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Objective

This manual provides a comprehensive understanding of the Discoverer Viewer application, a
query tool integrated in the Government Financial Report System (GFRS). Use this guide for
assistance when running standard system reports and trouble-shooting when system issues occur.
Users should be able to do the following:

Access and Navigate within GFRS Oracle Discoverer Viewer
Generate and Print Reports

1.1 Oracle Discoverer Viewer Overview

The GFRS Oracle Discoverer Viewer (the “Viewer”) User Manual is designed for Financial
Management Service (FMS) users and all subsequent agency users across the United States
Government.

This manual focuses on the Federal Program Agency’s (FPA) role as an Agency Reviewer — CFO
Agency. Users with thisrole can only generate and print intragovernmental reports.

1.2 Background

In the past years, the Department of the Treasury’s FM S generated and provided the eight
intragovernmental reports' to the verifying agencies. In Fiscal Year (FY) 2007, FMS
consolidated the intragovernmental datain Discoverer Viewer. Therefore, beginning with third
quarter in FY 2007, FM S discontinued providing seven of those reports to agencies and mandated
that the agencies use the Discoverer Viewer to generate those reports. Effective with the third
quarter in FY 2008, agencies are additionally required to generate the Comparative Status of
Disposition Report, which FMS used to also generate and provide to the agencies.

1.3 Accessto Discoverer Viewer Application
To obtain access to the Discover Viewer, individuals that are not currently GFRS users are
required to submit a completed Enterprise System Access Request (ESAAS) formto FMS'
Financial Reports Division viafax. You may access the form using the link provided below:

http://fms.treas.gov/goals/external _esaasform.doc

Complete Sections | and |1 of the ESAAS form. Select “ Governmentwide Financial Report
System (GFRS)” in Section |11 Application(s) Requested. Also, select “ Agency Reviewer-CFO
Agency” in Section IV GOALS Il Processing Information.

Fax the completed ESAAS form to Janet Crawford or Kathy Wages on 202-874-9907.

! See Section 1.13, Table 1: Intragovernmental Names Crosswalk
June 2008
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1.4 Security Setting in Microsoft Excel

User must make sure the security in Excel is set to amedium level. User will not be ableto
download the report to Excel if the security level is set to ahigh level. To set the medium level,
follow the steps below:

Open Excel, select Tools menu, and select “ Options”
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Select the radio button “Medium” and click on “OK”.
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1.5 GOALSII Information Access System Screen for GFRS

After logging on to GOALSII IAS, select the GFRS Production link. Do not select the GFRS
Betalink. The GFRS Betaregion exists for agencies to view prior year data with “Read Only”

access.

Site Map | Help

4-On: 05

Agency Reporting Special Functions User Guide FMS Applications

About IAS
» About IAS
YA GOALS Il Information Access System (IAS) dramatically improves your view of authorized funding levels and budget execution results
GOALS Il point of access for monitoring and reconciling all your payment, deposit, and intra-governmental activity, from agency to fund account ley
User Settings conduit to submit FACTS | MAF and ATE data, as well as GFRS closing package data, to FMS.
Contacts

To begin using IAS, click on one of the major categories across the top of this page, or choose one of the links below:

Latest 05.04 2004 Fund Account: Agency Location Code:  Agency Reporting: Special Functions:  User Guide:
irct_hw;a Eunctmnahty Undisbursed Staternent of Differences FACTS | Archive User Guide
chvales . Appropriation Warrants  RFC Agency Link GWA
Archive
IFCS
[ Version | e
02.02.2002
Best viewed with Intemet )
Explarer 5.3 Beta Sites
Navigation Hon-functional
links go to 'under construction'; use
the Badk button to return. EACTS | Beta
GFRS Beta
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1.6 First-Time Oracle Users

First time oracle user will see the screen below and will need to install Oracle Jinitiator. To
install Oracle Jinitiator, click on where it states “ This site might require the following ActiveX
control: *Oracle Jinitiator’ from “Oracle Corporation”. Click heretoinstall...”

June 2008
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Click whereit says“Click hereto install.” A drop down box will appear. Please highlight
“Install ActiveX Control”

A Oracle9iAS Forms Services - Microsoft Internet Explorer

File Edt ‘“iew Favorites Tools Help a"

eBack A -\;; @ @ :’h /':] Search \i\\?Favorites @ L}:v :‘%. w I_,J ﬁ .3

Address @ http:figfrs fmsapps treas.gov/Forms 90 F90serviet

1 This sice might require the following Actives contral: 'Oracle Jnitiator' fram 'Oracle Corporation’, Click here ko instal |

stall onkral...

What's the Risk?
| Information Bar Help
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Click “Install” on the screen below.

Internet Explorer - Security Warning rg

Do you want to install this software?
Mame: Oracle JInitiakbor
- Publisher: Oracle Corporation

@ Maore options [ Install J L Don't Install _]

While Files From the Internet can be useful, this file type can pokentially harm

your campuker. Only install safbware From publishers wou brusk, What's the risk?

Click “Next” to install Oracle Jinitiator.

Oracle Jinitiator Setup

Chooze Destination Location

Select folder where Setup will install files.

Setup will install Jlnitiator 1.3.7.22 inthe following folder.

Toinztall to thiz folder, click Mest. To install to a different folder, click Browse and select
another folder.

i~ Deztination Faolder

C:%Program Files\OracleInitiator 1.3.1.22 \ Browse. .. I ‘

¢ Back | Met » | Cancel I
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Select “OK” once the installation is complete.

Installation Complete

i } Cracle JInikiator installation is complete. IF wou are using Mekscape as wour web browser,

viou will need to close and restart Metscape before using JInikiator,

o | =

User will see these two screens below in the subsequent order as the system accesses GFRS.

Oracle Application Server
Forms Services

Oracle Application Server 10g

ORACLE"

Opening http:{/gfts.Fmsapps.treas. gov/Forms/lserviet; jsessionid=ac101 30030055954 3ada37 9c40b5h2 3es a4e5e6 38c5d, 34l bhulb3ake3iNax
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User will also see the screen below during the Jinitiator installation process. This utility istrusted
by both Oracle and FMS. FMS encourages users to select “ Grant always’ so this message will
not be prompted again in the subsequent logons to GFRS.
Jinitiator Security Warning E|

r\“ff;’;" Do vou want to install and run signed applet distributed by
pi i "Product Management'?
=2

Fublisher authenticity verified by :

"Oracle”.

E}\v The security certificate was issued by a company that is not trusted.

S50

| The security certificate has not expired and is still valid.

Caution: "Product Management' assetts that this content is
safe. You should only installiview this content if you trust
"Product Management' to make that asserdion.

Grant this session | | Deny | | Grant always | | Wiew Certificate
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1.7 Accessing GFRS Discoverer Viewer

Once logged into GFRS, select the “D” icon on the toolbar to access Discoverer Viewer.

ORACLE

Choose Connection

Connect Dirscty

: - - W ek T
= o P ekl ' '
e T T T

el
-Dml
G Liso L |
Locals | Loces etk d ron browos

I ——

X Hen
o (o0 05 Oracis Comorakon A8 rphis reseras.
Sl Cracinll Dacerssar s e Varskan 101 2 861
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Enter the pertinent information fields (as identified by asterisks (“*")) on this screen: GOALSI
user ID, GOALSI password, and “prod” asthe Database. Select “Go” icon once the fields are
compl eted.

) Connect Directly
Connect to OracleBl Discoverer
To connect to OracleBl Discoverer, click on & connection name or entet your connection details directly

Choose Connection

Create Connection J

Details Connection Description Update Delete
Connect Directly A Returnto Top.

Erter your connection detsils below to connect divectly to CracleBl Discoverer.

* |ncficates required field.

Connect To ‘ QracleBl Discoverer v ‘

* Lzer Mame ‘gfrsfpm

* Database ‘pmd

* Password ‘---.---. |

End User Layer ‘

Locale ‘ Locale refrieved from browser |+ |

@

Help.
Copyright (2000, 2005 Cracle Corporation. A rights reserved.
About OracleBl Discoverer “iewer Version 10.1.2.45.18
Oracle Technolooy MNetwiark

This screen will appear as the system processes your logon data entered on the previous screen.

Request Progress

@ Processing your request

The page you have requested is taking some time to process. Please wait

@ TIP ¥ou can changs the refresh rate of this page. Please check with your OracleAS administrator or the OracleBl Discoverer documertation for more: details

Help.
Copyright (2000, 2005 Oracle Corporation. &1 rights reserved,
Ahout OracleBl Discoverer Yiewer Version 10.1.2.4818
Oracle Technology Netwiork
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1.8 Generating I ntragover nmental Reports
This section illustrates how the intragovernmental reports are generated.

Click on the symbol in the Focus column next to the selected report to generate.

CRACLE Dicoverar Vi
Bkt lilalli gaec e b rge

Cxnnac
‘Worksheet List

Search
Typs in mammch riring todnd w apecric workbook or reoull zet . U tha drop-daw nienubo chocas babwesan Ceisbaas orad Schaduled Warkbooka

S | (&)

Redallt Lit

Foocus Bamms - Buncviplion Dwerer Lasi Madifind

S Wactnay. oy ety T TS JISCD A 34,2007 A LR WEDT
&1 | B RBCE_WITE AL PATA b Hoke PR DESTT My, 2000 707,50 Pl ECT
D P RRoe WOt ADDWTA b ok A RS DHEC My 1, 3000 70735 P EDT
£ P BhRas CaTimM P Bvagency PRS0 1, 2000 1 207 A5 PAAEDT
D B Rhwas o peerrs BT By Ao PR IESCO N 1, 2007 R ST AET
£ P Whras Fo ok T Brsmnor RS FEC Iy 1 2001 21317 PrAEDT
2 B Qe win pers BT Bk CFRE: TSy 1, 000 2 24 SEPREDT
£ P Sras RaRTHER DETAL FFTY Bgecy OFRS_IEE M 1, 2007 H1:3230 AMEDT
@ e paneme T gy G TR e 1, 0012 12 B PPAETT
| ims_r__ne‘rn._m_w TV DNSC by 3, 00 2502 AN EDT
& | P Qe 7 scerprisonal Lervadaiis Trud or Shacisl Furd Recets TS IS A 119, 2007 214 58P WEDT
‘l:-5 h'mﬂ- Trancisrs - Caoéel Tranciars TS DISCO Aor i 192000 21 T PMEDT
&l e o el

The screen below displays your choice and removes al others from view. Click on “Sheet 1.

Oi=ACLE  THscivenes Viewer
Euminaes intsliigencs

Eanhe =
Warkehaet Lict

Search
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S 1
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Enter the fiscal year and quarter in the required fields identified with asterisks (“*") on the screen
below. See Section 1.13, Table 2 for the parameters and definitions. Upon completing the
required fields, click the “Go” button.

Select Your
Parameters

June 2008 13
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The screen below depicts the report the user generated.

Preferences Ext Help

Connect = Wokbooks =
IRAS_CAT1SUM_RPT1_ByAgency - Sheet 1

Last run June 7, 2007 4:21:34 PM EDT

 Actions Intragovernmental Reciprocal Category Summary Report
Rerun uery. Fiscal Year: '2007", Quarter: "1'
Printable pade
Export ¥ Parameters
- Select values for the following parameters.
Wnrks heets * |ndicates recuired fizld
5 o *®Erter Fiscal ) ;
Al ‘Year (nnnn) |200? ‘
#* Enter Quarter |,1, ‘
()
¥ Table

Page ltems ' )E - |_( : )

= |

02 Federal Interest Receivable/Federal Interest Payable 6112358 23029975 16837 17 73.5%

04 Irterest Revenue & Expense on Federal Borrowings £.112 859 23028 975 168317 17 73.8%
and Other Interest Expense & Revenue

17 Federal Loans Receivable/Federal Loans Fayable 4741054 999 474 054 795 204 0.0%

19 Appropriation Transfers In/Out 100,000,000 0 100,000,000 -100.0%

21 Ernplayee Benefit Contributions Receivables and 11,269 321 11,097 325 171 906 1.5%
Payables

22 Accounts Recevable, Accounts Payable, and Other 62 969,145 59 608,782 3,360,366 5.3%
Liabilities

23 Federal Advances/Federal Advances from Others and R/aT7 08 46189011 17,291 823 5%
Federal Prepayments/Federal Deferred Credits

24 Intra-gavernmental buy/sell costairevenues 45 R27 722 87 773,204 -47 145 482 48.0% gl

b= e B L I [ =

June 2008
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1.9 Generating More Intragover nmental Reports

This section shows how to generate more intragovernmental reports via Discoverer Viewer
application without exiting the Viewer.

Click on “Workbooks” at the top to generate more reports.

Brsteranced B Hal

Intragovernmental Reciprocal Category Summary Report
Fiscal Year | 3007, Quarer :'1°

¥ Paramaters

[ R e p—
 Incicatur reguired Mekd

e |
*Enler Chrastas |.1. |
o
fFLatia
Fags Bomw

Fateral Interest Reca e bledFaiers Inemeet Papabls BT nr

Imarast Revanua & Expensa on Faderd Bamawings 6112089 29009975 BT NT TAEH
whd Other tand sl Experca & Ravicad SR || .
Faoral Locers Racekab ki eckinal Loana Payable AT4pEEE  AT4EA TS | 0o
Apumprietion Tiansiers it 1u:|'.E|':i:|'J§ﬁJ D 100000 100 %
Erployes Benedl Contibutions Recateshles s Vo EEE 1 TR 171 556 159

F’a}jhhu

EXpED s EEA R 3.3 358 £ 5
Liabliks
Fateral AtvancaiFatlerd Advancas fom Othars and FEvroea  JE1EION A7 291 523 T
Foderal FmE!rrmﬂu.lFudunl Digfemad Cradis | B N
Imira-gouernmental bupl=sll cosisivrenes ¥ ] 773X ~43 145 42 AB [ -
i~y r—— v v e e b — =—:]

The screen below takes you back to the previous screen displaying all the workbooks available.
Select “Discoverer Workbooks” . Click “Discoverer Workbooks”

Conifag >
Waorksheet List

Search
Typs in a nearch sirng ba find = speciic workback or rezul setk. Lise the drop-down manu 1o cheose batwsen Databane ard Schodued Workbooks

Search Al Weorkhooks = | | =

Rasuh List

E=pand A1 | Colapes 2
SOl WD DLE >

f IRAS_CATISUM_RFT1_Oydgency | |GFRS_HSLO0_ADMES Dotober 4, 2007 123005 P EOT
Ehest 1 |

Erplerences | Cxt | Help

Ceprrght ICEH0 HEE Orecle Corporsise. AN rights reserred.
Skt D veechall| Dok s bies "ol ‘o eraeay 1001 2,900
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This screen shows all the intragovernmental reports available to the user.

June 2008 16
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1.10

Exporting Reportsto Microsoft Excel Spreadsheet

This section illustrates how to export the intragovernmental reports to Excel spreadsheet.

To export the report to Excel,

click on “Export”.

Preferences Exit Help

Connect = Workbooks =

IRAS_CAT1SUM_RPT1_ByAgency - Sheet 1

Last run June 7, 2007 4:21:34 PM EDT

Actions

Rerun guery
Printable page

B Nparameters

Intragovernmental Reciprocal Category Summary Report
Fiscal Year:'2007", Quarter: 1’

Select values for the following parameters.

Worksheets * Indicates recuired field
* Erter Fizcal |, "
Sheet 1 e oy L2007 |
* Enter Quarter [
o \
o)
¥ Table
Page ftems Agenc( h Agy Code £ )
»Recip BRC Title ¥ Agency Total ®Partner Total P Total Differences ®Percent Differences
Category
| | | | | |
1 0z Federal Interest Receivable/Federal Interest Payable 5112859 23029 575 -16 217 117 735%
05 Interest Revenue & Expense on Federal Borrowings 5,112 859 23029 575 -16.917 17 73.5%
‘ and Other Interest Expense & Revenue
3 17 Federal Loans Receivable/Federal Loans Payable A74 054999 474054 795 204 0.0%
1 19 Appropriation Transfers InfOut 100,000,000 1} 100,000,000 -100.0%
Al Employee Benefit Contributions Receivables and 11 269 31 11 097 325 171 556 15%
& Payables
22 Accounts Receivable, Accounts Payable, and Other b2 8R9,148 59 508 782 3,360 366 5.3%
: Liabilities
23 Federal Advances/Federal Advances from Others and 28 877 088 46,169,011 -17,291 923 37.5%
v Federal Prepayments/Federal Deferred Credits
3 24 Intra-governmental buy/sell costs/revenues 46 B2F 722 87 773,204 -42 146 432 48.0%
June 2008
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Click on the drop-down menu.

Click on “Microsoft Excel Workbook”.

June 2008 18
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Select one of the “Export” buttons.

ORACLE Discoverer Viewer -~
Burginoes [ndel Byeaca Pratsrances Ed Halp

Covmvind = Whybh gk = FAE TATIEUMN BET1 Brdipones. Shigl1 3

Chaase l:purttypl _ - S
iCamee | [Exgan )

Lz tha drop-cioer ke o spacy e eepor e fomisl,

[ icrsa ot Exd Workbak [+ =

Prafarancaz | B | Hae
1SapATR i (22000, 2005 Orack Corporntion . AR nghls reserved.
Bhapr] Vs [ yerar s s Yerson 10 mAl
gl Terh rokacw Wedeork

Select the “ Click to view or save” button

DRACLE sttt View

Blmsirpes il | lgonce Eradsrances. Ext e
Consac| = Wokbooky « INAS CATISUM AFT1 Budgency . Shaeid =

Export Ready — : o

Tz goepod e rn o pdet il b (o aoby. Pl e Clbch T armony 06 oy b Of ey T o0 peorter il Jooismeqrl b whehe' of S |

Frenerenoss | Eik | Hep
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Select the “ Save” button.

SRACLE Dieonsomr YViewsr
Eimlsrarcar Cxf

Himinsex indnlBpence
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The sxpor pou requesied s L . L
Ik D dmerar s

: o pads wamsl (o open of saee sl
Betum b woiks et

[ Blrans: Ghast § i

Copyright [C]3100, 2005 Crech £ -j--“- Tya: MR s0iT Evoel Workshest
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Opan 5 i Caecsl I
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L]
s nd ooangied I pou o ol DI Ehee gonoe, o nok oparn o
IMWI&W

iy et chowan casd ing From site: hbp: (g fr ssppe e o idhe

£Du1r | | et

Select the location, file name, and type of format. Click “Save” button.

CRACLE Disoversr Viewer =
B e ss Indedll e e =

Lonrgg » ‘Wodhosy v (RO 1% T
Export Ready
T ot wau nemueshar b reacky, Plessa ook e botiom el o Qg

| Chck o wiew or save Fila “ownizad

ERinn Wit

en Hhe poiparied cdpcumend ba viser or seee b

Copay ightl (2000, SO0 Ora che oo afion, A0 Aghts res efved
bl Crarhe Discirar ar Wiraser Waraion 0] 24308

Dracie Technolooy bsfenork

Dincuneis i—_: FLAS_Fk THERLSLM_Bvigy_repmt.xk
] (AP THER_DETATL_Bway reperl el
@ RLAS_PARTHER_SLMW_Byfagy_repot.xk
Dieskiog RAS_RC_DETALL_Ewéiy_repoit. ds
E]m Lk

My Corngrdes

Fil= name: ilPAE_CATIBIJH_FIP‘TLBmm_rq:m:ﬁ ‘\I':-i
ByNcbak, | SakiaEhpe Moo Ewcelodkshesl M|
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Click on the “Open” button to see data in the selected file format.

OO [Homeser Yiewer
L e T ] Pragercsy Eal s

(LT S g T

Expart Ranchy
Tres wxpari o |gasted b e Pl cick ths Bullon baloe 1 opn L s parien doc st K vy o s i
X E&1l VA OF TN
i TIATTEAVTST . | %
Pk R

Trgaright [0, S0R. Cenrky Corprestice A righis regerssd
Siva) Copciol) Dipcoege by vargion 101 2AEI0 Saiwd;
rgle Teshralogy Pigtomrh Shawt 1. s From anacke: fre, troa g

Doraninasad IADEEm L s

Dirricad b R CRTLELM AFTL_Phsgency rwpoe: oy,

Troesfoe rotcy IDER o
[ kot o baom wnbens chorerdonsd covwpboio:

Opsn I:hnr‘ﬂhil:b-l

The screen below depicts datain the Excel format.

B Miicroscit B IRAS CATISUM_RPT1 Byhgency reparl.sls
ert ¢ Tods [eba Window el
3| I
""_-|H_ Bl s Chaooes,, =il Lo

MML&MH” e TRTRIM o LAY
HEE ml0 o B E U EEEG S % v b - Dy é'"'l

A = POF

|l
Al =& Infragovemmental Reciprocal Category Summary Report Fiscal Year - 2007 Quarter . 1°
i R DA PR T | B l = | F EL= R
1 {Imragovemmental Raciprocal Tategory Sumenary Report Frecal ear: 2007 Cuarter : 17
4
3 [Agency( DAy Codel D
4
& [Raip Calagory [RE Title Anency Total]  Partner Total] Tets Differ | Percart Difemnces] -
il Securties kEsued by B5 91 376 058 | 65 051 575 139 o 0.0%
Federsl Agenciss Under
Ganerad & Special Authoriy
E ! ! | |
hz Faderal Imarest 10 44733 15473 200 28517 0.0%
RecabablFaderal Intanes
Payable
ik} Infemast Ravenus & THRAF A5 P B0 RO -1.253 466 02%
Experse, Gains L Losges
on Federal lrwestmnents
i ! ! | |
oS Infee=i Revenoe= & 181 532 50 180,777 147 B55 450 0.5%
E=penza on Federal 3
4 ¢ B TGheer 1, - ; T | E|

ML
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Savefile and select “Yes’ to a prompt screen that asks for the changes to be saved.
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Click on File menu, select Exit.
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1.11  Exporting Reportsto Portable Document Format (PDF)

This section shows how to print the report in the PDF format. Specifically, it will also show how
to print al columns on Comparative of Status of Disposition Report on a single page.

Click on the symbol in the Focus column next to the desired report to generate.
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The screen below depicts once the report has been selected. Click on “Sheet 1”.
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Enter the parametersin the required fields on the screen below. Upon completing the required
fields, click the “Go” button.

The screen shows upon the click of the “Go” button from the previous screen. Click on
“Printable page”.

June 2008
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This screen appears after the selection of “Printable page” from the previous screen. Click on
“Page Setup” menu.
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Complete the parameter fields so that all the report columnsfit into one page, see Section
1.13 Table 3.

Adjust the “Scaling” and “Page Setup” size for any reports so that the columns can befit on a
single page.

Click on “Printable PDF" upon completing the fields.
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This screen shows that the report in PDF is ready to view or to save thefile. Select on “Click
view or save” button.

Comper] » Workbooks = RAS COWPARATWEIA -Shesti =
PDF Ready
The complele PDF document has Been IFI'DENM Flease chck e link below [0 view of save iC

Clidk o waw or sawa

Preferences: | Est | Help
Cognerignt () 2000 2005 Dratla Corparabon Arghes mesned
e b 174515

Tachn hafwe

The screen below shows the report in PDF upon the execution from the previous screen.
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1.12  Exiting Discoverer Viewer Application
To exit the PDF format, select File menu and select Exit.
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Click on “Exit" to close the application.
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The screen bel ow appears after the application has been exited. However, select “Click hereto
login again” to re-enter Discoverer before closing the application.

| E Skip navigation elements to page contents

ORACLE' Discoverer Viewer
Business Intelligence

Logged out
OracleBI Discoverer is HOWM
Click here to login again.

Copyright (c)2000, 2005 Oracle Corporation. All rights reserved.
Oracle Technology MNetwork

June 2008 29



Department of the Treasury GFRSDiscoverer Viewer User Manual

113 Tables

Table 1 below crosswalks the previous report names to the new report namesin the Viewer.

Table 1: Intragovernmental Names Crosswalk

Old Report Names New Report Names
IRAS Report Name Discoverer Viewer Workbook Name
Intragovernmental Activity Detail Report IRAS PARTNER DETAIL_RPT1 ByAgency

Intragovernmental Activity Summary Report |IRAS PARTNER1SUM_RPT_ByAgency

Intragovernmental Reciprocal Category IRAS RC_DETAIL_RPT1_ByAgy
Detail Report

Intragovernmental Reciprocal Category IRAS CAT1SUM_RPT1 ByAgency
Summary Report

?Intragovernmental General Fund Detail IRAS GeneralFund_RPT1 ByAgency
Report

Fiduciary Quarterly Datavs. IFCS Agency IRAS FID_BENEFTS1L RPT_ByAgency
Benefits Report

Fiduciary Quarterly Datavs. IFCS IRAS FID_INVBOR2_RPT_ByAgency
Comparison Report

Material Differences Report IRAS MATL_DIFFS RPT1 ByAgency
Comparative Status of Disposition IRAS_ COMPARATIVE2A

“This report is new in FY 2008
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Table 2 below summarizes the parameters and its definition for the criteria to be entered for
generating the intragovernmental reports.

Table2: Parametersand Definitions

Parameters Definition of the parameters
Fiscal Year Fiscal Y ear of data user wishesto view
uarter:

1 1% Quarter data, from Oct. 1-Dec 31

2 2" Quarter data, from Jan. 1-Mar 31

3 3" Quarter data, from Apr 1-Jun 30

4 4™ Quarter data, from July 1-Sept 30

5 Closing Package data
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Table 3isalist of suggested page layout parameters for printing out al columns in one page for
the Comparative Status of Disposition Report. (See next page for page layout sample.)

Note: For any report, the user should adjust the paper setup, margins, and/or scaling.

Table 3 Field Parameters Limitation for Compar ative Status of Disposition Report

Paper Setup:
Size: 11x8.5
Orientation: Landscape
Maraqins:
Top: 1
Bottom: 1
Left: .1
Right: .1
Scaling: 60%
Column Sizes
Columns Set Width
Trading Partner: 0.6
Recip. Category Code; 0.7
Category Title: 1
Type of Difference: 1
Point-of-View: 1
Additional Explanation: 35
Basis of Accounting: 15
Reporting Agency Amount: 1
Partner Amount: 1
Difference: 1
Adjustment Required: 1
Adjusted Reporting: 1
Unknown/Unadjusted: 1
Click on box next to" Always wrap text when size exceeds column width" field

June 2008 32



Printable Page Options Page 1 of 1

Layout for Comparative Status of Disposition Report

Connect > Workbooks > IRAS COMPARATIVE2A-Sheet1 >
Printable Page Options
Set the options to generate a printable Portable Document Format (PDF) document of your worksheet. (Cancel) ((Preview sample) (Printable PDF )
Content | Page Setup |
Paper Setup

Size [Letter (11x85) ¥
Orientation O Portrait ® Landscape

Margins
Top I Botom 1|
Inches inches
Lot Rion
Inches inches
Scaling
Set the scale of the printed worksheet. L
Scale [60% ¥ 1
Column Sizes
Set the width of the printed columns.

s ] pr JF 16 1 [E_]ps Fr 1 FIf JF b

@ TIP Maximum width of a single column: 8.98 (Inches)

[¥] Always wrap text when size exceeds column width
If this box is not checked, text that is too large to fit will be clipped if word wrap is not enabled through Plus.
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