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information regarding a claim by the
Department which is determined to be
valid and overdue as follows: (1) The
name, address, taxpayer identification
number and other information necessary
to establish the identity of the
individual responsible for the claim; (2)
the amount, status and history of the
claim; and (3) the program under which
the claim arose. The Department may
disclose the information specified in
this paragraph under 5 U.S.C.
552a(b)(12) and the procedures
contained in subsection 31 U.S.C.
3711(e). A consumer reporting agency to
which these disclosures may be made is
defined at 31 U.S.C. 3701(a)(3).

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

The records are maintained in hard
copy filed in standard file cabinets;
those stored electronically are located
on computer disks and on backup
media.

RETRIEVABILITY:

Files are indexed and retrievable by
subject, name of the individual or by the
document’s control number that is
assigned at the time the correspondence
is logged into the Department.

SAFEGUARDS:

All physical access to the Department
of Education sites are controlled and
monitored by security personnel who
check each individual entering the
building for his or her employee or
visitor badge. During working hours,
direct access to the file cabinets is
limited to authorized staff. During non-
working hours, the rooms in which the
file cabinets are located are locked and
only those individuals with access to
those rooms can access the hard copies
of records.

The computer systems employed by
the Department of Education offer a
high degree of resistance to tampering
and circumvention.

RETENTION AND DISPOSAL:

Hard copy records are transferred to
the Washington National Records Center
one year after cutoff then transferred to
the National Archives and Records
Administration 10 years after cutoff.
Control records on computer are stored
indefinitely. Electronic images are
retained based on regular records
disposal or retention policies identical
to hard copies.

SYSTEM MANAGER(S) AND ADDRESS:

Executive Secretariat, Office of the
Secretary, 400 Maryland Avenue, SW.,

Room 7C114, Washington, DC 20202.
See Appendix the end of this system
notice for additional system managers.

NOTIFICATION PROCEDURE:

If you wish to determine whether a
record exists regarding you in this
system of records, contact the system
manager at the address listed in the
Appendix at the end of this system
notice. You should indicate your name,
the date of the subject documents and
reasonable description of the subject
matter of the issue involved. Your
request must meet the requirements of
the regulations at 34 CFR 5b.5,
including proof of identity.

RECORD ACCESS PROCEDURES:

To gain access to records regarding
you in this system of records, follow the
Notification Procedure described above.
Your request must meet the
requirements of the regulations at 34
CFR 5b.5, including proof of identity.

CONTESTING RECORD PROCEDURES:

If you wish to contest the content of
a record regarding you in this system of
records, contact the system manager at
the address listed in the Appendix at
the end of this system notice, and
reasonably identify the record and
specify the information to be contested.
Your request must meet the
requirements of the regulations at 34
CFR 5b.7.

RECORD SOURCE CATEGORIES:

Records are derived from documents
addressed to or by the Secretary, the
Deputy Secretary, Senior Officials or
other officials of the Department.

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

None.

Appendix to 18–01–01

Additional System Locations and System
Managers

Director, Correspondence & Communication
Control Unit, Office of the Executive
Secretariat, Office of the Secretary, U.S.
Department of Education, 400 Maryland
Avenue, SW., Room 7C114, Washington,
DC 20202.

Management Analyst, Office of Chief
Financial and Chief Information Office,
U.S. Department of Education, 400
Maryland Avenue, SW., Room 4E213,
Washington, DC 20202.

Supervisor, Management and Program
Analyst, Office for Civil Rights, U.S.
Department of Education, 330 C Street,
SW., Room 5026, Washington, DC 20202.

Staff Assistant, Office of the Deputy
Secretary, U.S. Department of Education,
400 Maryland Avenue, SW., Room
7W210, Washington, DC 20202.

Program Management Analyst, Office of
Educational Research and Improvement,
U.S. Department of Education, 555 New
Jersey Avenue, NE., Room 602,
Washington, DC 20202.

Policy Coordinator Analyst, Office of
Elementary and Secondary Education,
U.S. Department of Education, 400
Maryland Avenue, SW., Room 3W337,
Washington, DC 20202.

Operations Officer, Office of General
Counsel, U.S. Department of Education,
400 Maryland Avenue, SW., Room
6E353, Washington, DC 20202.

Staff Assistant, Office of Intergovernmental
and Interagency Affairs, U.S. Department
of Education, 400 Maryland Avenue,
SW., Room 5E317, Washington, DC
20202.

Director, Congressional Affairs, Office of
Legislation and Congressional Affairs,
U.S. Department of Education, 400
Maryland Avenue, SW., Room 7E301,
Washington, DC 20202.

Director, Office of Management, U.S.
Department of Education, 400 Maryland
Avenue, SW., Room 2W300,
Washington, DC 20202.

Deputy Director, Office of Public Affairs, U.S.
Department of Education, 400 Maryland
Avenue, SW., Room 7E231, Washington,
DC 20202.

Management and Program Analyst, Office of
Postsecondary Education, U.S.
Department of Education, 400 Maryland
Avenue, SW., Room 4082, Washington,
DC 20202.

Customer Service Specialist, Office of Special
Education and Rehabilitative Services,
U.S. Department of Education, 400
Maryland Avenue, SW., Room 3113,
Washington, DC 20202.

Executive Secretariat Liaison, Office of
Vocational and Adult Education, U.S.
Department of Education, 400 Maryland
Avenue, SW., Room 4090, Washington,
DC 20202.

18–01–02

SYSTEM NAME:

Education Senior Management
Biographies.

SECURITY CLASSIFICATION:

None.

SYSTEM LOCATION:

Office of the Secretary, Office of
Public Affairs (OPA), U.S. Department
of Education, 400 Maryland Avenue,
SW., Room 7E200, Washington, DC
20202.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

This system contains information on
Department of Education
(Department)senior management
officials, including the Secretary,
Deputy Secretary, Under Secretary,
General Counsel, and Assistant
Secretaries.

VerDate 06-MAY-99 13:38 Jun 03, 1999 Jkt 183247 PO 00000 Frm 00005 Fmt 4701 Sfmt 4703 E:\FR\FM\A04JN3.007 pfrm02 PsN: 04JNN2



30110 Federal Register / Vol. 64, No. 107 / Friday, June 4, 1999 / Notices

CATEGORIES OF RECORDS IN THE SYSTEM:
This system consists of a short

biography and a standard portrait
photograph, both of which the senior
Department official may elect to
provide. The biography includes the
official’s name, title, office, and a brief
overview of the duties performed at the
Department.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5 U.S.C. 301

PURPOSES(S):
The information contained in this

system is made available to the public
and staff of the Department who have an
interest in seeing the photographs or
reading the background information on
senior Department officials.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSE OF SUCH USES:

The Department (Department) may
disclose information contained in a
record in this system of records under
the routine uses listed in this system of
records without the consent of the
individual if the disclosure is
compatible with the purposes for which
the record was collected. These
disclosures may be made on a case-by-
case basis or, if the Department has
complied with the computer matching
requirements of the Act, under a
computer matching agreement.

(1) General Interest Disclosure. The
records in this system may be released
to the public who have an interest in the
background or photographs or both of
Department senior officials.

(2) Media Disclosure. The Department
may disclose records in this system for
use by the news media and education
organizations when preparing articles,
interviews or presentations at meetings
with senior Department officials.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Not applicable to this system notice.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
The biographies and photographs are

available in electronic format on the
Department’s Internet website (http://
www.ed.gov). Hard copies of the
biographies and photographs are kept in
file cabinets in OPA and in the
individual offices of the respective
Department senior officials.

RETRIEVABILITY:
The biographies and photographs are

indexed by the officials’ last names in
alphabetical order. The general public is

encouraged to access this information
via the Department’s website (http://
www.ed.gov). Hard copies are retrieved
by the last name of the senior
Department official.

SAFEGUARDS:
No safeguards are in place since the

Department senior management officials
agree to the release of this information
to the general public.

RETENTION AND DISPOSAL:
Paper copies of biographical

information of senior level officials are
transferred to the National Archives and
Records Administration for permanent
preservation at the end of each calendar
year. Electronic copies of biographical
information are periodically updated as
circumstances warrant due to
promotions, reassignments, resignations
and death.

SYSTEM MANAGER AND ADDRESS:
Deputy Director, Office of Public

Affairs (OPA), U.S. Department of
Education, 400 Maryland Avenue, SW.,
7E200, Washington, DC 20202.

NOTIFICATION PROCEDURE:
If you wish to determine whether a

record exists regarding you in this
system of records, provide the system
manager with your name, title and office
at the time your biographical
information was submitted. Requests for
notification about an individual must
meet the requirements of the regulations
at 34 CFR 5b.5.

RECORD ACCESS PROCEDURES:
If you wish to gain access to a record

in this system, contact the system
manager and provide the information
described above in the Notification
Procedure.

CONTESTING RECORD PROCEDURES:
If you wish to contest the content of

a record, contact the system manager.
Any requests to amend a record must
meet the regulations at 34 CFR 5b.7.

RECORD SOURCE CATEGORIES:
Information in this system is obtained

from the Offices of the Secretary, the
Deputy Secretary, the Under Secretary,
the General Counsel and the Assistant
Secretaries.

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

None.

18-02-01

SYSTEM NAME:
Even Start Performance Information

Reporting System and Experimental
Design Study.

SECURITY CLASSIFICATION:

None.

SYSTEM LOCATION(S):

Division of the Planning and
Evaluation Service, Office of Elementary
and Secondary Education, U.S.
Department of Education, 400 Maryland
Avenue, SW., Room 6W231,
Washington, DC 20202.

Fu Associates, Ltd., 2300 Clarendon
Boulevard, Suite 1400, Arlington, VA
22201.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

This system contains records on the
families and individuals (parents and
children) who are participants in the
study.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system consists of the names and
addresses of the program participants as
well as their responses to interview
questions.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

20 U.S.C. 6369.

PURPOSE(S):

The information in this system is used
for the following purposes: (1) To fulfill
the requirement in the Even Start
legislation for evaluation of the
effectiveness of the Even Start program;
(2) To respond to the requirements of
the Government Performance and
Results Act (GPRA) to report out
annually on indicators of program
performance; (3) To meet the evaluation
requirements of the Education
Department’s General Administrative
Regulations (EDGAR) which stipulate
that all grantees conduct annual
evaluations; (4) To provide performance
data useful to local, State, and Federal
administrators, legislators, and policy-
makers for program improvement and
policy development; (5) To improve on
performance indicators that can be used
to review the program’s implementation
and impact; (6) To add to the knowledge
base on the effects of family literacy
programs by investigating the
relationships between program
processes and outcomes; (7) To provide
evaluation data that can serve as a base
on which additional evaluation studies
that might be funded separately could
build; and (8) To provide an analysis of
changes over time in areas such as the
types of families served by Even Start,
the nature of Even Start projects, and
the estimated gains made by adults and
children while in the program.
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