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organizations; museums and other organizations maintaining maintaining endowments or donor advised funds and similar
collections of works of art and other items; credit counseling funds or accounts.
organizations and others holding funds in escrow or custodial • Schedule E. Schools is the private school questionnaire
arrangements; and organizations maintaining endowments. previously contained in former Schedule A.
Schedule G requires reporting of certain information regarding • Schedule F. Statement of Activities Outside the United States
arrangements with professional fundraisers, fundraising events, is used to report the organization’s activities conducted outside
and gaming activities. Other new schedules include those for the United States.
reporting foreign activities (Schedule F); hospitals (Schedule H); • Schedule G. Supplemental Information Regarding
tax-exempt bonds (Schedule K); non-cash contributions Fundraising or Gaming Activities requires reporting by
(Schedule M); and related organizations (Schedule R). organizations that reported certain amounts of professional

fundraising expenses, revenue from special events, andThe following is an outline of the parts of the core form and
revenue from gaming activities.the new schedules. • Schedule H. Hospitals is completed by organizations that

Core form. The core form required to be completed by all operate one or more facilities licensed or registered as a
organizations consists of the following eleven parts. hospital under state law.• Part I. Summary provides certain important information • Schedule I. Grants and Other Assistance to Organizations,
regarding the organization’s mission, activities, and current and Governments and Individuals in the U.S. is used to report
prior years’ financial results. grants and other assistance provided by the organization to• Part II. Signature Block contains the signature of an others within the United States.
organization’s officer, and, if applicable, paid preparer. • Schedule J. Compensation Information is completed by• Part III. Statement of Program Service Accomplishments organizations to provide detailed compensation information for
requires reporting of the organization’s new, ongoing, and certain current or former officers, directors, trustees, key
discontinued exempt purpose achievements and related employees, and highest compensated employees, and certain
revenue and expenses. information regarding the organization’s compensation• Part IV. Checklist of Required Schedules is used by the practices and arrangements.
organization to determine which schedules it must complete • Schedule K. Supplemental Information for Tax-Exempt
and file with the IRS as part of the Form 990. Bonds is completed by organizations with outstanding• Part V. Statements Regarding Other IRS Filings and Tax tax-exempt bond liabilities.
Compliance is used by the organization to report its compliance • Schedule L. Transactions with Interested Persons is
with other federal tax reporting and substantiation requirements. completed by organizations that engage in certain types of• Part VI. Governance, Management, and Disclosure requires relationships or transactions with interested persons, including
information regarding the organization’s governing body and excess benefit transactions, loans, grants or other financial
management, policies, and disclosure practices. assistance, and other financial or business transactions or• Part VII. Compensation of Officers, Directors, Trustees, Key arrangements.
Employees, Highest Compensated Employees, and • Schedule M. Non-Cash Contributions is used to reportIndependent Contractors is used to report compensation paid to contributions other than cash received by the organization.such persons by the organization and its related organizations • Schedule N. Liquidation, Termination, Dissolution, orreported on Forms W-2, Forms 1099-MISC, and as certain Significant Disposition of Assets is used to report majorother compensation. dispositions of assets by the organization.• Part VIII. Statement of Revenue, Part IX. Statement of • Schedule O. Supplemental Information to Form 990 is usedFunctional Expenses, and Part X. Balance Sheet, comprise the by organizations to provide supplemental information tofinancial statements of the organization for federal tax reporting describe or explain the organization’s responses to questionspurposes. contained in the core form or schedules.• Part XI. Financial Statements and Reporting is used to report • Schedule R. Related Organizations and Unrelatedinformation regarding the organization’s accounting methods Partnerships is used to provide information regarding theand its compiled, reviewed, or audited financial statements. organization’s relationships with other exempt and taxable
Schedules. The 2008 Form 990 contains 16 schedules. Each organizations.
organization must complete Part IV. Checklist of Required

Instructions, glossary, and appendices. The 2008Schedules, to determine those schedules it must complete.
Instructions for Form 990 contain a sequencing list to helpThese schedules replace the prior schedules and most required
organizations determine the order in which to complete variousattachments previously constructed and completed by the filing
portions of the form (see Sequencing List To Complete theorganization. All filers will be required to provide certain
Form); revised general and specific instructions for the corenarrative responses on Schedule O (Form 990). The following
form and schedules; a glossary of key terms; and ais a list and brief description of the new schedules.
compensation table to help organizations determine where and• Schedule A. Public Charity Status and Public Support is
how to report types of compensation paid to officers, directors,completed by organizations described in sections 501(c)(3) and
trustees, key employees, and highest compensated employees4947(a)(1) to provide information relevant to status as a public
(see Specific Instructions for Part VII). The new instructionscharity, including satisfaction of applicable public support tests
also contain new appendices for reporting requirements andon an ongoing basis.
guidance regarding group returns (see Appendix E), and for• Schedule B. Schedule of Contributors is completed by
organizations to report activities conducted indirectly throughorganizations to provide information regarding contributions
joint ventures and disregarded entities (see Appendix F).they report as revenues.

• Schedule C. Political Campaign and Lobbying Activities is
Form 990-EZ Filing Amounts for 2008–2010completed by organizations that conduct political campaign

activities, organizations described in sections 501(c)(3) and Form 990-EZ, Short Form Return of Organization Exempt From
4947(a)(1) that conduct lobbying activities, and organizations Income Tax, may be filed by most organizations with gross
subject to section 6033(e) notice and reporting requirements receipts and total assets below certain amounts. For calendar
and potential proxy tax on certain membership dues, or fiscal years beginning in 2008, most organizations with gross
assessments, and similar amounts. receipts less than $1,000,000 and total assets less than
• Schedule D. Supplemental Financial Statements is $2,500,000 may choose to file Form 990 or Form 990-EZ. (For
completed by organizations to supplement certain balance 2007, these amounts were less than $100,000 gross receipts
sheet information, as well as conservation organizations, and $250,000 total assets.) For 2009, most organizations with
museums and other organizations maintaining collections, gross receipts less than $500,000 and total assets less than
credit counseling organizations and others holding funds in $1,250,000 may choose to file Form 990 or Form 990-EZ.
escrow or custodial arrangements, and organizations Beginning in 2010, most organizations with gross receipts less
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File Form 990-EZ for . . . . . . . . . . . . . . . . .  If gross receipts are less than . . . . . . . . . .  And if total assets are less than . . . . . . . .

2008 (generally filed in 2009)  $1,000,000  $2,500,000

2009 (generally filed in 2010)  $500,000  $1,250,000

2010 and later  $200,000  $500,000

than $200,000 and total assets less than $500,000 may file photographs and calling 1-800-THE-LOST (1-800-843-5678) if
either Form 990 or Form 990-EZ. you recognize a child.

Although Form 990-EZ was not redesigned for 2008, some
changes have been made. Organizations that file the 2008 General Instructions
Form 990-EZ must review the instructions for Schedules A, B,
C, E, G, L, and N to determine whether they must now report Overview of Form 990any of their activities or information on those schedules. Form
990-EZ filers will not be required to complete any of the other
2008 Form 990 schedules.

The General Instructions apply to Form 990. See also the
New annual electronic filing requirement for Specific Instructions for this form.
small tax-exempt organizations Note. Terms in bold are defined in the Glossary of the
Many small tax-exempt organizations now must file new Form Instructions for Form 990.
990-N, Electronic Notice (e-Postcard) for Tax-Exempt

Certain Form 990 filers must file electronically. See E.Organizations Not Required to File Form 990 or 990-EZ, if they
When, Where, and How To File for who must filechoose not to file Form 990 or Form 990-EZ. See the IRS
electronically.website at www.irs.gov and click on the Form 990-N CAUTION

!
(e-Postcard) tab for more information. Form 990 is an annual information return required to be filed

with the IRS by most organizations exempt from income taxPurpose of Form under Internal Revenue Code section 501(a), and certain
Form 990 and Form 990-EZ are used by tax-exempt political organizations and nonexempt charitable trusts. Parts
organizations, nonexempt charitable trusts, and section 527 I through XI of the form must be completed by all filing
political organizations to provide the IRS with the information organizations and require reporting on the organization’s
required by section 6033. exempt and other activities, finances, governance, compliance

with certain federal tax filings and requirements, andAn organization’s completed Form 990, Form 990-EZ, and
compensation paid to certain persons. Additional schedules areForm 990-T, Exempt Organization Business Income Tax
required to be completed depending upon the activities andReturn, of 501(c)(3) organizations, are available for public
type of the organization. By completing Part IV, the organizationinspection as required by section 6104. Schedule B (Form 990,
determines which schedules are required. The entire completed990-EZ, or 990-PF), Schedule of Contributors, is available for
Form 990 filed with the IRS, except for certain contributorpublic inspection for section 527 organizations filing Form 990
information on Schedule B (Form 990, 990-EZ, or 990-PF), isor 990-EZ. For other organizations that file Form 990 or Form
required to be made available to the public by the IRS and the990-EZ, parts of Schedule B (Form 990, 990-EZ, or 990-PF),
filing organization, and may be required to be filed with statemay be open to public inspection. See the instructions for
governments to satisfy state reporting requirements.Schedule B (Form 990, 990-EZ, or 990-PF) for more details.
Helpful Hints. The following hints may help you moreSome members of the public rely on Form 990 or Form
efficiently review these instructions and complete the form.990-EZ as their primary or sole source of information about a
• See C. Sequencing List To Complete the Form that providesparticular organization. How the public perceives an
guidance on the recommended order for completing the formorganization in such cases may be determined by information
and applicable schedules.presented on its return. Therefore, the return must be complete,
• Throughout these instructions, terms that are highlighted inaccurate, and fully describe the organization’s programs and
bold are defined in the Glossary.accomplishments.
• Throughout these instructions, “the organization” and theUse Form 990 or Form 990-EZ to send a required election to
“filing organization” both refer to the organization filing Formthe IRS, such as the election to capitalize costs under section
990.266. • The examples appearing throughout the instructions to Form
990 are illustrative only. They are for the purpose of completingPhone Help
this form and are not all-inclusive.

If you have questions and/or need help completing Form 990, • Instructions to the Form 990 schedules are published
please call 1-877-829-5500. This toll-free telephone service is separately from these instructions.
available Monday through Friday.

Organizations that have total gross income from
unrelated trades or businesses of at least $1,000 alsoEmail Subscription
are required to file Form 990-T, Exempt OrganizationCAUTION

!
The IRS has established a new subscription-based email

Business Income Tax Return, in addition to any required Formservice for tax professionals and representatives of tax-exempt
990, 990-EZ, or 990-N.organizations. Subscribers will receive periodic updates from

the IRS regarding exempt organization tax law and regulations, A. Who Must Fileavailable services, and other information. To subscribe, visit
Most organizations exempt from income tax under sectionwww.irs.gov/eo.
501(a) must file an annual information return (Form 990 or
Form 990-EZ) or an annual electronic notice (Form 990-N),
depending upon the organization’s gross receipts and totalPhotographs of Missing Children
assets.The Internal Revenue Service is a proud partner with the

National Center for Missing and Exploited Children. For 2008, Form 990 must be filed by an organization exempt
Photographs of missing children selected by the Center may from income tax under section 501(a) (including an organization
appear in instructions on pages that would otherwise be blank. that has not applied for recognition of exemption) if it has either
You can help bring these children home by looking at the (1) gross receipts greater than or equal to $1,000,000 or (2)
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total assets greater than or equal to $2,500,000 at the end of 5. A charitable organization supported partly by funds
the tax year. This includes: contributed by Federal, state, or local governmental units, or
• Organizations described in section 501(c)(3) (other than primarily by contributions of the general public, whose gross
private foundations), and receipts are normally not more than $5,000.
• Organizations described in other 501(c) subsections (other If the organization is described in (3), (4), or (5), then it must filethan black lung benefit trusts). Form 990-N unless it voluntarily files Form 990 or Form 990-EZ.

Gross receipts are the total amounts the organization
Section 501(c)(7) and section 501(c)(15) organizations. Areceived from all sources during its annual accounting period,
section 501(c)(7) or section 501(c)(15) organization applies thewithout subtracting any costs or expenses. See Appendix B for
same gross receipts test as other organizations to determinea discussion of gross receipts.
whether it must file Form 990, but uses a different definition ofFor purposes of Form 990 reporting, the term section gross receipts to determine whether it qualifies as tax-exempt501(c)(3) includes organizations exempt under sections 501(e) for the tax year. See Appendix C for more informationand (f) (cooperative service organizations), 501(k) (child care

organizations), and 501(n) (charitable risk pools). In addition, Section 527 political organizations. Tax-exempt political
any organization described in one of these sections is also organizations must file Form 990 or Form 990-EZ unless
subject to section 4958 if it obtains a determination letter from excepted under B. Organizations Not Required To File Form
the IRS stating that it is described in section 501(c)(3). 990. A qualified state or local political organization must file

Form 990 or Form 990-EZ only if it has gross receipts ofForm 990-N. If an organization normally has gross receipts of
$100,000 or more. Political organizations are not required to file$25,000 or less, it must submit Form 990-N, Electronic Notice
Form 990-N.(e-Postcard) for Tax-Exempt Organizations Not Required To

File Form 990 or 990-EZ, if it chooses not to file Form 990 or Section 4947(a)(1) nonexempt charitable trusts. AForm 990-EZ (with exceptions described below for certain nonexempt charitable trust described under sectionsection 509(a)(3) supporting organizations and for certain 4947(a)(1) (if it is not treated as a private foundation) is requiredorganizations described in B. Organizations Not Required To to file Form 990 or Form 990-EZ, unless excepted under B.File Form 990). See Appendix B for a discussion of gross Organizations Not Required To File Form 990. Such a trust isreceipts. treated like an exempt section 501(c)(3) organization for
Form 990-EZ.  For tax years beginning in 2008, if an purposes of completing the form. All references to a section
organization has gross receipts less than $1,000,000 and 501(c)(3) organization shall include a section 4947(a)(1) trust
total assets at the end of the year less than $2,500,000, it may (for instance, such a trust must complete Schedule A (Form 990
choose to file Form 990-EZ, Short Form Return of Organization or 990-EZ), Public Charity Status and Public Support), unless
Exempt From Income Tax, instead of Form 990. See the otherwise specified. If such a trust does not have any taxable
instructions for Form 990-EZ for more information. See the income under Subtitle A of the Code, it can file Form 990 or
special rules described later regarding controlling Form 990-EZ to meet its section 6012 filing requirement and
organizations under section 512(b)(13) and sponsoring does not have to file Form 1041, U.S. Income Tax Return for
organizations of donor advised funds. Estates and Trusts.

The IRS has provided transitional relief to small and Returns when exempt status not yet established. An
mid-size organizations, allowing many to file Form organization is required to file Form 990 in accordance with
990-EZ for 2008 and 2009 instead of Form 990, and

TIP
these instructions if the organization claims exempt status

providing them additional time to become familiar with the new under section 501(a) but has not yet established such exempt
Form 990 and its requirements. The table at the top of page 3 status by filing Form 1023, Application for Recognition of
of these instructions describes the modified thresholds for filing Exemption Under Section 501(c)(3) of the Internal Revenue
Form 990-EZ (instead of Form 990) during this transition period. Code, or Form 1024, Application for Recognition of Exemption

Under Section 501(a) or for Determination Under Section 120,Foreign and U.S. possession organizations. Foreign
and receiving an IRS letter recognizing tax-exempt status. Inorganizations and U.S. Possession as well as domestic
such a case, the organization must check the “Applicationorganizations must file Form 990 or 990-EZ unless specifically
pending” checkbox in item B on Form 990, page 1 (whether orexcepted under B. Organizations Not Required To File Form
not a Form 1023 or 1024 has been filed) to indicate that Form990. Report amounts in U.S. dollars and state what conversion
990 is being filed in the belief that the organization is exemptrate the organization uses. Combine amounts from within and
under section 501(a), but that the IRS has not yet recognizedoutside the U.S. and report the total for each item. All
such exemption.information must be written in English.

Sponsoring organizations of donor advised funds.
Sponsoring organizations of donor advised funds, if B. Organizations Not Required To File
required to file an annual information return for the year, must Form 990file Form 990 and not Form 990-EZ.

An organization does not have to file Form 990 or 990-EZ evenControlling organizations described in section 512(b)(13).
if it has at least $1,000,000 of gross receipts or $2,500,000 ofA controlling organization of one or more controlled entities,
total assets if it is described below (except for sectionas described in section 512(b)(13), must file Form 990 and not
509(a)(3) supporting organizations, which are describedForm 990-EZ if it is required to file an annual information return
earlier). See A. Who Must File for determining whether thefor the year and if there was any transfer of funds between the
organization may file Form 990-EZ instead of Form 990. Ancontrolling organization and any controlled entity during the
organization described in items 10, 11, or 13 below is requiredyear.
to file Form 990-N unless it voluntarily files Form 990, 990-EZ,

Section 509(a)(3) supporting organizations. A section or 990-BL.
509(a)(3) supporting organization must file Form 990 or
990-EZ, even if its gross receipts are normally $25,000 or less, Certain religious organizations.
unless it qualifies as one of the following. 1. A church, an interchurch organization of local units of a

1. An integrated auxiliary of a church. church, a convention or association of churches, or an
2. The exclusively religious activities of a religious order. integrated auxiliary of a church as described in Regulations
3. A religious organization whose gross receipts are section 1.6033-2(h) (such as a men’s or women’s organization,

normally not more than $5,000. religious school, mission society, or youth group).
4. An organization whose gross receipts are normally not 2. A church-affiliated organization that is exclusively

more than $5,000 that supports a section 501(c)(3) religious engaged in managing funds or maintaining retirement programs
organization. and is described in Rev. Proc. 96-10, 1996-1 C.B. 577.
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3. A school below college level affiliated with a church or 3. Determine the organization’s officers, directors, trustees,
operated by a religious order described in Regulations section key employees, and five highest compensated employees
1.6033-2(g)(1)(vii). required to be listed on Form 990, Part VII, Section A.

4. Complete Parts VIII, IX, and X of Form 990.4. A mission society sponsored by, or affiliated with, one or
5. Complete line G in the Entity section of Form 990, onmore churches or church denominations, if more than half of

page 1.the society’s activities are conducted in, or directed at, persons
6. Complete Parts III, V, VII, and XI of Form 990.in foreign countries.
7. See the instructions for Schedule L (Form 990) and5. An exclusively religious activity of any religious order

complete Schedule L (Form 990) (if required).described in Rev. Proc. 91-20, 1991-1 C.B. 524.
8. Complete Part VI of Form 990. Transactions reported onCertain governmental organizations.

Schedule L (Form 990) are relevant to determining6. A state institution whose income is excluded from gross
independence of members of the governing body underincome under section 115.
Form 990, Part VI, line 1b.7. A governmental unit or affiliate of a governmental unit

9. Complete Part I of Form 990 based on informationdescribed in Rev. Proc. 95-48, 1995-2 C.B. 418.
derived from other parts of the form.8. An organization described in section 501(c)(1). A section

10. Complete Part IV of Form 990 to determine which501(c)(1) organization is a corporation organized under an Act
schedules must be completed by the organization.of Congress that is an instrumentality of the United States, and

11. Complete applicable schedules (for “Yes” boxes thatexempt from federal income taxes.
were checked in Part IV). Use Schedule O (Form 990), to

Certain political organizations. provide required supplemental information and other narrative
9. A political organization that is: explanations.• A state or local committee of a political party; 12. Complete Part II, Signature Block, of Form 990.• A political committee of a state or local candidate;
• A caucus or association of state or local officials; or A public charity described in section 170(b)(1)(A)(iv) or• Required to report under the Federal Election Campaign (vi) or section 509(a)(2) that is not within its initial fiveAct of 1971 as a political committee (as defined in section years of existence should first complete Part II or III of

TIP
301(4) of such Act). Schedule A, Public Charity Status & Public Support, (Form 990Certain organizations with limited gross receipts. or 990-EZ) to ensure that it continues to qualify as a public10. An organization whose gross receipts are normally charity for the tax year. If it fails to qualify as a public charity,$25,000 or less. To determine what an organization’s gross then it must file Form 990-PF rather than Form 990 or Formreceipts “normally” are, see Appendix B, How to Determine 990-EZ.Whether an Organization’s Gross Receipts Are Normally
$25,000 (or $5,000) or Less. D. Accounting Periods and Methods11. A foreign organization, including organizations located
in U.S. possessions, whose gross receipts from sources

See IRS Pub. 538, Accounting Periods and Methods,within the U.S. are normally $25,000 or less.
about reporting changes to accounting periods andCertain organizations that file different kinds of annual methods.

TIP
information returns.

12. A private foundation (including a private operating
Accounting Periodsfoundation) exempt under section 501(c)(3) and described in

section 509(a). Use Form 990-PF, Return of Private Calendar year. Use the 2008 Form 990 to report on the 2008
Foundation. Also use Form 990-PF for a taxable private calendar year accounting period. A calendar year accounting
foundation, a section 4947(a)(1) nonexempt charitable trust period begins on January 1 and ends on December 31.
treated as a private foundation, and a private foundation

Fiscal year. If the organization has established a fiscal yearterminating its status by becoming a public charity under
accounting period, use the 2008 Form 990 to report on thesection 507(b)(1)(B) (for tax years within its 60-month
organization’s fiscal year that began in 2008 and ended 12termination period). If the organization successfully terminates,
months later. A fiscal year accounting period should normallythen it files Form 990 or Form 990-EZ in its final year of
coincide with the natural operating cycle of the organization. Betermination.
certain to indicate in item A of the Entity section of Form 99013. A black lung benefit trust described in section 501(c)(21).
the date the organization’s fiscal year began in 2008 and theUse Form 990-BL, Information and Initial Excise Tax Return for
date the fiscal year ended in 2009.Black Lung Benefit Trusts and Certain Related Persons.

14. A religious or apostolic organization described in section Short period. A short accounting period is a period of less
501(d). Use Form 1065, U.S. Return of Partnership Income. than 12 months, which exists when an organization first

15. A stock bonus, pension, or profit-sharing trust that commences operations, changes its accounting period, or
qualifies under section 401. Use Form 5500, Annual Return/ terminates. If the organization’s short year ended prior to
Report of Employee Benefit Plan. December 31, 2008 (not on or after December 31, 2008), it may

use 2007 Form 990 to file for the short year.

Accounting period change. If the organization changes itsC. Sequencing List To Complete the
accounting period, it must file a Form 990 for the short period

Form and Schedules resulting from the change. Write “Change of Accounting Period”
at the top of this short-period return.You may find the following chart helpful. It limits jumping from

one part of the form to another to make a calculation or If the organization previously changed its accounting period
determination needed to complete an earlier part. Certain later within the 10-calendar-year period that includes the beginning
parts of the form must first be completed in order to complete of the short period, and it had a Form 990 filing requirement at
earlier parts. In general, first complete the core form, and then any time during that 10-year period, it must also attach a Form
complete alphabetically Schedules A–N and Schedule R, 1128 to the short-period return. See Rev. Proc. 85-58, 1985-2
except as provided below. Schedule O should be completed as C.B. 740.
the core form and schedules are completed.

Accounting methods1. Complete lines A through F and H(a) through M in the
Entity section of Form 990, on page 1. Unless instructed otherwise, the organization should generally

2. See the instructions for Schedule R and determine the use the same accounting method on the return to report
organization’s related organizations required to be listed in revenue and expenses that it regularly uses to keep its books
Schedule R. and records. To be acceptable for Form 990 reporting
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purposes, however, the method of accounting must clearly • Federal Express (FedEx): FedEx Priority Overnight, FedEx
reflect income. Standard Overnight, FedEx 2Day, FedEx International Priority,

FedEx International First.Accounting method change. Generally, the organization • United Parcel Service (UPS): UPS Next Day Air, UPS Nextmust file Form 3115 to change its accounting method. An Day Air Saver, UPS 2nd Day Air, UPS 2nd Day Air AM, UPSexception applies where a section 501(c) organization changes Worldwide Express Plus, and UPS Worldwide Express.its accounting method to comply with SFAS 116, Accounting for
The private delivery service can tell you how to get writtenContributions Received and Contributions Made. See Notice

proof of the mailing date.96-30, 1996-1 C.B. 378. An organization that makes a change
in accounting method, regardless of whether it files Form 3115, Electronic filing. The organization can file Form 990 and
and that has audited financial statements, must report any related forms, schedules, and attachments electronically.
adjustment required by section 481(a) on Schedule D, However, if an organization files at least 250 returns of any type
Supplemental Financial Statements (Form 990), Parts XI during the calendar year and has total assets of $10 million or
through XIV. more at the end of the tax year, it must file Form 990

electronically. “Returns” for this purpose include informationState reporting. Most states that accept Form 990 in place of
returns (for example, Forms W-2 and Forms 1099), income taxtheir own forms require that all amounts be reported based on
returns, employment tax returns (including quarterly Formsthe accrual method of accounting. If the organization prepares
941), and excise tax returns.Form 990 for state reporting purposes, it may file an identical

If an organization is required to file a return electronically butreturn with the IRS even though the return does not agree with
does not, the organization is considered not to have filed itsthe books of account, unless the way one or more items are
return, even if a paper return is submitted. See Regulationsreported on the state return conflicts with the instructions for
section 301.6033-4 for more information.preparing Form 990 for filing with the IRS.

For additional information on the electronic filingExample 1. The organization maintains its books on the
requirement, visit www.irs.gov/efile.cash receipts and disbursements method of accounting but

prepares a Form 990 return for the state based on the accrual The IRS may waive the requirements to file electronically in
method. It could use that return for reporting to the IRS. cases of undue hardship. For information on filing a waiver, see

Notice 2005-88, 2005-48 I.R.B. 1060.Example 2. A state reporting requirement requires the
organization to report certain revenue, expense, or balance

F. Extension of Time To Filesheet items differently from the way it normally accounts for
them on its books. A Form 990 prepared for that state is Use Form 8868 to request an automatic 3-month extension of
acceptable for the IRS reporting purposes if the state reporting time to file. Use Form 8868 also to apply for an additional (not
requirement does not conflict with the instructions for Form 990. automatic) 3-month extension if the original 3 months was not

enough time. To obtain this additional extension of time to file,An organization should keep a reconciliation of any
the organization must show reasonable cause for the additionaldifferences between its books of account and the Form 990 that
time requested. See the Instructions for Form 8868.is filed. Organizations with audited financial statements are

required to provide such reconciliations on Schedule D (Form G. Amended Return/Final Return990), Parts XI through XIII.
To change the organization’s return for any year, file a new
return including any required schedules. Use the version ofE. When, Where, and How to File
Form 990 applicable to the year being amended. The amendedFile Form 990 by the 15th day of the 5th month after the return must provide all the information called for by the formorganization’s accounting period ends (May 15th for a and instructions, not just the new or corrected information.calendar-year filer). If the regular due date falls on a Saturday, Check the “Amended return” box in item B of the Entity sectionSunday, or legal holiday, file on the next business day. A of the return. Also, state in Schedule O (Form 990) which partsbusiness day is any day that is not a Saturday, Sunday, or legal and schedules of the Form 990 were amended and describeholiday. the amendments.

If the organization is liquidated, dissolved, or terminated, file The organization may file an amended return at any time to
the return by the 15th day of the 5th month after liquidation, change or add to the information reported on a previously filed
dissolution, or termination. return for the same period. It must make the amended return

available for inspection for 3 years from the date of filing or 3If the return is not filed by the due date (including any
years from the date the original return was due, whichever isextension granted), explain in Schedule O (Form 990), giving
later.the reasons for not filing on time.

Use Form 4506, Request for Copy of Tax Return, to obtain aSend the return to:
copy of the filing organization’s previously filed return. See

Department of the Treasury www.irs.gov for information on getting blank tax forms.
Internal Revenue Service Center If the return is a final return, see the instructions forOgden, UT 84201-0027 Schedule N (Form 990 or 990-EZ), for further details.
If the organization’s principal business, office, or agency is Amended returns and state filing considerations. State law

located in a foreign country or U.S. possession, send the may require that the organization send a copy of an amended
return to: Form 990 return (or information provided to the IRS

supplementing the return) to the state with which it filed a copyDepartment of the Treasury
of Form 990 originally to meet that state’s reportingInternal Revenue Service Center
requirement. A state may require an organization to file anP.O. Box 409101
amended Form 990 to satisfy state reporting requirements,Ogden, UT 84409
even if the original return was accepted by the IRS.

Private delivery services. The organization can use certain
private delivery services designated by the IRS to meet the H. Failure To File Penalties“timely mailing as timely filing/paying” rule for tax return
payments. These private delivery services include only the Against the organization. Under section 6652(c)(1)(A), a
following: penalty of $20 a day, not to exceed the smaller of $10,000 or
• DHL Express (DHL): DHL “Same Day” Service, DHL Next 5% of the gross receipts of the organization for the year, may
Day 10:30 AM, DHL Next Day 12:00 PM, DHL Next Day 3:00 be charged when a return is filed late, unless the organization
PM, and DHL 2nd Day Service. can show that the late filing was due to reasonable cause.
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Organizations with annual gross receipts exceeding $1 million Department of the Treasury
are subject to a penalty of $100 for each day failure continues Internal Revenue Service Center
(with a maximum penalty with respect to any one return of Ogden, UT 84201-0027
$50,000). The penalty begins on the due date for filing the Form For special instructions regarding answering certain Form
990. 990 questions about parts or schedules in the context of a

group return, see Appendix E.Tax exempt organizations that are required to file
electronically but do not are deemed to have failed to file the
return. This is true even if a paper return is submitted. J. Requirements for a Properly

The penalty may also be charged if the organization files an Completed Form 990
incomplete return, such as by failing to complete a required line All organizations must complete Parts I through XI of the Form
item or a required part of a schedule. To avoid penalties and 990, Schedule O, and any schedules for which a “Yes”
having to supply missing information later: response is indicated in Part IV. If an organization is not• Complete all applicable line items, required to file Form 990 but chooses to do so, it must file a• Unless instructed to skip a line, answer each question on the complete return and provide all of the information requested,
return, including the required schedules.• Make an entry (including a zero when appropriate) on all

Public inspection. In general, all information the organizationlines requiring an amount or other information to be reported,
reports on or with its Form 990, including schedules andand
attachments, will be available for public inspection. Note,• Provide required explanations as instructed.
however, the special rules for Schedule B (Form 990, 990-EZ,

Also, this penalty may be imposed if the organization’s return or 990-PF), a required schedule for certain organizations that
contains incorrect information. For example, an organization file Form 990. Make sure the forms and schedules are clear
that reports contributions net of related fundraising expenses enough to photocopy legibly. For more information on public
may be subject to this penalty. inspection requirements, see Appendix D, Public Inspection of

Returns, and Pub. 557, Tax-Exempt Status for YourUse of a paid preparer does not relieve the organization of
Organization.its responsibility to file a complete return.
Signature. A Form 990 is not complete without a properAgainst Responsible Person(s). If the organization does not signature. For details, see the instructions to Part II, Signaturefile a complete return or does not furnish correct information, Block.the IRS will send the organization a letter that includes a fixed
Recordkeeping. The organization’s records should be kept fortime to fulfill these requirements. After that period expires, the
as long as they may be needed for the administration of anyperson failing to comply will be charged a penalty of $10 a day.
provision of the Internal Revenue Code. Usually, records thatThe maximum penalty on all persons for failures with respect to
support an item of income, deduction, or credit must be kept forany one return shall not exceed $5,000.
a minimum of 3 years from the date the return is due or filed,

There are also penalties (fines and imprisonment) for willfully whichever is later. Keep records that verify the organization’s
not filing returns and for filing fraudulent returns and statements basis in property for as long as they are needed to figure the
with the IRS (see sections 7203, 7206, and 7207). States may basis of the original or replacement property. Applicable law
impose additional penalties for failure to meet their separate and an organization’s policies may require that the organization
filing requirements. retain records longer than 3 years. Form 990, Part VI, line 14,

asks whether the organization has a document retention and
 I. Group Return destruction policy.
A central, parent, or like organization can file a group return on The organization should also keep copies of any returns it
Form 990 for two or more subordinate or local organizations has filed. They help in preparing future returns and in making
that are: computations when filing an amended return.
• Affiliated with the central organization at the time its annual Rounding off to whole dollars. The organization must roundaccounting period ends, off cents to whole dollars on the returns and schedules, unless• Subject to the central organization’s general supervision or otherwise noted for particular questions. To round, dropcontrol, amounts under 50 cents and increase amounts from 50 to 99• Exempt from tax under a group exemption letter that is still cents to the next dollar. For example, $1.49 becomes $1 andin effect, and $2.50 becomes $3. If the organization has to add two or more• Using the same accounting period as the central amounts to figure the amount to enter on a line, include centsorganization. when adding the amounts and round off only the total.

The central organization cannot use a Form 990-EZ for the Completing all lines. Make an entry (including a zero when
group return. appropriate) on all lines requiring an amount or other

information to be reported. Do not leave any applicable linesA subordinate organization covered by a group
blank, unless expressly instructed to skip that line. If answeringexemption ruling may file a separate return instead of being
a line is predicated on a “Yes” answer to the preceding line, andincluded in the group return. If a subordinate organization is
if the organization’s answer to the preceding line was “No,” thennot required to file a return, it need not be included in the group
leave the “If Yes” line blank.return or file a separate return.

All filers must file Schedule O (Form 990). Certain questionsIf the central organization is required to file a return for
require all filers to provide an explanation in Schedule O (Formitself, it must file a separate return and may not be included in
990). In general, answers may be explained or supplemented inthe group return. See B. Organizations Not Required To File
Schedule O (Form 990) if the allotted space in the form or otherForm 990 for a list of organizations not required to file.
schedule is insufficient, or if a “Yes” or “No” answer is required

Every year, each subordinate organization must authorize but the organization wishes to explain its answer.
the central organization in writing to include it in the group Reporting proper amounts. Some lines request informationreturn and must declare, under penalties of perjury, that the reported on other forms filed by the organization (such as Formauthorization and the information it submits to be included in the W-2 or Form 990-T). If the organization is aware that thegroup return are true and complete. amount actually reported on the other form is incorrect, it must

The central organization should send the annual information report on Form 990 the information that should have been
update required to maintain a group exemption ruling (a reported on the other form (in addition to filing an amended
separate requirement from the annual return) to: form with the proper amount).
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Inclusion of activities and items of disregarded entities and Termination. Check this box if the organization has
joint ventures. An organization must report in its Form 990 all terminated its existence or ceased to be a section 501(a) or
of the revenues, expenses, assets, liabilities, and net assets or section 527 organization and is filing its final return as an
funds of a disregarded entity of which it is the sole member, exempt organization or section 4947(a)(1) trust. For example,
and must report in its Form 990 its share of all such items of a an organization should check this box when it has ceased
joint venture or other investment or arrangement treated as a operations and dissolved or has had its exemption revoked by
partnership for federal income tax purposes. This includes the IRS. An organization that checks this box must also attach
passive investments. In addition, the organization generally Schedule N (Form 990 or 990-EZ).
must report activities of a disregarded entity or a joint venture Amended Return. Check this box if the organization
in the appropriate parts of schedules of Form 990. For special previously filed a return with the IRS for the same tax year and
instructions regarding the treatment of disregarded entities and is now filing another return for the same tax year to amend the
joint ventures for various parts of the form, see Appendix F, previously filed return. State in Schedule O (Form 990) which
Disregarded Entities and Joint Ventures-Inclusion of Activities parts and schedules of the Form 990 were amended and
and Items. describe the amendments. See G. Amended Return/Final

Return, for more information.Assembling Form 990, schedules, and
Application pending. Check this box if the organization hasattachments.
not yet filed either a Form 1023 or Form 1024 with the IRS, or

Before filing Form 990, assemble the package of forms, has filed one and is awaiting a response. If this box is checked,
schedules, and attachments in the following order. the organization must complete all parts of Form 990 and any

1. Core form with Parts I through XI completed, filed in required schedules.
numerical order. Item C. Name and address. Enter the organization’s legal

2. Schedules, completed as applicable, filed in alphabetical name on the “Name of organization” line. If the organization
order (see Form 990, Part IV for required schedules). operates under a name different from its legal name, enter the

3. Attachments, completed as applicable (including name alternate name on the “Doing Business As” (DBA) line. If
change amendment to organizing document required by item B multiple DBA names will not fit on the line, list one on the line
in the Entity section; list of subordinate organizations and list the others on Schedule O (Form 990).
included in group return required for the instructions to item H

If the organization receives its mail in care of a third partyin the Entity section; request letter and determination letter
(such as an accountant or an attorney), enter on the streetregarding termination of exempt status required for Schedule N
address line “C/O” followed by the third party’s name and street(Form 990 or 990-EZ); and articles of merger or dissolution,
address or P.O. box.resolutions, and plans of liquidation or merger required for

Include the suite, room, or other unit number after the streetSchedule N (Form 990 or 990-EZ).
address. If the Post Office does not deliver mail to the street

Do not attach materials not authorized in the instructions. address and the organization has a P.O. box, show the box
number instead of the street address.

For foreign addresses, enter the information in the following
order: City, province or state, and the name of the country.Specific Instructions
Follow the country’s practice in placing the postal code in the
address. Do not abbreviate the country name.

If a change in address occurs after the return is filed, useEntity Section. Items A–M
Form 8822, Change of Address, to notify the IRS of the new
address.Complete items A through M.
Item D. Employer identification number (EIN). Use the EIN
provided to the organization for filing its Form 990 and federalItem A. tax returns. The organization must have only one EIN. If it has

Accounting period. File the 2008 return for calendar year more than one and has not been advised which to use, notify
2008 and fiscal years that began in 2008 and ended in 2009. the:
For a fiscal year return, fill in the tax year space at the top of Department of the Treasurypage 1. See D. Accounting Periods and Methods for additional Internal Revenue Service Centerinformation about accounting periods. Ogden, UT 84201-0027

State the numbers the organization has, the name andItem B.
address to which each EIN was assigned, and the address of

 Address change, name change, and initial return. Check the organization’s principal office. The IRS will advise the
the appropriate box if the organization changed its address or organization which number to use.
legal name (not its “doing business as” name) since it filed its

A subordinate organization in a group exemptionprevious return, or if this is the first time the organization is filing
that is filing an individual Form 990 return must use itseither a Form 990 or Form 990-EZ.
own EIN, not that of the central organization or of the

TIP

If the organization changed its name, attach the following group return.
documents.

A section 501(c)(9) voluntary employees’ beneficiary
association must use its own EIN and not the EIN of itsIF the organization is . . . THEN attach . . .
sponsor.

TIP

A corporation Amendments to the articles of
Item E. Telephone number. Enter a telephone number of theincorporation with proof of filing
organization that members of the public and governmentwith the state of incorporation.
personnel may use during normal business hours to obtain

A trust Amendments to the trust information about the organization’s finances and activities. If
agreement signed by the trustee. the organization does not have a telephone number, enter the

telephone number of an organization official who can provideAn unincorporated association Amendments to the articles of
such information.association, constitution, bylaws,

or other organizing documents, Item F. Name and address of principal officer. The address
with the signatures of at least two provided must be a complete mailing address to enable the IRS
officers/members. to communicate with the officer if necessary. If the officer

prefers to be contacted at the organization’s address listed in
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item C, state “same as C above.” For purposes of this item, Line 6. Provide the number of volunteers, full-time and
“principal officer” means a person who, regardless of title, has part-time, who provided volunteer services to the organization
ultimate responsibility for implementing the decisions of the during the reporting year. Organizations that do not keep track
organization’s governing body, or for supervising the of this information in their books and records or report this
management, administration, or operation of the organization. information elsewhere (such as in annual reports or grant

proposals) may provide a reasonable estimate, and may useItem G. Gross receipts. On Form 990, Part VIII, Column A,
any reasonable basis for determining this estimate.add line 6b (both columns (i) and (ii)), line 7b (both columns (i)
Organizations may, but are not required to, provide anand (ii)), line 8b, line 9b, line 10b, and line 12, and enter the
explanation on Schedule O (Form 990) of how this number wastotal here. See the exceptions from filing Form 990 based on
determined, and the types of services or benefits provided bygross receipts and total assets as described in A. Who Must
the organization’s volunteers.File; B. Organizations Not Required To File Form 990;

Appendix B. How To Determine Whether an Organization’s Line 7b. If the organization is not required to file a Form 990-T
Gross Receipts Are Normally $25,000 (or $5,000) or Less; and for the tax year, enter “0”. If the organization has not yet filed
Appendix C. Special Gross Receipts Test For Determining Form 990-T for the tax year, provide an estimate of the amount
Exempt Status of Section 501(c)(7) and 501(c)(15) it expects to report on Form 990-T, line 34, when it is filed.
Organizations.

Lines 8–19. If this is an initial return, or if the organizationItem H. Group returns. If the organization answers “Yes” to filed Form 990-EZ or Form 990-PF in the prior year, leave theline H(a) but “No” to line H(b), attach a list (not on Schedule O “Prior Year” column blank. Use the following lines from the 2007(Form 990)) showing the name, address, and EIN of each Form 990 to determine what to report for prior year revenue andaffiliated organization included in the group return. A central or expense amounts.subordinate organization filing an individual return should not
attach such a list. Enter on line H(c) the four-digit group Prior Year Revenue and Expense Amounts
exemption number (GEN) if the organization is filing a group
return, or if the organization is a central or subordinate To report the Prior Year Amount Use 2007 Form 990 amount from
organization in a group exemption and is filing a separate on . . . . . . . . . . . . . . . . . . . . . .
return. Do not confuse the four-digit GEN number with the

Line 8, Contributions and grants Part I, line 1enine-digit EIN number reported on item D of the form’s Entity
section. A central organization filing a group return must not Line 9, Program service revenue Part I, lines 2 and 3
report its own EIN in item D, but report the special EIN issued
for use with the group return. Line 10, Investment income Part I, lines 4, 5, 7 (less any

royalties reported on line 7) and 8dIf attaching a list:
• Show the form number (“Form 990”) and tax year, Line 11, Other revenue Part I, lines 6c, 9c, 10c, and 11
• Show the group exemption name and EIN, (plus any royalties reported in line
• Enter the four-digit group exemption number (GEN), and 7)
• Use the same size paper as the form.

Line 12, Total revenue Part I, line 12
Item I. Tax-exempt status. Check the applicable box. If the
organization is exempt under section 501(c), check the first box Line 13, Grants and similar Part II, lines 22a–23, column (A)

amounts paidand insert the appropriate subsection number within the
parentheses (for example, “3” for a 501(c)(3) organization).

Line 14, Benefits paid to or for Part II, line 24, column (A)
Item J. Website. Enter the organization’s website address. If members
the organization does not maintain a website, enter “N/A” (not

Line 15, Salaries, other Part II, lines 25a–28, column (A)applicable).
compensation, employee benefitsItem K. Type of organization. Check the box describing the

organization’s legal entity form or status under state law in its Line 16, Professional fundraising Part II, line 30, column (A)
expensesstate of legal domicile. These include corporations, trusts,

unincorporated associations, and other entities (for example,
Line 17, Other expenses Part II, lines 29 and 31–43g,partnerships and limited liability companies).

column (A)
Item L. Year of formation. State the year in which the

Line 18, Total expenses Part II, line 44, column (A)organization was legally created under state or foreign law. If a
corporation, enter the year of incorporation. Line 19, Revenue less expenses Part I, line 18
Item M. State of legal domicile. For a corporation, enter the
state of incorporation (country of incorporation for a foreign

Part II. Signature Blockcorporation formed outside the United States). For a trust or
other entity, enter the state whose law governs the To make the return complete, an officer of the organization
organization’s internal affairs (or the foreign country whose law authorized to sign it must sign in the space provided. For a
governs for a foreign organization other than a corporation). corporation or association, this officer may be the president,

vice president, treasurer, assistant treasurer, chief accounting
Part I. Summary officer, or other corporate or association officer, such as a tax

officer. A receiver, trustee, or assignee must sign any return he
Because Part I generally reports information reported or she files for a corporation or association. For a trust, the
elsewhere on the form, completion of Part I should be authorized trustee(s) must sign.
deferred until after the other parts of the form are

TIP

completed. See C. Sequencing Chart To Complete the Form, Paid Preparer
earlier. Generally, anyone who is paid to prepare the return must sign

the return and fill in the other blanks in the Paid Preparer’s UseComplete lines 3–5 and 7–22 by using applicable
Only area. An employee of the filing organization is not a paidreferences made in Part I to other items.
preparer.Line 1. Describe the organization’s mission or its most

significant activities for the year, whichever the organization The paid preparer must:
wishes to highlight, on the summary page. • Sign the return in the space provided for the preparer’s
Line 2. Check this box if the organization answered “Yes,” to signature,
Part IV, lines 31 or 32, and complete Schedule N, (Form 990), • Enter the preparer information, and
Part I or Part II. • Give a copy of the return to the organization.
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ceased conducting significant program services that had been
The paid preparer must enter the preparer’s identifying number conducted in a prior year. Describe these items on Schedule O
and the firm’s EIN only if filing Form 990 for a section (Form 990).
4947(a)(1) nonexempt charitable trust that is not filing Form Lines 4a–4c. All organizations must describe their
1041, U.S. Income Tax Return for Estates and Trusts. The achievements for each of their three largest program services,
preparer’s identifying number is the preparer’s taxpayer as measured by total expenses incurred. If there were three or
identification number (PTIN), if obtained, or the preparer’s fewer of such activities, describe each program service activity.
social security number (SSN). The organization may report on Schedule O (Form 990)

additional activities that it considers of comparable or greaterThe IRS is not authorized to redact the paid preparer’s
importance, although smaller in terms of expenses incurredSSN if such SSN is entered on the paid preparer’s
(such as activities conducted with volunteer labor).block. Because Form 990 is a publicly disclosableCAUTION

!
document, any information entered on this block will be publicly Code. For the 2008 tax year, leave this blank.
disclosed (see Appendix D). Accordingly, any paid preparer

Expenses and grants. For each program service reported,whose identifying number must be listed on Form 990 may wish
section 501(c)(3) and section 501(c)(4) organizations andto apply for and obtain a PTIN using Form W-7P, Application for
section 4947(a)(1) trusts must enter total expenses included inPreparer Tax Identification Number.
Part IX, line 25, column (B), and total grants and allocations (if

Paid Preparer Authorization any) included within such total expenses that were reported in
Part IX, on lines 1–3, column (B). For all other organizations,On the last line of Part II, check “Yes” if the IRS may contact the
entering these amounts is optional.paid preparer who signed the return to discuss the return. This

authorization applies only to the individual whose signature Revenue. For each program service activity, section
appears in the Paid Preparer’s Use Only section of Form 990. It 501(c)(3) and 501(c)(4) organizations must report any revenue
does not apply to the firm, if any, shown in that section. derived directly from the activity, such as fees for services or

from the sale of goods that directly relate to the listed activity.By checking “Yes,” to this box, the organization is
This revenue includes program service revenue reported in Partauthorizing the IRS to contact the paid preparer to answer any
VIII, line 2, column (A), and includes other amounts reported onquestions that may arise during the processing of the return.
lines 3–11, as related or exempt function revenue. Also includeThe organization is also authorizing the paid preparer to:
unrelated business income from a business that exploits an• Give the IRS any information missing from the return,
exempt function, such as advertising in a journal. For this• Call the IRS for information about processing the return, and
purpose, charitable contributions and grants (including the• Respond to certain IRS notices about math errors, offsets,
charitable contribution portion, if any, of membership dues)and return preparation.
reported in Part VIII, line 1, are not considered revenue derivedThe organization is not authorizing the paid preparer to bind
from program services.the organization to anything or otherwise represent the

organization before the IRS. Description of program services. For the program
services reported:The authorization will automatically end no later than the due • Describe program service accomplishments through specificdate (excluding extensions) for filing of the organization’s 2009
measurements such as clients served, days of care provided,Form 990. If the organization wants to expand the paid
number of sessions or events held, or publications issued;preparer’s authorization or revoke it before it ends, see Pub. • Describe the activity’s objective, for both this time period and947, Practice Before the IRS and Power of Attorney.
the longer-term goal, if the output is intangible, such as in aCheck “No” if the IRS is to contact the organization or its research activity;principal officer listed in item F of the Entity section rather than • Give reasonable estimates for any statistical information ifthe paid preparer. exact figures are not readily available. Indicate that this
information is estimated; andPart III. Statement of Program Service • Be clear, concise, and complete in the description. Use
Schedule O (Form 990) if additional space is needed.Accomplishments

Donated services. The organization may report thePart III requires reporting regarding the organization’s program
amount of any donated services, or use of materials,services and exempt purpose achievements. A program service
equipment, or facilities it received or used in connection with ais an activity of an organization that accomplishes its exempt
specific program service, on the lines for the narrativepurpose. Examples of exempt purpose achievements may
description of the appropriate program service. However, do notinclude providing charity care under a hospital’s charity care
include these amounts in revenue, expenses, or grants reportedpolicy, providing higher education to students under a college’s
on lines 4a–4e, even if prepared in accordance with generallydegree program, making grants or providing assistance to
accepted accounting principles.individuals who were victims of a natural disaster, and providing

rehabilitation services to residents of a long-term care facility. Public interest law firm. A public interest law firm exempt
Do not report a fundraising activity as an exempt purpose under section 501(c)(3) or section 501(c)(4) must include a list
achievement unless it is substantially related to the of all the cases in litigation or that have been litigated during the
accomplishment of the organization’s exempt purposes (other year. For each case:
than by raising funds). • Describe the matter in dispute,
Line 1. Describe the organization’s mission as articulated in its • Explain how the litigation will benefit the public generally, and
mission statement or as otherwise adopted by the • State the fees sought and recovered.
organization’s governing body, if applicable. If the organization See Rev. Proc. 92-59, 1992-2 C.B. 411.
does not have a mission that has been adopted by its Other program services. List on Schedule O (Form 990)governing body, state “None.” the organization’s other program services. The detailed
Line 2. Answer “Yes” if the organization undertook any new information required for the three largest program services need
significant program service activities during the tax year not not be provided for these other program services. Section
described in the prior year’s Form 990 or Form 990-EZ. 501(c)(3) and section 501(c)(4) organizations, and section
Describe these items in Schedule O (Form 990). If any are 4947(a)(1) trusts, must report on line 4d their total revenues
among the activities described on Form 990, Part III, line 4, the reported in Part VIII, line 2, column (A) and their total expenses
organization may reference the detailed description on line 4. (including grants) reported in Part IX, column (B) that are
Line 3. Answer “Yes” if the organization made any significant attributable to these other program services, and must report on
changes during the year in how it conducts its program service line 4e their total program service expenses from lines 4a-4d.
activities to further its exempt purposes, or if the organization The line 4e amount must equal the amount reported on Form
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990, Part IX, line 25, column (B). For all other organizations, Line 8. Answer “Yes,” if at any time during the year the
entering these amounts is optional. organization maintained collections of works of art, historical

treasures, or other similar assets as described within SFAS
116, regardless of whether the organization reported revenuePart IV. Checklist of Required Schedules
and assets related to such collections in its financialFor each “Yes” answer to a question on Form 990, Part IV,
statements. Organizations that answer “Yes” to this questioncomplete the applicable schedule (or part or line of the
often will answer “Yes” to Part IV, line 30, which addressesschedule). See the Glossary and instructions for the pertinent
current-year contributions of such items.schedules for definitions of terms and explanations that are
Line 9. Answer “Yes,” if at any time during the organization’srelevant to questions in this part.
tax year the organization (1) had an escrow or custodial

The organization is not required to answer “Yes” to a account or (2) provided credit counseling services and/or
question on Form 990, Part IV, or complete the schedule (or debt management plan services, such as credit repair or debt
part of a schedule) to which the question is directed if the negotiations.
organization is not required to provide any information in the

Line 10. Answer “Yes,” if the organization, a relatedschedule (or part of the schedule). Thus, a minimum dollar
organization, or an organization formed and maintainedthreshold for reporting information on a schedule may be
exclusively to further one or more exempt purposes of therelevant in determining whether the organization must answer
organization (such as a foundation formed and maintained“Yes” to a question on Form 990, Part IV.
exclusively to hold endowment funds to provide scholarships

Line 1. Answer “Yes” if the organization is a section 501(c)(3) and other funds for a college or university described within
or a section 4947(a)(1) organization that is not a private section 501(c)(3)), held assets in term endowment,
foundation. Answer “Yes” if the organization claims section permanent endowment, or quasi endowment funds at any
501(c)(3) status but has not yet filed a Form 1023 application or time during the year, regardless of whether the organization
received a determination letter recognizing its section 501(c)(3) follows SFAS 117 or reports endowments in Part X, line 32.
status. All other organizations answer “No.” See the instructions for Schedule D, (Form 990), Part V, for the
Line 2. Answer “Yes” if any of the following are satisfied. definitions of these types of endowments.
• A section 501(c)(3) organization met the 331/3% support test Line 11. Answer “Yes,” if the organization reported an amount
of the regulations under sections 509(a)(1)/170(b)(1)(A)(vi) (in for land, buildings, and equipment or other liabilities in Part X,
such case, the organization must check “Yes” on Schedule A lines 10 and 25. Also, answer “Yes” if the organization reported
(Form 990 or 990-EZ), Part II, line 16a or 16b), and received in Part X an amount for investments-other securities,
from any one contributor, during the year, contributions of the investments-program related, or other assets, in any of lines
greater of $5,000 (in money or property) or 2% of the amount 12,13, or 15, that is 5% or more of the total assets reported on
on Form 990, Part VIII, line 1h. Part X, line 16.
• A section 501(c)(3) organization did not meet the 331/3% Line 12. Answer “Yes,” if the organization received an auditedsupport test of the regulations under sections 509(a)(1)/ financial statement prepared in accordance with generally170(b)(1)(A)(vi), and received during the year contributions of accepted accounting principles for the year for which it is$5,000 or more from any one contributor. completing this return. All other organizations answer “No.” Do• A section 501(c)(7), 501(c)(8), or 501(c)(10) organization not answer “Yes,” if the organization was included in areceived, during the year, contributions of any amount for use consolidated audited financial statement unless theexclusively for religious, charitable, scientific, literary, or organization also received a separate audited financialeducational purposes, or the prevention of cruelty to children or statement.animals, or contributions of $5,000 or more not exclusively for

An accountant’s compilation or review of financialsuch purposes from any one contributor.
statements is not considered to be an audit and does not• Any other organization that received, during the year,
produce an audited financial statement. If the organizationcontributions of $5,000 or more from any one contributor.
answers “No,” but has prepared, for the year for which it is

Line 3. All organizations must answer this question, even if completing this return, a financial statement that was not
they are not subject to a prohibition against political campaign audited, the organization may (but is not required to) provide
activities. Answer “Yes,” whether the activity was conducted the reconciliations contained on Schedule D, (Form 990), Parts
directly or indirectly through a disregarded entity or a joint XI–XIII.
venture or other arrangement treated as a partnership for

Line 13. Answer “Yes,” if the organization checked the box onfederal income tax purposes and in which the organization is an
Schedule A, (Form 990 or 990-EZ), Part I, line 2, indicating thatowner.
it is a school.

Line 4. Complete only if the organization is a section 501(c)(3) Lines 14–16. Answer “Yes,” to line 14a if the organizationorganization. Other organizations leave this line blank. maintained an office, or had employees or agents, outside the
Line 5. Complete only if a section 501(c)(4), 501(c)(5), or United States. Answer “Yes,” to line 14b if the organization had
501(c)(6) organization that receives membership dues, aggregate revenue or expenses of more than $10,000 from or
assessments, or similar amounts as defined in Rev. Proc. attributable to grantmaking, fundraising, business, and program
98–19, 1998-1 C.B. 547. Other organizations leave this line service activities outside the United States. An organization
blank. that answers “Yes,” to line 14a should only complete Schedule

F (Form 990) if it satisfies one or more of the dollar thresholdsLine 6. Answer “Yes,” if the organization maintained at any
described on line 14b, 15, or 16 and answers “Yes” to any oftime during the organization’s tax year a donor advised fund
those questions.or another similar fund or account (that is, any account over

which the donor or a person appointed by the donor had Lines 17–19. Answer “Yes,” to line 18 if the sum of the
advisory privileges with respect to the use or investment of any amounts reported on lines 1c and 8a of Form 990, Part VIII,
portion of the account, but which does not constitute a donor exceeds $15,000. An organization that answers “No,” should
advised fund). Examples of other similar funds or accounts consider whether to complete Schedule G (Form 990 or
include, but are not limited to, the types of funds or accounts 990-EZ) in order to report its fundraising activities or gaming
described as exceptions to the Glossary definition of a donor activities for state or other reporting purposes.
advised fund. Line 20. Answer “Yes,” if the organization, directly or indirectly
Line 7. Answer “Yes,” if the organization received or held any through a disregarded entity or joint venture treated as a
conservation easement at any time during the year, partnership for federal income tax purposes, operated any
regardless of how the organization acquired the easement or facility that at any time during the year was, or was required to
whether a charitable deduction was claimed by a donor of the be, licensed, registered, or similarly recognized by a state as a
easement. hospital. Except in the case of a group return, do not include
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facilities operated by another organization that is treated as a An excess benefit transaction may have serious
separate taxable or tax-exempt corporation for federal income implications for the disqualified person that entered
tax purposes. For group returns, answer “Yes” if any affiliate into the transaction with the organization, any

TIP

included within the group return operated such a facility. organization managers that knowingly approved of the
transaction, and the organization itself. A section 501(c)(3) orLines 21–22. Answer “Yes,” if the organization reported more section 501(c)(4) organization that becomes aware that it maythan $5,000 on Part IX, line 1, or more than $5,000 on Part IX, have engaged in an excess benefit transaction should obtainline 2. competent advice regarding section 4958, consider pursuing
correction of any excess benefit, and take other appropriateOrganizations that answer “No,” to lines 21 and 22
steps to protect its interests with regard to such transaction andshould consider whether to complete Schedule I (Form
the potential impact it could have on the organization’s990) in order to report the provision of grants and other

TIP

continued exempt status. See Appendix G, Section 4958assistance in the United States for state or other reporting
Excess Benefit Transactions, for a discussion of section 4958,purposes.
and Schedule L (Form 990), Part I, regarding reporting of

Line 23. Answer “Yes,” if the organization listed in Part VII a excess benefit transactions.
• former officer, director, trustee, key employee, or highest Lines 26-28. Lines 26 through 28 ask questions about loans
compensated employee; from the organization to certain interested persons (or• or reported for any person listed in Part VII more than vice-versa), grants and other financial assistance provided by
$150,000 of reportable compensation and other the organization to certain interested persons, and certain direct
compensation. and indirect business transactions involving current or former
Also answer “Yes,” if, under the circumstances described in the governance and management officials of the organization or
instructions to Part VII, Section A, line 5, the filing organization their associated businesses or family members. All
had knowledge that any person listed in Part VII, Section A, organizations must answer these questions. The organization
received or accrued compensation from an unrelated should review carefully the instructions to Schedule L, (Form
organization for services rendered to the filing organization. 990), Parts II– IV, before answering these questions and

completing Schedule L (Form 990).Line 24. Lines 24a–24d involve questions regarding
tax-exempt bonds. All organizations must answer “Yes,” or Line 29. The organization is required to answer “Yes” to the
“No,” on line 24a. Those organizations that answer “Yes,” on question in line 29 if it received during the year more than
line 24a must also answer lines 24b through 24d and complete $25,000 in value of donations, gifts, grants or other
Schedule K (Form 990) . Those that answer “No,” to line 24a contributions of property other than cash, regardless of the
may skip to line 25. manner received (such as for use in a charity auction). Do not

include contributions of services or use of facilities.Line 24a. Answer “Yes,” and complete Schedule K (Form
Line 30. The organization is required to answer “Yes” to the990) for each tax-exempt bond issued after December 31,
question in line 30 if during the year it received as a donation,2002 (including refunding bonds) with an outstanding principal
gift, grant or other contribution:amount of more than $100,000 as of the last day of the
• any work of art, historical treasure, historical artifact,organization’s tax year.
scientific specimen, archeological artifact, or similar asset,

Line 24b. For purposes of line 24b, the organization need including a fractional interest, regardless of amount or whether
not include the following as investments of proceeds. the organization maintains collections of such items; or• Any investment of proceeds relating to a reasonably • any conservation easements regardless of whether the
required reserve or replacement fund as described in section contributor claimed a charitable contribution deduction for such
148(d). contribution.• Any investment of proceeds properly characterized as See the Instructions for Schedule M (Form 990) for definitions
replacement proceeds as defined in section 1.148-1(c). of these terms.• Any investment of net proceeds relating to a refunding

Lines 31–32. The organization must answer “Yes” if itescrow as defined in section 1.148-1(b).
liquidated, terminated, dissolved, ceased operations, or
engaged in a significant disposition of net assets during theTemporary period exceptions are described in sections 148(c)
year. See the Instructions to Schedule N (Form 990 or 990-EZ)and 1.148-2(e). For example, there is a 3-year temporary period
for definitions and explanations of these terms and transactionsapplicable to proceeds spent on expenditures for capital
or events. Organizations that answer “Yes” to either of theseprojects and a 13-month temporary period applicable to
questions must also check the box in Part I, line 2 and completeproceeds spent on working capital expenditures.
Schedule N, (Form 990 or 990-EZ), Part I or Part II.

Line 24c. For purposes of line 24c, the organization is Lines 33–35. The organization is required to report ontreated as maintaining an escrow account if such account is Schedule R (Form 990) certain information regarding ownershipmaintained by a trustee with respect to tax-exempt bonds or control of, and transactions with, its disregarded entitiesissued for the benefit of the organization. and tax-exempt and taxable related organizations. Any
organization that answers “Yes” to line 33 or 34 must list itsLine 24d. Answer “Yes,” if the organization has received an
disregarded entities and related organizations on Scheduleadvance ruling that its obligations were issued on behalf of a
R (Form 990) and provide specified information regarding suchstate or local governmental unit (see Rev. Proc. 82-26, 1982-1
organizations. Any organization that is a controllingC.B. 476); meets the conditions for issuing tax-exempt bonds
organization under section 512(b)(13)  with respect to aas set forth in Rev. Rul. 63-20, 1963-1 C.B. 24; or is a
controlled entity must answer “Yes” to line 35 and reportconstituted authority organized by a state or local
transfers to or from the controlled entity. See the Glossarygovernmental unit specifically to issue tax-exempt bonds in
and the Instructions for Schedule R (Form 990) for definitions oforder to further public purposes (see Rev. Proc. 57-187, 1957-1
these terms.C.B. 65). Also answer “Yes,” if the organization has outstanding

qualified scholarship funding bonds under section 150(d) or Line 36. Section 501(c)(3) organizations and section
bonds of a qualified volunteer fire department under section 4947(a)(1) trusts must answer “Yes” or “No” to the question on
150(e). line 36. All other organizations are to leave this line blank and

go to line 37. See the Glossary and the Instructions to ScheduleLines 25a–25b. Organizations not described in section
R (Form 990) for the types of transfers required to be reported501(c)(3) or section 501(c)(4) should skip lines 25a and 25b
on Schedule R, (Form 990), Part V, line 2.and leave them blank. All section 501(c)(3) and 501(c)(4)

organizations are required to complete lines 25a and 25b by Line 37. Answer “Yes” if at any time during the year the
answering “Yes,” or “No.” organization conducted more than 5 percent of its activities,
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measured by total gross revenue or total assets of the All tax-exempt organizations must pay estimated taxes
organization, through an unrelated organization that is treated with respect to their unrelated business income if they
as a partnership for federal income tax purposes. The expect their tax liability to be $500 or more. Use FormCAUTION

!
organization must answer “Yes” if either the 5 percent gross 990-W, Estimated Tax on Unrelated Business Taxable Income
revenue test or the 5 percent total assets test is satisfied. The For Tax-Exempt Organizations, to compute these amounts.
5 percent test is applied on a partnership by partnership basis, Line 4a. Answer “Yes” if either item (1) or (2) below applies.
although direct ownership by the organization and indirect 1.  At any time during the calendar year ending with orownership through disregarded or tiered entities is aggregated within the organization’s tax year, the organization had anfor this purpose. The organization need not report on Schedule interest in, or signature or other authority over, a financialR (Form 990) Part VI, either (1) the conduct of activities through account in a foreign country (such as a bank account, securitiesan organization treated as a taxable or tax-exempt corporation account, or other financial account); andfor federal income tax purposes, or (2) unrelated partnerships

a. The combined value of all such accounts was more thanthat meet both of the following conditions.
$10,000 at any time during the calendar year; and• 95% or more of the filing organization’s gross revenue from

b. The accounts were not with a U.S. military banking facilitythe partnership for the partnership’s tax year ending with or
operated by a U.S. financial institution.within the organization’s tax year is described in sections

2. The organization owns more than 50% of the stock in any512(b)(1), 512(b)(2), 512(b)(3), and 512(b)(5), such as interest,
corporation that would answer “Yes” to item 1 above.dividends, royalties, rents, and capital gains (including

unrelated debt-financed income); and If “Yes,” file Form TD F 90-22.1, Report of Foreign Bank and
• The primary purpose of the filing organization’s investment in Financial Accounts, by June 30 after the end of the calendar
the partnership is the production of income or appreciation of year with the Department of the Treasury at the address shown
property and not the conduct of a section 501(c)(3) charitable on the form.
activity such as program-related investing. Form TD F 90-22.1 is available by calling 1-800-TAX-FORM

(1-800-829-3676) or by downloading it from the IRS website atPart V. Statements Regarding Other IRS www.irs.gov. Do not file Form TD F 90-22.1 with the IRS or
attach it to Form 990.Filings and Tax Compliance
Line 4b. Enter the name of each foreign country in which a

See Glossary for definition of terms used in the foreign account described on line 4a is located.
questions in this section. Line 5. Answer “Yes” on line 5a if the organization was partyTIP

to a prohibited tax shelter transaction as described in section
4965(e) at any time during the organization’s tax year. A

Some questions below pertain to other IRS forms. prohibited tax shelter transaction is any listed transaction, within
Forms are available by calling 1-800-TAX-FORM the meaning of section 6707A(c)(2), and any prohibited
(1-800-829-3676) or by downloading from the IRS

TIP
reportable transaction. A prohibited reportable transaction is a

Website at www.irs.gov. Most forms and publications are also confidential transaction within the meaning of Regulations
available at your local IRS office. See also Appendix H, Forms section 1.6011-4(b)(3), and a transaction with contractual
and Publications To File or Use. protection within the meaning of Regulations section
Line 1a. The organization must use Form 1096 to transmit 1.6011-4(b)(4).
paper Forms 1099, 1098, 5498, and W-2G to the IRS, which An organization that files Form 990 (other than a section 527
are information returns reporting certain amounts paid or political organization or a section 4947(a)(1) trust) and that is a
received by the organization. If the organization transmits any party to a prohibited tax shelter transaction must file Form
of these forms electronically, add this number to the total 8886-T, Disclosure by Tax-Exempt Entity Regarding Prohibited
reported. Examples of payments requiring Form 1099 reporting Tax Shelter Transaction, and may also have to file Form 4720,
include certain payments to independent contractors for Return of Certain Excise Taxes on Charities and Other Persons
services rendered. Under Chapters 41 and 42 of the IRC, and pay an excise tax
Line 1b. Form W-2G pertains to certain gambling winnings. imposed by section 4965. For more information, see the

instructions to Forms 8886-T and 4720.Line 1c. For more information on backup withholding for
Line 6. Any fundraising solicitation by or on behalf of anymissing or incorrect names or taxpayer identification numbers,
section 501(c) or 527 organization that is not eligible to receivesee Pub. 1281, Backup Withholding for Missing and Incorrect
contributions deductible as charitable contributions for federalName/TIN(s).
income tax purposes must include an explicit statement thatLine 2b. If the organization reported at least one employee on
contributions or gifts to it are not deductible as charitableline 2a, answer whether it filed all required federal employment
contributions. The statement must be in an easily recognizabletax returns (which may include Form 940, Employer’s Federal
format whether the solicitation is made in written or printedUnemployment (FUTA) Tax Return, and Form 941, Employer’s
form, by television or radio, or by telephone. OrganizationsQuarterly Federal Tax Return) relating to such employees. For
whose annual gross receipts are normally not more thanmore information, see the discussion of employment taxes in
$100,000 may answer “No” on line 6a.Pub. 557, Tax-Exempt Status For Your Organization.

Failure to disclose that contributions are not deductible couldLine 3a. Check “Yes” on line 3a if the organization’s total
result in a penalty of $1,000 for each day on which a failuregross income from all of its unrelated trades or businesses is
occurs. The maximum penalty for failures by any organization,$1,000 or more for the year. Gross income is the amount of
during any calendar year, shall not exceed $10,000. In casesgross receipts less the cost of goods sold. See Pub. 598, Tax
where the failure to make the disclosure is due to intentionalon Unrelated Business Income of Exempt Organizations, for a
disregard of the law, more severe penalties apply. No penaltydescription of unrelated business income and the Form 990-T
will be imposed if the failure is due to reasonable cause.filing requirements for organizations having such income.

All organizations that qualify under section 170(c) to receive
Neither Form 990-T nor Form 990 is a substitute for the contributions that are deductible as charitable contributions for
other. Report on Form 990 items of income and federal income tax purposes should answer “No” on line 6a.
expense that are also required to be reported on FormCAUTION

!
See Pub. 1771, Charitable Contributions: Substantiation990-T when the organization is required to file both forms.
and Disclosure Requirements.Line 3b. Answer “Yes” if the organization filed Form 990-T by TIP

the time this Form 990 is filed. Check “No” if the organization
has filed an extension but has not filed the Form 990-T. If “No,” Line 7. Line 7 is directed only to organizations that may
provide an explanation on Schedule O, (Form 990). receive deductible charitable contributions under section
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170(c). See Publication 526, Charitable Contributions, for a organization is subject to the excess business holdings tax
description of such organizations. All other organizations should under section 4943 and is required to file Form 4720.
leave lines 7a through 7h blank and go to line 8. Donor advised funds. For purposes of the excise tax on

excess business holdings under section 4943, a donor advisedLines 7a and 7b. If a donor makes a payment in excess of
fund is treated as a private foundation.$75 partly as a contribution and partly in consideration for

goods or services provided by the organization, the Supporting organizations. Only certain supporting
organization generally must notify the donor of the value of organizations are subject to the excess business holdings tax
goods and services provided. under section 4943. These include:

• Type III supporting organizations that are not functionally
Example. A donor gives a charity $100 in consideration for integrated; and

a concert ticket valued at $40 (a quid pro quo contribution). In • Type II supporting organizations that accept any gift or
this example, $60 would be deductible. Because the donor’s contribution from a person who, by himself or in connection
payment exceeds $75, the organization must furnish a with a related party, controls a supported organization of such
disclosure statement even though the taxpayer’s deductible Type II supporting organization.
amount does not exceed $75. Separate payments of $75 or

To determine whether the organization is a supportingless made at different times of the year for separate fundraising
organization and if so, what type of supporting organization it is,events will not be aggregated for purposes of the $75 threshold.
see the Instructions for Schedule A, (Form 990 or 990-EZ), Part
I, Line 11.See Pub. 1771, Charitable Contributions-Substantiation

and Disclosure Requirements. Line 9. Line 9 is required to be completed by sponsoring
organizations maintaining a donor advised fund. All other

TIP

organizations may leave this line blank and go to line 10.Lines 7c and 7d. The organization must answer “Yes” and
Line 9a. Answer “Yes” if the organization made any taxableindicate the number of forms filed if it filed Form 8282, Donee

distributions under section 4966 during the organization’s taxInformation Return, to report information to the IRS and to
year.donors about disposition of certain donated property made

within three years after the donor contributed the property. Under section 4966, a taxable distribution includes a
distribution from a donor advised fund to an individual. ALines 7e and 7f. If, in connection with a transfer of funds to
taxable distribution also includes a distribution from a donorthe organization, the organization directly or indirectly pays
advised fund to an estate, partnership, association, company,premiums on any personal benefit contract, or there is an
or corporation unless:understanding or expectation that any person will directly or • The distribution is for a charitable purpose (for example, aindirectly pay such premiums, the organization must report on
purpose described in section 170(c)(2)(B)), andForm 8870, Information Return for Transfers Associated with • The organization exercises expenditure responsibility withCertain Personal Benefit Contracts, the premiums it paid, and
respect to the distribution.the premiums paid by others but treated as paid by the

The above does not apply to distributions to any organizationorganization. The organization must report and pay an excise
described in section 170(b)(1)(A) (other than a disqualifiedtax, equal to premiums paid, on Form 4720. A personal benefit
supporting organization, defined in section 4966(d)(4)), to thecontract is generally any life insurance, annuity, or endowment
sponsoring organization of such donor advised fund, or to anycontract that benefits, directly or indirectly, the transferor, a
other donor advised fund.member of the transferor’s family, or any other person

designated by the transferor (other than an organization Line 9b. Answer “Yes” if the organization made a
described in section 170(c)). distribution from a donor advised fund to a donor, donor

advisor, or related person during the organization’s tax year.Line 7g. Form 8899, Notice of Income from Donated
For purposes of this question, a related person is any familyIntellectual Property, must be filed by certain organizations that
member of the donor or donor advisor and any 35% controlledreceived a charitable gift of qualified intellectual property that
entity (as defined in section 4958(f)) of the donor or donorproduces net income. The organization should check “Yes” if it
advisor.provided all required Forms 8899 for the year for net income

produced by donated qualified intellectual property. Qualified If an organization makes a distribution from a donor
intellectual property is any patent, copyright (other than certain advised fund resulting from the advice of a donor,
self-created copyrights), trademark, trade name, trade secret, donor advisor, family member, or a 35% controlledCAUTION

!
know-how, software (other than certain “canned” or entity of any of these persons, which distribution directly
“off-the-shelf” software or self-created software), or similar or indirectly benefits one of such persons, section 4967
property, or applications or registrations of such property. imposes a tax on (1) the person upon whose advice the

distribution was made, (2) the beneficiary of theLine 7h. A donor of a (1) motor vehicle for use on public
distribution, and a (3) fund manager for knowingly agreeingroads, (2) a boat, or an (3) airplane cannot claim a charitable
to make the distribution. The persons liable for the sectioncontribution deduction in excess of $500 unless the donee
4967 tax must file Form 4720 to pay the tax.organization provides the donor with a Form 1098-C,

Contributions of Motor Vehicles, Boats, and Airplanes, with Line 10. Answer lines 10a and 10b only if the organization is
respect to the donation (or a written acknowledgment with the exempt under section 501(c)(7).
same information). See the instructions for Form 1098-C for

A section 501(c)(7) organization is not exempt frommore information.
income tax if any written policy statement, including the

Line 8. Line 8 is required to be answered by sponsoring governing instrument and bylaws, allows discrimination
TIP

organizations maintaining donor advised funds and certain on the basis of race, color, or religion.
section 509(a)(3) supporting organizations. Such However, section 501(i) allows social clubs to retain theirorganizations must answer “Yes” if the organization is the exemption under section 501(c)(7) even though theirsponsoring organization of a donor advised fund that had membership is limited (in writing) to members of a particularexcess business holdings at any time during the organization’s religion if the social club:tax year, or if the organization is a section 509(a)(3) supporting

1. Is an auxiliary of a fraternal beneficiary society exemptorganization of the type described below that had excess
under section 501(c)(8), andbusiness holdings at any time during the organization’s tax

2. Limits its membership to the members of a particularyear. All other organizations should leave this line blank and go
religion; or the membership limitation is:to line 9. If “Yes,” see the instructions for Schedule C (Form

4720, Return of Certain Excise Taxes Under Chapters 41 and a. A good-faith attempt to further the teachings or principles
42 of the Internal Revenue Code), to determine whether the of that religion, and
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b. Not intended to exclude individuals of a particular race or Line 12. All organizations that are not section 4947(a)(1) trusts
color. are to leave line 12 blank.

If a section 4947(a)(1) nonexempt charitable trust has noLine 10a. Enter the amount of initiation fees, capital
taxable income under Subtitle A, its filing of Form 990 may becontributions, and unusual amounts of income included in Part
used to meet its income tax return filing requirement underVIII. Statement of Revenue, line 12, Total Revenue, but not
section 6012. Such a trust must, if it answers “Yes” on line 12a,included in the definition of gross receipts for section 501(c)(7)
report its tax-exempt interest received or accrued (if reportingexemption purposes as discussed in Appendix C. However, if
under the accrual method) during the tax year on line 12b.the organization is a college fraternity or sorority that charges

membership initiation fees but not annual dues, do not include
such initiation fees. Part VI. Governance, Management, and

Line 10b. Enter the amount of gross receipts included in Disclosure
Part VIII. Statement of Revenue, line 12, Total Revenue, All organizations must complete Part VI. Use Schedule O (Form
derived from the general public for use of the organization’s 990) to provide required supplemental information as described
facilities, that is, from persons other than members or their below, and to provide any additional information that the
spouses, dependents, or guests. organization considers relevant to this part.

Part VI requests information regarding an organization’sInclude the income shown on line 10b on the club’s
governing body and management, governance policies, andForm 990-T if required to be filed. Investment income
disclosure practices. Although federal tax law generally doesearned by a section 501(c)(7) organization is not

TIP

not mandate particular management structures, operationaltax-exempt income unless set aside for the following purposes:
policies, or administrative practices, every organization isreligious, charitable, scientific, literary, educational, or
required to answer each question in Part VI. For example, allprevention of cruelty to children or animals.
organizations must answer line 10, which asks about theIf the combined amount of an organization’s gross organization’s process, if any, it uses to review Form 990, eveninvestment income and other unrelated business income though the governing body is not required by federal tax law toexceeds $1,000, it must report the investment income and other review Form 990.unrelated business income on Form 990-T.

Even though governance, management, and disclosure
Line 11. Answer lines 11a and 11b only if the organization is policies and procedures generally are not required under the
exempt under section 501(c)(12). Internal Revenue Code, the IRS considers such policies and

procedures to generally improve tax compliance. The absenceOne of the requirements that an organization must meet to
of appropriate policies and procedures may lead toqualify under section 501(c)(12) is that at least 85% of its gross
opportunities for excess benefit transactions, inurement,income consists of amounts collected from members for the
operation for non-exempt purposes, or other activitiessole purpose of meeting losses and expenses. For purposes of
inconsistent with exempt status. Whether a particular policy,section 501(c)(12), the term gross income means gross
procedure, or practice should be adopted by an organizationreceipts without reduction for any cost of goods sold.
may depend on the organization’s size, type, and culture.

Gross income for mutual or cooperative electric companies Accordingly, it is important that each organization consider the
is figured by excluding any income received or accrued from the governance policies and practices that are most appropriate for
following. that organization in assuring sound operations and compliance

1. Qualified pole rentals. with tax law. For more governance information relating to
2. Any provision or sale of electric energy transmission charities, see www.irs.gov/eo and click on life cycle.

services or ancillary services if the services are provided on a
Section A. Governing Body and Managementnondiscriminatory open access basis under an open access

transmission tariff; approved or accepted by the Federal Energy Line 1a. The governing body is the group of persons
Regulatory Commission (FERC) or under an independent authorized under state law to make governance decisions on
transmission provider agreement approved or accepted by behalf of the organization and its shareholders or members, if
FERC (other than income received or accrued directly or applicable. The governing body is, generally speaking, the
indirectly from a member). board of directors (sometimes referred to as board of

3. The provision or sale of electric energy distribution trustees) of a corporation or association, or the board of
services or ancillary services, if the services are provided on a trustees of a trust (sometimes referred to simply as the trustees,
nondiscriminatory, open-access basis to distribute electric or trustee, if only one trustee). 
energy not owned by the mutual or electric cooperative

State the number, as of the end of the organization’s taxcompany:
year, of members of the governing body of the organization

a. To end-users who are served by distribution facilities not with power to vote on all matters that may come before the
owned by the company or any of its members (other than governing body (other than when a conflict of interest
income received or accrued directly or indirectly from a disqualifies the member from voting). If members of the
member), or governing body do not all have the same voting rights, explain

b. Generated by a generation facility not owned or leased material differences on Schedule O (Form 990).
by the company or any of its members and which is directly

If the organization’s governing body delegated authority toconnected to distribution facilities owned by such company or
act on its behalf to an executive committee or similar committeeany of its members (other than income received or accrued
with broad authority to act on behalf of the governing body, anddirectly or indirectly from a member).
the committee held such authority at any time during the4. From any nuclear decommissioning transaction.
organization’s tax year, describe on Schedule O (Form 990) the5. From any asset exchange or conversion transaction.
composition of the committee, whether any of the committee’s
members are not on the governing body, and the scope of theFor a mutual or cooperative telephone company, gross
committee’s authority. The organization need not describe onincome does not include amounts received or accrued either
Schedule O (Form 990) delegations of authority that are limitedfrom another telephone company for completing long distance
in scope to particular areas or matters, such as delegations tocalls to or from or between the telephone company’s members,
an audit committee, investment committee, or compensationfrom qualified pole rentals, from the sale of display listings in a
committee of the governing body.directory furnished to the telephone company’s members, or

from prepayment of a loan under section 306A, section 306B, Line 1b. State the number of independent voting members of
or section 311 of the Rural Electrification Act of 1936 (as in the organization’s governing body as of the end of the
effect on January 1, 1987). organization’s tax year. A member of the governing body is
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considered “independent” only if all three of the following 990-EZ) if the related organization, C, were required to file
circumstances applied at all times during the organization’s tax Schedule L (Form 990 or 990-EZ).
year. See also Examples 2 and 3 in the Instructions for Form 990,

1. The member was not compensated as an officer or other Part VII, Section A, line 5, later.
employee of the organization or of a related organization (see

Reasonable effort. The organization need not engage inthe instructions for Schedule R (Form 990)) except as provided
more than a reasonable effort to obtain the necessaryin the religious exception discussed below.
information to determine the independence of members of the2. The member did not receive total compensation or other
governing body and may rely on information provided by suchpayments exceeding $10,000 during the organization’s tax year
members. For instance, the organization may rely onfrom the organization or from related organizations as an
information it obtains in response to a questionnaire sentindependent contractor, other than reimbursement of
annually to each member of the governing body that includesexpenses under an accountable plan or reasonable
the name, title, date, and signature of each person reportingcompensation for services provided in the capacity as a
information, and containing the pertinent instructions andmember of the governing body. For example, a person who
definitions for line 1b, to determine whether the member is or isreceives reasonable expense reimbursements and reasonable
not independent.compensation as a director of the organization does not cease

to be independent merely because he or she also receives Line 2. Answer “Yes” if any of the organization’s officers,
payments of $7,500 from the organization for other directors, trustees, or key employees, as reported in Part VII,
arrangements. Section A, had a family relationship or business relationship

3. Neither the member, nor any family member of the with another of the organization’s officers, directors, trustees, or
member, was involved in a transaction with the organization key employees, as reported in Part VII, Section A, at any time
(whether directly or indirectly through affiliation with another during the organization’s tax year. For each family and business
organization) that is required to be reported on Schedule L relationship, identify the persons and describe their relationship
(Form 990 or 990-EZ) for the organization’s tax year, or in a on Schedule O (Form 990). It is sufficient to state “family
transaction with a related organization of a type and amount relationship” or “business relationship” without greater detail.
that would be reportable on Schedule L (Form 990 or 990-EZ) if Business relationship. Business relationships betweenrequired to be filed by the related organization. two persons include any of the following.

1. One person is employed by the other in a soleA member of the governing body is not considered to lack
proprietorship or by an organization with which the other isindependence merely because of the following circumstances.
associated as a trustee, director, officer, key employee, or1. The member is a donor to the organization, regardless of
greater-than-35% owner.the amount of the contribution.

2. One person is transacting business with the other (other2. Religious exception: The member has taken a bona fide
than in the ordinary course of either party’s business on thevow of poverty and either (a) receives compensation as an
same terms as are generally offered to the public), directly oragent of a religious order or a section 501(d) religious or
indirectly, in one or more contracts of sale, lease, license, loan,apostolic organization, but only under circumstances in which
performance of services, or other transaction involving transfersthe member does not receive taxable income (see Rev. Rul.
of cash or property valued in excess of $10,000 in the77-290, 1977-2 C.B. 26 and Rev. Rul. 80-332, 1980-2 C.B. 34)
aggregate during the organization’s tax year. (Indirector (b) belongs to a religious order that receives sponsorship or
transactions are transactions with an organization with whichpayments from the organization which do not constitute taxable
the one person is associated as a trustee, director, officer, keyincome to the member.
employee, or greater-than-35% owner).3. The member receives financial benefits from the

3. The two persons are each a director, trustee, officer, ororganization solely in the capacity of being a member of the
greater than 10% owner in the same business or investmentcharitable or other class served by the organization in the
entity.exercise of its exempt function, such as being a member of a

section 501(c)(6) organization, so long as the financial benefits
Ownership is measured by stock ownership (either votingcomply with the organization’s terms of membership.

power or value) of a corporation, profits or capital interest in a
partnership or limited liability company, membership interest inExample 1. B is a voting member of the organization’s
a nonprofit organization, or beneficial interest in a trust.board of directors. B is also a partner with a profits and capital
Ownership includes indirect ownership (for example, ownershipinterest greater than 5% in a law firm, C, that charged $120,000
in an entity that has ownership in the entity in question); thereto the organization for legal services in a court case. The
may be ownership through multiple tiers of entities.transaction between C and the organization must be reported

on Schedule L (Form 990 or 990-EZ) because it is a transaction Privileged relationship exception. For purposes of line 2,
between the organization and an entity of which B is a more a “business relationship” does not include a relationship
than 5% owner, and because the payment to C from the between an attorney and client, a medical professional
organization exceeded $100,000 (see the instructions to (including psychologist) and patient, or a priest/clergy and
Schedule L (Form 990 or 990-EZ), Part IV, regarding both penitent/communicant.
factors). Accordingly, B is not an independent member of the

Example 1. B is an officer of the organization, and C is agoverning body because the $120,000 payment must be
member of the organization’s governing body. B is C’sreported on Schedule L (Form 990 or 990-EZ) as an indirect
brother-in-law. The organization must report that B and C havebusiness transaction with B. If B were an associate attorney (an
a family relationship.employee) but not an officer, director, trustee, key employee, or

owner of the law firm, the transaction would not affect B’s status Example 2. D and E are officers of the organization. D is
as an independent member of the organization’s governing also a partner in an accounting firm with 300 partners (with a
body. 1/300 interest in the firm’s profits and capital) but is not an officer,

Example 2. D is a voting member of both the organization’s director, trustee, or key employee of the accounting firm. D’s
governing body and the governing body of C, a related accounting firm provides services to E in the ordinary course of
organization. D’s daughter, E, received $40,000 in taxable the accounting firm’s business, on terms generally offered to
compensation as a part-time employee of C. D is not an the public, and receives $100,000 in fees during the year. The
independent member of the governing body, because E relationship between D and E is not a reportable business
received compensation from C, a related organization to D, and relationship, either because (1) it is in the ordinary course of
the compensation was of a type (compensation to a family business on terms generally offered to the public, or because
member of a member of C’s governing body) and amount (over (2) D does not hold a greater-than-35% interest in the
$10,000) that would be reportable on Schedule L (Form 990 or accounting firm’s profits or capital.
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Example 3. F and G are trustees of the organization. F is directors, trustees, or key employees, conflicts of interest,
the owner and CEO of an automobile dealership. G purchased whistleblowers, or document retention and destruction; and
a $45,000 car from the dealership during the organization’s tax • The composition or procedures contained within the
year in the ordinary course of the dealership’s business, on organizing document or bylaws of an audit committee.
terms generally offered to the public. The relationship between Example. Organization X has a written conflicts of interest
F and G is not a reportable business relationship because the policy that is not contained within the organizing document or
transaction was in the ordinary course of business on terms bylaws. The policy is changed by board resolution. The policy
generally offered to the public. change does not need to be reported on line 4.

Example 4. H and J are members of the organization’s Examples of insignificant changes made to organizing orboard of directors. Both are CEOs of publicly traded enabling documents or bylaws that are not required to becorporations and serve on each other’s boards. The relationship reported here include changes to the organization’s registeredbetween H and J is a reportable business relationship because agent with the state and to the required or permitted number oreach is a director or officer in the same business entity. frequency of governing body or member meetings.
Example 5. K is a key employee of the organization, and L

Describe significant changes on Schedule O (Form 990), butis on its board of directors. L is a greater-than-35% partner of a
do not attach a copy of the amendments or amended documentlaw firm that charged $60,000 during the organization’s tax year
to Form 990 (or recite the entire amended document verbatim),for legal services provided to K that were worth $600,000 at the
unless such amended documents reflect a change in thelaw firm’s ordinary rates. Thus, the ordinary course of business
organization’s name. See the instructions for Item B underexception does not apply. However, the relationship between K
Entity section. Items A–M, regarding attachments required inand L is not a reportable business relationship, because of the
the event of a change in the organization’s name.privileged relationship of attorney and client.

Reasonable effort. The organization is not required to If an exempt organization changes its legal structure,
provide information about a family or business relationship such as from a trust to a corporation, then a new
between two officers, directors, trustees, or key employees exemption application is required to establish that the

TIP

if it is unable to secure the information after making a new legal entity qualifies for exemption.
reasonable effort to obtain it. An example of a reasonable effort Line 5. Answer “Yes” if the organization became aware during
would be for the organization to distribute a questionnaire the organization’s tax year of a material diversion of its assets,
annually to each such person that includes the name, title, date, whether or not the diversion occurred during the year. If “Yes,”
and signature of each person reporting information and explain the nature of the diversion, amounts or property
contains the pertinent instructions and definitions for line 2. involved, corrective actions taken to address the matter, and
Line 3. Answer “Yes” if at any time during the organization’s pertinent circumstances on Schedule O (Form 990), although
tax year the organization used a management company or the person or persons who diverted the assets should not be
other person to perform any management duties customarily identified by name.
performed by or under the direct supervision of officers, A diversion of assets includes any unauthorized conversiondirectors, trustees, or key employees. Such management or use of the organization’s assets other than for theduties include, but are not limited to, hiring, firing, and organization’s authorized purposes, including but not limited tosupervising personnel, planning or executing budgets or embezzlement or theft. Report diversions by the organization’sfinancial operations, or supervising exempt operations or officers, directors, trustees, employees, volunteers,unrelated trades or businesses of the organization. independent contractors, grantees (diverting grant funds), orManagement duties do not include administrative services any other person, even if not associated with the organization(such as payroll processing) that do not involve significant other than by the diversion. A diversion of assets does notmanagerial decision-making. Management duties also do not include an authorized transfer of assets for fair market valueinclude investment management unless the filing organization consideration, such as to a joint venture or for-profit subsidiaryconducts investment management services for others. in exchange for an interest in the joint venture or subsidiary. For
Line 4. The organization must report significant changes to its this purpose, a diversion is considered material if the gross
organizing or enabling document by which it was created dollar amount (not taking into account restitution, insurance, or
(articles of incorporation, association, or organization; trust similar recoveries) exceeds the lesser of (1) $250,000 or (2) 5%
instrument; constitution; or similar document), and to its rules of the organization’s gross receipts for its tax year or total
governing its affairs commonly known as bylaws (or regulations, assets as of the end of its tax year.
operating agreement, or similar document). Report changes

Note. A diversion of assets may in some cases constitutemade since the prior Form 990 was filed, or that were not
inurement of the organization’s net earnings. In the case ofreported on any prior Form 990. Do not report changes to
section 501(c)(3) and section 501(c)(4) organizations, it alsopolicies described or established outside of the organizing or
may be an excess benefit transaction taxable under sectionenabling document and bylaws (or similar documents), such as
4958 and reportable on Schedule L (Form 990 or 990-EZ).adoption of, or change to, a policy adopted by resolution of the

governing body that does not entail a change to the organizing Line 6. Answer “Yes” if the organization is organized as a
document or bylaws. stock corporation, a joint-stock company, a partnership, a joint

venture, or a limited liability company. Also answer “Yes” if theExamples of significant changes to the organizing or
organization is organized as a non-stock, nonprofit, orenabling document or bylaws include changes to:
not-for-profit corporation or association with members. For• The organization’s exempt purposes or mission;
purposes of Form 990, Part VI, member means (without regard• The number, composition, qualifications, authority, or duties
to what a person is called in the governing documents) anyof the governing body’s voting members;
person who, pursuant to a provision of the organization’s• The number, composition, qualifications, authority, or duties
governing documents or applicable state law, has the right toof the organization’s officers or key employees;
participate in the organization’s governance or to receive• The role of the stockholders or membership in governance;
distributions of income or assets from the organization. For• The distribution of assets upon dissolution;
instance, for purposes of Part VI, a membership organization• The provisions to amend the organizing or enabling
includes members with the following kinds of rights.document or bylaws;

• The quorum, voting rights, or voting approval requirements of 1. The members elect the members of the governing body
the governing body members or the organization’s stockholders (but not if the persons on the governing body are the
or membership; organization’s only members) or their delegates.
• The policies or procedures contained within the organizing 2. The members approve significant decisions of the
documents or bylaws regarding compensation of officers, governing body.
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3. The members may receive a share of the organization’s was or will be conducted, state “No review was or will be
profits or excess dues or a share of the organization’s net conducted.”
assets upon the organization’s dissolution. Example. The return preparer emails a copy of the final
Answer “No” if the organization is a trust for federal tax version of Form 990 to each board member before it was filed.
purposes. Describe on Schedule O (Form 990) the classes of However, no board member undertakes any review of the form
members or stockholders with the rights described above. either before or after filing. Because a copy of the final version

of the form was provided to each voting member of theLine 7a. Answer “Yes” on line 7a if at any time during the
organization’s governing body before it was filed, theorganization’s tax year there were one or more persons (other
organization may answer “Yes” even though no review tookthan the organization’s governing body itself, acting in such
place. The organization must describe its Form 990 reviewcapacity) that had the right to elect or appoint one or more
process (or lack thereof) on Schedule O (Form 990).members of the organization’s governing body, whether

periodically, or as vacancies arise, or otherwise. If “Yes,” Line 11. The IRS needs a mailing address to contact the
describe on Schedule O (Form 990) the class or classes of organization’s officers, directors, trustees, and key
such persons and the nature of their rights. employees. The organization may use its official mailing

address stated on the first page of Form 990 as the mailingLine 7b. Answer “Yes” on line 7b if at any time during the
address for such persons. Otherwise, state on Schedule Oorganization’s tax year there were one or more persons
(Form 990) the mailing addresses for such persons that are to(whether members, stockholders, or otherwise) who had the
be contacted at a different address. Such information will beright to approve or ratify decisions of the organization’s
available to the public.governing body, such as approval of the governing body’s

election or removal of members of the governing body, or Section B. Policiesapproval of the governing body’s decision to dissolve the
organization. If “Yes,” describe on Schedule O (Form 990) the Line 12a. State whether, as of the end of the organization’s
class or classes of such persons, the decisions that require tax year, the organization had a written conflict of interest
their approval, and the nature of their voting rights. policy. A conflict of interest policy defines conflicts of interest,

identifies the classes of individuals within the organizationLine 8. Answer “Yes” on lines 8a and 8b if the organization
covered by the policy, facilitates disclosure of information thatcontemporaneously documented by any means permitted by
may help identify conflicts of interest, and specifies proceduresstate law every meeting held and written action taken during the
to be followed in managing conflicts of interest. A conflict oforganization’s tax year by its governing body and committees
interest arises when a person in a position of authority over anwith authority to act on behalf of the governing body (which
organization, such as an officer, director, or manager, mayordinarily do not include advisory boards). Documentation
benefit financially from a decision he or she could make in suchpermitted by state law may include approved minutes, strings of
capacity, including indirect benefits such as to family membersemails, or similar writings that explain the action taken, when it
or businesses with which the person is closely associated. Forwas taken, and who made the decision. For this purpose,
this purpose, a conflict of interest does not include questionscontemporaneous means by the later of (1) the next meeting of
involving a person’s competing or respective duties to thethe governing body or committee (such as approving the
organization and to another organization, such as by serving onminutes of the prior meeting), or (2) 60 days after the date of
the boards of both organizations, that do not involve a materialthe meeting or written action. If “No,” explain on Schedule O
financial interest of, or benefit to, such person.(Form 990) the organization’s practices or policies, if any,

regarding documentation of meetings and written actions of its Example. B is a member of the governing body of X
governing body and committees with authority to act on its Charity and of Y Charity, both of which are section 501(c)(3)
behalf. public charities with different charitable purposes. X Charity has

taken a public stand in opposition to a specific legislativeLine 9a. Answer “Yes” if the organization had during its tax
proposal. At an upcoming board meeting, Y Charity willyear any local chapters, branches, lodges, units, or similar
consider whether to publicly endorse the same specificaffiliates. These terms include organizations over which the
legislative proposal. While B may have a conflict of interest inorganization has the legal authority to exercise supervision and
this decision, the conflict does not involve a material financialcontrol (whether or not in a group exemption) and local units
interest of B’s merely as a result of Y Charity’s position on thethat are not separate legal entities under state law over which
legislation.the organization has such authority.
Line 12b. Answer “Yes” if the organization’s officers,Line 9b. Written policies and procedures governing the
directors, trustees, and key employees, and those of familyactivities of chapters, branches, and affiliates to ensure their
members, are required to disclose or update annually (or moreconsistency with activities of the organization are documents
frequently) their interests that could give rise to conflicts ofused by the organization and its local units to address the
interest, such as a list of family members, substantial businesspolicies, practices, and activities of the local unit. Such policies
or investment holdings, and other transactions or affiliationsand procedures may include required provisions in the
with businesses and other organizations and those of familychapter’s articles of organization or bylaws, a manual provided
members.to chapters, a constitution, or similar documents. If “No,” explain

on Schedule O (Form 990) how the organization ensures that Line 12c. If “Yes,” describe on Schedule O (Form 990) the
the local unit’s activities are consistent with its own. organization’s practices for monitoring proposed or ongoing
Note. The central organization (parent organization) of a transactions for conflicts of interest and dealing with potential or
group exemption ruling is required to exercise oversight over actual conflicts, whether discovered before or after the
its subordinate organizations as a condition of the group transaction has occurred. The description should include an
exemption. explanation of which persons are covered under the policy, the

level at which determinations of whether a conflict exists areLine 10. Answer “Yes” only if a copy of the organization’s final
made, and the level at which actual conflicts are reviewed. AlsoForm 990 (including required schedules), as ultimately filed with
explain any restrictions imposed on persons with a conflict,the IRS, was provided to each voting member of the
such as prohibiting them from participating in the governingorganization’s governing body, whether in paper or electronic
body’s deliberations and decisions in the transaction.form, prior to its filing with the IRS. Also describe on Schedule

O (Form 990) the process, if any, by which any of the Lines 13 and 14. A whistleblower policy encourages staff and
organization’s officers, directors, trustees, board committee volunteers to come forward with credible information on illegal
members, or management reviewed the prepared Form 990, practices or violations of adopted policies of the organization,
whether before or after it was filed with the IRS, including specifies that the organization will protect the individual from
specifics regarding who conducted the review, when they retaliation, and identifies those staff or board members or
conducted it, and the extent of any such review. If no review outside parties to whom such information can be reported. A
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document retention and destruction policy identifies the record with other members of the venture or arrangement, such terms
retention responsibilities of staff, volunteers, board members, and safeguards as are adequate to ensure that the
and outsiders for maintaining and documenting the storage and organization’s exempt status is protected, and
destruction of the organization’s documents and records. 2.  taken steps to safeguard the organization’s exempt
Answer “Yes” if the organization had these policies in place as status with respect to the venture or arrangement.
of the last day of the organization’s tax year.

Some examples of safeguards include the following:Certain federal or state laws may provide protection
• Control over the venture or arrangement sufficient to ensureagainst whistleblower retaliation and prohibit destruction
that the venture furthers the exempt purpose of theof certain documents. For instance, while the federal

TIP

organization.Sarbanes-Oxley legislation generally does not pertain to
• Requirements that the venture or arrangement give priority totax-exempt organizations, it does impose criminal liability on
exempt purposes over maximizing profits for the othertax-exempt as well as other organizations for (1) retaliation
participants.against whistleblowers that report federal offenses, and (2) for
• The venture or arrangement not engage in activities thatdestruction of records with the intent to obstruct a federal
would jeopardize the organization’s exemption (such as politicalinvestigation. See 18 U.S.C. sections 1513(e) and 1519. Also
intervention or substantial lobbying for a section 501(c)(3)note that an organization is required to keep books and records
organization).relevant to its tax exemption and its filings with the IRS. Some
• All contracts entered into with the organization be on termsstates provide additional protection for whistleblowers.
that are at arm’s length or more favorable to the organization.Line 15. Answer “Yes” on line 15a if the organization used a

process for determining compensation (reported in Part VII or
Section C. DisclosureSchedule J (Form 990)) of the CEO, executive director, or other

person who is the top management official, that included all of Line 17. Use Schedule O (Form 990) if additional space is
the following elements. necessary.
• Review and approval by a governing body or compensation
committee, provided that persons with a conflict of interest with Some states require or permit the filing of Form 990 to
respect to the compensation arrangement at issue were not fulfill state exempt organization or charitable solicitation
involved. For purposes of this question, use the definition of reporting requirements.

TIP

“conflict of interest” set forth in Regulations section
53.4958-6(c)(1)(iii). Line 18. Explain on Schedule O (Form 990) if the organization• Use of data as to comparable compensation for similarly does not make publicly available upon request any of Forms
qualified persons in functionally comparable positions at 1023, 1024, 990, or 990-T, if such disclosure is required by law.
similarly situated organizations. Exempt organizations must make publicly available their Form• Contemporaneous documentation and recordkeeping with 1023 or 1024 application for recognition of exemption.
respect to deliberations and decisions regarding the Applications filed before July 15, 1987, need not be made
compensation arrangement. publicly available unless the organization had a copy on July

15, 1987. Organizations that file Form 990 must make it publiclyAnswer “Yes” on line 15b if the process for determining
available for a period of three years from the date it is requiredcompensation of one or more officers or key employees other
to be filed (including extensions) or, if later, is actually filed.than the top management official included all of the elements
Organizations are not required to make publicly available thelisted above.
names and addresses of contributors (as set forth on Schedule

If the answer was “Yes” on line 15a or 15b, describe the B (Form 990, 990-EZ, or 990-PF), and on Form 1023 or 1024).
process on Schedule O (Form 990), identify the offices or Section 501(c)(3) organizations that file Form 990-T also are
positions for which the process was used to establish required to make their Form 990-T publicly available for the
compensation of the persons who served in those offices or corresponding three-year period, for forms filed after August 17,
positions, and state the year in which this process was last 2006 (unless the form was filed solely to request a refund of
undertaken for each such person. telephone excise taxes). See Appendix D for more information

on public inspection requirements.Line 16. Answer “Yes” on line 16a if at any time during its tax
year the organization invested in, contributed assets to, or

 Line 19. Explain on Schedule O (Form 990) whether theotherwise participated in a joint venture or similar arrangement
organization makes its governing documents, conflict ofwith one or more taxable persons. For purposes of line 16, a
interest policy, and financial statements (whether or notjoint venture or similar arrangement (or a “venture or
audited) available to the general public, and if so, how it makesarrangement”) means any joint ownership or contractual
them available to the public (for example, posting on thearrangement through which there is an agreement to jointly
organization’s website, posting on another website, providingundertake a specific business enterprise, investment, or
copies on request, inspection at an office of the organization,exempt-purpose activity without regard to (1) whether the
etc.). If the organization does not make any of these documentsorganization controls the venture or arrangement, (2) the legal
available to the public, state “No documents available to thestructure of the venture or arrangement, or (3) whether the
public.”venture or arrangement is treated as a partnership for federal

income tax purposes, or as an association, or corporation for
Federal tax law does not require that such documents befederal income tax purposes. Disregard ventures or

made publicly available unless they were included on a formarrangements that meet both of the following conditions.
that is publicly available (such as Form 1023 or 1024).

1. 95% or more of the venture’s or arrangement’s income
for its tax year ending with or within the organization’s tax year Line 20. Provide the name of the person who possesses the
is described in sections 512(b)(1)–(5) (including unrelated organization’s books and records, and the business address
debt-financed income). and telephone number of such person (or of the organization if

2. The primary purpose of the organization’s contribution to, the books and records are kept by such person at a personal
or investment or participation in, the venture or arrangement is residence). If the books and records are kept at more than one
the production of income or appreciation of property. location, provide the name, business address, and telephone

number of the person responsible for coordinating the
Answer “Yes” on line 16b if, as of the end of the maintenance of the books and records. The organization is not

organization’s tax year, the organization had both: required to provide the address or telephone number of a
1. adopted a written policy or procedure that requires the personal residence of an individual. If provided, however, such

organization to negotiate, in its transactions and arrangements information will be available to the public.

-19-



Page 20 of 75 Instructions for Form 990 Return of Organization Exempt From Income Tax 9:47 -
17-DEC-2008

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

• Current five highest compensated employees other thanPart VII. Compensation of Officers, officers, directors, trustees, or listed key employees (over
$100,000 of reportable compensation).Directors, Trustees, Key Employees,
• Former officers, key employees, and highest compensatedHighest Compensated Employees, and employees (over $100,000 of reportable compensation, with
special rules for former highest compensated employees).Independent Contractors • Former directors and trustees (over $10,000 of reportable

Overview. Form 990, Part VII requires the listing of the compensation in the capacity as a former director or trustee).
organization’s current or former officers, directors, trustees,

Special rules described below apply for disregardedkey employees and highest compensated employees, and
entities of which the organization is the sole member.current independent contractors, and reporting of certain

compensation information relating to such persons. To determine which persons are current or former officers,
directors, trustees, key employees, or highest compensatedAll organizations are required to complete Part VII, and when
employees, see the instructions to Part VII, Section A, columnapplicable, Schedule J (Form 990), for certain persons.
(C) below.Compensation must be reported for the calendar year ending

with or within the organization’s tax year. In some cases, Fiscal year filers. To determine which persons are listed in
persons are reported in Part VII or Schedule J (Form 990) only Part VII, Section A, the organization must use the calendar year
if their reportable compensation (as explained below) or total ending with or within the organization’s fiscal year for some
compensation (as explained below) from the organization and (those whose compensation must exceed minimum thresholds
related organizations (as explained in the instructions for in order to be reported) and the fiscal year for others. Report
Schedule R (Form 990)) exceeds certain thresholds. In some officers, directors, and trustees that served at any time during
cases, compensation from an unrelated organization must be the fiscal year (such as “current” officers, directors, and
reported on Form 990. See the instructions for Part VII, Section trustees). Report the following persons based on reportable
A, line 5, later. The amount of compensation reported on Form compensation and status for the calendar year ending within
990, Part VII, for a listed person may differ from the amount the fiscal year.
reported on Form 990, Part IX, line 5, for such person due to • Current key employees (over $150,000 of reportable
factors such as a different reporting period (calendar vs. fiscal compensation from the organization and related
year) or a different reporting method. organizations).

• Current five highest compensated employees (overForm 990, Part VII relies on definitions of reportable
$100,000 of reportable compensation from the organization andcompensation and other compensation. Reportable
related organizations).compensation generally refers to compensation reported on
• Former officers, key employees, and five highestForm W-2, box 5, and Form 1099-MISC, box 7. Organizations
compensated employees (over $100,000 of reportablemust report other compensation in Part VII as well, as
compensation from the organization and related organizations,discussed further below.
with special rules for former highest compensated employees).

Organizations must report compensation for both current • Former directors and trustees (over $10,000 of reportable
and former officers, directors, trustees, key employees, and compensation for services in the capacity as director or trustee
highest compensated employees. The distinction between of the organization, from the organization and related
current and former such persons is discussed below. The organizations).
determination of “former” uses a 5-year look-back period.

Organizations must report compensation from themselves Report compensation on Form 990, Part VII, for the calendar
and from related organizations, which generally consist of year ending within the organization’s fiscal year, including that
parents, subsidiaries, brother/sister organizations, supporting of current officers, directors, and trustees, even if the fiscal year
organizations, and supported organizations. See the is used to determine which such persons must be listed in Part
instructions for Schedule R (Form 990) for a fuller discussion of VII.
related organizations. Director or trustee. A “director or trustee” is a member of the

Part VII, Section A requires reporting of officers, directors, organization’s governing body, but only if the member has
trustees, key employees, and up to five of the organization’s voting rights. A director or trustee that served at any time during
highest compensated employees. Compensation from related the organization’s tax year is deemed a current director or
organizations must also be taken into account in determining a trustee. Members of advisory boards that do not exercise any
person’s compensation and reported separately in Part VII, governance authority over the organization are not considered
Section A, columns (E) and (F). Part VII, Section A provides directors or trustees.
space for listing up to 34 different persons.

An “institutional trustee” is a trustee that is not an individual
Use Schedule J-2, (Form 990), Continuation Sheet, if more or natural person but an organization. For instance, a bank or

space is needed to list additional persons. Use as many trust company serving as the trustee of a trust is an institutional
Schedules J-2 (Form 990) as needed. trustee.

Section B requires reporting of the five highest compensated Officer. An “officer” is a person elected or appointed to
independent contractors. Section B does not require reporting manage the organization’s daily operations, such as a
of compensation from related organizations. president, vice-president, secretary, or treasurer. An officer that

served at any time during the organization’s tax year is deemedSection A. Officers, Directors, Trustees, Key
a current officer. The officers of an organization are determinedEmployees, and Highest Compensated by reference to its organizing document, bylaws, or resolutions

Employees of its governing body, or as otherwise designated consistent
with state law, but, at a minimum, include those officersOverview. Organizations are required to list in Part VII,
required by applicable state law. This definition encompassesSection A, the following officers, directors, trustees, and
“officers of the board” and “officers of the corporation.” Foremployees of the organization whose reportable
purposes of Form 990, including Part VII, Section A, andcompensation from the organization and related
Schedule J (Form 990), treat as an officer the followingorganizations (as explained in the instructions for Schedule R
persons, regardless of their titles.(Form 990)) exceeded the following thresholds.

• Current officers, directors, and trustees (no minimum 1. Top management official. The person who has ultimate
compensation threshold). responsibility for implementing the decisions of the governing
• Current key employees (over $150,000 of reportable body or for supervising the management, administration, or
compensation). operation of the organization.
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2. Top financial official. The person who has ultimate Example 3. U is a large acute-care section 501(c)(3)
responsibility for managing the organization’s finances. hospital. U employs X as a radiologist. X gives instructions to

staff with respect to the radiology work X conducts, but X doesIf ultimate responsibility resides with two or more individuals (for not supervise other U employees, manage the radiologyexample, co-presidents or co-treasurers), who may exercise department, or have or share authority to control or determinesuch responsibility in concert or individually, then treat all such 10% or more of U’s capital expenditures, operating budget, orindividuals as officers. employee compensation. Under these facts and circumstances,
Key employee. For purposes of Form 990, a current key X does not meet the Responsibility Test and is not a key
employee  is an employee of the organization (other than an employee of U.
officer, director or trustee) who meets all three of the Example 4. W is a cardiologist and head of the cardiology
following tests, applied in the following order: department of the same hospital U described above. The

1. $150,000 Test: Receives reportable compensation cardiology department is a major source of patients admitted to
from the organization and all related organizations in excess U and consequently represents more than 10% of U’s income,
of $150,000 for the calendar year ending with or within the as compared to U as a whole. As department head, W
organization’s tax year. manages the cardiology department. Under these facts and

2. Responsibility Test: circumstances, W meets the Responsibility Test and is a key
employee of U.a. Has responsibilities, powers, or influence over the

organization as a whole that is similar to those of officers, Five highest compensated employees. The organization is
directors, or trustees; required to list its current five highest compensated

b. Manages a discrete segment or activity of the employees whose reportable compensation combined from
organization that represents 10% or more of the activities, the organization and related organizations is greater than
assets, income, or expenses of the organization, as compared $100,000 for the calendar year ending with or within the
to the organization as a whole; or organization’s tax year and who are not also an officer,

c. Has or shares authority to control or determine 10% or director, trustee, or key employee of the organization. Such
more of the organization’s capital expenditures, operating individuals are the “current” five highest compensated
budget, or compensation for employees. employees. This may include persons who meet some but not

3. Top 20 Test: Is one of the 20 employees (that satisfy the all of the tests for key employee status. The organization is not
$150,000 Test and Responsibility Test) with the highest required to list more than the top five such persons, ranked by
reportable compensation from the organization and related amount of reportable compensation. Use the calendar year
organizations for the calendar year ending with or within the ending with or within the organization’s tax year for determining
organization’s tax year. the organization’s current five highest compensated employees.
If the organization has more than 20 individuals who meet the Example. X is an employee of Y University and is not an
$150,000 Test and Responsibility Test , report as key officer, director, or trustee. X’s reportable compensation for the
employees only the 20 individuals that have the highest calendar year exceeds $150,000, and X meets the
reportable compensation from the organization and related Responsibility Test. X would qualify as a key employee of Y,
organizations. Note that any others, up to five, might be except that 20 employees had higher reportable compensation
reportable as current highest compensated employees, with and otherwise qualify as key employees; therefore, those 20
over $100,000 in reportable compensation. Use the calendar are listed as the organization’s key employees. X has the
year ending with or within the organization’s tax year for highest reportable compensation from the organization and
determining the organization’s current key employees. related organizations of all employees other than the 20 key

employees. X must be listed as one of the organization’s fiveAn individual that is not an employee of the organization (or
highest compensated employees.of a disregarded entity of the organization) is nonetheless
$10,000 exceptions for reporting compensation. Reporttreated as a key employee if he or she serves as an officer or
compensation paid or accrued by the filing organization anddirector of a disregarded entity of the organization and
related organizations. Special rules apply with respect tootherwise meets the standards of a key employee set forth
reporting reportable compensation and other compensation.above. See Disregarded Entities, later, for treatment of certain

employees of a disregarded entity as a key employee of the All reportable compensation paid by the filing organization
organization. must be reported. Reportable compensation paid by a related

organization is not required to be reported unless (1) it isManagement companies and similar entities that are
$10,000 or more for the calendar year ending with or within theindependent contractors should not be reported as key
organization’s tax year (the “$10,000-per-related-organizationemployees. The organization’s top management official and
exception”), or (2) it is paid for past services to the filingtop financial official are deemed officers rather than key
organization in the person’s capacity as a former director oremployees.
trustee.

In the examples set forth below, assume the individual
A particular item of other compensation (such as describedinvolved is an employee that satisfies the $150,000 Test and

in the compensation table below) paid or accrued by the filingTop 20 Test and is not an officer, director, or trustee.
organization is not required to be reported unless (1) it is

Example 1. T is a large section 501(c)(3) university. L is the $10,000 or more for the calendar year ending with or within the
dean of the law school of T, which generates more than 10% of organization’s tax year (the “$10,000-per-item exception”), or
the revenue of T, including contributions from alumni and (2) it is one of the five types of compensation (generally
foundations. Although L does not have ultimate responsibility constituting deferred compensation and health benefits) that
for managing the university as whole, L meets the must be reported regardless of amount (see below). The same
Responsibility Test and is reportable as a key employee of T. principles apply with respect to items of other compensation

paid or accrued by a related organization (applied separately toExample 2. S chairs a small academic department in the
each related organization).College of Arts and Sciences of the same university, T,

described above. As department chair, S supervises faculty in The $10,000 exceptions do not apply to reporting
the department, approves the course curriculum, and oversees compensation on Schedule J (Form 990), Part II.
the operating budget for the department. The department

CAUTION
!

represents less than 10% of the university’s activities, assets,
income, expenses, capital expenditures, operating budget, and Reportable compensation. Reportable compensation
employee compensation. Under these facts and circumstances, consists of:
S does not meet the Responsibility Test and is not a key • For officers and other employees, amounts required to be
employee of T. reported on Form W-2, box 5;
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• For directors and individual trustees, amounts required to least 10 percent of the activities, assets, income, or expenses
be reported on Form 1099-MISC, box 7 (plus Form W-2, box 5 of the filing organization as a whole, or has or shares authority
if also compensated as an officer or employee); and to control or determine the disregarded entity’s capital
• For institutional trustees, fees for services paid pursuant to expenditures, operating budget, or compensation for employees
a contractual agreement or statutory entitlement. While the that constitutes at least 10 percent of the filing organization’s
compensation of institutional trustees must be reported on Form respective items as a whole. If an officer or director of a
990, Part VII, it need not be reported on Schedule J (Form 990). disregarded entity also serves as an officer, director, trustee, or

key employee of the organization, report this individual as anIf the organization did not file a Form 1099-MISC because
officer, director, trustee, or key employee, as applicable, of thethe amounts paid were below the threshold reporting
organization, and add the compensation, if any, paid by therequirement, then include and report the amount actually paid.
disregarded entity to this individual to the compensation, if any,

Corporate officers are considered employees for paid directly by the organization to this individual. Report the
purposes of Form W-2 reporting, unless they perform no total aggregate amount in Column (D).
services as officers, or perform only minor services and

TIP
Management companies. Management companies, asneither receive nor are entitled to receive, directly or indirectly, independent contractors, are reported on Form 990, Part VIIany compensation. Corporate directors are considered (if at all) only in Section B. Independent Contractors, and areindependent contractors, not employees, and director not reported on Schedule J (Form 990), Part II. If a currentcompensation, if any, generally is required to be reported on officer, director, trustee, or key employee listed on FormForm 1099-MISC. See Regulations section 31.3401(c)-1(f). 990, Part VII, Section A, has a relationship with a management

For certain kinds of employees, such as certain members of company that provides services to the organization, then the
the clergy and religious workers who are not subject to social relationship may be reportable on Schedule L (Form 990 or
security and Medicare taxes as employees, box 5 of Form W-2 990-EZ), Part IV. The same is true for a former officer, director,
may be zero or blank. In such case, the amount required to be trustee, or key employee within the last five years, whether or
reported on Form W-2, box 1 must be reported as reportable not listed on Form 990, Part VII, Section A. If a current or
compensation. former officer, director, trustee, key employee, or highest

compensated employee receives compensation from aTo determine whether an individual received more than
management company that provides services to the$100,000 (or $150,000) in reportable compensation in the
organization and is a related organization, then the individual’saggregate from the organization and related organizations,
compensation from the management company must beadd the following amounts.
reported on Form 990, Part VII, Section A, columns (E) and (F).• The amount reported on Form W-2, box 5 or Form
Questions pertaining to management companies also appear1099-MISC, box 7, issued to the individual by the organization.
on Form 990, Part VI, line 3 and Schedule H (Form 990), Part• Amounts reported on Form W-2, box 5 or Form 1099-MISC,
IV.box 7, issued to the individual by each related organization that

reported $10,000 or more. Column (A). For each person required to be listed, enter the
name in the top of each row and the person’s title or positionTo determine whether an individual received solely in his or
with the organization in the bottom of the row. If more than oneher capacity as a former trustee or director of the organization
title or position, list all. List persons in the following order:more than $10,000 in reportable compensation for the calendar
individual trustees or directors, institutional trustees,year ending with or within the organization’s tax year, in the
officers, key employees, highest compensated employees,aggregate, from the organization and all related organizations
and former such persons. Use Schedule J-2 (Form 990) if(and thus must be reported on Form 990, Part VII and Schedule
space is needed for additional persons or titles.J (Form 990), Part II), add the amounts reported on all Forms

1099-MISC, box 7, and, if relevant, all Forms W-2, box 5, Column (B). For each person listed in column (A), estimate
issued to the individual by the organization and all related the average hours per week devoted to the organization during
organizations for the calendar year ending with or within the the year. Entry of a specific number is required for a complete
organization’s tax year. Report such amounts only to the extent answer. Enter “-0-” if applicable. Do not include statements
that such amounts relate to the individual’s past services as a such as “as needed,” “as required,” or “40+”. If the average is
trustee or director of the organization, and do not disregard any less than one hour per week, then the organization may report
payments from a related organization if below $10,000, for such a decimal rounded to the nearest tenth (for example, 0.2 hours
purpose. per week). For each person listed in column (A), provide an

estimate of the average hours per week (if any) devoted toOther compensation. Other compensation includes
related organizations on Schedule O (Form 990).compensation other than reportable compensation, including

deferred compensation not currently reportable on Form W-2, Column (C). For each person listed in column (A), check all
box 5 or Form 1099-MISC, box 7, and certain nontaxable applicable boxes for positions with the organization. For a
benefits, as discussed in detail in the instructions for Schedule former officer, director, trustee, key employee, or highest
J, (Form 990), Part II. See the instructions for other compensated employee, check only the “Former” box and
compensation reported in column (F) below, which includes a indicate the former status in the person’s title.
table to show where and how to report certain types of

“Current” officers, directors, trustees, key employees,compensation in Part VII, Section A, and Schedule J (Form
and highest compensated employees. A “current” officer,990).
director, or trustee is a person that was an officer, director, or

Disregarded entities. Disregarded entities (such as a limited trustee at any time during the organization’s tax year. A
liability company that is wholly owned by the organization and “current” key employee or highest compensated employee is a
not treated as a separate entity for federal tax purposes) are person who was a key employee or highest compensated
treated as part of the organization rather than as related employee for the calendar year ending with or within the
organizations for purposes of Form 990, including Part VII and organization’s tax year.
Schedule J (Form 990). A person is not considered an officer

If the organization files Form 990 based on a fiscal year,or director of the organization by virtue of being an officer or
use the fiscal year to determine the organization’s “current”director of a disregarded entity, but he or she may qualify as a
officers, directors, and trustees. Whether or not the organizationkey employee or highest compensated employee of the
files Form 990 based on a fiscal year, use the calendar yearorganization. An officer, director, or employee of a disregarded
ending with or within the organization’s tax year to determineentity is a key employee of the organization if he or she meets
the organization’s “current” key employees and five highestthe $150,000 Test and Top 20 Test for the filing organization as
compensated employees.a whole, and if, with respect to the Responsibility Test, the

person has responsibilities, powers or influence over a discrete Do not check the “Former” box if the person was a current
segment or activity of the disregarded entity that represents at officer, director or trustee at any time during the organization’s
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tax year, or a current key employee or among the five highest within Y’s tax year. X receives reportable compensation in
compensated employees for the calendar year ending with or excess of $100,000 from Y for past services and would be
within the organization’s tax year. A current employee (other among Y’s five highest compensated employees if X were a
than a current officer, director, trustee, key employee, or current employee. Y must report X as a former highest
highest compensated employee) may be reported on Form 990, compensated employee on Y’s 2008 Form 990, Part VII,
Part VII and Schedule J, (Form 990), Part II: (1) as a former Section A.
director or trustee because he or she formerly served as a Example 2. T was reported as one of Y Charity’s five
director or trustee and received more than $10,000 in highest compensated employees of over $50,000 on Y’s 2007
reportable compensation in the capacity as a former director Form 990. For 2008, T is not a current officer, director, trustee,
or trustee, or (2) a former officer or key employee (but not as a key employee, or highest compensated employee of Y,
former highest compensated employee) because he or she although T is still an employee of Y during the 2008 calendar
qualified as an officer or key employee within the last five years year ending with or within Y’s tax year. T receives reportable
and received more than $100,000 of reportable compensation. compensation in excess of $100,000 from Y and related
In such case indicate the individual’s former position in his or organizations for such calendar year. T is not reportable as a
her titles (for example, “former president”). former highest compensated employee on Y’s 2008 Form 990,

“Former” officers, directors, trustees, key employees, Part VII, Section A, because T was an employee of Y during the
and highest compensated employees. Check the “Former” calendar year ending with or within Y’s tax year.
box with respect to former officers, directors, trustees, and key Example 3. Z was reported as one of Y Charity’s key
employees only if both conditions below apply. employees on Y’s 2006 Form 990. For 2008, Z is not a current• The organization reported (or should have reported, applying officer, director, trustee, key employee, or highest compensated
the instructions in effect for such years) an individual on any of employee of Y. For 2008, Z receives reportable compensation
the organization’s Forms 990, 990-EZ or 990-PF, for any one or of $90,000 from Y as an employee (and no reportable
more of the five prior years in one or more of the following compensation from related organizations). Because Z receives
capacities: officer, director, trustee, or key employee. less than $100,000 reportable compensation in 2008 from Y• The individual received reportable compensation in the and its related organizations, Y is not required to report Z as a
calendar year ending with or within the organization’s current former key employee on Y’s 2008 Form 990, Part VII, Section
tax year in excess of the threshold amount ($100,000 for A.
former officers and key employees, $10,000 for services in the Columns (D) & (E). Enter the amounts required to be reportedcapacity as a director or trustee). on Form W-2, box 5 or Form 1099-MISC, box 7, issued to the

person for the calendar year ending with or within theIf a person was reported (or should have been reported) as an organization’s tax year. Enter an amount for each person inofficer, director, trustee or key employee on any of the each of columns (D) and (E). Enter “-0-” if the person receivedorganization’s prior five Forms 990, 990-EZ or 990-PF, and the no reportable compensation. For institutional trustees thatperson was still employed at any time during the organization’s do not receive a Form 1099-MISC, enter the amount that thetax year either (1) by the organization in a lesser capacity other organization would have reported in box 7 if a Form 1099-MISCthan as an officer, director, trustee, key employee, or highest had been required.compensated employee; or (2) by a related organization in any
Treat amounts paid by a common paymaster as defined incapacity, but not by the filing organization, check only the

Regulations section 31.3121(s)-1(b) for services performed for“Former” box.
the organization as if paid directly by the organization. Similarly,Whether or not the organization files Form 990 based on a treat amounts paid by a common paymaster for servicesfiscal year, use the calendar year ending within the performed for a related organization as if paid directly by theorganization’s tax year to determine all “former” officers, related organization.directors, trustees, key employees, and five highest

$10,000-per-related-organization exception. Forcompensated employees (because their status depends on
purposes of column (E), the organization need not includetheir reportable compensation, which is reported for the
payments from a single related organization if less thancalendar year).
$10,000 for the calendar year ending with or within theCheck the “Former” box with respect to former five highest organization’s tax year, except to the extent paid to a formercompensated employees only if all four conditions below apply. director or former trustee of the filing organization for services

1. The individual was not an employee of the organization as a director or trustee of the organization. For example, if an
at any time during the calendar year ending with or within the officer of the organization received compensation of $6,000,
organization’s tax year. $15,000, and $50,000 from three separate related organizations

2. The individual was reported (or should have been for services provided to those organizations, the organization
reported, applying the instructions in effect for such years) on needs to report only $65,000 in column (E) for the officer.
any of the organization’s Form 990, 990-EZ, or 990-PF for one Volunteer exception. The organization need not report inor more of the five prior years as one of the five highest column (E) or (F) compensation from a related organizationcompensated employees. paid to a volunteer officer, director, or trustee of the3. The individual’s reportable compensation exceeded organization if the related organization is a for-profit$100,000 for the calendar year ending with or within the organization, and is not owned or controlled directly or indirectlyorganization’s tax year. by the organization or one or more related tax-exempt4. The amount of the individual’s reportable compensation organizations, and does not provide management services for afor such year would place him or her among the organization’s fee to the organization.current five highest compensated employees if the individual

Bank or financial institution trustee exception. If thewere an employee during the calendar year ending with or
organization is a trust with a bank or financial institution trusteewithin the organization’s tax year.
that is also trustee of another trust, it need not report in column

Transition rule for non-section 501(c)(3) organizations. (E) or (F) compensation from the other trust for services
Organizations other than section 501(c)(3) organizations do not provided as the trustee to the other trust.
report any former highest compensated employees on Form Reasonable effort. The organization is not required to
990. report compensation from a related organization to a person

Example 1. X was reported as one of Y Charity’s five listed on Form 990, Part VII, Section A, if the organization is
highest compensated employees of over $50,000 on Y’s 2006 unable to secure the information on compensation paid by the
Form 990. For 2008, X is not a current officer, director, trustee, related organization after making a reasonable effort to obtain
key employee, or highest compensated employee of Y. X is not it. In such case, the organization shall report the efforts
an employee of Y during the 2008 calendar year ending with or undertaken on Schedule O (Form 990). An example of a
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$110,000 Reportable compensation (including $5,000 pre-taxreasonable effort is for the organization to distribute a
employee contribution to qualified defined contributionquestionnaire annually to each such listed person that includes
retirement planthe name, title, date, and signature of each person reporting

5,000 Tax-deferred employer contribution to qualified definedinformation and containing the pertinent instructions and
contribution retirement plandefinitions for Form 990, Part VII, Section A, columns (E) and

5,000 Nontaxable employer contribution to health benefit plan(F).
4,000 Nontaxable dependent care assistance

500 Nontaxable group life insurance premium
Column (F). Other compensation generally includes 8,000 Moving expense (nontaxable as qualified under section
compensation not currently reportable on Form W-2, box 5 or 132)
Form 1099-MISC, box 7, including nontaxable benefits other Organization Y, a related organization, also providesthan disregarded benefits, as discussed in the instructions for compensation to the officer as follows:Schedule J, (Form 990), Part II. Treat amounts paid or accrued
under a deferred compensation plan, or held by a deferred $21,000 Reportable compensation (including $1,000 pre-tax
compensation trust, that is established, sponsored, or employee contribution to qualified defined contribution
maintained by the organization (or a related organization) as retirement plan)
paid, accrued, or held directly by the organization (or the related 1,000 Tax-deferred employer contribution to qualified defined
organization). Enter an amount for each person. (Enter “-0-” if contribution retirement plan
applicable.) Report a reasonable estimate if actual numbers are 5,000 Nontaxable tuition assistance
not readily available.

The officer receives no compensation in the capacity as a
former director or trustee of X, and no unrelated organizationThe following items of compensation provided by the filing
pays the officer for services provided to X. The organizationorganization must be reported as “other compensation” in
may disregard as other compensation the (a) $4,500 incolumn (F) in all cases regardless of the amount to the extent
dependent care and group life insurance payments from thethey are not included in column (D).
organization (under the $10,000-per-item exception); (b) the

1. Tax-deferred contributions by the employer to a qualified $8,000 moving expense from the organization (excluded under
defined contribution retirement plan. section 132) on both Form 990, Part VII and Schedule J (Form

2. The annual increase in actuarial value of a qualified 990), Part II; and (c) the $5,000 in tuition assistance from the
defined benefit plan, whether or not funded or vested. related organization (under the $10,000-per-item exception) in

determining whether the officer’s total reportable and other3. The value of health benefits provided by the employer
compensation from the organization and related organizationsthat are not included in reportable compensation. For this
exceeds $150,000. In this case, total reportable compensationpurpose, health benefits provided by the employer include
is $131,000, and total other compensation (excluding thepayments of health benefit plan premiums, medical
excludible items below $10,000) is $11,000. Under thesereimbursement and flexible spending programs, and the value
circumstances, the officer’s dependent care, group life, movingof health coverage (rather than actual benefits paid) provided
expenses, and tuition assistance items need not be reported asby an employer’s self-insured or self-funded arrangement.
other compensation on Form 990, Part VII, Section A, columnHealth benefits include dental, optical, drug, and medical
(F), and the officer’s total reportable and other compensationequipment benefits. They do not include disability or long-term
($142,000) is not reportable on Schedule J (Form 990). Ifcare insurance premiums or benefits for this purpose.
instead, the officer’s reportable compensation from Y were4. Tax-deferred contributions by the employer and
$30,000 rather than $21,000, then the officer’s total reportableemployee to a nonqualified defined contribution plan, whether
and other compensation ($151,000) would be reportable onor not funded, vested, or subject to a substantial risk of
Schedule J (Form 990), including the dependent care, groupforfeiture.
life, and tuition assistance items, even though these items

5. The annual increase in actuarial value of a nonqualified would not have to be reported as other compensation in Form
defined benefit plan, whether or not funded, vested, or subject 990, Part VII.
to a substantial risk of forfeiture. Compensation table for reporting in Part VII, Section A, or

Schedule J (Form 990), Part II. The following table may be
useful in determining how and where to report items of$10,000-per-item exception. Except for the five items listed
compensation on Form 990, Part VII, Section A and onabove, neither the organization nor a related organization is
Schedule J, (Form 990), Part II. The list is not comprehensiverequired to report on Form 990, Part VII, Section A any item of
but covers most items for most organizations. Many items of“other compensation” (as set forth in the table below) if its total
compensation may or may not be taxable or currently taxable,value is less than $10,000 for the calendar year ending with or
depending on the plan or arrangement adopted by thewithin the organization’s tax year.
organization and other circumstances. The list attempts to take
into account these varying facts and circumstances. The list isAmounts excluded under the two separate $10,000 merely a guideline to report amounts for those persons requiredexceptions (the $10,000-per-related-organization and to be listed. In all cases, items included on Form W-2, box 5$10,000-per-item exceptions) are to be excluded from and Form 1099-MISC, box 7 are required to be reported on Partcompensation in determining whether an individual’s total VII, Section A and, for applicable persons, Schedule J, (Formreportable compensation and other compensation exceeds 990), Part II, column B.the thresholds set forth on Form 990, Part VII, Section A, line 4.

If the individual’s total compensation exceeds the relevant
threshold, then the amounts excluded under the $10,000
exceptions are included in the individual’s compensation
reported on Schedule J (Form 990). Thus, the total amount of
compensation reported on Schedule J (Form 990) may be
higher than the amount reported on Form 990, Part VII, Section
A. The $10,000-per-item exception applies separately with
respect to each item of other compensation from the
organization and from each related organization.

Example.
Organization X provides the following compensation to its
current officer:
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Where to Report

Form 990, Part VII, Section A, column (D) or (E) Form 990, Part VII, Section A,
column (F)Type of Compensation

Schedule J (Form Schedule J (Form Schedule J (Form Schedule J (Form Schedule J
990), Part II, 990), Part II, 990), Part II, 990), Part II, (Form 990), Part
column B(i) column B(ii) column B(iii) column C II, column D

Base salary/wages/fees paid x

Base salary/wages/fees deferred (taxable) x

Base salary/wages/fees deferred (nontaxable) x

Bonus paid (including signing bonus) x

Bonus deferred (taxable in current year) x

Bonus deferred (not taxable in current year) x

Incentive compensation paid x

Incentive compensation deferred (taxable in x
current year)

Incentive compensation deferred (not taxable in x
current year)

Severance or change of control payments x
made

Sick pay paid by employer x

Third party sick pay x

Other compensation amounts deferred (taxable x
in current year)

Other compensation amounts deferred (not x
taxable in current year)

Tax gross-ups paid x

Vacation/sick leave cashed out x

Stock options at time of grant x

Stock options at time of exercise x

Stock awards paid by taxable organizations x
substantially vested

Stock awards paid by taxable organizations not x
vested

Stock equivalents paid by taxable organizations x
substantially vested

Stock equivalents paid by taxable organizations x
not vested

Loans—forgone interest or debt forgiveness x

Contributions (employer) to qualified retirement x
plan

Contributions (employee deferrals) to section x
401(k) plan

Contributions (employee deferrals) to section x
403(b) plan

Qualified or nonqualified retirement plan x
defined benefit accruals (reasonable estimate
of increase in actuarial value)

Qualified or nonqualified retirement (defined
contribution) plan investment earnings (no
reportable or other compensation)

Taxable distributions from qualified retirement
plan (reported on Form 1099-R but not
reportable or other compensation on Form 990)
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Where to Report

Form 990, Part VII, Section A, column (D) or (E) Form 990, Part VII, Section A,
column (F)Type of Compensation

Schedule J (Form Schedule J (Form Schedule J (Form Schedule J (Form Schedule J
990), Part II, 990), Part II, 990), Part II, 990), Part II, (Form 990), Part
column B(i) column B(ii) column B(iii) column C II, column D

Distributions from nongovernmental section
457(b) plan (no reportable or other
compensation on Form 990)

Amounts includible in income under section x
457(f)

Amounts deferred (plus earnings) under x
section 457(b) plan (vested)

Amounts deferred (plus earnings) under x
section 457(b) plan (nonvested)

Contributions to nonqualified plans (vested) x

Contributions to nonqualified plans (nonvested) x

Increase in earnings of nonqualified plan x

Scholarships and fellowship grants (taxable) x

Health benefit plan premiums (taxable) x

Health benefit plan premiums (nontaxable) x

Medical reimbursement and flexible spending x
programs (taxable)

Medical reimbursement and flexible spending x
programs (nontaxable)

Other health benefits (taxable) x

Other health benefits (nontaxable) x

Life, disability, or long-term-care insurance x
(taxable)

Life, disability, or long-term-care insurance *
(nontaxable)

Split-dollar life insurance (see Notice 2002-8, x
2002-1 C.B. 398)

Housing provided by employer (taxable) x

Housing provided by employer (nontaxable) *

Personal legal services (taxable) x

Personal legal services (nontaxable) *

Personal financial services (taxable) x

Personal financial services (nontaxable) *

Dependent care assistance (taxable) x

Dependent care assistance (nontaxable) *

Adoption assistance (taxable) x

Adoption assistance (nontaxable) *

Tuition assistance for family (taxable) x

Tuition assistance for family (nontaxable) *

Cafeteria plans (taxable) x

Cafeteria plans (nontaxable health benefit) x

Cafeteria plans (nontaxable benefit other than *
health)

Liability insurance (taxable) x

Employer-provided automobile (taxable) x

Employer-subsidized parking (taxable) x
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Where to Report

Form 990, Part VII, Section A, column (D) or (E) Form 990, Part VII, Section A,
column (F)Type of Compensation

Schedule J (Form Schedule J (Form Schedule J (Form Schedule J (Form Schedule J
990), Part II, 990), Part II, 990), Part II, 990), Part II, (Form 990), Part
column B(i) column B(ii) column B(iii) column C II, column D

Travel (taxable) x

Moving (taxable) x

Meals and entertainment (taxable) x

Social club dues (taxable) x

Spending account (taxable) x

director of the organization, add the amounts reported on allNote. Items marked with asterisk “*” instead of an “x” are
Forms 1099-MISC, box 7 and, if applicable, Forms W-2, box 5,excludible from Form 990, Part VII, Section A, column (F), if
issued to the individual by the organization and all relatedbelow $10,000.
organizations, to the extent that such amounts relate to the

Line 3. Complete Schedule J (Form 990) for each of the individual’s past services as a trustee or director of the
following persons. organization and not of a related organization. The• Each individual listed in Part VII, Section A, as a former $10,000-per-related-organization exception does not apply for
officer, former key employee, or a former highest this purpose.
compensated employee. To determine whether an individual
received more than $100,000 in reportable compensation in Line 4. Complete Schedule J (Form 990) for each individual
the aggregate from the organization and related listed in Section A who received or accrued more than
organizations, add the amounts reported on all Forms W-2, $150,000 of reportable and other compensation from the
box 5 and Forms 1099-MISC, box 7 issued to the individual by organization and related organizations. To determine whether
the organization and all related organizations (disregarding any listed individual received or accrued more than $150,000 of
amounts from a related organization if below $10,000) for the reportable and other compensation, add all compensation
calendar year ending with or within the organization’s tax year. included in Part VII, Section A, columns (D), (E), and (F).
• Each individual that received, solely in the capacity as a

The following chart explains which officers, directors,former director or former trustee of the organization, more
trustees, key employees, and highest compensatedthan $10,000 of reportable compensation (Part VII, Section A,
employees must be reported on Form 990, Part VII, Section A,columns (D) and (E)) during the year from the organization or
and on Schedule J (Form 990), as well. See also line 5 forrelated organizations. To determine whether an individual
additional individuals who must be reported on Schedule J,received or accrued more than $10,000 in reportable
(Form 990), Part II.compensation solely in the capacity as a former trustee or
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Matrix for Part VII, Section A, Lines 3 and 4

List on Form 990, Part VII, List on Schedule J (Form 990),
Position Current or former Section A . . . Part II . . .

If reportable and other
compensation > $150,000 in the

Current All aggregate from organization and
related organizations (do not report

institutional trustees)
Directors and Trustees

If reportable compensation in
capacity as former director or If listed on Form 990, Part VII,

Former trustee > $10,000 in the aggregate Section A (do not report institutional
from organization and related trustees)

organizations

If reportable and other
compensation > $150,000 in theCurrent All aggregate from organization and

related organizations
Officers

If reportable compensation >
$100,000 in the aggregate from If listed on Form 990, Part VII,Former organization and related Section A

organizations

Current All All

If reportable compensation >
Key employees $100,000 in the aggregate from If listed on Form 990, Part VII,Former organization and related Section A

organizations

If reportable compensation > If reportable and other
$100,000 in the aggregate from compensation > $150,000 in theCurrent organization and related aggregate from organization and

organizations related organizationsOther Five Highest Compensated
Employees If reportable compensation >

$100,000 in the aggregate from If listed on Form 990, Part VII,Former organization and related Section A
organizations

Line 5. Complete Schedule J (Form 990) for any individual organization does not treat the payments as a charitable
listed on Form 990, Part VII, Section A if the person receives or contribution to the filing organization.
accrues compensation from an unrelated organization for
services rendered to the filing organization in the person’s Example 1. A is the CEO (and the top management
capacity as an officer, director, trustee, or employee of the official) of the organization. In addition to compensation paid
filing organization. Also, specify on Schedule J (Form 990), Part by the organization to A, A receives payments from B, an
III, the name of the unrelated organization, the type and amount unrelated corporation (using the definition of relatedness on
of compensation it paid or accrued, and the person receiving or Schedule R (Form 990)), for services provided by A to the
accruing such compensation. The organization must report as organization. B also makes rent payments for A’s personal
compensation amounts received or accrued by the person from residence. The organization is aware of the compensation
the unrelated organization for services rendered to the arrangement between A and B, and does not treat the
organization, whether the unrelated organization treats the payments as paid by the organization for Form W-2 reporting
amounts as compensation, grants, or otherwise. The purposes. A, as the top management official of the organization,
organization is required to report compensation from an must be listed as an officer of the organization in Part VII,
unrelated organization only if it has knowledge of the Section A. However, the amounts paid by B to A require that
compensation arrangement. the organization answer “Yes” on line 5 and complete Schedule

J (Form 990) with respect to A.The compensation from the unrelated organization for
services provided to the filing organization must be reported as

Example 2. C is an attorney employed by a law firm that iscompensation from the filing organization both on Form 990,
not a related organization with respect to the organization. ThePart VII and on Schedule J (Form 990), Part II. The amounts
organization and the law firm enter into an arrangement wherefrom the unrelated organization must be taken into account in
C serves the organization, a section 501(c)(3) legal aid societydetermining whether the dollar thresholds are met for reporting
pro bono, on a full-time basis as its vice-president and as asuch persons on Form 990, Part VII, Section A.
board member while continuing to receive her regular

For purposes of line 5, disregard: compensation from the law firm. The organization does not
1. Payments from a deferred compensation trust or plan provide any compensation to C for the services provided by C

established, sponsored, or maintained by the organization (or a to the organization, and does not report C’s compensation on
related organization), and deferred compensation held by such Form W-2 or Form 1099-MISC. The law firm does not treat any
trust or plan; part of C’s compensation as a charitable contribution to the

2. Payments from a common paymaster for services legal aid society. Under these circumstances, the amounts paid
provided to the organization (or to a related organization); or by the law firm to C do not require that the organization answer

3. Payments from an unrelated taxable organization that “Yes” on line 5, with respect to C. Also, nothing in these facts
employs the individual and continues to pay the individual’s would prevent C from qualifying as an independent member of
regular compensation while the individual provides services the organization’s governing body for purposes of Form 990,
without charge to the filing organization, but only if the unrelated Part VI, line 1b.
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Example 3. D, a volunteer director of the organization, is such revenue include receipts from the sale of donated
also the sole owner and CEO of M management company (an merchandise, interest (unless debt-financed), and receipts from
unrelated organization), which provides management services bingo games.
to the organization. The organization pays M an annual fee of Line 1. In General$150,000 for management services. Under the circumstances,
the amounts paid by M to D (in the capacity as owner and CEO
of M) do not require that the organization answer “Yes” on line On lines 1a through 1f, report cash and non-cash amounts
5, with respect to D. However, the organization must report the received as voluntary contributions, gifts, grants or other
transaction with M, including the relationship between D and M, similar amounts from the general public, governmental units,
on Schedule L, (Form 990 or 990-EZ), Part IV. Also, D does not foundations, and other exempt organizations. The general
qualify as an independent member of the organization’s public includes individuals, corporations, trusts, estates, and
governing body because D receives indirect financial benefits other entities. Voluntary contributions are payments, or the part
from the organization through M that are reportable on of any payment, for which the payer (donor) does not receive
Schedule L (Form 990 or 990-EZ), Part IV. full retail value (fair market value) from the recipient (donee)

organization. Contributions are reported on line 1 regardless ofSection B. Five Highest Compensated whether they are deductible by the contributor. The non-cashIndependent Contractors portion of contributions reported on lines 1a through 1f is also
Complete this table for the five highest compensated reported on line 1g.
independent contractors that received more than $100,000 in Report gross amounts of contributions collected in the
compensation for services, whether professional or other organization’s name by fundraisers.
services, from the organization. Independent contractors

Report all expenses of raising contributions in Part IX,include organizations as well as individuals and may include
column (D), Fundraising Expenses. The organization mustprofessional fundraisers, law firms, accounting firms, publishing
show on line 11e fees for professional fundraising servicescompanies, management companies, and investment
relating to the gross amounts of contributions collected in themanagement companies. See Pub. 1779, Independent
organization’s name by professional fundraisers.Contractor or Employee, and Pub. 15-A, Employer’s

Supplemental Tax Guide, for distinguishing employees from Report the value of non-cash contributions at the time of
independent contractors. the donation. For example, report the fair market value of a

donated car at the time the car was received as a donation.Column (C). Enter the amount the organization paid, whether
reported on Form 1099-MISC, box 7 or paid pursuant to the Reporting line 1 in accordance with SFAS 116 is acceptable
parties’ agreement or applicable state law, for the calendar year for Form 990 purposes, but not required by IRS. An
ending with or within the organization’s tax year. organization that receives a grant to be paid in future years

should, according to SFAS 116, report the grant’s present valueCompensation includes fees and similar payments to
on line 1. Accruals of present value increments to the unpaidindependent contractors but not reimbursement of expenses.
grant should be reported on line 1 in future years.However, for this purpose, the organization must report gross

payments to the independent contractor that include Contributions do not include:
expenses and fees if the expenses are not separately reported • Grants, fees or other support from governmental units,
to the organization. foundations or other exempt organizations that represent a

payment for a service, facility, or product that primarily givesForm 1099-MISC is not always required to be issued for some economic or physical benefit to the payer.payments to an independent contractor. • The portion of any fundraising solicitation representingTIP
payment for goods, services, or anything else at retail value.
• Donations of services or of use of materials, equipment, orPart VIII. Statement of Revenue facilities.
• Unreimbursed expenses of officers, employees, orColumn (A).
volunteers. (See the explanations of charitable contributionsAll organizations must complete column (A), Total Revenue,
and employee business expenses in Pub. 526 and Pub. 463,reporting their gross receipts for all sources of revenue. All
respectively.)organizations (except section 527 political organizations) must • Payments received from employers for welfare benefits undercomplete columns (B) through (D). Refer to specific instructions
plans described in sections 501(c)(9), (17), and (18). Reportbelow for completing each column.
these amounts on line 2, Program Service Revenue.

If the organization enters an amount in column (A) for Line 1a. Enter on line 1a the total amount of contributions
lines 2a through 2e or lines 11a through 11c, it must received indirectly from the public through solicitation
also enter a business code for each line from the Codes

TIP
campaigns conducted by federated fundraising agencies and

for Unrelated Business Activity in the 2008 Instructions for Form similar fundraising organizations (such as from a United Way
990-T. If none of the listed codes accurately describe the organization). Federated fundraising agencies normally conduct
activity, enter “900099.” Use of these codes does not imply that fundraising campaigns within a single metropolitan area or
the business activity is unrelated to the organization’s exempt some part of a particular state, and allocate part of the net
purpose. proceeds to each participating organization on the basis of the
Column (B). donors’ individual designations and other factors.
In column (B), report all revenue from activities substantially

Federated fundraising agencies must, like all other filers,related to the organization’s exempt purpose. Also report here
identify the sources of contributions made to them onany revenue that is excludable from gross income other than by
lines 1a through 1g.

TIP
section 512, 513, or 514, such as interest on state and local
bonds that is excluded from tax by section 103. Line 1b. Report on line 1b membership dues and

assessments that represent contributions from the publicColumn (C).
rather than payments for benefits received or payments fromIn column (C), report any unrelated business revenue
affiliated organizations.received by the organization during the tax year from an

unrelated trade or business. See Pub. 598, Tax on Unrelated Example. M is an organization whose primary purpose is to
Business Income of Exempt Organizations, and Instructions for support the local symphony orchestra. Members have the
Form 990–T, for more information. privilege of purchasing subscriptions to the symphony’s annual
Column (D.) concert series before they go on sale to the general public, but
In column (D), report any revenue excludable from unrelated must pay the same price as any other member of the public.
business income by section 512, 513, or 514. Examples of They also are entitled to attend a number of rehearsals each
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season without charge. Under these circumstances, M’s IV, line 29 and complete and attach Schedule M, (Form 990),
receipts from members are contributions reported on line 1b. Non-Cash Contributions.
Membership dues that are not contributions because they Non-cash contributions are anything other than cash,
compare reasonably with available benefits are reported on line checks, money orders, credit card charges, wire transfers, and
2, Program Service Revenue. other transfers and deposits to a cash account of the

organization. Value noncash donated items, like cars andMembership dues may consist of both contributions and
securities, as of the time of their receipt, even if soldpayment for goods and services. In that case, the portion of the
immediately after they were received.membership dues that is a payment for goods or services

should be reported on line 2, Program Service Revenue. The Example. A charity receives a gift of stock from an
portion that exceeds the fair market value of the goods or unrelated donor. The stock is delivered to the charity’s broker,
services provided should be reported on line 1b. who sells it on the same day and remits the sales proceeds, net

of commissions, to the charity. The value of the stock at theSee Pub. 1771, Charitable Contributions—Substantiation
time of the contribution must be reported on line 1f and also onand Disclosure Requirements.
line 1g. The sale of the stock, and the related sales expensesLine 1c. Enter the total amount of contributions received (including the amount reported on lines 1f and 1g), must be

from fundraising events, which includes, but is not limited to, reported on lines 7a through 7d.gaming events, dinners, auctions, and other events conducted
for the sole or primary purpose of raising funds for the Museums and other organizations that elect not to
organization’s exempt activities capitalize their collections (in accordance with SFAS

116) should not report an amount on line 1g for works
TIP

Example. An organization holds a dinner, charging $400
of art and other collection items donated to them.per person for the meal. The dinner has a retail value of $160.

For more information on non-cash contributions see theA person who purchases a ticket is really purchasing the dinner
Instructions for Schedule M (Form 990).for $160 and making a contribution of $240. The contribution of

$240, which is the difference between the buyer’s payment and Line 1h. Enter on line 1h the total of lines 1a through 1f (but
the retail value of the dinner, would be reported on line 1c and not line 1g).
again on line 8a (within the parentheses). The revenue received

The organization may also need to attach Schedule B,($160 retail value of the dinner) would be reported in the
(Form 990, 990-EZ, or 990-PF), Schedule ofright-hand column on line 8a.
Contributors. See the instructions for Schedule B (Form

TIP
If a contributor gives more than $400, that person would be 990, 990-EZ, or 990-PF) for more information.making a larger contribution, the difference between the

Line 2. On lines 2a through 2e, enter the organization’s fivedinner’s retail value of $160 and the amount actually given.
largest sources of program service revenue. Program servicesRev. Rul. 67-246, 1967-2 C.B. 104, explains this principle in
are primarily those that form the basis of an organization’sdetail. See also the instructions for lines 8a through 8c and Pub.
exemption from tax. For a more detailed description of program526, Charitable Contributions.
service revenue, refer to the instructions for Part IX, column (B),
Program service expenses.Organizations that report more than $15,000 total on lines 1c

and 8a must also answer “Yes” to Part IV, line 18 and complete On line 2f, enter the total received from all other sources of
Part II of Schedule G, (Form 990 or 990-EZ), Supplemental program service revenue not listed individually on lines 2a
Information Regarding Fundraising or Gaming Activities. through 2e. On line 2g, enter the total of column (A), lines 2a

through 2f.Line 1d. Report on line 1d amounts contributed to the
Program service revenue. Program service revenue includesorganization by related organizations. Do not report amounts
income earned by the organization for providing a governmentreportable on line 1a.
agency with a service, facility, or product that benefited thatLine 1e. Enter the total amount of contributions in the form of
government agency directly rather than benefiting the public asgrants or similar payments from local, state, or federal
a whole. Program service revenue also includes tuition receivedgovernment sources, as well as foreign governments. Include
by a school, revenue from admissions to a concert or othergrant amounts from U.S. possessions.
performing arts event or to a museum; royalties received as

A grant or other payment from a governmental unit is author of an educational publication distributed by a commercial
reported here if its primary purpose is to enable the publisher; interest income on loans a credit union makes to its
organization to provide a service to, or maintain a facility for, the members; payments received by a section 501(c)(9)
direct benefit of the public rather than to serve the direct and organization from participants or employers of participants for
immediate needs of the governmental unit. In other words, the health and welfare benefits coverage; insurance premiums
payment is recorded on line 1e if the general public gets the received by a fraternal beneficiary society; and registration fees
primary and direct benefit from the payment and any benefit to received in connection with a meeting or convention.
the governmental unit is indirect and insubstantial as compared Program related investments. Program service revenue alsoto the public benefit. includes income from program-related investments. These

The following are examples of governmental grants and investments are made primarily to accomplish an exempt
other payments that are treated as contributions and reported purpose of the investing organization rather than to produce
on line 1e. income. Examples are scholarship loans and low interest loans
• Payments by a governmental unit for the construction or to charitable organizations, indigents, or victims of a disaster.
maintenance of library or museum facilities open to the public. Rental income from an exempt function is another example• Payments by a governmental unit to nursing homes to of program-related investment income. When an organization
provide health care to their residents. rents to an unaffiliated exempt organization at less than fair• Payments by a governmental unit to child placement or child rental value for the purpose of aiding that tenant’s exempt
guidance organizations under government programs to better function, the filing organization should report such rental income
serve children in the community. as program service revenue on line 2. For purposes of this
Line 1f. Enter all other contributions, gifts, and similar return, report all rental income from an affiliated organization on
amounts the organization received from sources not reported line 2.
separately on lines 1(a) through 1(e). This amount includes Unrelated trade or business activities. Unrelated trade or
contributions from donor-advised funds. business activities (not including any fundraising events or
Line 1g. Enter on Line 1g the amount of non-cash fundraising activities) that generate fees for services may
contributions included on lines 1a through 1f. If this amount also be program service activities. A social club, for example,
exceeds $25,000, the organization must answer “Yes” to Part should report as program service revenue the fees it charges
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both members and nonmembers for the use of its tennis courts the principal and interest (debt service) on a bond issue is not
and golf course. under the control of the organization.
Sales of inventory items by hospitals, colleges, and Line 5. Report on Line 5 royalties received by the organization
universities. Books and records maintained in accordance from licensing the ongoing use of its property to others.
with generally accepted accounting principles for hospitals, Typically, royalties are received for the use of intellectual
colleges, and universities are more specialized than books and property, such as patents and trademarks. Royalties also
records maintained according to those accounting principles for include payments to the owner of property for the right to exploit
other types or organizations that file Form 990. Accordingly, natural resources on the property, such as oil, natural gas, or
hospitals, colleges, and universities may report, as program minerals.
service revenue on line 2, sales of inventory items otherwise

Line 6a. Enter on line 6a the rental income received for thereportable on line 10a. In that event, show the applicable cost of
year from investment property. Allocate revenue to real propertygoods sold as program service expense in column (B) of Part
and personal property in the spaces provided. Do not includeIX. No other organizations should report sales of inventory
on line 6a rental income related to the filing organization’sitems on line 2.
exempt function (program service). Report such income on line

Common Types of Program Service Revenue: 2. For example, an exempt organization whose exempt purpose• Medicare/Medicaid payments, and other payments for is to provide low-rental housing to persons with low income
medical services. would report that rental income as program service revenue on• Fees and contracts from government agencies for a service, line 2.
facility, or product that primarily benefited the government

Rental income received from an unaffiliated exemptagencies.
organization is generally considered unrelated to the filingExample 1. A payment by a governmental agency to a organization’s exempt purpose and reportable on line 6a.medical clinic to provide vaccinations to the general public is a However, note an exception given in the instructions for line 2contribution reported on line 1e. A payment by a governmental when the filing organization aids an unaffiliated organizationagency to a medical clinic to provide vaccinations to employees with its exempt function.of the agency is program service revenue reported on line 2.

Only for purposes of completing this return, the filingExample 2. A payment by a governmental agency to an
organization must report any rental income received from anorganization to provide job training and placement for disabled
affiliated exempt organization as program service revenue onindividuals is a contribution reported on line 1e. A payment by a
line 2.governmental agency to the same organization to operate the

agency’s internal mail delivery system is program service Rental revenue can be from an activity that is related or
revenue reported on line 2. unrelated to the organization’s exempt purpose. In general,
• Income from program related investments. Report interest, rents from real property are excluded in computing unrelated
dividends, and other revenues from those investments made business income, while rental income from personal property
primarily to accomplish the organization’s exempt purposes is included. There are special rules when rents are received
rather than to produce income. Examples of program-related from personal property leased with real property (a mixed
investments include student loans and notes receivable from lease). In general, rental revenue from real property is excluded
other exempt organizations that borrowed the funds to pursue from unrelated business revenue when:
the filing organization’s exempt function. • The determination of the amount of such rents is not based
• Membership dues and assessments received that compare on income or net profits derived by any person from the
reasonably with the membership benefits provided by the property leased other than an amount based on a fixed
organization. Organizations described in section 501(c)(5), (6), percentage of the gross receipts or sales,
or (7) generally provide benefits that have a reasonable • The lease does not include personal services other than
relationship with dues. customary ones such as trash removal and cleaning of public

areas,Examples of membership benefits include:
• Any portion attributable to personal property is 10% or less of• Subscriptions to publications,
the total rent, and• Newsletters (other than one only about the organization’s
• The real property is not debt-financed within the meaning ofactivities),
section 512, 513, or 514. (Rent from debt-financed real property• Free or reduced-rate admissions to events sponsored by the
is generally includible in unrelated business income, but thereorganization,
may be exceptions based on use of the property. See Pub.• Use of the organization’s facilities, and
598.)• Discounts on articles or services that members and

nonmembers can buy Rent received from leased personal property is generally
taxable except when leased with real property, and the rentFor each amount entered on lines 2a through 2e, the
attributable to the personal property does not exceed 10% oforganization must also enter a corresponding business
the total rents from all leased property.code from Codes for Unrelated Business Activity fromCAUTION

!
the 2008 Instructions for Form 990-T. If none of the listed codes Line 6b. Enter on Line 6b the expenses paid or incurred for
accurately describe the activity, enter “900099.” Use of these the income reported on line 6a. Include interest related to rental
codes does not imply that the business activity is unrelated to property and depreciation if it is recorded in the organization’s
the organization’s exempt purpose. books and records. If the organization reported in line 2 any
Line 3. Enter the amount of interest income from savings and rental income reportable as program service revenue, report
temporary cash investments, dividend and interest income from any rental expense allocable to such activity in the applicable
equity and debt securities (stocks and bonds), amounts lines of Part IX, column (B).
received from payments on securities loans, as defined in Line 6c. Subtract line 6b from line 6a for both columns (i) and
section 512(a)(5), as well as interest from notes and loans (ii) and enter on line 6c. Show any loss in parentheses.
receivable. Do not include unrealized gains and losses on

Line 6d. Add line 6c, columns (i) and (ii) and enter on line 6d.investments carried at market value.
Show any loss in parentheses.Line 4. Report all investment income actually or constructively

received from investing the proceeds of a tax-exempt bond Lines 7a through 7d. Report on lines 7a through 7c, all sales
issue, which are under the control of the organization. For this of securities in column (A). Use column (B) to report sales of
purpose, do not include any investment income received from all other types of investments (such as real estate, royalty
investing proceeds which are technically under the control of interests, or partnership interests) and all other non-inventory
the governmental issuer. For example, proceeds deposited assets (such as program-related investments and fixed assets
into a defeasance escrow which is irrevocably pledged to pay used by the organization in its related and unrelated activities.)
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On line 7a, for each column, enter the total gross sales price received should be reported as contributions on line 1f and all
of all such assets. Total the cost or other basis (less associated expenses in the appropriate lines in Part IX, column
depreciation) and selling expenses and enter the result on line (D). In such a case, no amounts would be reported on line 8.
7b. On line 7c, enter the net gain or loss. Line 8b. Report the expenses that relate directly to the

On lines 7a and 7c, also report capital gains dividends, the production of the revenue portion of the fundraising activity. In
organization’s share of capital gains and losses from a the line 1(c) dinner example referred to earlier, the cost of the
partnership, and capital gains distributions from trusts. food and beverages served would be one of the items reported

on line 8b. Indirect fundraising expenses, such as advertising,Combine the gain or loss figures reported on line 7c,
associated with raising these contributions, must be reportedcolumns (i) and (ii) and report that total on line 7d. Do not
on the appropriate lines in Part IX, column (D) and not on lineinclude any unrealized gains or losses on securities carried at
8b.market value in the books of account.

For reporting sales of securities on Form 990, the Line 8c. Report on line 8c the difference between lines 8a and
organization may use the more convenient average cost basis 8b. The organization must report net income from fundraising
method to figure the organization’s gain or loss. When a events as unrelated business revenue (column (C) or as
security is sold, compare its sales price with the average cost revenue excluded from tax under sections 512, 513, or 514
basis of the particular security to determine gain or loss. (column (D)).
However, for reporting sales of securities on Form 990–T, do

Line 9a. Organizations that report more than $15,000 on linenot use the average cost basis to determine gain or loss.
9a must also answer “Yes” to Part IV, line 19 and complete Part

The organization should maintain books and records to III of Schedule G, (Form 990 or 990–EZ) , Supplemental
substantiate information regarding any securities or other Information Regarding Fundraising or Gaming Activities.
assets sold for which market quotations were not published or
were not otherwise readily available. The recorded information Types of gaming include, but are not limited to:
should include:

- Bingo - Nevada Club tickets• A description of the asset,
- Pull tabs - Casino nights• Date acquired,
- Instant bingo - Las Vegas nights• Whether acquired by donation or purchase,
- Raffles - Coin-operated• Cost or other basis,

 gambling devices• Expense of sale, and
including:• Depreciation.

- Scratch-offs • Slot machinesLine 8a. If the sum of the amounts reported on lines 1c and 8a
- Charitable gaming tickets • Electronic videoexceeds $15,000, then the organization must answer “Yes” to

 slot or line gamesPart IV, line 18 and complete Schedule G, (Form 990 or
- Break-opens • Video poker990-EZ), Supplemental Information Regarding Fundraising or
- Hard cards • Video blackjackGaming Activities, Part II.
- Banded tickets • Video keno

Compute the organization’s gross income from fees, ticket - Jar tickets • Video bingo
sales or other revenue from fundraising events. - Pickle cards • Video pull tab

 games
Fundraising events include: Fundraising events do not

include:
• Dinners/dances, • Sales or gifts of goods or Many games of chance are taxable. Income from bingo

services of only nominal value, games is not generally subject to the tax on unrelated business
• Door-to-door sales of • Raffles or lotteries in which income if the games meet the legal definition of bingo. For a
merchandise, prizes have only nominal value, game to meet the legal definition of bingo, wagers must be

and placed, winners must be determined, and prizes or other
• Concerts, • Solicitation campaigns that property must be distributed in the presence of all persons

generate only contributions. placing wagers in that game.
• Carnivals,

A wagering game that does not meet the legal definition of• Sports events, and
bingo does not qualify for the exclusion, regardless of its name.• Auctions. Proceeds from these activities are
For example, instant bingo, in which a player buys aconsidered contributions and
pre-packaged bingo card with pull-tabs that the player removesshould be reported on line 1f.
to determine if he or she is a winner, does not qualify. See Pub.
598, Tax on Unrelated Business Income of ExemptFundraising events do not include events or activities that
Organizations and Form 990-T.substantially further the organization’s exempt purpose even if

they also raise funds. Line 9b. Report on this line the expenses that relate directly to
Example. An organization formed to promote and preserve the production of the revenue portion of the gaming activity.

folk music and related cultural traditions holds an annual folk Direct expenses of gaming include:music festival featuring concerts, handcraft demonstrations, and • Cash prizes,similar activities. Because the festival directly furthers the • Noncash prizes,organization’s exempt purpose, income from ticket sales should • Compensation to bingo callers and workers,be reported on line 2 as program service revenue. • Rental of gaming equipment, and
Fundraising events sometimes generate both contributions • Cost of bingo supplies such as pull tabs, etc.

and income, such as when an individual pays more than the
Line 9c. Report the difference between 9a and 9b.retail value for the goods or services furnished. Report in

parentheses the total amount from fundraising events that Line 10a. Report the organization’s gross income from sales
represents contributions rather than payment for goods or of inventory items, less returns and allowances. Sales of
services. Treat the following as contributions. inventory items reportable on line 10a are sales of those items
• Amounts paid in excess of retail value of goods or service the organization makes to sell to others or buys for resale.
furnished. See Example for line 1(c). Sales of inventory do not, however, include the sale of goods
• Amounts from fundraising activities when items of only related to a fundraising event, which must be reported on line
nominal value are given or offered. 8. Sales of investments on which the organization expected to

Example. In return for a contribution of any amount, donors profit by appreciation and sale are not reported here. Report
receive a keychain with the organization’s logo. All amounts sales of investments on line 7.

-32-



Page 33 of 75 Instructions for Form 990 Return of Organization Exempt From Income Tax 9:47 -
17-DEC-2008

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

The organization must report the sales revenue regardless Also include costs to secure a grant to conduct research,
of whether the sales activity is an exempt function of the produce an item, or perform a service, whether the activities
organization or an unrelated trade or business. were conducted to meet the grantor’s specific needs or to

benefit the public directly. Do not report these costs asLine 10b. Report the cost of goods sold related to the sales of
fundraising expenses in column (D), even if the organizationinventory. The usual items included in cost of goods sold are
reports the grant on Part VIII, line 1, as a contribution.direct and indirect labor, materials and supplies consumed,
Column (C)freight-in, and a portion of overhead expenses. Marketing and
Use Column (C) to report expenses that relate to thedistribution costs are not included in the cost of goods sold but
organization’s overall operations and management, rather thanare reported in column (B), Program service expenses, of Part
to fundraising activities or program services. OverallIX.
management usually includes the salaries and expenses of theLine 10c. Report in the appropriate columns (A) through (D),
organization’s chief executive officer and his or her staff, unlessthe net income or (loss) from the sale of inventory items.
a part of their time is spent directly supervising program

Line 11. Report all other types of revenue not reportable on services or fundraising activities. In that case, their salaries and
lines 1 through 10. List the three largest sources on lines 11a expenses should be allocated among management,
through 11c and all other revenue on line 11d. fundraising, and program services.

Expenses incurred to manage investments must be reportedFor each amount entered on lines 11a, 11b and 11c, the
in column (C). Lobbying expenses should be reported in thisorganization must also enter a corresponding business
column if they do not directly relate to the organization’s exemptcode from Codes for Unrelated Business Activity fromCAUTION

!
purposes.the 2008 Instructions for Form 990-T. If none of the listed codes

accurately describe the activity, enter “900099.” Use of these Organizations must also report the following in column (C):
codes does not imply that the business activity is unrelated to costs of board of directors meetings; committee meetings, and
the organization1s exempt purpose. staff meetings (unless they involve specific program services or
Line 12. For column (A), add lines 1h, 2g, 3 through 5, 6d, 7d, fundraising activities); general legal services; accounting
8c, 9c, 10c, and 11e. For columns (B) through (D), add lines 2a (including patient accounting and billing); general liability
through 2f, 3, 4, 5, 6d, 7d, 8c, 9c, 10c, and 11a through 11d. insurance; office management; auditing, human resources, and
The amounts reported on line 12 in columns (B), (C), and (D), other centralized services; preparation, publication, and
plus the amount reported on line 1h, should equal line 12, distribution of an annual report; and management of
column (A). investments.

However, report expenses related to the production of
Part IX. Statement of Functional program-related income in column (B) and expenses related to

the production of rental income in Part VIII, on line 6b. RentalExpenses
expenses incurred for the organization’s office space or

Use the organization’s normal accounting method to complete facilities are reported on line 16.
this section. If the organization’s accounting system does not

Do not use this column to report costs of special meetings orallocate expenses, the organization may use any reasonable
other activities that relate to fundraising or specific programmethod of allocation. The organization must report amounts
services.accurately and document the method of allocation in its records.

Do not report in Part IX expenses that must be reported on lines Column (D)
6b, 7b, 8b, 9b, or 10b in Part VIII. Fundraising expenses are the expenses incurred in soliciting

contributions, gifts, and grants. Report as fundraisingColumn (A)
expenses all expenses, including allocable overhead costs,Section 501(c)(3) and section 501(c)(4) organizations as well as
incurred in: (a) publicizing and conducting fundraisingsection 4947(a)(1) nonexempt charitable trusts must complete
campaigns; and (b) soliciting bequests and grants fromcolumns (A) through (D).
foundations or other organizations, or government grants

All other organizations must complete column (A) but may reportable on line 1, in Part VIII. This includes participating in
complete columns (B), (C), and (D). federated fundraising campaigns; preparing and distributing

fundraising manuals, instructions, and other materials; andState reporting requirements may be different from IRS
conducting fundraising events that generate contributionsreporting requirements applicable to Part IX.
reportable in Part VIII, line 1c, or revenue reportable on PartCAUTION

!
VIII, on line 8a.

Column (B) Example. For an employee who works on fundraising 40
Program services are mainly those activities that further the percent of the time and program management 60 percent of the
organization’s exempt purposes. Fundraising expenses should time, an organization must allocate that employee’s salary 40
not be reported as program-service expenses even though one percent to fundraising and 60 percent to program service
of the organization’s purposes is to solicit contributions. expenses. It may not report the 100 percent of salary as

program expenses simply because the employee spent over 50Include lobbying expenses in this column if the lobbying is
percent of his time on program management.directly related to the organization’s exempt purposes.

Example. Foundation M, an organization exempt under Allocating Indirect Expensessection 501(c)(3), has the exempt purpose of improving health
care for senior citizens. Foundation M operates in State N. The Direct costs are expenses that can be identified specifically with
legislature of State N is considering legislation to improve an organization’s activity or project, and can be assigned to an
funding of health care for senior citizens. Foundation M lobbies activity or project with a high degree of accuracy. Indirect costs
state legislators in support of the legislation. Since this lobbying are costs that cannot be identified specifically with an activity or
is directly related to Foundation M’s exempt purpose, it would project. For example, a computer bought by a university
be considered an exempt function expense, and would be specifically for a research project is a direct cost. In contrast,
included under Column (B). the costs of software licensing for programs that run on all the

university’s computers are indirect costs.Program services can also include the organization’s
unrelated trade or business activities. Publishing a magazine Colleges, universities, hospitals, and other organizations that
is a program service even though the magazine contains both incur indirect expenses in various cost centers (such as
editorials and articles that further the organization’s exempt organizational memberships, books and subscriptions, and
purpose as well as advertising, the income from which is regular telecommunications costs) may allocate and report such
taxable as unrelated business income. expenses in the following manner:
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1. Report the expenses of all indirect cost centers in column cost center, $10,000 was allocable to fundraising; $70,000 to
(C) of lines 5 through 24. various program services; $15,000 to management and general

2. As a separate line item of line 24, enter “Allocation of functions; and $5,000 to special events and activities. To report
[name of indirect cost center] expenses.” this in Part IX under this optional method:

a. If any of the cost center’s expenses are allocated to 1. Indicate the cost center, the expenses of which are being
expenses listed in Part VIII such as the expenses attributable to allocated, on line 24, as “Allocation of [specify the indirect cost
fundraising events and activities, enter such expenses as a center] expenses;”
negative figure in columns (A) and (C). 2. Enter a decrease of $5,000 on the same line in the

b. Allocate expenses to column (B) or (D) as positive column (A), Total expenses, representing the fundraising event
amounts. expenses that were already reported in Part VIII, on line 8b;

c. Add the amounts in columns (B) and (D) and enter the
3. Enter $70,000 on the same line in column (B), Programsum as a negative offsetting amount in column (C). Do not

service expenses;make any entries in column (A) for these offsetting entries.
4. Enter $10,000 on the same line in column (D),

Example. An organization reports in column (C) $50,000 of Fundraising expenses; and
its actual management and general expenses and $100,000 of 5. Enter a decrease of $85,000 on the same line in columnexpenses of an indirect cost center that are allocable in part to (C), Management and general expenses, to represent theother functions. The total of lines 5 through 24 of column (C) allocations to functional areas other than management andwould be $150,000 before the indirect cost center allocations general.were made. Assume that of the $100,000 total expenses of the

Line (A) (B) (C) (D)

5–24a $150,000 - $150,000 -

24b Allocation of $100,000 indirect cost center expenses (5,000) 70,000 (85,000) 10,000
reported in (C)

25 $145,000 $70,000 $65,000 $10,000

After making these allocations, the column (C) total, functional If line 1 exceeds $5,000, the organization must complete
expenses, (line 25, column (C)) would be $65,000, consisting of Parts I and II of Schedule I, (Form 990), Grants and Other
the $50,000 actual management and general expense amount Assistance to Organizations, Governments and Individuals in
and the $15,000 allocation of the aggregate cost center the U.S.
expenses to management and general. Line 2. Enter the amount paid by the organization to

The above is an example of a one-step allocation that shows individuals in the United States in the form of scholarships,
how to report the allocation in Part IX. This reporting method fellowships, stipends, research grants, and similar payments
would actually be more useful to avoid multiple-step allocations and distributions.
involving two or more cost centers. Without this optional Also include grants and other assistance paid to third partyreporting method, the total expenses of the first cost center providers for the benefit of specified individuals. For example, awould be allocated to the other functions, and might include an grant payment to a hospital to cover the medical expenses of aallocation of part of these expenses to another cost center. The particular patient must be reported on line 2. By comparison, aexpenses of the second cost center would then be allocated to grant to the same hospital to provide services to the generalother functions and, perhaps, to other cost centers, and so on. public or to unspecified charity patients must be reported on lineThe greater the number of these cost centers that are allocated 1.out, the more difficult it is to preserve the object classification

If line 2 exceeds $5,000, the organization must completeidentity of the expenses of each cost center (for example,
Parts I and III of Schedule I (Form 990).salaries, interest, supplies, etc.). Using the reporting method

described above avoids this problem. Line 3. The organization must enter the total amount of grants
and other assistance made to foreign governments, foreignThe intent of the above instructions is only to facilitate
organizations, and foreign individuals outside the Unitedreporting indirect expenses by both object classification
States.and function. These instructions do not authorize theCAUTION

!
allocation to other functions of expenses that should be If line 3 exceeds $5,000, the organization may have to
reported as management and general expenses. complete Parts II and/or Part III of Schedule F, (Form 990),

Statement of Activities Outside the United States. SeeGrants and other Assistance to Governments,
instructions for Schedule F for more information.Organizations and Individuals. Organizations should report

the amount of grants and other assistance on lines 1 through Line 4. Enter the payments made by the organization to
3. Report expenses incurred in selecting recipients or provide benefits to members (such as payments made by an
monitoring compliance with the terms of a grant or award on organization exempt under sections 501(c)(8), 501(c)(9), or
lines 5 through 24. See the following instructions. 501(c)(17) to obtain insurance benefits for members). Do not
Note. Organizations may report this information in accordance report on this line the cost of employment-related benefits such
with Statement of Financial Accounting Standards (SFAS 116) as health insurance, life insurance, or disability insurance
but are not required to do so. For example, an organization that provided by the organization to its officers and employees.
follows SFAS 116 and makes a grant during the tax year to be Report those expenses on lines 8 and 9.
paid in future years should report the grant’s present value on Line 5. Enter the total compensation paid to current officers,
this year’s Form 990 and report accruals of additional value directors, trustees, and key employees for the tax year.
increments in future years. Compensation includes all forms of income and other benefits
Line 1. Enter the amount that the organization, at its own earned or received in return for services rendered, including
discretion, paid in grants to governmental units and other pension plan contributions and other employee benefits, but
organizations in the United States. United Way and similar does not include non-compensatory expense reimbursements
federated fundraising organizations should report grants to or allowances. Report all compensation amounts relating to
member or participating agencies on line 1. Organizations must such an individual, including those related to services
report voluntary grants to state or local affiliates for specific performed in a capacity other than as an officer, director,
(restricted) purposes or projects on line 1. trustee, or key employee.
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Compensation for Part IX is to be reported based on Security and Medicare taxes. Such withheld amounts are
the accounting method and reporting period used by the reported as compensation.
organization, rather than the definitions and calendar

TIP
Line 11. Fees for services paid to non-employees

year used to complete Part VII or Schedule J (Form 990) (independent contractors). Enter on lines 11a through 11g
regarding compensation of certain officers, directors, trustees amounts for services provided by independent contractors for
and other employees. management, legal, accounting, lobbying, professional

fundraising services, investment management, and otherNote. To the extent the following examples discuss allocation
services, respectively. Include amounts regardless of whether aof expenses in columns B, C, and D, they apply only to filers
Form 1099 was issued to the independent contractor. Do notrequired to complete those columns.
include on line 11 amounts paid to or earned by employees forExample 1. Key Employee A spent 90% of her time these types of services, which must be reported on lines 5administering a program that constitutes the basis of the through 7.organization1s exempt purpose and 10% of her time in the
Line 11a. Management fees. Enter the total fees charged forgeneral management of the organization itself. Allocate 90% of
management services provided by outside firms andkey employee A1s compensation to column (B), and 10% to
individuals.column (C).

Example 2. Director B is not paid as a member of the Line 11b. Legal fees. Enter the total legal fees charged by
board, but is employed and compensated by the organization outside firms and individuals. Do not include any penalties,
as a part-time fundraiser. Allocate 100% of Director B1s fines, settlements or judgments imposed against the
compensation to column (D), fundraising. organization as a result of legal proceedings. Report those

expenses on line 24, Other expenses. Report any amounts forExample 3. Key Employee C receives $100,000 of salaries
lobbying services provided by attorneys on line 11d.and wages. In addition, the organization paid $25,000 of fringe

benefits, $10,000 of non-compensatory travel reimbursements, Line 11c. Accounting fees. Enter the total accounting and
and $7,500 of pension plan contributions relating to key auditing fees charged by outside firms and individuals.
employee C. The organization reports $132,500 as

Line 11d. Lobbying fees. Enter amounts for activitiescompensation on line 5 and reports the $10,000 of expense
intended to influence foreign, national, state, or local legislation,reimbursements on line 17.
including direct lobbying and grassroots lobbying. Do not

Line 6. Sections 501(c)(3) and 501(c)(4) organizations must include activities to influence actions by executive, judicial, or
report the total compensation and other distributions provided administrative officials or bodies, or other advocacy services.
to disqualified persons and persons described under section Report these amounts on line 11g.
4958(c)(3)(B) not included on line 5.

Line 11e. Professional fundraising fees. Enter amounts paid
Compensation includes all forms of income and other for professional fundraising services, including solicitation

benefits earned or received in return for services rendered, campaigns and advice or other consulting services supporting
including pension plan contributions and other employee in-house fundraising campaigns. If the organization is able to
benefits, but does not include non-compensatory expense distinguish between fees paid for professional fundraising
reimbursements or allowances. services and amounts paid for fundraising expenses such as
Line 7. Enter the total amount of employee salaries, wages, printing, paper, envelopes, postage, mailing list rental, and
fees, bonuses, severance payments, and similar amounts not equipment rental, then fees paid for professional fundraising
reported on lines 5 or 6. services should be reported on line 11e and amounts paid for

fundraising expenses should be reported on line 24 as otherLine 8. Enter the employer’s share of contributions to qualified
expenses. If the organization is unable to distinguish betweenand nonqualified pension plans for the year. The organization
these amounts, it should report all such fees and amounts onshould include contributions made to sections 401(k) and
line 11e.403(b) pension plans on behalf of employees. However, it

should not include contributions to qualified pension, Line 11f. Investment management fees. Enter amounts for
profit-sharing, and stock bonus plans under section 401(a) investment counseling and portfolio management. Monthly
solely for the benefit of current or former officers, directors, account service fees are considered portfolio management
trustees, or key employees that are reportable on lines 5 or 6. expenses, and must be reported here. Do not include

transaction costs such as brokerage fees and commissions,Complete Form 5500, Annual Return/Report of
which are considered sales expenses and are included on PartEmployee Benefit Plan, for the organization’s plan and
VIII, line 7b.file it as a separate return. If the organization has more

TIP

than one pension plan, complete a Form 5500 for each plan. Line 11g. Other fees for services. Enter amounts for other
File the form by the last day of the 7th month after the plan year independent contractor services not listed on lines 11a
ends. through 11f. For example, amounts paid to an independent

contractor for advocacy services that do not constitute lobbyingLine 9. Other employee benefits. Enter the organization’s
should be reported here. For health care organizations,contributions to employee benefit programs (such as insurance,
payments to health care professionals who are independenthealth, and welfare programs that are not an incidental part of a
contractors are reported on line 11g.pension plan included on line 8), and the cost of other

employee benefits. Line 12. Advertising expenses. Enter amounts paid for
advertising. Include amounts for print and electronic mediaFor example, report expenses for employee events such as
advertising. Also include Internet site link costs, signage costs,a picnic or holiday party on line 9. Do not include contributions
and advertising costs for the organization’s in-house fundraisingon behalf of current or former officers, directors, trustees,
campaigns. Do not include fees paid to independentkey employees or other persons that were included on lines 5
contractors for conducting professional fundraising servicesor 6.
or campaigns (these amounts must be reported on line 11e).Line 10. Payroll taxes. Enter the amount of federal, state, and

local payroll taxes for the year but only those taxes that are Line 13. Office expenses. Enter amounts for supplies (office,
imposed on the organization as an employer. This includes the classroom, medical, or other supplies); telephone (cell phones
employer’s share of Social Security and Medicare taxes, the and landlines) and facsimile; postage (overnight delivery, parcel
federal unemployment tax (FUTA), state unemployment delivery, trucking, and other delivery expenses) and mailing
compensation taxes, and other state and local payroll taxes. Do expenses; shipping materials; equipment rental; bank fees and
not include on line 10 taxes withheld from employees’ salaries other similar costs. Also include printing costs of a general
and paid to various governmental units such as federal, state, nature. Printing costs that relate to conferences or conventions
and local income taxes and the employees’ shares of Social must be reported on line 19.
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Line 14. Information technology. Enter amounts for Line 21. Payments to affiliates. Enter certain types of
information technology, including hardware, software, and payments to organizations affiliated with (closely related to) the
support services, such as maintenance, help desk, and other filing organization.
technical support services. Also include expenses for Payments to affiliated state or national organizations.
infrastructure support, such as web site design and operations, Dues paid by a local organization to its affiliated state or
and virus protection and other information security programs national (parent) organization are reported on line 21. Report on
and services to keep the organization’s web site operational this line predetermined quota support and dues (excluding
and secured against unauthorized and unwarranted intrusions. membership dues of the type described later) by local agencies

to their state or national organizations for unspecified purposes;Line 15. Royalties. Enter amounts for royalties, license fees
that is, general use of funds for the national organization’s ownand similar amounts that allow the organization to use
program and support services.intellectual property such as patents and copyrights.

Purchases from affiliates. Purchases of goods or servicesLine 16. Occupancy. Enter amounts for the use of office
from affiliates are not reported on line 21 but are reported asspace or other facilities, including rent, heat, light, power, and
expenses in the usual manner.other utilities expenses; property insurance; real estate taxes;

Expenses for providing goods or services to affiliates.mortgage interest; and similar occupancy-related expenses. Do
In addition to payments made directly to affiliated organizations,not include expenses reportable as office expenses such as
expenses for providing goods or services to affiliates may betelephone expenses, on line 13.
reported on line 21 if:

Do not net any rental income received from leasing or • The goods or services provided are not related to the
subletting rented space against the amount reported on line 16 program services conducted by the organization furnishing
for occupancy expenses. If the tenant’s activities are related to them (for example, when a local organization incurs expenses
the organization’s exempt purpose, report rental income as in the production of a solicitation film for the state or national
program-service revenue on Part VIII, line 2, and allocable organization); and
occupancy expenses on this line 16. However, if the tenant’s • The costs involved are not connected with the management
activities are not program-related, report the rental income on and general or fundraising functions of the filing organization.
Part VIII, line 6a, and related rental expenses on Part VIII, line For example, when a local organization gives a copy of its
6b. mailing list to the state or national organization, the expense of

preparing the copy provided may be reported on line 21, but notDo not include employee salaries or depreciation as
the expenses of preparing and maintaining the localoccupancy expenses. These expenses are reported on lines 5
organization’s master list.through 7 and 22, respectively.

Federated fundraising agencies. Federated fundraisingLine 17. Travel. Enter the total travel expenses, including
agencies should include in their own support, and report in Parttransportation costs (fares, mileage allowances, and automobile
VIII, line 1, the full amount of contributions received inexpenses), meals and lodging, and per diem payments. Travel
connection with a solicitation campaign they conduct, evencosts include the expenses of purchasing, leasing, operating,
though donors designate specific agencies to receive part or alland repairing any vehicles owned by the organization and used
of their individual contributions. These fundraising agenciesfor the organization’s activities. However, if the organization
must report the allocations to participating agencies as grantsleases vehicles on behalf of its executives or other employees
and allocations on line 1, and quota support payments to theiras part of an executive or employee compensation program, the
state or national organization as payments to affiliates on lineleasing costs are considered employee compensation, and are
21.reported on lines 5 through 7.

Voluntary awards or grants to affiliates. Do not report onLine 18. Payments of travel or entertainment expenses for
line 21 voluntary awards or grants made by the organization toany federal, state or local public officials. Enter total
its state or national organizations for specified purposes.amounts for travel or entertainment expenses (including

reimbursement for such costs) for any federal, state or local Membership dues paid to other organizations. Report
public officials (as determined under section 4946(c)) and their membership dues paid to obtain general membership benefits
family members (as determined under 4946(d)). Report from other organizations, such as regular services, publications,
amounts for a particular public official only if aggregate and other materials, on line 24. This is the case if a charitable
expenditures for the year relating to such official (including organization pays dues to a trade association comprised of
family members of such official), exceed $1,000 for the year. otherwise unrelated members.

For expenditures that are not specifically identifiable to a Properly distinguishing between payments to affiliates
particular individual, the organization may use any reasonable and grants and allocations is especially important if the
allocation method to estimate the cost of the expenditure to an organization uses Form 990 for state reporting

TIP

individual. Amounts not described above may be included in the purposes. If the organization uses Form 990 only for reporting
reported total amount for line 18 or may be reported on line 24. to the IRS, payments to affiliated or national organizations that
The organization is responsible for keeping records of all travel do not represent membership dues reportable as miscellaneous
and entertainment expenses related to a government official expenses on line 24 may be reported either on line 21 or line 1.
regardless of whether the expenses are reported on line 18 or

Line 22. Depreciation, depletion, and amortization. If theline 24.
organization records depreciation, depletion, amortization, or

Line 19. Conferences, Conventions, and Meetings. Enter similar expenses, enter the total on line 22. Include any
the total expenses incurred by the organization in conducting depreciation or amortization of leasehold improvements and
meetings related to its activities. Include such expenses as intangible assets. An organization is not required to use the
facility rentals, speakers’ fees and expenses, and printed Modified Accelerated Cost Recovery System (MACRS) to
materials. Include the registration fees (but not travel expenses) compute depreciation reported on Form 990. For an
paid for sending any of the organization’s staff to conferences, explanation of acceptable methods for computing depreciation
conventions, and meetings conducted by other organizations. see Pub. 946, How to Depreciate Property. If an amount is
Travel expenses incurred by officers, directors, and reported on this line, the organization is required to maintain
employees attending such conferences, conventions and books and records to substantiate any amount reported.
meetings must be reported on line 17. Line 23. Insurance. Enter total insurance expenses other than
Line 20. Interest. Enter the total interest expense for the year. insurance attributable to rental property (reported on Part VIII,
Do not include any interest attributable to rental property line 6b). Do not report on this line payments made by
(reported on Part VIII, line 6b) or any mortgage interest organizations exempt under sections 501(c)(8), (9), or (17) to
(reported as an occupancy expense on line 16). obtain insurance benefits for members. Report those expenses
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on line 4. Do not report on this line the cost of Line 1. Cash (non-interest bearing). Enter the total funds
employment-related benefits such as health insurance, life that the organization has in cash, including amounts held as
insurance, or disability insurance provided by the organization “petty cash” at its offices or other facilities, and amounts held in
to its officers and employees. Report those expenses on lines banks in non-interest bearing accounts. Do not include cash
8 and 9. Do not report on this line property or balances held in an investment account with a financial
occupancy-related insurance. Report those expenses on line institution and reported on lines 11 through 13.
16. Line 2. Savings and temporary cash investments. Enter the

combined total of amount held in interest-bearing checking andLine 24. Other expenses. Enter the types and amounts of
savings accounts, deposits in transit, temporary cashmiscellaneous expenses which were not reportable on lines 1
investments (such as money market funds, commercial paper,through 23. Include payments by the organization to
and certificates of deposit), and U.S. Treasury bills or otherprofessional fundraisers of fundraising expenses such as
governmental obligations that mature in less than a year. Doprinting, paper, envelopes, postage, mailing list rental, and
not include cash balances held in an investment account with aequipment rental, if the organization is able to distinguish these
financial institution and reported on lines 11 through 13. Do notexpense amounts from fees for professional fundraising
include advances to employees or officers or refundableservices reportable on line 11e. Enter the 5 largest dollar
deposits paid to suppliers or other independent contractors.amounts on lines 24a through 24e and the total of all remaining
Report the income from these investments on Part VIII, line 3.expenses on line 24f. However, the organization must

separately report the amount, if any, of unrelated business Line 3. Pledges and grants receivable, Net. Enter the total
income taxes on line 24. If lines 24a through 24e contain an of (a) all pledges receivable, less any amounts estimated to be
amount labeled “other expenses” or “miscellaneous expenses” uncollectible, including pledges made by officers, directors,
or something similar, the amount reported cannot exceed 5% of trustees, or other related parties, and (b) all grants receivable.
the total expenses reported on line 25. Organizations that follow Statement of Financial Accounting
Line 25. Total functional expenses. Section 501(c)(3) and Standards (SFAS) 116 may report the present value of the
section 501(c)(4) organizations and section 4947(a)(1) grants receivable as of each balance sheet date.
nonexempt charitable trusts: Add lines 1 through 24f and Line 4. Accounts Receivable, Net. Enter the organization’s
enter the totals on line 25 in columns (A), (B), (C), and (D). total accounts receivable (reduced by any allowance for
All other organizations: Add lines 1 through 24f and enter doubtful accounts) from the sale of goods and the performance
the total on line 25 in column (A). of services. Report claims against vendors or refundable

deposits with suppliers or others here, if not significant inLine 26. Joint Costs. Organizations that included in program
amount. Otherwise, report them on line 15, Other assets.service expenses (column (B) of Part IX) any joint costs from a
Report the net amount of all receivables due from officers,combined educational campaign and fundraising solicitation
directors, trustees, or key employees on line 5. Reportmust disclose how the total joint costs of all such combined
receivables (including loans and advances) due from otheractivities were reported in Part IX.
disqualified persons on line 6. Receivables (including loans andOrganizations checking the box in line 26 must furnish the
advances) from employees who are not current or formerrelevant financial data in the spaces provided. Any costs
officers, directors, trustees, key employees, or disqualifiedprovided here are not to be deducted from the other lines in
persons must be reported on Line 7.Part IX on which they are reported.
Line 5. Receivables from current officers, directors,An organization conducts a combined educational campaign trustees, key employees. Report all receivables due fromand fundraising solicitation when it solicits contributions (by current or former officers, directors, trustees, keymail, telephone, broadcast media, or any other means) and employees, highest compensated employees, and otherincludes, with the solicitation, educational material or other related parties. The receivables reportable here include allinformation that furthers a bona fide non-fundraising exempt secured and unsecured loans made to such persons. Do notpurpose of the organization. report pledges from such persons which are to be reported in

Expenses attributable to providing information regarding the line 3. For credit unions, include here only loans or other
organization itself, its use of past contributions, or its planned receivables that are not made on the same terms as to other
use of contributions received are fundraising expenses and members of the organization. Report interest from such
must be reported in column (D). Do not report such expenses receivables on Part VIII, line 11.
as program service expenses in column (B). The organization that reports such receivables on this line

Any method of allocating joint costs between columns (B) may need to answer “Yes” to Part IV, line 26 and complete
and (D) must be reasonable under the facts and circumstances Schedule L, (Form 990), Loans to Interested Persons, Part II.
of each case. Most states with reporting requirements for See the Instructions for Schedule L, Part II.
charitable organizations and other organizations that solicit Line 6. Receivables from Other Disqualified Persons.
contributions either require or allow reporting of joint costs Section 501(c)(3) and section 501(c)(4) organizations report the
under AICPA Statement of Position 98-2 (SOP 98-2). receivables due from disqualified persons (as defined under

section 4958(f)(1)) and persons described in sectionPart X. Balance Sheet 4958(c)(3)(B). Do not include on line 6 amounts reported on line
All organizations must complete Part X and may not submit a 5. The organization may need to answer “Yes” to Part IV, line
substitute balance sheet. All references to Schedule D (Form 26 and complete Schedule L, (Form 990), Part II.
990) are to Schedule D (Form 990), Supplemental Financial Line 7. Notes and loans receivable, Net. Enter the net
Statements. amount of all notes receivable and loans receivable not listed
Column (A). Beginning of Year on lines 5 and 6, including receivables from unrelated third
In column (A), enter the amount from the preceding year’s Form parties. The term “unrelated third parties” includes
990, column (B). If the organization was excepted from filing independent contractors providing goods or services and
Form 990 for the preceding year, enter amounts the employees who are not current or former officers, directors,
organization would have entered in column (B) for that year. If trustees, key employees, highest compensated employees
this is the organization’s first year of existence, enter zeros on or disqualified persons. Do not include the following:
lines 16, 26, 33, and 34 in column (A). • Receivables reportable on line 4.

• Program-related investments reportable on line 13.Column (B). End of Year
• Notes receivable acquired as investments reportable on lineWhen Schedule D (Form 990) reporting is required for any item
12.in Part X, it is only for the end-of-year balance sheet figure

reported in column (B). If this is the organization’s final return, Line 8. Inventories for sale or use. Enter the amount of
enter zeros on lines 16, 26, 33, and 34 in column (B). materials, goods, and supplies held for future sale or use,
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whether purchased, manufactured by the organization, or Part X, line 15, column (B) must equal the total of Schedule D,
donated. Part IX, column (b).
Line 9. Prepaid expenses and deferred charges. Enter the Line 16. Total assets. The organization should add the totals
amount of short-term and long-term prepayments of expenses in columns (A) and (B), lines 1 through 15. The amounts on line
attributable to one or more future accounting periods. Examples 16 must equal the amounts on line 34 for both the beginning
include prepayments of rent, insurance, or pension costs, and and end of the year. All filers must enter a zero or a dollar
expenses incurred for a solicitation campaign to be conducted amount on this line.
in a future accounting period. Line 17. Accounts payable and accrued expenses. Enter
Line 10a. Land, buildings, and equipment. Enter the cost or the total of accounts payable to suppliers, service providers,
other basis of all land, building, and equipment held at the end property managers and other independent contractors, plus
of the year. Include both property held for investment purposes accrued expenses such as salaries payable, accrued payroll
and property used for the organization1s exempt functions. If an taxes, and interest payable.
amount is reported here, answer “Yes” to Part IV, line 11 and

Line 18. Grants payable. Enter the unpaid portion of grantscomplete Schedule D, (Form 990), Part VI. The amount
and awards that the organization has committed to pay otherreported on line 10a must equal the total of Schedule D, Part
organizations or individuals, regardless of whether theVI, columns (a) and (b).
commitments have been communicated to the grantees.

Line 10b. Accumulated depreciation. Enter the total amount
Line 19. Deferred revenue. Report revenue that theof accumulated depreciation with respect to the assets reported
organization has received but not yet earned as of the balanceon line 10a. The amount reported on line 10b must equal the
sheet date under its method of accounting.total of Schedule D, (Form 990), Part VI, column (c).
Line 20. Tax-exempt bond liabilities. Enter the amount ofLine 10c. Column (A)—Beginning of year. Enter the cost or
tax-exempt bonds (or other obligations) for which theother basis of land, buildings, and equipment, net of any
organization has a direct or indirect liability which were eitheraccumulated depreciation, as of the beginning of the year.
issued by the organization on behalf of a state or localLine 10c. Column (B)—End of year. Enter line 10a minus
governmental unit, or by a state or local governmental unit online 10b. The amount reported must equal the total of Schedule
behalf of the organization, and for which the organization has aD, (Form 990), Part VI, column (d).
direct or indirect liability. Tax-exempt bonds include state or

Line 11. Investments—publicly traded securities. Enter the local bonds and any obligations, including direct borrowing from
total value of publicly traded securities held by the a lender, or certificates of participation, the interest on which is
organization as investments. Publicly traded securities include excluded from the gross income of the recipient for federal
common and preferred stocks, bonds (including governmental income tax purposes under section 103.
obligations such as bonds and Treasury bills), and mutual fund

See also Part IV, line 24, and Schedule K, (Form 990),shares that are listed and regularly traded in an
Supplemental Information on Tax-Exempt Bonds.over-the-counter market or an established exchange and for

which market quotations are published or are otherwise readily Line 21. Escrow account liability. Enter the amount of funds
available. Report dividends and interest from these securities or other assets held in an escrow or custodial account for
on Part VIII, line 3. other individuals or organizations. Enter these amounts only if

the related assets (such as cash) are reported on lines 1Do not report on line 11 publicly traded stock for which the
through 15 above. If an amount is reported on this line, theorganization holds 5% or more of the outstanding shares of the
organization must also answer “Yes” to Part IV, line 9 andsame class. Report these investments on line 12.
complete Schedule D, Part IV. If the organization has signatureLine 12. Investments—other securities. Report on this line
authority over, or another interest in an escrow or custodialthe total amount of all securities, partnerships, or funds that
account for which it does not report the assets or liabilities, itare not publicly traded. This includes stock in a closely held
must also answer “Yes” to Part IV, line 9 and completecompany whose stock is not available for sale to the general
Schedule D, Part IV.public or which is not widely traded. Other securities also

include publicly traded stock for which the organization holds Example. A credit counseling organization collects
5% or more of the outstanding shares of the same class. Do not amounts from debtors to remit to creditors and reports the
include program related investments. amounts temporarily in its possession as cash on line 1 of the

balance sheet. It must then report the corresponding liabilityIf an amount is reported on this line that is 5% or more of the
(the amounts to be paid to the creditors on the debtors’ behalf)amount reported on Part X, line 16, answer “Yes” to Part IV, line
on line 21.11 and complete Schedule D, (Form 990), Part VII. The amount

reported on line 12, column (B) must equal the total of Schedule Line 22. Payables to current and former officers, directors,
D, (Form 990), Part VII, column (b). trustees, key employees, highest compensated employees,

and disqualified persons. Enter the unpaid balance of loansLine 13. Program-related investments. Report here the total
payable to current and former officers, directors, trustees,book value of all investments made primarily to accomplish the
key employees, highest compensated employees, andorganization’s exempt purposes rather than to produce income.
disqualified persons. An organization that reports a balanceExamples of program-related investments include student loans
here may need to answer “Yes” to Part IV, line 26 and completeand notes receivable from other exempt organizations that
Schedule L, (Form 990), Transactions with Interested Persons,obtained the funds to pursue the filing organization’s exempt
Part II.function.

If the amount is reported on this line is 5% or more of the Line 23. Secured mortgages and notes payable to
amount reported on Part X, line 16, answer “Yes” to Part IV, line unrelated third parties. Enter the total amount of mortgages
11 and complete Part VIII of Schedule D (Form 990). The and other notes payable to financial institutions and other third
amount reported on Part X, line 13, column (B) must equal the parties that are secured by investment or other real property as
total of Schedule D, (Form 990), Part VIII, column (b). of the end of the tax year.
Line 14. Intangible assets. Report on this line the total value Line 24. Unsecured notes and loans payable. Enter the total
of all non-monetary, non-physical assets such as copyrights, amount of notes and loans payable that are owed to financial
patents, trademarks, mailing lists, or goodwill. institutions or other unrelated third parties but are not secured

by the organization’s assets.Line 15. Other assets. Report on this line the total book value
of all assets held and not reported on lines 1 through 14. Line 25. Other liabilities. Enter the total amount of all

If an amount is reported on this line that is 5% or more of the liabilities not properly reportable on lines 17 through 24. Items
amount reported on Part X, line 16, answer “Yes” to Part IV, line properly reported on this line include Federal income taxes
11 and complete Schedule D, Part IX. The amount reported on payable and secured or unsecured payables to related
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Line 31. Paid-In or capital surplus, or land, building, andorganizations. The organization must also answer “Yes” to Part
equipment fund. Enter the balance of paid-in capital inIV, line 11 and complete Schedule D, (Form 990), Part X.
excess of par or stated value for all stock issued and not yetLine 26. Total liabilities. The organization should add the
cancelled, as recorded on the corporation’s books. Iftotals in columns (A) and (B), lines 17 through 25. All
stockholders or others made donations that the organizationorganizations must enter a zero or a dollar amount on this line.
records as paid-in capital, include them here. Enter the fund
balance for the land, building, and equipment fund on this line.Net Assets and Fund Balances

The Financial Accounting Standards Board issued Financial Line 32. Retained earnings or accumulated income,
Statements of Not-for-Profit Organizations (SFAS 117). SFAS endowment, or other funds. For corporations, enter the
117 provides standards for external financial statements balance of retained earnings as recorded on the corporation’s
certified by an independent accountant for certain types of books, or similar account, minus the cost of any corporate
nonprofit organizations. SFAS 117 does not apply to credit treasury stock. For trusts, enter the balance in the accumulated
unions, voluntary employees’ beneficiary associations, income or similar account. For those organizations using the
supplemental unemployment benefit trusts, section 501(c)(12) fund method of accounting, enter the total of the fund balances
cooperatives, and other member benefit or mutual benefit for the permanent and term endowment funds as well as
organizations. balances of any other funds not reported on lines 30 and 31.

While some states may require reporting in accordance with Line 33. Total net assets or fund balances. For
SFAS 117, the IRS does not. However, a Form 990 return organizations that follow SFAS 117, enter the total of lines 27
prepared in accordance with SFAS 117 will be acceptable to through 29. For all other organizations, enter the total of lines
the IRS. 30 through 32. All filers must enter a zero or a dollar amount on

this line.Organizations that follow SFAS 117. If the organization
follows SFAS 117, check the box above line 27, and complete Line 34. Total liabilities and net assets/fund balances.
lines 27 through 29 and lines 33 and 34. Classify and report net Enter the total of line 26 and line 33. This amount must equal
assets in three groups (unrestricted, temporarily restricted, and the amount on line 16. All filers must enter a zero or a dollar
permanently restricted) based on the existence or absence of amount on this line.
donor-imposed restrictions and the nature of those restrictions.
Show the sum of the three classes of net assets on line 33. On Part XI. Financial Statements and
line 34, add the amounts on lines 26 and 33 to show total

Reportingliabilities and net assets. This figure must be the same as the
figure for Total Assets on line 16. Line 1. Accounting method. Indicate the method of

accounting used in preparing this return. See GeneralEffective for reporting years ending after December 15,
Instructions, D. Accounting Periods and Methods. Provide an2008, FSP FAS 117-1 addresses reporting of
explanation in Schedule O (Form 990) (1) if the organizationendowments as permanently restricted or temporarilyCAUTION

!
changed its method of accounting from a prior year, or (2) if therestricted funds. Further, a number of states have enacted or
organization checked the “other” accounting method box.are considering enacting the Uniform Prudent Management of

Institutional Funds Act (“UPMIFA ”). If the organization is Line 2. Financial statements and independent accountant.
subject to UPMIFA or FSP 117-1, it may affect the amounts Answer “Yes” or “No” to indicate in line 2a or line 2b whether
reported in lines 27 through 29. the organization’s financial statements for the reporting period

were compiled, reviewed or audited by an independentLine 27. Unrestricted net assets. Enter the balance per
accountant. An accountant is independent if he or she meetsbooks of unrestricted net assets. Unrestricted net assets are
the standards of independence set forth by the Americanneither permanently restricted nor temporarily restricted by
Institute of Certified Public Accountants (AICPA), the Publicdonor-imposed stipulations. All funds without donor-imposed
Company Accounting Oversight Board (PCAOB), or anotherrestrictions must be classified as unrestricted, regardless of the
similar body that oversees or sets standards for the accountingexistence of any board designations or appropriations.
or auditing professions.Line 28. Temporarily restricted net assets. Enter the

Answer “No” if the organization1s financial statements werebalance per books of temporarily restricted net assets. Donors’
compiled, reviewed, or audited as part of a consolidatedtemporary restrictions may require that resources be used after
financial statement only. The organization may explain ina specified date (time restrictions), or that resources be used for
Schedule O that its financial statements were compiled,a specified purpose (purpose restrictions), or both.
reviewed, or audited on a consolidated basis.Line 29. Permanently restricted net assets. Enter the

If “Yes” to either line 2a or line 2b, answer “Yes” or “No” inbalance per books of permanently restricted net assets.
line 2c to indicate whether the organization has a committeePermanently restricted net assets are (a) assets, such as land
that is responsible under its governing documents or throughor works of art, donated with stipulations that they be used for a
delegation by its governing body for (i) overseeing thespecified purpose, be preserved, and not be sold or (b) assets
compilation, review or audit of the financial statements, and (ii)donated with stipulations that they be invested to provide a
the selection of an independent accountant that compiled,permanent source of income. The latter results from gifts or
reviewed, or audited the statements. Answer “Yes” only if bothbequests that create permanent endowment funds.
(i) and (ii) apply. Describe in Schedule O (Form 990) if thisOrganizations that do not follow SFAS 117. If the
process has changed from the prior year.organization does not follow SFAS 117, check the box above
Line 3a. Single Audit Act and OMB Circular A-133. Answerline 30 and complete lines 30 through 34. Report capital stock,
“Yes” if during the year the organization was required under thetrust principal, or current funds on line 30. Report paid-in capital
Single Audit Act of 1984, as amended in 1996, and OMBsurplus or land, building, or equipment funds on line 31. Report
Circular A-133 to undergo an audit or audits because of itsretained earnings, endowment, accumulated income or other
receipt of federal contract awards. The Single Audit Act requiresfunds on line 32.
states, local governments, and nonprofit organizations thatLine 30. Capital stock, trust principal, or current funds. For
expend $500,000 or more of federal awards in a year to obtaincorporations, enter the balance per books of capital stock
an annual audit in accordance with the Act.accounts. Show par or stated value (or for stock with no par or

stated value, total amount received on issuance) of all classes Line 3b. Required audits. If “Yes” to line 3a, indicate whether
of stock issued and not yet cancelled. For trusts, enter the the organization has undergone the required audit or audits. If
amount in the trust principal or corpus. For organizations using the answer to line 3b is “No,” explain in Schedule O (Form 990)
the fund method of accounting, enter the fund balances for the why the organization has not undergone any required audits
organization’s current restricted and unrestricted funds. and describe any steps taken to undergo such audits.
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Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to carry out the Internal Revenue laws
of the United States. You are required to give us the information. We need it to ensure that you are complying with these laws.
Section 6109 requires return preparers to provide their identifying numbers on the return.

The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction Act
unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as long
as their contents may become material in the administration of any Internal Revenue law. The rules governing the confidentiality of
the Form 990, and Form 990-EZ, are covered in Code section 6104.

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The
estimated average times are:
Form Recordkeeping Learning about the law or Preparing Copying, assembling,

the form the and sending the form
form to the IRS

990 117 hr., 54 min. 16 hr., 4 min. 23 hr., 29 min. 1 hr., 4 min.

990-EZ 29 hr., 10 min. 11 hr., 33 min. 14 hr., 24 min. 32 min.

Schedule A (Form 990 or 990-EZ) 39 hr., 56 min. 6 hr., 51 min. 7 hr., 48 min. - - - - -

Schedule B (Form 990, 990-EZ, or 5 hr., 58 min. 1 hr., 35 min. 1 hr., 45 min. - - - - -
990-PF)

Schedule C (Form 990 or 990-EZ)  22 hr., 0 min.  42 min. 1 hr., 5 min. - - - - -

Schedule D (Form 990) 30 hr., 51 min. 1 hr., 17 min. 1 hr., 51 min. - - - - -

Schedule E (Form 990 or 990-EZ) 5 hr., 30 min. 53 min. 1 hr., 1 min. - - - - -

Schedule F (Form 990) 6 hr., 42 min. 6 min. 12 min. - - - - -

Schedule G (Form 990 or 990-EZ) 24 hr., 9 min. 24 min. 48 min. - - - - -

Schedule H (Form 990) 71 hr., 1 min. - - - - - 1 hr., 9 min. - - - - -

Schedule I (Form 990) 5 hr., 15 min. 18 min. 23 min. - - - - -

Schedule J (Form 990) 13 hr., 21 min. 2 hr., 34 min. 2 hr., 54 min. - - - - -

Schedule K (Form 990) 9 hr., 34 min. 2 hr., 22 min. 2 hr., 39 min. - - - - -

Schedule L (Form 990 or 990-EZ) 5 hr., 30 min. 1 hr., 5 min. 1 hr., 13 min. - - - - -

Schedule M (Form 990) 28 hr., 27 min. 35 min. 1 hr., 5 min. - - - - -

Schedule N (Form 990 or 990-EZ) 7 hr., 53 min. 42 min. 51 min. - - - - -

Schedule O (Form 990) 43 min. - - - - - - - - - - - - - - -

Schedule R (Form 990) 14 hr., 36 min. 1 hr., 29 min. 1 hr., 52 min. - - - - -

We welcome comments on forms. If you have comments concerning the accuracy of these time estimates or suggestions for
making these forms simpler, we would be happy to hear from you. You can write to the Internal Revenue Service, Tax Products
Coordinating Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, IR-6526, Washington, DC 20224.

Do not send the form to this address. Instead, see When, Where, and How To File in General Instruction E.
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Glossary

NOTES: • Words in bold within a definition are defined elsewhere within the Glossary.
•  All section references are to the Internal Revenue Code (Title 26 of U.S. Code)
or regulations under Title 26, unless otherwise specified.
• Definitions are for purposes of filing Form 990 (and Schedules) only.

35% controlled entity An entity that is owned, directly or indirectly (e.g., under constructive ownership
rules of section 267(c)), by a given person, such as the organization’s current or
former officers, directors, trustee, or key employees listed in Form 990, Part
VII, Section 1, or the family members thereof (listed persons) as follows:

1. A corporation in which listed persons own more than 35% of the total
combined voting power;

2. A partnership in which listed persons own more than 35% of the profits
interest; or

3. A trust or estate in which listed persons own more than 35% of the
beneficial interest.

Accountable plan A reimbursement or other expense allowance arrangement that satisfies the
requirements of section 62(c) by meeting the requirements of business
connection, substantiation, and returning amounts in excess of substantiated
expenses. See Regulations section 1.62-2(c)(2).

Activities conducted outside the United For purposes of Schedule F, Statement of Activities Outside the United States,
States includes grantmaking, fundraising, unrelated trade or business, program

services, or maintaining offices, employees, or agents in particular regions
outside the United States.

Applicable tax-exempt organization A section 501(c)(3) or a section 501(c)(4) organization, or that was such an
organization at any time during the 5-year period ending on the day of the excess
benefit transaction.

Art See works of art.

Audited financial statement A formal opinion of an organization’s financial records and practices by an
independent, certified public accountant with the objective of assessing the
accuracy and reliability of the organization’s financial statements.

Audit committee A committee, generally established by the governing body of an organization,
with the responsibilities to oversee the organization’s financial reporting process,
monitor choice of accounting policies and principles, monitor internal control
processes, or oversee hiring and performance of any external auditors.

Bingo A game of chance played with cards that are generally printed with five rows of
five squares each. Participants place markers over randomly called numbers on
the cards in an attempt to form a pre-selected pattern such as a horizontal,
vertical, or diagonal line, or all four corners. The first participant to form the
pre-selected pattern wins the game. To be a bingo game, the game must be of the
type described in which wagers are placed, winners are determined, and prizes or
other property are distributed in the presence of all persons placing wagers in that
game. Certain consolation bingo games within a progressive bingo game may
also qualify as bingo.

Board-designated endowment See quasi-endowment.

Bond issue An issue of two or more bonds that are:
1. Sold at substantially the same time;
2. Sold pursuant to the same plan of financing; and
3. Payable from the same source of funds.

See Regulations section 1.150-1(c).
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Business relationship Business relationships between two persons include the following:
1. One person is employed by the other in a sole proprietorship or by an

organization with which the other is associated as a trustee, director, officer,
key employee, or greater-than-35% owner.

2. One person is transacting business with the other (other than in the ordinary
course of either party’s business on the same terms as are generally offered to
the public), directly or indirectly, in one or more contracts of sale, lease, license,
loan, performance of services, or other transaction involving transfers of cash or
property valued in excess of $10,000 in the aggregate during the organization’s
tax year. Indirect transactions are transactions with an organization with which the
one person is associated as a trustee, director, officer, key employee, or
greater-than-35% owner.

3. The two persons are each a director, trustee, officer, or greater than 10%
owner in the same business or investment entity.

Ownership is measured by stock ownership (either voting power or value) of a
corporation, profits or capital interest in a partnership or limited liability company,
membership interest in a nonprofit organization, or beneficial interest in a trust.
Ownership includes indirect ownership (e.g., ownership in an entity that has
ownership in the entity in question); there may be ownership through multiple tiers
of entities.

Cash contributions Contributions received in the form of cash, checks, money orders, credit card
charges, wire transfers, and other transfers and deposits to a cash account of the
organization.

Central organization The parent organization in a group exemption, which exercises general
supervision and control over the subordinate organizations in the group
exemption.

CEO, executive director, or top management See top management official. “CEO” stands for chief executive officer.
official

Certified historic structure Any building or structure listed in the National Register of Historic Places as well
as any building certified as being of historic significance to a registered historic
district. See section 170(h)(4)(B) for special rules that apply to contributions
made after August 17, 2006.

Church Certain characteristics are generally attributed to churches. These attributes of a
church have been developed by the IRS and by court decisions. They include:
distinct legal existence; recognized creed and form of worship; definite and distinct
ecclesiastical government; formal code of doctrine and discipline; distinct religious
history; membership not associated with any other church or denomination;
organization of ordained ministers; ordained ministers selected after completing
prescribed courses of study; literature of its own; established places of worship;
regular congregations; regular religious services; Sunday schools for the religious
instruction of the young; schools for the preparation of its ministers. The IRS
generally uses a combination of these characteristics, together with other facts
and circumstances, to determine whether an organization is considered a church
for federal tax purposes. A convention or association of churches is generally
treated like a church for federal tax purposes. See Pub. 1828, Tax Guide for
Churches and Religious Organizations.

Closely held stock Generally, shares of stock in a closely held company that is not available for sale
to the general public or which is not widely traded (see further explanation in the
instructions for Part IX, line 12 and Schedule M, Noncash Contributions, line 10).

Collections of works of art, historical Include collections, as described in SFAS 116, of works of art, historical
treasures, and other similar assets treasures, and other similar assets held for public exhibition, education, or

research in furtherance of public service.

Collectibles Include autographs, sports memorabilia, dolls, stamps, coins, books (other than
books and publications reported on line 4 of Schedule M, Noncash Contributions),
gems, jewelry (other than costume jewelry reportable on line 5 of Schedule M).

Compensation Unless otherwise provided, all forms of cash and noncash payments or benefits
provided in exchange for services, including salary and wages, bonuses,
severance payments, deferred payments, retirement benefits, fringe benefits, and
other financial arrangements or transactions such as personal vehicles, meals,
housing, personal and family educational benefits, below-market loans, payment
of personal or family travel, entertainment, and personal use of the organization’s
property. See also deferred compensation, nonqualified deferred
compensation, and reportable compensation.

Compilation (compiled financial statements) A compilation is a presentation of financial statements and other information that
is the representation of the management or ownership of an organization and
which has not been reviewed or audited by an independent accountant.
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Conflict of interest policy A policy that defines conflict of interest, identifies the classes of individuals within
the organization covered by the policy, facilitates disclosure of information that
may help identify conflicts of interest, and specifies procedures to be followed in
managing conflicts of interest. A conflict of interest arises when a person in a
position of authority over an organization, such as an officer, director, or
manager, may benefit financially from a decision he or she could make in such
capacity, including indirect benefits such as to family members or businesses
with which the person is closely associated. For this purpose, a conflict of interest
does not include questions involving a person’s competing or respective duties to
the organization and to another organization, such as by serving on the boards of
both organizations, that do not involve a material financial interest of, or benefit to,
such person.

Conservation easement A restriction on the use that may be made of, or changes made to, real property
that is granted in perpetuity to a qualified organization exclusively for conservation
purposes. Conservation purposes include protection of natural habitat, the
preservation of open space; or the preservation of property for historic,
educational, or recreational purposes. Qualified organizations include
governmental units and certain tax-exempt organizations described in section
501(c)(3) that have a commitment to protect the conservation purposes of the
easement and the resources to enforce the restrictions. For more information see
Notice 2004-41, 2004-28 I.R.B. 31. See also qualified conservation
contribution.

Contributions Unless otherwise provided, includes donations, gifts, bequests, grants, and other
transfers of money or property to the extent that adequate consideration is not
provided in exchange and that the contributor intends to make a gift, whether or
not made for charitable purposes. A transaction may be partly a sale and partly a
contribution. See also cash contributions and noncash contributions.

Control For purposes of determining related organizations, control means:

• in regards to nonprofit organizations and other organizations without owners or
persons having beneficial interests, whether such organization is taxable or
tax-exempt:

1. In the case of a parent/subsidiary relationship:
a. The power to remove and replace (or to appoint or elect, if such power

includes a continuing power to appoint or elect periodically or in the event of
vacancies) a majority of the nonprofit organization’s or other organization’s
directors or trustees, or

b. Management or board overlap where a majority of the subsidiary
organization’s directors or trustees are trustees, directors, officers, employees,
or agents of the parent organization.

2. In the case of brother/sister nonprofit organizations:
the same persons constitute a majority of the members of the governing body
of both organizations.
• In the case of stock corporations and other organizations with owners or persons
having beneficial interests, whether such organization is taxable or tax-exempt,
control means any of the following relationships:

1. Ownership of more than 50% of the stock (by voting power or value) of a
corporation,

2. Ownership of more than 50% of the profits or capital interest in a
partnership,

3. Ownership of more than 50% of the profits or capital interest in a limited
liability company treated as a partnership for federal income tax purposes,
regardless of the designation under state law of the ownership interests as stock,
membership interests, or otherwise,

4. Being a managing partner or managing member in a partnership or limited
liability company which has three or fewer managing partners or managing
members (regardless of which partner or member has the most actual control),

5. Being a general partner in a limited partnership which has three or fewer
general partners (regardless of which partner has the most actual control),

6. Being the sole member of a disregarded entity, or
7. Ownership of more than 50% of the beneficial interest in a trust.

See Regulations sections 301.7701-2, 3, and 4 for more information on
classification of corporations, partnerships, disregarded entities, and trusts.
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Control may be indirect. For example, if the organization controls Entity A, which
in turn controls (under the definition of control above) Entity B, the organization
will be treated as controlling Entity B. To determine indirect control through
constructive ownership of a corporation, the rules under section 318 (relating to
constructive ownership of stock) shall apply. Similar principles apply for purposes
of determining constructive ownership of another entity (a partnership or trust). If
an entity (X) controls an entity treated as a partnership for federal income tax
purposes by being one of three or fewer partners or members, then an
organization that controls X also controls the partnership.

Controlled Entity An organization controlled by a controlling organization under section
512(b)(13). For the definition of control in this context, see section 512(b)(13)(D)
and Regulations section 1.512(b)-1(L)(4).

Controlling organization under section An exempt organization that controls a controlled entity. Section 512(b)(13)
512(b)(13) treats payments of interest, annuity, royalties, and rent from a controlled entity to a

controlling organization as unrelated business taxable income under certain
circumstances. For the definition of control in this context, see section
512(b)(13)(D).

Credit counseling services Includes the providing of information to the general public on budgeting, personal
finance, and saving and spending practices, or assisting individuals and families
with financial problems by providing them with counseling. See section
501(q)(4)(A).

Current year The tax year for which the Form 990 is being filed; see also fiscal year.

Defeasance escrow An irrevocable escrow established to redeem the bonds on their earliest call date
in an amount that, together with investment earnings, is sufficient to pay all the
principal of, and interest and call premiums on, bonds from the date the escrow is
established to the earliest call date. See Regulations section 1.141-12(d)(5).

Debt management plan services Services related to the repayment, consolidation, or restructuring of a consumer’s
debt, including the negotiation with creditors of lower interest rates, the waiver or
reduction of fees, and the marketing and processing of debt management plans.
See section 501(q)(4)(B).

Deferred compensation Compensation that is earned or accrued in, or is attributable to, one year and
deferred to a future year for any reason, whether or not funded, vested, or subject
to a substantial risk of forfeiture. Deferred compensation may or may not be
included in reportable compensation for the current year.

Director See director or trustee.

Director or trustee A member of the organization’s governing body, but only if the member has any
voting rights. A member of an advisory board that does not exercise any
governance authority over the organization is not considered a director or trustee.

Disqualified person A. For purposes of section 4958; Form 990, Parts IX and X; and Schedule L,
Transactions With Interested Persons, Parts I and II, any person who was in a
position to exercise substantial influence over the affairs of the applicable
tax-exempt organization at any time during a 5-year period ending on the date of
the transaction. Persons who hold certain powers, responsibilities, or interests are
among those who are in a position to exercise substantial influence over the
affairs of the organization.

A disqualified person includes:
• A disqualified person’s family member,
• A 35% controlled entity of a (1) disqualified person and/or (2) family members
of the disqualified person,
• A donor or donor advisor to a donor advised fund, or
• An investment advisor of a sponsoring organization.

The disqualified persons of a supported organization include the disqualified
persons of a section 509(a)(3) supporting organization that supports the
supported organization.

See Appendix G for more information on disqualified persons and section 4958
excess benefit transactions.
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B. Under section 4946, a disqualified person includes:
1.  A substantial contributor, which is any person who gave an aggregate

amount of more than $5,000, if that amount is more than 2% of the total
contributions the foundation or organization received from its inception through
the end of the year in which that person’s contributions were received. If the
organization is a trust, a substantial contributor includes the creator of the trust
(without regard to the amount of contributions the trust received from the creator
and related persons). Any person who is a substantial contributor at any time
generally remains a substantial contributor for all future periods even if later
contributions by others push that person’s contributions below the 2% figure
discussed above. Gifts from the contributor’s spouse are treated as gifts from the
contributor. Gifts are generally valued at fair market value as of the date the
organization received them.

2. A foundation manager, defined as an officer, director, or trustee of the
organization or any individual having powers or responsibilities similar to those of
officers, directors, or trustees.

3. An owner of more than 20% of the voting power of a corporation, profits
interest of a partnership, or beneficial interest of a trust or an unincorporated
enterprise that is a substantial contributor to the organization.

4. A family member of an individual in the first three categories.
5. A corporation, partnership, trust, or estate in which persons described in (1)

through (4) above own more than 35% of the voting power, profits interest, or
beneficial interest.

For purposes of section 509(a)(2), as referenced in Schedule A (Form 990 or
990-EZ), Public Charity Status and Public Support, a disqualified person is
defined in section 4946, except that it does not include an organization described
in section 509(a)(1).

For purposes of section 509(a)(3), as referenced in Schedule A (Form 990 or
990-EZ), a disqualified person is defined in section 4946, except that it does not
include a foundation manager or an organization described in section 509(a)(1) or
509(a)(2).

Disregarded entity or entities An entity wholly owned by the organization that is not a separate entity for Federal
tax purposes. See Regulations sections 301.7701-2, -3.

Domestic organization A corporation or partnership is domestic if created or organized in the U.S. or
under the law of the U.S. or of any state or possession. A trust is domestic if a
court within the U.S. or a U.S. possession is able to exercise primary supervision
over the administration of the trust, and one or more U.S. persons (or persons in
the possessions of the U.S.) have the authority to control all substantial decisions
of the trust.

Donor advised fund A fund or account:
1. That is separately identified by reference to contributions of a donor or

donors;
2. That is owned and controlled by a sponsoring organization; and
3. For which the donor or donor advisor has or reasonably expects to have

advisory privileges in the distribution or investment of amounts held in the donor
advised funds or accounts because of the donor’s status as a donor.

 A donor advised fund does not include any fund or account:
1. That makes distributions only to a single identified organization or

governmental entity, or
2. In which a donor or donor advisor gives advice about which individuals

receive grants for travel, study, or other similar purposes, if:

a. The donor or donor advisor’s advisory privileges are performed exclusively
by such person in his or her capacity as a committee member in which all of the
committee members are appointed by the sponsoring organization;

b. No combination of donors or donor advisors (and related persons as
defined below) directly or indirectly control the committee; and

c. All grants from the fund or account are awarded on an objective and
nondiscriminatory basis following a procedure approved in advance by the board
of directors of the sponsoring organization. The procedure must be designed to
ensure that all grants meet the requirements of sections 4945(g)(1), (2), or (3); or

3. That the Secretary exempts from being treated as a donor advised fund
because either such fund or account is advised by a committee not directly or
indirectly controlled by the donor or donor advisor or such fund benefits a single
identified charitable purpose. For example, see Notice 2006-109, 2006-51 I.R.B.
1121, and any future related guidance.
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Donor advisor Any person appointed or designated by a donor to advise a sponsoring
organization on the distribution or investment of amounts held in the donor’s
donor advised fund or similar account.

EIN Employer identification number, a nine-digit number. Use Form SS-4 to apply for
an EIN.

Employee Any individual who, under the usual common law rules applicable in determining
the employer-employee relationship, has the status of an employee, and any other
individual who is treated as an employee for federal employment tax purposes
under section 3121(d). See Pub. 1779, Independent Contractor or Employee, for
more information.

Endowment See term endowment, permanent endowment, and quasi endowment. See
also SFAS 117.

Escrow or custodial account Refers to an account (whether a segregated account at a financial institution or a
set-aside on the organization’s books and records) over which the organization
has signature authority, in which the funds are held for the benefit of other
organizations or individuals, regardless of whether the funds are reported on Part
X, line 21, and regardless of whether the account is labeled as “escrow account,”
“custodial account,” “trust account,” or some similar term.

Excess benefit transaction In the case of an applicable tax-exempt organization, any transaction in which
an excess benefit is provided by the organization, directly or indirectly to, or for the
use of, any disqualified person, as defined in section 4958. Excess benefit
generally means the excess of the economic benefit received from the applicable
organization over the consideration given (including services) by a disqualified
person. See Appendix G for more information.

Donor advised fund. For a donor advised fund, an excess benefit transaction
also includes a grant, loan, compensation, or similar payment from the fund to a:
• Donor or donor advisor;
• Family member of a donor or donor advisor;
• 35% controlled entity of a donor or donor advisor; or
• 35% controlled entity of a family member of a donor or donor advisor.

The excess benefit in this transaction is the amount of the grant, loan,
compensation, or similar payments.
For additional information see the Instructions for Form 4720.

Supporting organization. For any supporting organization, defined in section
509(a)(3), an excess benefit transaction also includes grants, loans,
compensation, or similar payments provided by the supporting organization to a:
• Substantial contributor,
• Family member of a substantial contributor,
• 35% controlled entity of a substantial contributor, or
• 35% controlled entity of a family member of a substantial contributor.

For this purpose, the excess benefit is defined as the amount of the grant, loan,
compensation, or similar payments. Additionally, an excess benefit transaction
includes any loans provided by the supporting organization to a disqualified
person (other than an organization described in section 509(a)(1), (2), or (4)).

Exempt bond See tax-exempt bond.

Family member, family relationship Unless specified otherwise, the family of an individual includes only his or her
spouse, ancestors, brothers and sisters (whether whole or half blood), children
(whether natural or adopted), grandchildren, great-grandchildren, and spouses of
brothers, sisters, children, grandchildren, and great-grandchildren.

FIN 48 Financial Accounting Standards Board (FASB) Interpretation No. 48, Accounting
for Uncertainty in Income Taxes -an interpretation of FASB Statement No. 109.
The organization may be required to provide in Schedule D, Supplemental
Financial Statements, the text of the footnote to its financial statements
regarding the organization’s liability for uncertain tax positions under FIN 48.

Financial statements An organization’s statements of revenue and expenses and balance sheet, or
similar statements prepared regarding the financial operations of the organization.

Fiscal year An annual accounting period ending on the last day of a month other than
December. See also tax year and current year.

Foreign government A governmental agency or entity, or a political subdivision thereof, that is not
classified as a United States agency or governmental unit, regardless of where
it is located or operated.
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Foreign individual A person, including a U.S. citizen or resident, who lives or resides outside the
United States. For purposes of Form 990, Part IX, and Schedule F, Statement of
Activities Outside the United States, a person who lives or resides outside the
United States at the time the grant is paid or distributed to the individual.

Foreign organization A foreign estate or trust, nonprofit or other nongovernmental organization,
partnership, corporation, or other entity that is not created or organized in the
United States or under the laws of the United States. A foreign organization
includes an affiliate that is organized as a legal entity separate from the filing
organization, but does not include any branch office, account, or employee of the
organization located outside the United States.

Fundraising See fundraising activities.

Fundraising activities Activities undertaken to induce potential donors to contribute money, securities,
services, materials, facilities, other assets, or time. They include publicizing and
conducting fundraising campaigns; maintaining donor mailing lists; conducting
fundraising events, preparing and distributing fundraising manuals, instructions,
and other materials; and conducting other activities involved with soliciting
contributions from individuals, foundations, governments, and others.
Fundraising activities do not include gaming (other than gaming that is incidental
to a fundraising activity) or the conduct of any trade or business that is regularly
carried on.

Fundraising events For purposes of Schedule G, Supplemental Information Regarding Fundraising or
Gaming Activities, fundraising events include dinners and dances, door-to-door
sales of merchandise, concerts, carnivals, sports events, auctions, and casino
nights not regularly carried on. Fundraising events do not include sales of gifts or
goods or services of only nominal value, sweepstakes, lotteries, or raffles where
the names of contributors or other respondents are entered in a drawing for
prizes, raffle, or lotteries where prizes have only nominal value, or solicitation
campaigns that generate only contributions.

GAAP See generally accepted accounting principles.

Gaming Includes (but is not limited to): bingo, pull tabs/instant bingo (including satellite
and progressive bingo), Texas Hold-Em Poker and other card games, raffles,
scratch-offs, charitable gaming tickets, break-opens, hard cards, banded tickets,
jar tickets, pickle cards, Lucky Seven cards, Nevada Club tickets, casino nights,
Las Vegas nights, and coin-operated gambling devices. Coin-operated gambling
devices include slot machines, electronic video slot or line games, video poker,
video blackjack, video keno, video bingo, video pull tab games, etc.

Generally Accepted Accounting Principles The accounting principles set forth by the Financial Accounting Standards Board
(FASB) and the American Institute of Certified Public Accountants (AICPA) that
guide the work of accountants in reporting financial information and preparing
audited financial statements for organizations.

Governing body The group of persons authorized under state law to make governance decisions
on behalf of the organization and its shareholders or members, if applicable. The
governing body is, generally speaking, the board of directors (sometimes referred
to as board of trustees) of a corporation or association, or the board of trustees of
a trust (sometimes referred to simply as the trustees, or trustee if only one
trustee).

Government official A federal, state or local official described within section 4946(c).

Governmental issuer A State or local governmental unit that issues a tax-exempt bond.

Governmental unit A State, a possession of the United States, or a political subdivision of a State
or U.S. possession, the United States, or the District of Columbia. See section
170(c)(1).

Grants and other assistance Includes awards, prizes, cash allocations, stipends, scholarships, fellowships,
research grants, and similar payments and distributions made by the organization
during the tax year. It does not include salaries or other compensation to
employees.

Gross proceeds For purposes of Schedule K, Supplemental Information on Tax-Exempt Bonds,
generally any sale proceeds, investment proceeds, transferred proceeds, and
replacement proceeds of an issue. See Regulations section 1.148-1(b),(c).

Gross receipts See Appendix B (How to Determine Whether an Organization’s Gross Receipts
Are Normally $25,000 (or $5,000) or Less) and Appendix C, Special Gross
Receipts Test for Determining Exempt Status of section 501(c)(7) and 501(c)(15)
Organizations.
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Group exemption Tax exemption of a group of organizations all exempt under the same Code
section, applied for and obtained by a central organization on behalf of
subordinate organizations under the central organization’s general supervision
or control. See Rev. Proc. 80-27, 1980-1 C.B. 677, and Appendix E. Group
Returns—Reporting Information on Behalf of the Group, for more information.

Group return A Form 990 filed by the central organization of a group exemption for two or
more of the subordinate organizations. See General Instructions and Appendix
E. Group Returns—Reporting Information on Behalf of the Group, for more
information.

Highest compensated employee One of the five highest compensated employees of the organization (including
employees of a disregarded entity of the organization) other than officers or key
employees. The five highest compensated employees are determined by the
amounts of reportable compensation for the calendar year ending with or within
the organization’s tax year.

Historical treasure A building, structure, area, or property (real or personal) with recognized cultural,
aesthetic, or historical value that is significant in the history, architecture,
archeology, or culture of a country, state, or city.

Hospital For purposes of Schedule H, Hospitals, a hospital is a facility that is, or is required
to be, licensed, registered, or similarly recognized by a state as a hospital. This
includes a hospital that is operated through a disregarded entity or a joint
venture treated as a partnership for federal income tax purposes. It does not
include hospitals that are located outside the United States. It also does not
include hospitals that are operated by entities organized as separate legal entities
from the organization that are taxable as a corporation for federal tax purposes
(except for members of a group exemption included in a group return filed by
an organization).

Hospital (or cooperative hospital service For purposes of Schedule A, Public Charity Status and Public Support, a hospital
organization) (or cooperative hospital service organization) is an organization whose main

purpose is to provide hospital or medical care. For purposes of Schedule A, a
rehabilitation institution or an outpatient clinic may qualify as a hospital if its
principal purposes or functions are the providing of hospital or medical care, but
the term does not include medical schools, medical research organizations,
convalescent homes, homes for children or the aged, or vocational training
institutions for handicapped individuals.

Household goods Include furniture, furnishings, electronics, appliances, linens, and other similar
items. They do not include food, paintings, antiques and other objects of art,
jewelry and gems (other than costume jewelry), and other collectibles.

Independent contractor A person who provides services to the organization but who is not treated as an
employee. See Pub. 1779, Independent Contractor or Employee, for more
information.

Independent voting member of governing A voting member of the governing body, if all three of the following
body circumstances applied at all times during the organization’s tax year:

1. The member was not compensated as an officer or other employee of the
organization or of a related organization (see the instructions for Schedule R,
Related Organizations and Unrelated Partnerships), except as provided in the
religious exception discussed in the instructions for Form 990, Part VI.

2. The member did not receive total compensation or other payments
exceeding $10,000 during the organization’s tax year from the organization or
from related organizations as an independent contractor, other than
reimbursement of expenses under an accountable plan or reasonable
compensation for services provided in the capacity as a member of the
governing body. For example, a person who receives reasonable expense
reimbursements and reasonable compensation as a director of the organization
does not cease to be independent merely because he or she also received
payments of $7,500 from the organization for other arrangements.

3. Neither the member, nor any family member of the member, was involved
in a transaction with the organization (whether directly or indirectly through
affiliation with another organization) required to be reported on Schedule L,
Transactions With Interested Persons, for the organization’s tax year, or in a
transaction with a related organization of a type and amount that would be
reportable on Schedule L if required to be filed by the related organization.
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A member of the governing body is not considered to lack independence merely
because of the following circumstances:

1. The member is a donor to the organization, regardless of the amount of the
contribution;

2. The member has taken a bona fide vow of poverty and either:

a. Receives compensation as an agent of a religious order or a section
501(d) religious or apostolic organization, but only under circumstances in which
the member does not receive taxable income (for example, Rev. Rul. 77-290,
1977-2 C.B. 26; Rev. Rul. 80-332); or

b. Belongs to a religious order that receives sponsorship or payments from the
organization that do not constitute taxable income to the member.

3. The member receives financial benefits from the organization solely in the
capacity of being a member of the charitable or other class served by the
organization in the exercise of its exempt function, such as being a member of a
section 501(c)(6) organization, so long as the financial benefits comply with the
organization’s terms of membership.

Initial contract A binding written contract between an applicable tax-exempt organization and a
person who was not a disqualified person immediately prior to entering into the
contract.

Instant bingo See pull tabs.

Institutional trustee A trustee that is not an individual or natural person but an organization. For
instance, a bank or trust company serving as the trustee of a trust is an
institutional trustee.

Joint venture Unless otherwise provided, a partnership, limited liability company, or other entity
treated as a partnership for federal tax purposes, as described in Regulations
sections 301.7701-1 through 301.7701-3.

Key employee For purposes of Form 990 reporting, an employee of the organization (other than
an officer, director, or trustee) who meets all three of the following tests:

1. $150,000 Test. Receives reportable compensation from the organization
and all related organizations in excess of $150,000 for the calendar year ending
with or within the organization’s tax year.

2. Responsibility Test. The employee:
a. has responsibilities, powers or influence over the organization as a whole
similar to those of officers, directors, or trustees;
b. manages a discrete segment or activity of the organization that represents 10%
or more of the activities, assets, income, or expenses of the organization, as
compared to the organization as a whole;
c. or has or shares authority to control or determine 10% or more of the
organization’s capital expenditures, operating budget, or compensation for
employees.

3. Top 20 Test. Is one of the 20 employees (that satisfy the $150,000 Test and
Responsibility Test) with the highest reportable compensation from the
organization and related organizations for the calendar year ending with or
within the organization’s tax year.

Legislation Includes action by Congress, any state legislature, any local council, or similar
governing body with respect to acts, bills, resolutions, or similar items or by the
public in referenda, ballot initiatives, constitutional amendments or similar
procedures. It does not include actions by executive, judicial or administrative
bodies.

Lobbying See lobbying activities.

Lobbying activities All activities intended to influence foreign, national, state or local legislation. Such
activities include direct lobbying (attempting to influence the legislators) and
grassroots lobbying (attempting to influence legislation by influencing the general
public).

Maintaining offices, employees or agents For purposes of Schedule F, Statement of Activities Outside the United States,
includes principal, regional, district, or branch offices, such offices maintained by
agents, and persons situated at those offices paid wages for services performed.
“Agent” is defined under traditional agency principles (but does not include
volunteers).
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Management Company An organization that performs management duties for another organization
customarily performed by or under the direct supervision of the other
organization’s officers, directors, trustees, or key employees. These
management duties include, but are not limited to, hiring, firing, and supervising
personnel; planning or executing budgets or financial operations; and supervising
exempt operations or unrelated trades or businesses.

Medical research For purposes of a medical research organization operated in conjunction with a
hospital (see Schedule A (Form 990 or 990-EZ), Public Charity Status and Public
Support), medical research means investigations, studies and experiments
performed to discover, develop, or verify knowledge relating to physical or mental
diseases and impairments and their causes, diagnosis, prevention, treatment, or
control.

Member of the governing body A person who serves on an organization’s governing body, including a director
or trustee, but not if the person lacks voting power.

Noncash contributions Contributions of property, tangible or intangible, other than money. Noncash
contributions include, but are not limited to, stocks, bonds, and other securities;
real estate; works of art; stamps, coins, and other collectibles; clothing and
household goods; vehicles, boats, and airplanes; inventories of food, medical
equipment or supplies, books, or seeds; intellectual property, including patents,
trademarks, copyrights, and trade secrets; donated items that are sold
immediately after donation, such as publicly traded stock or used cars; and items
donated for sale at a charity auction. Noncash contributions do not include
volunteer services performed for the reporting organization or use of facilities.

Nonexempt charitable trust A trust that meets the following conditions:
• Is not exempt from tax under section 501(a),
• All of its unexpired interests are devoted to charitable purposes, and
• A charitable deduction was allowed for contributions to the trust under section
170, section 545(b)(2), section 642(c), section 2055, section 2106(a)(2), or section
2522, or for amounts paid by or permanently set aside by the trust under section
642(c).

Nonqualified deferred compensation Deferred compensation that is earned pursuant to a nonqualified plan or
nongovernmental section 457 plan. Different rules may apply for purposes of
identifying arrangements subject to sections 83, 409A, 457(f), and 3121(v).
Earned but unpaid incentive compensation may be deferred pursuant to a
nonqualified deferred compensation plan.

Officer Unless otherwise provided, a person elected or appointed to manage the
organization’s daily operations, such as a president, vice-president, secretary, or
treasurer. The officers of an organization are determined by reference to its
organizing document, bylaws, or resolutions of its governing body, or as otherwise
designated consistent with state law, but at a minimum include those officers
required by applicable state law. For purposes of Form 990 reporting, treat the
organization’s top management official and top financial official (the person who
has ultimate responsibility for managing the organization’s finances) as officers.

“On behalf of” issuer A corporation organized under the general nonprofit corporation law of a state
whose obligations are considered obligations of a state or local governmental
unit. See Rev. Proc. 82-26 for a description of the circumstances under which the
Service will ordinarily issue an advance ruling that the obligations of a nonprofit
corporation were issued on behalf of a state or local governmental unit. See also
Rev. Rul. 63-20, 1963-1 C.B. 24; Rev. Rul. 59-41, 1959-1 C.B. 13; and Rev. Rul.
54-296, 1954-2 C.B. 59. An “on behalf of” issuer also includes any corporation
organized by a state or local governmental unit specifically to issue tax-exempt
bonds to further public purposes. See Rev. Rul. 57-187.

Organization manager For purposes of section 4958, any officer, director, or trustee of an applicable
tax-exempt organization, or any individual having powers or responsibilities
similar to officers, directors, or trustees of the organization, regardless of title.

Permanent (true) endowment Endowment funds that are maintained to provide a permanent source of income,
with the stipulation that principal must be invested and kept intact in perpetuity,
while only the income generated can be used by the organization. See SFAS 117.

Political campaign activities All activities that support or oppose candidates for elective federal, state or local
public office. It does not matter whether the candidate is elected. A candidate is
one who offers himself or is proposed by others for public office. Political
campaign activity does not include any activity to encourage participation in the
electoral process, such as voter registration or voter education, provided that the
activity does not directly or indirectly support or oppose any candidate.
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Political subdivision A division of any state or local governmental unit which is a municipal
corporation or which has been delegated the right to exercise part of the
sovereign power of the unit. Sovereign power includes the power to make and
enforce laws.

Possession of the United States Includes the Commonwealth of Puerto Rico, the Commonwealth of the Northern
Mariana Islands, Guam, American Samoa, and the United States Virgin Islands.

Private business use For purposes of Schedule K, Supplemental Information on Tax-Exempt Bonds,
use by the organization or another 501(c)(3) organization in an unrelated trade
or business. Private business use also generally includes any use by a
nongovernmental person other than a section 501(c)(3) organization unless
otherwise permitted through an exception or safe harbor provided under the
Regulations or a revenue procedure.

Private foundation An organization described in section 501(c)(3) that is not a public charity. Some
private foundations are classified as operating foundations (also known as private
operating foundations) under section 4942(j)(3) or exempt operating foundations
under section 4940(d)(2). A private foundation retains its private foundation status
until such status is terminated under section 507. Thus, a tax-exempt private
foundation becomes a taxable private foundation if its section 501(c)(3) status is
revoked.

Proceeds For purposes of Schedule K, Supplemental Information on Tax-Exempt Bonds,
generally the sale proceeds of an issue (other than those sale proceeds used to
retire bonds of the issue that are not deposited in a reasonably required reserve or
replacement fund). Proceeds also include any investment proceeds from
investments that accrue during the project period (net of rebate amounts
attributable to the project period). See Regulations section 1.141-1(b).

Professional fundraising services Services performed for the organization requiring the exercise of professional
judgment or discretion consisting of planning, management, preparation of
materials (such as direct mail solicitation packages), provision of advice and
consulting regarding solicitation of contributions, and direct solicitation of
contributions. However, professional fundraising does not include purely
ministerial tasks, such as printing, mailing services, or receiving and depositing
contributions to a charity, such as services provided by a bank or caging service.

Program-related investment Investments made primarily to accomplish the organization’s exempt purposes
rather than to produce income. Examples of program-related investments include
student loans and notes receivable from other exempt organizations that obtained
the funds to pursue the filing organization’s exempt function.

Public charity An organization described in section 501(c)(3) and section 509(a)(1) (which
cross-references sections 170(b)(1)(A)(i) through (vi)), section 509(a)(2), section
509(a)(3), or section 509(a)(4).

Publicly traded securities Generally, include common and preferred stocks, bonds (including governmental
obligations such as bonds and Treasury bills), and mutual fund shares listed and
regularly traded in an over-the-counter market or an established exchange and for
which market quotations are published or are otherwise readily available. (See
further explanation in the instructions for Part IX, line 11, and Schedule M,
Noncash Contributions).

Pull tabs Includes games in which an individual places a wager by purchasing preprinted
cards that are covered with pull tabs. Winners are revealed when the individual
pulls back the sealed tabs on the front of the card and compares the patterns
under the tabs with the winning patterns preprinted on the back of the card.
Included in the definition of pull tabs are “instant bingo,” “mini bingo,” and other
similar scratch-off cards. Satellite, internet, and progressive bingo are games
conducted in many different places simultaneously and the winners are not all
present when the wagers are placed, the winners are determined, and the prizes
are distributed. Revenue and expenses associated with satellite, internet, and
progressive bingo should be included under this category.

Qualified 501(c)(3) bond A tax-exempt bond, the proceeds of which are used by a section 501(c)(3)
organization in furtherance of its charitable purpose. Requirements generally
applicable to a qualified section 501(c)(3) bond under section 145 include:

1. All property financed by the bond issue is to be owned by a section
501(c)(3) organization or a governmental unit; and

2. At least 95% of net proceeds of the bond issue are used either by a
governmental unit or a section 501(c)(3) organization in activities that do not
constitute unrelated trades or businesses (determined by applying section 513).
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Qualified conservation contribution Any contribution of a qualified real property interest exclusively for conservation
purposes. A “qualified real property interest” means any of the following interests
in real property:

1. The entire interest of the donor,
2. A remainder interest,
3. A restriction (such as an easement), granted in perpetuity, on the use which

may be made of the real property.

 A “conservation purpose” means:
1. The preservation of land areas for outdoor recreation by, or the education

of, the general public;
2. The protection of a relatively natural habitat of fish, wildlife, plants, or similar

ecosystems;
3. The preservation of open space (including farm and forest land) where such

preservation is for the scenic enjoyment of the general public or is in accordance
with governmental conservation policy; or

4. The preservation of an historically important land area or a certified historic
structure.

See section 170(h) for additional information, including special rules with respect
to the conservation purpose requirement for buildings in registered historic
districts. See also conservation easement.

Qualified state or local political organization A type of political organization that meets the following requirements:
• It limits its exempt function to the selection process relating solely to any state
or local public office or office in a state or local political organization;
• It is required under a state law to report to a state agency (and does report)
information that otherwise would be required to be reported on Form 8872 or it is
required to report under state law (and does report) at least the following
information:

1. The name and address of every person who contributes a total of $500 or
more during the calendar year and the amount of each contribution;

2. The name and address of every person to whom the organization makes
expenditures aggregating $800 or more during the calendar year, and the amount
of each expenditure; and

3. Any additional information specified in section 527(j)(3), if state law requires
the reporting of that information to the state agency.

• The state agency makes the reports filed by the organization publicly available;
• The organization makes the reports filed with the state agency publicly available
in the manner described in section 6104(d); and
• No federal candidate or office holder controls or materially participates in the
direction of the organization, solicits contributions to the organization, or directs
any of the organization’s disbursements.

Quasi-endowment Funds functioning as an endowment that are established by the organization itself,
either from donor or institutional funds, and which must retain the purpose and
intent as specified by the donor or source of the original funds. See SFAS 117.

Reasonable compensation The value that would ordinarily be paid for like services by like enterprises under
like circumstances.

Reasonable effort For purposes of Part VI, lines 1b and 2; Part VII, Section A (compensation from
related organizations); and Schedule L, Transactions With Interested Persons,
Parts III and IV, a reasonable effort refers to a reasonable amount of effort in
information gathering that the organization is expected to undertake in order to
answer the question. See the specific instructions for Part VI, lines 1b and 2; Part
VII, Section A (compensation from related organizations); and Schedule L,
Transactions With Interested Persons, Parts III and IV, for examples of
reasonable efforts.

Refunding escrow One or more funds established as part of a single transaction or a series of related
transactions, containing proceeds of a refunding issue and any other amounts
to provide for payment of principal or interest on one or more prior issues. See
Regulations section 1.148-1(b).
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Refunding issue An issue of obligations, the proceeds of which are used to pay principal, interest,
or redemption price on another issue (a prior issue), including the issuance costs,
accrued interest, capitalized interest on the refunding issue, a reserve or
replacement fund, or similar costs, if any, properly allocable to that refunding
issue. A current refunding issue is a refunding issue that is issued not more than
90 days before the last expenditure of any proceeds of the refunding issue for the
payment of principal or interest on the prior issue. An advance refunding issue is a
refunding issue that is not a current refunding issue. See Regulations sections
1.150-1(d)(1), 1.150-1(d)(3), and 1.150-1(d)(4).

Related organization An organization that stands in one or more of the following relationships to the
filing organization.
• Parent: an organization that controls (see examples of control in the definition
above) the filing organization.
• Subsidiary: an organization controlled (see examples of control in the definition
above) by the filing organization.
• Brother/Sister: an organization controlled (see examples of control in the
definition above) by the same person or persons that control the filing
organization.
• Supporting/Supported: an organization that is (or claims to be) at any time
during the organization’s tax year (i) a supporting organization of the filing
organization within the meaning of section 509(a)(3), if the filing organization is a
supported organization within the meaning of section 509(f)(3); (ii) or a
supported organization, if the filing organization is a supporting organization.

Religious order An organization described in Rev. Proc. 91-20.

Reportable compensation Compensation that is reported on Form W-2, box 5 (or box 1 if the employee’s
compensation is not reported in box 5), or Form 1099-MISC, box 7, filed for the
calendar year ending with or within the organization’s tax year.

Review of financial statement An examination of an organization’s financial records and practices by an
independent accountant with the objective of assessing whether the financial
statements are plausible, without the extensive testing and external validation
procedures of an audit.

School An organization, the primary function of which is the presentation of formal
instruction, and which has a regular faculty, curriculum, an enrolled body of
students, and a place where educational activities are regularly conducted.

Security/securities Any bond, debenture, note, or certificate or other evidence of indebtedness issued
by a corporation, government or political subdivision, share of stock, voting trust
certificate, or any certificate of interest or participation in, certificate of deposit or
receipt for, temporary or interim certificate for, or warrant or right to subscribe to or
purchase, any of the foregoing.

SFAS 116 Statement of Financial Accounting Standards No. 116, Accounting for
Contributions Received and Contributions Made.

SFAS 117 Statement of Financial Accounting Standards No. 117, Financial Statements of
Not-for-Profit Organizations.

Short accounting period An accounting period of less than 12 months, which exists when an organization
changes its annual accounting period, and which may exist in its initial or final
year of existence (see tax year).

Short period See short accounting period.

Significant disposition of net assets A disposition of net assets, consisting of a sale, exchange, disposition or other
transfer of more than 25% of the fair market value of the organization’s net assets
during the year, regardless of whether the organization received full or adequate
consideration. A significant disposition of net assets involves:

1. One or more dispositions during the organization’s tax year, amounting to
more than 25% of the fair market value of the organization’s net assets as of the
beginning of its tax year; or

2. One of a series of related dispositions or events commenced in a prior year
that, when combined, comprise more than 25% of the fair market value of the
organization’s net assets as of the beginning of the tax year when the first
disposition in the series was made. Whether a significant disposition of net assets
occurred through a series of related dispositions depends on the facts and
circumstances in each case.
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Examples of the types of transactions that are “a significant disposition of net
assets” required to be reported on Schedule N, Liquidation, Termination,
Dissolution or Significant Disposition of Assets, Part II include:
• Taxable or tax-free sales or exchanges of exempt assets for cash or other
consideration (such as a social club described in section 501(c)(7) selling land or
an exempt organization selling assets it had used to further its exempt purposes);
• Sales, contributions or other transfers of assets to establish or maintain a
partnership, joint venture, or a corporation (for-profit or nonprofit) regardless of
whether such sales or transfers are governed by section 721 or section 351,
whether or not the transferor receives an ownership interest in exchange for the
transfer;
• Sales of assets by a partnership or joint venture in which the exempt partner
has an ownership interest;
• Transfers of assets pursuant to a reorganization in which the organization is a
surviving entity; and
• A contraction of net assets resulting from a grant or charitable contribution of
assets to another organization described in section 501(c)(3).

Sponsoring organization Any organization which is all of the following:
• Described in section 170(c), other than governmental units described in section
170(c)(1) and without regard to section 170(c)(2)(A);
• Not a private foundation as defined in section 509(a); and
• Maintains one or more donor advised funds.

State of legal domicile For a corporation, the state of incorporation (country of incorporation for a foreign
corporation formed outside the U.S.). For a trust or other entity, the state whose
law governs the organization’s internal affairs (the foreign country whose law
governs for a foreign organization other than a corporation).

Subordinate organization One of the organizations, typically local in nature, that is recognized as exempt in
a group exemption letter and subject to the general supervision and control of a
central organization.

Supported organization A public charity described in section 509(a)(1) or section 509(a)(2) supported by
a supporting organization described in section 509(a)(3).

Supporting organization A public charity described in section 509(a)(3). A supporting organization is
organized and operated to support supported organizations. Supporting
organizations are classified as either Type I (operated, supervised, or controlled
by one or more supported organizations), Type II (supervised or controlled in
connection with one or more supported organizations), Type III functionally
integrated (operated in connection with one or more supported organizations, if
the supporting organization’s activities perform the functions of or carry out the
purposes of, of such supported organizations, and but for the supporting
organization’s involvement such activities would normally be engaged in by the
supported organizations themselves), or Type III other (operated in connection
with one or more supported organizations and not functionally integrated). A
supporting organization may not be controlled directly or indirectly by one or more
disqualified persons (as defined in section 4946).

Tax-exempt bond An obligation issued by or on behalf of a governmental issuer on which the
interest paid is excluded from the holder’s gross income under section 103. For
this purpose, a bond can be any form of indebtedness under federal tax law,
including a bond, note, loan, or lease-purchase agreement.

Tax year The annual accounting period for which the Form 990 is being filed, whether the
calendar year ending December 31st or a fiscal year ending on the last day of any
other month. The organization may have a short tax year in its first year of
existence, in any year when it changes its annual accounting period (for example,
from a December 31 year-end to a June 30 year-end), and in its last year of
existence (for example, when it merges into another organization or dissolves).
See also current year, fiscal year, and short period.

Term endowment An endowment fund maintained to provide a source of income for either a
specified period of time or until a specific event occurs. See SFAS 117.

Top management official A person who has ultimate responsibility for implementing the decisions of the
organization’s governing body or for supervising the management,
administration, or operation of the organization (for example, the organization’s
CEO or executive director).

Top financial official The person who has ultimate responsibility for managing the organization’s
finances.

Total assets The amount reported on Form 990, Part X, line 16, column (B).
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Trustee See director or trustee.

United States Unless otherwise provided, includes the 50 states, the District of Columbia, the
Commonwealth of Puerto Rico, the Commonwealth of the Northern Mariana
Islands, Guam, American Samoa, and the United States Virgin Islands.

Unrelated business See unrelated trade or business.

Unrelated business income Income from an unrelated trade or business as defined in section 513.

Unrelated business gross income Gross income from an unrelated trade or business as defined in section 513.

Unrelated organization An organization that is not a related organization with respect to the filing
organization.

Unrelated trade or business Any trade or business, the conduct of which is not substantially related to the
exercise or performance by the organization of its charitable, educational, or other
purpose or function constituting the basis for its exemption. See Pub. 598 and the
instructions for Form 990-T for a discussion of what is an unrelated trade or
business.

U.S. possession See possession of the United States.

Volunteer A person who serves the organization without compensation. “Compensation” for
this purpose includes tips and noncash benefits, except for:
• Reimbursement of expenses under an accountable plan,
• Working condition fringe benefits described in section 132,
• Liability insurance coverage for acts performed on behalf of the exempt
organization, and
• De minimis fringe benefits.

Voting member of the governing body A member of the organization’s governing body with power to vote on all matters
that may come before the governing body (other than a conflict of interest that
disqualifies the member from voting).

Works of art Includes paintings, sculptures, prints, drawings, ceramics, antiques, decorative
arts, textiles, carpets, silver, photography, film, video, installation and multimedia
arts, rare books and manuscripts, historical memorabilia, and other similar
objects. Art does not include collectibles.

Year of formation The year in which the organization was created or formed under applicable state
law (if a corporation, the year of incorporation).
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Appendix A. Exempt
Organizations Reference
Chart

To determine how the instructions for Form 990 apply to the organization,
an organization must know the Code section under which the organization
is exempt.

Type of Organization I.R.C. Section
Corporations Organized Under Act of Congress 501(c)(1)

Title Holding Corporations 501(c)(2)

Charitable, Religious, Educational, Scientific, etc., Organizations 501(c)(3)

Civic Leagues and Social Welfare Organizations 501(c)(4)

Labor, Agricultural, and Horticultural Organizations 501(c)(5)

Business Leagues, etc. 501(c)(6)

Social and Recreation Clubs 501(c)(7)

Fraternal Beneficiary and Domestic Fraternal Societies and Associations 501(c)(8) & (c)(10)

Voluntary Employees’ Beneficiary Associations 501(c)(9)

Teachers’ Retirement Fund Associations 501(c)(11)

Benevolent Life Insurance Associations, Mutual Ditch or Irrigation 501(c)(12)
Companies, Mutual or Cooperative Telephone Companies, etc.

Cemetery Companies 501(c)(13)

State Chartered Credit Unions, Mutual Reserve Funds 501(c)(14)

Insurance Companies or Associations Other than Life 501(c)(15)

Cooperative Organizations to Finance Crop Operations 501(c)(16)

Supplemental Unemployment Benefit Trusts 501(c)(17)

Employee Funded Pension Trusts (created before 6/25/1959) 501(c)(18)

Organizations of Past or Present Members of the Armed Forces 501(c)(19) & (c)(23)

Black Lung Benefit Trusts 501(c)(21)

Withdrawal Liability Payment Funds 501(c)(22)

Title Holding Corporations or Trusts 501(c)(25)

State-Sponsored Organizations Providing Health Coverage for High-Risk 501(c)(26)
Individuals

State-Sponsored Workmen’s Compensation and Insurance and 501(c)(27)
Reinsurance Organizations

Religious and Apostolic Associations 501(d)

Cooperative Hospital Service Organizations 501(e)

Cooperative Service Organizations of Operating Educational 501(f)
Organizations

Child Care Organizations 501(k)

Charitable Risk Pools 501(n)

Political Organizations 527
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1. Up to a year old and has received, Gross receipts for purposes ofAppendix B. How to or donors have pledged to give, $37,500 determining section 501(c)(7) exemption
or less during its first tax year; are the club’s income from its usualDetermine Whether an

2. Between 1 and 3 years old and activities and include:Organization’s Gross averaged $30,000 or less in gross • Charges,
receipts during each of its first 2 tax • Admissions,Receipts Are Normally
years; or • Membership fees,

$25,000 (or $5,000) or Less 3. Three years old or more and • Dues,
averaged $25,000 or less in gross • Assessments, andTo figure whether an organization has to
receipts for the immediately preceding 3 • Investment income (such as dividends,file Form 990-EZ (or Form 990), apply the
tax years (including the year for which the rents, and similar receipts), and normal$25,000 (or $5,000) gross receipts test
return would be filed). recurring capital gains on investments.(below) using the following definition of

gross receipts and information in Figuring Gross receipts for this purpose do notIf the organization’s gross receipts are
Gross Receipts below. include capital contributions (seenormally $25,000 or less, it must file Form

Regulations section 1.118-1), initiation990-N Electronic Notice (e-Postcard) for
Gross Receipts fees, or unusual amounts of income (suchTax-Exempt Organizations Not Required

as the sale of the clubhouse).to File Form 990 or 990-EZ, (withGross receipts are the total amounts the
exceptions for certain organizationsorganization received from all sources College fraternities or sororities ordescribed in B. General Instructions.)during its annual accounting period, other organizations that chargewithout subtracting any costs or membership initiation fees, but notCAUTION

!
expenses. $5,000 Gross Receipts annual dues, must include initiation fees

in their gross receipts.Do not use the definition of gross Test
receipts described in Appendix C, Section 501(c)(15). If any sectionTo determine whether an organization’s
Special Gross Receipts Test for 501(c)(15) insurance company (otherCAUTION

!
gross receipts are normally $5,000 or

Determining Exempt Status of Section than life insurance) normally has grossless, apply the following test. An
501(c)(7) and 501(c)(15) Organizations, receipts of more than $25,000 for the taxorganization’s gross receipts are
to figure gross receipts for this purpose. year and meets both parts of the followingconsidered normally to be $5,000 or less
That test is limited to determining the test, then the company may file Form 990if the organization is:
exempt status of such organizations. (or Form 990-EZ, if applicable).1. Up to a year old and has received,
Gross receipts when acting as an 1. The company’s gross receipts mustor donors have pledged to give, $7,500 or
agent. If a local chapter of a section be equal to or less than $600,000, andless during its first tax year;
501(c)(8) fraternal organization collects 2. The company’s premiums must be2. Between 1 and 3 years old and
insurance premiums for its parent lodge more than 50% of its gross receipts.averaged $6,000 or less in gross receipts
and merely sends those premiums to the during each of its first 2 tax years; or If the company did not meet this test andparent without asserting any right to use 3. Three years old or more and the company is a mutual insurancethe funds or otherwise deriving any averaged $5,000 or less in gross receipts company, then it must meet the Alternatebenefit from them, the local chapter does for the immediately preceding 3 tax years test to qualify to file Form 990 (or Formnot include the premiums in its gross (including the year for which the return 990-EZ, if applicable). Insurancereceipts. The parent lodge reports them would be filed). companies that do not qualify asinstead. The same treatment applies in tax-exempt must file Form 1120-PC, U.S.other situations in which one organization Property and Casualty InsuranceAppendix C. Special Grosscollects funds merely as an agent for Company Income Tax Return, or Formanother. 1120, U.S. Corporation Income TaxReceipts Test for

Return, as taxable entities for the year.Determining ExemptFiguring Gross Receipts See Notice 2006-42, 2006-19 I.R.B. 878.
Figure gross receipts for Form 990 and Status of Section 501(c)(7) Alternate test. If any section
Form 990-EZ as follows. 501(c)(15) insurance company (otherand 501(c)(15)Form 990. Gross receipts are the sum of than life insurance) is a mutual insurance
lines 6b (both columns), 7b (both company and it did not meet the aboveOrganizations
columns), 8b, 9b, 10b, and 12, Column A test, then the company must meet bothSection 501(c)(7) organizations (social
of Form 990, Part VIII. parts of the following alternate test.clubs) and section 501(c)(15)

1. The company’s gross receipts mustorganizations (insurance companies)Form 990-EZ. Gross receipts are the
be equal to or less than $150,000, andapply the same gross receipts test assum of lines 5b, 6b, 7b, and 9 of Form

2. 2. The company’s premiums mustother organizations to determine whether990-EZ, Part I.
be more than 35% of its gross receipts.they must file Form 990 or Form 990-EZ.Example. Organization M reported

However, section 501(c)(7) and section$50,000 as total revenue on line 9 of its If the company does not meet either test,501(c)(15) organizations are also subjectForm 990-EZ. M added back the costs then it must file Form 1120-PC or Formto separate gross receipts tests toand expenses it had deducted on lines 5b 1120 (if the company is not entitled todetermine whether they qualify as($2,000); 6b ($1,500); and 7b ($500) to its insurance reserves) instead of Form 990tax-exempt for the tax year. The followingtotal revenue of $50,000 and determined or Form 990-EZ.tests use a special definition of grossthat its gross receipts for the tax year
receipts for purposes of determining Caution. The alternate test doeswere $54,000.
whether these organizations are exempt not apply if any employee of the
for a particular tax year. mutual insurance company or aCAUTION

!
$25,000 Gross Receipts member of the employee’s family is anSection 501(c)(7). A section 501(c)(7)

employee of another company that isTest organization may receive up to 35% of its
exempt under section 501(c)(15) (orTo determine whether an organization’s gross receipts, including investment
would be exempt if this provision did notgross receipts are normally $25,000 or income, from sources outside its
apply).less, apply the following test. An membership and remain tax-exempt. Part

organization’s gross receipts are of the 35% (up to 15% of gross receipts) Gross receipts. To determine
considered normally to be $25,000 or less may be from public use of a social club’s whether a section 501(c)(15) organization
if the organization is: facilities. satisfies either of the above tests
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described in Appendix C, figure gross Internal Revenue Service and district offices during regular
receipts by adding: Mail Stop 6716 business hours.

Ogden, UT 84201 • Make each annual information return1. Premiums (including deposits and
available for a period of 3 years beginningassessments) without reduction for return

The IRS may not disclose portions of an on the date the return is required to bepremiums or premiums paid for
exemption application relating to any filed (determined with regard to anyreinsurance;
trade secrets, etc. Additionally, the IRS extension of time for filing) or is actually2. Gross investment income of a
generally may not disclose the names filed, whichever is later.non-life insurance company (as described
and addresses of contributors. See the • Provide a copy without charge (forin section 834(b)); and
Instructions for Schedule B (Form 990, Form 990-T, this requirement applies only3. Other items that are included in the
990-EZ, or 990-PF) for more information to Forms 990-T filed after August 17,filer’s gross income under Subchapter B,
about the disclosure of that schedule. 2006), other than a reasonable fee forChapter 1, Subtitle A of the Code.

reproduction and actual postage costs, ofNotice 2008-49, 2008-20 I.R.B. 979,This definition does not, however, include all or any part of any application or returnprovides interim guidance regarding thecontributions to capital. For more required to be made available for publicrequirement that section 501(c)(3)information, see Notice 2006-42. inspection to any individual who makes aorganizations and the IRS make available
request for such copy in person or inPremiums. Premiums consist of all for public inspection Form 990-T.
writing (except as provided in Regulationsamounts received as a result of entering Forms 990 or 990-EZ can only be sections 301.6104(d)-2 and -3).into an insurance contract. They are requested for section 527 organizations

reported on Form 990, Part VIII for tax years beginning after June 30, Definitions(Statement of Revenue), line 2, or on 2000. Tax-exempt organization is anyForm 990-EZ, Part I, line 2.
A return, report, notice, or exemption organization that is described in section

Anti-abuse rule. The anti-abuse rule, application may be inspected at an IRS 501(c) or (d) and is exempt from taxation
found in section 501(c)(15)(C), explains office free of charge. Copies of these under section 501(a). The term
how gross receipts (including premiums) items may also be obtained through the tax-exempt organization also includes any
from all members of a controlled group organization as discussed in the following section 4947(a)(1) nonexempt charitable
are aggregated in figuring the above section. trust or nonexempt private foundation that
tests. is subject to the reporting requirements of

section 6033.Through the Organization
Appendix D. Public Application for tax exemptionPublic inspection and distribution of

includes:certain returns of unrelated businessInspection of Returns • Any prescribed application form (suchincome. Section 501(c)(3) organizationsSome members of the public rely on Form as Form 1023 or Form 1024),that are required to file Form 990-T after990, or Form 990-EZ, as the primary or • All documents and statements the IRSAugust 17, 2006, must make Form 990-Tsole source of information about a requires an applicant to file with the form,available for public inspection underparticular organization. How the public • Any statement or other supportingsection 6104(d)(1)(A)(ii).perceives an organization in such cases document submitted in support of the
Public inspection and distribution ofmay be determined by the information application, and
returns and reports for a politicalpresented on its returns. • Any letter or other document issued by
organization. Section 527 political the IRS concerning the application.An organization’s completed Form organizations required to file Form 990 or

Application for tax exemption does990, or Form 990-EZ, is available for Form 990-EZ must, in general, make their
not include:public inspection as required by section Forms 8871, 8872, 990, or 990-EZ • Any application for tax exemption filed6104. Schedule B, Schedule of available for public inspection in the same
before July 15, 1987, unless theContributors (Form 990, 990-EZ, or manner as annual information returns of
organization filing the application had a990-PF) is open for public inspection for section 501(c) organizations and
copy of the application on July 15, 1987;section 527 organizations filing Form 990 4947(a)(1) nonexempt charitable trusts • In the case of a tax-exemptor Form 990-EZ. For other organizations are made available. See the public
organization other than a privatethat file Form 990 or Form 990-EZ, parts inspection rules for tax-exempt
foundation, the name and address of anyof Schedule B may be open to public organizations, later. Generally, Form
contributor to the organization; orinspection. Form 990-T filed after August 8871 and Form 8872 are available for • Any material that is not available for17, 2006, by a 501(c)(3) organization to inspection and printing at www.irs.gov
public inspection under section 6104.report any unrelated business income, is under the Charities & Nonprofits tab.

also available for public inspection and If there is no prescribedNote that a section 527 politicaldisclosure. application form, see Regulationsorganization (and an organization section 301.6104(d)-1(b)(3)(ii).CAUTION
!

filing Form 990-PF) must disclose
TIP

Through the IRS their Schedule B (Form 990, 990-EZ, or Annual information return includes:
Use Form 4506-A to request: 990-PF). See the Instructions for • An exact copy of the Form 990 or Form• A copy of an exempt or political Schedule B. The penalties discussed in 990-EZ filed by a tax-exempt organization
organization’s return, report, notice, or General Instructions also apply to section as required by section 6033.
exemption application; 527 political organizations (Rev. Rul. • Any amended return the organization• An inspection of a return, report, notice, 2003-49, 2003-201 I.R.B. 903). files with the IRS after the date the
or exemption application at an IRS office. original return is filed.Public inspection and distribution of • An exact copy of Form 990-T if one isThe IRS can provide copies of exempt applications for tax exemption and

filed by a 501(c)(3) organization.organization returns on a compact disc annual information returns of
(CD). Requesters can order the complete tax-exempt organizations. Under The copy must include all information
set (all Forms 990 and 990-EZ or all Regulations sections 301.6104(d)-1 furnished to the IRS on Form 990, Form
Forms 990-PF filed for a year) or a partial through -3, a tax-exempt organization 990-EZ, or Form 990-T as well as all
set by state or by month. For more must: schedules, attachments and supporting
information on the cost and how to order • Make its application for recognition of documents, except for the name and
CD-ROMs, call the TE/GE Customer exemption and its annual information address of any contributor to the
Account Services toll-free number returns available for public inspection organization. See the Instructions for
(1-877-829-5500) or write to the IRS: without charge at its principal, regional Schedule B (Form 990, 990-EZ, or
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990-PF). However, schedules, • Must allow the individual conducting • Provide such copies to a requester on
attachments, and supporting documents the inspection to take notes freely during the day the request is made, except for
filed with Form 990-T that do not relate to the inspection. unusual circumstances (see below).
the imposition of unrelated business • Must allow the individual to photocopy
income tax are not required to be made the document at no charge, if the Unusual circumstances. In the caseavailable for public inspection and

individual provides photocopying of an in-person request, where unusualcopying. See Notice 2008-49, 2008-20
equipment at the place of inspection. circumstances exist so that fulfilling theI.R.B. 979.

request on the same business day
Annual returns more than 3 years Organizations that do not maintain causes an unreasonable burden to the

old. An annual information return does permanent offices. A tax-exempt tax-exempt organization, the organization
not include any return after the expiration organization with no permanent office: must provide the copies no later than theof 3 years from the date the return is

next business day following the day that• Must make its application for taxrequired to be filed (including any
exemption and its annual information the unusual circumstances cease to exist,extension of time that has been granted
returns available for inspection at a or the 5th business day after the date offor filing such return) or is actually filed,
reasonable location of its choice. the request, whichever occurs first.whichever is later.
• Must permit public inspection within a

If an organization files an amended reasonable amount of time after receiving Unusual circumstances include:return, however, the amended return a request for inspection (normally not
must be made available for a period of 3 • Requests received that exceed themore than 2 weeks) and at a reasonableyears beginning on the date it is filed with organization’s daily capacity to maketime of day.the IRS. copies;• May mail, within 2 weeks of receiving

• Requests received shortly before theLocal or subordinate organizations. the request, a copy of its application for
For rules relating to annual information end of regular business hours that requiretax exemption and annual information
returns of local or subordinate an extensive amount of copying; orreturns to the requester instead of
organizations, see Regulations section allowing an inspection. • Requests received on a day when the301.6104(d)-1(f)(2). • May charge the requester for copying organization’s managerial staff capable of

and actual postage costs only if theRegional or district offices. A fulfilling the request is conducting special
regional or district office is any office of a requester consents to the charge. duties, such as student registration or
tax-exempt organization, other than its attending an off-site meeting or
principal office, that has paid employees, An organization that has a permanent convention, rather than its regular
whether part-time or full-time, whose office, but has no office hours, or very administrative duties.aggregate number of paid hours a week limited hours during certain times of the
are normally at least 120. year, must make its documents available Agents for providing copies. For

during those periods when office hoursA site is not considered a regional or rules relating to use of agents to provide
are limited, or not available, as though itdistrict office, however, if: copies, see Regulations sections
were an organization without a permanent• The only services provided at the site 301.6104(d)-1(d)(1) and (2).office.further exempt purposes (such as day

care, health care or scientific or medical
Request for copies in writing. Aresearch); and

tax-exempt organization must honor a• The site does not serve as an office for Special rules relating to
written request for a copy of documentsmanagement staff, other than managers copies (or the requested part) required underwho are involved solely in managing the

Time and place for providing copies section 6104(d) if the request:exempt function activities at the site.
in response to requests made in 1. Is addressed to, and delivered by
person. A tax-exempt organization mail, electronic mail, facsimile, or aSpecial rules relating to must: private delivery service, as defined in

public inspection • Provide copies of required documents section 7502(f), to a principal, regional, or
under section 6104(d) in response to aPermissible conditions on public district office of the organization; and
request made in person at its principal,inspection. A tax-exempt organization: 2. Sets forth the address to which theregional and district offices during regular• May have an employee present in the copy of the documents should be sent.business hours.room during an inspection.

Time and Manner of Fulfilling Written Requests.

IF the organization... THEN the organization...

Receives a written request for a copy, Must mail the copy of the requested documents (or the requested parts)
within 30 days from the date it receives the request.

Mails the copy of the requested document, Is deemed to have provided the copy on the postmark date or private
delivery mark (if sent by certified or registered mail, the date of
registration or the date of the postmark on the sender’s receipt).

Requires payment in advance, Is required to provide the copies within 30 days from the date it receives
payment.

Receives a request or payment by mail, Is deemed to have received it 7 days after the date of the postmark,
absent evidence to the contrary.

Receives a request transmitted by electronic mail or facsimile, Is deemed to have received it the day the request is transmitted
successfully.
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IF the organization... THEN the organization...

Receives a written request without payment or with an insufficient Must notify the requester of the prepayment policy and the amount due
payment, when payment in advance is required, within 7 days from the date of the request’s receipt.

Receives consent from an individual making a request, May provide a copy of the requested document exclusively by electronic
mail (the material is provided on the date the organization successfully
transmits the electronic mail.

Request for a copy of parts of a In a case where the requester seeksDocuments to be provideddocument. A tax-exempt organization inspection, the local or subordinate
must fulfill a request for a copy of the organization may mail a copy of theby local and subordinate
organization’s entire application for tax applicable documents to the requesterorganizationsexemption or annual information return or within the same time period instead of
any specific part or schedule of its Applications for tax exemption. allowing an inspection. In such a case,
application or return. A request for a copy Except as otherwise provided, a the organization may charge the
of less than the entire application or less tax-exempt organization that did not file requester for copying and actual postage
than the entire return must specifically its own application for tax exemption costs only if the requester consents to the
identify the requested part or schedule. (because it is a local or subordinate charge.

organization covered by a group If the local or subordinate organizationFees for copies. A tax-exempt
exemption letter) must, upon request, receives a written request for a copy of itsorganization may charge a reasonable
make available for public inspection, or annual information return, it must fulfill thefee for providing copies. Before the
provide copies of, the application request by providing a copy of the grouporganization provides the documents, it
submitted to the IRS by the central or return in the time and manner specified inmay require that the individual requesting
parent organization to obtain the group the paragraph earlier, Request for copiescopies of the documents pay the fee. If
exemption letter and those documents in writing.the organization has provided an
which were submitted by the central orindividual making a request with notice of The requester has the option ofparent organization to include the local orthe fee, and the individual does not pay requesting from the central or parentsubordinate organization in the groupthe fee within 30 days, or if the individual organization, at its principal office,exemption letter.pays the fee by check and the check does inspection or copies of group returns filed

not clear upon deposit, the organization by the central or parent organization. TheHowever, if the central or parent
may disregard the request. central or parent organization must fulfillorganization submits to the IRS a list or

such requests in the time and mannerdirectory of local or subordinateForm of payment a. Request made
specified in the paragraphs, Special rulesorganizations covered by the groupin person. If a tax-exempt organization
relating to public inspection and Specialexemption letter, the local or subordinatecharges a fee for copying, it must accept
rules relating to copies earlier.organization is required to provide onlypayment by cash and money order for

the application for the group exemption Failure to comply. If an organizationrequests made in person. The
ruling and the pages of the list or directory fails to comply with the requirementsorganization may accept other forms of
that specifically refer to it. The local or specified in this paragraph, the penaltypayment, such as credit cards and
subordinate organization must permit provisions of sections 6652(c)(1)(C),personal checks.
public inspection, or comply with a 6652(c)(1)(D), and 6685 apply.b. Request made in writing. If a request for copies made in person, within

tax-exempt organization charges a fee for Making Applications anda reasonable amount of time (normally
copying and postage, it must accept Returns Widely Availablenot more than 2 weeks) after receiving a
payment by certified check, money order, request made in person for public A tax-exempt organization is not requiredand either personal check or credit card inspection or copies and at a reasonable to comply with a request for a copy of itsfor requests made in writing. The time of day. See Regulations section application for tax exemption or an annualorganization may accept other forms of 301.6104(d)-1(f) for further information. information return if the organization haspayment. made the requested document widelyAnnual information returns. A localAvoidance of unexpected fees. available (see below).or subordinate organization that does notWhere a tax-exempt organization does An organization that makes itsfile its own annual information returnnot require prepayment and a requester application for tax exemption and/or(because it is affiliated with a central ordoes not enclose payment with a request, annual information return widely availableparent organization that files a groupan organization must receive consent must nevertheless make the documentreturn) must, upon request, makefrom a requester before providing copies available for public inspection as requiredavailable for public inspection, or providefor which the fee charged for copying and under Regulations sectioncopies of, the group returns filed by thepostage exceeds $20. 301.6104(d)-1(a).central or parent organization.

Documents to be provided by A tax-exempt organization makes its
However, if the group return includesregional and district offices. Except as application for tax exemption and/or an

separate schedules with respect to eachotherwise provided, a regional or district annual information return widely available
local or subordinate organization includedoffice of a tax-exempt organization must if the organization complies with the
in the group return, the local orsatisfy the same rules as the principal Internet posting requirements and the
subordinate organization receiving theoffice with respect to allowing public notice requirements given below.
request may omit any schedules relatinginspection and providing copies of its Internet posting. A tax-exemptonly to other organizations included in theapplication for tax exemption and annual organization can make its application forgroup return.information returns. tax exemption and/or an annual

A regional or district office is not The local or subordinate organization information return widely available by
required, however, to make its annual must permit public inspection, or comply posting the document on a World Wide
information return available for inspection with a request for copies made in person, Web page that the tax-exempt
or to provide copies until 30 days after the within a reasonable amount of time organization establishes and maintains,
date the return is required to be filed (normally not more than 2 weeks) after or by having the document posted, as
(including any extension of time that is receiving a request made in person for part of a database of similar documents of
granted for filing such return) or is actually public inspection or copies and at a other tax-exempt organizations, on a
filed, whichever is later. reasonable time of day. World Wide Web page established and
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maintained by another entity. The • evidence showing bad faith or information section (if applicable) or in
document will be considered widely deterrence of the organization’s exempt Schedule O (Form 990). For the following
available only if: purpose; lines, however, state “No” if the answer is

• prior provision of the requested “No” for any of the subordinates to which• The World Wide Web page through
documents to the purported harassing the line applies, and explain in Schedulewhich it is available clearly informs
group; and O:readers that the document is available
• a demonstration that the organization • Form 990, Part V, lines 1c, 2b, 3b, 5c,and provides instructions for downloading
routinely provides copies of its documents 6b, 7b, 7g, and 7h.it;
upon request. • Form 990, Part VI, lines 8a, 8b, 9b,• The document is posted in a format

12b, and 12c.that, when accessed, downloaded, A tax-exempt organization may • Form 990, Schedule C (Politicalviewed and printed in hard copy, exactly disregard any request for copies of all or
Campaign and Lobbying Activities), Partreproduces the image of the application part of any document beyond the first two
I-B, lines 3 and 4a.for tax exemption or annual information received within any 30-day period or the • Form 990, Schedule C, Part I-C, line 4.return as it was originally filed with the first four received within any 1-year period • Form 990, Schedule C, Part II-A, lineIRS, except for any information permitted from the same individual or the same
1j.by statute to be withheld from public address, regardless of whether the • Form 990, Schedule C, Part II-B, linedisclosure; and Director EO Examination (or designee)
2d.• Any individual with access to the has determined that the organization is • Form 990, Schedule C, Part III-A, linesInternet can access, download, view and subject to a harassment campaign.
1-3.print the document without special A tax-exempt organization may apply • Form 990, Schedule D (Supplementalcomputer hardware or software required for a determination that it is the subject of Financial Statements), Part I, lines 5 andfor that format (other than software that is a harassment campaign and that 6.readily available to members of the public compliance with requests that are part of • Form 990, Schedule D, Part II, lines 5without payment of any fee) and without the campaign would not be in the public and 8.payment of a fee to the tax-exempt interest by submitting a signed application • Form 990, Schedule E (Schools), linesorganization or to another entity to the Director EO Examination (or 1-4d and 7.maintaining the World Wide Web page. designee) for the area where the • Form 990, Schedule F (Statement of

organization’s principal office is located.Reliability and accuracy. In order for Activities Outside the United States), Part
the document to be widely available I, line 1.In addition, the organization may
through an Internet posting, the entity • Form 990, Schedule G (Supplementalsuspend compliance with any request it
maintaining the World Wide Web page Information Regarding Fundraising orreasonably believes to be part of the
must have procedures for ensuring the Gaming Activities), Part III, line 9a.harassment campaign until it receives a
reliability and accuracy of the document • Form 990, Schedule I (Grants andresponse to its application for a
that it posts on the page and must take Other Assistance to Organizations,harassment campaign determination.
reasonable precautions to prevent Governments and Individuals in the U.S.),However, if the Director EO Examination
alteration, destruction or accidental loss Part I, line 1.(or designee) determines that the
of the document when posted on its page. • Form 990, Schedule J (Compensationorganization did not have a reasonable
In the event that a posted document is Information), Part I, lines 1b and 2.basis for requesting a determination that it
altered, destroyed or lost, the entity must • Form 990, Schedule M (Non-Cashwas subject to a harassment campaign or
correct or replace the document. Contributions), Part I, line 31.reasonable belief that a request was part

of the campaign, the officer, director, • Form 990, Schedule N (Liquidation,Notice requirement. If a tax-exempt
trustee, employee, or other responsible Termination, Dissolution or Significantorganization has made its application for
individual of the organization remains Disposition of Assets), Part I, lines 3, 5b,tax exemption and/or an annual
liable for any penalties for not providing 6, and 7b.information return widely available, it must
the copies in a timely fashion. Seenotify any individual requesting a copy The following is a list of other specialRegulations section 301.6104(d)-3.where the documents are available instructions for group returns:

(including the address on the World Wide 1. Header Item B. Termination. If theAppendix E. GroupWeb, if applicable). If the request is made group is terminating its group exemptionin person, the organization must provide Returns—Reporting and filing its final group return, do notsuch notice to the individual immediately. check the termination box. Refer to Rev.Information on Behalf ofIf the request is made in writing, the Proc. 80-27, 1980-1 C.B. 677, fornotice must be provided within 7 days of procedures for terminating the groupthe Groupreceiving the request. exemption.Except where otherwise instructed, where
2. Header Item D. EIN. Use thea line calls for a dollar amount orTax-exempt Organization special EIN (separate from the centralnumerical data, the central organizationSubject to Harassment organization’s EIN) that is issued solelyfiling the group return must aggregate theCampaign. for the purposes of the group return. Thedata from all the subordinates included in

central organization must have received aIf the Director EO Examination (or the group return and report the aggregate
group ruling before it can file a groupdesignee) determines that the number. For example, in answering Form
return.organization is being harassed, a 990, Part I, line 6, the total number of

3. Header Items E, F, J. Entertax-exempt organization is not required to volunteers for all of the subordinate
information for central organization only.comply with any request for copies that it organizations would be reported.

4. Header Item H. Group returns.reasonably believes is part of a
For purposes of Form 990, Part III, Enter the four-digit group exemptionharassment campaign.

report on an aggregate basis for the number (GEN). Also, if not all affiliated
mission and activities of all of theWhether a group of requests constitutes subordinate organizations are included in
subordinates (in effect, treating all of thea harassment campaign depends on the the group return, then attach a list (not in
subordinates as one entity).relevant facts and circumstances such as: Schedule O) showing the name, address,

• a sudden increase in requests; and EIN of each affiliated subordinateIn general, if a line requires a Yes/No
• an extraordinary number of requests by organization included in the group return.answer and the answer is not the same
form letters or similarly worded for all subordinates to which the line 5. Header Item J. Website. Enter the
correspondence; applies, then state “Yes,”and explain the Website of the central organization (if
• hostile requests; answer in the Schedule’s supplemental any).
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6. Header Item K. Type of 17. Schedule A. Part I. Reason for a related organization is not required to
organization. Check “other” if the group public charity status. If the subordinates be listed in Part II of Schedule R,
has more than one type of organization. do not all have the same public charity however, as described in the instructions

status, then check the public charity for Schedule R (Form 990), Part V, the7. Header Item L. Year of formation.
status box for the largest number of organization must report its transactionsLeave blank for group return.
subordinates in the group, and explain on with the related organization in Part V.8. Header Item M. State of legal
Schedule A, Public Charity Status anddomicile. Leave blank for group return.
Public Support, Part IV. However, if any9. Part IV, lines 14b-19, 21-22, and Appendix F. Disregardedsection 509(a)(3) organizations are29 dollar thresholds. Apply the dollar
among the subordinates in the group Entities and Jointthresholds with respect to the aggregate
return, also answer lines 11e throughdata for the group as a whole, not Ventures—Inclusion of11h.subordinate by subordinate.

18. Schedule A. Parts II and III. Activities and Items10. Part IV, line 20. Hospitals. Answer Support schedules. Report aggregate“Yes,” if any affiliate included within the
data for all subordinates with the public Disregarded Entitiesgroup return operated a hospital facility.
charity status corresponding to Parts II or A disregarded entity, as described in11. Part VI, line 2. Relationships III. Regulations sections 301.7701-1 throughamong officers, etc. Describe on 19. Schedule B. Contributors. Report 301.7701-3, is treated as a branch orSchedule O only relationships between a consolidated Schedule B for all division of its parent organization forofficers, directors, etc., of the same subordinates included in the group return. federal tax purposes. Therefore, financialsubordinate organization, not Apply the dollar and percentage and other information applicable to arelationships between officers, etc., of thresholds (including the greater of disregarded entity must be reported asone subordinate and officers, etc., of $5,000 or 2% threshold for organizations the parent organization’s information.another subordinate. described in sections 509(a)(1) and

An organization must report in its Form12. Part VI, line 4. Significant 170(b)(1)(A)(vi)) subordinate by
990, including Parts VIII through X, all ofchanges to organizational documents. subordinate, not on a group basis.
the revenues, expenses, assets,Report only changes to standardized 20. Schedule C. Part II-A. Lobbying
liabilities, and net assets or funds of aorganizational documents maintained by expenditures and affiliated groups.
disregarded entity of which it is the solethe central organization that subordinates Complete Part II-A, column (b) for the
member. The organization also mustare required to adopt. group as a whole. In column (a), except
report the activities of a disregarded entity13. Part VI, line 20. Person who on lines g and h, include the amounts that
in the appropriate parts (includingpossesses books and records. Identify apply to all electing members of the group
Schedules) of the Form 990. Forthe person who possesses the if they are included in the group return. If
example, support of a disregarded entityinformation furnished by the subordinate the group return includes organizations
must be taken into account by the filingorganizations used in compiling the group that belong to more than one affiliated
organization for purposes of the publicreturn. group, show in column (b) the totals for all
support tests set forth on Schedule A.14. Part VII. Compensation of such groups.
Similarly, political campaign activity orofficers, etc. File a single consolidated 21. Schedule D. Part X. Other
lobbying activity conducted by aForm 990, Part VII showing the officers, liabilities. The filing organization may
disregarded entity of which thedirectors, trustees, and key employees of summarize that portion, if any, of the FIN
organization is the sole member must beeach subordinate included in the group 48 footnote that applies to the liability of
reported on Schedule C, Politicalreturn, and a single consolidated multiple organizations including the
Campaign and Lobbying Activities.Schedule J, Compensation Information, organization (for example, as a member

The following is a list of specialPart II, for all such officers, directors, of a group with consolidated financial
instructions for the Form and Schedulestrustees, and key employees above the statements), to describe the filing
regarding the reporting of a disregardedcompensation thresholds. Report the five organization’s share of the liability.
entity of which the organization is the solehighest compensated employees and 22. Schedule H. Hospitals. Complete
member. These items are described toindependent contractors above $100,000 one Schedule H for all of the hospitals
illustrate special applications of the rulefor the whole group of subordinates, not operated by subordinates in the group,
described above that a disregardedfor each subordinate. If one or more and report aggregate data from all such
entity’s activities and items must beofficers, directors, trustees, key hospitals.
reported on the organization’s Form 990employees, or highest compensated 23. Schedule J. Compensation from
and applicable schedules.employees received compensation from related organizations. See the Part VII

more than one organization in the group, instructions above. 1. Part I, line 5. Number of
the person’s compensation from the 24. Schedule N. Liquidation or employees. See instruction for Part V,
several organizations must be reported in significant disposition of assets. lines 1 and 2 below.
column (D). Explain in Schedule N, Part III, which of 2. Part I, line 6. Number of

15. Part VII. Compensation from the subordinates have undergone a volunteers. The total number of
related organizations. Report liquidation, termination, dissolution, or volunteers to be reported may, but is not
compensation from an organization that is significant disposition of assets during the required to, include volunteers of any
included in the group ruling but that is not tax year. disregarded entity.
among the subordinates included in the 25. Schedule R. Related 3. Part III. Program service
group return as compensation from a organizations. See the instructions for accomplishments. Consider activities
related organization in column (E), even if Schedule R regarding determining when and accomplishments of all disregarded
the related organization is not required to related organizations of a member of a entities when answering this part.
be reported on Schedule R, Related group exemption must be included on 4. Part IV, line 12. Audited financial
Organizations and Unrelated Schedule R. In general, central statement. The organization is not to
Partnerships. organizations and subordinate answer “Yes,” to this question merely

16. Part XI, lines 2a and b. Compiled, organizations of a group exemption are because it received an audited statement
reviewed, or audited financial not required to be listed as related of one or more disregarded entities, if the
statements. Answer “Yes” only if all the organizations on Schedule R, Part II; statement of the filing organization was
subordinates in the group had their and all other related organizations of the not audited.
financial statements compiled, reviewed, central organization or of a subordinate 5. Part IV, lines 31-32. Liquidation
or audited individually (rather than on a organization are required to be listed on or significant disposition of assets.
consolidated basis). Schedule R in the applicable part. Even if See instructions for Schedule N, below.
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6. Part IV, lines 35-36. Transactions 14. Schedule N. Liquidation or 5. Part IV, lines 14-16. Activities
with related organizations. See outside the U.S. See instructions forsignificant disposition of assets. The
instructions for Schedule R, below. Schedule F, below.organization is not to prepare Part I to

6. Part IV, lines 17-19. Fundraising7. Part V, lines 1–2. Forms 1096 report a termination, liquidation, or
and gaming. See instructions forand W-3. The total number of information dissolution of a disregarded entity if the
Schedule G, below.returns and employees to be reported, filing organization continues to operate.

7. Part IV, line 20. Hospitals. Seeand compliance with backup withholding Transfers to (or by) a filing organization
instructions for Schedule H, below.rules, includes all backup withholding, by (or to) its disregarded entity are not to

information returns and employees of any 8. Part IV, line 21-22. Grants in thebe reported in Part II, but transfers by or
disregarded entity, regardless of whether U.S. See instructions for Schedule I,contractions of a disregarded entity are to
the disregarded entity has a separate EIN below.be taken into account to determine
for employment tax and information 9. Part IV, lines 26-28. Loans,whether a reportable event (based on
reporting purposes. grants, and business transactions25% of the filing organization’s net

involving interested persons. See8. Part V, line 7. Organizations that assets, including those of its disregarded
instructions for Schedule L, below.may receive deductible contributions. entities) has occurred.

For purposes of Form 990 reporting, lines 10. Part IV, line 32. Disposition of15. Schedule R, Part V, line 2.
7a through 7h are to be answered by 25% of assets. See instructions forTransactions with related
taking into account any contributions Schedule N, below.organizations. Specified payments to a
made to a disregarded entity. 11. Part IV, lines 34-37. Relateddisregarded entity by a controlled entity of

organizations and unrelated9. Part VI, Section A, lines 1-11. the filing organization, and transfers by a
partnerships. See instructions forGoverning body and management. disregarded entity to an exempt non
Schedule R, below.Members of the governing body, officers, charitable entity, are to be reported on

directors, trustees, and employees of a 12. Part V, line 3a. UnrelatedSchedule R, Part V, line 2.
disregarded entity will not be treated as business income. Include the
governing body members, officers, organization’s share (whether or not
directors, or trustees of the filing distributed) of income or loss of the jointJoint Ventures Treated asorganization, but such persons may venture that is unrelated business income
constitute a key employee or highest in determining the organization’s grossa Partnership for federal
compensated employee of the filing unrelated business income.income tax purposesorganization by virtue of compensation 13. Part VI. Governance,
paid by the disregarded entity, or the management, and disclosure. Do notIf the organization participates as a
person’s responsibilities and authority take into account a joint venture forpartner or member of a joint venture,
over operations of the disregarded entity purposes of Part VI (except for line 16).partnership, LLC, or other entity treated
when compared to the filing organization 14. Part VII. Compensation. Seeas a partnership for federal tax purposes
as a whole. See the instructions for Form instructions for Schedule J, below.(referred to here as a “joint venture”), as
990, Part VII, Section A, Disregarded 15. Parts VIII, IX, and X. Financialdescribed in Regulations sections
entities. statements. Report in accordance with301.7701-1 through 301.7701-3, then the

10. Part VI, Section B, lines 12–16. the organization’s books and records.organization in general must report the
Policies. The organization is to check 16. Part XI. Financial statements andactivities of the joint venture as its own
“Yes,” or “No,” based on the filing reporting. Disregard a joint venture.activities, to the extent of the
organization’s policies, but for each “Yes” 17. Schedule C. Political campaignorganization’s proportionate interest in the
response they must report on Schedule O and lobbying activities. Report thejoint venture. For example, a
whether the policy applies to all of the organization’s share of political campaignproportionate share of the political
organization’s disregarded entities (if or lobbying activities conducted by a jointcampaign activity or lobbying activity
any). venture.conducted by a joint venture of which the

11. Part VII, line 1a. Definitions of 18. Schedule D, Part II. Conservationorganization is a member must be
key employee and highest easements. Include conservationreported on Schedule C, Political
compensated employee. Officers, easements held by a joint venture formedCampaign and Lobbying Activities. If the
directors, trustees, and employees of a for the purpose of holding suchjoint venture is a member of a second
disregarded entity may constitute a key easements.joint venture, which is a member of a third
employee or highest compensated 19. Schedule F. Activities outsidejoint venture, etc., the activities similarly
employee of the filing organization by the U.S. Include activities of a jointpass through all joint ventures to the
virtue of compensation paid by the venture, including grants to organizationsorganization.
disregarded entity, or the person’s or individuals outside the U.S.
responsibilities and authority over 20. Schedule G. Fundraising andThe following is a list of special
operations of the disregarded entity when gaming. Include activities of a jointinstructions for the Form and Schedules
compared to the filing organization as a venture and the organization’s share ofregarding the reporting of a joint venture
whole. See the instructions for Form 990, revenues and expenses. In Part III, lineof which the organization is a member:
Part VII, Section A. 12, check “Yes” if the joint venture was1. Part I, line 2. Disposition of 25%12. Part XI, line 3. OMB and Single formed to administer charitable gaming.of assets. See instructions for ScheduleAudit Act audits. The organization must 21. Schedule H. Hospitals. See theN, below.check “Yes” if a disregarded entity was instructions for Schedule H to determine

2. Part I, line 7. Unrelated businessrequired to undergo an audit or audits. how to report an organization’s share of a
income. Include the organization’s share13. Schedule L. Transactions with joint venture’s activities and items for
(whether or not distributed) of income orinterested persons. Reportable purposes of that schedule.
loss of the joint venture that is unrelatedtransactions include transactions 22. Schedule I. Grants in the U.S.
business income in determining theinvolving interested persons who have Include grants from a joint venture to
organization’s gross and net unrelatedsuch status because of their relationship organizations, governments, or
business income.with a disregarded entity (such as an individuals in the U.S.

3. Part IV, lines 3-5. Politicalemployee of the disregarded entity who 23. Schedule J. Compensation. If an
campaign and lobbying activities. Seequalifies as a key employee of the officer, director, trustee, or employee of
instructions for Schedule C, below.organization as a whole). A transaction the organization receives compensation

4. Part IV, line 7. Conservationbetween an interested person and a from a joint venture, the compensation is
easements. See instructions fordisregarded entity of the organization is not treated as paid pro rata by the
Schedule D, below.reportable on Schedule L. organization. The compensation may
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need to be reported, however, as filing an annual return under Regulations substantial influence over the affairs of an
compensation from a related organization section 1.6033-2(g)(6). organization. They include:
if the joint venture is a related • Certain foreign organizations. • An employee who receives benefits
organization. An organization is not treated as a section that total less than the highly

24. Schedule K, Part III, line 1. 501(c)(3) or 501(c)(4) organization for any compensated amount ($100,000 in 2007;
Private business use. Report certain period covered by a final determination $105,000 in 2008) and who does not hold
joint ventures that owned property that the organization was not tax-exempt the executive or voting powers just
financed by tax-exempt bonds. under section 501(a), so long as the mentioned; is not a family member of a

25. Schedule L, Parts II-IV. Loans, determination was not based on private disqualified person; and is not a
grants, and business transactions inurement or one or more excess benefit substantial contributor;
involving interested persons. Report transactions. • Tax-exempt organizations described in
loans and grants made to an interested section 501(c)(3); and
person by a joint venture. Also report • Section 501(c)(4) organizations withDisqualified Person
certain joint ventures with interested respect to transactions engaged in withThe vast majority of section 501(c)(3) orpersons. other section 501(c)(4) organizations.501(c)(4) organization employees and26. Schedule N, Part II. Disposition

contractors will not be affected by these Who else may be considered aof 25% of assets. In determining whether
rules. Only the few influential persons disqualified person? Other persons notthe organization made a disposition of
within these organizations are covered by described above can also be consideredmore than 25% of its assets, take into
these rules when they receive benefits, disqualified persons, depending on all theaccount its share of dispositions by a joint
such as compensation, fringe benefits, or relevant facts and circumstances.venture.
contract payments. The IRS calls this27. Schedule R. Related Facts and circumstances tending toclass of covered individuals disqualifiedorganizations. Report relationships with show substantial influence:persons.certain joint ventures in Parts III and VI, • The person founded the organization.

and certain transactions with joint A disqualified person, regarding any • The person is a substantial contributor
ventures in Part V. transaction, is any person who was in a to the organization under the section

position to exercise substantial influence 507(d)(2)(A) definition, only taking into
over the affairs of the applicable account contributions to the organizationAppendix G. Section 4958 tax-exempt organization at any time for the past 5 years.
during a 5-year period ending on the dateExcess Benefit • The person’s compensation is primarily
of the transaction. Persons who hold based on revenues derived from theTransactions certain powers, responsibilities, or activities of the organization that the
interests are among those who are in aThe intermediate sanction regulations are person controls.
position to exercise substantial influenceimportant to the exempt organization • The person has or shares authority to
over the affairs of the organization. Thiscommunity as a whole, and for ensuring control or determine a substantial portion
would include, for example, votingcompliance in this area. The rules provide of the organization’s capital expenditures,
members of the governing body, anda roadmap by which an organization may operating budget, or compensation for
persons holding the power of:steer clear of situations that may give rise employees.• Presidents, chief executive officers, orto inurement. • The person manages a discrete
chief operating officers. segment or activity of the organizationUnder section 4958, any disqualified • Treasurers and chief financial officers. that represents a substantial portion ofperson who benefits from an excess A disqualified person also includes certain the activities, assets, income, orbenefit transaction with an applicable family members of a disqualified person, expenses of the organization, astax-exempt organization is liable for a and 35% controlled entities of a compared to the organization as a whole.25% tax on the excess benefit. The disqualified person. • The person owns a controlling interestdisqualified person is also liable for a

(measured by either vote or value) in a200% tax on the excess benefit if the The following persons are considered
corporation, partnership, or trust that is aexcess benefit is not corrected by a disqualified persons with respect to the
disqualified person.certain date. Also, organization managers following organizations, along with certain
• The person is a nonstock organizationwho participate in an excess benefit family members and 35% controlled
controlled directly or indirectly by one ortransaction knowingly, willfully, and entities associated with them:
more disqualified persons.without reasonable cause are liable for a • With respect to a transaction involving

10% tax on the excess benefit, not to a donor advised fund, a donor or donor Facts and circumstances tending toexceed $20,000 for all participating advisor of that donor advised fund, show no substantial influence:managers on each transaction. • With respect to a sponsoring • The person is an independentorganization of a donor advised fund, an contractor whose sole relationship to theinvestment advisor of the sponsoringApplicable Tax-Exempt organization is providing professionalorganization, and advice (without having decision-makingOrganization • With respect to a supported authority) with respect to transactionsorganization of a section 509(a)(3)These rules only apply to certain from which the independent contractorsupporting organization, the disqualifiedapplicable section 501(c)(3) and 501(c)(4) will not economically benefit.persons of the section 509(a)(3)organizations. An applicable tax-exempt • The person has taken a vow of poverty.supporting organization.organization is a section 501(c)(3) or a • Any preferential treatment the person
section 501(c)(4) organization that is tax receives based on the size of theSubstantial contributors to supportingexempt under section 501(a), or was such person’s donation is also offered to othersorganizations are also consideredan organization at any time during a making comparable widely soliciteddisqualified persons along with their5-year period ending on the day of the donations.family members and 35% controlledexcess benefit transaction. • The direct supervisor of the person isentities.

not a disqualified person.An applicable tax-exempt organization See the instructions for Form 4720, • The person does not participate in anydoes not include: Schedule I for more information regarding management decisions affecting the• A private foundation as defined in these disqualified persons. organization as a whole or a discretesection 509(a).
segment of the organization that• A governmental entity that is exempt Who is not a disqualified person? The
represents a substantial portion of thefrom (or not subject to) taxation without rules also clarify which persons are not
activities, assets, income, or expenses ofregard to section 501(a) or relieved from considered to be in a position to exercise
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the organization, as compared to the • Family member of a substantial What Is Reasonableorganization as a whole. contributor,
Compensation?• 35% controlled entity of a substantialWhat about persons who staff

contributor, oraffiliated organizations? In the case of Reasonable compensation is the
multiple affiliated organizations, the • 35% controlled entity of a family valuation standard that is used to
determination of whether a person has member of a substantial contributor. determine if there is an excess benefit in
substantial influence is made separately the exchange of a disqualified person’sAdditionally, an excess benefit transaction
for each applicable tax-exempt services for compensation. Reasonableincludes any loans provided by the
organization. A person may be a compensation is the value that wouldsupporting organization to a disqualified
disqualified person with respect to more ordinarily be paid for like services by likeperson (other than an organization
than one organizations in the same enterprises under like circumstances.described in section 509(a)(1), (2), or (4)).
transaction. This is the section 162 standard that will

apply in determining the reasonablenessA substantial contributor is any person
Excess Benefit of compensation. The fact that a bonus orwho contributed or bequeathed an

revenue-sharing arrangement is subjectaggregate of more than $5,000 to theTransaction to a cap is a relevant factor in determiningorganization, if that amount is more than
An excess benefit transaction generally is the reasonableness of compensation.2% of the total contributions and bequests
a transaction in which an economic received by the organization before the For determining the reasonableness ofbenefit is provided by an applicable end of the tax year of the organization in compensation, all items of compensationtax-exempt organization, directly or which the contribution or bequest is provided by an applicable tax-exemptindirectly, to or for the use of any received by the organization from such organization in exchange for thedisqualified person, and the value of the person. A substantial contributor includes performance of services are taken intoeconomic benefit provided by the the grantor of a trust. account in determining the value ofapplicable tax-exempt organization compensation (except for certainexceeds the value of the consideration The excess benefit for substantial economic benefits that are disregarded,(including the performance of services) contributors and parties related to those as discussed in What benefits arereceived for providing such benefit, but contributors includes the amount of the disregarded? later). Items ofsee the special rules below. An excess grant, loan, compensation, or similar compensation include:benefit transaction also can occur when a payment. For additional information, see • All forms of cash and noncashdisqualified person embezzles from the the Instructions for Form 4720. compensation, including salary, fees,exempt organization. bonuses, severance payments, and

When does an excess benefitTo determine whether an excess deferred and noncash compensation.
transaction usually occur? For federalbenefit transaction has occurred, all • The payment of liability insurance
income tax purposes, an excess benefitconsideration and benefits exchanged premiums for, or the payment or
transaction occurs on the date thebetween a disqualified person and the reimbursement by the organization of
disqualified person receives the economicapplicable tax-exempt organization, and taxes or certain expenses under section
benefit from the organization . However,all entities it controls, are taken into 4958, unless excludable from income as
when a single contractual arrangementaccount. a de minimis fringe benefit under section
provides for a series of compensation 132(a)(4). (A similar rule applies in theFor purposes of determining the value
payments or other payments to a private foundation area.) Inclusion inof economic benefits, the value of
disqualified person during the disqualified compensation for purposes ofproperty, including the right to use
person’s tax year, any excess benefit determining reasonableness underproperty, is the fair-market value.
transaction with respect to these section 4958 does not control inclusion inFair-market value is the price at which
payments occurs on the last day of the income for income tax purposes.property, or the right to use property,
taxpayer’s tax year. • All other compensatory benefits,would change hands between a willing

whether or not included in gross incomebuyer and a willing seller, neither being In the case of the transfer of property for income tax purposes.under any compulsion to buy, sell or subject to a substantial risk of forfeiture, • Taxable and nontaxable fringe benefits,transfer property or the right to use or in the case of rights to future except fringe benefits described in sectionproperty, and both having reasonable compensation or property, the transaction 132.knowledge of relevant facts. occurs on the date the property, or the • Foregone interest on loans.Donor advised funds. For a donor rights to future compensation or property,
Written intent required to treat benefitsadvised fund, an excess benefit is not subject to a substantial risk of
as compensation. An economic benefittransaction includes a grant, loan, forfeiture. Where the disqualified person
is not treated as consideration for thecompensation, or similar payment from elects to include an amount in gross
performance of services unless thethe fund to a: income in the tax year of transfer under
organization providing the benefit clearly• Donor or donor advisor, section 83(b), the excess benefit
indicates its intent to treat the benefit as• Family member of a donor, or donor transaction occurs on the date the
compensation when the benefit is paid.advisor, disqualified person receives the economic• 35% controlled entity of a donor or An applicable tax-exempt organizationbenefit for federal income tax purposes.

donor advisor, or (or entity that it controls) is treated as
• 35% controlled entity of a family Section 4958 applies only to clearly indicating its intent to provide an
member of a donor or donor advisor. post-September 1995 transactions. economic benefit as compensation for
The excess benefit in this transaction is Section 4958 applies the general rules to services only if the organization provides
the amount of the grant, loan, excess benefit transactions occurring on written substantiation that is
compensation, or similar payment. For or after September 14, 1995. Section contemporaneous with the transfer of the
additional information, see the 4958 does not apply to any transaction economic benefits under consideration.
Instructions for Form 4720. occurring pursuant to a written contract Ways to provide contemporaneous

that was binding on September 13, 1995,Supporting organizations. For any written substantiation of its intent to
and at all times thereafter before thesupporting organization defined in section provide an economic benefit as
transaction occurs. The special rules509(a)(3), an excess benefit transaction compensation include:
relevant to transactions with donorincludes grants, loans, compensation, or • The organization produces a signed
advised funds and supportingsimilar payment provided by the written employment contract;
organizations apply to transactionssupporting organization to a: • The organization reports the benefit as
occurring after August 17, 2006.• Substantial contributor, compensation on an original Form W-2,
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Form 1099, or Form 990, or on an future specified events or contingencies, meeting of the authorized body or 60
amended form filed prior to the start of an as long as no one has discretion when days after the final actions of the
IRS examination; or calculating the amount of a payment or authorized body are taken, and approval
• The disqualified person reports the deciding whether to make a payment of records as reasonable, accurate, and
benefit as income on the person’s original (such as a bonus). complete within a reasonable time
Form 1040 or on an amended form filed thereafter.Treatment as new contract. A bindingprior to the start of an IRS examination. written contract providing that it may be Special rebuttable presumption ruleException. To the extent the economic terminated or cancelled by the applicable for nonfixed payments. As a generalbenefit is excluded from the disqualified tax-exempt organization without the other rule, in the case of a nonfixed payment,person’s gross income for income tax party’s consent (except as a result of no rebuttable presumption arises until thepurposes, the applicable tax-exempt substantial non performance) and without exact amount of the payment isorganization is not required to indicate its substantial penalty, is treated as a new determined, or a fixed formula forintent to provide an economic benefit as contract, as of the earliest date that any calculating the payment is specified, andcompensation for services. (For example: termination or cancellation would be the three requirements creating theemployer provided health benefits, and effective. Also, a contract in which there is presumption have been satisfied.contributions to qualified plans under a material change, which includes an However, if the authorized body approvessection 401(a).) extension or renewal of the contract an employment contract with a

(except for an extension or renewalWhat benefits are disregarded? The disqualified person that includes a
resulting from the exercise of an option byfollowing economic benefits are nonfixed payment (for example,
the disqualified person), or a more thandisregarded for purposes of section 4958: discretionary bonus) with a specified cap
incidental change to the amount payable• Nontaxable fringe benefits. An on the amount, the authorized body may
under the contract, is treated as a neweconomic benefit that is excluded from establish a rebuttable presumption as to
contract as of the effective date of theincome under section 132. the nonfixed payment when the
material change. Treatment as a new• Benefits to volunteers. An economic employment contract is entered into by, in
contract may cause the contract to fallbenefit provided to a volunteer for the effect, assuming that the maximum
outside the initial contract exception, andorganization if the benefit is provided to amount payable under the contract will be
it thus would be tested under thethe general public in exchange for a paid, and satisfying the requirements
fair-market value standards of sectionmembership fee or contribution of $75 or giving rise to the rebuttable presumption
4958.less per year. for that maximum amount.

• Benefits to members or donors. An An IRS challenge to the presumption
economic benefit provided to a member Rebuttable Presumption of of reasonableness. The Internal
of an organization due to the payment of Revenue Service may refute theReasonablenessa membership fee, or to a donor as a presumption of reasonableness only if itPayments under a compensationresult of a deductible contribution, if a develops sufficient contrary evidence toarrangement are presumed to besignificant number of nondisqualified rebut the probative value of thereasonable and the transfer of propertypersons make similar payments or comparability data relied upon by the(or right to use property) is presumed tocontributions and are offered a similar authorized body. This provision givesbe at fair-market value, if the followingeconomic benefit. taxpayers added protection if theythree conditions are met.• Benefits to a charitable beneficiary. An faithfully find and use contemporaneous
economic benefit provided to a person 1. The transaction is approved by an persuasive comparability data when they
solely as a member of a charitable class authorized body of the organization (or an provide the benefits.
that the applicable tax-exempt entity it controls) which is composed of

Organizations that do not establish aorganization intends to benefit as part of individuals who do not have a conflict of
presumption of reasonableness. Anthe accomplishment of its exempt interest concerning the transaction.
organization may still comply with sectionpurpose. 2. Prior to making its determination,
4958 even if it did not establish a• Benefits to a governmental unit. A the authorized body obtained and relied
presumption of reasonableness. In sometransfer of an economic benefit to or for upon appropriate data as to
cases, an organization may find itthe use of a governmental unit, as defined comparability. There is a special safe
impossible or impracticable to fullyin section 170(c)(1), if exclusively for harbor for small organizations. If the
implement each step of the rebuttablepublic purposes. organization has gross receipts of less
presumption process described above. Inthan $1 million, appropriate comparabilityIs there an exception for initial such cases, the organization should try todata includes data on compensation paidcontracts? Section 4958 does not apply implement as many steps as possible, inby three comparable organizations in theto any fixed payment made to a person whole or in part, in order to substantiatesame or similar communities for similarpursuant to an initial contract. This is a the reasonableness of benefits as timelyservices.very important exception, since it would and as well as possible. If an organization3. The authorized body adequatelypotentially apply, for example, to all initial does not satisfy the requirements of thedocuments the basis for its determinationcontracts with new, previously unrelated rebuttable presumption ofconcurrently with making thatofficers and contractors. reasonableness, a facts anddetermination. The documentation shouldAn initial contract is a binding written circumstances approach will be followed,include:contract between an applicable using established rules for determining

a. The terms of the approvedtax-exempt organization and a person reasonableness of compensation and
transaction and the date approved;who was not a disqualified person benefit deductions in a manner similar to

b. The members of the authorizedimmediately prior to entering into the the established procedures for section
body who were present during debate oncontract. 162 business expenses.
the transaction that was approved and

A fixed payment is an amount of cash those who voted on it; Section 4958 Taxesor other property specified in the contract, c. The comparability data obtained
or determined by a fixed formula that is and relied upon by the authorized body Tax on disqualified persons. An excise
specified in the contract, which is to be and how the data was obtained; tax equal to 25% of the excess benefit is
paid or transferred in exchange for the d. Any actions by a member of the imposed on each excess benefit
provision of specified services or authorized body having a conflict of transaction between an applicable
property. interest; and tax-exempt organization and a

A fixed formula may, in general, e. Documentation of the basis for the disqualified person. The disqualified
incorporate an amount that depends upon determination before the later of the next person who benefited from the
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transaction is liable for the tax. If the 25% professional, the organization manager payment to the disqualified person equal
tax is imposed and the excess benefit relied on the professional’s reasoned to the difference.
transaction is not corrected within the written opinion on matters within the
taxable period, an additional excise tax professional’s expertise or if the manager Churches and Section
equal to 200% of the excess benefit is relied on the fact that the requirements for 4958imposed. the rebuttable presumption of

reasonableness have been satisfied. The regulations make it clear that the IRSIf a disqualified person makes a
Participation by an organization manager will apply the procedures of section 7611payment of less than the full correction
is willful if it is voluntary, conscious, and when initiating and conducting any inquiryamount, the 200% tax is imposed only on
intentional. An organization manager’s or examination into whether an excessthe unpaid portion of the correction
participation is due to reasonable cause if benefit transaction has occurred betweenamount. If more than one disqualified
the manager has exercised responsibility a church and a disqualified person.person received an excess benefit from
on behalf of the organization with ordinaryan excess benefit transaction, all such
business care and prudence. Revenue Sharingdisqualified persons are jointly and

severally liable for the taxes. TransactionsCorrecting an Excess
To avoid the imposition of the 200% Proposed intermediate sanctionBenefit Transactiontax, a disqualified person must correct the regulations were issued in 1998. The

excess benefit transaction during the A disqualified person corrects an excess proposed regulations had special
taxable period. The taxable period begins benefit transaction by undoing the excess provisions covering “any transaction in
on the date the transaction occurs and benefit to the extent possible, and by which the amount of any economic
ends on the earlier of the date the taking any additional measures necessary benefit provided to or for the use of a
statutory notice of deficiency is issued or to place the organization in a financial disqualified person is determined in whole
the section 4958 taxes are assessed. position not worse than that in which it or in part by the revenues of one or more
This 200% tax may be abated if the would be if the disqualified person were activities of the organization. .” —
excess benefit transaction subsequently dealing under the highest fiduciary so-called revenue-sharing transactions.
is corrected during a 90-day correction standards. The organization is not Rather than setting forth additional rules
period. required to rescind the underlying on revenue-sharing transactions, the final

agreement; however, the parties may regulations reserve this section.Tax on organization managers. An
need to modify an ongoing contract with Consequently, until the IRS issues newexcise tax equal to 10% of the excess
respect to future payments. regulations for this reserved section onbenefit may be imposed on the

revenue-sharing transactions, theseA disqualified person corrects anparticipation of an organization manager
transactions will be evaluated under theexcess benefit by making a payment inin an excess benefit transaction between
general rules (for example, the fair-marketcash or cash equivalents equal to thean applicable tax- exempt organization
value standards) that apply to allcorrection amount to the applicableand a disqualified person. This tax, which
contractual arrangements betweentax-exempt organization. The correctionmay not exceed $20,000 with respect to
applicable tax-exempt organizations andamount equals the excess benefit plusany single transaction, is only imposed if
their disqualified persons.the interest on the excess benefit; thethe 25% tax is imposed on the

interest rate may be no lower than thedisqualified person, the organization
applicable Federal rate. There is anmanager knowingly participated in the Revocation of Exemption
anti-abuse rule to prevent the disqualifiedtransaction, and the manager’s and Section 4958person from effectively transferringparticipation was willful and not due to
property other than cash or cash Section 4958 does not affect thereasonable cause. There is also joint and
equivalents. substantive standards for tax exemptionseveral liability for this tax. An

under section 501(c)(3) or sectionorganization manager may be liable for Exception. For a correction of an
501(c)(4), including the requirements thatboth the tax on disqualified persons and excess benefit transaction described in
the organization be organized andon organization managers in appropriate Donor advised funds (discussed earlier),
operated exclusively for exemptcircumstances. no amount repaid in a manner prescribed
purposes, and that no part of its netby the Secretary may be held in a donorAn organization manager is any earnings inure to the benefit of anyadvised fund.officer, director, or trustee of an private shareholder or individual. TheProperty. With the agreement of theapplicable tax-exempt organization, or legislative history indicates that in most

applicable tax-exempt organization, aany individual having powers or instances, the imposition of this
disqualified person may make a paymentresponsibilities similar to officers, intermediate sanction will be in lieu of
by returning the specific propertydirectors, or trustees of the organization, revocation. The IRS has indicated that the
previously transferred in the excessregardless of title. An organization following factors will be considered
benefit transaction. The return of themanager is not considered to have (among other facts and circumstances) in
property is considered a payment of cashparticipated in an excess benefit determining whether to revoke an
(or cash equivalent) equal to the lesser of:transaction where the manager has applicable tax-exempt organization’s• The fair market value of the property onopposed the transaction in a manner exemption status where an excess benefit
the date the property is returned to theconsistent with the fulfillment of the transaction has occurred:
organization, ormanager’s responsibilities to the • The size and scope of the• The fair market value of the property onorganization. For example, a director who organization’s regular and ongoing
the date the excess benefit transactionvotes against giving an excess benefit activities that further exempt purposes
occurred.would ordinarily not be subject to this tax. before and after the excess benefit
Insufficient payment. If the paymentA person participates in a transaction transaction or transactions occurred;
resulting from the return of the property isknowingly if the person has actual • The size and scope of the excess
less than the correction amount, theknowledge of sufficient facts so that, benefit transaction or transactions
disqualified person must make anbased solely upon such facts, the (collectively, if more than one) in relation
additional cash payment to thetransaction would be an excess benefit to the size and scope of the
organization equal to the difference.transaction. Knowing does not mean organization’s regular and ongoing

having reason to know. The organization Excess payment. If the payment activities that further exempt purposes;
manager ordinarily will not be considered resulting from the return of the property • Whether the organization has been
knowing if, after full disclosure of the exceeds the correction amount described involved in multiple excess benefit
factual situation to an appropriate above, the organization may make a cash transactions with one or more persons;
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• Whether the organization has Schedule F (Form 990). Statement of Form 990-T. Exempt Organization
implemented safeguards that are Activities Outside the United States. Business Income Tax Return. Filed
reasonably calculated to prevent excess separately for organizations with grossSchedule G (Form 990 or 990-EZ).
benefit transactions; and income of $1,000 or more from businessSupplemental Information Regarding• Whether the excess benefit transaction unrelated to the organization’s exemptFundraising or Gaming Activities.
has been corrected, or the organization purpose. The Form 990-T is also filed to

Schedule H (Form 990). Hospitals.has made good faith efforts to seek pay the section 6033(e)(2) proxy tax. For
Schedule I (Form 990). Grants andcorrection from the disqualified person(s) Form 990, see Part V, line 3 and its
Other Assistance to Organizations,who benefited from the excess benefit instructions; for Form 990-EZ, see Part V,
Governments, and Individuals in the U.S.transaction. line 35 and its instructions.
Schedule J (Form 990). Compensation Form 990-W. Estimated Tax on
Information.Appendix H. Forms and Unrelated Business Taxable Income for

Tax-Exempt Organizations.Schedule K (Form 990). SupplementalPublications To File or Use
Information on Tax-Exempt Bonds. Form 1023. Application for Recognition

Internet. of Exemption under Section 501(c)(3) ofSchedule L (Form 990 or 990-EZ).
the Internal Revenue Code.Transactions With Interested Persons.Internet. You can access the IRS
Form 1024. Application for RecognitionSchedule M (Form 990). Noncashwebsite 24 hours a day, 7 days a
of Exemption under Section 501(a).Contributions.week, at www.irs.gov to:

• Download forms, instructions, and Form 1040. U.S. Individual Income TaxSchedule N (Form 990 or 990-EZ).
publications. Return.Liquidation, Termination, Dissolution, or
• Order IRS products online. Significant Disposition of Assets. Form 1041. U.S. Income Tax Return for• Research your tax questions online. Estates and Trusts. Required of sectionSchedule O (Form 990). Supplemental• Search publications online by topic or 4947(a)(1) nonexempt charitable trustsInformation to Form 990.keyword. that also file Form 990 or Form 990-EZ.Schedule R (Form 990). Related• View Internal Revenue Bulletins (IRBs) However, if such a trust does not haveOrganizations and Unrelatedpublished in the last few years. any taxable income under Subtitle A ofPartnerships.• Sign up to receive local and national the Code, it can file Form 990, or Form
tax news by email. Forms W-2 and W-3. Wage and Tax 990-EZ, and does not have to file Form

Statement; and Transmittal of Wage and 1041 to meet its section 6012 filingDVD for tax products. You can Tax Statements. requirement. If this condition is met,order Publication 1796, IRS Tax
complete Form 990, or Form 990-EZ, andForm W-9. Request for TaxpayerProducts DVD, and obtain:
do not file Form 1041.Identification Number and Certification.• Current-year forms, instructions, and

A section 4947(a)(1) nonexemptForm 940. Employer’s Annual Federalpublications.
charitable trust that normally has grossUnemployment (FUTA) Tax Return.• Prior-year forms, instructions, and
receipts of not more than $25,000 (seepublications. Form 941. Employer’s QUARTERLY
the gross receipts discussion in Appendix• Tax Map: an electronic research tool Federal Tax Return. Used to report social
B) and has no taxable income underand finding aid. security, Medicare, and income taxes
Subtitle A must complete Part V, line 12• Tax law frequently asked questions. withheld by an employer and social
and the signature block on page 1 of the• Tax Topics from the IRS telephone security and Medicare taxes paid by an
Form 990. On the Form 990-EZ, completeresponse system. employer.
line 43 and the signature block on page 4• Internal Revenue Code—Title 26 of the Form 943. Employer’s Annual Federal of the return. In addition, complete onlyU.S. Code. Tax Return for Agricultural Employees. the following items in the heading of Form• Fill-in, print, and save features for most

Trust Fund Recovery Penalty. If 990 or Form 990-EZ:tax forms.
certain excise, income, social security,• Internal Revenue Bulletins.
and Medicare taxes that must be Item• Toll-free and email technical support.
collected or withheld are not collected or A Tax year (fiscal year or short period, if• Two releases during the year.

applicable)withheld, or these taxes are not paid to– The first release will ship the
B Applicable checkboxesthe IRS, a Trust Fund Recovery Penaltybeginning of January 2009.
C Name, DBA, and addressmay apply. The Trust Fund Recovery– The final release will ship the D Employer identification number (EIN)Penalty may be imposed on all personsbeginning of March 2009. I Section 4947(a)(1) nonexempt charitable(including volunteers) who the IRS trust boxPurchase the DVD from National determines were responsible for

Technical Information Service (NTIS) at collecting, accounting for, and paying Form 1096. Annual Summary andwww.irs.gov/cdorders for $30 (no over these taxes, and who acted willfully Transmittal of U.S. Information Returns.handling fee) or call 1-877-233-6767 toll in not doing so. Form 1098 series.  Information returnsfree to buy the DVD for $30 (plus a $6
This penalty does not apply to to report mortgage interest, student loanhandling fee).

volunteer unpaid members of any board interest, qualified tuition and related
of trustees or directors of a tax-exemptOther Forms That May Be expenses received, and a contribution of
organization, if these members are solely a qualified vehicle that has a claimedRequired
serving in an honorary capacity, do not value of more than $500.

Schedule A (Form 990 or 990-EZ). participate in the day-to-day or financial Form 1099 series. Information returnsPublic Charity Status or Public Support. activities of the organization, and do not to report acquisitions or abandonments of
have actual knowledge of the failure toSchedule B (Form 990, 990-EZ, or secured property, proceeds from broker
collect, account for, and pay over these990-PF). Schedule of Contributors. and barter exchange transactions,
taxes. However, the preceding sentence cancellation of debt, dividends andSchedule C (Form 990 or 990-EZ). does not apply if it results in no person distributions, certain government andPolitical Campaign and Lobbying being liable for the penalty. state qualified tuition program payments,Activities.

The penalty is equal to the unpaid trust taxable distributions from cooperatives,
Schedule D (Form 990).  Supplemental fund tax. See Pub. 15 (Circular E), interest payments, payments of long-term
Financial Statements. Employer’s Tax Guide, for more details, care and accelerated death benefits,
Schedule E (Form 990 or 990-EZ). including the definition of responsible miscellaneous income payments,
Schools. persons. distributions from an HSA, Archer MSA or
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Medicare Advantage MSA, original issue Form 8300. Report of Cash Payments Publication 538. Accounting Periods
discount, distributions from pensions, Over $10,000 Received in a Trade or and Methods.
annuities, retirement or profit-sharing Business. Used to report cash amounts in Publication 557. Tax-Exempt Status for
plans, IRAs, insurance contracts, etc., excess of $10,000 that were received in a Your Organization.
and proceeds from real estate single transaction (or in two or more Publication 561. Determining the Valuetransactions. Also, use certain of these related transactions) in the course of a of Donated Property.returns to report amounts that were trade or business (as defined in section

Publication 598. Tax on Unrelatedreceived as a nominee on behalf of 162).
Business Income of Exemptanother person. However, if the organization receives a Organizations.

charitable cash contribution in excess ofForm 1120-POL. U.S. Income Tax
Publication 892. Exempt Organization$10,000, it is not subject to the reportingReturn for Certain Political Organizations.
Appeal Procedures for Unagreed Issues.requirement since the funds were notForm 1128. Application To Adopt, Publication 910. IRS Guide to Free Taxreceived in the course of a trade orChange, or Retain a Tax Year. Services.business.

Form 2848. Power of Attorney and Publication 946. How To DepreciateForm 8328. Carryforward Election ofDeclaration of Representative. Property.Unused Private Activity Bond Volume
Form 3115. Application for Change in Cap. Publication 1771. Charitable
Accounting Method. Contributions—Substantiation andForm 8718. User Fee for Exempt

Disclosure Requirements.Form 4506. Request for Copy of Tax Organization Determination Letter
Return. Request. Publication 1828. Tax Guide for

Churches and Religious Organizations.Form 4506-A. Request for Public Form 8821. Tax Information
Inspection or Copy of Exempt or Political Publication 3079. Gaming PublicationAuthorization.
Organization IRS Form. for Tax-Exempt Organizations.Form 8822. Change of Address. Used to
Form 4562. Depreciation and Publication 3386. Tax Guide fornotify the IRS of a change in mailing
Amortization. Veterans Organizations.address that occurs after the return is

filed. Publication 3833. Disaster Relief,Form 4720. Return of Certain Excise
Providing Assistance Through CharitableTaxes on Charities and Other Persons Form 8868. Application for Extension of
Organizations.Under Chapters 41 and 42 of the Internal Time To File an Exempt Organization

Revenue Code. Return. Publication 4220. Applying for 501(c)(3)
Tax-Exempt Status.Form 8870. Information Return forForm 5500. Annual Return/Report of

Transfers Associated With CertainEmployee Benefit Plan. Employers who Publication 4221-PC. Compliance
Personal Benefit Contracts. Used tomaintain pension, profit-sharing, or other Guide for 501(c)(3) Public Charities.
identify those personal benefit contractsfunded deferred compensation plans are Publication 4221-PF. Compliance
for which funds were transferred to thegenerally required to file the Form 5500. Guide for 501(c)(3) Private Foundations.
organization, directly or indirectly, as wellThis requirement applies whether or not Publication 4302. A Charity’s Guide toas the transferors for, and beneficiariesthe plan is qualified under the Internal Vehicle Donations.of, those contracts.Revenue Code and whether or not a

Publication 4303. A Donor’s Guide todeduction is claimed for the current tax Form 8871. Political Organization Notice Vehicle Donations.year. of Section 527 Status.
Publication 4630. ExemptForm 5578. Annual Certification of Form 8872. Political Organization Organizations Products and ServicesRacial nondiscrimination for a Private Report of Contributions and Expenditures. Navigator.School Exempt From Federal income Form 8886. Form 8886, Reportable

Tax. Transaction Disclosure Statement. Appendix I. Use of Form
Form 5768. Election/Revocation of Form 8886-T. Disclosure by Tax-Exempt 990 or Form 990-EZ ToElection by an Eligible Section 501(c)(3) Entity Regarding Prohibited Tax Shelter
Organization To Make Expenditures To Transaction. Satisfy State ReportingInfluence Legislation.

Form 8899.  Notice of Income From RequirementsForm 7004. Application for Automatic Donated Intellectual Property. Used to
Extension of Time to File Corporation Some states and local government unitsreport net income from qualified
Income Tax Return. will accept a copy of Form 990 or 990-EZintellectual property to the IRS and the

in place of all or part of their own financialForm 8038 series. Tax Exempt Bonds. donor.
report forms. The substitution appliesForm 8921. Applicable InsuranceForm 8274. Certification by Churches primarily to section 501(c)(3)Contracts Information Return.and Qualified Church-Controlled organizations, but some other types of

Organizations Electing Exemption from Form SS-4. Application for Employer section 501(c) organizations are also
Employer Social Security and Medicare Identification Number. affected. If the organization uses Form
Taxes. 990 or 990-EZ to satisfy state or localForm TD F 90-22.1.  Report of Foreign
Form 8282. Donee Information Return. filing requirements, such as those underBank and Financial Accounts.
Required of the donee of charitable state charitable solicitation acts, note theHelpful Publicationsdeduction property who sells, exchanges, following discussions.
or otherwise disposes of donated property Publication 15. Circular E, Employer’s Determine state filing requirement.
within 3 years after receiving it. The form Tax Guide. The organization may consult the
is also required of any successor donee appropriate officials of all states and otherPublication 15-A. Employer’swho disposes of the charitable deduction jurisdictions in which it does business toSupplemental Tax Guide (Fringeproperty within 3 years after the date that determine their specific filingBenefits).the donor gave the property to the original requirements. Doing business in aPublication 463. Travel, Entertainment,donee. It does not matter who gave the jurisdiction may include any of theGift, and Car Expenses.property to the successor donee. It may following:
have been the original donee or another Publication 525. Taxable and • Soliciting contributions or grants by
successor donee. Nontaxable Income. mail or otherwise from individuals,
Form 8283. Noncash Charitable Publication 526. Charitable businesses, or other charitable
Contributions. Contributions. organizations;

-69-



Page 70 of 75 Instructions for Form 990 Return of Organization Exempt From Income Tax 9:47 -
17-DEC-2008

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

• Conducting programs; with the Form 990 or 990-EZ filed with the states and the IRS do not permit the
• Having employees within that IRS. inclusion of those amounts in Parts VIII
jurisdiction; and IX of Form 990 or Part I of FormEven if the Form 990 or 990-EZ that
• Maintaining a checking account; or 990-EZ. The optional reporting of donatedthe organization files with the IRS is
• Owning or renting property there. services and facilities is discussed in theaccepted by the IRS as complete, a copy

instructions for Part III for both Form 990Monetary tests may differ. Some or all of the same return filed with a state will
and Form 990-EZ.of the dollar limitations applicable to Form not fully satisfy that state’s filing

990 or 990-EZ when filed with the IRS Amended returns. If the organizationrequirement if (1) required information is
may not apply when using Form 990 or submits supplemental information or filesnot provided, including any of the
990-EZ in place of state or local report an amended Form 990 or 990-EZ with theadditional information discussed above,
forms. Examples of the IRS dollar IRS, it must also send a copy of theor (2) the state determines that the form
limitations that do not meet some state information or amended return to anywas not completed by following the
requirements are the normally $25,000 state with which it filed a copy of Formapplicable Form 990 or 990-EZ
gross receipts minimum that creates an 990 or 990-EZ originally to meet thatinstructions or supplemental state
obligation to file with the IRS and the state’s filing requirement. If a stateinstructions. In such case, the state may
$100,000 minimum for listing independent requires the organization to file anask the organization to provide the
contractors on Form 990, Part VII, amended Form 990 or 990-EZ to correctmissing information or to submit an
Section B. conflicts with the Form 990 or 990-EZamended return.

instructions, the organization must alsoAdditional information may be Use of audit guides may be required.
file an amended return with the IRS.required. State or local filing To ensure that all organizations report

requirements may require the Method of accounting. Most statessimilar transactions uniformly, many
organization to attach to Form 990 or require that all amounts be reportedstates require that contributions, gifts,
990-EZ one or more of the following: based on the accrual method ofgrants, etc., and functional expenses be
• Additional financial statements, such as accounting. See also General Instructionreported according to the AICPA industry
a complete analysis of functional D.audit and accounting guide, Not-for-Profit
expenses or a statement of changes in Organizations (New York, NY, AICPA, Time for filing may differ. The deadline
net assets; 2003), supplemented by Standards of for filing Form 990 or 990-EZ with the IRS
• Notes to financial statements; Accounting and Financial Reporting for differs from the time for filing reports with
• Additional financial schedules; Voluntary Health and Welfare some states.
• A report on the financial statements by Organizations (Washington, DC, National Public inspection. The Form 990 or
an independent accountant; and Health Council, Inc., 1998, 4th edition). 990-EZ information made available for• Answers to additional questions and Donated services and facilities. Even public inspection by the IRS may differ
other information. though reporting donated services and from that made available by the states,
Each jurisdiction may require the facilities as items of revenue and expense such as Schedule B (Form 990, 990-EZ,
additional material to be presented on is called for in certain circumstances by or 990-PF).
forms they provide. The additional the two publications named above, many
information does not have to be submitted
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Index

Audit committee . . . . . . . . . . . . . . . . . . . . . . . . . . 15 Donor advised funds . . . . . . . . . . . . . . . . . . . . 65
Government . . . . . . . . . . . . . . . . . . . . . . . . . . . 30$10,000–per-item exception . . . . . . . . . . . . . . 21 Audit guides . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 70
Government grants . . . . . . . . . . . . . . . . . . . . . 30$10,000–per-related organization Audited financial statement . . . . . . . . . . . . . . . . 11
Grants . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2exception . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 21
Membership dues . . . . . . . . . . . . . . . . . . . 10, 2935% controlled entity . . . . . . . . . . . . . . . . . . . . . 14

B Noncash . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 30
Nondeductible . . . . . . . . . . . . . . . . . . . . . . . . . 13Backup withholding . . . . . . . . . . . . . . . . . . . . . . . 13
Quid pro quo . . . . . . . . . . . . . . . . . . . . . . . . . . . 14Balance sheet . . . . . . . . . . . . . . . . . . . . . . . . . . . . 37A
Sponsoring organization . . . . . . . . . . . . . . . . 14Bank account . . . . . . . . . . . . . . . . . . . . . . . . . . . . 13Accountable plan . . . . . . . . . . . . . . . . . . . . . . . . . 16
Substantiation and disclosure . . . . . . . . . . . 13Bank or financial institution trusteeAccountant . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 39

Contributor . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3exception . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 23Accounting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4
Contributors, Schedule of . . . . . . . . . . . . . . . . . 30Benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4Fees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 35
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