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Department of the Treasury
Internal Revenue Service2005

Instructions for Form 990
and Form 990-EZ
Return of Organization Exempt From Income Tax and
Short Form Return of Organization Exempt From Income Tax
Under Section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code
(except black lung benefit trust or private foundation)

Caution: Form 990-EZ is for use by organizations with gross receipts of less than $100,000 and
total assets of less than $250,000 at the end of the year.

Section references are to the Internal Revenue Code unless otherwise noted.

whether organizations have offices in foreign
Contents Page Contents Page countries and if so, to list the countries where

the offices are located.• What’s New . . . . . . . . . . . . . . . 1 R Group Return . . . . . . . . . . . . . . 14

• Purpose of Form . . . . . . . . . . . . 1 S Organizations in Foreign Purpose of Form
Countries and U.S. Possessions 14 Form 990 and Form 990-EZ are used by• Phone Help . . . . . . . . . . . . . . . . 1

tax-exempt organizations, nonexemptT Public Interest Law Firms . . . . . . 14• Email Subscriptions . . . . . . . . . . 1 charitable trusts, and section 527 political
organizations to provide the IRS with theU Political Organizations . . . . . . . . 14• Photographs of Missing Children 2 information required by section 6033.

V Information Regarding Transfers• General Instructions . . . . . . . . . . 2 An organization’s completed Form 990, orAssociated With Personal Benefit
Form 990-EZ, is available for public inspectionContracts . . . . . . . . . . . . . . . . . 14A Who Must File . . . . . . . . . . . . . . 2 as required by section 6104. Schedule B (Form
990, 990-EZ, or 990-PF), Schedule ofW Requirements for a ProperlyB Organizations Not Required To
Contributors, is open for public inspection forCompleted Form 990 or FormFile . . . . . . . . . . . . . . . . . . . . . . 2 section 527 organizations filing Form 990 or

990-EZ . . . . . . . . . . . . . . . . . . . 15 Form 990-EZ. For other organizations that fileC Exempt Organization Reference
Form 990 or Form 990-EZ, parts of Schedule B• Specific Instructions for Form 990Chart . . . . . . . . . . . . . . . . . . . . 3 may be open to public inspection. See the

and Table of Contents for These Instructions for Schedule B for more details.D Forms and Publications To File or Specific Instructions . . . . . . . . . . 17Use . . . . . . . . . . . . . . . . . . . . . 3 Some members of the public rely on Form
• Specific Instructions for Form 990, or Form 990-EZ, as the primary or soleE Use of Form 990, or Form source of information about a particular990-EZ and Table of Contents for990-EZ, To Satisfy State organization. How the public perceives anThese Specific Instructions . . . . . 37Reporting Requirements . . . . . . 4 organization in such cases may be determined

by the information presented on its return.• Index . . . . . . . . . . . . . . . . . . . . 46F Other Forms as Partial Substitutes Therefore, the return must be complete,
for Form 990 or Form 990-EZ . . . 5 accurate, and fully describe the organization’s

programs and accomplishments.
G Accounting Periods and Methods 5

Use Form 990 or Form 990-EZ, to send aWhat’s NewH When and Where To File . . . . . . 6 required election to the IRS, such as theSeveral changes were made to Form 990 and
election to capitalize costs under section 266.Form 990-EZ for 2005. These changes include:I Extension of Time To File . . . . . . 6

• New checkboxes for foreign grants in Part
J Amended Return/Final Return . . 6 III-Statement of Program Service

Accomplishments for Forms 990 and 990-EZ.
K Penalties . . . . . . . . . . . . . . . . . 6 Phone Help• The previous Part V of Form 990 is now Part

If you have questions and/or need helpV-A. Three new questions were addedL Contributions . . . . . . . . . . . . . . . 7 completing Form 990, or Form 990-EZ, pleaseconcerning relationships with other entities and
call 1-877-829-5500. This toll-free telephonecontrol of the organization.M Public Inspection of Returns, etc. 8
service is available Monday through Friday.• New Part V-B has been added to Form 990.

N Disclosures Regarding Certain It requests information about compensation or
other benefits that former officers, directors,Information and Services
trustees, and key employees received from theFurnished . . . . . . . . . . . . . . . . . 11 Email Subscriptionorganization.

O Disclosures Regarding Certain • New line 91b has been added to Form 990 The IRS has established a new
(line 42b on Form 990-EZ). These lines ask subscription-based email service for taxTransactions and Relationships 11
whether the organization had an interest in or professionals and representatives of

P Intermediate Sanction signature authority over any foreign financial tax-exempt organizations. Subscribers will
accounts, and if so, to list the countries where receive periodic updates from the IRSRegulations—Excess Benefit
the accounts are located. regarding exempt organization tax law andTransactions . . . . . . . . . . . . . . . 11
• New line 91c has been added to Form 990 regulations, available services, and other

Q Erroneous Backup Withholding . . 14 (line 42c on Form 990-EZ). These lines ask information. To subscribe, visit www.irs.gov/eo.

Cat. No. 22386X
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Corporation Income Tax Return, as exceptions to filing Form 1041, U.S. Income
appropriate. Tax Return for Estates and Trusts.Photographs of Missing Any section 501(c)(15) mutual insurance If an Organization’s Exemption
company that does not meet the above testChildren Application is Pending
must meet an alternate test requiring both (1)The Internal Revenue Service is a proud If the organization’s application for exemptiongross receipts that are equal to or less thanpartner with the National Center for Missing is pending, check the Application pending box$150,000, and (2) premiums that equal moreand Exploited Children. Photographs of in the heading of the return and complete thethan 35% of total gross receipts. If the mutualmissing children selected by the Center may return.insurance company does not meet either test,appear in instructions on pages that would
then it must file Form 1120-PC or Form 1120 (if Organizations That Filed a Return inotherwise be blank. You can help bring these
the organization is not entitled to insurance the Prior Year But Are Not Required Tochildren home by looking at the photographs
reserves) instead of Form 990, as appropriate.and calling 1-800-THE-LOST (1-800-843-5678) File in The Current Year

if you recognize a child. The alternate test does not apply if any Organizations that previously filed Form 990 or
employee of the mutual insurance Form 990-EZ and meet exemption 15 under
company or a member of the General Instruction B do not have to file aCAUTION

!
employee’s family is an employee of another return even if they received a Form 990General Instructions
company that is exempt under section Package.The General Instructions apply to both Form
501(c)(15)(or would be exempt if this provision990 and Form 990-EZ. See also the Specific Exempt organizations that filed Form 990,did not apply).Instructions for each of these forms. or Form 990-EZ, but are no longer required to

The anti-abuse rule found in section file because they meet a specific exemption
501(c)(15)(C), explains how gross receipts (other than exemption 15 in General InstructionA. Who Must File (including premiums) from all members of a B) should advise their IRS area office so their
controlled group are aggregated in calculating filing status can be updated.Filing Tests the above tests. Exempt organizations that are not sure ofIf the organization does not meet any of the Premiums consist of all amounts received their area office may call the IRS at the Phoneexceptions listed in General Instruction B, and as a result of entering into an insurance Help line, 1-877-829-5500. Exemptits annual gross receipts are normally more contract. organizations that stop filing Form 990, orthan $25,000, it must file Form 990 or Form For information about the reporting of Form 990-EZ, without notifying their area office990-EZ. See the gross receipts discussion in premiums, see instructions for Part I, line 2 and may receive service center correspondenceGeneral Instruction B. Part VII, Lines 93(a) through (g). inquiring about their returns. When responding

If the organization’s gross receipts during to these inquiries, these organizations shouldPolitical Organizationsthe year are less than $100,000 and its total give the specific reason for not filing.
Tax-exempt political organizations must fileassets at the end of the year are less than

Failure to File and Its Effect onForm 990 or Form 990-EZ (if applicable)$250,000, it may file Form 990-EZ instead of
Contributionsunless the organization is excepted from filingForm 990. Even if the organization meets this

under exemption 14 or 15 of Generaltest, it can still file Form 990. Organizations that are eligible to receive tax
Instruction B. A qualified state or local political deductible contributions are listed inOrganizations required to file Schedule A
organization (defined below) must file Form Publication 78, Cumulative List of(Form 990 or 990-EZ), Organization Exempt
990 (not Form 990-EZ) only if it has gross Organizations described in Section 170(c) ofUnder Section 501(c)(3), that do not meet the
receipts of $100,000 or more. the Internal Revenue Code of 1986. Ansupport tests discussed in the instructions for
Qualified state or local political organization may be removed from this listing ifPart IV of that schedule should contact the IRS
organizations. This is a political organization our records show that it is required to file Format the following address to re-evaluate their
that meets all of the following requirements. 990, or Form 990-EZ, but it does not file adetermination-of-filing requirements.

return or advise us that it is no longer required1. The organization’s exempt functions are
to file. However, contributions to such anInternal Revenue Service solely for the purpose of influencing or
organization may continue to be deductible byTE/GE EO Determinations attempting to influence the selection,
the general public until the IRS publishes aP.O. Box 2508 nomination, election, or appointment of any
notice to the contrary in the Internal RevenueCincinnati, OH 45201 individual to any state or local public office or
Bulletin.office in a state or local political organization.Section 501(a), (e), (f), (k), and (n)

2. The organization is subject to state lawOrganizations that requires it to report the information that is B. Organizations Not Required ToExcept for those types of organizations listed in similar to that required on Form 8872.
FileGeneral Instruction B, an annual return on 3. The organization files the required

Form 990, or Form 990-EZ, is required from reports with the state.
Organizations not required to file Formevery organization exempt from tax under 4. The state makes such reports public
990, or Form 990-EZ with the IRS maysection 501(a), including foreign organizations and the organization makes them open to
wish to use it to satisfy state reportingand cooperative service organizations public inspection in the same manner that

TIP

requirements. For details, see Generaldescribed in sections 501(e) and (f); child care organizations must make Form 8872 available
Instruction E.organizations described in section 501(k); and for public inspection.

charitable risk pools described in section The following types of organizations exempt
For additional information, including the501(n). from tax under section 501(a) (section 527 for

prohibition of involvement in the organization ofSection 501(c)(3), 501(e), (f), (k), and (n) political organizations) do not have to file Form
a federal candidate or office holder, seeorganizations must also attach a completed 990, or Form 990-EZ, with the IRS. However, if
section 527(e)(5).Schedule A (Form 990 or 990-EZ) to their the organization chooses to file a Form 990 or

Form 990 or Form 990-EZ. Form 990-EZ, it must also attach the schedulesDisregarded Entities
and statements described in the instructions forA disregarded entity, as described inFor purposes of these instructions, the these forms.Regulations sections 301.7701-1 throughterm section 501(c)(3) includes

1. A church, an interchurch organization of301.7701-3, is treated as a branch or divisionorganizations exempt under sections
TIP

local units of a church, a convention orof its parent organization for federal tax501(e), (f), (k), and (n).
association of churches, an integrated auxiliarypurposes. Therefore, financial and otherSection 501(c)(15) Organizations of a church (such as a men’s or women’sinformation applicable to a disregarded entity

Section 501(c)(15) organizations that normally organization, religious school, mission society,must be reported as the parent organization’s
have gross receipts of more than $25,000 for or youth group).information.
the tax year must file Form 990, or Form 2. Church-affiliated organizations that are

Section 4947(a)(1) Nonexempt990-EZ (if applicable). However, any section exclusively engaged in managing funds or
Charitable Trusts501(c)(15) insurance company (other than life maintaining retirement programs and are

insurance) that does not have both (1) gross Any nonexempt charitable trust (described in described in Rev. Proc. 96-10, 1996-1
receipts equal to or less than $600,000, and (2) section 4947(a)(1)) not treated as a private C.B. 577.
premiums that equal more than 50% of total foundation is also required to file Form 990, or 3. A school below college level affiliated
gross receipts must file Form 1120-PC, U.S. Form 990-EZ, along with a completed with a church or operated by a religious order.
Property and Casualty Insurance Company Schedule A (Form 990 or 990-EZ). See the 4. A mission society sponsored by, or
Income Tax Return, or Form 1120, U.S. discussion in General Instruction D for affiliated with, one or more churches or church

-2- General Instructions for Form 990 and Form 990-EZ
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denominations, if more than half of the 990-EZ. M added back the costs and expenses Employee Funded Pension Trustssociety’s activities are conducted in, or directed it had deducted on lines 5b ($2,000); 6b (created before 6/25/59) . . . . . . . . . 501(c)(18)at, persons in foreign countries. ($1,500); and 7b ($500) to its total revenue of
5. An exclusively religious activity of any $50,000 and determined that its gross receipts Organizations of Past or Present 501(c)(19)

religious order. for the tax year were $54,000. Members of the Armed Forces . . . . . & (23)
6. A state institution whose income is b. Gross receipts when acting as agent. Black Lung Benefit Trusts . . . . . . . . . . 501(c)(21)excluded from gross income under If a local chapter of a section 501(c)(8)

section 115. Withdrawal Liability Payment Funds . . . 501(c)(22)fraternal organization collects insurance
7. An organization described in section premiums for its parent lodge and merely Title Holding Corporations or Trusts . . . 501(c)(25)501(c)(1). Section 501(c)(1) organizations are sends those premiums to the parent without

corporations organized under an Act of State-Sponsored Organizationsasserting any right to use the funds or
Congress that are: Providing Health Coverage forotherwise deriving any benefit from collecting

• Instrumentalities of the United States, High-Risk Individuals . . . . . . . . . . . 501(c)(26)them, the local chapter should not include the
and premiums in its gross receipts. The parent State-Sponsored Workmen’s• Exempt from federal income taxes. lodge should report them instead. The same Compensation and Insurance and8. A private foundation exempt under treatment applies in other situations in which Reinsurance Organizations . . . . . . . 501(c)(27)section 501(c)(3) and described in section one organization collects funds merely as an
509(a). Use Form 990-PF, Return of Private Religious and Apostolic Associations . . 501(d)agent for another.
Foundation. c. $25,000 gross receipts test. An Cooperative Hospital Service9. A black lung benefit trust described in organization’s gross receipts are considered Organizations . . . . . . . . . . . . . . . . 501(e)section 501(c)(21). Use Form 990-BL, normally to be $25,000 or less if the
Information and Initial Excise Tax Return for Cooperative Service Organizations oforganization is:
Black Lung Benefit Trusts and Certain Related Operating Educational Organizations 501(f)i. Up to a year old and has received, orPersons.

Child Care Organizations . . . . . . . . . . 501(k)donors have pledged to give, $37,500 or less10. A stock bonus, pension, or profit-sharing
during its first tax year;trust that qualifies under section 401. Use Charitable Risk Pools . . . . . . . . . . . . 501(n)

ii. Between 1 and 3 years old andForm 5500, Annual Return/Report of Employee
Political Organizations . . . . . . . . . . . . 527averaged $30,000 or less in gross receiptsBenefit Plan.

during each of its first 2 tax years; or11. A religious or apostolic organization
iii. Three (3) years old or more anddescribed in section 501(d). Use Form 1065,

D. Forms and Publicationsaveraged $25,000 or less in gross receipts forU.S. Return of Partnership Income.
the immediately preceding 3 tax years12. A foreign organization whose annual To File or Use
(including the year for which the return wouldgross receipts from sources within the U.S. are
be filed).normally $25,000 or less (Rev. Proc. 94-17, Internet. You can access the IRS

1994-1 C.B. 579). See the $25,000 gross website 24 hours a day, 7 days a week,
receipts test in 15c. at www.irs.gov to:

13. A governmental unit or affiliate of a • Download forms, instructions, andC. Exempt Organizationgovernmental unit described in Rev. Proc.
publications.95-48, 1995-2 C.B. 418. Reference Chart • Order IRS products online.14. A political organization that is: • Research your tax questions online.• A state or local committee of a political To determine how the instructions for • Search publications online by topic orparty; Form 990 and Form 990-EZ apply to
keyword.• A political committee of a state or local you, you must know the Code section

TIP
• View Internal Revenue Bulletins (IRBs)candidate; under which you are exempt.
published in the last few years.• A caucus or association of state or local • Sign up to receive local and national taxType of I.R.C.officials;
news by email.Organization Section• An authorized committee (as defined in

section 301(6) of the Federal Election CD-ROM for tax products. You canCorporations Organized Under Act of
Campaign Act of 1971) of a candidate for order Publication 1796, IRS TaxCongress . . . . . . . . . . . . . . . . . . . 501(c)(1)
federal office; Products CD, and obtain:

Title Holding Corporations . . . . . . . . . 501(c)(2)• A national committee (as defined in
• A CD that is released twice so you have thesection 301(14) of the Federal Election Charitable, Religious, Educational, latest products. The first release ships in lateCampaign Act of 1971) of a political party; Scientific, etc., Organizations . . . . . . 501(c)(3) December and the final release ships in late• A United States House of
February.Civic Leagues and Social WelfareRepresentatives or United States Senate
• Current-year forms, instructions, andOrganizations . . . . . . . . . . . . . . . . 501(c)(4)campaign committee of a political party
publications.committee; Labor, Agricultural, and Horticultural • Prior-year forms, instructions, and• Required to report under the Federal Organizations . . . . . . . . . . . . . . . . 501(c)(5) publications.Election Campaign Act of 1971 as a political
• Tax Map: an electronic research tool andBusiness Leagues, etc. . . . . . . . . . . . 501(c)(6)committee (as defined in section 301(4) of
finding aid.such Act); or Social and Recreation Clubs . . . . . . . . 501(c)(7) • Tax law frequently asked questions (FAQs).• An organization described under section
• Tax Topics from the IRS telephone responseFraternal Beneficiary and Domestic 501(c)(8)6033(g)(3)(G).
system.Fraternal Societies and Associations & (10)15. An organization whose annual gross
• Fill-in, print, and save features for most taxreceipts are normally $25,000 or less. Voluntary Employees’ Beneficiary forms.a. Calculating gross receipts. The Associations . . . . . . . . . . . . . . . . . 501(c)(9) • Internal Revenue Bulletins.organization’s gross receipts are the total • Toll-free and email technical support.Teachers’ Retirement Fund Associations 501(c)(11)amount it received from all sources during its

annual accounting period, without subtracting Buy the CD-ROM from National TechnicalBenevolent Life Insurance Associations,
any costs or expenses. Information Service (NTIS) at www.irs.gov/Mutual Ditch or Irrigation Companies,

cdorders for $25 (no handling fee) or callMutual or Cooperative Telephonei. Form 990. Gross receipts are the sum
1-877-233-6767 toll free to buy the CD-ROMCompanies, etc. . . . . . . . . . . . . . . 501(c)(12)of lines 1d, 2, 3, 4, 5, 6a, 7, 8a (both columns),
for $25 (plus a $5 handling fee).9a, 10a, and 11 of Part I. Gross receipts can Cemetery Companies . . . . . . . . . . . . 501(c)(13)also be calculated by adding back the amounts By phone and in person. You can order

State Chartered Credit Unions, Mutualon lines 6b, 8b (both columns), 9b, and 10b to forms and publications by calling
Reserve Funds . . . . . . . . . . . . . . . 501(c)(14)the total revenue reported on line 12. 1-800-TAX-FORM (1-800-829-3676). You can

ii. Form 990-EZ. Gross receipts are the also get most forms and publications at yourInsurance Companies or Associationssum of lines 1, 2, 3, 4, 5a, 6a, 7a, and 8 of Part local IRS office.Other Than Life . . . . . . . . . . . . . . . 501(c)(15)I. Gross receipts can also be calculated by Schedule A (Form 990 or 990-EZ).Cooperative Organizations To Financeadding back the amounts on lines 5b, 6b, and Organization Exempt Under Section 501(c)(3)Crop Operations . . . . . . . . . . . . . . 501(c)(16)7b to the total revenue reported on line 9. (Except Private Foundation) and Section
Supplemental Unemployment BenefitExample. Organization M reported 501(e), 501(f), 501(k), 501(n), or Section

Trusts . . . . . . . . . . . . . . . . . . . . . 501(c)(17)$50,000 as total revenue on line 9 of its Form 4947(a)(1), Nonexempt Charitable Trust. An

-3-General Instructions for Form 990 and Form 990-EZ
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organization is not required to file Schedule A taxable income under Subtitle A must complete Form 8283. Noncash Charitable
(Form 990 or 990-EZ) if its gross receipts are line 92 and the signature block on page 8 of Contributions.
normally $25,000 or less. See the gross the Form 990. On the Form 990-EZ, complete Form 8300. Report of Cash Payments Over
receipts discussion in General Instruction B. line 43 and the signature block on page 3 of $10,000 Received in a Trade or Business.

the return. In addition, complete only theSchedule B (Form 990, 990-EZ, or 990-PF). Used to report cash amounts in excess of
following items in the heading of Form 990 orSchedule of Contributors. Schedule B (Form $10,000 that were received in a single
Form 990-EZ:990, 990-EZ, or 990-PF) provides contributor transaction (or in two or more related

information for line 1 of Form 990 and 990-EZ. transactions) in the course of a trade or
All Form 990 and 990-EZ filers must complete business (as defined in section 162).Item
and attach this schedule to their return unless A Tax year (fiscal year or short period, if However, if the organization receives a
they meet an exception, and check the box in applicable) charitable cash contribution in excess of
item M of Form 990 (item H on Form 990-EZ). B Applicable checkboxes $10,000, it is not subject to the reporting

C Name and addressForms W-2 and W-3. Wage and Tax requirement since the funds were not received
D Employer identification number (EIN)Statement; and Transmittal of Wage and Tax in the course of a trade or business.
J Section 4947(a)(1) nonexempt charitableStatements. Form 8822. Change of Address. Used to

trust boxForm W-9. Request for Taxpayer Identification notify the IRS of a change in mailing address
Number and Certification. that occurs after the return is filed.Form 1096. Annual Summary and Transmittal
Form 940. Employer’s Annual Federal Form 8868. Application for Extension of Timeof U.S. Information Returns.
Unemployment (FUTA) Tax Return. To File an Exempt Organization Return.Form 1098 series.  Information returns to
Form 941. Employer’s Quarterly Federal Tax Form 8870. Information Return for Transfersreport student loan interest, qualified tuition
Return. Used to report social security, Associated With Certain Personal Benefitand related expenses received, and a
Medicare, and income taxes withheld by an Contracts. Used to identify those personalcontribution of a qualified vehicle that has a
employer and social security and Medicare benefit contracts for which funds wereclaimed value of more than $500.
taxes paid by an employer. transferred to the organization, directly orForm 1099 series. Information returns to indirectly, as well as the transferors for, andForm 943. Employer’s Annual Tax Return for report acquisitions or abandonments of beneficiaries of, those contracts.Agricultural Employees. secured property, proceeds from broker and

Form 8871. Political Organization Notice ofTrust Fund Recovery Penalty. If certain barter exchange transactions, cancellation of
Section 527 Status.excise, income, social security, and Medicare debt, dividends and distributions, certain

taxes that must be collected or withheld are not Form 8872. Political Organization Report ofgovernment and state qualified tuition program
collected or withheld, or these taxes are not Contributions and Expenditures.payments, taxable distributions from
paid to the IRS, a Trust Fund Recovery Penalty cooperatives, interest payments, payments of Form 8899.  Notice of Income from Donated
may apply. The Trust Fund Recovery Penalty long-term care and accelerated death benefits, Intellectual Property. Used to report net income
may be imposed on all persons (including miscellaneous income payments, distributions from qualified intellectual property to the IRS
volunteers) who the IRS determines were from an HSA, Archer MSA or Medicare+Choice and the donor.
responsible for collecting, accounting for, and MSA, original issue discount, distributions from Form TD F 90-22.1.  Report of Foreign Bank
paying over these taxes, and who acted pensions, annuities, retirement or profit-sharing and Financial Accounts.
willfully in not doing so. plans, IRAs, insurance contracts, etc., and Publication 463. Travel, Entertainment, Gift,proceeds from real estate transactions. Also,This penalty does not apply to volunteer and Car Expenses.use certain of these returns to report amountsunpaid members of any board of trustees or

Publication 525. Taxable and Nontaxablethat were received as a nominee on behalf ofdirectors of a tax-exempt organization, if these
Income.another person.members are solely serving in an honorary
Publication 526. Charitable Contributions.capacity, do not participate in the day-to-day or Form 1120-POL. U.S. Income Tax Return for

financial activities of the organization, and do Publication 538. Accounting Periods andCertain Political Organizations.
not have actual knowledge of the failure to Methods.Form 1128. Application To Adopt, Change, or
collect, account for, and pay over these taxes. Publication 598. Tax on Unrelated BusinessRetain a Tax Year.
However, the preceding sentence does not Income of Exempt Organizations.Form 3115. Application for Change inapply if it results in no person being liable for Publication 910. IRS Guide to Free TaxAccounting Method.the penalty. Services.Form 4506. Request for Copy of Tax Return.The penalty is equal to the unpaid trust fund Publication 946. How To DepreciateForm 4506-A. Request for Public Inspectiontax. See Pub. 15 (Circular E), Employer’s Tax Property.or Copy of Exempt or Political OrganizationGuide, for more details, including the definition Publication 1771. Charitable Contributions—IRS Form.of responsible persons.

Substantiation and Disclosure Requirements.Form 4562. Depreciation and Amortization.Form 990-T. Exempt Organization Business
Income Tax Return. Filed separately for Form 4720. Return of Certain Excise Taxes
organizations with gross income of $1,000 or E. Use of Form 990, or Formon Charities and Other Persons Under
more from business unrelated to the Chapters 41 and 42 of the Internal Revenue 990-EZ, To Satisfy State Reporting
organization’s exempt purpose. The Form Code. Requirements990-T is also filed to pay the section 6033(e)(2) Form 5500. Annual Return/Report of Some states and local government units willproxy tax. For Form 990, see line 85 and its Employee Benefit Plan. Employers who accept a copy of Form 990, or Form 990-EZ,instructions; for Form 990-EZ, see line 35 and maintain pension, profit-sharing, or other Schedule A (Form 990 or 990-EZ), andits instructions. funded deferred compensation plans are Schedule B (Form 990, 990-EZ, or 990-PF) inForm 990-W. Estimated Tax on Unrelated generally required to file the Form 5500. This place of all or part of their own financial reportBusiness Taxable Income for Tax-Exempt requirement applies whether or not the plan is forms. The substitution applies primarily toOrganizations. qualified under the Internal Revenue Code and section 501(c)(3) organizations, but some ofwhether or not a deduction is claimed for theForm 1040. U.S. Individual Income Tax the other types of section 501(c) organizationscurrent tax year.Return. are also affected.
Form 1041. U.S. Income Tax Return for Form 5768. Election/Revocation of Election by If you use Form 990, or Form 990-EZ, toEstates and Trusts. Required of section an Eligible Section 501(c)(3) Organization To satisfy state or local filing requirements, such4947(a)(1) nonexempt charitable trusts that Make Expenditures To Influence Legislation. as those under state charitable solicitationalso file Form 990 or Form 990-EZ. However, if Form 8282. Donee Information Return. acts, note the following discussions.such a trust does not have any taxable income Required of the donee of charitable deduction
under Subtitle A of the Code, it can file Form Determine State Filing Requirementsproperty who sells, exchanges, or otherwise
990, or Form 990-EZ, and does not have to file disposes of donated property within 2 years You should consult the appropriate officials of
Form 1041 to meet its section 6012 filing after receiving it. The form is also required of all states and other jurisdictions in which the
requirement. If this condition is met, complete any successor donee who disposes of organization does business to determine their
Form 990, or Form 990-EZ, and do not file charitable deduction property within 2 years specific filing requirements. Doing business in
Form 1041. after the date that the donor gave the property a jurisdiction may include any of the following:

A section 4947(a)(1) nonexempt charitable to the original donee. It does not matter who (a) soliciting contributions or grants by mail or
trust that normally has gross receipts of not gave the property to the successor donee. It otherwise from individuals, businesses, or
more than $25,000 (see the gross receipts may have been the original donee or another other charitable organizations; (b) conducting
discussion in General Instruction B) and has no successor donee. programs; (c) having employees within that
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jurisdiction; (d) maintaining a checking correct conflicts with Form 990, or Form • Part IV (but complete lines 59, 66, and 74,
account; or (e) owning or renting property 990-EZ, instructions, it must also file an columns (A) and (B)).
there. amended return with the IRS. Form 990-EZ.

• Lines 10 through 16 of Part I (but completeMonetary Tests May Differ Method of Accounting
lines 17 through 21).

Some or all of the dollar limitations applicable Most states require that all amounts be • Part II (but complete lines 25 through 27,
to Form 990, or Form 990-EZ, when filed with reported based on the accrual method of columns (A) and (B)).
the IRS may not apply when using Form 990, accounting. See also General Instruction G.

If an organization substitutes Form LM-2 oror Form 990-EZ, in place of state or local
Time For Filing May Differ LM-3 for any of the Form 990, or Form 990-EZ,report forms. Examples of the IRS dollar

parts or line items mentioned above, it mustThe deadline for filing Form 990, or Formlimitations that do not meet some state
attach a reconciliation sheet to show the990-EZ, with the IRS differs from the time forrequirements are the $25,000 gross receipts
relationship between the amounts on the DOLfiling reports with some states.minimum that creates an obligation to file with
forms and the amounts on Form 990 or Formthe IRS (see the gross receipts discussion in Public Inspection 990-EZ. This is particularly true of theGeneral Instruction B) and the $50,000
relationship of disbursements shown on theThe Form 990, or Form 990-EZ, informationminimum for listing professional fees in Part II
DOL forms and the total expenses on line 17,made available for public inspection by the IRSof Schedule A (Form 990 or 990-EZ).
Part I, of both Form 990 and Form 990-EZ. Themay differ from that made available by the

Additional Information May Be organization must make this reconciliationstates. See the discussion of Schedule B
because the cash disbursements section of theRequired (Form 990, 990-EZ, or 990-PF) in General
DOL forms includes nonexpense items. If theInstruction L.State or local filing requirements may require
organization substitutes Form LM-2, be sure toyou to attach to Form 990, or Form 990-EZ,
complete its separate schedule of expenses.one or more of the following: (a) additional F. Other Forms as Partialfinancial statements, such as a complete

Substitutes for Form 990 or Formanalysis of functional expenses or a statement G. Accounting Periods and
of changes in net assets; (b) notes to financial 990-EZ Methodsstatements; (c) additional financial schedules; Except as provided below, the Internal
(d) a report on the financial statements by an Revenue Service will not accept any form as a For more information about theseindependent accountant; and (e) answers to substitute for one or more parts of Form 990 or topics, see Pub. 538.additional questions and other information. Form 990-EZ.
Each jurisdiction may require the additional

TIP

material to be presented on forms they provide. Labor Organizations (section 501(c)(5)) Accounting PeriodsThe additional information does not have to be A labor organization that files Form LM-2,
submitted with the Form 990, or Form 990-EZ, Calendar year. Use the 2005 Form 990, orLabor Organization Annual Report, or the
filed with the IRS. Form 990-EZ, to report on the 2005 calendarshorter Form LM-3, Labor Organization Annual

year accounting period. A calendar yearReport, with the U.S. Department of LaborEven if the Form 990, or Form 990-EZ, that
accounting period begins on January 1 and(DOL) can attach a copy of the completed DOLthe organization files with the IRS is accepted
ends on December 31.form to Form 990, or Form 990-EZ, to provideby the IRS as complete, a copy of the same
Fiscal year. If the organization hassome of the information required by Form 990return filed with a state will not fully satisfy that
established a fiscal year accounting period,or Form 990-EZ. This substitution is notstate’s filing requirement if required information
use the 2005 Form 990, or Form 990-EZ, topermitted if the organization files a DOL reportis not provided, including any of the additional
report on the organization’s fiscal year thatthat consolidates its financial statements withinformation discussed above, or if the state
began in 2005 and ended 12 months later. Athose of one or more separate subsidiarydetermines that the form was not completed by
fiscal year accounting period should normallyorganizations.following the applicable Form 990, or Form
coincide with the natural operating cycle of the990-EZ, instructions or supplemental state Employee Benefit Plans (Section organization. Be certain to indicate in theinstructions. If so, the organization may be

501(c)(9), (17), or (18)) heading of Form 990, or Form 990-EZ, theasked to provide the missing information or to
date the organization’s fiscal year began inAn employee benefit plan may be able tosubmit an amended return.
2005 and the date the fiscal year ended in thesubstitute Form 5500 for part of Form 990 or

Use Of Audit Guides May Be Required year 2006.Form 990-EZ. The substitution can be made if
To ensure that all organizations report similar the organization filing Form 990, or Form Short period. A short accounting period is a
transactions uniformly, many states require 990-EZ, and the plan filing Form 5500, meet all period of less than 12 months.
that contributions, gifts, grants, etc., and the following tests: If the Form 990, or Form 990-EZ, for thefunctional expenses be reported according to 1. The Form 990, or Form 990-EZ, filer is short year is not available until the subsequentthe AICPA industry audit and accounting guide, organized under section 501(c)(9), (17), or year, use the prior year Form 990, or FormNot-for-Profit Organizations (New York, NY, (18); 990-EZ, to meet your filing requirement. CrossAICPA, 2003), supplemented by Standards of 2. The Form 990, or Form 990-EZ, filer out the year on the form and show the shortAccounting and Financial Reporting for and Form 5500 filer are identical for financial year.Voluntary Health and Welfare Organizations reporting purposes and have identical receipts, Accounting period change. If the(Washington, DC, National Health Council, disbursements, assets, liabilities, and equity organization changes its accounting period, itInc., 1998, 4th edition). accounts; must file a return on Form 990, or Form

3. The employee benefit plan does notDonated Services And Facilities 990-EZ, for the short period resulting from the
include more than one section 501(c) change. Write “Change of Accounting Period”Even though reporting donated services and organization, and the section 501(c) at the top of this short-period return.facilities as items of revenue and expense is organization is not a part of more than onecalled for in certain circumstances by the two If the organization changed its accountingemployee benefit plan;publications named above, many states and period within the 10-calendar-year period that4. The organization’s accounting year andthe IRS do not permit the inclusion of those includes the beginning of the short period, andthe employee plan year are the same. If theyamounts in Parts I and II of Form 990 or Part I it had a Form 990, or Form 990-EZ, filingare not, you may want to change theof Form 990-EZ. The optional reporting of requirement at any time during that 10-yearorganization’s accounting year, as explained indonated services and facilities is discussed in period, it must also attach a Form 1128 to theGeneral Instruction G, so it will coincide withthe instructions for Part III for both Form 990 short-period return. See Rev. Proc. 85-58,the plan year.and Form 990-EZ. 1985-2 C.B. 740.

Group return. When affiliated organizationsAmended Returns Allowable Substitution Areas
authorize their central organization to file aIf the organization submits supplemental Whether an organization files Form 990, or
group return for them, the accounting period ofinformation or files an amended Form 990, or Form 990-EZ, for a labor organization or for an
the affiliated organizations and the centralForm 990-EZ, with the IRS, it must also send a employee benefit plan, the areas of Form 990,
organization must be the same. See Generalcopy of the information or amended return to or Form 990-EZ, for which other forms can be
Instruction R.any state with which it filed a copy of Form substituted are the same. These areas are:

990, or Form 990-EZ, originally to meet that Accounting MethodsForm 990.
state’s filing requirement. • Lines 13 through 15 of Part I (but complete Unless instructed otherwise, the organization

If a state requires the organization to file an lines 16 through 21); should generally use the same accounting
amended Form 990, or Form 990-EZ, to • Part II; and method on the return to figure revenue and
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expenses as it regularly uses to keep its books Send the return to the: Use Form 4506 to obtain a copy of a
and records. To be acceptable for Form 990, or Internal Revenue Service Center previously filed return. For information on
Form 990-EZ, reporting purposes, however, Ogden, UT 84201-0027 getting blank tax forms, see General Instruction
the method of accounting used must clearly D.Private delivery services. You can usereflect income. certain private delivery services designated by If the return is a final return, see the

Generally, the organization must file Form the IRS to meet the timely mailing as timely Specific Instructions for Form 990 for line 79,
3115 to change its accounting method. Notice filing/paying rule for tax returns and payments. Part VI. For Form 990-EZ, see the Specific
96-30, 1996-1 C.B. 378, provides relief from These private delivery services include only the Instructions for line 36, Part V.
filing Form 3115 to section 501(c) following.
organizations that change their method of • DHL Express (DHL): DHL “Same Day”
accounting to comply with the provisions of Service, DHL Next Day 10:30 AM, DHL Next K. PenaltiesSFAS 116, Accounting for Contributions Day 12:00 PM, DHL Next Day 3:00 PM, and
Received and Contributions Made. In SFAS DHL 2nd Day Service. Against the Organization116, the Financial Accounting Standards Board • Federal Express (FedEx): FedEx Priority

Under section 6652(c)(1)(A), a penalty of $20 arevised certain generally accepted accounting Overnight, FedEx Standard Overnight, FedEx
day, not to exceed the smaller of $10,000 orprinciples relating to contributions received and 2Day, FedEx International Priority, FedEx
5% of the gross receipts of the organization forcontributions awarded by not-for-profit International First.
the year, may be charged when a return is filedorganizations. • United Parcel Service (UPS): UPS Next Day
late, unless the organization can show that theAir, UPS Next Day Air Saver, UPS 2nd Day A not-for-profit organization that changes late filing was due to reasonable cause.Air, UPS 2nd Day Air A.M., UPS Worldwideits method of accounting for federal income tax Organizations with annual gross receiptsExpress Plus, and UPS Worldwide Express.purposes to conform to the method provided in exceeding $1 million are subject to a penalty of

SFAS 116 should report any adjustment The private delivery service can tell you $100 for each day the failure continues (with a
required by section 481(a) on line 20 of Form how to get written proof of the mailing date. maximum penalty with respect to any one
990, or Form 990-EZ, as a net asset return of $50,000). The penalty begins on the
adjustment made during the year the change is Electronic Filing due date for filing the Form 990 or Form
made. The adjustment should be identified as You can file Form 990, or Form 990-EZ, and 990-EZ.
the effect of changing to the method provided related forms, schedules, and attachments
in SFAS 116. The beginning of year statement The penalty may also be charged if theelectronically. However, If an organization files
of financial position (balance sheet) should not organization files an incomplete return. Toat least 250 returns during the calendar year
be restated to reflect any prior period avoid having to supply missing informationand has total assets of $100 million or more at
adjustments. later, be sure to complete all applicable linethe end of the tax year, it must file Form 990

items; answer “Yes,” “No,” or “N/A” (notelectronically.State reporting. If the organization prepares
applicable) to each question on the return;Form 990, or Form 990-EZ, for state reporting If an organization is required to file a return make an entry (including a zero whenpurposes, it may file an identical return with the electronically but does not, the organization is appropriate) on all total lines; and enter “None”IRS even though the return does not agree considered to have not filed its return. See or “N/A” if an entire part does not apply.with the books of account, unless the way one Temporary Regulations section 301.6033-4T

or more items are reported on the state return for more information. Also, this penalty may be imposed if theconflicts with the instructions for preparing organization’s return contains incorrectFor additional information on the electronicForm 990, or Form 990-EZ, for filing with the information. For example, an organization thatfiling requirement visit www.irs.gov/efile.IRS. reports contributions net of related fundraising
Example 1. The organization maintains its expenses may be subject to this penalty.The IRS may waive the requirements to

books on the cash receipts and disbursements file electronically in cases of undue
Use of a paid preparer does not relieve themethod of accounting but prepares a state hardship. For information on filing a

TIP
organization of its responsibility to file areturn based on the accrual method. It could waiver, see Notice 2005-88, which is on page
complete and accurate return.use that return for reporting to the IRS. 1060 of Internal Revenue Bulletin 2005-48.

Example 2. A state reporting requirement Against Responsible Person(s)requires the organization to report certain
If the organization does not file a completeI. Extension of Time To Filerevenue, expense, or balance sheet items
return or does not furnish correct information,differently from the way it normally accounts for Use Form 8868 to request an automatic
the IRS will send the organization a letter thatthem on its books. A Form 990, or Form 3-month extension of time to file. Use Form
includes a fixed time to fulfill these990-EZ, prepared for that state is acceptable 8868 also to apply for an additional (not
requirements. After that period expires, thefor the IRS reporting purposes if the state automatic) 3-month extension if the original 3
person failing to comply will be charged areporting requirement does not conflict with the months was not enough time. To obtain this
penalty of $10 a day. The maximum penalty onForm 990, or Form 990-EZ, instructions. additional extension of time to file, you must
all persons for failures with respect to any oneshow reasonable cause for the additional timeAn organization should keep a return shall not exceed $5,000 (sectionrequested. See the Instructions for Form 8868.reconciliation of any differences between its 6652(c)(1)(B)(ii)).books of account and the Form 990, or Form

990-EZ, that is filed. Any person who does not comply with theJ. Amended Return / Final Return public inspection requirements, as discussed inMost states that accept Form 990, or Form
To change the organization’s return for any General Instruction M, will be assessed a990-EZ, in place of their own forms require that
year, file a new return including any required penalty of $20 for each day that inspection wasall amounts be reported based on the accrual
attachments. Use the revision of Form 990, or not permitted, up to a maximum of $10,000 formethod of accounting. For further information,
Form 990-EZ, applicable to the year being each return. The penalties for failure to complysee General Instruction E.
amended. The amended return must provide with the public inspection requirements for
all the information called for by the form and applications is the same as those for annual
instructions, not just the new or correctedH. When and Where To File returns, except that the $10,000 limitation does
information. Check the Amended return box in not apply (sections 6652(c)(1)(C) and (D)). AnyFile Form 990, or Form 990-EZ, by the 15th
the heading of the return. person who willfully fails to comply with theday of the 5th month after the organization’s

public inspection requirements for annualaccounting period ends. If the regular due date The organization may file an amended
returns or exemption applications will befalls on a Saturday, Sunday, or legal holiday, return at any time to change or add to the
subject to an additional penalty of $5,000file on the next business day. A business day is information reported on a previously filed return
(section 6685).any day that is not a Saturday, Sunday, or for the same period. It must make the

legal holiday. amended return available for public inspection There are also penalties (fines and
for 3 years from the date of filing or 3 yearsIf the organization is liquidated, dissolved, imprisonment) for willfully not filing returns and
from the date the original return was due,or terminated, file the return by the 15th day of for filing fraudulent returns and statements with
whichever is later.the 5th month after the liquidation, dissolution, the IRS (sections 7203, 7206, and 7207).

or termination. States may impose additional penalties forThe organization must also send a copy of
failure to meet their separate filingIf the return is not filed by the due date the information or amended return to any state
requirements. See also the discussion of the(including any extension granted), attach a with which it filed a copy of Form 990, or Form
Trust Fund Recovery Penalty, under Generalstatement giving the reasons for not filing on 990-EZ, originally to meet that state’s filing
Instruction D.time. requirement.
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or services received by the patrons. See Disclosure statement for quid pro quo
L. Contributions Disclosure statement for quid pro quo contributions. If the organization receives a

contributions below. quid pro quo contribution of more than $75, an
Schedule B (Form 990, 990-EZ, or organization must provide a disclosureNoncash Contributions990-PF) statement to the donor. The organization’s

See the Instructions for Schedule B (Form 990, disclosure statement must:Schedule B (Form 990, 990-EZ, or 990-PF),
990-EZ, or 990-PF).generally, is a required attachment for the 1. Be written.

If the organization received a partiallyForm 990, 990-EZ, or 990-PF, and is used to 2. Estimate in good faith the organization’s
completed Form 8283 from a donor, completereport on tax-deductible and non-tax-deductible goods or services given in return for donor’s
it and return it so the donor can get a charitablecontributions. See the Instructions for Schedule contribution.
contribution deduction. Keep a copy for yourB for the public inspection rules applicable to 3. Describe, but need not value, certain
records. See also the reference to Form 8282that form. See also the Specific Instructions for goods or services given donor’s employees or
in General Instruction D.both Form 990 and Form 990-EZ, under partners.

Completing the Heading . . . where the 4. Inform the donor that a deductibleQualified intellectual property. An
instructions are keyed to items in the heading charitable contribution deduction is limited asorganization described in section 170(c)
of Form 990 or Form 990-EZ. follows:(except a private foundation) that receives or

accrues net income from a qualified intellectualSolicitations of Nondeductible property contribution must file Form 8899. The Donor’s contributionContributions organization must file the return for any tax
LessAny fundraising solicitation by or on behalf of year that includes any part of the 10-year

any section 501(c) or 527 organization that is period beginning on the date of contribution but Organization’s money, and goods or services
not eligible to receive contributions deductible not for any tax years in which the legal life of given in return
as charitable contributions for federal income the qualified intellectual property has expired or

Equalstax purposes must include an explicit the property failed to produce net income.
statement that contributions or gifts to it are not An organization (donee) reports all income Donor’s deductible charitable contribution.deductible as charitable contributions. The from donated qualified intellectual property as
statement must be in an easily recognizable income other than contributions (for example,
format whether the solicitation is made in royalty income from a patent). Charities are not Exception: No disclosure statement is
written or printed form, by television or radio, or required to report as contributions any of the required if the organization gave the following.
by telephone. This provision applies only to additional deductions claimed by donors under 1. Goods or services of insubstantial value.those organizations whose annual gross the new section 170(m)(1). Likewise, these 2. Certain membership benefits.receipts are normally more than $100,000 additional deductions are not required to be 3. An intangible religious benefit.(section 6113 and Notice 88-120, 1988-2 C.B. reported on Schedule B (Form 990, 990-EZ, or
454). See Regulations sections 1.170A-1,990-PF) and donees are not required to

1.170A-13, and 1.6115-1.comply with the substantiation requirements ofFailure to disclose that contributions are not
section 170(f)(8) with regard to any donor’sdeductible could result in a penalty of $1,000 Certain goods or services disregarded for
additional deductions. See Pub. 526.for each day on which a failure occurs. The substantiation and disclosure purposes.

maximum penalty for failures by any Motor vehicles, boats, and airplanes. Goods or services with insubstantial
organization, during any calendar year, shall Special rules apply to charitable contributions value. Generally, under section 170, the
not exceed $10,000. In cases where the failure of motor vehicles, boats, or airplanes with a deductible amount of a contribution is
to make the disclosure is due to intentional claimed value of more than $500. See section determined by taking into account the fair
disregard of the law, more severe penalties 170(f)(12) and the Instructions for Form market value, not the cost to the charity, of any
apply. No penalty will be imposed if the failure 1098-C. benefits received in return. However, the cost
is due to reasonable cause (section 6710). to the charity may be used in determiningSubstantiation and Disclosure

whether the benefits are insubstantial. SeeKeeping Fundraising Records for Requirements for Charitable below.Tax-Deductible Contributions Contributions
Cost basis. If a taxpayer makes aSection 501(c) organizations that are eligible to Acknowledgment to substantiate charitable payment of $41.50 or more to a charity andreceive tax-deductible contributions under contributions. An organization (donee) receives only token items in return, the itemssection 170(c) of the Code must keep sample should be aware that a donor of a charitable have insubstantial value if they:copies of their fundraising materials, such as: contribution of $250 or more cannot take an • Bear the charity’s name or logo, and• Dues statements, income tax deduction unless the donor obtains • Have an aggregate cost to the charity of• Fundraising solicitations, the organization’s acknowledgment to $8.30 or less (low-cost article amount of• Tickets, substantiate the charitable contribution. section 513(h)(2)).• Receipts, or

The organization’s acknowledgment must: Fair market value basis. If a taxpayer• Other evidence of payments received in
makes a payment to a charitable organizationconnection with fundraising activities. 1. Be written.
in a fundraising campaign and receives2. Be contemporaneous.
benefits with a fair market value of not more3. State the amount of any cash itIF . . . THEN . . .
than 2% of the amount of the payment, or $83,received.
whichever is less, the benefits received have4. State:Organizations advertise They must keep insubstantial value in determining thea. Whether the organization gave thetheir fundraising events, samples of the taxpayer’s contribution.donor any intangible religious benefits (noadvertising copy.

valuation needed). The dollar amounts given above are
b. Whether or not the organization gave applicable to tax year 2005 under Rev.Organizations use radio They must keep

the donor any goods or services in return for Proc. 2004-71, 2004-50 I.R.B. 970 (andor television to make samples of:
TIP

the donor’s contribution (a quid pro quo other successor documents). They aretheir solicitations, • Scripts, contribution). adjusted annually for inflation.• Transcripts, or 5. Describe goods or services the
When a donee organization provides aorganization:• Other evidence of donor only with goods or services havingon-air solicitations. a. Received (no valuation needed). insubstantial value under Rev. Proc. 2004-71,

b. Gave (good faith estimate needed). 2004-50 I.R.B. 970 (and any successor
Organizations use They must keep documents), the contemporaneous writtenException. An organization need not makeoutside fundraisers, samples of the acknowledgment may indicate that no goods ora good faith estimate of a quid pro quofundraising materials services were provided in exchange for thecontribution if the goods or services given to aused by the outside donor’s payment.donor are:fundraisers. • Insubstantial in value. Certain membership benefits. Other

• Certain membership benefits for $75 or less goods or services that are disregarded for
For each fundraising event, organizations per year. See Certain membership benefits, substantiation and disclosure purposes are

must keep records to show the portion of any later. annual membership benefits offered to a
payment received from patrons that is not • Certain goods or services given to the taxpayer in exchange for a payment of $75 or
deductible; that is, the retail value of the goods donor’s employees or partners. less per year that consist of:
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1. Any rights or privileges that the taxpayer sufficient information to substantiate the fundraising events will not be aggregated for
can exercise frequently during the membership amount of the deductible contribution. purposes of the $75 threshold.
period such as: Good faith estimate.  An organizationThe organization may either provide:

a. Free or discounted admission to the may use any reasonable method in making a• Separate statements for each contribution of
 organization’s facilities or events, good faith estimate of the value of goods or$250 or more, or

b. Free or discounted parking. services provided by an organization in• Furnish periodic statements substantiating
2. Admission to events that are: consideration for a taxpayer’s payment to thatcontributions of $250 or more.

organization. A good faith estimate of the valuea. Open only to members, and are, per Separate contributions of less than $250
of goods or services that are not generally person, are not subject to the requirements of section
available in a commercial transaction may beb. Within the low-cost article limitation. 170(f)(8), regardless of whether the sum of the
determined by reference to the fair marketcontributions made by a taxpayer to a donee
value of similar or comparable goods orExamples. organization during a tax year equals $250 or
services. Goods or services may be similar or1. E offers a basic membership benefits more.
comparable even though they do not have thepackage for $75. The package gives members Contemporaneous. A written unique qualities of the goods or services thatthe right to buy tickets in advance, free parking, acknowledgment is contemporaneous if the are being valued.and a gift shop discount of 10%. E’s $150 donor obtains it on or before the earlier of:

Goods or services.  Goods or servicespreferred membership benefits package also • The date the donor files the original return
mean:includes a $20 poster. Both the basic and for the tax year in which the contribution was • Cash,preferred membership packages are for a made; or • Property,12-month period and include about 50 • The due date (including extensions) for filing • Services,productions. E offers F, a patron of the arts, the the donor’s original return for that year. • Benefits, andpreferred membership benefits in return for a

Substantiation of payroll contributions. • Privileges.payment of $150 or more. F accepts the
An organization may substantiate a payrollpreferred membership benefits package for In consideration for.  A doneecontribution by:$300. E’s written acknowledgment satisfies the organization provides goods or services in• A pay stub, Form W-2, or other documentsubstantiation requirement if it describes the consideration for a taxpayer’s payment if, atshowing a contribution to a donee organization;poster, gives a good faith estimate of its fair the time the taxpayer makes the payment toandmarket value ($20), and disregards the the donee organization, the taxpayer receives,• A pledge card or other document from theremaining membership benefits. or expects to receive, goods or services indonee organization stating that organization2. If F received only the basic membership exchange for that payment.provides no goods or services for any payrollpackage for its $300 payment, E’s Goods or services a donee organizationcontributions.acknowledgment need state only that no goods provides in consideration for a payment by aThe amount withheld from each payment ofor services were provided. taxpayer include goods or services provided inwages to a taxpayer is treated as a separate3. G Theater Group performs four plays. a year other than the year in which the donorcontribution.Each play is performed twice. Nonmembers makes the payment to the donee organization.can purchase a ticket for $15. For a $60 Substantiation of payments to a college

Intangible religious benefits. Intangiblemembership fee, however, members are or university for the right to purchase
religious benefits must be provided byoffered free admission to any of the tickets to athletic events. The right to
organizations organized exclusively forperformances. H makes a payment of $350 purchase tickets for an athletic event is valued
religious purposes. Examples include:and accepts this membership benefit. Because at 20% of the payment. • Admission to a religious ceremony, andof the limited number of performances, the Example. When a taxpayer pays $312.50 • De minimis tangible benefits, such as wine,membership privilege cannot be exercised for the right to purchase tickets for an athletic provided in connection with a religiousfrequently. Therefore, G’s acknowledgment event, the right is valued at $62.50. The ceremony.must describe the free admission benefit and remaining $250 is a charitable contribution that

estimate its value in good faith. Distributing organization as donee.  Anthe taxpayer must substantiate.
organization described in section 170(c), or an

Substantiation of matched payments.  IfCertain goods or services provided to organization described as a Principal
a taxpayer’s payment to a donee organizationdonor’s employees or partners. Certain Combined Fund Organization for purposes of
is matched by another payor, and the taxpayergoods or services provided to employees or the Combined Federal Campaign, that receives
receives goods or services in consideration forpartners of donors may be disregarded for a payment made as a contribution is treated as
its payment and some or all of the matchingsubstantiation and disclosure purposes. a donee organization even if the organization
payment, those goods or services will beDescribe such goods or services. A good faith distributes the amount received to one or more
treated as provided in consideration for theestimate is not needed. organizations described in section 170(c).
taxpayer’s payment and not in considerationExample. Museum J offers a basic Penalties.  A charity that knowinglyfor the matching payment.membership benefits package for $40. It provides a false substantiation

Disclosure statement.  An organizationincludes free admission and a 10% gift shop acknowledgment to a donor may be subject to
must provide a written disclosure statement todiscount. Corporation K makes a $50,000 the penalties under section 6701 for aiding and
donors who make a payment, described as apayment to J and in return, J offers K’s abetting an understatement of tax liability.
quid pro quo contribution, in excess of $75employees free admission, a tee shirt with J’s Charities that fail to provide the required(section 6115). This requirement is separatelogo that costs J $4.50, and a 25% gift shop disclosure statement for a quid pro quofrom the written substantiationdiscount. Because the free admission is contribution of more than $75 will incur aacknowledgment a donor needs foroffered in both benefit packages and the value penalty of $10 per contribution, not to exceeddeductibility purposes. While, in certainof the tee shirts is insubstantial, K’s written $5,000 per fundraising event or mailing. Thecircumstances, an organization may be able toacknowledgment need not value the free charity may avoid the penalty if it can show thatmeet both requirements with the same writtenadmission benefit or the tee shirts. However, the failure was due to reasonable causedocument, an organization must be careful tobecause the 25% gift shop discount to K’s (section 6714).satisfy the section 6115 written disclosureemployees differs from the 10% discount
statement requirement in a timely manneroffered in the basic membership benefits
because of the penalties involved.package, K’s written acknowledgment must M. Public Inspection of

describe the 25% discount, but need not Quid pro quo contribution.  A quid pro Returns, etc.estimate its value. quo contribution is a payment that is given both
as a contribution and as a payment for goods Through the IRSDefinitions. or services provided by the donee

Use Form 4506-A to request:Substantiation. It is the responsibility of organization.
the donor: • A copy of an exempt or politicalExample. A donor gives a charity $100 in• To value a donation, and organization’s return, report, notice, orconsideration for a concert ticket valued at $40• To obtain an organization’s written exemption application;(a quid pro quo contribution). In this example,
acknowledgment substantiating the donation. • An inspection of a return, report, notice, or$60 would be deductible. Because the donor’s

exemption application at an IRS office.There is no prescribed format for the payment exceeds $75, the organization must
organization’s written acknowledgment of a furnish a disclosure statement even though the  The IRS can provide copies of exempt
donation. Letters, postcards, or taxpayer’s deductible amount does not exceed organization returns on a compact disk
computer-generated forms may be acceptable. $75. Separate payments of $75 or less made (CD-ROM). Requesters can order the complete
The acknowledgment must, however, provide at different times of the year for separate set (all Forms 990 and 990-EZ or all Forms
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990-PF filed for a year) or a partial set by state nonexempt private foundation that is subject to • Must allow the individual to photocopy the
or by month. For more information on the cost the reporting requirements of section 6033. document at no charge, if the individual
and how to order CD-ROMs, call the TEGE provides photocopying equipment at the placeApplication for tax exemption includes:
Customer Account Services toll-free number of inspection.• Any prescribed application form (such as
(1-877-829-5500) or write to the IRS in Form 1023 or Form 1024), Organizations that do not maintainCincinnati, OH, at the address in General • All documents and statements the IRS permanent offices.  A tax-exemptInstruction A. requires an applicant to file with the form, organization with no permanent office:• Any statement or other supporting documentThe IRS may not disclose portions of an • Must make its application for tax exemption

submitted in support of the application, andexemption application relating to any trade and its annual information returns available for• Any letter or other document issued by thesecrets, etc. Additionally, the IRS may not inspection at a reasonable location of its
IRS concerning the application.disclose the names and addresses of choice.

contributors. See the Instructions for Schedule • Must permit public inspection within aApplication for tax exemption does not
B (Form 990, 990-EZ, or 990-PF) for more reasonable amount of time after receiving ainclude:
information about the disclosure of that request for inspection (normally not more than• Any application for tax exemption filedschedule. 2 weeks) and at a reasonable time of day.before July 15, 1987, unless the organization • May mail, within 2 weeks of receiving theYou can only request Forms 990 or 990-EZ filing the application had a copy of the

request, a copy of its application for taxfor section 527 organizations for tax years application on July 15, 1987;
exemption and annual information returns tobeginning after June 30, 2000. • In the case of a tax-exempt organization
the requester instead of allowing an inspection.other than a private foundation, the name andYou may inspect a return, report, notice, or • May charge the requester for copying andaddress of any contributor to the organization;exemption application at an IRS office free of actual postage costs only if the requesterorcharge. You may also obtain a copy of these consents to the charge.• Any material that is not available for publicitems through the organization as discussed in

inspection under section 6104.the following section. An organization that has a permanent
office, but has no office hours, or very limitedIf there is no prescribed applicationThrough the Organization
hours during certain times of the year, mustform, see Regulations section

Public inspection and distribution of make its documents available during those301.6104(d)-1(b)(4)(i).CAUTION
!

returns and reports for a political periods when office hours are limited, or not
organization. Section 527 political Annual information return includes: available, as though it were an organization
organizations required to file Form 990, or • An exact copy of the Form 990, or Form without a permanent office.
Form 990-EZ, must, in general, make their 990-EZ filed by a tax-exempt organization as

Special rules relating to copies.Form 8871, 8872, 990, or 990-EZ available for required by section 6033.
public inspection in the same manner as • Any amended return the organization files Time and place for providing copies in
annual information returns of section 501(c) with the IRS after the date the original return is response to requests made in-person. A
organizations and 4947(a)(1) nonexempt filed. tax-exempt organization must:
charitable trusts are made available. See the • Provide copies of required documents underThe copy must include all information
public inspection rules for Tax-exempt section 6104(d) in response to a request madefurnished to the IRS on Form 990, or Form
organizations, later. Generally, Form 8871 and in person at its principal, regional and district990-EZ, as well as all schedules, attachments
Form 8872 are available for inspection and offices during regular business hours.and supporting documents, except for the
printing from the Internet. The website address • Provide such copies to a requester on thename and address of any contributor to the
for both of these forms is http://eforms.irs.gov. day the request is made, except for unusualorganization. See the Instructions for Schedule

circumstances (see below).B (Form 990, 990-EZ, or 990-PF).Note that a section 527 political
organization (and an organization filing Annual returns more than 3 years old. Unusual circumstances.  In the case of
Form 990-PF) must disclose their An annual information return does not include an in-person request, where unusual

TIP

Schedule B (Form 990, 990-EZ, or 990-PF). any return after the expiration of 3 years from circumstances exist so that fulfilling the request
See the Instructions for Schedule B. the date the return is required to be filed on the same business day causes an

(including any extension of time that has been unreasonable burden to the tax-exemptThe penalties discussed in General
granted for filing such return) or is actually organization, the organization must provide theInstruction K also apply to section 527 political
filed, whichever is later. copies no later than the next business dayorganizations (Rev. Rul. 2003-49, 2003-204

following the day that the unusualI.R.B. 903). If an organization files an amended return,
circumstances cease to exist, or the 5thhowever, the amended return must be madePublic inspection and distribution of
business day after the date of the request,available for a period of 3 years beginning onapplications for tax exemption and annual
whichever occurs first.the date it is filed with the IRS.information returns of tax-exempt

organizations. Under Regulations sections Local or subordinate organizations. For Unusual circumstances include:
301.6104(d)-1 through 301.6104(d)-3, a rules relating to annual information returns of • Requests received that exceed the
tax-exempt organization must: local or subordinate organizations, see organization’s daily capacity to make copies;
• Make its application for recognition of Regulations section 301.6104(d)-1(f)(2). • Requests received shortly before the end of
exemption and its annual information returns regular business hours that require anRegional or district offices. A regional or
available for public inspection without charge at extensive amount of copying; ordistrict office is any office of a tax-exempt
its principal, regional and district offices during • Requests received on a day when theorganization, other than its principal office, that
regular business hours. organization’s managerial staff capable ofhas paid employees, whether part-time or• Make each annual information return fulfilling the request is conducting specialfull-time, whose aggregate number of paid
available for a period of 3 years beginning on duties, such as student registration orhours a week are normally at least 120.
the date the return is required to be filed attending an off-site meeting or convention,

A site is not considered a regional or district(determined with regard to any extension of rather than its regular administrative duties.
office, however, if:time for filing) or is actually filed, whichever is
• The only services provided at the site further Agents for providing copies.  For ruleslater.
exempt purposes (such as day care, health relating to use of agents to provide copies, see• Provide a copy without charge, other than a
care or scientific or medical research); and Regulations sections 301.6104(d)-1(d)(1) andreasonable fee for reproduction and actual
• The site does not serve as an office for (2).postage costs, of all or any part of any
management staff, other than managers whoapplication or return required to be made Request for copies in writing. Aare involved solely in managing the exemptavailable for public inspection to any individual tax-exempt organization must honor a writtenfunction activities at the site.who makes a request for such copy in person request for a copy of documents (or the

or in writing (except as provided in Regulations requested part) required under section 6104(d)
sections 301.6104(d)-2 and -3). Special rules relating to public inspection. if the request:
Definitions. Permissible conditions on public 1. Is addressed to, and delivered by mail,

Tax-exempt organization is any inspection.  A tax-exempt organization: electronic mail, facsimile, or a private delivery
organization that is described in section 501(c) • May have an employee present in the room service, as defined in section 7502(f), to a
or (d) and is exempt from taxation under during an inspection. principal, regional, or district office of the
section 501(a). The term tax-exempt • Must allow the individual conducting the organization; and
organization also includes any section inspection to take notes freely during the 2. Sets forth the address to which the copy
4947(a)(1) nonexempt charitable trust or inspection. of the documents should be sent.
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forms of payment, such as credit cards and than 2 weeks) after receiving a request madeTime and manner of fulfilling written
personal checks. in person for public inspection or copies and atrequests.

a reasonable time of day.(B) Request made in writing. If a
IF the organization . . THEN the organization In a case where the requester seekstax-exempt organization charges a fee for

inspection, the local or subordinatecopying and postage, it must accept payment
organization may mail a copy of the applicableReceives a written Must mail the copy of by certified check, money order, and either
documents to the requester within the samerequest for a copy, the requested personal check or credit card for requests
time period instead of allowing an inspection.documents (or the made in writing. The organization may accept
In such a case, the organization may chargerequested parts) within other forms of payment.
the requester for copying and actual postage30 days from the date it Avoidance of unexpected fees. Where a
costs only if the requester consents to thereceives the request. tax-exempt organization does not require
charge.prepayment and a requester does not enclose

Mails the copy of the Is deemed to have If the local or subordinate organizationpayment with a request, an organization must
requested document, provided the copy on the receives a written request for a copy of itsreceive consent from a requester before

postmark date or private annual information return, it must fulfill theproviding copies for which the fee charged for
delivery mark (if sent by request by providing a copy of the group returncopying and postage exceeds $20.
certified or registered in the time and manner specified in theDocuments to be provided by regionalmail, the date of paragraph earlier, Request for copies inand district offices.  Except as otherwiseregistration or the date writing.provided, a regional or district office of aof the postmark on the The requester has the option of requestingtax-exempt organization must satisfy the samesender’s receipt). from the central or parent organization, at itsrules as the principal office with respect to

principal office, inspection or copies of groupallowing public inspection and providing copies
Requires payment in Is required to provide returns filed by the central or parentof its application for tax exemption and annual
advance, the copies within 30 organization. The central or parentinformation returns.

days from the date it organization must fulfill such requests in theA regional or district office is not required,receives payment. time and manner specified in the paragraphs,however, to make its annual information return Special rules relating to public inspection andavailable for inspection or to provide copies Special rules relating to copies earlier.Receives a request or Is deemed to have until 30 days after the date the return is
payment by mail, received it 7 days after Failure to comply. If an organization failsrequired to be filed (including any extension of

the date of the to comply with the requirements specified intime that is granted for filing such return) or is
postmark, absent this paragraph, the penalty provisions ofactually filed, whichever is later.
evidence to the contrary. sections 6652(c)(1)(C), 6652(c)(1)(D), and

Documents to be provided by local and 6685 apply.
subordinate organizations.Receives a request Is deemed to have Making applications and returns widelyApplications for tax exemption. Except astransmitted by electronic received it the day the available. A tax-exempt organization is nototherwise provided, a tax-exempt organizationmail or facsimile, request is transmitted required to comply with a request for a copy ofthat did not file its own application for taxsuccessfully. its application for tax exemption or an annualexemption (because it is a local or subordinate

information return if the organization has madeorganization covered by a group exemption
the requested document widely available (seeReceives a written Must notify the letter) must, upon request, make available for
below).request without payment requester of the public inspection, or provide copies of, the

or with an insufficient prepayment policy and An organization that makes its applicationapplication submitted to the IRS by the central
payment, when payment the amount due within 7 for tax exemption and/or annual informationor parent organization to obtain the group
in advance is required, days from the date of return widely available must neverthelessexemption letter and those documents which

the request’s receipt. make the document available for publicwere submitted by the central or parent
inspection as required under Regulationsorganization to include the local or subordinate

Receives consent from May provide a copy of section 301.6104(d)-1(a).organization in the group exemption letter.
an individual making a the requested document A tax-exempt organization makes itsHowever, if the central or parentrequest, exclusively by electronic application for tax exemption and/or an annualorganization submits to the IRS a list ormail (the material is information return widely available if thedirectory of local or subordinate organizationsprovided on the date the organization complies with the Internet postingcovered by the group exemption letter, theorganization requirements and the notice requirementslocal or subordinate organization is required tosuccessfully transmits given below.provide only the application for the groupthe electronic mail). exemption ruling and the pages of the list or Internet posting. A tax-exempt

directory that specifically refer to it. The local or organization can make its application for tax
subordinate organization must permit publicRequest for a copy of parts of a exemption and/or an annual information return
inspection, or comply with a request for copiesdocument. A tax-exempt organization must widely available by posting the document on a
made in person, within a reasonable amount offulfill a request for a copy of the organization’s World Wide Web page that the tax-exempt
time (normally not more than 2 weeks) afterentire application for tax exemption or annual organization establishes and maintains or by
receiving a request made in person for publicinformation return or any specific part or having the document posted, as part of a
inspection or copies and at a reasonable timeschedule of its application or return. A request database of similar documents of other
of day. See Regulations sectionfor a copy of less than the entire application or tax-exempt organizations, on a World Wide
301.6104(d)-1(f) for further information.less than the entire return must specifically Web page established and maintained by

identify the requested part or schedule. another entity. The document will beAnnual information returns. A local or
considered widely available only if:Fees for copies. A tax-exempt subordinate organization that does not file its • The World Wide Web page through which itorganization may charge a reasonable fee for own annual information return (because it is
is available clearly informs readers that theproviding copies. affiliated with a central or parent organization
document is available and provides instructionsthat files a group return) must, upon request,Before the organization provides the for downloading it;make available for public inspection, or providedocuments, it may require that the individual • The document is posted in a format that,copies of, the group returns filed by the centralrequesting copies of the documents pay the when accessed, downloaded, viewed andor parent organization.fee. If the organization has provided an printed in hard copy, exactly reproduces the

individual making a request with notice of the However, if the group return includes image of the application for tax exemption or
fee, and the individual does not pay the fee separate schedules with respect to each local annual information return as it was originally
within 30 days, or if the individual pays the fee or subordinate organization included in the filed with the IRS, except for any information
by check and the check does not clear upon group return, the local or subordinate permitted by statute to be withheld from public
deposit, the organization may disregard the organization receiving the request may omit disclosure; and
request. any schedules relating only to other • Any individual with access to the Internet

organizations included in the group return.Form of payment—(A) Request made in can access, download, view and print the
person. If a tax-exempt organization charges a The local or subordinate organization must document without special computer hardware
fee for copying, it must accept payment by permit public inspection, or comply with a or software required for that format (other than
cash and money order for requests made in request for copies made in person, within a software that is readily available to members of
person. The organization may accept other reasonable amount of time (normally not more the public without payment of any fee) and
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without payment of a fee to the tax-exempt return under Regulations section
N. Disclosures Regarding Certainorganization or to another entity maintaining 1.6033-2(g)(6).

the World Wide Web page. • Certain foreign organizations.Information and Services
An organization is not treated as a sectionReliability and accuracy. In order for the Furnished

501(c)(3) or 501(c)(4) organization for anydocument to be widely available through an A section 501(c) organization that offers to sell period covered by a final determination that theInternet posting, the entity maintaining the or solicits money for specific information or a organization was not tax-exempt under sectionWorld Wide Web page must have procedures routine service for any individual that could be 501(a), so long as the determination was notfor ensuring the reliability and accuracy of the obtained by such individual from a federal based on private inurement or one or moredocument that it posts on the page and must government agency free or for a nominal excess benefit transactions.take reasonable precautions to prevent charge must disclose that fact conspicuously
alteration, destruction or accidental loss of the when making such offer or solicitation. Any Disqualified Person
document when posted on its page. In the organization that intentionally disregards this The vast majority of section 501(c)(3) orevent that a posted document is altered, requirement will be subject to a penalty for 501(c)(4) organization employees anddestroyed or lost, the entity must correct or each day on which the offers or solicitations contractors will not be affected by these rules.replace the document. are made. The penalty imposed for a particular Only the few influential persons within these

day is the greater of $1,000 or 50% of the totalNotice requirement. If a tax-exempt organizations are covered by these rules when
cost of the offers and solicitations made on thatorganization has made its application for tax they receive benefits, such as compensation,
day that lacked the required disclosure (sectionexemption and/or an annual information return fringe benefits, or contract payments. The IRS
6711).widely available, it must notify any individual calls this class of covered individuals

requesting a copy where the documents are disqualified persons. A disqualified person,
available (including the address on the World regarding any transaction, is any person whoO. Disclosures Regarding CertainWide Web, if applicable). If the request is made was in a position to exercise substantial
in person, the organization must provide such Transactions and Relationships influence over the affairs of the applicable
notice to the individual immediately. If the tax-exempt organization at any time during aIn their annual returns on Schedule A (Form
request is made in writing, the notice must be 5-year period ending on the date of the990 or 990-EZ), section 501(c)(3)
provided within 7 days of receiving the request. transaction. Persons who hold certain powers,organizations must disclose information

responsibilities, or interests are among thoseregarding their direct or indirect transfers to,Tax-exempt organization subject to
who are in a position to exercise substantialand other direct or indirect relationships with,harassment campaign. If the Director EO
influence over the affairs of the organization.other section 501(c) organizations (exceptExamination (or designee) determines that the
This would include, for example, votingother section 501(c)(3) organizations) ororganization is being harassed, a tax-exempt
members of the governing body, and personssection 527 political organizations (sectionorganization is not required to comply with any
holding the power of:6033(b)(9)). This provision helps prevent therequest for copies that it reasonably believes is • Presidents, chief executive officers, or chiefdiversion or expenditure of a section 501(c)(3)part of a harassment campaign.
operating officers.organization’s funds for purposes not intended

Whether a group of requests constitutes a • Treasurers and chief financial officers.by section 501(c)(3). All section 501(c)(3)
harassment campaign depends on the relevant organizations must maintain records regarding A disqualified person also includes certain
facts and circumstances such as: all such transfers, transactions, and family members of a disqualified person, and

relationships. See also General Instruction K 35% controlled entities of a disqualified person.A sudden increase in requests; an
regarding penalties.extraordinary number of requests by form Who is not a disqualified person? The rules

letters or similarly worded correspondence; also clarify which persons are not considered
hostile requests; evidence showing bad faith or to be in a position to exercise substantialP. Intermediate Sanctiondeterrence of the organization’s exempt influence over the affairs of an organization.

Regulations—Excess Benefitpurpose; prior provision of the requested They include:
documents to the purported harassing group; • An employee who receives benefits that totalTransactions
and a demonstration that the organization less than the highly compensated amountThe intermediate sanction regulations areroutinely provides copies of its documents ($95,000 in 2005) and who does not hold theimportant to the exempt organizationupon request. executive or voting powers just mentioned; iscommunity as a whole, and for ensuring not a family member of a disqualified person;A tax-exempt organization may disregard compliance in this area. The rules provide a and is not a substantial contributor;any request for copies of all or part of any roadmap by which an organization may steer • Tax-exempt organizations described indocument beyond the first two received within clear of situations that may give rise to section 501(c)(3); andany 30-day period or the first four received inurement. • Section 501(c)(4) organizations with respectwithin any 1-year period from the same Under section 4958, any disqualified person to transactions engaged in with other sectionindividual or the same address, regardless of who benefits from an excess benefit 501(c)(4) organizations.whether the Director EO Examination (or transaction with an applicable tax-exempt Who else may be considered a disqualifieddesignee) has determined that the organization organization is liable for a 25% tax on the person? Other persons not described aboveis subject to a harassment campaign. excess benefit. The disqualified person is also can also be considered disqualified persons,

A tax-exempt organization may apply for a liable for a 200% tax on the excess benefit if depending on all the relevant facts and
determination that it is the subject of a the excess benefit is not corrected by a certain circumstances.
harassment campaign and that compliance date. Also, organization managers who Facts and circumstances tending towith requests that are part of the campaign participate in an excess benefit transaction show substantial influence:would not be in the public interest by knowingly, willfully, and without reasonable • The person founded the organization.submitting a signed application to the Director cause are liable for a 10% tax on the excess • The person is a substantial contributor to theEO Examination (or designee) for the area benefit, not to exceed $10,000 for all organization under the section 507(d)(2)(A)where the organization’s principal office is participating managers on each transaction. definition, only taking into account contributionslocated. to the organization for the past 5 years.Applicable Tax-Exempt Organization

In addition, the organization may suspend • The person’s compensation is primarilyThese rules only apply to certain applicablecompliance with any request it reasonably based on revenues derived from activities ofsection 501(c)(3) and 501(c)(4) organizations.believes to be part of the harassment the organization that the person controls.An applicable tax-exempt organization is acampaign until it receives a response to its • The person has or shares authority to controlsection 501(c)(3) or a section 501(c)(4)application for a harassment campaign or determine a substantial portion of theorganization that is tax-exempt under sectiondetermination. However, if the Director EO organization’s capital expenditures, operating501(a), or was such an organization at anyExamination (or designee) determines that the budget, or compensation for employees.time during a 5-year period ending on the dayorganization did not have a reasonable basis • The person manages a discrete segment orof the excess benefit transaction.for requesting a determination that it was activity of the organization that represents a
subject to a harassment campaign or An applicable tax-exempt organization does substantial portion of the activities, assets,
reasonable belief that a request was part of the not include: income, or expenses of the organization, as
campaign, the officer, director, trustee, • A private foundation as defined in section compared to the organization as a whole.
employee, or other responsible individual of the 509(a). • The person owns a controlling interest
organization remains liable for any penalties for • A governmental entity that is exempt from (measured by either vote or value) in a
not providing the copies in a timely fashion. (or not subject to) taxation without regard to corporation, partnership, or trust that is a
See Regulations section 301.6104(d)-3. section 501(a) or relieved from filing an annual disqualified person.
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• The person is a nonstock organization property, or the rights to future compensation 1099 or Form 990, or on an amended form
controlled directly or indirectly by one or more or property, is not subject to a substantial risk filed prior to the start of an IRS examination; or
disqualified persons. of forfeiture. Where the disqualified person • The disqualified person reports the benefit

elects to include an amount in gross income in as income on the person’s original Form 1040Facts and circumstances tending to
the tax year of transfer under section 83(b), the or on an amended form filed prior to the start ofshow no substantial influence:
excess benefit transaction occurs on the date an IRS examination.• The person is an independent contractor
the disqualified person receives the economic Exception. To the extent the economicwhose sole relationship to the organization is
benefit for federal income tax purposes. benefit is excluded from the disqualifiedproviding professional advice (without having

person’s gross income for income taxSection 4958 applies only todecision-making authority) with respect to
purposes, the applicable tax-exemptpost-September 1995 transactions. Sectiontransactions from which the independent
organization is not required to indicate its intent4958 applies to excess benefit transactionscontractor will not economically benefit.
to provide an economic benefit asoccurring on or after September 14, 1995.• The person has taken a vow of poverty.
compensation for services. (For example:Section 4958 does not apply to any transaction• Any preferential treatment the person
employer provided health benefits, andoccurring pursuant to a written contract thatreceives based on the size of the person’s
contributions to qualified plans under sectionwas binding on September 13, 1995, and at alldonation is also offered to others making
401(a).)times thereafter before the transaction occurs.comparable widely solicited donations.

• The direct supervisor of the person is not a What benefits are disregarded? TheWhat is reasonable compensation?
disqualified person. following economic benefits are disregarded forReasonable compensation is the valuation• The person does not participate in any purposes of section 4958:standard that is used to determine if there is an
management decisions affecting the • Nontaxable fringe benefits. An economicexcess benefit in the exchange of a disqualified
organization as a whole or a discrete segment benefit that is excluded from income underperson’s services for compensation.
of the organization that represents a section 132.Reasonable compensation is the value thatsubstantial portion of the activities, assets, • Benefits to volunteer. An economic benefitwould ordinarily be paid for like services by likeincome, or expenses of the organization, as provided to a volunteer for the organization ifenterprises under like circumstances. This iscompared to the organization as a whole. the benefit is provided to the general public inthe section 162 standard that will apply in

exchange for a membership fee or contributionWhat about persons who staff affiliated determining the reasonableness of
of $75 or less per year.organizations? In the case of multiple compensation. The fact that a bonus or • Benefits to members or donors. Anaffiliated organizations, the determination of revenue-sharing arrangement is subject to a
economic benefit provided to a member of anwhether a person has substantial influence is cap is a relevant factor in determining the
organization due to the payment of amade separately for each applicable reasonableness of compensation.
membership fee, or to a donor as a result of atax-exempt organization. A person may be a

For determining the reasonableness of deductible contribution, if a significant numberdisqualified person with respect to transactions
compensation, all items of compensation of nondisqualified persons make similarwith more than one organization.
provided by an applicable tax-exempt payments or contributions and are offered a

Excess Benefit Transaction organization in exchange for the performance similar economic benefit.
of services are taken into account inAn excess benefit transaction is a transaction • Benefits to a charitable beneficiary. An
determining the value of compensation (exceptin which an economic benefit is provided by an economic benefit provided to a person solely
for certain economic benefits that areapplicable tax-exempt organization, directly or as a member of a charitable class that the
disregarded, as discussed in What benefits areindirectly, to or for the use of any disqualified applicable tax-exempt organization intends to
disregarded? later). Items of compensationperson, and the value of the economic benefit benefit as part of the accomplishment of its
include:provided by the organization exceeds the value exempt purpose.
• All forms of cash and noncashof the consideration (including the performance • Benefits to a governmental unit. A transfer of
compensation, including salary, fees, bonuses,of services) received for providing such benefit. an economic benefit to or for the use of a
severance payments, and deferred and governmental unit, as defined in sectionTo determine whether an excess benefit noncash compensation. 170(c)(1), if exclusively for public purposes.transaction has occurred, all consideration and • The payment of liability insurance premiums Is there an exception for initial contracts?benefits exchanged between a disqualified for, or the payment or reimbursement by the Section 4958 does not apply to any fixedperson and the applicable tax-exempt organization of taxes or certain expenses payment made to a person pursuant to anorganization, and all entities it controls, are under section 4958, unless excludable from initial contract. This is a very importanttaken into account. For purposes of income as a de minimis fringe benefit under exception, since it would potentially apply, fordetermining the value of economic benefits, the section 132(a)(4). (A similar rule applies in the example, to all initial contracts with new,value of property, including the right to use private foundation area.) Inclusion in previously unrelated officers and contractors.property, is the fair market value. Fair market compensation for purposes of determining

value is the price at which property, or the right An initial contract is a binding writtenreasonableness under section 4958 does not
to use property, would change hands between contract between an applicable tax-exemptcontrol inclusion in income for income tax
a willing buyer and a willing seller, neither organization and a person who was not apurposes.
being under any compulsion to buy, sell or disqualified person immediately prior to• All other compensatory benefits, whether or
transfer property or the right to use property, entering into the contract.not included in gross income for income tax
and both having reasonable knowledge of purposes. A fixed payment is an amount of cash orrelevant facts. • Taxable and nontaxable fringe benefits, other property specified in the contract, or

An excess benefit can occur in an except fringe benefits described in section 132. determined by a fixed formula that is specified
exchange of compensation and other • Foregone interest on loans. in the contract, which is to be paid or
compensatory benefits in return for the transferred in exchange for the provision ofWritten intent required to treat benefits
services of a disqualified person, or in an specified services or property.as compensation. An economic benefit is not
exchange of property between a disqualified treated as consideration for the performance of A fixed formula may, in general, incorporate
person and the exempt organization. services unless the organization providing the an amount that depends upon future specified
When does an excess benefit transaction benefit clearly indicates its intent to treat the events or contingencies, as long as no one has
usually occur? An excess benefit transaction benefit as compensation when the benefit is discretion when calculating the amount of a
occurs on the date the disqualified person paid. payment or deciding whether to make a
receives the economic benefit from the payment (such as a bonus).An applicable tax-exempt organization (or
organization for federal income tax purposes. entity that it controls) is treated as clearly Treatment as new contract. A binding
However, when a single contractual indicating its intent to provide an economic written contract providing that it may be
arrangement provides for a series of benefit as compensation for services only if the terminated or cancelled by the applicable
compensation payments or other payments to organization provides written substantiation tax-exempt organization without the other
a disqualified person during the disqualified that is contemporaneous with the transfer of party’s consent (except as a result of
person’s tax year, any excess benefit the economic benefits under consideration. substantial non-performance) and without
transaction with respect to these payments Ways to provide contemporaneous written substantial penalty, is treated as a new
occurs on the last day of the taxpayer’s tax substantiation of its intent to provide an contract, as of the earliest date that any
year. economic benefit as compensation include: termination or cancellation would be effective.

In the case of the transfer of property • The organization produces a signed written Also, a contract in which there is a material
subject to a substantial risk of forfeiture, or in employment contract; change, which includes an extension or
the case of rights to future compensation or • The organization reports the benefit as renewal of the contract (except for an
property, the transaction occurs on the date the compensation on an original Form W-2, Form extension or renewal resulting from the

-12- General Instructions for Form 990 and Form 990-EZ



Page 13 of 47 Instructions for Form 990 and Form 990-EZ 14:24 - 25-JAN-2006

The type and rule above prints on all proofs including departmental reproduction proofs. MUST be removed before printing.

exercise of an option by the disqualified and use contemporaneous persuasive responsibilities to the organization. For
person), or a more than incidental change to comparability data when they provide the example, a director who votes against giving
the amount payable under the contract, is benefits. an excess benefit would ordinarily not be
treated as a new contract as of the effective subject to this tax.Organizations that do not establish a
date of the material change. Treatment as a A person participates in a transactionpresumption of reasonableness. An
new contract may cause the contract to fall knowingly if the person has actual knowledgeorganization may still comply with section 4958
outside the initial contract exception, and it of sufficient facts so that, based solely uponeven if it did not establish a presumption of
thus would be tested under the fair market such facts, the transaction would be an excessreasonableness. In some cases, an
value standards of section 4958. benefit transaction. Knowing does not meanorganization may find it impossible or

having reason to know. The organizationimpracticable to fully implement each step ofRebuttable Presumption of
manager ordinarily will not be consideredthe rebuttable presumption process describedReasonableness knowing if, after full disclosure of the factualabove. In such cases, the organization should

Payments under a compensation arrangement situation to an appropriate professional, thetry to implement as many steps as possible, in
are presumed to be reasonable and the organization manager relied on thewhole or in part, in order to substantiate the
transfer of property (or right to use property) is professional’s reasoned written opinion onreasonableness of benefits as timely and as
presumed to be at fair market value, if the matters within the professional’s expertise or ifwell as possible. If an organization does not
following three conditions are met. the manager relied on the fact that thesatisfy the requirements of the rebuttable

requirements for the rebuttable presumption of1. The transaction is approved by an presumption of reasonableness, a facts and
reasonableness have been satisfied.authorized body of the organization (or an circumstances approach will be followed, using
Participation by an organization manager isentity it controls) which is composed of established rules for determining
willful if it is voluntary, conscious, andindividuals who do not have a conflict of reasonableness of compensation and benefit
intentional. An organization manager’sinterest concerning the transaction. deductions in a manner similar to the
participation is due to reasonable cause if the2. Prior to making its determination, the established procedures for section 162
manager has exercised responsibility on behalfauthorized body obtained and relied upon business expenses.
of the organization with ordinary business careappropriate data as to comparability. There is a

Section 4958 Taxes and prudence.special safe harbor for small organizations. If
the organization has gross receipts of less than Tax on disqualified persons. An excise tax Correcting an Excess Benefit$1 million, appropriate comparability data equal to 25% of the excess benefit is imposed Transactionincludes data on compensation paid by three on each excess benefit transaction between an

A disqualified person corrects an excesscomparable organizations in the same or applicable tax-exempt organization and a
benefit transaction by undoing the excesssimilar communities for similar services. disqualified person. The disqualified person
benefit to the extent possible, and by taking3. The authorized body adequately who benefited from the transaction is liable for
any additional measures necessary to placedocuments the basis for its determination the tax. If the 25% tax is imposed and the
the organization in a financial position notconcurrently with making that determination. excess benefit transaction is not corrected
worse than that in which it would be if theThe documentation should include: within the taxable period, an additional excise
disqualified person were dealing under thetax equal to 200% of the excess benefit isa. The terms of the approved transaction
highest fiduciary standards. The organization isimposed.and the date approved;
not required to rescind the underlyingb. The members of the authorized body If a disqualified person makes a payment of agreement; however, the parties may need towho were present during debate on the less than the full correction amount, the 200% modify an ongoing contract with respect totransaction that was approved and those who tax is imposed only on the unpaid portion of the future payments.voted on it; correction amount. If more than one

A disqualified person corrects an excessc. The comparability data obtained and disqualified person received an excess benefit
benefit by making a payment in cash or cashrelied upon by the authorized body and how from an excess benefit transaction, all such
equivalents equal to the correction amount tothe data was obtained; disqualified persons are jointly and severally
the applicable tax-exempt organization. Thed. Any actions by a member of the liable for the taxes.
correction amount equals the excess benefitauthorized body having a conflict of interest;

To avoid the imposition of the 200% tax, a plus the interest on the excess benefit; theand
disqualified person must correct the excess interest rate may be no lower than thee. Documentation of the basis for the
benefit transaction during the taxable period. applicable Federal rate. There is an anti-abusedetermination before the later of the next
The taxable period begins on the date the rule to prevent the disqualified person frommeeting of the authorized body or 60 days after
transaction occurs and ends on the earlier of effectively transferring property other than cashthe final actions of the authorized body are
the date the statutory notice of deficiency is or cash equivalents.taken, and approval of records as reasonable,
issued or the section 4958 taxes are assessed.accurate and complete within a reasonable Property. With the agreement of theThis 200% tax may be abated if the excesstime thereafter. applicable tax-exempt organization, abenefit transaction subsequently is corrected disqualified person may make a payment byduring a 90-day correction period.Special rebuttable presumption rule for returning the specific property previously

nonfixed payments. As a general rule, in the Tax on organization managers. An excise transferred in the excess benefit transaction.
case of a nonfixed payment, no rebuttable tax equal to 10% of the excess benefit may be The return of the property is considered a
presumption arises until the exact amount of imposed on the participation of an organization payment of cash (or cash equivalent) equal to
the payment is determined, or a fixed formula manager in an excess benefit transaction the lesser of:
for calculating the payment is specified, and between an applicable tax-exempt organization • The fair market value of the property on the
the three requirements creating the and a disqualified person. This tax, which may date the property is returned to the
presumption have been satisfied. However, if not exceed $10,000 with respect to any single organization, or
the authorized body approves an employment transaction, is only imposed if the 25% tax is • The fair market value of the property on the
contract with a disqualified person that includes imposed on the disqualified person, the date the excess benefit transaction occurred.
a nonfixed payment (for example, discretionary organization manager knowingly participated in Insufficient payment. If the payment
bonus) with a specified cap on the amount, the the transaction, and the manager’s resulting from the return of the property is less
authorized body may establish a rebuttable participation was willful and not due to than the correction amount, the disqualified
presumption as to the nonfixed payment when reasonable cause. There is also joint and person must make an additional cash payment
the employment contract is entered into by, in several liability for this tax. An organization to the organization equal to the difference.
effect, assuming that the maximum amount manager may be liable for both the tax on

Excess payment. If the payment resultingpayable under the contract will be paid, and disqualified persons and on organization
from the return of the property exceeds thesatisfying the requirements giving rise to the managers in appropriate circumstances.
correction amount described above, therebuttable presumption for that maximum An organization manager is any officer, organization may make a cash payment to theamount. director, or trustee of an applicable tax-exempt disqualified person equal to the difference.

An IRS challenge to the presumption of organization, or any individual having powers
Churches and Section 4958reasonableness. The Internal Revenue or responsibilities similar to officers, directors,

Service may refute the presumption of or trustees of the organization, regardless of The regulations make it clear that the IRS will
reasonableness only if it develops sufficient title. An organization manager is not apply the procedures of section 7611 when
contrary evidence to rebut the probative value considered to have participated in an excess initiating and conducting any inquiry or
of the comparability data relied upon by the benefit transaction where the manager has examination into whether an excess benefit
authorized body. This provision gives opposed the transaction in a manner transaction has occurred between a church
taxpayers added protection if they faithfully find consistent with the fulfillment of the manager’s and a disqualified person.
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2. Subject to the central organization’s contributions or making expenditures, or both,Revenue Sharing Transactions
general supervision or control, for an exempt function.Proposed intermediate sanction regulations

3. Exempt from tax under a group The exempt function of a politicalwere issued in 1998. The proposed regulations
exemption letter that is still in effect, and organization is influencing or attempting tohad special provisions covering ‘‘any

4. Have the same accounting period as the influence the selection, nomination, election ortransaction in which the amount of any
central organization. appointment of an individual to a federal, state,economic benefit provided to or for the use of a

or local public office or office in a politicaldisqualified person is determined in whole or in If the parent organization is required to file organization. A political organization must bepart by the revenues of one or more activities a return for itself, it must file a separate return organized for the primary purpose of carryingof the organization. . .’’ — so-called and may not be included in the group return. on exempt function activities.revenue-sharing transactions. Rather than See General Instruction B for a list ofsetting forth additional rules on A political organization does not need to beorganizations not required to file.revenue-sharing transactions, the final formally chartered or established as aEvery year, each local organization mustregulations reserve this section. Consequently, corporation, trust, or association. A separateauthorize the central organization in writing tountil the Service issues new regulations for this bank account in which political campaign fundsinclude it in the group return and must declare,reserved section on revenue-sharing are deposited and disbursed only for politicalunder penalty of perjury, that the authorizationtransactions, these transactions will be campaign expenses can qualify as a politicaland the information it submits to be included inevaluated under the general rules (for organization.the group return are true and complete.example, the fair market value standards) that
apply to all contractual arrangements between If the central organization prepares a group

V. Information Regarding Transfersapplicable tax-exempt organizations and their return for its affiliated organizations, check the
disqualified persons. “Yes” box in item H(a), in the heading of Form Associated With Personal Benefit

990, and indicate the number of organizations ContractsRevocation of Exemption and Section for which the group return is filed in item H(b).
Filers of Form 990 that engaged in activities4958 For item H(c), check “Yes,” to indicate that involving personal benefit contracts mustSection 4958 does not affect the substantive the group return includes all affiliated declare in Part X, Information Regardingstandards for tax exemption under section organizations covered by the group ruling. If Transfers Associated With Personal Benefit501(c)(3) or section 501(c)(4), including the you answer “No” to H(c), attach a list showing Contracts, whether or not they:requirements that the organization be the name, address, and employer identification

1. Received any funds, directly ororganized and operated exclusively for exempt number (EIN) of each affiliated organization
indirectly, to pay premiums on a personalpurposes, and that no part of its net earnings included in the group return. If either box in
benefit contract.inure to the benefit of any private shareholder H(a) or H(d) is checked “Yes,” enter the

2. Paid any premiums, directly or indirectly,or individual. The legislative history indicates four-digit group exemption number (GEN). Do
on a personal benefit contract.that in most instances, the imposition of this not confuse the four-digit GEN number to be

intermediate sanction will be in lieu of reported for item I with the nine-digit EIN
Filers of Form 990-EZ must make thisrevocation. The IRS has indicated that the number reported in item D of the form’s
declaration in a statement attached tofollowing four factors will be considered in heading.
their form.determining whether to revoke an applicable CAUTION

!
The central organization should send the

tax-exempt organization’s exemption status If premiums were paid on a personal benefitannual information required to maintain a
where an excess benefit transaction has contract, the organization must report thesegroup exemption letter to the:
occurred: payments on Form 8870 and pay an exciseInternal Revenue Service Center• Whether the organization has been involved tax, equal to premiums paid, with Form 4720.Ogden, UT 84201-0027
in repeated excess benefit transactions;

Section 170(f)(10)(F)(iii) requires aAn affiliated organization covered by a• The size and scope of the excess benefit
charitable organization to report annually itsgroup ruling may file a separate return insteadtransaction;
premium payments on a personal benefitof being included in the group return. In such• Whether, after concluding that it has been
contract with respect to a transferor and tocase, check the “Yes” box in item H(d), in theparty to an excess benefit transaction, the
identify the beneficiaries of those contracts. Aheading of Form 990, and enter the GENorganization has implemented safeguards to
transferor of funds to a charitable organizationnumber in item I.prevent future recurrences; and
receives no charitable contribution deduction if• Whether there was compliance with other Parts IV-A and IV-B of Form 990 do not
the organization, directly or indirectly pays, orapplicable laws. have to be completed on group returns.
has previously paid, any premium on a
personal benefit contract with respect to the
transferor, or there is an understanding orS. Organizations in ForeignQ. Erroneous Backup Withholding
expectation that any person will directly orCountries and U.S. PossessionsRecipients of dividend or interest payments indirectly pay any premium on a personal

Refer to General Instruction B for the filinggenerally must certify their correct taxpayer benefit contract with respect to the transferor
exemption for foreign organizations withidentification number to the bank or other payer (section 170(f)(10)(A)).
$25,000 or less in gross receipts from U.S.on Form W-9. If the payer does not get this

A personal benefit contract, generally, issources.information, it must withhold part of the
any life insurance, annuity, or endowmentpayments as backup withholding. If the Report amounts in U.S. dollars and state contract that benefits, directly or indirectly, theorganization was subject to erroneous backup what conversion rate you use. Combine transferor, a member of the transferor’s family,withholding because the payer did not realize it amounts from within and outside the United or any other person designated by thewas an exempt organization and not subject to States and report the total for each item. All transferor (other than an organizationthis withholding, it can claim credit on Form information must be written in English. described in section 170(c)). A charitable990-T for the amount withheld. See the
organization is an organization described inInstructions for Form 990-T. Claims for refund
section 170(c).T. Public Interest Law Firmsmust be filed within 3 years after the date the

Section 170(f)(10)(F)(i) imposes on aoriginal return was due; 3 years after the date A public interest law firm exempt under section
charitable organization an excise tax equal tothe organization filed it; or 2 years after the 501(c)(3) or 501(c)(4) must attach a statement
the premiums paid by the organization on anydate the tax was paid, whichever is later. that lists the cases in litigation, or that have
personal benefit contract, if the payment ofbeen litigated during the year. For each case,
premiums is in connection with a transfer fordescribe the matter in dispute and explain how
which a deduction is not allowed under sectionR. Group Return the litigation will benefit the public generally.
170(f)(10)(A). For purposes of this excise tax,Also attach a report of all fees sought andIf a parent organization wants to file a group
section 170(f)(10)(F)(ii) provides that premiumrecovered in each case. See Rev. Proc. 92-59,return for two or more of its subsidiaries, it
payments made by any other person, pursuant1992-2 C.B. 411.must use Form 990. The parent organization
to an understanding or expectation describedcannot use a Form 990-EZ for the group
in section 170(f)(10)(A), are treated as madereturn.
by the charitable organization.U. Political Organizations

A central, parent, or like organization can A political organization subject to section 527 is For more information on the reporting
file a group return on Form 990 for two or more a party, committee, association, fund, or other requirements of section 170(f)(10), see Notice
local organizations that are: organization (whether or not incorporated) 2000-24, 2000-17 I.R.B. 952 (2000-1 C.B. 952)

1. Affiliated with the central organization at organized and operated primarily for the and Announcement 2000-82, 2000-42 I.R.B.
the time its annual accounting period ends, purpose of directly or indirectly accepting 385 (2000-2 C.B. 385).
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• Complete the required preparer information. not leave any applicable lines blank or attach
W. Requirements for a Properly • Give a copy of the return to the organization. any other forms or schedules instead of

entering the required information on theCompleted Form 990 or Form Leave the paid preparer’s space blank if the
appropriate line on Form 990 or Form 990-EZ.return was prepared by a regular employee of990-EZ
Assembling Form 990 or Form 990-EZ.the filing organization.

Public inspection. In general, all information Before filing the Form 990, or Form 990-EZ,Recordkeeping. The organization’s records
the organization reports on or with its Form assemble the package of forms andshould be kept for as long as they may be
990, or Form 990-EZ, including attachments, attachments in the following order:needed for the administration of any provision
will be available for public inspection. Note, • Form 990 or Form 990-EZ.of the Internal Revenue Code. Usually, records
however, the public inspection rules for the • Schedule A (Form 990 or 990-EZ). Thethat support an item of income, deduction, or
Schedule B (Form 990, 990-EZ, or 990-PF), a requirement to attach Schedule A (Form 990 orcredit must be kept for 3 years from the date
required attachment for organizations that file 990-EZ) applies to all section 501(c)(3)the return is due or filed, whichever is later.
Form 990 or Form 990-EZ. Make sure the organizations and all section 4947(a)(1)Keep records that verify the organization’s
forms and attachments are clear enough to nonexempt charitable trusts that file Form 990basis in property for as long as they are
photocopy legibly. or Form 990-EZ.needed to figure the basis of the original or

• Schedule B (Form 990, 990-EZ, or 990-PF).Signature. To make the return complete, an replacement property.
• Attachments to Form 990 or Form 990-EZ.officer of the organization authorized to sign it The organization should also keep copies • Attachments to Schedule A (Form 990 ormust sign in the space provided. For a of any returns it has filed. They help in 990-EZ).corporation, or association, this officer may be preparing future returns and in making • Attachments to Schedule B (Form 990,the president, vice president, treasurer, computations when filing an amended return. 990-EZ, or 990-PF).assistant treasurer, chief accounting officer, or

Rounding off to whole dollars. You mayother corporate, or association officer, such as Attachments.  Use the schedules on theround off cents to whole dollars on the returna tax officer. A receiver, trustee, or assignee official form unless you need more space. Ifand schedules. If you do round to wholemust sign any return he or she files for a you use attachments, they must:dollars, you must round all amounts. To round,corporation or association. For a trust, the 1. Show the form number and tax year;drop amounts under 50 cents and increaseauthorized trustee(s) must sign. 2. Show the organization’s name and EIN;amounts from 50 to 99 cents to the next dollar.
3. Identify clearly the Part or line(s) toGenerally, anyone who is paid to For example, $1.39 becomes $1 and $2.50

which the attachments relate;prepare the return must sign it in the becomes $3.
4. Include the information required by thePaid Preparer’s Use Only area.

TIP
If you have to add two or more amounts to form and use the same format as the form;figure the amount to enter on a line, includeThe paid preparer must: 5. Follow the same Part and line sequencecents when adding the amounts and round off• Sign the return in the space provided for the as the form; andonly the total.preparer’s signature. 6. Be on the same size paper as the form.• Enter the preparer’s social security number Completing all lines. Unless the organization

(SSN), preparer tax identification number is permitted to use certain DOL forms or Form
(PTIN), or employer identification number 5500 as partial substitutes for Form 990, or
(EIN), only if the Form 990, or Form 990-EZ, is Form 990-EZ (see General Instruction F), do
for a section 4947(a)(1) nonexempt charitable
trust that is not filing Form 1041.
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�  Checklist For A Properly Completed Return.

Complete Schedule A (Form 990 or 990-EZ) if your organization is a section 501(c)(3), 501(e), (f), (k), (n)
organization or a section 4947(a)(1) nonexempt charitable trust.

Complete Schedule A (Form 990 or 990-EZ), Part IV-A, Support Schedule, if you are required to check a box
on line 10, 11a, 11b, or 12 of Part IV of Schedule A.

File Form 990 instead of Form 990-EZ if your organization’s gross receipts are $100,000 or more or total
assets at the end of the year are $250,000 or more.

Indicate the correct tax year in the heading of your form.

Have an officer of the organization sign the return.

Complete all Balance Sheet columns (Part IV (and IV-A and IV-B) of Form 990; Part II of Form 990-EZ).
Indicate “N/A” if a line, column, or Part does not apply. Indicate too, on the applicable line, if a schedule is
attached. Do not substitute another balance sheet instead of completing the Part II Balance Sheet of Form
990-EZ.

Attach all required pages and schedules to the return. Include a list of subordinates if filing a group return.

Double-check the accuracy of your EIN, tax period, and group exemption number (GEN), if applicable.

Indicate the correct 501(c) subsection under which you are tax-exempt. If there has been a change, attach a
copy of the latest determination letter. If the letter is unavailable, attach a description of your organization’s
primary exempt purpose.

Be aware that the Form 990, Form 990-EZ, the Schedule A (Form 990 or 990-EZ), and the attachments to be
filed with these forms, are publicly disclosable. Note, however, the specific public inspection rules in the
Instructions for Schedule B (Form 990, 990-EZ, or 990-PF).

Section 501(c)(3) organizations required to complete lines 26, 27, or 28 of Schedule A (Form 990 or 990-EZ)
must prepare lists for their own records to substantiate amounts on those lines. These lists are not to be filed
with the return.

Do not check the Final return box in the heading of the Form 990 or 990-EZ unless your organization has
ceased operations.
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• A disregarded entity, as described inA trust Amendments to the trust Regulations sections 301.7701-1 throughagreement signed by theSpecific Instructions for 301.7701-3, however, may use the EIN of thetrustee. organization in Part IX if the disregarded entityForm 990
does not have its own EIN. See General

See also the General Instructions that apply to An association Amendments to the articles of Instruction A and the instructions for Part IX.
both Form 990 and Form 990-EZ. association, constitution,

bylaws, or other organizing Item E. Telephone NumberContents Page document, with the signatures Enter a telephone number of the organization
of at least two officers/Completing the Heading of Form 990 . . . . . 17 that members of the public and government
members. regulators may use during normal businessPart I—Revenue, Expenses, and Changes in

hours to obtain information about theNet Assets . . . . . . . . . . . . . . . . . . . . . . 18
Final return and Amended return. organization’s finances and activities. If the

Part II—Statement of Functional Expenses 22 Organizations should file final returns when organization does not have a telephone
they cease to be section 501(a) organizations number, enter the telephone number of anPart III—Statement of Program Service
or section 527 organizations; for example, organization official who can provide suchAccomplishments . . . . . . . . . . . . . . . . . . 25
when they cease operations and dissolve. See information.

Part IV—Balance Sheets . . . . . . . . . . . . . 25 the instructions for line 79 that discuss
Item F. Accounting Methodliquidations, dissolutions, terminations, orParts IV-A and IV-B—Reconciliation

substantial contractions. An organization must indicate the method ofStatements . . . . . . . . . . . . . . . . . . . . . . 27
accounting used in preparing this return. SeeIf the return is an amended return, check

Part V-A—Current Officers, Directors, General Instruction G.the box. There are amended return
Trustees, and Key Employees . . . . . . . . . . 27 requirements when filing with a state. See

Item G. WebsiteGeneral Instructions E and J.Part V-B—Former Officers, Directors,
Trustees, and Key Employees That Received Show the organization’s website address if aApplication pending. If the organization’s
Compensation or Other Benefits . . . . . . . . 28 website is available. Otherwise, write ‘‘N/A’’application for exemption is pending, check this

(not applicable). Consider adding your emailbox and complete the return.Part VI—Other Information . . . . . . . . . . . . 29
address to your website.Item C. Name and AddressPart VII—Analysis of Income-Producing

If we mailed the organization a Form 990Activities . . . . . . . . . . . . . . . . . . . . . . . . 34 Item H. Group Return, etc.
Package with a pre-addressed mailing label, See General Instruction R. Attach the requiredPart VIII—Relationship of Activities to the please attach the label in the name and list, if applicable, or you will be contacted laterAccomplishment of Exempt Purposes . . . . . 35 address space on the return. Using the label for the missing information.
helps us avoid errors in processing the return.Part IX—Information Regarding Taxable
If any information on the label is wrong, draw aSubsidiaries and Disregarded Entities . . . . . 35 Item I. Group Exemption Number
line through that part and correct it. The group exemption number (GEN) is aPart X—Information Regarding Transfers

If the organization operates under a name number assigned by the IRS to the central/Associated With Personal Benefit Contracts 35
different from its legal name, give the legal parent organization of a group that has a group

Exclusion Codes . . . . . . . . . . . . . . . . . . . 36 name of the organization but identify its ruling.
alternate name, after the legal name, by writing

Enter the four-digit group exemption‘‘aka’’ (also known as) and the alternate name
number if you checked a “Yes” box in item H(a)Completing the Heading of of the organization. However, if the
and H(d). Contact the central/parentorganization has changed its name, follow theForm 990
organization if you are unsure of the GENinstructions for Name change in Item B —The instructions that follow are keyed to items assigned.Checkboxes.in the heading for Form 990.

If the organization receives its mail in care Item J. Organization TypeItem A. Accounting Period of a third party (such as an accountant or an
If the organization is exempt under sectionFile the 2005 return for calendar year 2005 and attorney), enter on the street address line
501(c), check the applicable box and insert,fiscal years that begin in 2005 and end in 2006. “C/O” followed by the third party’s name and
within the parentheses, the number thatFor a fiscal year return, fill in the tax year street address or P.O. box.
identifies the type of section 501(c)space at the top of page 1. See General Include the suite, room, or other unit
organization the filer is. See the chart inInstruction G for additional information on number after the street address. If the Post
General Instruction C. The term sectionaccounting periods and methods. Office does not deliver mail to the street
501(c)(3) includes organizations exempt underaddress and the organization has a P.O. box,Item B. Checkboxes sections 501(e), (f), (k), and (n). Check theshow the box number instead of the street
applicable box if the organization is a sectionAddress change, name change, and initial address.
527 political organization. See Generalreturn. Check the appropriate box if the

For foreign addresses, enter information in Instruction U.organization changed its address since it filed
the following order: city, province or state, andits previous return, or if this is the first time the

If the organization is a section 4947(a)(1)the name of the country. Follow the foreignorganization is filing either a Form 990 or a
nonexempt charitable trust, check thecountry’s practice in placing the postal code inForm 990-EZ.
applicable box. Note also the discussionthe address. Please do not abbreviate the

If the tax-exempt organization has changed regarding Schedule A (Form 990 or 990-EZ)country name.
its name, attach the following documents: and Form 1041 in General Instruction D andIf a change in address occurs after the

the instructions to line 92 of Form 990.return is filed, use Form 8822 to notify the IRS
IF the of the new address.
organization is . THEN attach . . . Item K. Gross Receipts of $25,000 or

Item D. Employer Identification Less
NumberA corporation Amendments to the articles of Check this box if the organization’s gross

incorporation with proof of The organization should have only one federal receipts are normally not more than $25,000,
filing with the state of employer identification number (EIN). If it has but the organization chooses to file a return. If
incorporation. more than one and has not been advised the organization chooses to file a return, be

which to use, notify the: sure to file a complete return. For a discussion
 Internal Revenue Service Center on gross receipts see General Instruction A,
 Ogden, UT 84201-0027 and General Instruction W for a discussion on

State what numbers the organization has, the a complete return.
name and address to which each number was
assigned, and the address of its principal Item L. Calculating Gross Receipts
office. The IRS will advise the organization The organization’s gross receipts are the total
which number to use. amount it received from all sources during its
• A section 501(c)(9) voluntary employees’ annual accounting period, without subtracting
beneficiary association must use its own EIN any costs or expenses. See the gross receipts
and not the EIN of its sponsor. discussion in General Instruction B.
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If a contributor gives more than $40, thatItem M. Schedule B (Form 990, 990-EZ,
Part I. Revenue, Expenses, and person would be making a larger contribution,or 990-PF)

the difference between the book’s retail valueChanges in Net Assets or FundWhether or not the organization enters any
of $16 and the amount actually given. Rev.amount on line 1d of Form 990, the Balances Rul. 67-246, 1967-2 C.B. 104, explains thisorganization must either check the box in item All organizations filing Form 990 with the IRS principle in detail. See also the Lines 9aM or attach Schedule B (Form 990, 990-EZ, or or any state must complete Part I. Some states through 9c instructions and Pub. 526.990-PF). Your return will be incomplete if you that accept Form 990 in place of their own

do not either check the box in item M or file Report the expenses that relate directly toforms require additional information.
Schedule B (Form 990, 990-EZ, or 990-PF). the sale of the book on line 9b. Report the
See the Instructions for Schedule B (Form 990, Line 1. In General expenses of raising contributions (shown within
990-EZ, or 990-PF), for more information. the parentheses on line 9a and again on line

1a) in Fundraising, column (D), Part II, and onContributions, gifts, grants, and
line 15 of Part I.similar amounts receivedContributor includes individuals,

fiduciaries, partnerships, corporations, • On lines 1a through 1c, report amounts At the time of any solicitation or
associations, trusts, and exempt received as voluntary contributions; that is,

TIP
payment, organizations that are eligible

organizations. payments, or the part of any payment, for to receive tax-deductible contributionsCAUTION
!

which the payer (donor) does not receive full should advise patrons of the amount deductible
retail value (fair market value) from the for federal tax purposes. See General
recipient (donee) organization. Instruction L.• Report gross amounts of contributionsGuidelines for Meeting the
collected in the charity’s name by fundraisers.Requirements for Schedule B (Form Contributions Can Arise From Special
• Report all expenses of raising contributions990, 990-EZ, or 990-PF) Events When Items of Only Nominal
in Fundraising, column (D), Part II, and on line Value are Given or Offered15 of Part I. You must show on line 30Section 501(c)(3) org., meeting the 1/3 If an organization offers goods or services ofprofessional fundraising fees relating to thesupport test of 170(b)(1)(A) only nominal value through a special event orgross amounts of contributions collected in the

distributes free, unordered, low-cost items tocharity’s name by fundraisers.
If . . . . . . . A section 501(c)(3) organization patrons, report the entire amount received for• Report the value of noncash contributions at

that met the 1/3 support test of the such benefits as a contribution on line 1athe time of the donation. For example, report
regulations under 509(a)(1)/ (direct public support). Report all relatedthe gross value of a donated car at the time the

expenses in Fundraising, column (D), Part II.170(b)(1)(A) did not receive a car was received as a donation.
See General Instruction L for a definition ofcontribution of the greater of • For grants, see Grants that are Equivalent to
benefits that have a nominal or insubstantial$5,000 or 2% of the amount on contributions, on the following page.
value.line 1d of Form 990, from any one

Reporting for line 1, in accordance withcontributor,*
SFAS 116, is acceptable for Form 990 Section 501(c)(3) Organizations

Then . . . . The organization should check the purposes, but not required by IRS. However, Correctly dividing gross receipts from special
see General Instruction E.box in item M to certify that it is events into revenue and contributions is

not required to attach Schedule B especially important for a section 501(c)(3)An organization that receives a grant to be(Form 990, 990-EZ, or 990-PF). organization that claims public support aspaid in future years should, according to SFAS
described in section 509(a)(1)/170(b)(1)(A)(vi)116, report the grant’s present value on line 1.Otherwise Complete and attach Schedule B or section 509(a)(2). In the public supportAccruals of present value increments to the(Form 990, 990-EZ, or 990-PF). computations of these Code sections, theunpaid grant should also be reported on line 1
revenue portion of gross receipts may be (a) Section 501(c)(7), (8), or (10) Organization in future years.
excluded entirely, (b) treated as public support,
or (c) if the revenue represents unrelated tradeContributions Can Arise From SpecialIf . . . . . . . A section 501(c)(7), (8), or (10)
or business income, treated as nonpublicEvents When an Excess Payment isorganization did not receive any support.Received for Items Offeredcontribution or bequest for use

exclusively for religious, Section 501(c)(3) organizations mustFundraising activities relate to soliciting and
charitable, scientific, literary, or separate gross receipts from special eventsreceiving contributions. However, special

into revenue and contributions when preparingfundraising activities such as dinners,educational purposes, or the
the Support Schedule in Part IV-A of Scheduledoor-to-door sales of merchandise, carnivals,prevention of cruelty to children or
A (Form 990 or 990-EZ).and bingo games can produce bothanimals (and did not receive any

contributions and revenue.noncharitable contributions of
Section 501(c)(9), (17), and (18)$5,000 or more as described If a buyer at such a special event, pays Organizationsbelow under general rule), more for goods or services than their retail
These organizations provide participants withvalue, report, as a contribution, both on line 1aThen . . . . The organization should check the life, sickness, accident, welfare, andand on line 9a (within the parentheses), anybox in item M to certify that it is unemployment insurance, pensions, or similaramount paid in excess of the retail value. Thisnot required to attach Schedule B benefits, or a combination of these benefits.situation usually occurs when organizations(Form 990, 990-EZ, or 990-PF). When such an organization receives paymentsseek public support through solicitation
from participants or their employers to provideprograms that are in part special events orOtherwise Complete and attach Schedule B these benefits, report the payments on line 2activities and are in part solicitations for(Form 990, 990-EZ, or 990-PF). as program service revenue, rather than oncontributions. The primary purpose of such
line 1 as contributions.All Other Form 990 or Form 990-EZ solicitations is to receive contributions and not

Organizations (General rule) to sell the merchandise at its retail value even Donations of Services are Notthough this might produce a profit.
ContributionsIf . . . . . . . The organization did not show as Example. An organization announces that In Part I, do not include as contributions on linepart of line 1d of the Form 990, a anyone who contributes at least $40 to the 1 the value of services donated to thecontribution of $5,000 or more organization can choose to receive a book organization, or items such as the free use offrom any one contributor,* worth $16 retail value. A person who gives materials, equipment, or facilities. See the

$40, and who chooses the book, is reallyThen . . . . The organization should check the instructions for Part III and for Part VI, line 82,
purchasing the book for $16 and also making a for the optional reporting of such amounts inbox in item M to certify that it is
contribution of $24. The contribution of $24, Parts III and VI.not required to attach Schedule B
which is the difference between the buyer’s(Form 990, 990-EZ, or 990-PF). payment and the $16 retail value of the book, Any unreimbursed expenses of officers,
would be reported on line 1a and again on line employees, or volunteers do not belong on theOtherwise Complete and attach Schedule B
9a (within the parentheses). The revenue Form 990 or Form 990-EZ. See the(Form 990, 990-EZ, or 990-PF).
received ($16 retail value of the book) would discussions for charitable contributions and* Total a contributor’s gifts of $1,000 or more to
be reported in the right-hand column on line employee business expenses in Pub. 526 anddetermine if a contributor gave $5,000 or more. Do

not include smaller gifts. 9a. Pub. 463, respectively.
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Membership dues. Report on line 1a The general public gets the primary and directGrants that are Equivalent to
membership dues and assessments that benefit from these payments and any benefit toContributions
represent contributions from the public rather the governmental unit itself would be indirectGrants that encourage an organization
than payments for benefits received or and insubstantial as compared to the publicreceiving the grant to carry on programs or
payments from affiliated organizations. See the benefit.activities that further its exempt purposes are
instructions for line 3.grants that are equivalent to contributions.

Line 1d. Total Contributions, etc.Government contributions (grants). ReportReport them on line 1. The grantor may require
government grants on line 1c if they representthat the programs of the grant recipient Enter the total of amounts reported on lines 1a
contributions, or on line 2 (and on line 93(g) of(grantee) conform to the grantor’s own policies through 1c. In the entry spaces in the
Part VII), if they represent fees for services.and may specify the use of the grant, such as description column for line 1d, enter the
See the instructions under the heading, Grantsuse for the restoration of a historic building or a separate totals for cash and noncash
that are equivalent to contributions, above andvoter registration drive. contributions, gifts, grants, and similar amounts
the instructions for line 1c below. received. The total of the two amounts must

A grant is still equivalent to a contribution if equal the total on line 1d.Commercial co-venture. Report amountsthe grant recipient provides a service or makes
contributed by a commercial co-venture on line Report as cash contributions, etc., onlya product that benefits the grantor incidentally.
1a as a contribution received directly from the contributions, etc., received in the form of cash,See Examples in the line 1c instructions.
public. These are amounts received by an checks, money orders, credit card charges,However, a grant is a payment for services,
organization (donee) for allowing an outside wire transfers, and other transfers and depositsand not a contribution, if the grant requires the
organization (donor) to use the donee’s name to a cash account of the organization. If yourgrant recipient to provide that grantor with a
in a sales promotion campaign. In such a organization records pledges as contributions,specific service, facility, or product rather than
campaign, the donor advertises that it will etc., at the time the pledges are made (ratherto give a direct benefit primarily to the general
contribute a certain dollar amount to the donee than when the pledges are collected), includepublic or to that part of the public served by the
organization for each unit of a particular as cash contributions, etc., only those pledgesorganization. In general, do not report as
product or service sold or for each occurrence actually collected in cash during the year andcontributions any payments for a service,
of a specific type. pledges uncollected at the end of the year thatfacility, or product that primarily give some

are reasonably expected to be paid in cash in aContributions received through specialeconomic or physical benefit to the payer
later year. Report all other contributions, etc.,events. Report contributions received through(grantor).
as noncash contributions, etc., in the spacespecial events on line 1a. See the preceding

Example. A public interest organization provided. Be sure to include as a noncashline 1 instructions and the instructions for Lines
described in section 501(c)(4) makes a grant to contribution donated items like cars and9a through 9c.
another organization to conduct a nationwide clothing valued as of the time of their receipt
survey to determine voter attitudes on issues of Line 1b. Indirect Public Support even if these items were made available for
interest to the grantor. The grantor plans to use Enter the total contributions received indirectly sale immediately after they were received. See
the results of the survey to plan its own from the public through solicitation campaigns General Instruction L and Schedule B (Form
program for the next 3 years. Under these conducted by federated fundraising agencies 990, 990-EZ, or 990-PF), and lines 1 and 1a
circumstances, since the survey serves the and similar fundraising organizations (such as for a discussion of noncash contributions.
grantor’s direct needs and benefits the grantor a United Way organization and certain Noncash contributions do not include donated
more than incidentally, the grant to the sectarian federations). These organizations services, which may be reported on line 82 and
organization making the survey is not a normally conduct fundraising campaigns within in the narrative section of Part III.
contribution. The grant recipient should not a single metropolitan area or some part of a Schedule of Contributors. Attach Schedulereport the grant as a contribution but should particular state and allocate part of the net B (Form 990, 990-EZ, or 990-PF). See Generalreport it on line 2 as program service revenue. proceeds to each participating organization on Instruction L and the Specific Instructions forthe basis of the donors’ individual designationsTreat research to develop products for the Completing the Heading of Form 990, Item M.and other factors.payer’s use or benefit as directly serving the

Lines 2 through 11payer. However, generally, basic research or Include on line 1b amounts contributed by
studies in the physical or social sciences other organizations closely associated with the

Do not enter any contributions on linesshould not be treated as serving the payer’s reporting organization. This includes
2 through 11. Enter all contributions onneeds. contributions received from a parent
line 1. If you enter contributions on linesorganization, subordinate, or another CAUTION

!
See Regulations section 1.509(a)-3(g) to 2 through 11, you will be unable to completeorganization with the same parent. National

determine if a grant is a contribution reportable Part VII correctly. Line 105 (the sum oforganizations that share in fundraising
on line 1, or a revenue item reportable amounts entered in columns (B), (D), and (E)campaigns conducted by their local affiliates
elsewhere on Form 990. for lines 93 through 103 of Part VII, Analysis ofshould report the amount they receive on line

Income-Producing Activities) should match the1b.Line 1a. Direct Public Support total of amounts entered for correlating lines 2
Line 1c. Government Contributions through 11 of Part I. See the instructions forContributions, gifts, grants, and similar
(Grants) Part VII.amounts received. Enter the gross amounts

of contributions, gifts, grants, and bequests The general line 1 instructions, under the Line 2. Program Service Revenuethat the organization received directly from the heading, Grants that are Equivalent to
Including Medicare, Medicaidpublic. Include: contributions, earlier, apply to this item in
Payments and Government Fees and• All donated items. For example, a car is particular. A grant or other payment from a
Contractsdonated to an organization. Immediately after governmental unit is treated as a contribution if

the organization receives the donated car, the its primary purpose is to enable the donee to Enter the total of program service revenue
organization sells the car. The organization provide a service to, or maintain a facility for, (exempt function income) as reported in Part
includes the value of the car as of the time of the direct benefit of the public rather than to VII, lines 93(a) through (g), columns (B), (D),
its receipt as a contribution on line 1a and serve the direct and immediate needs of the and (E). Program services are primarily those
includes it in the total on line 1d as a noncash grantor even if the public pays part of the that form the basis of an organization’s
contribution. expense of providing the service or facility. exemption from tax. For a more detailed
• All funds or the entire value of noncash description of program services, refer to theThe following are examples of
items raised by an outside fundraiser in a instructions for Part II, column (B), Programgovernmental grants and other payments that
charity’s name and not just the amount actually services.are treated as contributions.
received by the charity. For example, a

Examples. A hospital would report on thisExamples.corporation solicits and sells cars in a charity’s
line all of its charges for medical servicesname. When a car is received, its entire value 1. Payments by a governmental unit for the
(whether to be paid directly by the patients oris reported as a contribution. construction or maintenance of library or
through Medicare, Medicaid, or other• Amounts received from individuals, trusts, hospital facilities open to the public.
third-party reimbursement), hospital parking lotcorporations, estates, and foundations, or 2. Payments under government programs
fees, room charges, laboratory fees for hospitalraised by an outside professional fundraiser. to nursing homes or homes for the aged in
patients, and related charges for services.• Include contributions and grants from public order to provide health care or other services

charities and other exempt organizations that to their residents. Insurance premiums. A section
are neither fundraising organizations nor 3. Payments to child placement or child 501(c)(15) organization would report on this
affiliates of the filing organization. guidance organizations under government line all of its insurance premiums received. The
• See the instructions for line 1b. programs serving children in the community. amount reported here for insurance premiums
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should correlate with the amounts reported on received, report such dues and assessments Line 6b. Rental Expenses
line 93, columns (B), (D) and (E). on line 3. Enter the expenses paid or incurred for the
Program service revenue. Program service income reported on line 6a. Include interestOrganizations described in section
revenue includes income earned by the related to rental property and depreciation if it501(c)(5), (6), or (7) generally provide benefits
organization for providing a government is recorded in the organization’s books andthat have a reasonable relationship to dues,
agency with a service, facility, or product that records. Report in column (B) of Part IIalthough benefits to members may be indirect.
benefited that government agency directly Program services any rental expensesDues or assessments received that exceedrather than benefiting the public as a whole. allocable to rental income reportable asthe value of available membership benefits.See the line 1c instructions for reporting program service revenue on line 2.Whether or not membership benefits are used,guidelines when payments are received from a dues received by an organization, to the extent Line 6c. Net Rental Income or (Loss)government agency for providing a service, they are more than the monetary value of the Subtract line 6b from line 6a. Show any loss infacility, or product for the primary benefit of the membership benefits available to the dues parentheses.general public. payer, are a contribution that should be

Program service revenue also includes: Line 7. Other Investment Incomereported on line 1a. See Rev. Rul. 54-565,
tuition received by a school; revenue from 1954-2 C.B. 95 and Rev. Rul. 68-432, 1968-2 Enter the amount of investment income not
admissions to a concert or other performing C.B. 104. reportable on lines 4 through 6 and describe
arts event or to a museum; royalties received the type of income in the space provided or inDues received primarily for theas author of an educational publication an attachment. The income should be theorganization’s support. If a member paysdistributed by a commercial publisher; interest gross amount derived from investmentsdues mainly to support the organization’sincome on loans a credit union makes to its reportable on line 56. Include, for example,activities and not to obtain benefits of moremembers; payments received by a section royalty income from mineral interests owned bythan nominal monetary value, those dues are a501(c)(9) organization from participants, or the organization. However, do not includecontribution to the organization includible onemployers of participants, for health and income from program-related investments. Seeline 1a.welfare benefits coverage; insurance premiums the instructions for line 2. Also, do not includeExamples of membership benefits. Thesereceived by a fraternal beneficiary society; and unrealized gains and losses on investments

include subscriptions to publications,registration fees received in connection with a carried at market value. See the instructions for
newsletters (other than one about themeeting or convention. line 20.
organization’s activities only), free orProgram-related investments. Program
reduced-rate admissions to events the Lines 8a through 8d. Gains (or Losses)service revenue also includes income from
organization sponsors, the use of its facilities, From Sale of Assets Other Thanprogram-related investments. These
and discounts on articles or services that bothinvestments are made primarily to accomplish Inventory
members and nonmembers can buy. In figuringan exempt purpose of the investing Report, on lines 8a through 8c, all sales ofthe value of membership benefits, do notorganization rather than to produce income. securities in column (A). Use column (B) toinclude intangible benefits, such as the right toExamples are scholarship loans and low report sales of all other types of investmentsattend meetings, vote or hold office in theinterest loans to charitable organizations, (such as real estate, royalty interests, ororganization, and the distinction of being aindigents, or victims of a disaster. partnership interests) and all othermember of the organization.

noninventory assets (such as program-relatedRental income from an exempt function is
investments and fixed assets used by theanother example of program-related Line 4. Interest on Savings and
organization in its related and unrelatedinvestment income. When an organization Temporary Cash Investments
activities).rents to an unaffiliated exempt organization at Enter the amount of interest income from

less than fair rental value for the purpose of On line 8a, for each column, enter the totalsavings and temporary cash investments
aiding that tenant’s exempt function, the gross sales price of all such assets. Total thereportable on line 46. So-called dividends or
reporting organization should report such rental cost or other basis (less depreciation) andearnings received from mutual savings banks,
income as program service revenue on line 2. selling expenses and enter the result on linemoney market funds, etc., are actually interest
See also the instructions for line 6a. For 8b. On line 8c, enter the net gain or loss.and should be entered on line 4.
purposes of this return, report all rental income

On lines 8a and 8c, also report capital gainsfrom an affiliated organization on line 2. Line 5. Dividends and Interest from
dividends, the organization’s share of capitalSecuritiesUnrelated trade or business activities. gains and losses from a partnership, and

Unrelated trade or business activities (not Enter the amount of dividend and interest capital gains distributions from trusts. Indicate
including any special events or activities) that income from equity and debt securities (stocks the source on the schedule described below.
generate fees for services may also be and bonds) of the type reportable on line 54.

Combine the gain and/or loss figuresprogram service activities. A social club, for Include amounts received from payments on
reported on line 8c, columns (A) and (B) andexample, should report as program service securities loans, as defined in section
report that total on line 8d. Do not include anyrevenue the fees it charges both members and 512(a)(5). Do not include any capital gains
unrealized gains or losses on securities carriednonmembers for the use of its tennis courts dividends that are reportable on line 8. See the
at market value in the books of account. Seeand golf course. instructions for line 2 for reporting income from
the instructions for line 20.program-related investments.Sales of inventory items by hospitals,

For reporting sales of securities on Formcolleges, and universities. Books and Line 6a. Gross Rents 990, you may use the more convenientrecords maintained in accordance with
Enter on line 6a the rental income received for average cost basis method to figure thegenerally accepted accounting principles for
the year from investment property reportable organization’s gain or loss. When a security ishospitals, colleges, and universities are more
on line 55. Do not include on line 6a rental sold, compare its sales price with the averagespecialized than books and records maintained
income related to the reporting organization’s cost basis of the particular security toaccording to those accounting principles for
exempt function (program service). Report determine gain or loss. However, generally, forother types of organizations that file Form 990.
such income on line 2. For example, an reporting sales of securities on Form 990-T, doAccordingly, hospitals, colleges, and
exempt organization whose exempt purpose is not use the average cost basis to determineuniversities may report, as program service
to provide low-rental housing to persons with gain or loss.revenue on line 2, sales of inventory items
low income would report that rental income asotherwise reportable on line 10a. In that event, Nonpublicly traded securities and
program service revenue on line 2. Rentalshow the applicable cost of goods sold as noninventory items. Attach a schedule
income received from an unaffiliated exemptprogram service expense on line 13 of Part I showing the sale or exchange of nonpublicly
organization is generally considered asand in column (B) of Part II. All other traded securities and the sale or exchange of
unrelated to the reporting organization’sorganizations, however, should not report sales other assets that are not inventory items. The
exempt purpose and reportable on line 6a.of inventory items on line 2. schedule should show security transactions
However, note an exception given in the separately from the sale of other assets. ShowLine 3. Membership Dues and instructions for line 2 when the reporting for each of these assets:Assessments organization aids an unaffiliated organization • Date acquired and how acquired,
with its exempt function.Enter members’ and affiliates’ dues and • Date sold and to whom sold,

assessments that are not contributions. Only for purposes of completing this return, • Gross sales price,
Dues and assessments received that the reporting organization must report any • Cost, other basis, or if donated, value at time
compare reasonably with available benefits. rental income received from an affiliated acquired (state which),
When dues and assessments are received that exempt organization as program service • Expense of sale and cost of improvements
compare reasonably with membership benefits revenue on line 2. made after acquisition, and
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• If depreciable property, depreciation since line 9b, do not report it again on line 10b or in were not among the three largest. Indicate the
acquisition. Part II. Expenses reported on line 10b relate to type and number of the events not listed

sales of inventory. Expenses reported in Part individually (for example, three dances and twoPublicly traded securities. On the attached
II, column (D), relate to contributions raised raffles).schedule, for sales of publicly traded securities
through fundraising.through a broker, total the gross sales price, An example of this schedule of special

Example. At a special event, anthe cost or other basis, and the expenses of events might appear in columnar form as
organization received $100 in gross receiptssale on all such securities sold, and report follows:
for goods valued at $40. The organizationlump-sum figures in place of the detailed

Special Events (and theentered gross revenue of $40 on line 9a (in thereporting required by the above paragraph. number of occasions that (A) (B) (C) All
right-hand column) and entered a contributionPublicly traded securities include common and the event occurred): # # # Other Total
of $60 on both line 1a and line 9a (within thepreferred stocks, bonds (including
parentheses). The contribution of $60 was thegovernmental obligations), and mutual fund

Gross Receipts $xx $xx $xx $xx $xxdifference between the gross revenue of $40shares that are listed and regularly traded in an
Less: Contributions xx xx xx xx xxand the gross receipts of $100.over-the-counter market or on an established

exchange and for which market quotations are Gross Revenue xx xx xx xx xxThe expenses directly relating to the sale of
published or otherwise readily available. the goods would be reported on line 9b. Less: Direct Expenses xx xx xx xx xx

However, all expenses of raising contributionsLines 9a through 9c. Special Events Net Income or (loss) $xx $xx $xx $xx $xxwould be reported in column (D), Fundraising,and Activities
Part II and not on line 9b. If you use the above schedule, report theOn the appropriate line, enter the gross

For more details about contributions total for Contributions on line 1a of Form 990revenue, expenses, and net income (or loss)
received through fundraising, and contributions and on line 9a (within the parentheses). Reportfrom all special events and activities, such as
and revenue received through special events, the totals for Gross Revenue, in the right-handdinners, dances, carnivals, raffles, bingo
see the line 1 instructions. See also General column, on line 9a; Direct Expenses on line 9b;games, other gaming activities, and
Instruction L and its references. and Net Income or (loss) on line 9c.door-to-door sales of merchandise.
Sales or gifts of goods or services of onlyThese activities only incidentally Lines 10a through 10c. Gross Profit ornominal value. If the goods or services givenaccomplish an exempt purpose. Their sole or or offered at special events have only nominal (Loss) from Sales of Inventoryprimary purpose is to raise funds that are other value, include all of the receipts as Enter the gross sales (less returns andthan contributions to finance the organization’s contributions on line 1a and all of the related allowances), cost of goods sold, and grossexempt activities. This is done by offering expenses as fundraising expenses on line 15 profit or (loss) from the sale of inventory items.goods or services that have more than a and in column (D) of Part II. See General These sales do not include items sold atnominal value (compared to the price charged) Instruction L for a description of nominal or special events that are reportable on line 9.for a payment that is more than the direct cost insubstantial benefits. Sales of inventory items reportable on line 10of those goods or services.
An activity may generate only are sales of those items the organizationThe gross revenue from gaming activities contributions. An activity that generates only makes to sell to others or buys for resale.and other special events must be reported in contributions, such as a solicitation campaign Sales of investments on which the organizationthe right-hand column on line 9a without by mail, is not a special event and should not expected to profit by appreciation and sale arereduction for cash or noncash prizes, cost of be reported on line 9. not reported here. Report sales of investmentsgoods sold, compensation, fees, or other on line 8.Contributions from such an activity areexpenses. Check the box for gaming if the
reportable on line 1, and the related fundraising On line 10a, report gross sales revenueorganization conducted directly, or through a
expenses are reportable in column (D), Part II. from sales of inventory items, whether thepromoter, any amount of gaming during the

The proceeds of solicitation campaigns in sales activity is an exempt function of theyear.
which the names of contributors and other organization or an unrelated trade or business.Gaming includes (but is not limited to):
respondents are entered in a drawing for thebingo, pull tabs, instant bingo, raffles, On line 10b, report the cost of goods soldawarding of prizes (so-called sweepstakes orscratch-offs, charitable gaming tickets, related to the sales of such inventory. Thelotteries) are contributions, reportable on line 1,break-opens, hard cards, banded tickets, jar usual items included in cost of goods sold areand the related expenses are fundraisingtickets, pickle cards, Lucky Seven cards, direct and indirect labor, materials and suppliesexpenses, reportable in column (D) of Part II.Nevada Club tickets, casino nights, Las Vegas consumed, freight-in, and a proportion ofHowever, raffles and lotteries in which anights, and coin-operated gambling devices. overhead expenses. Marketing and distributionpayment of at least a specified minimumCoin-operated gambling devices include slot costs are not included in cost of goods sold butamount is required for each entry are specialmachines, electronic video slot or line games, are reported in Part II, column (B), Programevents, reportable on line 9, unless the prizesvideo poker, video blackjack, video keno, video services.awarded have only nominal value. Reportingbingo, video pull tab games, etc. Attached schedule. In an attached schedule,payments in their entirety as contributions

Characterizing any required payment as a give a breakdown of items sold; (for example,when gifts or services given are nominal in
donation or contribution on tickets or on sales of food, souvenirs, electronic equipment,value is discussed above.
advertising or solicitation materials does not uniforms, or educational publications).Attached schedule. Attach a schedule listingaffect how such payments should be reported

the three largest fundraising events, as Line 11. Other Revenueon Form 990 or Form 990-EZ. As discussed in
measured by gross receipts. If gaming isthe instructions for line 1, the amount of the Enter the total amount from Part VII, linesconducted, treat different types of gamingcontribution is the excess of the amount paid 103(a) through (e) (Other revenue), columnsseparately to determine the three largestover the retail value of the goods or services (B), (D), and (E). This figure represents theevents. For example, treat bingo and pull tabsreceived by the payer. See also Pub. 526. total income from all sources not covered byas separate fundraising events. Describe each

lines 1 through 10 of Part I. Examples ofSpecial events may generate both revenue of these events by listing the type of event and
income includible on line 11 are interest onand contributions. Special events sometimes the number of occasions that the event
notes receivable not held as investments or asgenerate both contributions and revenue. occurred and show (for each event):
program-related investments (defined in theWhen a buyer pays more than the retail value 1. Gross receipts, line 2 instructions); interest on loans to officers,of the goods or services furnished, enter: 2. Contributions included in gross receipts directors, trustees, key employees, and other• As gross revenue, on line 9a (in the (see Special events may generate both employees; and royalties that are notright-hand column), the retail value of the revenue and contributions, earlier), investment income or program servicegoods or services, 3. Gross revenue (gross receipts less revenue.• As a contribution, on both line 1a and line 9a contributions),(within the parentheses), the amount received 4. Direct expenses, and Lines 13 through 15—Programthat exceeds the retail value of the goods or 5. Net income or (loss) (gross revenue less Services, Management and General,services given. direct expenses). and Fundraising ExpensesReport on line 9b only the expenses directly

For gaming, direct expenses include: cash andattributable to the goods or services the buyer Section 4947(a)(1) nonexempt charitable
noncash prizes, compensation to bingo callersreceives from a special event. Fundraising trusts and section 501(c)(3) and (4)
and workers, rental of gaming equipment, costexpenses attributable to contributions, reported organizations. Complete Part II and then
of bingo supplies such as pull tab deals, etc.on both line 1a and line 9a (within the enter on lines 13 through 15 the appropriate

parentheses), are reportable in Part II, column Include the same information, in total amounts from the totals for columns (B), (C),
(D), Fundraising. If you include an expense on figures, for all other special events held that and (D) reported on line 44, Part II.
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All other organizations. All other Properly distinguishing between services (column (B)); Management and
payments to affiliates and grants and general (column (C)); and Fundraising (columnorganizations are not required to complete
allocations is especially important if you (D)). These functions are explained below inlines 13 through 15 of the Form 990.

TIP

use Form 990 for state reporting purposes. the instructions for the columns. Do not include
Line 16. Payments to Affiliates See General Instruction E. If you use Form 990 in Part II any expense items you must report on

only for reporting to the IRS, payments to lines 6b, 8b, 9b, 10b, or 16 in Part I.This expense classification is used to report
affiliated state or national organizations that docertain types of payments to organizations For reporting to the IRS only, use thenot represent membership dues reportable asaffiliated with (closely related to) a reporting organization’s normal accounting method toOther expenses on line 43 (see instructions,agency. report total expenses in column (A) and toearlier) may be reported either on line 16 or segregate them into functions under columnsPayments to affiliated state or national line 22 and explained in the required (B), (C), and (D). However, for state reportingorganizations. Dues paid by the local charity attachment. requirements, see General Instructions E andto its affiliated state or national (parent) G. If the accounting system does not provideLine 17. Total Expensesorganization are usually reported on line 16. for this type of segregation, a reasonableOrganizations using only column (A) of Part IIReport on this line predetermined quota method of allocation may be used. Theshould enter the total of line 16 and line 44 ofsupport and dues (excluding membership dues amounts reported should be accurate and thecolumn (A), Part II, on line 17. Otherof the type described below) by local agencies method of allocation documented in theorganizations should enter the total of lines 13to their state or national organizations for organization’s records.through 16. Organizations using Form 5500 orunspecified purposes; that is, general use of
an approved DOL form as a partial substitute Report, in the appropriate column,funds for the national organization’s own
for Form 990 should enter the total expense expenses that are directly attributable to aprogram and support services.
figure from Form 5500, or from the required particular functional category. In general,

Purchases from affiliates. Purchases of reconciliation schedule if Form LM-2 or LM-3 is allocate expenses that relate to more than one
goods or services from affiliates are not used. See General Instruction F. functional category. For example, allocate
reported on line 16 but are reported as employees’ salaries on the basis of eachLine 18. Excess or (Deficit) for the Yearexpenses in the usual manner. employee’s time. For some shared expensesEnter the difference between lines 12 and 17. If such as occupancy, supplies, and depreciationExpenses for providing goods or services line 17 is more than line 12, enter the of office equipment, use an appropriate basisto affiliates. In addition to payments made difference in parentheses. for each kind of cost. However, you shoulddirectly to affiliated organizations, expenses

report some other shared expenses in columnLine 19. Net Assets or Fund Balances,incurred in providing goods or services to
(C) only. The column instructions belowBeginning of Yearaffiliates may be reported on line 16 if:
discuss allocating expenses.Enter the balance at the beginning of the year1. The goods or services provided are not

as reported in column (A) of line 73 (or fromrelated to the program services conducted by Column (A)—Total
Form 5500 or an approved DOL form ifthe organization furnishing them (for example, For column (A), total each line item of columnsGeneral Instruction F applies). The balance atwhen a local organization incurs expenses in (B), (C), and (D) in Part II. Except for expensesthe beginning of the year for line 19 was thethe production of a solicitation film for the state you report on lines 6b, 8b, 9b, 10b, or 16 ofend of the year balance for line 21 and 73 asor national organization); and Part I, you should use column (A) to report allreported on the organization’s prior year return.2. The costs involved are not connected expenses the organization paid or incurred.

with the management and general or Line 20. Other Changes in Net Assets
Column (B)—Program Servicesfundraising functions of the reporting or Fund Balances

organization. For example, when a local Program services are mainly those activitiesAttach a schedule explaining any changes inorganization gives a copy of its mailing list to that the reporting organization was created tonet assets or fund balances between thethe state or national organization, the expense conduct and which, along with any activitiesbeginning and end of the year that are notof preparing the copy provided may be commenced subsequently, form the basis ofaccounted for by the amount on line 18.reported on line 16, but not expenses of the organization’s current exemption from tax.Amounts to report here include adjustments ofpreparing and maintaining the local They may be self-funded or funded out ofearlier years’ activity; unrealized gains andorganization’s master list. contributions, accumulated income, investmentlosses on investments carried at market value;
income, or any other source. Fundraisingand any difference between fair market value

Federated fundraising agencies. These expenses should not be reported asand book value of property given as an award
agencies (see the instructions for line 1b) program-related expenses even though one ofor grant. See General Instruction G regarding
should include in their own support the full the functions of the organization is to solicitthe reporting of a section 481(a) adjustment to
amount of contributions received in connection contributions for other organizations.conform to SFAS 116.
with a solicitation campaign they conduct, even Program services can also include theLine 21. Net Assets or Fund Balances,though donors designate specific agencies to organization’s unrelated trade or businessEnd of Yearreceive part or all of their individual activities. For example, publishing a magazinecontributions. These fundraising organizations Enter the total of lines 18, 19, and 20. This total is a program service even though theshould report the allocations to participating figure must equal the amount reported for the magazine contains both editorials and articlesagencies as grants and allocations (line 22) end of the year in column (B) of line 73. that further the organization’s exempt purposeand quota support payments to their state or and advertising, the income from which isnational organization as payments to affiliates taxable as unrelated business income.Part II—Statement of Functional(line 16).

If an organization receives a grant to doExpensesVoluntary awards or grants to affiliates. Do research, produce an item, or perform a
not report on line 16 voluntary awards or grants service, either to meet the grantor’s specificIn General—
made by the reporting agency to its state or needs or to benefit the public directly, the costs
national organization for specified purposes. Column (A) incurred represent program service expenses.
Report these awards or grants on line 22, Do not treat these costs as fundraisingAll organizations must complete column (A)
Grants and allocations. expenses, even if you report the grant on line 1unless they are using an approved DOL form

as a contribution.or Form 5500 as a partial substitute for FormMembership dues paid to other
990. See General Instruction F.organizations. Report membership dues paid Column (C)— Management and

to obtain general membership benefits, such Columns (B), (C), and (D) Generalas regular services, publications, and These columns are optional for all Use column (C) to report the organization’smaterials, from other organizations as Other organizations except section 4947(a)(1) expenses for overall function andexpenses on line 43. This is the case, for nonexempt charitable trusts and section management, rather than for its direct conductexample, if a charitable organization pays dues 501(c)(3) and (4) organizations. Section of fundraising activities or program services.to a trade association comprised of otherwise 4947(a)(1) nonexempt charitable trusts and Overall management usually includes theunrelated members. section 501(c)(3) and (4) organizations must salaries and expenses of the chief officer of the
completecolumns (B), (C), and (D).Attached schedule. Attach a schedule listing organization and that officer’s staff. If part of

the name and address of each affiliate that In Part II, the organization’s expenses are their time is spent directly supervising program
received payments reported on line 16. Specify designated by object classification (for services and fundraising activities, their
the amount and purpose of the payments to example, salaries, legal fees, supplies, etc.) salaries and expenses should be allocated
each affiliate. and allocated into three functions: Program among those functions.
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Other expenses to report in column (C) allocations were made. Assume that $10,000 Report only the amount of actual grants and
include those for meetings of the board of (of the $100,000 total expenses of the cost awards on line 22. Report expenses incurred in
directors or similar group; committee and staff center) was allocable to fundraising; $70,000 to selecting recipients, or monitoring compliance
meetings (unless held in connection with various program services; $15,000 to with the terms of a grant or award, on lines 25
specific program services or fundraising management and general functions; and through 43.
activities); general legal services; accounting $5,000 to special events and activities. To In the spaces provided, give separate totals
(including patient accounting and billing); report this in Part II under this optional method: for cash and noncash grants and allocations
general liability insurance; office management; 1. Indicate the cost center, the expenses of made. Cash grants include only grants and
auditing, personnel, and other centralized which are being allocated, on line 43, as allocations paid by cash, checks, money
services; preparation, publication, and Allocation of (specify) expenses; orders, wire transfers, and other charges
distribution of an annual report; and investment 2. Enter a decrease of $5,000 on the same against funds on deposit at a financial
expenses (however, report rental income line in the column (A), Total, representing the institution.
expenses on line 6b and program-related special event expenses that were already Reporting for line 22, in accordance withincome expenses in column (B)). reported on line 9b in Part I; SFAS 116, is acceptable for Form 990

3. Enter $70,000 on the same line inYou should report only general expenses in purposes, but not required by IRS. However,
column (B), Program services;column (C). Do not use this column to report see General Instruction E.

4. Enter $10,000 on the same line incosts of special meetings or other activities that
An organization that makes a grant to becolumn (D), Fundraising; andrelate to fundraising or specific program

paid in future years should, according to SFAS5. Enter a decrease of $85,000 on theservices.
116, report the grant’s present value on line 22.same line in column (C), Management and
Accruals of present value increments to theColumn (D)— Fundraising general, to represent the allocations to
unpaid grant should also be reported on line 22Fundraising expenses are the total expenses functional areas other than management and
in future years.incurred in soliciting contributions, gifts, grants, general.
Attached schedule. Attach a schedule ofetc. Report as fundraising expenses all
amounts reported on line 22. Any grants orexpenses, including allocable overhead costs, Line (A) (B) (C) (D)
allocations reported on line 22 that wereincurred in: (a) publicizing and conducting

25 – 43a . . . . . . $ 150,000 $ — $150,000 $ — approved during the year, but not paid by thefundraising campaigns; (b) soliciting bequests 43b Allocation of
due date for filing Form 990 (includingand grants from foundations or other the $100,000

indirect cost extensions), must be identified and listedorganizations, or government grants reportable
center expenses separately in the schedule for line 22. Show onon line 1c; (c) participating in federated
reported in (C) . . (5,000) 70,000 (85,000) 10,000 the schedule: (a) each class of activity; (b)fundraising campaigns; (d) preparing and
44 . . . . . . . . . $ 145,000 $ 70,000 $ 65,000 $ 10,000 grantee’s name, address, and the amountdistributing fundraising manuals, instructions,

given; and (c) (in the case of grants toand other materials; and (e) conducting special
After making these allocations, the column individuals) relationship of grantee if related byevents that generate contributions reportable

(C) total (line 44, column (C)) would be blood, marriage, adoption, or employmenton line 1a, in addition to revenue reportable in
$65,000, consisting of the $50,000 actual (including employees’ children) to any personthe right-hand column on line 9a. However,
management and general expense amount or corporation with an interest in thereport any expenses that are directly
and the $15,000 allocation of the aggregate organization, such as a creator, donor, director,attributable to revenue shown on line 9a (for
cost center expenses to management and trustee, officer, etc.example, the direct expenses incurred in
general.furnishing the goods or services sold) on line On the schedule, classify activities in more

The above is an example of a one-step9b. detail than in such broad terms as charitable,
allocation that shows how to report the educational, religious, or scientific. ForAllocating Indirect Expenses allocation in Part II. This reporting method example, identify payments for nursing

Colleges, universities, hospitals, and other would actually be needed more for multiple services, laboratory construction, or
organizations that accumulate indirect step allocations involving two or more cost fellowships.
expenses in various cost centers (such as the centers. The total expenses of the first would

If property other than cash is given, alsoexpenses of operating and maintaining the be allocated to the other functions, including an
show on the schedule: (a) a description of thephysical plant) that are reallocated to the allocation of part of these expenses to the
property; (b) its book value and how the bookprogram services and other functional areas of second cost center. The expenses of the
value was determined; (c) its fair market valuethe organization in single or multiple steps may second cost center would then be allocated to
and how the fair market value was determined;find it easier to report these expenses in the other functions and any remaining cost centers
(d) the date of the gift. If the fair market valuefollowing optional manner: to be allocated, and so on. The greater the
of the property when the organization gave it isnumber of these cost centers that are allocatedFirst, report the expenses of these indirect the measure of the award or grant, record anyout, the more difficult it is to preserve the objectcost centers on lines 25 through 43 of column difference between fair market value and bookclassification identity of the expenses of each(C), Management and general, along with the value in the organization’s books of accountcost center (for example, salaries, interest,expenses properly reportable in that column. and on line 20.supplies, etc.). Using the reporting method

Second, allocate the total expenses for described above avoids this problem. Colleges, universities, and primary and
each cost center to columns (B), (C), and (D) secondary schools are not required to list theThe intent of the above instructions is(Program services, Management and general, names of individuals who were providedonly to facilitate reporting indirectand Fundraising) as a separate item entry on scholarships or other financial assistanceexpenses by both object classificationline 43, Other expenses. Enter the name of the CAUTION

!
whether they are the recipients of federal grantand function. These instructions do not permitcost center on line 43. If any of the cost money or not. Instead, these organizationsthe allocation to other functions of expensescenter’s expenses are to be allocated to the must (a) group each type of financial aidthat should be reported as management andexpenses listed in Part I (such as the expenses provided; (b) indicate the number of individualsgeneral expenses.attributable to special events and activities), who received the aid; and (c) specify the

enter these expenses as a negative figure in aggregate dollar amount.Line 22. Grants and Allocationscolumns (A) and (C). This prevents reporting
Enter the amount of awards and grants to Line 23. Specific Assistance tothe same expense in both Parts I and II. If part
individuals and organizations selected by theof the total cost center expenses are to be Individuals
filing organization. United Way and similarallocated to columns (B), Program services, Enter the amount of payments to, or for thefundraising organizations should includeand (D), Fundraising, enter these expenses as benefit of, particular clients or patients,allocations to member agencies.positive amounts in these columns and as including assistance rendered by others at the

single negative amounts in column (C), Report voluntary awards and grants to expense of the filing organization. Do not
Management and general. Do not make any affiliated organizations for specific (restricted) include grants to other organizations that select
entries in column (A), Total, for these offsetting purposes or projects also on line 22, but not the person(s) to receive the assistance
entries. required payments to affiliates reportable on available through the use of the grant funds.

line 16.Example. An organization reports in For example, report a payment to a hospital to
column (C) $50,000 of its actual management Report scholarship, fellowship, and cover the medical expenses of a particular
and general expenses and $100,000 of research grants to individuals on line 22. individual on line 23, but do not report a
expenses of an indirect cost center that are Certain other payments to, or for the benefit of, contribution to a hospital to provide some
allocable in part to other functions. The total of individuals may be reportable on line 23 service to the general public or to unspecified
lines 25 through 43 of column (C) would be instead. See the instructions for line 23 for charity patients on this line. Also, do not
$150,000 before the indirect cost center details. include scholarship, fellowship, or research
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grants to individuals even though selected by Line 27. Pension Plan Contributions Line 36. Occupancy
the grantor organization. Report these grants Enter the employer’s share of contributions to Enter the total amount paid or incurred for the
on line 22 instead. qualified and nonqualified pension plans for the use of office space or other facilities, heat,
Attached schedule. Attach a schedule year. Do not include contributions to qualified light, power, and other utilities (other than
showing the total payments for each particular pension plans under section 401(a) for current telephone expenses reported on line 34),
class of activity, such as food, shelter, and or former officers, directors, trustees, or key outside janitorial services, mortgage interest,
clothing for indigents or disaster victims; employees, that were reported in line 25. property insurance, real estate taxes, and
medical, dental, and hospital fees and charges; similar expenses.Complete Form 5500 for the organization’sand direct cash assistance to indigents. For Occupancy expenses paid or incurred forplan and file it as a separate return. If thepayments to indigent families, do not identify program-related income, reportable on line 2,organization has more than one plan, completethe individuals. are included on line 36. Do not subtract rentala Form 5500 for each plan. File the form by the

income received from renting or sublettingLine 24. Benefits Paid to or for last day of the 7th month after the plan year
rented space from the amount reported forends. See General Instruction D for aMembers
occupancy expense on line 36. If the activitiesdiscussion of Form 5500.For an organization that provides benefits to of the organization’s tenant are related to themembers or dependents (such as Line 28. Other Employee Benefits reporting organization’s exempt purpose,organizations exempt under section 501(c)(8), report rental income as program-serviceEnter the organization’s contributions to(9), or (17)), attach a schedule. Show amounts revenue and allocable occupancy expenses onemployee benefit programs (such asof: (a) death, sickness, hospitalization, or line 36. However, if the tenant’s activities areinsurance, health, and welfare programs) thatdisability benefits; (b) unemployment not program related, report such rental incomeare not an incidental part of a pension plancompensation benefits; and (c) other benefits on line 6a and related rental expenses on lineincluded on line 27.(state their nature). Do not report the cost of 6b.employment-related benefits the organization  Do not include contributions on behalf of

Do not include, as an occupancy expense,provides its officers and employees on this line. current or former officers, directors, trustees,
depreciation (reportable on line 42) or anyReport those expenses on lines 27 and 28. and key employees, that were included in line
salaries of the reporting organization’s own25. Report expenses for employee events suchLine 25. Compensation of Officers, employees (reportable on line 26).as a picnic or holiday party on line 28.Directors, etc.
Line 37. Equipment Rental andLine 29. Payroll TaxesEnter the total compensation paid to current
Maintenanceand former officers, directors, trustees, and key Enter the amount of federal, state, and local
Enter the cost of renting and maintaining officeemployees for the year. payroll taxes for the year but only those taxes
equipment and other equipment, except forthat are imposed on the organization as anCompensation. Compensation includes all
automobile and truck expenses reportable onemployer. This includes the employer’s shareforms of income earned or received for
lines 35 and 39.of social security and Medicare taxes, theservices provided.

Federal unemployment tax (FUTA), state Line 38. Printing and Publications In Part V-A, give the name and
unemployment compensation taxes, and othercompensation (if any) of each current officer, Enter the printing and related costs ofstate and local payroll taxes. Do not includedirector, trustee, and key employee, along with producing the reporting organization’s owntaxes withheld from employees’ salaries andthe other information requested. In Part V-B, newsletters, leaflets, films, and otherpaid to the various governmental units such asgive the name and compensation (if any) of informational materials on this line. Alsofederal and state income taxes and theeach former officer director, trustee, and key include the cost of any purchased publications.employees’ shares of social security andemployee, along with the other information However, do not include any expenses, suchMedicare taxes.requested. If no compensation was paid, enter as salaries or postage, for which a separate

zero. See the Part V-A instructions for a line is provided in Part II.Line 30. Professional Fundraising Fees
definition of key employee.

Enter the organization’s fees to outside Line 39. Travel
Form 941 must be filed to report income tax fundraisers who are paid primarily for Enter the total travel expenses, includingwithholding and social security and Medicare solicitation campaigns they conducted or for transportation costs (fares, mileagetaxes. The organization must also file Form consultation services connected with a allowances, and automobile expenses), meals940 to report Federal unemployment taxes solicitation of contributions by the organization and lodging, and per diem payments.unless the organization is not subject to these itself. Do not include salaries of employees

taxes. See Pub.15 (Circular E) for details. See Line 40. Conferences, Conventions,who undertake fundraising as part of their
also the discussion of the Trust Fund Recovery and Meetingsemployment duties.
Penalty given in General Instruction D.

Enter the total expenses incurred by theLine 31. Accounting FeesAttached schedule. Attach a schedule organization in conducting meetings related to
showing for each current or former officer, Enter the total accounting and auditing fees its activities. Include such expenses as the
director, trustee, and key employee a charged by outside firms and individuals who rental of facilities, speakers’ fees and
breakdown of the type and amount of are not employees of the reporting expenses, and printed materials. Include the
compensation included in columns (C) through organization. registration fees (but not travel expenses) paid
(E) of Parts V-A and V-B. The attached for sending any of the organization’s staff toLine 32. Legal Feesschedule must be supplied in addition to filling conferences, meetings, or conventions
out line 25 and Parts V-A and V-B. Enter the total legal fees charged by outside conducted by other organizations. However, do

firms and individuals who are not employees ofExample. Allocate the total compensation not include on this line the salaries and travel
the reporting organization. Do not include anyfigure of line 25, column (A), by functional expenses of the reporting organization’s own
penalties, fines, or judgments imposed againstexpenses represented by line 25, columns (B), officers, directors, trustees, and employees
the organization as a result of legal(C), and (D). For instance, if key employee A who participate.
proceedings. Report those expenses on linespent 90% of her time running a program

Line 41. Interest43, Other expenses.which constitutes the basis of the
Enter the total interest expense for the year.organization’s exempt purpose and 10% in Line 33. Supplies Do not include any interest attributable to rentalgeneral management of the organization itself,

Enter the total for office, classroom, medical, property (reportable on line 6b) or anykey employee A’s compensation should be
and other supplies used during the year, as mortgage interest treated as occupancyallocated 90% to column (B), program
determined by the organization’s normal expense on line 36.services, and 10% to column (C), management
method of accounting for supplies.and general. Conversely, if Director B is not Line 42. Depreciation, Depletion, etc.paid as a member of the board, but is Line 34. Telephone If the organization records depreciation,employed by the organization as a part-time

depletion, and similar expenses, enter the totalEnter the total telephone, telegram, and similarfundraiser, all of Director B’s compensation
for the year. Include any depreciationexpenses for the year.should be allocated to column (D), fundraising.
(amortization) of leasehold improvements. The

Line 26. Other Salaries and Wages Line 35. Postage and Shipping organization is not required to use the Modified
Enter the total amount of employees’ salaries Enter the total amount of postage, parcel Accelerated Cost Recovery System (MACRS)
and wages, fees, bonuses, severance delivery, trucking, and other delivery expenses, to compute the depreciation reported on Form
payments, and payments of compensation including the cost of shipping materials. Include 990 or Form 990-EZ. If the organization
deferred in a prior year to all employees not the costs of outside mailing services on this records depreciation using MACRS, attach
reported on line 25. line. Form 4562, or a schedule showing the same
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information required by Form 4562. If the Organizations and State and Local •  Section 501(c)(3) and (4) organizations,organization does not use MACRS, attach a Government Entities that Include Fund Raising.
and section 4947(a)(1) nonexemptschedule showing how depreciation was Any method of allocating joint costs to program
charitable trusts, however, must show thecomputed. service expenses must be reasonable under
expenses attributable to their programthe facts and circumstances of each case.For an explanation of acceptable methods services.Most states with reporting requirements forfor computing depreciation, see Pub. 946.

charitable and other organizations that solicit
If the organization claims a deduction for contributions either require or allow the 5 The organization may show the amountdepletion, attach a schedule explaining the reporting of joint costs according to Statement of any donated services, or use ofdeduction. of Position 98-2 standards. materials, equipment, or facilities it

Line 43. Other Expenses received or utilized in connection with a
specific program service.Show the type and amount of each functional Part III—Statement of Program

expense for which a separate line is not Service Accomplishments •  Disclose the applicable amounts of anyprovided. You may report minor miscellaneous
donated services, etc., on the lines for theA program service is a major (usually ongoing)expenses as a single total. The total of minor
narrative description of the appropriateobjective of an organization, such asmiscellaneous expenses grouped together on
program service.adoptions, recreation for the elderly,line 43, may not exceed 5% of the total of all

rehabilitation, or publication of journals orfunctional expenses (line 44). •  Do not include these amounts in thenewsletters.Expenses that might be categorized and expense column in Part III.
reported as functional expenses on line 43

•  See the instructions for line 82.Step Actioninclude:
• Investment counseling and other
professional fees. (Do not include professional 1 State the organization’s primary exempt
fundraising fees, accounting fees, or legal fees Part IV—Balance Sheetspurpose.
on line 43; these are reportable on lines 30 All organizations, except those that meet one
through 32.) of the exceptions in General Instruction F, must2 All organizations must describe their• Penalties, fines, and judgments; complete all of Part IV and may not submit aexempt purpose achievements for each• Unrelated business income taxes; substitute balance sheet. Failure to completeof their four largest program services (as• Insurance and real estate taxes not Part IV may result in penalties for filing anmeasured by total expenses incurred). Ifattributable to rental property or reported as incomplete return. See General Instruction K. Ifthere were four or fewer of such activities,occupancy expenses; there is no amount to report in column (A),describe each program service activity.• Other expenses the organization tracks, not Beginning of year, place a zero in that column.
included on other lines of Part II. •  Describe program service See General Instruction E for details on Additionally, health care organizations accomplishments through measurements completing a Form 990, or Form 990-EZ, to bemust separately categorize and itemize such as clients served, days of care, filed with any state or local governmentalpayments to health care professionals who are therapy sessions, or publications issued. agency.not employees of the health care organization.

•  Describe the activity’s objective, for bothAttach a schedule if more space is needed. When a schedule is required to be attached
this time period and the longer-term goal, for any line item in Part IV, it is only for theAttach a schedule if more space is needed.
if the output is intangible, such as in a end-of-year balance sheet figure reported inState reporting—miscellaneous expenses. column (B). Give the end-of-year figures forresearch activity.Some states that accept Form 990, or Form any receivables or depreciable assets and the990-EZ, in satisfaction of their filing •  Give reasonable estimates for any related allowances for doubtful accounts orrequirements may require that certain types of statistical information if exact figures are accumulated depreciation reported within themiscellaneous expenses be itemized not readily available. Indicate that this description column.regardless of amount. See General Instruction information is estimated.

E. Line 45. Cash—Non-Interest-Bearing
•  Be clear, concise, and complete in your

Enter the total of non-interest-bearing checkingLine 44. Total Functional Expenses description. Avoid adding an attachment. accounts, deposits in transit, change funds,Add lines 22 through 43g and enter the totals
petty cash funds, or any otheron line 44 in columns (A), (B), (C), and (D). 3 If part of the total expenses of any non-interest-bearing account. Do not includeReport the total amounts for columns (B), (C), program service consists of grants and advances to employees or officers orand (D) in Part I, lines 13 through 15.

allocations reported on line 22, enter the refundable deposits paid to suppliers or others.
Reporting of Joint Costs amount of grants and allocations in the

Line 46. Savings And Temporary Cashspace provided and include the grantsOrganizations that included in program service
Investmentsexpenses (column (B) of Part II) any joint costs and allocations in the Expenses column.
Enter the total of interest-bearing checkingfrom a combined educational campaign and If the amount of grants and allocations
accounts, savings and temporary cashfundraising solicitation must disclose how the entered includes foreign grants, check the
investments, such as money market funds,total joint costs of all such combined activities box to the left of the entry space for
commercial paper, certificates of deposit, andwere reported in Part II. Program services expenses.
U.S. Treasury bills or other governmentalOrganizations answering “Yes” to the •  Section 501(c)(3) and (4) organizations, obligations that mature in less than 1 year.joint-cost question following line 44 must

and section 4947(a)(1) nonexempt Report the income from these investments onfurnish the relevant financial data in the spaces
charitable trusts, must show the amount line 4.provided.
of grants and allocations to others must

An organization conducts a combined Line 47. Accounts Receivableenter the total expenses for each programeducational campaign and fundraising Enter the total accounts receivable (reduced byservice reported.solicitation when it solicits contributions (by the allowance for doubtful accounts) from the
mail, telephone, broadcast media, or any other •  For all other organizations, completing sale of goods and/or the performance of
means) and includes, with the solicitation, the Program Services Expenses column services. Report claims against vendors or
educational material or other information that (and the Grants and allocations entry) in refundable deposits with suppliers or others
furthers a bona fide nonfundraising exempt Part III is optional. here, if not significant in amount. Otherwise,
purpose of the organization. report them on line 58, Other assets. Report

Expenses attributable to providing any receivables due from officers, directors,4 Attach a schedule that lists the
information regarding the organization itself, its trustees, or key employees on line 50. Reportorganization’s other program services.
use of past contributions, or its planned use of receivables (including loans and advances)

•  The detailed information required for thecontributions received are not program service due from other employees on line 51a.
expenses and should not be included in four largest services is not necessary for

Line 48. Pledges Receivablecolumn (B). This is true whether or not the this schedule.
organization accounts for joint costs in Enter the total pledges receivable recorded as
accordance with the AICPA’s Statement of of the beginning and end of the year. Do not
Position 98-2, Accounting for Costs of include the amount of pledges estimated to be
Materials and Activities of Not-for-Profit uncollectible.
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such on a schedule and indicate the total have to be listed individually, except for stockLine 49. Grants Receivable
amount of such loans that are outstanding. holdings that represent 5% or more of theEnter the total grants receivable from

outstanding shares of stock of the same class.governmental agencies, foundations, and other For a note receivable from another
However, show separate totals for each type oforganizations as of the beginning and end of organization exempt under the same
security (U.S. Government obligations,the year. Organizations that follow SFAS 116 paragraph of section 501(c) as the filing
corporate stocks, etc.). Do not include amountsmay report the present value of the grants organization, list only the name of the borrower
reported on line 46. Report dividends andreceivable as of each balance sheet date. and the balance due. For example, a section
interest from these securities on line 5.501(c)(3) organization would have to provideLine 50. Receivables From Officers, the full details of a loan to a section 501(c)(4) Line 55. Investments (Land, Buildings,Directors, Trustees, And Key organization but would have to provide only the and Equipment)Employees name of the borrower and the balance due on
Enter the book value (cost or other basis lessa note from a loan to another section 501(c)(3)Report all receivables due from current and
accumulated depreciation) of all land,organization.former officers, directors, trustees, and key
buildings, and equipment held for investmentemployees, and all secured and unsecured Loans receivable. Enter the gross amount purposes, such as rental properties. Attach aloans to such persons, on line 50 and in an of loans receivable, less the allowance for schedule listing these fixed assets held asattached schedule discussed below. Report doubtful accounts, from the normal activities of investments at the end of the year. Show forinterest from such receivables on line 11. For a the filing organization such as loans by a credit each item or category listed, the cost or otherdefinition of key employee, see the instructions union to its members or scholarship loans by a basis, accumulated depreciation, and bookin Part V-A. section 501(c)(3) organization. A schedule of value. Report the income from these assets onthese loans is not required.When receivables should be reported line 6a.separately. In the required schedule, report Report loans to current and former officers,

each receivable separately even if more than Line 56. Investments (Other)directors, trustees, and key employees on line
one loan was made to the same person or the 50. Report loans to non-key employees, Enter the amount of all other investmentsame terms apply to all loans. Report salary vendors, suppliers, and independent holdings not reported on line 54 or 55. Attach aadvances, and other advances for the personal contractors on line 51. Attach a schedule schedule listing and describing each of theseuse and benefit of the recipient, and similar to that called for in the instructions for investments held at the end of the year. Showreceivables subject to special terms, or arising line 50. The schedule should also describe the the book value for each and indicate whetherfrom nontypical transactions, as separate loans family or business relationship, if any, between the investment is listed at cost or end-of-yearfor each current and former officer, director, the borrower and any officer, director, trustee, market value. Report the income from thesetrustee, and key employee. key employee, or substantial contributor of the assets on line 7. Do not include
Schedule format. For each outstanding loan, organization as defined in section 507(d)(2)(A). program-related investments. See the
or other receivable that must be reported instructions for line 58.Family relationships includes an
separately, the attached schedule should show individual’s spouse, ancestors, children,
the following information (preferably in Line 57. Land, Buildings, andgrandchildren, great-grandchildren, siblings
columnar form): Equipment(whether by whole or half blood), and the

1. Borrower’s name and title, spouses of children, grandchildren, Enter the book value (cost or other basis less
2. Original amount, great-grandchildren, and siblings. accumulated depreciation) of all land,
3. Balance due, buildings, and equipment owned by theBusiness relationships are employment
4. Date of note, organization and not held for investment. Thisand contractual relationships, and common
5. Maturity date, includes any property, plant, and equipmentownership of a business where any officers,
6. Repayment terms, owned and used by the organization indirectors, or trustees, individually or together,
7. Interest rate, conducting its exempt activities. Attach apossess more than a 35% ownership interest
8. Security provided by the borrower, schedule listing these fixed assets held at thein common. Ownership means voting power in
9. Purpose of the loan, and end of the year and showing, for each item ora corporation, profits interest in a partnership,

10. Description and fair market value of the category listed, the cost or other basis,or beneficial interest in a trust.
consideration furnished by the lender (for accumulated depreciation, and book value.
example, cash—$1,000; or 100 shares of Report program related investments on

Line 58. Other AssetsXYZ, Inc., common stock—$9,000). line 58.
List and show the book value of each category

TIP

Line 51. Other Notes and Loans of assets not reportable on lines 45 through 57.
Line 52. Inventories For Sale Or Use Attach a separate schedule if more space isReceivable
Enter the amount of materials, goods, and needed.Line 51a. Enter on line 51a the combined total supplies purchased, manufactured by the

of receivables (both notes and loans) to One type of asset reportable on line 58 isorganization, or donated and held for future
non-key employees. Do not include the program-related investments. These aresale or use.
following on line 51a. investments made primarily to accomplish an
• Receivables reported on line 50. Line 53. Prepaid Expenses And exempt purpose of the filing organization rather
• Program-related investments. (Report than to produce income.Deferred Charges
program-related investments on line 58.) Enter the amount of short-term and long-term Line 59. Total Assets• Notes receivable acquired as investments prepayments of expenses attributable to one or
(report receivables acquired as investments on Enter the total of lines 45 through 58. Themore future accounting periods. Examples
line 56). amounts on line 59 must equal the amounts oninclude prepayments of rent, insurance, and

line 74 for both the beginning and end of the For notes and loans that represent pension costs, and expenses incurred for a
year.program-related investments (defined in the solicitation campaign of a future accounting

line 2 instructions), report the interest income period. Line 60. Accounts Payable andon line 2. For all other notes and loans Accrued ExpensesLine 54. Investments (Securities)receivable included on line 51, report the
Enter the total of accounts payable to suppliersEnter the book value, which may be marketincome on line 11.
and others and accrued expenses, such asvalue, of securities held as investments. CheckLine 51b.  Enter on line 51b the total amount
salaries payable, accrued payroll taxes, andthe appropriate box to indicate whether theof doubtful accounts.
interest payable.securities are reported at cost or fair market

Notes receivable. Enter the amount of all value. When valuing securities at fair market
notes receivable not listed on line 50 and not Line 61. Grants Payablevalue, use commonly accepted valuation
acquired as investments. Attach a schedule Enter the unpaid portion of grants and awardsmethods. (See Regulations section 20.2031-2.)
similar to that requested in the instructions for that the organization has made a commitmentAttach a schedule that lists the securities held
line 50. The schedule should also describe the to pay other organizations or individuals,at the end of the year. Indicate whether the
family or business relationship of the borrower whether or not the commitments have beensecurities are listed at cost (including the value
to any officer, director, trustee, key employee, communicated to the grantees.recorded at the time of receipt in the case of
or substantial contributor of the organization. donated securities) or end-of-year market

Line 62. Deferred RevenueNotes receivable from loans by a credit value. Debt securities of the U.S., state, and
union to its members and scholarship loans by municipal governments, corporate stocks and Include revenue that the organization has
a section 501(c)(3) organization do not have to bonds, and other publicly traded securities received but not yet earned as of the balance
be itemized. However, identify these loans as (defined in the instructions for line 8) do not sheet date under its method of accounting.
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member benefit or mutual benefit or others gave donations that the organizationLine 63. Loans From Officers,
organizations. records as paid-in capital, include them here.Directors, Trustees, and Key

Report any current-year donations youWhile some states may require reporting inEmployees
included on line 71 in Part I, line 1. Enter theaccordance with SFAS 117, the IRS does notEnter the unpaid balance of loans received fund balance for the land, building, and(see General Instruction E). However, a Formfrom current and former officers, directors, equipment fund on this line.990, or Form 990-EZ, return prepared intrustees, and key employees. See the

accordance with SFAS 117 will be acceptableinstructions for Part V-A for the definition of key Line 72. Retained Earnings or
to the IRS.employee. For loans outstanding at the end of Accumulated Income, Endowment, or
Organizations that follow SFAS 117. If thethe year, attach a schedule that shows, for Other Funds
organization follows SFAS 117, check the boxeach loan, the name and title of the lender and For corporations, enter the balance in theabove line 67. Classify and report net assets inthe information specified in items 2 through 10 retained earnings, or similar account, minusthree groups—unrestricted, temporarilyof the instructions for line 50. the cost of any corporate treasury stock. Forrestricted, and permanently restricted—based trusts, enter the balance per books in theLine 64a. Tax-Exempt Bond Liabilities on the existence or absence of donor-imposed accumulated income or similar account. ForEnter the amount of tax-exempt bonds (or restrictions and the nature of those restrictions. those organizations using fund accounting,other obligations) issued by the organization on Show the sum of the three classes of net enter the total of the fund balances for thebehalf of a state or local governmental unit, or assets on line 73. On line 74, add the amounts permanent and term endowment funds as wellby a state or local governmental unit on behalf on lines 66 and 73 to show total liabilities and as balances of any other funds not reported onof the organization, and for which the net assets. This figure should be the same as lines 70 and 71.organization has a direct or indirect liability. the figure for Total assets on line 59.

Tax-exempt bonds include state or local bonds Line 73. Total Net Assets or FundLine 67. Unrestrictedand any obligations, including direct borrowing Balances
Enter the balances per books of thefrom a lender, or certificates of participation,

For organizations that follow SFAS 117, enterunrestricted class of net assets. Unrestrictedthe interest on which is excluded from the
the total of lines 67 through 69. For all othernet assets are neither permanently restrictedincome of the recipient for federal income tax
organizations, enter the total of lines 70nor temporarily restricted by donor-imposedpurposes under section 103.
through 72. Enter the beginning-of-the-yearstipulations. All funds without donor-imposedFor all such bonds and obligations figure on line 73, column (A), in Part I, line 19.restrictions must be classified as unrestricted,outstanding at any time during the year, attach The end-of-the-year figure on line 73, columnregardless of the existence of any boarda schedule showing for each separate issue: (B) must agree with the figure on line 21 of Partdesignations or appropriations.(a) the purpose of the issue; (b) the amount of I.

the issue outstanding; and (c) the unexpended Line 68. Temporarily Restricted
Line 74. Total Liabilities and Netbond proceeds, if any. Also indicate whether Enter the balance per books for the temporarily Assets/Fund Balancesany portion of any bond-financed facility was restricted class of net assets. Donors’

used by a third party (other than a Enter the total of lines 66 and 73. This amounttemporary restrictions may require that
governmental unit or section 501(c)(3) must equal the amount for total assets reportedresources be used in a later period or after a
organization), and, if so, state the percentage on line 59 for both the beginning and end of thespecified date (time restrictions), or that
of space used by the third party. year.resources be used for a specified purpose

(purpose restrictions), or both.If the tax-exempt bond or obligation is in the
form of a mortgage, include the amount of the Line 69. Permanently Restricted Parts IV-A and IV-B—mortgage on line 64a, and not on line 64b. For

Enter the total of the balances for the Reconciliation Statementssuch mortgage, include in the above listing, the
permanently restricted class of net assets.maturity date of the debt, repayment terms, Use these reconciliation statements to
Permanently restricted net assets are (a)interest rate, and any security provided by the reconcile the differences between the revenue
assets, such as land or works of art, donatedorganization. and expenses shown on the organization’s
with stipulations that they be used for a audited financial statements prepared inLine 64a does not, however, refer to specified purpose, be preserved, and not be accordance with SFAS 117 and the revenuesituations where the organization only has a sold or (b) assets donated with stipulations that and expenses shown on the organization’scontingent liability, as it would if it were a they be invested to provide a permanent Form 990.guarantor of tax-exempt bonds issued by a source of income. The latter result from gifts

related entity. Contingent liabilities, such as If the organization did not receive anand bequests that create permanent
those that arise from guarantees, should be audited financial statement for 2005 (or theendowment funds.
included as an entry in the separately attached fiscal year for which it is completing this FormOrganizations that do not follow SFAS 117.schedule required for line 64a. 990) and prepared the return in accordanceIf the organization does not follow SFAS 117, with SFAS 117, it does not need to completeLine 64b. Mortgages and Other Notes check the box above line 70 and report Parts IV-A or IV-B and should instead enteraccount balances on lines 70 through 72.Payable “N/A” on line a of each Part.Report net assets or fund balances on line 73.Enter the amount of mortgages and other These two Parts do not have to beComplete line 74 to report the sum of the totalnotes payable at the beginning and end of the completed on group returns.liabilities and net assets.year. Attach a schedule showing, as of the end

On line d1 of Parts IV-A and IV-B, includeSome states that accept Form 990, or Formof the year, the total amount of all mortgages
only those investment expenses netted against990-EZ, as their basic reporting form maypayable and, for each nonmortgage note
investment income in the revenue portion ofrequire a separate statement of changes in netpayable, the name of the lender and the other
the organization’s audited financial statements.assets/fund balances. See General Instructioninformation specified in items 2 through 10 of
Do not include program-related investmentE.the instructions for line 50. The schedule
expenses or other expenses reported asshould also identify the relationship of the Line 70. Capital Stock, Trust Principal, program service expenses in the auditedlender to any officer, director, trustee, or key or Current Funds statement of activities.employee of the organization.

For corporations, enter the balance per books
Line 65. Other Liabilities for capital stock accounts. Show par or stated

Part V-A — Current Officers,value (or for stock with no par or stated value,List and show the amount of each liability not
total amount received upon issuance) of all Directors, Trustees, and Keyreportable on lines 60 through 65. Attach a
classes of stock issued and, as yet,separate schedule if more space is needed. Employees
uncancelled. For trusts, enter the amount in the

List each person who was a current officer,Lines 67 through 69. Net Assets trust principal or corpus account. For
director, trustee, or key employee (definedThe Financial Accounting Standards Board organizations continuing to use the fund
below) of the organization or disregarded entityissued Financial Statements of Not-for-Profit method of accounting, enter the fund balances
described in Regulations sections 301.7701-1Organizations (SFAS 117). SFAS 117 provides for the organization’s current restricted and
through 301.7701-3 at any time during the yearstandards for external financial statements unrestricted funds.
even if they did not receive any compensationcertified by an independent accountant for

Line 71. Paid-In or Capital Surplus, or from the organization.certain types of nonprofit organizations. SFAS
Land, Bldg., and Equipment Fund117 does not apply to credit unions, voluntary Enter a zero in columns (B), (C), (D), or (E)

employees’ beneficiary associations, Enter the balance per books for all paid-in if no hours were entered in column (B) and no
supplemental unemployment benefit trusts, capital in excess of par or stated value for all compensation, contributions, expenses and
section 501(c)(12) cooperatives, and other stock issued and uncancelled. If stockholders other allowances were paid during the
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reporting year, or deferred for payment to a described in section 132(e)). Include expense consist of the same individuals. Common
future accounting period. allowances or reimbursements that the control also occurs when the filing organization

recipients must report as income on their and one or more commonly controlledAid in the processing of your return by
separate income tax returns. Examples include organizations have a majority ownershipgrouping together, preferably at the end of your
amounts for which the recipient did not account interest in a corporation, partnership, or trust.list, those who received no compensation. Be
to the organization or allowances that werecareful not to repeat names. Ownership means holding (directly ormore than the payee spent on serving the indirectly) 50% or more of the voting power in aGive the preferred address at which organization. Include payments made under corporation, profits interest in a partnership, orofficers, etc., want the Internal Revenue indemnification arrangements, the value of the beneficial interest in a trust.Service to contact them. personal use of housing, automobiles, or other

Use an attachment if there are more assets owned or leased by the organization (or Supporting organizations.  A supporting
persons to list in Part V-A. provided for the organization’s use without organization is a tax-exempt entity whose

charge), as well as any other taxable and purpose is to benefit or further the purposes ofShow all forms of cash and noncash
nontaxable fringe benefits. See Pub. 525 for one or more charities. All section 509(a)(3)compensation received by each listed officer,
more information. supporting organizations, whether Type 1etc., whether paid currently or deferred.

(operated, supervised, or controlled by); TypeIf you pay any other person, such as a Line 75c. Compensation From Related 2 (supervised or controlled in connection with);management services company, for the Organizations or Type 3 (operated in connection with); areservices provided by any of your officers,
considered related organizations with respectAnswer “Yes” to this question if any officer,directors, trustees, or key employees, report
to the organization(s) they support. Therefore,director, trustee, key employee, or highestthe compensation and other items in Part V-A
the compensation reporting requirement of linecompensated employees, or highestas if you had paid the officers, etc., directly.
75c applies to both supported and supportingcompensated professional andAlso see, Ann. 2001-33, 2001-17 I.R.B. 1137.
organizations.non-professional independent contractors

A failure to fully complete Part V-A can received aggregate compensation amounts of Examples of related organizations. Asubject both the organization and the $50,000 or more from your organization and all relationship between the filing organization andindividuals responsible for such failure to related organizations (as defined below). For one or more other organizations could includepenalties for filing an incomplete return. See this purpose, compensation includes any any of the following situations:General Instruction K. In particular, entering amount that would be reportable in column (C),
the phrase on Part V-A, “Information available 1. You control the organization or it(D), or (E) of Part V-A if provided by the filing
upon request,” or a similar phrase, is not controls you through common officers,organization.
acceptable. directors, or trustees, or through authority to

Report any compensation paid by a related approve budgets or expenditures.The organization may also provide an organization for only that period where a 2. You and the other organization(s) wereattachment to explain the entire 2005 control or other relationship existed between created at approximately the same time and bycompensation package for any person listed in the organizations. Report compensation paid the same persons.Part V-A. by a related organization in the same period 3. You and the other organization(s)
Each person listed in Part V-A should report (calendar or fiscal year) as compensation paid operate in a coordinated manner with respect

the listed compensation on his or her income by the Form 990 filer. to facilities, programs, employees, or other
tax return unless the Code specifically activities.Organizations answering “Yes” must attachexcludes any of the payments from income tax. 4. Persons who exercise substantiala schedule that lists, for each officer, director,See Pub. 525 for details. influence over you also exercise substantialtrustee, key employee, highest compensatedKey employee. A key employee is any influence over the other organization.employees, or highest compensatedperson having responsibilities, powers, or professional and non-professional independentinfluence similar to those of officers, directors, Example. Organization A, a 501(c)(3)contractors, a description of the relationshipor trustees. The term includes the chief public charity, is not owned or controlled bybetween the organization and the othermanagement and administrative officials of an Organization B, a 501(c)(4) social welfareorganization, receiving such compensation, theorganization (such as an executive director or organization. However, the tax-exemptname and EIN of each related organization thatchancellor). purposes of both organizations focus on theprovided the compensation and the amount

same part of the world, where natural disasterseach provided. Use the same format asColumn (B)
have occurred. Fifty percent (50%) of A’s boardrequired by columns (C) through (E) of PartIn column (B), a numerical estimate of the are also members of B’s board. CEO of A isV-A.average hours per week devoted to the also a board member of B.

position is required for a complete answer. Providing information on compensation
A and B agree to cooperate in a charitableStatements such as “as needed,” “as required,” received from related organizations does not

project. An employee of B conducts fundraisingor “40+” are unacceptable. violate the disclosure provisions of section
among B’s members, with the proceeds going7216(a). See also section 6033(a)(1).Column (C) to A to carry out disaster relief. The CEO’s of A

For purposes of reporting on the Form 990,For each person listed, report salary, fees, and B agree that A will pay a portion of the B
related organizations are tax-exempt or taxablebonuses, and severance payments paid. employee salary for a period of time in
entities with a close connection. A closeInclude current-year payments of amounts recognition of the fundraising assistance of B.
connection that binds related organizationsreported or reportable as deferred A and B are related entities by virtue of the
may include:compensation in any prior year. overlap in board membership, common

persons exercising substantial influence over• Common control of one or more of theColumn (D)
both organizations (CEO of A), and payment oforganizations;Include in this column all forms of deferred salary to an employee of B by A. B should• Direct or indirect control of one organizationcompensation and future severance payments report the payment from A in line 75c.by another through common governance;(whether or not funded; whether or not vested; • Direct or indirect ownership of one Example. A hospital auxiliary that raisesand whether or not the deferred compensation

organization by another; funds for Hospital Y or coordinates the effortsplan is a qualified plan under section 401(a)). • Control of one organization by another of that hospital’s volunteer staff would be aInclude also payments to welfare benefit plans
through authority to approve budgets or supporting organization of Hospital Y and,on behalf of the officers, etc. Such plans
expenditures; thus, a related organization, even if the hospitalprovide benefits such as medical, dental, life • Coordination of operations as to facilities, does not own or control the auxiliary. Hospitalinsurance, severance pay, disability, etc.
programs, employees, or other activities; Y, in turn, would be a supported organization ofReasonable estimates may be used if precise • Common persons exercising substantial the auxiliary. The hospital must report (on ancost figures are not readily available.
influence over all of the organizations. attachment to its return) the compensation paidUnless the amounts were reported in Thus, the close connection that creates related by the auxiliary to the officer, director, trustee,column (C), report, as deferred compensation entities includes, but is broader than direct or or key employee of the hospital. The samein column (D), salaries and other compensation indirect ownership or control. reporting requirement would apply toearned during the period covered by the return, compensation paid by Hospital Y to an officer,Common control. Common control occursbut not yet paid by the date the organization etc., of the auxiliary.when the filing organization and one or morefiles its return.
other organizations have (1) a majority of their

Column (E) governing boards or officers appointed or Part V-B. Former Officers,Enter both taxable and nontaxable fringe elected by the same organization(s), or (2) a
benefits (other than de minimis fringe benefits majority of their governing boards or officers Directors, Trustees, and Key
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amounts for which the recipient did not account Form 990-T is not a substitute for Form 990.Employees That Received
to the organization or allowances that were Report on Form 990, or Form 990-EZ, items ofCompensation or Other Benefits more than the payee spent on serving the income and expense that are also reported on

List each former officer, director, trustee, and organization. Include payments made under Form 990-T when the organization is required
key employee (as defined in Part V-A) of the indemnification arrangements, the value of the to file both forms.
organization or disregarded entity described in personal use of housing, automobiles, or other
Regulations sections 301.7701-1 through All tax-exempt organizations must payassets owned or leased by the organization (or
301.7701-3 that received compensation or estimated taxes with respect to theirprovided for the organization’s use without
other benefits during the tax year. unrelated business income if theycharge), as well as any other taxable and CAUTION

!
expect their tax liability to be $500 or more.nontaxable fringe benefits. See Pub. 525 forGive the preferred address at which these
Use Form 990-W to compute this tax.more information.former officers, etc., want the Internal Revenue

Service to contact them. Line 79. Liquidation, Dissolution,
Use an attachment if there are more Termination, or SubstantialPart VI—Other Information

persons to list in Part V-B. Contraction• Section 501(c)(3) organizations and section
Show all forms of cash and noncash For a complete liquidation of a corporation or4947(a)(1) nonexempt charitable trusts must

compensation or benefits received by each termination of a trust, check the Final returnalso complete and attach a Schedule A (Form
listed former officer, etc., whether paid box in the heading on page 1 of the form. If990 or 990-EZ) to their Form 990 or Form
currently or deferred. there was a liquidation, dissolution,990-EZ. See General Instruction D for

termination, or substantial contraction, attach ainformation on Schedule A (Form 990 orIf you pay any other person, such as a
statement explaining what took place.990-EZ).management services company, for the • Answer “Yes,” “No,” or “N/A” to eachservices provided by any of your officers, On the attached statement, show whetherquestion.directors, trustees, or key employees, report the assets have been distributed and the date

the compensation and other items in Part V-A of distribution. Also attach a certified copy ofLine 76. Change in Activitiesas if you had paid the officers, etc., directly. any resolution, or plan of liquidation orAttach a statement to explain any significant termination, etc., with all amendments orA failure to fully complete Part V-B can changes in the kind of activities the supplements not already filed. In addition,subject both the organization and the organization conducts to further its exempt attach a schedule listing the names andindividuals responsible for such failure to purpose. Include new or modified activities not addresses of all persons who received thepenalties for filing an incomplete return. See listed as current or planned in the assets distributed in liquidation or termination,General Instruction K. In particular, entering organization’s application for recognition of the kinds of assets distributed to each one, andthe phrase on Part V-B, “Information available exemption, or not yet reported to the IRS by a each asset’s fair market value.upon request,” or a similar phrase, is not letter to its Director EO Examination or by an
acceptable. attachment to the organization’s return for any A substantial contraction is a partial

earlier year. Also include any major programThe organization may also provide an liquidation or other major disposition of assets
activities that are being discontinued.attachment to explain the entire 2005 except transfers for full consideration or

compensation package for any person listed in distributions from current income.
Line 77. Changes In Organizing orPart V-B.

A major disposition of assets means anyGoverning Documents
Each person listed in Part V-B should report disposition for the tax year that is:Attach a conformed copy of any changes to thethe listed compensation on his or her income 1. At least 25% of the fair market value ofarticles of incorporation, or association,tax return unless the Code specifically the organization’s net assets at the beginningconstitution, trust instrument, or otherexcludes any of the payments from income tax. of the tax year; ororganizing document, or to the bylaws or otherSee Pub. 525 for details. 2. One of a series of related dispositionsgoverning document. If you are filing

begun in earlier years that add up to at leastelectronically, conformed copies of changes toColumn (B)
25% of the net assets the organization had atthese documents should be sent to the IRS inIn column (B), report all secured and
the beginning of the tax year when the firstCincinnati, OH, at the address in Generalunsecured loans and salary advances to
disposition in the series was made. Whether aInstruction A.former officers, directors, trustees and key
major disposition of assets took place throughemployees. A conformed copy is one that agrees with a series of related dispositions depends on the

the original document and all amendments to facts in each case.Column (C)
it. If the copies are not signed, they must be

For each person listed, report salary, fees, accompanied by a written declaration signed See Regulations section 1.6043-3 forbonuses, and severance payments paid. by an officer authorized to sign for the special rules and exceptions.Include current-year payments of amounts organization, certifying that they are complete
reported or reportable as deferred and accurate copies of the original documents. Line 80. Relation To Othercompensation in any prior year.

OrganizationsPhotocopies of articles of incorporation
Column (D) showing the certification of an appropriate state Answer “Yes” if most (more than 50%) of the
Include in this column all forms of deferred official do not have to be accompanied by such organization’s governing body, officers,
compensation and future severance payments a declaration. See Rev. Proc. 68-14, 1968-1 directors, trustees, or membership are also
(whether or not funded; whether or not vested; C.B. 768, for details. When a number of officers, directors, trustees, or members of any
and whether or not the deferred compensation changes are made, attach a copy of the entire other organization.
plan is a qualified plan under section 401(a)). revised organizing instrument or governing

Disregard any coincidental overlap ofInclude also payments to welfare benefit plans document.
membership with another organization; that is,on behalf of the officers, etc. Such plans

However, if your exempt organization when membership in one organization is not aprovide benefits such as medical, dental, life
changes its legal structure, such as from a trust condition of membership in anotherinsurance, severance pay, disability, etc.
to a corporation, you must file a new exemption organization. For example, assume that aReasonable estimates may be used if precise
application to establish that the new legal entity majority of the members of a section 501(c)(4)cost figures are not readily available.
qualifies for exemption. civic organization also belong to a local

Unless the amounts were reported in chamber of commerce described in section
column (C), report, as deferred compensation Line 78. Unrelated Business Income 501(c)(6). The civic organization should
in column (D), salaries and other compensation answer “No” on line 80 if it does not require itsPolitical organizations described in section 527
earned during the period covered by the return, members to belong to the chamber ofare not required to answer this question.
but not yet paid by the date the organization commerce.

Check “Yes” on line 78a if thefiles its return.
organization’s total gross income from all of its Also disregard affiliation with any statewide

Column (E) unrelated trades and businesses is $1,000 or or nationwide organization. Thus, the civic
Enter both taxable and nontaxable fringe more for the year. Gross income is the amount organization in the above example would still
benefits (other than de minimis fringe benefits of gross receipts less the cost of goods sold. answer “No” on line 80 even if it belonged to a
described in section 132(e)). Include expense See Pub. 598 for a description of unrelated state or national federation of similar
allowances or reimbursements that the business income and the Form 990-T filing organizations. A local labor union whose
recipients must report as income on their requirements for section 501(c), (e), (f), (k), members are also members of a national labor
separate income tax returns. Examples include and (n) organizations having such income. organization would answer “No” on line 80.
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An organization is effectively controlled by a Exception 1. Section 6033(e)(3) exceptionLine 81. Expenditures For Political
candidate or prospective candidate only if such for organizations whose dues arePurposes
individual has a continuing, substantial nondeductible. (Check “Yes” for line 85a.)
involvement in the day-to-day operations orPolitical organizations described in 1. All organizations exempt from tax under
management of the organization.section 527 are not required to answer section 501(a), other than section 501(c)(4),

this question. (5), and (6) organizations.A determination of whether the primaryCAUTION
!

purpose of an organization is promoting the 2. Local associations of employees’ andA political expenditure is one intended to
candidacy or prospective candidacy of an veterans’ organizations described in sectioninfluence the selection, nomination, election, or
individual for public office is made on the basis 501(c)(4), but not section 501(c)(4) socialappointment of anyone to a federal, state, or
of all the facts and circumstances. See section welfare organizations.local public office, or office in a political
4955 and Regulations section 53.4955. 3. Labor unions and other labororganization, or the election of Presidential or

organizations described in section 501(c)(5),Use Form 4720 to figure and report theVice Presidential electors. It does not matter
but not section 501(c)(5) agricultural andexcise taxes.whether the attempt succeeds.
horticultural organizations.

An expenditure includes a payment, Line 82. Donated Services Or Facilities 4. Section 501(c)(4), (5), and (6)distribution, loan, advance, deposit, or gift of Because Form 990, or Form 990-EZ, is open to organizations that receive more than 90% ofmoney, or anything of value. It also includes a public inspection, you may want the return to their dues from:contract, promise, or agreement to make an show contributions the organization received in a. Section 501(c)(3) organizations,expenditure, whether or not legally the form of donated services or the use of b. State or local governments,enforceable. materials, equipment, or facilities at less than c. Entities whose income is exempt fromAll section 501(c) organizations. An exempt fair rental value. If so, and if the organization’s tax under section 115, ororganization that is not a political organization records either show the amount and value of
d. Organizations described in 1 through 3,must file Form 1120-POL if it is treated as such items or give a clearly objective basis for

above.having political organization taxable income an estimate, the organization may choose to
5. Section 501(c)(4) and (5) organizationsunder section 527(f)(1). enter this optional information on line 82b. The

that receive more than 90% of their annualIRS does not require any organization to keepIf a section 501(c) organization establishes
dues from:such records. However, do not include theand maintains a section 527(f)(3) separate

a. Persons,value of such items in Part I or II, or in thesegregated fund, it is the fund’s responsibility
b. Families, orexpense column in Part III. You may indicateto file its own Form 1120-POL if the fund meets

the value of donated services or use ofthe Form 1120-POL filing requirements. Do not c. Entities,
materials, equipment, or facilities in Part III ininclude the segregated fund’s receipts, who each paid annual dues of $88 or less
the narrative description of program servicesexpenditures, and balance sheet items on the in 2005 (adjusted annually for inflation). See
rendered. See the instructions for Part III.Form 990, or Form 990-EZ, of the section Rev. Proc. 2004-71, 2004-50 I.R.B. 970.

501(c) organization that establishes and 6. Any organization that receives a privateLine 83. Public Inspectionmaintains the fund. When answering questions letter ruling from the IRS stating that theRequirements81a and 81b on its Form 990, this section organization satisfies the section 6033(e)(3)
Answer “Yes” only if the organization complied501(c) organization should disregard the exception.
with its public inspection obligations describedpolitical expenses and Form 1120-POL filing 7. Any organization that keeps records to
in General Instruction M.requirement of the segregated fund. substantiate that 90% or more of its members

cannot deduct their dues (or similar amounts)However, when a section 501(c) Line 83b. Disclosure Requirements For
as business expenses whether or not any partorganization transfers its own funds, to a Quid Pro Quo Contributions
of their dues are used for lobbying purposes.separate segregated section 527(f)(3) fund for See General Instruction L.use as political expenses, the 501(c) 8. Any organization that is not a

organization must report the transferred funds membership organization.Line 84a. Solicitations of Contributions
as its own political expenses on its Form 990 All organizations that qualify under section
or Form 990-EZ. 170(c) to receive contributions that are Special rules treat affiliated social
Section 501(c)(3) organizations. A section deductible as charitable contributions for welfare organizations, agricultural and
501(c)(3) organization will lose its tax-exempt federal income tax purposes, enter “N/A.” See horticultural organizations, andCAUTION

!
status if it engages in political activity. General Instruction L. business leagues as parts of a single

organization for purposes of meeting theA section 501(c)(3) organization must pay a Line 85. Section 501(c)(4), (5), or (6)
nondeductible dues exception. See Rev. Proc.section 4955 excise tax for any amount paid or Organizations 98-19.incurred on behalf of, or in opposition to, any

Reporting membership dues, lobbying, andcandidate for public office. The organization
Exception 2. Section 6033(e)(1) $2,000political expenses under section 6033(e).must pay an additional excise tax if it fails to
in-house lobbying exception. (Check “Yes”Only certain organizations that are tax-exemptcorrect the expenditure timely.
for line 85b.) An organization satisfies theunder:A manager of a section 501(c)(3) $2,000 in-house lobbying exception if it:• Section 501(c)(4) (social welfareorganization who knowingly agrees to a

1. Did not receive a waiver for proxy taxorganizations),political expenditure must pay a section 4955
owed for the prior year.• Section 501(c)(5) (agricultural andexcise tax, unless the agreement is not willful

horticultural organizations), or 2. Did not make any political expendituresand there is reasonable cause. A manager who • Section 501(c)(6) (business leagues) or foreign lobbying expenditures during thedoes not agree to a correction of the political
are subject to (a) the section 6033(e) notice 2005 reporting year,expenditure may have to pay an additional
and reporting requirements, and (b) a potential 3. Made lobbying expenses during theexcise tax.
proxy tax. These organizations must report 2005 reporting year consisting only of in-houseWhen a section 501(c)(3) organization their total lobbying expenses, political direct lobbying expenses totaling $2,000 orpromotes a candidate for public office (or is expenses, and membership dues, or similar less, but excluding:used or controlled by a candidate or amounts, on line 85 of Form 990. a. Any allocable overhead expenses, andprospective candidate), amounts paid or

Section 6033(e) notice and reporting b. All direct lobbying expenses of any localincurred for the following purposes are political
requirements and proxy tax. Section 6033(e) council regarding legislation of direct interest toexpenditures:
requires certain section 501(c)(4), (5), and (6) the organization or its members.• Remuneration to such individual (a
organizations to tell their members whatcandidate or prospective candidate) for
portion of their membership dues werespeeches or other services; Dues notices. An organization that checked
allocable to the political or lobbying activities of• Travel expenses of such individual; “No” for both lines 85a and 85b, and is thus
the organization. If an organization does not• Expenses of conducting polls, surveys, or responsible for reporting on line 85c through
give its members this information, then theother studies, or preparing papers or other 85h, must send dues notices to its members at
organization is subject to a proxy tax. The taxmaterial for use by such individual; the time of assessment or payment of dues,
is reported on Form 990-T.• Expenses of advertising, publicity, and unless the organization chooses to pay the

fundraising for such individual; and However, if the organization meets proxy tax instead of informing its members of
• Any other expense that has the primary Exception 1 or 2, it is excluded from the notice, the nondeductible portion of its dues. These
effect of promoting public recognition or reporting, and proxy tax requirements of dues notices must reasonably estimate the
otherwise primarily accruing to the benefit of section 6033(e). See also Rev. Proc. 98-19, dues allocable to the nondeductible lobbying
such individual. 1998-1 C.B. 547. and political expenditures reported on line 85d.
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• The actions of a covered executive branch supporting a lobbying communication, even ifIF . . . THEN . . .
official through direct communication (for not yet made.
example, President, Vice President, orThe organization’s The organization must: A lobbying communication is any
cabinet-level officials, and their immediatelobbying and political (a) Allocate all communication with any member or employee
deputies) (sections 162(e)(1)(A) and (D)).expenses are more than membership dues to its of a legislative body, or any other government

its membership dues for lobbying and political Reasonable methods of allocating costs to official participating in the formulation of the
the year, activities, and direct lobbying activities include, but are not legislation that:

(b) Carry forward any limited to: • Refers to specific legislation and reflects a
excess lobbying and • The ratio method, view on that legislation, or
political expenses to the • The gross-up and alternative gross-up • Provides support for views in a prior lobbying
next tax year. methods, and communication.

• A method applying the principles of section Purpose for engaging in an activity is
263A.The organization: The organization need based on all the facts and circumstances. If an

(a) Had only de minimis not disclose to its See Regulations sections 1.162-28 and organization’s lobbying communication was for
in-house expenses membership the 1.162-29 and the special rules and definitions a lobbying and a nonlobbying purpose, the
($2,000 or less) and no allocation of dues, etc., for these allocation methods given below. organization must make a reasonable
other nondeductible to its lobbying and allocation of costs to influencing legislation.An organization that is subject to the
lobbying or political political activities. lobbying disclosure rules of section 6033(e) Correction of prior year lobbying costs.
expenses; or must also determine its total costs of: If in a prior year, an organization treated costs

• De minimis in-house lobbying, incurred for a future lobbying communication
(b) Paid a proxy tax, • Grassroots lobbying, and as a lobbying cost to influence legislation, but
instead of notifying its • Political activities. after the organization filed a timely return, it
members on the There are no special rules related to appears the lobbying communication will not
allocation of dues to determining these costs. be made under any foreseeable circumstance,
lobbying and political the organization may apply these costs toAll methods. For all the allocationexpenses*; or reduce its current year’s lobbying costs, but notmethods, include labor hours and costs of

below zero. The organization may carrypersonnel whose activities involve significant(c) Established that forward any amount of the costs not used tojudgment with respect to lobbying activitiessubstantially all of its reduce its current year’s lobbying costs to(lobbying personnel).membership dues, etc., subsequent years.
are not deductible by Example: Ratio method. X OrganizationSpecial rules and definitions.members.

incurred:
Ratio and gross-up methods.*Such as political campaign or grassroots lobbying 1. 6,000 labor hours for all activities,

expenses. 1. May use even if volunteers conduct 2. 3,000 labor hours for lobbying activities
activities. (three employees),

2. May disregard labor hours and costs of 3. $300,000 for operational costs, andMembers of the organization cannot take a clerical or support personnel (other than 4. No third-party lobbying costs.trade or business expense deduction on their lobbying personnel) under the ratio method.
tax returns for the portion of their dues, etc.,
allocable to the organization’s lobbying and Alternative gross-up method. X Organization allocated its lobbying costs aspolitical activities. • Disregard labor hours, and follows:• Costs of clerical or support personnel (otherProxy tax. than lobbying personnel). Lobbying

labor hrs.Third-party costs are those paid to:IF . . . THEN . . . 3,000 × $300,000 + 0 = $150,000• Outside parties for conducting lobbying 6,000
activities,The organization’s The organization is Total labor Total Allocable Costs• Dues paid to another membership hrs. costs of third-party allocable toactual lobbying and liable for a proxy tax on
organization that were declared to be operations costs lobbyingpolitical expenses are the excess and reports it

activitiesnondeductible lobbying expenses, andmore than it estimated on Form 990-T. • Travel and entertainment costs for lobbyingin its dues notices, Examples: Gross-up method andactivities.
Alternative gross-up method.

Direct contact lobbying is a:The organization: All the members’ dues A and B are employees of Y Organization.• Meeting,(a) Elects to pay the remain eligible for a 1. A’s activities involve significant• Telephone conversation,proxy tax, and section 162 trade or judgment with respect to lobbying activities.• Letter, or(b) Chooses not to give business expense 2. A’s basic lobbying labor costs (excluding• Similar means of communication that isits members a notice deduction. employee benefits) are $50,000.with a:allocating dues to 3. B performs clerical and support activities
1. Legislator (other than a local legislator),lobbying and political for A.

oractivities, 4. B’s labor costs (excluding employee
2. Covered executive branch official benefits) in support of A’s activities are

and that otherwise qualifies as a lobbyingThe organization: The IRS may permit a $15,000.
activity.(a) Makes a reasonable waiver of the proxy tax. 5. Allocable third-party costs are $100,000.

estimate of dues Treat all hours spent by a person in
If Y Organization uses the gross-up methodallocable to connection with direct contact lobbying as labor

to allocate its lobbying costs, Y multiplies 175%nondeductible lobbying hours allocable to lobbying activities.
times its basic labor costs (excluding employeeand political activities, Do not treat the hours spent by a person benefits) for all of the lobbying of its personneland who engages in research and other and adds its allocable third-party lobbying(b) Agrees to adjust its background activities related to direct contact costs as follows:estimate in the following lobbying, but who makes no direct contact with

year*. a legislator, or covered executive branch 175% × $65,000 + $100,000 = $213,750
*A facts and circumstances test determines whether or official, as direct contact lobbying.

Basic lobbying labor Allocable Costs allocablenot a reasonable estimate was made in good faith. De minimis rule. If less than 5% of a costs of A + B third-party costs to lobbying
activitiesperson’s time is spent on lobbying activities,

and there is no direct contact lobbying, anAllocation of costs to lobbying activities If Y Organization uses the alternativeorganization may treat that person’s time spentand influencing legislation. An organization gross-up method to allocate its lobbying costs,on lobbying activities as zero.that is subject to the lobbying disclosure rules Y multiplies 225% times its basic labor costs
of section 6033(e) must use a reasonable Influencing legislation means: (excluding employee benefits) for all of the
allocation method to determine its total costs of • Any attempt to influence legislation through lobbying hours of its lobbying personnel and
its direct lobbying activities; that is, costs to a lobbying communication; and adds its third-party lobbying costs as follows:
influence: • All activities, such as research and

225% × $50,000 +  $100,000 = $212,500• Legislation, and coordination for the purpose of making or
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2. Assessments to cover basic operatingBasic lobbying labor Allocable Costs allocable Equalscosts, andcosts of A third-party costs to lobbying
activities 3. Special assessments to conduct Line 85f (taxable lobbying & political expenses)

lobbying and political activities.Section 263A cost allocation method. The
If the amount on line 85c (dues, etc.) is lessexamples that demonstrate this method are Line 85d. Lobbying and Political than the amount on line 85d (lobbying &found in Regulations section 1.162-28(f).

Expenditures political expenses), then:
Line 85a. Section 6033(e)(3) Exception Include on line 85d the total amount of
For Nondeductible Dues Line 85c (dues, etc.)expenses paid or incurred during the 2005
If your organization meets any of the criteria of reporting year in connection with: Less
Exception 1 in the line 85 instructions, answer 1. Influencing legislation; Line 85e (dues shown in notices)“Yes” to question 85a. By doing so, you are 2. Participating or intervening in any
declaring that substantially all of the Equalspolitical campaign on behalf of (or in opposition
organization’s membership dues were to) any candidate for any public office;

 Line 85f (taxable lobbying & politicalnondeductible. Skip lines 85b through 85h. 3. Attempting to influence any segment of
expenses), andthe general public with respect to elections,Line 85b. In-House Lobbying

legislative matters, or referendums; orExpenditures
4. Communicating directly with a coveredAn organization is exempt from the notice, Line 85d (lobbying & political expenses)executive branch official in an attempt toreporting, and proxy tax liability rules of section Lessinfluence the official actions or positions of6033(e) if it meets Exception 2, the $2,000 such official. Line 85c (dues, etc.)in-house lobbying exception. Both exceptions

are discussed in the instructions for line 85. EqualsAlso include on line 85d:
An organization should answer “Yes” to 1. Excess lobbying and political The excess amount to be carried over to thequestion 85b if it met all of the requirements of expenditures carried over from the preceding following tax year and reported on line 85dException 2. Skip lines 85c through 85h. tax year. (lobbying & political expenses), or itsIf the organization’s in-house direct 2. An amount equal to the taxable lobbying equivalent, on the year 2006 Form 990.lobbying expenditures during the 2005 and political expenditures reported on line 85f

reporting year were $2,000 or less, but the for the preceding tax year, if the organization
See Examples given below.organization also paid or incurred other received a waiver of the proxy tax imposed on

lobbying or political expenditures during the that amount. Lines 85g and 85h. Proxy Tax And2005 reporting year, or received a waiver for
Waiversproxy tax owed for the prior year, it should Do not include:
An organization must pay the section 6033(e)answer “No” to question 85b and complete 1. Any direct lobbying of any local council
proxy tax on the amount reported on line 85flines 85c through 85h. However, the $2,000 or or similar governing body with respect to
unless it has the option to check “Yes” on lineless of in-house direct lobbying expenditures legislation of direct interest to the organization
85h.should not be included in the total on line 85d. or its members.

Definitions. 2. In-house direct lobbying expenditures, if
If the amount on line 85f is zero, or less thanthe total of such expenditures is $2,000 or lessGrassroots lobbying refers to attempts to zero, enter on:(excluding allocable overhead).influence any segment of the general public

Line 85g N/A3. Political expenditures for which theregarding legislative matters or referendums.
Line 85h N/Asection 527 tax has been paid (on FormDirect lobbying includes attempting to

1120-POL).influence:
• Legislation through communication with • Reduce the current year’s lobbying If the organization sent dues notices to its
legislators and other government officials, and expenditures, but not below zero, by costs members at the time of assessment or• The official actions or positions of covered previously allocated in a prior year to lobbying payment of dues that reasonably estimated the
executive branch officials through direct activities that were cancelled after a return dues allocable to the nondeductible lobbyingcommunication. reporting those costs was filed. and political expenditures reported on line 85d,• Carry forward any amounts not used as aDirect lobbying does not include enter on:reduction to subsequent years.attempting to influence:

Line 85g No• Any local council on legislation of direct Line 85e. Dues Declared Line 85h Yesinterest to the organization or its members, and
Nondeductible In Notices To Members• The general public regarding legislative Include the amount from the 2005 Form 990,Enter the total amount of dues, etc., allocablematters (grassroots lobbying). line 85f, on the year 2006 Form 990, line 85d,to the 2005 reporting year that members wereOther lobbying includes: or its equivalent.notified were nondeductible under section• Grassroots lobbying,
162(e).• Foreign lobbying,

• Third-party lobbying, and Example: If the organization did not send these dues
• Dues paid to another organization that were • Membership dues: $100,000 for the 2005 notices, enter on:
used to lobby. reporting year, Line 85g Yes

• Organization’s timely notices to members—In-house expenditures include: Line 85h No
25% of membership dues nondeductible, and• Salaries, and

Report the proxy tax on Form 990-T.• Line 85e entry—$25,000.• Other expenses of the organization’s officials
and staff (including amounts paid or incurred Line 85f. Taxable Lobbying Andfor the planning of legislative activities). Political Expenditures Underreporting of lobbying expenses. An

In-house expenditures do not include: organization is subject to the proxy tax for theThe taxable amount reportable on line 85f is• Any payments to other taxpayers engaged in 2005 reporting year for underreported lobbyingthe amount of dues, etc.:lobbying or political activities as a trade or and political expenses only to the extent that1. Allocable to the 2005 reporting year,business. these expenses (if actually reported) wouldand• Any dues paid to another organization that have resulted in a proxy tax liability for that2. Attributable to lobbying and politicalare allocable to lobbying or political activities. year. A waiver of proxy tax for the tax year onlyexpenditures that the organization did not applies to reported expenditures.Line 85c. Dues, Assessments, And timely notify its members were nondeductible.
Similar Amounts Received An organization that underreports its

If the amount on line 85c (dues, etc.) isEnter the total dues, assessments, and similar lobbying and political expenses is also subject
greater than the amount on line 85d (lobbyingamounts allocable to the 2005 reporting year. to the section 6652(c) daily penalty for filing an
& political expenses), then: incomplete or inaccurate return.The term dues means the amount the

organization requires a member to pay in order
ExamplesLine 85d (lobbying & political expenses)to be recognized as a member.

LessPayments that are similar to dues include: Organizations A and B:
Line 85e (dues shown in notices)1. Members’ voluntary payments, 1. Reported on the calendar year basis.
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2. Incurred only grassroots lobbying • Investment income (such as dividends, not owned by the mutual or electric cooperative
expenses (did not qualify for the under $2,000 rents, and similar receipts), and normal company:
in-house lobbying exception (de minimis rule)). recurring capital gains on investments.  a.  To end-users who are served by

3. Allocated dues to the tax year in which distribution facilities not owned by theGross receipts do not include:received. company or any of its members (other than• Capital contributions (see Regulations
income received or accrued directly orsection 1.118-1),For Organization A— Dues, indirectly from a member), or• Initiation fees, orassessments, and similar amounts received in  b.  Generated by a generation facility not• Unusual amounts of income (such as the2005 were greater than its lobbying expenses owned or leased by the company or any ofsale of the clubhouse).for 2005. its members and which is directly connected

College fraternities or sororities or other to distribution facilities owned by such
Workpapers (for 2005 Form 990) — organizations that charge membership company or any of its members (other thanOrganization A

initiation fees, but not annual dues, do income received or accrued directly orCAUTION
!

1. Total dues, assessments, etc., include initiation fees in their gross receipts. indirectly from a member),received . . . . . . . . . . . . . . . . . . $800
4. From any nuclear decommissioning If the 35% and 15% limits do not affect the

2. Lobbying expenses paid or incurred $600 transaction, orclub’s exempt status, include the income
5. From any asset exchange or conversion3. Less: Total nondeductible amount of shown on line 86b on the club’s Form 990-T.

dues notices . . . . . . . . . . . . . . . 100 100 transaction.Investment income earned by a section
4. (Subtract line 3 from both lines 1 and 501(c)(7) organization is not tax-exempt For a mutual or cooperative telephone2) . . . . . . . . . . . . . . . . . . . . . $700 $500 income unless it is set aside for: company, gross income also does not include
5. Taxable amount of lobbying expenses • Religious, amounts received or accrued either from

(smaller of the two amounts on line 4) $500 • Charitable, another telephone company for completing• Scientific, long distance calls to or from or between the
The amounts on lines 1, 2, 3, and 5 of • Literary, telephone company’s members, or from the
the workpapers were entered on lines • Educational purposes, or sale of display listings in a directory furnished
85c through 85f of the 2005 Form 990. • Prevention of cruelty to children or animals.

TIP
to the telephone company’s members. Also,

Because dues, etc., received were greater gross income does not include amounts If the combined amount of an
than lobbying expenses, there is no carryover received or accrued as qualified pole rentals.organization’s gross investment income (that is
of excess lobbying expenses to line 85d of the not set aside for charitable purposes) and other Line 88year 2006 Form 990. unrelated business income exceeds $1,000, it

Answer “Yes” to this question if at any timemust report the investment income and otherSee the instructions for lines 85g and 85h
during the year, the organization owned a 50%unrelated business income on Form 990-T.for the treatment of the $500.
or greater interest in a taxable corporation orNondiscrimination policy. A sectionFor Organization B— Dues, partnership or an entity disregarded as501(c)(7) organization is not exempt fromassessments, and similar amounts received in separate from the organization underincome tax if any written policy statement,2005 were less than its lobbying expenses for Regulations sections 301.7701-2 andincluding the governing instrument and bylaws,2005. 301.7701-3. If an organization answers “Yes”allows discrimination on the basis of race, on line 88, complete Part IX, InformationWorkpapers (for 2005 Form 990) — color, or religion. Regarding Taxable Subsidiaries andOrganization B

However, section 501(i) allows social clubs Disregarded Entities.1. Total dues, assessments, etc., to retain their exemption under section
received . . . . . . . . . . . . . . . . . . $400 Line 89a. Section 501(c)(3)501(c)(7) even though their membership is

Organizations: Disclosure of Excise2. Lobbying expenses paid or incurred $600 limited (in writing) to members of a particular
Taxes Imposed Under Section 4911,religion, if the social club:3. Less: Total nondeductible amount of

dues notices . . . . . . . . . . . . . . . 100 100 4912, or 49551. Is an auxiliary of a fraternal beneficiary
society exempt under section 501(c)(8), and Section 501(c)(3) organizations must disclose4. (Subtract line 3 from both lines 1 and

2) . . . . . . . . . . . . . . . . . . . . . $300 $500 2. Limits its membership to the members any excise tax imposed during the year under
of a particular religion; or the membership section 4911 (excess lobbying expenditures),5. Taxable amount of lobbying expenses
limitation is: 4912 (disqualifying lobbying expenditures), or,(smaller of the two amounts on line 4) $300

unless abated, 4955 (political expenditures).a. A good-faith attempt to further the
See sections 4962 and 6033(b).The amounts on lines 1, 2, 3, and 5 of teachings or principles of that religion, and

the workpapers were entered on lines b. Not intended to exclude individuals of a Line 89b. Section 501(c)(3) and
85c through 85f of the 2005 Form 990. particular race or color.

TIP
501(c)(4) Organizations: Disclosure of

Because dues, etc., received were less Section 4958 Excess BenefitLine 87. Section 501(c)(12)than lobbying expenses, excess lobbying Transactions and Excise TaxesOrganizationsexpenses of $200 must be carried forward to
Sections 6033(b) and 6033(f) require sectionline 85d of the year 2006 Form 990 (excess of One of the requirements that an organization 501(c)(3) and (4) organizations to report the$600 of lobbying expenses over $400 dues, must meet to qualify under section 501(c)(12) amount of taxes imposed under section 4958etc., received). The $200 will be included along is that at least 85% of its gross income consists (excess benefit transactions) involving thewith the other lobbying and political expenses of amounts collected from members for the organization, unless abated, as well as anypaid or incurred in the 2006 reporting year and sole purpose of meeting losses and expenses. other information the Secretary may requirereportable on line 85d (or the equivalent line) of For purposes of section 501(c)(12), the term concerning those transactions. See Generalthe year 2006 Form 990. gross income means gross receipts without Instruction P for a discussion of excess benefitreduction for any cost of goods sold.See the instructions for lines 85g and 85h transactions.

for the treatment of the $300. Gross income for mutual or cooperative Attach a statement describing any excess
electric companies is figured by excluding anyLine 86. Section 501(c)(7) benefit transaction, the disqualified person or
income received or accrued from: persons involved, and whether or not theOrganizations

1. Qualified pole rentals, excess benefit transaction was corrected.Gross receipts test. A section 501(c)(7) 2. Any provision or sale of electric energy
Line 89c. Taxes Imposed onorganization may receive up to 35% of its transmission services or ancillary service if the

gross receipts, including investment income, Organization Managers or Disqualifiedservices are provided on a nondiscriminatory
from sources outside its membership and Personsopen access basis under an open access
remain tax-exempt. Part of the 35% (up to 15% transmission tariff; approved or accepted by For line 89c, enter the amount of taxes
of gross receipts) may be from public use of a the Federal Energy Regulatory Commission imposed on organization managers or
social club’s facilities. (FERC) or under an independent transmission disqualified persons under sections 4912,

Gross receipts are the club’s income from provider agreement approved or accepted by 4955, and 4958, unless abated.
its usual activities and include: FERC (other than income received or accrued

Line 89d. Taxes reimbursed by the• Charges, directly or indirectly from a member),
organization• Admissions, 3. The provision or sale of electric energy

• Membership fees, distribution services or ancillary services if the For line 89d, enter the amount of tax on line
• Dues, services are provided on a nondiscriminatory, 89c that was reimbursed by the organization.
• Assessments, and open-access basis to distribute electric energy Any reimbursement of the excise tax liability of
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a disqualified person or organization manager In Part VII, show whether revenue, also activities that form the basis of the
will be treated as an excess benefit unless (1) reportable on lines 2 through 11 of Part I, was organization’s exemption from taxation). Also
the organization treats the reimbursement as received from activities related to the report here any revenue that is excludable from
compensation during the year the organization’s purpose or activities unrelated to gross income other than by Code section 512,
reimbursement is made, and (2) the total its exempt purpose. Enter gross amounts 513, or 514, such as interest on state and local
compensation to that person, including the unless indicated otherwise. Show also any bonds that is excluded from tax by section 103.
reimbursement, is reasonable. revenue excludable from the definition of Explain in Part VIII how any amount reported in

unrelated business taxable income. column (E) relates to the accomplishment of
Line 90a. List of States the organization’s exempt purposes.The sum of amounts entered in columns
List each state with which the organization is (B), (D), and (E) for lines 93 through 103 of Lines 93(a) through (g). Programfiling a copy of this return in full or partial Part VII should match amounts entered for Service Revenuesatisfaction of state filing requirements. correlating lines 2 through 11 of Part I. Use the

List the organization’s revenue-producingfollowing table to verify the relationship of PartLine 90b. Number of Employees program service activities on these lines.VII with Part I.Enter the number of employees on your payroll Program service activities are primarily those
during the pay period including March 12, Contributions that are reportable on that form the basis of an organization’s
2005, as shown on your Form 941 or Form 943 lines 1a through 1d of Part I are not exemption from tax. Enter in the appropriate
(January-March calendar quarter return only). reportable in Part VII. columns, gross revenue from each program

TIP

Do not include household employees, persons service activity and the business and exclusion
Amounts in Part VII Correspond towho received no pay during the pay period, codes that identify this revenue. See the
on Line: Amounts in Partpensioners, or members of the Armed Forces. explanation of program service revenue in the

I on Line: instructions for Part I, line 2. For 501(c)(15)
Line 91b. Foreign Accounts reporting of insurance premiums received, 93(a) through (g) . . . . . . . . . . . . . . . . . . 2
Check the “Yes” box if either 1 or 2 below refer to instructions for Part I, line 2. 94 . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
applies:  95 . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 Line 93(f). Medicare and Medicaid

 96 . . . . . . . . . . . . . . . . . . . . . . . . . . . . 51. At any time during the calendar year, Payments 97 and 98 . . . . . . . . . . . . . . . . . . . . . . . 6cthe organization had an interest in or signature
Enter the revenue received from Medicare and 99 . . . . . . . . . . . . . . . . . . . . . . . . . . . . 7or other authority over a financial account in a
Medicaid payments. See the Examples of100 . . . . . . . . . . . . . . . . . . . . . . . . . . . 8dforeign country (such as a bank account,
program service revenue in the instructions for101 . . . . . . . . . . . . . . . . . . . . . . . . . . . 9csecurities account, or other financial account);

102 . . . . . . . . . . . . . . . . . . . . . . . . . . . 10c Part I, line 2.and
103(a) through (e) . . . . . . . . . . . . . . . . . . 11

a. The combined value of the accounts Line 93(g). Fees and Contracts From105 (plus line 1d, Part I) . . . . . . . . . . . . . . 12
was more than $10,000 at any time during the Government Agencies
calendar year; and In the appropriate columns, enter grossCompleting Part VII

b. The accounts were not with a U.S. revenue earned from fees and contract
military banking facility operated by a U.S. payments by government agencies for aColumn (A)financial institution. service, facility, or product that benefited theIn column (A), identify any unrelated business2. The organization owns more than 50% government agency primarily, eitherincome reportable in column (B) by selecting aof the stock in any corporation that would economically or physically. Do not includebusiness code from the Codes for Unrelatedanswer “Yes” to item 1 above. government grants that enabled yourBusiness Activity in the 2005 Instructions for organization to benefit the public directly andForm 990-T.If the “Yes” box is checked, enter the name primarily. See Part I, line 1c instructions for theof the foreign country or countries. Attach a distinction between government grants thatThe Codes for Unrelated Businessseparate sheet if more space is needed. File represent contributions and payments fromActivity have been revised. Use theForm TD F 90-22.1 by June 30, 2006, with the government agencies for a service, product, orcodes shown in the 2005 InstructionsCAUTION

!
Department of the Treasury at the address facility that primarily benefited the governmentfor Form 990-T.shown on the form. agencies.

Column (B)You can get Form TD F 90-22.1 by calling Report on line 2 of Part I (program service
In column (B), enter any revenue received from1-800-TAX-FORM (1-800-829-3676) or by revenue) the sum of the entries in columns (B),
activities unrelated to the exempt purpose ofdownloading it from the IRS website at (D), and (E) for lines 93(a) through (g).
the organization. See the Instructions for Formwww.irs.gov. Do not file Form TD F 90-22.1

Lines 94 through 96. Dues,990-T and Pub. 598 for a discussion of what iswith the IRS or attach it to Form 990.
unrelated business income. If you enter an Assessments, Interest, and Dividends

Line 92. Section 4947(a)(1) Nonexempt amount in column (B), then you must enter a In the appropriate columns, report the revenueCharitable Trusts business code in column (A). received for these line items. General
Section 4947(a)(1) nonexempt charitable trusts instructions for lines 94 through 96 are given inColumn (C)
that file Form 990 instead of Form 1041 must the instructions for Part I, lines 3 through 5.In column (C), enter an exclusion code fromcomplete this line. The trust should include

the Exclusion Codes list on the last page of the Lines 97 and 98. Rental Income (Loss)exempt-interest dividends received from a
Specific Instructions for Form 990 to identify Report net rental income from investmentmutual fund or other regulated investment
any revenue excludable from unrelated property on these lines. Also report here rentalcompany as well as tax-exempt interest
business income. If more than one exclusion income from unaffiliated exempt organizations.received directly.
code applies to a particular revenue item, use Report rental income, however, from an
the lowest numbered exclusion code that exempt function (program service) on line 93.
applies. If nontaxable revenues from severalPart VII—Analysis of Refer to the instructions for Part I, line 6. A
sources are reportable on the same line in more detailed discussion of rental income isIncome-Producing Activities column (D), use the exclusion code that given in the Instructions for Form 990-T andPolitical organizations described in section 527 applies to the largest revenue source. If the list Pub. 598.are not required to complete this Part. of exclusion codes does not include an item of

Rents from real property are usuallyrevenue that is excludable from unrelatedAn organization is exempt from income excluded in computing unrelated businessbusiness income, enter that item in column (E)taxes only if its primary purpose is to engage in taxable income, as are incidental amountsand see the instructions for column (E).the type of activity for which it claims (10% or less) of rental income from personal
exemption. Column (D) property leased with real property (mixed

An exempt organization is subject to a tax lease). In a mixed lease where the rentFor column (D), identify any revenue received
on unrelated business taxable income if such attributable to personal property is more thanthat is excludable from unrelated business
income is from a trade or business that is 50% of the total rent, neither rent from real orincome. If you enter an amount in column (D),
regularly carried on by the organization and is personal property is excluded from unrelatedyou must enter an exclusion code in
not substantially related to the organization’s business taxable income. The exclusion alsocolumn (C).
performance of its exempt purpose or function. does not apply when the real or personal

Column (E)Generally, a tax-exempt organization with property rentals depend wholly or partly on the
gross income of $1,000 or more for the year For column (E), report any revenue from income or profits from leased property, other
from an unrelated trade or business must file activities related to the organization’s exempt than an amount based on a fixed percentage
Form 990-T and pay any tax due. purpose; (for example, income received from or percentage of gross receipts or sales.
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The rental exclusion from unrelated income, show the line number of the amount in organization held a 50% or greater interest at
business taxable income does not apply to any time during the year. If a disregarded entitycolumn (E) and give a brief description of how
debt-financed real property. In general, does not have its own EIN, state that it usesthe activity reported in column (E) specifically
debt-financed property is any property that the the organization’s EIN.contributed to the accomplishment of the
organization finances by debt and holds to Columns (D) and (E). Enter the corporation’sorganization’s exempt purposes (other than by
produce income instead of for exempt or partnership’s total income and end-of-yearproviding funds for such purposes). Activities
purposes. An exempt organization’s income total assets as reported on each entity’s federalthat generate exempt-function income arefrom debt-financed property is treated as tax return for the year ending within the yearactivities that form the basis of theunrelated business taxable income and is covered by the parent organization’s Form 990.organization’s exemption from tax.subject to tax in the same proportion as the Since the financial information of a disregarded
property remains financed by the debt. If entity is reported on its parent organization’s
substantially all (85% or more) of any property Also give the line number and an return, enter in column (D) the amount on line
is used for an organization’s exempt purposes, explanation for any income entered in column 12, Total revenue, that is attributable to the
the property is not treated as debt-financed disregarded entity. Enter in column (E) the(E) that is specifically excluded from gross
property. The rules for debt-financed property amount on line 59, Total assets, column (B),income other than by Code sections 512, 513,
do not apply to rents from personal property. that is attributable to the disregarded entity.or 514. If no amount is entered in column (E),

do not complete Part VIII.Lines 99 through 102
In the appropriate columns, report the revenue Part X—Information Regarding
received for these line items. General Example. M, an organization described in Transfers Associated With
instructions for lines 99 through 102 are given section 501(c)(3), operates a school for the Personal Benefit Contractsin the instructions for Part I, lines 7 through 10. performing arts. Admission is charged at

See General Instruction V which alsostudent performances. M reported admissionLines 103(a) through (e). Other discusses the reporting requirements for thisincome in column (E) of Part VII and explainedRevenue Part.in Part VIII that performances before anList any Other revenue activity on these lines. If, in connection with any transfer of fundsaudience were an essential part of theThese activities are discussed in the to a charitable organization, the organizationstudents’ training and related to the exemptinstructions for line 11, Part I. In the directly or indirectly pays premiums on anypurpose of the organization.appropriate columns, enter the revenue personal benefit contract, or there is an
received from these activities. Select understanding or expectation that any person
applicable business and exclusion codes. Because M also reported interest from state will directly or indirectly pay such premiums,
Report as Other revenue, on line 11 of Part I, bonds in column (E) of Part VII, M explained in the organization must report the premiums it
the total revenue entered in columns (B), (D), paid and the premiums paid by others, butPart VIII that such interest was excluded from
and (E) for lines 103(a) through (e). treated as paid by the organization, on Formgross income by Code section 103.

8870. The organization must report and pay anLine 105. Total
excise tax, equal to premiums paid, on FormEnter the total revenue reported on line 104 for If you need additional space, see 4720.columns (B), (D), and (E). The amount Attachments in General Instruction W.

reported on line 105, plus the amount on line
1d of Part I, should equal the amount entered
for Total revenue on line 12 of Part I.

Part IX—Information Regarding
Taxable Subsidiaries andPart VIII—Relationship of
Disregarded EntitiesActivities to the Accomplishment

of Exempt Purposes Column (A). Enter the name, address, and
EIN of each taxable corporation or partnershipTo explain how an amount entered in Part VII,
and each disregarded entity in which thecolumn (E), was related or exempt function
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Exclusion Codes

Real property rental income that does not
depend on the income or profits derived by
the person leasing the property and is
excluded by section 512 (b)(3)

16—

General Exceptions

Debt-financed Income
Income exempt from debt-financed
(section 514) provisions because at least

Income from an activity that is not regularly
carried on (section 512(a)(1))

01—

30—

Income from an activity in which labor is a
material income-producing factor and
substantially all (at least 85%) of the work
is performed with unpaid labor (section
513(a)(1))

02—

17— Rent from personal property leased with
real property and incidental (10% or less) in
relation to the combined income from the
real and personal property (section
512(b)(3))

Gross income from mortgaged property
used in research activities described in
section 512(b)(7), (8), or (9) (section
514(b)(1)(C))

31—

Section 501(c)(3) organization—Income
from an activity carried on primarily for the
convenience of the organization’s
members, students, patients, visitors,
officers, or employees (hospital parking lot
or museum cafeteria, for example) (section
513(a)(2))

03—

18— Gain (or loss, to the extent allowed) from
the sale of investments and other
non-inventory property and from certain
property acquired from financial institutions
that are in conservatorship or receivership
(sections 512(b)(5) and 512(b)(16)(A))

19— Income or loss from the lapse or
termination of options to buy or sell
securities, or real property, and from the
forfeiture of good-faith deposits for the
purchase, sale, or lease of investment real
property (section 512(b)(5))

Gross income from mortgaged property
used in any activity described in section
513(a)(1), (2), or (3) (section 514(b)(1)(D))

32—

20— Income from research for the United
States; its agencies or instrumentalities; or
any state or political subdivision (section
512(b)(7))

Section 501(c)(4) local association of
employees organized before 5/27/69—
Income from the sale of work-related
clothes or equipment and items normally
sold through vending machines; food
dispensing facilities; or snack bars for the
convenience of association members at
their usual places of employment (section
513(a)(2))

04—

Income from mortgaged property
(neighborhood land) acquired for exempt
purpose use within 10 years (section
514(b)(3))

33—

21— Income from research conducted by a
college, university, or hospital (section
512(b)(8))

Income from mortgaged property
acquired by bequest or devise (applies to
income received within 10 years from the
date of acquisition) (section 514(c)(2)(B))

34—

22— Income from research conducted by an
organization whose primary activity is
conducting fundamental research, the
results of which are freely available to the
general public (section 512(b)(9))

Income from the sale of merchandise,
substantially all of which (at least 85%) was
donated to the organization (section
513(a)(3))

05—

Income from mortgaged property
acquired by gift where the mortgage was
placed on the property more than 5 years
previously and the property was held by
the donor for more than 5 years (applies
to income received within 10 years from
the date of gift) (section 514(c)(2)(B))

35—

23— Income from services provided under
license issued by a Federal regulatory
agency and conducted by a religious order
or school operated by a religious order, but
only if the trade or business has been
carried on by the organization since before
May 27, 1959 (section 512 (b)(15))

Specific Exceptions
Section 501(c)(3), (4), or (5) organization
conducting an agricultural or educational
fair or exposition—Qualified public
entertainment activity income (section
513(d)(2))

06—

Income from property received in return
for the obligation to pay an annuity
described in section 514(c)(5)

36—

Income from mortgaged property that
provides housing to low and moderate
income persons to the extent the
mortgage is insured by the Federal
Housing Administration (section 514(c)(6))
(Note: In many cases, this would be
exempt function income reportable in
column (E). It would not be so in the case
of a section 501(c)(5) or (6) organization,
for example, that acquired the housing as
an investment or as a charitable activity.)

37—

Foreign Organizations
Section 501(c)(3), (4), (5), or (6)
organization—Qualified convention and
trade show activity income (section
513(d)(3))

07—

Foreign organizations only—Income from a
trade or business NOT conducted in the
United States and NOT derived from United
States sources (patrons) (section 512(a)(2))

24—

Income from hospital services described in
section 513(e)

08—

Income from noncommercial bingo games
that do not violate state or local law
(section 513(f))

09—
Social Clubs and VEBAs

Section 501(c)(7), (9), or (17) organization—
Non-exempt function income set aside for
a charitable, etc., purpose specified in
section 170(c)(4) (section 512(a)(3)(B)(i))

25—
Income from games of chance conducted
by an organization in North Dakota (section
311 of the Deficit Reduction Act of 1984,
as amended)

10—

Income from mortgaged real property
owned by: a school described in section
170(b)(1)(A)(ii); a section 509(a)(3) affiliated
support organization of such a school; a
section 501(c)(25) organization, or by a
partnership in which any of the above
organizations owns an interest if the
requirements of section 514(c)(9)(B)(vi) are
met (section 514(c)(9))

38—

Section 501(c)(7), (9), or (17) organization—
Proceeds from the sale of exempt function
property that was or will be timely
reinvested in similar property (section
512(a)(3)(D))

26—
Section 501(c)(12) organization—Qualified
pole rental income (section 513(g)) and/or
member income (described in section
501(c)(12)(H))

11—

Income from the distribution of low-cost
articles in connection with the solicitation of
charitable contributions (section 513(h))

12— Section 501(c)(9), or (17) organization—
Non-exempt function income set aside for
the payment of life, sick, accident, or other
benefits (section 512(a)(3)(B)(ii))

27—

Special Rules

Income from the exchange or rental of
membership or donor list with an
organization eligible to receive charitable
contributions by a section 501(c)(3)
organization; by a war veterans’
organization; or an auxiliary unit or society
of, or trust or foundation for, a war
veterans’ post or organization (section
513(h))

13—

Section 501(c)(5) organization—Farm
income used to finance the operation and
maintenance of a retirement home,
hospital, or similar facility operated by the
organization for its members on property
adjacent to the farm land (section
1951(b)(8)(B) of Public Law 94-455)

39—

Veterans’ Organizations
Section 501(c)(19) organization—Payments
for life, sick, accident, or health insurance
for members or their dependents that are
set aside for the payment of such
insurance benefits or for a charitable, etc.,
purpose specified in section 170(c)(4)
(section 512(a)(4))

28—

Trade or Business
41— Gross income from an unrelated activity

that is regularly carried on but, in light of
continuous losses sustained over a
number of tax periods, cannot be
regarded as being conducted with the
motive to make a profit (not a trade or
business)

Modifications and Exclusions
14—

Section 501(c)(19) organization—Income
from an insurance set-aside (see code 28
above) that is set aside for payment of
insurance benefits or for a charitable,
etc., purpose specified in section
170(c)(4) (Regulations section
1.512(a)–4(b)(2))

29—

Royalty income excluded by section
512(b)(2)

15—

Dividends, interest, payments with respect
to securities loans, annuities, income from
notional principal contracts, loan
commitment fees, and other substantially
similar income from ordinary and routine
investments excluded by section 512(b)(1)

40— Annual dues not exceeding $127 (subject
to inflation) paid to a section 501(c)(5)
agricultural or horticultural organization
(section 512(d))

85% of the use of the property is for the
organization’s exempt purposes (Note:
This code is only for income from the
15% or less non-exempt purpose use.)
(section 514(b)(1)(A))

Other
42— Receipt of qualified sponsorship

payments described in section 513(i)
43— Exclusion of any gain or loss from the

qualified sale, exchange, or other
disposition of any qualifying brownfield
property (section 512(b)(18)[(19)])
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attach the label in the name and address organization must either check the box in item
space on the organization’s return. Using the H or attach Schedule B (Form 990, 990-EZ, orSpecific Instructions for label helps us avoid errors in processing the 990-PF). Failure to either check the box in item
return. If any information on the label is wrong, H or file Schedule B (Form 990, 990-EZ, orForm 990-EZ draw a line through that part and correct it. 990-PF) will result in a determination that the

See also the General Instructions that apply to return is incomplete. See the Instructions forIf the organization operates under a nameboth Form 990 and Form 990-EZ. Schedule B (Form 990, 990-EZ, or 990-PF), fordifferent from its legal name, give the legal
more information.name of the organization but identify itsContents Page

alternate name, after the legal name, by writing
Completing the Heading of Form 990-EZ . . . 37 ‘‘aka’’ (also known as) and the alternate name Contributor includes individuals,

of the organization. However, if thePart I—Revenue, Expenses, and Changes in fiduciaries, partnerships, corporations,
organization has changed its name, follow theNet Assets . . . . . . . . . . . . . . . . . . . . . . 38 associations, trusts, and exempt

TIP

instructions for Name change in Item B— organizations.Part II—Balance Sheets . . . . . . . . . . . . . 41 Checkboxes.
Part III—Statement of Program Service Include the suite, room, or other unit
Accomplishments . . . . . . . . . . . . . . . . . . 42 number after the street address. If the Post

Guidelines for Meeting theOffice does not deliver mail to the streetPart IV—List of Officers, Directors, Trustees, Requirements of Schedule B (Formaddress and the organization has a P.O. box,and Key Employees . . . . . . . . . . . . . . . . 42 990, 990-EZ, or 990-PF) show the box number instead of the street
Part V—Other Information . . . . . . . . . . . . 42 address.

Section 501(c)(3) Org. Meeting the 1/3 SupportIf the organization receives its mail in care
Test of 170(b)(1)(A)of a third party (such as an accountant or an

Completing the Heading of Form attorney), enter on the street address line
If . . . . . . . A section 501(c)(3) organization thatC/O followed by the third party’s name and990-EZ met the 1/3 support test of thestreet address or P.O. box.The instructions that follow are keyed to items regulations under 509(a)(1)/

For foreign addresses, enter information inin the heading for Form 990-EZ. 170(b)(1)(A) did not receive a
the following order: City, province or state, and contribution of the greater of $5,000Item A. Accounting Period the name of the country. Follow the foreign or 2% of the amount on line 1 of
country’s practice in placing the postal code inFile the 2005 return for calendar year 2005 and Form 990-EZ, from any one
the address. Please do not abbreviate thefiscal years that begin in 2005 and end in 2006. contributor,*
country name.For a fiscal year return, fill in the tax year

Then . . . . The organization should check thespace at the top of page 1. If a change of address occurs after the
box in item H to certify that it is notreturn is filed, use Form 8822 to notify the IRSItem B. Checkboxes required to attach Schedule B (Formof the new address.
990, 990-EZ, or 990-PF).Address change, name change, and initial

Item D—Employer Identificationreturn. Check the appropriate box if the Otherwise Complete and attach Schedule BNumberorganization changed its address since it filed (Form 990, 990-EZ, or 990-PF).
its previous return, or if this is the first time the The organization should have only one federal
organization is filing either a Form 990 or a employer identification number (EIN). If the Section 501(c)(7), (8), or (10) Organizations
Form 990-EZ. organization has more than one EIN and has

not been advised which to use, notify the If . . . . . . . A section 501(c)(7), (8), or (10)If the tax-exempt organization has changed
Internal Revenue Service Center, Ogden, UT organization did not receive anyits name, attach the following documents:
84201-0027. State what numbers the contribution or bequest for use
organization has, the name and address to exclusively for religious, charitable,IF the which each number was assigned, and the scientific, literary, or educationalorganization is . THEN attach . . . address of its principal office. The IRS will purposes, or the prevention of cruelty
advise the organization which number to use. to children or animals (and did not

A corporation An amendment to the articles receive any noncharitableA section 501(c)(9) voluntaryof incorporation with proof of contributions of $5,000 or more asemployees’ beneficiary associationfiling with the state of described below under generalmust use its own EIN and not the EINincorporation. CAUTION
!

rule),of its sponsor.
Then . . . . The organization should check theA trust An amendment to the trust Item E—Telephone Number

box in item H to certify that it is notagreement signed by the Enter a telephone number of the organization required to attach Schedule B (Formtrustee. that members of the public and government 990, 990-EZ, or 990-PF).
regulators may use during normal business

Otherwise Complete and attach Schedule BAn association An amendment to the articles hours to obtain information about the
(Form 990, 990-EZ, or 990-PF).of association, constitution, organization’s finances and activities. If the

bylaws, or other organizing organization does not have a telephone All Other Form 990 or Form 990-EZdocument, along with number, enter the telephone number of an Organizations (General rule)signatures of at least two organization official who can provide such
officers/members. information.

If . . . . . . . The organization did not show as
Item F—Group Exemption Number part of line 1 of the Form 990-EZ, a

Final return and amended return. contribution of $5,000 or more fromThe group exemption number (GEN) is aOrganizations should file final returns when any one contributor,*number assigned by the IRS to the central/they cease to be section 501(a) organizations parent organization of a group that has a group Then . . . . The organization should check theor section 527 organizations; for example, ruling. box in item H to certify that it is notwhen they cease operations and dissolve. See
If the organization is covered by a group required to attach Schedule B (Formthe instructions for line 36 that discuss

exemption letter, enter the four-digit group 990, 990-EZ, or 990-PF).liquidations, dissolutions, terminations, or
exemption number. Contact the central/parentsubstantial contractions. Otherwise Complete and attach Schedule Borganization if you are unsure of the GEN

(Form 990, 990-EZ, or 990-PF).If the return is an amended return, check assigned. * Total a contributor’s gifts of $1,000 or more to determinethe box. There are amended return
if a contributor gave $5,000 or more. Do not includeItem G—Accounting Methodrequirements when filing with a state. See
smaller gifts.General Instructions E and J. Indicate the method of accounting used in

preparing this return. See GeneralApplication pending. If the organization’s
Instruction G.application for exemption is pending, check this Item I—Websitebox and complete the return. Item H—Schedule B (Form 990, Show the organization’s website address if a

Item C. Name and Address 990-EZ, or 990-PF) website is available. Otherwise, write ‘‘N/A’’
If we mailed the organization a Form 990 Whether or not the organization enters any (not applicable). Consider adding your email
Package with a preaddressed mailing label, amount on line 1 of Form 990-EZ, the address to your website.
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An organization that receives a grant to be exempt purposes are grants that are equivalentItem J— Organization Type
paid in future years should, according to SFAS to contributions. Report them on line 1. TheIf the organization is exempt under section
116, report the grant’s present value on line 1. grantor may specify which of the recipient’s501(c), check the applicable box and insert,
Accruals of present value increments to the activities the grant may be used for, such as anwithin the parentheses, the number that
unpaid grant should also be reported on line 1 adoption program or a disaster relief project.identifies the type of section 501(c)
in future years.organization the filer is. See the chart in A grant is still equivalent to a contribution if
1. Contributions can arise from specialGeneral Instruction C. The term section the grant recipient performs a service, or
events when an excess payment is received501(c)(3) includes organizations exempt under produces a work product, that benefits the
for items offered. Fundraising activities relatesections 501(e), (f), (k), and (n). Check the box grantor incidentally (but see line 1, instruction
to soliciting and receiving contributions.if the organization is a section 527 political B1, below).
However, special fundraising activities such asorganization. See General Instruction U. 5. Contributions received through other
dinners, door-to-door sales of merchandise,If the organization is a section 4947(a)(1) fundraising organizations. Contributions
carnivals, and bingo games can produce bothnonexempt charitable trust, check the received indirectly from the public through
contributions and revenue. Report as aapplicable box. Note also the discussion solicitation campaigns conducted by federated
contribution, both on line 1 and on line 6aregarding Schedule A (Form 990 or 990-EZ) fundraising agencies (such as United Way) are
(within the parentheses), any amount receivedand Form 1041 in General Instruction D and included on line 1.
through such a special event that is greaterthe instructions for line 43. 6. Contributions received from associatedthan the fair market value (retail value) of the

organizations. Include on line 1 amountsItem K—Gross Receipts of $25,000 or merchandise or services furnished by the
contributed by other organizations closelyLess organization to the contributor.
associated with the reporting organization. ThisCheck this box if the organization’s gross This situation usually occurs when includes contributions received from a parentreceipts are normally not more than $25,000 organizations seek support from the public organization, subordinate, or anotherbut the organization chooses to file a return. If through solicitation programs that are in part organization having the same parent.the organization chooses to file a return, be special events or activities and are in part
7. Contributions from a commercialsure to file a complete return. See General solicitations for contributions. The primary
co-venture. Include amounts contributed by aInstruction B for a discussion on gross receipts purpose of such solicitations is to receive
commercial co-venture on line 1. Theseand General Instruction W for a discussion on contributions and not to sell the merchandise at
contributions are amounts received by thea complete return. its retail value even though this might produce
organization for allowing an outsidea profit.Item L—Calculating Gross Receipts organization (donor) or individual to use the

Example. An organization announces thatOnly those organizations with gross receipts of recipient organization’s name in a sales
anyone who contributes at least $40 to theless than $100,000 and total assets of less promotion campaign.
organization can choose to receive a bookthan $250,000 at the end of the year can use 8. Contributions or grants fromworth $16 retail value. A person who givesthe Form 990-EZ. If the organization does not governmental units. A grant, or other$40, and who chooses the book, is reallymeet these requirements, it must file Form 990. payment from a governmental unit, is treatedpurchasing the book for $16 and also making aThe organization’s gross receipts are the total as a grant equivalent to a contribution if itscontribution of $24. The contribution of $24,amount it received from all sources during its primary purpose is to enable the recipient towhich is the difference between the buyer’sannual accounting period, without subtracting provide a service to, or maintain a facility for,payment and the $16 retail value of the book,any costs or expenses. See the gross receipts the direct benefit of the public rather than towould be reported on line 1 and again on linediscussion in General Instruction B. serve the direct and immediate needs of the6a (within the parentheses). The revenue

grantor (even if the public pays part of thereceived ($16 retail value of the book) would
expense of providing the service or facility).Part I—Revenue, Expenses, and be reported in the right-hand column on line
(See also line 1, instruction B1, below.)6a. Any expenses directly relating to the sale ofChanges in Net Assets or Fund

the book would be reported on line 6b. Any 9. Contributions in the form of membershipBalances fundraising expenses relating to the dues. Include on line 1 membership dues and
All organizations filing Form 990-EZ with the contribution of $24 would be reported on lines assessments to the extent they are
IRS or any state must complete Part I. Some 12 through 16. contributions and not payments for benefits
states that accept Form 990-EZ in place of received. (See line 3, instruction C1.)If a contributor gives more than $40, thattheir own forms may require additional

person would be making a larger contribution, B. What is not included on line 1information. See General Instruction E.
the difference between the book’s retail value

1. Grants that are payments for services areLine 1. Contributions, Gifts, Grants, of $16 and the amount actually given. See also
not contributions. A grant is a payment forthe instructions for line 6 and Pub. 526.and Similar Amounts Received
services, and not a contribution, when the

At the time of any solicitation or terms of the grant provide the grantor with aA. What is included on line 1 payment, organizations that are eligible specific service, facility, or product, rather than• Report amounts received as voluntary to receive tax-deductible contributions providing a benefit to the general public or thatCAUTION
!

contributions; (for example, payments, or the should advise patrons of the amount deductible part of the public served by the grant recipient.
part of any payment, for which the payer for federal tax purposes. See General The recipient organization would report such a
(donor) does not receive full retail value (fair Instruction L. grant as income on line 2 (program service
market value) from the recipient (donee) revenue).2. Contributions can arise from special
organization). events when items of only nominal value 2. Donations of services. Do not include the• Enter the gross amounts of contributions, are given or offered. If an organization offers value of services donated to the organization,gifts, grants, and bequests that the goods or services of only nominal value or items such as the free use of materials,organization received from individuals, trusts, through a special event, or distributes free, equipment, or facilities, as contributions on linecorporations, estates, affiliates, foundations, unordered, low-cost items to patrons, report 1. However, for the optional reporting of suchpublic charities, and other exempt the entire amount received for such benefits as amounts, see the instruction for donatedorganizations, or raised by an outside a contribution on line 1. Report all related services in Part III.professional fundraiser. expenses on lines 12 through 16.

Any unreimbursed expenses of officers,• Report the value of noncash contributions at
See General Instruction L for a definition of employees, or volunteers do not belong on thethe time of the donation. For example, report

benefits that have a nominal or insubstantial Form 990 or Form 990-EZ. See the instructionsthe gross value of a donated car as of the time
value. for charitable contributions and employeethe car was received as a donation.

business expenses in Pub. 526 and 463,3. Section 501(c)(3) organizations. These• Report all related expenses on lines 12
respectively.organizations must compute the amounts ofthrough 16. You must show on line 13

revenue and contributions received fromprofessional fundraising fees relating to the 3. Section 501(c)(9), (17), and (18)
special events according to the abovegross amounts of contributions collected in the organizations. These organizations provide
instructions when preparing their Supportcharity’s name by fundraisers. participants with life, sickness, accident,
Schedule in Part IV-A of Schedule A (Form 990 Reporting for line 1, in accordance with welfare and unemployment insurance,
or 990-EZ).SFAS 116, Accounting for Contributions pension(s), or similar benefits, or a

Received and Contributions Made, is 4. Grants equivalent to contributions. combination of these benefits. When such an
acceptable for Form 990-EZ, or Form 990, Grants made to encourage an organization organization receives payments from
purposes, but not required by the IRS. receiving the grant to carry on programs or participants, or their employers, to provide
However, see General Instruction E. activities that further the grant recipient’s these benefits, report the payments on line 2
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as program service revenue, rather than on reasonably with membership benefits, report An organization whose exempt purpose is
line 1 as contributions. such dues and assessments on line 3. to provide low-rental housing to persons with

low income receives exempt function income2. Organizations that generally match duesC. How to value noncash contributions from such rentals. An organization receivesand benefits. Organizations described inSee General Instruction L and Schedule B exempt function income if it rents or subletssection 501(c)(5), (6), or (7) generally provide(Form 990, 990-EZ, or 990-PF). rental space to a tenant whose activities arebenefits with a reasonable relationship to dues,
related to the reporting organization’s exemptD. Schedule of contributors although benefits to members may be indirect.
purpose. Exempt function income also arises

Attach Schedule B (Form 990, 990-EZ, or when an organization rents to an unaffiliatedB. Examples of membership benefits990-PF). See General Instruction L and the exempt organization at less than fair rentalThese include subscriptions to publications;Specific Instructions for Completing the value for the purpose of helping thatnewsletters (other than one about theHeading of Form 990-EZ, Item H. unaffiliated organization carry out its exemptorganization’s activities only); free or
purpose. Report rental income received inLine 2—Program Service Revenue reduced-rate admissions to events the
these instances on line 2 and not on line 4.Including Medicare, Medicaid organization sponsors; use of its facilities; and

discounts on articles or services that bothPayments, and Government Fees and Only for purposes of completing this return,
members and nonmembers can buy. In figuring treat income from renting property to affiliatedContracts
the value of membership benefits, disregard exempt organizations as exempt functionEnter the total program service revenue
such intangible benefits as the right to attend income and include such income on line 2 as(exempt function income). Program services
meetings, vote, or hold office in the program service revenue.are primarily those that form the basis of an
organization, and the distinction of being aorganization’s exemption from tax. Lines 5a through 5c—Gains (ormember of the organization.

1. Examples. A clinic would include on line 2 Losses) From Sale of Assets Other
all of its charges for medical services (whether C. What is not included on line 3 Than Inventory
to be paid directly by the patients or through 1. Dues or assessments received thatMedicare, Medicaid, or other third-party exceed the value of available membership A. What is included on line 5reimbursement), laboratory fees, and related benefits. Whether or not membership benefits Report on line 5a all sales of securities andcharges for services. are used, dues received by an organization, to sales of all other types of investments (such asProgram service revenue also includes the extent they exceed the monetary value of real estate, royalty interests, or partnershiptuition received by a school; revenue from the membership benefits available to the dues interests) as well as sales of all otheradmissions to a concert or other performing payer, are a contribution that should be noninventory assets (such as program-relatedarts event or to a museum; royalties received reported on line 1. investments and fixed assets used by theas author of an educational publication organization in its related and unrelated2. Dues received primarily for thedistributed by a commercial publisher; activities).organization’s support. If a member payspayments received by a section 501(c)(9)

dues primarily to support the organization’s Total the cost or other basis (lessorganization from participants or employers of
activities, and not to obtain benefits of more depreciation) and selling expenses and enterparticipants for health and welfare benefits
than nominal monetary value, those dues are a the result on line 5b. On line 5c, enter the netcoverage; and registration fees received in
contribution to the organization includible on gain or loss. Report capital gains dividends, theconnection with a meeting or convention.
line 1. organization’s share of capital gains and losses2. Program-related investment income.

from a partnership, and capital gainsProgram service revenue also includes income Line 4—Investment Income
distributions from trusts on lines 5a and 5c.from program-related investments. These
Indicate the source on the schedule describedinvestments are made primarily to accomplish A. What is included on line 4 below.an exempt purpose of the investing

1. Interest on savings and temporary cashorganization rather than to produce income. For this return, you may use the more
investments. Include the amount of interestExamples are scholarship loans and convenient way to figure the organization’s
received from interest-bearing checkinglow-interest loans to charitable organizations, gain or loss from sales of securities by
accounts, savings, and temporary cashindigents, or victims of a disaster. Rental comparing the sales price with the
investments, such as money market funds,income received from an exempt function is average-cost basis of the particular security
commercial paper, certificates of deposit, andanother example of program-related sold. However, generally, the average-cost
U.S. Treasury bills or other governmentalinvestment income. See also the instructions basis is not used to figure the gain or loss from
obligations that mature in less than 1 year.for line 4. sales of securities reportable on Form 990-T.
So-called dividends or earnings received from3. Unrelated trade or business activities. B. What is not included on line 5mutual savings banks, money market funds,Unrelated trade or business activities (not etc., are actually interest and should be Do not include on line 5 any unrealized gainsincluding any special events or activities) that included on this line. or losses on securities that are carried in thegenerate fees for services may also be

books of account at market value. See the2. Dividends and interest from securities.program service activities. A social club, for
instructions for line 20.Include the amount of dividend and interestexample, should report as program service

income from equity and debt securities (stocksrevenue the fees it charges both members and C. Attached scheduleand bonds) on this line. Include amountsnonmembers for the use of its tennis courts
1. Nonpublicly traded securities andreceived from payments on securities loans, asand golf course.
noninventory items. Attach a schedule todefined in section 512(a)(5).4. Government fees and contracts. Program
show the sale or exchange of nonpubliclyservice revenue includes income earned by the 3. Gross rents. Include gross rental income
traded securities and the sale or exchange oforganization for providing a government received during the year from investment
other assets that are not inventory items. Theagency with a service, facility, or product that property.
schedule should show security transactionsbenefited that government agency directly 4. Other investment income. Include, for separately from the sale of other assets. Showrather than benefiting the public as a whole. example, royalty income from mineral interests for these assets:See line 1, instruction A8, for reporting owned by the organization. • Date acquired and how acquired,guidelines when payments are received from a • Date sold and to whom sold,government agency for providing a service, B. What is not included on line 4 • Gross sales price,facility, or product for the primary benefit of the 1. Capital gains dividends and unrealized • Cost, other basis, or if donated, value at timegeneral public. gains and losses. Do not include on this line acquired (state which),

Line 3—Membership Dues and any capital gains dividends. They are reported • Expense of sale and cost of improvements
on line 5. Also do not include unrealized gains made after acquisition, andAssessments
and losses on investments carried at market • Depreciation since acquisition, if depreciableEnter members’ and affiliates’ dues and
value. See the instructions for line 20. property.assessments that are not contributions. See

also General Instruction L. 2. Exempt function revenue (program 2. Publicly traded securities. For sales of
service). Do not include on line 4 amounts publicly traded securities through a broker, youA. What is included on line 3 that represent income from an exempt function may total the gross sales price, the cost or

1. Dues and assessments received that (program service). Report these amounts on other basis, and the expenses of sale, and
compare reasonably with the benefits of line 2 as program service revenue. Report report lump-sum figures in place of providing
membership. When the organization receives expenses related to this income on lines 12 the detailed reporting required in the above
dues and assessments that compare through 16. paragraph.
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Publicly traded securities include common 3. Direct expenses. Report on line 6b only the If you use this format, report the total for
and preferred stocks, bonds (including direct expenses attributable to the goods or Contributions on line 1 of Form 990-EZ and on
governmental obligations), and mutual fund services the buyer receives from a special line 6a (within the parentheses). Report the
shares that are listed and regularly traded in an event. If you include an expense on line 6b, do totals for Gross Revenue, in the right-hand
over-the-counter market or on an established not report it again on line 7b. Report cost of column, on line 6a; Direct Expenses on line 6b;
exchange and for which market quotations are goods related to the sale of inventory on line and Net Income or (loss) on line 6c.
published or otherwise readily available. 7b. Fundraising expenses attributable to Lines 7a through 7c—Gross Sales ofcontributions reported on line 6a (within theLines 6a through 6c—Special Events Inventoryparentheses), and also on line 1, are
and Activities reportable on lines 12 through 16. 1. Sales of inventory. Include on line 7a the
On the appropriate line, enter the gross gross sales (less returns and allowances) of

B. What is not included on line 6revenue, expenses, and net income (or loss) inventory items, whether the sales activity is an
from all special events and activities, such as exempt function or an unrelated trade or1. Sales or gifts of goods or services of
dinners, dances, carnivals, raffles, bingo business. Include all inventory sales exceptonly nominal value. If the goods or services
games, other gaming activities, and sales of goods at special events, which areoffered at the special event have only nominal
door-to-door sales of merchandise. reportable on line 6.value, include all of the receipts as

These activities only incidentally 2. Cost of goods sold. On line 7b, report thecontributions on line 1 and all of the related
accomplish an exempt purpose. Their sole or cost of goods sold related to sales of suchexpenses on lines 12 through 16. See General
primary purpose is to raise funds that are other inventory. The usual items included in cost ofInstruction L for a description of nominal or
than contributions to finance the organization’s goods sold are direct and indirect labor,insubstantial benefits.
exempt activities. materials and supplies consumed, freight-in,

2. Sweepstakes, raffles, and lotteries. and a proportion of overhead expenses.This is done by offering goods or services Report as a contribution, on line 1, the Marketing and distribution expenses are notthat have more than a nominal value proceeds of solicitation campaigns in which the includible in cost of goods sold. Include those(compared to the price charged) for a payment names of contributors and other respondents expenses on lines 12 through 16.that is more than the direct cost of those goods are entered in a drawing for prizes.
3. Investments. Do not include on line 7 salesor services. See line 1 instructions A1 and A2
of investments on which the organizationWhen a minimum payment is required forfor a discussion on contributions reportable on
expected to profit by appreciation and sale.each raffle or lottery entry and prizes of onlyline 1 and revenue reportable on line 6. See
Report sales of these investments on line 5.nominal value are awarded, report any amountalso General Instruction L.

received as a contribution. Report the relatedCalling any required payment a donation or Line 8—Other Revenue
expenses on lines 12 through 16.contribution on tickets, advertising, or Enter the total income from all sources not

solicitation materials does not change how 3. Activities that generate only covered by lines 1 through 7. Examples of
these payments should be reported on Form contributions are not special events. An types of income includible on line 8 are interest
990-EZ. activity that generates only contributions, such on notes receivable not held as investments or

as a solicitation campaign by mail, is not a as program-related investments (defined in theThe gross revenue from gaming activities
special event. Any amount received should be line 2 instructions); interest on loans to officers,and other special events must be reported in
included on line 1 as a contribution. Related directors, trustees, key employees, and otherthe right-hand column on line 6a without
expenses are reportable on lines 12 through employees; and royalties that are notreduction for cash or noncash prizes, cost of
16. investment income or program servicegoods sold, compensation, fees, or other

revenue.expenses. Be sure to check the box for gaming
C. Attached scheduleif the organization conducted directly, or Line 10—Grants and Similar AmountsAttach a schedule listing the three largestthrough the promoter, any amount of gaming Paidfundraising events, as measured by grossduring the year.

Reporting for line 10 in accordance with SFASreceipts. If gaming is conducted, treat differentGaming includes (but is not limited to): 116, is acceptable for Form 990-EZ purposes,types of gaming separately to determine thebingo, pull tabs, instant bingo raffles, but not required by IRS. However, see Generalthree largest events. For example, treat bingoscratch-offs, charitable gaming tickets, Instruction E.and pull tabs as separate fundraising events.break-opens, hard cards, banded tickets, jar
Describe each of these events by listing the An organization that makes a grant to betickets, pickle cards, Lucky Seven cards,
type of event and the number of occasions that paid in future years should, according to SFASNevada Club tickets, casino nights, Las Vegas
the event occurred and show (for each event): 116, report the grant’s present value on line 10.nights and coin-operated gambling devices.

Accruals of present value increments to the1. Gross receipts,Coin-operated gambling devices include slot
unpaid grant should also be reported on line 102. Contributions included in gross receiptsmachines, electronic video slot or line games,
in future years.(see line 6, instruction A1, above),video poker, video blackjack, video keno, video

3. Gross revenue (gross receipts lessbingo, video pull tab games, etc. A. What is included on line 10
contributions),

Enter the amount of actual grants and similarA. What is included on line 6 4. Direct expenses, and
amounts paid to individuals and organizations5. Net income or (loss) (gross revenue less1. Gross revenue/contributions. When an selected by the filing organization. Includedirect expenses).organization receives payments for goods or scholarship, fellowship, and research grants to

services offered through a special event, enter: For gaming, direct expenses include: cash and individuals.
1. As gross revenue, on line 6a (in the noncash prizes, compensation to bingo callers 1. Specific assistance to individuals.

right-hand column), the retail value of the and workers, rental of gaming equipment, cost Include on this line the amount of payments to,
goods or services, of bingo supplies such as pull tab deals, etc. or for the benefit of, particular clients or

2. As a contribution, on both line 1 and line patients, including assistance by others at theFurnish the same information, in total6a (within the parentheses), any amount expense of the filing organization.figures, for all other special events held thatreceived that exceeds the retail value of the
2. Payments, voluntary awards, or grants toare not among the largest three. Indicate thegoods or services given.
affiliates. Include on line 10 certain types oftype and number of the events not listed
payments to organizations affiliated withindividually (for example, three dances and twoExample. At a special event, an
(closely related to) the reporting organization.raffles).organization received $100 in gross receipts
These payments include predetermined quotafor goods valued at $40. The organization An example of this schedule of special support and dues payments by localentered gross revenue of $40 on line 6a and events might appear in columnar form as organizations to their state or nationalentered a contribution of $60 on both line 1 and follows: organizations.within the parentheses on line 6a. The

Special Events (and the (A) (B) (C) All Totalcontribution was the difference between the If the organization uses Form 990-EZnumber of occasions that # # # Othergross revenue of $40 and the gross receipts of for state reporting purposes, be sure tothe event occurred):$100. distinguish between payments toCAUTION
!

Gross Receipts $xx $xx $xx $xx $xx2. Raffles or lotteries. Report as revenue, on affiliates and awards and grants. See General
line 6a, any amount received from raffles or Less: Contributions xx xx xx xx xx Instruction E.
lotteries that require payment of a specified Gross Revenue xx xx xx xx xx B. What is not included on line 10minimum amount for each entry, unless the

Less: Direct Expenses xx xx xx xx xxprizes awarded have only nominal value. See 1. Administrative expenses. Do not include
Net Income or (loss) $xx $xx $xx $xx $xxline 6, instruction B1 and B2, below. on this line expenses made in selecting
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recipients or monitoring compliance with the benefits the organization gives its officers and Line 16—Other Expenses
terms of a grant or award. Enter those employees. Report them on line 12. Include here such expenses as penalties,
expenses on lines 12 through 16. fines, and judgments; unrelated business

Line 12—Salaries, Other income taxes; insurance and real estate taxes2. Purchases of goods or services from
Compensation, and Employee Benefits not attributable to rental property or reported asaffiliates. Do not report the cost of goods or

occupancy expenses; depreciation onEnter the total salaries and wages paid to allservices purchased from affiliates on line 10.
investment property; travel and transportationemployees and the fees paid to officers,Report these as expenses on lines 12 through
costs; interest expense; and expenses for16. directors, and trustees. Include the total of the
conferences, conventions, and meetings.employer’s share of the contributions the3. Membership dues paid to another

organization paid to qualified and nonqualifiedorganization. Report membership dues that Some states that accept Form 990-EZ in
pension plans and the employer’s share ofthe organization pays to another organization satisfaction of their filing requirements may
contributions to employee benefit programsfor general membership benefits, such as require that certain types of miscellaneous
(such as insurance, health, and welfareregular services, publications, and materials on expenses be itemized. See General Instruction
programs) that are not an incidental part of aline 16, as Other expenses. E.
pension plan. Complete the Form 5500 return if

C. Attached schedule you are required to file it. Line 18—Excess or (Deficit) for the
Attach a schedule to explain the amounts YearAlso include in the total the amount ofreported on line 10. Show on this schedule: Enter the difference between lines 9 and 17. Iffederal, state, and local payroll taxes for the• Each class of activity, line 17 is more than line 9, enter the differenceyear that are imposed on the organization as• The grantee’s name and address, in parentheses.an employer. This includes the employer’s• The amount given, and

share of social security and Medicare taxes,• The relationship of the grantee (in the case Line 19—Net Assets or Fund BalancesFederal unemployment tax (FUTA), stateof grants to individuals) if the relationship is by at Beginning of Yearunemployment compensation tax, and otherblood, marriage, adoption, or employment Enter the amount from the prior year’s balancestate and local payroll taxes. Taxes withheld(including employees’ children) to any person sheet or from Form 5500 or an approved DOLfrom employees’ salaries and paid over to theor corporation with an interest in the form if General Instruction F applies.various governmental units (such as Federalorganization, such as a creator, donor, director,
and state income taxes and the employees’trustee, officer, etc. Line 20—Other Changes in Net Assetsshare of social security and Medicare taxes)

or Fund BalancesAny grants reported on line 10 that were are part of the employees’ salaries included on
approved during the year, but not paid by the Attach a statement explaining any changes inline 12. Report expenses paid or incurred for
due date for filing Form 990-EZ (including net assets or fund balances between theemployee events such as a picnic or holiday
extensions), must be identified and listed beginning and end of the year that are notparty on this line.
separately in the line 10 schedule. accounted for by the amount on line 18.

Amounts to report here include adjustments ofLine 13—Professional Fees and OtherGive the name and address of each affiliate
earlier years’ activity; unrealized gains andPayments to Independent Contractorsthat received any payment reported on line 10.
losses on investments carried at market value;Specify both the amount and purpose of these Enter the total amount of legal, accounting,
and any difference between fair market valuepayments. auditing, other professional fees (such as fees
and book value of property given as an awardfor fundraising or investment services) andClassify activities on this schedule in more or grant. See General Instruction G regardingrelated expenses charged by outside firms anddetail than by using such broad terms as the reporting of a section 481(a) adjustment toindividuals who are not employees of thecharitable, educational, religious, or scientific. conform to SFAS 116.organization. Do not include any penalties,For example, identify payments to affiliates;

fines, or judgments imposed against thepayments for nursing services; fellowships; or
organization as a result of legal proceedings.payments for food, shelter, or medical services Part II—Balance SheetsReport and identify those expenses on line 16.for indigents or disaster victims. For payments

All organizations, except those that meet oneReport fees paid to directors and trustees onto indigent families, do not identify the
of the exceptions in General Instruction F, mustline 12.individuals.
complete columns (A) and (B) of Part II of the

If an organization gives property other than return and may not submit a substitute balanceLine 14—Occupancy, Rent, Utilities,
cash and measures an award or grant by the sheet. Failure to complete Part II may result inand Maintenance
property’s fair market value, also show on this penalties for filing an incomplete return. If thereEnter the total amount paid or incurred for theschedule: is no amount to report in column (A), Beginninguse of office space or other facilities, heat,• A description of the property, of year, put a zero in that column. See Generallight, power, and other utilities, outside• The book value of the property, Instruction K.janitorial services, mortgage interest, real• How you determined the book value,

Some states require more information. Seeestate taxes and property insurance• How you determined the fair market value,
General Instruction E for more informationattributable to rental property, and similarand
about completing a Form 990-EZ to be filedexpenses. Do not subtract from rental• The date of the gift.
with any state or local government agency.expenses reported on line 14 any rental

Any difference between a property’s fair income received from renting or subletting
market value and book value should be Line 22—Cash, Savings, andrented space. See the instructions for lines 2
recorded in the organization’s books of account Investmentsand 4 to determine whether such income is
and on line 20. reportable as exempt function income or Include all interest and non-interest bearing

investment income. However, report on line 14Colleges, universities, and primary and accounts such as petty cash funds, checking
any rental expenses for rental income reportedsecondary schools are not required to list the accounts, savings accounts, money market
on lines 2 and 4. If the organization recordsnames of individuals who were provided funds, commercial paper, certificates of
depreciation on property it occupies, enter thescholarships or other financial assistance deposit, U.S. Treasury bills, and other
total for the year.whether they are the recipients of Federal government obligations. Also include the book

grant money or not. Instead, these value of securities held as investments, and all
For an explanation of acceptable methodsorganizations must (a) group each type of other investment holdings including land and

for computing depreciation, see Pub. 946.financial aid provided; (b) indicate the number buildings held for investment. Report the
of individuals who received the aid; and (c) income from these investments on line 4.Line 15—Printing, Publications,specify the aggregate dollar amount.

Postage, and Shipping Line 23—Land and Buildings
Line 11—Benefits Paid To or For Enter the printing and related costs of Enter the book value (cost or other basis less
Members producing the reporting organization’s own accumulated depreciation) of all land and

newsletters, leaflets, films, and otherFor an organization that gives benefits to buildings owned by the organization and not
informational materials on this line. Include themembers or dependents (such as held for investment.
costs of outside mailing services on this line.organizations exempt under section 501(c)(8),

Line 24—Other AssetsAlso include the cost of any purchased(9), or (17)), enter the amounts paid for: (a)
publications as well as postage and shippingdeath, sickness, hospitalization, or disability Enter the total of other assets along with a
costs not reportable on lines 5b, 6b, or 7b. Dobenefits; (b) unemployment compensation description of those assets. Amounts to include
not include any expenses, such as salaries, forbenefits; and (c) other benefits. Do not include, here are (among others) receivable accounts,
which a separate line is provided.on this line, the cost of employment-related inventories, and prepaid expenses.
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position is required for a complete answer.Line 25—Total Assets •  The detailed information required for the Statements such as “as needed” or “asEnter the amount of total assets. If the four largest services is not necessary for required,” or “40+” are unacceptable.end-of-year total assets entered in column (B) this schedule.
are $250,000 or more, Form 990 must be filed Column (C)•  However, section 501(c)(3) and (4)instead of Form 990-EZ.

For each person listed, report salary, fees,organizations, and section 4947(a)(1)
bonuses, and severance payments paid.nonexempt charitable trusts must showLine 27—Net Assets or Fund Balances
Include current-year payments of amountsthe expenses attributable to their programSubtract line 26 (total liabilities) from line 25 reported or reportable as deferredservices.(total assets) to determine net assets. Enter compensation in any prior year.

this net asset amount on line 27. The amount
5 The organization may show the amountentered in column (B) should agree with the Column (D)

net asset or fund balance amount on line 21. of any donated services, or use of Include in this column all forms of deferred
materials, equipment, or facilities it compensation and future severance payments

States that accept Form 990-EZ as their received or utilized in connection with a (whether or not funded; whether or not vested;
basic report form may require a separate specific program service. and whether or not the deferred compensation
statement of changes in net assets. See plan is a qualified plan under section 401(a)).•  Disclose the applicable amounts of anyGeneral Instruction E. Include also payments to welfare benefit plansdonated services, etc., on the lines for the on behalf of the officers, etc. Such plans

narrative description of the appropriate provide benefits such as medical, dental, life
program service.Part III—Statement of Program insurance, severance pay, disability, etc.

Reasonable estimates may be used if precise•  Do not include these amounts in theService Accomplishments
cost figures are not readily available.expense column in Part III.A program service is a major (usually ongoing)

objective of an organization, such as Unless the amounts were reported in•  See the instructions for line 1, B2.
adoptions, recreation for the elderly, column (C), report, as deferred compensation
rehabilitation, or publication of journals or in column (D), salaries and other compensation
newsletters. earned during the period covered by the return,Part IV—List of Officers, Directors, but not yet paid by the date the organization

Trustees, and Key Employees files its return.Step Action
List each person who was an officer, director,

Column (E)trustee, or key employee (defined below) of the
1 State the organization’s primary exempt organization at any time during the year even if Enter both taxable and nontaxable fringe

purpose. they did not receive any compensation from benefits (other than de minimis fringe benefits
the organization. described in section 132(e)). Include amounts

2 All organizations must describe their that the recipients must report as income onEnter a zero in columns (B), (C), (D), or (E)
exempt purpose achievements for each their separate income tax returns. Examplesif no hours were entered in column (B) and no

include amounts for which the recipient did notof their four largest program services (as compensation, contributions, expenses, and
account to the organization or allowances thatmeasured by total expenses incurred). If other allowances were paid during the
were more than the payee spent on serving thethere were four or fewer of such activities, reporting year, or deferred for payment to a
organization. Include payments made underdescribe each program service activity. future accounting period.
indemnification arrangements, the value of theAid in the processing of your return by•  Describe program service personal use of housing, automobiles, or othergrouping together, preferably at the end of youraccomplishments through measurements assets owned or leased by the organization (orlist, those who received no compensation. Besuch as clients served, days of care, provided for the organization’s use withoutcareful not to repeat names.therapy sessions, or publications issued. charge), as well as any other taxable and

Give the preferred address at which nontaxable fringe benefits. See Pub. 525 for•  Describe the activity’s objective, for both officers, etc., want the Internal Revenue more information.
this time period and the longer-term goal, Service to contact them.

Form 941 must be filed to report income taxif the output is intangible, such as in a Use an attachment if there are more than
withholding and social security and Medicareresearch activity. four persons to list in Part IV.
taxes. The organization must also file Form

Show all forms of cash and noncash•  Give reasonable estimates for any 940 to report Federal unemployment tax,
compensation received by each listed officer,statistical information if exact figures are unless the organization is not subject to these
etc., whether paid currently or deferred.not readily available. Indicate that this taxes. See Pub. 15 (Circular E) for more

information is estimated. If you pay any other person, such as a information. See also the Trust Fund Recovery
management services company, for the Penalty discussion in General Instruction D.•  Be clear, concise, and complete in your services provided by any of your officers,

description. Avoid adding an attachment. directors, trustees, or key employees, report
the compensation and other items in Part IV as Part V—Other Information

3 If part of the total expenses of any if you had paid the officers, etc., directly. Also, • Section 501(c)(3) organizations and section
program service consists of grants see Ann. 2001-33, 2001-17 I.R.B. 1137. 4947(a)(1) nonexempt charitable trusts must
reported on line 10, enter the amount of A failure to fully complete Part IV can also complete and attach a Schedule A (Form
grants in the space provided and include subject both the organization and the 990 or 990-EZ) to their Form 990-EZ. See
the grants in the Expenses column. If the individuals responsible for such failure to General Instruction D for information on
amount of grants entered includes foreign penalties for filing an incomplete return. See Schedule A (Form 990 or 990-EZ).

General Instruction K. In particular, enteringgrants check the box to the left of the • Answer “Yes,” “No,” or “N/A” to each
the phrase on Part IV, “Information availableentry space for Program Services question.
upon request,” or a similar phrase, is not • The organization must attach a statementExpenses.
acceptable. regarding personal benefit contracts. See

•  Section 501(c)(3) and (4) organizations, General Instruction V.The organization may also provide anand section 4947(a)(1) nonexempt attachment to explain the entire 2005
charitable trusts, must show the amount Line 33—Change in Activitiescompensation package for any person listed in
of grants and allocations to others and Attach a statement to explain any significantPart IV.
must enter the total expenses for each changes in the kind of activities theKey employee. A key employee is any
program service reported. organization conducts to further its exemptperson having responsibilities or powers similar

purpose. Include new or modified activities notto those of officers, directors, or trustees. The•  For all other organizations, completing
listed as current or planned in theterm includes the chief management andthe Program Services Expenses column organization’s application for recognition ofadministrative officials of an organization (such(and the Grants entry) in Part III is exemption or not already made known to theas an executive director or chancellor).optional. IRS by a letter to its Director EO Examination

Column (B) or by an attachment to the organization’s return
4 Attach a schedule that lists the In column (B), a numerical estimate of the for any earlier year. Also include any major

organization’s other program services. average hours per week devoted to the program activities that are being discontinued.
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2. Attach page 5 to Form 990-EZ. 3. Incurred lobbying expenses during theLine 34—Changes in Organizing or
2005 reporting year consisting only of in-houseGoverning Documents

Only certain organizations that are tax direct lobbying expenses totaling $2,000 orAttach a conformed copy of any changes to the
exempt under sections: less, but excluding:articles of incorporation, or association, • 501(c)(4) (social welfare organizations), a. Any allocable overhead expenses, andconstitution, trust instrument, or other • 501(c)(5) (agricultural and horticultural b. All direct lobbying expenses of any localorganizing document, or to the bylaws or other
organizations), or council regarding legislation of direct interest togoverning document. If you are filing • 501(c)(6) (business leagues) the organization or its members.electronically, conformed copies of these
are subject to (a) the section 6033(e) noticedocuments should be sent to the IRS in
and reporting requirements, and (b) a potential Definitions.Cincinnati, OH, at the address in General
proxy tax.Instruction A. Grassroots lobbying refers to attempts to

If your organization is not tax-exempt influence any segment of the general publicA conformed copy is one that agrees with
under sections 501(c)(4), (5), or (6), check regarding legislative matters or referendums.the original document and all amendments to
“No” on line 35a, unless there wasit. If the copies are not signed, they must be Direct lobbying includes attempting to
unrelated business income.accompanied by a written declaration signed influence:

by an officer authorized to sign for the • Legislation through communication withIf the organization meets Exception 1 or 2
organization, certifying that they are complete legislators and other government officials, andbelow, it is excluded from the notice, reporting,
and accurate copies of the original documents. • The official actions or positions of coveredand proxy tax requirements of section 6033(e),

executive branch officials through directand you should check “No” to line 35a, unlessPhotocopies of articles of incorporation
communication.the organization had $1,000 or more ofshowing the certification of an appropriate state

unrelated business income. See also Rev.official need not be accompanied by such a Direct lobbying does not include
Proc. 98-19, 1998-1 C.B. 547.declaration. See Rev. Proc. 68-14, 1968-1 C.B. attempting to influence:

768, for details. When a number of changes • Any local council on legislation of directException 1. Section 6033(e)(3) exception
are made, attach a copy of the entire revised interest to the organization or its members, andfor nondeductible dues.
organizing instrument or governing document. • The general public regarding legislative1. All organizations exempt from tax under

matters (grassroots lobbying).However, if your exempt organization section 501(a), other than section 501(c)(4),
changes its legal structure, such as from a trust (5), and (6) organizations. Other lobbying includes:
to a corporation, you must file a new exemption 2. Local associations of employees’ and • Grassroots lobbying,
application to establish that the new legal entity veterans’ organizations described in section • Foreign lobbying,
qualifies for exemption. 501(c)(4), but not section 501(c)(4) social • Third-party lobbying, and

welfare organizations. • Dues paid to another organization that wereLine 35—Unrelated Business Income
3. Labor unions and other labor used to lobby.and Lobbying Proxy Tax

organizations described in section 501(c)(5), In-house expenditures include:
but not section 501(c)(5) agricultural and • Salaries, andUnrelated business income horticultural organizations. • Other expenses of the organization’s officialsPolitical organizations described in section 527 4. Section 501(c)(4), (5), and (6) and staff (including amounts paid or incurredare not required to answer this question. organizations that receive more than 90% of for the planning of legislative activities).
their dues from:Check “Yes” on line 35a if the

In-house expenditures do not include:organization’s total gross income from all of its a. Section 501(c)(3) organizations, • Any payments to other taxpayers engaged inunrelated trades and businesses is $1,000 or b. State or local governments, lobbying or political activities as a trade ormore for the year. Gross income is gross c. Entities whose income is exempt from business.receipts less the cost of goods sold. See Pub. tax under section 115, or • Any dues paid to another organization that598 for a description of unrelated business d. Organizations described in 1 through 3, are allocable to lobbying or political activities.income and the 2005 Instructions for Form above.
990-T for the Form 990-T filing requirements. 5. Section 501(c)(4) and (5) organizations Line 36—Liquidation, Dissolution,
Form 990-T is not a substitute for Form that receive more than 90% of their annual Termination, or Substantial
990-EZ. Items of income and expense reported dues from: Contractionon Form 990-T must also be reported on Form a. Persons, If there was a liquidation, dissolution,990-EZ when the organization is required to file b. Families, or termination, or substantial contraction, attach aboth forms. c. Entities statement explaining what took place.

who each paid annual dues of $88 or less inAll tax-exempt organizations must pay
For a complete liquidation of a corporation2005 (adjusted annually for inflation). See Rev.estimated taxes with respect to their

or termination of a trust, check the Final returnProc. 2004-71, 2004-50 I.R.B. 970.unrelated business income if theyCAUTION
!

box in the heading of the return. On the6. Any organization that receives a privateexpect their tax liability to be $500 or more.
attached statement, show whether the assetsletter ruling from the IRS stating that theUse Form 990-W to compute this tax.
have been distributed and the date. Also attachorganization satisfies the section 6033(e)(3)

Section 6033(e) tax for lobbying a certified copy of any resolution, or plan ofexception.
liquidation or termination, etc., with allexpenditures 7. Any organization that keeps records to
amendments or supplements not already filed.substantiate that 90% or more of its membersIf you check “No” toline 35a, you are certifying
In addition, attach a schedule listing the namescannot deduct their dues (or similar amounts)that the organization was not subject to the
and addresses of all persons who received theas business expenses whether or not any partnotice and reporting requirements of section
assets distributed in liquidation or termination;of their dues are used for lobbying purposes.6033(e) and that the organization had no
the kinds of assets distributed to each one; and8. Any organization that is not alobbying and political expenditures potentially
each asset’s fair market value.membership organization.subject to the proxy tax.

A substantial contraction is a partialSection 6033(e) notice and reporting
Special rules treat affiliated social liquidation or other major disposition of assetsrequirements and proxy tax. Section 6033(e)
welfare organizations, agricultural and except transfers for full consideration orrequires certain section 501(c)(4), (5), and (6)
horticultural organizations, and distributions from current income.organizations to tell their members the portion CAUTION

!
business leagues as parts of a singleof their membership dues that were allocable A major disposition of assets means any
organization for purposes of meeting theto the political or lobbying activities of the disposition for the tax year that is:
nondeductible dues exception. See Rev. Proc.organization. If an organization does not give 1. At least 25% of the fair market value of98-19.its members this information, then the the organization’s net assets at the beginningorganization is subject to a proxy tax. The tax Exception 2. Section 6033(e)(1) $2,000 of the tax year; oris reported on Form 990-T. in-house lobbying exception. An 2. One of a series of related dispositions

If you check “Yes” on line 35a to declare organization satisfies the $2,000 in-house begun in earlier years that add up to at least
that your organization had reportable section lobbying exception if it: 25% of the net assets the organization had at
6033(e) lobbying and political expenses in the 1. Did not receive a waiver for proxy tax the beginning of the tax year when the first
2005 reporting year (and potential liability for owed for the prior year. disposition in the series was made. Whether a
the proxy tax): 2. Did not make any political expenditures major disposition of assets took place through

1. Complete lines 85a-h, page 5, of Form or foreign lobbying expenditures during the a series of related dispositions depends on the
990 (note instructions), and 2005 reporting year, facts in each case.
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See Regulations section 1.6043-3 for Gross receipts do not include:Line 38—Loans To or From Officers,
special rules and exceptions. • Capital contributions (see RegulationsDirectors, Trustees, and Key

section 1.118-1),EmployeesLine 37—Expenditures for Political • Initiation fees, orEnter the end-of-year unpaid balance ofPurposes • Unusual amounts of income (such as thesecured and unsecured loans made to or sale of the clubhouse).Political organizations described in section received from officers, directors, trustees, and
527 are not required to answer this key employees. For example, if the College fraternities or sororities or otherquestion. organization borrowed $1,000 from one officer organizations that charge membership

and loaned $500 to another, none of which hasA political expenditure is one intended to initiation fees, but not annual dues, doCAUTION
!

been repaid, report $1,500 on line 38b.influence the selection, nomination, election, or include initiation fees in their gross receipts.
appointment of anyone to a federal, state, or For loans outstanding at the end of the

 If the 35% and 15% limits do not affect thelocal public office, or office in a political year, attach a schedule as described below.
club’s exempt status, include the incomeorganization, or the election of Presidential or Report any interest expense on line 16 and any
shown on line 39b on the club’s Form 990-T.Vice Presidential electors. It does not matter interest income on line 2, 4, or 8, depending on

whether the attempt succeeds. the nature of the receivable that created the Investment income earned by a section
interest income.An expenditure includes a payment, 501(c)(7) organization is not tax-exempt
When loans should be reported separately.distribution, loan, advance, deposit, or gift of income unless it is set aside for:
In the required schedule, report each loanmoney, or anything of value. It also includes a • Religious,
separately, even if more than one loan wascontract, promise, or agreement to make an • Charitable,
made to or received from the same person, orexpenditure, whether or not legally • Scientific,
the same terms apply to all loans made. Salaryenforceable. • Literary,
advances and other advances for the personal • Educational purposes, orAll section 501(c) organizations. An exempt use and benefit of the recipient, and • Prevention of cruelty to children or animals.organization that is not a political organization receivables subject to special terms or arisingmust file Form 1120-POL if it is treated as  If the combined amount of anfrom nontypical transactions, must be reportedhaving political organization taxable income organization’s gross investment income andas separate loans for each officer, director,under section 527(f)(1). other unrelated business income exceedstrustee, and key employee.

$1,000, it must report the investment incomeIf a section 501(c) organization establishes When loans should be reported as a single and other unrelated business income on Formand maintains a section 527(f)(3) separate total. In the required schedule, report 990-T.segregated fund, see the specific instructions receivables that are subject to the same terms
for line 81, Form 990. and conditions (including credit limits and rate Nondiscrimination policy. A section

of interest) as receivables due from the general 501(c)(7) organization is not exempt fromSection 501(c)(3) organizations. A section
public (occurring in the normal course of the income tax if any written policy statement,501(c)(3) organization will lose its tax-exempt
organization’s operations) as a single total for including the governing instrument and bylaws,status if it engages in political activity.
all the officers, directors, trustees, and key allows discrimination on the basis of race,

A section 501(c)(3) organization must pay a employees. Report travel advances for official color, or religion.
section 4955 excise tax for any amount paid or business of the organization as a single total.
incurred on behalf of, or in opposition to, any However, section 501(i) allows social clubsSchedule format. For each outstanding loancandidate for public office. The organization to retain their exemption under sectionor other receivable that must be reportedmust pay an additional excise tax if it fails to 501(c)(7) even though their membership isseparately, the attached schedule should showcorrect the expenditure timely. limited (in writing) to members of a particularthe following information (preferably in religion, if the social club:columnar form):A manager of a section 501(c)(3)

1. Is an auxiliary of a fraternal beneficiary• Borrower’s name and title,organization who knowingly agrees to a
society exempt under section 501(c)(8), and• Original amount,political expenditure must pay a section 4955

2. Limits its membership to the members• Balance due,excise tax, unless the agreement is not willful
of a particular religion; or the membership• Date of note,and there is reasonable cause. A manager who
limitation is:• Maturity date,does not agree to a correction of the political

• Repayment terms, a. A good-faith attempt to further theexpenditure may have to pay an additional
• Interest rate, teachings or principles of that religion, andexcise tax.
• Security provided by the borrower, b. Not intended to exclude individuals of a

When an organization promotes a • Purpose of the loan, and particular race or color.
candidate for public office (or is used or • Description and fair market value of the
controlled by a candidate or prospective consideration furnished by the lender (for Line 40a—Section 501(c)(3)candidate), amounts paid or incurred for the example, cash—$1,000; or 100 shares of organizations: Disclosure of excisefollowing purposes are political expenditures: XYZ, Inc., common stock—$9,000).• Remuneration to such individual (a taxes imposed under section 4911,

The above detail is not required forcandidate or prospective candidate) for 4912, or 4955
receivables or travel advances that may bespeeches or other services; Section 501(c)(3) organizations must disclosereported as a single total. However, report and• Travel expenses of such individual; any excise tax imposed during the year underidentify those totals separately in the• Expenses of conducting polls, surveys, or section 4911 (excess lobbying expenditures),attachment.other studies, or preparing papers or other 4912 (disqualifying lobbying expenditures), or,

material for use by such individual; Line 39—Section 501(c)(7) unless abated, 4955 (political expenditures).• Expenses of advertising, publicity, and See sections 4962 and 6033(b).Organizations
fundraising for such individual; and

Gross receipts test. A section 501(c)(7)• Any other expense that has the primary Line 40b—Section 501(c)(3) and
organization may receive up to 35% of itseffect of promoting public recognition or 501(c)(4) organizations: Disclosure ofgross receipts, including investment income,otherwise primarily accruing to the benefit of section 4958 excess benefitfrom sources outside its membership andsuch individual.

transactions and excise taxesremain tax-exempt. Part of the 35% (up to 15%
An organization is effectively controlled by a of gross receipts) may be from public use of a Sections 6033(b) and 6033(f) require section

candidate or prospective candidate only if such social club’s facilities. 501(c)(3) and (4) organizations to report the
individual has a continuing, substantial amount of taxes imposed under section 4958Gross receipts are the club’s income frominvolvement in the day-to-day operations or (excess benefit transactions) involving theits usual activities and include:management of the organization. organization, unless abated, as well as any• Charges,

other information the Secretary may requireA determination of whether the primary • Admissions,
concerning those transactions. See Generalpurpose of an organization is promoting the • Membership fees,
Instruction P for a discussion of excess benefitcandidacy or prospective candidacy of an • Dues,
transactions.individual for public office is made on the basis • Assessments, and

of all the facts and circumstances. See section • Investment income (such as dividends, Attach a statement describing any excess4955 and Regulations section 53.4955. rents, and similar receipts), and normal benefit transaction, the disqualified person or
recurring capital gains on investments.Use Form 4720 to figure and report these persons involved, and whether or not the

excise taxes. excess benefit transaction was corrected.
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If the “Yes” box is checked, enter the nameLine 40c—Taxes imposed on Line 41—List of states
of the foreign country or countries. Attach aorganization managers or disqualified List each state with which the organization is
separate sheet if more space is needed. Filefiling a copy of this return in full or partialpersons Form TD F 90-22.1 by June 30, 2006, with thesatisfaction of state filing requirements.For line 40c, enter the amount of taxes Department of the Treasury at the address

Line 42b. Foreign Financial Accountsimposed on organization managers or shown on the form.
disqualified persons under sections 4912, Check the “Yes” box if either 1 or 2 below

applies:4955, and 4958, unless abated. You can get Form TD F 90-22.1 by calling
1. At any time during the calendar year, 1-800-TAX-FORM (1-800-829-3676) or by

the organization had an interest in or signature downloading it from the IRS website atLine 40d—Taxes reimbursed by the or other authority over a financial account in a www.irs.gov. Do not file it with the IRS or
organization foreign country (such as a bank account, attach it to Form 990-EZ.

securities account, or other financial account);For line 40d, enter the amount of tax on line
and40c that was reimbursed by the organization. Line 43. Section 4947(a)(1) Nonexempta. The combined value of the accountsAny reimbursement of the excise tax liability of Charitable Trustswas more than $10,000 at any time during thea disqualified person or organization manager

Section 4947(a)(1) nonexempt charitable trustscalendar year; andwill be treated as an excess benefit unless (1) that file Form 990-EZ instead of Form 1041b. The accounts were not with a U.S.
the organization treats the reimbursement as must complete this line. The trust shouldmilitary banking facility operated by a U.S.
compensation during the year the include exempt-interest dividends receivedfinancial institution.
reimbursement is made, and (2) the total from a mutual fund or other regulated2. The organization owns more than 50%
compensation to that person, including the investment company as well as tax-exemptof the stock in any corporation that would

interest received directly.reimbursement, is reasonable. answer “Yes” to item 1 above.

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to carry out the Internal Revenue laws of the United
States. You are required to give us the information. We need it to ensure that you are complying with these laws. Section 6109 requires return
preparers to provide their identifying numbers on the return.

The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction Act unless the form
displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as long as their contents may become
material in the administration of any Internal Revenue law. The rules governing the confidentiality of the Form 990, and Form 990-EZ, are covered in
Code section 6104.

The time needed to complete and file this form and related schedules will vary depending on individual circumstances. The estimated average
times are:

Form Recordkeeping Learning about the law or Preparing Copying, assembling,
the form the and sending the form

form to the IRS

990 102 hr., 36 min. 15 hr., 4 min. 21 hr., 8 min. 1 hr., 4 min.

990-EZ 29 hr., 10 min. 11 hr., 33 min. 14 hr., 24 min. 32 min.

Schedule A (Form 990 or 990-EZ) 49 hr., 44 min. 9 hr., 26 min. 10 hr., 39 min. –0–

Schedule B (Form 990, 990-EZ, or 4 hr., 46 min. 1 hr., 23 min. 1 hr., 31 min. –0–
990-PF)

We welcome comments on forms. If you have comments concerning the accuracy of these time estimates or suggestions for making these
forms simpler, we would be happy to hear from you. You can write to the Internal Revenue Service, Tax Products Coordinating Committee,
SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, IR-6406, Washington, DC 20224.

Do not send the form to this address. Instead, see When and Where To File in General Instruction H.
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