SECTION III: Group Federal Officer
Management Toolsand Accessto Advisory
Committee Data

The Group Federa Officer (GFO) isnot an official term with regards to the Federal Advisory
Committee Act (FACA) or any other official government employee that we know of. The GFO title was
created by the Committee Management Secretariat to identify the person holding an agency supervisory
position over a group of committees, i.e., the National Park Service in the Department of the Interior, or the
National Institutes of Health in the Department of Health and Human Services. The GFO usesthe on-line
system to manage the sub-group of advisory committees, manage agency users of the system within the
sub-group, and, if necessary, to update the information on advisory committees during the current fiscal
year and the Annual Comprehensive Review (ACR). FACA requires that information about the advisory
committee be provided at least annually. The web-based database accommodates and builds upon that
requirement by both allowing the continual updating of committee information throughout the fiscal year
and providing committee management functionality. Keeping the data continuously up-to-date converts the
system from a focus on history and records to a focus on management and immediate relevancy. With
frequent and timely updates, the system becomes more useful to everyone, ranging from the public user to
congressiona staff with oversight responsibility.

What isthe FACA Database?

The FACA database is a specialized database on the web. The Federal Advisory Committee Act
originally required that specific data items about advisory committees be collected by the President
annually and transmitted to Congress for review. From 1972 through 1996, this data was collected via
collated, paper-based reports, produced in the fall of each year after the fiscal year closed. 1n 1997 and
1998, this on-line, web-based, database system was used by al the government agencies that have advisory
committees to collect that data. 1n 1998, this on-line system was demonstrated to the House Oversight
Committee on Government Reform. Since that year, this system has been used to continuously collect and
report all of the advisory committee data and Congress no longer requires that a “ printed and transmitted”
annual report be produced, although the data must still be provided to facilitate a government wide Annual
Comprehensive Review (ACR).

The“GFO" user has access with edit and update rights to the current fiscal year’s data for their specific
committees viathe Internet. The GFO is given their access rights, their logon (username) and their initial
password by the agency Committee Management Officer (CMO). The GFO, like any public user, can view
al of the information on all of the committeesavailable for the current fiscal year in aread-only modein
the Public Access section of the system. At the same time, only the DFO, or their designee, the GFO or
their designee, the agency CMO, or their designee, or a Committee Management Secretariat (CMS) staff
member can edit or update the committee data being reported for the current year.

What kind of data isbeing collected and maintained?

For the GFO, the program collects, totals, and displays

Committee charters and related information,

Projected committee renewal or termination dates,

Current Status reports to aid in committee management activities,
Distribution of establishment authorities and committee functions,
Committee members,

Committee costs,

Agency’ s recommendations for continuation or termination of the committee,
Report titles, publication dates, and electronic copies of the reports,



e Meeting dates, purposes, locations, whether the meetings were open or closed, and electronic copies of
the meeting minutes,

e  Ongoing committee justification information,

e Performance measurement data,

e  GFO contact information,

e Agency users and editing rights, and

e Any web site addresses (URLYS).

The database does not require meeting announcements or committee recommendations to the agency.

How doesthe GFO usethe system?

The system is designed to capture relevant information when first entered by the CMO and DFO, and
to carry that information forward from year to year until the information is no longer required.

1) When a committee is first established and chartered by the agency and added to the system by the CMO,

the information entered addresses the committee’ s general information, membership information, and

estimated cost information requirements.

2) The CMO and/or the Committee Management Secretariat (CM S) use the Consultation process found on

the Committee M enu page to complete the committee establishment. The GFO and DFO do have the

Consultation hyperlink displayed on the Committee M enu page they normally view so they can review

the consultation history, although they normally do not use the Consultation feature or conduct

consultations with the Committee Management Secretariat,.

3) The CMO adds the DFO as a user to the system and provides the DFO access to the newly created

committee.

4) The CMO creates a group of committees for intermediate management.

5) The CM O adds the new committee to the appropriate group (or, in some rare cases, more than one
roup).

g) Tr?()a CMO adds the GFO as a user to the system and provides access to the committee group for which

the GFO isresponsible.

7) The CMO has the DFO or the GFO log onto the system and

e Edit the general information for completeness and accuracy which contributes to the annual report

requirements and keeps the Renewal or Terminate Report timely and useful,

e Add meetings and reports as they occur,

Add or delete members as they are appointed or as their appointments end,
Add or update costs as they occur,

Add or update the web address if aweb siteis created for the committee,
Add or update their own contact information as it changes,

Add or update the annual performance measurement data,

o Recommend the continuance or termination of the committee by the end of the fiscal year, and

o Verify the accuracy and completeness of the committee data for the closing year.

The guidance for the above data entry activitiesis found in the DFO Help manual, since the DFO or
her designee normally does thecommittee level data entry and information maintenance. The GFO, or the
CMO if she or he chooses to do any or all of the tasksabove, would find that the general information data,
cost information data, and member information data added during the establishment of the committee has
been carried forward to the relevant report pages for each reportable year. At the end of the year being
reported and closed, the program carries al of the data entered forward into the next year except for
meetings and reports.

The GFO also has access to the public read-only section of the system. This section can be very
helpful and useful to their management needs. Using the Sear ch feature, the GFO can discover what other
committees exist in other agencies with issues and concerns similar to committees they are responsible for
or planning to charter. With that knowledge, the GFO can Drill Down to the specific committees of
interest and determine if the system has information useful to them, or they can identify people in the other
committee’s agency to contact for further investigation. In the Public Access section, the GFO also drills
down fromthe genera Y ear to the Agency to the specific Committee to view the desired information. At
any time the GFO can Sear ch the entire collection for any word or phrase, use Database Sear ch to limit



the data displayed based on selected criteria, and/or Download selected datato a spreadsheet with the

Download Center.

The opening screen for the
FACA Database lets GFOs
know that they have found the
database and lists their options.
The most direct address for the
systemis
http://www.facadatabase.gov.
The FACADatabase is part of a
family of shared-interagency-
databases located at
http://www.fido.gov.

Hyperlinks and buttons
control navigation throughout the
system. TheNavigation
hyperlinks and buttons that are
visible change depending upon
the purpose of the page and the
requirements (or rights) of the
user. The navigation hyperlinks
are located in the top border.
GFOs should move from page to
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Federal Advisory Committees Database
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Home - FACA Database

Home Up Logen

The Federal Adwisory Committee Act (FACA) database is used by Federal agencies to continuously manage
an average of 1,000 adwsory commuttees government-wide This database 12 also used by the Congress to
petform oversight of related Executive Branch programs and by the public, the media, and others, to stay
abreast of imp ortant developments resulting from adwisory commuttee actvites.

Although centrally supported by the General Services Admmstration's Comrmttes MManagement Secretanat,
the database represents a true "shared system” wherein each participating agency and individual committee
manager has responsibiity for providing accurate and timely mformation that may be used to assure that the
system's wide array of users has access to data required by FACA

Commnittee Management Secretariat Website

The Annual Report of the President on Federal Advisory Cominittees - 1972-1998

Case Digest Search

Visitor This site iz brought to wou by G5A and DataCall Systems

414967

page with the navigation hyperlinks or buttons as much as possible and avoid use of the browser buttons
(like the arrows to go back or forward).

The reason to avoid use of the browser button where possible is that the FACA Databaseistruly a
databaseand an application running on the web. A database/application operates differently on the Internet
than purely informational net pages. Browser buttons and menu options are designed and normally
intended to take the user back to previously displayed pages of static, unchanged, and usually, minimally-
related or completely unrelated content. On the other hand, while the pages of a database system might
appear to change in content with every “selection, filter, edit, save, insert, or delete”, each page hasa
distinct, “keyed” relationship that is maintained with the preceding and following pages as the user drills

down or moves up through the data.

The ten obvious hyperlinks on the opening screen navigate to the

Homepage,

Up to the previous page in the navigation sequence,

L ogon page,
Search page,

Help page,
Public Accesspage,

Scor e 300 page,

Committee M anagement Secretariat Websdite,
The Annual Report of the President on Federal Advisory Committees- 1972-1998 list, and the

Case Digest Search on-line db.

Y ou will notice that the mouse pointer becomes a hand as the mouse moves over a hyperlink. There are
hyperlinks on most of the pages to items which most web sites contain. The eight links on the Home page
that are not explained include the EACA Database, FIDO, the picture of the American Flag, GSA
DataCall Systems, the GSA Logo, Support Team, and the Security and Privacy Noticelink.

Homereturns the user to the Home page shown above. It also serves as an exit or clean-up link, since
clicking it causes the web application to close and erase from memory all established session variables.




Up from this screen (the Home page) moves the user up to the Federal Interagency Databases Online
(FIDO) page. Generally, Up moves the user up to the previous page in the system hierarchy from which
the user previoudly drilled down.

L ogon, for users with GFO rights, logs the GFO on to the database, to view and update the management
data for their group of committees for the current year. Users with GFO rights can update or otherwise edit
their committees and users with CMO rights can edit all of their agency’s committees. A Logon isonly
needed if auser has to change, add, or delete data. Thisis because all the committee data in the system
except for consultations with the Secretariat can be viewed in aread-only mode from the Public Access

page.
Sear ch allows the user to Search six [| FACA Database at FIDO GOV l ”
different ways: Search for Committee Eeival Adbisiny Conitinsas TNy

by Name or Number requires the FACA Search

committee number or part of a name; Home Up Logon Seach Help Public Access Score300 FY2007

Sear ch for Committee by Interest
Arearequiresatopic; Search in
Documents check for phrasesin
uploaded documents; Case Digest
Sear ch searches FACA Case Law; or T 5 e e
usethe USA.Gov search engine. Each
search option provides a different access
into the system and the committee data,
s0 you should feel free to experiment

with the possibilities.

Help explainsthe
syntax, terms, and
meaning of itemsof
information that were
collected in the
database to enable the
ACR. Help also
displays manual's that
explain the system’s
functionality for the
different types of
users. Each user sees
adlightly different
system customized
for their work and
use. The manuals can
be viewed on the
screen or printed.

The manuals were
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Public Help Manual .pdf .doc

DFO Help Manual .pdf .doc

GFO Help Manual .pdf .doc

CMO Help Manual .pdf .doc

Complete Help Manual (extremely large file) .pdf .doc

‘What Each Item Name Means:

General Information:
Department or Agency: This item is required. This agency abbreviation is the two to five letter agency abbreviation for thy
agency level to which the committee belongs, e.g., HHS; EPA. Tt is established by the agency and cannot be edited on this
The Fiscal Year being reported, e.g., 2004, 2005, 2006, 2007, ete. cannot be edited on this page. This item is required
The Full name of the committee, or subcommittee, as isted in the current charter, e g, Arkansas Advisory Comunitte
this page. This item is required

Comnittee Status: This ttem iz required. The status will display as Chartered or Terminated and cannot be edited on ty
displayed as a result of actions takeen on the Consultation page.

New Comunittee: This ttem 15 required. This stem 15 Yes if the commuttee was established durmg the fiscal vear being repos
cannot be edited on this page.

Cwrvent Charter Date: This item is required. This is the date the most recent charter for the committee was filed, e g., 04
displayed as a result of actions taken on the Consultation page and cannot be edited on this page.

created in Microsoft Word and saved asWord (DOC) or Adobe (PDF) documents. The Adobefilesare
smaller and generally load and print faster. The ornHine manuals explain the functionality of the system.



N GOV
Datahase

Help Public Access

>

Score

Commitees Searc

Public Access takes the
user to the public part of
the system. The Public
Access page includes
Committees Search,
which repeats the search
features described above.

The page also liststhe
Fiscal Yearsof datainthe

system. The page produces reports via the Database
Sear ch, the M ember s Sear ch, the Download Center,

and the Annual Compr ehensive Reviews available

online. The ACR summaries have been posted online
since 1999. All the datain the Public Access sectionis
read-only. While data added to the system by the users
isavailable for viewing in real time, any one reviewing
the data for the current Fiscal Y ear should consider the
datato be in draft status and essentially incomplete. Any committee being researched has probably been
updated throughout the year as events take place, however the frequency and thoroughness of the updatesis
determined by the individual DFO and the demands upon his or her time. At the end of the fiscal year,
however, each DFO, GFO, and the agency’s CMO are required to verify the accuracy and completeness of
each committee’s data. The caution isthat information on a committee should not be deemed official and
complete until that committee’s data has been verified by the agency CMO for that fiscal year. The Help
link provides a complete manual for the use of the Public Accesssection.

The “Score 300" link displays an agency ranking in terms of usage and
completeness of the data for the current fiscal year to date. The score also
reflects the last agency update. It isaquick way to survey the completeness
and accuracy of the data. The viewer can tell from the color and the number
of committees updated just how much data entry/updating activity has
occurred. DFOs, GFOs, and CMOs could think of it as friendly competition
while other users can tell the status of the completeness of the current data.
The user returns from the Scor e 300 page by using the browser menu’'s
BACK Button. In all cases, like the page below, where the Up link is not
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Federal Advisory Commitiees Daiahase
Public Access

Home Up Logen Search

Committees Search

Help Public Access

s =

Score 300 FY2007

Choose Fiscal Year:

Database Search |
Members Search |
Download Center |

Annual Comprehensive Reviews I

Explore Data. |
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visible, the browser Back Button or Back menu option can be used to return the previous page.
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me Logon Search
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Help Public Access Score 300 FY2006
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The Committee M anagement Secr etariat

T : FACA Database at FIDO GOV -
Websitelinks the user to the Committee Pedoral Adviony Commtives Datibae l ”
Management Secretariat’s organizational page
onthe GSA Portal. The direct address or URL
for the Committee Management Secretariat
organizational pageis either
—uJé_htt :/lwww.gsa.gov/committeemanagement contimiously manage an average of 1,000 advizery committess government-wide This
or mww database is also used by the Congress to perform oversight of related Executive Branch

The GSA Portal
website:
http://www.gsa.qgov/
committeemanagement
is the launching point for
the Committee
Management
Secretariat’s Home Page
on the GSA Portal. This
mini-portal on the GSA
agency portal isa
comprehensive listing of
documents examining the
advisory committee
process, practices,
history, case law, advice
and training.

Home - FACA Datahase

Home Up Logon Search Help Public Access Score 300 FY2007

The Federal Advisory Committes Act (FACA) database 15 used by Federal agencies to

programs and by the public, the media, and others, to stay abreast of imp ortant
developments resulting from adwisory committee activities

Although centrally supported by the General Services Administration's Cormmittee
IManagement Secretatiat, the database represents a true "shared system" wherein each
participating agency and individual committee manager has responsibdity for providing
accurate and timely information that may be used to assure that the system's wide array of
users has access to data recuired by FACA
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The Amnual Report of the President on Federal Advisory Committees - 1972-1998
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p Overview Federal Advisory Committee Act (FACA) Management Overview Searetariat
e (o2 2753558
= In 1872, the Federal Advisary Committee Act (Public Law 82-463, 5 U.S.C., App) was enacted by Congress. Its purpose was to ensure that Fax (202) 273-3558
slegshaion snd Regutshons) advice rendered to the executive branch by the various advisory committees, task forces, boards, and commissions formed over the years by cms@asa.cov
« Performance Measurement. Congress and the president, be both objective and accessible to the public. The Act not only formalized a process for establishing, operating, * Vigw Contact Details
overseeing, and terminating these advisory bodies, but also created the Committee Management Secretariat (MCC), an organization whose * Organization Page.

« FACA Database taskit is to monitor and report executive branch compliance with the Act

TRAIING FROM G5
1111975, Executive Order 12024 delegated s the auministrator of GSA al resgonsibiies ofthe president fof mplerenting he Feteal

Aidson Cormmiee Act FAA), Secretarit Operalions afe irected ot poring o e presidert and Congress of e aciviies ofa lsast i R it
1000 federal acvisory committees, Samples of documents and forms used by the Secretariat and its clients can be found in the "Advice and Aot lraning

Guidance’ pages I3 et aveD G5 Topics:
Executive orders and congres sional revisions have further refined the extension and the application of the Actin 1993, 1997, and 1938, and *FACA Database
e extont and nature o the Secretarats r3poring of e actvies ofthe comm ses. The Iegal istor I sasy o folowin ths Leglslation anct

Regulation” pages.

GSA Staff Director,
The FACA Brochure!

S
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Abbrevition Look-up

Basic summaty information about FACA and Cammitiee Managementl

Training for FACA

The Secretariat conducts between four and seven training courses a year, both n the Washington area and throughout the US. FACA goal s [ Esareg )
o educate those federal employees directly Involved with the operation of federal tudents are fig in j oo egons oy
the nuances of FACA. Choose State: [AK =
Annual Comprehensive Review | “Quich
Commitiee Management Secretariat staff conduct an angoing review of federal advisory commitiees, boards, and to confirm e
thatthe committees are fulfling the purpose for whih they were established. This reviewIs accomplished thiough the utization of specific
Criteria, and by means of on-site visits, &5 well a5 examination of me eting minutes and annual reports
Annual Report of the President
From 1872 through 1998, the Secretariat annually compiled a consistent set of stastical data on federal acvisory commitees, as required
by FAGA. This data was matle available 10 the publlc, the president, and Gongress wa  printed annual 12port and copies ofthe detail
provided by each committee and agency are available nthe Library of Cangress. The data included information on the distribution of Federal
Athisory Commitiee Resoutces, comparisons of real versus nominl costs, actual and projected atvisory committee costs, Full-Time
Equivalent (FTE) stafflevels by agency, 3 breakout of presidential advisory commitees, and a pastyearto presentyear compafison of open
meetings versus clused meetings. The printed and ransmitied Annual Report was discantinued by Congress effective with the 1999 report
since the information is now avallable oniine
FACA Consuttation
Agencies consultwith the creating an , andt . amang ather things, thatthe
committze is preparedio fle a charter which mests all the requirements of FACA.
Performance Guidelines
[&Tome i [ @ rcemmet
Bsat| GEOSESCEHCHEWN@ORH $ G | 3] osRevbrosystem -Micr... |[&]G5A - Federal Advisor... & Home - FACA Database -.. [« marem

The Annual Report of the

mmittee Management Secretariat Website President on Federal Advisory
The Annual Report of the President on Federal Advisorv Committees - 1972-1998 — Committees - 1972-1998 isalink

Case Digest Search

to an online set of the reports
prepared by the Committee

Management Secretariat yearly

from 1972 through 1998 and sent to the Congress over the President’ s signature reporting the status of
Federal Advisory Committees. While the printed report was discontinued in 1999, the FACADatabase
system continues to collect an expanded dataset for the Annual Comprehensive Review.



Federal Advisory Committee Act

Printed Annual Reports 1972 - 1998

File IName File Size
1972-Federal Advisory Committees First Annual Report Of The President.pdf 7,067,762 Bytes
1973-Federal Advisory Committees Second annual Report Of The President. pdf 7,540,830 Bytes
1974-Federal Advisory Committees Third Annual Report Of The President. pdf 4,993,617 Bytes
1975-Federal Advisory Committees Fourth aAnnual Report Of The President. pdf 5,371,325 Bytes
1976-Federal Advisory Committees Fifth Annual Report Of The President. pdf 5,639,082 Bytes
1977-Federal Advisory Committees Sixth Annual Report Of The President. pdf 5,184,395 Bytes
1972-Federal Advisory Committees Seventh annual Report Of The President. pdf 4,394,074 Bytes
1979-Federal Advisory Committees Eighth Annual Report Of The President.pdf 4,040,836 Bytes
1980-Federal Advisory Committees Minth Annual Report Of The President. pdf 4,912,685 Bytes
1981-Federal Advisory Committees Tenth annual Report Of The President.pdf 4,423,756 Bytes
1982-Federal Advisory Committees Eleventh Annual Report Of The President.pdf 5,207,297 Bytes
1983-Federal Advisory Committees Twelfth annual Report Of The President.pdf 5,208,414 Bytes
1984-Federal Advisory Committees Thirteenth Annual Report Of The President. pdf 6,666,531 Bytes
108E-Fnirtesnth dnnial Benort Of The Bresident fin Federal ddvisnme Committess ndf 4 F54 470 Pt

The Anmual Report of the President on Federal Advisory Committees - 1972-1998
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Case Digest Searchisalink to an
on-line, searchable compilation of
the case law concerned with FACA
from 1972 through May, 2004.
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The court addressed whather the Secratary of Interior was obligated to recharter the advizory boards crested by the Taylor Grazing Act ("TGA"),43
1,5.C. § 315, at seq., and terminsted by Section 14 of the Fadersl Aduisory Cammittes Act (“FACA™),S U.S.C. app. I[, 5 5. 1- 15, et seq, In
1933, Cangress amended the TGA ko establish boards of arazing district advisors in the several districts, "Pursuant to the TGA, the Dep’t of the
Interior promulgated 5 regulstion relating to the appointment, term of office and removal of members of grazing district boards.” 43 CFR Section
4114,1-3, Plaintiffs were members of grazing boards until January 1335, The board members asserted that the boards established under the
T@A were exempt from any effect of the FACA because to allow termination of the boards under the FACA would necessarily involve an implied
repeal of the TGA, The court agreed that implied repeals wera not favored but disagreed with the basic assertion of the board members, The
court noted that the purpose of FACA, "as it relates to this controversy, is te provide a means by which advisery committees which had been
2stablished by Congrass, the Prasident snd varaous sgendes could ba revieved o that those no langer furthering the purpass for which they
ware astablizhed could be terminsted.” Carpantar, 424 F. Supp. st 604; S U.5.C, app. 2 IT, § 2. "Section 14(a)(1) of the FACA provides that ssch
advisory committes existing at the time of the effective date of the Act shall terminate within twa years unless, amang other things, the advisory
is one established by an act of Congress and for which Congress has provided a longer durstion period. Section 14(b)(1) contemplates that an
advisory committee which had been terminated may be renewed.” Carpenter, 424 F Supp, at 604, 605; 5 U.5.C. app. 11, § 14, The court
concluded that when Congress enacted the FACA, it was cancemed with the proliferation of advizary committees that had cutlived their usefulness
and that, to remedy this, Congress chose to terminate all advisory committees, Further, the court also concluded, however, that Congress
contemplated that the FACA would affect provisions of existing substantive laws and that, if lster decided the advisery boards were necessary,
Congrass could enact the necessary lagizistion ta racharter them. Thus, the court found that the Sseretary had no obligation or sutharity to
racharter the aduisory boards originally established under the TGA,

©n January 28, 1385, President Reagan established an advisory commission, the President’s Commission on American Gutdoors
(*Commission*), to study outdoor recreation resources, After preparing its repart, the Commission disbanded on January 21, 1987, Plaintiff, the
Canter for the Defense of Free Enterprise (“Canter”), saught injunctive relief ta prevent defendant fram printing and disseminating the
Commission’s report This request was based on alleged viclations of the Federal Advizory Committes Act ("FACA™, 5 U S.C, app. 1T, §§ 1 - 15,
2t z2q. Specfically, the Plaintiffz azzertad “that the Commizsion held dozed mestings in uialation of FACA by falling ta publish notics of sach
rreating in the Faderal Register (5 U.5.C. app. 11, § 10(s)(2)), failing to appaint 3 faderal officer ar emplayes to chalr or sttand aach committes
rneeting (5 LL5.C, app. 11, § 10(c)), and failing to keep rminutes of meetings (5 LL5.C, app. 11, § 10(c)).” Center, Mo, CB7-32C at 2, Further,
Plaintiff asserted that the FACA vinlations dated back to December 12, 1985, The court granted the joint motion by the National Parks and
Conservation Assodiation (“HPGA®), the Mational Resources Defense Coundl (*HRDC®), Paul €. Pritchard, and Nathaniel P, Reed, to intervene as a
group. MPCA and MRDC are non-profit arganizations with large memberships. Paul Pritchard, president of the MPCA, and Nathaniel Reed, a NRDC
trustes, were senior advisors to the Commission, The intervenors asserked that the Plaintiff could not demonstrate that it suffered actual

misiydice from any failure i mely with FACA’s technical reguiramant; lo, L wrt noted that “the Minth Cirquithas adopted 3

Caze
Law

Case
Law

FACA Sections

2:14(a)(1);14
(b)(1)

10(a)(2)10
<)




L ogging onto GFO Data Maintenance Activities

L ogon alows GFOs who are responsible for the committee data and who have editing rightsto log on
to the current year and view and update the management data. DFOs can update their committees, GFOs
can update the committeesin their group, CMOs can update al of their agency’ s committees, and the
Committee Management Secretariat’s staff can update all the agencies' data. Unless the GFO wants to add
or edit some specific committee data or limit the display to just the committees for which they are
responsible, there may be no need to log on. All of the information, searches, and most of the reports are
available from the Public Access section, the difference being that the Public section is read-only.

Clicking the Logon link displaysthe L ogon page. The
L ogon page has ten hyperlinks, four data fields and one
submit button. In addition to the links previously mentioned
are Presidential Committees, and Presidential M embers,
which are reports designed for the White House Personnel
Office. One of thelinksis an instructional online movie, How
to L ogon to a Fido system. The datafields are the LOGON
Text Box, the PASSWORD Text Box, the“l forgot my
password” Check Box, and the “I| WANT TO CHANGE”
Check Box. The submit button islabeled Continue.

To Logon, the GFO enters hisher username in the
Logon: Text Box field (which has the label: Please enter
your Email) and their password in the Passwor d: Text Box
field (which hasthe label: Please enter your password).
When the Continuebutton is clicked, the program takes the

FACA Database at FIDO GOV Federal Advisory
Commitiees Daiahase

- 4

Help Public Access  Score 300 FY2007

Logon Page

Home Up Logon Search

Logon

How to Logon to a Fide system

Please enter your I
Email

Flease enter your I
Password

[T [forget my passwerd please send it to me.
[T Fweant fo charnge my persenal informetion.

Continue

Presidential C i Presid

ial Memhers

GFO user to the Committee M enu page. The system design callsfor all registered usersto log on with

their government email address as the username.

The GFO can change their user
information any time they are logging in
by checking the“l WANT TO
CHANGE” Check Box before they click
the Continue button. After the user has

Commitiees Datahase

My Information.

Home Up Legon Search

FACA Database at FIDO GOV Federal Advisory

Help Public Access  Score 300 FY2007 Kennett Fussell CFO

& &

filled out the User Profile page, including

Existing Logon kfefo @fido. gov Existing Password rambo

their email, than the OOPS Check box

(otherwise known asthe “l forgot my
password, please send it to me” Check
Box) will work.

Using the Logon Page shown above,
if the user wants to receive an email with

Beginning January 2005 all FACA users must logen using a valid email address. Emails
will be used for security and to facilitate communications,

Please enter or validate your EMAIL ADDRESS below,

{Hote: If you need multiple logons, use your email address and a different passwaord for

If you need further assistance, contact Bruce Troutman @ 202-460-3020

then logon using it.

each legon}

their password, they enter their LOGON
(E-mail address), check the “I forgot my
password, please send it to me” Check
Box, and click the Continue button. The
program will email their logon
information to their registered
“government” email address.

First Name [Kennett Last Name IFUSSB”

FPhone [2202-273-3567

Enter Fmail address |kfgf0 @fido.gov

Confirm Email address |ngf0@f\d0.gov

Enter Password |kigio

Confim Password |kfofc|




If theGFO receivesalL ogon Error, they should note the
error message and contact their CM O to adjust their access
rights. If you enter an incorrect Logon or Password, you
receive the “Your logon or password isnot correct” error.
The FACA Database does not use a 3-attempts-and-you-are-
locked-out approach to logons, so you can keep trying until
you are either frustrated or your fingers bleed. We suspect
that adding data to the system is seldom so urgent that you
can't wait for an email. Feel freeto ask for your password to
be sent to you by clicking the checkbox, especialy if you

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

+ 4

Score 300 FY007

Logon Failure

Home Up Logon Search Help Public Access

Logon Failed

Your logon or password is not correct.

Please click the Up hutton.

logon infrequently. We all are beset with dozens of different logons and no one can keep all the

combinations in their head.

If the user’s dates for access have expired, you
receive “Your authorized end date has been
exceeded.” error. Most users are added with an
expectation that they will be using the system for at
least 5 years, but time does pass quickly, so don’t
hesitate to let your CMO or Committee Management
know that you need to have your access rightstime

frame extended.

If your CMO has designated you as an “inactive” user,
you see the “inactive logon” error when you attempt to logon.
Committee Management Secretariat will switch usersto an
inactive statusif the user has not logged in for more than a
year. This situation can be easily changed by calling or
emailing your CMO or the Secretariat.

Clicking the Presidential
Committeeshyperlink
displays basic committee
information on committees
that are either Presidential in
type or established by the
President. A committeeis
Presidentia intypeif it reports
to the President even though it
may have been established by
Congressional Act. The
committee listed in the third
row to theright is an example
of Presidential type.

FACA Daiabas

Logon Failure

Home Tip

Please click the

Commitiees Datahase

Lozon

Logon Failed

Your autherized end date has heen exceeded. Ask your CMO to extend your user end date.

e at FIDOQ GOV Federal Advisory

& 4

Search Help Public Access  Score 300 FY2007

Up hution.

FACA Database at FIDO GOV Federal Advisory
Commitiees Daiahase

< 4

Score 300 FYI0O0T

Logon Failure

Home Up Logon Search Help Public Access

Logon Failed

Your logon is not active. Ask your CMO to update your user information.(No

Please click the Up hutton.

FACA Daiabase at FIDO GOV Federal Advisory
Commitiees Dalahase

July 09, 2007 3:28:38 PM
Spreadsheet ZML ASCIT

LasilUpdated FY  AgencyAbbr CommiticeName FPres PresAppis EstablishAuth Recommend DFO

Coortinating
I Coneil om Javendle Statutory Ricbin Delany Shabazz (202)
annapy 2907 (D07 Fastice and Ho |Tes {Comgress Contime | I07-9963 robin delany- 1950

Delinguency Created) shahaza@usdod. gov

Prevention
7132007 Statutory

USAF Acade Dave Franch (703) 6939333
123247 |2007 |DOD vl rcv _’l“y Tes |Tas (Congress Contime d:’ef'm ¢ 1) e |
= oard of Visitors R e french@pentagon af:

President's

; Charlotte Ponticelli (202) 693-
S292007 oon7 |peL Committezonthe ||y Presifemtial  |Comtime 4770 2L
92753 AM Intemational Labor
At ponticelli charlotte@dol zov

Organization

President's

Commission on Cara o
526007 Denise Dailey (703) £37-2122
s amaz pu | 2007 [DOD for America's Tes |Tes Fresidential  (Contime | aﬂe"( d) A 31920

: el erise Diailey@osd.

Warriors
19007 Marins Protactad Lanren Wenzzl (301) 713-3100
103805 |2007 [DoC . o |Ho Presidential  [Comtime  [x136 10804
M Advisory Lauren We

P awren Wenzel@nosa zov

Hational
SfigEEU;M 2007 |DHS Infrastrarture Tes [Tes Presidential  [Contime gmygc'“ﬁﬁfas'ﬁﬂ 15121

; Advisory Council T ey




Clicking the Presidential

M ember s hyperlink displays alist of committee members appointed by the

President that are in the current year’s member list (see above). These two hyperlinked reports are on the
logon page at the request of the White House Personnel office. These reports, like al of the database’s
reports for the current year, can only be useful and accurate if the datais kept up-to-date.

FACA Datahase at FIDO GOV Federal Advisory N
Commitiees Datahase : ’
Members of Committees with Presidential Involvement ( 1345 rows returned) July 09, 2007 3:35:44 PM
Spreadsheet ML ASCIT
FY  AgencyAbbr CommitteeName Member Startdate Appointmenilype AppointmeniTerm PayPlan PaySource OccupationORAfRat:
?;:ﬁ:?;m Food  |Bestin, M Puofessar, Mamwell Schoo
2007 |AID and & Thazal Catherine dnn S/1202006  [7/28/2009  |Presidential 4 years Hone None of Citizenship and Puhlic
Affairs, Syramse Universi
Development
Board for Director, Ezra Taft Benso,
International Food  |Christensen, Dr. . . Agrimlture and Food
2007 |4AID d Thazal Allen C S/12/2006  (T/28/2009  |Presidential 4 years Hone Hone Institate, B ¥,
Developrment University
Board for
International Food  |DeLander, T I ) President Emeritus,
2007 |AID and Aviltuzal i E. 7/28/2002  (1/1/2009 Presidential Ho Fized Term Hone Hone Delewaze State University|
Development
Board for Dean, College of
Interational Food  |Easter, Dr. Agricultural Consumer and)
2007 |AID and dviltural Ecbert . 5/1272006 (772872009  |Presidential 4 years Hone Hone Environmental Seiences,
Development University of Illinois
Board for President, Mational
International Food  (McPherson, Dr. Association of State
2007 |AID and dricultizal M. Pater 772852002 (17172009 Presidential Ho Fined Term Hone Hone Universities and Larud-Graj
Development Colleges
Board for Dean, College of Agriculty)
International Food  [Quuiserberry, D . . . and Life Seiences, Virginial
2007 |AID ad dgpioddbuzal 3 n 7/28/2002  (1/1/2008 Presidential Ho Fined Term Hone Hone Polytechnic and Sate
Development University

'None

iNo Fied Term

These presidential committee and member reports, like all the
reports generated by the system, can be downloaded to the
user’s computer for more direct use and customization viathe
Spreadsheet, XML, and ASCII hyperlinks. Thisis because
none of the data kept in the FACADatabase is subject to
privacy provisions, except for the committee members emails.
Any public user may download all the data stored in the online
system except for the committee members emails.

TheGFO’s
Committee List
and M anagement
Activities

When the GFO logs on
to the system, they proceed
straight to the Committee
List Page for their group.
The Committee List page
provides the GFO with
access to any of their
committees, and displaysthe
navigation hyperlinks that
activate most of their
management activitiesin
this web system. We will
discuss the navigation
hyperlinks first, and then the
hyperlinks that access the

FACA Database at FIDO GOV Federal Advisory
Committees Database

s = o

Commitiee List

Home Up Logen Search Help Public Access Score 300 FY2007 Kennert Fussell GFO
Reports  Perd Measures (ACR) Totals  Agency Totals DFO  All Annual

Tools Current Status Email Addresses Manage Users

End of FY

Group: USDA-Forest Service
Commitiee Name

Advisory Committes on Forest County Paymments

Number|Last Updated|DFO Date| CFO Date| CMO Dats|

11581

Advisory Committee to the Provincial Interasency Executive Committees 1925
Allegheny Mational Wild and §eenic River Advisory Couneils 151

Black Hills Wational Forest idvisory Board 16565
Collaborative Forest Restoration Progyam Techniral A dvisory Panel 10760

Crook County Resource Advisory Committes fir the Rocky Mountain Region 13855

Inters ] i dvisory Conmuttee to the Regonal Int v Executive Conmmittee ]g75

Lalke Tahoe Basin Faderal i dvisory Committes 5244

Langd Between the Lakes Advisory Board 9493

Michizan and Wisconsin Scenio Rivers Study Committees 20825

Hational Usban and Conmmmity Forestry Advisory Coumeil 1308

Opal Creek Scenic Recreation Avea Advisory Couneil 5311

Resource 4 dvisory Committees for the Alaska Region 13814 3022007
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individual committees.

The Committee List page currently displays seven additional hyperlinksinthree groups. The new

hyperlinks on this page are

For the Reportsgroup:
e Performance Measur e (ACR) Totals,
e Agency Totalg

e DFO Report, and

o All Annual Report,

For the Toolsgroup:

e Current Status,

e Email Addresses, and

e ManageUsers

And for the End of FY group:
e Nolinksareactivated.

Performance M easures (ACR) Totals Report

The Performance Measure Totalsreport
link displays the Annual Comprehensive
Review Totals page with the data displayed for
al the committeesin the group. These totals
are for the categories of performance measures
that are of interest to the agency, Congress,
and the public during and after the reporting
year. Thisdatais carried forward for the
committees from year to year, but the report
begins with a count of committees updated for
the current year. Thisdatais not integrated
with the rest of the committee report in this
version of the system. The GFO should make
sure that all of the committees in the group
have updated the Performance Measures as
part of the ACR verification process.

FACA Daiabase at FIDO GOV Federal Advisory
Commitiees Dalahase

Py & .

Help Public Access Score 300 FY2007 Kenneti Fussell CFO

Annual Comprehensive Review Totals Report

Home Up Logon Search

FY 2007 Performance Measures Totals Report
TSDA - Group: USDA-Forest Service
2 Committees have Updated the Performance Measures this vear, 49 have not

What are the most significant program outcomes associated with these commatteef|

Yes %
Improvements to health or safety 0 00
Trust m gevernment 0 0.0
Major policy changes 0 00
Advance m scientfic research 0 00
Effective grant malting 0 00
Improved service delivery 0 oo
Increased customer satisfaction 0 0o
Implementation of laws or regulatory recuirements 0 00
Other 0 0o
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Agency Totalsfor the Group

The Agency Totals hyperl ink di Sp| ays the | FACADatsbase at FIDO GOV Federal Advisory l”
- Committees Dalabase
Totals page for the group, which are totals of .
the collected data elements for the current year | Aeener Tosals
thusfar. The Active and Inactive linesrefer to  |Heme Te Loson Searh Help PublicAccess Score30) FY2007 Kennett Fussell CFO
committees for the group. Therest of the lines Gronn: USDA Forest Servi
. . . . . Toup: UsllA-Forest service
refer to the distribution of the committeesin '
the group among the elements. New or ACTIVE [ACTIVE COMMITTEES 20
terminated committeesin the group, the AL BT Nﬂg};?};ﬁf?;&ﬁg; SFOM‘HTTFF“’ g
distri butipn of committees by authority or ERMINATE "YES" INUMBER OF TERMINATED COMMITTEES | 0
function in the group, the number of meetings, ||coMMITTEE suTHORITY 2. REQUIRED BY STATUTE 8
reports, members, costs, efc., etc. The A T 2
accuracy of the report at any point in time d PRESIDENTIAL DIRECTIVE 1
during the current year depends upon the (CONTMITTTEETVEE - -({gl}{{TOC‘ - g
frequency and timeliness of committee o fRES]IH}EUNHTLu i
information data entry on the part of the CONMITTEE DES CRIPTIONa. NATIONAL POLICYASSUE 1
DFOs, and that, to some extent, depends on b- f( OII;TD;’T(];EII: TTIEFEZM — 1;
the guidance provided by the GFO to the S ORANT REVIEW 1
DFOs. Glancing at the totals from time to e. REGULATORY NEGOTIATION 0
: H i H i f. OTHER 6
timewill aid the GFO in knovyl ng when to _ oS N BT OF REPORTS 5
coach the DFOsto correct their dataentry, i.e., |hermes - OFEN =
while the total members serving shown below h. CLOSED 0
is probable, the Total FTE Yearsis not. LA L g
— [DATA FLILINITT! 1 CUEETNT ACTUAL AT DITIATE
COMMITTEE COST a. PERSONNEL PAYMENTS
(1) NON-FEDERAL MEMBERS $24,000.00 |  $24,000.00
(2) FEDERAL MEMBERS $148.533.00| $148.533.00
(3) FEDERAL STAFF $1,681,042.00 51 681,042.00
(4) NON-MEWMBER. CONSULTANTS| $205451.00| $205451.00
TOTAL TRAVEL AND PER DIEM] $269,560.00| $269 560.00
c. OTHER $116 53200 $116532.00
d. TOTAL 2,445 118.00 {2 445 118.00
FEDERAL STAFF SUPPORT YEARS TOTAL FTE YEARS 7528 7518
TOTAL MEMBERS SERVING DURING FISCAL YEAR| 1150
Vrier  ThE s M B Drowghteon byGSE an D, s
DFO Report
The DEO Report hyperlink displays — [proze
theDFO Report page, alisting of the Uone Up Search Ifep
Committees and the DFOs' contact 2002-Group: NIH-ATGFO
information. Again, thisinformationis
only as useful asthe DFOs' timelinessin Commitres Name [rite Pane  Fax e
keeping their information current. The | TC0 TR e e e
GFO generally givesthe DFOs access to Al Invunciogs ond Tplisinososch  UACELON (Gt b
their committee dataso that the DFOs can  [Zueiiii e oo ottty [Rgies - [piver [eeaeher
keep their information up to date. Of e —— O
course, the structure allows the GFOs to e — me S s
do the data entry themﬂ Ves- National Institute of Allergy and Infectious Diseases Special  HORTENCIA Dire ctor 1301-496-8208
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All Annual Reports

The All Annual Reports hyperlink (which is really useful only after the end of the FY and all of the
datais reported and verified) displays a single, continuous, scrollable, printer-friendly page of al the
annual reportsfor al the committeesin the group for that year. Depending upon the number of committees
in the group, this page can take awhile to load and display. This page can also be saved to aWord
document and once in Word, the user can add page breaks and other formatting features to display the
reports as formally as required. To return from this page to the Committee List page is an instance of
when the GFO will have to use the browser Back button.

Current Status

The Current Statuslink in the Tools | FACA Dubase 10FIDO GOV Federst adeury ! ”
group is an assortment of helpful, heads
up and on-guard reports for the GFO and Curent Status
other parts of the agency leadershi p. Home Up Lezon Search Help Public Access S$core300 FY2007 Kenneti Fussell GFO
Reports (S| gnlfl.aj by a hyperl ! nk) ae Group: USDA-Forest Service
only generated if datais present that
makes the report potgntial ly relevant or Ammual Reporing Actirity geney Contact Lisi (CMO,GFO,DF0,DMC)
suggests that a “possible’ problem could Total Committzes |20 [Total Verified By CMO0
exist. Total Updated This FY | 7 [Total Verified By GFO |0 Score 300 Beport
Total Updated This Week| (1 |Total Verified By DFO 0 Compare io Government Report
[ Upcoming Bremss Qiext6Monti) |
Scheduled Meetings 0
Committee Renewals 13 Renewals Report
Committee Terminations 12 Termmations Report
Member Appoi irations 95 MMember Appomtinent Expirations Report!
For instance, theGeneral Info
page has a'Y es/No response field Pres Mendhers don't maich Pros Appoint o
regarding whether any committee e ekl 0
. . Eeport Dates not in FY 0
memb.ers are Pr es dent I al . Costs with No Meetings 17 |Costs with No Meetings Report
App0| ntments. The M embers L|St Costs with Ne Reporis 18 |Costs with No Reports Report
page has an appointments field that Mombers with Bad Daies 0
i nd| cates the source authori ty Of the Members with No Email 6 |Member No Email Report
appointment. Isthere aproblem if the :‘;"I“'c:“ bl ‘;
y 3 5 with No Email
pages don t agree? USJaI Iy| _COUI d DFO.:m'th No Email i}
there be a r-eaﬂ).nabl € eXpI anation Tor Decision Makers with No Email 0
the conflicti ngi nformation? Possibl y’) Potentially Adwministratively Inactive 2 |Potentially Administratively Inactive Report
Inal Cases, intelli gence isto be Member Last Name is TBD or Vacant | 0
app| |aj The% report items are FTE 10 : 1 |[FTE Greater Than 10 Report
potential alerts, not flags that specific DL L o
. Pending Cormunittees 0
Content !S Wrong' A more Complete Committees with No Interest Areas 1]
description of each separate report in

the possible problems section exists below in this section.
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The Current Status Page Management and Tracking Reports

The Current Statuspage is a set of
reports that should be helpful to the GFO Scheduled Meerings 0

and agency in manag| ng and traCklng the Committee Renewals 13 Renewals Report
Lo - . . Committee Terminations 12 Terminations Report
activities and administrative details of Member Appoi Expirations |98 (Member Appointiment Expirations Report|

their advisory committees. The pageis

divided into two sections, Upcoming

Eventsand Possible Problems. Pres Members don't maich Pres dppoint 0
Upcoming Events (Next 6 Months) I e e i Y 0
displays reports that are useful for Repurt Daies ot in FY Y
Costs with INe Meetings 17 |Costs with No Meetings Report

planning and managing anticipated Costs with No Reporis L
events, while Possible Problems displayS | e vi et bas

[==]

Costs with No Reports Report

term “possible” in the possible problems Meetings with o Members
heading isacluethat intelligence should | Eending Comunittees

Committees with No Interest Areas

1]
repOI’t where di Screpanci esthat “mi ght be Membexs with No Email 6 [Member No Finail Report
problems” exist inthe data. | hopewe all | Members with Mo Designation 0
are aware that the entire system is an REEEn T eEnTy 0
attempt to categorize and describe in DEOs with To Email : 0
. s . Decision Makers with INo Email 0
consistent termS and aunifi ed fashion Potentially Admmistratively Inactive 2 |Potentially Admimistratively Inactive Report
almost 1000 distinct and Un|que|y Member Last Name 1s TBD or Vacant | 0
functioning advisory committees. The FIE = 10 1 |[FTE Greater Than 10 Report
1]
0
0

be applied in the analysis of these reports, —
and the term “problems” is often entirely the wrong word.

The Upcoming Events (Next 6 Months) Reports

The Upcoming Bvents section | | ey ey ey et |

potentially displays fpur reports, one | (g j,eduled Meetings 0
each for Future Mesti ngs, C_harter T 13 Renewals Report
Renewals, Charter Terminations, : _— — .

Committee Terminations 12 Terminations Report

and Member Appointments which
are expiring. A report link will only
appear when data exists to produce a useful report, so no links will display for empty reports. No linksis
good.

When the DFOs post committee meetings to theon-line system, the number of future posted meetings
for the Fiscal Y ear being managed is displayed and aM eetings Report link shows up in the report column.
If the DFOs post future meetings as soon as they are scheduled, the meetings for the next six months are
displayed.

When committee charters are due for renewal in the next 6 months, the Renewals Report will display
that committee on the list. The Renewals Report also displays any committees for which the data on the
committee could be interpreted that the committee has been overlooked or is overdue for re-chartering.
Committees can be removed from the Renewals Report by changing the data on the committee on the
General I nfo page, the Agency Recommendations page, or the Consultation page.

By the sametoken, the Ter minations Report displays any committees for which the data on the
committee could be interpreted that the committee is a candidate for termination. Committees can be
removed from the Ter minations Report by changing the data on the committee on the General I nfo, the
Agency Recommendations or the Consultation pages as well.

The M ember Appointment Expirations Report lists those members agency-wide whose recorded
appointment end dates have either already elapsed or will elapse in the next six months.

A Mesetings Report link and a M ember Appointments Expiration Report link for their committee
data are available to individual DFOs on the Current Status link for their committee on their Committee
M enu page.

Member Appoiniment Expirations |98 (hember Appomtment Expirations Report
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The Scheduled M eetings Count Resultsin the M eetings Report

The helpfulness of being able to
display a count of aready posted
future meetings and aresulting
Meetings Report will differ from
agency to agency. Itishighly likely
that the GFO already has an alert or
tickler system to anticipate and plan
for scheduled meetings and the
associated meeting logistics, Federal
Register Notices, etc. However,
since, the displayed report rolls
cumulatively up from the Committee
(DFO) to the office (GFO) and
agency (CMO) level, posting
committee meetings like thisin
advance servesto keep the whole
agency informed and involved. The
meetings have to be recorded anyway
at some point during the Fiscal Y ear,

Scheduled Meetings for Next 6 Months (11 rows returned) June 26,2007 §:13:45 AN

Spreadsheet XML _ASC]

AgencyABBR Meeting StariDate CNo  CommitteeName Meeting Type Location Purpose
Attended a veterans
small business
conference, hriefings by
;:ig;;g.arsﬁe sita Hellis AFE officials; towr]
risit will inchude several VA medical
Adwisory a town hall clinics, brisfings by
o . . Veterans Health
ommuttee on meeting, tours 5 3
Administration and
VA 6/26/2007 30917 |OIF-OEF Open andbriefings at |2 efits
Veterans and wvatious Vi . . .
Facilities. and @ Admdnistration ondssus
LTS e |relevant to OIF/OEF
AFE medical veterans and their
families, a town hall
LY meeting, and reviewed
and analyzed the
previous days’ briefings |
Advisory
Committes on
VA 74942007 30917 8IF—OEF | Open Miami/Ft. Bragg [To be mentioned
eterans an
Fatuilies
Adwisory
Committee on
VA 771642007 30017 ‘CIHF-OEF . Open San Diego To be mentioned
eterans af
Families
Rewiew WA program

so why not post the information when the meetings are scheduled and use this feature profitably. Meeting
records can always be edited further if the scheduled is rearranged or details change.

The Committee Renewals Count Resultsin the Renewals Report

The Committee Renewals
Report isan obvioustool for the
GFO to use to anticipate what
committees are overdue for review,
what committees are up for review
this month, and what committees are
up for renewal in the near future. If a
lot of committees show up on the
report that should not be there, then
the data recorded in the system for
those committeesis not useful or
accurate and the GFO should review
the data with their CMO and their
DFOs

4 VAT .
FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase -
Committee Renewals in Next 6 Months (7 rows retwrned) June 26,2007 8:22:01 Al
Bpreadsheet L ASCT
AgencyABBR DateOfRenewalCharter CNo  CommitteeName EstablishmentAuthority
VA 10724 Professional Certification and Licensure  |Statutory(Congress
A dvis ory Committes Created)
VA 0/4007 1358 Advisory Committes on Cemeteties and  |Statmtory(Congress
Iemorials Created)
Advisory C itt the Readjustment |StatutoryrC
T AT el ty Committes on the Readjustmen atutory(Congress
of Veterans Created)
X Statutory(Congress
WA 10472007 1332 |Advwisory Committes on Women Veterans
Created)
WA 11412007 5203 |Mational Research & dvisory Council Agency Authority
Advisory Committes on Former Prisoners |Statmlory(Congress
VA 1271472007 1330
of War Created)
Advisory C itt Minorit; StatutoryC
T T o iy Committes on Minosity atutory(Congress
Veterans Created)

The Committee Terminations Count Resultsin the Terminations Report

The Committee Ter minations Report is

FACA Database at FIDO GOV

an obvioustool for the GFO to use to
anticipate what committees are up for

termination. If committees show up on the

report that should not be there, then the data
recorded in the system for those committees  |v&
is not useful or accurate and the GFO should B2

Federal Advisory Commitiees Datahase

e d & o

Committee Terminations in Next 6§ Months (2 rows returned)

June 26,2007
Spreadsheet

Commitiee Name

AgencyABBR  DatetoTerminate  CNo
12/31/2006 10724
12/1/2007 25152

Professional Cenification and Licensure A dvisory Conumitt)

Veterans' Disability Benefits Commission

review the data with their CM O and their DFOs.
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The Member Appointment Expiration Report

A significant number of DFOs from
larger committees report that staying on top
of member appointments verges on being a
full-time job. CMOs from small agencies
report the same thing. For the GFO, the

Scheduled Meetings

Upcoming Events (Next 6 Months)

11

Meetmgs Report

Comnittee Renewals

Renewals Report

Committee Ternmations

Termmations Report

MMember Appointinent Expirations

427

o
p

Member Appointinent Expirations Report

Member Appointment Expiration Report is designed to display all the membersin their group whose

appointments have expired or which will expire in the next six months. How atool like thisfitsinto the
agency process for vetting and appointing new members and re-appointing and replacing existing members
will differ from agency to agency and even from committee to committee or group to group within the

agency based on the establishment authority and agency precedent and process.

However, this report, like Member Appointments Expiring in Next 6 Months (427 rows retuned) .]g 3-
the M eeting Report above, -
d| g)l ays at the Comm”:tee' Offl Ce, AGencyAhbr ClNo e.Name StartDate Prefix Firgil¥ame MiddleName LastName Suffix
and agency level. ThI.S can va gz [omeee on oot [srssvans [, Tom Sols
facilitate the communication A
necessary to handle the process [y
in an orderly and timely fashion Vi iz ommttes on oot (amtsmna [t Edwin | Bearss
without continuous data calls. Mo
BOth Of th% reports, and W 1328 got’\:rts‘tdntge Dnd 107142001 (8312006  (MWr W s Tuletzler It
essentially, all the reports N Jack)
available and utilized by the A dvisory
system, are only as useful and v izzp |ommiteson o oons  |zsrn (M Mylio |3 Kraja
accurate as the data from which Memoriale
they are generated. What this P
means and comes down to for VA 1328 f::::;:f: e [WLZ003 (803172007 (M. Joseph |1, Martoty
the FACA community and the Advisory
interested public is that Vi g ommttes o0 ooy (a1 (b Benedict Spadaro
everything works best, if, when Lemorials
data about the committee i

changes, it is updated in the on-
line system.

The Possible Problems Reports

The Possible Problemsreports set isa
compilation of itemsidentified over the
years as the result of discrepanciesin how
the same committee datais treated
differently in different places and at
different times, or as areas of concern
raised by users of committee data (agency
leadership, congress, GAO, White House,
public, etc.). Theseitems have usually
been resolved during the Annual
Comprehensive Review (ACR)
reconciliation process, if they were not
resolved immediately upon discovery by
data calls, investigation, analysis, and
lengthy explanations. They are available
here to be an ongoing tool to assist the

Possible Problems

Pres Members don't match Pres Appomt

Meeting Dates not in FY

Report Dates not in FY

Costs with No Meetings

Costs with No Meetings Report

Costs with No Reports

Costs with No Reports Report

MMembers with Bad Dates

0 [Member Bad Dates Report

Members with INo Fmail

G [Member No Fmail Report

Members with No Designation 0
CMOs with No Email 0
DFOs with No Email 2 |DFO No Email Report

Decision Makers with o Emal

Decision Maker No Fmail Report

Potentially Administratively Inactive

Member Last Name 1s TBD or Vacant

FTE = 10

Meetmgs with No Members

Pending Committees

Committees with No Interest Areas

Committees No Interest Areas Report
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GFOin tracking and managing the group’ s data, and have proven an invaluable tool in completing the
Annual Comprehensive Review (ACR). The reports have beenusefully demonstrated to serve multiple
purposes for multiple audiences, as you will seein the

eXpI anations below. Pres Members don't match Pres Appoint 0
Thefirst three reports, Meeting Dates not in FY 0
Presidential Membersdon’t match Presidential Report Dates not in FY 0

Appointments, |Costs with No Meetings 1

M eeting Dates not in Fiscal Year, and

Report Datesnot in Fiscal Year,
are usually the result of mistaken data entry based on a misunderstanding of what was required. For the
Pres M ember sreport, the General Information page has a question whether the committee utilizes
members appointed by the President, and the Members page includes a question about appointment type
(Presidential being one of the types of appointments). When thisinformation, often entered by different
people, isinconsistent, it needs to be resolved. This question was first posed by the White House personnel
office.

The M eeting Datesand Report Dates reports occur when the user manages to add a meeting with
dates that do not fall within the reporting year. Y ou might wonder how this can happen if the meeting
record's date fields have code to catch that kind of error. It'samystery. We speculate that some datais
uploaded in batch files and the “bad” dates get by the screening, and some users are very creative and
determined to put in precisely the date they want, even if it falls outside of the Fiscal Y ear.

The next two reports, Heport Dafes notn FY 0

Costswith No M esti ngs Costs with No Meetings 1 |Costs with No Meetings Report

Costswith No Reports Costs with No Reports 1 |Costs with No Reports Report
arein response to questions which are e th Dol Dot 11 DfowhonDod Noton Donowk

often asked about and just as often not very significant in the results shown. GFOs are familiar with many
reasons why a committee may be reporting costs with no visible activity of any kind showing up in the on-
line data. The most common reason is that meetings or reports have not been reported yet. The cost datais
carried forward by the system from the previous reporting year while the meeting and report datais new
and hasto be added each year. It isalso true that the cost versus visible activity ratio tends to be greater
during the first year of a committee during setup and the terminating year when things are being wrapped
up. Thisset of reports becomes more useful when the agency is reconciling its ACR data, and isa prime
example for why some intelligence needs to be applied to report analysis.

Three reports on member data deal with

. ) Members with Bad Dates 110 | Member Bad Dates Report
appOI ntment dat%, email addre%, and Member Mewmbers with No Email 186 Member No Fmail Report
Desi gna“ ons. Members with No Designation 0

The Memberswith Bad
Dates report mi ght seem Members Bad Dates (110 rows returned) June 26,2007 §:57:35 AM
Spreadsheet AL AECTT
redundant of theM ember
i i i AgencyAbbr CNo  CommitieeName StariDate EndDate  Prefix FirstMName MiddleName LasiMName  Suffix
Appointments Expiration e
Report, however the purposeis Commnittes on
d|fferent S nce the EXp| r a.tion Wi 1331 tRh:adJustment . 62472002 |10/31/2005 |hIr. Llichael |O DieFaulo
report isan alert and the Bad Veterans
Datesreport is probably areal Comitis o
the + nhe aras

problern The Bad Dates report VA 1331 R 6242002 |10/3142005 (I Robett W 0
indicates those members whose Pty
appointment dates fall outside of i
the current Fiscal Year, so we are A _—
no |0nger Concernaj W|th Wi 2018 ga‘od}:::mve 12711997 |12/172005 I.arie West FhDn
members whose appointments are Srientific Merit
dueto expire. TheBad Dates R
report points to members whose Loz

0i ntments ended the previous Develnprent
app p and C].ir}:ical
fiscal year or YVhOSE appo_I ntment Va W17 gcienceh o [rm0a |r2m0m005 Chay A Howard  |FRD
don't start until the next fiscal CE——
year. Thismay be a nortissue for e

some CMOs and DFOsif their members can continue to serve until areplacement is appointed or if the

17



CMO is completely disconnected from the agency appointment process. However, this can seriously affect
the accuracy of the number of members serving on agency committees.

The Memberswith No Email report would only be a problem if the CMO, GFO, or the DFO thought
it was a problem or the agency needed the email for Committee Management survey activity. Member
emails do not display from the Public Access part of the on-line system and generally should only be
reported with the Members knowledge and permission, and if it is agency policy to collect the emails.

The Memberswith No Designation report is another instance of areport that should not be necessary,
since the program is coded so that a DFO or GFO or CMO should not be able to add a member without
including the Member Designation. The Member Designation is arequired field in the system and, by law,
is part of the appointment process of every advisory committee member. Somehow, it gill happensthat a
Member Designation field comes up blank, and this report is an aert to those concerned.

The next three reports are considered aerts to what
can only be labeled as oversights. These reportsare R
more useful as alert reports when the results for all the Decision Makers with No Email
committees in the agency are rolled up into reports for Potentially Adwinistratively Inactive
the CMO, GFO, and other agency officials.

Regarding DFOswith No Email and Decision M akerswith No Email, the online program creates
email mailing lists for CMOs and GFOs and other agency officials with logon rights. The emails for the
lists are collected from the DFO and Decision Maker Page forms, hence the useful ness of the DFOs with
No Email and the Decision makerswith No Email reports. The CMOs, GFOs, and/or other agency
offidals can know who is missing from the mailing list.

The Potentially Administratively | nactive report lists those committees which may be in a group of
committees that no longer require ongoing attention and active DFO participation. The report exists so that
the CMOand GFO can make sure that the committee’s records and reporting does not administratively slip
through the cracks and can move the committee to the agency’ s Administratively Inactive group of
committees. When a statutory committee has completed its work, it cannot often be easily terminated or
removed from the agency’ s committee inventory unless the statute that created the committee included
language to terminate the committee. The DFO involved with the work of the committee will generally
wrap up hisor her responsibilities and move on to other tasks as assigned, but the committee and the
responsibility to track and report the committee lingers on, sometimes for years or even decades.

ool o d

The Member Last Nameis TBD or Vacant Report

The Member Last Nameis TBD or Vacant

. . . . IIember Last Name is TBD or Vacant 0
report is aspecial kind of possible problemreport | 0
inthat it serves multiple purposes.  [Faca batabmse 2 70 Gov 1 ”
The agency can choose to usethis | st Gommesbunes
repOI’t asa hel pful n | dentlflcat | on Member Last Names = TBD or Vacant (60 rows returned) l\a\:
of need” tool in the committee Agencysbbr CNo  ComunifteeName  StarDate EndDate  Prefix FirsiName MiddleName LastName Suffix MemberDesignation RepreseriedGrou
H 4 dvisory
g:(e)?eb;r ?gggg?ﬁe%ag?)gignnmt Dot 12 &?;?ZT WS ON | yomn0s |42002010 asant Representative g?‘g’:éﬁ:ﬂm
o ) Information
add a blank member record to the iy Rl
committee member list withTBD Dol 2 ?:::;aﬁm 92006 (42072010 Vacant Representative gzﬁzwﬂter
orVacant intheLast Namefield. v
The DFO does this to indicate that Camaiin on -
, . ” Dot 42 [Grater 41972006 [420/3010 Vacant Representative [yt t o
amember’s appointment slot is aformation Homelend
. e curits

available and a new member [rems -
needs to be appo| nted. Dot 12 &?:L‘ZT““ ° lanennos [4asoto s R — Z:L;Z::SW

When the GFO or CMO or e e
other agency officials ook at this ot o (G enemng a0 Vacant Representative [ B
report from a group or agency- = o
wide basis, they will seealist of pot o (SRR emng |aanni Vasant Rt | R
all the committees with potentially — s

empty member slots needing new members to be appointed. Used this way, thisreport isavisible,
accessible, communication link that allows the agency to stay abreast of, if not ahead of the member
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appointment process without duplication and multiple email exchanges. Best of all, this processis capable
of being managed in real time.

Whilethe TBD or Vacant report can be used this way to manage the “identification of need part” of
the appointment process, we probably should not forget that the member who is resigning or whose
appointment has expired is also part of the current committee member list. At the end of the reported year,
the online system will be used to retain and count the members who actually served on the committees and
not the empty slots that needed to befilled. When the Annual Comprehensive Review (ACR) is completed
and the data verified by the DFO, the committee data will be rolled into a new fiscal year. The new year's
datawill till include all the member dotsthat have aTBD or Vacant in the Last Name field. The data
verified for the ACR for the year being closed will have the member records with TBD or Vacant in the
Last Namefield removed.

The last four reportsin the possible FTE = 10
problems list are designed to catch errors. Meetings with No Members
Since a committee seldom has a support staff of
%rgaotfaretﬁg? é%l g]?OFI’TCEO;r%](I)ttI:;P(I\)/Il‘taLZtSetgeent Committees with No Interest Areas
know when someone may have tried to insert
the total cost of the committee in the Federal Staff Support field.

The second report, M eetingswith No M embers, is seldom a problem for committees where the datais
entered directly by the DFO or hisor her designee. Every agency works alittle differently in this area, and
there are several agencies that provide the data for the online system in batch uploads. This report has
proved helpful in catching missing data from such uploads.

Thethird report, the Pending Committees report is a problem for the CMO and GFO as the end of the
FY approaches. Thisreport shows the committees that are not yet live with authority to act, i.e., the
charters have not been filed. While this report is most useful to the CMO on an agency-wide basis, it can
also be important to the DFO and GFO working against a deadline and/or agency expectations.

The last report, Committees with No Interest Areas, identifies committees without any assigned
interest areas. This could leave the committee out of the result set when a search is conducted.

Pending Comunittees

= I e

While thislist of reports could perhaps be larger, any new reports of thistype will have to be added to
afuture version of the online system.

Emails Addresses

The Get Emailslink displayed in the FACA Datgbase at FIDO GOY Federal Advsory ‘
Toolsgroup provides different combination Commitiees Datahase 1 ,
of email addresses. These emails belong to ot Bl Addnesses
the agency users of the online system. The e I
emails are found in the user profiles and the
DFO page data, the GFO page data, and the
CMO page data kept in the online system.
This information extends beyond the formal
agency DFO, GFO, and CMO list to everyone ||t e sddesses for
with responsibility for data management from
the agency in the system that has been given a || MO Only
login or otherwise added to the system list, DFO's Only
including decision makers, supervisors, and
administrative staff. We expect a contact list
like this to become more and more useful, so Create Fraail
it isbest to urge everyone to keep hisor her
information up-to-date.

Logon Search Help Public Access Score 300 FYI007 Kenneti Fussell GFO

Email Addresses  (cut the addresses in the white space helow and paste into your email program)

GFQ's Only

19



FACA Database at FIDO GOV Federal Advizory . =
Commitiees Datahase -

Get Fmail Addresses

Home Up Logon Search Help Public Access  Score 300 FY2007 Kennett Fussell CFO

ail Addresses  (cut ihe addresses in the white space below and paste into your email program}

abrunellei@fs fed.us, ahanson@fs. fed.us; ashains@fs fed.us, bhusse@fs fed.us; beastane da@fs fed.us; bilongi@fs fed.us, blisowskyi@fs fed us,
bpell@fs fed.us, carolinemitchell@fs fedus; chobzen@fs fed us; clavendel@fs fedus; coual@fe fed us, crwalters@fs fed s, cshine(@fs fed us;
dgermanni@fs fed us; dharp@fs fed.us, dhom@fs fed us; dhom@fs fed.us; dicelly@fs. fed.us; dmecaig@fs fed.us; dpavoni@fs fed.us;
drtter(@fs fed.us; dshort@fs fed.us; elarby@fs fed us; gemelser@fs fed us; gthompson@is fed us, habraham(@fe fed us, mereszczalo@fs fed.us;
jaford@fs fedous; jbreese@is fed.us, jetwiss@fs fed us; jdegolia@fs fed.us; ffranzel@fs fod.us; ferum@fs fod us, jmehugh@fs. fed.us;
Iplppe@fs fed.us; pwalter@fe fed ue, jschreber@is fed.us; vanderheyden@ie fed us; kube teresa@epa gov, Inclan@fs fed us; lray@fs fed us;
lray02@fs fed us; lskelton@fs fed us, lstanley@fs fed us; lweldon@fs fed us, mblnsford@fs fed us; mehandet@fs fed us;
mitedenck0 1@f: fed v, mmstin@fs fed.us; mperez@ie fed us, nforrester@is fed.us; phurel@fs fed ue; rdehart@fe fed us; rdyson@ie fed us,
roagne(@fs fed us; rharperi@@fs fed us, rhojem@fs fed us; rkoke@fs fed us, rmenair@fs fed us; robert_hall@bln gov, rphillip=01@fs fed us;
rewick(@fs fed.us; rwetherell@fs fed ue; sbyers@fe fed s, sdelnllan@fs fed.us; sheywood@fs fed ue; skozel@ie fod us; slobnen@fs fed us,
spetrei@fs fed us, sterry@fs fed us; syontashepard@fs fed us; thinghorn@fs fed us; treily@fs fod us, waney@fs fed us, whewman@fs fed us,
wdunn(@fs fed.us;

Gret Email Addresses for:

CMO's Only

DFO's Only

GFO's Only

Manage Users

The Manage Userslink displaysthe list of agency users and their access rights on the system. After
the CM O gives a user GFO status on the system, the GFO can
e Add usersat the DFO levels of use and assign them a committee,

e  Control whether users can edit the current year’s data,

FAC4 Datahase at FIDO GOV Federal Advisory =
Commitiees Datahase *! ”
Users List

Home Up Logen Search Help Public Access Score 300 FY2007  Kennett Fussell CFO

Group: USDA-Forest Service Add New User DFO Report All Users  Formview

# [Logon Email Level [Access |[Start End Active  [Last Logon Browser

1 abrmelle bne lef@fs fod s oro 2 L0rLr2002 12EL2010 [Tes L05007 2:37:10 FM &0
2 abansong@s fed us shancon@fs fed us oro 2 11142005 12312010 [Tes LLA62005 1:15:15 BM &0
3 T— Husse@fs fed us oro 2 1071 42002 12ALE000 [Tes 10/SA008 12652 B IEan
4 boastaneda hoastensdu@es fedns oro 2 L0rLr2002 12312010 [Tes L0262006 5:28:19 DM 0
5 hilonefDes fedus hilonerDes fedus oro 2212008 12312012 [Tes
i liscrasky Lisermsky@es fadus oro 2 10202000 12312010 [Tes 32002006 12:06:42 PM &0
7 pell@fs fodus pell@f fod s oro 2 412003 12312010 [Tes 2222006 33145 AM &0
2 — idepolia@fs fodus oro 2 10152005 10/2010 [Tes £/14/2007 3:13:39 P &0
3 azclinemitchell cazclinemitehe U@ fod s oro 2 L0/15/2004 12312010 [Tes 10/20/2006 2:57:03 PH &0
10 |cbobsien chehzienfs fed us oro 2 (B 2005 L2010 [Tes 23007 12:0738 PM IEan
11 [clavendel clavendel@es fed ws oro 2 L0rLr2002 12312010 [Tes L0VEA006 2:51:04 PM Diefalt 0.0
12 [clavendel clavende @ fod us oro 2 10162002 12312010 [Tes L0VEA2006 2:48:04 BM Deefalt 0.0
13 [clavendel2 clavendel @ fod us oro 2 107152002 12312010 [Tes 114202005 £08:15 AM &0
14 [oshine eshine@fs fed s oro 2 1412005 DAL [Tes 10/20/200 44148 PM IEan
15 |deenman deermarni@es fedus oro 2 L2rLr2002 12312010 [Tes 9452006 1:08:42 DM 0
16 |dhap Aharp @ fed us oro 2 11172005 10712008 [Tes 11362005 10:55:08 41 &0
FER Y- 2 e, Lo AT T men

e Limit when auser will have access to the system, and
e Look up the user’s password.
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E_ !ayoung DFO

bty DFO
4 [bgecdworth DFO
5 lboliver DFO

By clicking the hot link, whichis
the underlined number at the left of
the row of user information (see the
screenshot to the left), or by

clicking the For mView Navigation Button (see the screenshot to
the right), the GFO displays a user record to edit.

Add New User DFQ Report All Users |_Fom iew I

A
Level |Access |Start End Active
o DFO |2 10/1/2004 1243152010 |Yes
DFO |2 6/1/2007 123142008 |Yes
gov DFO |2 117172006 1243142007 |Ves

The Add New User link providesaformto add anew user. The DEO Report link displaysall the
user datain alist view. The All Userslink displays all the users who have ever been added, including
those who are no longer active users. This can be helpful if you want to return an inactive user to active
status. The Form View Button displaysthe first record in the list in aform. The records are reviewed
alphabetically. TheHot Link displaysthe record of the user identified in the L ogon field.

Add New User

Thisisblank add user

form. Directionsfor adding a

new user and the rules and
codes are described in the
section below.

DFO Report

FACA Database at FIDO GOV Federal Advisory
Committees Database

Users Form.

Home Up Logon Search Help Public Access

Group: USDA-Forest Service

Sawve New Cancel Users List

- &

Score 300 FY2007 Kennett Fussell CFO

Logon

Fequired

Password

Raquired

Required

|
I
Firet Name I
Last Name I

Required

Phone I
Permission Level (Mo Fequirad

Permission Access [1 =] b0

Required

Start Date I

Required o p 1172805

End Date I

Required o 1172905

Active User No | Fequired

Required

DFO Committee

IAdvismy Committee on Forest County Payrents

j Required

FACA Database at FIDO GOV Federal Advisory =
Committees Datahase g ’
July 10, 2007 10:42:08 AM
Spreadsheet XML _ASCIT
FirsiName Email CrouplNameName Phone Password PermissionLevel PermissionAccess ActiveUser SiartDaie

TS0 4-F t 208-334-

abrumelle bromelle andy abrunelle@fs fedus e ahrumelle DF 2 Tes 102002 (1245
Service 1770
USDa-Forest 509-684-

shanson@fs. fod us Hanson e ahanson@$ fed us - mitziedS DFO 2 Yes 11412005 1243
Service 7177
USDa-Ferest 405755 .

aroley Rowley Allen arcwleyi@fs fedus o == 36hird DFO 2 ¥e 1002002 |1249
TS0 4 -Forest F1H-498-

aspemcer Spencer Ann aspencerll@f fadus il o aspencar DFO 2 e L2003 [125
USDA-Forest 916-498-

aspemnestl] Spencer e aspencerl L @f fedus — e aspenner== DFO 2 Mo 10042005 |12
USDa-Forest 316/30-

ayalam Ayala Martha | mayala@fs fedus e et ayalam DFG 2 ¥e 912702000 (1249
USDa-Ferest 360-677-

[bbusse Busse Bathara  [bbusse@fs fedus e bbsse DFO 2 Yes 1002002 |1249
Service 2414

[brastaneds Castaneda  |Boh heastaneda@fs fedus [ERIDA R 408293 andreaross DFO 2 Tes 1012002 |12/
Service B211
USDA-Forest 406-758-

[bjlong@fs fed us Long Bathara bjlong@fs fed us Service 5373 flathead DFO 1 Fes QI2L2006 (1205
USDa-Forest 270-924-

bl il William  |blisowsky @6 fedus e o o it DFO 2 Tes 1022000 |12/
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All Users

Notethat the All Users List has an Active Userslink so the display can be limited to just the active
users. If youexaminethe Active column you will see the entry “No” for some of the users.

FACA Database at FIDO GOV l ”

Federal Advisory Committees Datahase -

Users List
Home Up Logon Search Help Public Access Score300 FY2007 kfcmo CMO
Department of Veterans Affairs Add New User DFO Report Active Users _ Form View

# |Logon [Email Level |Access |Start End Active |Last Logon Browser

1 afleshman andy fleshman@va gov DFO |2 107142004 (1273142010 | ¥es 10/17/2005 124408 PW [IEAD

2 ahawkinsFror* anthony hawkins@mail va gov DFO |2 117311997 (872042002 (Mo 1142372001 2:44:41 P IE5D

3 andteajonesl@vagov andteajonesl@va gov DFO |2 Ar1/2007 12/31/2008 Yes

4 \ARamos alejatidro ramo s@va.gov DFO |2 117142006 (12/31/2007 | Ves 12/8/2006 5526 AL IE60

5 Aroset wrearosel@vhava.gov DFO |2 20/2002 992004 (Mo B/5/2003 1:02:40 PR IESD

G Ay ouLLg &1 DFD |1 117301907 1071471909 Mo 12/9/1008 10:07:01 AM |Unknown Unkno
7 betty. snders on@va. gov betty anders on@rra. gov GFO |2 D20/2005 (1273172008 |Ves 10/4/72006 5:20:56 P IE6.0

3 bfawley 1192 DFO |2 1041471098 11273172000 No 1241571999 2:37:31 PM IE40

3 (bgoodworth 760 DFD |1 94301802 1011471909 Ho 124471008 2.35:59 PM Hetscape 3.0
10 [Elythe Ferguson@va.gov [Elythe Ferguson@va.gov DFO |2 ar1/2007 12/31/3008 Ves

11 holiver 99 DFO |1 117311997 (27281999 [No 172371998 5:5120 PM E301

12 hrohinson Laverne Coopen@mail va gov GFO |1 12/14/1999 [12/31/2001 [No 12/1571999 103457 AW IE40

13 bt paige lowther@mail va.gov DFO |2 11171997 1/1/2000  No 211271999 12:25:59 PIM Hetscape 4.00
14 chrockington celestine brockington@mail vagovr | DFO 2 O30/2002 (123142004 Mo 11/1/2002 3:35:10 PM IESD

15 cdavis wrecdavi@vhava.gov DFD |2 912003 (71372005 Mo 1042142004 4:42:33 PM IE5D

1_ (Chanel Bankston Carteniva on Chanel Bankaton Cartenfiva on DED ] i 0o &

User Form Rulesand Codesto Assign User Rights

On the User Form the GFO will
find buttons to Save an edited record,
add a New user, and return to the User.
List, but the GFO will not find a button
to delete auser. Once auser isadded to
the system, they are kept in the system
forever so that there isan audit trail
regarding who created or edited the data
in this record of the system. The
personal identification informationis
displayed in a profile form when the
new user logs on. When adding a new
user, the GFO should add complete data
to al fields with a special focus on the
logon, password and the user’s access
rights. The DFO will have alater
opportunity to complete and correct any
contact-information-fields (First Name,
Last Name, Phone) that areincorrect in
the user profile form when they first
logon.

FACA Database at FIDO GOV Federal Advisory
Commitiees Dalabase

s & 2

Score 300 FYX007 I cmo CHMO

Users Form.

Home Up Leogon Search Help Public Access

Departinent of Veterans Affans

Save | hew Users List
Lagon Iaﬂeshman
LT |aﬂeshman1
Firet Name |Andy
LEEL IFIeshman
Phone

|202-273-8389
Permission Level [OF7
Permission Access [7

Start Date

[1os1/2004 <gl1masee
End Date [1z/31,2010 < g
Active User Yes ¥
EMail

Iandy fleshman@va.gov

DFQ Commitiee |Adesory Commitiee on Cemeteries and Memarials

| Wa-veterans Health Administration j

GFO-Group

First Page | Frew Page | MNext Page | Last Page |

Therulesand codes regarding the user infor mation and accessrights (per mission levels) follow.

Logon Iayoung
Password Imk?QDR@&

1) Theuser's Logon name and Passwor d together form a unique key field
that is not duplicated in the system. The username (L ogon) should bein
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the form of the user’s government email address. The actual user should be identifiable and
recognizable from the username.

2) The Password can be any combination |etters, numbers, symbols, characters, and case of up to 16
positionslong. The password can be duplicated inthe system with other users' passwords. However,
if theindividual user has more than one login, each of the individual user’s passwords associated with
each login must be unique. Passwords are generally a system’ s weakest point of defense from
unwanted intrusion, so, unfortunately, the best password is such a complicated combination of letters,
numbers, characters, and symbols that you will never be able to remember it.

3) The GFO can add users at the Permission Level of DFO. The DFO can only
view and edit their single committee when logged on.

Permission Level |DFQ =
Permission Access

Start Date

Access of 2 (EDIT) to make changes to the data and add new information.

Start Date

PermissiunAl:cessﬁ 4) Permission Accessiseither read-only: 1, or edit: 2. A user needs a Permission

5) The Start Dateisthe earliest date that a Start Do
i ate E.8.
user can logon and the End Dateisthe fnd Dt e g 114511958
last date that a user can logon. hony g 11/571998

Active User
EMail

DEN

6) TheActiveUser canbesetto“Yes” or “No”. Thisfieldisused toturnauser's
logon rights on or off without having to change all the other settings. A new
user should be set to “Yes”. Committee Management Secretariat regularly

switches the Active User setting to no for users who have not logged in for more than a couple of

years.
7) The Committeefor EMail [
which the DFO useris | DFO Conmittee - [Advisary Commitiee o Cematrissand Memariale _________________3
' GFO-G A 3 E
respons bl ecan be chly Advisory Cammittee on Former Prisoners of War
sdected from the “DFO i[dﬁv!sory gumm\:ee on E_Dme‘\;i:s :feterans
. Eirst Pace Pra{Advisory Committes on Minority Veterans
Comm|ttee" pUI I' dOWn. _g_J Advisory Cormmittee on Prosthetics and Special-Disabiliies Programs
H : = Advisory Cormmittee on Structural Safety of Department of Weterans Affairs Facilities B
T_he pU” dOWn ||§ \_NI ” E Advisory Cormmittee on the Readjustment of Yeterans
di Spl ay al the p0$ ble Visitor This site|Advisary Committee on YWomen Veterans
! 117447 Wehmaster| Chiropractic Advisory Committee
committees for the Department of Veterans Aftairs (v4) Claims Processing Task Force
group Of course thl s Deparment of Yeterans Affairs Voluntary Service Mational Advisory Commitiee
. ]

only works if the CMO added the committee to the group when the committee was created in the
system. To select the DFO’s committee, the GFO clicks on the correct committee.

The Save button save the data entry changes on the page when you are editing an
existing user. The New button displays a blank data entry page for adding a new
save | Mew| | wserslist | | USer when you are on the page for editing an existing user. The GFO returnsto the

full read-only User List page withtheUsersList button.
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Saving New Users

The GFOfillsin all the contact
information and appliesthe
permissions and rulesto create a
new user, finally “saving” the
information on the new user by
clicking the Save New button. The
GFO can abandon the new record
at any time before the “SAVE"
action by clicking the Cancel
button. The system may overreact
quite negatively if you attempt to
create a duplicate user, so cover
your eyes before you click the
Save New button in doubtful
situations.

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

Users Form

Home Up Legon Search

Department of Veterans Affairs

Save MNew I Cancel Users List

Help Public Access

Score 300 FYX007 Ifemo CMO

Logon |Neaphyte User@Fidn Gov Fequized
Fasatiel [nuser Fequired

iz Naia [Neophyte Required

LastName |User Required

s [20z-555-1212 Fequired

Permission Level [0 ] popinea

Permission Access [2 =] p

pin [6/28/07 Required o g 1171555

Eud Dot |12/31/2010 Fequired o g 1l7a50

Hail |Neaphyte User@Fidn Gov Fequized

Active User o N—

DFO Committee

Required

|Adesory Caommittee an Cemeteries and Memarials

CFO-Croup

Editing a Committee' s Data

|\/A-Nalicmal Cemeteries Administration ;I Required

The GFO should check
out theDEQ System

M anual for athorough
introduction to the process
of editing the committee
information.

The GFO has complete
editing rights to all the

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

Committes Fenu

Logon Search

USDA 10760-Collahorative Forest Restoration Program Technical Advisory Panel

committee data and all Ceneral Info

changes are made, Agency Recommendations
meetings and reports and Eeports

members are added o

through the Committee 5

Menu page. Thelinks -

below display the editable snefificatiin

pages. The menu options Members

|nC| ude S5ub Commitiess

e General Info,

e Recommendations
e Reports

M eetings

Costs,
Justifications
Members

WEDNI

T4

Performance Measures

Current Status

Interest Areas

ThE £ B Brong iy ByGEA and DateCall S Eme

St Team
Zechitt and Priacy Notie

Help Public Access

S5core 300 FYI00T Kenneit Fussell GFO

Committes ort

DFO Info

CHO Info

Commitiee Decision Maker
¥iew Charter

YWeb Site

Mark Verified

Consultations

Performance M easures,
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Current Status,

Interest Areas

Committee Report,

DFO Info,

GFO Info

CMO Info,

Committee Decision M aker,

View Charter,

Web Site (if the committee has one),
Mark Verified, and

Consultations
The Rest of the Story

There are many other features and reports available to assist the GFO in the FACA Database online system.
Most of the other features are found and described in the Public System part of the manual. However, all
of the features, data, and reports are only as useful and accurate as the data entered and kept up-to-date,
primarily by the DFOs or their designees. The DFOs, keeping the system up-to-date as frequently as
possible, whenever the committee data changes, or even on aweekly basis, transforms the FACA database
into a rare commodity in government, a useful, interagency data-sharing and management tool. The FACA
Database online system has been available since 1997. Itisaliving system in the sense that it has grownin
usefulness and functionality (and size) every year that it has existed. Some of the improvement is due to
the improved technology of the Internet, and alittle can be counted due to the increasing skill of the
development team. However, most of the improvement is due to the feedback, patience, and willingness of
the users to participate both in the development process and with on-line record keeping. The
FACADatabase istruly a shared system that belongsto al of us.
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