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Introduction

Welcome to the FACTS Il User’s Guide. This guide describes the features of the Federal
Agencies Centralized Trial-Balance System Il (FACTS II) Client program.

1.1 History

FACTS II is a computer program that enables Federal Program Agencies (FPAs) to
electronically report budget execution information to the Department of the Treasury. FPAs
formerly reported this information in the following documents:

m  FMS 2108 Year-End Closing Statement (FMS 2108)
m  SF 133 Report on Budget Execution (SF 133)
m  Program and Financing Schedule of the President’s Budget (P&F)

For more information on the history of the development of FACTS 11, see FACTS II Client
Application Program Documentation. That document also contains a description of the
FACTS II system architecture.

1.2 System Requirements

The recommended system requirements for FACTS II include:

m  Pentium Processor

32 MB RAM

m  SVGA monitor and video card

m  Mouse (with right and left buttons)

m 56 KB modem

m  Analog telephone line for data calls, like those used by FAX machines.
m  Microsoft Windows 9x, and Windows NT 3.51 will be supported.

m  Web Browser

Windows 9x and Windows NT users will need "Dial-Up Networking" using PPP (Point-to-
Point Protocol) provided on Windows installation diskettes.

U.S. Department of the Treasury 1
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13 User Access

1.3.1 FACTS II Client User Roles

FACTS II uses a “role based” concept that includes the “least privilege” principle, to manage
user access to the FACTS II Client Application. FACTS II has defined a number of roles,
which relate to specific access privileges within in FACTS II. Each role has defined access
privileges that provide the least amount of access to accomplish a related task specific to a
job requirement. A person can have multiple roles, however, that practice is discouraged
(See section 1.3.2, Separation of Duties Standard for details). The FACTS II End User roles
consist of Preparer, Certifier, and Headquarters Reviewer. These roles are defined as
follows:

Preparer. The Preparer role is for the user who needs data entry and report
generation functions in FACTS II. In summary, a Preparer can add, modify, and
delete data, change the status of reported data (during quarters 1-3) and generate
reports. (See chart below for a detailed list of Preparer functions.)

Certifier. The Certifier role enables a user to certify data reported by a Preparer as
accurate and correct in accordance with the guidelines governing the submission of
the Treasury Year End Closing Statement, the FMS 2108. Certifiers are required to
certify data during the 4™ quarter, as required by the guidance for submitting the FMS
2108. In addition to certifying data, Certifiers are able to produce reports and view
data. (See the chart below for a detailed list of Certifier functions.)

Headquarters Reviewer. The Headquarters Reviewer role enables users to view
reported data in FACTS II submitted by others within their organization. In general,
the user who needs this functionality is a person who may be responsible for
overseeing the financial reporting activity for numerous individuals in their
organization, but is not responsible for submitting or certifying data. In addition to
viewing the reported data by others, the Headquarters Reviewer can view and print
reports. (See the chart below for a detailed list of Headquarter Reviewer functions.)

The following table describes, in detail, the FACTS II user roles and functions.

Access Role Functions Performed

Preparer e Update contact information (almost all fields)

e Update password

e View and print broadcast messages

¢ Add Current Quarter

e Delete Current Quarter (if “Editing” status or lower)

e Add SGL accounts and attributes based on their Admin profile
e Add footnotes

e Add Category B data, if the SGL account requires it

2 U.S. Department of the Treasury
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Access Role Functions Performed

o Delete their own SGL accounts

o  Restore deleted SGL accounts

e  Copy rows or quarters of SGL account data

e Run all or specific edit checks

e View undisbursed balance (cannot change)

e Add a supplemental (within administrative constraints)
e  Update status to certified in Quarters 1 - 3

e Update status to pending in Quarter 4

e View Processing Window

e View Exception Window (for their accounts)

e  Export transaction records (to Word, Multi-Edit, etc.)
o Export and view some table data

e View and print all reports

o Invoke and use Windows calculator

Certifier ¢ Update contact information (almost all fields)

e Update password

e View and print broadcast messages

¢ View fund symbols and fund symbol data (cannot update)
e Change status to “Certified” or back to “Editing”

e View and print all reports

HQ Reviewer e View and print broadcast messages
e View and print fund symbols and fund symbol data (cannot update)
e View and print all reports

1.3.2  Separation of Duties Standard

Separation of duties is the practice of dividing the critical steps in a function among different
people, ensuring that no single individual has sufficient access to defraud, waste or otherwise
abuse government assets. This section will serve to define the separation of duties standard
for FACTS II. With respect to FACTS 11, the role of Preparer, a person who can input
reported data, and Certifier, a person who verifies the accuracy of reported data, should be
separate and distinct. No one user should be granted both Preparer and Certifier access
privileges. In other words, the minimum requirement for FACTS II users within a federal
program agency is one Preparer and one Certifier. Therefore, the minimum requirement for
FACTS II users at a Federal Program Agency (FPA) is two individuals. However, there are
circumstances or situations that may exist that may make it difficult for a federal program
agency to comply with this standard. In such cases where difficult circumstances exist, the
FPA must submit written justification to request a wavier of the Separation of Duties
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Standard. The written justification must explain in detail the special circumstances that
prevent the agency from complying with the FACTS II Separation of Duties Standard. All
written justifications should be forwarded to the FMS Budget Reports Division to the
attention of the FACTS II Team for consideration. All approved waiver request will be
maintained at FMS and certified annually to ensure that the special circumstances and
situations still exist. If the justification for a waiver is rejected, the user will be required to
select one of the two restricted roles before access privileges are approved.

Other combinations of multiple roles are permitted, and do not require written justification.
For example, a Preparer could also have access privileges as a Headquarters Reviewer, or a
Certifier could also have access privileges as a Headquarters Reviewer. FMS discourages the
assignment of multiple roles, however the functional capability is available to support user
needs.

FACTS II Administrators are responsible for monitoring user accounts on a quarterly basis.
Be advised, FACTS II Administrators will take immediate action to correct any violations
when found.

1.3.3 ESAAS Form

Any user requesting access to FACTS II must submit a GOALS II Enterprise System Access
Request Form (ESAAS) in order to obtain a SecurlD card, logon ID and password. An
ESAAS form can be downloaded from the Internet at
http://www.fms.treas.gov/goals/index.html. The completed form can be faxed to GOALS
Marketing at 202-874-6170. On the ESAAS form, one of the following FACTS II roles must
be selected:

o Preparer — a person that inputs FACTS II data and ensures that edits are
passed and the statuses of accounts are changed.

o Certifier- a person who rejects or approves data by certifying that the data is
correct.

o Headquarters Reviewer— a person who is only able to view and print the
data of all TAFS within a department.

e Preparers must be assigned TAFS. Certifiers and Headquarters Reviewers must be
assigned Preparers.

Note: As of 2" Quarter 2006, a Headquarter Reviewer will be assigned to one or
more Department Regulars and as a result, see all Preparers’ TAFS under their
assigned Department Regular. Upon initial log on to the FACTS II application, the
Headquarter Reviewer will be presented with a list of Preparers associated to their
specific Department Regular assigned to the Headquarter Reviewer. The
Headquarter Reviewer will select the Preparer ID for which they wish to view TAFS
information. All TAFS currently assigned to the Preparer will be displayed,
including those with Department Transfers. The role will remain the same in that it
will be view only and have access to all the FACTS II Reports.
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1.3.4  Obtaining a Secure ID Card

After completing and faxing the ESAAS form to the GOALS Marketing Group, you will be
issued a SecurlD card, logon ID and password from security. After faxing the completed
ESAAS form you must contact your agency representative and inform them that you are a
new FACTS II user. You must also inform your agency representative of which Treasury
Appropriation Fund Symbols (TAFS) will be assigned to your User ID.

If you do not know who your agency representative is, access Contacts page of the FACTS 11
website http://fms.treas.gov/factsii/contacts.html.

Note: Due to FMS security standards, once you receive your Secure ID Card you must log on
to the FACTS II System within 180 days or it will be deactivated by FMS’ Database
Managers. Also, after you have activated your account you must log on to FACTS 1I at least
every 90 days or your account will be deactivated by FMS’ Database Managers.

14 Starting the FACTS II Client Program

How you start the FACTS II Client program depends on your connectivity to FMS. Whether
you establish connectivity to FMS via a T1 line or a dial-up connection to FMS using a
SecurID, use the FMS In Touch website to start the program. See your network administrator
if you do not know what type of connectivity to FMS you have.

To start the FACTS II Client program

1. Using the communications software on your workstation, establish a connection to
FMS.

See your network administrator for steps to connect to FMS.

2. Using Microsoft Internet Explorer® or Netscape Navigat0r®, go to
http://intouch.fpa.fms.treas.gov/.

3. On the FMS In Touch home page, click the Programs link.
4. On the Programs page, click the GOALS II/FACTS II link.
5. On the GOALS II/FACTS II page, click the FACTS II Client (Production) link.
6. On the FACTS II logon window, ST
type your User ID and Password a'nd o Enter a User ID and password to log onto FACTS Il
then press ENTER. Wersion: PF2CE1.0 - May 18, 2001 5HBD1 17:11:00
Note: Your password is case-sensitive. :w ® dIMMURTHY Lo ]
However, the application will 'I Lemea|
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automatically change your entry to upper-case.

7. On the GOALS2 Message window, look for descriptions of the changes to FACTS
II for the current quarter or other important information. You can click Print to print
the information.

8. Click OK and the main FACTS II Client window appears.

15 Password Requirements

The FACTS II Password must be a total of 8 alphanumeric characters in length. Specifically
the password must include:

* At least 2 digits
At least 1 special character, such as !,?, #, etc.
* At least 1 uppercase character.

In addition, you cannot use the same password as one of the previous 10 passwords

1.6 Changing Your Password

To change your FACTS II password

1. On the main FACTS II window, from the Tools

menu, select Change Password.

2. On the Change Password window, in the Current carrent posowors: |
Password field, type your old password. el
Confirm Hew Password: —

3. In both the New Password and Confirm New

Password fields, type your new password and then click
OK.

Note: Your password is case-sensitive. For example, the FACTS II program considers a
lower case a different than an upper case 4. When you type your new password, be aware
of whether or not you turned on the Caps Lock feature on your keyboard.

6 U.S. Department of the Treasury
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1.7 Password Expiration

To access FACTS 1I after your password expired

If you attempt to log on to the FACTS II application and your password has expired, a
password expiration window will appear.

Password Has Expired g]
1. Enter a new password into the Enter Password and Legin ID: EARARTITH E
Re-enter Password fields and then click OK. Erter Password:

Re-Enter Pazsward:
2. The FACTS II log on window will appear. Enter

your password and click OK. ok | Concel |
& x|
o Enter a User ID and password to log onto FACTS Il
u Wergion: PF2C10.7.5 - March 2, 2005 37202005 10:54:29
UserID: | spanToHE 0K
Password:| ******** cancel

1.8 Quitting the FACTS II Client Program

To quit the FACTS II Client program

m  On the main FACTS II window, from the File menu, select Exit.

1.9 Getting Help

The FACTS II Client program includes a comprehensive Help feature.

To see FACTS II Help

1. On the main FACTS II window, from the Help menu, select Help Topics.

Do one of the following:

m] Double-clickﬂqo search for a Help topic and click Eﬁto open the topic.

U.S. Department of the Treasury
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[ ——

keyWOrd g querturly sbnissions y Wia TAF, sy bt subrvission for the carreed
d th h:mm . quarter, you cannot sdd & second submission.

ar.l en \ i ;;Q?ynﬂwm To add & quarterly submission

click a topic e O R S T

prErE————rty
| scthssted Trial Batarce Regart
certfiers
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110  The FACTS II Processing Cycle

The following diagram illustrates the typical quarterly processing cycle for FPAs using the

FACTS II Client program.
See Chapter 3 for steps to see the current quarter’s open and close dates.
eporing.
window
Preirer See “TAFSs and Quarterly Submissions” on page 22.

reviews TAFSs
and notifies FMS
of problems

I

Preparer adds a You can either add a submission or copy an existing submission. See “
submission for
the current
quarter for each
TAFS

I

Preparer adds
submissions'
transaction
details

l

Preparer runs
edits

Working with Submissions” starting on page 22.

submissions

pass edits?
Yes

You can also either add transaction details or copy existing transaction
Preparer details. See

corrects
submissions and
reruns edits

Is this
quarter 4?

Working with Submissions” starting on page 22.

Chaf];eef’: ;f_artus Edit your TAFSs before you attempt to change their statuses to verify that
o Corcred they will pass the accounting edits. See “Editing Quarterly Submissions”
Il on page 30.

Preparer prints
final reports

l

FMS closes You cannot change the status of a TAFS if it fails the accounting edits.

reporting
window
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During quarters 1-3, a preparer can change the status of a submission to Certified. See
“Changing a Submission’s Status” on page 35.

See Chapter 8.

10 U.S. Department of the Treasury
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@ During quarter 4, the preparer changes the status of a submission to
Pending Certification. The steps to change a status to either Certified or
changés stotus Pending Certification are the same. See “Changing a Submission’s
o panding Status” on page 35.

Certification

Certifier reviews

See “Reviewing TAFS Submissions” on page 46.

Are
submissions
correct?
Yes

The certifier cannot change submissions. Only the preparer can change

Certifi . . . . .
changes status submissions. See “Changing a TAFS Submission’s Status” on page 47.
of incorrect
submissions to

Editing See

13

!

Preparer
corrects
submissions'
transaction
details

l Working with Submissions” starting on page 22.

Preparer runs
edits

See “Editing Quarterly Submissions” on page 30.

submissions

pass edits?
Yes

Preparer
corrects
submissions and
reruns edits

You cannot change the status of a TAFS if it fails the accounting edits.

—

Certifier
changes status
of submissions

to Certified

During quarter 4, only the certifier can change the status of a submission
! to Certified.

Certifier prints
final reports

!

FMS closes
reporting
window

See Chapter 8.

U.S. Department of the Treasury
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111 Acronyms and Definitions

The following table contains the acronyms, abbreviations, and terms used in this document.

Acronym Definition

ATB Adjusted Trial Balance

FACTS Federal Agencies Centralized Trial-Balance System

FACTS II The program used by FPAs to electronically report budget execution
information to the Department of the Treasury instead of on the FMS
2108, SF 133, and P&F paper documents.

FMS Financial Management Service

FMS 2108 FMS 2108 Year-End Closing Statement

FPA Federal Program Agency

GOALS Government On-Line Accounting Link System

GOALS II A Unix-based server with a relational database management system
(RDBMS), Sybase that serves a variety of purposes, including acting as
a repository for FACTS II data. GOALS 1I is being developed and
maintained by FMS in-house resources.

MAF Master Account File; contains each TAFS’s pre-closing balance, net
outlays amount, and valid preparer ID.

MAX An integrated database for the collection, retrieval, manipulation,
presentation, and publication of budget formulation and budget
execution data as well as other related data. FACTS II data will be
provided to OMB for use in its MAX system at least four times a year.

P&F Program & Financing Schedule published in the Appendix volume of the

President’s Budget.

Pre-closing Balance

Amount representing a TAFS's pre-closing undisbursed or unexpended
balance as of the fiscal year-end.

Revision Period

A period of time, typically one week in January, that allows agencies to
change submissions with a status of certified that were entered during
the 4" Quarter.

RT7 Record Type 7. An RT7 is a unique identifier for other authority types for
a TAFS such as borrowing, contract, and investments.

SF 133 SF 133 Report on Budget Execution and Budgetary Resources

SGL The U.S. Standard General Ledger series of account numbers created to
improve the quality and consistency of data reported by agencies.

STAR A relational database containing budget execution data served by
operational, analytical, and report programs supporting the Treasury’s
central accounting function. The FACTS II Administrative Module
prepares an output file containing the year-end closing information
needed by STAR.

12
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Acronym Definition

TAFS Treasury Appropriation Fund Symbol. A TAFS is a unique identifier for
each of your funds and consists of department regular number,
department transfer number, fiscal years 1 and 2, main account
number, and sub account number.

U.S. Department of the Treasury
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Contact Information

This chapter describes how all FACTS II users can review and change their contact
information. Your contact information is simple demographic information used to contact
you such as your name, your work address, and your work telephone number. Keep your
contact information up-to-date because FMS FACTS II administrators use it to send you
important information via mail, email, or fax.

The FACTS II program may prompt you to update your contact information when you start
the program.

As of 2™ Quarter 2004, FACTS 11 activated the User Contact Information Text Window to
collect current contact information for users. Once you successfully log onto FACTS 11
Client Online or Client Bulk Applications you will be prompted to enter two required fields:
Email Address and Supervisor Email Address. First you will be prompted to enter your email
address, when you are finished enter your supervisor’s email address and click OK. These
fields are required, so if you do not remember to enter the information a message window
will display requesting that you enter either your email address and/or your supervisor’s
email address. You will not be able to proceed to access data processing and reporting
modules in the applications until this information is provided. We encourage all users to log
on to FACTS II during this window to update their contact information. Your cooperation in
this matter is greatly appreciated.

To review and change your contact information

1. On the main FACTS II window, from the File menu, select Contact.

2. On the Contact window, change your contact information as necessary. Also, each time
you enter the Contact window you will be required to enter your email address to ensure its
accuracy. The email address field will be blank and to continue you must enter your email
address. After you have finished updating your contact information, click OK.

3. Please review al/l information for accuracy especially Supervisor Info which is used for
FACTS II user recertification. Administer any changes as needed.

U.S. Department of the Treasury 15
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Chapter 2 - Contact Information

See a FACTS II administrator to change your First Name, Last Name, Agency Name, or

Bureau Name.

Il - Contact

E Contact Information

First Name: W Agency Name:
Last Mame: Bureau Name:
Contact Telephone: Eontacl Telephone Ext: —
Ao 1
s 2
.
f———

Address 5
City: State:
Zip Code: M Last Update:

Supervisor Name:w Supervizor Phone: | [ R ke
Supervisor Exlension:— Fax Number: ([ENEERERERE]
Supervizor Email Address:| SREIRNE R =Rl 1Y

16
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Processing Window

The processing window includes the dates that FMS opens and closes the reporting window
for the current quarter.

To see the processing window dates

1. On the main FACTS Il window, do one of the following:

o From the Tools menu, select Processing Window.
o Inthe TAFS tree view, right-click a TAFS or submission and in the menu that
appears select Display Processing Window.

2. After you review the open and close dates, click OK to close the Processing Information

window.

& FACTS Il Processing Information

Open Date Close Date Rpt Fiscal ¥ear  Rpt Fiscal Quarter
10251 11901 2001 4

114 |

17
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FACTS II Preparers

Use this chapter if you are a FACTS II preparer. If you are a FACTS II certifier, use chapter
5. This chapter describes the following functions available on the preparer’s main FACTS II
window:

m  Reviewing the TAFSs assigned to you

m  Adding, changing, and deleting quarterly submissions for a TAFS

m  Editing quarterly submissions

m  Changing the status of a TAFS

4.1 The Preparer’s Main FACTS II Window

o LADE 2L I ] S |
o FALTS I [_ ][]
fie Edt Took Feposts Window Help

EOed & ma | Wy iy | 87 R

Menu bar & i 1l - Prepaver 1D MMUBFHY . Michael Musphy [x] fIICk any

[TFE Tilke Coust o Appaeals Ton Veberars Clmer Golowns and euperans COIUmn
Tool ba G zo- -wasz-ooooos  [=]|[ - SBEASEE T DonelBami] T Amem Ry Trve | ApeCenmr o] mmmemnTrw| | 1€2ING ONCE
B 20-  -H-4502-000-000-1 Credt | End [ | l! I""'i| Indicatar | £ to sort in
B ot W Dt Eod 2o : di
5 [ a6 -00-0300-000-000-0 o s e | ascending
GE % romosvootes — YT T | order, dlick
Click to B z001-tuarcer 1 4550 Cindt | Begin 189 27 B4 =l
[ 95 -s-omo-oon-ooa-o 4650 Coedt | Erd 10927664 E again to sort
see a TAFS’S AET: 48M Conct  Erd mm Categaep & .
L. 4001 Coedt  Degn 16,726.66 Categosy . N
submissions ,‘,:’:“grﬁl‘;"n“,,,,i,,. 206,004 30 descending
[t ot 205.00.30 order
Click (select) 1
a submission - . . L
. 2-0011-000-000-0 Right-click a TAFS or submission in the
to see its - R-053E-000-000-0
transaction L= left pane to see a menu of commands
details / for TAFS and submissions.
9 Right-click a row in the right pane to see
oo a menu of commands for SGL accounts
A=k : and transactions details.
The S?leFtefi IEZ?: S6-1100-000-000-0
submission’s 47 [ e
StatUS 0 E 2% A= 1 L00-000-000-0 ﬂ ‘| 1
_emim TEciEle chek: on tow to cee/edn datade. Might Chch for other oplons.

N\ ~ J \ /
Left pane: The TAFS V

tree view with the Right pane: The selected submission’s
TAFSs assigned to you transaction details
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4.1.1

Menu Bar Icons

Chapter 4 - FACTS II Preparers

lef P PEOBE (S (BL | <» « |y | & 2|8

Icon

Description

B4

Click to view the ATB SGL Transaction records

zd

Click to view the MAF

Click to display the Bulk Submission Report

Click to log off the current user and log on as a different user

Click from within the Client Online to submit a bulk file.

Click to save changes

Click to print screen

Click to see a print preview

Click to use the calculator

Click to certify records

First (navigation)

Next (navigation)

4

Prior (navigation)

(d

Last (navigation)

N

Click to perform FACTS II edit checks.

Click to view FACTS II information (version number, etc.)

Click to view Help topics

Click to Exit the application

20
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4.1.2 The Main FACTS II Window Icons

The following table describes the icons that you see in the TAFS tree view.

Description

Represents one TAFS.

Represents one supplemental TAFS.

Represents one quarterly submission with Editing status. The FACTS II program assigns
the Editing status to a submission. The assigned preparer can edit the quarterly submission.

Represents one quarterly submission with Pending Certification status. After running the
edit process, the preparer assigns the Pending Certification status to a submission during
quarter 4. The certifier can review the submission and change its status to Certified.

Icon

-

=

! Represents one TAFS reassigned to a different preparer.
Fi

L

Represents one quarterly submission with Certified status. After running the edit process,
the preparer assigns the Certified status to a submission during quarters 1-3. Only the
certifier can assign the Certified status to a submission during quarter 4.

Represents one quarterly submission with Reported On status. The FACTS II program
assigns this status to a submission. The submission was reported to FMS and OMB.

=

4.1.3 TAFS Format

The TAFS is a unique identifier for each of your funds and consists of the following:

m  2-digit Department Regular Number
m  2-digit Department Transfer Number — This field may be blank.
m  4-character Fiscal Year — The Fiscal Year field may appear in the following formats:

o 9999 — Multi-year funds. The first two digits are the first year of fund availability
under law that a TAFS may incur obligations. The second two digits are the last year
that a TAFS may incur obligations.

o bb99 — Annual funds. The first two positions are blank. The second two digits are the
year of fund availability under law that a TAFS may incur obligations.

o bbbX — No-year funds. The first three positions are blank. X indicates that funds are
available until the purposes for which the funds were made available are
accomplished.

o bbbM — M account. The first three positions are blank.

4-digit Main Account Number

3-digit Sub-Account Number

3-digit Account Split Sequence Number — A number > 000 indicates an account split.

3-digit MAF Sequence Number — 000 indicates an original MAF, a number > 000
indicates a supplemental MAF.

U.S. Department of the Treasury
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4.2 TAFSs and Quarterly Submissions

Your TAFSs appear in the TAFS tree view in the left pane of the main FACTS II window.
You see only the TAFSs assigned to your preparer User ID. To see a TAFS’s quarterly
submissions, click # next to the TAFS. Each submission contains a set of U.S. Standard
General Ledger (SGL) account numbers and a balance and transaction details for each SGL
account number. The sum of a submission’s SGL account balances is the TAFS’s adjusted
trial balance.

In most cases, the TAFSs you see should appear on your SF 6653 report, “Undisbursed
Appropriation Account Ledger.” Your TAFSs should not include receipt, deposit, or suspense
accounts. See your FACTS II administrator if there are problems with the TAFSs assigned to
you. You must report inactive TAFSs, even if all adjusted trial balances are zero, until your
FACTS II administrator deletes the inactive TAFSs.

To review a TAFS's quarterly submissions

1. Inthe TAFS tree view on the main FACTS II window, locate the TAFS for which you
want to see quarterly submissions and click # to see the submissions.

2. Click a quarterly submission. The submission’s SGL account numbers and transaction
details appear in the right pane of the window.

Fle Edt Took [eoots Widow Heb
wO0ed & - me Hr 4 H < o 9w
3 FALTS tepared 1D . Michs shy

1485 Title . Lot of Appess for Velears Clams 5 slnes ard evpences
b t0-  -K-450E-000-000=0

Click # next

- HEL Acct n-n'u]uw' ] Amount Imn-; Type | Apper Category [mm] Legislation | Pubi|
Camt | Enel B Detail | Incatoe | L
1010 Dbt | Erd ]
L£m Dotst Erd 206 (03 30
to the TAFS m Detd | Begn 00
and then A
C"Ck the =) Concll | Erdd 1H92TE B4
@0 Gt | el .00 Catmgony s
quarter| 401 Ciedt | Begn 1672666 CatngonsA
Total Ending o
submission Budgntary Debits 206.003.30

Total Ending
Budgrtary Credils

006,03, 30
9=0300-000-000-0
-000-0

4.3 Working with Submissions

To add a quarterly submission

You can add submissions for the current quarter only. If a TAFS already has a submission for
the current quarter, you cannot add a second submission.

1. Inthe TAFS tree view on the main FACTS II window, right-click the TAFS for which
you want to add a quarterly submission.
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2.

In the menu that appears, select Add Current Quarter.

The FACTS II program adds a submission for the current quarter

Chapter 4 - FACTS II Preparers

urrent Quarter

elete BurentHode
Add Supplemental

in the TAFS tree view. To add transaction details, see the next Copy Quarter

procedure. Change Status
Expand Al
Collapze All

SpltAceount Funds

Dizplay Undisbursed B alance
Dizplay Met Dutlay

Dizplay Exception Window

Dizplay Proceszing Window
Fefresh
To add transaction details to a quarterly submission

1. Inthe TAFS tree view on the main FACTS II window, click the ELE‘L;

quarterly submission for which you want to add transaction details. Easte
Selptfl

2. Right-click on the right pane of the window and in the menu that ":’LL:

appears select A4dd SGL Account. Fiestare Deloted Bocount
Copy Row
EopyEEL Sceaumt

3. On the Edit Screen, in the USSGL Account field, type an SGL

Display Undisbursed B alance

account number or select one from the drop-down list. You can select Perform Edit Checks

only the SGL account numbers available for the selected TAFS.

Select Edits

Show List buttons, when clicked, will continuously display the account
balances as you work within the Entry/Edit Screen.

FACTSII Client Edit TAFS 12- -X-4218-000-000-0 Fourth Quarter Year - 2007 Net OUtIayS

Debit/Credit:

Begin/End: Ending Balance

Amount;

et Oulays field displays

1010 | net outlays,

e A A A A A A A A A A A A A A A A A A o from a

USSGL ACCOUNT (j1010 Fund ce with Treasury|

drop-down
menu, for
all the TAFS
including
sub-
accounts.

Footnote;
Footnote Mot required |

Add Footnate

|rPerform Edit Checks —

The Execute button will run

all the FACTS II Edits

U.S. Department of the Treasury

Credit Cohort:

Ll CETR N TR Tl X - Current Year

Click the OK button to save.
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Chapter 4 - FACTS II Preparers

4. Select or type the appropriate information in the remaining fields. The FACTS II
program makes certain fields active (fields with a white background) based on the
SGL account number you selected in step 3. All of the active fields are required.

Program Reporting Categories and Cat B Projects

The Data Entry/Edit Screen now has the Appor Cat B # (Apportionment Category B
Number) field and the Program Rpt Cat # (Program Report Category Number) field. If the
Apportionment is A then the Appor Cat B # fields will be grayed-out (disabled) and the
Program Rpt Cat # fields will be enabled and required as shown below.

’—Perfnrm Edit Checks —

(ETTe Do ][ T§ B 4982 Upward Adjustments of Prior-Year Delivered Orders - O

Rl
Begin/End: Ending Balance x

Amount: 110.00
-

Reimbursable Flag:

Apportionment Category: |FYEFRTNSErY =

Prog Rpt Cat #

Prior Year Adjustment: ey =18 X1 b

Footnote:
Foothote Mot required |

Add Foothote

If the Apportionment is B, when you select B- Category B for the Apportionment Category
field, then the Appor Cat B # fields becomes enabled and required as shown below.

24

DebitiCredit |
Begin/End: Ending Balance

o j

" -
i -
Remmibursable Fiag:
Apportionment Category: [g7 Category B il
m All Programs

BEA Cat: D - Discretion »

!I

Prior Year Adjustment: E3eTT G RTEY
Footnote:

Footnate Mat required |

Add Foolnote

Perform Edit Checks —
(
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Once you select/enter input for the Appor Cat B # fields the Program Rpt Cat # fields will
be enabled and required.

LT
BeginEnd: Ending Balance =

i j

Reimbursable Flag:

Apportionment Catedory: [F~ Category B =

m All Programs

Footnote:
Footnote Mot required |

Add Footnote

Perform Edit Checks —
[ —— Cancel

4.3.2  Limitation on Authority Types

Beginning 2™ Quarter 2006, FACTS II is limiting the Authority Type selections for
TAFS containing the RT7 941,951, or 962 to Borrowing or Contract Authority. When a
TAFS contains a RT7 of 941,951, or 962 the authority types available to select for the
Authority Type field in the Data Entry/Edit screen will be limited to Borrowing Authority
or Contract Authority.

Descriptions of the three record types mentioned above are as follows:

m 941 — Unfunded Contract Authority
m 951 — Authority to Borrow from the Treasury
m 962 — Authority to Borrow from the Public

U.S. Department of the Treasury
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4.3.3
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1.

2.

Chapter 4 - FACTS II Preparers

FACTS II Edit Checks

The Perform Edits Checks section of the Data Entry/Edit Screen contains the Execute
button. The Execute button will run will run all of the accounting edits, however the
4™ Quarter edits that run during Quarters 1-3 will be informational only. Refer to
Section 4.4 Editing Quarterly Submissions for more details.

EDIT REPORT: Once you run the edits (either Required Edits or All FACTS II
Edits), a report will display showing your edit results. Refer to the Report below.

- k]
[ 5 v —

Edlits Chwehl Rwpart PO Pazzed
ORT5 OT- F¥- 03 Main. 0191 SUB.000 MSEQ- D i
Rt 7 Dedit vl Craavt Check
TotelCrodie: 0 o |
Totsl Dbt - ————— e e e 2 e e e e e = s ."I
Iz 1 ¥ e La
it & Total Resources squad Status of Resoavces Chwck
Total Risa {2 e
LA
Discrepany "o ?
Bt 3 Begimming Bataecs Check |
Unobaigated Falance [ o
Prior Yom s e - :l
L o e e e o e e o e e e L 1
bElir Jf Faro Baidwcs Accossby :I
Ho Insppropriste USSOL'S Detected | ¥
e 5 Fund Resowress sqaal Fumd Equity Chock |
Tund [y
FEauE & Freawwey Fundg' Haleece Werifecalion for RTT Accommis IF
Mo Bl Pz Mo 1 AFS :I
Bt T Traasary Fumd Balasce Werilbeation |
ATEEG A ™

If you do not pass all the edits simply click on the “title line” of the edit you did not
pass, then FACTS II will list the SGL Account(s) that relate to the edit failure at the
bottom of the Edit Check Report. In addition, FACTS II will also allow users to print
the Edit Check Report with the SGL accounts listed at the bottom of the report.

NOTE: The edit check function has been designed to be informational in nature. To
change the status of a TAFS to “Certified” or “Pending Certification” you must use
the “Run Edit” function from the FACTS II main screen Tool Bar.

To add footnote information, click the Add Footnote button. The Add Footnote
button will change to a Cancel button and the Footnote field will change from gray to
white. In the Footnote field either type information required by edit 11 (see The
Accounting Edits on page 33) or if a footnote has previously been added then select a
footnote from the drop-down list. If you decide not to enter a footnote click the
Cancel button.
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The Footnote field

after you click the = If footnote
Add Footnote =l information
button. i Kancel exists, you
can use the
Once clicked, the perform Ed et Bead e - drop-down to
Add Footnote field Required = DK necel  select
changes to footnote
Cancel. Use the scroll bars to select Click OK to save  Click Catcel to information

your next SGL to edit your footnote close the
screen.

4. After you complete the footnote information, click OK to save the footnote.

5. After you complete the Edit Screen, do one of the following:

o If you would like to enter another SGL Account, click OK to save the transaction
details. Then select another SGL account by using the scroll bars to select the next or
previous USSGL or go back to the USSGL Account field and select another SGL
account from the drop-down.

o If you are finished, click Cancel to close the Data Entry/Edit Screen.
To copy an SGL account and its transaction details

You cannot add duplicate transactions within a quarterly submission. In other words, if you
copy an SGL account and its transaction details, you must change at least one of the
transaction details. If you change the Debit/Credit Code or the Amount, you must change at
least one other field.

i e

Follow these steps to copy an SGL account and its transaction details

(Copy
within a quarterly submission: Eastz

Selectsl
1. In the right pane of the main FACTS II window, right-click the %dd 2B fieant

] Delete SGL Account

SGL account that you want to copy and in the menu that appears, FEstore DelE=d fceaurt
select Copy Row. Copy Row

[Eopy SE( Aecount

1 : : Dizplay Undisbursed Balance

2. On the Edit Screen, change the appropriate fields and then click oo Ex Checks
OK. Select Edits

To copy a TAFS quarterly submission

NOTE: Beginning 3™ Quarter 2006, FACTS II Preparers will no longer have to add the
current quarter when reporting. FACTS II will automatically add the current quarter
for each existing fund symbol on the MAF. Upon initial entry to the FACTS II system a
message will appear stating, “The current quarter has been added to each of the fund
symbols associated with your Preparer ID. Please proceed with normal operations”.
Note: This does not replace the Copy Quarter function. To copy all allowable TAFS

U.S. Department of the Treasury
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you will still need to select the quarter you want to copy from and paste the data to the
current quarter.

Take advantage of this feature if you consistently report the same SGL accounts for a TAFS
each quarter. You can copy submissions within one TAFS or copy submissions from one
TAFS to another. After you copy a submission, you need to change only amounts and other
appropriate transaction details for the current quarter.

You can add submissions for only the current quarter. If a TAFS already has a submission for
the current quarter, you cannot add a second submission.

Add Current Quarter

Follow these steps to copy a TAFS’s prior quarterly submission as a DElte Girert ade

Add Supplemental

submission for the current quarter:
Copy Quarter

[Ehatige Statire

1. Inthe TAFS tree view on the main FACTS II window, right-click the Expand Al

. . . Caill All
TAFS to which you want to copy a quarterly submission and in the menu g;ifis;wnt ol

Display Undisburzed B alance
that appears, select Add Current Quarter. Disploy et Dty

Display E xception Window

The FACTS 1I program adds a submission for the current quarter in the R sl
. Refrezh
TAFS tree view. =
2. Right-click the quarterly submission that you want to copy and in the %d‘lﬂ CuEent Qur:‘"t:'
Welete CurentHade
menu that appears, select Copy Quarter. Add Supplemental
Copy Quarter
3. On the Copy Quarter TAFS Accounts window, click Yes ghangdei;am
#pan
Caollapze Al
Splt Aok Fund:
Display Undisbursed B alance
@ Copy TAFS 97 <-0834-000-000-0 . 2000-Quarter 4 7 Display Net Outlap
Dizplay Exception Window

No Digplay Proceszing Window
Refresh

4. Click the submission for the current quarter that you added in step 2.
5. On the Copy Quarter TAFS Accounts window, click Yes.

The FACTS II program copies all of the SGL accounts and transaction details from the
prior quarterly submission to the submission for the current quarter.

Copy Quarter TAFS Accounts

@ Paste from 97 +-0834-000-000-0 ko TAFS 87- ¢-0834-000-000-0, 2007 -Guarter 2 2

o |

There are instances when all of the SGL accounts are not copied. The system will not
copy an SGL account if a particular change has occurred for the current Quarter to an
SGL attribute associated with the SGL account. The Deleted Transactions window will
appear identifying the transactions the system deleted based on the current Quarter
requirements.
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6. On the Deleted Transactions window, click OK.
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% FACTS Il =]

File Edit Toolz HReportz 'window Help

d0ed & - BLE | H» <y | & 28

24 FACTS Il - Preparer ID JHOGEP. JEFF HOGE x|

|TAFS Title : Compenzation of members, Senate
=] 0o~ -se-0100-000-000-0 SGL Acct. Debit! Begin/ Amount Authority Type Appor
¥ Z00Z-Quarter Z Credit End Category
D 0o-  -X¥-0101-000-000-0
D 00- -00-0101-000-000-0
D 00- -0001-0101-000-000-0
n 00- -010Z2-0101-000-000-0
0o~ -o010z-01f Deleted Tranzactions [ x|
M oo0-  -x-os7a-
B oo- -x-zi1z- The fallowing transactions have been deleted fram the capied TAFS symbol far the
14~ -x-g0z0- current TAFS symbal requirements: '4135"
M a5~ —x-1400-1
™ s5-  -oo-1400-
25~ -01-1400
M o5~ -0z-1400
D 95- -57-1400-000-000-0
D 98- -98-1400-000-000-0
D 9E- -99-1400-000-000-0
1] | B
| r'ilalus: Editing [Double click o row to seededit details. Right Click for other options
|Ready
7. On the Copy Quarter Complete window, click OK.
& FACTS I =] x|

File Edit Toolz Heports 'window Help

0 EH (&= BL | H» <My &8

4 FACTS Il - Preparer ID JHOGEP, JEFF HOGE x|

|TAFS Title : Compensation of members, Senate

= oo- -92-0100-000-000-0

1 Z00 narter £

¥ ]
#- oo-  -x-o101-000-000-0
#-] oo-  -00-0101-000-000-0
@3 oo~ -ooo1-0101-000-000-0
@] oo~ -oloz-0101-000-000-0
M- oo- -0l03-0101-000-000-0
w3 oo~ -x-0s73-000-000-0
#-] oo-  -x-zllz-000-000-0
#-] 14~  -x-2030-000-000-0
w3 a5~  -x-1400-000-000-0
= 95- -00-1400-000-000-0
@] a5~ -ol-1400-000-000-0
M- 95- -0z-1400-000-000-0
@] a5~ -37-1400-000-000-0
w3 a5~ -sz-1400-000-000-0
w7 95- -93-1400-000-000-0

SGL Acct. Debit/ Begin/ A

th

Credit End

Type

Appor
Category

Copy Quarter Complete

@ All alloveable accounts are copied!

1

|+

| r‘ilalus: Editing

|D0ub|e click on row to seededit details. Right Click for other options.

|Ready

U.S. Department of the Treasury

29



FACTS II User’s Guide Chapter 4 - FACTS II Preparers

To change a quarterly submission

Do the following to change the transaction details of a TAFS’s quarterly submission. You can
change only the submissions that have a status of Editing.

1. Inthe TAFS tree view on the main FACTS II window, locate the TAFS for which you
want to see quarterly submissions and click # to see the TAFS’s submissions.

2. Click a quarterly submission. The submission’s SGL account numbers and transaction
details appear in the right pane of the window.

3. To change an SGL account’s balance, click the Amount cell and then type a new value.

To change an amount,
click the Amount cell

To change
other
Fle Edt Took Pepots ‘window Help .
WDEWH & e | 1AMy | &2 tran§act|0n
details, double-
AP T T o et \ | tlick anywhere
I 11 R-1111-000-000-0 56 Debit? |Hog — = :
Pl il Jiii-oooon- L Acel. E::l e [r— lmhlm’ Appur Calegory Im Loylaon I in the row
= T 1L o Oetd | Erd B2 50 BeY 72 /
B 1 1000,000.00]
“amn Erd 24,100,000 00 105052
e Ouek | Ena sz mass
4 Dett  Begn 56322 205 38 .
4T Credt Erd 10,000.00 106113
4450 Croct | Begn 56851 798 02
450 Credt Erd Z3.737 00000
4510 Credt Erd 1455
48 Credt  Begn 202419487 Categorp &
45m Crml Erd aEn mnam L )
460 Credt End 12.506.501.00 Caregoey D

4. To change other transaction details, do the following:

o Double-click anywhere in the row of the SGL account that you want to change.

o On the Edit Screen, change the appropriate transaction details and then click OK.

4.4 Editing Quarterly Submissions

When you change a TAFS submission’s status to Certified or Pending Certification, the
FACTS II program performs a series of accounting edits to verify the accuracy of the
information that you provide in the submission. You can perform these accounting edits
before you change the submission’s status to ensure that all of the edits will be passed.

To perform accounting edits

1. Inthe TAFS tree view on the main FACTS II window, click the
quarterly submission for which you want to perform accounting edits.

2. Right-click anywhere in the right pane of the window and in the menu Add SGL Account
that appears, select Perform Edit Checks. oekte 5 Aot

Copy Rows

The FACTS II Client Online Application will run all of the accounting

edits, however the 4™ Quarter edits that run during Quarters 1-3 will be Display Undisbursed Balance
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informational only.

3. Ifa window appears describing an error, note the error and then click OK to continue
performing the accounting edits. The Data Entry/Edit Screen will appear.

FACTSII Client Edit TAFS 16- -03-0106-000-000-0 Second Quarter Year - 2004

Und et Outlays

] 1010 [

Debit/Credit: Credit

Begin/End: Ending Balance

Amount:

Add Footnote

. Select Next/Prev. USSGL for edit
Click Execute ta

run the Edits

Enter the necessary data and click the “Execute” button located in the bottom left corner of
the Data Entry/Edit Screen. The text “Failed Edit Checks” will appear in the top right of the
Edit Checks Report if you failed any of the Edits.

FACTS Il

This text will

display if you failed
22008 73302 1330 any of the

Fail Edits Check Accounting Edits

DR-16 DT- FY- 03 Main-0106 SUE-000 MSEQ- 0

\Fdit T Dobit aqual Crodit Chock

Total Credts: T 0.00
Total Debits: . Loy
Discrepancy : 000

\Fdit 3 Beginaing Balance Check

Tlnnhligatell Balances :

Prior Year Status :

Discrepancy : 000

?un(l Resources : [2.00)
Fund Equities : 000
Discrepancy : [2.00)
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In addition, you will see the following warning. Nete: In this example, Edit 5 and 7 failed
during the 3™ Quarter. This message will vary based on your Agency’s data and the Quarter
in which the edits are run.

Change Status? 4

FACTS II ran the 4th quarter edits (5,6,7, 10 and 11) this quarter as a warning,

- The ATE Failed Edit 5 and Edit 7 but this Failure will not prevent you Fram certifying this quarter.
However, you must pass the Edit 5 and Edit 7 4th quarter.
Please raview the ATE befare the 4th quarter window opens to ensure it passes all edits,

Are you sure you wank to change the status to Certified?

fes No

You can still choose to certify your TAFS by clicking Yes or you can cancel the certification
process by clicking No.

If you pass all the edits you can click the Change Status to Certified button at the bottom of
the Edit Check Report to certify your TAFS.

Edit 5 Fend Resonrces egqaal Fund Egquity Check

Fund Resources: (2.00)
Fund Equities: 0.00
Discrepancy : [2.00)

Change S5tatus To Certified Print CIDSB

Click to Certify
TAFS

4.4.1  Running Edit Report AFTER the Reporting Window
Closes

FACTS II Client Online Application has been enhanced to allow users to run the FACTS II
accounting edits to view/print the Edit Report after the reporting window has closed. The
process for running the accounting edits after the window closes is exactly the same as
running the edits during the open window. Refer to Section 4.4 for detailed instructions on
running the accounting edits.

Note: You will not be able to change the status of your TAFS once the reporting window has
closed.
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The Accounting Edits

The following table describes the accounting edits.

Edit | Description Performed

1 Debit vs. Credit. Total ending budgetary debits must equal total ending All quarters
budgetary credits (4000 series of accounts).

2 Resources vs. Status of Resources. Total budgetary resources must All quarters
equal total status of resources, as reported on the SF 133 report.

3 Beginning balance. The beginning budgetary resources less the beginning | All quarters
obligated balances must equal the beginning unobligated balances
(beginning budgetary debits must equal beginning budgetary credits).

4 Zero balance accounts. Certain SGL accounts should have no balance for | Informational
fourth quarter reporting. Anticipated amounts, such as SGL account Quarters 1-3
number 4060, "Anticipated Collections from Non-Federal Sources" is one

Quarter 4
example.

5 Resource vs. Equity. The SGL account balances that correspond to fund Informational
resources on the FMS 2108 report must equal the SGL account balances Quarters 1-3
that correspond to fund equities on the FMS 2108 report. Fund resources
include the Post-closing Unexpended Balance (column 5), Other
Authorizations (column 6), and Receivables (columns 7 and 8). Fund
equities include Undelivered Orders and Contracts (column 9), Accounts Quarter 4
Payable and Other Liabilities (column 10), and Unobligated Balances
(column 11).

6 Treasury fund balance. SGL account balances for authority types such as | Informational
contract, borrowing, and investments reported in your submission must Quarters 1-3
equal the Pre-closing Unexpended Balance (FMS 2108 column 2) that

T Quarter 4
Treasury maintains in its books.

7 Treasury fund balance. SGL account balances that correspond to the Informational
undisbursed fund balances reported on the FMS 2108 report (SGL account | Quarters 1-3
1010 in column 5, plus or minus SGL accounts 4350 “Canceled Authority”
and 4391 “Adjustments to Indefinite No-Year Authority” in column 4) must
equal the Pre-closing Unexpended Balance that Treasury maintains in its Quarter 4
books.

8 SF 133 Proof Edit All quarters
The SF 133 Proof checks the internal consistency of the SF 133. The
following SF 133 lines are used in the proof:

Outlays = Lines 8 — (3D1+3D2+3D5a+3D5b+2A) + 12 + 15 - (18A -18B)

9 Available for future use. N/A

10 Proper cancellations. For the following TAFSs, the SGL accounts that Informational
crosswalk to columns 7-8 (receivables) and 9-11 (payables) on the FMS Quarters 1-3
2108 report must contain zero balances:
= All annual TAFSs for the canceling fiscal year (five years prior to the

current fiscal year)
= All multi-year TAFSs whose period of availability ended in the canceling Quarter 4

U.S. Department of the Treasury
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Edit | Description Performed
fiscal year

= All canceling "X" year TAFSs

11 Footnotes. A footnote is required for any Treasury Appropriation Fund Informational
Symbol with any of the following: Quarters 1-3

= Negative receivables
= Negative payables
= Negative balances in the following SGL accounts:
o 4221 "Unfilled Customer Orders Without Advance"
o 4133 "Actual Adjustments to Contract Authority" Quarter 4
= Non-zero balances in any of the following SGL accounts:
o 4131 "Current-Year Contract Authority Realized - Definite"
o 4132 "Current-Year Contract Authority Realized - Indefinite"
o 4135 "Contract Authority Liquidated"
o 4141 "Current-Year Borrowing Authority Realized - Definite"

12 Outlay reconciliation. Outlay amounts reported in your submission must | All quarters
equal those reported on the SF 224 “Statement of Transactions”
(year-to-date, cumulative balances).

13 Closing Validation. Current quarter beginning balances must equal the Informational
previous year's 4" quarter closing balances.
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4.5 Changing a Submission’s Status

Do the following to change the status of a TAFS submission from Editing to Certified
(quarters 1-3) or Pending Certification (quarter 4). When you change a TAFS’s status, the
FACTS II program automatically performs the accounting edits. You cannot change the
status of a submission that fails any of the accounting edits.

You cannot change a submission’s status to Certified during quarter 4. You can change the
status to Pending Certification, and then your certifier can change the status to Certified after
he or she reviews the submission.

To change the status of a submission

Note: The steps to change the status of a submission to either Certified or Pending
Certification are the same. After you perform this procedure, if a submission passes the
accounting edits, then the FACTS II program changes its status to Certified during quarters 1-
3 or Pending Certification during quarter 4.

Sdd Eorrent [ uarter

1. Inthe TAFS tree view on the main FACTS II window, right-click Delete Cunent Node
the quarterly submission for which you want to change the status and in | #g3Suprlementsl
the menu that appears, select Change Status. S
Espand &
2. On the Change Status window, click Yes. Edtpord]
Bpltieaaunt Furds
Dizplay Undisbursed Balance
3. Ifa window appears describing an accounting edit failure, then DI LARIRE,
R . . Dizplay Exception Window
note the information and click OK. Display Pracessing Windaw

Refresh

Y ou must correct all accounting edit failures before you can change
a submission’s status.

4.6 Creating Supplemental Submissions

Supplemental submissions provide a way for you to amend incorrect or incomplete
information that you reported in the previous and/or current quarter’s submission.

Include in your supplemental submission only the SGL accounts for which you reported
incorrect or incomplete information. If you reported an incorrect amount for an SGL account,
include in your supplemental submission an amount to be netted with the amount that you
previously reported. For example, if you reported a $10,000 credit for a specific SGL
account, but the amount should be $9000, your supplemental submission should contain a
$1000 debit.

U.S. Department of the Treasury
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Because several exceptions exist for submissions during quarters 1-3 verses quarter 4, the
supplemental submission process has been divided into two sections:

1. Quarters 1-3

You are able to create a supplemental submission for current quarters during quarters 1-3 and
you are able to create a supplemental submission for the previous quarter during quarters 2-4.
A supplemental record can only be created if the status of the previous/current quarter’s
submission is Certified or Reported On. You wil/ not be able to create a second or
subsequent submission. To have a second supplemental submission created, you must
contact your FACTS II administrator. Like regular submissions, the preparer must certify
supplemental submissions in quarters 1-3.

2. Quarter 4

Because of the importance of timely reporting at year-end, only your FACTS II administrator
can add a supplemental submission for quarter 4, either during the quarter 4 reporting
window or during the Revision Period, a special reporting period in January. After your
administrator adds the supplemental submission, you can add its transaction details. Like
regular submissions, the certifier must certify supplemental submissions during quarter 4.

To create a supplemental submission

1. Inthe TAFS tree view on the main FACTS II window, right-click %dld Cugent Qus":'
.. . Delete Current Mode
the quarterly submission for which you want to add a supplemental Add Supplemertal
submission and in the menu that appears, select Add Supplemental. Copy Quatsr
LChange Status
The FACTS II program adds a TAFS to the TAFS tree view that Expand a1
. Collapse &ll
contains a MAF Sequence Number = 1. Cioll el Rl

Dizplay Undisbursed Balance

. . . Dizplay Met Outl
2. Right-click the new TAFS and in the menu that appears, select Add D:z;:i E::epl:itjwmdow

Cu}"}"ent Quarle}" Display Processing 'Window
Refresh

3. Click the new supplemental submission and in the right pane of the
window, add transaction details.

4.6.1  Supplemental Submissions with RT7 Association

A RT7 (Record Type 7) is a unique identifier for other authority types for a TAFS such as
borrowing, contract, and investments. Examples of RT7s include:

m 911 — Unrealized Discount on Investments
m 921 — Imprest Funds (Funds Held Outside the Treasury)
m 931 — Unamortized Premium and Discount

m 941 — Unfunded Contract Authority
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951 — Authority to Borrow from the Treasury

961 — Other Monetary Assets

962 — Authority to Borrow from the Public

965 — Other Monetary Assets

971 — Investments in Public Debt Securities

972 — Investments in Agency Securities

A RT7 supplemental record can be added for Quarters 1-4 by contacting the FACTS II
Administrators via email. Contact information can be found at. The FACTS II administrators
are the only individuals that can http://fms.treas.gov/factsii/contacts.html add RT7s to a
supplemental record.

1.

If you are not certain whether the TAFS contains a RT7 identifier
then in the TAFS tree view on the main FACTS II window, right-
click the quarterly submission for which you want to add a
supplemental submission. In the menu that appears, select Display

Undisbursed Balance.

2. An Undisbursed Balance window will appear and display the
Fund Symbol and Pre-Closing Balance. If the Fund Symbol has a
RT7 identifier, then you will need to contact a FACTS II

To view a TAFS with RTZ7 Association

administrator to add the supplemental record (for a// Quarters).

e Edv Took Hepots Mindow Hep
WDEEH @ - BE | KP4 H|FL

a9 w

S FACTS I - Prepaces 1D JHOGEP, JEFF HOGE

|TAFS Titia : Misage ol the Vice Prasdent and Senaltors

= 00-  ~¥-0101-000-000-0 | S56L Acct Debit/ Boeon/ Amount Authority Type Appor
: £00E-Juarter i Category
# [ oo-  -00-0i01-000-0 | Fund Symbel Pie Clazing Balance |
+ D O0= =0001=010L=000{50--¥-0L01-000-000-0- .00
413 oo 0102-0104-000 | pg--X-0L01-000-000-F=-371 .0g
¥ oo =0102=-010L=-000 | 0g--¥-0101-000-000- D372 .00
4 O 14~ -x-s030-000-00 | o o T ey Balance [XT
# ] 95~ -X-1400-000-00
# [ #5-  -00-1400-000-0
# ] 98-  -01-1400-000-0
# 5] #5- -02-1400-000-0
] 95= =97-1400-000-0 Fund Symbols
5] #5-  -99-1400-000-0 .
I~
# [ #5- -99-1400-000-0 with RT7
association
oy | [0
| | L
_ [Gtatus: Editing Troubie cick, on tow [0 sea el Getal, Fght Chck for other ophions.
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Exporting Data

The following table describes the data that you can export using the FACTS II program.

Types of Data

Description

Transaction data

Selected TAFSs and adjusted trial balances that you entered using
the FACTS II program, including SGL accounts, balances, and
transaction details.

SF 133 Crosswalk Table

Information used to indicate on which line on the SF 133 report that
SGL account balances appear.

FMS 2108 Crosswalk Table

Information used to indicate in which column on the FMS 2108
report that SGL account balances appear.

OMB Budget Account Table

OMB Budget Agencies, their Bureau Codes and required SGL
account attribute values.

OMB Budget Agency Table

OMB Budget Agency numbers and descriptions.

OMB Budget Bureau Table

OMB Budget Bureau codes and descriptions.

Accounting Edit 1-12 Tables

Information used during accounting edits 1-12.

Accounting Pre-Edit Table

Information used before the accounting edits to determine which
SGL accounts are valid for a TAFS.

SGL Domain Table

Valid SGL account attribute values.

SGL Account Table

The current fiscal quarter’s SGL accounts and valid attribute values.

To export transaction data (TAFS submissions)

1. On the main FACTS II window, from the Tools menu, select Export Transaction Data.

All of the transaction details of your TAFSs appear in the ATB SGL Status Transaction
Records table sorted on the Department Regular Number column.

4 FACTS I

a7

i At Sl San Num Maf Sea Num Sa Accl Mum Db Cr Code Balance Code | Dolla = |

= Click Filter to

< elect records
sEest; /io export
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2. Do the following to select specific records to export. If you want to export all of the
records, skip this step.

o Click Filter.

o On the Specify Filter window, build a filter using the Functions, Columns, and
operator buttons.

For example, to export only the TAFS submissions for fiscal year 2001 quarter 2,
your filter should look like the following:

fiscal_yr = ‘01’ and fiscal _month = ‘06’

You can use standard arithmetic operators (+ - * / = <>) and logical operators (and,

or, not).
Specify Filter [ ]
fizcal_yr="01"and fizcal _month = '0E'
Functions: Calumins:
Click an operator, | = <[ > [asfx] 2] [scalu 3
N ascfs) fiscal_manth
FUnCthn, or avgl H for all | dept_regular
= = bitmap [ 3] dept_transfer
C?jlumn name to ﬂ J ceiling] =] fiscal_year
indicate it in your caze| % when a ther main_acct
Y ﬂ J chail x| sub_acct_sym
filter oosf 11 LI acct solit s2a num LI

o After you build your filter, click Verify.

The FACTS II program verifies that the syntax of your filter is correct. One problem
you may encounter is incorrect data types. For example you may assume that the
fiscal_yr column is numeric, but the fiscal yr column is alphanumeric and you must
enclose the value after the operator in quotes. For example fiscal yr=‘01".

o Ifan error window appears after you click Verify, click OK and correct your filter.

o If the Filter is OK window appears after you click Verify, click OK
and on the Specify Filter window, click OK. & -

The records that satisfy the conditions of your filter appear in the
ATB SGL Status Transaction Records table.

3. Do the following to sort the records in the ATB SGL Status Transaction Records
table. If you don’t want to sort the records, skip this step.

o Click Sort.

o On the Specify Sort Columns window, to select the columns on which to sort the
table, use your mouse to drag the column names from Source Data to Columns.

Specify Sort Columns [x]
1) Drag and Drap items. -DK
2] Dauble click calumn to edit
) Cancel

Source Data Columns Azcending
dept_regular ;I dept_regular I
dept_transfer dept_transfer V.

= ]
liscal_year J fizcal_year iva \C .
main_scot imain_scot il lear the Ascending
sub_acot_sym sub_acct_sym v checkbox to sort in
acol_split_seq_num acct_split_seq_num irdl i
mat_seq_pum ma_sen_pium i descending order
sa\ acct_num
db_cr_code _|
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The order in which the names appear under Columns determines the sorting
hierarchy. For example in the sample window, the dept_regular column is the
primary sort, the dept_transfer column is the secondary sort, and so on.

o To specify sorting conditions for a specific column name, double-click the name
under Columns and on the Modify Expression window, build your sort condition the
same way you build a filter as described in step 2.

o On the Specify Sort Columns window, click OK.

The sorted records appear in the ATB SGL Status Transaction Records table. The
FACTS II program exports records in the order in which you sorted them.

4. To export the records, click Export. SavelRecoidiData

. . @ Do you want to zave this data to a file?
5. On the Save Record Data window, click Yes.

o |

6. On the Save As window, select the folder where you want to save the TAFS
submissions file.

7. In the File name field, type a name for the TAFS submissions file that you are
saving.

8. From the Save as type drop-down list, select a file type.

For information on file types, see the following section “File Types.”

Save As 7]
Save in: I 23 My Documents ﬂ | |=_~>F| e
FACTS Il [(dweskly Report
Miscellaneous
by Pictures
RFC & Link.
Select a folder isbesionl
Vizio Pictures
..type afile
name...
\File hame: I Save I
Save a3 type: ICSV with headers h Cancel |
...select a file type -
Dbaze 2
. Dbaze 3
...and then click DIF
Save Ewxcel

Ercel with headers
Excels

Excels with headers
HTHML Table
Pawerzoft Report &

9. Click Save.

10. To return to the main FACTS II window, on the ATB SGL Status Transaction
Records table, click Cancel.
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To export table data

1. On the main FACTS II window, from the Tools menu, select Export Table Data.
The tables that you can export appear on the Export FACTS II Table Data window.

2. Under Select Table to Export, double-click the table name that you want to export.

The contents of the table that you selected appear under Table Data to Export.
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3. Do the following to select specific rows in the table to export. If you want to export
all of the rows, skip this step.

o Click Filter.

o On the Specify Filter window, build a filter using the Functions, Columns, and
operator buttons.

For example, to export only the SGL accounts that normally have credit balances,
your filter should look like the following:

normal bal = ‘C’

You can use standard arithmetic operators (+ - * / = <>) and logical operators (and,

or, not).
? ) Specily Filter
fiscal_yr ='01" and fiscal_maonth = ‘06" ;I oK |
Functions: Colurnins:
Click an operator, < 5] [E i’ g —
Function, or asc(z ] fiscal_manth
avagl # for all ] dept_regular
Column name to ﬂ ﬂ bitmap [ =] dept_transter
. | d it ceilingl ® | fiscal_year
Include It in your casel % when a ther main_acct
char( =] sub_acct_swm
filter ﬂ J cosl x| LI acct solit s2a hum LI
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After you build your filter, click Verify.

The FACTS II program verifies that the syntax of your filter is correct. One problem
you may encounter is incorrect data types. For example you may assume that the
SGL Acct column is numeric, but the column is alphanumeric and you must enclose
the value after the operator in quotes. For example sgl acct=1010’.

If an error window appears after you click Verify, click OK and correct your filter.

If the Filter is OK window appears after you click Verify, click OK dasial
and on the Specify Filter window, click OK. & I—

The records that satisfy the conditions of your filter appear under
Table Data to Export.

Do the following to sort the records in the table. If you don’t want to sort the records,
skip this step.

Click Sort.

On the Specify Sort Columns window, to select the columns on which to sort the
table, use your mouse to drag the column names from Source Data to Columns.

Specify Sort Columns [ %]
1) Drag and Drop items.
2] Double click column to edit

Cancel
Source Data Columnz Ascending

pt_fu «| [nomal_bal [~
sgl_acct begin_end_ind licz
hormnal_bal

|l il itel .
ZZtAE,@"?m'? \Clear the Ascending
bea_cat_ind | checkbox to sort in

def_indefinite_ind

B descending order
Jid|

The order in which the names appear under Columns determines the sorting
hierarchy. For example in the sample window, the normal bal column is the primary
sort and the begin_end ind column is the secondary sort.

To specify sorting conditions for a specific column name, double-click the name
under Columns and on the Modify Expression window, build your sort condition the
same way you build a filter as described in step 3.

On the Specify Sort Columns window, click OK.

The sorted records appear under Table Data to Export. The FACTS II program
exports records in the order in which you sorted them.

To export the table, click Export.

On the Save As window, select the folder where you want to save the file.
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Save As
Save in: I 23 My Documents j gl i
FACTS Il [Jweekly Repart
Miscellaneous
Select a folder My Pictures
RFC Agency Link
Time Sheetz
Yisio Pictures
..type afile
name...
File name: I Save I
...select a file type T Tave as bype: ICSV with headers ﬂ Cancel |
...and then click =
Save DIF
Excel
Excel with headers =
Excel5
Exceld with headers
HTML Table
Powerzoft Report &

7. In the File name field, type a name for the table data file that you are saving.

8. From the Save as type drop-down list, select a file type.

For information on file types, see the following section “File Types.”
9. Click Save.

10. To return to the main FACTS II window, on the Export FACTS II Table Data
window, click Cancel.

4.7.1 File Types

The following table describes the file types you can select when you export and save a
transaction or table file. If a file type fails to work, export the file again and select a different

file type.
File Type Description
csv Comma-separated values (CSV)

CSV with headers

Comma-separated values with column headings

dBASE 2

dBASE® version 2 format

dBASE 3

dBASE version 3 format

DIF

Data interchange format (DIF). A format consisting of ASCII codes in which
database, spreadsheet, and similar documents can be structured for use by
and transfer to other programs.

Excel

Microsoft Excel® spreadsheet

Excel with headers

Microsoft Excel spreadsheet with column headings

Excel5

Microsoft Excel version 5 spreadsheet

Excel5 with headers

Microsoft Excel version 5 spreadsheet with column headings

U.S. Department of the Treasury

43



FACTS II User’s Guide

Chapter 4 - FACTS II Preparers

File Type

Description

HTML tables

Hypertext Markup Language (HTML). The markup language used for
documents on the World Wide Web.

Powersoft Report

Powersoft® report format

SQL

Structured Query Language (SQL) syntax. SQL is a database sub-language
used in querying, updating, and managing relational databases.

SYLK

A symbolic link file (SYLK) constructed with a proprietary Microsoft format,
used primarily for exchanging spreadsheet data so that formatting
information and intercellular data value relationships are preserved. This
format is used by Microsoft Multiplan®.

SYLK with headers

SYLK format, the first record contains column headings

Text

ASCII format with each field padded with spaces to maintain field widths
and a carriage return at the end of each record.

Text with headers

ASCII format, the first record contains column headings

WKS

Lotus 1-2-3® spreadsheet

WKS with headers

Lotus 1-2-3 spreadsheet with column headings

WK1

Lotus 1-2-3 spreadsheet

WK1 with headers

Lotus 1-2-3 spreadsheet with column headings

Windows Metafile

Windows metafile format. A metafile is a file that contains or defines other
files. Many operating systems use metafiles to contain directory information
about other files on a given storage device.

44
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FACTS II Certifiers

Use this chapter if you are a FACTS II certifier. If you are a FACTS II preparer, use chapter
4. This chapter describes the following functions available on the certifier’s main FACTS II
window:

m  Reviewing a TAFS’s quarterly submissions

m  Changing the status of a TAFS

5.1 The Certifier's Main FACTS II Window

Menu bar Fle Breoots Windom Heb
Toolbar —————— Dok & EH&E | » 47 828 lick any
3% FALTS I - Ceatifies 1D MHON. MARGARET HON Column
[Tio cortdy o rarugm Cic: i row. ol the St Ky ter clck the bast rove. T Carbly e sowes ook 1 & 1ange: ol the Conlrol Fey lhen chch. /| heading once
A e [ oAt O e I e Gbael v vaes || to sortin
T I B TP AT . : ascending
MMLRPHY [Pt o 4901 Ciedt | Begn 4527209 Cateosiy A . d lick
el BN order, clic
A Fy—Joertted — oot 4001 Ciedt | End $3671 01001 Caegeyh : again to sort
7K 4 MLRPHY | Pranciing Catifice vINI In
Click (select) a / B = mee | =leet descending
TAFS to see its | order
transaction ——| SRS T
detalls Total Ending I
Hudged sy Debite S, 022, 265,95
Total Ending P
Budgetay Credits S5, 7, 265, 90
T | Hil :
il outin cict. ek P (i3,
Feady
— BV __
' TN
Left pane: The Right pane: The selected TAFS's transaction details
preparers and TAFS

assigned to you
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51.1

TAFS Format

The TAFS is a unique identifier for each fund and consists of the following:

m  2-digit Department Regular Number
m  2-digit Department Transfer Number — This field may be blank.
m  4-character Fiscal Year — The Fiscal Year field may appear in the following formats:

o 9999 — Multi-year funds. The first two digits are the first year of fund availability
under law that a TAFS may incur obligations. The second two digits are the last year
that a TAFS may incur obligations.

o bb99 — Annual funds. The first two positions are blank. The second two digits are the
year of fund availability under law that a TAFS may incur obligations.

o bbbX — No-year funds. The first three positions are blank. X indicates that funds are
available until the purposes for which the funds were made available are
accomplished.

o bbbM — M account. The first three positions are blank.

4-digit Main Account Number

3-digit Sub-Account Number

3-digit Account Split Sequence Number — A number > 000 indicates an account split.

3-digit MAF Sequence Number — 000 indicates an original MAF, a number > 000
indicates a supplemental MAF.

5.2 Reviewing TAFS Submissions

During quarters 1-3, a preparer can change the status of a TAFS submission from Editing to
Certified. Therefore, a certifier is not required to perform any certification functions during
these quarters. However, FMS recommends that certifiers review all submissions each
quarter.

During quarter 4, the preparer changes the submission’s status to Pending Certification and
then the certifier to which the preparer is assigned must change the status to Certified.
Review the TAFSs of each preparer assigned to you before you change their statuses.

To review a TAFS submission

m  In the left pane on the main FACTS II window, click a TAFS. The transaction details of
the TAFS submission appear in the right pane.
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5.3 Changing a TAFS Submission’s Status

To change a status from Pending Certification to Certified

After you review a TAFS submission and verify the accuracy of its transaction details, do the
following to change its status to Certified. You can change the status of only a submission
whose current status is Pending.

1. In the left pane on the main FACTS II window, right-click the TAFS whose status you
want to change. |

Certifp Fecords
2. In the menu that appears, select Certify Records. Statuz To Editing

3. On the Certification Authorization window, click Yes.

To change a status from Pending Certification to Editing

If the preparer needs to correct a TAFS submission, do the following to change the status of
the submission to Editing.

1. In the left pane on the main FACTS II window, right-click the TAFS whose status you
want to change.

2. In the menu that appears, select Status To Editing.

3. On the Status to Editing window, click Yes.

To select a group of TAFS in consecutive rows

Do the following to select multiple TAFS in consecutive rows so that you can change their
statuses at the same time. After you select a range of TAFS, right-click any one of the TAFS
to change all of their statuses.

1. Click the TAFS in the top row.

2. Press and hold SHIFT and click the TAFS in the bottom row.

3 FACTS Il - Certifier ID MHHON, MARGARET HON

|To certify & range: Click 1st row, hit the Shift Key then click the last rovw. To Certify mulitple:

Fund Symbol Preparer Id  ATB Status Code ATI 5GL Acct.
[ 1--K-1111-000-0 MMURPHY Cerified  |[C=t

K171 -000-1 WMURPHY  [Certitied =][rei jggf
1--¥-1111-000-2 WMURPHY  [Eclting =]oe 4901

4501

Click the top TAFS...
N

WMURPH
4801
4501

...press and hold Shift — EMEREHY —

and click the bottom Ll 2510
TAFS r?..x.exggg.uuu.u MMURPHY  [Ectting = [0 4450

MMURPHY

4396
4201
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To select multiple TAFS that are not in consecutive rows

Do the following to select multiple TAFS that are not in consecutive rows so that you can
change their statuses at the same time. After you select several TAFS, right-click any one of
the selected TAFS to change all of their statuses.

1. Click a TAFS.

2. Press and hold CTRL and click the other TAFS that you want to select.

& FACTS 1l - Certifier ID MHON, MARGARET HON

|T0 certify a range: Click 1st raw, hit the Shift Key then click the last row. To Certify mulitple ro

Click a TAFS...
Fund Symbol Preparer Ild  ATB Status Code ATI SGL Acct.
11--K-1111-000-0 MMURPHY Pending
1—H-111-000-1 MMURFH 4630
4352
...press and hold U A D} Total Ending
. 2. 10-0 hbdLIRPHY e uagetary Uebis:
Ctrl and click the
b2-¥-2222-000-1 MMURRHY Total Ending
other TAFS you = getary Credits:
want to select b2--yx-2222.000-2 MMURPHY  [Editing [
47 _001-1 MMLIRFHY | Pending
MMURPHY Pending
T
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FACTS II HQ Reviewers

Use this chapter if you are a FACTS II HQ reviewer. FMS created the HQ reviewer user role to
enable agency administrative personnel to review TAFSs. This chapter describes the following
functions available on the HQ reviewer’s main FACTS Il window:

m  Reviewing a TAFS’s quarterly submissions

6.1 The HQ Reviewer’s Main FACTS II Window

Bl
Menu bar ‘g FACTS Il Lo

Fie Edit Tools Repots Window Help

| Ascedscme [0 [ svE lick any
5 FACTS Il - Preparer ID MMURPHY, Michael Murphy [x] Is

Tool bar olumn
[TAFS Title: Court of Appeals for Yeterans Claims:Salaries and expenses / heading once
|20 z0- —-esoz-ooo-oto-o 4] SGLAcct.  Debit/ Begin/ Amount Authority Type Appor Category  |Category| Legislation | Publ .
/ B 20-  -X-4502-000-000-1 Credit | End B Detail | Indicator La| tosortin
: [ ea- -x-4444-000-000-0 1010 Debit | End 206.003.30 - H
Click to [ os-  -x-a100-000-000-0 4201 Debit | End 206,002.30 - ascendlng
y &8 55~ -00-0300-000-000-0 4201 Detit | Begin 206,003.30 - i
See a TAFS S E D z- =01-0300-000-000-0 4610 Credit End 16,355.66 - orderltCIICkrt
icci 2001-Quarer L = 4850 Credit | Begin 188,276.64 -l again to so
submissions =87 95~ -96-0a00-000-000-0 4850 Credit | End 183.276.64 5 9
2001-Quarter 1 4801 Credit | End a71.00 Calegory -1 In
lick | E D%’ -97-0300-000-000-0 4a01 Credt | Begin 16,725.66 Catego & - descending
2001-Quarser 1 Total Ending
Clic| (Se eCt) T~ s5-  -37-0300-000-000-1 Budgetary Debits: 2086.003.30 d
a submission | [+ ~#3-0300-000-000-0 Total Ending oraer
. ® Budgetary Credits: 206,003.30
to see its @™ 55~ -ss-0300-0 0 -
N [ DA e
transactior - zoo0l-Quarcer 1
B -y 35 -3536-0300-000-000-1
detaI|S [ 95- -x-0310-000-000-0
M 95- -x-0311-000-000-0
[ 95-19-%-0s35-000-000-0
D 98- -¥-0650-000-000-0
- D 8E-  -X-0300-000-000-0
-7 98-  -%-0301-000-000-0
The Selec':ed ™ 95-72-x-1014-000-000-0
submission’s ™ 95-7z-9s00-1021-000-000-0
[ 95-72-%x-1025-000-000-0
status -7 35-72-9657-1037-000-000-0
-] 98- -00-1100-000-000-0
-] 95- -01-1100-000-000-0
=™ 95- -9s-1100-000-000-0
™ 95- -s7-1100-000-000-0
] 95-  -98-1100-000-000-0
g g 8E-  -33-1100-000-000-0 LI 4| I T
| s Editing [Double ciick on ow to see/edit detais. Fight Click for other options
Feady
- o N— __
~" ———
Left pane: the TAFS Right pane: The selected submission’s transaction details
tree view with the
TAFS assigned to the
preparer
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6.1.1 The Main FACTS II Window Icons

The following table describes the icons that you see in the TAFS tree view.

Icon

Description

Represents one TAFS.

Represents one supplemental TAFS.

Represents one TAFS reassigned to a different preparer.

Represents one quarterly submission with Editing status. The FACTS II program assigns
the Editing status to a submission. The assigned preparer can edit the quarterly submission.

Represents one quarterly submission with Pending Certification status. After running the
edit process, the preparer assigns the Pending Certification status to a submission during
quarter 4. The certifier can review the submission and change its status to Certified.

N d e ® @ 0

Represents one quarterly submission with Certified status. After running the edit process,
the preparer assigns the Certified status to a submission during quarters 1-3. Only the
certifier can assign the Certified status to a submission during quarter 4.

Represents one quarterly submission with Reported On status. The FACTS II program
assigns this status to a submission. The submission was reported to FMS and OMB.

6.1.2

TAFS Format

The TAFS is a unique identifier for each of your funds and consists of the following:

2-digit Department Regular Number

2-digit Department Transfer Number — This field may be blank.

4-character Fiscal Year — The Fiscal Year field may appear in the following formats:

9999 — Multi-year funds. The first two digits are the first year of fund availability under law
that a TAFS may incur obligations. The second two digits are the last year that a TAFS may
incur obligations.

bb99 — Annual funds. The first two positions are blank. The second two digits are the year of
fund availability under law that a TAFS may incur obligations.

bbbX — No-year funds. The first three positions are blank. X indicates that funds are available
until the purposes for which the funds were made available are accomplished.

bbbM — M account. The first three positions are blank.

4-digit Main Account Number
3-digit Sub-Account Number
3-digit Account Split Sequence Number — A number > 000 indicates an account split.

3-digit MAF Sequence Number — 000 indicates an original MAF, a number > 000 indicates a
supplemental MAF.

[

[

[
m}
m]
m]
m]

[

[

[

(]
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6.2 Starting the FACTS II Client Program

After you start the FACTS II program, you are prompted to select a preparer. Select the preparer
whose TAFS you want to review.

Beginning 2™ Quarter 2006, a Headquarter Reviewer will be assigned to one or more Department
Regulars and as a result, see all Preparers’ TAFS under their assigned Department Regular. Upon
initial log on to the FACTS II application, the Headquarter Reviewer will be presented with a list of
Preparers associated to their specific Department Regular assigned to the Headquarter Reviewer. The
Headquarter Reviewer will select the Preparer ID for which they wish to view TAFS information. All
TAFS currently assigned to the Preparer will be displayed, including those with Department
Transfers. The role will remain the same in that it will be view only and have access to all the FACTS
IT Reports.

To select a preparer

m  On the Logon as window, select the preparer whose TAFSs you want to

& Logon as
see and then click OK. :
Select the Preparer Id |
Note: After you select a preparer, you must quit and restart the FACTS 11 e

program to see another preparer’s TAFSs.

I Searchl
conn |

U.S. Department of the Treasury
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6.3 TAFSs and Quarterly Submissions

The TAFSs assigned to your preparer appear in the TAFS tree view in the left pane of the main
FACTS II window. You see only the TAFSs assigned to the preparer that you selected when you
started the FACTS II program. To see a TAFS’s quarterly submissions, click [inext to the TAFS.
Each submission contains a set of SGL (U.S. Standard General Ledger) account numbers and a
balance and transaction details for each SGL account number. The sum of a submission’s SGL
account balances is the TAFS’s adjusted trial balance.

To review a TAFS's quarterly submissions

1. Inthe TAFS tree view on the main FACTS II window, locate the TAFS for which you want to
see quarterly submissions and click [dto see the submissions.

2. Click a quarterly submission. The submission’s SGL account numbers and transaction details
appear in the right pane of the window.

%
& FACTS Il HE R

Fle Edt Tooks Fepots Window Help

oed S w(ms | «r « vy | 828

54 FACTS Il - Preparer ID MMURPHY. Michael Murphy [<]
[TAFS Tite - Cout of Appeals for Velerans Clams:3 alaties and erpenses
= eo- -x-esoz-ooo-ooo-o 4] SGLAcct.  Debil/ [Begin/ Amount Authoiity Type Appor Category [Calegory| Legislation | Publ
- % Z0- -X-4E0Z-000-000-1 Credit | End B Detail Indicator Las
[ 44— -x-4444-000-000-0 1010 Debit  End 206.003.30
8 es- —x-0100-000-000-0 4201 Debit | End 206,003.30
0] 25-  -00-0300-000-000-0 4201 Debit | Begin 206.003.30
27 35~ -01-0300-000-000-0 4510 Ciedt | End 16,355,668
- & zool-uarcer 1 = 4550 Credt | Begin 18927664
. 2] 95— -95-0300-000-000-0 4550 Ciedt | End 18927664
s .
Click next EI ZoD1-Quarter 1 4e01 Credt | End 371.00 Category &
&0 25~ -97-0300-000-000-0 4801 Credt | Begin 16,726 66 Category &
to the TAFS B 2001 guareer 1 otallE g
d th B 55-  -37-0300-000-000-1 Budgetary Debits: 208.003.30
an en 20 95~ -38-0300-000-000-0 T otal Endi
H ' Hndagel:r;rgadils 206.003.30
u : .003.
click the e .
LT [ 95- -3595-0300-000-000-0
quarterly 1705 meee
submission B 95— -9536-0300-000-000-1
[ 95~ -x-0z10-000-000-0
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Bulk Files

7.1 Accessing FACTS 11

Effective Quarter 1, 2005 you are able to submit a bulk file via the Client Online application. You

may do so in two ways:

1. From initial access to the Client Online application

2. From within the Client Online application

How to submit a bulk file from initial access to the Client Online application

1. Onthe GOALS II/FACTS II page, click the FACTS II Client (Production) link.

You are here: FMS Insider > App Launch > Goals Facts II = GOALS II f Fnr search r’ Links

Home

Treasury Links
Phonebook

News

Human Resources
Training

Forms=

User Manuals

Standards & Policy

Organization
App Launch
CITRIX Apps
Reports

GOALS II / FACTS I1

Watch this space for updates..

Home | Phonebook | News | Jobs | Training |

Forms
Manuals | Organization | App Launch |
Reports

Questions about this webpage? Ask Latonia
Williamson
Last Modified on July 14, 2004

Click the FACTS Il Client (Production)
Link

U.S. Department of the Treasury

m rirter- friendly cof

Table of Contents

FACTS I Client (Production)
FAC T C et Bulli{P
FAIS1219 (Production)
FA151219 Bulk (Production)
FRIS224 (Production)
FA5224 Bulk (Production)
RFC-Agency Link (Production
FACTS I Admin (Production
GOALS IT Admin (Production)
¥ Training

> Testing

( Feedback W

Toduction
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2. A warning message appears to inform you that you have accessed a government computer.

Click OK to proceed.
|
3. On the FACTS II window type your User ID
. I & Enter a Uger ID and password to log onto FACTS 1.
and Password then Clle OK' "m Wersion: PF2C106.4 - July 8, 2004 74502004 17:24:258
User ID: || Ol I
Passwurd:l Cancel

4. On the GOALS2 Message window, click
OK.

5. The FACTS II Application window will appear asking
if you would like to submit a Bulk File. Click Yes and
the Select File window will appear. Click No, and you Q Do you want ko submit Buk Flls?
will be redirected to the Client Online Application to
view, correct and/or submit your TAFS.

FACTS Il Application

6. From the Select File window, choose the bulk file you
would like to submit and click Open.

Select File

Look in: | &2 C$ on 'Cliert’ [C:) j o o5 BB

Desktop
My Documents

3 Anon002 on IMETAXPES
2 A% on Tlient' &)
S

o -
52 D$ on 'Client' [D:]

=2 E% on Client' [E:)

= APPSVOL V)

= Local Disk (W)

25 CD Drive %) L
it e g My Network Places Open I
Files of type: ITEH[ Files [*TXT] ;I Cancel |

How to submit a bulk file within the Client Online application

1. If you are within the FACTS II Client Online Application and would like to submit a bulk file,
simply click the bulk file icon on the Tool Bar as shown below.

I FACTS I

File Edit Tools Reports Window Help
e DE)E (@ (BE | «>» <y | & 2|8

Chck icon to subrmit a
hulk file

2. The Select File window will appear. Choose a bulk file and click Open.
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Select File [ 2] ]

Laok jr: [ £ Bulk Test Files r| = @ ck E-

E FACTZMAR. Y044 test

E FACTSII0AESIME

=] T1_dupraw

=] T2_duprow

£ T3_duprowbadattrib

[Z] TESTFILE_MBEVIRT_CERTIFY_OME_FAILED_TAFS

File: narne: || Dpen I
Files of type: [ Text Files [%.TXT) =l Cancel |

7.2 Download SGL Data

Chapter 7 - Bulk Files

The Department of Treasury requires you to report your budget execution information using the U.S.
Standard General Ledger (SGL) account numbers. You are also required to report specific
information for each SGL account number. This required information is identified by the SGL
account attributes. Use the Client Bulk portion of the FACTS II Web site to download and save the

SGL account numbers and their attributes.

7.2.1

Downloading and Saving SGL Data

How to download and save SGL Data in Text format or PDF format

1. SGL Data can be accessed through the FACTS II Web site within the Client Bulk section at

http://fms.treas.gov/factsii/bulkfile.html.

2. To download and save SGL Data in Text format right click the link FACTS II Client Bulk
Standard General Ledger Account Attributes link with the text icon next to it.

Related Documents

"EACTS II Client Bulk Standard General Ledger saccount Attributes
"FACTS II Client Bulk MAF ChangesmI

"EACTS II Mew Bulk Job .&idm

"EACTS II Bulk File Transfer File Formats m’

"EACTS II Bulk File Transfer File Formats 1st Quarter EDﬂﬁm

3. Click Save Target As... from the menu that appears.

U.S. Department of the Treasury

Open
Cpen in Mew Window

Sawe Target &s...

Prink Target

Copy Shortcut

Add to Favarites. .,

Properties
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4. The Save As window will appear, select the folder where you would like to save the SGL data
file.

Save fis szq
Savein | ) F2_Buk v @2 =

Y ICSBULK POFs:
I)Bulk Test Files
iy Recent DImages
Select a folder... Documents | |Eq2_2004

Desktap

..type afile .
name... \ ]
My Documents

...and then click

Save :
My Computer
-,} File pame: [sgl_atirbutes._t,2005_cpr v [[Eee ]
My Nebwork Save as lype: | Text Document - | [ Cancel ]

5. If necessary, in the File name field, type a name for the SGL data file that you are saving.

6. Click Save.

7.3 Download Master Account File (MAF) Data

The Master Account File (MAF) contains the valid TAFSs (Treasury Appropriation Fund Symbols)
for the preparer currently logged on to the Client Online program. Each MAF record contains a TAFS
and the TAFS’s pre-closing balance. When you download the MAF, all TAFS under a preparer or
group of preparers will display.

To download the MAF

1. The New Master Account Download Report is located under the “Reports” menu on the FACTS
II Tool Bar. To access the report from the FACTS II Client Online Main screen, click on
“Reports”, highlight MAF Download Report, and then select the New Report Format or the Old
Report Format.

File Edt Tooks [GEELEN Window Help

AP0 4 » 4 »l & 9|0
TAFS Status Report » _

TAFS Tie: Fam ~Category Code
e

Total Res vs. Status Res

Progiam Public Reimbursable -
Report  Law Flag
Code

Fund Res vs, Fund Equity

Acct.  Debit/ Begin/ Amount Authority Type Appor
Credit  End

Category
3 Mew File Format
0ld File Format

~  -5599-0704-000-000-
- -9600-0704-000-000-
- -3701-0704-000-000-
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The “New Report Format” provides the same information as the old format. The change to
the format is the resizing of the Pre-Closing Balance field. This field has been expanded to
18 digits from 15 digits, adding 3 digits to the overall length of the record. Again, no action
is required by system users at this time as a result this record change. The old format will be
available for use during FY 2005 reporting. Beginning 1* Quarter 2006, the old record
format will not be supported by FACTS II.

The “Old Report Format” produces the old format as presented by the retired FACTS 11
Client Bulk Application. Unfortunately, we found a potential error with the old format, in
that the size of the amount fields for the Pre-closing Balance of the MAF down load record
were set too small, and could result in errant information being presented to a user. The “Old
Record Format” is safe to use and only presents a problem when the dollar amounts exceed
15 digits, otherwise the correct dollar amount is reflected in the MAF record. However, we
recommend you use the “New Report Format”, unless you use the old record format as an
input source to an electronic data storage environment. Please refer to the updated MAF
Record layout on this website for details.

2. Ifyou select “New Report Format” from the drop-down menu the following window will appear.

Heady

& FACTS 11

Get All
JDOE

JSMITH
JJONES

3. Select specific preparers by clicking (highlighting) the preparer.

U.S. Department of the Treasury
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4. Next click “Get File” or “Get Printable Report to view MAF data.

S.

58

Click "Get Printable Report" to
views the MAF in a report format

Get Fiintable Report

FErinter Setup

Chapter 7 - Bulk Files

Save File

Click "Get File" to view
the MAF File

If you clicked “Get File”, then the following screen will appear.

]
a9
a9
a9
a9
]
]
a9
a9
a9
]
]
a9
a9
a9
]
]
a9
a9
a9
a9
]
]
a9
a9
a9

*0208000000000
0212000000000
®0213000000000
®0214000000000
®02135000000000
0216000000000
0217000000000
®0218000000000
®0213000000000
0222000000000
*0224000000000
0228000000000
0233000000000
0234000000000
0235000000000
*0236000000000
*0240000000000
0242000000000
X0243000000000
®0244000000000
®0243000000000
*0230000000000
0237000000000
0302000000000
0303000000000
0304000000000

NYLIONES 00000000000464 254 00000000000000000001 3y
NYJJONES 0000000031 4101 6057 -0000000035535271 215%
NYJJONES 1000001 023360561 260000000431 4656774015
NYLJOMES 00000000001383997770000000000000000001 5
NYJJCONES 0000000633007 54524000000032637 43730313y
NYJJOMNES 0000000022207 40458000000003731 34307313y
NYJJOMNES 00000000003901 337 7 000000000093044308713Y
NYJJONES 00000001 229426044700000001 5340354151015
NYJJONES 000000002071 015921 0000000022971 232461 5%
NYJJONES 0000002072533:331 960000003335621 2253915
NYJJONES 0000000541 92430351 0000000700921 8068713
NYLIONES 00000000650371196000000001 275301 376913y
NYJJONES 0000000041 41651 63480000000001 2994463515y
NYJJONES 00000000001 0253405000000000001 35340015
NYJJONES 0000000365587 1 067000000000091 50239461 5%
NYJJONES 000000000501 44237 50000000035829067 5581 5%
NYJJONES 00000024195496371 200000062075184207515Y
NYJJONES -0000000061331 41 750000000009493346451 5%
NYJJONES 0000000473350501 96000000067 5395357931 5%
NYJJONES 000000003386467990000000032991:21 047915
NYJJONES 000000033797 325858330000000871:5511 09051 5%
NYJJONES 0000000047351 4571 2000000017121 507 22813
N¥JJONES 00000023604549108900000056299401 59931 3
NYJJONES 000000000324504271000000000523587 09361 5
NYJJONES 000000001 758641 051 00000000297 6221 4801 5%
NYJJONES 0000000000397:3453000000000000507 32401 5%

N
WYY
A4
NN
N
N
N
A4
A4
N
N
N
Y
A4
NN
N
N
WYY
A4
NN
N
N
N
A4
A4
N

NYJJONES

*OMFY 2003
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6. And if you clicked “Get Printable Report”, then the following screen will appear.

| 11172005

Fagetoft MAF Record by a Preparer ID - Current Processing Window

TAFS ID Record| Preparerlm Pre Closing Net Outlay |Chapter OMEB Recommended Cat A/B Program Reporting C

Type 7 Id Id Balance Code Descriptions
Preparer 1d : RHAHHA Mumber of Accounts 44
20- - ¥-G004-000-000-000 am JDoE $17,000,000,000.00 3000 16
0. xeoosoo0-000-00d woE T $000000049 ¥ 0004200224 1 T B
0. xeoosoo0-000-000  em upoE soon T B
0. xeooe-0o0-000-000 wee T 47328 ssgmgoogEd s T B
2000 X-B006-000-000-000 971 ypog  ®1000Essgo0000o0 soo0 s T B
000 eoor-0o00000md  poe s $15078ere 200000028021  s3 TUTTTTTTT B
0. Xg007-000-000-000 871 upoE $ezo0023e 0000 ¢ soo0 s T B
00 emzo00000-000 mee T $14000000025  gesgoopoogo0at e T B
200 - emz000000-000 871 poe gas000381 00000 ¢ soo0 28 T B
0. xei0z000000-000 wee T saon0gongon2d - B
NOTE: Names and numbers have been changed for privacy purposes.
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Upload New or Existing Bulk Data

The bulk data file that you upload to FMS contains the adjusted trial balance for each of your TAFS.
This file also contains the information required by the SGL account attributes and any footnotes that

you have attached to each SGL. You may attach multiple footnotes to a TAFS. Refer to the SF 133

Report to view the multiple footnotes. The FACTS II Client System will validate the size of
footnotes. A footnote must be 255 characters or less. If a TAFS contains a footnote greater than 255
characters, then it will be rejected. For a description of the record format for the bulk transfer file, see
the document Bulk File Transfer File Formats.

To Upload a New Bulk Data File

1. After logging onto the FACTS II application (refer to directions
section 7.1 Submitting a Bulk File). Click Yes from the FACTS II

Application window.

U.S. Department of the Treasury

FACTS Il Application

Q Do wou want ko submit Bulk File?
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2. Select the Bulk file you would like to upload from the drop-

dOWIl menu and CliCk Open‘ Look i |52 C% on Chent’ [ B

Desktop
My Documents

g Anon002 on IMETAXPER
2 A% on Tlient' (&)
@ j

52 D% on Chent' (0]
S2 E$ on Clent' (E:]
=3 APPEVOL V]
= Local Disk [w")

3. The Client Bulk application will then begin to read your
bulk file. (Note: Processing messages are displayed in FIonae g et pboos =
yellow at the top of the screen.) Fis oftype: [Tt Fio 77) =] |

PROCESSING MESSAGE

1% Bulk Submission!

h X01650000000000006JAMES DSTROTH E1O100—E-0690 B
2 1% JAMES DSTROTHE D B 000 00000000168956127D
2 16 JAMES DSTROTHE D E 000 00000000168956127D
d 16 JAMES DSTROTHE 450D B 000 00000000019712583C
5 1% JAMES DSTROTHE D E 000 00000000011394300C
6 16 JAMES DSTROTHE D B 00IDM - EMERGENCY RESPONSEF B D 00000000147436932C
7 16 JAMES DSTROTHE D E 001DM - v RESPONSEF B 00000000083804161C
8 1% JAMES DSTROTHE 710 E 000 00000000012195000D
9 16 JAMES DSTROTHE D B 00IDM - EMERGENCY RESPONSEF B D 00000000001806612C
10 16 JAMES DSTROTHE D E 00IDM - EMERGENCY RESPONSEF B D 00000000001435438C
n 16 X0165000000000000GJ7
13 16 HO165000000000000GJ7
14 16 X0169000000000000GJF Duplicate rows found, rows in file # 15 and # 17
B 16 #OIGI000000006000G. Rowin file # 15 TAFS: 16 x0165000000000000

USSGEL ACCOUMT- 4119

BeginfEnd: *E* Authority Type: *P* Reimbursable Flag: * * Apportionment Categary: * * Category AfB Detail: *DDD”‘
Public Law: *107-116* Transaction Partner: * * Transfer Agency: * * Transfer Account: *  * Year of BA:

Advanced Code: *2* Function Code: * * Availability Time: * * BEA Cat Code: *D * Cohort: * * Borrowing Src
Code: *  *

Rowin file # 17 TAFS: 16 x0165000000000000

USSGEL ACCOUMT- 4119

BeginfEnd: *E* Authority Type: *P* Reimbursable Flag: * * Apportionment Categary: * * Category AfB Detail: *DDD”‘
Public Law: *107-116* Transaction Partner: * * Transfer Agency: * * Transfer Account: * * Year of BA:

Advanced Code: *2* Function Code: * * Availability Time: * * BEA Cat Code: *D * Cohort: * * Borrowing Src
Code: * *

Click 'OK' ko skip duplicate row in file or Click 'Cancel’ ko cancel submission and Fix the File |

o | e ]

4
Your submission ID - # 8

4. In this example, there are 4 duphcate rows  Foir submission ID - # 6
that have been detected and will 4 Duplicate Rows have been deleted
automatically be deleted. This will be Records in File - 3873 Records Accepted - 3869
shown at the bottom left of the screen.

: el : . Reimb ble Flag E !
5. Depending on your submission, several informational S e

windows may display. Click OK to proceed. @ Ifam=En Gy

Reimbursable Flag field in file should be Blank !
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6. When the Bulk application has finished reading your ¥ SRR
file, a message window will display with the number
of records in your file and the number of records & Recards in File - 3873

Records Accepted - 3369
accepted. Click OK to proceed.
4 Duplicate Rows have been deleted

7. A message will display at the top of the screen requesting that you load the files into the database.
Click the flashing GO button to load the files.

Click GO to load the filesto
the database

I Bulk Submission!

Please, Load File into Database
Load File into Database

& SHNTINN000R0NI0NGIAMES DETROTHEXMMEAZ0I0 E 000 DO000B0N00TT TRIR0
FE3 16 IHNTIN00000800MNGIAMES DSTROTHEIOMOE4ES0D B 000 BOODO00EIOIITFOFEC
EIF 16 IMNTIN0 0000800 M00GIAMES DETROTHEZDMOE4ES0D E 000 DODO0BIH0D0NT FOIAC
3836 1€ 3920174000 2000000GIAMES DSTROTHEZ 40610000 E 009 IGO0 ZEESIESEE0
AT AT GIAMES DETROTHE2M040842000 B D00 GOO0D000TEIZ0ETOED
2338 1E SHFTANMINAIOOIGIAMES DETROTHEZIMIE4Z0I0 E 000 ONOK0H00 701206 7000
3813 16 9007 JAMES DSTROTHE? D B eon NO0V0N000H 2003250
R0 & IM0Z0NT JAMES DSTROTHEZ D E @00 DOO0PON0D0IETIFHOEC
3841 18 SM20T40MM0S00MMGIAMES DSTROTHEZM40E420ID B 00108 CORPS CONSTRUCTION R B o 00B0S000SE0100269C
B2 16 AM020NT JAMES DSTROTHE? 0 E 00108 CORPS CONSTRUCTION R B o O0O00IOZOEII04 60
R4 1€ ST 000MGIAMES DSTROTHEZMM0E4Z2NID E 000 OO0 RI00 1534 39300

8. Once the load has completed, a message will display at the top of the screen stating that your load
successfully completed. The next step is to extract the data. The extraction process transforms the
data in your bulk file to a format for FACTS II to complete a verification/validation process.
Click the flashing GO button to begin the extraction process.

Click GO to Extract
data

XOZ0E00000000N00NEHARBELLRLOYD Z0040310100 E
X206 0000000 00000EHARBELLRLOYD 200408420010 B
28 HOZOE0000D0N00000EHARBELLHLOYD 20040942010 E

DOOOOOON00S G 2RL00N
g HOZ0E0000000000080HARDELLALOYD 20040844500 0 DO000NOR00ITO2ENZC
a9 HOZOEOOCCO000000FEHARBELLALOYID 20040944500 E GOO0000N003T 2P

a9 KOZ068 0000000 00000BHARBELLRLOYD 20040948010 B 001FY 2004 (=] (=] OO0000 0000094 01480
&#e HKOZ06 0000000 0000DEHARBELLRLOYD 200408948010 E 00 Y 2004 [=] (=] OOOVDONOOTDIINIAECT
L oz H LLALOYD ZO0405W000 E DOOOBHTZIE TGOS 130

HO21200008000000000HARBELLALOYD 20040340600 € BOGONNEISE020SRIIC
HKOZ1Z2000000000000BHARBELLALOYD 20040841190 F f0ais7 & E ® DOOOGHZ 044 00GO0000
KOZ12000000000000BHARBELLRLOYD 20040542000 B BODOODOZTAIBOZ2T440D
&@n EO212000000000000BHARBELLRLOYD ZO0040542000 E BDDOOOOZTABBOZTA4AD
@8 Koz ELLBLOYD 20040342100 E SOO00 DR0RH0T H 0600

U.S. Department of the Treasury
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9. When the extraction process has completed the application automatically begins validating the
data. A yellow message will appear at the top of your screen indicating that the
verification/validation process has begun.

i Bulk Gubmission!

Verification of data, Please waitl

W T IO 0 N0 PO D IO OO AP L LI CR YR WO B Y 2eeS DO InImINIos
ENE BRFZOFOTI0ITOGVO0DODOOODEHAFBELLALOYID  F00 BOND E GDIFY I0O3 ¥ [#] e 0 O o el o
izi13 WHFZOZO 0 FOD00ND0T0DGIIHAIII LLALOYE) Z0040843020) 1L 000 ¥ 2003 [1] (S LR LR TS T
(E2 L] W FF 030 W03 PG00 0SS0 HAFSELLPRLODYID 004080000 @ R R P (R
(P L R FFOI0E 103 Fe00000 000000 HATIITLLNLOYD 200403419300 © FEiaay O FE PR O RO
LES L BT FET0AMDITOCCONDODSOODRHAFERELLRLOYID FO040848000 E e0iFY 3004 S [ =] e 0 O e 0 0 S5 O
(FAFg we HAOSADDOODOOODOOOOIIN AR LEFILOYEY 20040900 WEY 1 ellelilifallebilelidi LT S il 8 )
. " 00 A R 0 ) RN R Y F B ELLFILOYD  ZFO080W0E e B LR PSR LR L

- e D R L L R R R SRR B B SR RS R AR 0 . L R R

10. Once the load has completed, there are three situations that could occur:

1) Your entire file successfully loads to the database. In this case, a message will
display stating that the load was successful. Click OK to continue.

2) Part of your file successfully loads to the database and part of your fie is
rejected. With this scenario a message window will display informing you of the
number of accounts prohibited. In the example shown below, two accounts did not
successfully process. The reason for the rejection is listed to the right of the symbol.
In this case, two rows were rejected because they were previously submitted. Click
Yes to process the file without these two accounts or click No to cancel the
submission.

= Bulk Submission!

Data processing for 2 of yours accounts will be prohibited!

rd 99 3108 000 000 0 Data for this account has already been submitted! Access the FACTS Il Client Line System to make any changes.

M2 9394 1953 000 000 0 Data for this account has already been submitted! Access the FACTS Il Client On-Line System to make any changes.

Exclamation!

Data processing for 2 of yours accounts will be prohibited!
Do you want ko conkinue?

Yes

3) All of you accounts will be rejected. In this case, a message window will appear
stating that all of your accounts will be prohibited. Click OK to cancel the
submission.

11. After the data verification/validation process has completed, FACTS II generates a Data
Submission Error Report if errors exist or Accepted Data Report if no errors exist.
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Data Submission Error Report

You can save your submission to return later!

Chapter 7 - Bulk Files

Data Submission Error Report
SglAcet Cobort  Categon  Pubiiclaw, Authority Ty DebitCredit Dol ot Data Validation
Num  BegivEnd AIBDetail Tiansier Agenoy Transier Accoun, Tear Quaiter Feimbursabie Flag. e Gode
Deindei Eudget Buthorhy, BEAC3t Code
Treasury Account 89 X40450000000
w2 E o eeso 0405 Dekit 338000000.00 SGL
nan E 0 esm 0405 M T Debit 280000000.00 SGL
s E 0 006 T Credt 28000000000 SGL
anar E 0 0406 Cred 207454000.00 R
1 E 0 0405 Debit 20000000000 SGL
Treasery Account B9 XS22T0 -
4308 E 0 0eIEmP 406 D L8] Credit. 1335034.00 E
4194 B 0 0my ms D Credit 14055937045.43 3
ama E 0 0m s D Cracit 1452876889060 R
Treasury Account 89 X52310000000
E 0 1081@P 0406 D L] Cresit 245725600 E
a4 E [T 0406 D Credit 3494221040.65 n
4394 ] 0 108137 408 O Credt 3215502628.11 R
Data you piovided doesa't meet FACTS 11 requitement!
Either you have omitled a required data cloment. o you have included a dota element which is nol required.
Click on a 1ow 1o display the FACTS Il Data Enty/Edit Screen
FACTS 11 will display input options for omitted data elements. and display “Grayed” data fields for data not required.
SEL invalid sgl account B - debit-credit C - balance code E - authority code G - apportionment category
alegory a/b detail  J - public law K - liansaction partner L - tiansfer agency M - iansfer account
N - year budget authority 0 - function code P - availabilily ime B - bea category code S - cohort year
T - boimowing source code X - ieimbursable flag
& 2
Your submissien ID - # § Save Print Save Submission Close

3 Footnote records have been shifted
Records in File - 1239 Records Accepted - 1236

Bulk Submission In progress:

12. The user can stop and save the submission or correct the errors at this point. Each error line
shows the SGL account and other pertinent information as well as an error code at the end of the
line. At the bottom of the report there is an error code legend to for deciphering the codes.

Accepted Data Report

You can review and edit your data!
View/Edit Data
Ay
eamcety, DA Cw Coce
Peenmydcesent 10 e,
Dalat TARS frcs Mbitta — ) Dot TS
o e [
& 0 0T PENIR 0SB O Crect
1 o [ e sEBBMLY
B 1 s Dent SnHLD
B o [T Dbt prvee
B o P00 D [ 1644655,38
E o ® w3 D et
B o o= Croctt
E o s Crectt
& o s . Creest
1 1 s Creat
e 1 [T Creat
B ! B o Crect
B ! B N0 Cret
E ! B CSEAEND Crest
E 1 B CSITEALD Croctt
E o a0 Dot
& ' B oo recst
B 1 B creat
[ ! R T Great
e ! B ES000ALD Crecit
3 o P00 [
Treasuy Accoust 19 NOHIGMOMON
1018 F ] [
w» B 0 wmmP o3 D x [
wn i ] 05 Dbt
o o o usn Dabt
e e o 50 Crecit
s B o 0503 Creat
w18 e o 0503 A Creat
51 e o o= Croctt
<

Your submission - =6

Pscooe s in il . £33 Rmcords Accnptod 811

U.S. Department of the Treasury

63



FACTS II User’s Guide Chapter 7 - Bulk Files

The user can stop and save the submission or right-click the line of the TAFS or SGL account to
delete it from the submission.

To upload an existing bulk data file

FACTS Il Application

0 Do o wank ko submit Bulk File?

Yes

1. Click Yes from the FACTS II Application window.

2. Ifyou have a saved bulk submission, the Previous Submission window will display. Click
Yes to return to your saved bulk submission or click No to delete the saved submission and
submit a new file.

Previous Submission -

You have saved submission! Do wou want to revalidate data and edits and then posted this submission?
IF "MG" previous submission will be deleted and wou will be able to submit news file!

The following screen will appear displaying your TAFS.

& Bulk Submission! !Em

You can save your submission to return later!

16  X01650000000 4972 E o 0406 D Dehit 1287 .00 K
16 X01740000000 4§01 B 1 A 04080 Creddt 175216.38 HI
16 X01740000000 4801 E 1 A 04080 Credt 12820349 HI
16 X01740000000 4802 B 1 A 0408DBAL D Credit 251587.00 HI
16  X01740000000 4901 B 1 A 04080 Credit 7277328 HI
16  X01740000000 4901 E 1 A 04060 Credit 136581 25 HI
16 X01740000000 4902 E 1 A 0408DBAL D Creddt 26760069 HI
16 X01740000000 4972 E o 0406 D Dehit 233836 K
16 X01740000000 4981 E 1 A 04080 Credit BSBTEO5 HI
16  X01740000000 1982 E 1 A 0408DBAL D Credit 2051518 HI .
16  X15210000000 4972 E o 0405 M Dehit 157373833 K
16 X15240000000 4972 E o 405 M Dehit 70795.26 K
16 X46010000000 4972 E o 0406 D Dehit 131635930 K
16  X51420000000 4972 E 0 0408 D Dehit 1254532 K
16  X81310000000 4972 E o 0408 D Dehit 4TE3 B3 K
416 0001720000000 4972 E o 0408 D Dehit 22255 K
16 0001790000000 4972 E o 0406 D Dehit 2472981 K
16 0012000000000 4972 E o 405 D Dehit 1236.71 K
16 0062890000000 4972 E o 04056 M Dehit 1490946 K
416 0101050000000 4972 E 0 0408 D Dehit 26662 K
16 0101650000000 4972 E o 0408 D Dehit BEB33.49 K
16 0102000000000 4972 E o 0406 D Dehit 42284 K
16 0104000000000 4972 E o 405 D Dehit 46.04 K
16 0112000000000 4972 E o 0406 D Dehit 1753.29 K
Data you provided doesn’t meet FACTS Il requirement!
Either you have omitted a requited data element. or you have included a data element which is not required.
Click on a tow to display the FACTS Il Data Entiy/Edit Screen.
FACTS Il will display input options for omitted data elements. and display "Grayed" data fields for data not required.
SGL- invalid sgl account B - debit-credit C - balance code E - authority code G - apportionment category
HI - categoty a/b detail  J - public law K - bransaction partner L - bransfer agency M - transter account
M - year budget authority 0 - function code P - availability time R - bea category code S - cohort year
T - bowrowing source code X - reimbursable flag |
Your submission ID - #8 Save Submission
4 Duplicate Rows have been deleted
Records in File - 3873 Records Accepted - 3869

The remaining steps to upload an existing file are identical to the steps to upload a new file which are
detailed at the beginning of this section.
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7.5 Bulk Functionality

7.5.1  Drop-down Menu

Chapter 7 - Bulk Files

The drop-down menu within the Bulk portion of the application becomes available after the
validation/verification process has successfully completed. The drop-down menu controls the many
functions available when submitting a bulk file. Because of the new bulk process’s versatility you can
utilize many of these functions and choose to post or not to post your data to the database. The drop-
down menu located within the Client Bulk portion of the application allows you to view uploaded
data as well as edit uploaded data. The menu is located on the top right of the screen and can be
accessed simply by clicking (highlighting) the report you would like to view or task you would like to

initiate and clicking GO.

SF 133 Report

To see the SF 133 Report when submitting a bulk file

1. From the drop-down menu at the top right of the
application, click (highlight) SF 133 Report.

2. Click the GO button to the right of the drop-down
menu and the SF 133 Report will display as shown.

Is FACTS I

|Perform Edit Checks |

'SF - 133 Report
FMS - 2108 Report
Perform Edit Checks
Post Submission!

View/Edit Data

|
[_ [0 x]

SF 133 Report on Budget Execution and Budgetary Resources Page 10f 3
Department of the Treasury Financial Management Service
{In dollars and cents}

Report Run On: 11942006 10:39:41

Treasury Account: 95 06 1712 000 0 Fiscai Year 06 1 th Quarter, Fiscal Vear: 2006 Status: Editing

Certifier 1D - bt Vet Cerdified !
Freparer !0 JHOGEF st Mawe . JEFF Last Niae © HOGE Prone § © 2028746179

BUDGETAR'Y RESOURCES
1. Unobligated balance:
. Brought forard, Ootober 1 G+ or-)
2. Recoveries of prior year unpaid obligations:
A fetual
8. Articipated
3. Budget Authority
A Appropriation
Teenal
2. Articipated
8. Bomowing Authority
C. Contract authority
0. §pending autharity from otfsetting collections (gross):
1. Eamed:
a. Collected
b. Change in receivables from Federal sources
2. Change in unilled customer orders (4 or -J.
a. pdvance recelved
b. Without advance from Federal sources
3. #ticipated for rest of year, uithouw advance
4. Prewiously unavailable
5. Expenditure transfers from trust funds:
a. Collected
b. Chiange in receivables from Trust funds
©. fticipated
4. Nonexpenditure transfers, net:
A ctuzl transfars, budget authority G+ ar -}
B. Artioipated transters, budget autharity G+ or -)
C. #otual transters, unobligated balances G+ or -3

0. #eticipated transters, unobligated balances C+or -3

5. Temporary not available pursuant to Public Law )

U.S. Department of the Treasury

Agency : District of Cokimtia Bereay : Chstct of Columiéa Courts  OMB Account 399 10 0792 Federal payment tn the Distrct of Codmiia corts

£, 0287 Ewail | sotvahdsih @iy

$134,599,000.00

i
e v W v riepm W oo WM e W coe
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For more information on the SF 133 Report refer to Chapter 8 FACTS II Reports.

FMS 2108 Report

To see the 2108 Report when submitting a bulk file

_ View/Edit Data |
1. From the drop-down menu at the top right of ST 133 Rooort

the application, click (highlight) FMS 2108 EMS - 2108 Report

Perform Edit Checks
Report. Post Submission!
View/Edit Data

Click the GO button to the right of the drop-down menu and the FMS 2108 Report will
display as shown.

& Bulk Submission!

FMS - 2108 Report =
[MBEVIRF - MARYANN BEYIRT - L WearEnd Closing Statement. ..o FMS Forin 2108
Ll (aM)s33-2295 . ment of the. Treasury Financial Management. Service L amzios
jus DEFARTMENT OF AGRICULTURE .. . . USDA.". . .
e s
. TREASORY THAL FALAWCT bl
[0y icededn |
Incoming Bul 1,535,709.40
21842005 4:20 ‘
[Sub Totak: OIS Son Son EEED o0 050 o0 000 B (e
| e 100,181.85 0.0 0.0 960,753.84 0.00 0.00 0.00 0.00 2,133,043.54 1,538,709.40
Certifier Info = Pursuart to authorty vested inme, |transmitted to the Financial Management Service of the Department of the Treasury, by
SMEAHL electronic means, my cerlification thet the obligation balances in each appropristion account of the agency reflect proper existing
abligations and that expenditures from the account since the preceding review wers supported by a proper obligation of funds
Pagetof and atherwise meet the critetia of 31 USC 1501(4). In doing s | sukmit my electronic certfication
Your submission ID - #15 Save Print Save Submission Close
1 Duplicate Row have been deleted
Records inFile - 25 Records Accepted -24

For more information on the FMS 2108 Report refer to Chapter 8 FACTS II Reports.
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Perform Edit Checks

Before you can change a TAFS’ status to Certified or Editing, the FACTS II program must perform a
series of accounting edits to verify the accuracy of the information that you provide in the
submission.

To perform the edit checks when submitting a bulk file

1. From the drop-down menu at the top right of the View/Edit Data jl
application, click (highlight) Perform Edit SF - 133 Report
Check FMS - 2108 Report
ecks. Perform Edit Checks
Post Submission!
View/Edit Data

2. Click the flashing GO button to the right of the drop-down menu and the results of the
accounting edit check will display in summary form listing the accounts that failed the edits
at the top of the report.

Tafs Pa: ail -l
|80 - X - 4045 - 000 - 000 - 0 Fail Edits
a9 - X - 0206 - 000 - 000 - 0 Pass Edits
a9 - X -0212 - 000 - 000 -0 Pass Edits
a9 . X . 0213 . 000 - 000 -0 Pass Edits
|80 - X - 0214 - 000 - 000 -0 Pass Edits
a9 .- X - 0215 - 000 - 000 - 0 Pass Edits
a9 - X -0216 - 000 - 000 -0 -
a9 . X . 0217 . 000 - 000 -0 s
|80 - X - 0218 - 000 - 000 - 0 Pass Edits
a9 .- X - 0219 - 000 - 000 - 0 Pass Edits
a9 - X -0222 - 000 - 000 -0 £
a9 . X . 0224 . 000 - 000 -0
a0 .- X - 0228 - 000 - 000 -0
a9 - X - 0233 - 000 - 000 -0
a9 - X - 0234 - 000 - 000 -0
a9 .- X - 0235 - 000 - 000 -0 5
890. . X.0236-000-000-0 Pass Edits
a9 - X - 0240 - 000 - 000 -0 Pass Edits
a9 X - 0242 - 000 - 000 -0 Pass Edits
a9 - X - 0243 - 000 - 000 -0 Pass Edits
890. . X.0244.-000-000-0 Pass Edits
a9 - ¥ - 0249 - 000 - 000 -0 Pass Edits
a9 X - 0250 - 000 - 000 - 0 Pass Edits

=]
—
our D - &2 Save Erint Save Submission Close

¥
3 Footnote records have been shifted
Records in File - 1239 Records Accepted - 1236

3. Right-click the TAFS that passed the edits to change the status to Editing.

4. You may click on the TAFS to display Edit Check Report, which displays a more detailed
description of the TAFS.
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Edit Check Report

DR-16 DT- FY- 02 Main-0106 SUB-000 MSEQ- 0
it ¥ Dedit equal Crodit Cireck

Total Credits :

Total Debits :

Discrepancy :

Total Resour

Status of Resoul

Discrepancy :

Prior Year Status :

Discrepancy :

\Edit 4 Zoro Balanco Accounts

Fund Equities :

Discrepancy :

Fdits Chack Roport Fdits check Ruy On: 232004 11:20:14 112008

Ho Edit 6 Required for this TAFS

it 7 Treasury Fund Balzuce Verification

Post Submission

Pass All Required Edits

To post a submission to the FACTS II Database

1. To post the TAFS that passed the edits
click (highlight) Post Submission from
the drop-down menu.

Post Submission! j

5F - 133 Repont
FMS - 2108 Report
Perform Edit Checks
Post Submission!
View/Edit Data

2. Click the GO button to the right of the drop-down menu and the Post Submission? Window
will display confirming your selection. Click Yes to continue or No to cancel. You can post

your edits with a status of certified or editing.

68

Post Submission?

@ Are vou sure you want o Post Submission?
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3. The Bulk Submission Report automatically appears after the bulk submission process has
completed. If you exit the bulk portion of FACTS II and would like to view or print the Bulk
Submission Report you must do so through the Client Online portion of FACTS II.

& Bulk Submission!

Congratulation, Your Submission of 358 SGL Accounts Ha

Bulk Submission Report by JHOGEP. 52005

Bulk File submitted by JEFF HOGE on Apr 52005 2:31PM
TRL No trailer record in file Records in File - 363 Records Accepted - 361 2 Duplicate Rows have been deleted

8- - 05- 86 0531230000000 - Submitted accourt is not inthe Treasury Master Account Fils!
6B- - ¥-3112-000-000-0 - Excepted - Failed Reguired Edits W
98- - ¥-3121-000-000-0 - Excepted - Failed Recuired Edits W
8- - ¥-3122-000-000-0 - Excepted - Failed Reguired Edits W
8- - ¥-3123-000-000-0 - Excepted - Failed Reguired Edits W
98- - ¥-3124-000-000-0 - Excepted - Failed Recuired Edits W
8- - ¥-3125-000-000-0 - Excepted - Failed Required Edits W
8- - ¥-3126-000-000-0 - Excepted - Failed Reguired Edits W
9- - ¥-3125-000-000-0 - Excepted - Failed Required Edits It
98- - ¥-3130-000-000-0 - Excepted - Failed Required Edits W
®/- - ¥ - 4302 -000-000-0 - Excepted - Failed Reguired Edits W
9%6- - ¥ - 5066 -000-000-0 - Excepted - Failed Recuired Edits I
% - ¥ - 5090 -000-000-0 - Excepted - Failed Required Edits W
6B- - ¥-5125-000-000-0 - Excepted - Failed Reguired Edits W
%6- - ¥-8217-000-000-0 - Excepted - Failed Recuired Edits I
9%- - ¥ - §333-000-000-0 - Excepted - Failed Recuired Edits W
8- - ¥ - B362-000-000-0 - Excepted - Failed Reguired Edits W
86- - 0001-3121-000-000-0 - Excented - Failed Required Edits W
98- - 0203-3121-000-000-0 - Excepted - Failed Reouired Edits 1
86-12- ¥-1105-000-000-0 - Excepted - Failed Reguired Edits W
86-14- ¥-1038-000-000-0 - Excepted - Failed Reguired Edits W
96 -14- ¥ - 5035-000-000-0 - Excepted - Failed Recuired Edits W
86-20- ¥ - B861-000-000-0 - Excepted - Failed Reguired Edits W
86-20- ¥ - B863-000-000-0 - Excepted - Failed Reguired Edits W

98 -72- 9900- 1021 -000-000-0 - Excepted - Failed Required Edits 1

Page 1011

Your submission ID - #2 Save Print Save Submission Close
2 Duplicate Rows have heen deleted

358 SGL Accounts Have Been posted !

View/Edit Data

To view data after a submission

Select View/Edit Data from the drop-down menu. The Accepted Data report will appear.

ou can review al It your data’

ew/Edit Data

Sgldcct  Cohort  Category  Fublic law, Apportionment Cateqory, Authority Type, Transaction Partner, Dbt Credit Diollar Amt
Rum  Begin/End A/E:Detsil Transier Agency Transier Aecount, Vear, Qustter, Feimburssbla Flag, Vesr o
Dilindet Budget furhorky, BEA Cat Code

wAccount 12 X414200

420
4201
4201
4262
4263
4450
4510
4901
4901
4902

DebitiCredit:

Begin/End: Ending Balance

mommommmom

a
a
a
a
a
a
2
2
2

Amount: 960,753.24

H
Y
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7.5.2

The File Report button appears after the data is read. This function allows the user to print a report of
data being read from the user’s file. While the file is being read, the application may automatically
correct various lines, i.e., duplicate rows may be deleted, the Public Law field may be corrected,
and/or the Reimbursable Flag field may be made blank. All of these changes will be shown on the
report printed from this option. Once the file is read and the user clicks the GO button to start the

Action Buttons

File Report

load process, the File Report button disappears.

To print a report using the File Report button

The Save button allows the user to save the screen as a file to his/her computer in a format selected

Click the File Report button located at the bottom
of the screen and the Printer Setup window will

appear.

Click OK on the Printer Setup Window to

continue.

Click Print on the Print window shown below.

é Print ﬂ
General |
~Select Pi
293 [HP Color LaserJet
| 29#/HP LaserJet 8150 Series PCL
5 Client/FMS 77294 Microsoft Office Document Image Writer [UPD:PCLSC]
I
Status: Ready I™ Printtofils  Preferences
Lacation:
Comment: Auto Created Clisnt Printer FM57729 Find Printer.
~Page Rang
= Al Number of coples: [T =
 Selection £ Curert Page
) Pages:
pllpe gl

Chapter 7 - Bulk Files

Printer Setup

DKI

Cancel

FErinter:

_HThinPrint Dutput Gateway on Mell:  «
Acrobat PDPwriter on LPT1:
Acrobat Distiller on NeO1:

Client/FME77234/HP Laserlet 8150 Ser

Client/FME77238/HP Color Laser)et on |
Client/FME77 238 Aciobat PDFWiter on

Client/FM57 7298 Acobat Distiler on Ne;l Selup... |

Save

from the drop-down menu.

To save a file using the Save button

1.

70

Click the Save button at the bottom right of the screen and the Save As window will appear.
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2. Select a folder, type a file name, and select a file type from the drop-down menu and click
Save.

Save j: I {23 Bukk Test Files ok ER-

Select a folder

.type a fil

name...
..select a file type
typ ile: name: | Save I
..and then click Save as type: |CSV with headers LI Cancel |
Save ] py I—

3. When you open the file it will appear as shown below. In this example, the file is in Excel
format with

&l tost covm

T computs (X

headers . FRI . Submitted accouns 18 not in the Traasury Master Account Filel Cossact your FMS cont
3|16 Submifted account is not in the Treasury Master Account Filel Cosgact your FMS cont
16 X Submitted sccaunt is nat in the Trassury Master Account File] Caetact your FMS cont
5 |16 ¥ Submitted accs ur Account Filel Contact your FME conl.
B er Account Filel Cestiaet your FMS cont

er Account Filel Contact your FMS conl
st Account Fils) Cestact your FMS eont
ar Account Filel Costact your PN cont
asury Mastor Account Filel Contact your FMS cantact
or Account Filsl Contact your FMS cont
er Account Filel Contact your FMS cont
» er Account Filel Comtact your FMS cont
% Submilted wceount s not in lhe Tressury Master Account Filel Costact your FMS conlect
¢ Submiitad accoust 18 nat in 1he Traasury Mastar Arcount Filal Cosac! your EMS eont
Subm |Irn|| account s nok i the Tisasuey Mal ar Account Filal

2 iu not in (e Treasury b
% Subrmilted aceeued 15 not i lhe Traasury M
] 00 Submalted account s not in the Trewsey
22|16 00 Submitted sccouet is nat in (ke Traasory Mastar Arcount Filsl

e \||h|rnlrn|| account is not in the Traas m"Mar._nl Account Filsl Contact your FMS cont
24|16 not in the Trod sszor Account Filel Cantact your FMES cant
216 nat in the Traa «; Master Actount Filel Contact your FMS eont
X count is not in the Treasury Master Account Filel Contact your FMS cont
JF|16 00 Submilted scceurd is ot in Ihe Trewsury Master Acounl Filel G

<816 00 Submitted sccount is not in the Treasury Master Account File!

2916 0O Submttad aceoued 15 not n 158 Treasiey Msster Accaunt Filsl C

x[16 i Azster Accoynt Filel Corgact your FMS cont

EIRLY Submdted account is not in 1he Traa stor Account Filsl Cantact your FMS cont d Ed
M oa e my et cave |< »

Print

The Print button allows the user to Print the data that appears on the screen. This function is the same
as the File Report function.

To Print data

1. Click the Print button located at the bottom of the screen and the Printer Setup window will
appear.

U.S. Department of the Treasury
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2. Click OK on the Printer Setup Window to

. Printer Setup
continue.

Frinter: oK I

_HThinPrint Output Gateway on Mel0:

-
Acrobat PDFWriter on LPT1: Cancel
el _I
ient/FM57 7298 HP Laserlet 8150 Sel

Clign
Client/FME7 7238/ Acrobat PDFwriter on

Client/FM577238 /4crobat Distiller on NeLI Setup.. |

3. Click Print on the Print window shown
below.

;- Print ﬂ
General |
i~ Select Printer
JE—
Status: Fieady [~ Printtafile  Preterences
Location:
Comment Auto Created Client Printsr FM57729 Find Printer...
— Page Rang
& Al Mumber of copies: IW 3:
= Gelection € Curent Page
= Pages:
it R

Save Submission

The Save Submission button remains inactive (grayed-out) until the extraction and validation process
has successfully completed. Once the extraction and validation process completes a message will
appear at the top of the application screen stating, “You can save your submission to return later” and
the Save Submission button is no longer grayed-out.

To save a submission to the FACTS II Database

1. Click the Save submission button located at the bottom right of the application screen.

Cancel

How to Cancel a submission

Stops processing and exits the bulk portion of the application.
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7.5.3  Delete Functionality when submitting a bulk file

How to delete a TAFS from the Accepted Data Report

1. Right-click the TAFS and select the text Delete TAFS from Submission. You may also

delete an SGL account using the same method (right-click and select Delete TAFS from
submission

& Bulk Submission!

You can review and edit your data!

View/Edit Data

Accepted Data Available for Edit or Post fad
SglAcet  Cohom  Categony  Public law, Apportionment Categon, Authority Type, Transaction Paner,  Debit Credit Diollar Amt
Mum  BegintEnd AEDetal Transfer Agency Transfer Sccount, Year, Quarter, Reimbursable Flag, Year Code
Cietinder Eudget Authoriy, BEA Cat Code
Treaswy Account 89 = N
1010 E Delete TAFS From Submition i Dekit 63300754924
419 ED a 108108 P 0303 D X Debit 63937000.00
M1 E a 10750 P890222 0503 D Creclit 10017000.00
4201 E a 0s03 Dehit 669949711.49
4201 B a 0s03 Dehit 669949711.49
4222 B a b3 003 D Dehit 1598830.74
4251 B a F 003 D Dehit 160465598
42562 E a X 0503 D Debit 1753731.91
4450 B a 0503 Credit 27113666.61
4450 E a 0503 Credit 638367.24
4510 E a 0503 A Credit #142865.00
4610 E a 0s03 Credit T129167.16
4801 E 1 B 05030 Credit 53525046819
4801 B 1 B 05030 Credit 612636868.93
4802 B 1 B 05030BAL D Credit 132734.98
4802 E 1 B 0S03DNEW D Creclit 29395.00
4802 E 1 B 0S030BAL D Creclit 3502742
487 E a 0s03 Debit 2635488.63
4901 E 1 B 05030 Creclit B4482170.28
4901 B 1 B 05030 Creclit 53264927.1
4902 E 1 B 0503DME D Creclit 423752210.00
4902 E 1 B 05030BAL D Creclit 502547659.74
4972 E a F 0503 D Debit 2578.00
Treastwy Account 89 X0
1010 E a 0303 Debit 22207404.58
419 ED a 108108 P 0303 D X Debit 82111000.00
4201 E a 0303 Debit 2938T571.73
4201 B a 0s03 Dehit 2938T511.73
4450 E a 0s03 Creclit 0.43
4450 B a 0s03 Creclit 432549043
4510 E a 0503 A Credit T40145.45
4610 E a 0503 Credit 528220.32 @
& ‘ ]
[T CEE =L | _save || pint |
Records in File - 532 Records Accepted - 533 —

How to delete a TAFS after the edits checks are run

If all of your TAFS failed the edit checks, then you may delete them.
Right-click the TAFS you would like to delete and select Delete TAFS from Submission.

& Bulk Submission!

Perform Edit Checks

FACTS |l TAFS FACTS Il EDITS

89- - X-0244-000 - Oz I A = a2 tuired Edits
89. . X-0249-000-0 Delete TAFS From Submition

U.S. Department of the Treasury
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How to delete SGL accounts with or without errors

Chapter 7 - Bulk Files

1. Right click on the SGL account and select Delete TAFS from Submission.

Note: There does not have to be an error for you to delete an SGL account. You may delete any

account for any reason.

You can save your submission to return later!

SglAcct Cohort  Category  Public law, Appontionment Category, Authority Type, Transaction Pariner.
Nun  BeginEnd AMS Detail Transfer Agency.Transer Account, Yesr, Dusiter, Feifmbussable Flag, Yest

Debit Credit

Code

Dollar At

Diata Yalidation

7.5.4

Changing the Status of TAFS

Diettinget Budget Authorny, BEA Cat Code
Treasury Accosst—T9 XA0450000000
404 E 0 95507 0405 Diebit 338000000.00 SGL
M £ 0 o8| 0406 M T 280000000.00
A4 Delete TAFS from Submition 0408 i Credit 280000000,00 SGL
41"_PV_, 0406 Credit 207459000,00 ER
nu E 0 0406 Dbt 250000000.00 SGL
TreasiTAsaoupt 89 XS2270000000
2386 E T 106189 P 0406 D N Credit 1335034.00 E
4394 B 0 108137 008 D Credit 14055937049.43 R
4394 E 0 108137 040s D Credit 14528768890,64 R
Treasury Account 89
A36 E 0 108199 P 0405 D (] Credit 245T256.00 E
4394 E 0 108137 0406 © Credit 3494227040.65 R
4394 B 0 108137 0406 D Credit 3215502628.77 R

How to change the status of a TAFS after the edit checks are run

1. Right-click the line you would like to change and select Change status to Editing from the

drop-down menu that appears.

# Hulk Subnshision!

FACISILIALS
a1, . K.02%0.000.000.0
O1. . K- 02§ -000-000-0

EACTS MLEIMTS
Statss changed to Editing
Parssed al foqired vifs

1. X 02000000000 Pavned ol e nd pis
o1 - K-0243-000-000-0 Papwy  honoe Sabus o Ndng'
D6 - - 1000000000 O Panel _Doiota 1463 from Submtion
al. XK. 1100 - 000 . 000 - O Passed all requied odEs
91 - X-4250-000-000-0 Vs a8 oquEed e
o1 . X 4250.000.000-0 P alloquined iy
" X AF5Y . 00O . 000 . O Pasgad all ioquired edi
a X - H258 - 000 - 000 -0 Passed al toqued cofs
91 . X 03240000000 Panaed allroquined et
" 00 . 0F3 . 000 . 00 . 0 Pasgad all roquied sl
- 00 - 0241 - 000 - 000 - 0 Pamsad all ioqured cdfs
B1- . 00 1600000 000 0 Pavaed ol roquined e
" 00 . 1100 . 000 . 000 . 0 Pasxad all requE ed pdEe
- 00 - 1300 - 000 - 000 - 0 Passad all requeed edis
o1 00 1100000 900 0 Pasaed ol roqied e
" 00 . 1901 . 000 . 00 . 0 Pasgad all requied edis
- 01023 - 000 - 000 - 0 Passad all toqueed cofs
" 010241 - 000 - 000 - 0 Panaed all tequeed edfis
" 01 1000 . 000 . 00 . 0 Passad all required ol
" 01- 1100 - 000 - 000 - 0 Passad all reque ed edits
- 0F- 1300 - 000 - 000 - 0 Pavved all tequred edits
L1 0. 1400 000 . 000 . 0 Pasged all loquired adits
- 01- 1901 - 000 - 000 - 0 Passad all toqm ed odfs
. 02 - 0231 - 000 - 000 - 0 Panaed all tequ ed edis
a1 0F . 0F41 . 000 . 0. 0 Passmd all (equired edis
- 02 - 1000 - 000 - 000 - 0 Passad all requaed odfs
e 02 - 1100 - 000 - 000 - 0 Pavsad all tequied edfts
L1 02 1300 . 000 . 000 . 0 Passad all required sdis
- 02 - 1400 - 000 - 000 - 0 Passad all toque ed edits
- 02 - 1501 - 000 . 000 - 0 Paysad all tequred edits

[Vem 4
Mecords inFile - 187 Recosds Avcapled - 2038

Bl Suberatamn In progreey

74
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Chapter 8 —- FACTS II Reports

FACTS II Reports

The following table describes the FACTS 11 reports available from the Reports menu on the main FACTS II

window.

Report Submission Type Description

Adjusted Trial Bal. Client Online Reports the balance of each SGL account for a

Report Department Regular Number and Main Account
Number.

TAFS Status Report Client Online Reports all or specific statuses of all TAFS

submissions for a specific fiscal year and quarter.

SF-133

Client Online and

Bulk file

Creates an SF 133 report, “Report on Budget
Execution”, in multiple ways: for a specific TAFS, or
for a specific Preparer(s).

Agency Wide 133

Client Online and
Bulk file

Creates an SF 133 report, “"Report on Budget
Execution”, by OMB Agency or by Department
Regular.

FMS-2108

Client Online and

Creates an FMS 2108 report, “Year-End Closing
Statement,” for a Department Regular Number and

Bulk file Main Account Number or for all of a preparer’s

TAFSs.

Total Res vs. Status | Client Online Compares the total budgetary resources to the

Res total status of budgetary resources for a
Department Regular Number and Main Account
Number. Use this report to help you pass edit 2.

Fund Res vs. Fund Client Online Compares the total fund resources to the total fund

Equity equity for a Department Regular Number and Main
Account Number. Use this report to help you pass
edit 5.

Edit Check Report Both Displays results of FACTS II accounting edits

MAF Download Displays valid TAFS. Each MAF record contains a

Report TAFS and the TAFS's pre-closing balance.

U.S. Department of the Treasury
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Report Submission Type Description

Accepted Data Bulk file Displays bulk data successfully submitted to FACTS
Report II.

Data Submission Bulk file Displays errors when bulk data is not accepted by
Error Report FACTS II

Bulk Submission Bulk file Displays all bulk data posted to FACTS II

Report

BEA Category Report | Both Displays the BEA Category Code assigned by OMB

To see the Adjusted Trial Balance Report

1. In the left pane on the main FACTS II window, click the TAFS’s quarterly submission
that you want to see on the report.

2. On the main FACTS II window, from the Reports menu, select Adjusted Trial Bal.
Report.

3. Do the following if you want to report on a different TAFS or quarter than those you
selected in step 1. Skip this step if you do not want to select a different TAFS or quarter.
o Select a quarter from the Quarter drop-down list.

o Under TAFS Agency/Symbol, type a 2-digit Department Regular Number and a 4-
digit Main Account Number.

& FACTS 1l - Main Report Screen Interface

B &N Eceuunis

4. Click OK.

To see the TAFS Status Report

1. On the main FACTS II window, from the Reports menu, select TAFS Status Report » All.

76 U.S. Department of the Treasury



FACTS II User’s Guide

= FACTS 11
File Edt Tools IEERLUER Window Help

Chapter 8 - FACTS II Reports

B &P of [ Ll v 4w v a9
»n
& FACTS 11 - B Selected Status
Nok Submitted
TAFS Tile : Dep.
Category Code = = = . =
= Total Res vs, Status Res ct.  Debit/ Begin/ Amount Authority Type Appor |Program Public Reimbursable Transaction
5 Credit End Category | Repoit  Law Flag
Fund Res vs, Fund Equity i

MAF Down load Report »
Bulk: Submission Report

To limit the report to specific data select Selected Status. To limit the report to TAFSs not
yet reported to FMS, select Not Submitted, and to limit the report to TAFS grouped and

displayed by Agency, select By Agency.

To see the SF 133 Report

1. In the left pane on the main FACTS II window, click the TAFS’s quarterly submission

that you want to see on the report.

2. On the main FACTS II window, from the Reports menu, select SF-733. The FMS 133

Report window will appear.

Click this line to
create a report with
ALL TAFS or click this

Report by TAFS
reate Report For - Both TAFS

line to display the

Create Report By - Report by Preparer ID

report by Preparer
P Y P Create Report For - 95

05 1712 JHOGEP

Create Report For - 95

06 1712 JHOGEP

Select one of these TAFS
to create a report that
displays data only on the
selected TAFS.

U.S. Department of the Treasury
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The above window contains a list of TAFS which can be reported. The list consists of unique
TAFSs, which include fiscal year. In addition, the list will specifically identify specific
Cohort Year, if applicable, for report generation.

To display the SF 133 with data for all of the preparer’s TAFS select Create Report for —
All TAFS. To display the SF 133 for only a specific TAF, select the TAF from the list.

After one of the lines in the above screen is selected, the SF 133 Report will display.

The new SF 133 displays the
Status of the TAFS
& FACTS Il
5F 133 Report on Budgeti Execution and Budgetary Resourges Page10f3 =
If the TAFS iS Department of the Treasury Financial Management Service

Report Run On: 119/2006 10:39:41
{In dollars and cents)

certified, the Treasury Account: 95 06 1772 000 0 Fiscal Year 06 1 th Quarter, Fiscal Year: 2006 Status : Eqiti
name Agerny | Cistrict of Colwidia Bureay © Cistrict of Columdia Courts  OVWE Accownt © 348 10 1712 Feder! payment to the Cfstriot of Columbia courts
4 Ceelitier 10 - hbt Yot Cedtied !

telephone FPreparer 1D JHOGEF  First hame . JEFF Last Mbae 1 HOGE Phone 6. 2028748178 Ext. U267 Ewmad . scivabedsiviBbomdity
number, and
email address of |, Unobligsted balance

the certifier will A Brought fomuard, Detate 1 G or)

Recoveres of prior year unpaid obligations:
appear. A soul
B. Aticipated
3. Budget Authority
A, Fpproprition
1. fetuzl $134,599,000.00

1. Acticipated
8. Bomowing Authority

BUDGETERY RESOURCES

C. Contract autharity
D. Spending authority from affsetting collections (gross):
1. Esmed:
a. Collected
b. Change in reseivables from Federal sourses
2. Change In unfilled customer orders (+ or -:
a. Advanse reselved
b. Without aduance from Federal sources
3. Anticipated for rest of year, without advance
4. Previously unavailable
5. Expenditure transfers from trust funds:
a. Collected
b. Change in receivables from Trust funds
&. Acticipatad
4. Monexpenditure transters, net
A, #otual ransters, budger authority Ct or )
8. Antisipated transters, budget authority C+ or -)
C. Fotuzl transfers, unobligated balanses (+ or -)

0. Faticipated transfers. unobligated balances (+ or -

5. Temporary not awailable pursuant to Public Law )

[
yew Report I F’li}{elSetup l Enql l )Close iJ
e New Report button e Printer Set{lp \/

Clicking the Line 7 and 11  takes you to the a screen  button takes you to The Print button will

button creates a report that  change the month and the Printer setup print the current

compares lines 7 and 11, year of report data and ~ where you can change report and the Close
5 In tlWhich must be balanced. [-Oclick Create to display a __the printer that you 1 button will close the

~

(The Report is shown on new report. ¥ print to or choose to current report.
budithe next page.) 11) snowa oe equal. [hsavethereportasa 1€ o1 100
Rep Jare the two lines more ¢PPF File- < the Line 7

and 11 button and the two lines will display consecutively highlighted in yellow.

5F 133 Report on Budget Exe n and Budgetary Resources Page 10f1
ﬁ'.’ Department of the Treasury ncial Management Service
{In dollars and cents
Treasury Account: 14 X 1036 000 FiscalYear X 2 th Quarter, FiscalYear: 2002 Status: Reported On
Agercy : Departient of the Interor Bureau : Mibonal Park Service  OME Account 2070 24 1036 Cpertion of the natinal park systen

Cerifier 1D PRIENDEA Frst M | PATRICM last fme © RIENDEAL Ahone €1 FIGMEFS008  Ext. Ewadl : pat_sendeam@nas.gov
Preparer 10 LWILSON Frst fbme - LIGDK last hbme - WLSON Phone # 0 POOSPS027 B Enail - fnda_wilsor@ips.gov
7. Total budgetary resources $38,934,413.41

11. Total status of budgetary resources $38,934,43.4

Report Run On: 116703 09:45:38

78 U.S. Department of the Treasury



FACTS II User’s Guide Chapter 8 - FACTS II Reports

6. To display a new report, click the New Report button and the following window will
appear.

First Quarter of 2002  Department Main Click the Create
regular Account .
button to display the

- hoices for the data
| 0312002 2 [21 [ 0890 0 chocesforineds

eport.
Create | rep

Use the arrows to
change the month and
year of the report data

6. Once you have selected a date and clicked the Create button the SF 133 Report
window will appear (as shown at the bottom of page 45). To display the SF 133 with
data for all of the preparer’s TAFS select Create Report for — All TAFS. To
display the SF 133 for only a specific TAF, select the TAF from the list.

7. Ifyou select a date for a report that is invalid, then the following window will appear
advising you that no report data is available for the specified date. Click OK to
return to the query window where you may re-enter a date.

Ho Data Found

@ Mo Data Found Month/Year - 1242001 Departrent Regular : 12 Main Account : 0013

To see the Agency Wide 133 Report by OMB Agency

1. Select Agency Wide 133 from the Reports menu. From the submenu that appears
select “By OMB Agency”.

= FACTS I

Fil= Edit Tools | Reports SWindow  Help

Q?ggagga B Adjusted Trial Bal, Report [ 4 F 4 Pl & @ ? m_«-
—| TAFS Staktus Report 3

I SF-133

Agency Wide 133 By OME Agency
EM3-2108& Alt+F By Department Regular

Cateqary Code
Total Res ws, Status Res
Fund Res vs, Fund Equity

MAF Down load Report 3
Bulk Submission Report
BEA Category Repork
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2. A window will appear as shown below. To view only financing accounts select
“Financing Accounts Only” at the top of the window. Otherwise, the report will
automatically exclude financing accounts. To view the full list of OMB Budget
Agencies, click “All Agencies”.

& FACTS Il X]

@ Financing Accounts Only e ] ExcludesF ancing Accounts 06/2007 =

tive Branch
All Agencies

Cancel

3. Select an agency from the list to display the Agency Wide 133 Report.

& FACTS Ii X

¥ Excludes Financing Accounts 06/2007 i
- I -

ch
005 Department of Adgriculture
006 Department of Commerce
007 Department of Defense--bilitary
009 Department of Health and Human Services
M0 Department of the [nterior
M1 Department of Justice
M2 Department of Labor
014 Departrment of State

015 Departrment of the Treasuny -
ME Social Security Adminiztration Sancel

To see the Agency Wide 133 by Department Regular

1. On your tree view expand a TAFS and select the year and quarter for which you want
to view the Agency Wide 133.
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2. From the Reports Menu on the top of the screen, select Agency Wide 133 and from
the submenu that appears select “by Department Regular”.

s FACTS |1

File Edit Tools | Reports Window Help

ﬁ’ &? &? Adjusted Trial Bal, Report i 4 » 4 pl &
TAFS Status Report .4

3F-133

Agency Wide 133 Ey OME Agency

FM3-2108 Al+F By Department Regular
Category Code

Total Res vws, Status Res
Fund Res ws, Fund Equity

MAF Down load Report 3
Bulk. Submission Report
BEA Category Repart

To see the FMS 2108 Report

1. In the left pane on the main FACTS II window, click the TAFS’s quarterly submission
that you want to see on the report.

2. On the main FACTS II window, from the Reports menu, select FMS-2108.

3. Do the following if you want to report on a different quarter than the one you selected in
step 1. Skip this step if you do not want to select a different quarter.

o  Select a quarter using the arrows. .

= FACTS I

—

4. Click Create to display the report.

To see the Total Resources versus Status Resources Report

1. In the left pane on the main FACTS II window, click the TAFS’s quarterly submission
that you want to see on the report.

2. On the main FACTS II window, from the Reports menu, select Total Res vs. Status Res.

U.S. Department of the Treasury
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3. Do the following if you want to report on a different TAFS or quarter than those you
selected in step 1. Skip this step if you don’t want to select a different TAFS or quarter.

o Select a quarter from the Quarter drop-down list.

o Under TAFS Agency/Symbol, type a 2-digit Department Regular Number and a 4-
digit Main Account Number.

3 FACTS Il - Main Report Screen Interface

4. Click OK.

To see the Fund Resources versus Fund Equity Report

1. In the left pane on the main FACTS II window, click the TAFS’s quarterly submission
that you want to see on the report.

2. On the main FACTS II window, from the Reports menu, select Fund Res vs. Fund

Equity.

3. Do the following if you want to report on a different TAFS or quarter than those you

selected in step 1. Skip this step if you do not want to select a different TAFS or quarter.
o Select a quarter from the Quarter drop-down list.

o Under TAFS Agency/Symbol, type a 2-digit Department Regular Number and a 4-
digit Main Account Number.

% FACTS Il - Main Report Screen Interface

4. Click OK.

To see the Edit Check Report

Online Submission: Once you run the edits (either Required Edits or All FACTS II Edits), a
report will automatically display showing your edit results.

Bulk Submission: On the summary displaying accounts that passed/failed the accounting
edits click on the TAFS to display Edit Check Report.
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Tafs
89 . ¥ . 4045 . 00O - 00O .
89 - ¥ - 0206 - 000 - 000 -
89 - ¥ - 0212 - 000 - 000 -
89 - ¥ - 0213 - 000 - 000 -
89 . ¥ . 0214 . 00O . 00O -
80 - ¥ - 0215 - 000 - 000 -
89 - ¥ - 0216 - 00O - 000 -
89 - ¥ - 0217 - 000 - 000 -
89 - ¥ - 0218 - 00O - 00O -
80 - ® - 0219 - 000 - 000 -
89 - ¥ - 0222 - 000 - 000 -
89 - ¥ - 0224 - 000 - 000 -
a9 - ¥ - 0228 - 000 - 00O -
80 - X - 0233 - 000 - 000 -
89 - ¥ - 0234 - 000 - 000 -
89 - ¥ - 0235 - 000 - 000 -
a9 - ¥ - 0236 - 000 - 000 -
80 - ¥ - 0240 - 000 - 000 -
89 - X - 0242 - 000 - 000 -
89 - ¥ - 0243 - 000 - 000 -
89 . - X-0244 -000 - 000 -
80 - ¥ - 0240 - 000 - 000 -
89 - ¥ - 0250 - 00O - 00D -

coccooccCoOCOCOORROREREORO

.
Your submission 1D - #2
3 Footnote records have been shifted
Records in File - 1239 Records Accepted - 1236

To see the MAF Download Report

Pass Fail
Fail Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits
Pass Edits

Save

Print

Save Submission Close

The New Master Account File (MAF) Download Report is located under the “Reports” menu
on the FACTS Il Tool Bar. To access the report from the FACTS II Client Online Main
screen, click on “Reports”, highlight MAF Download Report, and then select the New Report

Format or the Old Report Format.

File Edit Tools [GEMGNER window Help

s s O

TAFS Status Report

Sy o &8 7 0

Cateqory Code
Tokal Res vs, Status Res

Fund Res vs., Fund Equity

+ [ s7- -o0los-0704-000-000-
+[™ s7- -3593-0704-p00-000-
+ ™ s7- -seno-n704-no0-oo00-

To see the Accepted Data Report

Acct. Debit/ Begin/
Credit End

New File Format:
0ld File Format

Amount

Authority Type

Appor
Category

Progiam Public Reimbursable -
Repart  Law Flag
Code

In the Bulk section of the application, after the data verification/validation process has
completed, FACTS II automatically generates the Accepted Data Report if no errors exist.

To see the Data submission Error Report

In the Bulk section of the application, after the data verification/validation process has
completed, FACTS II generates a Data Submission Error Report if errors exist.
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To see the Bulk Submission Report

Chapter 8 - FACTS II Reports

The Bulk Submission Report automatically appears in the bulk portion of the application after
the bulk submission process has completed. If you exit the bulk portion of FACTS II and
would like to view or print the Bulk Submission Report you must do so through the Client

Online portion of FACTS II.
To see the Bulk Submission Report through Client Online:

1. Click the Reports menu at the top of the FACTS II
Client Online application.

2. From the sub-menu that appears, select Bulk
Submission Report.

& Bulk Submission!

Congratulation, Your Submission of 358 SGL Accounts Have Been posted !

Qpen new file

Bulk Submission Report by JHOGEP.

Fle Edt Toaols |5 Window Help
B i

Adijusted Trial Bal, Report

TAFS Stabus Report 3
SF-133

133 Department Wide Report Alt+35
FIM5-2108 Al
Category Code

Total Res vs, Status Res
Fund Res vs, Fund Equity

MAF Down Ioad Report 3

/512005

Bulk File submitted by JEFF HOGE on Apr § 2005 2:31PM

TRL No trailer record in file Records in File - 363 Records Accepted - 361 2 Duplicate Rows have been deleted
98- - 05- 86 0531280000000 - Submitted accourt is not in the Treasury Master Accourt File!

96- - ¥- 3112-000-000-0 - Excepted - Faied Required Edits Il

96 - ¥ -3121-000-000-0 - Excepted - Failed Required Edis U
95 - ¥ - 3122-000-000-0 - Excepted - Failed Recuired Edits Il
96 - ¥ - 3123-000-000-0 - Excepted - Failed Required Edits I
96 - ¥ - 3124-000-000-0 - Excepted - Failed Required Edits Il
96 - ¥ - 3125-000-000-0 - Excepted - Failed Required Edis I
96 - ¥ - 3126-000-000-0 - Excepted - Failed Required Edits Il
El ¥ - 3125-000-000-0 - Excepted - Failed Required Edits I
96 - ¥ - 3130-000-000-0 - Excepted - Failed Required Editz Il
96 - ¥ - 4502-000-000-0 - Excepted - Failed Required Edits Il
96 - ¥ - S0B6-000-000-0 - Excepted - Failed Required Edits Il
96 - X - 50890-000-000-0 - Excepted - Failed Required Ecits Il
96 - ¥ - 5125-000-000-0 - Excepted - Failed Required Editz Il
95 - ¥ - 8217 -000-000-0 - Excepted - Failed Recuired Edits 1l
96 - X - 8333-000-000-0 - Excepted - Failed Required Edits 1!
96- - ¥ - BO62 - 000 - 000 -0 - Excepted - Failed Recuired Edits 1l
96- - 0001-3121-000-000-0 - Excepted - Failed Reouired Edits I
95- - 0203- 3121-000-000-0 - Excepted - Faied Required Edits Il
95 -12- ¥ - 1105-000-000-0 - Excepted - Failed Required Edits Il
95 - 14 - ¥ -1039-000-000-0 - Excepted - Failed Recuired Edits Il
95 -14 - ¥ - 5035-000-000-0 - Excepted - Failed Required Edits Il
96 - 20 - ¥ - BBE1 - 000 - 000 -0 - Excepted - Failed Required Editz Il
95 -20- ¥ - 8863 - 000-000-0 - Excepted - Failed Required Edits Il
96 -72- 9900- 1021 -000-000-0 - Excepted - Failed Reguired Edits 11

Page 1 ot

|2 Duplicate Rows have been deleted
|Records in File - 363 Records Accepted - 362
358 SGL Accounts Have Been posted !

T T

Subrmission completel

To see the BEA Category Code Report

84
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1. Under the Reports Menu, click BEA

Category Report. File Edit Tools window  Help
Hﬁ &? &? Adjusted Trial Bal, Report
TAFS Status Report 4
SF-133
133 Department Wide Report Alk+35
FM3-Z105 Alb+F

Category Code

Total Res ws. Status Res

Fund Res ws, Fund Equity

SF-133 by SGL Account

MaF Down load Report 3
Bulk. Submission Report

2. The BEA Category Code Report will display as shown below.

i FACTS I

File View Tools Reports ‘Window Help

s EDOBE | S nBL | W <y | & %08

i BEA Category Report

BEA Code Report by Preparer: JDOE 10/5/2005
Dept Reg Main Acct Default BEA  Title
06 0000 Disc Title Description
[ 0000 Disc Title Description
06 0000 L Title Description
06 0000 DIsC Title Description
06 0000 Disc Title Description
06 o000 pisc Title Description
06 0001 DIsC Title Description
06 0001 DIsC Title Description
06 0001 pisc Title Description
06 0001 Disc Title Description
06 0001 L Title Description
06 0001 MAND.D Title Description
[ 0001 Disc Title Description
06 0001 L Title Description
06 w0 Disc Title Description
06 0001 Disc Title Description
06 0001 DIsC Title Description
06 0001 DIsC Title Description
06 0000 Disc Title Description
06 0000 MAHND Title Description
06 0000 MAND Title Description
06 0000 MAND Title Description
| Print Setup Print OK
|F|eady

U.S. Department of the Treasury
85



FACTS II User’s Guide Chapter 8 - FACTS II Reports

To print a report

& Report Print Dialog Box

1. On the report window, click Print. o z /O select a

Copios: I | L/ different
Cancel .
2. On the Report Print Dialog Box, select your [o | Elri?kter,
. .  Cunent Page

options and then click OK. o | Frmere || Printer
Erter pags rumbers and/or page ranges separated by 5
| commas. For example, 25,810 | |¥ Collate Copies

Print 3 Pages inangs =l ‘

To save a report in Portable Document Format (PDF)

Save a report in PDF when you need to distribute the report to other people and you don’t
know what program they will use to see the report. Documents saved in PDF are viewed
using the Adobe Acrobat Reader®. The Reader is free and can be downloaded at
www.adobe.com.

You can select, copy, and then paste text and graphics from a document in PDF to another
application just like you can from a Microsoft Word® document. See the Reader Help.

1. On the report window, click Print.
2. On the Print Dialog Box, click Printer.
3. On the Printer Setup window, select the Acrobat PDFWriter driver and click OK.

4. On the Save PDF File As window, select the folder where you want to save the file, type
a file name, and then click Save.
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Index.

A

abbreviations, 6

accounting edits descriptions, 19

acronyms, 6

adding
Category B information, 15
footnote information, 15
quarterly submissions, 13
transaction details, 14

C

Calculator

using, 15
Category B information

adding, 15
certifier’s main FACTS II window, 29
certifiers, 11

user roles and functions, 1
changing

contact information, 7

quarterly submissions, 17

status of a quarterly submission

(certifiers), 31
status of a quarterly submission
(preparers), 4, 5, 18, 21

your password, 2
contact information, 7

reviewing and changing, 7
copying

an SGL account, 16

quarterly submissions, 16
creating

supplemental submissions, 21, 22
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D

definitions, 6

E
editing

quarterly submissions, 18
exporting

table data, 25

transaction data (TAFS submissions),
23

F

file types, 27
footnote information
adding, 15

H

help, 3

history of FACTS 11, 1

HQ reviewer’s main FACTS II window,
33

HQ reviewers, 33
user roles and functions, 1

I

icons, 12, 34
introduction, 1
L

log on
to the Client Bulk program, 2

Index
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M

main FACTS II window
certifier’s, 29
HQ reviewer’s, 33
preparer’s, 11

P

password, 2

changing, 2
performing

accounting edits, 18

selected accounting edits, 18
Portable Document Format (PDF), 40
preparer’s main FACTS II window, 11
preparers, 11

user roles and functions, 1
printing

report, 40
processing cycle, 4

Q

quarterly submissions, 4, 13, 35
adding, 13
adding transaction details, 14
changing, 17
changing the status (certifiers), 31
changing the status (preparers), 4, 5, 18,

21
copying, 16
editing, 18

exporting, 23
reviewing (certifiers), 30, 31
reviewing (HQ reviewers), 35
reviewing (preparers), 13
selected accounting edits, 18
supplemental, 21, 22

quitting
the FACTS II Client program, 3

R

reports, 37
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printing, 40
saving in PDF, 40
reviewing

contact information, 7

TAFSs and quarterly submissions
(certifiers), 30, 31

TAFSs and quarterly submissions (HQ
reviewers), 35

TAFSs and quarterly submissions
(preparers), 13

S

saving
reports in PDF, 40
selecting
TAFS in consecutive rows, 31
TAFS not in consecutive rows, 32
SGL account
copying, 16
starting
the FACTS II Client Program, 2
supplemental submissions, 21, 22

T

table data
exporting, 25
TAFS format, 12, 30, 34
TAFS tree view, 4, 11, 13, 35
icons, 12, 34
terms, 6

)

user ID, 2
user roles and functions, 1
using

the Calculator, 15

w

welcome, 1
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