/05 — 10/28/05
Monroe 8/29/05 — 10/28/05
Morgan 8/29/05 — 10/28/05
Perry 8/29/05 — 10/28/05
Pickens 8/29/05 — 10/28/05
St Clair 8/29/05 — 10/28/05
Shelby 8/29/05 — 10/28/05
Sumter 8/29/05 — 10/28/05
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Eligible Counties (Continued)

Exhibit 10

(Par. 165, 167,[EX. 2)

Disaster Period
State County Katrina Ophélia Rita Wilma
Alabama Tuscaloosa 8/29/05 — 10/28/05
(Cntd) Walker 8/29/05 — 10/28/05
Washington 8/29/05 — 10/28/05
Wilcox 8/29/05 — 10/28/05
Winston 8/29/05 — 10/28/05
Arkansas | Ashley 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Chicot 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Columbia 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Crittenden 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Desha 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lafayette 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lee 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Miller 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Phillips 8/29/05 — 10/28/05 9/23/05 — 11/22/05
St. Francis 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Union 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Florida Bay 8/24/05 — 10/23/05
Brevard 10/23/05 — 12/22/05
Broward 8/24/05 — 10/23/05 10/23/05 — 12/22/05
Cahoun 8/24/05 — 10/23/05
Charlotte 10/23/05 — 12/22/05
Callier 8/24/05 — 10/23/05 10/23/05 — 12/22/05
De Soto 10/23/05 — 12/22/05
Escambia 8/24/05 — 10/23/05
Franklin 8/24/05 — 10/23/05
Glades 10/23/05 — 12/22/05
Gulf 8/24/05 — 10/23/05
Hardee 10/23/05 — 12/22/05
Hendry 10/23/05 — 12/22/05
Highlands 10/23/05 — 12/22/05
Hillsborough 10/23/05 — 12/22/05
Holmes 8/24/05 — 10/23/05
Indian River 10/23/05 — 12/22/05
Jackson 8/24/05 — 10/23/05
Lee 10/23/05 — 12/22/05
Liberty 8/24/05 — 10/23/05
Manatee 10/23/05 — 12/22/05
Martin 10/23/05 — 12/22/05
Miami-Dade 8/24/05 — 10/23/05 10/23/05 — 12/22/05
Monroe 8/24/05 — 10/23/05 10/23/05 — 12/22/05
Okaloosa 8/24/05 — 10/23/05
Okeechobee 10/23/05 — 12/22/05
1-16-07 1-TAP (Rev. 2) Amend. 11 Page 2




Eligible Counties (Continued)

Exhibit 10

(Par. 165, 167,[EX. 2)

Disaster Period
State County Katrina Ophélia Rita Wilma
Florida Orange 10/23/05 — 12/22/05
(Cntd) Osceloa 10/23/05 — 12/22/05
Palm Beach 10/23/05 — 12/22/05
Polk 10/23/05 — 12/22/05
St. Lucie 10/23/05 — 12/22/05
Santa Rosa 8/24/05 — 10/23/05
Sarasota 10/23/05 — 12/22/05
Volusia 10/23/05 — 12/22/05
Wakulla 8/24/05 — 10/23/05
Walton 8/24/05 — 10/23/05
Washington 8/24/05 — 10/23/05
Louisiana | Acadia 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Allen 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Ascension 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Assumption 8/29/05 — 10/28/05
Avoyedles 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Beauregard 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Bienville 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Bossier 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Caddo 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Calcasieu 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Caldwell 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Cameron 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Catahoula 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Claiborne 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Concordia 8/29/05 — 10/28/05 9/23/05 — 11/22/05
De Soto 8/29/05 — 10/28/05 9/23/05 — 11/22/05
East Baton 8/29/05 — 10/28/05
Rouge
East Carroll 8/29/05 — 10/28/05 9/23/05 — 11/22/05
East Feliciana | 8/29/05 — 10/28/05
Evangeline 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Franklin 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Grant 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Iberia 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Iberville 8/29/05 — 10/28/05
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Exhibit 10

(Par. 165, 167,[Ex. 2)
Eligible Counties (Continued)
Disaster Period
State County Katrina Ophélia Rita Wilma
Louisiana Jackson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
(Cntd) Jefferson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Jefferson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Davis
L afayette 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lafourche 8/29/05 — 10/28/05
LaSalle 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lincoln 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Livingston 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Madison 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Morehouse 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Natchitoches | 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Orleans 8/29/05 — 10/28/05
Ouachita 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Plaguemines 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Pointe Coupee | 8/29/05 — 10/28/05
Rapides 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Red River 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Richland 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Sabine 8/29/05 — 10/28/05 9/23/05 — 11/22/05
St. Bernard 8/29/05 — 10/28/05
St. Charles 8/29/05 — 10/28/05
St. Helena 8/29/05 — 10/28/05
St. James 8/29/05 — 10/28/05
St. John the 8/29/05 — 10/28/05
Baptist
St. Landry 8/29/05 — 10/28/05 9/23/05 — 11/22/05
St. Martin 8/29/05 — 10/28/05 9/23/05 — 11/22/05
St. Mary 8/29/05 — 10/28/05 9/23/05 — 11/22/05
St. Tammany | 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Tangipahoa 8/29/05 — 10/28/05
Tensas 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Terrebonne 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Union 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Vermilion 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Vernon 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Washington 8/29/05 — 10/28/05
Webster 8/29/05 — 10/28/05 9/23/05 — 11/22/05
1-16-07 1-TAP (Rev. 2) Amend. 11 Page 4



Exhibit 10

(Par. 165, 167,[Ex. 2)
Eligible Counties (Continued)
Disaster Period
State County Katrina Ophélia Rita Wilma
Louisiana West Baton 8/29/05 — 10/28/05 9/23/05 — 11/22/05
(Cntd) Rouge
West Carroll 8/29/05 — 10/28/05 9/23/05 — 11/22/05
West Feliciana | 8/29/05 — 10/28/05
Winn 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Mississippi Adams 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Alcorn 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Amite 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Attala 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Benton 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Bolivar 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Calhoun 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Carrall 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Chickasaw 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Choctaw 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Claiborne 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Clarke 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Clay 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Coahoma 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Copiah 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Covington 8/29/05 — 10/28/05 9/23/05 — 11/22/05
De Soto 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Forrest 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Franklin 8/29/05 — 10/28/05 9/23/05 — 11/22/05
George 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Greene 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Grenada 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Hancock 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Harrison 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Hinds 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Holmes 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Humphreys 8/29/05 — 10/28/05 9/23/05 — 11/22/05
I ssaquena 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Itawamba 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Jackson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Jasper 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Jefferson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Jefferson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Davis
Jones 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Kemper 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lafayette 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lamar 8/29/05 — 10/28/05 9/23/05 — 11/22/05
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Exhibit 10

(Par. 165, 167,[Ex. 2)
Eligible Counties (Continued)
Disaster Period
State County Katrina Ophélia Rita Wilma
Mississippi Lauderdale 8/29/05 — 10/28/05 9/23/05 — 11/22/05
(Cntd) Lawrence 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Leake 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lee 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Leflore 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lincoln 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lowndes 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Madison 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Marion 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Marshall 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Monroe 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Montgomery 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Neshoba 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Newton 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Noxubee 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Oktibbeha 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Panola 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Pearl River 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Perry 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Pike 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Pontotoc 8/29/05 — 10/28/05
Prentiss 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Quitman 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Rankin 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Scott 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Sharkey 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Simpson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Smith 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Stone 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Sunflower 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Tallahatchie 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Tate 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Tippah 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Tishomingo 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Tunica 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Union 8/29/05 — 10/28/05
Walthall 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Warren 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Washington 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Wayne 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Webster 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Wilkinson 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Winston 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Yalobusha 8/29/05 — 10/28/05 9/23/05 — 11/22/05
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Eligible Counties (Continued)

Exhibit 10

(Par. 165, 167,[EX. 2)

Disaster Period
State County Katrina Ophélia Rita Wilma
Mississippi Winston 8/29/05 — 10/28/05 9/23/05 — 11/22/05
(Cntd) Yalobusha 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Y azoo 8/29/05 — 10/28/05 9/23/05 — 11/22/05
North Beaufort 9/11/05 - 11/10/05
Carolina Bladen 9/11/05 - 11/10/05
Brunswick 9/11/05 - 11/10/05
Carteret 9/11/05 - 11/10/05
Columbus 9/11/05 - 11/10/05
Craven 9/11/05 - 11/10/05
Currituck 9/11/05 - 11/10/05
Dare 9/11/05 - 11/10/05
Duplin 9/11/05 — 11/10/05
Hyde 9/11/05 — 11/10/05
Jones 9/11/05 - 11/10/05
Lenoir 9/11/05 - 11/10/05
New Hanover 9/11/05 - 11/10/05
Onslow 9/11/05 - 11/10/05
Pamlico 9/11/05 - 11/10/05
Pender 9/11/05 — 11/10/05
Pitt 9/11/05 - 11/10/05
Sampson 9/11/05 — 11/10/05
Tyrdl 9/11/05 - 11/10/05
Washington 9/11/05 — 11/10/05
South Horry 9/11/05 — 11/10/05
Carolina
Tennessee Fayette 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Giles 8/29/05 — 10/28/05
Hardeman 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Hardin 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Lawrence 8/29/05 — 10/28/05
McNairy 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Shelby 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Wayne 8/29/05 — 10/28/05
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Eligible Counties (Continued)

Exhibit 10

(Par. 165, 167,[EX. 2)

Disaster Period
State County Katrina Ophélia Rita Wilma
Texas Anderson 9/23/05 — 11/22/05
Angelina 9/23/05 — 11/22/05
Austin 9/23/05 — 11/22/05
Brazoria 9/23/05 — 11/22/05
Cass 8/29/05 — 10/28/05 9/23/05 — 11/22/05
Chambers 9/23/05 — 11/22/05
Cherokee 9/23/05 — 11/22/05
Fort Bend 9/23/05 — 11/22/05
Galveston 9/23/05 — 11/22/05
Gregg 9/23/05 — 11/22/05
Grimes 9/23/05 — 11/22/05
Hardin 9/23/05 — 11/22/05
Harris 9/23/05 — 11/22/05
Harrison 9/23/05 — 11/22/05
Henderson 9/23/05 — 11/22/05
Houston 9/23/05 — 11/22/05
Jasper 9/23/05 — 11/22/05
Jefferson 9/23/05 — 11/22/05
Leon 9/23/05 — 11/22/05
Liberty 9/23/05 — 11/22/05
Madison 9/23/05 — 11/22/05
Marion 9/23/05 — 11/22/05
M atagorda 9/23/05 — 11/22/05
Montgomery 9/23/05 — 11/22/05
Morris 9/23/05 — 11/22/05
Nacogdoches 9/23/05 — 11/22/05
Newton 9/23/05 — 11/22/05
Orange 9/23/05 — 11/22/05
Panola 9/23/05 — 11/22/05
Polk 9/23/05 — 11/22/05
Rusk 9/23/05 — 11/22/05
Sabine 9/23/05 — 11/22/05
San Augustine 9/23/05 — 11/22/05
San Jacinto 9/23/05 — 11/22/05
Shelby 9/23/05 — 11/22/05
Smith 9/23/05 — 11/22/05
Trinity 9/23/05 — 11/22/05
Tyler 9/23/05 — 11/22/05
Upshur 9/23/05 — 11/22/05
Walker 9/23/05 — 11/22/05
Waller 9/23/05 — 11/22/05
Wharton 9/23/05 — 11/22/05
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