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Section 1 Purpose of this
Addendum

Since the implementation of IPAC, many government-wide initiatives have begun affecting the
way intra-governmental transactions are processed. Asaresult, IPAC is being enhanced to
support the (1) Governmentwide Accounting and Modernization Project (GWA), (2) Intra
governmental Transaction Elimination Efforts, and (3) Intra-governmental Transaction Portal
(IGTP) initiatives.

The changes in support if these efforts are being implemented in Phases; Phase | is being
implemented on October 11, 2003. Effective with the implementation of Phase |, al IPAC
payment, collection and adjustment transactions will be required to contain Sender Treasury
Account Symbol (TAS) and Sender Standard General Ledger (SGL) account information.
ALC(s) receiving IPAC transactions will have the capability to supplement the transaction with
the Receiver SGL data; however the Receiver’s SGL information will be optiond in the Phase |
2003 implementation.

In addition, optional fields for Sender and Recelver DUNS & Sender and Receiver DUNS +4 are
added for all IPAC transactions. These new fields are not required for Phase|. To accessthis
new functionality select through the IPAC option on the IPAC System Main Menu shown Figure
1.1 below.

GOALSII
Click here

IPAC

You have accessed a Govermment owned or operated computer system. Tlas
IDAC ADMIN I system is for use by authorized nsers only. Anyone using this system expressly
consents to having all of their activities on this system monitored and recorded by

system personnel and is advised that if such monitoring reveals possible evidence
RITS I of unauthorized access,unauthorized use,and/or criminal activity,such evidence may
be provided to law enforcement officials.

L] A l 1S U.S. Code 2510

TRACS l Cookie Policy:The Department of Treaswy, Fmancial Management Service
Application web sites require and use a cookie for mamtaining a connection.This
session cookie contains a system generated ID only.is stored m memory and
TRACE ADMIN I automatically deleted when your browser is closed.

Long-term(written to your hard-diive) cookies are also used to maintain optional
BASEWORD I preferences.These cookies only contain such preference settings;they do not
contain uniquely identifying information and ave not used for tracking puuposes.

Figurel.l [IPAC System Main Menu
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Section 2 Enhancements for
Payments and Collections

As part of Elimination changes, users will be required to provide Sender TAS and Sender SGL
account information for all payment, collection and adjustment transactions. There are also new
buttons and optiona data entry fields for payment and collections that will be discussed in this
section. Adjustment changes will be discussed in Section 3.

Note: Some Treasury Account Symbols that you may use in IPAC do not require SGL accounts
with the transaction detail. “A” accounts, which are cash control accounts in the Central
Summary Genera Ledger of the United States, are not subject to SGL rules and thus do not
require SGL accounting data. An example of an“A” account is*“20A8056". Deposit funds and
clearing accounts are required to do SGL accounting, but have specia requirements that make
them unsuited for SGL reporting through IPAC. Receipt accounts, on the other hand, do require
SGL data. The lack of proper reporting on receipt accounts contribute significantly to intra-
governmental elimination problems. In summary, funds that do not require SGL datain IPAC at
thistime are“ A” accounts, Deposit funds and Clearing accounts. Asagenciesand FMS
become more familiar with SGL reporting in IPAC, these rules may change.

To process a payment, enter in your ALC and a Customer ALC and select the “ Payment” button
from the IPAC Main Menu screen as shown below in Figure 2.1.
Figure2.1 Selecting a Payment from the IPAC Main Menu

GOALET
IDac | Intra-govemmental Paymert and Callorten System
IPAC ATMIMN | ALC [Zoilsoonz ool
_ - = . 20130005
Click here
RITE | ==0 pnEnt == | ForenhChild Eelaticechip Informuaban
RITE ADMIMN | ==2 | Callecton === Erguest Special Reogirements
TRACS | === | FAdjrtment ==>| Ageocy Specsl Bequremeck Beopsst Stanes
TRACE AOMIM | - | Tera Dalle ==z | Agercy Billable Begoest
BASSWORD | ==| =@ Mbarmation === | fgency Billabie Status

=22 mcemplete Tranesctions == Prﬁgemaﬂ;g Eequest bar EDT Trading F atner

=== | Ropurts [Egency Speial Reqarermenis F =3 Update Ageacy Infomation
==%| Eehieve EepotTata Files ﬁ Tusplayw Measagss

==>| Repart Retention Meregement =3 | Admn Fracessmg Stetus
=== | Reoeest ParentiChild Belationship == | Bulk Fie Srams

When you select the “Payment” button, the Payment Entry screen shown in Figure 2.2 will
display.
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button to replace the

“Sender SGL” button

Finighed | Wicee Datal | BGL Accounls | e Diataal | Bpacial Reguramants | Redum To PAL tar Manu | Claar | Haks
Cmgnahng - - Clagtemner . Surmary
AT B E AT 20150005 ]

Humber of i
New Data Dheails
ATC T T 1
AT
Cepapy | Chend M Thense 2P B-457-2 Entry Fields w
Sencer DOONS | Sender DTS +4 | Receves ITHE | Rerewer DTTHE+4 |
S Sender TASfield required
Ender .
R.E\'.!EI.'MT TI.'EMI:I.F_\' 'T‘I'Eﬂ!l.'l'f -REI:EI'I.'E'I.' = for a” trar]%CtlonS
Arcount Symbol | Account [ezmia <« Trept Cede * =
Skl *
Cibliganng

;m:: i FPFFTTS Lﬂ"::;’ : 123456 Tiarument 123956

32 o Yumker. *
REquSithl'l li Conlnu:t li CLIN
Humbec Humber,

li AT [Trace li Jab (Progect) li
AR Humbery Humber
Crugitiy, = 10 it Price: * A0 Toetid Asneazt: = 400
D'ay Flag: = {Final =] Cnir of Taspe * 12 ACET [
Arcountmg o
5 EEHA LA} li T Bctivity Ii
lastr ATEN Addess Code
Code:
ol Shordsm Thomas Cantact Phepe: [202-974-0000
Comtact
Transacten Deacrption; [uhis cellnesng [nfennaticn
Faypsnt with Jender TAS & =l DoCumenLAL 10N =]
Eenar EiL
-] El
Finizhed Kiore Detal BGLAccaunts | Femew Delwl | Special Requrements I Felum To FAC Man Menu I Clear ! Help

Figure2.2 Payment Entry

Payment Entry New Data Fields
The Payment Entry screen has the following new data entry fields:

Sender DUNS
A 9-didgit number that is assigned by Dun and Bradstreet associated with the registered
entity (Office or Division) for the Sender

Sender DUNS + 4
Thisis a4-digit extension to your Sender DUNS that the user creates. It isused if you
have more than one ALC or DO per office and need to differentiate between the lines of
businessin one office.
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Receiver DUNS

A 9-didgit number that is assigned by Dun and Bradstreet associated with the registered
entity (Office or Division) for the Receiver.

Receiver DUNS +4
Thisis a4-digit extenson to your Recelver DUNS that the user creates. It isused if
you have more than one ALC or DO per office and need to differentiate between the
lines of business in one office.

Note: Prior to October 2003, the Sender TAS was an optional field. With the
implementation of Phasel, the Sender TAS will berequired.

If the Sender Treasury Account Symbol is not entered on the Payment Entry (Figure 2.2) screen,
the following error message (Figure 2.3) will display if you click on the “Finished”, “More
Detail”, “SGL Accounts’ or the “ Review Detail” buttons.

# Errors - Netscape _ o x|

& required feld 15 missing - Sender Treasury Account Symbol

Figure2.3 Required field missng- Sender TAS error message

If the Sender SGL information is not entered by clicking the “SGL Accounts’ on the Payment
Entry (Figure 2.2) screen, the following error message (Figure 2.4) will display if you click on
the “Finished”, “More Detail” o the “Review Detail” buttons.

¥ Errors - Netscape _ (o x|

A required field is missing - Sender SGL

Figure24 Required field missing- Sender SGL
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IPAC-Payment Entry Function Buttons

“Finished”

Finalizes the transaction, submitting the Header information, all entered lines of Detall
information & sender SGL information. If no error is detected, a confirmation screen,
smilar to the one in Figure 2.11, will display.

“More Detail”

Takes you to another Payment Entry screen to enter more detail information. If no error
is detected, the detail information will be saved and the Summary Amount and the
Number of Details fields in the Header Section will be updated to reflect the amounts
entered for thisline item.

“SGL Accounts”

Standard Genera L edger (SGL) accounts are assigned at the detail, or line item, level
of atransaction. This function provides away to alocate detail amounts to specific
Standard General Ledger Accounts. The SGL Accounts screenis shown in Figure.2.7.

“Review Detail”

Review all of the details (line items), which have been entered for this transaction. If
no error is detected, Payment Review screen (Figure 2.5) will display with the detail
(line items) for the current transaction. Highlight the applicable detail and click the
“Review Transaction” button to bring up all the elements of the detail line. The
Payment Reviewwindow will close and the highlighted transaction will display on the
Payment Entry screen for editing.

Fayment Review
meven Teacin | meum oirsc vanrern | Hen
[#1 - 2nt 13100 - Cmsr: Thisis an aampe M 3 pyment ransscion N
& . Ok 9600 - Dieac: This iz a0 a=mmpla of n paysme-trarea ohion.
82 Ort 45,00 - Desc: Tz be an eemmgis of the Ird deted of apay nerkbeans schcn
Reviexs Trnecion | e To P& Wiain ieru | Hew

“Special Requirements”

Figure25 Payment Review

Drop-down menu containing all lines
of detail entered for this payment.

In addition to the standard IPAC required fields, an ALC can make additiona data
fields required, thus ensuring its trading partners supply the specific information needed
for its accounting practices. All required data entry fields will be indicated with an
asterisk, including those fields made required by an Agency Special Requirement. |If
the transaction you are entering involves an agency with Specia Requirements, you
may review the ALC’ s description of the Special Requiremernt field(s) by clicking the
Specia Requirements button from the Payment Entry screen (Figure 2.2) and the
IPAC Payment Special Requirements screen will display, as shown in Figure 2.6.
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IPAC Payment Special Requirements

Return to Previous Screen Return To IPAC Main henu | Help |

Data Element Description

Contract Mumber Provide the Interagency Agreement Number in the Contract Number field.
Return to Previous Screen I Return To IPAC Main Menu | HeIpJ

Figure2.6 IPAC Payment Special Requirements

“Return To IPAC Main Menu”
Returns you to the IPAC Main Menu.

“Clear”

All data entry fields are reset to their values the last time the screen was displayed. No
datais submitted to IPAC.

13 Hel p ”
Displays the system help information

As mentioned in Section 1 of this Addendum, the Sender SGL information is required in Phase 1.
You will not be able to complete your transaction without entering Sender SGL information.
SGL Information must be entered for each detail of the transaction. The error message shown in
Figure 2.4 would be received from the Payment Entry screen if you hit the “Finished” button
before entering SGL information in the SGL Accounts screen.

After entering detail information on the Payment Entry screen, shown in Figure 2.2, click on the
“SGL Accounts’ button to proceed to SGL Accounts screen (Figure 2.7).

SGL Accomnts

ok Clear | Sancel | Feetum Ta IPAC hain Menu | Help |
Sender SOL Acgamts

5GL EN  Debit Cradit

| [F =] \
_l;?l_-:_l ."?...'Bf,.] Gance | Redum To P2 Main Menu .I Halp |

Figure2.7 SGL Accounts
Federal/Non-Federal

drop-down
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You must enter avalid SGL account number, the SGL debit and credit amounts must equal the
detail amount and each other. If the SGL debit & credit amounts entered do not equal the detail
amount on the Payment Entry screen the error message (shown in Figure 2.8) will display.

ok] ciear| cancal | Reiien To IFAC i Menu | Help

SOl FN Debit Credit
[0 fF =] Jeoo [
1310 [fF =]

|
| | I
| | I
| ir I
| | I
| I I
| | I

k] Clear| Cancel | Rigfuen T IPAT: Man Menu | Help

Figure2.8 SGL amountsdoesnot equal detail amount error message

An SGL account can only be used once; therefore the user will receive an error message (Figure
2.9) if a SGL account number is entered twice.

_EI I:Ianrl Canced l Relurn Ta IPAL Main Manu Iﬂ]

SederSGLATase
SCGL BN Dehic Credit

{CFEI G B B I

EFT hor - CEEECTETE—— =y
- | | Mubple enimes for an 531 Account Mumber are not alewed

| lir =iy I

[ = I

| (F 3 I

| i Sy [

i i Sy I

0| Clear | Cancel | Retien Ta IPAC Main Many | Halp |

Figure2.9 Multipleentriesfor an Account Number arenot allowed error message

The SGL Accounts information is limited to 4 credits and 4 debits (8 SGL accounts) as shown in
Figure 2.10.
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Halp |

Sender SGL Accounts
Drehix

SGL

1010

[11:0

[11za

1130

[1290 [F

[1z0a

J1e10

[1ta

B
|

f—

F =l

e

F

[E S I

F

F

F

[E1 R ES

Credis

[100

E Lh-arl Cancel |

[10a

Ratum Ta PAL Man Manu

| e

SGL Accounts Data Fields

Figure2.10 SGL Amountslimited to 4 creditsand 4 debits

The SGL Accounts screen has the following new data entry fields:

SGL

This data entry field is for the SGL account number. All SGL account numbers are
assigned to a specific category, which is stored in the database and are 4 digitsin

length.

EIN

This dropdown is used to indicate the Federal/Non-Federal status of the SGL account

entered

Debit

Y ou may alocate a detail amount to one SGL debit or you may break the amount into
as many as four different debit SGL accounts. The sum total of the debits must equal
the sum total of the credits before this information can be stored and the screen closed.

Credit

Y ou may alocate a credit amount to one SGL credit or you may break the amount into
as many as four different credit SGL accounts. The sum total of the credits must equal
the sum total of the debits before this information can be stored and the screen closed

SGL Accounts Function Buttons

The SGL Accounts screen has the following new data entry fields:
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“ OKH

Accepts the SGL accounts information entered, if there are no errors, and returns you to
the Payment Entry screen.

“Clear”

All data entry fields are reset to their values the last time the screen was displayed. No
datais submitted to IPAC.

“Cancel”
Returns you to the Payment Entry screen without saving any information you have
entered.
“Return to IPAC Main Menu”
Returns you to the IPAC Main M enu screen without saving any information entered.
“Help”
Displays help information for this screen

As mentioned above, clicking on the “OK” button from the SGL Accounts (Figure 2.7) screen
returns you to the Payment Entry (Figure 2.2) screen. Clicking on the “ Submit” button from the
Payment Entry screen will complete your transaction, store Sender SGL information and
generate a confirmation, shown in Figure 2.11.

TEAL - Payment Confirmation

akl anJ Felp
Orgmeting ALC: 20180002 Cugtemer ALC: 20180005 Dowument Bef Bl 02300023
Accomphshed Date:  2003-068-24 Hrmmary Ameunt: 40000 Humber of Detads: 1
Tome: 16:26.33
% Prirt | Halp

Figure2.11 Payment Confirmation

Confirmation Screen Fields
This screen contain the following fields:

Originating ALC

The agency (Sender) initiating the payment.
Customer ALC

The agency (Receiver) being paid by the Originating ALC.
Document Ref. No.

The reference number generated by IPAC for the transaction.
Accomplished Date

The date a transaction was processed by IPAC.
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Summary Amount
The total amount of the transaction (a sum of Detail Amounts).

Number of Details
The number of line items that were entered for this transaction.

Time
The time a transaction was processed by IPAC. Displayed in military time, please

reference Appendix B for military time conversion chart.
These fields are for display only. You cannot change the information in any of these fields from

this screen.

Confirmation Screen Function Buttons
This screen contains the following functions buttons:

113 OKH
Confirms that you have viewed the information displayed. Y ou will be returned to

IPAC Main Menu.

“Print”
Prints your transaction information. Clicking on the “Print” button from the Payment

Confirmation screen (Figure 2.11) will display the Payment Collection Report
Request screen below in Figure 2.12.

[BAL- Bayment Cullection

| ciear | Fetsn To PAD Man Mer | Hel
Faopot File Documentation |
Dreseription:
-
u =
Foater Commemts: |I:1:n'.l:at-=|.'.r.ar. iom
Di»fl Claat , Raban To PAL Man Menu | Hal;:-l

Figure2.12 Payment Collection Report Request

Click here

Clicking on the“OK” button from Payment Collection Report Request screen (Figure
2.12) will display the Report Format screen (Figure 2.13).

Beport Formar

"JI{] Retum To IPAC &diran Mar Manu | Help |

Charpart Farnuar: JHTML =l

HTWL
i Ratum Tn IPAC 7 ppas POF | Halp |

Figure2.13 Report Format
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Report Output Menu Options

HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view the
report immediately. This is the default choice. The report is generated in HTML
format and displays in the IPAC Report Viewer.

PDF (Portable Document Format)
A fileformat, read with Adobe Acrobat™ Reader, for saving the report to be viewed or
printed on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document Format)
A compressed file format which must be “unzipped” or decompressed before being read
or printed with the Adobe Acrobat Reader.

Clicking on the “OK” button from Report Format screen (Figure 2.13) will display the
Report Status screen (Figure 2.14).

Retirn Ta IPAC Mo Mers | Help

The report you requested has been subnuitted Far processing.

¥ o3 pan remaidy of Bis screen ol Tl repart bas been procesaed, Your pepeort wil emecue pommalhe

I yew chevan oot to wert. yew can refum to the baon Bem ard aelect the Betere BeperaThate Files ophen bo checl: the atabs of 3o sepert.
Bepoet Beecizion Tine: Q00000 (HHE MWW 22, s tme i aatednancaly refreshed every 10 seconds)

Report Execution Time 00:00:00
Retuen To IPAC Mari bz | Holo | isin (HH:MM:SS) format

Figure2.14 Report Status

“Help”
Displays help information for this screen.

Y ou can stay on this screen in Figure 2.14 or click on “Return to IPAC Main Menu” button and
select the Retrieve Report/Data files option to open the report. If your browser is configured to
use Acrobat, you may see a screen similar to figure 2.15 that asks you if would like to open it or
save the report to adisk.
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Waming: There is a possible security hazard here.

G

Opening: _
IPAC using AcroRd32 exe.

“WWhen vou download a file from the netwiork, wou should be
aware of security congiderations.

A file: that contains malicious progranming instructions
could damage or otherwize compromiss the contants of
WaUr Computer;

ou should only use files obtained from sites that pou-thast,

Wihat da o sant b do itk iz file?

IV Aliwaps ask before opening this tupe.of fle

- B I Cancel

Figure2.15 File Download Warning
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Figure2.16 Confirmation Report
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IPAL TRAMSATTION

Sercer Standerd General Ledger (501 nfomalian
L Categery Federa Flan SE Al Brmeadnt
HE F 1o B4000 Debil

22D F 1510 E40000 Creik

Sender SELConimenls Recsver SGLCOMTENE

Figure2.17 Confirmation Report continued

Confirmation Report Header Information

Originating ALC:
Thisisthe ALC originating (sending) the PCA (payment, collection, or adjustment)
transaction to the Customer (receiving) ALC.

Customer ALC:
Thisisthe ALC receiving the PCA transaction from the originating ALC.

Submitter ALC:
Thisisthe Third Party Submitter’'s ALC if applicable. For more information regarding
Submitter ALC, see Section 6.

Payment/ Collection/ Adjustment:
This column indicates whether the transaction is a payment, collection or adjustment.

Document Reference:
The number that is assigned to each transaction. The document reference numbersare
assigned by the application if al transactions entered on-line; bulk file submitters have
the capability to assign their own document reference numbers.

Summary Amount:
The total amount of the transaction (a sum of Detail Amounts).

Accomplished Date:
The date a transaction was processed by IPAC.

Accounting Date:
The last date of the month during which a transaction was processed by IPAC.

Number of details:
Number of details in the transaction.

Originator DO Symbol:
DO Symbol for the originating ALC

ALC Contact:
The name of the person that entered the IPAC transaction.
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Contact Email:

The email address of the person that entered the IPAC transaction.
Contact Phone:

The telephone number of the person that entered the IPAC transaction.

The Confirmation Report displays transaction and detail information under the header
information.

Collections

The data entry screens, new fields, new function buttons and SGL accounts screen (Figure
2.7) functionality for collections are the same as those for payments. The major difference
between the two is that payments are disbursements of funds from one agency to another
while collections are collections of funds from one agency to another.
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Section 3 Post SGL Information

The new “SGL Information” button from the IPAC Main Menu (Figure 3.2) can be used to
update SGL information for the Sender (Originating ALC) or to add or change the Receiver
(Customer ALC) SGL Information. As mentioned in Section 1, the Sender will be required to
enter SGL information on the original transaction, however they can change/update their SGL
Information after their transaction is complete through the Post SGL screens. The Receiver will
not be required in Phase | to enter corresponding SGL information; however the application will
alow the Receiver to enter thisinformation, if desired.

One of the purposes of the changes in Phase | is to enable agencies to communicate with one
another about how they are classifying the IPAC transaction in their books in SGL terms. Asthe
Sender or Receiver provides their SGL information, IPAC will associate the SGL transaction with
the proper category. In order for the transaction to properly eiminate both the Sender and
receiver side of the SGL transaction, the SGLs must be within the same categories. Category
information will not be provided as data entry fields on the Post SGL screens; however this
information will be provided by IPAC and available on the SGL Report and the IPAC
Transaction Report (Section 7).

Please see thefollowing example:

SGL Account  Description Category Debit/Credit Flag
2140 Accrued Interest Payable 02 C
1340 Interest Receivable 02 D
7280 Unrealized Gains 03 C
6320 Interest Expenses on Securities 03 D

Using the above SGL information example, if a Sender enters an original transaction with a detail
amount of $400.00, they are required to enter SGL information equaling $400.00. The Sender can
use the Post SGL screens to change the SGL account information; however the SGL amount must
equa the detail amount from the origina transaction. For instance:

Origina transaction: Detail equals $400.00 SGL amounts
Sender enters SGL Information: 1340 (Debit) for $400.00 must equal the
7280 (Credit) for $400.00 detail anounts
Sender Post SGL Information: 6320 (Dehit) for $400.00 The Sender can use
2140 (Credit) for $400.00 the Post SGL
screens to change
SGL Information

Entering Post SGL Information for the Sender

This option alows the Sender update/change SGL Information after the original transaction has
been completed. The user will need information from the original transaction to enter Post SGL
information. Information from the original transaction confirmation, shown in Figure 3.1, can be
used.
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Figure3.1 IPAC-Payment Confirmation

To enter the Post SGL screens as the Sender, enter in your Originating ALC in the ALC field on
the IPAC Main Menu screen as shown in Figure 3.2.

Intra- governumental Payment apad Collection System

ALT  [20180D0Z | i |

m Farent!Thid Belaticnshys Ifsemation
== | Roquest Special Requiremente

m Agercy Specid Fequrement Eequest Status
Click here [==2 | Agsoey Bilabk Baest

==2 | agency Bilabk Stans
m Agercy Fequest for EDT Tradmg Partner
Frofie

== | B,gpgchll_qnm_:gﬂ_pncinl Ruqurernenis i m Tpdate Agency Infommntian
=== | Tisplay Mrssages
== | Admin Frocessing Stans

==3| Eequest ParestChild Eelationship m Fule File Stans

Figure3.2 Sdecting SGL Information from the IPAC Main Menu (Sender)
The user will be taken to the Transaction L ocator screen, shown in Figure 3.3.

s Wiznber |02 300033

Figure3.3 Transaction Locator
Click here
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This screen alows you to search for transactions for a specified amount, greater and/or less than
specified amounts, Origina DO Symbol or Original Document Reference Number. The ALC is
carried over from the IPAC Main Menu into the My AL C data entry field. The Origina
Document Reference Number is a data entry field that can be used exclusively, because document
reference numbers are unique within ALC/DO Symbol combination. Therefore, no other criterion
is needed when searching by Original Document Reference number. The other data fields may be
used together or separately to narrow the search for your transaction(s). For instance, to search
for transaction amounts greater than $20.00 but less than 100.00, you would enter “20” in the
Amount > data field and “100” in the Amount < data field.

Transaction Locator Data Entry fields

The Transaction Locator screen has the following new data entry fields:

My ALC
The ALC entered on the IPAC Main Menu and carried over to the Transaction

L ocator screen.

Amount >
This data entry field can be used to confine the search for the transaction(s) desired. If
you want to narrow your search for atransaction(s) greater than a specified amount,
you would enter that amount in the Amount > data entry field.

Amount <
This data entry field can be used to confine the search for the transaction(s) desired. If
you want to narrow your search for the transaction(s) lessthan a specified amount, you
would enter that amount in the Amount < data entry field.

Amount =
This data entry field can be used to confine the search for the transaction(s) desired. If
you want to narrow your search for the transaction(s) equal to a specified amount, you
would enter that amount in the Amount = data entry field.

Original DO Symbol
This data entry field can be used to search for the transaction(s) using the DO Symbol
for the originating ALC. This search criterion is most helpful for the Receiver
(Customer AL C), when they want to search the transaction(s) sent to them by a specific

agency.

Original Document Reference Number
This data entry field can be used to search for a specific transaction by entering the
document reference number for the original transaction. Since the document reference
number is unique within ALC/DO Symbol combination, the user should only expect the
application to return one transaction, with the corresponding detail(s) if applicable,
when using this search criterion.

Transaction Locator Function Buttons

The Transaction L ocator screen has the following function buttons:
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“Submit”

Accepts the Transaction Locator criteria entered, if there are no errors, and displays the

Transaction Locator Results screen shown in Figure 3.4.
“Clear”

All data entry fields are reset to their values the last time the screen was displayed. No

data is submitted to IPAC.
“Return to IPAC Main Menu”

Returns you to the IPAC Main M enu screen without saving any information entered.

“Help”
Displays help information for this screen.

Once you entered your criteriaon the Transaction L ocator screen, clicking on the  submit”
button, as shown in Figure 3.3, will display the Transaction Locator Results screen (Figure

3.4).
ﬁ&m:hmlq:mﬁp:n]h
ViewDetall | Retumdo Seach | Return To IPAC Main Menw | Help

Click on option button

My AT 201EU00

\ Amnaniar AL Cugtamer ALC Ducu'ﬁ;ﬁ::“““ Aceomplshed Drate Tran Type
* | 00,03 0180002 201830005 02300023 202-07-01 [

e Chiarlail Ralum {0 Sgarch | Ralurn To IPAC Main Meno | Hap
Click here Figure3.4 Transaction Locator Results

Note: The application is limited to retrieving 100 rows (results) at 25 rows per page. If there are

more than 25 rows, the “Next” and “Previous’ button will be displayed.

The Transaction L ocator Results screen, shown above in Figure 3.4, displays your ALC

number entered on the IPAC Main Menu screen (Figure 3.2) as the heading of the screen.

Transaction Locator Results Columns

Amount:
Displays the amount of the transaction.

ALC:
Displays the originator ALC for the transaction.

Customer ALC:
Displays the Customer ALC for the transaction.

Document Reference Number:
Displays the transaction document reference number.
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Accomplished Date:
Displays the date the transaction was processed by IPAC.

Tran Type:
Displays the type of transaction, “P’ for Payment, “C” for Collection and “A” for
Adjustment.

Transaction Locator Results Function Buttons

If you want to review detail information and update SGL information for a transaction listed on
the Transaction Locator Resultsscreen (Figure 3.4), you must select the option button for
transaction detail information you want to view. Once you have sdlected the transaction, you
may select the “View Detail” button and the Transaction Detail Selection screen, shownin
Figure 3.5, will display. The option buttons are mutually exclusive and you can only select one
transaction at atime. The function buttons for the Transaction L ocator Results screen (Figure
3.4) are asfollows:

“View Detail”
Displays the Transaction Detail Selection screen (Figure 3.5).

“Return to Search”
Returns you to the Transaction Locator screen (Figure 3.3)

“Next”/“Previous”
If there are more than 25 transactions (rows), a“Next” button will display and this
button will bring up the next 25 files or less. A “previous’ button will display when
needed to alow you to navigate between the Transaction L ocator Results screens.
The application is limited to retrieving a total of 100 transactions.

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu.

“* Hel p”
Displays the system help for this screen.
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e Detail | Rievicaw Updated Detals | Claar 1 Ritum T PAG Marn Menu | Help |

Orgmatmg #1.C: 20180002 Document Beference Momber: 02300023

Summary Amotmt: 40000 Thmber af Dietails: 1
Trarsaction Type: P
|

viewDetll | Fevew Updaed Detals | Claar | RetumTo PAC MainMers | Heio|

Figure3.5 Transaction Detail Selection

The Transaction Detail Selection screen alows you to select specific details you want to view
and update SGL information. The details display box is limited to 30 details. If you need to view
adetail line number higher than 30, you may enter the line number in the “Additiona Detail Line
Number” data entry fields, shown in Figure 3.6.

‘iews Detsil ; Review Updated Detsis I Clear i Retum To IPAZ bain Menu 1 Help J

Cirigmateg AL0: 20180007 Diocumect Reference Humber: 0430036
Summary Amoae 110,530.00 Munber of Detals: 32

Tranzacti F
i Message only
Yo of Detaile for this Tranzaction exceeds mee: display benit. Enter Desail Tine Murnbers ifneceesary. 44— ZFS%T;SIIIEEE
Al itiaasal i isexceeded
#2 - i 0 - Dz Detal 2 it et o
#1 - AU EO000 - Do Detal 03 {ERY |
R i . # - Ami:d0000 - De=c Detal #d Additional
Display list limited 5 - fent:E0000 - Desc Datai #5 |z | Detail Li
- 5 - AVEDD ] - Desc Detal 6 etal Line
to 30 detail line —P> |# - Ami00.00 - Doz Detai 7 | | Number Data
nUmberS #¥ - B0 - Desc: Detal #6
# - el B00100 - Dz Dt #8 | | Entry Fields
#11 - Bl 0000 - D Dietall 210
#11 - At 0000 - D= Dietail #11 | |
1D - St 200000 - Deser Dictail 212
#17 - Al 40000 - Desc Detail 213
#4 - At 0000 - Demc: Deetail #14
#15 . At B0 - Desc Dictail 415 =]
Click here

\ ‘iew Detail ] Reuvew Updated Detais I Clear 1 Retum To IPAC kain Menu ] Help

Figure3.6 Transaction Detail Selection- additional data entry fields
Transaction Detail Selection Header Information

Originating ALC:
Displays the ALC that initiated the transaction.
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Document Reference Number:
Displays the transaction document reference number.

Summary Amount:
Digplays the total amount of the transaction.

Number of Details:
Displays the details in the transaction.

Transaction Type:
Displays the type of transaction, “P’ for Payment “C” for Collection or “A” for Adjustment.

Transaction Detail Selection Function Buttons

“View Detail”
Forwards you to the SGL Detail View screen (Figure 3.8).

“Review Updated Details”
Forwards you to the SGL Review Detail screen to review the SGL detail you've
selected to update as shown in Figure 3.7. Click on the “Return” button to return to the
Transaction Detail Selection screen (Figure 3.6).

TPAL - BGL Beview Detadl

Fistum | Refum To PAC Man Many | Hek
AT 201B0002 Criginal Doowrens Beference Humber - 02300034
Arnount  110,530,00 Hunber of Ling Tiéirs.. 32

1 - Al 1000 - Deeg
31 - Aml: 160000 eai
#52 - Ami:E000.00 - Desc: Detail #52

Click here
Retfin | Feeum To PAC bainMeny | Hel |
Figure3.7 SGL Review Detall
“Clear”

Clears detail sdlection on the screen.

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu.

“Help”
Displays the system help for this screen.
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As shown in Figure 3.6, click the “View Detail” button from the Transaction Detail Selection
screen to view the detail you selected on the SGL Detail View screen (Figure 3.8) shown below.

IPAC - SGE Detad View.

soLaccourt | bt ets | Reewstal | Ciesr | RewentoSesctior st | Retun To PAC Wal b | Heln |
Criginating - " ; o " Iamber of SUHmICETy .
ALe 201 BOtez Cugtomer ALC: 20180005 Ditails ) A, 110 530,00
Crigmal i
Detmnent oo inig itmmﬁsned B03-07-05 o 030731
Beference : o Acconoting Date: -
ate
Hoamber:
E«ﬁau Jare 8 Tion Contack Phome:  B04-274-200 Confact Email:  jane.der@ageocy. gov
Lme Humkbeer: 1
Sender DTTHS Sender DTHS +4 Beceryer DUH S Eecemer DS +4
Feceimer Tesamyr Account Sender Treaazy Arcomt Fecermer
Symbol: Syl QiR Dlepartment Code i
; 2 03 Chlgatre e
Purchase Order Fumber: 12345 Trorcice Mvenbaer 12345 o T 12345
Fewquisifice Wb er Clonfract Mumber CLIT
TAS Mumber 12395 ACTltacemuchery 12343 dohChleo innes
enmnber:
Cruamtrty Lo ot Frace: 0m Dietail Amoumt 10000
Pay Flag: F Test of Teeue aa ACEI 12345
Arcountmg ) T LoD Accounhng
Classmbeabon Cada: L K Code:
Centact Mame: Jane & T bttt 2025740000
Fheo=
Transactizn Deacrpticn: Isarelaneams Infomabon:
. Tetid #] T - Drocumertal
Click here e RS
sel_.-'-::ﬁﬁ Moot Onbsl | ReiewDetal | Clew|  Rebrnio Solecton it | Rebrn To IPAC Mainbers | Help |

Figure3.8 SGL Detail View

The SGL Detail View screen alows you to view the transaction detail information for the
detail(s) you have selected. Detail information can not be updated on this screen; however it is
beneficial to view the detail information from the original transaction.

SGL Detail View Header Information
Originating ALC:
Thisisthe ALC that originated (sent) the transaction to the Customer (receiving) ALC.

Customer ALC:
Thisisthe ALC that received the transaction from the originating ALC.

Number of Details:
Number of details in the original transaction.

Summary Amount:
The total amount of the transaction (a sum of Detail Amounts).

Original Document Reference Number:
The document reference number from the original transaction.

Header

| Note: A voucher number will be displayed if the transaction was an adjustment.
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Original Accomplished Date:
The date the original transaction was processed by IPAC.

Original Accounting Date:
The last date of the month during which the original transaction was processed by
IPAC.

ALC Contact:
The name of the person that entered the IPAC transaction.

Contact Email:
The email address of the person that entered the IPAC transaction.

Contact Phone:
The telephone number of the person that entered the IPAC transaction.

The SGL Detail View screen displays the selected detail information from the original
transaction under the header information.

SGL Detail View Function buttons

“SGL Account”
Displays the SGL Accounts screen (Figure 3.10).

“Next Detail/ Previous Detail”
Allows you to view the next detail/ previous detail you selected from the Transaction
Detail Selection screen (Figure 3.6).

Note: The “Next Detail” button will appear only if you selected to view more than one
detail from the Transaction Detail Selection screen. If you select the “Next Detail”
button to view another detail, the SGL Detail View screen will be updated with a
“Previous Detail” button (shown in Figure 3.9) to alow you to navigate between
details.

BaL Sccoun F Premone Detal | Haxt Detal J e Detail | [laar | Retum to Selaction Ligl ! Raturn To PAL Main Menu

Figure3.9 SGL Detail View function Buttons

“Review Detail”
Forwards you to the SGL Review Detail screen to review the detail SGL as shown in
Figure 3.7. Click on the “Return” button to return to the Transaction Detail Selection
screen (Figure 3.6).

“Clear”
All data entry fields are reset to their values the last time the screen was displayed. No
datais submitted to IPAC.

“Return to Selection List”
Returns you to the Transaction Detail Selection screen (Figure 3.6).

“Return To IPAC Main Menu”
Returns you to the IPAC Main M enu screen.

“Help”
Displays the system help for this screen.
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Once you have reviewed your detail, click on the “SGL Account button, shown in Figure 3.8, to
update SGL information on the SGL Accounts screen (Figure 3.10).

SGL Accounts

Frigted | Ciear| Cancel | ReCim T PAL Main bani | Hai |

Seader SGL Accoents
SGL FNN Trahit Critie
1310 JF =] fioo.oo |

[tern [F =] [100. oo
| [F = |

[ dr =
[ 3
[ IF =
| B
[ F 3

Firiished | Clear | Cancel Retum To FAC Man Menu | Halp |

Figure3.10 SGL Accounts

The SGL Accounts screen will display the SGL information entered in the original transaction;
this screen will alow you to change the SGL accounts information. The debit and credit amounts
must equal each other and the detail amount. Asmentioned in Section 2, SGL amounts are
limited to 4 credits and 4 debits.

SGL Accounts Data Fields

The SGL Accounts screen has the following new data entry fields:

SGL

This data entry field is for the SGL account number. All SGL account numbers are

assigned to a specific category, which is stored in the database and are 4 digitsin
length.

EIN

This dropdown is used to indicate the Federal/Non-Federal status of the SGL account
entered.

Debit

Y ou may allocate a detail amount to one SGL debit or you may break the amount into

as many as four different debit SGL accounts. The sum total of the debits must equal

the sum total of the credits before this information can be stored and the screen closed.
Credit

Y ou may alocate a credit amount to one SGL credit or you may bresk the amount into

as many as four different credit SGL accounts. The sum total of the credits must equal

the sum total of the debits before this information can be stored and the screen closed

The Sender SGL Accountsscreen has the following function buttons:
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SGL Accounts Function Buttons

“Finished”
Accepts the SGL accounts information entered, if there are no errors, and forwards you
to the SGL Confirmation screen (Figure 3.11).

“Clear”
All data entry fields are reset to their values the last time the screen was displayed. No
data is submitted to IPAC.

“Cancel”
Returns you to the SGL Detail View screen (Figure 3.8) without saving any
information you have entered.

“Return to IPAC Main Menu”
Returns you to the IPAC Main M enu screen without saving any information entered.

" Helpl!
Displays help information for this screen

l?.' n:ﬂ]LﬂqE- et
fdemt Selecied Detail | Fetum to Localor Detail | Reburn To IPAC Main Mera | Prink | Help :

SGL Idormation Successfully Updated |

WARNING: SEL aenoie aee kb of balanes wetm Category

Mt Selpcied Deail | Fetum o Locaior Datsl | Retuen To P& Main ters | Prnt | Help |

Figure3.1la SGL Confirmation

The above SGL Confirmation screen displays the message “ SGL Information Successfully
Updated!” to inform the user that SGL information has been saved and stored in the application
database.

Note: The SGL Confirmation screen displays the warning message “ SGL amounts are out of
balance within Category” if the Receiver (Customer ALC) has not entered the Post SGL screens
to enter corresponding SGL account information that is within category. Entering Receiver side
SGL information is later discussed in this section.

SGL Confirmation Function Buttons

“Next Selected Detail”
Returns you to the SGL Accounts (Figure 3.10) screen for the next selected detail you
selected from the Transaction Detail Selection.

Note: Once al of the details are selected from the Transaction Detail Selection screen,
or if you only chose one detail from that screen, your SGL Confirmation will not
display the “Next Selected Detail” button as shown in Figure 3.11b.
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TPAC - BGL Confirmation
Ratum 10 Locador Diedail | Rotuen Ta [PAC Man Manu | Pom | Halp |

BGEL Infarmation Snecessfolly Updated 1

WARNING: S0L ameounts ame oot of balance within Category

Retum fo Locador Dietail ! Fletun To IPAS isin hlenu | Print | Help i

Figure3.11b SGL Confirmation screen excluding the“ Next Selected Detail”
Button

“Returns to Locator Detail”
Returns you to the Transaction Detail Selection (Figure 3.6) screen where you can
select other details to update SGL information.

“Return To IPAC Main Menu”
Returns you to the IPAC Main Menu.

“Print”
Prints the SGL information for the selected detail. Selecting the “Print” button from the

SGL Confirmation screen (Figure 3.11), displays the SGL Report Request screen
shown in Figure 3.12.

TPALC - BGL
EIKl Clear | Retum To FPAC Main kenu | H!Inl
Eapaort Filo Documentation =]
Diascrptioe:
=l
14 |
Faoter Comanents: |bocurentataan

/':'H g Ratum To PAE Main Menu | Hlp |

Figure3.12 SGL Report Request

Click here Clicking on the “OK” button from the SGL Report Request screen (Figure 3.12) will

display the Report Format screen (Figure 3.13).

Repart Format
EEJ Retum To PAC Mai Meni | "I:_H;_E.J

Catpat Format: HTHL >

HTWL

ﬂ(J Retum Ta PAC Iieed FOF Help |

? Figure3.13 Report Format

Click here | Clicking on the “OK” button from Report Format screen (Figure 3.13) will display the

Report Status screen (Figure 3.14).

Report Output Menu Options

HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view the
report immediately. Thisisthe default choice. The report is generated in HTML
format and displays in the IPAC Report Viewer.

Document Date: October 3, 2003 3.12



Phase |
User Manual Addendum
Section 3 Post SGL Information

PDF (Portable Document Format)
A file format, read with Adobe Acrobat™ Reader, for saving the report to be viewed or
printed on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document Format)
A compressed file format which must be “unzipped” or decompressed before being read
or printed with the Adobe Acrobat Reader.

F e
Retum To PAC Main Mens | Help |

The ropert you regquastod has heen sahmitted for procossing.
Yoy can remam af by sereen unhl yer cepert hae been procesesd. Yex repect will execiuie normally,
T v choase gt 1o wail, Fou can refwn to the blan Mlenn and edlect the Betrdeve BeportaTiata Fles opfien ta check the stans of pour rep=it

Eeport Exeemiion Teae: D0:0000 [HHMM:ES, this e 15 actomabcalhy refraghed sty 10 secands]

Reetun To PAC Main Mens | Help |

Figure3.14 Report Status

“* Helpl!
Displays the system help for this screen.
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SL Infarmation
Serde rRecsver Calegary CreditDebil SEL Mumber Arreounl
Sander
ao C 100 HA00.00
22 c 1310 G060, 00
Taf1 BIEME
Raper Reueshed by Jans A Dos 121031 260 s

Figure3.15 SGL Report
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SGL Report Columns

Sender/Receiver
Indicates whether the SGL information displayed is for the Sender or Receiver.

Note: The Report will present the most recent updated SGL information and not a
history of all SGL changes that may have been made.

Category
Displays the Category information associated with the SGL account number(s).

Debit/Credit
Indicates whether the user debited or credited the SGL account for a specified SGL
amount.

Amount
Displays the SGL amount.

Entering Post SGL Information for the Receiver

This option allows the Receiver to add or change SGL Information after the original transaction
has been completed. Asmentioned in Section 1, the Receiver’s SGL information is not
mandatory in Phase |; however the Receiver can use the Post SGL screens to enter SGL
information at their discretion. The user will need information from the original transaction to
enter Post SGL information. Information from the original transaction confirmation, shown in
Figure 3.16, can be used.

TPAC -Pq.'n.ulﬂ:ﬁlmﬁ:mﬁ'ul
% Fnm Hnlp?

Oripratag ALC 20182002 Cuaberner ALSG: 20130005 Decument BeE He  D2Z00025
Accomgkshed Date:  2003-00-15 Fumary Aot 10000 Miznber of Details; 1
Time=:  14:02:43
Ei Pnmi Help'!

Figure3.16 Payment Confirmation

To enter SGL information for the receiver side of the transaction, enter the customer ALC from
the original transaction in the ALC field on the IPAC Main Menu, and click on the “ SGL
Information” button as shown in Figure 3.17.
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GoALET
e [atra-gevermmental Payment and Collestbon Systera
R Cugrarer ALC
I0AC AOMIM ALY 20160005 |
RITE | == | Pagmeck ==%| FuaeotiChild Belafienship Informeaton
RLTE ADMIN | —= | Collection ==2 | Erquest Special Regarements
TRACE | =x | Adjurtment ==# | Agrocy Specnl Baquremient Beguoest Siahs
TRACS ADHIN | == | Zare Dialar ==k | Ageney Bdlable Eagquest
BASSHORD - SGL Infennation ==2| Apenry Bdlable Stats
== | Tncotnplete Tramsactions —-— ‘;f;:“ B for BDT Jrmdlne Pataky
E
. === | Reparts [ Agency Specisl Requirements 7] (=== Tpdam oy Infermance
Click here ety | RPNEY ARROINL TN 2l === Updess Ageny
==2 | REemirve EeportTiatn Files ==3 | Display Maznages
= | Jeport Beteobon Managemeck ==F | Sudom Procesang Stabus
== | Reogt ParectChild Eelatictshp == | Bulk Fi: Ftabx

Figure3.17 Seecting SGL Information from the IPAC Main Menu (Receiver)

The user will be taken to the Transaction L ocator screen, shown in Figure 3.18

Transaction Locator
Subent | Clesr | Retuin To PAC Man Meny | Hek
My AL [oieoaos
Arnizt = |
Amout <
Click here R
ripgtal DO Symmbeel

Cieigfi Dectanent Bafeseecs Hummber [0:2000:8

Subend | |:|¢a|| Ristum T PAL M Manu | Has

Figure3.18 Transaction Locator

Note: The data entry fields and the function buttons for this screen are the same for the Sender &
Receiver and have been previoudly discussed in this section under “ Entering Post SGL
Information for the Sender”.

This screen alows you to search for transactions for a specified amount, greater and/or less than
specified amounts, Origind DO Symbol or Original Document Reference Number. The ALC is
carried over from the IPAC Main Menu into the My ALC data entry field. The Origina
Document Reference Number is a data entry field that can be used exclusively, because document
reference numbers are unique within ALC/DO symbol combination. Therefore, no other criterion
is needed when searching by Origina Document Reference number. The other data fields may be
used together or separately to narrow the search for your transaction(s). For instance, to search
for transaction amounts greater than $20.00 but less than 100.00, you would enter “20” in the
Amount > datafield and “100” in the Amount < data field.

Document Date: October 3, 2003 3.16




Phase |
User Manual Addendum
Section 3 Post SGL Information

IPALC - Transaction Detail Seection

WiewDetsl | AeiewUpdabed Details | Clewr | Return Ta IPAG Main Mer | Helg |
Crgmehing ALO 20130002 Dricoment Eeference Mumber: 03300025
Summay Amount 10000 Torber of Dietails: 1

Transacton Type: P

Click here

wiew Datsl Review Lpdated Details | Clear | Return To [PAG Main ey | Help

Figure3.19 Transaction Detail Selection

The Transaction Detail Selection screen (shown above in Figure 3.19) allows you to select the
detail for which you would like to enter SGL Information.

Note: The data entry fields and the function buttons for this screen are the same for the Sender &
Receiver and have been previoudy discussed in this section under “ Entering Post SGL
Information for the Sender”.

Selecting the desired detail and clicking on the “View Detail” button displays the SGL Detail
View screen (Figure 3.20).
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BEL Account | e Dbl | 'Haar] Relumi 1o Sdachon Let | Redum To IPAE Mar Manu 1 Halpl

Criginahng ] Humber of Sumrary
A 201 B2 Cugtamer ALT: - 201 BI0S Dl 1 10000
) g o
Devument : Cirigtnal
Bl DRE0ES g:::umluh:d EO0Z-07-15 i HI03-07-31
Humber:
i Jwe ADse  ContactPhone  EI4-F743000 ComtactEmal  jans doti@agency gov
Ling Humb:er: 1
Sender DTS Fendar DTS + Receiver DTS Eapever DTS +4
Becevrar Treawury Account Femdar Treamury Account Dl 60 Hecepenr 12
Swmbel: Spmbal Departonent Cade:
: . Thigahog
Purchase Crder Fumber: 12345 Treacnce Humber: 12345 T b 12345
Bequsinen Humber 12345 Cootract Humber: 12545 CLIN: 12545
. Tob (Froject]
JAS Mumber 12345 ACTirace sunber]: 12345 e 1235
Cruanting: 16000 Tt Prive: 1000 Dol Armann: Tacna
Pay Flag; F Tt of Tesue; ea AR 12345
Arconnting X oD Accounting:
Clats fene 12345 FEHIAAATADE; 12345 Cods: 12345
Dentact Name Jane A& Tae Cribact 2085740000
Fhome:
Transagtien Teacrphen Mizcellanecus Informaben
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BEL Account I Heview Datai j Clear ] Helumi {o Selachan List ] Refum To IPAC Man Menu ] HuIE I

Figure3.20 SGL Detail View
Click here

The information on the SGL Detail View screen (Figure 3.20) displays the detail information you
selected from the original transaction.

Note: The columns and the function buttons for this screen are the same for the Sender &
Receiver and have been previously discussed in this section under “ Entering Post SGL
Information for the Sender”.

Clicking on the “SGL Account” button from the above screen will display the SGL Accounts
(Figure 3.21) screen.
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Figure3.21 SGL Accounts- Receiver

The top of the SGL Accounts screen displays the SGL information entered by the Sender as
shown in Figure 3.22.

Figure3.22 SGL Accounts- Sender SGL Accounts
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The Receiver can choose, from the dropdown box, reciprocal SGL accounts within the same
category in the “Receiver SGL Accounts (within category)” section of the SGL Accounts screen.
Every SGL account number is associated with a category as mentioned earlier in this section.
Users should be familiar with SGL accounts and their association with categories. Category and
SGL accounts associations are established by FMS.

Using the SGL information shown in the above example (Figure 3.22), SGL accounts 1310 &
1610 are in categories 22D & 01D. The “Receiver SGL Accounts (within category)” section of
the SGL Accounts screen should display SGL accounts in 22C & 01C, as shown in Figure 3.23.

Recelver 801 Ascounts iwithin categors)
SGL Dehis Credis

Figure3.23 SGL Accounts- Receiver SGL Accounts (within category)

According to the above example (Figure 3.23) the following SGL accounts were in categories
22C & 01C.

22C: 2110, 2120, 2190, 2213, 2215, 2225, 2990

01C: 2530, 2540
[Note: The “F in the Figure 3.23 indicates that the SGL accounts are Feder al accounts |

If the Receiver does not agree with the SGL information the Sender provided, the Receiver can
enter new (outside of category/ non-reciprocal) SGL information in the “Receiver SGL Accounts
(outside of category) section of the SGL Accounts screen, shown in Figure 3.24.

Recgiver 5GL Acceunts [l'uhld.- «f category)
SGL FHM Drehic Credit

[ioie fF =] |

[1pa
| BT G [200
[
|
|
[
|
[

Figure3.24 SGL Accounts- Receiver SGL Accounts (outside of category)
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If the Receiver enters “out of category” SGL accounts on the SGL Accounts screen, the Sender
will need to enter the Post SGL screensto enter SGL accounts that will be in category with the
Receivers SGL accounts. However, the Sender does have the option (like the Receiver) to
disagree with the SGL information and to enter “out of category” SGL accounts.

Note: The Sender or Receiver isnot allowed to enter the same SGL number on the SGL
Accounts screen; however the same SGL number can be used between the Sender and Receiver
(if applicable). For instance, if the Sender uses SGL account number 1010, the Receiver can aso
use SGL account number 1010, since this SGL account number are in two corresponding
categories (30C & 30D). However, the Sender can not enter 1010 twice when entering SGL data
on the SGL Accounts screen, and the same rule applies for the Receiver.

The Receiver can enter comments to the Sender in the “Recelver's Comments’ section of the
SGL Accounts screen, as shown in Figure 3.25.
Receivar's Comments Sender's Comments

5L infocmacion provided by Sepdsc
18 HOT ACCUEACE.

1] J o

Figure3.25 SGL Accounts- Receiver’sComments

Depending on whether the Receiver provides SGL information that is in category or out of
category with the Sender’s SGL accounts, the SGL Confirmation will display a specific message.
Please review the following examples:
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BT ' _ Receiver selects SGL Accounts
2540 F =] [ oo (within category) from dropdown
=y I S

Figure3.26 SGL Accounts

Clicking the “Finished” button from the SGL Accounts(Figure 3.26) screen will the display the
SGL Confirmation screen (Figure 3.27).

Figure3.27 SGL Confirmation
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The confirmation (Figure 3.27) does not display warning message “ Sender and Receiver
SGL/Amounts are not out balance” since the Sender and Recelver SGL accounts are within the
category for that particular detail.

I the Receiver enters out of category SGL accounts on the SGL Accounts screen (Figure 3.28)
and clicks on the “Finished” button, the SGL Confirmation (Figure 3.29) will display.

Finished | Clear | Gancal | Raturn To IPAG Mainberu | Haln |

Accounts (outside of
category)

[ioa0 [F =] oo | } Receiver enters SGL

Lh|

o
Fixhuu _Cloar| Caneel | Rebirn To IPAG MainMeru | Halp |

Click here Figure3.28 SGL Accounts

Clicking the “Finished” button from the SGL Accounts screen (Figure 3.28) will display the
SGL Confirmation screen, shown in Figure 3.29.
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IFAC - 5GL Confamation
Relur o Locsior Detal | Retum To [PAC Main Meny | P | Hel |

SGL Infacmation Saccessholly Updated |

WARNING: S3L amounts are ot of balance wathin Cxiegooy

Refumi 1o Locst or Detai Retum Ta IPAC btsin MeEnu | Prirt i Help

Figure3.29 SGL Confirmation

The above confirmation (Figure 3.29) does display warning message “ Sender and Receiver
SGL/Amounts are out of balance within Category,” because the Receiver entered SGL
information that was not in category with the Sender SGL accounts.

The Function buttons for the SGL Confirmation screen have been discussed earlier in this
section under “Entering Post SGL Information for the Sender.”

Note: The Sender and Receiver can enter Post SGL information for adetail until the SGL
accounts are within category.
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Section 4 Adjustments

Users may enter SGL information for Adjustment transactions. To process an Adjustment to an
IPAC payment or collection transaction, you must have the Document Reference Number and the
Disbursing Office (DO) Symbol that was assigned to the original transaction at the time the
transaction was processed and your adjustment transaction must be processed within 90 days.

Entering an Adjustment through IPAC begins with the same steps as entering a Payment or
Collection. Log on the IPAC system and choose the IPAC option from the IPAC Main Menu,

shown on Figure 4.1.

ALC of the agency
GOALED Your ALC that originated the
Toar | Intra-governmental Fayment and Collection Systeamn payment or
- \ o ALC collection
ToAC ADMIN | AL [zoisooos e
EITH | = | Payent === | Parert/Chikd Belationstiy Infarmation
RI?s AcMin | ==+ | celeten | Click here == | Fequest Speoial Beauirements
TRACE | ==m ==>‘-| Ageney Specal Regaremant Baques Stna
TRACE ADOMIMN | " | Zere Dollar === | Apency Billable Regaest
pARSWORD | =5 | 9L Informanan ==3| Agency Billable Stetus
S : T Agency Eequest for EDI Tradmg Fariner
r | [ncomplete Transactions Trofle
' | Fepeorts | Agency Bpecis Regaremants =] ==s| Trpdate Agsocy fermation
== | Betnewe BepoctiDiats Flas ==> | Turplay dassagee
==r | Bepet Bekenben Management == Admin Frovesie Flabz
it] Bequaet ParentiChid Belsbonebeg i‘-—“_] Bulle Fie Stahie

Figure41 [PAC Main Menu
Once you click the “ Adjustment” button, the | PAC- Payment/Collection Transaction L ocator
screen (Figure 4.2) will display.

IPAC - Faymeni Calectan Tansarsian Locator

ﬂ Claar l Ralum To IPAC Main Wanu | Hnlpl

Enter the informiarion (o the onginel wansacten

Oiphating ALC: 20180002 Customer AL HI1R00S
Drecienent Beference Fimber (0230002 5
Cirigmter D0 Syatol: #0023

ﬂ Clear I Relumi To [FAC Main Wenu | Help I

Figure4.2 Payment/Collection Transaction L ocator

The Payment/Collection Transaction L ocator screen displays information relative to the
original transaction that you are adjusting. Since you can only make an adjustment to a
transaction originated by another ALC, the ALC and Customer AL C are populated on this screen
asthe Customer ALC and Originating ALC respectively. You can, at this point, change the
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Originating ALC if you want to adjust a transaction made by a different ALC. In the Document
Reference Number field, you must enter the D ocument Reference Number which was assigned to
the original payment or collection. In the Originator DO Symbol field, you must enter the DO
Symbol for the ALC that originated the transaction you are adjusting.

If the transaction you have requested cannot be found, you will receive an error message similar
to the one in Figure 4.3. Close the error message window and verify the document information,

including the Originating and Customer AL Cs, the Document Reference Number and DO
Symboal.

33.:- Errors - Netzcapi

=g

Specified Transaction Mot Found.

Figure4.3 Transaction Not Found Error Message

After entering the appropriate information and selecting the “OK” button, the
Payment/Collection Detail Selection screen will display, shown in Figure 4.4.

TPAL - PagmsmtCalbectian Trosdl Selecrion
Selactes Detail | Raiaw Adjusimant Datal | Scjust Emling Trangactian | Clemr | Ratum To FAL Main Manu | Halp I

Cingnateeg ALG 201RIO02 Document Keference Mumber: 02300025
Summary Ameuak 100,00 Hunber of Detale 1
Tranrachen Types: T

¢ Display limited
to 30 details

Selactesd Detall R gy Adjustmart Datl | Bcjiat Enfirg Trangactian | Claai | Retilin To PAL Main Manl | HéltlJ

Figure4.4 Payment/Collection Detail Selection

Note: If the number of detailsin a transaction exceeds the max display limit (30), additiona line
number data entry fields will display on this screen.
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Header

This section contains the Originating AL C, the Document Reference Number, the Summary
Amount, the Number of Details, and the Transaction Type (“P”ayment or “C” ollection). You
cannot change the information in the header section of the screen

All details (or line items) for the original payment or collection will appear in a scrolling window
in the center of the screen. The visible items include the Detail Number, the Amount, and the
beginning of the Description that was entered for this detail. Y ou can highlight multiple line
item(s) to be adjusted by using the control key.

Payment/Collection Detail Section Function Buttons

The function buttons for this screen are as follows:

“Selected Detail”
To enter an adjustment, highlight the detail ling(s) to be adjusted, and click “ Selected
Detail”. An Adjustment Entry screen will display which is similar to the screen used to
enter Payment and Collection transactions shown in Figure 4.6. The entire screen may not
be visible when it first displays in your browser, but it can be viewed using the scroll bars on
your browser window.

“Review Adjustment Detail”
To review the adjustments that have been entered, click “Review Adjustment Detail.” The
Adjustment Review Detail screen shown in Figure 4.5, will display the adjustments which
have aready been made to the transaction. From that screen you can return to the
Adjustment Entry screen, the IPAC Main Menu, or you can display the help screen for
this page.

IPAC - Adjustment Review Datail

Reium | Retum To FAC MMan Menu | Help
ALC: J11R0005 Cingral Decoment BEeference Mumber:  0Z3000ZE
Amount 100,00 Humber of Loe [ems: 1

# - A D000 - Desc: Docymentation [

Click here

Rzmm To PAL hiain kenu | Help |

Figure45 Adjustment Review Detail

“Adjust Entire Transaction”
Thiswill alow you to adjust the entire transaction.
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“Clear”
All data entry fields are reset to their values the last time the screen was displayed. No data
is submitted to IPAC.

“Return To IPAC Main Menu”
Returns to the IPAC Main M enu without entering any further adjustments. No information
currently on the screen will be saved.

[ Hel pli
Displays help information for this screen.

IPAC Adjustment Entry

New Data  |momoce tiamber 12
Entry Fields -

02 -574-0000

DpovenT AT Lon
New Data
Entry Fields
L account | l__"_" __ Specdl Roguremantz_|

Figure4.6 Adjustment Entry
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Adjustment Entry Header Information

Originating ALC:
Thisisthe ALC sending the Adjustment transaction to the Customer ALC.

Customer ALC:
Thisis the ALC receiving the Adjustment transaction from the Originating ALC.

Number of Details:
Number of details in the transaction.

Summary Amount:
The total amount of the Adjustment.

Original Document Reference Number:
The document reference number from the original transaction.

Original Accomplished Date:
The date the original transaction was processed by IPAC.

Original Accounting Date:
The last date of the month during which the original transaction was processed by
IPAC.

ALC Contact:
The name of the person that entered the IPAC transaction.

Contact Email:
The email address of the person that entered the IPAC transaction.

Contact Phone:
The telephone number of the persons that entered IPAC transaction.

Detail Information

This section displays the detail information for the detail item being adjusted. Most of these
fields display information from the original transaction detail and cannot be updated.

The following fields from the origina transaction that can be updated are as follows:

Receiver Treasury Account Symbol
Allows the user to provide the Treasury Accounts Symbol for the Receiver.

Sender Treasury Account Symbol
A required field for the Treasury Account Symbol of the Sender.

Note: The Sender’s Treasury Account Symbol should aways be pre-filled and carried over
from the origina transaction, since the Sender’s Treasury Account Symbol is mandatory.
However, IPAC alows the Sender to provide different Treasury Account Symbol data from
the Origind transaction in case the ALC had re-classified the funds after the original IPAC
had been processed.

Detail Amount
Thisis the amount of your adjustment to the detail line of this payment or collection. It
represents the net change to the originally pracessed amount, NOT a replacement amount,
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for the detail item. Adjustments can only reduce the origind amount. Thisis NOT
calculated from the Quantity and Unit Price fields. Thisfield isrequired and must be greater
than zero, but less than or equal to the original detail line item amount.

Contact Name
Allows the user to enter the name of the person entering the adjustment.

Contact Phone
Allows the user to telephone number of the person entering the adjustment.

Transaction Description
Thisis your description of the adjustment being made to this detail item. Thisin not a
required field, but it is recommended that you provide the reason for the adjustment. This
field isindicated with an (*) on this screen because ALC 20180002 has a specia
requirement that requires all adjustment transactions processed against this ALC to provide a
reason for the adjustment in the transaction description field.

When you have entered the adjustment detail amount and description, you have a choice of
severa function buttons in the next section of the screen.

Adjustment Entry Function Buttons

“Finished”
This button finalizes the adjustment, submitting the Header information and all entered lines
of Detail adjustment information for processing. If arequired field is blank or an error is
detected, an error message will display and the cursor will be placed in the entry field where
the error occurred. 1f no error is detected, an Adjustment Confirmation Screen, smilar to
the one in Figure 4.12, will display.

“Previous or Next Detail”
These buttons will display as appropriate to alow you to move from one detail item of a
transaction to another.

“Sender SGL Account”
This button provides away to allocate the detail amount of the Adjustment into Standard
General Ledger (SGL) Accounts. It isrequired in Phase | to provide Sender SGL
information for an Adjustment transaction.

B Agonunix
o] Glowr | Comosd | Retum T (PAG Man ey | Hele |
HBovdes RGL Ao cpmins
b | iy Drokit Crudst
o qr 2 =00 [
Jiaio fF =} | [1om.
r =1 | |
[r = [
F =1 [
I F | |
| F =1 |
iF =1 | [
k] Cluar |- Cancsd | Rwlumn Ta IPES bun Waniu | Haip

Figure4.7 SGL Accounts

Document Date: October 3, 2003 4.6



Phase |
User Manual Addendum
Section 4 Adjustments

The SGL amounts must equal the adjustment amount entered on the Adjustment Entry screen
shown in Figure 4.6, and if not you will receive an error message (Figure 4.8).

= Errors - Metscape : =10] x|

sum of Sender SGL Amounts does not match with the detadl Amount

Figure4.8 SGL Error Message

An SGL account can only be used once, therefore the user will receive an error message (Figure
4.9) if a SGL account number is entered twice.

¥ Errors - Netscape : _ioi I

Iultiple entnes for an 3GL Account Number are not allowed

Figure4.9 Multiple Entriesfor an SGL Account Number error message

The SGL Accounts information is limited to 4 credits and 4 debits (8 SGL accounts) as shown in
Figure 4.10.
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BGL Aceouste

_Finibet | Clear| concel | RewmTolPac wainten | Hao
Sender SGL Acooants

R/OGL WY Trahir Cradit

[iin [F =] [z0.m0
[0 [[F 7] [eo.mo
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[tare [F 7] [zo.t0
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waon F =] | a.00
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Finisbead | Glear | Cancal | Reeturrs T PG Main benu | Hak

Figure4.10 SGL Amountslimited to 4 creditsand 4 debits

Note: The Originating ALC (Sender) or the Customer ALC (Receiver) of the Adjustment
transaction can enter the Post SGL screens to update SGL information via the SGL information
button on the IPAC Main Menu.

“Review Detail”
This button is selected when you have finished entering the information for the current line
of detail. If no error is detected, the detail information will be saved to temporary storage
and the Summary Amount and the Number of Details fields in the Header Section will be
updated to reflect the amounts you have entered for this line item. Y ou will be returned to
the Adjustment Review Detail screen shown in Figure 4.5. No information is permanently
committed to the database at this point. The information is not committed to the IPAC
database until the “Finished” button is clicked to submit the entire adjustment.

“Special Requirements”
Thiswill display the Adjustment Special Requirements screen as shown in figure 4.11.

TPALC Aﬁmmﬂpnﬂd Fogquirensmmts
Retum o Pravious Screen | Retum To PAC hsin Meny | Heip |
Trata Element Treseription
Tetrd Asneixs i Dipecopocn Avidakle
Transacton Diescrphon e Descopban Aveadable
Reetum to Pravious Boreer | Retum T PAG Main Manu | el |

Figure4.11 Adjustment Special Requirements

“Clear”
All data entry fields are reset to their values the last time the screen was displayed. No data
is submitted to IPAC.
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“Return to Selection List”
No data on the current screen will be saved. Y ou will be returned to the
Payment/Collection Detail Selection screen shown in Figure 4.4.

“Return to IPAC Main Menu”
No data entered on the current screen will be saved to IPAC. Partia transactions may be
stored temporarily for later completion through the “Incomplete Transaction” option on the
IPAC Main Menu. You will be returned to the IPAC Main Menu.

“Help”
Displays help information for this screen.

TEAC - Adinsmment Confimaation

o] P | Help |
Cmgmatng AL 20180005 Customer ALS: H180002 Woucher. Ho: 82100002
Aceanphshed Digte: 20030717 Summary Ameee 10,00 HMimnber of Dateds: 1
T 111317
o] P | Help |

Figure4.12 Adjustment Confirmation

Adjustment Confirmation Screen Fields

Originating ALC

The agency sending the adjustment.
Customer ALC

The agency receiving the adjustment.
Voucher Number

The document reference number generated by IPAC for the adjustment transaction. Thisis

similar to the Document Reference Number in Payments and Collections and the Trace
Number in Zero Dollar.

Note: The Voucher Number can be used in the Post SGL screens to locate an adjustment
transaction. The user may use the Voucher Number in the “Original Document Reference
Number” data entry field on the “Transaction L ocator screen (see Section 3 Post SGL
Information) asasearch criterion.

Accomplished Date
The date the adjustment transaction was processed by IPAC.

Summary Amount
The total amount of the adjustment.
Number of Details
The number of line items entered for the adjustment.
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Time
The time the adjustment was processed by IPAC. Displayed in military time.

[Note: These fidds are for display only. Y ou cannot change the informationin any of these fields.

Adjustment Confirmation Screen Buttons

1] OKH
Confirms that you have viewed the information displayed and returns you to the IPAC Main
Menu.

“Print”
Prints the transaction just entered. Clicking on the “Print” button from the Adjustment
Confirmation screen (Figure 4.12) will display the Adjustments Report Request screen

(Figure 4.13).
TPAC - Adjuetmnt
IZI_H'I = bt | Ratum To IPAC Main Meny | ipl
Repart File Ecumntac ion -
Tescripion:
|
Footer Comsoats: [poomsencacion
/vL'I_Fi Clear | Retum To IPAC Main Menu illpl
Click here Figure4.13 Adjustment Report Request
Click onthe “OK” button from the Adjustment Report Request screen (Figure 4.13) and the
Report Format screen (Figure 4.14) will display.
Repars Forman
ﬁl Rabsn Ta FAL Main Manu |ﬂ!
Owipat Fovmat: HTHL =

HTHL

Ok Return T PAC M7 pecr POF |ﬂ|
/ Figure4.14 Report Format

Click here | Click onthe “OK” button from the Report Format screen (Figure 4.14) and the Report
Status screen (Figure 4.15) will display.

Report Output Menu Options

HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view the

report immediately. Thisisthe default choice. The report is generated in HTML
format and displaysin the IPAC Report Viewer.

PDF (Portable Document Format)
A file format, read with Adobe Acrobat™ Reader, for saving the report to be viewed or
printed on-line. The Acrobat reader must be available to view or print the report.
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Zipped PDF (Compressed Portable Document Format)
A compressed file format which must be “unzipped” or decompressed before being read

or printed with the Adobe Acrobat Reader.

Heport Status

Retien To FALC fiain Meaniy | Help

The report yoa requesied has been submivied for processing
Yom can remak ot Hds 2ereen wodd your repodt has been procezied. Your seport =il execue pormally.

IEyan chenas ool 1o wait, ywen can return to the ain Meou and selact the Betriewe BepaneDara Biles optice e chevk the traue of yeur repart

BEezeintion Tena, 0000 00 (HETROLEST, Tissias i sty ) _
e - = Report Execution Time 00:00:00
isin (HH:MM:SS) format
Ratuen To PAL Man Many | ﬂl
Figure4.15 Report Status
1] HelpH

Displays help information for this screen.

[Note: Adjusting the entire transaction will generate an Adjustment Confirmation.|
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Figure4.16
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IPAC TRANSACTION
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Figure4.17  Adjustment Confirmation Report- Continued

Adjustment Confirmation Report Header Information
Originating ALC:
The agency sending the adjustment.

Customer ALC:
The agency receiving the adjustment.

Voucher Number:
The document number generated by IPAC for the adjustment transaction. Thisis
similar to the Document Reference Number in Payments and Collections and the Trace
Number in Zero Dallar.

Summary Amount:
The total amount of the adjustment transaction.

Adjustment:
The type of transaction. (Should always read “ Adjustment”)

Original Transaction Type:
The type of transaction for the Origina Transaction ( “Payment” or “Collections’)

Accomplished Date:
The date a transaction was processed by IPAC.

Accounting Date:
The last date of the month during which atransaction was processed by IPAC.

Number of details:
Number of details in the adjustment transaction.

Adjuster DO Symbol:
Do Symbol for the ALC sending the Adjustment.

ALC Contact:
The name of the person that entered the IPAC transaction.

Contact Email:
The email address of the person that entered the IPAC transaction.

Contact Phone:
The telephone number of the person that entered the IPAC transaction.

Document Date: October 3, 2003 4,13



Phase |
User Manual Addendum
Section 4 Adjustments

The Adjustment Confirmation Report displays transaction and detail information under the
header information. It will also display any updates to the Receiver Treasury Account Symbol
and Sender Treasury Account Symbol.
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Section 5 Zero Dollar

With the implementation of Phase I, zero dollar transactions are no longer used to provide SGL
account information to your trading partner, however this functionality can still be used to correct
information sent in an earlier transaction or convey additional information. The Post SGL screens
discussed in Section 4 will be used to update/change SGL information for the Sender and
Receiver. Zero dollar transactions are not used to transfer funds. The additiona data entry fields
discussed in Section 2 are included on the Zero Dollar transaction.

Entering a Zero Dollar transaction through IPAC is very smilar to processing a payment or
collection transaction. Enter your ALC and Customer ALC and click the “Zero Dollar” button
from the IPAC Main Menu is shown in Figure 5.1.

FOALE T
e Intra-gevermmental Paymeat and Cellection System
: sl Cuspeener AL1C
IEAC ADOTH A0 [zo1E00o0z [Foieuo0s
RITS | — | Pammenr ==2 | Parent"idd Belaionship Information
Br: ACeIN | ==3| Colection ==%| Bequest Speeid Requirements
TRACS | i | Adjustment === | Ageacy Special Bequeemiend Beagacst Satm
tRACE ADMIN | A 2o Dellar == | Azency Filakle Request
PAEENORD J/ =>| 5GL Iformatin === | Agency Bilable Stakss
=% | [ncomplete Transacbans e | ‘;‘f:;y Brgomet tok ELL Rnthuye Pretie
Click here =)_ | Bieg sty [igercy Specil Reguiremerts = == | Upidst= Agency Information
==%¥| Betrewe BeportTiata Flee == Display Mg
=x | E.eport Retention Mamagement ==k J Admin Processing Staims
==2 | Beques ParenhThid Belionship ==2 | Bul File 3tanm

Figure51 [IPAC Main Menu

After completing both ALC fields, click on "Zero Dollar” as shown in Figure 5.1. The Zero
Dallar Entry screen will display as shown in Figure 5.2.
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Figure5.2 ZeroDollar Entry Screen
Header

The Header section of the Zero Dollar Entry screen (Figure 5.2) contains the Originating ALC,
which isthe ALC of the agency generating the transaction. Thisisthe ALC that you entered, or
selected, in the ALC fiedld on the IPAC Main Menu (Figure 5.1). It aso contains the Customer
ALC, which isthe Customer AL C you entered on the IPAC Main Menu for the agency
receiving this transaction.

The ALC Contact listed is the name of the person associated with the Logon 1D used to access the
IPAC System. The Contact Phone and Contact Email are the telephone number and e-mall
address associated with the Logon 1D as well.

The Summary Amount shown is the sum of al the Detall Amounts that have been entered for this
transaction. Since Zero Dallar transactions are used for informational purposes only and not to
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transfer funds, this amount will always be $0.00. The Number of Details is the number of detall
lines (line items), which have been entered for this transaction. Since you cannot enter multiple
lines of detail for a Zero Dollar transaction, this field will dwaysbe 0 or 1.

None of the fieldsin the Header area of this screen can be entered or changed.

Detail Information

The Detail Information section contains data entry fields, none of which are required for a Zero
Dollar Transaction, though a description is recommended for reference. The Zero Dollar Entry
Screen now displays the new fields Sender Duns, Sender Duns + 4, Receiver Duns and Receiver
Duns + 4.

Zero Dollar Entry New Data Fields
The Zero Entry screen has the following new data entry fields:

Sender DUNS
A 9-digit number that is assigned by Dun and Bradstreet associated with the registering
entity (Office or Division) for the Sender. This number serves as the unique ID for
each record.

Sender DUNS +4
Thisis a 4-didgit extension to your Sender DUNS that the user creates. Itisused if you
have more than one ALC or DO per office and need to differentiate between the lines of
business in one office.

Receiver DUNS
A 9-digit number that is assigned by Dun and Bradstreet associated with the registering
entity (Office or Division) for the Receiver. This number serves as the unique ID for
each record.

Receiver DUNS +4
Thisis a 4-didgit extension to your Receiver DUNS that the user creates. It isused if
you have more than one ALC or DO per office and need to differentiate between the
lines of business in one office.

Although the Detail Information section contains no required fields, if you choose to enter a
Sender Treasury Account Symbol, Receiver Department Code or Unit of Issue, IPAC will verify
that they contain valid data.

The Cross Reference Document Reference Number is a field where you may enter the document
reference number from the original transaction that is being updated or corrected by this Zero
Dallar transaction.

Since Zero Dollar transactions are used to transmit information and not to transfer money, the
Detall Amount is set to $0.00 and cannot be changed.
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Zero Dollar Entry Function Buttons

“Finished”
Processes the transaction you have entered in the IPAC database and displays the
confirmation screen (Figure 5.3).

“Return to IPAC Main Menu”
No data entered on the current screen will be saved to the IPAC database. You will be
returned to the IPAC Main M enu.

“Clear”
All data entry fields are reset to their values the last time the screen was displayed. No data
is submitted to the IPAC database.

“ Helpﬂ
Displays help information for this screen.

Note: The ““Sender SGL Accounts’ button has been removed from this screen since the new Post
SGL screens discussed in Section 3 will be used to update/change SGL information for the
Sender and Recelver.

TPAC - Fero Dollar Cosfirmation
Ok} Pant | Help |

Oogoatmg ALT, 20130002 Cugtemer ALT; 20120005 Teoem e, LR3MNIRS
Accomphshed Trate:  2003-07-17 Bumonary Amount: 000 Humber of Dietaids: 1
Tene. 15004077
iy Pint | Heig |

Figure53 ZeroDallar Confirmation

Zero Dollar Confirmation Screen Columns

Originating ALC
The agency initiating the Zero Dollar transaction.

Customer ALC
The agency receiving the Zero Dallar transaction from the Originating ALC.

Trace Number
The document number generated by IPAC for the Zero Dollar transaction. Thisis similar to
the Document Reference Number in Payments and Collections and the V oucher Number in
Adjustments.

Accomplished Date
The date a transaction was processed by IPAC.
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Summary Amount
The Summary Amount will always be $0.00 since Zero Dollar transactions are used only to
transmit information and not to transfer money.

Number of Details
The number of line items entered for this transaction, which will always be 1.

Time
The time a transaction was processed by IPAC. Displayed in military time.

Zero Dollar Confirmation Screen Buttons

113 OKH
Confirms that you have viewed the information displayed. Y ou will be returned to the
IPAC Main Menu.

“Print”

Prints the transaction just entered. Clicking on the “Print” button from the Zero Dallar
Confirmation screen will display the Zero Dollar Report Request screen (Figures.4).

IPAC - Zero Drollar

Of| Claal Festum To [PAE Main ey | Help |

B epert File DL BTRE 100 =

Descripten:

" y

Footer Comsnents |Prcuementet 1on

E; Clear | Retum To IPALC Main Menu ! Help |

+ Figure5.4 ZeroDollar Report Request
Click here

HThL
/vﬁi Raturn Ta IPAL B Tipgeed POF | Halp .|

CIicrmg on the “OK” button from the Zer o Dollar Report Request screen (Figure 5.4), displays
the Report Format screen (Figure 5.5).

Repers Formar
akd Fletun Ta IPAL hsir Menu | Heln ]
Uwtpat Farmat: HTHL -

Click here

Figure55 Report Format

eport Output Menu Options

HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view the
report immediately. Thisis the default choice. The report is generated in HTML
format and displays in the IPAC Report Viewer.
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PDF (Portable Document Format)
A file format, read with Adobe Acrobat™ Reader, for saving the report to be viewed or
printed on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document Format)
A compressed file format which must be “unzipped” or decompressed before being read
or printed with the Adobe Acrobat Reader.

Clicking on the “OK” button from the Report Format screen (Figure 5.5), displays the Report
Status screen (Figure 5.6).

Faturn Ta IPAC Main Manu | Halp |

The report you regquesiod has been suhmitted for processing,
You can reman at this screen unhl your report hag been processed Your repoct will execute normaly.
IEyon choose naot to wait, you can retien to the Man Ddemu and select the Eetrieve EeportsTata Files option to check the status of yoor repart

Report Frecubon Tame: 00:00:00 (HEWIWES, tus bme is savtomantcally reffeshed every 10 seconds)

Risburn To IPAT Main Ienu | telp |

Figure5.6 Report Status

13 Helpﬂ
Displays help information for this screen.
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Zero Dollar Confirmation Report Header Information

Originating AL C:
The agency initiating the Zero Dollar transaction.

Customer ALC:
The agency receiving the Zero Dollar transaction from the Originating ALC.

Trace Number:
The document number generated by IPAC for the Zero Dollar transaction. Thisis
similar to the Document Reference Number in Payments and Collections and the
Voucher Number in Adjustments.

Summary Amount:
The Summary Amount will always be $0.00 since Zero Dollar transactions are used
only to transmit information and not transfer money.

Zero Dollar:
The type of transaction. (Should always read “Zero Dollar”)

Cross Document Reference Number:
The Document Reference number from the Origind transaction that the user would like
to refer to when making a Zero Dollar transaction.

Accomplished Date:
The date the zero dollar transaction was processed by IPAC.

Accounting Date:
The last date of the month during which atransaction was processed by IPAC.

Number of details:
Number of details in the transaction.

Original DO Symbol:
DO Symbol for the Originating ALC.

ALC Contact:
The name of the person that entered the IPAC transaction.

Contact Email:
The email address of the person that entered the IPAC transaction.

Contact Phone:
The telephone number of the person that entered the IPAC transaction.

The Zero Dollar Confirmation Report displays transaction and detail information under the
header information, if applicable.
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Section 6 Third Party Submitter

Beginning on October 11, 2003, with the implementation of Phase |, users with accessto the third
party functionality will be able to submit bulk files for other agencies and pull Third Party
Reports. Third Party agencies will be assigned to an ALC and given 2 logon IDs, one giving the
Third Party Submitters access to send bulk files for al ALCs and the other giving them the access
to pull reports via the online IPAC application. However, the Third Party agencies will only be
allowed to view transaction data via the online system for bulk files they have submitted

Third Party Submitters only have accessto Retrieve Reports/ Data Files, Report Retention
Management, Display Messages, Bulk File Status, and Reports on the IPAC Main Menu as
shown in Figure 6.1.

GORLET
T Divira-govermmnental Payment and Collection System
IEAC ADMIN J o [ =] Cnsbamer AL |
RITE =2 Paymen ==5| FarentThild Relationsbip Infannatice
RITE ALMIHN | == | Cellachen ﬂ Eequest Special Bequremenis
TRACS _| = | Jdjustment == | Agency Special Eegarement Fequest Stahs
TRACE ADMIM | == | Zero Dicllar ﬂ HAgezey Bllable Bogaest
BAZ SHORD _| = | SGL Iefarmatian ==5| Ageses Dillsble Starne
== [neomplets Tranesctms ==>| Agees Bequee far BED] Tesdeg Parmer Profil
Access \‘ == ] Bepoets |.°.-1enn:'|- Spe=cial Requirement s j == | Tpdete Ageocy Informsbon

\L-> Betnevs FeportTlata Files Access > Diaapdey Mesinges
= Bepoct Brientico Mansgemend \A__—_} Admn Frocesmng Stabes

Eull Fde Statug

=5 | Request PareattChid Relanenchi s

Figure6.1 IPAC Main Menu- Third Party Submitter Access

Functionality for Retrieve Report/Data Files, Report Retention Management, and Display
Messages are discussed in the IPAC Base Manual. This Addendum will only discuss some
functionality for Bulk File Status, however all functionality for the Bulk File Status can be
reviewed in the Bulk File Addendum. The Third Party Report is the only report discussed in this
section; Agency Specia Requirements, IPAC Transactions Report Download and IPAC
Transaction Report Selection are covered in Sections 7, 8, and 9. Treasury Reporting
Requirements and Predecessor/Successor reports are covered in the IPAC Base Manual.

The Primary purpose of the third party functionality is to enable an ALC to submit transactions
on behalf of an originating ALC and a Customer ALC, neither which ALC istheir own. Once the
Third party submitter has uploaded their bulk file, they can check the status of the file by clicking
on the “Bulk File Status’ button from the IPAC Main Menu shown in Figure 6.2.
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Figure6.2 SdectingtheBulk File Status from the IPAC M ain Menu

Note: Please refer to the Bulk File Addendumfrom the FMS IPAC Website
(www.fms.treas.gov/goals/ipac) to get more information about the Bulk File Status screens. This
section will only cover the ”Bulk File Status Inquiry” and “Bulk File Confirmation” screens and
functionality for Third Party Submitters.

Submit | Clear | Redum To IPAC KMain Meru | Help
Serure Trangert ALC: * [15100003 LogonIl |
Start Diste! Jzom-07-10 EndDate: zona-o07-10
Start Time: 1045 End Tene: 1103
Pl T: | Fle Maene: |
Bubeit | Glo | Fetum To IPAG Main Mer | Help

Figure6.3 Bulk File StatusInquiry

This screen alows you to enter specific parameters to retrieve the status of the bulk file(s)

desired. The Secure Transport ALC isthe only required field on this screen, which is denoted
with an asterisk. If you enter your Secure Transport ALC and |leave other data entry fields on this
screen blank, and select the “ submit” button, you will receive bulk file status information for the
previous 100 files (25 per page) submitted by the Secure Transport ALC provided. All other data
entry fields for theBulk File Satus Inquiry (Figure 6.3) screen are optiona fields. However, if
you enter a Start Date, you must enter an End Date.

Bulk File Status Inquiry Data Entry Fields
TheBulk File Status Inquiry screen has the following data entry fields:

Secure Transport ALC:

Thisis the Secure Transport ALC directory that was used to submit the bulk file. Thisis not
always the AL C for which transactions originate from within your bulk file.
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Start Date:

The date, to be entered in YYY'Y -MM-DD format, that the search for Bulk File Status
information is to begin.

End Date:

The date, to be entered in YYY'Y -MM-DD format, that the search for Bulk File Status
information is to end.

Start Time:

Thetime, to be entered in military format, that the search for Bulk File Status information is
to begin. Please reference Appendix B for amilitary time conversion chart.

End Time:

The time, to be entered in military format, that the search for Bulk File Status information is
to end. Please reference Appendix B for a military time conversion chart.

Logon ID:

The aphanumeric characters assigned to the user to uniquely identify that user. The Logon
ID of the person that submitted the file(s) can be entered in this data entry field.

File ID:
A unique number assigned by the application for each PCA bulk file submitted.

Note: You will not know the File ID for your file until you access the Bulk File Status
Inquiry Results screen, shown in Figures 6.4 and 6.5. 'Y ou may record the File 1D for your
file from the Bulk File Status Inquiry Results screen, and you can then use the File ID
number as a parameter on the Bulk File Inquiry screen, shown in Figure 6.3, at a later time.

File Name:

This is the name of the file that was submitted. The Bulk File Submitter namesthefile. You
may use the asterisk (*) and the percent (%) signs, as wild cards in the File Name data entry
field. For instance, if you want to retrieve al your files that start with the letter “T”, you
could simply enter the following in the Hle Name data entry field: T*

Bulk File Status Inquiry Function Buttons
There are 4 function buttons on Bulk File Status Inquiry screen (Figure 6.3):

“Submit”
Accepts the information on the screen, and displays the specified results on the Bulk
File Status Inquiry Results screen shown in Figures 6.3 and 6.4.

“Clear”
Resets the data entry fields to their values the last time the screen was displayed. No
datais submitted.

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu without generating bulk file status results.
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13 Helpll
Displays the system help information.

Selecting “ Submit” from the Bulk File Status Inquiry Results screen will display the screen
shown in Figure 6.4.

Bl File Status Ingquiry Hesults
‘imw History | “Wigw Canfrmation | Wiawd Emors I wWiean File I Refresh
Mew Search | Fetirn To [PAC bsin ber | Heip |
Date Time  [Carvewt Srans Atbdishenal Tnfermacion File Name !Eg“ e cureTransport | ogen ID
|f" 003-07-18 | 119297 | Traesaction Precesang Cumplkted | Crumpleted - 1o Brrers | ELWITST_BFO25_ Good tit | 2041 | 15100003 & lamk 003
Wiew Hislory | “iew Confrmation | Wiews Emor= | Wiews File | Refresh |
Mews Benich | Raborn To [PAC Main Meru liﬂll

Figure6.4 Bulk File StatusInquiry Results

This screen displays the results from the parameters entered on the Bulk File Status Inquiry
screen.

Bulk File Status Inquiry Results Columns

TheBulk File Satus Inquiry Resultsscreen has the following columns:

Date:
Displays the file(s) submission date.

Time:
Displays the fileg(s) submission time, in military time. Please reference Appendix B for a
military time conversion chart.

Current Status:
Displays the current status of files submitted. The following messages are possible status
messages for your file(s):

Fle Transfer Started

Fle Transfer Completed

Fle Storage Started

Hle Storage Completed
Transaction Processing Started
Transaction Processing In Process
Transaction Processing Completed
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Additional Information:

Displays any additional information for your file(s). For example, if your file receives a
current status message of “ Transaction Processing Started,” you may receive a “50%
transactions processed” message under the Additional Information column for your file, as
well as number of errorsin the file, if any. The messagesin the Additional Information
column are designed to give you a more descriptive status of your file.

File Name:
Displays the name of the file. This column contains the file name that was used to upload
the bulk file.

File ID:
A unique number assigned by the application for each PCA bulk file submitted.

Secure Transport ALC:

This is the Secure Transport ALC directory that was used to submit the bulk file. Thisis not
aways the ALC for which transactions originate from within your bulk file.

Logon ID:
Displays the Login ID of the person that submitted the file.

Bulk File Status Inquiry Results Function Buttons

If you want to review processing information related to a bulk file listed on the Bulk File Status
Inquiry Results screen, you must select the option button for the status of the bulk file you want
to view. Once you have selected the bulk file, you may select the “View History”, “View
Confirmation”, “View Errors’, or the “View Hle” button to get information about the file. The
option buttons are mutually exclusive and you can only select one bulk file at atime. 1f you want
to refresh the screen results, perform a new search, return to the Main Menu or obtain help, an
option does not need to be selected. The function buttons for the Bulk File Status Inquiry
Results screen (Figure 6.4) are as follows:

“View History”
Displays the ViewHistory screen. This screen is further discussed in the Bulk File
Addendum.

“View Confirmation”
Displays the View Confirmation screen, shown in Figure 6.5.

“View Errors”
Displaysthe View Errors screen. This screen is further discussed in the Bulk File
Addendum.

“View File”
This alows you to view the data contained in your file on the View File screen. This
screen is further discussed the Bulk File Addendum.
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“Refresh”

Updates the information for “ Current Status’ and “Additional Information” to the most
current information for your file(s).

“New Search”
Returns you to the Bulk File Status Inquiry screen.

“Next” /" Previous”
If there are more than 25 files, a“Next” button will display and this button will bring up
the next 25 filesor less. A “previous’ button will display when needed to alow you to
navigate between the Bulk File Status Inquiry Results screens.

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu.

“Help”
Displays the system help for this screen.

Clicking on the “View Confirmation” from the Bulk File Status Inquiry Results screen, will
display the View Confirmation screen, shown in Figure 6.5.

Wiwa Coafirmation
Friml Wiew Ernars
Heturn to Bulk Fike Status Inquirg ReEsulis | Ratum To PAL Main hienu ! Halp I
Bubawittea] Drafe: 2007-07-10 File T 2041
Suhpabtved Tiee: 110201 Flle Mame: ELWMTST BEOZS Gecd.mr
Lagoa I elombl0
Gramd Mot Total Trams Saohmitted Trans Accapted Trams Rejected
1,0160,000.00 1B 18 u
Sender AL et Total L S:’ e [ HEE: ?q: o Trang Subradmed | Trams Acceprad | Trans Bejecsed
1000001 50,000 0 2100005 23100005 | 1 1 i
SI000014 B0, 000,00 103000 35 10300055 | |7 i n
Pl | i Ermare
Reten 1o Bulk Fik Status Inguiry Resiis | Retum To FAG Main Meny | Help |

Figure6.5 View Confirmation
View Confirmation Header Information

Submitted Date:
Displays the submission date of your file.
Submitted Time:

Displays the submission time of your file, in military time. Please reference Appendix B
for amilitary time conversion chart.

Logon ID:

Displays the Logon ID of the person that submitted the file.
File ID:

The unique number assigned by the application for this particular bulk file submitted.
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File Name:
Displays the name of thefile.

Grand Net T otal:
Payment, Collection and Adjustments are netted together. There will be a®CR” if the
net total is a collection and there will not be a“CR” if the net total is a disbursement.

Trans Submitted:
The number of transactions in the file received by IPAC for that Sender ALC.

Trans Accepted:

The number of transactions accepted and processed successfully by IPAC for that
Sender ALC.

Trans Rejected:
The number of transactions rejected by IPAC for that Sender ALC.

Note: A confirmation will only be generated if at least one transaction in the file processed
successfully.

View Confirmation Columns

Sender ALC
Thisis the ALC(s) sending the transaction(s) to the receiving (customer) ALC(s).

Net Total
Total dollar amount of the transactions (payment, collection and adjustment) netted
together in the file per Sender ALC.

Starting Document Reference Number
The first document reference number used by the Sender ALC for the bulk file. The
document reference number can be assigned by IPAC or by the bulk file submitter.

Ending Document Reference Number
The last document reference number used by the Sender ALC for the bulk file. The
document reference number can be assigned by IPAC or by the bulk file submitter.

Note: The document reference numbers assigned by the application may not be
sequentia because of multi-threading of files. There may be more than one file
processing simultaneously and document reference numbers are assigned as
transactions are completed.

Trans Submitted
The number of transactions in the file received by IPAC for that Sender ALC.

Trans Accepted
The number of transactions accepted and processed successfully by IPAC for that
Sender ALC.

Trans Rejected
The number of transactions rejected by IPAC for that Sender ALC..

View Confirmation Function Buttons

The function buttons on the View Confirmation screen are as follows:

“Print”

Document Date: October 3, 2003 6.7



Phase |
User Manual Addendum
Section 6 Third Party Submitter

Allows you to print the Bulk File Confirmation Report, see Figure 6.9 for a sample
report.

“View Errors”
If you have errorsin your file (rejected transactions), this selection will direct you the
View Errorsscreen. Pleaserefer to the Bulk File Addendum for more information on
the View Errors screen.

“Next” /" Previous”
If there are more than 50 rows, a“Next” button will display and this button will bring
up the next 50 files or less. A “previous’ button will display when needed to allow you
to navigate between the View Confir mation screens

“Return to Bulk File Status Inquiry Results”
Returns you to the Bulk File Satus Inquiry Resultsscreen.

“Return to IPAC Main Menu”
Returns you to the IPAC Main M enu screen.

“Help”
Displays the system help information.

Bulk File Confirmation Report

From the View Confirmation screen, shown in Figure 6.5, you may print your results. To print
the Bulk File Confirmation Report, select the “Print” function button from View Confirmation
screen, and the Bulk File Report Request screen will display, shown below in Figure 6.6.

CI_HI Claar I Return To [PAC Wian Merd | Help |

1]

“B’mme sample Bulk File- Wiew Confirmacion Beport
Drescription:

Foater

C |$a|u5-.l.-'r FaoTar Cemmsnts
0 T e

ok| Csar | Retwrn ToIPACMainieru | Help |

Figure6.6 Bulk File Report Request Screen
Bulk File Report Request Data fields

There are two data entry fields on this screen. It is not mandatory that you complete either field,
but it is highly recommended the Report File Description field be completed.

Report File Description
Thisfield is used to name and/or describe the report. It will be this name or description
that displays in the system when areport is later retrieved for viewing, printing or
deleting. This description does not print on the report itself.

Footer Comments
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Thisfield is printed on the bottom of each page of the report.

Bulk File Report Request Function Buttons
There are 4 function buttons on the Bulk File Report Request screen.

“* O KH
Accepts the report description and footer comments on the screen, extracts the report

contents from the database and displays the Report Format shown in Figure 6.7.
“Clear”

Resets the data entry fields to their values the last time the screen was displayed. No

data is submitted.

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu.

“Help”
Displays the system help for this screen.

Selecting “OK” from the Bulk File Report Request Screen will display the Report Format
screen shown in 6.7. This screen provides you with a drop-down menu option of output formats.
Select the drop down arrow next to the Output Format: box to display the format menu, as shown

in Figure 6.7.

Report Farmat:

ﬂ Retum To IP&C Wain Wlenu | Help

Crugrat Foamat: HTML I
[FTIL ]

;ﬂ Fatum To IPAC W7 POF ﬂl
Figure6.7 Report Format Screen Output Format Menu

Click here

Report Output Menu Options
HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view the
report immediately. Thisis the default choice. The report is generated in HTML
format and displaysin the IPAC Report Viewer.

PDF (Portable Document Format)
A fileformat, read with Adobe Acrobat™ Reader, for saving the report to be viewed or

printed on-line. The Acrobat reader must be available to view or print the report.
Zipped PDF (Compressed Portable Document Format)

A compressed file format which must be “unzipped” or decompressed before being read
or printed with the Adobe Acrobat Reader.
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Report Format Function Buttons

13 OKH
Begins generation of the report in the specified format and displays the Report Status
screen shown in Figure 6.8.

“Return to IPAC Main Menu”
Returns to the IPAC Main M enu without further action.

“* Hel p”
Displays the system help for this screen.

Return To IPAC Mainbers | Heip |

The report yon requested has been submited for processing.
Yo can rerogn at this screen until your teport ez been proceszed. Your report will execute nommally.

I vou choose mol o wail, ¥ou cen refuan to e Main Mene and select the Retneve ReportaData Files option fo checkl the status of
Vol repott.

Feeport Execution Thme: (d:00:10 SMNESS, This time 18 sutomatically refreshed svery 10 seconds)
RewmToIPAC Maintery | Heip | Report Execution Time 00:00:00

isin (HH:MM:SS) format

Figure6.8 Report Status

The Report Status screen displays when the IPAC application begins report generation.

Y ou can remain at this screen until your report has been completed, and the report will execute
normally. The Report Execution Time is displayed on this screen, which is the elapse time it
takes the application to generate your report. The Report Execution Timeis shownin
(HH:MM:SS) format, which stands for Hour(s): Minute(s): Second(s). This time is automatically
refreshed every 10 seconds. |f you choose not to wait, you can return to the Main Menu and
select the “Retrieve Reportsy/Data Files’ option to check the status of your report. For a sample
of aBulk File Confirmation Report, see Figure 6.9.

Report Format Status Buttons

“Return to IPAC Main Menu”
Returns to the IPAC Main M enu without further action.

“Help”
Displays the system help for this screen.
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Sample Bulk File Confirmation Report

Bulk File Canfirmation Report

Submited Ceata: OT1EI2003 Lesgan D &1 ok i

Tubmbsd Tma: 1020 Fis O: 2041

Grand Red Total: 511000000 File Hame: ELMTET_BFIZS Good it < Header
Trans Sbimifsd; 18 Curren| Slaks: Transecion Frocessng Joampletsd

Trare Acceph=d: 13

Trans Rajadad: a

Serder ALC: 1833001

e Tokal $50, 00000 Starling Coc Ral ko 251 00003

Trans Submitled 1 Ending Coc Ral hix 25100005
Trewrs & e 1
Trans Rejed=d: a

Seruler ALC: ATOHI0NE

Tt Tkal F2460.000.20 Sharting Doe: R=T o 108000339
Tranz Submitled 17 Ending Doc R=f b 10800055
Trars A cosptad: 17
Trans Rajacbad: a
T e 1 Flralik]
Raper Reueshed by Jans A Dos Euk Fla Copfimmadan Rapan

Figure6.9 Bulk File Confirmation Report (Third Party Submitters)
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Bulk File Confirmation Report Header Information

Submitted Date:
Displays the submission date of your file.

Submitted Time:
Displays the submission time of your file, in military time. Please reference Appendix B
for amilitary time conversion chart.

Grand Net Total:
Total dollar amount for payment, collection and adjustment transactions in the file for
Sender ALC(s). Note: There may be more than one Sender ALC in your file, therefore
each Sender ALC will display on the View Confirmation screen.

Trans Submitted:
The number of transactions in the file received by IPAC.

Trans Accepted:
The number of transactions accepted and processed successfully by IPAC.

Trans Rejected:
The number of transactions rejected by IPAC.

Logon ID:
Displays the Logon ID of the person that submitted the file.

File ID:

A unigue number assigned by the application for each bulk file submitted.
File Name:

Displays the name of thefile.

Current Status:
Displays the current status of file submitted.

Bulk File Confirmation Report Columns

Sender ALC
Thisis the ALC(s) sending the transaction(s) to the receiving (customer) ALC(s).

Net Total

Total dollar amount of the transaction (payment, collection and adjustment) netted
together in the file per Sender ALC.

Trans Submitted
The number of transactionsin the file received by the IPAC for that Sender ALC.

Trans Accepted
The number of transactions accepted and processed successfully by IPAC for that
Sender ALC.

Trans Rejected
The number of transactions rejected by the IPAC system for that Sender ALC.

Starting Document Reference Number
The first document reference number used by the Sender ALC for the bulk file. The
document reference number can be assigned by IPAC or by the bulk file submitter.
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Ending Document Reference Number
The last document reference number used by the Sender ALC for the bulk file. The
document reference number can be assigned by IPAC or by the bulk file submitter.

Note: The document reference numbers assigned by the application may not be
sequentia because of multi-threading of files. There may be more than one file
processing simultaneously and document reference numbers are assigned as
transactions are completed.

Third Party Submitter Report

To retrieve the Third Part Submitter Report, and view transactions submitted by the Third Party
ALC, highlight and select the Third Party Submitter option from the “Reports’ drop-down
menu on the IPAC Main Menu. TheThird Party Submitter will then show in the selection
window next to the “Reports’ button. Click “Reports’ as shown in Figure 6.10.

GOATETT
S | Totra-governimeatal Paytaent snd Callacron System
TEAC ADMIN | src 1500003 =] Cugtemer ALC |
RIT3 | = | Pagment == FParent'Chid Felatkmship Infenmation
RITS ADMIN | ==5]  Collection == | Beguest Speciad Requiresents
TRACE | ==k | Adpeme B == | Fgency Special Bequrement Bequest Stabe
TRACE AOMLH | :-l Teva Tl Select the Third :>| Agerey Billable B
= a Tullar . o geincy Billabhile Blequest
Party Submitter
PAEGWORD R | S4L Infarmatica e | figercy Billshle Status
. wgant s | Tneednplets Treansactions s | Hgency Bequest fer EDT Tradieg Parmer Prodle
Click here
after report \kf}' | Reparts | Third Party Submifber - ==z | Updste Agency Informanon

R Agency Spacial Reguramants
selection == | Eetrieve| PAL Trans sctan Regpor Dowinad ==z | Tisplaw hdeszapes
AL Trangactioh Peporl Saaction

==% | Fepart -eueeecur-'sxr BLCH
Thrd Party Submither

==z I fidmin Frocesang Status

== | PBuk File Zrams

Figure6.10 Selectingthe Third Party Report from the [PAC Main Menu

Selecting the Third Party Report from the IPAC Main Menu will display the Third Party
Transaction Report Selection screen as shown in Figure 6.11.
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Third Paxty Trangsron Beport Selection

_IJ_ﬂ_I l:laar! Redymy To IPAC Main Menu | Haln_l
Report Fie Do umEHCAr 100 =]
Dreseription:
L]
Thord Packy ATC: | 15100005
Stagt Diate: [2 003 -08-04
End Diate: |2 007 -08-04%
Tramsaction Type: Heport Formsat:
#  Papmed £ Standard
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L |
Foater Copmaenng: ‘Docuwantat ion
o] Cloar | et To IPAC Wain Wani | Halp |

Figure6.11 Third Party Transaction Report Selection

Report Request Screen Data Entry Fields

The Third Party Transaction Report Selection Request screen has the following data entry
fields:

Report File Description
Thisfield is used to name and/or describe the report. It will be this name or description that
displays in the system when areport is later retrieved for viewing, printing or deleting. This
description does not print on the report itself. If the field is left blank, the IPAC system will
automatically add “Third Party Submitter” in this data entry field.

Third Party ALC
Enter the Third Party ALC.

Start Date
The date of the first transaction(s) to be retrieved in the report.

End Date
The date of the last transaction(s) to be retrieved in the report.

Footer Comments
Thisfield is printed on the bottom of each page of the document or report. The footer
comments can be used for miscellaneous purposes.
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Transaction Type

Select a Transaction Type to be reflected on the report. Y ou can choose Payment, Collection,
Adjustment or All. Selecting All will cause the report to show Payment, Collection and
Adjustment transactions. Each Transaction Type label has an option button to its left. These
choices are mutualy exclusive and only one may be selected at atime. A selection is required.

Y ou have the option of retrieving your report in one of the following three Report Formats:

Standard

This option is the default choice. It allows one detail per page on the IPAC Transaction
Report with a second page that contains the Sender and Recelver SGL Information.

Condensed

This option allows you to retrieve an IPAC Transaction Report showing more than one detail
per page including Standard General Ledger (SGL) information.

Report Request Screen Function Buttons
There are 4 function buttons on the Report Request screen (Figure 6.11):

13 OKH
Accepts the information on the screen for the report description and report footer
comments, extracts the report contents from the database and displays the Report
Format screen shown Figure 6.12.

“Clear”

Resets the data entry fields to their values the last time the screen was displayed. No
data is submitted.

“Return to IPAC Main Menu”
Returns you to the IPAC Main M enu without generating a report.

“Help”
Displays the system help information.

Selecting “ OK” from the Report Request screen will display the Report Format screen shown
in Figure 6.12. This screen provides you with a drop-down menu option of output formats.

Select the down arrow next to the Output Format: box to display the format menu, as shown in
Figure 6.12.

Report Farmat:
ok Retum Ta IP&C Main Menu | Help
Ot Fornat: HTHL -

[HTRAL
ipped POF

%}j Ralum To IPAC r1_ Halp

Click here Figure6.12 Report Format screen Output Format Menu
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Report Output Menu Options

HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view the
report immediately. Thisis the default choice. The report is generated in HTML
format and displays in the IPAC Report Viewer.

PDF (Portable Document Format)
A file format, read with Adobe Acrabat™ Reader, for saving the report to be viewed or
printed on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document Format)
A compressed file format which must be “unzipped” or decompressed before being read

or printed with the Adobe Acrobat Reader.

Report Format Function Buttons

113 OKH
Begins generation of the report in the specified format and displays the Report Status
screen shown in Figure 6.13.

“Return to IPAC Main Menu”
Returns to the IPAC Main Menu without further action.

“Help”
Displays the system help for this screen

Beport Statns
Return To IPAC Mainher | Heip |

The report yon requested has been submited for preces sing,
Yo can rerosn at this screen untll your teport as been processed. Your report will execute normalhy

I vou choose mol 1o wol, ¥ou cen refuan to e Main Mene and select the Retneve ReportaDalta Files option fo checkl the status of
VO repott.

Report Execution Thme 00:00:10 MNESS, this e i@ swtomatically refreshed every 10 seconds)
Rewm To IPAG Maintery | Heip | Report Execution Time 00:00:00
isin (HH:MM:SS) format

Figure6.13 Report Status

Report Status Function Buttons

“Return to IPAC Main Menu”
Returns to the IPAC Main Menu without further action.

“Help”
Displays the system help for this screen.
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Sample Third Party Report
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Figure6.14 Third Party Report
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Third Party Report Header Information
Originating ALC:
Thisisthe ALC originating (sending) the transaction to the Customer (receiving) ALC.

Customer ALC:
Thisisthe ALC receiving the transaction from the originating ALC.

Submitter ALC:
Thisisthe ALC that was used to submit the transaction on behalf of the Sender and
Receiver ALCs. Thisisthe Third Party Submitter’s ALC.

Payment/ Collection/ Adjustment:
This column indicates whether the transaction is a payment, collection or adjustment.

Document Reference:
The number that is assigned to the transaction.

Note: A voucher number will be displayed if the transaction is an adjustment.

Summary Amount:
The total amount of the transaction (a sum of Detail Amounts).

Accomplished Date:
The date a transaction was processed by IPAC.

Accounting Date:
The last date of the month during which the transaction was processed by IPAC.

Number of details:
Number of detail in the transaction.

Originator DO Symbol:
DO Symbol for the originating ALC.

ALC Contact:
The name of the person entered the IPAC transaction.

Contact Phone:
The telephone number of the person that entered IPAC transaction.

Contact Email:
The email address of the person that entered the IPAC transaction.

The Third Party Report displays transaction and detail information under the header information.
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Section 7 IPAC Transaction
Report Selection

This report option alows an individua ALC to produce IPAC transaction reports for a specified
ALC. Asmentioned in Section 6, Third Party Submitters have to the capability to submit files for
al ALCs, therefore users will now have the capability to retrieve the IPAC Transaction Report
including, excluding or isolating the transactions submitted by the Third Party Submitter for that

user'sALC.

Since SGL information is mandatory for the Sender (Originating) ALC, the Report Formats for
the IPAC Transaction Report have been limited to “ Standard” and “Condensed”. The Condensed
with and without SGL formats have been eliminated.

To retrieve the IPAC Transaction Report, highlight and select the IPAC Transaction Report
Selection option from the “Reports’ drop-down menu on the IPAC Main Menu. ThelPAC
Transaction Report Selection will then show in the selection window next to the “ Reports’
button. Click “Reports’ as shown in Figure 7.1
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Figure7.1 Sdectingthe IPAC Transaction Report from the [IPAC Main Menu

When you highlight the IPAC Transaction Report Selection option and select the “ Reports”
button, the Report Request screen shown in Figure 7.2 will display.
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Figure7.2 IPAC Transaction Report Selection Request Screen

Report Request Screen Data Entry Fields
The IPAC Transaction Report Selection Request screen has the following data entry fields:

Report File Description

Thisfield is used to name and/or describe the report. It will be this name or description that
displays in the system when areport is later retrieved for viewing, printing or deleting. This
description does not print on the report itself. If the field is left blank, the IPAC system will

automatically add * — IPAC Transaction Report Selection” in this data entry field.

ALC
Enter the ALC whose transactions you are authorized to retrieve reports for.

Start Date
The date of the first transaction(s) to be retrieved in the report.

End Date
The date of the last transaction(s) to be retrieved in the report.

Footer Comments

Thisfield is printed on the bottom of each page of the document or report. The footer
comments can be used for miscellaneous purposes.

Third Party Submitter Data:

Indicate whether you would like to retrieve the IPAC Transaction Report including, excluding or
isolating (only) the transactions submitted by the Third Party Submitter for that user's ALC.

Document Date: October 3, 2003 7.2



Eliminations
User Manual Addendum
Section 7 IPAC Transaction Report Selection

Transaction Type

Select a Transaction Type to be reflected on the report. Y ou can choose Payment, Collection,
Adjustment or All. Selecting All will cause the report to show Payment, Collection and
Adjustment transactions. Each Transaction Type label has an option button to its left. These
choices are mutually exclusive and only one may be selected at atime. A selection is required.

Sorting Options

Different sorting options are offered depending on whether you are retrieving transactions Sent
By Your ALC or transactions Received by Your ALC. Select whether you want the report to
reflect transactions sent by your ALC or received by your ALC by choosing a sort order listed
under one of these options. Each sorting option label has an option button to its left. These
options are mutually exclusive and only one may be selected at atime.

Sent By Your ALC

If you are requesting information on transactions sent by your ALC, you have the following sort
options:

ALC
The transactions will be sorted by the Customer AL C who received the transactions.

Document Reference Number

The transactions will be sorted by the Document Reference Number assigned to the
transaction at the time it was processed. When assigned by the IPAC System, these numbers
are assigned sequentialy. In this case, the transactions will also be sorted in date order, by
date of transaction completion. This may not be true for originators that assign their own
document reference numbers.

Appropriation
An appropriation is also called a Treasury Account Symbol. The transactions will be sorted
by the Sender Treasury Account Symbol.

Totals Only
Under this option, the individua transaction details will not be displayed. The report shows
Transaction totals only, sorted by receiving ALC.

Received By Your ALC
If you are requesting information on transactions sent to your ALC, you have two sort options:

ALC
The transactions will be sorted by the Originating ALC who sent the transactions.
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Totals Only
Under this option, the individua transaction details will not be displayed. The report shows
transaction totals only, sorted by sending ALC.

Report Format

As mentioned earlier, since SGL information is mandatory for the Sender (Originating) ALC, the
Report Formats for the IPAC Transaction Report have been limited to “ Standard” and
“Condensed”. The Condensed with and without SGL information have been eliminated.

Standard

This option is the default choice. It allows one detail per page on the IPAC Transaction
Report. A second page is generated with the Standard General Ledger SGL information.

Condensed

This option allows you to retrieve an IPAC Transaction Report showing more than one detail
per page including Standard General Ledger (SGL) information.

Note: The Totals Orly Reports are only available in the Standard Report
Format. However, the IPAC system will alow you to select the Condensed
Report Format option for the Totals Only Reports. You will retrieve a
Standard Report when selecting either one of the three Report Formats
mentioned above.

Report Request Screen Function Buttons
There are 4 function buttons on the Standard Report Request screen (Figure 7.2):

113 OKH
Accepts the information on the screen for the report description and report footer
comments, extracts the report contents from the database and displays the Report
Format screen shown in Figure 7.3.

“Clear”
Resets the data entry fields to their values the last time the screen was displayed. No
data is submitted.

“Return to IPAC Main Menu”
Returns you to the IPAC Main M enu without generating a report.

13 Hel p”
Displays the system help information.

Sdlecting “ OK” from the Report Request screen will display the Report Format screen shown
in Figure 7.3. This screen provides you with a drop-down menu option of output formats. Select
the down arrow next to the Output Format: box to display the format menu, as shown in Figure
7.3.

Document Date: October 3, 2003 7.4



Eliminations
User Manual Addendum
Section 7 IPAC Transaction Report Selection

Repars Formar

ai Rstum Ta IPAC Pdain Mariu | Halg |
Charpat P HIML =

ﬂ' Retum To IPAC M7inped FOF Help |

Figure7.3 Report Format screen Output Format Menu

Report Output Menu Options
HTML (Hyper Text Markup Language)
The document format used on the World Wide Web. Choose this option to view the
report immediately. Thisis the default choice. The report is generated in HTML
format and displays in the IPAC Report Viewer.

PDF (Portable Document Format)
A fileformat, read with Adobe Acrobat™ Reader, for saving the report to be viewed or

printed on-line. The Acrobat reader must be available to view or print the report.

Zipped PDF (Compressed Portable Document Format)
A compressed file format which must be “unzipped” or decompressed before being read

or printed with the Adobe Acrobat Reader.

Report Format Function Buttons

113 OKH
Begins generation of the report in the specified format and displays the Report Status
screen shown in Figure 7.4.

“Return to IPAC Main Menu”
Returns to the IPAC Main Menu without further action.

" Helpﬂ
Displays the system help for this screen

Report Statns
Rt To [PAC ain Man | Heip]

The report vou requested has been submited for proces sing,
ou can teron at this sereen untll your report fas been proceszed. Your report will execute normalhy

I you choose mol o wal, ¥ou cen refuan to e Main Moo and select the Retieve ReportaData Fies option 1o check the status of
Vol repott.

Report Execution Times 00:00:10 MMESE, this e 12 swtomancally refreshed every 10 2econdz)
Faturm Ta [PAG fain henu I Help: | Report Execution Time 00:00:00

isin (HH:MM:SS) format

Figure7.4 Report Status
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The Report Status screen displays when the IPAC application begins report generation.

Y ou can remain at this screen until your report has been completed, and the report will execute
normally. The Report Execution Time is displayed on this screen, which is the elapse time it
takes the application to generate your report. The Report Execution Time is shown in
(HH:MM:SS) format, which stands for Hour(s): Minute(s): Second(s). Thistime is automatically
refreshed every 10 seconds. If you choose not to wait, you can return to the Main Menu and
select the “Retrieve Reports/Data Files” option to check the status of your report.

Report Status Function Buttons

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

“Help”
Displays the system help for this screen.
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IPAC Transaction Report Including Third party Submitter Data
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IPAC Transaction Report excluding Third party Submitter Data
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IPAC Transaction Report Limited to Third Party Submitter Data
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IPAC Transaction Report Header Information
Originating ALC:
Thisisthe ALC originating (sending) the transaction to the Customer (receiving) ALC.

Customer ALC:
Thisisthe ALC receiving the transaction from the originating ALC.

Submitter ALC:
Thisis the Third Party Submitter’s ALC; thisfield will be blank if the transaction was
not submitted by athird party.

Payment/ Collection/ Adjustment:
This column indicates whether the transaction is a payment, collection or adjustment.

Document Reference:
The number that is assigned to the transaction.

Note: A voucher number will be displayed if the transaction is an adjustment.

Summary Amount:
The total amount of the transaction (a sum of Detail Amounts).

Accomplished Date:
The date a transaction was processed by IPAC.

Accounting Date:
The last date of the month during which the transaction was processed by IPAC.

Number of details:
Number of detail in the transaction.

Originator DO Symbol:
DO Symbol for the originating ALC.

ALC Contact:
The name of the person that entered the IPAC transaction.

Contact Phone:
The telephone number of the person that entered the IPAC transaction.

Contact Email:
The email of the person that entered the IPAC transaction.

The IPAC Transaction Report displays transaction and detail information under the header
information.
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Section 8 IPAC Transaction

Download

This menu option exports transaction data by ALC from IPAC in a standardized format. It
produces aComma Separated Vaue (CSV) or Tab Separated Value (TSV) file that can be
imported by other software for further data analysis or processing. The CSV and TSV layouts
have been adjusted to accommodate new fields for Eliminations, like the Sender and Receiver
DUNS & DUNS +4. The updated CSV and TSV layouts can be viewed in the updated |IPAC
CSVITSV Layout for Federal Program Agencies on the GOALSII IPAC website:

http://www.fms.treas.gov/goa sipac.

Selecting this menu option will not provide the capability to produce HTML or PDF files for
direct viewing or printing. When you highlight the IPAC Transaction Report Download option
and select the “Reports’ button, from the IPAC Main Menu (Figure 8.1), the Report Request

screen shown in Figure 8.2 will display.
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IPAC Transaction Dovnload
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Figure8.2 IPAC Transaction Download Report Selection

Report File Description

Enter a Report File Description as described in the Viewing and Printing Documents segment of
the Introduction in the IPAC Base Manual. Although thisfield is optiond, it is strongly
recommended that you enter a Report File Description to help you identify this report in the
future. Thisinformation will later be used to identify and retrieve or delete the report from the
IPAC System.

ALC

If you entered an ALC on the IPAC Main Menu, it will display in the ALC data entry box. You
may enter an ALC if none displays, or you may change the ALC aready inthe box. Thisfiedis
required.

Report Dates
Enter a Start Date and an End Date for the report in YYYY-MM-DD format. These fields are

required Selecting “OK” from the IPAC Transaction Download Report Selection screen will
display the Report Format screen shown in Figure 8.3.

Repart Formaat
':IKl Retum To PAL Main Manu | Help
Umtpat Format: Cav =

Ratum To PAL E'p;-.-d cay
Iippond TEY

P

Click here

Figure 8.3 Report Format

Y our output format choices are CSV, TSV, Zipped CSV & Zipped TSV. Thesefile types are
intended for exporting data to other software rather than for direct viewing by the user. Click
“OK” from the Report Format screen and the Report Status screen, shown in Figure 8.4, will

display.
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Figure84 Report Status

Y ou may receive a Warning Window, as shown above, giving you the option to open the file or
saveit to review at atime. Clicking “OK” from the Warning Window will display your report
(Figure 8.5) or alow you to save your report.

Report Status Function Buttons

“Return to IPAC Main Menu”
Returns you to the IPAC Main Menu without further action.

" Helpﬂ
Displays the system help for this screen.

Temrmmctionlb, Subnaitbechld, Origanst ingilC, Customec LD, Contnctlame, ContmctEmmi Liddrman, Cont ackPraneflumbar, Sumar pinaunt Hurrbsaz”
125725, 00000000, 20180002, 20180003 . Jar= A& [oe, jane.doelapency ,gov, A04-0T4-0000, 20,00, 1,05/ 11/ 03,05 10403 1, 1234, . 1234, , 10,00,
12572 6, O00000, ZO1S0002, 20180005, Jap= 4 Doe, jane. doelag=ocy , gow, O0H-0T4-0000, 20,00, 1,055 11/ 00,09/ 10000, 1, 12345, 12345, 123495, 1
125727, 000000, 20180005, 20180002, Japs 4 [oe, jane.doelarenos, gow, S04-A74-6000, 1,00, 1, 09/11/03, 09,/ 20/03, 1, . 1234, , 12334, . 10,00, =
155798, 0000000, Z01S0008,; 20480041, Jare & Dom, Jane . daelagency  gow, S09-BT4-E000, 200,00, L, 09, 15,03, 08,/ 30,09, 1, , 12445, 12945, . 10.
1E5TE5, 0000000, 20160008, 20130005, Japs & Doe, jane . doefagency . gow, 3049-874-6000, 200 .00, 1,089, 12/03 , 08/ 30/03, 1, 3234, , 1834, . 20.00
1I5790, 0000000, 20180002, 20130005, Jass & Doe, Jane - soslagency . gow, S04-87T4-6000, 40,00, 1,09/19/ 05, 02/ 300035, 1, , 1234, 1234, ,20.00,

Figure85 |IPAC Transaction Download- CSV layout

Note: The report continues vertically for numerous pages, therefore the above example is not a
complete CSV report.

Saving Datain CSV or TSV Format

Both CSV and TSV formats can be used to transfer the raw data from IPAC to another program,
which will format the data for viewing, printing or internal use the user.

CSV isafileformat that separates data fields with commas. The character datais usualy
surrounded by quotes. TSV isafile format that uses tab characters as separators between fields.
Unlike CSV files, the character data is not usually surrounded by quotes. The format you choose
will depend on the requirements of the program that will be importing the data. The standard
Windows “ Save File...” Diaogue Box is where you can name the output file, choose the location
for the file and specify the type of fileto save. The location and name you choose for the file will
depend on your computer’s configuration, your agency’s procedures and the program that will be
importing the data.
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Zipped files are formats which must be “unzipped” or decompressed before being read or printed
with the Adobe Acrobat Reader.
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Section 9 Agency Special
Requirements

There are certain fields on each Payment, Collection or Adjustment transaction that are required
in order for IPAC to process the transaction. For Phase |, the Sender TAS and Sender SGL will
be required for al IPAC transactions. These required fields should be set up by FMS asan IPAC
required field, however agencies also have the capability of requesting fields as an agency
requirement through the “Request Special Requirements’ menu option from the IPAC Main
Menu. After FM S s approval, this will require any ALC submitting a transaction against your
ALC to provide the specific information you need to reconcile your accounts.

To access the this function, click on the “Request Special Requirement” from the IPAC Main
M enu as shown in Figure 9.1.

GOALET
e — | Tivtra-governamental Payisent amd Collection System
IEAC ADMIN | ALT |2EI 160002 iCl.mcmt.r e
RIifa | — | Pemmect ==% | PareartChdd Belatsonsbp Infeommation
RITE ADMIN | 2 >| Calection Click here |0 | RequestSpecil Raquessess
TRACE | == | AAmgtinent == | Aganey Special Bedquiremernt Fegoest Staha
TRACH ADMIN | — | Eero Dedar ==z | Agenoy Bilable Bequest
FABANORD | = | 5¢3L brfoemertion ==p | Agency Eilable Stanm
ﬂ Incenplets Traacticns L :f:EE? ERequest foc EDT Tradisg Pariner
ﬂ E.eporis [A0ent y Special Requeaments B === | Updae Agency Infatmation
= | E.etreve BeportiDiats Files ==F | Dusplay Messages
== | Etpor Repsnion hanagement ==z | Admin Processing Soans
=X | E.equest Farent'Child Felationshp ==> | Buk File Status

Figure9.1 Request Special Requirementsfunction from the IPAC Main Menu

Once you have completed the ALC field, and selected the “Request Special Requirements’ button
on the IPAC Main Menu, the Pending Agency Special Requir ements Request screen shown
in Figure 9.2 will display.
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IPAC - Pending Agency Special Requirements Request
ok Reiun To IPAC MainMer | Help

™ Paygnent
™ Colecton
o Adjusiment

DK, Raturn To IPAC Man Maiu ] Help

Figure9.2 Pending Agency Special Requirements Request

Specia Requirements may be requested for Payment, Collection or Adjustment transactions.
Each transaction type has an option button to its left and is mutualy exclusive.

Pending Agency Special Requirements Request Function Buttons

113 OKH
Displays the Store Agency Special Requirements Request screen for the selected
transaction type as shown in Figure 9.3.

“Return to IPAC Main Menu”
No data entered on the current screen will be saved to the IPAC database. Y ou will be
returned to the IPAC Main M enu.

1] Hel p ”
Displays help information for this screen.
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Finizhet | Retum To [R&G Main b | Clsar | Hato |
P & Paymees Tranearhon Fikde 4 Header line
Foquired? | Diata Eletasan I Srart Date ! End Dare Disgcrprion
v =l |*| Detad Amount feno1-1z-01 ffz0as-1z-31
v = | Camtact Fhane Hiniter Jzooz-os5-01 '|$n;-n-; 1E-31
iv = *| I‘agFJlg_ JzoD1-12-01 {[z098-1z-31
| Tramsacticn Descrption Jeom-ma-an [zo79-12-31
“*_I_;F:I..'.l.'_l:l:m'z Cirder Humber Iz oo1-12-01 [zoas-1z-31
:Lkwm EFmber i?fEll-Lz-l:ll [z035-12-31
A S R s
N o= | Cantscr Hame. Jzoos-ma-0s [zass-12-31
in = | TAZ Mimnber Jeo0c-pa-0g [2092-12-31
N =l | Comiract L Tem Mucher J200-08-06 j[r000-12-31
v =l | Bequmtion HMumber Jzom-ma-on [zo99-12-21
[+ =ll | *| Obigairg Document Humker  [z003-01-08 [rass-1z-21
sl o T e
D3 | iyt SRR oo on o
LSO e ERERIR P
¥ = |*| Duilie Je001-12-01 J2095-12-31
" =l [*| UntBocs jz001-12-01 [2095-12-31
N =l FEN Jzom-ma-on [z099-12-21
v = Do Jz0m-ma-on [zoas-1z-31
T w | ACT (Teaee ke [zo03-06-05 [amas-12-31
_m =|‘_I Dct:luta_m_éﬁ-d.c iéEl:I—IJ__;—ui -|E|:|_9_9—_13-31
[N =l || Tub Mumber [zo03-ca-0s [eose-1z-31
T8 % Sender Tresaiy Aot Symbel jzonz-ra-0s {[2000- 1231
v =l | Erceienr Treasury Account Symbel 2002 - 06-50 i|2n-:n_:z-s1 |
I+ = Miscellaneons Infeematon Jeooz-na-01 [zo75-12-31 |
[« == Serder S0L [zom-pa-0s5 flo3s-12-71 [
v =l | Erceiver 501 JzoD3-0a-a8 ([z035-12-31
-ﬁ_ | Serder DTINS |zo0s-oa-ae [20a8-12-31
v =l | Baceiver DUHE lzooE-ca-as frooe-1z-31
i =l | Sender DTS Flasd JenmE-mE-0E [2o95-12-32
i =l | Becewer DUTHS Fusd JennG-oa-n5 {fangs-1z-31
Finihed | Fetum To (RAC Mainber | Clsar | Hag |

Figure9.3 Store Agency Special Requirements Request (Payment/Collection)

The above example displays the new required field options for payments and collections: Sender
LGL, Receiver SGL, Sender DUNS Receiver DUNS Sender DUNS Sender DUNS Plus4 &

Receiver DUNS Plus4.
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Dreseription

Figure9.4 Store Agency Special Requirements Request (Adjustment)

The above example displays the new fields for adjustments. Contact Phone Number, Sender
Treasury Account Symbol, Receiver Treasury Account Symbol, Sender SGL , and Recelver SGL

Store Agency Special Requirements Request Screen

With the exception of the header line in Figure 9.4, the Store Agency Special Requirements
Request screen isidentical in appearance and functionality for both Payments and Collections.
Any data entry fields designated as an IPAC required field for a payment, collection or
adjustment will be denoted with an asterisk (*). These fields will always be required.

Store Agency Special Requirements Request Data Columns

Required?

This column contains drop-down boxes with “Y” es and “N”o choices. Choose Y if you
want the field to be required for transactions sent to your ALC, and N if you do not want the
field to be required. All IPAC required fields denoted with an asterisk (*) must remain Y.

Data Element

This column specifies the field for which you are requesting a Special Requirement. All
data entry fields from the Transaction Entry screens will display in the data element list.

Start Date

Date the Specid Requirement is requested to start in YYY'Y -MM-DD format. For new
requests, the Start Date must be the following day (tomorrow) or later. Please request the
Specia Requirement far enough in advance to allow your trading partner sufficient time to
provide you with the new required information. For fields that you want to change from N
to Y, the Start Date will default to tomorrow’ s date. The date can be manually changed to a
future date. The Special Requirement will not be in effect until it is approved by FMS.
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End Date

Date the Special Requirement is requested to end in YYYY-MM-DD format. The End Date
must be later than the Start Date. Default dates will display but can be manually changed.

Description
Thisis an optiona description of your reason for requesting the Special Requirement.

Note: If an approved Special Requirement is already established, and a second is
submitted, the first one in effect is replaced by the new one. (i.e. The start and
end dates of the new request will replace those of the old one).

Store Agency Special Requirements Request Function Buttons

“Finished”

Submits the Special Requirements changes. Field changes from Y to N will be processed
immediately and do not require FM S approval. Field changesfrom N to Y will be
forwarded to FM S for approval as shown in Figure 9.5 - Pending Agency Special
Requirements Request Confir mation.

“Return to IPAC Main Menu”

No data entered on the current screen will be saved to the IPAC database. Y ou will be
returned to the IPAC Main Menu.

“Clear”

Resets the data entry fields to their values the last time the screen was displayed. No datais
submitted to the IPAC database.

13 Hel p ”
Displays help information for this screen.

IPAC - Pending Agency Special Requiremenis Request Confirmation

Al A gency Special Reguirements that have been changed from "T" to "H" have been successfully processed. All
othets have been forearded to FIIS for approval.

ﬂ<_| Help!
Figure9.5 Pending Agency Special Requirements Request Confirmation

Pending Agency Special Requirements Request Confirmation
Screen

The confirmation screen notifies you that your request for Specia Requirements has been
successfully submitted to FMS.
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Pending Agency Special Requirements Request Confirmation Function
Buttons

113 OKH
Confirms that your request has been processed and returns you to the Pending Agency
Special Requirements Request screen so that you can enter additional requests.

13 Hel p ”
Displays help information for this screen.
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Section 10 Sender Required
Fields Report

IPAC Administrators have the capability to establish Sender Required Fields for Payment,
Collection and Adjustment transactions through the IPAC Admin Application. Users can
retrieve the Sender Required Fields report to view the required fields for their AL C when sending
a payment, collection of adjustment transaction by selecting the report from the IPAC Main

M enu and clicking on the “Reports’ button as shown in Figure 10.1.

GOALSTE
IDAC Intra- peveramental Payment and Callection System
Customer ALC
IFAC ACHIN | e | [
RITH | ==%¥| FPaymnent =2 | Parent tild Eelsheastop Infeomahion
RITz AcMIn | ==x| Cabisction == | Fequest Special Requirements
TRACE | ==k Adpetment === | Agehey Specil Eeouarement Baquest Sane
TRACH ADMIN | mmi | Peve Trelar == Agency Billable Beouest
pazeworD . | === | =L Termation =>| Agency Bilable Status
= . k ¥ Ageney Bogaeet far BT Tradeg Famner
= =i
| Incomplete Traneachons Teefe
==& | Fepoats [Agency Special Requirmerts = == | Tpdabe Agpncy [nformabon
Aparcy Special Haquinmants
==2 | Ertrieve|ED0] Artaty Repor =2 | Display Mesrages
FMSiAgency Request Partne Profile Womston
ER Hezuaiters Trangaction Dawnload == :
= | Hepet ookl 4 Ao Precesemg Stans
L IF&C Tiansaction Report Downkad T
=] Fetimar Tansaciion Repor Sekction = | T b Hiats
Fraeunlihild Rl oreships
PradocesaeBuccegenr ALCs
Sloie and Distribubes Aciiaty nfommation
Treazury Repoting Reqarements
TR e e T el Zero Dollr Tiansaction e A
Figure10.1 Sedectingthe Sender Required Fidds Report from the IPAC Main
Menu

After selecting the Sender Required Fields Report from the Reports menu (as discussed at the
beginning of this section) and clicking the “Reports’ button, the Sender ALC Required Fields
Report Request screen will display (Figure 10.2)
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Figure10.2 Sender Required Fields Report Request

Report Request Screen Data Entry Fields

In addition to the optional Report File Description and Footer Comments fields, this screen has
data entry fields to enter up to 25 AL Cs whose Special Requirements you want to view.
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Report Request Screen Function Buttons
This screen has the following function buttons:

“All ALCs”
Accepts your entries for Report File Description and Footer Comments and displays the
Report Format screen (Figure 10.3) with choices of HTML, PDF and Zipped PDF.
Thiswill generate areport, sorted by ALC, of al Sender Field Requirements currently
in effect.

Report Farmat:
ok Retum Ta IPAC Main Menu | Help
Crspmt Formnat: HTML -

L -

%}j Fatum To IPAC W7 e POF Halp

Click here Figure10.3 Report Format screen Output Format Menu

After selecting areport format, click “OK” from the Report Format screen (figure
10.3) and the Report Status screen (Figure 10.4) will display. This screen will
automatically refresh until your report (1Figure 10.5) is generated.

Beport Statos
Rt To [PAC Main Man | Heip]

The report you requested has heen subimiited for processing.
You can vetosn af this screen until your report bas been processed. Your report will execute nommalty

Iivou choose not to walt, you cen returm to the Men Mene and select the Fetrieve ReportaTaln Files opiion fo check the stafus of
VOUr repott.

Report Execution Times 00:00:10 MAESS, this e 13 sutomatcally refreshed every 10 2econdz)
Rewm To IPAC Mainbers | Heip| Report Execution Time 00:00:00

isin (HH:MM:SS) format

Figure 104 Report Status

13 OKH
Accepts your entries for Report File Description, Footer Comments and Sender ALC's

and displays the Report Format screen (Figure 10.3) with choices of HTML, PDF and
Zipped PDF. Thiswill generate areport of the Sender Required Fields that are
currently in effect.

“Return to IPAC Main Menu”
Returns you the IPAC Main Menu without generating a report.
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SENDER ALC REQUIRED FIELDS
Data Elemant Start Date End Date  Transadion Typs Desaription
Requirements for ALC: 20180002
ACRN O8ME2002 127312099 Payment
JAS Number 0oME2002 127912099 Payment
Sender SEL 08ME2002 127912098 Payment
1 aof 1 SM1502
Report Requested by: Jans A, Dos _4_1_5_1_SenderALCRequiredFislds.rod

Figure10.5 Sender Required Fields Report
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Sender Required Fields Report Columns

Requirements for ALC:
The ALC for the Sender Required fields that were established.

Data Element:
This column specifies the field that is required for the Sender ALC.

Start Date:
Date the Sender Required field was requested to start in YYY'Y -MM-DD format.

End Date:
Date the Sender Required field was requested to end in YYYY-MM-DD format.

Transaction Type:
The type of transaction for the Sender Required fields that were established.

Description:
Thisis an optiona description of your reason the Sender Required field was
established.
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Section 11 EDI Functionality
and Reports

Functionality for the Agency Request for EDI Trading Partner Profile and the EDI Activity
Report has been removed from the IPAC Main Menu.
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Appendix B Military Time
Conversion Chart

Military Time Conversion Chart

24 hour clock 12 hour clock
(Military Time)
0100 1:00am
0200 2:00am
0300 3:00am
0400 4:00am
0500 5:00am
0600 6:00am
0700 7:00am
0800 8:00am
0900 9:00am
1000 10:00am
1100 11:00am
1200 12:00pm
1300 1:00pm
1400 2:00pm
1500 3:00pm
1600 4:00pm
1700 5:00pm
1800 6:00pm
1900 7:00pm
2000 8:00pm
2100 9:00pm
2200 10:00pm
2300 11:00pm
0000 12:00am

*Transactions, reports and data files will be time stamped Eastern Standard Time.
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Appendix C File Compression
Utilities

Information in Italics is quoted from the web site listed for the Software

For your convenience, thisis a brief list of some of the file compression uitilities available on the
World Wide Web which are compatible with the ZIP file compression used by the IPAC system.
Thislist has only afew of the many programs available and inclusion in thislist isin no way
meant to be an endorsement of any of the products listed,

Commercial Utilities

WinZip™
Thisis one of the most widely used file compression utilities. It isavailable as
shareware and can be registered for aminimal cost. The site listed below aso has some

good, basic information on ZIP file.

Download WinZip here:
http://www.winzip.com/info.htm

PKZip ™

Thisisthe origina “ZIP’ file compression utility and still widely used. Itisaso
available as shareware and may be registered for under $50.00

Download PKZip here:
http://www.pkware.com/

PowerZip ™

PowerZip is an award winning compression program for Windows 9x/Me/NT/2000. |
you use the Internet, Power Zip will certainly save you time, money and effort as you
communicate with your friends and colleagues or download files fromthe Net.

Download PowerZip here:
http://www.powerzip.net/
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Freeware Utilities

Stufflt Expander™

FREE file expansion. Siufflt Expander gives you the easiest way to open your Internet
downloads and email attachments. Access sit, Zip, rar, and more! Free, with no nags!

Download Stuffit here:
http://www.stuffit.com/downl oads.html

EasyZip 2000™

Thisfreeware utility isa powerful, easy-to-use FREE zip and unzip utility. It offersall
the features you'd find in the commercial compression programs.

Download EasyZip 2000 here:
http://www.aaafreebies.com/easyziplll.htm

HJ-Zip™

Why pay money for programs like Winzip when you can get HJ-Zip for free? HJ-Zip is
areliable and easy to use zip/unzip program with full Windows user-interface. It also
enables you to create self-extracting archives.

Download HJ}Zip here:
http://freebyte.com/hjzip/

UltimateZip™
UltimateZip the freeware archive utility for the new millennium.

Download UltimateZip here:
http://www.ultimatezip.com/
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Appendix D Glossary or New
Terms and Acronyms

DUNS A 9-didgit number that is assigned by Duns and Bradstreet associated with the registering
entity (Office or Division). This number serves as the unique ID for each record.

DUNS + 4 Thisis a4-digit extension to your DUNS that the user creates. It is used if you have
more than one ALC or DO per office and need to differentiate between the lines of
business.

SGL (Standard General L edger) A uniform chart of accounts to standardize federal agency
accounting. The SGL supports the preparation of standard external reports required by
central agencies. The Office of Management and Budget's (OMB’s) and FMS
regulations require agencies to use the SGL to accumulate and report standard financial
data.

Post SGL Senders and Receivers of Payment, Collection and Adjustment transactions are
allowed to update/change SGL information through the Post SGL screens, after the
original transaction has been processed.

Treasury Account Symbol Formerly the Appropriation Symbol, the account number assigned by
the Treasury to classify agency transactions.

Third Party Submitter Agencies given access to submit bulk files for other agencies asa Third
Party and to pull corresponding reports.
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Appendix E SGL Chart

Note: This SGL Chart issubject to change

SGL Federal /
Account Non-Federal |Category Account Title
Number Flag

1010 F 30c  |Fund Balance With Treasury

1010 F 30d  |Fund Baance With Treasury

1110 F 90d |Undeposited Collections

1120 F 90d |Imprest Funds

1130 F 90d |FundsHed by the Public

1190 F 90d |Other Cash

1195 F 90d |Other Monetary Assets

1200 F 90d |Foreign Currency

1310 F 22d  |Accounts Receivable

1319 F 90c |Allowance for Loss on Accounts Receivable

1320 F 22d  |[Employment Benefit Contributions Receivable

1320 N 22d  |[Employment Benefit Contributions Receivable

1325 F 90d |TaxesRecevable

1329 F 90c |Allowance for Loss on Taxes Receivable

1330 F 90d |Receivablefor Transfers of Currently Invested
Balances

1335 F 90d |Expenditure Transfers Receivable

1340 F 02d  |Interest Receivable

1349 F 90c |Allowance for Loss on Interest Receivable

1350 F 17d  |Loans Receivable

1359 F 90c  |Allowance for Loss on Loans Receivable

1360 F 90d |Pendties, Fines and Administrative Fees Receivable

1369 F 90c |Allowance for Loss on Penalties, Fines and
Administrative Fees Receivable

1399 F 90c |Allowance for Subsidy

1410 F 23d  |Advancesto Others

1450 F 23d  |Prepayments

1511 F 90d |Operating Materials and Supplies Held for Use

1512 F 90d |Operating Materias and Supplies Held in Reserve
for Future Use

1513 F 90d |Operating Materials and Supplies - Excess,
Unservicesable and Obsolete

1514 F 90d |Operating Materials and Supplies Held for Repair

1519 F 90c |Operating Materials and Supplies— Allowance
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SGL Federal /
Account Non-Federal |Category Account Title
Number Flag

1521 F 90d |Inventory Purchased for Resde

1522 F 90d |Inventory Held in Reserve for Future Sde

1523 F 90d |Inventory Held for Repair

1524 F 90d |Inventory - Excess, Obsolete and Unserviceable

1525 F 90d |Inventory - Raw Materias

1526 F 90d |Inventory - Work-in-Process

1527 F 90d |Inventory - Finished Goods

1529 F 90c |Inventory — Allowance

1531 F 90d |Seized Monetary Instruments

1532 F 90d |Seized Cash Deposited

1541 F 90d |Forfeited Property Held for Sde

1542 F 90d |Forfeited Property Held for Donation or Use

1549 F 90c |Forfeited Property - Allowance

1551 F 90d  |Foreclosed Property

1559 F 90c |Foreclosed Property — Allowance

1561 F 90d |Commodities Held Under Price Support and
Stabilization Support Programs

1569 F 90c |Commodities— Allowance

1571 F 90d |Stockpile Materials Held in Reserve

1572 F 90d |Stockpile Materiadls Held for Sdle

15901 F 90d |Other Related Property

1599 F 90c |Other Related Property — Allowance

1610 F 01d  |Investmentsin U.S. Treasury Securities Issued by
Public Debt

1611 F 01d  |Discount on U.S. Treasury Securities Issued by
Public Debt

1612 F 01d  |Premium on U.S. Treasury Securities Issued by
Public Debt

1613 F 01d  |Amortization of Discount and Premium on U.S.
Treasury Securities Issued by Public Debt

1618 F 01d |Market Adjustments - Investments

1620 F 01d  |Investmentsin Securities Other Than Public Debt
Securities

1621 F 01d  |Discount on Securities Other Than Public Debt
Securities

1622 F 01d |Premium on Securities Other Than the Bureau of the
Public Debt Securities

1623 F 01d  |Amortization of Premium and Discount on Securities

Other Than Public Debt Securities
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SGL Federal /
Account Non-Federal |Category Account Title
Number Flag

1630 F 01d  |Investmentsin U.S. Treasury Zero Coupon Bonds
Issued by Public Debt

1631 F 01d  |Discount on U.S. Treasury Zero Coupon Bonds
Issued by Public Debt

1633 F 01d  |[Amortization of Discount on U.S. Treasury Zero
Coupon Bonds Issued by Public Debt

1638 F 01d |[Market Adjustment-Investmentsin U.S. Treasury
Zero Coupon Bonds

1639 F 01d |ContraMarket Adjusment-Investmentsin U.S.
Treasury Zero Coupon Bonds

1690 F 01d  |Other Investments

1711 F 90d |Land and Land Rights

1712 F 90d |Improvementsto Land

1719 F 90c |Accumulated Depreciation on Improvements to Land

1720 F 90d |Construction-in-Progress

1730 F 90d |Buildings, Improvements and Renovations

1739 F 90c |Accumulated Depreciation on Buildings,
Improvements and Renovations

1740 F 90d |Other Structures and Facilities

1749 F 90c |Accumulated Depreciation on Other Structures and
Fecilities

1750 F 90d |Equipment

1759 F 90c |Accumulated Depreciation on Equipment

1810 F 90d |Assets Under Capital Lease

1819 F 90c |Accumulated Depreciation on Assets Under Capital
Lease

1820 F 90d |Leasehold Improvements

1829 F 90c  |Accumulated Amortization on Leasehold
Improvements

1830 F 90d |Internal Use Software

1832 F 90d |Interna Use Software in Devel opment

1839 F 90c  |Accumulated Amortization on Internal Use Software

1840 F 90d |Other Natural Resources

1849 F 90c  |Allowance for Depletion

1890 F 90d |Other Genera Property, Plant and Equipment

1899 F 90c |Accumulated Depreciation on Other General
Property, Plant and Equipment

1921 F 90d |Receivable from Appropriations

1990 F 90d |Other Assets

Document Date: October 3, 2003 E.3



Phase |
User Manual Addendum
Appendix E SGL Chart

SGL Federal /
Account Non-Federal |Category Account Title
Number Flag

2110 F 22c  |Accounts Payable

2120 F 22c  |Disbursementsin Transit

2130 F 22c  |Contract Holdbacks

2140 F 02c  |Accrued Interest Payable

2150 F 90c |Payablefor Transfers of Currently Invested Balances

2155 F 90c |Expenditure Transfers Payable

2160 F 90c |Entitlement Benefits Due and Payable

2170 F 90c |Subsidy Payableto Financing Account

2179 F 90c |ContraLiability for Subsidy Payable to Financing
Account

2180 F 90c |Loan Guarantee Liability

2190 F 22c  |Other Accrued Liabilities

2210 F 90c |Accrued Funded Payroll and Leave

2211 N 32c  |Withholdings Payable

2213 F 22c  |Employer Contributions and Payroll Taxes Payable

2215 F 22c  |Other Post-Employment Benefits Due and Payable

2216 F 90c |Pension Benefits Due and Payable to Beneficiaries

2217 F 90c |Benefit Premiums Payable to Carriers

2218 F 90c |Lifelnsurance Benefits Due and Payable to
Beneficiaries

2220 F 90c |Unfunded Leave

2225 F 22c  |Unfunded FECA Liability

2290 F 22c  |Other Unfunded Employment Related Liability

2310 F 23c  |Advancesfrom Others

2320 F 23c  |Deferred Credits

2400 F 90c |Liability for Deposit Funds, Clearing Accounts and
Undeposited Collections

2510 F 17c  |Principa Payable to the Bureau of Public Debt

2520 F 17c  |Principa Payable to the Federa Financing Bank

2530 F Olc  |Securities Issued by Federal Agencies Under Genera
and Specia Financing Authority

2531 F Olc |Discount on Securities Issued by Federal Agencies
Under General and Specia Financing Authority

2532 F 0lc  |Premium on Securities Issued by Federa Agencies
Under Genera and Specia Financing Authority

2533 F 0Olc  |Amortization of Discount and Premium on Securities
Issued by Federal Agencies Under General and
Specia Financing Authority

2540 F Olc  |Participation Certificates
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SGL Federal /
Account Non-Federal |Category Account Title
Number Flag

2590 F 17c  |Other Debt

2610 F 90c |Actuariad Pension Liability

2620 F 90c |Actuaria Hedlth Insurance Liability

2630 F 90c |Actuarid Life Insurance Liability

2650 F 90c |Actuaria FECA Liability

2690 F 90c |Other Actuaria Liabilities

2910 F 90c |Prior Liens Outstanding on Acquired Collateral

2920 F 90c  |Contingent Liabilities

2940 F 0c |Capital Lease Liability

2950 F 90c |Liability for Subsidy Related to Undisbursed Loans

2960 F 90c |Accounts Payable from Canceled Appropriations

2970 F 90c |Resources Payableto Treasury

2980 F 90c |Custodial Liability

2990 F 22c  |Other Liabilities

2995 F 90c |Estimated Cleanup Cost Liability

3100 F 90c |Unexpended Appropriations - Cumulative

3101 F 90c |Unexpended Appropriations - Appropriation
Received

3102 F 28c  |Unexpended Appropriations - Transfers-In

3103 F 28d  |Unexpended Appropriations - Transfers-Out

3106 F 90c |Unexpended Appropriations - Adjustments

3107 F 90c |Unexpended Appropriations - Used

3108 F 90c |Unexpended Appropriations - Prior-Period
Adjustments — Restated

3109 F 90c |Unexpended Appropriations - Prior-Period
Adjustments — Not Restated

3310 F 90c |Cumulative Results of Operations

5100 F 24c  |Revenue from Goods Sold

5109 F 90c |ContraRevenue for Goods Sold

5200 F 24c  |Revenue from Services Provided

5209 F 90d |ContraRevenue for Services Provided

5310 F 10c  |Interest Revenue— Other

5311 F 03c Interest Revenue - Investments

5312 F 05c  |Interest Revenue - Loans Receivable/Uninvested
Funds

5317 F 05c  |Contra Revenue for Interest Revenue - Loans
Receivable

5318 F 03c  |Contra Revenue for Interest Revenue - Investments
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SGL Federal /
Account | Non-Federal |Category Account Title
Number Flag

5319 F 90c |ContraRevenuefor Interest Revenue - Other

5320 F 90c  |Pendlties, Fines and Administrative Fees Revenue

5329 F 90d  |Contra Revenue for Pendlties, Fines and
Administrative Fees

5400 F 26c  |Benefit Program Revenue

5400 N 3lc  |Benefit Program Revenue

5409 F 90d  |Contra Revenue for Benefit Programs Revenue

5500 F 90c  |Insurance and Guarantee Premium Revenue

5509 F 90d  |Contra Revenue for Insurance and Guarantee
Premium Revenue

5600 F 90c |Donated Revenue - Financia Resources

5609 F 90d |ContraRevenue for Donations - Financial Resources

5610 F 90c |Donated Revenue - Nonfinancial Resources

5619 F 90d |Contra Donated Revenue - Nonfinancial Resources

5700 F 90c |Expended Appropriations

5708 F 90c |Expended Appropriations - Prior-Period Adjustments
— Restated

5709 F 90c |Expended Appropriations - Prior-Period Adjustments
— Not Restated

5720 F 90c |Financing Sources Transferred In Without
Reimbursement

5730 F 90d |Financing Sources Transferred Out Without
Reimbursement

5740 F 90c |Appropriated Earmarked Receipts Transferred In

5745 F 90d |Appropriated Earmarked Receipts Transferred Out

5750 F 90c |Expenditure Financing Sources - Transfers-In

5755 F 90c |Nonexpenditure Trust Fund Financing Sources -
Transfers-In

5760 F 90d |Expenditure Financing Sources - Transfers-Out

5765 F 90d |Nonexpenditure Trust Fund Financing Sources -
Transfers-Out

5780 F 90c |Imputed Financing Sources

5790 F 90c |Other Financing Sources

5799 F 90d |Adjustment of Appropriations Used

5800 F 0c |Tax Revenue Collected

5801 F 90c |Tax Revenue Accrud Adjustment

5809 F 90d |ContraRevenuefor Taxes

5890 F 90d |Tax Revenue Refunds

5900 F 24c  |Other Revenue
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SGL Federal /
Account Non-Federal |Category Account Title
Number Flag

5909 F 90d |ContraRevenue for Other Revenue

5990 F 90c |Collections for Others

5991 F 90c |Accrued Collections for Others

6100 F 24d  |Operating Expenses/Program Costs

6190 F 90c |ContraBad Debt Expense - Incurred for Others

6199 F 90c |Adjustment to Subsidy Expense

6310 F 05d  |Interest Expenses on Borrowing from the Bureau of
Public Debt and/or the Federal Financing Bank

6320 F 03d |Interest Expenses on Securities

6330 F 10d  |Other Interest Expenses

6400 F 26d  |Benefit Expense

6400 N 31d  |Benefit Expense

6500 F 90d |Cost of Goods Sold

6600 F 90d |Applied Overhead

6610 F 90d |Cost Capitalization Offset

6710 F 90d |Depreciation, Amortization and Depletion

6720 F 90d |Bad Debt Expense

6730 F 90d |Imputed Costs

6790 F 24d  |Other Expenses Not Requiring Budgetary Resources

6800 F 24d  |Future Funded Expenses

6850 F 26d  |Employer Contributions to Employee Benefit
Programs Not Requiring Current-Y ear Budget
Authority (Unobligated)

6900 F 24d  |Nonproduction Costs

7110 F 90c |Gainson Disposition of Assets — Other

7111 F 03d |Gainson Disposition of Investments

7112 F 90c |Gainson Dispostion of Borrowings

7180 F 03c  |Unredlized Gains

7190 F 0c  |Other Gains

7210 F 03c  |Losseson Disposition of Assets — Other

7211 F 03c  |Losseson Disposition of Investments

7212 F 03c  |Losses on Disposition of Borrowings

7280 F 03d  |Unrealized Losses

7290 F 90d |Other Losses

7300 F 90c |Extraordinary Items

7400 F 90c |Prior-Period Adjustments - Not Restated

7401 F 90c  |Prior-Period Adjustments — Restated

7500 F 90c |Didribution of Income - Dividend
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SGL Federal /
Account Non-Federal |Category Account Title
Number Flag
7600 F 90c |Changesin Actuarid Liability
8802 F 24d  |Purchases of Capitalized Assets
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