SECTION II: The Designated Federal
Official (DFO) And the FACADatabase

The Designated Federal Official (DFO) uses the FACADatabase to track and manage the committee’s
events and performance and to update the Annual Comprehensive Review (ACR) information on their
advisory committee during the current fiscal year. By doing so DFOs manage the committee information
flow within the agency and supply the datarequired by law. The Federal Advisory Committee Act
(FACA) stipulates that the DFO, with the Committee Management Officer (CM O), submit complete and
accurate information about the advisory committee annually. The web-based database and management
system allows the continual updating of committee information throughout the fiscal year. Continuous and
timely updates converts the system and record keeping from a focus on history and records to afocus on
management and immediate relevancy. When current, the system becomes more useful to everyone: public
users interested in specific issues; agency officials wanting views of specific committee activity and a
broader view of committee activity across the agency; and congressional staff with oversight responsibility.

What isthe“ FACA Database and Committee Tracking System” ?

The FACA database is a specialized database available for updating committee information on the
Internet. This web-based database has been used since 1997 by all the government agencies that have
advisory committees to collect the data for the Annual Comprehensive Review. The Federal Advisory
Committee Act, passed in 1972, originally required specific data items about advisory committees be
collected by the President annually and transmitted to Congress for review. In 1995, Congress passed the
“Federal Reports Elimination and Sunset Act of 1995” and among the reportsidentified for elimination in
1999 was the “ Annual Report of the President on Federal Advisory Committees” Asaresult, since 1998 a
printed report has not been prepared and sent to congress At the same time, FACA has always required an
Annual Comprehensive Review (ACR) of all the committees be conducted both within agencies and
government-wide to determine the continued viability of individual committees. While elimination of the
report requirement changed the emphasis, the data requirement has continued unchecked. 1n point of fact,
the data items collected haveactually expanded at the behest of Congress and the White House every year
since the® Annual Report” requirement was eliminated.

The system providesthe“DFO” user with edit/update rights to the current fiscal year’s datafor their
specific committee viathe Internet. The agency CMO gives the DFO their access rights, their logon
(username), which in this system istheir government email address, and their initial password. Only the
DFO, the agency CMO, or a Committee Management Secretariat (CMS) staff member can edit or update
the DFO’ s specific committee data for the current year. Information on all of the committees of al the
agencies of the federal government for all fiscal years isavailable read-only from the Public Access
module.

What data is collected and maintained?

For the DFO, the program collects and displaysinformation that is required by law and regulation
regarding
e Chartersand related information,
e Members and their appointment information,
Costs,
The agency’ s recommendation for continuation or termination of the committee,
The committee’ s recommendations to the agency and the actions taken on the recommendations,
Report titlesand publication dates. The system allows uploading the text of the reports,
Meeting purposes, dates, location, whether the meetings were open or closed. The system alows
uploading the minutes or transcripts and other documents submitted at committee meetings,
e Activity and justification (raison d’ etre) information,
e DFO appointment and contact information,



e Decision maker contact information,

e Annua Performance Measures,

e Web site addresses for the committee or contact data for accessing committee information like the
minutes reports, and recommendations, and

e Committee interest or issue areas.

Thisinformation exists for each committee and is aggregated by the agency as well as by the whole

government, by year. The database does not require meeting announcements or Federal Register Notices

although they can be uploaded as meeting documents, and planned meetings can be posted as soon as they

are scheduled. Meeting minutes, other meeting documents, and formal committee reports can be uploaded

to the online system as soon as they are available. Many of the committees also put their meeting minutes,

transcripts, meeting content information, reports, and recommendations to the agency on their own

committee web site or on the agency web site. Whilefederal law requires that the minutes and reports be

maintained in a central and accessible location for each committee and agency, both during and for several

yearsbeyond the active life of the committee, thereis no requirement in statutethat minutes and reports be

uploaded to this system.

How doesthe DFO typically use the system?

FACA required that each agency establish uniform administrative guidelines and management controls
for advisory committees established by that agency, and that each agency maintain systematic information
on the nature, functions, and operations of each advisory committee within itsjurisdiction. Thelaw’s
language states that the head of each agency that has an advisory committee shall designate an Advisory
Committee Management Officer (CMO) who shall —

e Exercise control and supervision over the establishment, procedures, and accomplishments of advisory
committees established by that agency;

o Assemble and maintain the reports, records, and other papers of any such committee during its
existence; and

e Carry out, on behalf of that agency, the provisions of section 552 of title 5, United States Code, with
respect to such reports, records, and other papers.

The law also states that

e There shall be designated an officer or employee of the Federal Government to chair or attend each
meeting of each advisory committee. The officer or employee so designated is authorized, whenever he
determinesit to be in the public interest, to adjourn any such meeting. No advisory committee shall
conduct any meeting in the absence of that officer or employee.

e Advisory committees shall not hold any meetings except at the call of, or with the advance approval of,
adesignated officer or employee of the Federal Government, and in the case of advisory committees

(other than Presidential advisory committees), with an agenda approved by such officer or employee.

The FACA database system is designed to support the above requirements by capturing relevant
information when the committee is created online by the CMO, and to carry that information forward as it
is edited and updated by the DFO or her designee from year to year until the information is no longer
required. When acommittee isfirst established and chartered by an agency, the information on the
committeeis generally entered by the CMO or his designee and should address most of the committee's
general information, membership information, and estimated cost information requirements. Obviously,
for the committee to function appropriately, it would be best if the DFO was officially appointed, up-to-
date, and involved in the committee’s mission and charter when a committee was established (officially
chartered). The process ordinarily proceeds as follows:

e ThePresident, Congress, or afedera official in an agency decides that advice on an issue is needed
andthat an advisory committee is the appropriate vehicle for getting that advice.

¢ Inthe case of the President, he or she executes an Executive Order.

e Inthe case of Congress, the congress passes alaw that includes language assigning the responsibility
for the committee to an agency.

e Inthe case of an agency, the agency begins the process of developing a charter.

e All committees are sponsored by or assigned to individual agencies. The agency usesthe
administrative guidelines and management controls it established under FACA to appoint a CMO for



the agency, appoint the DFO for the committee being established, develop the charter, select and
secure members, and del egate or assign the other responsibilities established under the law.

The CMO confers with the Committee Management Secretariat (CMS) regarding the new committee,
ensures that a DFO has been appointed, creates the new committee online using the system, files the
charter with the appropriate congressional oversight committees, and provides the appointed DFO and
his designees with logons to the system.

DFO Logon and Data Entry

When notified that she has been given alogon, the DFO logs onto the system.

The DFO edits all of the information already entered for the committee for completeness and accuracy.
Most DFOs confer with the agency CMO before changing data entered by another user, but any user
given edit rightsto a committee's data can make the changes deemed necessary. In this system, two
users could change the same datain the same committee at the sametime. In such an unlikely event,
the last user saving data wins.

The DFO adds meetings and reports as they are scheduled or occur.

The DFO adds or deletes members as they are appointed, replaced, or their appointments lapse.

The DFO adds or updates costs as they occur.

The DFO adds, updates, changes, or clarifies the justifications, activities, and committee
recommendations to the agency if the situation warrants.

The DFO adds or updates the web addresses if aweb site is created for the committee or committee
information is available at other web sites.

The DFO completes or updates the Performance Measure information annually.

The DFO adds or updates her own contact information as it changes.

The DFO recommends, in consultation with the CMO and the Committee Decision Maker, the
continuance or termination of the committee

The DFO selects or updates the Interest Areas criteria congruent with the Committee’ s work.

Lastly, the DFO verifies the accuracy and completeness of the committee data for the Annual
Comprehensive Review (ACR).

At the beginning of each new fiscal year, the system copies all of the data entered for the previous year into
the data tablesfor the new year, except for meetings and reports. Terminated committees are dropped from
the agency list in the fiscal year following their termination, but their history and information will continue
to be accessible and displayed under the Public Accesslink for the years they functioned.

The Public Access part of the system is a useful tool to the DFO, especially in areas related to their

management concerns. By searching the data, the DFO can discover what other committees exist with
issues and concerns similar to her own committee's charter. With that knowledge, the DFO can Drill
Down to the specific committees and determine if the system has information useful to the DFO, or if there
is someone to contact for further investigation. Dataisinvestigated i n the Public Access part of the system
by the user drilling down from the general Year to the Agency to the specific Committee to view the
desired information. The DFO can use the Public Accesslink to

Perform a Committees Sear ch by Interest Areas, or Committee Name or Number, or Text,
Perform a Database Search using criteriato limit the data displayed,

Perform a M ember Search using criteriato limit the members displayed,

Download selected data to a spreadsheet from the Download Center, and

Check the Annual Comprehensive Reviews from 1999 to the present.

Other reports and features have been added to the Public Access section as they weredeveloped. A

complete help manual like this one for the Public Access module can be found by clicking the Help link.
The printed annual reports submitted to Congress by the president from 1972 to 1998 can be found viaa
link on the Home page.



The Online System: FACA Database at FIDO.GOV

Thisisthe opening screen for
the FACA Database. A smple
web address for the system is
http://www facadatabase.gov. The
FACADatabase is part of afamily
of shared-interagency-databases
located at http://www.fido.gov.
The most commonly referenced
addressis
http://www.fido.gov/facadatabase.
Links and buttons control navigation
through the system. Thelinks
visible to the user on each page will
depend upon the purpose of the page
and the access rights of the user.
Commonly used hyperlinks are
located along the top of the content
area of the page. DFOs should
move from page to page with the
links as much as possible and avoid
use of the browser buttons (like the
arrows) to go back or forward unless
specifically instructed to do so on
the web page they are viewing. We
emphasi ze the avoidance of the

FACA Database at FIDO GOV
Federal Advisory Commiitees Datahase

Help Public Access Score 300 FY2007

Home - FACA Datahase

Home Up Logon Search

The Federal Advisory Committee Act (FACA) database is used by Federal agencies to
contimously manage an average of 1,000 adwizory commuttees government-wide This
database is also used by the Congress to petformn oversight of related Executive Branch
programs and by the public, the media, and others, to stay abreast of important
developments resulting from advisory comtmttes actinties,

Although centrally supported by the General Services Administration's Comrmittee
Management Secretariat, the database represents a true "shared system” wherein each
participating agency and mdmdual committee manager has responstbility for providing
accurate and timely mformation that may be used to assure that the system's wide array of
users has access to data required by FACA

Comnittee Management Secretariat Website

The Ammal Report of the President on Federal Advisory Commnittees - 1972-1998

Case Digest Search

Visitor
409236 Support Team

This site iz brought to vou by G5A and DataCall Systems
GSA
Security and Privacy Motice

browser buttons because the FACA Databaseis an internet application. A database and online application
operates differently on the Internet than purely informational net pages. Browser buttons are designed to
take the user backwards and forwards to pagesthat are often static, unchanged, and contain unrelated
content. The pages of a database system change in content with every selection, filter, edit, save, insert,

and delete made by the user, and the pages retain adistinct, “keyed” relationship with the preceding and
following pages as the user drills down or moves back up through the data. With the act of logging on the
user became involved in atime-constrained and subject-constrained work session. |If the user should start
jumping around using the browser menu and arrow keys, it could be possible for the database application to
lose track of the user and of the committee being worked on. This doesn’t usually happen and the
technology isimproving to prevent such a conundrum, but a word to the wise.

The ten obvious hyperlinks on the opening screen navigate to the

Homepage,

Up to the previous page in the navigation sequence,

L ogon page,
Sear ch page,

Help page,

Public Accesspage,
Scor e 300 page,

The Annual Report of the President on Federal Advisory Committees - 1972-1998 list, and the

Case Digest Search on-line data base

The mouse pointer becomes a hand as the mouse moves over a hyperlink. There are hyperlinks on most of
the pages to items which most web sites contain. The eight links not explained are FACA Database,
FIDO, the picture of the American Flag, GSA, DataCall Systems, the GSA Logo, Support Team, and the
Security and Privacy Notice.




Homereturns the user to the Home page shown above. It also serves as an exit or clean-up link, since
clicking it causes the web application to close and erase from memory all established session variables.

Up from this screen (the Home page) moves the user up to the Federal Interagency Databases Online

(FIDO) page. Generdly, “Up’
theuser previously drilled down.

moves the user up to the previouspage in the system hierarchy from which

L ogon, for users with DFO rights, logs the DFO on to the database, to view and update the management
datafor their own committee for the current year. Users with DFO rights can update or otherwise edit their
committees and users with CMO rights can edit all of their agency’s committees. A Logon isonly needed
if auser hasto change, add, or delete data. Thisisbecause all thecommittee datain the system except for
consultations with the Secretariat can be viewed in aread-only mode from the Public Access page.

Sear ch allows the user to Search six
different ways: Search for Committee
by Name or Number requires the
committee number or part of a name;
Sear ch for Committee by Interest
Arearequires atopic; Search in
Documents check for phrasesin
uploaded documents; Case Digest
Sear ch searches FACA Case Law; or
usethe USA.Gov Search Engine. Each
search option provides a different access
into the system and the committee data,
soitisuseful to experiment with the
possibilities.
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Federal Advisory Conumnitiees Database
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FACA Search

Search for Comrmttee by Name or Mumber

Saarch by Narne of Humber |

Search for Committee by Interest Area

I El

Advanced Interest Area Search

Search by Interest Area

Search i Documents

Search Documents Search I Help

Case Digest Search

Search USA Gow
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Help explainsthe
syntax, terms, and
meaning of items of
information that were

Help Page

Home Search
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Federal Advisory Committees Datahase
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collected inthe

Public Help Manual .pdf .doc

database to enablethe
ACR. Help also

DFO Help Manual .pdf .doc

displays manual's that

sFO Help Manual .pdf .doc

explain the system’s

CMO Help Manual .pdf .doc

functionality for the

Complete Help Manual (extremely large file) .pdf .doc

different types of
users. Each user sees
adightly different
system customized
for their work and
use. The manualscan
be viewed on the
screenor printed.
The manualswere
created in Microsoft

‘What Each Itemn Nane Means:

General Information:

Department or Agency: This ttem 15 required. This agency abbrewiation is the two to five letter agency abbrewation for th
agency level to which the committee belongs, e.g., HHS; EPA. Tt is established by the agency and cannot be edited on this
The Fiscal Year being reported, e.g., 2004, 2005, 2006, 2007, etc. cannot be edited on this page. This item is recpired
The Full name of the committee, or subcommittee, as listed in the current charter, e g, Arkansas Advisory Comnitte
thiz page. This item is recuired

Commnittee Status: This ttem is required. The status will display as Chartered or Terminated and cannot be edited on ty
displayed as a result of actions taken on the Consultation page.

New Comunittee: This ttem 15 requred. This stem 15 Yes if the commuttee was established durmg the fiscal vear being repos
cannot be edited on this page.

Cwrent Charter Date: This item iz required. This is the date the most recent charter for the committee was fled, e.g., 04

displayed as a result of actions taken on the Consultation page and cannot be edited on this page.

Word and saved as Word or Adobe pdf documents. The Adobefiles are smaller and generally load and
print faster. The on-line manuals explain the functionality of the system.



DO GOV Public Access takes the
Daiahase - user to the public part of
the system. The Public
Access page includes

Help Public Access Score] COMMItieesSearch,
which repeats the search
features described above,
Committees Search  aswell as liststhe Fiscal
Years of datain the
system. The page produces reports via the Database
Sear ch, the M embers Sear ch, the Download Center,
and the Annual Comprehensive Reviews available
online The ACR summaries have been posted online
since1999. All the datain the Public Access sectionis
read-only. While data added to the system by the users
isavailable for viewing in real time, any onereviewing
the data for the current Fiscal Y ear should consider the

FACA Database at FIDO GOV
Federal Advisory Commitiees Daiahase A

Public Access
Home Up Logon Search Help Public Access Score 300 FY2007

Committees Search

Explore Data. |
Database Search |
Members Search |
Download Center |

Annual Comprehensive Reviews I

Choose Fiscal Year:

datato be in draft status and essentially incomplete. Any committee being researched has probably been
updated throughout the year as events take place, however the frequency and thoroughness of the updatesis
determined by the individual DFO and the demands upon his or her time. At the end of the fiscal year,
however, each DFO and the agency’s CMO are required to verify the accuracy and completeness of each
committee’s data. The caution isthat information on a committee should not be deemed official and
complete until that committee’s data has been verified by the agency CM O for that fiscal year. The Help
link provides a complete manual for the use of the Public Accesssection.

The“Score 300" link displays an agency ranking in terms of usage and OV
completeness of the data for the current fiscal year to date. The score also ] _ l ‘

reflectsthe last agency update. It isaquick way to survey the completeness
and accuracy of the data. The viewer can tell from the color and the number
of committees updated just how much data entry/updating activity has
occurred. DFOs could think of it as friendly competition while other users Public Access Score 300 Y|
can tell the status of the completeness of the current data The user returns
from the Scor e 300 page by using the browser menu’sBACK Button. Inall
cases, like the page below, where the Up link is not visible, the browser Back

Committees Search |

Button or Back menu option can be used to return the previous page.

FACA Database at FIDO GOV e
Federal Advisory Commitiees Datahase
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me Logen Search Help Public Access Score 300 FY2006  kf dfo DFO

Score 300 (Updated + DFO Verified + CMO Verified + CMO Rolled Gver = 300°) Not related to Exhibit 300
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|DF-Africen Development Foundation L
|A1D- 4 gency for Development, E E P/21/2006 8:29:43 A s
- Antitust Mo @ L L L L L /3112006 2:1824 FM [z5
| TBCE- Architertural and Transportation Barriers B | br1or006 14223 PM bs

ompliance Board
[EEG-Brosdeasting Board of Goverors L

CR.C: on Civil Right 1 ks [10/2/2006 10:55:23 AM B

FTC-Cotmodity Futures Trading Commission B L /772006 11:04:47 AM Bs

HCS-Corp For National and C Service 2 L /3172006 5314626 AM B7
[DHS Depatment of Homeland Secusity B7 B4 B B [10/2/2006 40336 PM 3
[DOC-Department of Commerce 0 16 B [10/2/2006 1:13:17 FML 3
[DOD-Department of Defense 3 3 L 14 s [10/2/2006 3:46:59 FML 112
[DOE Departent of Energy B4 16 E [10/2/2006 3:29:05 FM 6
DOL Department of the Interior 105 105 Bz ks [10/2/2006 3:59.53 FM 105
[DOI-Department of Tustics B /172006 1:51:51 PM o35
[DOL Dspartment of Labor L5 Lo L b/2742006 11:15:38 &M 5
[DOS Department of State B0 F L [10/2/2006 11:02:04 AW o
[DOT-Depariment of Transportation £z p6/2006 12:53.08 FML 1
JE4C-Election it Ci B




The Committee M anagement Secr etariat

Websitelinks the user to the Committee
Management Secretariat’s organizational page
on the GSA Portal. The direct address or URL
for the Committee Management Secretariat
organizational page is either
http://www.gsa.gov/committeemanagement
or http://www.gsa.gov/faca.

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

s = 4

Score 300 FY2007

Home - FACA Datahase

Home Up Logon Search Help Public Access

The Federal Advisory Committes Act (FACA) database 15 used by Federal agencies to
contimously manage an average of 1,000 advisory committees government-wide This
database is also used by the Congress to perform oversight of related Executive Branch

The GSA Portal
website:
http://www.gsa.qgov/
committeemanagement
is the launching point for
the Committee
Management
Secretariat’'s Home Page
on the GSA Portal. This
mini-portal on the GSA
agency portal isa
comprehensive listing of
documents examining the
advisory committee
process, practices,
history, case law, advice
and training.

programs and by the public, the media, and others, to stay abreast of imp ortant
developments resulting from adwisory committee activities

Although centrally supported by the General Services Administration's Cormmittee
IManagement Secretatiat, the database represents a true "shared system" wherein each
participating agency and individual committee manager has responsibdity for providing
accurate and timely information that may be used to assure that the system's wide array of
users has access to data recuired by FACA
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Federal Advisory Committee Act (FACA) Management Overview

In 1973, the Federal Advisory Commitiee Act (Public Law 93-463, § U.S.C., Apn) was enacted by Congress. lts purpose was to ensure that
advice rendered to the executive branch by the various advisory committees, task forces, boards, and commissions formed over the years by
Congress and the president, be both objsctive and accessible to the public. The Act not only formalized  process for establishing, operating,
averseeing, and terminating these advisory bodies, but also created the Camrmitiee Management Secretariat (MCC), an arganization whose
taskitis to monitor and report executive branch compliance with the Act
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Basic summaty information about FACA and Cammitiee Managementl

Training for FACA

The Secretariat conducts between four and seven training courses a year, both n the Washington area and throughout the US. FACA goal s [ Esareg )
o educate those federal employees directly Involved with the operation of federal tudents are fig in j oo egons oy
the nuances of FACA. Choose State: [AK =
Annual Comprehensive Review | “Quich
Commitiee Management Secretariat staff conduct an angoing review of federal advisory commitiees, boards, and to confirm e
thatthe committees are fulfling the purpose for whih they were established. This reviewIs accomplished thiough the utization of specific
Criteria, and by means of on-site visits, &5 well a5 examination of me eting minutes and annual reports
Annual Report of the President
From 1872 through 1998, the Secretariat annually compiled a consistent set of stastical data on federal acvisory commitees, as required
by FAGA. This data was matle available 10 the publlc, the president, and Gongress wa  printed annual 12port and copies ofthe detail
provided by each committee and agency are available nthe Library of Cangress. The data included information on the distribution of Federal
Athisory Commitiee Resoutces, comparisons of real versus nominl costs, actual and projected atvisory committee costs, Full-Time
Equivalent (FTE) stafflevels by agency, 3 breakout of presidential advisory commitees, and a pastyearto presentyear compafison of open
meetings versus clused meetings. The printed and ransmitied Annual Report was discantinued by Congress effective with the 1999 report
since the information is now avallable oniine
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mmittee Management Secretariat Website

The Amual Report of the President on Federal Advisory Committees - 1971-1998

The Annual Report of the
President on Federal Advisory

Committees - 1972-1998 isalink

Case Digest Search

to an online set of the reports
prepared by the Committee

Management Secretariat yearly

from 1972 through 1998 and sent to the Congress over the President’ s signature reporting the status of
Federal Advisory Committees. While the printed report was discontinued in 1999, the FACADatabase
system continues to collect an expanded dataset for the Annual Comprehensive Review.



Federal Advisory Committee Act

Printed Annual Reports 1972 - 1998

File IName File Size
1972-Federal Advisory Committees First Annual Report Of The President.pdf 7,067,762 Bytes
1973-Federal Advisory Committees Second annual Report Of The President. pdf 7,540,830 Bytes
1974-Federal Advisory Committees Third Annual Report Of The President. pdf 4,993,617 Bytes
1975-Federal Advisory Committees Fourth aAnnual Report Of The President. pdf 5,371,325 Bytes
1976-Federal Advisory Committees Fifth Annual Report Of The President. pdf 5,639,082 Bytes
1977-Federal Advisory Committees Sixth Annual Report Of The President. pdf 5,184,395 Bytes
1972-Federal Advisory Committees Seventh annual Report Of The President. pdf 4,394,074 Bytes
1979-Federal Advisory Committees Eighth Annual Report Of The President.pdf 4,040,836 Bytes
1980-Federal Advisory Committees Minth Annual Report Of The President. pdf 4,912,685 Bytes
1981-Federal Advisory Committees Tenth annual Report Of The President.pdf 4,423,756 Bytes
1982-Federal Advisory Committees Eleventh Annual Report Of The President.pdf 5,207,297 Bytes
1983-Federal Advisory Committees Twelfth annual Report Of The President.pdf 5,208,414 Bytes
1984-Federal Advisory Committees Thirteenth Annual Report Of The President. pdf 6,666,531 Bytes
108E-Fnirtesnth dnnial Benort Of The Bresident fin Federal ddvisnme Committess ndf 4 F54 470 Pt

The Anmual Report of the President on Federal Advisory Committees - 1972-1998
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Case Digest Search isalink to an
on-line, searchable compilation of
the case law concerned with FACA
from 1972 through May, 2004.

2. Subject Wiew

Search for ||

Subject Matter [All

Subject Matter Tile

Carpenter v,
Morton, 424
F.Supp, 603
(. Hew, 1978).

Center far the
Defense of Free
Enterprise .
Fresident's
Camm'n an
Americans
Sutdoors, N
C&7 32C (W.D,
wash, Man 31,
1987) (order
aranting mation
%o interyens, and

=

T IS | Do .

Text

The court addressed whather the Secratary of Interior was obligated to recharter the advizory boards crested by the Taylor Grazing Act ("TGA"),43
1,5.C. § 315, at seq., and terminsted by Section 14 of the Fadersl Aduisory Cammittes Act (“FACA™),S U.S.C. app. I[, 5 5. 1- 15, et seq, In
1933, Cangress amended the TGA ko establish boards of arazing district advisors in the several districts, "Pursuant to the TGA, the Dep’t of the
Interior promulgated 5 regulstion relating to the appointment, term of office and removal of members of grazing district boards.” 43 CFR Section
4114,1-3, Plaintiffs were members of grazing boards until January 1335, The board members asserted that the boards established under the
T@A were exempt from any effect of the FACA because to allow termination of the boards under the FACA would necessarily involve an implied
repeal of the TGA, The court agreed that implied repeals wera not favored but disagreed with the basic assertion of the board members, The
court noted that the purpose of FACA, "as it relates to this controversy, is te provide a means by which advisery committees which had been
2stablished by Congrass, the Prasident snd varaous sgendes could ba revieved o that those no langer furthering the purpass for which they
ware astablizhed could be terminsted.” Carpantar, 424 F. Supp. st 604; S U.5.C, app. 2 IT, § 2. "Section 14(a)(1) of the FACA provides that ssch
advisory committes existing at the time of the effective date of the Act shall terminate within twa years unless, amang other things, the advisory
is one established by an act of Congress and for which Congress has provided a longer durstion period. Section 14(b)(1) contemplates that an
advisory committee which had been terminated may be renewed.” Carpenter, 424 F Supp, at 604, 605; 5 U.5.C. app. 11, § 14, The court
concluded that when Congress enacted the FACA, it was cancemed with the proliferation of advizary committees that had cutlived their usefulness
and that, to remedy this, Congress chose to terminate all advisory committees, Further, the court also concluded, however, that Congress
contemplated that the FACA would affect provisions of existing substantive laws and that, if lster decided the advisery boards were necessary,
Congrass could enact the necessary lagizistion ta racharter them. Thus, the court found that the Sseretary had no obligation or sutharity to
racharter the aduisory boards originally established under the TGA,

©n January 28, 1385, President Reagan established an advisory commission, the President’s Commission on American Gutdoors
(*Commission*), to study outdoor recreation resources, After preparing its repart, the Commission disbanded on January 21, 1987, Plaintiff, the
Canter for the Defense of Free Enterprise (“Canter”), saught injunctive relief ta prevent defendant fram printing and disseminating the
Commission’s report This request was based on alleged viclations of the Federal Advizory Committes Act ("FACA™, 5 U S.C, app. 1T, §§ 1 - 15,
2t z2q. Specfically, the Plaintiffz azzertad “that the Commizsion held dozed mestings in uialation of FACA by falling ta publish notics of sach
rreating in the Faderal Register (5 U.5.C. app. 11, § 10(s)(2)), failing to appaint 3 faderal officer ar emplayes to chalr or sttand aach committes
rneeting (5 LL5.C, app. 11, § 10(c)), and failing to keep rminutes of meetings (5 LL5.C, app. 11, § 10(c)).” Center, Mo, CB7-32C at 2, Further,
Plaintiff asserted that the FACA vinlations dated back to December 12, 1985, The court granted the joint motion by the National Parks and
Conservation Assodiation (“HPGA®), the Mational Resources Defense Coundl (*HRDC®), Paul €. Pritchard, and Nathaniel P, Reed, to intervene as a
group. MPCA and MRDC are non-profit arganizations with large memberships. Paul Pritchard, president of the MPCA, and Nathaniel Reed, a NRDC
trustes, were senior advisors to the Commission, The intervenors asserked that the Plaintiff could not demonstrate that it suffered actual

misiydice from any failure i mely with FACA’s technical reguiramant; lo, L wrt noted that “the Minth Cirquithas adopted 3
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TheDFQO’sData M aintenance Activities

Clicking the Logon link displays the Logon page. The
L ogon page has ten hyperlinks, four data fields and one
submit button. In addition to the links previously mentioned
arePresidential Committees, and Presidential M embers,
which arereports designed for the White House Personnel
Office. One of thelinksisan instructional online movie, How
to Logon to a Fido system. The datafields arethe LOGON
Text Box, the PASSWORD Text Box, the“l forgot my
password” Check Box, and the“l WANT TO CHANGE”
Check Box. The submit button islabeled Continue.

ToLogon, the DFO enters his’her username in the
Logon: Text Box field (which has the label: Please enter
your Email) and their password in the Password: Text Box
field (which has the label: Please enter your password).
When the Continuebutton is clicked, the program takes the
DFO user to the Committee M enu page. The system design
callsfor dl registered users to log on with their government e-
mail address as the username

FACA Database at FIDO GOV
Federal Advisory Committees Database

- 4

Logon Page
Home Up Logom Search Help Public Access Score 300
Logon

How to Logon to a Fido system

Flease enter your
Email

Please enter your
Password

[T I fargot my password please send it to me.

T Twant to change my personal information.

Continue I

dential Metih

Visitor
342546

This site is brought to you by 334 and DataCall Systems
Support Team GE5A
Security and Privacy Notice

The DFO can change their user information any
time they arelogging in by checking the“1 WANT
TO CHANGE" Check Box before they click the

FACA Database at FIDO GOV Federal Advisory
Commitiees Daitahase

My Information

Home Up

s = 2

Logon Search Help Public Access Score 300 FY2006 I dfo DFO

Continuebutton. After the user has filled out the

Eusting Logon kfdfo@fido.gov Exssting Password rambo

User Profilepage, including their e-mail, than the
OOPS Check box (otherwise known asthe “I forgot
my password, please send it to me” Check Box) will
work.

«

Beginning January 2005 all FACA users must logon using a valid email address. Emails
will be used for security and to facilitate communications.

Please enter or validate your EMAIL ADDRESS below,
then logon using it.

Note: If you need multiple logons, use your email address and a different password for
each logon)

fyou need further assistance, contact Bruce Troutman @ 202-460-8020

Using the Logon Page shown above, if the user
wants to receive an email with their password, they
enter their LOGON (E-mail address), check the “I
forgot my password, please send it to mé’ Check
Box, and click the Continue button. The program will
email their logon infarmation to their registered

E

First Name |k1

Confirm Email address [kidfo@fido.gov

Last Name |dfo Phone [202 273 3567

nter Email address ik(dln@hdn fov

Enter Password |<icifo

Confirm Password |kicfo

“government” email address.

If the DFO receives alL ogon Error, they should
note the error message and contact their CMO to

298671

adjust their accessrights. If you enter an incorrect Logon or Password, you receive the “Y our logon or

password isnot correct” error. The FACA Database does

not use a 3-attempts-and-you-are-locked- out approach to
logons, so you can keep trying until you are either
frustrated or your fingers bleed. We suspect that adding
data to the system is seldom so urgent that you can’'t wait
for an email. Feel freeto ask for your password to be sent
to you by clicking the checkbox, especially if you logon
infrequently. We all are beset with dozens of different

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

-

Please disable any Pop-Up blockers. Te{
Help Public Access Score 300 FY2005

Logon Failure
Home Up

Logon Search

Logon Failed

Your logon or password is not corvect.

Please click the Tp button.

logons and no one can keep all the combinationsin their
head.



If the user’s dates for access have expired, you
receive “the Logon Date has been exceeded” error.
Most users are added with an expectation that they
will be using the system for at least 5 years, but time
does pass quickly, so don’t hesitate to let your CMO
or Committee Management know that you need to
have your access rights time frame extended.

FACA Database at FIDO GOV -
Federal Advisory Conunittees Datahase - ’

Legon Failure Flease disable any Pop-Up blockers. Test
Home Up Logon Search Help Public Access Score300 FY2005

Logon Failed

Your authorized end date has been exceeded. Ask your CMO to extend your user end date.

Please click the Up button.

If your CMO has designated you as an “inactive” user, AL paabase b0 Sl ,‘

you see the “inactive logon” error when you attempt to
logon. Committee Management Secretaria will switch

to an inactive status if the user has not logged in for more

than ayear. This situation can be easily changed by cal
or emailing your CMO or the Secretariat.

Logon Failure Please disable any Pop-Up blocker;
u%rs Home Up Logon Search Help Public Access Score300 FY2005

) Logon Failed
ling
Youw logon is not active. Ask your CMO to update your user information. (no)|

Please click the Up button.

Clicking the Presidential FACA Database at FIDO GOV ”"'
. . . : Federal Advisory Contmittees Datahase ’
Committeeshyperlink displays basic
. . . . Flease disable any Pop-Up blockers. Test
commi ttee I nformatl on on commi ttees Committees with Presidential Involvement (83 rows returned) Novenher 01, 2005 4:59:58 PM
that are either Presidential in type or prendchont KL 5011
estab| |Shed by the PreS dent A Lasilpdaied FY  AgencyAbbr CommitteeName  Pres PresAppis EstablishAuth Recommend DFO
. . . . . . . President's
committeeis Presidential in typeif it 1wt Comitas for
. . sopzpng 2005 [HES fwﬁle mg. Tes |Ves Presidential |Continue 1003
reports to the President even though it m“ft“
) Disabiities
may have been established by Procidentc
. . 1142005 Committes for
Congr ona Act. The committee ooz en 2005 [HES People with Tes |Ves Presidential |Continue 1003
listed in the third row to therightisan ity
. . 114142005 I ational Cancer féz‘:'“gs PAULETTE GRAY (301) 4065147
exampl e of Presidential type 54631 Py [2007 HES AdvisoryBoard [0 |VE8 Cm:;’d) Contimie  |np 4 yPGALAIL MIH GOV P50
Board of Regente, ——
wmos | Uniformed Services || Congers  |coptimy |Po0et Tevlor 301295 3068 -
33333 PM E?;;rss‘iii 2*: Cresta) litaylon@usuhs mil
11712005 ¥ ational Board for Statutory Mary Lucier (202) 219.2253
zstazpy 205 [ED Education Seiences [0 | V¢ (Congtess Comtitmue | o tacien@ed gov 2154
- Created) B &
Weterans' Disability Statutory
11/1/2005 R d Wil 0Z) T56-7729
L4526 E0g |2005 VA Benefits Mo [Ves (Congress  |Continue R:z:‘u;,ib :?g(jvz) 2515
’ Commission Croated) REE)
11/1£2005 President's Council Richard Roblin 202-206- 4660
appzen |20 HES on Bioethics Yes | Voo Frosidential |Conimue o,y ord Foblin@bivethics gov 12tz
Prosidert's Board of

FACA Database at FIDO GOV oy
Federal Advisory Committees Database ’

Flease disable any Pop-Up blockers. Test

Members of Committees with Presidential Involvement (1583 rows Octoher 06,2005 5:22:24]

freturned) PM
Spresdsheet ML _ASCIL

FY AgencyAbbr CommitteeName  Memiber Startidaie AppointmeniType AppoimtmemiTerm PayPlan PaySource OccupationORAffiliation
Board for

05 e Intemational Food  [Deegan, Mr I S — N . . DATCO, Development and Trads |Joanne Paskar (203 712-1217 Yohn Rife
and Agrvulural  |Michael sesidenti L one one Company ipaskan@usaid gav lriferibark
Development
Boardfor

05 e Intemationsl Food DelanderDe | oo ] ; L5 s President Emeritus, Delewars State|Joanne Paskar (203 713-1217 John Rifs
and Agrivuliural | Wittiam sesidenti e one one University ipaskan@usaid gov lriferibark
Development
Board for

05 |4 IntemationalFood |[rerson, e br | oL ) - - Farmer, Senate Republican Leader |Joanne Paskar (202) 713-1217 John Rifs
and Agrivuliural  |Stewart sesidenti LR one one [owa State Senate ipaskan@usaid gav lriferibark
Development
Boardfor

05 e International Food  [Laos, M I . —— b Lo s PR Joanne Paskar (202 712-1217 John Rifs
and Agiciural | Anthony residentis yoars one one resident, Stauffer Seeds paskin@ussid gor I—

Clicking the Presidential M embers hyperlink displays alist of committee members appointed by the

President that are in the current year’s member list (see
logon page at the request of the White House Personnel

above). Thesetwo hyperlinked reports are on the
office. Thesereports, like all of the database’s

reports for the current year, can only be useful and accurate if the datais kept up-to-date.
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- These presidential committee and member reports, like all
July 17, 2002 12:20:46 FM the reports generated by the system, can be downloaded to the
spreadsheet WL ASCIT user’s computer for more direct use and customization viathe

Spreadsheet, XML, and ASCII hyperlinks. Thisis because
m AppointmentTerm|PayPlan E none of the data kept in the FACADatabase is subject to

privacy provisions, except for the committee members’ emails.

‘ Any public user may download all the data stored in the online
Mo Tisged Torm BT ote 1 System except for the committee members emails.

The DFO’s Committee M anagement Activities

When the DFO logsin, the program takes FACA Database at FIDO GOV ! , ‘
him or her straight to the Committee M enu Federal Advisory Commitiees Datzhase :
page. This page provides accessto all the data R

pagesthat the DFO needsto handleto meet MOSt  |mme 1 Loxen Searsh Help Public Avcess Score300 FY2007 kidfo DFO
FACA requirementsand committee management

tasks The menu optionsinclude HHS 768-Advisory Comnittee on Inmunization Practices
General Info,
Agency Recommendation Senciallad Conuitiee Report
Q_M Agency Recommendations DFO Info
R O.I’ s Reporis CMO Info
M eetl n Meetings Commititee Decision Maker
Costs, Costs View Charter
Judtifications Justifications Web Site
Members Members Mark Verified
Sub-Committees SubCommittees Consultations

’ Performance Measures
Performance M easures,
C t St atu Current Status
current Status, Interost Aveas
Interest Areas

Committee Report,
DFEO Info, GEO Info, CM O Info, Committee Decision M aker,

View Charter,

Web Site

Mark Verified, and Consultations

Many committees display alink on theCommittee M enu page to their own agency or office maintained
committeeweb site viathe Web Sitelink. The datato generate the web link is entered on the General
Info page.

The DFO sees the Committee Menu page links that are useful to the DFO, but some information is
read-only, i.e., the link for consultations with the Committee Management Secretariat isonly editable by
the CM O, who executes all the consultations. Other examples are the Web Site or Mark Verified linksin
the second column. The DFO (actually anyone looking at the Committee Menu page) only see aWeb Site
link when a committee web site URL has been entered on the General Information page. The Mark
Verified link isonly visible until the agency CMO has marked the committee data verified for the year
being reported. Once the agency CMO has marked the data reporting process as complete, the DFO can
make no further changes to the data and, in that sense, has no further need of the Mark Verified link, so it
isno longer displayed The Committee Menu page has evolved into a structure that is very useful to the
DFO for managing and tracking the committee’ s activities. The page was originally constructed from a
more limited reporting perspective to be the DFO’ s sole point of contact with the on-line system for data
entry purposes. The DFO’suses this page to check each of the links on aregular basis, and to update, add,
edit, and delete the data accessed by the link so that it is up-to-date, complete, and accurate for the fiscal
year being managed and reported. How frequently the DFO needsto perform the edit and update processis
determined by the activity level of the committeg by the data needs of the agency, and by where the online
system fitsinto the agency’ s management plan.
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The Committee’s General I nformation Page

Editing the Committee' s General, Categorizing I nfor mation

FACA Database at FIDO GOV oy
Federal Advisory Conunittees Database ’

General Information Please disable any Pop-Up blockers. Test
Home Up Logom Search Help Public Access Score300 FY2005 kfdfo DFO

HHS 768 - Advisory Committee on Inmunization Practices - Authorized by Law

Commitiee Menu General Info Agency Recommendations Reports Meetings Cosis i i Members P Measures h

This agency abbravistion is the tn to five later agency sbbraviation for the highest department a1 agency level to which the cammittes

Department or Agenc: HHS belongs, e.q. HHS; EPA_Itis established by the agency and cannot be edited on this page. This data is displayed as a result of data
entered by Committee Management Secretariat,

Committee Status: Chartered The status vill display a5 Pending or Chartered or Terminated and cannot be edited on this page. This data is displayed as a result
of data entered by the agency CMI or Committee M t Secretariat on the ion page. This data is added to the
General Informatien page when the Consultation Form is saved.

MNew Committee: Mo This item is Yes if the committee was established during the fiscal year being reported. othemvise No. and cannot be edited an this
page. This data is displayed a5 a result of data entered by the agency CMO or Committee Management Secretariat on the Consultation
page. This dsta is sdded to the General Informstion page when the committee is establishad

rrent rter Dal 412004 This is the date the most recent charter for the committee was filed with the congressional owersight committes forthe agency, e.g..

04742004, This data s displayed a5 3 result of data 2ntered on the Consultation pzae by the sgency CVO of Committes
Managernent Secretariat and cannot be edited an this page. This data is added to the General Information page when the Gonsultstion
Form is saved.

xpected Renewal Da |—4j1/ZDDE E= This is the date on which the cumrent charter is expectad to be rnewed and re-filad, & 9. 04M 722006 This dste is normally kv yesrs
after the Current Charter Date described above. This date is autamatically entered by the program as a result of data entered on the
Censultation page by the agency CMO or the Committes the Form is saved, This date can
be edited on this p2ge if a different date I appropriste, needed, or anticipated

Expected Termination l—ﬂﬂ/ZUUE = This i the date on which the committee will terminate based upen information in the legislation, Executive order or charter or could

Date: reasonably be expected to terminste, This date is unnecessany if the committee is not expected to terminste andfor it the Expected
: Renewsal Date iz 2 years |sterthan the Current Charter Date

Terminated This FY- Mo This item should be Yes if the committes vras terminated during the fiscal year being reported, othemise No. This data is displayed a5 4
fesult of dats entered on the Consultation page by the sgency CWMIO or the Coramittee Management Sacratarist This dsta is added to
the General Information page when the Cansultation Fom s saved. This field cannot be edited on this page

Specific Termination |42 USC 217 This enitry should listthe agency decision document, the statute, of the Executive Order (sther than ED 12838)which authorizes

| Authority: temmination of the committee, e.q, 42 U_S_C. 1975, This entry should not contain statements like "expired charter® "abalished " or
Section 14 of FAGA, which are facts but nat the temination authority

Actual Termination Date: This is the date on which the committa terminsted during the fiscsl year baing reported, & g 044952004, snd the fiald ramsins blank
until the committee is terminated. This date is displayed as a result of data entered on the Consultation page and cannot be edited on
this page. This data is added to the General Inform ation page when the Consultation Form is saved.

Establishment Authority: | LTI - This item is required. There are faur kinds of authority used to establish a committee
Created) is autherity specifically mandated in law,

Statutory
Authorized by Law and

Agency Authority are both discretionsry establishment authorities, either pursusnt to sy or by the decision of the agency hesd,
respectively.

Presidential means established by Executive order of other direction by the President, and is non-discretionary. Negotiated rulemaking
[PReg-Neg") committees and labormanagement pannership committess (ED 12871] are considered Presidential, The suthority is
displayed based on decisions made when a commites was established

[ 2 USC 2178 This item is required. This is the agency decision documant, the statute, orthe Exscutive order (sther than ED 12838) «.0., Executive
Order 413017 o121 U.5.C_394 This is not a leter fram OME, a consultation with (or from) G54, the charter ara section

The General I nfo page contains the most stable facts about the committee, the data that changes
rarely. Above the data entry part of the form the users see some additional navigation links, i.e.,
Committee M enu, Reports, , Members etc., that allow quick movement between the system
pages that are edited by the DFO most frequently The charter and renewal dates usually change once
every two years, with the rest of the information on the page being added when the committee isfirst
created and when it isfinally terminated. When it is necessary, the page alows data entry and updating to
thefollowing fields:

Expected Renewal Dateand Expected Ter mination Date,

Specific Termination Authority, Specific Establishment Authority and Effective Date of Authority,
Committee Type,

Presidential,

Presidential Appointments,

Committee Function,

Exempt from Renewal,

Number of Members, and

Committee URL.

Thefields on the Gen I nfo page that cannot be edited are filled in by the program based on data added by
the CM O when the Committee was first created, or when the CMO changes Committee data by consulting
with the Committee Management Secretariat. Those non-editableitems require a charter change, and the
information is added during the consultation process with the Committee Management Secretariat which
occursat the time thenew charter isfiled with the congressional oversight committee by the CMO. The
DFO can examine the data generating the content of the non-editable fields in the Consultation link.
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The Data Entry Pages Navigation Links

HHS 768 - Advisory Comunittee on Irnmnunization Practices - Authorized by Law

Commitice Menu General Info Agency Recommendations Reports Meetings Costs Justifications Members Performance Measures

Sawe Changes

This agency abbreviation is the oo to fi
Department or Agency: HHS belongs. e.g.. HHS; EPA. Itis establis
entered by Committee Management Se

Committee Status: Chartered The status will dizplay as Pending or
of data entered by the agency CMO or

General Information nage when the Cord

The new links visible on the General Information page are
Committee M enu,

General Info,
Agency Recommendations

Reports

Meetings

Costs,

Justifications

Members and

Performance M easures.

As mentioned above, thelinks allow quick movement between the data entry pages where most data entry
work isdone by the DFO. These linkswill be seen onall the data entry pages just as they are on the
General Information page to allow the DFO to move quickly to the page where she needsto correct any
incorrect data and to add any missing data.

The General Information Page Data Entry Fields

'f the user makes any changes to the
data on any page, the Trie sgancy sbreiaion i e )
button should be clicked before leaving o e i
the page. This ensuresthat the changed crmmres S HElIp INfO o et ey
datais saved to the database. New Committee: Ho —_—

Not all the fields on the General

I nfor mation page can be edited by the
DFOanditisvisualy easy to distinguish ——————

between editable and non-editable fields. The content, choices, source, and edit-ability of each datafield
areexplained in the HEL P column to the right of each data entry field.

The Department or Agency Abbreviation field isthe two to five letter agency abbreviation for the
top level department or agency to which the committee belongs, e.g., HHS; EPA. Thisfield cannot be
edited. Thisdatais displayed as aresult of information entered by the Committee Management Secretariat
into the database when the agency establishes its first committee and can be changed only by the
Secretariat. Inthe FACA lifetime some agencies have changed their names and abbreviations.

The Committee Statusfield will display as Pending, Chartered, Terminated, or Administratively
I nactiveand cannot be edited on this page. This datais displayed as a result of data entered by the agency
CMO or Committee Management Secretariat on the Consultation page. This datais added to the General
Information page by the program when the Consultation record is saved.

The New Committee fieldis Yesonly if the committee was established or re-established during the
fiscal year being reported. In all other yearsthe answer is No. Thisfield cannot be edited on this page.
Surprisingly, a committee can be a new committee several timesinitslifetime. Sometimesacommittee’s
charter is allowed to lapse, and sometimes the committee is terminated. If acommittee isterminated and
later determined to be necessary and reestablishedin adifferent Fiscal Y ear, the committee becomes a new
committee again. The Yesor No isdisplayed as aresult of data entered by the agency CMO or Committee
Management Secretariat on the Consultation page.

i as 3
page. This data is added to the o
Current Charter Date: 411/2004 This is the date the most 1zcent o
04742004 This data is displa;
Management Secretariat and can
Form iz saued
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Ta3e. ThiE ST 1T 39320 o The Bene

The Current Charter Date isthedate the
most recent charter for the committee was filed
with the congressional oversight committee for
the agency, e.g., 04/1/2004. Thisdatais
displayed as aresult of data entered on the
Consultation page by the agency CMO or
Committee Management Secretariat and cannot
be edited on this page. This dataisadded to the General Information page when the Consultation Form
issaved. The consultation process (with the Committee Management Secretariat) isa CMO function
athough the DFO can view the Consultation page.

The Expected Renewal Datefield generally has a date 2 years greater from the Current Charter
Date. The DFO (and CMO) should check this information at least once, early during the current fiscal year,
to make sure that the information is accurate and up-to-date. Keeping the Expected Renewal Date current
improves workflow reports the system generates for the DFO, the CM O, the agency, and the Secretariat.
The consultation process of the CMO with the Secretariat usually takes care of updating this date
automatically, but when the charter mentions a specific renewal date, the CMO or DFO can enter that date
inthisfield. i

If the DFO or the CMO wants to enter adate in the Expected Renewal Date
field, they might use the Calendar Icon next to the date field. The date selected
from the calendar is added to the field. M7 & s 1011 12 13

Current Charter Date: 44172008

Expected Renewal Date:  [ERFEINT] (T
Expected Termination 47172006 T
Date:

Terminated This FY: Ha This item should be Yes if the commit]

To change to an earlier or later monthinthepop-up |13 25 3% e ¢ o
. calendar, the user hoversthe “hand” over the month 28 23|30
label (note the arrow in the picture to the left). This
SPIREIFLIECIFY | O will display the months and the user can click the
2 5 e desired month.
P N8 I T T B To change to an earlier or later year the user hovers
L Tawlse foclneTo=c] | the hand over the year label (note the arrow in the

pl ctureto the rlght) Thiswill dlsplay the years and the 121314 15 16|58l 18
user can click the desired year. To select a specific day you click ontheday of the Hii 2 % 555 ™
month and year you want. When you move the pointer/hand off the calendar
without clicking a specific day, the calendar disappears. EE

The Expected Termination Datefield contains the date on which the committee will terminate based
upon information in the legislation, Executive order, or charter. The Expected Termination Date can also
be the date the committee could reasonably be expected to terminate. This date can be left blank if the
committee is not expected to terminate.

The Terminated ThisFY field e -
should be Yes only if the committee was
terminated during the fiscal year being ooy

reported, otherwise No. This datais e

displayed as aresult of data entered on the IWI

Consultation page by the agency CMO

or the Committee Management i
Secretariat. Thisdatais added to the General I nfor mation page when the Consultation Formis saved.
Thisfield cannot be edited on this page. As mentioned above regarding the New Committee field, a new
committeeis only reported asNew = Y es the year it is established, and, in this case, a committee isonly
reported Terminated = Yes the year it is terminated.

The Specific Termination Authority field should list the agency decision document, the statute, or
the Executive Order (other than EO 12838) which authorizes termination of the committee, e.g., 42 U.S.C.
1975. This entry should not contain statements like "expired charter," "abolished," or Section 14 of FACA,
which could be useful facts but arenot the termination authority.

The Actual Termination Datefield is the date on which the committee terminated during the fiscal
year being reported, e.g., 04/19/2004, and the field remains and displays as blank until the committeeis
terminated. This date is displayed as a result of data entered on the Consultation page and cannot be edited
on thispage. Thisdatais added to the General Infor mation page when atermination consultation is
created on the Consultation page and is saved by the CMO.

This item should be Yes if the
result of dta entered on the €.
age
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Most of the remaining fields require an answer selected from alimited set of options. In the limited
options cases, a pull-down list of the correct optionsis provided.

The Establishment Authority field contains one of the four kinds of authority used to establish a
committee. Those authorities are:

e Statutory (Congress Created) is non-discretionary establishment authority specifically mandated in
law.

e Authorized by Law and

e Agency Authority are both discretionary establishment authorities, either pursuant to law, or by the
decision of the agency head,

reSpeCtlvely . Establishment Authority:  |I2EEN Gl - ::‘:’i:::‘:‘:::;:”’T';::D:'e :ah\::::Li
e Presidential means established o e

by Executive order or other O LT

direction by the Pres dent, andis presiaCte s astisiad i 56

non-discretionary. Negotiated :5:353:5 bt ot e

menagement partnerdip e = R

committees (EO 12871) are IW T e s e ) onites e

considered Presidential. The m This item \syu::u\::.r\‘:‘::mti‘::::b:mag

authority isdisplayed based on . I

decisions made when a committee

was established.

The Specific Establishment Authority field containsthe title of the agency decision document, the
statute, or the Executive order (other than EO 12838), e.g., Executive Order 13017 or 21 U.S.C. 394. This
field’'s contentsshould not be aletter from OMB, a consultation with (or concurrence from) GSA, the
charter, or a section of FACA.

The Effective Date of Authority field contains the “birth” date of the document listed in Specific
Establishment Authority above, e.g., 11/28/1990.

The Committee Typefield is either Continuing or Ad Hoc. For this system, an Ad hoc committeeis
one which is not renewed beyond its original biennia charter and generally exidsfor two yearsor less. A
Continuing committee is expected to require more than one charter initslifetime. Select either Ad hoc or
Continuing from the pull -down option list.

The Presidential field isathird typeof committee and the data entry field contains either Yesor No.
A committeeisPresidential Typeif it reportsto the President. When acommitteeis set up by the
president, the committee is considered established by Presidential Authority. Curioudly, if for some
reason a committee set up by the president does not report to the president, it is not considered a
Presidential Type committee.

A committee has Presidential T = "Presidential’ (commitiee] is ane which
AppOI ntments |f the Pr% dent l@ This item iz required. If the Fresident app
. /Appointments:
appol nts any member of the Committee Function: IND” Scientiic Program Advisary Board j This item is required. Select the funcion

Hational Policy/lssue Advisory O
Non-Scientific Program Advisory
ScientificTechnical Program Adj
Grant Review Committee,
Regulatory Hegotiation Committy
Other Committee, or 2

Snacial Comobacic D

committee to serve on the committee
and the data entry field contains either
YesorNo. Thiscondition is normally
specified in the charter or the law
creating the committee.

15



A selection fromthe Committee — ‘ AT T HP e e
Function drop down list data entry W:l [ —
fiddis requi red. Theass gnment of a Committee Function: INun Scientiic Program AdvisoryBoard —v] T“i‘N‘:E“”“’:I'::,”;’Ieif;;i‘:‘:‘e“rd’:i":::‘y”C
committee to a category is a decision
made at the agency level and should
already have occurred when the
committee is added to the database.
The choices are;

. National Policy/Issue Advisory Committee,

Hon-Scientific Program Adwisory]
Scientific/Technical Program Ad
Grant Review Committee,
Regulatory Hegotiation Committ
Other Committee, ora

. Non-Scientific Program Advisory Committee,

. Scientific/Technical Program Advisory Committee,

. Grant Review Committee,

. Regulatory Negotiation Committee,

e Other Committee, O &

®  Special Emphasis Panel.

If the category is not obvious, or if the committee seemsto cross categories, the Other option should
be selected and an explanation for the selection added to the Remar ks field on the Agency
Recommendationspage. The Special Emphasis Panel option is rarely used by agencies other than NIH,
and, despite the “catchy” name, the term does not mean that the advisory committee is concerned with a
special or restricted topic area of great concern.

If acommittee is statutorily
exempt from renewal, Exempt should
beYes Thisisrare.

Recommendations Page

Exempt from Renewal: MNo = This item is required. This item is anly Ye
Number of Members: Unlimited This itam is required. Ifthe charter ar auth
default entry: Unlimited
I "

If the charter includes a specified Number of M ember s, that number should be entered as numeric
digitsin place of the default field contents. When the General I nfo page is created, the program inserts
“Unlimited,” asthe default contents of theNumber of M ember s data entry field.

I default entry: Unlimited

If acommittee has a Web site, the

. . Committee URL: I Ifthe committee posts information an a w
web address (U RL) should befilled in. o Excample hitp:ivy fido gowifacad stabas
Doi ng so Cor‘r‘ecﬂy will automatical |y The URL to your site should be antered vith the "htp. in fiont
activate the web site hyperl ink (GO} _Ehanged At1262004 10:10:43 41 By 0 This inform tion identifies the last parson

that is visible below the Committee Save Changes
URL field block. The URL should be
complete as displayed in the exampl e at the bottom of theGeneral I nfor mation web page. Please notice

that asin the example: http://www.fido.gov/facadatabase, the web URL should include the” http://”.

When data had been added or changed on the General I nformation page, the DFO should click the
Save Changes button. The DFO should always save any changes made on a page before moving to a new
web page. When the datais changed and saved, the system updates the Changed At line, located below
the entered data, with the user information from the user’s profile and the current date.
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The Committee's Agency Recommendation Page

Editing the Committee’ sAgency Recommendation Page and General
Remarks

The Agenc FACA Database at FIDO GOV =
Recom mﬁtgti%nslink NI et o
displays the Agency fome (o Lo Sewh Heb Fubicfcess Seenatn FYNIS Ko DFO
Recommendations page. This HHS 768 - Advisory Comuvittee on Innnization Practices - Anthorized by Law
page is for the agency’s st Cntoh e e
recommendation regarding the

continuing usefulness of the
advisory committee and is not
for the advisory committee's
recommendations to the agency.
(The advisory committee’s
recommendations to the agency
are a performance measure
feature on the Perfor mance

M easurespage.) If the DFO

.. l Save Changes —
feelsthat some activity or event E

deserves clarification or elaboration and cannot find another place in the committee record which seems
appropriate to include the information, our recommendation is to add the information to the Remar ksfield.
The Remar ksfield could contain up to 64 pages of comments. The Agency Recommendations page
fields usually need to be addressed only once a year before the data for the committee is verified by the
DFO and the CMO. Recommending to Continue, Ter minate, or M er ge a committee is an agency
decision, although usually the DFO isconsulted and involved. Since statutory committees are established
in law, their termination requiressimilar legislation if atermination clause or condition is not included in
the establishing legidation. Getting such legidlation written, submitted, voted upon and passed is never
simple and can never be assumed, hence the need for the questions I s L egislation Required and the
Legidation’s Status in the legidation pipelinewhich are also found on the page.

If the work of a committee with statutory authority has been completed for over ayear and the
termination legislation is not visibly on the horizon, the DFO can discuss with the CMO the possibility of
shifting the committee to an “Inactive’ Status in the data system so that it does not continue to require
attention and reporting year after year. The CMO, usually after conferring with the agency counsel
specializing in FACA, initiates a consultation with the Committee Management Secretariat to make the
committee formally Administratively Inactive. A statutory committee which has been determined
through the Consultation processto be Administratively I nactive should have its information updated
and verified by the DFO and the CM O the fiscal year that it is made inactive, but it can generally be treated
in apro-formafashion is subsequent years. The committee will have to be maintained in the
FACADatabase system until legislation removes it from the agency committee inventory.

Like all other data entry pages in the system, information from the logon profile on the last person to
edit the page and the last date the page was edited is displayed at the bottom of the data entry portion of the
Agency Recommendations page.
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The Committee's Reports Page

Listing and Editing the Reports Generated by the Committee

Clicking the Repor tslink for the
first timein any reporting cycle
displays a blank Report Form page.
The report information entered on
these formsis for areport generated
by the committee to the agency (or
the specific government official being
advised). These reports are not the
committee’s “annual comprehensive
review” required by FACA’s
reporting requirementsor other
administrative reports on the
committee’slogistical operations
Each committee begins the current
reporting cyclewith ablank date
since reports are only counted for the
Annual Comprehensive Review
purposes the year they areissued. As
reports are published or submitted by

[FACA Datahase at FIDO GOV Federal Advisory
Commitiees Datahase

& &

Score 300 FY2006 kfdfo DFO

Report Form

Home Up Logon Search Help Public Access

[HS 768 - Advisory Commitiee on ion Practices - ized hy Law

Lommitiee Menu General Info  Agency Recommendations

Report Title |

Report Date [T
|
Presidential Action? -
e

The URLto your site shauld be ertered with the "Hitp A" in frart

Members Measures

Beporis Meeiings Cosis

I i Reports at FACA Website

Changed #48

the committee to the government official being advised, the titles and dates of the publications are added to
the system viathe Reportsform by the DFO. If the publication is available in an electronic format, the
online system has an upload feature to store the actual report with the report record on the online system for
viewing by the public. The upload link becomes visible on the Reports form data entry page only after the

report record is created and saved.

To add the first report title
and date, the DFO begins by typing
intheReport Titleof the newly
issued report.

The DFO then uses the date

[FACA Database at FIDO GOV Faderal Advicory
Committees Datahase

T o

Score 300 FY2006 ki dfo DFO

Report Form

Home Up Logon Search Help Public Access

[HS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Fommitiee Menu General Info Agency Recommendations Reports Meetings Costs Justifications Members Performance Measures

icon to select the Report Date
(which should be the date the
report was formally issued or
published for public consumption).
Before saving the record with
the Save Changes button, the DFO
should indicate with aYes or aNo
inthePresidential Action? field
whether the President is expected
to act on the recommendationsin
thereport. In those cases where
the President is expected to act on
the recommendations in the report,
the agency has aresponsibility to

iTh\s |5 A Newly Issued Rport on Immunization Practices

Report Date
i

4262008 | |
N -

The URL 1o your site should be ertered with the "Hitp. /" in frant
I i Reoorts at FACA Website

Changed By

report on the President’ s actions regarding therecommendations. The agency’ s report on the President’s
actionsis due one year after the committee' s report to the President is issued.
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To review the functionality of the calendar icon, the DFO enters the date in the

Report Date field, by using the Calendar Icon next to the date field. The date selected '\M [T.ZZv ;'E 2 8

from the calendar is added to the field. NEAERERINIE
F To change to an earlier or later month in the pop-up calendar, IR - PR
the user hovers the “hand” over the month label (note the arrow in

the picture to the left). Thiswill display the months and the user can

click the desired month.

To change to an earlier or later year the user hovers the hand fisovioss B

over the year label (note the arrow in the picture to theright). This RN AT i

will display the years and the user can click the desired year. To select a specific day SEEEE HEE e
you click on the day of the month and year you want. When you move the pointer/hand

off the calendar without clicking a specific day, the calendar disappears.

Continuing with the Report Form data |mp.fwﬁdngw
entry page, the user can optionally add the URL AL o R 2 your st shout s srtsrst Wit s N n ront
for aweb site where the report can be viewed. =View Repotts st FACA Websile
When the record is complete the datais saved
by clicking the Save Changes button.

2

Changed At By

_View Reports at FACA Website

- Upload Reports File to FACA Database

Changed At11/15/2005 2:43:34 FM By Kennett Fussell, kennettfussell@gsa.qon, [202) 2733567

After the record has been saved, an
upload optior/link is displayed which
allows the user to upload an electronic
copy of the report to the ontline
system. The user making the most
recent change and the date of the most recent change is also displayed.

Listing the Reports Generated by the Committee
After the first report has been A &P &P =

added during any particular reporting

N 3 Report Form. Please disable any Pop-Up blockers. Test
CyCl e, the RQQOH:S navi gatl on Home Up Logon Search Help Public Access Score300 FY2005 Ikfdfo DFO
hyperl I nk no I Onger ] umps to a bl ank HHS 768 - Advisory Comunittee on Immunization Practices - Authorized by Law
rmort page. Clicki ng the —eLR orts Fommitice Menu GeneralInfo Agency Recommendations Reporis Meetings Cosis Justifications Members Measures

hyperlink now displays a page which

H H . Show m RSP  Add New Record I F\rsll Prevl Nexll Lﬁsll Report _
isa I|s_t view of the reports madg by = -
committee thus far this year. Since [Edit Prevention and Control of Influenza: Recommendations of the Advisory Comadttes on Inmunization Practies (ACIF) 742972005

it Afmmeetemmen]. Comtrol of I 1 Dissase, R 4 of the Advisary Committes on Immunization Practices (4CIF) 5/27/2005

the Report Form List-view pageisa |~ ficreen [ Ft [ Frev i ioe | Fepor .
listing of al of the reportsfor the

committee, the page is presented read-only and cannot be edited. Adding any additional reports is managed
with the Add New Record button. Asageneral rule in the online system, data cannot be edited when it is
presented inalist (aList View). Dataisedited only whenit is presented asasingle record ina Form
View. Thisapproach iscommon internet SOP for dataentry. Fromthe List View, read-only, Report
Form page, the user clicksEdit in the leftmost column next to the record the user wants to review in detail .
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i i FACA Database 2 FIDO GOV =
Once in the edit mode, the user e ! ,’

can change the detail in the form as
long as the user does not leave any
required field blank. To reiterate
some important points:

First, “ Presidential Action?” is

"Yes' if the committee isa ErmEEm

Pr es dentl al Type Comml ttee_ For Report Title IPveventiUn and Contral of Meningococeal Disease, Recommendations of the Advisor ;:L;
Presidential Type Committees, b

Congress requires that the Agency

and DFO report, ayear after the

submissions of the committee report
and recommendations, on what the

President did with the committee viow teport AL | - 0 i sost A
recomraendatlbonsttlendthe I’eport the Tvr;ee‘L'JVRLR:;fUOurvt:t;sl;:uiuC!;i :‘:Z:]i;:zh the "httpe/#* in front tThhw‘sst::tkh:::;::Sg::y::a:r:
committee submitted. ————

%Cond, |f the Commlttee ma| nta' nsa -Upload Reports File to FACA Database ::”“y“" {fhe aeres b
web site with the committee reports S
posted on the web site, a URL for the location of the specific report page can be added to the“View

Report At Another Website” Text Box.

Third, reportsin an electronic format can be uploaded to the system with the “Upload Reports Fileto
FACA Database’ link.

Report Form Please disable any Pop-Up blockers. Test
Home TUp Logon Search Help Public Access Score300 FY2005 kfdfo DFO

HHS 768 - Advisory Comunittee on Imnunization Practices - Authorized by Law

Commitiee Menu GeneralInfo Agency Recommendations Reporis Meetings Cosis i i Members P Measures

Itthe committze posts the re

Changad At11/10/2005 8:45:20 AW By Larry Picksring, Ipickening@cde.gov, 404-533-6200

When the DFO is satisfied with the edits, the changes should be saved by clicking the Save Changes
button. The DFO should not leave a page on which changes have been made without clicking the Save
Changes button. Please remember that the system is using the Internet. The systemis not designed to save
automatically when leaving a page since saving requires data transfer between the user’s computer and the
web server. The Internet works this way because performing data transfers slows down the system for
users who are browsing but not editing the data. The system also has a two-hour time-out limit. The
“time-out limit” meansthat if the user leaves the system on the same page for longer than two hours
without saving a change or reguesting a new page, the system forgets the user and the user must log in
again.

The DFO Add Mew Record l Flrstl Prevl Nextl Lastl Feport _
canlimit or T o
expand the Edit Prevention and Control of Influenza: Recommendations of the A dvisory Committee on Immunization Practies (ACIF) 7/29/2005
anber Of ([Edit Prevention and Control of Meningococeal Disease, Recommendations of the Advisory Conunittee on Immurization Practices (ACIF) 5/27/2005

records listed on a page with the Show button, and add a second or third or any number of report titles with
the Add New Record button. The First, Prev, Next, and Last buttons move between the LI ST pages
when the number of your reports exceeds the number in the box next to the Show button. Y ou may also
have noticed that when the column headings are underlined, the list can be sorted based on the column.
Thelist above is sorted al phabetically based on the ReportTitle, but it could be sorted chronologically
based on the ReportDate.

The work of acommittee doesn't often fall |mp.fwmugw oo |
conveni ently within afiscal year and years can el R el The URL to your site should he entered with the http:/” in frant 4

go by without a committee producing a report.
By the same token a committee could publish 3
or 4 reports at once based on the work of
previous years. With thisin mind, the View
Reportsat FACA Websitelink displaysalist of al the committee’s reports for the life of the committee
that have been uploaded to the system.

_View Reports at FACA Website

Changed At By

‘ Save Changes lL\stI Delete
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Deleting a Report Record from the On-line System

If theuser should
inadvertently add an incorrect
or duplicate report record, the
individual report record can be

HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Commitiee Menu General Info Agency Recommendations

Beporis Meeiings Cosis Members Measure:

deleted using the delete button.
If onestriesto delete arecord
that isincomplete or has an

i i formal 51 i

Report Title Prewve n and Control of Influenza: Recommendations of the Advisary Commitiee or Z":‘
utie:

sepa

butp

nece

s 3l

error in one the fields, the error

checking requires that the information be corrected and/or completed before the record can be deleted.
This can be tedious and frustrating, but the logic of the program requires that a record being saved (or
deleted) is correct. In the case of a meeting reported for thewrong year, i.e., ayear different than the year
being reported, the date in question must be changed to the year being reported before the record can be

deleted.

Uploading an Electronic Copy of a Report to the On-line System

Electronic copies of the committee
reports are added to the on-line system
and linked to the report record using the
Upload Reports Fileto FACA Database
link.

Presidential Action?|[NEREd]

View Report At
Another Website

_View Reports at FACA Website

Iwww cdc.gov/acip
The URL to your site should be entered with the "http:/# in front

This link displays

This link anly dis
displayed, the us

-Upload Reports File to FACA Database «

Changed At 111502005 3:4712 FM By Id dio, Iidfo@fido.gov. 202 273 3667 This inform ation |

When the Upload link is clicked, the Upload page
displays a filename text box, a Browse button, atext box
to enter a short name that uniquely identifiesthe file
contents, and an Upload button. To upload afile, the
user first browses their computer’s hard drives to locate
the electronic copy of the file by using the Browse
button.

When the fileislocated it displaysin the Filename
Text Box with al of itsdirectory listings so that the user
knows they have found the file they want from the
location they wanted to use. After the filename displays,
the user can type in a short description for the file they
are uploading. Thisisso the new file can be

Please Browse for the file to he uploaded and then click Upload!

Browse
Enter a Short Description for Document (20Characters max) [Report

Upload!
Only.bxt doc him. pdf wpd extensions will he accepied.

Maximumn File Size is § MB.

ase Browse for To e up ol

|C\Dn:umants and Setingsikennetifusseliiy DocumentsiWiyGE  Browse

Enter a Short Description for Document (20Characters max) [2006 Recommendations
Upload!
Only.bxt doc him. pdf wpd extensions will be accepied.

Maximum File Size is 8 MB.

distinguished in the resulting list from other filesin the
list in those cases where multiple documents have been uploaded. When the user is satisfied that the fileis
correctly located and uniquely identified, they click the Upload button to transfer the file to the web server.

The Upload page does have some rules that the files to be uploaded should adhere to and the user does
need to pay attention to the rules to avoid errors and successfully upload the file. The filename should not
be overly complex and break any rules for filename conventions. The file name should be as short as
possible and avoid dashes, slashes, periods, commas, and any illegal characters. The maximum size of the
file should be less than 8 megabytes and the file types should be one of the options listed on the page.
Finally, the user should stay aware of the limitations that other users might have with the documents, e.g., a
user without Wor dPerfect on their computer may have problems viewing afile with a wpd extension.
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Viewing the Electronic Copy of a Report on the On-line System

Presidential Action?|[NEREd| TFTs Rerm 12 g0
onthe General

report on the acti

Electronic copies of the committee
reports are viewed on the on-line system : e
b?/pd icki ng theView Reports at IES,/A\CA ITV‘::NUEF\HLEED;:T&E shauld be entered with the "htfp:/" in front T e
Websitelink.

When the View link is clicked, the
List Documents page displays aFile
Namelink, aFile Date label, aFile Size
label, and aDelete thisfilelink. To display the report the user clicks the File Name link, in this case:

2005-25096-12164_Final Report Vol 1_(2005-11-14-10-18-40).pdf. Sincethelink points
to a PDF file, the report

i H H FACA Database at FIDO GOV by
will display if theuser has | FCh Database « FIDO ! ”
Adobe Acrobat Reader N

software installed ON NS |fome 17 vogon Search ol Public Accoss  Scoreson  Frzons
computer. The File Date

[0}
=

_Vlew Reports at FACA Website This link displays

This link anly dis|
Upload Reports File to FACA Database GEERE

Changed At11/15/2005 3:47.12 PH By K dfe, Mdfo@fido.gov, 202 273 3567 This infermatien §

and File Size labelsreflect | File Name File Date File Size

the date the f||e was 2005-25006-12164 Final Report Yol 1 ¢2005-11-14-10-18-40%. pdf  2/1/2006 1:24:50 FM 3,075,175 Bytes
up| oaded (n()t the date the 2005-25096-12165 Final Report Yol 2 ¢(2005-11-14-10-20-45%. pdf  8/1/2006 1:35:00 FM 7,192,011 Bytes
fl |e was Created) and the 2005-25096-12293_Staff Report_(2005-12-12-07-31-05).pdf 8/1/2006 1:35:00 PM 1,319,936 Bytes
size of the stored file (to 2005-25006-12205_Staff Report_(2005-12-13-08-12-167.pdf 5/1/2006 1:35:00 FM 7,038,165 Bytes

give the user some clue asto how long it might take to open the file given the local connection speed). The
Delete This File link alows the DFO user to remove an uploaded document in situations where the wrong
document was uploaded, or adocument is being replaced with adifferent version. It is often useful and
important to view the files you have uploaded to the web to make sure that they are the correct document,
the correct version of the document, and that any extra or inappropriate data has been stripped out. Word
processing programs often have the complete history of a document’s development saved with the
document and some very embarrassing information has been inadvertently displayed on the web.

The Committee’s M eeting Page

Reporting the M eetings Held by the Committee

FACA Datahase at FIDO GOV Federal Advisory = =
Commitiees Datahase

Meeting Form
Home Up Logom Search Help Public Access fScore 300 FY2006 Idf dfo DFO

HHS 768 - Advisory Committee on ization Practices - ized by Law
Commitiee Menu General Info  Agency Recommendations Reporis Meetings Cosis ificati Members Measures

.

Open Or Closed ~
Listoll sher aciites e agenc, dec b in i report = 3 s vt irbrmadengohering or escarch sessions, by wsing NIAin he Opem Or Clased feld sbeve and by adling o
eopionaton ® Remarks on e Rec cuem page

e R
Meeting Stop Date m
— v

’
’

Zecton 1 otFAL,

2y comntng e number ofrecords.
e e fr

[The = will e the mestng: sneredin da crder,

m |

e e e T e e P e
View Minules At e o e 5 e
Go : i o 3 gouPACAT

Another Website
The UIRL to your ste should be ertered with the "hitp:(” in front

-V\ew All Meeting Documents on FACA Website W minut s or e dscaumenss ars upleaded & i =, e FAZADbbase, e 2y il provide 2 Bing hers

Chanaed 448

Clicking the M eetings link displays the M eeting For m page. Each committee begins the reporting
year with no meetings listed.
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As meetings are planned or held, the purpose, WAL g 0 =

dates, and whether the meeting will be or was open

Meeting Form.

or closed are added to theM eetings List and Home U Lo Sk Hip Piblicdrcs Soo0 Masrages FEO06 KenneseFusell CHS
d|Sp| a.yed on theM eetings List View page. The INEA 21541 - Aris Advisory Panel - Statuiory(Congress Created)
Meetings List View page appears in response to Commisten Meny Gonersi I Ageney Kocommoniations Reports Mootings Cost Jusifiations Menber

clicking on the M eetings hyperlink after the first
meeting record has been created and saved.

Add Mew Record I Flrstl Prevl Nexll Lastl

Edit Application review and policy diseussion.  10/3/2005 104372005 Fartially Closed
Biit Application review and policy discussion. 104512005 107772005 Fartially Closed
Biit Application review and policy discussion.  10417/2005 10/19/2005 Fartially Closed
Edit Application review and policy discussion.  10/20/2005 107212005 Pastially Closed
Edit Application review and policy discussion.  10/24/2005 107252005 Pastially Closed
it Application review and policy discussion. 106262005 10i262003 Partislly Closed
it Application review and policy discussion. 106262005 10i262003 Partially Closed

it Application review and policy discussion. 103112005 117172005 Patially Closed
Edit Application review. 117772005 11872005 Closed
Edit Application review and policy diseussion.  11/7/2005 117102005 Fartially Closed
Edit Application review. 11272005 11102005 Closed
Eiit Application review 117142005 117162005 Closed
Biit Application review and policy discussion.  11/15/2005 117182005 Fartially Closed
Edit Application review and policy discussion.  11/17/2005 117182005 Pastially Closed
Edit Application review 1171742005 117182005 Closed
it Application review 1112012005 1173012005 Closed
Edit Application review, 117262005 1172642005 Closed
Edit Application review, 117262005 11/302005 Closed
Edit Application review and policy disewssion.  11/30/2005 127272005 Pastially Closed

Edit Application review. 12i5/2005 12072005 Closed

Add New Record I Flrsll Pravl Naxtl Last_

To Add the First Meeting Held by the Committee

To add the first [ SaveChanges JList] Delete
meetl ng, the DFO fil IS Open Or Closed lﬁ
out the empty form, it

following the guidance
found in the Help
section (the right side of
the page). Thefirst item, the meeting was/is Open or Closed is required. Each meeting should be created
on a separate form and each meeting record is shown aslisted on a separate row. For each meeting the
DFO reportsif the meetingwas Open, Closed, Partially Closed, or N/A. The N/A option is used to report
an activity that is not an official meeting and is not counted for the meeting totals. An example of such an
activity would be afact-finding visit to the Cape Cod National Seashore by the Cape Cod National
Seashore Commission. While the system counts the Open, Closed, and Partially Closed meetings for
reports and statistics, we think the system is made more useful by including as much information about the
activities and work of committees as possible. Please list al other activities the agency decides to include
inthisreport, e.g., site visits, information-gathering or research sessions, etc., by using N/A in the Open Or
Closed field and by adding an explanation to Remar ks on the Agency Recommendation page All formal
committee and subcommittee meetings held under section 10 of FACA should be included and listed, each
on a separate record. The program produces a total count of the meetings by counting the number of
records. |f more than one meeting is held on the same date, a separate record should be used for each
separate meeting. The total number of meetings reported should equal the meetings announced (and not
subsequently canceled) in the Federal Register and any other venues approved for meeting notices in the
future. The user should be careful to add data to every required field and should not leave the page without
clicking the Save Changes button.

The M eeting Start Date dataentry item
isrequired and is the date the mesting started

I l-__lThe sysem will listhe meeings entered in daw onder.
(the time is not necessary), e.g., 05/05/2005. I— -
The Meeting Stop Date dataentry itemis il

also required and is the date the meeting ended (again, the timeis not necessary), e.g., 05/06/2005. Both
the Start Date and Stop Dates are necessary to determine the length of the meetings. The meetings can be
entered in any order since the system will sort and list the meetings entered in date order when required.
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The Meeting Start and Stop Dates are entered by
clicking on the calendar icon next to the date entry box. Meeting Start Datof]
Click the icon and use the month label to move to the Mecting Stop Datc | I
correct month, click the year label to move to the correct Location 5.4 56738 8
year, and click on the correct day of the pop-up Sl
calendar.

171819 |20/21 22123
24 12526 (2728|2930

Purpose

The Location field item
isrequired and the detail in
the Location field should be
consistent with agency
guidance. It isoften useful to provide more information about the location of the meeting when the
meeting information is being posted in advance of the meeting, so that inquiries about the meeting can be
referred to the on-line system.

Location

L]

The Purposefield item . =
isrequired and the detail in Purpose =]
the Purpose field should be
consistent with agency
guidance. The description of the purpose should be pithy so that the listing of the meetings will be
intelligibly presented within the space provided on the MeetingsList View web page, but hopefully the
purpose field contai ns enough detail to be helpful to the user searching for information.

The View Minutes At
Another Website fielditem Another Website
is not required to be added to
the database online. If the
committee posts the minutes
on aweb site, enter the web
site address of the minutes
here as displayed in the Save Changes I ListI Delete
example (http://www.gsa.qov/FACA/M eetingM inutes). As mentioned earlier, the user should be careful
to add data to every required field discussed above, and to not |eave the page without clicking the Save
Changes button.

View Minutes At I

The URL to your site should be entered with the: "itp:f" in front
Wiew All Meeting Documents on FACA Website

Changed A1y

The MeetingsList View: Adding Minutes and Meeting Documents

TO re| terate What was mentl Oned FACA Database at FIDO GOV Federal Advisory Lo
above, the Meetings List View pageisa | “"" ™" l”

listing of the meetings planned for the Mecting Form

committee or held by the committee for Home Up Logom Search Help Publicfccess Score300 Messages FYZ006 Kennett Fussell CHMS
the year being reported. The pageis NEA 21541 - Aris Advisory Panel - Statutory(Congress Created)

read-only and cannot be edited. Datais Commitiee Menu GeneralInfo Agency R T S A

not edited when it is presented in alist (a
List View). Datais edited only when it

Add New Record I Flrstl Press l It I Last .

0se MeetingStariDate MeetingStopDate MeetingType
is presented asas ng| erecordinaForm it ipplivation seview and policy discussion. 10632005 1052005 Partially Closed
View. Edit Application seview and policy dicussion.  10/52005 1072005 Patially Closad
Edit & pplication review and policy discussion. 10/17/2005 1041972005 Fartially Closed
Edit i ppliation seview and policy dismssion. 112072005 10:2172005 Partially Closed
Bdit Application seview and policy discusion.  10/24/2005 102502005 Pastially Closed
Bdit Application seview and policy dicwssion.  10/26/2005 10282005 Patially Closed
Edit Application seview and policy dicwsion.  10/26/2005 102812005 Patially Closad

Edit Application weview and policy discussion. 10/31/2005 114172005 Partially Closed
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FromtheList View, read-only, M eetings page, the user Edit Application review and policy diso
displays the M eeting For m page to edit or enter additional data by Fdit Application review and policy disc
clicking the Edit link in the leftmost column. Once in the edit/data
entry mode, theOpen or Closed field contents should be replaced
with the correct option. Next, the M eeting Date fields should be replaced with the dates the meeting
started and the meeting stopped. Multiple dates are needed to calculate the length of the meeting in days.
The L ocation and the Pur posefields are required entries, but your agency may have some guidance
regarding how detailed those entries need to be.

Edit Application reviewr and policy discs

. T
The View View Minutes At | EETy SRR oo
M | nut% At Another Website JURSICIEN your site should be entered with the "http. 4" in front
View Al Meeting Docurments on FACA Website
text box can be
u%d tO enter - Upload Minutes or Other Meeting Documents
an agency or

committee web site where the minutes can be found when they are prepared. As an aternative and for your
convenience the minutes or the transcript in an electronic format can be uploaded with the Upload
Minutesor Other Meeting Documents link. Y ou must save the meeting record first, before you can see

the link to upload any minutes.

. FATA Database at FIDUO GOV
Think of the process as Eto i ot b - & &

occurring in alogical sequence. List Docunents

FII‘St, you list the mesti ng whenitis Home Up Logon Search Help Public Access Score300 FY2006 kfdfo DFO

xhedl‘“ ed SO that peopl € Wlthl n and File Name File Date File Size

WithOUt the agmcy Car] % What is 2006-765-141949 Agenda (2006-05-01-12-05-05) . doc 5/1/2006 12:05:05 PM 31,232 Bytes  Deleta This File
planned and where and when it will 2006-766-141549_Minutes_{2006-05-01-12-03-57.txt S/1/2006 12:03:57 FM 313,713 Bytes  Delete This File
QCCuUr. Th|S creates the meet| ng 2005-788-141943_Public Submission_(2008-05-01-12-05-49).doc  5/1/2006 12:05:43 P 45,568 ByteS  Delete This File

record. Next you upload the agenda

When It |S ready, and you can upload Wistar  Thissite Is;wuggtw\v/:luTZva%Em:e?:h Call Systems )
Security and Piivacs Notios

i

300040

any documents prepared or
submitted by the public aswell. After the meeting you correct any details. When the minutes are
completed and approved by the chairperson (you have 90 days from the meeting date), you upload the
minutes. If you wish to remove or replace any of the documents, any of the files you previously uploaded
can be deleted, and new filescan be uploaded at any time before the ACR is completed.

The DFO can add more meetings with the “Add New
Record” button from the Meeting list view,
or, can del ete meetings
Save Chonges  Just] Dot entered by mistake with the
opon Or closod | [EEREGI| Delete button available when viewing the individual meeting form view.
avmnenssarasios o] The User finishes saving the new meeting record with the Save Changes
button. After saving the “new” record the DFO can return to the meeting list for the current fiscal year with
theList button. From that point on theuser can page through the meetings, create new meetings, delete
incorrectly added meetings, sort the meetings in any order, or display the read-only meeting List Page.

Users can sort the data on any List View page by any column that has an underlined column heading.

Add NewRecord ] First | Frev || Next | Last.

Purpose Meeting StartDate Meeting StopDate Meeting Type
it Test Meeting 51172006 52006 Open

addNewpecod | First | Prev | e | Lot [ N
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The Committee’s Cost Page

Editing the Committee' s Costs

A committee’ s Costs Page reflects
all of the costs attributable to the
committee’s existence for the reporting
year. A Committee begins the reporting
year with either the cost data that was
estimated when the committee was
established, or the cost data for the
current year that was estimated the
previous year, or theactual cost datathat
was reported theprevious year. The
agency’s FACA administrative
guidelines and the agency CM O provide
guidance for collecting and computing
the costs. For most committees the
payments to Non-Federal Members and

Federal Members are nominal and the
bulk of the costs are in staff, consultants,
other expensesand travel.

The user should enter totals for each
category into the text boxesaccording to
the directions. The system totals the
results when the page is saved. The cost
of the number of FTE entered inFederal
Staff Support should normally be
equivalent to the cost of Federal Staff.
In the exampleto the right, an FTE of
2.2 isreported as costing the government
$384,105 in the Paymentsto Federal
Staff field. Your staff costs could be
more or less per person than the example
depending upon the grade of the staff
assigned to committee work. The Other
text boxes are for committee costs not
attributable to staff or travel. The
precision of the data entered in the
Estimated FY column of text boxesis
also amatter of agency guidance. Itis
used by some agencies for planning and

was an original part of the Federal
Advisory Committee Act reporting
reguirement.

If the Changed At/By line says
import/Rollover, then the Costs page has
not been edited by the DFO during this
reporting year. Finally, as usual, the DFO
should be careful to click “Save
Changes’ before leaving the page after
making any edits.

FACA Database at FIDO GOV
Federal Advisory Commitiees Database

Report Form

Home Up Logen Search Help Public Access Score300 FY2006 kfdfo DFO

Antl

HHS 768 - Advisory Committee on T ion Practices - ized by Law

Committee Menu GeneralInfo Agency Recommendations Reports Meetings Costs

s & 2

Members P Measury|

Note: The value of Federal Staff
Support is normally equivalent to
Pymts toFederal Staff

Current FY

Pymts to Non-Federal Members $[22500

Pymts to Federal Members 3|0

4364705

Pymts to Federal Staff

Save Changes

The Current FY is the fiscal yesr being rep

orthe letters K for thausands, M far millions,
This itern is requirad if funds are spant in thig]
memberwha is not 2 Federal employee and

This itern is requirad if funds are spant in thi]
memberwho is a Federal employee. The am
othemise worked on committee activity. In th
aduisony committee activity, the amount repa
office sponsoring the advisery cemmittee, wh
This itern is required if funds are spent in thig]
committee members butwhose work support
Hare's an example of costs attri

108 of hisfher duty time working 25 an assist]
benefits figure 17% for benefits] times 105

Staff. Cost for Federal members and Federal
percentage generally used by your agency (n

Payments to Consultants 4

Jo
Reimbur. for Travel: Non-Federal Members $/45706
Reimbursement for Travel: Federal Members 0
Reimbursement for Travel: Federal Staff 40
: £

Reimbursement for Travel: Consultants 5395

sEMEM
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_EStlmatEd o
Estimated Payments to Non-Federal Members [kl

o

mated Payments to Federal Members

¢[384105

Estimated Payments to Consultants g0
Est. Reimbur. for Travel: Non-Federal Members Ll
[ o e

Estimated Payments to Federal Staff

This item is required if funds are spent in 1
consultants are not appainted members, n

This item is required i funds are spent in 1
autherized by 5 U.5.C. 5703 and paid to M.

This item iz raquired iffunds 212 spent in 1
autherized by 5 U.9.C. 5703 and psid to F

This item iz raquired iffunds 212 spent in 1

pentin
U.S.C. 5702 and paid to €
This item is required if funds 41 spent in 4
travel and per diem. This may include the
This item is required and the program comi
are made to this value by entering data in
cartect fields and da not lzave any fields bl
MOTE: In calculating persanns! payments
costs directly related to the committes's sc
directly suppart the committes are capture:
include expenses which: [1] are part of ang|
o1 (@) were programmed for sther purposes
develaped or derived from either statutony
3gency's sdvisory committes cost reporting|
instrustions, should be directed to the Com)
This itam i3 required and is the tatal of the
3 direct comparable relationship in fiscal v
Payments to Federal Staff above (10
25 an assistant stat director an the commit

The Estimated FY is the nestfiscal year
notuse either decimals, or the letters K for|
0 [ze10) enter 3 0.

This item i3 required if funds are spent in 4
memberwha is not 2 Federal employee an|
This item i3 required if funds are spent in 1
memberwha is 3 Federal employee. The a|
sthemvise worked on committze activity. In
aduisory committee activity. the amount re
the office spansaring the advison committ
This item i3 required if funds are spent in 1
committes members but whose work suppal
Here's an example of costs attributy
spending 10% of hisfher duty time warking
plus bensfits (figure 17% for benefits) time
Staff. Cost for Federal members and Fede|
percentage generally used by your agency

This item is required if funds 31 spent in 4
cansultants are not appainted members, n
This item is required if funds 31 spent in 4
autharized by § U 5.C. 6703 and paid to N
This item is required if funds are spent in 1
autharized by § U 5.C. 5703 and paid to F

This item is required if funds are spent in 1

Estimated Reimbur. for Travel: Consultants $/5896
Estimated Other $/56607

Estimated Total

2.2

Estimated Federal Staff Support

Sawve Changes
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Federal Staff_
This itern is raquired i funds are spent in this ¢
authorized by & L& C. 5703 and paid to Gons
This itern is raquired i funds are spent in this ¢
travel and per diem. This may include the costs
This itern is raquired 3nd the program compute
are made to this value by entering data in the ¢
comect fialds and do notleawe any figlds blank
NOTE: In calculsting personnel psyments and
costs directly related to the committee's scope

directly support the committee are captured for
include expenses which: [1] 3ra part of angsing
o (3] were programmed for other purpases prio]
developed of derived from either statutory of of
agency's advisony committae cost reporting for 4
instructions, should be directed to the Committ
This itern is raquired snd is the totsl of the Fad
a direct comparable relationship in fiscal value
Payments to Federal Staff above [10% of

35 3 assistant staff director on the committe ']




The Committee' s Justifications Page

Editing the Committee' s Justifications

A FACA Database at FIDO GOV ~
committee’s Federal Advisory Comumittees Datahase l ”
Justifications I
Page beginsthe

year with either
thejustlflcatlons Fommitiee Menu General Info Agency i Reports Meetings Cosis i i Members Measures

that were e ——.
pron ded When - IMPORTANT: Show the effect of Committee reports, advice or recommendations on Agency

the Comm|ttee operations. Be as specific as possible and include workload indicators as appropriate.

LULAUUEERG I | The hdvisory Comwittes on Imwunization Practices (ACIP) formulates and updates = This ftem is required. then i

was Chal’tered or Committee recomeendations on the most appropriate application of vaccines and related response was 3 statement of 4

lAccomplish its agents and disseminates this information in order to assist States and their purpose. Forall subsequent 1

. e - statemnent of howr the committe]
thEJ ustlflcatlons Purpose? political subdivisions in the prevention and suppression of vaccine-preventsahle

diseases. Section 13631 of the Cwnibus Budget Reconciliation Act of 1993
that were (OBRA] established & “Vaccines for Children” (VFC) program. This legislation  »|

Home Up Logon Search Help Public Access Score300 FY2006 kfdfo DFO

HHS 768 - Advisory C I on I ization Practices - Authorized by Law

How is the During FY 2005, committee mewbers included experts in the use of vaccines and = This item is required. YWhen th
reported the Membership immunologic agents in preventive medicine, including epidemiology, infectious tesponse was a statement of
Balanced? diseases, internal medicine, pediatrics, preventive medicine, public health, on the committes. For all sub.

immunology and & consumer representative; a Council of State and Territorial 5 BEAGRCHRE G DEHo it

previous year.

Epidemiologists and the Lssociation of State and Terriorial Health Officials. (el
Wh||e the The racial, ethinic and geographic composition closely reflects that of the US x|
GULASCL UL | The committee met four times during F¥ 2005. This committee regularly - This item is required. When th
purpOSG Of a ELDISCICLFLIEEICE (svaluates imwunization practices in the United States and reconmends nesded response was 3 statement of 4
. [the meetings? changes in chem, based on evaluation of the risks and henefits of availeble frequency thatwould allow the
committee and vaccines and related agents and the delivery mechanism necessary to promote all subsequent reviews, this re

commitiee continues to keep

activities in a system consisting of private medicine, public health, and
oluntary heslnh o groun, Berindic Nt ang revisions sve reguired s x|

therefore its
Justifications sometimes do not really change much from year to year, the DFO should take the time to
make sure that the information is accurate, timely, up-to-date, and complete. The information is on the web
and readily available to the public, so it becomes noticeable if the information references activities that
occurred several years ago. It helpsto view the Justifications as an opportunity to communicate the

ongoing value of the committee's work.

Wh||e the BLLASI U | The commitoee met four times during FY 2005. This committes regularly = This item is required. When the co
EULRCIEVELIETCN [evaluates immunization practices in the United States and recommends needed response was a statement of the scl
Committee NTRTTIT M | chionges in chem, based on evaluation of the risks and henefits of available frequency thatweuld allow the com

vaccines and related agents and the delivery mechanism necessary to promote all subsequant rsviaws, this raspans]

activicies in a System consiscting of private medicine, public health, and gammites onny exta ks rneat!

Justifications

voluntary health groups. Feriodic assessment and revisions are required as Jd |
page is not the Why is this The committee serves a vitally important role for the U.S. in regularly = [Hsinagregued This repenso
Committee evaluating the use of vaccines and related agents availsble for prevention and
plme for Necessary? control of vaccine-preventable diseases in this country and elsevhere. Its

o 3 recommendations are based on evaluation of the risks and benefits of vaccines
mini ma“g‘n and related agents, of their applicability in contemporary health practices,
! and of the delivery mechanisms necessary to prowete Lxemnization activities in x|

composing on | KEETE H e
thewebis
risky and the

user COUId IO% _Ehanged A1 2 4/2008 10:4312 AW By O

hoursof very I e
carefully

constructed ——

orose. A i bbb e
useful

approach that avoids the possibility of wasting data entry effort is to prepare the committee justifications
off line with aword processing program. It is often best to consider each question as newly posed to the
committee during the current reporting year. Then, after the DFO is satisfied that the composition satisfies
their informational requirements and the word processing effort has been saved, the text can be cut from the
word processing program and pasted into the individual Justificationsfields. The web program does have
a2-hour time-out. A two-hour-time-out means that you must send data to or retrieve data from the web
server at least once every two hours or your logon will be dropped. With atwo-hour window most users
could safely composed their responses on-line, but we recommend that you compose the justificationsin
your word processor and avoid any chance of losing your work. There are five questions to be considered.
Be sure to use the Save Changes button after you make any edits or changes to the Justifications page.

questions are raquired except far co
fiscal year being reported. Be speci
illustrative of the commitiee's activi
activities frorn the reparted fiscal ye
j complete as possible
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The Committee’'s Member s Page

Listing the Members of the Committee

FACA Database at FIDO GOV
Federal Advisory Comumittees Database
Menhers
Home Up Logom Search Help Public Access Score300 FY2006 Lfdfo DFO
HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law
Commitiee Menu CeneralInfo Agency Recommendations  Reports Meetings Cosis Members Measures
FirsilName LasiName MemherDesignation RepresentedGroup OccupationOraAffiliation StariDate EndDate Chairperson Email AppointmeniType AppointmeniTerm PayPlan PaySource
Blit Myton  Levin Special Government University of Colorado  7/1/2004  6/30/2005 No myron lewin@uchse edu, Agency dyears Houdyor  Executive
Ewmployes (SGE) School of Medicine Daily Branch
Compensation
plus Travel
and Per Diem
Edit Bruce Clellin Ex Officio HHS, NVPQ 104142004 9/30/2005 Na Federal Employee NoFiced Term  Hone Executive
Member Branch
Edit Linda Murphy  Ex Officio CLIS 107142004 9/30/2005 Na Federal Employee 1o Fied Term  None Executive
Menber Branch
Biit Tames Cheek  ExOfficio HS 10/1/2004 9/30/2005 No james. cheel@mail ihs gov Federal Employee Mo Fived Tesm  None Executive
Menber Branch
Edit Ban Allos Special Government Wanderbilt University —10/21/2003 6/30/2007 No banmishu allos@vanderbilt ey Agency dyears Houdyor  Executive
Ewmployes (3GE) School of Medicine Daily Branch
Compensation
plus Travel
and Per Diem
Edit Dale Morse  Special Government New York State TS 60008 Mo \sgency Ayears Compensation Executive
Employee (SGE) Department, of Health plus Travel  Branch
Biit Hany  Hul Special Government Minnesota Department of 71,2005 /30/2009 Mo lageney years Compensation Executive
Employee (30E) Health plus Travel  Branch
Edit Robest  Beck Special Government Consumer TA/O05 6072008 No sgency years Compensation Executive
Employee (SGE) Representative plus Travel  Branch
Edit Hotman  Baylor  BxOfficio FD& 104142004 /3072005 No Federal Employee NoFived Tesm  None Executive
Member Branch
Edit Patricia  Stinchfield Special Government Children's Hospitals and 642004 6/30/2008 Na patsy stinchfiel d@childrenshe org A gency dyears Howdyor  Executive
Employee (SGE) Clinics Daily Branch
Compensation
plus Travel
and Fer Diem
Edit Jon dbramson Special Government [Wake Forest University 10/2/2003 6/30/2007 No jabrams@wabme. edu Agency dyears Houdyor  Executive
Employes (SGE) School of Medicine Daily Branch
Compensation
plus Travel
and Per Diem
Edit Julia Morita  Special Government Chicago Department of 71,2004 6/30/2008 Na jmorita@mindspring com Agency dyears Howdyor  Executive

Clicking theM embers link displaysthe MembersList View page.
with itslist of membersfrom the previous year.

Each committee begins the year

FACA Database at FIDO GOV
Federal Advisory Commitiees Database

If acommittee has

just been established
and the members have

not yet been added, the
Committee Form

o & &

Help Public Access

Members

Home Up Logon Search Score 300 FY2006 kfdfo DFO

HHS 768 - Advisory Committee on Ilnmunization Practices - Authorized by Law

Committee Menu General Info Agency Recommendations Reports Meetings Cosis Members P Measure:

View page displaysa
blank form. Like the
M eetingsand Reports
pages above, Members
are added with and
deleted from theForm
View page.

e N
e
o e
Last Name l—

List each member an a separste rcord. The pragram counts the number of members for sach cammittee by counting the
number of records. Repart all members sening on the committee at any fime during the fiscal year being reported

NOTE: The determination of which persens are to be counted 35 "members” of the committes, including members of any
subcommittes, iz subjectto the statutary f administistive suthority for the committae under which such members are

a ed or selected. and is the responsibility of the agency. This includes such undefined categaries as "substitute® or
“altemate"] or"ad hoc (e, temporary member)

E—

Member Designation -

It Representative, then enter Represented Group below

This e is not required. This is the mel
Col. Henorable, Ms.. etc
This iem is not raquirad. This iz the mel

This item is not required. This is the me
This item is required. This is the membe
Prefix, First name, Middle name 3
Last Name is the only required name f
member record must identify an actual

tepresented ar a group fram which a me
actual members and not petentizl memb)

This item is not required. This is a qualif
PhL, E4D,

This item is required. Individual agencie
and personnel rles, for determining the
advisory cemmittees, Forpurpeses of th
come under ONE of the following desian
advisory cammittee member is character
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As new members are appointed and existing members’ appointments end, the DFO adds the new

members with the Add New Record button and deletes members on the Form View page with the Delete
button. A member must be reported for the year if he or she serves any part of the year. The information

required to be collected

i FACA Database at FIDO GOV =
about each member is Fed.era.lAdvi:n:y C::n:dt:usDanhase ! ,’

explained in the Help

column next to each data fome Up Logen Sowsh Hep PublicAcows SmrdW0 FENOS kdhDFO
entry fl el d' The daa HHS 768 - Advisory Comunittee on T ization Practices - Authorized by Law
COI Imtw IS: Fommittee Menu GeneralInfo Agency Recommendations Reports Meetings Costs i i Members P Measures

Menhers

The Prefix, which can

be any title,

ot Name e
Middle Nameor Initid, (IIEICCEEEE
Last Name, Last Name

The Suffix, which also
can be any name
modifier (Ph.D., MD,
).

The M ember
Designation, which has
aways been a FACA requirement for members but was only first collected by this system in FY 2005.
This field requires careful reading of the Help information, to make sure that your members were

correctly designated.
[y |

The Represented Group, which must only be entered if the
N -

Member Designation was Representative.

A Yesor No indication of Chair per son status,
I
e

AnOccupation or Affiliation,
e o |

The Appointment Start Dateis the date the member was
o

first appointed or started participating on the committee,
The Appointment End Date is the datethe member’'s

Crppemmont e |
e |

appointment ended or the member stopped participating
EE. -

on the committee,
E-mail Address |

is uire il
:

This item is not required. Thi
FhO. EdD

This iter is required. Individ
and dete

[

[

The Appointment Type identifies who appointed the
member (usually members are appointed by the head of the
agency, but the charter may specify appointments by the
President or Congress, €tc),

The appointment term length (The charter or legidation
may specify this or the agency may have a general statement
of typical term length in the formal administrative guidance T e
document prepared to comply with FACA),

The pay plan (most members serve without a pay plan, but S G [ [ D
follow the agency guidance on this),

The pay sour ce (the pay source hasto be one of the branches of government if there is a pay plan and
the committee is constituted under FACA. If the agency is paying the member anything out of the
Agency budget, the pay plan is executive branch), and

The committee member’s e-mail (if the member allowsit and it is agency policy to includeit). The
public user cannot view the member’s e-mail from the public part of the system.

Since the terms of members overlap any single fiscal year, reporting al the members serving during the
year, as required, can make it appear that the committee has many more members than it actually has at any
onetime. Including the Start and Stop dates served helps portray the actual current membership at any
point intime. There are many reports in the system that can be used by the agency, the congress, the
president’ s staff, yourselves, and the public, that only work when the committee information is kept fairly
current. It isahelpful practice to delete members who ended service the previous FY at the beginning of
thenew fiscal year as early in the year as possible. This makes the current year information more accurate
to the public and governmental user.
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Adding and Editing Members from the Member List Page

FACA Database at FIDO GOV
Federal Advisory Conumitiees Database

- & &

Help  Public Access Score 300 FY2006 kfdfo DFO

Members

Home Up Logenm Search

HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Commitiee Menu GeneralInfo  Agency Recommendations Reports Meetings Costs

Members P

Measures

Show

niberDesi;

Lasi¥: RepresentedGroup OccupationOrAffiliation StartDate EndDate Chairperson Enmail AppointmeniType AppointmentTerm PayPlan PaySource
Edit Myton ~ Levin  Special Government University of Calorade 7412004 6/30/2005 Mo myron levin@uchss adu Agency dyears Howdyor  Executive
Employes (30F) School of Medicine Daily Branch
Compensation
plus Travel
and Per Diem
Edit Bruce Gellin Ex Officio HHS, N¥FO 10/1/2004  9430/2005 Mo Federal Employee NoFixed Term  None Executive
Menber Branch
Edit Linda Musphy  ExOfficio CMS 10/1/2004 5/30/2005 No Federal Employee 1o Fived Tesm  None Executive
Mentber Branch
Edit Jamss Chesk Fx Officio HS 10412004 93042005 Mo james cheek il ihs gov Federal Employee 1o Fixed Tetm  None Executive

Once the first member has been added to the committee, selecting the M ember slink displaysthe
Member List View page. From this point forward, new members are added by clicking the Add New
Record button and filling out the blank M ember Form View page with the new member information.

By the same token, members are edited by clicking the Edit link and making Ll L S L
the desired changes to the data fields. it Myron  Levin
o itiee Mems Coneral s foenoe e And as with Meetings and Records, deleting a
T member is managed by c!icki ng the Delete button .
S OeEe ] U | B on the Member Form View page. Be assured —
that the Delete button does indeed delete the data Edit Linda  Murphy
| and there is no UNDO option. Once data has been

S |

Middle Name

deleted, the only way to get it back isto reenter it.
The Ligt button on the M ember Form View page displaystheList View

page. Finally, aswith all data entry pages, be careful to click the Save

Changes button before leaving the page.

The Performance M easur e Page

Perfor mance M easur es

While performance measures have always
been a behind-the-scenes part of effective advisory
committee work, a reporting page on some specific
Performance Measures was added for the first time
in FY 2003. The user getsto the Performance
M easures page by clicking on the hyperlink
Performance M easur esfound on the Committee
Menu page or by the quick navigation link found at
the top of the data entry pages.

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

& 4

Score 300 FY2007 kidfo DFQ

Committee Menu

Home Up Logon Search Help Public Access

HHS 768-Advisory Committee on Immunization Practices

General Info Commitiee ort
Agency Recommendations DFO Info
Reporis CMO Info
Meetings Commitiee Decision Maker
Costs View Charter
Justifications Weh Site
Members Mark Verified
SubCommittees Consuliations
Performance Measures — «——

Current Siatus

Interest Areas
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Editing the Performance M easur es Page

The data entry fields on the Perfor mance M easur e page are all required fields, but the user hasto use
some judgment about whether and how the questions apply. The data and answers are carried forward
from the previous year, so after the first year of a committee’slife, the processis one of making sure the
entries are accurate for the committee in the current Fiscal Year. Because the Perfor mance M easures
page utilizes so many Comments fields of the memo data type, displaying the contents requires scrolling
the fields and printing the data entry page can produce an unsatisfactory result. To addressthat deficiency,
the View Report link under the Save Changes button displays areport of the same page that is printer
friendly.

The Narrative Description FACA Database at FIDO GOV =
asked the user toillustrate how the  [Felers adisers Comnitiees Dubase l”
committee supports the agency's Agerncy Recommendatiuas
mission and itS Strategic plan Home Up Logon Search Help Public Access Score 300 FY2006 kfdfo DFO

HHS 768 - Advisory Committee on Irunumization Practices - Authorized by Law

The Program Outcomes Lomniiiee Meny Generallnfe Ageacy Recommendutions Beporis Mectings Costs Jusiificaions Members Performance Measures.
section supplies ome typical,
expected outcomes. Please answer
YesorNo to al the provided
outcomes that apply and provide an
explanation in the Comments
field, especialy if “Other” is
among the selections.

Save Changes

View Report

The ACIP provides advice to the Secretary, the
Lssistant Fecretary for Health, HES: and the
Director, CDC on the most effective means to agency's mission and it
prevent vaccine=preventable diseases. The =l

Program Dutcomes:
provided outcames that
selections.

=

< < Z| Z] =]=Z] <
o gl =& & 2| & =
o o & &
4 4 414 (4] [«]]4] |4

=
o
4

The Cost Savings section ; T —
asks the DFO to make a ball-park [Unabie to Deterrnine =]
estimate at a defensible level of
validity on the cost savings to the
agency over thelife of the
committee to the end of the
current fiscal year. Select the
single most appropriate answer or
range and add any necessary explanatory detail in the Comments Box regarding the criteria used to arrive
at the figure. These are not expected to be hard figures based on hard data, but more in the spirit of
informed guesses, and if the DFO does not feel that any figure would stand even minimal scrutiny or
guestion, the proper reponse is Unable to Determine. |f the committee has existed for decades and has
made a significant contribution in cost savings, but there is no way to even speculate how much, simply say
that or whatever else is appropriate in the Comments Box. If the DFO only has documentation and records
going back for afew years so that the cost savings can only be documented from a specific year forward,
say that in the Comments Box.
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The Committee Recommendations Sections

For most committees, the Number
of Recommendations section reflects a
value that isthe total of the separate
and distinct recommendations conveyed
formally to the decision maker(s)
"using" the committee for the entire life of the committee. For certain committees, like Special Emphasis
Panels, however, who make grant and research recommendations on a Fiscal Y ear basis, the
Recommendationsissue is more appropriately explored in the Grants section below. Explanatory detail
should be provided in the Number of recommendationscomments box.

m,
conveyed formally to the
be prowided in the Num

Plasse add explanstory

The Per Centage Of hat is the e Percentage of s that hav ar are expecte
. " "
Recommendations Bl e e paden s o |
thus far. Clarifications and explanations should be included in the
Ful |y | mp| emented - Implemented Comments Box.
%tl On dd I n%%, to Please include clarifications and explanations.

the extent known by
the DFO, the cumulative total percentage of the formally conveyed recommendations that have been fully
implemented by the agency over the life of the committee thus far. Clarifications and explanations should
be included in the Per cent of Recommendations Fully | mplemented Commentsbox.

The | of ndations that have been or are expected to be Partially implements Cy
- of Partially (Requl
Per centage of b 0 s Chatcstons an il;.":ff.‘}ﬂ'fﬁi':ﬂi? e iniodes s Poscend
. = ~ - - Implemented Comments Box.
Recommendations 5
Par t | a] |y d Please include clarifications and explanations
H

I mplemented
section explains, to
the extent known by the DFO, the cumul ative percentage of the formally conveyed recommendations that
have been partially implemented over the life of the committee thusfar. Clarifications and explanations
should be included in thePer cent of Recommendations Partially | mplemented Comments Box.

The Agency Feedback about

y Feedback ab

Recommendations section requires
selecting aYes, No, or Not Applicable.
If the response isNo or Not No Feedback st 2
Applicable please explain in the No e

The agency provides feedback to the committee

FGEdbaCk Comment BOX VV_h¥ NG R M (TP AT ool § [t hrough verbal reports and MEWE publications.
feedback is not considered necessary.
If theresponseisYes, please explain in the Yes We Provide Feedback Comment box how the feedback
is provided.

I your answer ta Agenc,

The Actionsthe Agency
Has Taken section requires that
the DFO select Yes or No from
the pull down lists for all the
actions that apply. If the
response to the Other field is
Yes, please provide an
explanation in the Comments
field.

s the Agency Has Taken: (Rel
the action does nat apply. For No respan

Flease select Yes if the outcome applies
Please select Yes if the outcome spplies

Please select Yes if the outcame applies
Flease select Yes if the outcome applies

Plaase selact Yes if the outcome applies|
inthe Comments Box.

B

Please add explanations
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The Grant Review Section

The Engaged in Review for
Grantssection requires the DFO to
slect Yesor Nofrom the Pull Down
list box.

If Yesisselected, then

Provide an Estimated Number of the
Grant Requests Reviewed, and
Provide an Estimated Number of the
grantsthe Committee recommended for approval, and

Provide an Estimated Dollar Value of the grantsrecommended for approval .
Add any helpful explanationsin Grants Review Comments.

Engaged in Review f]
1f Yes is selected, then|

Frovide an Estimated

Provide an Estimated

Provide an Estimated

Flease add explanations]

The Accessto Committee I nfor mation Section

The Access to Committee Information
and Documentation section requiresthe DFO
to select Yes or No from the Pull Down
List box for all the methods stated that
apply. If the response to the “Other”
fieldis “Yes’, pleaseprovide an
explanation in the Commentsbox.

All questions require aresponse, all Y - - = 205 5551 P 540
Comment boxes should be utilized, and

be sure to click the Save Changes button

before you exit the page.

Subcommittees

Many if not most committees do not have FACA Databare st IO GOV ‘
subcommitteesrecorded and tracked in the online-system, Federal dvisory Comundtiees Database l ,
and when the Subcommittees hyperlink is clicked, the I _
system reports that no subcommittees are found. Atthesame |[™= ™ “= St for iufshs Sussh TG HEH
time some large advisory committees organize their work by | Hs 768-Advisory Conunittee on Tnounizacion Practices

tasks performed by dozens of subcommittees. The

subcommittee feature exists to alow the reporting of
meetings, reports, costs, and members by subcommittee Please contact your CMO, who can create a new SubCamuittee.
when the advisory committee or agency wishes to do so.

No Sub Committees found.

While an extra step is required in setting up subcommitteesin FACA Database at FIDO GOV A
this system, once they exist (are given adistinctive name), the data Federal Advisory Commitiees Datahase
entry process is the same as for the M eetings, Reports, Members, Subeomitice Mores
and Costs pages above. The extra step required to establish Home Up Logon Sewch Help Public Access Sef

subcommitteesisto let the CMO know of the desire to use

subcommittees. The CMO can add subcommittees for the DFO
when the DFO wants to use them. Access to the subcommittee iSvia | i, su commines Name
thenumber link (1, 2) at the left of the subcommittee list.

NEA 21541-Arts Advisory Panel

Arts on Fadio and Television Presereening

B4 & Partnership A greements Arts Education Pre-review

B | T=

First Page Prev Page MNext Page La:
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If subcommittees are used, the data for the FACA Database at FIDO GOV l ,‘
Federal Advisory Committees Datahase

Meetings, Reports M embers, and Costs should be
added to either the subcommittee or the parent
committee, but not both. The online system’s
summary process (the program coding) adds the 21541-Arts Advisory Panel
information from the subcommittees and the parent
committee into asingle total report (The
Committee Report) and if the datais entered in

Sub Commitiee henu
Home Up Logon Search Help Public Access Score300 Messages FY2006

Arts on Radio and Television Prescreening

Reports
more than one placeit is duplicated or counted .
multipletimes. When the DFO want to remove a Meetings
subcommittee name from the system for a particular Costs
year, the CMO should be contacted with the Members

information. The CMO, usually by email, provides
thelist of subcommittee names, along with the Sub Commiitee Report
parent committee name and number, to the
Secretariat. Only the Committee Management Secretariat can remove subcommitteesfrom the on-line
program

The Current Status Page M anagement and Tracking Reports

i FACA Database at FIDO GOV =
The Current Statuspage is a set of et l”

reports that should be helpful to the DFO and
agency in managing and tracking the activities
and administrative details of the advisory

Current Status
Home Up Logom Search Help Public Access Score300 FY2006 kfdfo DFO

committee. The pageis divided into two Advisory Committee on Immunization Practices
sections, Upcoming Eventsand Possible
Problems Upcoming Events (Next 6 Upcoming Events (Next 6 Months)

Scheduled Meetings 0

M Onths) d|$| ays reports that ae U%fUI for Member Appointment Expirations (16 [Member Appointment Expirations Report

planning and managing anticipated events

Whl Ie Pow bl e Pr Obl ems dl Spl ayS report Pres Members don't match Pres Appoint 0
where discrepancies that “might be problems’  [Meeting Dates not in FY 0
exist in the data. We areoperating with an Eeport Datesinot ik L : :
that the mtl re <tem |S an attempt Costs with No Meetings 1 |Costs with No Meetings Report
a\Narene$ R S}/ K p Cost with No Reports 1 |Costs with No Reports Report
to categorize and describe in consistent termS  [Members with Bad Dates 11 Member Bad Dates Report
and a unified fashion almost 1000 distinct and  [Members with No Email 0
uniquely functioning advisory committees. zﬁg““"_‘;‘;ﬂ‘g";‘“‘g“““"“ 3
“ . 9t . s with No Em:

The term “poss ble in the.poss bleproblems | i e i S
heading is a clue that intelligence should be Potentially Administratively Mactive 0
appl ied in the ana ySIS of these reports’ and the |[Member Last Name is TBD or Vacant 0
term “problems’ could be entirely thewrong ~ [FXE>1° 0

d Meetings with No Members 0
word. Pending Committees 0

The Upcoming Events (Next 6 Months) Reports

The Upcoming Events section potentially
displays two reports. When the DFO posts committee
meetings to the on-line system, the number of posted Upcoming Events (Next 6 Months)

Defense Science Board

: - H H Scheduled Meetings ’? Meetings Report
meel ngSfor the FI g:al Year be| ng manwed IS |1\/Iemhel' Appointment Expirations |36 |I\«’Iemher Appointment Expirations Re]gm‘tl

displayed and a M eeting Report link shows up in the
report column. If the DFO posts future meetings as soon as they are scheduled, the meetings for the next
six months display as well.
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The Meetings Report

The helpfulness of being able to display
the posted meetings will differ from office
to office. Itishighly likely that the DFO
already has an alert or tickler systemto
anticipate and plan for scheduled meetings
and the associated meeting logistics,

Federal Register Notices, etc. However,
since the displayed report rolls cumulatively
up to the office (GFO) and agency (CMO)
level, posting committee meetings like this
in advance can serve to keep the whole
agency as well as the public informed and
involved. The meetings have to be recorded
anyway at some point during the Fiscal

Y ear, so why not post the information when
the meetings are scheduled and use this
feature profitably. Meeting records can
always be edited further if the scheduled is
rearranged or details change.

The Member Appointment
Expiration Report

A significant number of DFOs from larger
committees report that staying on top of member
appointments verges on being a full-time job. The
Member Appointment Expiration Report is

designed to display all the members whose

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

AgencyABBR Meeting StarfDate CNo CommitieeName MeetingType Location

Defense Jrience

571572008 Eoard

414 Closed SAT

= £ 2

Scheduled Meetings for Next 6 Months (8 rows returned)

May 05, 2006 12:15:06 PM
Spreadsheet XML ASCI

Purpose

This meeting continues the
215t Century Technology
Vectars sutmer study's
otk and will consist of
classified briefings.

Defense Seience

571672008 Boad

414 Closed SAIC

Ddeeting is to chart the
direction of the study on
Software Aseurance and
begin assessing the current|
capabilities and
vulnershilities of Dol
software. Consists of 4
classified briefs.

Defense Seience

571772008 Boad

414 Closed Fentagon

Diiscuss plans for future
consideration of scientific
and technical aspects of
specific strategies, tactics,
and policies as they may
affect the T3 Mational
defense posture and
homeland security.

Systems
Planming
Corparation, 360
Wils o
Bouleward, 3rd
Floor, Aslington,
VA

Defense Jrience

e Board

571872008 414 Hidy

This meeting continues the
task force's work and will
consist of classified and

1

propristary briefings

Defense Jrience

e Board

572472006 414 Closed Sl

This meeting continues the
VTOL/STOL Task Force's
otk and will consist of
classified, privileged,
FOUO and proptistary
briefings on current
technologies and
programs

Defense Science Board

Upcoming Eve
Scheduled Meetings 8

ts (Next 6 Months)
Meetings Report
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Member Appointment Expirations Member Aj

ointment Expirations Report

appointments have expired or which will expire in the next six months. How atool like thisfitsinto the
agency process for vetting and appointing new members and re-appointing and replacing existing members
will differ from agency to agency and even from committee to committee within the agency based on the

establishment authority.

FACA Database at FIDO GOV =

However, this report, like the Federal Advisory Commitices Database l, ’
M eet| ng Rggort above' al [Se) d| $l ays at Membher Appointments Expiring in Next 6 Months (40 rows returned) J:
the office and agency level and -
fa:l |ItateS the Communl CaIl on nece%ry AGencyAbbr CNo uee StartDate EndDate Prefix FirstName MiddleName LastfName
to handle the process inan 0rder|y and HHS 763 ;?alcrtr;rcr;:mahun So003  |6e0E006 (D [Tedith R Campbell WMD)
timely fashion without continuous data sy oG
Ca”S Both Of the% reports’ and HH3 TEE ;z‘::;:“;:mmOn 42212003 |6/30/2006 |D. Reginald (Forrest Finger M.D.
essentially, all the reports available and dvisory Comaitiee
utl |IZ€d by the SyStem are Only as USGfU| HH3 ThE ;?BIET;E:WZ“‘UU 2252003 |6/30/2006 |Dr. Cregory  |Arthur Poland JLAER
and accurate as the data from which cvisory Comumiliae
they are generated What th|S means HHE TR ;f;ﬁz“:‘izmm 72005 |6/30/2006 | Dy Edgzar E Ilatcuse D
and comes down to for the FACA HHS TEE ?sm‘iym(z:;“::nee L0A172005 | 9/30/2006 Stanley all D
community and the interested publicis BT
thaI a/er)/thl ng Works ba! If! When HHZ THE I:j;;;z?mz:ﬁ:uee 10/1/20035 (973042006 (D K ristinn Lee Hichol L
data aboyt the committee changes, it is f::f;‘:;cﬂthee
updated in the on-line system. HH3 763 ;nh:mumatim L0A1/2005 (943042006 Romeo |3 Rodriquez  |MD
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The Possible Problems Reports

The Possible Problemsreports setis

a Compi lation of items identified over the Pres Members don't match Pres Appoint 0
years asthe result of discrepanciesin how | Meeting Dates not in FY 0
the same committee data is treated Report Dates not in FY o
dlfferently | n dlfferent pl aces and at Costs with No Meetings 1 |Costs with No Meetings Report
d-fferent t| m Or as aress Of concern Caosts with No Reports 1 [Costs with No Reports Report
I = MMembers with Bad Dates 35 Member Bad Dates Report

raised by users of committee data (agency Members with No Fmail

leadershi p, congress, GAO, White House, Members with No Designation
pub| iC, etC) . Theseitemshave usua”y DFOs with No Email

been resolved duri ng the Annual Decision Makers with No Email
ComprehenSi ve Review ( A CR) Potentially Administratively Inactive

MMember Last Name 1s TBD or Vacant
FTE = 10
Meetmgs with No Members

reconciliation process, if they were not
resolved immediately upon discovery by
data calls, investigation, analysis, and Pending Committees

Iengthy eXplanaIionS. They areavailable Committees with No Interest Areas
here to be an ongoing tool to assist the
DFO intracking and managing the committee’ sdata. The reports here have already been demonstrated to
serve multiple purposes for multiple audiences, as you will seein the explanations below.

L= =R = = = = = ) = = =)

Thefirst three reports, Pres Members don't match Pres Appoint 0
Presidential Membersdon’t match Presidential Meeting Dates not in FY 0
Appointments, Report Dates not in FY 0
M eeting Dates not in Fiscal Year, and [Costs with No Meetings 1

Report Dates not in Fiscal Year,
are usually theresult of mistaken data entry based on a misunderstanding of what was required. For the
Pres M ember sreport, the General Information page has a data entry field which poses a question
regarding whether the committee utilizes members appointed by the President, and the Members page
includes a question about appointment type (Presidential being one of the types of appointments). When
thisinformation, often entered by different people, isinconsistent, it should be resolved. These fields were
added to the system at the request of the White House personnel office. The M eeting Dates and Report
Datesreports occur when the user manages to add a meeting with dates that do not fall within the reporting
year. You might wonder how this can happen if the meeting record's date fields have code to catch that
kind of error. It'samystery. Some datais uploaded in batch files and the “bad” dates get by the screening,
and some users are very creative and determined to put in precisely the date they want, evenif it falls
outside of the Fiscal Year.

Feport Dates notm FY
Costs with No Meetmgs Costs with No Meetings Report
Costs with No Reports Costs with No Reports Report

e 1 atls Dol Thos 11 1.1 1 Deod o il ok

The next two reports,

Costswith No Meetings

Costswith No Reports
arein response to questions which are
often asked about and just as often not very significantin the results shown. DFOs are familiar with many
reasons why a committee may be reporting costs with no visible activity of any kind showing up in the on-
line data. The most common reason is that meetings or reports have not been reported yet. The cost datais
carried forward by the system from the previous reporting year while the meeting and report datais new
and hasto be added each year. It isalso true that the cost versus visible activity ratio tends to be greater
during the first year of a committee during setup and the terminating year when things are being wrapped
up. This set of reports becomes more useful when the agency is reconciling its ACR dataand isa prime
example for why someintelligence needs to be applied to report analysis.

~| o

—

[Costs with [No Reports T [Costs with [No Reports Rep

) hThree reportsgn membe: (;ajtda deal Members with Bad Dates 11 Member Bad Dates Report
wit appoi ntment, at&,’ ema resses, Members with No Email 0
and Member Desi gnaII ons. Members with No Designation 0
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The Memberswith Bad Datesreport might FACA Database at FIDO GOV =
seem redundant of theM ember Appointments T A o D =4 &£ 4

Expiration Report, however the purposeis
different since the Expiration report isan aert

Members Bad Dates (11 rows vetwrned)

May 05, 2006 3:56:26 PM
Spri heet XML _ASCIT

AgencyAbbr CNo CommitieeName StariDate ate  Prefix FirsiName MiddleName LasiName Suffix

and the Bad Datesreport is probably areal it |ras |t (s |aoaos (e [sen R e
. . Practices
problem. TheBad Dates report indicates those T
members whose appointment dates fall outside of HHES e onlemonion [MATOL 6002005 Me o (Bary |Sddumcne
the Curreth FI S:al Year’ w We are no Ionger HHS Thz |0 - 12/22/2001 |6/30/2005 |Dr. Guthrie K3 BiukheadIII (M.D
concerned with members whose appointments are W
comi ng dueto exp| re. TheBad Dates report HHS 762 ::;I;zr:;maﬂnn 10/1/2004 973042005 |De.  |Mormen Beglor PhD
points to members whose appointments ended the (vizosy Conmiiee .
. . . y HHS 768 onln?mumauon 10/1/2004  (3/30/2005 |D. Tames E. Cheek MEH
previous fiscal year or whose appointment don’t Fracices
. . . A dvisory Conunittes
start until the next fiscal year. This may be a non- S 768 i A 10/1/2004 [9/30/2005 Dz, |Bruce Gellin MD
. . . Practices
issue for some DFOsif their members can - vioomy Commatios
continue to serve until areplacement isappointed | [ [ un | pres e e i
or if the DFO iS Compl etely d|ScmneCted from the HHS 763 .::;’r‘rxﬁ:::m 10/1/2004 |9/30/2005 |Dr.  |George  |T. Cutlin. LD,
agency appointment process. i
The M emberSWIth NO Emall report Would HHS 762 ;:;I::xcvgmhﬂn 10/1/2004 |9/30/2005 [Dr.  |Geoffrey  |S. Evans 1.D
only be a problem if the DFO thought it was a oy Commiiee
. HHS 762 |onImmunization 10/1/2004 |9/30/2005 |Dr. Eristin Lee Hichol D).
problem or the agency needed the email for a Exacice

Committee Management survey activity. Member emails do not display from the Public Access part of the
on-line system. Emails should only be reported with the Members knowledge and permission and if it is
agency policy to collect the emails.

The M emberswith No Designation report is another instance of a report that should not be necessary,
since the program is coded so that a DFO should not be able to add a member without including the
Member Designation. The Member Designation is arequired field in the system and, by law, is part of the
appointment process of every advisory committee member. Somehow, it still happens that a Member
Designation field comes up blank, and this report is an aert to those concerned.

TV IeTIETS WITIT TV LTESTEIatoIT

The next three reports are considered alertsto What  [5ros with No Email
can only belabeled asoversights. These reports are Decision Makers with No Email
more useful as alert reports when the results for all the Potentially Administratively Inactive
committeesin the agency are rolled up into reportsfor
the CM O and other agency officials.

Regarding DFOswith No Email and Decision Makers with No Email, the online program creates
email mailing lists for CMOsand GFOs and other agency officials with logon rights. The emailsfor the
lists are collected from the DFO and Decision Maker Page forms, hence the useful ness of the DFOs with
No Email and the Decision makerswith No Email reports. The CMOsand or other agency officials now
can know who is missing from the mailing list.

The Potentially Administratively | nactive report lists those committees which are not receiving
ongoing attention and active DFO participation, so that the CMO can make sure that the committee’s
records and reporting does not administratively dlip through the cracks. With a consultation with the
Secretariat the CM O can move the committee to the agency’ s Administratively I nactive group of
committees. When a statutory committee has completed its work, it cannot often be easily terminated or
removed from the agency’ s committee inventory unless the statute that created the committee included
language to terminate the committee. The DFO involved with the work of the committee will generally
wrap up hisor her responsibilities and move on to other tasks as assigned, but the committee and the
responsibility to track and report the committee lingers on, sometimes for years or decades

o oo 9

The Member Last Nameis TBD or Vacant Report

The Member Last Nameis TBD or Vacant
report isaspecia kind of possible problem report
in that it serves multiple purposes. The agency can
choose to use this report as a helpful “identification of need” tool in the committee member appointment
management process. To do o, the DFO can add a “blank” member to the committee member list with

Member Last IName is TBD or Vacant 0
FTE - 10 n
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TBD orVacant intheLast Name field. The DFO would do this to indicate that a member’ s appointment
has expired or that a member has

resigned and a new member needs e e e 1 h
tO be app0I nted Member Last Names = TBD or Vacant (60 rows retwrned) May 15,2006 3:52:50 PM
When the GFO or CMO or Bessadshest ML A3C
Oth er w er] Cy Offl CI al s | O Ok at thl S c CNeo zName StariDaie EndDate Prefix FirsiMame MiddleName LastName Suffix MemberDesignation Represenied Grou|
report froma group or agency- Dol 42 3;:{::“” " |anomoos |azomoto vacant Representative g:‘g’::::;zﬂ
o . o H Information
wide basis, they will seea list pf o s s
a” the committees Wlth pOtentI al ly DOl 42 35:3““ o 4/19/2006  |4/20/2010 Vacant Representative CuuntyWalE:!
empty member slots needing new fteention e
m_embers to_ be app0|_nted._ Used i g,;;*:i‘*gm
this Way, this rq)ort isavisbl e, Dol 2 o |anooos |anomoio Vacant Representative M;’f;:;{m or
accessible, communication link . —
thaI al | OWS the agency to Stay DOI 42 g;x:’v\:n?.{i o 41972006 |4720/2010 Vacant Representative Feivate Industzy
. ater & ss0ciation
abreast of, if not ahead of the e
member appointment process Commiigs ot gonl Too
A . . . Dol 2 (wrater 41972006 |4/2072010 Vacant Representative 530 ciation or
without duplication and multiple N covmai
H H A dwisory M ational or
emall eXChang% B& Of al I, thl S DOL 42 &?;::‘M‘EE o 41972006 |4720/2010 Vacant Representative 1;{:3::1:;[20350.31
process is capable of being ; o
managed |n real t| me. Advisory g:;u;inr
H DOI 42 &?:E fer o0 41942006 |402072010 Vacant Representative W atershed or
While the TBD or Vacant il Lans Conpervuts
- & ss0ciation
report can be used this way to Refiay
manage the "i dent|f|ca_t | on Of Dol 2 35:3““ e 92006 (42072010 Vacant Representative g::iifﬂn
need part” of the appointment Fy—
proce$’ we probably Should nOt DOI 20041 Ezj::es Task 51372006 |5012/2009 Vacant Ex Officio
forget that the member who is hapaic Huisance

resigning or whose appointment has expired is also part of the current committee member list. At the end
of the reported year, the online system will be used to retain and count the members who actually served on
the committees and not the empty dots that needed to be filled. When the Annual Comprehensive Review
(ACR) is completed and the data verified by the DFO, the committee data will be rolled into a new fiscal
year. The new year’sdatawill still include all the member slots that have aTBD or Vacant in the L ast
Namefield. The data verified for the ACR will have the member records with TBD or Vacant in the L ast
Namefield removed.

Thelast four reports in the possible FTE = 10
problems list are designed to catch errors. Meetings with No Members
Since a committee seldom has a support staff of
greater than 10, the FTE > 10 report lets the
DFO, CMO, or Committee Management know
when someone has inserted an unlikely and
overly large number in the Federal Staff Support field.

The second report, M eetingswith No M ember s, is seldom a problem for committees where the datais
entered directly by the DFO or his or her designee. Every agency works alittle differently, and there are
<veral agencies that provide the data for the online system in batch uploads. This report has proved
helpful in catching missing data from such uploads.

The third report, the Pending Committees report is seldom a problem for the DFO, but whenitisa
problem for the DFO, it isabiggie. This report shows the committees that are not yet live with authority to
act, i.e., the charters have not been filed. While thisreport is most useful to the CMO on an agency-wide
basis, it can be important to the DFO working against a deadline and/or agency expectations.

The last report, Committees with No Interest Areas, identifies committees without any assigned
interest areas. This could leave the committee out of the result set when a search is conducted.

Pending Comunittees

= I e

Committees with No Interest Areas

While thislist of reports could always be larger, we do not plan to add any additional problems reports
to the system. Any suggestions for additional reports that the DFO would find useful of this type should be
sent to the CM O and the Secretariat. Every attempt will be made to add them to future versions of the
online system.
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A Committee'sInterest Areas

When a committee isfirst created, the DFO should use
the Committee I nterest Areas page to check off al of the
Interest Areas from the list that the committee focuses on as
topical areas. There are more than one hundred interest
areas within more than 30 categories, so please scroll down
so that you include all that are applicable. Be sureto click
the Save button when all the relevant areas have been
checked. If the committee considers or investigates an
interest area that the DFO does not find on the list, then the
DFO should forward the “new” suggested Category and
Areato the CMO. If the CMO agreesthat the “new”
interest area belongs on the list, the CM O can have the
“new” interest area added. Since new areas could be added
at any time, the DFO should make reviewing the applicable
Interest Areas part of the Annual Comprehensive Review
process, or otherwise check the list on ayearly basis.

FACA Database at FIDO

GOV Federal Advisory Committees
Database

-

Cormmiittee Interest Areas

Home Up Logon Search Help Public Access Score
Save
Category Area
Agriculture Agriculure [
Forestry [
Plast Biclogy [0
Rural Development [
Animnals Aninal Sciences and Hushandry [

Fish and Widlife [

Veterinary Medicine
Applied Science Applied Sciences [
Engineering T
Mathemates 7
Statistics [

Itis always possible as well that a Business

committee will become either broader or more
congtrained in its interests as the years past,
and the checklist should be reviewed every
year to ensure that it reflects the committee as
itisformulated currently and not asit was
formulated historically.

Civil Rights

As with any other data entry page, be sure
to save any changes before clicking away from
the page.

Education

Eligibility

Conunumications

Computer Technology tpplications

Business and Domestic Comrmerce [
Industry [~

Management Science [
Manwfacturing [

Patents and Trademarks [

Small Business [

Children I

Crvil Rights T
Equal Opportuntty [
Minorities T
Wative Americans
Women I

Eroadeasting and Communications [

Computers [~
Information Technology ™
Internet [
Semiconducters T
Systems Engmeermg [
Teclmology

Education T
Schools and Academic Instiutions [

Traiing

Eligibility Programs [~
Soctal Services [T
Welfare T
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Committee Report

The Committee Report link
displays asingle, printable, read-only
summary report specific to the selected
committee for the reported year. If key
information is missing from the
reporting process, like the
recommendation to continue or
terminate the committee, the
CommitteeReport page will display a
warning where the datais missing. The
numbers displayed on the report as part
of each field heading are retained from
former years to make the report
backwards compatible to the reports
generated by the Annual Report process
from 1972 through 1998. Sincethis
report was an approved government
formin 1998 and dates from that time,
this report does not present a complete
record of the data collected on the
committee by the online system. As
you have probably observed earlier in
this manual’s presentation, the online
FACADatabase system has continued
to grow inits application and uses. To
have the most complete record
available from this system, the user

should also display and print the report

2006 Cwirent FY Report: Review of Federal Advisory Committee

5/15/2006 5:11:46 PM

1. Department o Agevy 2. Fiscal Yo
Department of Health and Human Services 2006
3. Commines or SubComminee 3h. G5A Commine Ho
Advisory Commitiee on Inmunization Practices 768
4. I this Hevr During Fiscal Vear? 5. Curent. Charter 6. Expected Renwvral Date 7. Experted Tenm Date
No 4/1/2006 4/1/2008 4/1/2006
84, Was Tenminated During F¥1 #h. Specific Temmination Kuthority 8e.Actnal Tenmingrion Dte
No 4210.5.C.217a
9. Agmcy Recommundarion far Hext FY 108 Legislarion Req to Tenminare ¥ 10 Legislation Pending?
Continue No
11. Estshlistomert sonthority Authorized by Law
12, Specific Establiskenert. Muthority 13, Efctive Dats 14, Compmittes Type 14c. Presideial?
42T0.5.C.217a 11/17/1962 Continuing, Mo
15. Daseription of Comnittes mgcl;zdmal Frogram
164a. Total Finsber of Reports No Reports for this Fiscal Year.
17d. Total Meetings No Meetings for this Fiscal Year.

Chrert: Fiscal Veat Mext Fiscal Vear
18a(1) Parsomns] Dants to HowFadarsl Maxbazs $22500 $22.500
184(2) Pazsarme] Praits to Fediral Mammbers $0 $0
104(3) Pazscrwe] Praits to Federal St $384,105 $384,105
185(4) Pazscmne] Pruts o Honmerher Consubtants $0 $0
185(1) Trovel and Per Driem to HorwFederal Manbers $45,706 $45,706
160(2) Travel and Per Diem to Federal Mambers $0 $0
185(3) Travel and Per Diem to Federsl Staff $0 $0
185(4) Travel md Per Diem to Fon-Member Consulbats $5806 $5896
18¢. Otherfpents user cuarges graphics priding pmal etc ) $56,607 $56,607
18d Total $514814 $514,814
18. Federal Staff Suppert Vears 22 22
20a. Hovy does the Comssinee accqplish its fupose ?

The Advisory Committee on Inmunization Practices (ACIP) and updates r on the most

appropriate application of vaccines and related agents and disseminates this information in order io assist States and

their political subdivisions in the prevention and suppression of vaccine-preventahle diseases. Section 13631 of the

Ommibus Budget Reconciliation Act of 1993 (OBRA) esiablished a “Yaccines for Children” (YFC)program. This

legislation mandated ACIP to establish a list of vaccines for routine administration to children, along with schedules on

the appropriate peri ity, dosage, and coniraindications applicable to the pediatric vaccines. This list is used by the

Secretary of HHS for the purpose of the purch delivery, and istration of pediatric vaccines.

200, How does the Conanittee balance its membership ¥

During FY 2005, commitiee members included experts in the use ofvaccines and immmunologic agenis in preventive
Pl f idextislosy. i s diseqees. iniprmal medici e 5 dicine. public healik

from the Performance M easures page.

Itisagood practice to print the Committee Report and retain it as arecord of what data was entered. It
isalso an excellent idea to check the Committee Reports members, costs, and meetings information. This
isagood way to spot problems like the double counting that can occur if information is posted to both the
committee and one or more of its subcommittees.

Designated Federal Official |

The DFO Info hyperlink displays the
DFO Infopage, the information and data
entry screen for the Designated Federal
Official. The DFO has edit rights to this
information and the information should be
kept up to date, since information like the
Phone number and the E-M ail address
are used in reports and workflow
processes. Be sureto click the Save
Changes button after making changes to
the data.

nformation

[FACA Database at FIDO GOV
[Federal Advisory Commitiees Datahase

sy o

Help Public Access  Score 300 FY2006 kfdfo DFO

IDFO Information

Home Up Logon Search

HHS 768 - Advisory Ci on T Practices - Authorized by Law

Lommitiee Menu General Info Agency Recommendations Reporis Meetings Cosis Justifications Members Performance Measures

T
e
Last Name: W

This item is not required. T|
This item is not required. ]
This item is not required. ]
This item is required. This

and Suffix fields can be |
bacause 3 commiftze cann)

This item is not required. T

o

This tem is required. This

R
I\]pB@ch.gDv
_ Changed At2414/200€ 10:43 08 AM By 0

Save Changes

This item iz rzquired. Any

This item is required. Any

This e is rzquired.
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Group Federal Official (GFO) Information

Some agencies have quite afew committees (HHS: over 250, DOI: over 110) and have organized their
committees into sub groups within officesin the agency. Examples of sub groups are NIH in HHS, the
Park Servicein DOI, and the Forest Service in USDA. If the committeeis part of such a working group,
GFO information exists and is displayed on the Committee Menu. In such cases, the DFO can view the

GFO info but cannot change it.

Committee M anagement Officer (CMO) Information

The CM O Info hyperlink
displaystheCM O Info page
when clicked. ThereisaCMO
for every agency with an advisory
committee, just asthereisa DFO
for each advisory committee. The
contents of the E-M ail Address
field plays an important part in the
workflow process of this system,
since emails are sent to this
address aerting the CM O of
changes made to the committee
data. The CMO data cannot be
modified by the DFO and you can
see that in the example because
Save Changes button is not
visible Only agency CMO or

FACA Database at FIDO GOV
Federal Advisory Commitiees Daiahase

- & &

Help Public Access Score 300 FY2006 kf dfo DFO

CMO Information
Home Up Logen Search

HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Commitiee Menu General Info Agency Recommendations Reports Meetings Costs

Members

=1
Marie

==

Suffix: l—

e (o

“Imane absher@hhs.gov

Agency URL: I
Go

Committee Management Secretariat personnel have edit rights to the CMO data, although more than one
person in the agency may have CMO edit rights.

Committee Decision M aker

The Committee Decison Maker link
displays the contact information for the
person who makes the decision for the

agency to use the committee’s

FACA Database at FIDO GOV
Federal Advisory Committees Datahase
Committee Decision hMaker

Home Up Logon Search

T &

Help Public Access Score 300 FY2006 Lkfdfo DFO

recommendations and advice. 2003 was the
first year that this information was reported.
Advisory committees, like the rest of
government, are being considered in the
context of performance and performance
measures. One measure of an “advisory”
committeeisthe advice it provides. An
essential component of the advisory process
is the person who decides to use the advice
received. The DFO should know who this
personisif he or she does not report to this
person directly. It isnot considered a good
practice for the DFO and the Decision Maker
to be the same person. The DFO has edit
access to the information on this page. If the
committee has more than one decision-

HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Menu General Info  Agency R Reporis Meetings Cosis  Justifications Member)

Definition: This person makes agency decisions about implementation of this

Sawve Changes

T [
B
o
IMedu:a\ Director
mlshadler@:dc gov This item
I

Mot required but desired
Hot required but desired,
Mot required but desired
This item is required

Not required but desired

This item Is required. Th
is required.

is required

is required

Changed At2M14/2006 10:43:08 AM By O

Save Changes

maker, and you have to choose which one to enter, enter the highest ranking agency decision maker who
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actually reviews the recommendations or advice The fields for this page are the same as for the DFO,

GFO, and CM O pages above.

Viewing the Committee’s Charter

The View Charter link displaysalist of the

charters that have been uploaded to the online
system over the life of the committee. Ata

minimum the list is expected to display the File
Name of the committee’s current Charter.

When the user clicks the document
link, the browser will display aFile
Download pop-up window which
provides the option to openthe
document, save it to the hard drive, or
cancel the current operation. How this
pop-up window looks and operates will
depend upon the browser in use. How
the document eventually looks and
displays will also depend upon the
browser in use, the operating systemin
use, and the applications that the user
has |oaded to their computer. Of
course, thisistrue about all web sites,

FACA Database at FIDO GOV
Federal Advisory Committees Database

List Documents

Home Up Logom Search Help Public Access Score 300 FY2006

File Name File Date

768_Charter (2002-10-23-17-59-35).doc  9/14/2005 6:40:21 AM

o & &

kfdfo DFO

File Size

26,864 Bytes

his site is brought to you by GSA and Dats Call Systems

708 _Charter_(2006-03-07-16-10-12).doc  3,/7/2005 5:10:12 PM 32,400 Bytes
Wisitar This site is brought to you by G54 and Data Call Systems
N Support Team hiembers G52
Security and Privacy Motice
-
pnents
Logon Search Help Public Access Score300 FY2006 kfdfo DFO
me File Date File Size
prier (2002-10-23-17-59-35).doc  9/14/2005 6:40:21 AM 36,864 Bytes
rter (2006-03-07-16-10-12).doc  3/7/2006 5:10:12 PM 38,400 Bytes
— _ o

Do you want to open or save this file?

\‘_Jj

Support Team Members
Security and Privacy Hotice
Type: Microsoft Word Document, 37.5 KB
Front: v, Fida.gov

Open Save

Name: 768 Charter (2006-03-07-16-10-12) doc

| [ cancel_|

¥ Bluways ask before opening this type of fle

v

save this file. Ywhat's the risk?

\while fles from the Intemet can be useful, some files ean patentially
armn yau camputer, IFvau d nat tust the souice, da not open o

but we mention it here so that the DFO becomes more aware of the considerations one needs to have about
the documents one chooses to upload for display on the web.

The charter isdisplayed in a
read-only format. The charter to the
right is displayed with all of the
formatting characters because of the
document settings on the user’s
computer. We prefer aword
processing format for our uploaded
documents because word processor
programs produce a document format
in Internet Browsers like Netscape or
Explorer that can be read by “screen
readers’ for the blind. To the extent
possible feasible, and as required by
law, the FACA online system honors
or exceeds the requirements of the
American with Disabilities Act
regarding I nternet accessibility.

[P P Y

CHARTERY

= .

ADVISORY-COMMITTEE-ON-IMMUNIZ ATION-PRACTICESY
1

1

T
Purpose]

The-Secretary,-the-D epartment-of-Health-and-Human-Services-(HES) -and-by-dele gation-the-

Dire ctor,-Centers-for-Disease-Control-and-Prevention-(CDC),-are-authorize d-under-Section-311-

and-Section-317-ofthe-Public-Health-Service-Act,-as-amended -42- 7. 5.C -243-and-42- U S C -
247h, to-assist-state s-and-theirpoliti i in-the-prevention-and-control-of
communicable-disease s, to-adwise-the-state s-onrmatters-relatingto-the-preservation-and-
improvement-of-the-public’s-health;-and-to-make- grants-to-states-and, - in-consultation-with-the-
state-healthe authorities, to- agencie s-and-pol l-subdivisions-of:
costs-of-communicable-diseasercontrolpro grams.f

T

eanbdi

n-meeting the:

Authorityq

1

42-0.8.C.-217a, Section222-of-the-Public-Health-Service-Act,-as-amended. ~ The-committee-is-
governed-bythe-provisions-of-Public-Law-92-463,-as-amended-(5-U. 5 C -App.-2),-which-sets:
forth-standards-for-the-formation-and-use-of-advisory-committee 5.9

1 4

The-Advisory-Committee-on-Immunization-Practices-has-been: Utory-r
Section-13631-of the-Omnibus-Budget-Reconciliation- Act-of 1993, -Public-Law-103-66-(42-

U8 C-1396s(c)(2)(B)(1)-and-(e),-subsections-1928(c)(2) (B)(1)-and- 1928 (e )-of the-Social-Security

Bet) |
T

Function|
o
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If the charter is older and not available as a word processing document, it is possible that either the
Committee Management Secretariat or the agency scanned the charter to an Adobe .PDFfile. If
Committee Management creates a PDF file, we make sure the file has an attached text component that
allows text searching and works with screen readers. The filenames used to identify documents are a
combination of the GSA assigned Committee ID numbers some identifying text added by the person doing
the upload, the date of the upload, and a .doc or .pdf or some other file name extension.

To add the charter to the database web site,

e Theagency CMO will upload the approved and filed charter using the Upload button on the
Consultation page. Since the Committee Consultation procedure isa CM O function, the DFO
Consultation page does not display that Button for DFO use.

e  Sometimes, when the agency is especially concerned about displaying a charter with the approving
official signature, the agency will scan the official charter copy and upload the .pdf file.

e  Of course, when necessary, the agency and Committee Management will use any other practical
process that can be devised and agreed upon to load a charter into the system.

Accessing the Committee’sWeb Site

If theCommittee M enu page displays aWeb ] L
Site hyperlink, the page is linked directly to aweb o st it iy e N

site_for either the advisory committee or the_ P ‘ e T
advisory committee’s agency. The datato link to fa

: H H ’
the web siteis entered on the Committee’'sGeneral | ) _ACIP
| f t d th b add th e A Advisory Committee on Immunization Practices
n d mation page an ewe ress, the I'“:\“C';':‘:“““ Practices |t sdvisory Committee an Table of Contents:
» ACIP Home
Universal Resource Locator (URL), should be (s Immunization Practices (ACIE)
. o ke SonslbTs Of 1 G « Upcoming Mestings
entered as demonstrated in the example at the | LA + Meeting Minutes
b f h G | f 1 f h e selected by the Secretary of Fsbrunry minibad o
ottom of the General Information page. If the N e avaiable
H : Vs and Human Services to provide * Agendas
user goes to the committee web site, and wants to | vec pesoicion SHvite ot anae e + ACIP Charter
T Secretary, the Assistant s Members
return to the FACA Database where they left off, Semratary for Haalth, and th s Vit Rasohibns
H ’ » NIP HOME Centers for Disease Control
they need to click the Browser’s back button. | Fuctumeusos | and Prevention (CDC) on the e —
\ About NID most effective means to S .
, Dats and Statistics prevent vaccine-preventahle e Provisional LA
|\ Irternationsl Effots | Uiseases Recommendations
b Links to other web s ACIP Meeting
sites The Committee develops Besohtdtdng
HECE e e written recommendations
e L for the routine administration .
Acslun =teest of vaccines to the padiatric Related links:
Il e and adult populations, alang
i lu am”i with schedules regarding the « Recommendations
e appropriate periodicity, + Adult Schedule
Feasties dosage, and contraindications « Childhood Schedule
¢ gectnesfor Chidien | applicable to the vaccines. e
e ACIP iz the only entity in the
- gaseloin federal government which
Brogramn) makes such recommendations.
. AFIX (Grantee . ol
fszessment] or mare information:
The overall goals of the ACIP ;
" vacman S e e phone: Wb oos 03
will assist the Department and a8 'I(‘ )
the Nation in reducing the Lo e
NIP Site Search incidence of vaccine
preventable diseases and to For information contact Dee
increase the safe usage of Gardner at {404} 639-8096
vacecines and related biological
products, Mailing Address:

Verifying the Committee' s Data

We recommend the DFO update his or her FACA Database at FIDO GOV ~
committee data at least monthly, if not every time a ettt l’ ¥ o
committee activity or action causes a change in the ::;“";:ﬁ‘:n o Sk e ot Semedty FYI006 16070
data However, thereisaminimal requirement. o e o
Annually, in the fall, on a schedule distributed and
managed by the agency CMO, the DFO must recheck
the data entered for the past year and verify its
accurateness and completeness. Clicking the Mark
Verified hyperlink presents the DFO with a“ Verification was successful” page similar to the page seen to
theright.

DFO verification was successful for 768-Advisory Committee on Iimmunization Practices

Please click HERE to retwn to Menu
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Clicking theMark Verified hyperlink also adds a time stamp to the database and the time stamp
appears on the CMO’sCommittee List page next to the committee that was verified. Thisaertsthe CMO
that the DFO considers the data complete. This verification process also temporarily locks the data,
although the DFO can unlock the data and make further changes by clicking the Save Changes button on
any editable page. If the DFO clicks the Save Changes button and unlocks the data, the time stamp is
removed from the CMO’sCommittee List page. This means that the DFO will haveto click the Mark
Verified link again when the review process is once again finished and complete. The DFO will not be
able to change the data further after the CMO clicks the Committee’'s Mark Verified link. If the CMO
checks the data and clicks the Mark Verified link for the committee, the dataislocked, atime stamp is
added under the GFO and CM O date columns for the committee, and the DFO and GFO cannot unlock the
data entry feature by clicking the Save Changesbutton. The only way the DFO or GFO can change the
data further after the CMO clicksthe Mark Verified link isto contact the CMO and ask him or her to
unlock the data Of course, the CMO can still unlock the data by clicking the Save Changes button on any
editable pagefor that committee and will be able to do so until the datais rolled into the next reporting year
and “locked down” by the Committee Management Secretariat.

The Consultation Page

For most agencies, consultations on the establishment, renewal and termination of committees occur
between the agency Committee Management Officer (CMO) and the Committee Management Secretariat.
But the process of developing an advisory committee charter and identifying the stakeholders, audiences,
and potential membership of a committee vary greatly from agency to agency. And even though the law
callsfor the agency headto own and manage the committee establishment viathe CMO, DFOs sometimes
find that they have anywhere from an interest to a significant rolein this consultation process which tracks
the committee’ s charter life. To accommodate this reality, we have added aread-only link to the
consultation history of a committee.

T he [FACA Database at FIDO GOV =
[Federal Advisory Comumittees Datahase

Conw | ta'tl On Consultation Information

PAJE PreSentSa  fom 1 Lo Seach Mo Pulioccess Seore30) FY2006 ki DFO

list of the HHS 768 - Advisory Committee on Tmmunization Practices - Authorized by Law

Conwltml on Fommitiee Menu General Info Agency Recommendations Reporis Meetings Cosis i i Members Measures

actions taken ON ey clusies snpaca e
the committee

. ConsultNo ConsuliType ReceivedDate ConcurredDate CharierDate C i ignationRevi Conmenis CMORemar}{
N the recent [View 14 Renewal 3772006 44172006
[View 13 Amendment 11/2/2004 11:16:32 AM 11/2/2004 412004 47173006 na
past and Up [View 12 Renewal 731172004 412004 47172006 na
View L1 Amendment 5/24/2003 12232003 4/L/2002 KF as past of 2003 CMS ACR
through the [View L0 Amendment |1/10/2003 402 47142004 na
present [¥iew 5 Renewal  (3/28/2002 L2002 A7142004 na
[View 2 Amendment |12/27/2000 Amendment filed to change the Stracture of the committee.
moment_ The [View 7 Renewal 4212000 472472000 4372000 47172002 Filed Charter
. [View 5 Amendment 6/26/1998 6/3071558 4171958 47172000 na
Secretal’l a Only [View 5 Renewal 373171998 343171998 4171998 471/2000 na
: [View 4 Amendment 6731997 64371997 411996 47171998 Audited, /2397
began traCkI ng [View 3 Renewal 6941994 5/9/1904 411996 47171998 2 ¥t Charter Renwal rec'd: 4/8/96
H [View 2 Renewal (311671994 342571994 411994 41171996 Chert rec'd 6/9/94
the Commlttee [View | Renewal  4/1/1992 44111992 4002 47141994 Chert Rectd /592
consultation = e ese._____________________________________________________________________|

process with computers and databases in the very early 90s, and only moved the process online in the very
late 90s Since there are many committeesthat date to 1972 when the law was passed, and even a
committee or two that date to George Washington's presidency, the online database consultation record
often appearsto pick up in the middle of an established committee’ s ongoing history.

The committee’s current charter statusis the primary concern and the consultation process and record
is designed around the steps which provide the context for the process.

ConsuliNe ConsuliType ivedDate C [Date CharierDate CharterTi i Desi i iewDate C
[View 14 Renewal 3742006 44172006
[View 13 amendiment 11/2/2004 11:16:32 AM 11/2/2004 4é1/2004 A1/2006 na




The normal sequenceis really quite straightforward and | FaC\basbase w0 GOV ,‘

is much the same whether a committee already exists or is Consultaton Inemation

just agleam of an ideathat an advisory committee iswhat's Home U Logow Sewrch Heb PublicAcress Score30) FY2006 kit DFO
needed FI rg the agency prepares and wbmlts a Charter HHS 768 - Advisory Committee on Immunization Practices - Authorized by L.
which scopes out the work of the committee. Then ot Ao Gonrsl e Sgoncy Kecammentadons egork Mestige Costs e
committee management looks at the charter’s contents and Viow Chatons on FACA Tabain

advises regarding the charter’s compliance with the law and
resulting regulation. Then the agency files the charter with
the agency’ s oversight committees in congress and gets about
the work of the committee. Finaly, two yearslater, if the
work of the committee is not complete and the agency, upon
review, feels that doing further work with the available
resources can produce further, useful results, the agency goes
through the process again. The form to the right reflects
those steps. The Consult Number reflects the history of the
committee and the Consult Typeis the action to be taken. mm -
The Received Date is the date the charter or the idea of the o
committee is submitted to the Secretariat and the Concurred ;
Dateisthe date that everything appears compliant and ready ;

Consult
1

Consult Type Renewal

Received Date: [
Concurred —
Date: [

to go. TheCharter Date isthe date that the committee
charter isfiled with congress. The Charter Ter minated om0 oo
Dateisafield used when the committee is actually -;.;;;;;‘;;mmmnnsw T

terminated and the Designation Review Date is the date the CMO or other agency officia last reviewed
the members' designations made when the members were appointed to the committee. Finaly, the
Commentsand CM O Remarksfield are for the Secretariat’s or CMO’s comments.

The Rest of the Story

There are many other features and reports available to assist the DFO in the FACA Database online system.
Most of the other featuresare found and described in the Public Access part of the manual. We would like
to remind you one last time, al of the features, data, and reports are only as useful and accurate as the data
entered and kept up-to-date, primarily by the DFOs or their designees. The DFOs, keeping the system up-
to-date as frequently as possible, whenever the committee data changes, or even on aweekly basis,
transform the FACA database into avery desirable commodity in government, a useful, interagency data-
sharing and management tool. The FACA Database online system has been available since 1997. Itisa
living system in the sense that it has grown in usefulness and functionality (and size) every year that it has
existed. Some of the improvement is due to the improved technology of the Internet, and alittle can be
counted due to the increasing skill of the development team. However, most of the improvement is due to
the feedback, patience, and willingness of the users to participate both in the development process and with
on-line record keeping. The FACADatabase istruly a shared system that belongs to all of us.

45



