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SECTION I: Public Accessto Advisory
Committee Data

What isthe Shared Management System?

The Shared Management System is a specialized, Federal Government, interagency,
information-sharing database available publicly on the web. The Federal Advisory Committee
Act (FACA) originally required that specific data items about advisory committees be collected
by the President annually and transmitted to Congressfor review. This data collection and
summarization was done after the end of the calendar year in the seventies. When the
government changed to aFiscal Y ear beginning in October rather than in July, the data collection
was done in the fall, after the end of the FY. This data collection, collation, summarization, and
publication continued, with few and minor changes in data items, content, and presentation, for
26 years from 1972 through 1998. The process would begin each year with the more than 1000
committees throughout the government submitting paper reports on approved formsand in a
common format to their agencies. Some of the reports were hundreds of pages long due to the
number of members and the numbers of meetings. The agencies duplicated thereports (8 copies
per committee), summarized the numeric data (member counts, meeting counts, costs
breakdowns, etc.) by their agencies, and sent the sets of duplicates and summaries to the
Committee Management Secretariat. The Secretariat, with a small staff of usually lessthan 6
employees, spent most of ayear verifying and combining the committee reports, arranged by
agency, into multiple loose-leaf bound sets for shipment to the Library of Congress and for
internal reference. The Secretariat summarized and analyzed the numeric data government wide
by agency, submitting that analysis as a printed report annually to Congress over the President’s
signature.

In 1997 this web-based database began to be used by all the government agencies that have
advisory committees to collect and report that same data. In 1998, this online system was
demonstrated to Congress (at a Government Oversight Subcommittee Hearing). 1n 1999,
Congressimplemented part of the “Report Reduction Act” which had been passed in 1995 and
which determined that “the printed and transmitted hard-copy annual report” was no longer
required. However, the data has continued to be collected to facilitate compliance with the
Annua Comprehensive Review (ACR) requirement of FACA. With this online, publicly
accessible, shared, continuously updated, data-collection and management system, the Congress,
the President, federal agencies, the Committee M anagement Secretariat, and the public have
complete access to the Federal Advisory Committee data in the system viathe Internet in a read-
only mode, in real time. However, the redlity of the reporting cycle intrudes in that the data for
any current year can only be considered complete and accurate after it is verified and certified by
the agenciesat the conclusion of the fiscal year.

The Federal Advisory Committee Act continues to require that the agencies, through their
Committee Management Officers (CMOs), provide information about the agency’ s advisory
committees for the ACR. This web-based database accommodates and builds upon that
reguirement by both allowing the continua updating of committee information throughout the
reporting year and providing some ongoing committee-management functionality. Each



advisory committee’ s Designated Federal Official (DFO) primarily uses the system to update the
information on their advisory committee during the current fiscal year. Doing so allows them to
both 1) manage the committee information flow within the agency as frequently as required, as
well asto 2) report the datarequired by law. The DFO is given their access rightsto this online
system, their logon (username) and their initial password, by their agency CMO. The CMO is
given their access rights by the Committee Management Secretariat. The DFOsand CMOs, like
any other public users, can view al of the information on all of the committees of all the
agencies of the federa government available for the current fiscal year in aread-only mode. At
the same time, only the DFO, or their designee, the agency CMO, or their designee, or a
Committee Management Secretariat (CMS) staff member can edit or update their specific
committee data for the current year.

When the FACA community began keeping the data continuously up-to-date, we converted
the system and the process of record keeping from afocus on history and reporting, to afocus on
management and immediate relevancy. With frequent and timely updates, the system became
more useful to everyone. Everyone, in this extraction, ranged

e from the public user interested in a specific issue,

e tothe agency officia wanting an overview of specific committee activity,

e to the agency manager who wanted a broader view of committee activity across the
agency,

e toresearchersat the Library of Congress, and finally

e to congressional or executive branch staff with oversight responsibility.

What kind of data has been collected?

For the DFO, the program collects and displays

e Chartersand related information,
Members and their appointment information,
Costs,
The agency’s recommendation for continuation or termination of the committee,
The number of the committee’ s recommendations to the agency and the action taken
on the recommendations,
Report titles, publication dates, and the text of the report,
Meeting purposes, dates, location, whether the meetings were open or closed, and the
minutes or transcript,
Activity and justification (raison d’ étre) information,
DFO appointment and contact information,
Committee Decision Maker contact information,
Web site addresses for the committee or accessing committee information like the
minutes, reports, and recommendations, and

e Committee interest or issue areas.

This information exists for each committee and is aggregated by the agency as well as by the

whole government, by year. Thedatabase does not consistently contain meeting announcements,

although proposed future meetings can be listed. Some of theagencies and committees upload
their meeting minutes and/or reports to this system. Some of the committees also put their



meeting minutes, transcripts, meeting content information, reports, and recommendations to the
agency on acommittee web site or the agency web site. While the law and associated regulation
requires that the minutes and reports be maintained in a central and accessible location, during
and beyond the active life of the committee, they do not require that the minutes and reports be
uploaded to this system.

For the CMO, the program collects, totals, accesses, and/or displays all the information
available to the DFO mentioned above. Specifically for the CMO the program also collects,
totals, accesses, and displays information that includes

e A current year list of agency advisory committees and the committees’ update status,

e Anagency totals report of the distribution among committees of establishment
authorities and committee functions, and the total meetings, reports, costs, and
members,

e A listing of committee DFOs with their contact information,

e A complete set of the current annual comprehensive reviews for all the committeesin
the agency,

e Theability to add and manage agency users of the agency’s committees’ editable and
reportable data,

e The ability to add a new committee to the FACA committee list online,

e A current status overview to quickly put the CMO in touch with the activity level of
their committees as recorded in the online system and a growing set of heads
up/potential problem comparisons about and between agency committees,

e Theavailable discretionary ceiling pertinent to the agency for new committees,

e Theabhility to create and manage sub-groups of committees within the agency, and

e E-mail listings for individuals in agency groups responsible for advisory committee
activity.

In addition, when viewing an individual committee, the program allows the CMO to
establish, renew, re-establish, amend, or terminate a committee, and upload a copy of the charter
to the system (with the Consultation link). Public users do not see the Consultation link when
viewing aCommittee M enu page, since that processis essentially an internal government
function. Users see the data and functions relevant to their role’ srequirements. Most of the
meetings and work of federal advisory committees are considered public information, and all the
data stored in the system except for committee members e-mail addresses isavailable for
downloading and viewing. At the same time, the system provides management functionality to
the committee managers and the Committee Management Secretariat, so someinternal, narrowly
focused, government-function parts of the system are not viewable by al users.

How does one usethe system?

FACA stated that each agency shall establish uniform administrative guidelines and
management controls for advisory committees created by that agency, and that each agency shall
maintain systematic information on the nature, functions, and operations of each advisory
committee within its jurisdiction.



The law’ s language directs that the head of each agency that has an advisory committee shall
designate an Advisory Committee Management Officer (CMO) who shall —

Exercise control and supervision over the establishment, procedures, and
accomplishments of advisory committees established by that agency;

Assemble and maintain the reports, records, and other papers of any such committee
during its existence; and

Carry out, on behalf of that agency, the provisions of section 552 of title 5, United
States Code, with respect to such reports, records, and other papers.

The law also states that

There shall be designated an officer or enployee of the Federal Government to chair
or attend each meeting of each advisory committee.

The officer or employee so designated is authorized, whenever he determinesit to be
in the public interest, to adjourn any such meeting.

No advisory committee shall conduct any meeting in the absence of that officer or
employee.

Advisory committees shall not hold any meetings except at the call of, or with the
advance approval of, a designated officer or employee of the Federal Government,
and in the case of advisory committees (other than Presidential advisory committees),
with an agenda approved by such officer or employee.

The Shared Management System is designed to support the above requirements by capturing
relevant information when the committee is created online by the CMO, and to carry that
information forward asiit is edited and updated by the DFO or her designee from year to year
until the information is no longer required. When acommitteeisfirst established and chartered
by an agency, the information on the committee is generally entered by the CMO or his designee
and should address most of the committee’s general information, membership information, and
estimated cost information requirements under the law. Normally, when the CMO adds a
committee to the system, the DFO is already officially appointed, and involved in the
committee’'s mission and charter. The processis ordinarily expected to proceed as follows:

The President, Congress, or afederal official in an agency decides that advice on an
issue is needed and an advisory committee is the appropriate vehicle for getting that
advice,

In the case of the President, he or she executes an executive order.

In the case of the Congress, the congress passes a law that includes language
assigning the responsibility for the committee to an agency.

In the case of an agency, the agency, given it has the means and latitude; ssmply starts
the process of developing a charter.

The agency uses the administrative guidelines and management controls it established
under the law to develop the charter, secure members, appoint a CMO for the agency,
appoint the DFO for the committee being established, and delegate or assign the other
responsibilities established under the law.

Simultaneously with the above step, the CM O confers with the Committee
Management Secretariat (CMS) regarding the new committee, ensures that a DFO has
been appointed, creates the new committee online using the system, files the charter
with the appropriate congressional oversight committeesand the Library of Congress,
and provides the appointed DFO and his designees with logons to the system.



When notified that she has been given alogon, the DFO logs onto the system and
e Editsal of the information entered by the CMO for completeness and accuracy.
Most DFOs confer with the agency CMO before changing data entered by another
user, but any user given edit rights by a CMO to a committee’ s data can make the
changes they deem necessary. Two users can even be changing datain the same
committee at the sametime. The last data saved wins.
e Adds meetings and reports as they are scheduled or occur,
e Adds or deletes members as they are appointed or replaced,
e Addsor updates costs as they occur,
e Adds, updates, changes, or clarifies the justifications, activities, and committee
recommendations to the agency if the situation warrants,
e Addsor updates the web addresses if aweb siteis created for the committee or
committee information is available at other web sites,
e Adds or updates the committee performance measures,
e Addsor updates their own contact information as it changes, and,
e Attheend of thefiscal year, the DFO, in consultation with the CM O, recommends
the continuance or termination of the committee, and
e Veifiesthe accuracy and completeness of the committee data for the closing year.
At the beginning of each fiscal year, the system carries all of the data entered for the previous
year forward for the new fiscal year, except for meetings and reports. Terminated committees
are dropped from the agency list in the fiscal year following their termination, but their history
and information will continue to be accessible and displayed under the Public Access link.

The Public Access part of the system is auseful tool to the DFO and CMO aswell asto the
public, especially in areas related to their management concerns. Using the Sear ch feature, the
DFO can discover what other committees exist with issues and concerns similar to their
committee’s own charter. With that committee information, the user can Drill Down to the
specific committees and determine if the system has information useful to them, or they can
identify the appropriate people to contact for further investigation. In the Public Access part of
the system the user drills down from the general Y ear to the Agency to the specific Committee
to view the desired information. At any time the user can Sear ch the entire collection for any
word or phrase. Like the public user, the government user can

e Perform aDatabase Search using criteriato limit the data displayed,
Perform aM ember Sear ch using criteriato limit the members displayed,
Download selected data to a spreadsheet from the Download Center,
Check the Annual Comprehensive Reviews from previous years,
Examine the printed annual reports submitted by the president since 1972, and
Search out legal nuances relevant to their committee concerns viathe FACA Case

Digest.




Finding and Using the System

The opening screen for the
Shared Management System lets
users know that they have found the
datarepository and lists their
options. The most direct address for
the system is
http:\www.facadatabase.qgov.

The Shared Management
Systemis part of afamily of shared-
interagency-databases located at
http://www.fido.gov.

Hyperlinks and buttons control
navigation throughout the system.
Thehyperlinks that are visible
change depending upon the purpose
of the page and the requirements (or
access rights) of the user. The
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hyperlinks are located in the top border area. Users should move from page to page with the
links in the program as much as possible and avoid use of the browser buttons (like the “arrows’
to go back or forward) unless specifically instructed to do so on the web page they are viewing.

We emphasize the avoidance of the browser buttons because the Shared M anagement
Systemisan online application. A database and online application operates differently on the
Internet than purely informational Internet pages. Browser buttons are designed to take the user
backwards and forwards to pages of static, unchanged, and perhaps unrelated content. The pages
of a database system change in content with every selection, but have a distinct, “keyed”
relationship with the preceding and following pages as the user drills down or moves back up
through the data. The user isinvolved in an online work session viewing specific content in a
specific context. If the user jumps around using the browser menu, it is possible for the database
application to lose track of who the user is and what committee the user is examining. It doesn’t
usually happen and the technology is continuously improving to prevent this conundrum, but a

word to the wise.


http://www.facadatabase.gov/
http://www.fido.gov/

The ten hyperlinks on the opening screen navigate to

the Home page,

Up,

the L ogon page,

the Sear ch page,

the Help page,

the Public Access page,

the Scor e 300 page,

the Committee M anagement Secretariat Website on the GSA Portal,

The Annual Report of the President on F | Advisor mmittees— 1972-
1998 list, and

e theCaseDigest Search online database. As you probably have noticed, the cursor

becomes a hand as the mouse moves over the hyperlink so the user can tell which link
isbeing selected. The eight links not explained are FACA Database, FIDO, the

picture of the American Flag, GSA, DataCall Systems, the GSA Logo, Support
Team, and the Security and Privacy Notice.

Homeis both the starting and the ending page in the system. The Home link returns the user
to the Home page and ends the work session, with the system forgetting any session variables

and removing them from the cookies used by the system to keep track of the user’s work session.

Up, from the Home page, moves the user up (or back) to the Federal Interagency Databases

Online (FIDO) page. Generaly, “Up” moves the user up to the previous page in the system
hierarchy from which the user previously drilled down.

L ogon allows userswho are responsible for the committee data and who have editing rights
to log on to the current year and view and update the management data. Users with DFO rights
can edit and update their individual committees, users with CMO rights can edit and update all of
their agency’ s committees, and the Committee Management Secretariat’ s staff can edit and
update all the agencies’ data. A Logon isonly needed if auser has to change, add, or delete
data. Thisisbecause al the committee datain the system except for consultations with the
Secretariat can be viewed in aread-only mode from the Public Access page.



Sear ch allows the user to Search six

different ways: Search for Committee
by Name or Number requiresthe
committee number or part of aname;
Search for Committee by Interest Area
requires atopic; Search in Documents
check for phrases in uploaded
documents; Case Digest Sear ch searches
FACA Case Law; or use the USA.Gov
search engine. Each search option
provides a different access into the
system and the committee data, so
experiment with the possibilities to
determine which access method fits your
work style.
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the database to enable the

Public Help Manual .pdf .doc

ACR. Help also displays

DFO Help Manual .pdf .doc

links to manual's that

GFO Help Manual .pdf .doc

explain the system’s

CMO Help Manual .pdf .doc

Complete Help Manual (extremely large file) .pdf .doc

functionality for the

‘What Each Itemn Nane Means:

different types of users.

General Information:

Each user seesadightly
different system
customized for their work
and use. The manuals
can be viewed on the
screen or printed. The

Department or Agency: This ttem 15 required. This agency abbrewiation is the two to five letter agency abbrewation for th
agency level to which the committee belongs, e.g., HHS; EPA. Tt is established by the agency and cannot be edited on this
The Fiscal Year being reported, e.g., 2004, 2005, 2006, 2007, etc. cannot be edited on this page. This item is recpired
The Full name of the committee, or subcommittee, as listed in the current charter, e g, Arkansas Advisory Comnitte
thiz page. This item is recuired

Commnittee Status: This ttem is required. The status will display as Chartered or Terminated and cannot be edited on ty
displayed as a result of actions taken on the Consultation page.

New Comunittee: This ttem 15 requred. This stem 15 Yes if the commuttee was established durmg the fiscal vear being repos
cannot be edited on this page.

Cwrent Charter Date: This item iz required. This is the date the most recent charter for the committee was fled, e.g., 04

displayed as a result of actions taken on the Consultation page and cannot be edited on this page.

manuals were created in

Microsoft Word and saved as Word and Adobe pdf documents. The Adobe files are smaller and

generally load and print faster.
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Database 4 user to the public part of the [ aiiess commitees Dade s =
system. The Public Access | Pt aecess
pageincludes Committees =~ [ ™ ferer St Hen Rt SonSh B
Help FPuhlic Access Scored Segrch, which repeats the Commitees Search |
search features described
Committees Searcl)  above, aswell asliststhe 2R
Fiscal Yearsof datain the g
system. The page produces reports viathe Database Choose Fiscal Year: __EwloeData_|
Search, the M ember s Sear ch, the Download Detabase Search |
Center, and the Annual Comprehensive Reviews —
available online. The ACR summaries have been [ ermberSeoen |
posted online since 1999. All the datain the Public | Deisedtans |
Accesssection isread-only. While data added to the Annusl Comprehensive Revisws |

system by the usersis available for viewing in real time, any one reviewing the data for the
current Fiscal Y ear should consider the data to be in draft status and essentially incomplee. Any
committee being researched may be updated throughout the year as events take place, however
the frequency and thoroughness of the updates is determined by the individua DFO and the
demands upon his or her time. At the end of the fiscal year, however, each DFO and the
agency’s CMO are required to verify the accuracy and compl eteness of each committee' s data.
The caution is that information on a committee should not be deemed official and complete until
that committee’ s data has been verified by the agency CMO for that fiscal year. This verification
is posted at the bottom of the Committee’s Committee Menu page. The Help pageprovides a
link to acomplete manual for the use of the Public Access section.

Fublic Access S#BSI]I] FY|

Committees Search |

The “Score 300" link displays an agency ranking in terms of usage
and completeness of the data for the current fiscal year to date. The
score also reflects the last agency update. It isaquick way to survey the
completeness and accuracy of the data. The viewer can tell from the
color and the number of committees updated just how much data
entry/updating activity has occurred. CMOs could think of it asfriendly
competition while other users can tell the status of the completeness of
the current data. The user returns from the Scor e 300 page by using the
browser menu’'sBACK Button (Left Arrow). Inall cases, likein the screen shot below, where
theUp link isnot visible, the browser Back Button can be used to return the previous page.
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The Committee M anagement Secr etariat
Website links the user to the Committee
Management Secretariat’ s organizational page
onthe GSA Portal. The direct address or
URL for the Committee Management
Secretariat organizational pageis either

http://www.gsa.gov/faca or
http://www.gsa.gov/committeemanagement.
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Although centrally supperted by the General Services Administration's Committee
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http://www.gsa.gov/faca
http://www.gsa.gov/committeemanagement

The GSA Portal website addresses:
e http://www.gsa.gov/committeemanagement, or

e http://www.gsa.gov/faca,

link to the Committee
Management Secretariat’s
Home Page on the GSA
Portal. This mini-portal on
the GSA agency portal isa
comprehensive listing of
documents examining the
advisory committee process,
practices, history, case law,
advice and training.
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+ Advice and Guidance
«Legislation and Regulations
+Performance Measurement

+FACA Database

(202) 273-3556
Fax (202) 273-3558
cms@osa oy

* View Cortact Detals
* Orgnization Page

In 1872, the Federal Advisory Committee Act (Public Law 92-463, 5 U.S.C., App) was enacted by Congress. Its purpose was to ensure that
advice rendared to the executive branch by the various advisoty compmittees, task forces, boards, and cornmissions formed over the years by
Conatase anc i preaiden,be boh olecive and scce il 1 the Ll Th Act no ol forfralized & procese for sstabisning, perating,
overseeing, and terminating these advisory hodies, but also created the Committee Management Secretariat (MCC), an organization whose
{aek 11 1 monior and rapor sxecuve ranch corplancs wih 176 Act

TRAING FROM G5
78, B D1 2008 e 5SS S eSS T OSSO e s S
Advisory Committee Act (FACA). Secretariat operations are directed at reporting to the president and Congress on the activities of at least
1000 federal advisory committees, Samples of documents and forms used by the Secretariat and its clients can be found in the "Advice and
Guidancs pages
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i Tidine
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Executve rders and conaressional fevisions e furher refined fhe extnsion and the appliation ofthe Actn 1983, 1897, and 1998, and

the extent and nature of the Secretariat's reporting ofthe activities of the committees. The legal histary is easy to follow in the "Legislation and

Reguiatior” pages

*EACA Databiase

The FACA Brochure!

Basic summary information about FACA and Committee Management!

Choose. i o |

Abrevistion Lookup

Training for FACA

The Secrefariat conducts between four and seven training courses a year, both in the Washington area and throughout the LIS. FACA goal Is st edion
1o educate those federal ermployees directly involved with the operation of federal advisory comimitte es. Students are rigorously instructed in (e

the nuances of FACA crocse e [ax =] G
Annual Comprehensive Review | “Quick

Cornmittee Management Secretariat staff conduct an ongoing review of federal advisory commitiees, boards, and eommissions to confirm bl
thatthe commitiees are fulfiling the purpose far which they were established. This review is accomplished through the utiization of specific
criteria, and by means of on-site visits, a5 well & examination of mesting minutes and annual reports,

Annual Report of the President

From 1972 through 1988, the Secretariat annually compiled a consistent set of statistical data on federal advisory committees, as required
by FACA. This data was made available to the public, the president, and Congress via a printed annual report and copies of the detail
provided by each committee and agency are available in the Library of Congress. The data included infarmation on the distribution of Federal
Advisory Committee Resources, comparisons of r2al versus nominal costs, actual and projected advisory committee costs, Ful-Time
Equivalent (FTE) staff levels by agency, a breakout of presidential advisory commitiee s, and a pastyear to present year comparis on of open
meetings versus elosed meetings. The printed and transmitted Annual Reportwas discontinued by Congress effective with the 1999 report
sinee the information is now available online

FACA Consultation

Agencies consult with the secretariat before creating an advisory commiiee, and the Secretariatverifies, among other things, that the
committe s prepared to file a charter which meets allthe requirements of FAC

Perfort

i bl
| Eoone [T @ et
Boat| CBOSBE S ECEEW@OH 3G | 8] o5RevDFOSystem -Hicr... [[Z]GSA - Federal Advisor... &) Home - FACA Database -. [« zuarem

Committee Management Secretariat Website

The Annual Report of the President on Federal Advisory Committees - 1972-1998 —

The Annual Report of the

President on Federal Advisory
Committees - 1972-1998 isalink

Case Digest Search

to an online set of the reports

prepared by the Committee

Management Secretariat yearly from 1972 through 1998 and sent to the Congress over the
President’ s signature reporting the status of Federal Advisory Committees. While the printed
report was discontinued in 1999, the Shared Management System continues to collect an

expanded dataset for the Annual Comprehensive Review.

Federal Advisory Committee Act
Printed Annual Reports 1972 - 1998

Congress eliminated the requirement for the Printed Annual Reportin 1999

File Name

1992-Twenty-Seventh Annual Report Of The President On Federal Advisory Committees. pdf

File Size

7,835,834 Bytes

1997-Twenty-Sikth Annual Report Of The President On Federal Advisory Committees.pdf

7,845,617 Bytes

1996-Twenty-Fifth Annual Report Of The President On Federal Advisory Committees.pdf

5,010,466 Bytes

1995-Twenty-Fourth Annual Report Of The President On Federal Advisory Committees.pdf

7,102,055 Bytes

Committee Management Secretariat Website

The Anmual Report of the President on Federal Advisory Committees - 1972-1998

Case Digest Search

h
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Case Digest Search isalink to
an on-line, searchable compilation of



http://www.gsa.gov/committeemanagement
http://www.gsa.gov/faca
http://www.fido.gov/facadatabase/PrintedAnnualReports.asp
http://www.faca.gov/casedigest

the case law concerned with FACA from 1972 through May, 2004.

Address |.Ej http:/ifaca. gov/CaseDigest | Subject View/ShowSubiject View Table. aspx ﬂ ﬂ—

A Subject View

Search for |

Subject Matkar [all =1
T IOSery | L |
Subject Matter Title Text Type EACA Sections
Carpanter v The caurt sddressed uhsther the Secratary of Interior was abligated to recharter the sdwizory bosrds crested by the Taylor Grazing Act "TGA").42  Case 2;14(a)(1);14
WMorton, 424 U,5,C, § 315, et seq., and terminated by Section 14 of the Federal Advisory Gommittee Act (*FACA™,S U.8.C. app. 11, 8 6 1 - 15, et seq, In Lan (b(1)
F.Supp, 603 1939, Congress amended the TGA to establish boards of grazing district aduisors in the several districts, “Pursuant to the TdA, the Dep't of the
(D Hev, 13787, Interior pramulgated a regulation relating to the appeintment, term of office and reamaval of members of grazing district boards, 43 CFR Section

4114.1-3. Plaintiffs were members of grazing boards until January 1995, The board members asserted that the boards established under the
TGA were exempt from any sffect of the FACA because to allow terminstion of the boards under the FACA would necessarily invelve an implied
repeal of the TA, The court agreed that implied repeals vere not favored but disagreed with the basic assertion of the board members, The
court noted that the purpose of FACA, “as it relates to this controversy, is to provide & mesns by which advisary committees which had been
established by Congress, the President and various agencies could be reviewed so that those no langer furthering the purpase for which they
were established could be terminated,” Carpenter, 424 F. Supp, st 604; 5 U,5,C, app. 2 I1, § 2, “Saction 14(a)(1) of the FACA provides thst sach
advisory committee existing at the time of the effective date of the Act shall terminate within two years unless, arnong other things, the advisory
is ane established by an act of Congress and for which Congress has provided = longer durstion period, Section 14(b)(1) conternplstes that an
advisory committee which had been terminated may be renewed.” Carpenter, 424 F. Supp, at 604, 605; 5 U,5,C. app. 11, § 14, The court
concluded that whan Congress enacted the FACA, it was concerned with the proliferstion of aduisory committess that had outlived their usefulness
and that, to remedy this, Congress chose to terminate all advisory committees. Further, the court also concluded, however, that Congress
contemplated that the FACA would affect provisions of existing substantive laws and that, if |ster decided the advisory boards were necessary,
Congress could enact the necessary legislation to recharter them, Thus, the court found that the Secretary had no obligation or autharity to
recharter the advisory boards ariginally established under the TaA,

Center for the On January 28, 1985, President Reagan established an advisory commission, the President’s Commissian on American Outdoors Case 10(a)(2);10
Defense of Free | (“Commission”), to study cutdoor recreation resources. After preparing its report, the Commission disbanded an January 31, 1987, Plainkiff, the  Law (<)
Enterprise . Center for the Defense of Free Enterprise (*Center”), sought injunctive relief to prevent defendant fram printing and disserinating the

Prazident's Cornmizsion’s report. This raquest was based on slleged violations of the Faderal Aduizary Carmmittes Act ("FACA"), § UL5.C. app. 11, 3 § 1 - 15,

Camm'n an et seq, Epecifically, the Plaintiffs assarted "that the Commission held closed meetings in viclation of FACA by failing ta publish notice of aach

Armericans rreeting in the Federal Register (5 LLS.C. app. IL # 10(2)(2)), failing to appoint » federal officer or ermploves to chair or athend sach coramittes

Outdoors, No, rmeeting (5 U.5.C app. 11, 8 10(<)), and failing to kesp minutes of mestings (3 U.S.C. 2pp. 11, § 10(<)),* Center, No, €87-32C st 2, Further,

CBT 32C (WD, Plaintiff asserted that the FACA violations dated back to December 12, 1335, The court granted the joint motion by the National Parks and

wash, Mar 31, | Conserestion Aszociation ("NPCA”), the National Resources Defenze Council (“NRDC*), Paul C, Pritchard, and Mathaniel P, Reed, to intervene 25 3

1987) (order aroup. MPCA and HRDC are non-profit organizations with large memberships, Paul Pritchard, president of the NPCA, and Mathaniel Reed, a NRDE

granting motion | trustas, were sanior advisors to the Commission, The intereenars seserted that the Plaintiff could not demonstrate that it suffered actual

tointeryene. and | prejudice from any failure & moly with F ‘s technical requirement: rdingly, th wrt poted that “the Ninth Circuit has adogted o

Public Access Page

FATA Dafabase at FIDU GOY Federal Advizory

ThePublic Access page presents the Advisory Commitias Datshase
Committee data organized by the constructs and Public Access
parameters that the different audiencesinthe FACA  |tome ® woon Seach Heb Publichccess Score3n
user community have requested over the past ten
years. Committees Sear ch encompasses severa
different methods all on its own. We will examine

the possibilities found on the Public Access pagein
order, one at atime, and beginning with the
Committees Sear ch.

Committees Search

Explore Data
Database Search |
Iembers Search I
Download Center |

Annual Comprehensive Reviews

Choose Fiscal Year:

Optasized for 00600 Tosoluin.

wel Dt all S B

T -
T 354
Seouit and P ibaoy Nothe

NEier  THE 4l B DO DO G
SippriTEan

13



Committees Search

The FACA Sear ch page, accessed by
the Committees Sear ch button from the
Public Accesspage or the Search link
found upon almost every web pagein the
system, contains six distinct methods for
searching the contents of the system,
Name or Number, Interest Area,
Advanced Interest Area, Documents
Search or Case Digest Search. The
Search USA.Gov isfor the USA.Gov
web site.

Home Up Logon Search Help Public Access Score 300 FY2007

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

= 2

FACA Search

Search for Comrmttee by Name or Number
I |

Search for Comrmuttee by Interest Area

Search by Narne or Nurnber |

=l Search by Interest Area

Advanced Interest Area Search

Search in Documents

Search Documents I Search O Help

Case Digest Search

Search USA GOV

Sear ch for Committee by Name or Number

search for Committes by HMame or Number

By entering the committee

ICancer |

Search by Marme or Mumber

number if it isknown, or part of

the committee’ s name, and then
clicking the Search by Name or

Muliiple maiches found for - Cancer :

Number button, the user is
presented with alist of
committees. Then by clicking on
a specific name presented as a
link, like the National Cancer

Advisory Board-960-HHS, the

Advisory Commitiee to the Director, National Cancer Institute - 5149 .. HHS
Board of Scientific Counselors for Basic Sciences, National Cancer Institute -- 25160 -- HHS
Board of Scientific Counselors far Clinical Sciences and Fpidemiology, National Cancer Institute -- 86 .- HHS

Breast and Cervical Cancer Early Detection and Conirol Advisory Committee -- 1952 .- HHS
National Cancer Advisory Board -- 960 -- HHS

National Cancer Instituie Board of Scientific Advisors -- 1483 .- HHS

National Cancer Institute Clinical Trials Advisory Commitiee -- 29125 -- HHS

National Cancer Institute Director's Consumer Liaison Group -- 5248 -- HHS

National Cancer Instituie Initial Review Group -- 814 -- HHS

National Cancer Institute Special hasis Panel -- 85 -- HHS

NCILA, Cancer Centers -- §14 -- HHS

NCLE, Cancer Fpidemiology, Prevention and Control -- 814 -- HHS

user is presented with a
Committee Menu page for the

President's Cancer Panel -- 1001 -- HHS

Pleare click your browser's BACK hution

current year’ s information on the
selected committee.

From the Committee M enu page, the user

can find out what data was posted to the
committee thus far this current fiscal year.

FACA Datahase at FIDO GOV Federal Advisory
Commitiees Database

v 4

FY2007

Comumitiee Menu

Home Up Logon Search Help Public Access Scoxe 300

HHS 960-MNational Cancer Advisory Board

Ceneral Info Committee ort
Agency Recommendations DEO Info

Reports CHMO Info

Meetings Committee Decision Falke
Costs Yiew Charter
Justifications Web Site

Members Participant Logon

S5ub Committees

Performance Measures

14



Search for Committee by Interest Area

search for Cotnmmittee by Interest Area

By selecting one of

HELY

Aitline Sciences

Applications

Applied Sciences

Arts and Humanities
Avdiation

Banking

Basic Sciences
Biotechnology

Boating and MNawigation

Animal Sciences and Husbandry

Ll Search by Interest Area I

the interest areas from
P thelnterest Arealidt,
the user displays alist of
committees that have
been identified by their
DFOs as including that
Interest Area.

Selecting Air
Traffic from the list
and clicking the
Search by Interest
Ar ea button presents
acommittee list that
includes some
advisory committees
you would expect,
and perhaps some
that you would not.
The user can click
on any of the named

Multiple maiches found for - Air Traffic :

Air Traffic Procedures Advicory Commitiee - 675 -- DOT

California Deserti District Advisory Council -- 1784 -- DOI

Cultural Diversity Advisory Committee -- 10711 -- NCD

Indusiry Trade Advisory Commitiee on Aerospace Equipment - 21403 -- DOC

Industry Trade Advisory Committee on Services and Finance -- 21414 -- DOC
Ivesiment Working Gro G)--21403--DOC

SONORAN DESERT NATIONAL MONUMENT ADYVISORY COUNCIL -- 29111 .- DOI
Subcommitiee on Export Credit Working Group -- 21403 .- DOC

Subcommitiee on Non-Tariff Trade Barriers (NTBs)-- 21403 .- DOC

Subcommitiee on Space -- 21403 - DOC

Subcommittee on Streamlining Paperwork Requivements for Texdile and Apparel Trade Preference Programs - 21403 - DOC
United States Travel and Tourism Advisory Board -- 25137 -- DOC

Please click your browser's BACK hution

links to see the Committee M enu page for that committee for the current year.

Spend afew minutes thinking about the term “air
traffic”, and you might start to see how some of the
committees above got on thelist. You might also see
why you might want to use the Search by I nterest

Search for Committee by Interest Area
| Asir Traffic

Achanced e restare

Area’'s" Advanced Interest Area Search” feature to = —

add some additional criteriaand further limit the eventua result set you get from the choices you

make

15



When the user clicks on the link for
Advanced Interest Area Search, the
user can select multiple criteriafrom the
page by clicking a check mark in the
various boxes. When the Sear ch button
is clicked, the resulting committee list
will only include committees where all
the selections are included.

Matches found for - Animal Sciences and Hushandry Air Traffic,

Colifornin Desert District Advisory Council — 1784
Culteral Divarsity Advisory Committee — 168711

In the exampleto the right, clicking
Animal Sciencesand Husbandry in
addition to Air Traffic resultsin amuch
more limited list of committees, which
you see above. Thisis much morelikely
to include the advisory committee that
the user hopesto find. The danger, of
course, isthat the DFO might not have
included all the criteriawhen he or she
selected the interest areas for his or her

FACA Database at FIDO GOV Federal Advisory
Commitiees Database v

Commditiee Interest Areas

Home Up Logon

Category

Agriculture

Lynirnals

Lpplied Science

Arts

Loviation

Search Help Public Access  Score 300 FYI007

Area

Agrimilture [
Farestry O

Flant Biclogy |
Eural Development O

Amimal Selences and Hushandry Il
Fish and Wildlie [
Veterinary Medicine O

Applied Sciences O
Enginering |
Mathematics |
Statistins [

Arts and Huomanities [

Lir Teaffic ¥
Airline Sciences I_
Aviation [

committee, or he or she may have attributed different meanings to the words, and you miss
getting the committee by being specific and targeted within your own context of meanings.

Search in Documents

Sear ch in Documents

allowstheuser totypeina et e D e T

word or phrase into the text |
box, and the program will

Search Documents I Seanch Docime vk Hel

search aword index of the

text in the documents that have been uploaded to the Shared Management System.

16



The documents that
have been uploaded are all
identified with a
committee number or a
committee name, so the
search result can be
utilized with the Sear ch
for Committee by Name
or Number feature above
to link to the committee.
Thisis atwo step process
and the user cannot link
directly from the

1.

Zearch m Documents

Ipandemic flu

Search Documents I Search Docime s Help

Your Search for pandemic flu matched 7 Documents (Page 1 of 1).
Results Indexed by relevance.

SMAG 1116/05 Minutes (13%)

Abstract: Special Medical Advisory Group (SMAG) Minutes Movember 16, 2005 Welcome
and Day's Charge: The Principal Deputy Under Secretary for Health began the mesting by
updating the group on the Department of W ..

https:/fwww. fido.gov/facadatabasze/docs_meetings/2006-1351-143147_minutes_(2006-07-17-11-41-18].dac

File Marme: 2006-1351-143147_minutes_(2006-07-17-11-41-18).doc, Size: 52,5 KB, Last Modified: Monday, July
17, 2006 at 3:41:158 PM

SMAG 1116/05 Minutes (13%)

Abstract: Special Medical Advisory Group (SMAG) Minutes Movember 16, 2005 Welcome
and Day's Charge: The Principal Deputy Under Secretary for Health began the mesting by
updating the group on the Department of W ..

https:/fwww fido.gow/facadatabasze/docs_meetings/2006-1351-143147_minutes_[2006-07-17-11-40-32).dac

document to the committee. Other than the charters, committee managers are not required to

upload documents to the system.

The Sear ch Document

Help link provides some
useful advice about how to
effectively conduct text
searches.

Search in Documents

Search Documnents I

Zeaich Docune it Help
Exceptions: T

'Noise’ words:

These are common words such as: a, an, and, as and others. These words will be ignored by the
search engine unless they are part of a Boolean (see below) search.

Punctuation marks:

Punctuation marks such as: ; (semicolon), © (colon), | (full stopfperiod), | (comma) and others are
ignored by the search engine.

Special Characters:

To use specially treated characters suchas &, |, #, @, %, {, ), in a query, enclose your query in
guotation marks (")

Search Help:

Case:

The search enging is case insensitive so the guery "User Manual” will return the same results as
"user manual".

Case Digest Search linksto the searchable legal case file database mentioned above. The
user can search all of the fields for specific text or phrases, or can search for cases groups by

Subject Matter category.

Search USA.Gov
links to the USA.GOV
web site.

| Get It Done
Online! /

,/

| m Find Cheapest Gas Prices
= Renew Your Driver's License

Home | Site Index | E-mail Us | Phone Us | Chat with Us

/ﬁSA.gov

Government % Made Easy

Espariol | Other Languages

1(800) FED INFO
1(B600) 333-4636

GovernmentWeb  Images  MNews  USA.gov

Search |

Kids Parents Seniors Military and Veterans Americans Abroad More Audiences >>

Change text size: &4 & A

» E-mail this page

> Print this page

> Receive updates by e-mail
> USA gov RES Feeds B

Shop Governmert
Auctiong

Apply far Government
Jobs

w Getor Rerew a Passport [
Cortact Elected Officials
100 More Online

Services S5
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http://www.faca.gov/CaseDigest
http://www.usa.gov/

The Drill Down Feature

The Explore Data button is for the user interested

in information on a specific committee or with
guestions about specific advisory committee
operations. To use theExplore Data feature, users

make choices as they drill down into the data. The Up

hyperlink takes the user back up alevel.

Agency List

When the user selects
ayear and clicks the
Explore Data button, the
program presents an
Agency List pagelisting
al the agencies that had
advisory committees that
year. In addition to the
navigation links discussed
back on page 5, the
Agency List page hasfive
report links Performance

FACA Database at FIDO GOV Federal Advisory
Committees Datahase

Y <

Home Up Logon Search Help Public Access Score 300  FY2007

Public Access

Committees Search

Choose Fiscal Year: Explore Data

Database Search
Members Search |
Download Center |

Annual Comprehensive Reviews

FACA Database at FIDO GOV Federal Advisory

Committees Database

Agency List

Home Up Logon Search Help Public Access Score 300 FYZO0O0T

Reports Performance Measures (ACR] Totals

Committee Quick Find: I

GOV Totals GOV Stats CMO  Admin Inactive

4 = 4

Measures, GOV Totals
and Stats, aCM O report
and an Administrative

| nactive report. These
reportswill be discussed
below. The page aso
featuresa Committee
Quick Find data entry
box for jumping directly
to a committee when the

£3 Agencies

African Development Foumdation ADF bttpoiorerer adfpor
Agency for International Development AID httpfferanar info nsaid gor
Antitrst Modemization Commission AMOC httpoffoewr amegor
Architectiral and Transportation Barders Compli Board 4 TECE httpoifererer access-boardger
Eroadeasting Board of Gowvernors BEG httpffemanar bb govbbey
Commission on Civil Rights CCR httpoffeewrseergor.
Commodity Futores Trading Commission CFTC bttpodorerer efte goed
Corporation for National and Commmnity Service CHCS httpfhemarar nationalservice.org.
Department of b griculture USDA http e nsda o
Department of Commerce Do bttpodforerr docgoe
Department of Defense oD httpoiforenr defemselink il
Department of Education ED httpilfoerredgor
Department of Eneyay DOE bttpodorerr doegoe
Department of Health and Human Services HHS bttpofforer hhs goe?
Department of Homeland Seouit DHS bttpilfoererdhs gor

number or name of the committee of interest isknown. A partial name will list al the

committees that have the part of the name in common.

If the column heading for the page contents is underlined, like Agency Info above, clicking
on the column heading sorts the column. If field contents, like the agency names in the picture,
are underlined, they are drill-down hot links that jump directly to that agency’s Committee List

on another page.
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Performance M easures (ACR) Totals

Clicking the
Performance M easur es
Totalslink displaysthe
Performance M easures
report.

FACA Database at FIDO GOV o

Annual Comprehensive Review Totals Report

Home Up Logon Search Help Public Access Score 300 FY2007

FY 2007 Performance Measures Totals Report
88 Comtrttees have Updated the Performance Measures this yvear, 334 hawve not.

What are the most significant program outcormes associated with these committee(s)? Select all that apply.

Yes %
Improvements to health or safety 18 216
Trust in govermment 31 352
Wajor policy changes 24 2713
Advance in scientific research 10 114
Effective grant making 1 11
Improved service delivery 28 330
Increased customer satisfaction 31 352
Implementation of laws or regulatory requirements 25 284
Other 6 68

Mone

Tnable to Determine
Under $100,000
F100,000 - 500,000
$500,001 - $1,000,000
£1,000,001 - §5,000,000
$5,000,001 - $10,000,000
Ower $10,000,000

Cost Savings Cther

1,426 Total

45%

What are the cost savings associated with these cominittee(s)?

What 15 the approximate Number of recommendations produced by these committee(s) for the hfe of the cormmittee(s)?

What 1s the approximate Percentage of these recommendations that have been or will be Fully inplemented by the agency”

63

—_ D D D D O

19%

What 15 the approximate Percentage of these recommendations that have been or will be Partially nplemented by the agency?

Does the agency provide the committee with feedback regarding actions taken to implement recommendations or advice offered?

Yes: 44 No: 27 Not Applicable: 8
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Government Totals Report

The GOV
Totalsreport
link presents the
totals for what
were originally
the data items of
interest and
concern to
Congress for the
first 26 years of
the FACA
Annua Reports.
Congress and the
President
generaly wanted
to know for
measurement

purposes,

e Thenumber
of new
committees,

e The number
of terminated
committees,

e The
distribution
of the
committees
established
by Congress
or the

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

Government Totals

Home I

Logon Search

FY2007 Government Totals

: ’

Help Public Access Score 300 FY2007

ACTIVE

ACTIVE COMMITTEES

ADMIN INACTIVE "Y"

ADMINISTRATIVELY INACTIVE COMMITTEES

NEW "YES"

NUMBER OF NEW COMMITTEES

8a.

TERMINATE "YES"

NUMBER OF TERMINATED COMMITTEES

11.

COMMITTEE AUTHORITY

a. REQUIRED BY STATUTE

417

h. AUTHORIZED BY STATUTE

c. AGENCY AUTHORITY

d. PRESIDENTIAL DIRECTIVE

14.

COMMITTEE TYPE

a, AD HOC

h. CONTINUING

c. PRESIDENTIAL

15.

COMMITTEE DESCRIPTION

a. NATIONAL POLICY/ISSUE

124

b. NON-SCIENTIFIC

266

e. SCIENTIFIC/TECHNICAL

205

d. GRANT REVIEW

92

---GRANT REVIEW SPECTAL EMPHASIS PANEL

4=
27

e, REGULATORY NEGOTIATION

=
-

f. OTHER

=

206

16a.

REPORTS

NUMBER OF REPORTS

167

MEETINGS

a. OPEN

659

b. CLOSED

1182

c. PARTIALLY CLOSED

81

. TOTAL

1922

DATA ELEMENTS

CURRENT ACTUAL

HEXTESTIMATE

1

o

.[COMMITTEE COST

a. PERSONNEL PAYMENTS

(1) NON-FEDERAL MEMBERS

$50,841,701.00

$51,145,529.00

(2) FEDERAL MENMBERS

$2,434,512.00

$2,330,701.00

(3) FEDERAL STAFF

$155,915,992.00

$157,577,297.00

(4) NON-MEMBER CONSULTANTS

$17,073,696.00

$14,252 506.00

b. TOTAL TRAVEL AND PER DIEM

$156,714,786.00

$157,643,691.00

President or Agencies,
e Thegenera focus of the committees,
e The number of reports submitted,

e The number of people involved.
To return to the Agency List page from the GOV Totals page, the user clicks the Up

hyperlink.

5. \TOTAL MEMBERS SERVING DURING FISCAL YEAR

c. OTHER $249 355,924.00 [$248,285,504.00

. TOTAL $632,336,611.00 $631,235228.00

19. FEDERAL STAFF SUFPORT YEARS TOTAL FTE YEARS 136705 136691
Sa. MEMBERS 32609
5h. SEP MEMBERS 11181
53890

20

The number of meetings held and whether the meetings were open or closed,
Thetotal cost to the government, and




Committee M anagement Officer Report

FACA Database at FIDO GOV
T he C M O Federal Advisory Commitiees Database ‘l”
Report link deploys | cuoreport
the C M O Repor t Home Up Logon Search Help Public Access Score 300 FYV2007
pagethat displays  |ry2007
the Committee
. [agency [Name [Titte [Phone [Fax [Email
M anagement Offl cer |ADF-Airan Developmers Formdarion [Doris 2atm [remeran Conmse [zomerzaots  [modersise [dowmmandteor
. AID-Agemcy for Ttemrional Deelopenemt [Tomne Paskear Chif, i, il Records |(m) 71217 |(30m1673070 }jpaska@usa:ﬂ.gﬂv
list for that year. | Frn
|mc-Amm lodemization, Commissinn |Am‘lmw Hebmurt | [Executive Director d Cnaral |(m) 2330707 |(m) 2330710 fhelmm@um;:ng
Comsa]
[ATBCB- Architectmsl and Travspertition Bamisrs Complimee Board | |James Raggio [cam [0z 2720080 [anz-272-0081 ragzio @access-hoard gov
T he U |BBG-Bmadnstmg Board of Govemors |Cﬂ1 Buoker Committe Management |auz) 2034545 |@umuz-+535 hcker @ik Zov
_Q Offcer
h | H k h |cER: Commission on Civil Righes [fey Dt [ent0 [omzrsrsns [azsetses [sdavis uscar.zov
yper I n returns t e [CFTE: Commediny Funmres Trading Femamission [1atin Whita [eam [oms1e-5120 [a0apis-ss2e renhite e gow
u%r to theAgen Cy e 8- Comportion for Fational md Commomity Sarvics [Frans Trinity |emeral ComneeliMO [0z eog-g677  [202) 6063467 ity s gow
|DHS-Dapmmt of Homeland Seortty |I3!m'§|a e T — |(2n2) 2829150 |(:u:4) 283-9599 ‘Ifmm'gla Bhraer @b gov
M Oificer
L | g P@e |DOC-Depirtmert of Commmerce [Lnge fradale [cB0 [zoz sszr8r3 [anz-se2 1423 [Laradarl @aoc zov
DOD-Deparnme of Definse [Franks Wilsom. CLAO/Chif, Administrattve  [(703) 6012554 |[(P03) 6013000 [Frank veilson gerhs il
Services Division 113
|DDE—Depmmm1 of Brurgy |.Tms Zolit Diirector, Oifice of the |(m) 536.3279 |(109)535-6379 ‘Ims.Sohl@q.d.oe.ng
[Executive Secretaria
|DOEDepartment of the Rasrior [Shuarem Honmar. [e200 [0 2084524 [a02-208- 1461 [ Shuarcm_Hommm grios doi gow
|DDJ—D!pmm1ﬂUusuca [Lew Lofttms ssistat Aoy Denersl for |(2n2) 307-1873 |@u:4)3m-1s?4 ‘Kzﬂhy 5 Thrift @nsdn] gov
| Admindstration (CMOY
|DOL Depatment of Labar [t 105 |agney Lisisan oficer [zozesz-s11s  [a0z-e03-6111 [¢loseulind ol g
|D05 Depatment of stae |t Shmrwicr [cad0 [zozmsereire [a0z-eer2202 | ShsrmdacI@etare gov
A FACA Database at FIDO GOV "
g- nl f | Can t Federal Advisory Commitiees Datahase ’
g Potentially Administratively Inactive (45 rows returned) July 23, 2007 2:47:45 PM
number Of A drin Inactive Spreadsheet XML ASCIL
ajV| S:er FY AgencyAbbr AgencyMName CNo ComumitieeName ComnnitteeFunction Presidential Presidentialppointmenis EstablishmentAuthority CommitieeType CommitieeSt:
African
. African Development  |Mon Scientific Stamtor(Congress
commi tt%s 2007 |ADF Development 250  [Foundation Frogram Advisory |No Mo Creat & Continuing | Adminlnact were
abI | §]ed b Foundation Advisory Eoud reated)
%‘ y Council
. B Broadcasting A dvisory Board [Mon Scientific
I eg| g at| On 2007 |BEG gwﬂ of 1315 |for Cuba Frogram Advisory |ves Ves i::ﬂ?’(cmgms Continuing Chartered
avemnors Broadcasting  |[Board
Some Of the% Depattiment of U5 Customs o g cientific
itt K 2007 [pHs Homelsnd 5321 EZ::T:E&?:}A Program Advisory |11 Ho iﬁ:z‘z‘e;“'(cmg““ Continving  [Chatered t
committees did ey e no
Advisory
have sunset eommentar | [Coumeilon  [onScienti T
. 2007 (Do PRETMISILOT |oys  [Childrents Program Advisory Mo - stutory(Congress | I
CI ausesin the ommerce Educationsd  |Bosy Created)
Television
legislation P
. e
[mplementation
When SUCh a 2007 |DOD g:?:;‘:em e ;iﬁ:gl::w Other Mo Ho i:::gy(cmgms Continuing  |Chartered
H Posture of the
committee has

finished its work, the committee has to be kept on the books until Congress passes legidation to
abolish the committee. The Administratively I nactive Report page isalist of committees that
the agencies and the Secretariat have agreed are currently Administratively Inactive. Some are
waiting for legislation to be abolished and some are waiting for legislation to provide funding. A
committee in this category can come back to active use and go back into a state of hiatus several
times before it isformally terminated.
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Sorting the Columns on the Agency List Page

H FACA Database at FIDO GOV
&)rtl ng the COl umn Can Federal Advisory Commitiees Datahase !”

help the user to find an item

Agency List

in the Iig more effiCi a’]t|>/' Home Up Logon Search Help Public Access Score300 FY2007
By clicki ng on the underlined Reports Performance Measures (ACR) Totals GOV Totals GOYStats CMO  Admin Inactive

column headings (Agency
Nameor Abbreviation or Comitiee Quick Find: | B

Web Site) the user can order | s scencies

the display by that column.

African Development Foundation
Agency for nternational Development

Thefirst click sortsin

w:er]di ng (A_Z or | OW to Antitrast Modernization Commission
. . . Architectural and Transportation Barriers Compliance Board
hl gh) order' FO| | owl ng Cl I Cks Broadeasting Board of Governors

reverse the previous order. Comnissicn on Civil Rights
Ag:end| ng beCOm% Comimo dity Futures Trading Commission

X ) Corporation for National and Community Service
descending (Z-A and hightO0 | nepament o grievtiure

low). The columns above Depaiment of Cotaesce

Department of Defence

Wae %rtaj by Abbra/l atl on Department of Education
|n ra/a% Order. Department of Ener;

ADF
AID
AMC
ATEBCE
BEG
CCR
CFTC
CHCE
UsDA
Do
DoD
ED
DOE

Agency Weh Site
http:ffarare adf gov
hittp:fraranar info usaid.gov
‘hittpffaraner ame. gov

hittp ffererw access-board.gov
http:ffarana ibb. govlbh

http:ffararer uscor.gov
http:frarare efte gow)

hitbpfrananer nationalserrice.org

‘hittp ferare usda gowl
http: e doc.gov
http:ffaraner defens elink mil

http:ffaraner ed.gov

http:ffararer doe.gov

Selecting an Agency and Drilling Down to a Committee List

FACA Database at FIDO GOV

After an agency has been selected, the USer || Feierst sdisory Comomisices Datbase

can drill down to the next level (i.e., from Commitiee List
agencies down to alist of the agency’s Home Uy Logen
committees) by clicking on the hyperlinked Reports  Porfrimance bleasures (ACK) Tolake

text (in this case, the agency name). On aweb
page, text is hyperlinked if it is underlined.

Hyperlinked text is a different color than the Y S— Fr T R E

remaining displayed text. The cursor will ilaska & dvisery Conauiiee 2
Arizona Advisory Committee 1/31/2007

change from an Arrow to a Hand when the — =
cursor is positioned over hyperlinked text. California Adviscry Committes v 420
Colorado A dvisory Committes 257 342272007

. . Connecticut Advisory Commities 258

The Committee List page hasfour report Delawere Advisory Conities =

I I nks' District of Columbia A dvisory Committes 250
Flogida A dvisory Committes 261 372972007
Performance Measures (ACR) Totals VY —

A! la’]c!! Total S Hawaii A dvisory Committee 263

Comnission on Civil Rights

252

g =

Search Help Public Access Score 300 FY2007

Agency Totals

DFO Al Annual

DFO and [daho & dvisory Committee
—_

All Annual reports.
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Perfor mance M easur es

Clicking the Perfor mance
Measures Totalslink displays

FACA Database at FIDO GOV
Federal Advisory Commitiees Daiabase

S &

Annual Comprehensive Review Totals Report

the Performance M easures
report. The agency level report
isthe same design asthe
government level report but
limited to the specific agency.
Since Performance Measure
data was not collected for this
system before 2003, selecting
an earlier year will not produce
areport.

Home Up

Search Help Public Access Score 300 FY2007

Logon

FY 2007 Performance Measures Totals Report
DOD - Depariment of Defense

15 Committees have Updated the Performance hisasures this year, 36 have not.

What are the most significant programn outcomes associated with these committee(s)? Select all that apply.

Yes %
Improvements to health or safety 1 67
Trust in government 5 333
Idajor policy changes 2 133
Advance m scientific research 1 67
Effective grant making o 0o
Improved service delivery 6 400
Increased customer satisfaction & 400
Implementation of laws or regulatory requirements 4 267
Other 2 133

In the event that a report is requested by a
user about an agency where no performance

measure data has yet been entered

current year, the report is limited to a statement

of that fact.

Agency Totals

The Agency Totals hyperlink

provides the same kind of information

to the agency that GOV Totals
provided to the government asa

whole, the dataitemsof interest and
concern to Congress for the first 26 -
years of the FACA Annual Reports. =

No committees provided ACR information

for the

Please click your hrowser’s BACK button

Visitor

This site is brought fo you by GSA and DataCall Systems
421110 GSA

Support Team
Security and Privacy Notice

FACA Database - g 4
Agency Totals
Home Up Search Hep — FY2002
Department of Commerce
ACTIVE [ACTIVE COMMITTEES 58
ADMIN INACTIVE "Y" ADMINISTRATIVELY INACTIVE COMMITTEES| 1
NEW "YES" NUMBER OF NEW COMMITTEES 2
TERMINATE "YES" NUMBER OF TERMINATED COMMITTEES 2
11. [COMMITTEE AUTHORITY |a. REQUIRED BY STATUTE 37
b. AUTHORIZED BY STATUTE 1
c. AGENCY AUTHORITY 16
d. PRESIDENTIAL DIRECTIVE 5
14. [COMMITTEE TYPE a. AD HOC 0
b. CONTINUING 59
c. PRESIDENTIAL 4
15. [COMMITTEE DESCRIPTIONa. NATIONAL POLICYISSUE 33
b. NON-SCIENTIFIC 10
c. SCIENTIFIC/TECHNICAL 15
d. GRANT REVIEW 0
e. REGULATORY NEGOTIATION 0
f. OTHER 1
16a[REFORTS NUMBER OF REPORTS 45
17. [MEETINGS a. OFEN 42
b. CLOSED 96
c. PARTIATLY CLOSED 27
d TOTAT 155
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[DATA ELEMENTS CURRENT ACTUAL( NEXTESTIMATE|

18.COMMITTEE COST

a. PERSONIVEL PAYMENTS

(1) NON-FEDERAL MEMBERS $114,700.00| $119,000.00
(2) FEDERAL MEMBERS $14,544.00| $16,984.00
(3) FEDERAL STAFF 52,316,718.00 $3,100,262.00

(4) MON-MEMEER. CONSULTANTS  $19,000.00| $39,000.00

b. TOTAL TRAVEL AND PER DIEM]| $444,090.00 | $615,607.00

. OTHER $300,136.00 | $873,493.00

4. TOTAL $3,709,188.00 [54,764,346.00
19,FEDERAL STAFF SUPPORT YEARS TOTAL FTIE YEARS 33 35
5. TOTAL MEMEERS SERVING DURING FISCAL YEAR) 892

DFO Report

TheDFO  |Faca Database at FIDO GOV l”'
report dl $I ayS Federal Advisory Committees Datahase -

contact DFO Report
information for [eme Up Logon Search Help
al the users

with DFO

Public Access Score 300 FY2007

Commission on Civil Rights

rights currently

- . |Commiﬂee ‘Name |Title |Pho|le ‘le |Eail
a:tlve n the |_l|£ben’£ Advisory Committss ‘Fﬂell& Fobinson Disactor, Centrsl Regional Ofica, |(913 51-1400 013-551-1413 Sobinsong
USCCR
. Alszks Advisory Committse FACH irector, Wastem Regions] 2, [(213) 3437 213) 5 il 35
mmcy |ﬂ.lz=kz Ad Committ "» ACANT Dissctor, Westem Regionsl Office, |[(213) 804-343 (213) 804-0508 |lp lisgusd
USCCR
Arizons Advisory Committas ‘VAEANT Disector, Wastem Ragionsl Offics, |[(213) B04-3437 (213) 8040508 strevino @]
USCCR
|.ﬂ.ﬂzr.sas Advisory Committas ‘Fﬁell& Robinsen Diractor, Centrzl Ragional Office, |(913:- 551-1400 ©13-551-1413 Fobinsong
UsccR
Califernia Advisory Comamittas ‘v.a.c.a.xr Diractor, Wester Regionsl Office, |[(213) B84-3437 213-194-0508 atrevino @]
UsSCCR
Colords Advisory Committes Msles Craft Rasionsl Diractor, Rocky (303) 8661040 303-866-1050 merfiFus
Mountsin Regionsl Ofice, USCCR
Connacticut Advisory Committss BarbersdeLa Vier || Civil Rights Anslyst, Esstem (202) 3767533 (202) 3767548 dalavie ]
Regional Office, USCCR
The All Annual Reports 2001 Annual Report: Review of Federal Advisory Committee
. . . 1. Department o1 A gency 2. Fiscal Ve
hyperl | nk prOVI deS a QUI Ck Way tO Departinent of Commerce 2001
- - . . 3b. G4 Committed
dl Spl ay and prl nt a” Of the Annual 3. Committee or SubCommittee e
. . . . Advanced Technology Program Advisory Committee 5281
Comprmms ve Ra/l ewl nformatl on ;t;::f?‘h‘s Hew During Fiscal 5. Current Chatter 6. Expected Renewal Date 7. Expectsd Tetm Date
for the selected agency for the No 7/13/2001 711312003 711312003
selected year. Ba. s Teminated During 8b. Specific Termination Authority 8¢ Actual Temmination Date
Mo
9. & gency Recommendation for Next FY 10aLegislation Req to Terminate? 10b Legislation Pending?
Continue
11. Establishment Authority Agency Authority
12. Specific Establishment Authority 13. Effective Date 14. Committee Type L4c. Presidential?
Secretary's Decision Memorandum 5/711999 Continuing No
15. Deseription of Committes gﬁ;;ﬁcgjéﬁ?:;l]gnard
16a. Total Number of Reports 1
16k, Report Titles and Dates
2000 Annual Report of the Advanced Technology Program Advisory Committee 1/1/2001
17a Open: 0 17k Closed: 0 Wf:'lef‘ny 3 17d Totad 3
osed:

Discussion of streamlined/revamped proposal

process, ATP 2000 awardee demographics, 10/17/2000 8:25:00 AN 10/17:2000 4:30:00
discussion of outreach efforts, leveraging states and FPM

future ATP strategic initiatives

Update on ATF, recent program offsite, the 21132001 8:25.00 AR 2/132001 4-00-00
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Selecting a Committee

To select a specific committee, the
clicks on the hyperlinked committee name
underlined committee name). This
selection will take the user to the
Committee M enu page for that
committee. Notein the screenshot to the
that the datais from FY 2005 and that the
CMO has verified the completeness and
accuracy of the data provided.

FACA Database at FIDO GOV
Federal Advisory Commitiees Database
Committee Menu

Home TUp Legon Search Help Public Access Score 300 FY2005

USDA 99-Advisory Committee on Meat and Poultry Inspection

General Info
Agency Recommendations

Commitiee wrt

DFO Info

CMO Info

Commitiee Decision Maker
¥iew Charter

Weh Site

“EF
ﬁm.a’

Members Participant Logon

SubCommitiees

Performance Measures

CMIO has verified this commitiee, 12/7/3005 11:27.20 AWM

l, user

(the

right

The hyperlinks on the Committee M enu page group the information about the committee
into related units. Information reported at least annually is grouped in the left column of buttons
and agency information relative to the committee is grouped in the right column of buttons. The

Committee M enu page hyperlinks are
General Info,
Agency Recommendations,

Reports

M eetings,

Costs

Justifications,
Members,
Sub-Committees,
Performance M easur es
Committee Report,
DFO Info,

GFO Info,

CMO Info,

Committee Decision M aker,
View Charter,

Web Site, and
Participant L ogon.
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The General Information Page

FACA Database at FIDO GOV
The Gener—allnf() Federal Advisory Conmitiees Datahase ’!”
hyperlink displays the Comerel nbormation
General Info page. Most Home Up Logon Search Help Public Access Score300 FY2005
of the information on the
. TUSDA 99 - Advisory Committee on Meat and Poultry Inspection - Statutory(Congress Created)
General Information page
) Commitiee Menu GeneralInfo  Agency B dati 0] Meeti Costs  Justifications Memb Perfi M
doesn’t change from year Seports
toyea, other thanthe | I
Current Charter date and the This agancy abbraviation iz the two to five lettar agancy abbi
: X DEEent 07 ATEGE UEEA agency level o which the committee belangs, e.g., HHS; EH
daI% acommitteeis - ;ﬂaannn:t be edited on this page. This dzta is displayed as a v
gernent Secretariat
rena,vw or terml natw Committee Status: Chartered The status will display as Pending or Chartered or Term
' cannot be edited on this page. This data is displayed as a e
. Committes Management Sscretariat on the Consultation
The committee name, Inform ation pags when the Consultation Form is sived
. . New C ittee: M This item is Yes ifthe cormittae was astablished during th
function, and authority ew Committes °
. . or Committee Management Secretariat on the ConsuMatio
under Wh| Ch the committee Information page when the committes is established
. c t Charter Date: 3162005 This is the date the most recent Establishment, Renewal
was egabl |§'led tend ‘to urren arter bate committee was filed with the congressianal oversight cammi
- . {filing an amended charter does not change the ch
a5 & result of data enterad on the ConsuMation pags by th
remain the same for the life Sesitanst and camnetoe < dted on s page, Thi 4ots I
: when the Consulation Form is saved
of the committee. The YRR /2007
. i This date is normally two years after the Current Charter
links on the Gener al tometcaly nteed by th prgram o 5 el of g

I nfor mation page under the Committee Name are to facilitate movement and data entry to the
rest of the information pages without having to return each time to the Committee M enu page.

The Agency Recommendations Page

The Agency Recommendations
hyperlink on the Committee Menu

Agency Recommendations
page and the Agency Home Up Logon Seasch

Recommendationslink on the
General Information page display the

FACA Database at FIDO GOV
Federal Advisory Commitiees Datshase

Commitiee Menu General Info Agency R

& 2

Help Public Access Score 300  FY2005

TUSDA 99 - Advisory Committee on Meat and Poultry Inspection - Statutoryv(Congress Created)

BReports Meetings Cosis Justifications Members Performance Measures

Agency Recommendations page. The
Agency Recommendations pageis
sometimes misinterpreted. It does not
report the committee recommendations
to the government official it advises.
This page actually reports the agency’s
recommendations regarding the
continued usefulness of the committee.
The advisory committee's

Recommendation Continue
e ion Field is inate

Enacted

Changed At12/7/2005 818:28 AM By This information identifies the last per:
Sonya West. sonya west@usda.gov,  update o

1202)720-2861

recommendations to the federal official asking for the advisory committee’ s advice were not
reported in the Comprehensive Annual Reviews (ACRs) of the past. However, the number of
the recommendations and how the recommendations are treated by the agency are avita part of
an advisory committee’'s ACRs now and will continue to be avital part in the future. That
information is found in the Performance M easures report.
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The ReportsList and Form Pages

. FACA Database at FIDO GOV
The Reports hyperlink on the Federal Advisory Comitives Database ! ,’

Committee M enu page and the Report Form
R@Oftsnnk on theAgency Home Up Logon Search Help Public Access Score300 FY2001

Recommendations page display the
Reportspage. The Reports pageisa

list of reports. When alist is shown,
the user can drill down to seeif further show [foo [N st Prev | wext | oot [

DOC 1397 - Census Advisory Committee on the Hispanic Population - Agency Authority

Commitice Menu General Info  Agency B datil Repo Meeti Cosis  Justifications Membd

ag s . . . . ReporiTitle ReporiDate
dqal I | S a\/al | abl e Wi th the V | alv | | nk On View Minutes and Report of Committee Recommendations: 2000 117172000
g 1 View Joint Meeting of Race and Ethnic, Professional and Decenndal Census A dvisory Committees 3/15/2001
the | ert s de Of the rmort | ! ﬁl Miew Race and Ethnic Advisory Committees Census 2000 Debriefing Report 6192001
View Mimates and Report of Committee Recommendations: 2001 541472001

The detail on the individual Reports form page FACA Dafabase ot FIDO GOV
might not display any moreinformation than theuser | e e £ 4
had available while looking at the report list. However,
the system does support the capture and display of
committee reports if the DFOs choose to provide them [P 1397 Census Advisory Comuittee on the Hispanic Fopulat
here online rather than requiring arequest at their Commitice Menu Generalinfo  Agency Recommendations  Reports Moctings

office. If the DFO does upload the reports to the = T
Shared Management System web site, the View . Minutes and Report o Thistem s requied, All for
Reportsat FACA Website hyperlink will display the -;mf:; tone. 2000 -3 Anmuat Ranart i

Report Form
Home Up Logon Search Help Public Access Score300 FY2001

agency has determined oth

files asfurther links. Some committees also maintain
their own web sites and provide access to reports at that AR [TT|  THefemiseasied or e

the agency. Itis alse notnd

or last day of the month. Re

gte Presidential Action? [ This item iz required. This it
. Information page] otheni
Fresident in response to the

View Report At Go It the committee pasts the r
Another Website QETERUSRGEIEEN (http fivaom 953 gwiF AC AR
generate 3 hyperinkto the
should be entered with
the "http://* in front

View Reports at

Changed At12/2/2001
1:47:42 PM By 2031

This link displays a list of re

This infarmation identifies 4

The Meetings List and Form Pages

Btherthe [T g
M eetings Meting Form
hyperllnk from the Home Up Logon Search Help Public Access Score 300 FY2001

CommitteeMenu  |poc 1307- census Advisory Committee on the Hispanic Fopulation - Agency Authority

page or the Committee Menu General Info  Agency B dations Reports Meetings Costs Justifications Members Performance Measures
M eetings link
fl’0m the RepOI‘ tS Purpose Meeting StartDate Meeting StopDate Meeting Type|
. View To diseuss Census 2000 Evaluations and Wotling Groups 31412001 31472001 Open
pme d| Spl ayS the iew & joint mesting of all Census Advisory Committess to discuss the Cansus Bursas recommendation on Census 1000 15001 LSl Open
. Adjustment.
M eetin gS page View To participate in a formal debriefing on Census 2000 operations and programs 6/21/2001 /2202001 Open

LiketheReports | &ye. ”f;tjiﬁi;f“:—“‘“A““"””"”‘““““”
(list) page, the

Meetingspageisalist page. The user can drill down to the M eetings form page with the View
link on the |eft side of the meetings list.
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The M eetings (form) page has
included the notation of a purpose
and location for the meeting from
2002 forward. The DFOs can c
upload the meeting minutes for
display on the online system if they
wish and/or if they do not have the
resources to have the minutes
available on their own web sites.

The Costs Page

By clicking the Costs hyperlink
from either the Committee M enu page
or the navigation button from the
M eetings page, the user displays the
Costspage. A common
misunderstanding of Advisory
Committee costs derived from the fact
that the costs are usually paid out of an
agency’ s annual appropriation and are
not a separate lineitem in the agency’s
budget. Committees set up by the
Congress or the President may have
their own budgets, but the costs for most
advisory committees are taken from
other agency programs. The returns

Meeting Form
Home [Up

DOC 1397 - Census Advisory Committee on the Hispanic Population - Agency Authority

ommittee Menu General Info  Agency Recommendations

Feturn

Open Or Closed  [ehEN
List all other activities the agency decides fo include in this report, e.q.,
site wisits, information-gathering o research sessions, etc., by using HIA
inthe Open Or Closed fisld above and by adding an explanstion to
R ks on the Rec tion page.

eeting Start DateRIlIpll N

M "
date arder.

Purpose A joint meeting of all Census Advisory Committees to
discuss the Census Bureau's recornmendation on Census
2000 Adjustment.

View Minutes At  [e[i]

FaUTo T 01 B GOl The URL to vour site should be entered with the "http:4™ in
front

_View Al Meeting Documents on FACA Website

Meeting Stop Date RN

Logon Search Help Public Access Score300 FY2001

Reports Meetings Costs Justifications Members Perfo

This item is required. Each meeting
selaction of whether the meeting w
used o report an activity that is not
Al farmal committee and subcomm
included and listed, each an a sep

The pragram praduces 3 total cound
If more than one meeting is held o

each separate meeting

The total number of meetings repor
subsequently canceled]in the Fedd
notices in the future

Tha system can list the meetings anterad in This item is required. The date the

This item is required. The date the

S
_ Both the Start Date and Stop Dates
This itern is required. The detailin

This itern is required. The detailin

This itern ic not required to be adde|
on aweb site, enterthe web site ad
[http:thewvmo. 953,90 F A CAMe etingh]

Ifthe minutes or other docurments 3
will provide a listing here.

FAUA Database at FIDU GOV
Federal Advisory Committees Datahase

e ¥ = 2

Help Public Access  Score 300 FY2001

Report Form

Home Up Logon Search

DOC 1397 - Census Advisory Committee on the Hispanic Population - Agency Authority

Commitiee Menu GeneralInfo Agency B BReporis Meetings Cosis  Justifications Memb

Note: The value

of Federal Staff

Support is

narmally

equivalent to

Payments to

Federal Staff

The Current FY is the fizcal ye

each itern and do not use either
Muailable, or leave the entry fiel

Current FY

This item is required if funds are
Govermment to any advisory com

Payments to Non-Federal Members $0

where the monies are not reimb

This item is required if funds are
Govemment to any advisony com|

Payments to Federal Members $0

from the advice provided are expected to justify the funds logt to other activities.
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The Justifications Page

By using either the pr———
JUStIfICatIOI’]SHI”karom Home Up Logon Search Help Public Access Score300 FY2001

the COStS page or the DOC 1397 - Census Advisory Comumittee on the Hispanic Population - Agency Authority
J ust | f| Cat| ons hyperl | nk Commitice Menu  Generallnfo Agency Recommendations Bepors Meetings Costs Justifieations Members Performanre Measures

from the Committee I
Menu page, the user
displaysthe
Justifications page.

The justifications reflect
the agency’ s reasons for
creating and continuing
to utilize the advisory committee.

IMPORTANT: Show the effect of Committee reports, advice or recommendations on
Agency operations. Be as specific as possible and include workload indicators as
appropriate.

The Committee assessed the implementation of Census 2000 operations and programs by conducting ansite field This item is required. When 4
evaluations of census operations throughout the country. Their input provided valuable first-hand assessments to committee was first establishel
Census managers. Committee members have participated in numerous community activities across the nation in ::‘:::::::cwh?;“’n;'j:'zm"
support of Census 2000, including participating in regional outreach activities, providing presentations at national committes's purpose, For all
QERSILELREN conferences, sponsoring fairs and kick-off events, disseminating Census posters, tee-shirts and caps, as well as subsequent reviews, this resp
numerous other activities, The Committee provided invaluable input to the paid advertising campaign recommending ~ should be a statement of how
specific strategies ta reach English-speaking Latinas. Cammittee members reviewed and provided substantive :::L::IE‘;[;:‘;?::;(:
comments on Census 2000 outreach materials relating to language translations and literacy. The Committee has

The MembersList and Form Pages

The user clicks the M ember shyperlink from either the Committee M enu page or the
Justifications page to display the Memberspage. From the Members page, the user clicks the
View link to the left of the member’s name to view the member’s detailed data. Likethe
Reportsand M eetings pages discussed previoudy, the Memberspageisalist page.

FACA Database at FIDO GOV S
Federal Advisory Commitiees Datahase .

Members

le

Home Up Logon Search Help Public Access Score 300 FY2001

DOC 1397 - Census Advisory Committee on the Hispanic Population - Agency Authority
Commitiee Menu General Info Agency RBecommendations Reporis Meetings Cosis Justifications Members Performance Measures

RO v erev | v | oo

FirgiName LasiMame MemberDesignation RepresentedGroup OccupationOrAffiliation StartDate EndDate  Chairperson AppointmeniType AppointmeniTerm PayPlan P:

View Matiza  Demen  Motreguireduntd Mot required until  Vice Chair, Decential 77151000 073052002 Ha Cither MoFiged Term  Hone M
Fv05 FY05 Census Advisory
Committes (Ex-officio
metnher)
View Susana  Comez  Notrequireduntil Mot required until Assistant Director, Civil 2/33/3000 12/21/2003 Mo Other NoFixed Term  None M
Fy05 FY05 Rights Department, AFL-
C10
View MMaria Roman — Motrequireduntl Mot requited until  Special Assistant, 114141997 1243142003 Mo Othier WoFixed Term  None Mo |
Fv0s FY05 Governor George Patald,
Mew York
View Torge Chapa  Meotrequireduntl  Motrequired until ProfessonDirectar, Lating)1,1904 12/31/2002 Mo Cither MoFized Term  Mone I
Fv0s FY05 Studies, Indiana
Tniversity
View éileen  Lucero  Motrequireduntl Mot required until Associate Professor, 114141994 12531/2002 Ves Other NoFixed Term  None M
Fy05 FY05 Department of Sociology
and Anthropology
View John Garcia  Motrequireduntil Mot requited until University of Avizona 114141994 12/31/2002 No Other NoFixed Term  None N
FY05 FY03
View Anthony  Chaver, Notrequireduntil  Notreguiteduntl |apomey 11/1/1994 12/31/2002 Mo Other MoFixed Term  None N

29



Internet Pages are usually
arranged with the most important
and/or used information at the top
and left of the screen display to try to
minimize the need to scroll. Inthe
early years of this system, the
agencies were not required to provide
all of the information found on the
Member sform page.

FACA Database at FIDO GOV
Federal Advisory Commi Datah .

Home Up Logon Search Help Public Access Score 300 FY2006

ED 21542 - National Board for Education Sciences - Statutory({Congress Created)

Commitiee Menu General Info Agency Recommendations Reports Meetings Costs Justifications

Prefix P, This iterm iz not

Honorable, Ms.,
First Name Gerald This iterm iz not
Middle Name This iterm iz not
Last Name Lee This itemn is requl

Prefix. First n
Hame is the onl|
rmust identify an
be used to indic
next Fiscal Wear
Last Name field
members.

List each memberon a separate record. The program counts
the number of members for each committes by counting the
nurnber of records. Report all members zending on the
cormmittee at any time during the fiscal wear being reported.
HOTE: The determination of which perzons are to be counted
as "members" of the committee, including mermbers of any
subcomrnittee, iz subject to the statutons or administrative
authority for the commitkee underwhich such members are
appointed or selected, and iz the responsibility of the agency.
Thiz includes such d az "zubstitute" [or
"alternate"] or"ad hoc" [i.e., terporary rember).

C

This item is not

resented Group

EdD.
Google [Gl+ V| Go {- el ke | TF Bookmarksw et |E[| PopUps okay | o Check » & [ Gend tow T et
— =
Member Designation Special Government Employes (SGE) This item is required. Individual agencies are responzible, under appropriate statutony mandastes and
If Rep tative, hen enter Rep ted Group below. p I rules, for det ining the designation of b whowill senve on their Federal advisone
committess. Forpurposes of the FACA Database, adwison ¢ ith b normnally come under
OME of the following designation cat ies. Please enszure that each reported advizon committes
member is characterized properly in the Database as designated previ by the agency. The default
entny to the databasze will be Special Government Employee [SGE].
Regular G t Employee [RGE)Member: Iy, an individual employed within the

meaning of 5 U.S.C. 21058, or a Federal officer as defined in & U.5.C. 2104, For purposes of the FACK
Database only. this categony also includes a Federal officer holding a position in the uniformed senice
[See S LLS.C. 2101 (3] for a listing of the uniformed services.]

Special Government Employee [SGE]Member An officeror employes of the executive or
legizlative branch who is retained, designated, appointed, or d to perform temp duties
[mither on a fulltime or intermittent basiz) for not to excead 130 days during any period of 3685
consecutive days. An SGE may senre with orwithout compensation. The full definition of SGE also
includes individuals in certain mizcellaneous positions, who are deermed SGEs without any regard to th
number of days of senvice. In general, SGEs provide Federal advisons committees with their own bast
independent judgment bazed on theirindividual mize. [For more information on the definition of a
SGE, see18 U.S.C. 202(a] orconsult with the agency’s ethics official ]

Representative Member: Anindividual who iz not a Federal employes [or a Federal employes who
is attending in a personal capacity] who is selected for membership on a Federal advisory committes ¥
the purpose of obtaining the point of view or perspective of an outside interest group or stakeholder
interast. While rep tati b ray hawe ’ize in a specific area, discipline, or subject
rnatter, they are not selected zolely on the bagiz of this experise, but rather are selected to reprasent th
point of wiews of 2 group or paricularinterest. [See, for exarnple, Office of Governmeant Ethics [OGE)
Infarmal &dvisore Letter33 = 14.] & rep tative member may rep t groups or organizations, suc
as industny, labor consurners, or any other recognizable group of persons hawving an interest in matters
befare the committee, including on occasion the public atlarge. [See, generally, OGE Memorandum &:
%22.)

Ex Officio Member: &n individual who serves on a Federal advisony committee strictly by viftue of
holding a particular governmental or organizational office, title, or other specified position. For

ple. ifthe o ittae’s authority or charter states that 3 Faderal officer by position, or the Govemor,
of a paricular State, orthe leader of a pariculartribe, orthe head of a particulartrade association or
ather organization will serve as a member of the committes, thatindividual would be charactarized as
an Ex Officio member for purposes of the FACA Database.

Peer Review ConsultantMember: An individual, primarily non-government expert, qualified by
training and experience in paicular scientific or technical fields, or qualified as an authority
knowledgeable in the warious disciplines and fields related to the scientific areas under review. For
purposes of the FACK Database, this categony applies only to an individual sering on a particular
Departrnent of Health and Human Sewices, National Institutes of Health peer review Federal advizony
committes, who provides expert advice on the scientific and technical merit of grant applications or
contract proposals, orthe concept of contract proposals. [See 42 CFR Part52h.)

This itern is required if Representative Member is selected in the field above. The group represented
must be entered in this field.

The data requirements have changed and grown over the years, usually at the behest of
congress or the current administration. For instance, the M ember Designation field was added
as adata collection requirement in 2005. The need for this data became an issue asthe result of
an audit of the committee member appointment process performed by the Government
Accountability Office (GAO) at the request of congress.
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The Appointment Start
Dateand Appointment
Stop Datewere added in
1997 for clarity and
convenience. The Annual
Report, prepared from 1972
through 1978, required that
everyone who served during
the year belisted. The
Annua Comprehensive
Review (ACR), which has
always served asthe
statutory basis for data
collection by the Secretariat,
continues to collect similar

Reprezented Group Mot required urtil FY05

=
[=]

Chairperson

Lol W TTE- T O S T Consultant/Mational Economic Research Associstes

Appointment Start Date RIGEEEEEm.

| S
Appointment End Date Bl

[T
Appointment Type Mot Reported
Appointment Term Mot Reported
Pay Plan Mot Reported
Pay Source Mot Reported

E-mail Addrezs

Changed Az 1T10/1398 10 4354 AM By 788

Feturn

T
Thiz itm iz rf
This iem is 1
Thiz item iz
indicating =iy
Thiz i®m iz
e ariginal a

Thiz item iz

This iem is rf
detaultenty i

Thiz item iz
Thiz i®m iz
This iem is rf
Thiz i®m haz

by Commited
ey do 5o

information. Listing all the membersthat servein asingle year could be misleading, because,
often, a committee might have 15 members required in the charter, but some members serve only

part of the year and then are replaced for the remainder of the year by someone else. When
everyoneis listed the count of the members of a 15-member committee could easily be any

number between 15 and 30. The Appointment Start and Stop dates add clarity to whom served

when, especially when two terms overlap the same report year. The other appointment

information collected helps help assurethe law’ s requirement that committee membership be

balanced.

The user can return to the Committee M enu page from the M ember form page by clicking
the“Up” hyperlink. The user can return to the M ember slist page from the Member form page
by clicking the Return button. Asan aternative, the user can return directly to the Committee
Menu page with the Committee M enu link below the Committee Name.
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SubCommittees

The SubCommitteeshyperlink is TCA Dashees STFIDO GOV Iaiani Aoy g ! ’
available for those committees that
want to report the committee’s Subcommitiee Menu
subcommittees and/or break out the =~ |Heme Lo lesen Seaxch Helo DublicAccess Score 300 FY2001
datafor Reports, Meetings, Costs, ) )
. NEA  5158-Combined Arts Advisory Panel
and M ember samong subcommittees.
Breaking out the distribution of # Sub Commitice Name
committee costs and members and L Bt
reporting meetings and individual 2 i it _ _ -
reportS by wbcommltt% |S nOt il Folk & Traditional Arts, Creation & Presentation, Planming & Stabilization
requi red in this sysxem because that |4_ |Literatu.re, Creation & Presentation/Planning & Stabilization
. . ! |5 |Local Arts Lgenciesf Presenting, Creation & Presentation
datais not required by the current = ot i Crsion B Pt P e & S
. . g -1 5, I-rearom p4=Eolop o E=h i Ea 101
FA CA r%UI atl on. SchommI tt% 7 LIultidisciplinary, Creation & Presentation
normally brmg al of the|_r work tothe |- T — S—— Tm—r
parent committee for review and the |; Niuseues, Ceation & Fresentation
paent Comml ttee’ S undergandl ng |I_D |Museu.ms."Desig:n, Creation & Presentation
and approval and/or further m Musenzns/Vimal Arts, Plarming & Stahilization
development. The chartered parent 12 Duseums/Visual ArtsiDesizn, Planning & Stahilization
committee advises the federal 15 Music, Creation & Fresentation
government, not the subcommittee. 14 MusiciOpera, Flanning & Stabilization
However, sometimes the DFO wants | |is (Opera, Creation f Presentation
to break out the distribution of cost FirstPage | PrevPage | MextPage | LastPage |

and effort by the subcommittees' work. In those cases the hyperlinks, navigation buttons, and
dataentry pages function for the subcommittee just the same as those already described at the
committee level. The data from the subcommittee pages is combined with the data from the
parent committee pages to produce a single summary report.

When the user clicks the
SubCommitteeslink in those cases where
the committee has either not established
subcommittees or the agency and/or
committee have opted to not break out or
report subcommittee data, the adjoining
screen isdisplayed. Thisis considered
perfectly acceptable under FACA and the
GSA Final Rule since all subcommittee
activity is supposed to be subsumed in the
committee reporting anyway.

FACA Datahase at FIDO GOV Federal Advisory
Committees Database

Home Up Logon Search Healp Public Access  Score 300 FY2001

Subcommitiee Menu

NEA 1093-President’s Comnittee on the Arts and the Humamties

Mo Sub Commitiees were entered for this year.

Please click the Up button.

Tt ThE 21 E Drong bt on By G54 and Daacall Sakmn:
SapportTean G52
Secarty and Priacy Hots D

22440
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Perfor mance M easur es

While performance measures have always
been a behind-the-scenes part of effective
advisory committee work, areporting page on
some specific Performance Measures was
added for thefirst timein FY 2003. The user
gets to the Perfor mance M easur es page by
clicking on the hyperlink Perfor mance
M easur es found on the Committee M enu
page or by the quick navigation link found at
the top of the other committee information

pages.

The datafields on the
Performance M easur e page are
al required fields, but the user
has to use some judgment about
whether and how the questions
apply. The data and answers are
carried forward from the previous
year, so after thefirst year of a
committee' s life, the processis
one of making sure the entries are
accurate for the committee in the
current Fiscal Year. Becausethe
Perfor mance M easur es page
utilizes so many Comments
fields to explain the “ Other”
options, displaying the contents
can require significant scrolling.

TheNarrative Description
asked the DFO to illustrate how
the committee supports the
agency's mission and its strategic
plan.

FACA Database at FIDO GOY Federal Advisory
Committees Database

- &

Score 300

Commdttee Menu

Home Ip Logon Search Help Public Access FY2005

DOD 400-Chief of Engineers Exwironmental Advisory Board

General Info Committee oxt

Agency Recommendations DFO Info

Beporis CMO Info

Meeiings Committee Decizion Maker
Cosis Yiew Charter
Justifications Weh Site

Members Participant Logon

S5ub Committees

—

Performance Measures

CMO has verified this committes, 11202005 2:36:49 AR

“Vrer ThE s E Drong Do by GSE and Dagcall s ems
: SapportTean .
b GSA

422
Zacartyand Priacy Hoties

Home Up Logon Search Help Public Access Score 300 FYI005

DOD 400 - Chief of Engineers Environmental Advisory Board - Agency Authority

Committee Menu General Info Agency Recommendations
Members Performance AMeasures

Reporis Meetings Cosis Justifications

Please provide a narrative description of how the comumittee supports the agency's mission and
its strategic plan.

The Comumittee supportts the Enwvironment Business Function of the T, 3. Army Corps of
Engmeers Crvil Worles Strategic Plan

TWhat are the most significant program outcomes associated with this committee? Select all that
apply.

[ Inprovements to health or safety

¥ Trust in government

[ Major policy changes

[T Advance in scientific research

[ Effective grant making

¥ Tmproved service delivery

¥ Increased customer satisfaction

¥ Implementation of laws or regulatory requirements
[T Other. Please explain in comments.

Comments
NA
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The Program Outcomes section supplies some typical, expected outcomes. The DFO
answered Yesor No to all the provided outcomes that applied and was asked to provide an
explanation in the Comments field, if “Other” was among the selected outcomes.

The Cost Savings section asked the DFO to
make a ball-park estimate on the cost savings to the
agency over the life of the committee through the
end of thereported fiscal year. Thisisoftena
difficult question for the DFO to answer for any
number of reasons. For example, this data was not
even requested before FY 2003 and some
committees were decades old at that point in time.
The DFO was asked to select the single most
appropriate answer or range and add any necessary
explanatory detail in the Comments Box regarding
the criteriaused to arrive at the figure. Given the
circumstances of DFO turnover, frequent
administration changes, and agency reorganizations,

“What are the cost savings associated with this cotrmittee?

" Mone

* TInable to Determine

2 100,000

©F100,001 - £500,000
CES00.001 - £1,000.000
51,000,001 - £5,000,000
85,000,001 - $10,000 000
0 =F10,000,001

Comments

A

these numbers were not and are not expected to be hard figures based on hard data, but morein
the spirit of well-informed guesstimates. If the DFO did not feel that any figure would withstand
minimal scrutiny or question, the proper response would appropriately be Unable to Deter mine.
On the other hand, if the committee has existed for decades and was known to have made a
significant contribution in cost savings, but there is no way to calculate how much, the directions
urge the DFO to simply say that in the Comments box.

The Committee Recommendations Sections

For most committees, the
Number of Recommendations
sectionreflects avalue that isthe
total of the separate and distinct
recommendations conveyed
formally to the decision maker
"using" the committee for the
entire life of the committee. For
certain committees, like Special
Emphasis Panels, however, which
make grant and research
recommendations on a Fiscal
Y ear basis, the Recommendations
issue is more appropriately
explored in the Grants section

WWhat is the approzimate Number of recommendations produced by the
cotmtnittee for the life of the comumittee?

—

Commetits
Committee requested approval for their two year work plan.

WWhat is the approzimate Percentage of these recommendations that have been
ot will be Fully implemented by the agency?

100 b

Commetits
Committee requested approval for their two year work plan and approval was
granted

below. Explanatory detail should be provided in the Number of recommendations Comments

box found above.
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The Per centage of Recommendations Fully Implemented section delineates, to the extent
known by the DFO, the cumulative total percentage of the formally conveyed recommendations
that have been fully implemented by the agency over the life of the committee thus far.
Clarifications and explanations are expected to be included in the Per cent of Recommendations
Fully I mplemented Commentsbox.

The Per centage of
Recommendations
Partially Implemented
sectionexplains, again
to the extent known by
the DFO, the cumulative
percentage of the
formally conveyed
recommendations that
have been partially
implemented over the
life of the committee
thusfar. Clarifications
and explanations should
beincludedin the
Per cent of
Recommendations
Partially Implemented
Comments box.

The Agency
Feedback about
Recommendations

What 1z the approzimate Percentage of these recommmendations that have been
ot will be Partially inplemented by the agency?

IU %

Comments

A

Does the agency prowide the comtittes with feedback regarding actions taken to
inplement recommendations or adwice offered?

& ¥es Mo O MNotApplicable
I your answer 1z Mo or Mot Apphicable,

Please explain why vour agency does not provide feedback.
M4

I your answer i3 Yes,

How does the agency provide this feedback?
The agency provides feedback at each meeting

sectionrequired selecting aYes, No, or Not Applicable. If the responsewas"No" or "Not
Applicable", the DFO was asked to explain in the No Feedback Comment box why feedback
was not considered necessary. If the response was Y es he or she was asked to explain in the
Yes, We Provide Feedback Comment box how the feedback was provided.
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TheActionsthe

Agency Has Taken

"What other actions has the agency taken as a result of the committees adwvice or

section required that the recommmendation? Select all that apply.

DFO slect Yesor No for

all the actions that applied.

If the response to the ™ Reorganized priorties

"Other” fieldwas"Yes", | Reallocated resources

an explanation in the ¥ Izzued new regulations
Comments field was ™ Proposed legislation

requested. ™ Approved grants or other payments

Comments

[T Cther. Please explain in comments.

Four draft regulations were issued in partial response to Committes
recommendations regarding peer review, collaborative problem solwing and
public mvolvement

The Grant Review Section

Some committees are engaged in
grant review. When that is so, the
Engaged in Review for Grants
section required the DFO to select
"Yes" in response to the question.

If Y es was selected, then

the DFO was asked to provide an
Estimated Number of the Grant
Requests Reviewed, and

provide an Estimated Number of the
grantsthe Committee recommended
for approval, and

provide an Estimated Dollar Value of
the grants recommended for approval.

Finally, the DFO was asked to add
any helpful explanationsin Grants
Review Comments.

Is the Committes engaged in the review of applications for grants?

T Yes & Mo

IFyour answer 1z Tes,

"What 15 the estimated Nwmnber of grants reviewed for approval?
ID—

“What 15 the estinated Nwnber of grants recommended for approval?
ID—

TWhat 15 the estimated Dollar Value of grants recommended for approwal?
IEI—

Corments
A
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The Accessto Committee I nfor mation Section

The Accessto Committee How is access provided to the information for the Committee documentation? Select all that apply.
Information and Documentation ¥ Contact DFO
i i ¥ Ouline Agency Web Site
section required the D_FO to slect Yes o oiine bgency Web St
or No from the selectionsfor all the ¥ Online G54 FACA Web Site
methods stated that applied. If the [ Publications

responseto "Other" was"Yes', the

™ Other. Please explain in comments.

. Cotmments
DFO was asked to provide an NA
eXpl anatl On I n the Com mmts bOX . Last Changed by Marla-To Bomcelli, marlajo bomecellifins ary mil, 703-602-8268

All the questionsfor the

Performance M easures part of the ACR required a response, all the Comment boxes were asked
to be utilized, and information about the data provider was included at the bottom of the page.

Committee Report

The Committee Report hyperlink
displays a printable report specific to

2001 Current FY Report: Review of Federal Advisory Committee

8/20/2002 7:55:27 AM

the selected committeeand includes all | 1 pepsriment or agency

2. Fisval Yead
' . - National Endowment for the Arts 2001
of the year's summary information N 35,054 Conied
except for the information on the o oy P 154
Per f or mar]ce M ea~&'| r % pmdrwort . il:ﬂt.‘ms Hak Dudig Hisgel 5. Current Charter i Expected Renewal Date 7. Expected Term Diate
Thisis so because the two reports were No 81412000 81412002 81412002
da/d Opaj at di ff erent tl mes for i;ﬁWas Terminated During 2b. Specific Termination Authonty Ze.Actual Termination Datel
No 20 USC 951 et. seq.

different purposes. The Committee

Report continues to display question Continue

numbers linking the data to the b Bt iy Sy (Congress

qual OnS w(ai by Annual Rwort 12. 3pecific Establishment Authornity 13. Effective Date 14. Committee Type 14¢. Presidential?
20 USC 951 et. seq. 1/1/1965 Continuing No

9. Agency Recommendation for Next FY 10aLegislation Req to Terminate?

10b Legislation Pending?

process up through FY 1998.

Designated Federal Official (DFO) Information

The DEQ Info hyperlink displays the
DFO Information page, the information
screen for the Designated Federal Officia
assigned to the advisory committee.

The DFO assigned to maintain the
committee information updates the
information on the DFO I nformation page
during the reporting year. The CMO can
update this information as well, although the
DFO cannot update the CMO information.

The user can return to the Committee
Menu page by using the Up hyperlink.

DFO Information

Prefix:

First Name: [l
Middle Initial-jg8

Last Name: [SERERH]

Suffix:

Title: DF OJExecutive Secretary, Chief of Engineers
Erwironmental &dvizory Board

I 202 7611934
(202) 7611500

Morman. T. Edwards @usace army.mil

745 PM By Marla-lo Bonuccelli,
il TH35025268

Home Up Logon Search Help Public Access Score 300 FYZ005

Reporis Meetings Costs

This i®m is notrequired . Thi

This iwm is notrequired. Thi

Thi= i®m iz notrequired, Thi

This iem is required . This co

This im is required . Anj o
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Group Federal Official (GFO) Information

Pt ancy wgn i, v

If aGFO Info hyperlink isvisible, clicking the link (FO Tformation
displays the GFO Information page, which has information
specific to the Group Federa Officer(s). Thisisaname that
you will not find in the Federal Advisory Committee Act
(FACA). Some larger agencies have enough committees that

Home Up Search Help

2001 DOC 337-Industry Sector Advisory Cq

they form subsets of the committees as specially named groups | mow.... -

with agroup coordinator assigned to each group, hence, the Middle Name Or MI: T

GFO. The Department of the Interior has all the advisory Last Name: Leske
committees to the National Park Servicein agroup, al of the | pa. Eo

advisory committeesto the Bureau of Land Management in a Phone: 202-482-3266
second group, etc. But not all of the advisory committees to Fax: 202-482-1584

the Department of the Interior arein groups. The GEO Info Ml i el

hyperlink is only visible when a group coordinator isinvolved. To complicate matters,
sometimes a committee isin more than one group.

Committee M anagement Officer (CMO) Information

TheCMO Info link displays the CM O I nformation CMO Information
page when clicked. ThereisawaysaCommittee e
Managernent Officer (CI\/I O) for every agency with an HHS 799 - Board of Scientific Counselors of the Mational Heart, Lung,
advisory committee, just as there is always a Designated Commitice Menu Generallnfo AgencyRecommendations Report

Federal Official (DFO) for each advisory committee. The O
contents of the E-M ail Addressfield plays an important part
in the workflow process of this system, since e-mails are sent | KTy
to this address alerting the CMO of changes made to the S
committee data. e
TR -« 1o 30 B
The user returns to the Committee M enu page viathe Agoney UKL I

Thanged AL1/T12005 1.48.05 PR
By

Up hyperlink.
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Committee Decision M aker

Most committees exist to provide advice to afederal
official. Thispageis designed to capture the contact
information of the person who decides to use or not use
the committee' s recommendations.

View Charter

Commitiee Decirion Maker

Home Ip Logon Search Help Public Access Score

DOD 12170 - Board of Visitors for the Western Hemisphere Ins

Commitiee Menu General Info Agency Recommendations

Definition: This person
makes agency decisions
about implementation of
this committee's
recommendations.

Prefix: . Motrequired butdesired.
First Name: [REhlE Maerequired butdesired.
Middle Initial: i} Motrequired butdesired.
Last Name: [gelghion This iem is requined.
Title: Secretary of the Army Thiz iem i= required. Thiz cay

[ Phone:  [qofelRcal T ———
- _____ | iead

T

TheView Charter hyperlink
displays the committee’ s current
Charter. Either the agency or the
Committee Management Secretariat has
uploaded the charter to the online .
storage system. For some older
charters, which exist only in hard copy,
the document has been scanned into a
readable .pdf format and uploaded to
the system (not all committee charters 2
require renewal and some date back to

Congress.
. H H E Department Responsible for Providing Necessary Suppert to the
the Whiskey Rebellion). Returning s T -

CHARTER
ADVISORY COMMITTEE ON CEMETERIES AND MEMORIALS

‘Committee Designation:

The Advisory Committee on Cemeteries and Memorials is a statutory committee
autherized by Congress in Public Law 83-43 (June 18, 1973). Autherization is
codified under fitle 38, United States Code, Section 2401

Objective and Scope of Activities:

The Secratary of Veterans Affairs shall advise and consult with the Commitiee
from time to time with respect to the administration of national cemeleries,
sokdiers’ lots and plots which are the responsibilty of the Secretary, and wilh
respect to the selection of new national cemetery sites, the erection of
appropriate memorials and the adequacy of Federal burial benefits,

Period of Time Necessary for the Committee ta Garry Out its Purposes:
Because the Committee is charged with providing advice and consultation on
matters integral to the operation of the National Cemetery Administration on a
continuing basis, the Committee will function for as long as the Secrefary of
Veterans Affairs is responsible for administering National Cemetery
Administration cemeteries and burial programs.

Officials to Whom the Committee Reports:
The Advisory Committee on Cemeteries and Memorials will provide periodic
reports and recommendations to the Secretary of Veterans Affairs and to

from theView Charter screento the

Committee M enu page is one of the few timesthat it is appropriate to click the browser back

button.

The user returns to the Committee M enu page with the Up hyperlink.
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Committee Web Site

If the Committee M enu page
displaysaWeb Site hyperlink, the -
pageislinked directly to aweb site
for either the advisory committee or
the advisory committee’ s agency. o
Some agencies and some committees AN apruAN. ..
place their charters, reports, minutes,
committee activities and meeting
dates, etc. directly on their own web
site. If the user has jumped to the
web site and wishes to return to the
tracking system, the user clicks the
web browser’ s back button. If the —

‘A Department of Veterans Affairs - Microsoft Internet Explorex

| Ble Bar Vew go E HAddxess R — ~ H & “Lmks

Alternative Resources

DEPARTMENT OF VETERANS AFFAIRS

PO CARE FOR HIM
WHO SHALL HAVE
BORNE THE BATTLE,
ND FOR HIS WIDOW

Abraham Lincoli

| VA HOME | WELCOME | WHAT'S NEW | BENEFITS | FACILITIES | SPECIAL PROGRAMS | ORGANTZATION |
DATA | FORMS | MEDICAT | SERVER | LINKS | SEARCH | CONTACT US | HELP / FAQ | PROCUREMENT |

@ Simple Search [ SBarch | or Advanced Search (This and other VA Servers)
@ VA & VIK gl
@ FAIR Act Inventory of Commercial Activities “

AL PR PR uanmaan o nronn e iy

user has browsed deeply into the agency’ s or committee’ s web site, it may be necessary to click
Go Back many, many times to return to the Shared Management System.

Participant Logon

At the beginning of FY 2003, the Committee Management Secretariat, EPA, and VA funded
work performed by Gallup, Inc. to survey the advisory committee experience of committee
members participating during FY 2002. This activity was undertaken to establish a useful
baseline for Performance Measures for Advisory Committees. TheParticipant L ogon link
provides a means for committee members to access the reports generated by that survey.
Committee members entitled to see the survey results could expect to receive directions from
their Designated Federal Officials (DFOs) on how to access this information online.

The Database Sear ch

TheDatabase
Sear ch button
displays the Database
Search page. To see
all the options
availableto refine a
guery or finetune a
search it is necessary
to scroll down to the
bottom of the page.
The Database Sear ch
feature allows the user
to pose a query to the
database and get the
response back as a
web page.

FACA Database at FIDO GOV
Federal Advisory Committees Databhase

- &

Home Up Logom Search Help Public Access Score300 FY2007 Kennett Fussell ALL

Database Search

Chwogs yrour diteria fromm the drop dovm bozes belowr, & BLAME choice rebmee o1l

ADYISORY COMMITTEE INFORMATION

Agency (Grp) Fiscal Year Agency Presidential Establishment
Recommendation - Authority
| 1998 =]

ICDntlnue j Pres A?ﬁts I j

Status

Chartered 'l

ACDA,
ADF

AID =l

Member New

Type
Count
Active I :J

IActive Onbky =
ADYISORY COMMITTEE REFPORTS AND MEETINGS

Function

Reports Total Meetings Open Meetings Closed Meetings




A typical inquiry as
shown by the selections above
and right could be “ Give me
al the committeesin 1999
that were chartered,

ADYISORY COMMITTEE COSTS AND FTE USAGE

Travel Costs Fed Staff Costs Member Costs Other Costs

| E| [ | | [ | [

Total Actual Costs Total Projected Costs FTE

Consultant Costs

recommended to continue,

and spending money but had
no meetings and noreports.”

Display Member List

=

[

FACA Database at FIDO GOV

Federal Advisory Committees Datahase

FACA Database Search Report (33 rows returned)
WHEREFY = '199%" AND CotmitteeStatus = 'Chartered AND Adminlnactive <> 'V AND
Recommendation = 'Continue’ AND (Reports is nall or Reports = 0 AND (MeetingsTotal is ol or Spreadsheet
MeetingsTotal = 0) AND Totald ctualCosts = 0 ML ASCIT

AgencyAbbr AgencyName CommitteeName CommitieeFunciion Presidential PresidentialAppoiniments EstablishmentAuthority CommitteeType Commi
Commission on Alabama Adwvisory hos Sc1ent1.fi§ Statutory(Congress o
1999 |CCR - 251 . Program Advisory |Np Mo Contirming Charte
Civil Rights Committes Created)
Board
Cotrmission on Hawraii & dvisory ez Scientjﬁc; StatutoryCongress o
1909 |CCR - 263 . Frogram Advisory (o o Continuing  |Chatte
Civil Rights Cotrmittee Created)
Board
Comhission on Idaho Adwizsory e Sc1ent1ﬁ§ StatutonCongress o
1999 |CCR - 264 . Program Advisory |Np Mo Contirming Charte
Civil Rights Committes Created)
Board
Cotrmission on Mebraska Advwisory Wiasw Sc1ent1ﬁc; StatutoryCongress o
1999 |CCR - 279 . Frogram Advisory (g Mo Continuing  |Charte
Civil Rights Cotrmittee Created)
Board
ST e Civilian Comumunit Hational Polic
Mational and . ¥ eucy Statutory(Congress L
1999 |CHCS Community | 1903 Cotps Advisory Issue Advisory  |No Mo fe— Continuing Charte
. Board Board teated)
Service
Board of Advizors to (Non Scientific
Depattment of . \ :
1999 (DOD Deﬁense 390 |the President's Maval (Program Advisory |Ng Mo Agency Authority Continuing Chatte
War College Board

processor). The query criteriaare displayed in case the user wants to refine the query further.

The user can decide to save the search result as a spreadsheet file, an XML file (useful if you
want to load the datainto a database), or an ASCI| file (atext file that can be used in any word
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FACA Database at FIDO GOV -
Federal Advisory Committees Database - ’
2:30:33 PM

WHERE FY ='1999' AND CommitteeStatus = 'Chartered AND A dmdnlnactive <> 'Y AND

Recommendation = 'Continue' AND (Reports is nall o Reports = 0 AND (MeetingsT otal is roall or Spreadsheet

MeetingsTotal = 0) AND Total&ctualCosts =0 L ASCTT

AgencyAbbr AgencyName Commitiee[Name Member MemberDesignation RepresentedGroup Startdate Enddate  AppointmentType AppoinimeniTera

Comtnission on |Alabama Advisory g;ﬁng‘; s Mot required until (Mot required until

1900 |CCR Civil Rights Committes Fre;'di  Fvos FYI5 104141998 |9/30/1999 Mot Reported Mot Reported
Comtnission on |Alabama Advisory  [Canley, Ms.  |Motrequited until  |Mot required until

1990 |CCR Civil Rights Committes Nancy AV, |FY05 FY05 104141998 |9/30/1999  |Not Reported Mot Reported
Comtnission on |Alabama Advisory  (Dawvis, Mr. Mot required until (Mot required until

1900 |CCR Civil Rights Committes Michael FY05 FY05 104141998 |9/30/1999 Mot Reported Mot Reported
Comtnission on |Alabama Advisory  [Gray, Mr. Mot required until (Mot required until

1990 |CCR Civil Rights Committes Terame FY05 FY05 104141998 |9/30/1999  |Not Reported Mot Reported
Comtnission on |Alabama Advisory  (Max Mr Mot required until (Mot required until

1900 |CCR Civil Rights Committes Rodney FY05 FY05 104141998 |9/30/1999 Mot Reported Mot Reported
Comtnission on |Alabama Advisory  (Motthland, Dr. |Mot requited until  |Hot recuired until

1990 |CCR Civil Rights Commities Rexl. FY05 FY05 104141998 |9/30/1999  |Not Reported Mot Reported
Comtnission on |Alabama Advisory  (Munchus, [T Mot requited until  |Hot required until

1900 |CCR Civil Rights Committes Dr. George FY05 FY05 104141998 |9/30/1999 Mot Reported Mot Reported
Comtnission on |Alabama Advisory  [Owens, Ms.  |Motrequited until  |Hot required until

1990 |CCR Civil Rights Committes Lotil FY05 FY05 104141998 |9/30/1999  |Not Reported Mot Reported
Comnission on |Alabama Advisory  [Selden, M. Mot required until (Mot required until

1900 |CCR Civil Rights Committes Tack W FY05 FY05 104141998 |9/30/1999 Mot Reported Mot Reported

In addition to a committee list, the user can opt for amember list based on the same or
different query.

If the user should decide
to save the query datato afile
on their own computer, doing
so can be done quickly and
efficiently. Select thefile
type to use to anayze the
query data produced above

Mame: REPORT_CSY.csy
Type: Microsoft Excel Worksheet, 171 KB
Frorm:  wiwa, Fido, gose

File Download

Do you want to open or zave this hile?

(Spreadsheet, XML, or
ASCII) and the browser opens
a download message box.
Click “Open” to display the
response datain an Excel
spreadsheet.

Open Save

Cancel

IV Always ask before opening this twpe of file

YWhile filez from the Intemet can be useful, some files can potentially
harm your cornputer. [ pou do not frust the source, do not open or
zave thiz file, What's the risk?
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In the event the answer of 33 committees and 810,390 dollars make this a question worth
further analysis, the user can download the data to a spreadsheet file on the local computer.

7 i =TT T

A | 8 | ¢ | o | E | F | & | H [ 1o [ g T kK [ L | wMm |
1|FY AgencyAb AgencyMa CMo Committee Cormmittee Presidenti: Presidentis Establishr Committee Cornmittee Recommel CurrentChe
| 2 | 15899 CCR Cammissic 241 |Alabama A Mon Scien Mo Ma Statutory({ Continuing Chartered Continue | 12/3/1997
| 3 | 1999 CCR Cammissic 263 | Hawaii AdyMon Scien Mo Mo Statutory (U Continuing Chartered Continue | 124341997
4 | 1999 CCR Cormmissic 264 Idaho Advi:Mon Scien Mo Mo Statutory{{ Continuing Chartered  Continue | 12/3/1997
| 5 | 1999 CCR Cammissic 279 Mebraska . Mon Scien Mo Ma Statutory({ Continuing Chartered Continue | 12/3/1937
A | 1999 CNCS Corporatiol 1903 Civilian Co Mational P Mo Mo Statutory{{ Continuing Chartered Continue | 5/3/1994
| 7 | 1999 DOD Departmer 390 Board of &4 Mon Scien Mo Mo Agency AuContinuing Chartered | Continue | 2/28/19598
| 3 | 1893 DOD Departmer 241 |Board of % Mon Scien Mo Mo Agency AL Continuing Chartered Continue | 2/28/1993
| 9 | 1999 DOl Departmer 499 Committee Other fes Mo Presidenti: Continuing Chartered Continue | 4/8/1993
|10 1599 DO Departmer 527 |Kalaupapa Mon Scien Mo Ma Autharized Continuing Chartered  Continue 171971933
11 1999 DOI Departmer 5198 National M Grant Revi Mo Mo Statutory{{ Continuing Chartered Continue | 6/12/1997
112 | 1998 DOI Departmer 553 Mational P/ Mon Scien Mo Mo Statutory({ Continuing Chartered  Continue | 3/14/1996
113 | 1593 DO Departmer 556 | Mational P Mon Scien Mo Mo Statutory (U Continuing Chartered Continue | 371441996
|14 | 1999 DOL Departmer 540 Federal CcMon Scien Mo Mo Agency AL Continuing Chartered Continue | 4/13/1999
115 1999 DOS Departmer 204 | Advigary C Mational P Mo Ma Statutory({ Continding Chartered Continue | 12/2/1933
| 16 | 1893 DOS Departmer 1945 Advisory P Other Mo Mo Statutory (U Continuing Chartered Continue | 34341933
| 17 | 1999 EPA Environme 2029 Industrial I Scientific Tho Mo Agency AL Continuing Chartered Continue | 9/29/1957
| 18| 1599 HHS Departmer 5273 Advisary Chational P MNa Ma Statutory({ Continuing Chartered Continue | 3/24/1933
119 | 1999 HHS Departmer 1863 Biological | Special Er Mo Mo Authorized Continuing Chartered Continue | 1/3/1994
20 1999 HHS Nenanmet 1919 Bnard of & Cither Il Blo Anthorizad Cantinning Charered Continge TG4

The response data set will always contain the same set of fields, but the record-set will change
based upon the search criteria. Thefields returned are:

Fiscal Year (Currently, 1997-2007. The current active Fiscal Y ear will be updated
continuously through the end of the calendar year.)

Agency Abbreviation

Agency Name

Committee Number (GSA assigned this number when the committee was
established to track the committee over itslife and history)

Committee Name

Committee Function (generic classification of the committee concerned)
Presidential (Reportsto the President: Yes or No)

Presidential Appointments (President appoints some members: Yes or No)
Establishment Authority (Statutory, Presidential, Agency, or Authorized by Law.
Not all advisory committees established by the President report to the President)
Type of Committee (Continuing from year to year or Ad Hoc [less than one year])
Committee Status (Chartered, Terminated, Pending)

Agency Recommendation (to continue or terminate the committee)

Total Number of Members

Current Charter Date (as of the year being reported)

Dateto renew Charter (as of the year being reported)

Date to terminate committee (if stated in charter or legislation)

Total Number of Members

Total Number of Reports

Number of Open Meetings

Number of Closed M eetings (includes meetings that were partially closed)

Total Number of Meetings

Travel Costs(all members, consultants, and staff reported)

Federal Staff Costs (includes applicable percentage of salary and benefits)
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e Member Costs(includes Federa members)

e Consultants Costs

e Other Costs(al other costs of meetings and committee activities)
e Total Actual Costs

e Total Projected Costs (for the next fiscal year)

e Full TimeEquivalent (FTE) (the number of full time staff supporting the
committee)

e CMO Contact Information

e DFO Contact Information

e Date committee data waslast updated (for reported year)

e Administratively Inactive(Yesor No, thisfield was added in 2002)
e Keyinformation for database (Committee record)

e New Committeetheyear reported: Yesor No.

e Keyinformation for database (Agency record)

To make the system useful for the largest number of users, the Database Sear ch design
quickly provides the most frequently requested data set.

The Members Search

Since there are now as many as 65,000 citizens e L
contributing their time to advisory committee concerns |, . .
in any given year, the system would be considered i

vastly incomplete without a Member Search capability.
There are limitations to our member data, however, and
most of those are self-imposed. Thisisapublicly
accessible database and the database contains no more Mernher Characteristics Search
information than the minimum the law requires. The
citizens contributing their time to the improved and
effective functioning of the federal government are identified by name and occupation or
affiliation.

Member Search by Agency or Group




Members Characteristics Search

The FACA Database at FIDO GOV ~
M em ber s Federal Advisory Commitiees Datahase . ’

Characteristics Members Characteristics Search

%rch page Home Up Logon Search Help Public Access Score300 FY2007 Eenneit Fussell ALL

allows searching

the M ernber Agency {Grp) Fiscal Year

table by any or [

al of thelisted

CharaCterIStl cs. Prefix Name First Name Last Name Suffix Name
Searching all |— | Fussell |

years and a” Occupation or Affiliation Chairperson Start Date End Date
agencies for I_P_;l from [ | From

members with a To| To|

last name like

Member Designation Represented Group
Fussdll (not an | =
Overly common Appointment Type Appointment Term
name) produces | = | -

the page below. - Pay Source
Since datais | = | B

collected by
Fiscal Year, and Cantinue |

members serve for multiple years, a search like this one involving more than one year produces
significant duplication.

1 ala) v .
FACA Database at FIDO GOV
Federal Advisory Committees Database -
FACA Members Search Report (18 rows returned)
WHERE Lastiame LIKE '%Fussell®' Spreadsheet XML ASCTI
Enddate  AppointmeniType AppointmeniTern
Special
. . Fusszell,
Na.tmnal Emphasw Ll Professor|Not required until | Not required until
1907 (M3F Science inComputer and | - o FYI5 FYI5 Mo 104141996 |9/30/1997 |Mot Reported Mot Reported
Foundation |Computational
Research
Special
Mational Emph§51sPanel Fusszell, . . . .
Seience |15 Dr Paul [Nobreauireduntl ot requireduatl |, 10/1/1996 |9/30/1997 Mot Reportedt Mot Reported
1997 |HSF ; Manufacture, FY05 FY05 ] ot Reporte ot Reporte
Foundation | .n 4 Industrial
Innovation
Genieral
Conference Fusszell,
];);paﬂment Committee of the (Dr. Mot required until (Mot required until
1907 (T3DA ) Wational Poultey |Leonard |pyns FY05 Mo 104141996 |9/30/1997 |Mot Reported Mot Reported
Aghodltute |lpeovement |y
Flan
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Member Search By Agency Or Group

The Members by Agency or Group FACA Database at FIDO GOV 1 ,
Sear ch produces alist of committee Federal Advisory Conmmitiees Dathase ' |

members contributing their timeto a Members By Agency or Group Search

partlcular agency or wb group (Ilke the Home Up Logon Search Help Public Access Score 300 FY2007  Ee
National Park Service, and within the NPS,

the Alaska Reg| On) for a par“ cular year. Choose Fiscal Year: Choose Agency or Group:

When using this feature, please remember
that some groups and some agencies are very
large (the Department of Health and Human
Services [HHS] would have alist 30,000
members long during any single year and the
National Institutes of Health, a sub group of Sort on: & Name © Committee
HHS, hasmore than 20,000 of those Members By Agency orGroup |
committee members during the same period).

FACA Database at FIDO GOV
Federal Advisory Commitiees Database

MemberDesignation RepresentedGroup FY  AgencyAbbr AgencylName Enddate AppointmentType Appoininm
Ahourezk, Egg. |Wot required until Mot required until Comx.'m.ssmn - out_h e
2003 |CCR on Civil A dvisory Ho 2152002 (21472004 |Agency 2 years
Idt. Chatles T. [FYO5 Fy0s ) .
Rights Committee
Gl W Not required untdl (Mot required until Comx.’m.ssmn Wyc!mmg
WL FYD5 FY0S 2003 |ZCR on Civil Advisory Mo 52002 (21472004 |Agency 2 years
(Woody) Rights Committes
Ackerman, Iis. Mot required until (Mot require d until Com.t.’m.ssmn Noﬁh Caclins
) 2003 |CCR on Civil Advisory Mo 2152002 |214/2004 | Agency 2 years
Matian F¥0s F¥0s . .
Rights Committes
Adams, Mrs.  |Hotrequired until (Mot required until Comx.'m.ssmn Nort.'_n Camitize
2003 |CCR an Civil Advisory Mo 2152002 |2714/2004 |Agency 2 years
Stella F¥05 F¥05 . .
Rights Committes
Addisorn, Mr. |Hotrequired until Mot required until Comx.'m.ssmn e c_ie ——
2003 |CCR on Civil Advisory Mo 21152002 |2714/2004 |Agency 2 yeats
Alan M. FY03 FY0s ) .
Rights Committee

Agustin My, |Not requited until (Mot require d until Coaitien | et

2003 |CCR on Civil A dvisory Ves 9/12/1998 |6/17/2004 |Agency 2 years
Szl L e Rights Cotmittee
A My Allen Mot required until (Mot require d until Com.t.’ni.ssion Hawraii & dwvisory
H FY05 FY05 2003 |CCR on Civil o . Ho 62002 |6/17/2004 | Agency 2 yeats
. Rights omtnittes
Ajlund, Esqg. L L
IMs. Eun Not requited until (Mot recquired uritil (Digréxi':;smn I\A.'I;;h;goan
(Ellery) Gyung |Fyns FY05 2003 |CCR o o .:Y Ho 2A52002  |2/14/2004 |Agency 2 yeats

The other kind of data set most requested from the database is alist — members, meetings,
reports, etc. Our approach here aso is provide the user with afixed data set of fields while
allowing a selection of records via the most appropriate search criteria suited to our data design.
Thisfeature is called theDownload Center and it is discussed next.
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The Download Center

Clicking theDownload Center button
displays theDownload Center page. The
user can download al the datain the database
except a couple of fields of datathat are
restricted due to privacy concerns (i.e.,
committee members e mail addresses). The
dataresults are first displayed in aweb page.
From there the data can be downloaded to a
spreadsheet file, an XML file, or an ASCI|
file. Selection criteria can be the fiscal year or
the agency or group. The user may select any
singlefiscal year, or al of them, by leaving
the Fiscal Y ear criteria blank in the Choose
Fiscal Year selection box. The user can select
asingle agency or group, or all the agencies
from the agency criteria selection box. Once

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

g =

Help Public Access Score 300 FY2007 Kenneit Fussell AJ

Download Center

Home Up Logon Search

Use the download center to transfer data from the web to yow computer. The
information will be saved in a format (.csv) which is readable by spreadsheet
programs. Note that the lMembers mformation is rather large, up to 70,000 per
vear. We recommend that you download one vear at a time. Contact the
Support Team, if you need additional assistance.

Choose — =
Fiscal |2003 = et Committees |
Year: Get Recommendations |

All Agencies ﬂ Get Justifications
ACDA Get Costs
Choose or Get Meetings
Agency GetReports
. Get kdembers
Group: .

Database Infarmation |

=l

the selections are made, the user clicks the appropriate button to list the agencies or committees
or members, etc., etc. The downloaded dataincludes the key information that rel ates the tables
to each other, and al downloads except the GetAgencies option includes the Agency, the
Committee Number, and the Committee Name

1 arextd .
FACA Database at FIDO GOV
Federal Advisory Commitiees Database -
FACA Download Center Report (51 rows returned) July 31,2007 3:25:51 PM
WHERE AgencyAbbr ='CCR AND thlA gencies FY = 2003 Spreadsheet XL ASCII
FY AgencyAbbr AgencyName CommitieeName OriginalEstablichmentDate TerminationDate Title Prefix FirstName MiddleName LasiName Suffix Phone Fax
Civil Rights
Comunission |[Alabama dunalyst, 915|913
. Central
2003 |CCR on Civil sudvisory 14111957 Regional |MS. |Farella  |E. Rohinson 351- 1551
Rights C otnmittes Office, 1400|1413
USCCR
Diirector,
Comunission |&laska Western 213- 213
2003 [CCR on Civil Advisory 14141957 Regional My  |Philip M ontez 894 1394
Rights Comumittes Office, 3437|0508
USCCR
Ditectot,
Comunission |Atizona Western 213|213
2003 |[CCR on Civil Advisory 1/1/1957 Regional [0y |Philip M ontez 804|394
Rights Committes Office, 3437|0508
USCCR
Civil Rights
Cotmmission | Atkansas Gl 013|913
Central .
2003 |CCR o Civil sudvisory 14171957 Regional M. [Farella  |E Rohinson 531|351
Rights Comumittes Office, 1400 (1413
IISCCR

There are acouple of caveats. Selecting “blank” from Choose Fiscal Y earsgets“All the
fiscal years’, which includes selecting the current fiscal year. Not only does this select alot of
data, there is the additional problem that the current fiscal year is usually incomplete until the
end of that calendar year, and any download including the current year will likely provide
incomplete and inaccurate results until then. It is best to select asingle year at atime and to

avoid the current year.
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There are alot of members, so selecting all agencies and clicking on Get M ember s will
potentially produce a huge download (603957 records now and adding 65,000 more each year).
HHS had 38,939 membersin their advisory committees in 2006.

Database | nfor mation

Gethembers

Database Information |

[

| nfor mation button displays
information on the structure of
the data tables stored in the
system. With the key fieldsin
each download table identified
and the relationships between
the tables displayed, the data
provided in these downloads can

The
Database

FACA Database _ il g

Datahase Information

Home Up Search Help Score300 FY2003

v

Database Relationships Chart

iTable Name

| Dictionary

thldgencies

| dict

thlC ommittees

duct

EtblGeneraJlnfo

dict

thihdectings

diet

thlEeports

diet

thlCosts

dict

tbblembers

dict

thllustfications

dict

[
|tb[Recommendations

dict

be recombined on the user’ s local system for practically any kind of further analysis and reports.
There is some built in complexity since the committees and subcommittees to the committees are
captured in the same data table. 1t would wise for anyone wishing to rebuild the database from
the downloaded tables to consult with Committee Management Secretariat regarding the primary
and foreign keysin each table. Doing so would allow researchers to confirm their understanding

of the existing data relationships.

Selecting “dict” for
the tblGeneral Info

FACA Database at FIDO GOV
Federal Advisory Commitiees Database

s = 2

displays the complete
data dictionary for that
table. Thesameistrue
for any of thetables,
however, not all of the
tables in the database are
displayed and not all of
the tables are available
for download from the
online system.

Anyoneinterested in
different or customized
combinations of the
existing data tables
ranging from asingle

Table Definition- thlGenerallnfo
Field Name Field Type|Field Size|Sample Data
GenerallnfelD it 4 373
CID it 4 4
CMe ittt 4 74
FT char 4 1597
DepartmentOrdgency varchar 5 HHZ
MewC ommittes char 3 e
CurrentCharterDate datetime |16 2/23/19%6
DateOfFenewal Charter datetime 16 21171958
DateToTertmmate datetime |16
Terminated ThisF Y char 3 e
SpeciicTermimationAuthonty  |varchar 50 42T3.C. 217a
A ctual TerminationDate datetime 16
EstablishmentAuthority varchar 30 Authorized by Law
SpectficEstablishmentAuthority |varchar a0 42T 3.C 217a
Effective Date OfAuthortty datetime 16 11171962
CotmmitteeType varchar 15 Continuing
Presidential char 2 e

table to the entire

database is urged to contact the Secretariat or amember of the web application’s support team.
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The Committee

i Generallnfoll

Management

Secretariat’s intention ¥ desingsio
isto provide the user :
with al the data

available in our system

W nsl0

that QOes not _i ntrude on 1
public committee o,

members’ privacy, and
the meansto useit as
useful and relevant
information.

# CostslD

IncludelnAnnual Ry

tbiMembers |

The Annual Comprehensive Reviews

Congress determined in 1995 that, as of 1998, they would no longer require an Annual
Report of the President on Federal Advisory Committees. However, the Federal Advisory
Committee Act passed in 1972 and every amendment since then has required that the Committee
Management Secretariat and the agencies having advisory committees subject to the Act utilize a
process referred to in the law as the “Annual Comprehensive Review”. The Annual
Comprehensive Review is an examination of the committees for usefulness, efficiency, relevance
and compliance with the law’ s requirements. The means utilized by the Secretariat to conduct
that annual review through 1998 was an analysis of the data collected by the “annual report” data
collection process. Since the inception and utilization of this online system, the datain this
system provides the datafor analysis. While this system has matured to the point whereit can
now be utilized and updated 24 hours aday, 7 days aweek, the transition of the federal employee
users from an annual data collection process to a weekly or monthly update processis still a
work in progress (often a committee responsibility isin addition to other work, in government
parlance, an “other duty as assigned”). That transition is one of the reasons that thereis still a
period in the fall where every CMO and DFO brings the data in the system on their committee
for that year to averified state of accuracy and completeness. We expect that fall clean-up
process will continue to be the SOP for many of the DFOs in many of the agencies for some
years to come.
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Inasimilar tFACA Dat;lbase 1”1

Ve n, thae were Finnual Comprehensive Review
some SUb reports Home Up Search Help Score300 FY2003

n the HI nted File Name File Size

Annual Report that
certain audiences
still desire. We

1999_Committee_List.rtf

1999 Committee_List_by_Authority.doc

1999 Committee_List_by_Function.doc

sometimes get _ :

1999_Committes_List_hy_Personnel_Payments.doc
reguests from new __

1999 Committee_List_by_Personnel_Payments_and_Details.doc
members of

2000_Committee_List.doc
Congress for

2000_Committee_List_by_authority. doc
reports that

. 2000_Committee_List_by_Function.doc

previous

2000_Committee_List_by_Personnel_Payments.doc
Congresses

dISCOI’ltI nued TO 2000_Committee_List_by_Personnel_Payments_and_Detail.rtf
satlsfy that 2001 Committee List.rtf

ra]lUi ranmt, 2001 Committee List By authority.rtf

reports that are 2001 Committee_List_By_Function.rtf

Compl|ed from the 2001 Committee List By Personnel Payments.rtf

data pdf f||es Of 2001_Committee List_By_Personnel Payments_and_ Details.rtf
pI’E\/iOUSIY pr| nted 2002_Committee_List.rtf

540534

318976

391168

315904

S03296

469504

320512

393216

314368

762543

632222

333471

4377534

344302

647295

552310

annual reports, and

new analyses when requested and prepared, will all be gathered in this Annual Comprehensive

Review section.

Agency/Committee List for FY 2002

Agency/Committee Hame ID Ho Status Authority R i Terminated ? ( FY 2002 Est FY 2003
African Development Foundation
African Development Foundation Scvizory 250 Continuing  Statutory(Congress Crested)  Cortinue Mo u] u] 1]
Council
Total for African Development Foundation: o $0 $o
Agency for International Development
Ackizory Committee of the USAID Malaria 1056 Continuing Agency Authority Terminate Yes 1 38445 1]
wacoing Development Program
Ackvisory Committes on Woluntary Foreign Aid 164 Cortinuing  Agency Suthority Cortinue Mo 2 207344 278026
Board for International Food and Aogicuttural 1053 Cortinuing  Statutory(Congress Crested)  Cortinue Mo u} 120000 250000
Development
Food Security Advisory Committes 5180 AdHoc  Agency Authority Terminate Ves 1 25000 1]
Total for Agency for International Development: 4 §a50,789 §525 026
Architectura and Transportation Barriers Compliance Board
Public Rights-of Way Access Advizory 5289 Ad Hoo Angency Autharity Cortinue Mo &) 75958 33500
Committee
Total for Architectural and Transportation Bamiers C i Board: 3 $75.958 $23,500

Broadcasting Board of Governors
Acvizory Board for Cuba Broadoasting 1316 Cortinuing Statutore(Congress Crested)  Cortinue Mo u} u} 1]

Total for Broadcasting Board of Governors: 1} 40 40
Commission on Civil Rights
Alabama Advizory Committes 251 Continuing Statutory(Congress Crestedd)  Cortinue Mo 2 53220 52096
Alaska Lovizory Commites 253 Cortinuing  Statutore(Congress Crested)  Cortinue Mo 2 78450 75228
Arzona Advizory Committes 254 Cortinuing Statutory(Congress Crested)  Cortinue Mo 1 E3848 49368
Arkansas Advizory Committee 255 Continuing  Statutory(Congress Crested)  Cortinue Mo 2 51279 48075
California Advizory Committee 256 Continuing  Statutory(Congress Crested)  Cortinue Mo &) 85945 52874
Colorado Advisory Committee 257 Continuing  Statutory(Congress Crested)  Continue Mo 1 56593 52264
Connecticut Acvisory Committes 258 Cortinuing Statutore(Congress Crested)  Cortinue Mo a ri=iE 34098
Delaware Advizory Committee 258 Continuing  Statutory(Congress Crested)  Corfinue Mo 1 41124 39329
District of Columbia Advizory Committee 260 Continuing Statutory(Congress Crested)  Cortinue Mo 4 43047 37365
Florida Advizory Committes 261 Continuing Statutory(Congress Crested)  Cortinue Mo 4 85710 74067
Feorgia Advisory Committes 262 Continuing  Statutory(Congress Crested)  Continue Mo a G3616 54551
Hawvaii Advizory Committee 263 Cortinuing Statutory(Congress Crested)  Cortinue Mo 1 58589 54968
Idsho Advizory Committee 264 Continuing Statutory(Congress Crested)  Cortinue Mo u] 58589 54965
lllinois Advisory Committes 265 Continuing Statutory(Congress Crested)  Cortinue Mo &) B3356 BO97E
Friday, hiay 09, 2003 Page 1 of 43
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SECTION II: The Designated Feder al
Official (DFO) And the Shared M anagement

System

The Designated Federal Offiaal (DFO) uses the Shared Management System to track and
manage the committee’ s events and performance and to update the Annual Comprehensive
Review (ACR) information on their advisory committee during the current fiscal year. By doing
so DFOs manage the committee information flow within the agency and supply the data required
by law. The Federa Advisory Committee Act (FACA) stipulates that the DFO, with the
Committee Management Officer (CMO), submit complete and accurate information about the
advisory committee annually. The web-based database and management system allows the
continual updating of committee information throughout the fiscal year.

What isthe “ Shared Management System” ?

The Shared Management System is a specialized database available for updating committee
information on the Internet. Thisweb-based database has been used since 1997 by all the
government agencies that have advisory committees to collect the data for the Annual
Comprehensive Review. The Federal Advisory Committee Act, passed in 1972, originally
required specific dataitems about advisory committees be collected by the President annually
and transmitted to Congress for review. 1n 1995, Congress passed the “ Federal Reports
Elimination and Sunset Act of 1995” and among the reports identified for elimination in 1999
was the “Annual Report of the President on Federal Advisory Committees.” Asaresult, since
1998 a printed report has not been prepared and sent to congress. At the same time, FACA has
always required an Annual Comprehensive Review (ACR) of al the committees be conducted
both within agencies and government-wide to determine the continued viability of individual
committees. While elimination of the report requirement changed the emphasis, the data
requirement has continued unchecked. In point of fact, the dataitems collected have actually
expanded at the behest of Congress and the White House every year since the “Annual Report”
requirement was eliminated.

The system provides the “DFO” user with edit/update rights to the current fiscal year’s data
for their specific committee viathe Internet. The agency CMO gives the DFO their access
rights, their logon (username), which in this system is their government email address, and their
initial password. Only the DFO, the agency CMO, or a Committee Management Secretariat
(CMYS) staff member can edit or update the DFO’ s specific committee data for the current year.
Information on all of the committees of all the agencies of the federal government for all fiscal
yearsis available read-only from the Public Access module. The data collected and used by the
DFO isthe foundation of the system.
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How doesthe DFO typically use the system?

FACA required that each agency establish uniform administrative guidelines and
management controls for advisory committees established by that agency, and that each agency
maintain systematic information on the nature, functions, and operations of each advisory
committee within itsjurisdiction. Thelaw’slanguage states that the head of each agency that
has an advisory committee shall designate an Advisory Committee Management Officer (CMO)
who shall —

Exercise control and supervision over the establishment, procedures, and accomplishments of
advisory committees established by that agency;

Assemble and maintain the reports, records, and other papers of any such committee during
its existence; and

Carry out, on behalf of that agency, the provisions of section 552 of title 5, United States
Code, with respect to such reports, records, and other papers.

The law also states that

There shall be designated an officer or employee of the Federa Government to chair or
attend each meeting of each advisory committee. The officer or employee so designated is
authorized, whenever he determinesit to be in the public interest, to adjourn any such meeting.
No advisory committee shall conduct any meeting in the absence of that officer or employee.

Advisory committees shall not hold any meetings except at the call of, or with the advance
approval of, adesignated officer or employee of the Federal Government, and in the case of
advisory committees (other than Presidential advisory committees), with an agenda approved by
such officer or employee.

The Shared Management System is designed to support the above requirements by capturing
relevant information when the committee is created online by the CMO, and to carry that
information forward asit is edited and updated by the DFO or her designee from year to year
until the information is no longer required. When acommitteeisfirst established and chartered
by an agency, the information on the committee is generally entered by the CMO or his designee
and should address most of the committee' s genera information, membership information, and
estimated cost information requirements. Obviously, for the committee to function
appropriately, it would be best if the DFO was officially appointed, up-to-date, and involved in
the committee’ s mission and charter when a committee was established (officially chartered).
The process ordinarily proceeds as follows:

The President, Congress, or afedera official in an agency decides that advice on anissueis
needed and that an advisory committee is the appropriate vehicle for getting that advice.

In the case of the President, he or she executes an Executive Order.

In the case of Congress, the congress passes a law that includes language assigning the
responsibility for the committee to an agency.

In the case of an agency, the agency beginsthe process of developing a charter.

All committees are sponsored by or assigned to individual agencies. The agency uses the
administrative guidelines and management controls it established under FACA to appoint a
CMO for the agency, appoint the DFO for the committee being established, develop the charter,
select and secure members, and delegate or assign the other responsibilities established under the
law.
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The CMO confers with the Committee Management Secretariat (CMS) regarding the new
committee, ensures that a DFO has been appointed, creates the new committee online using the
system, files the charter with the appropriate congressional oversight committees, and provides
the appointed DFO and his designees with logons to the system.

DFO Logon and Data Entry

When notified that she has been given alogon, the DFO logs onto the system and

e TheDFO editsall of the information already entered for the committee for
completeness and accuracy. Most DFOs confer with the agency CMO before
changing data entered by another user, but any user given edit rights to acommittee’s
data can make the changes deemed necessary. In this system, two users could change
the same data in the same committee at the same time. In such an unlikely event, the
last user saving datawins.

e The DFO adds meetings and reports as they are scheduled or occur.

e The DFO adds or deletes members as they are appointed, replaced, or their
appointments lapse.

e The DFO adds or updates costs as they occur.

e The DFO adds, updates, changes, or clarifiesthe justifications, activities, and
committee recommendations to the agency if the situation warrants.

e The DFO adds or updates the web addresses if aweb site is created for the committee
or committee information is available at other web sites.

e The DFO completes or updates the Performance Measure information annually.

e The DFO adds or updates her own contact information as it changes.

e The DFO recommends, in consultation with the CM O and the Committee Decision
Maker, the continuance or termination of the committee.

e The DFO selects or updates the Interest Areas criteria congruent with the
Committee’ s work.

e Lastly, the DFO verifies the accuracy and completeness of the committee data for the
Annua Comprehensive Review (ACR).

At the beginning of each new fiscal year, the system copies all of the data entered for the
previous year into the data tables for the new year, except for meetings and reports. Terminated
committees are dropped from the agency list in the fiscal year following their termination, but
their history and information will continue to be accessible and displayed under the Public
Access link for the years they functioned.

The Public Access part of the system is a useful tool to the DFO, especidly in areas related
to their management concerns. By searching the data, the DFO can discover what other
committees exist with issues and concerns similar to her own committee’s charter. With that
knowledge, the DFO can Drill Down to the specific committees and determine if the system has
information useful to the DFO, or if there is someone to contact for further investigation. Datais
investigated in the Public Access part of the system by the user drilling down from the general
Y ear to the Agency to the specific Committee to view the desired information. The DFO can
use the Public Accesslink to

Perform aCommittees Search by Interest Areas, or Committee Name or Number, or Text,

Perform a Database Sear ch using criteriato limit the data displayed,
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Perform aM ember Sear ch using criteriato limit the members displayed,

Download selected data to a spreadsheet from the Download Center, and

Check the Annual Comprehensive Reviews from 1999 to the present.

Other reports and features have been added to the Public Access section as they were
developed. A complete help manual like this one for the Public Access module can be found by
clicking the Help link. The printed annual reports submitted to Congress by the president from
1972 to 1998 can be found viaalink on the Home page.

The Online System: The Shared Management System at FIDO.GOV

Once a user logs on to the system it becomes customized for their use. Up until that point the
opening screen is the same for everyone, so the user should review the Home page contents
discussed in the Pubic Access section, if they have not aready read it for the ssmple joy of the
experience To avoid duplication and repetition and to reduce the total size, this manual has
combined similar parts of the previous separate sections.

The DFO’s Data M aintenance Activities

Clicking theL ogon link displays the L ogon page. The simien S l J
L ogon page has ten hyperlinks, four data fields and one ’ A

submit button. In addition to the links previously covered

in thistext are Presidential Committees and Presidential
Members which are reports designed for the White House  |Logon
Personnel Office. One of thelinksis an instructional

online movie, How to L ogon to a Fido system. The data

Logon Page
Home Up Logom Search Help Public Access Score 300

How to Logon to a Fido system

Flease enter your

fields are theL OGON text box, the PASSWORD text Fmail '

box, the“l forgot my password” check box, and the “I e

WANT TO CHANGE” check box. The submit BUttON IS | = furgar my passwand piease send it 20 me.
labeled Continue. ] TiiiaE Ehaes i s sl i s

Continue I

To Logon, the DFO enters hig’her username in the
L ogon: text box field (which hasthe label: Please enter
your Email) and their password in the Password: text box
field (which has the label: Please enter your password).
When the Continue button is clicked, the program takes
the DFO user to the Committee Menu page. The system
design callsfor al registered usersto log on with their government e-mail address as the
username.
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The DFO can change their user information any
time they are logging in by checking the “I WANT
TO CHANGE" check box before they click the
Continue button. After the user hasfilled out the
User Profile page, including their email, than the
OOPS check box (otherwise known as the “1 for got
my password, please send it to me’ check box) will
work.

Using the L ogon page shown above, if the user
wants to receive an email with their password, they
enter their LOGON (E-mail address), check the “I
forgot my password, please send it to me’ check
box, and click the Continue button. The program
will email their logon information to their registered
“government” email address.

FACA Database at FIDO GOV Federal Advisory =
Commitiees Daitahase

My Information
Home Up Logon Search Help Public Access $core 300 FY2006 Idf dfo DFO

Eusting Logon kfdfo@fido.gov Exssting Password rambo

Beginning January 2005 all FACA users must logon using a valid email address. Emails
will be used for security and to facilitate communications.

Please enter or validate your EMAIL ADDRESS below,
then logon using it.

email address and a different password for

(Note: If you need multiple logons, use
e gon)

fyou need further assistance, contact Bruce Troutman @ 202-460-8020

First Name [kf Last Name |dfo Phone [202 273 3567

Enter Email address ik(dln@hdn fov
Confirm Email address [kidfo@fido.gov

Enter Password |<icifo

Confirm Password |kicfo

298671

If the DFO receives aL ogon Error, they should note the error message and contact their
CMO to adjust their accessrights. If you enter an incorrect Logon or Password, you receive the
“Your logon or password isnot correct” error. The Shared Management System does not use

a 3-attempts-and-you-are-locked-out approach to logons, stabase = .
oo o g g

S0 you can keep trying until you are either frustrated or
your fingers bleed. We suspect that adding data to the Home Tp Legss Seah Melp Pilicrss Scors30 FYAOS

system is seldom so urgent that you can’t wait for an

email. Fedl freeto ask for your password to be sent to
you by clicking the checkbox, especialy if you logon
infrequently. We all are beset with dozens of different

Logon Failure Please disable any Pop-Up blockers. Te{

Logon Failed

Your logon or password is not corvect.

Please click the Tp button.

logons and no one can keep all the combinationsin their head.

If the user’s dates for access have expired, you
receive “the Logon Date has been exceeded”
error. Most users are added with an expectation
that they will be using the system for at least 5
years, but time does pass quickly, so don’t hesitate
to let your CMO or Committee Management know
that you need to have your access rights time frame
extended.

FACA Database at FIDO GOV by
Federal Advisory Commitiees Datahase ’

Logon Failure Flease disable any Pop-Up blockers. Test
Home Up Logom Search Help Public Access Score300 FY2005
Logon Failed

Yowr authorized end date has been exceeded. Ask yow CMO to extend your user end date.

Please click the Up button.

If your CMO has designated you as an “inactive’ user, |XaciDasbmeuiibocov gt h

you see the “inactive logon” error when you attempt to s Please disable any Pop-Up blockery
logon. Committee Management Secretariat will switch e [ Lo Seach
usersto an inactive status if the user has not logged infor  |Logon Failed

morethan ayear. This situation can be easily changed by

calling or emailing your CMO or the Secretariat.
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Youw logon is not active. Ask your CMO to update your user information. (no)|

Please click the Up button.




Clicking the Presidential EACA Dabuse IO GOV g g
. " N . Federal Advisory Committees Datahase
M hyperl I nk dl $| ays bas C Please disable any Pop-Up blockers. Test
committee information on committees Committees with Presidential Invalvement (83 ruws returmed) Nevemher 01, 2005 4:59:58 PM

Spreadsheet ML ASCI

that are e| thef PI’eS| dent' al | n type or LasiUpdated FY  AgencyAbbr (‘omeName Pres Presippts EstablishAuth Recomumend DFO
established by the President. A et

2005 [HHS People with Yes |Ves Presidential  [Continue 1003
committee is Presidential in typeif it .
reports to the President even though it et

2005 |HHS People with Ves [Ves Fresidential  |Continue 1003

may have been established by i
Congressional Act. The committee B s [V e o oo [ATETEORATOR 46

- A i . - 54631 P s dvisory Board - CRAVP@LAIL NIH.GOV
listed in the third row to theright isan
. ) s | Usiormed Services | | Cons  |coptanye |12 Tovlor 3012953056 -
example of Presidential type. P nctaiill Al B - il 7
. Heaith Scisnss
11712005 ¥ ational Board for Statutory Mary Lucier (202) 219.2253
3 2005 |ED o |Ves (Congress  |Continue 2154]
25113 P Education Seisnes way grace Jacien@ed gov
Crested)
Veterans' Disability Statutory
11/1/2005 Raymond Wilkum (202) T56-7720
Lasaa e |2005 VA Benefits Mo [Ves (Congress  |Continue Haw‘;,ﬂb = fvz) 2515
Comission Created)  Wiilbum@ra g
11/1£2005 2005 |HES President's Council - . B | Richard Roblin 202-206- 4660 e
1:39:13 PM on Bioethics e |Yes sesidenti oHMUE | pieherd Roblin@bioethics gov
Precidents Board of

FACA Database ac FIDO GOV oy
Federal Advisory Commitiees Database

Flease disable any Pop-Up blockers. Test
Members of Committees with Presidential Involvement (1583 rows

Jre turned)
Spreadsheet WL _ASCT

FY AgencyAbbr ConamitieeName Staridate EndDate  AppointmeniType AppoimtmemiTerm PayPlan PaySource OccupationORAffiliation
Board for

05 e Intemational Food  [Deegan, Mr I S — N . . DATCO, Development and Trads |Joanne Paskar (203 712-1217 Yohn Rife
and Agrvultural  |Michael sesidenti L one one Company ipaskan@usaid gav lriferibark
Development
Boardfor

05 e IntemationslFood DelanderDe | oo ] ; L5 s President Emeritus, Delewars State|Joanne Paskar (203 713-1217 John Rifs
and Agriculiural | Wittiam sesidenti e one one University ipaskan@usaid gov lriferibark
Development
Board for

05 |4 IntemationalFood |[rerson, e br | L ) - - Farmer, Senate Republican Leader |Joanne Paskar (202) 713-1217 John Rifs
and Agriculiural  |Spewart sesidenti LR one one [owa State Senate ipaskan@usaid gav lriferibark
Development
Boardfor

05 e International Food  [Laos, M I . —— b Lo s PR Joanne Paskar (202 712-1217 John Rifs
and Agioiural | Anthony residentis yoars one one resident, Stauffer Seeds paskin@ussid gor I—

Clicking the Presidential Membershyperlink displays alist of committee members
appointed by the President that are in the current year’s member list (see above). Thesetwo
hyperlinked reports are on the logon page at the request of the White House Personnel office
These reports, like al of the database’ s reports for the current year, can only be useful and
accurate if the datais kept up-to-date.

These presidential committee and member reports, like
all the reports generated by the system, can be downloaded
to the user’ s computer for more direct use and customization

—k g viathe Spreadsheet, XML, and ASCII hyperlinks. Thisis
ﬁ. ki E because none of the data kept in the Shared Management

‘ System is subject to privacy provisions, except for the

July 17,2002 12:20:46 PM
Spreadsheet XL ASCIT

Mo Fized Term  |None ] committee members emails. Any public user may
| download all the data stored in the online system except for
the committee members emails.
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The DFO’s Committee M anagement Activities

When the DFO logs in, the program takes FACA Database at FIDO GOV i
him or her straight to the Committee Menu Federsl Advisory Commiiees Dushase !,

page. Thispage provides accessto all the data Commitiee Mem
Home Logon Search He Public Access Score 300 FY2007 kfdfe DFO
pages that the DFO needs to handle to meet o Lusen e
most FACA reqm rements and committee HHS 768-Advisory Committee on Inmunization Practices
management tasks. The menu optionsinclude Comeead b Commities Repont
e General Info, Agency Recommendations DFO Info
1 Reporis CMO Info
° A m C R ecom m en d at I On S’ Meeiings Commiitee Decision Maker
o R @OI’ ts Costs View Charter
1 Justifications Weh Site
° M eal n S’ Members Mark Verified
e (Costs Sub Committees Consultations
e Judtifications, Pexfirmance Megsures.
Current Status
e Members e——

Sub-Committees,
Performance M easures
Current Status
[nterest Areas
Committee Report,
DFEO Info, GFO Info, CMO Info, Committee Decision M aker
View Charter,
Web Site,
e Mark Verified, and Consultations.

Many committees display alink on the Committee M enu page to their own agency or
office-maintained committee web site viathe Web Site link. The datato generate theweb link is
entered on the General I nfo page.

The DFO sees the Committee M enu page links that are useful to the DFO, but some
information is read-only, i.e., the link for consultations with the Committee Management
Secretariat is only editable by the CMO, who executes al the consultations. Other examples are
theWeb Siteor Mark Verified linksin the second column. The DFO (actually anyone looking
at the Committee Menu page) only see a Web Sitelink when a committee web site URL has
been entered on the General Information page. TheMark Verified link isonly visible until
the agency CMO has marked the committee data verified for the year being reported. Once the
agency CMO has marked the data reporting process as complete, the DFO can make no further
changes to the data and, in that sense, has no further need of the Mark Verified link, soitisno
longer displayed. The Committee M enu page has evolved into a structure that is very useful to
the DFO for managing and tracking the committee’'s activities. The page was originally
constructed from a more limited reporting perspective to be the DFO’ s sole point of contact with
the on-line system for data entry purposes. The DFO’s uses this page to check each of the links
on aregular basis, and to update, add, edit, and delete the data accessed by thelink so that it is
up-to-date, complete, and accurate for the fiscal year being managed and reported. How
frequently the DFO needs to perform the edit and update process is determined by the activity
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level of the committee, by the data needs of the agency, and by where the online system fitsinto
the agency’ s management plan.

The Committee’s General Information Page
or
Editing the Committee’'s General, Categorizing Information

FACA Database at FIDO GOV
Federal Advisory Conunittees Database ’

General Information Please disable any Pop-Up blockers. Test
Home Up Logom Search Help Public Access Score300 FY2005 kfdfo DFO

HHS 768 - Advisery Committee on Innmunization Practices - Authorized by Law

Commitiee Menu General Info Agency Recommendations Reports Meetings Cosis i i Members P Measures h

This agency abbravistion is the tn to five later agency sbbraviation for the highest department a1 agency level to which the cammittes
Department or Agency: belongs, e.q. HHS; EPA_Itis established by the agency and cannot be edited on this page. This data is displayed as a result of data
entered by Committee Management Secretariat,

ee Status: Chartered The status vill display a5 Pending or Chartered or Terminated and cannot be edited on this page. This data is displayed as a result
of data entered by the agency CMI or Committee M t Secretariat on the ion page. This data is added to the
General Informatien page when the Consultation Form is saved.

MNew Committee: This item is Yes if the committee was established during the fiscal year being reported. othemvise No. and cannot be edited an this
page. This data is displayed a5 a result of data entered by the agency CMO or Committee Management Secretariat on the Consultation
page. This dsta is sdded to the General Informstion page when the committee is establishad

Current Charter Date: 412004 This is the date the most recent charter for the committee was filed with the congressional owersight committes forthe agency, e.g..
04742004, This data s displayed a5 3 result of data 2ntered on the Consultation pzae by the sgency CVO of Committes
Managernent Secretariat and cannot be edited an this page. This data is added to the General Information page when the Gonsultstion
Form is saved.

Expected Renewal Date: W This i the date on which the cument charter iz expectsd fo bs ranswed and re-filed, =.9., 04M 742006, This dsts is nomally e yasrs
after the Current Charter Date described above. This date is automatically entered by the program a5 a result of data entered on the
Consultation page by fhe agency CMO or the Commitiee the Form is saved. This date can
be edited on this page if & different date is appropriate, needad, or anficipsted

Expected Termina W This is the date on which the committee will terminate based upan infarmation in the legislation, Executive order, or charter, or could
reasonably be expected to teminate, This date is unnecessany if the committes is not expacted o teminate andforif the Expected

o= Renewal Date is 2 yzars |sterthan the Current Charter Date.

Terminated This FY- Mo This item should be Yes if the committes vras terminated during the fiscal year being reported, othemise No. This data is displayed a5 4
fesult of dats entered on the Consultation page by the sgency CWMIO or the Coramittee Management Sacratarist This dsta is added to
the General Inform ield cannot be edited on this page

on page when the Cansultation Farm is saved. Thi

This entry should lizthe agency decizion decument, the statuts, or the Executive Order [ether than EO 12838) which authorizes
temination of the committee, &g, 42 U.5.C. 1875, This entry should not contain statements like "expired charter” "abalished " or
Section 14 of FAGA, which are facts but nat the termination autharity.

42USC. 2178

This is the date on which the committes tarminsted during the fizcal year being reparted, =.g., 04 872004, and the field ramains blank
until the committee is terminated. This date is displayed s a result of data entered on the Consultation page and cannot be edited on
this page. This data is added to the General Information page when the Consultation Form is saved.

Autharized by Law This item is required. There are faur kinds of authority used to establish a committee
Statutory Created) is autherity specifically mandated in law,

Authorized by Law and
Agency Authority are both discr
respectively.

Presidential means established by Executive order of other direction by the President, and is non-discretionary. Negotiated rulemaking
[PReg-Neg") committees and labormanagement pannership committess (ED 12871] are considered Presidential, The suthority is
displayed based on decisions made when a commites was established

nany establishment suthorities, either pursuant ta law, of by the decision of the agancy hesd,

Specific Establishment |42 Usc 217a This item is required. This is the agency decision documant, the statute, orthe Exscutive order (sther than ED 12838) «.0., Executive
Order 413017 o121 U.5.C_394 This is not a leter fram OME, a consultation with (or from) G54, the charter ara section

At

The General Info page contains the most stable facts about the committee, the data that
changesrarely. Above the dataentry part of the form the users see some additional navigation
links, i.e., Committee Menu, Reports, Meetings Members, etc., that allow quick movement
between the system pages that are edited by the DFO most frequently. The charter and renewal
dates usually change once every two years, with the rest of the information on the page being
added when the committee isfirst created and when it isfinally terminated. Wheniitis
necessary, the page alows data entry and updating to the following fields:

e Expected Renewal Date and Expected Ter mination Date,

e Specific Termination Authority, Specific Establishment Authority and Effective
Date of Authority,

e Committee Type

e Presidential,

e Presidential Appointments,

e Committee Function,

e Exempt from Renewal,

e Number of Members, and

e Committee URL.
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The fields on the Gen I nfo page that cannot be edited are filled in by the program based on
data added by the CMO when the Committee was first created, or when the CMO changes
Committee data by consulting with the Committee Management Secretariat. Those non-editable
items require a charter change, and the information is added during the consultation process with
the Committee Management Secretariat which occurs at the time the new charter is filed with the
congressional oversight committee by the CMO. The DFO can examine the data generating the
content of the non-editable fieldsin the Consultation link.

The Data Entry Pages Navigation Links

HHS 768 - Advisory Comunittee on Irnmnunization Practices - Authorized by Law
Commitice Menu General Info Agency Recommendations Reports Meetings Costs Justifications Members Performance Measures

Sawe Changes

This agency abbreviation is the oo to fi

Department or Agency: HHS belongs. e.g.. HHS; EPA. Itis establis
entered by Committee Management Se

Committee Status: Chartered The status will dizplay as Pending or
of data entered by the agency CMO or

General Information nage when the Cord

The new links visible on the General Information page are
e Committee Menu,
e General Info,

o Agency Recommendations
e Reports

e Meetings

e Costs

e Justifications,

e Members and

e Performance Measures.

As mentioned above, the links alow quick movement between the data entry pages where
most data entry work is done by the DFO. These links will be seen on al the data entry pages
just asthey are on the General Information page to allow the DFO to move quickly to the page
where she needs to correct any incorrect data and to add any missing data.

The General Information Page Data Entry Fields

If the user makes any changesto the
data on any page, the Save Changes

button should be clicked before leaving

the page. This ensures that the changed e —— Mo
datais saved to the database. _

This agency abbreviation is the tnf
Depart 2nt or Agency: belongs, e.g. HHS: EPA_ It is es
entered by Committee Wanagame]

Help Info ¥
q

This
page. Thi

Current Charter Date: 4112004
| ——




Not all the fields on the General | nfor mation page can be edited by the DFO and it is
visually easy to distinguish between editable and non-editable fields. The content, choices,
source, and edit-ability of each datafield are explained in the HELP column to the right of each
dataentry field.

The Department or Agency Abbreviation fieldis the two to five letter agency abbreviation
for thetop level department or agency to which the committee belongs, e.g.,, HHS;, EPA. This
field cannot be edited. This datais displayed as aresult of information entered by the Committee
Management Secretariat into the database when the agency establishes its first committee and
can be changed only by the Secretariat. Inthe FACA lifetime some agencies have changed their
names and abbreviations.

The Committee Status field will display as Pending, Chartered, Terminated, or
Administratively I nactiveand cannot be edited on this page. This data is displayed as a result
of data entered by the agency CMO or Committee Management Secretariat on the Consultation
page. Thisdatais added to the General Information page by the program when the Consultation
record is saved.

The New Committeefield is Yesonly if the committee was established or re-established
during the fiscal year being reported. In al other years the answer isNo. This field cannot be
edited on this page. Surprisingly, acommittee can be a new committee several timesin its
lifetime. Sometimes a committee’ s charter is allowed to lapse, and sometimes the committeeis
terminated. If acommittee isterminated and later determined to be necessary and reestablished
in adifferent Fiscal Y ear, the committee becomes a new committee agan. TheYesor No is
displayed as aresult of data entered by the agency CMO or Committee Management Secretariat
on the Consultation page.

The Current Charter Dateisthe datethe
most recent charter for the committee was filed
with the congressional oversight committee for
the agency, e.g., 04/1/2004. Thisdatais
displayed as aresult of data entered on the

4472006

Consultation page by the agency CMO or
Committee Management Secretariat and cannot be edited on this page. This datais added to the

General Information page when the Consultation Form is saved. The consultation process
(with the Committee Management Secretariat) isa CMO function athough the DFO can view
the Consultation page.

The Expected Renewal Datefield generally has adate 2 years greater from the Current
Charter Date. The DFO (and CMO) should check this information at least once, early during
the current fiscal year, to make sure that the information is accurate and up-to-date. Keeping the
Expected Renewal Date current improves workflow reports the system generates for the DFO,
the CMO, the agency, and the Secretariat. The consultation process of the CMO with the
Secretariat usually takes care of updating this date automatically, but when the charter mentions
a specific renewal date, the CMO or DFO can enter that date in thisfield.
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If the DFO or the CMO wants to enter adate in the Expected Renewal
Datefield, they might use the Calendar Icon next to the date field. The
date selected from the calendar is added to the field.

14 15 16 17 18 19|20
2122 23 R 25 26 |27
28 29|30

- To change to an earlier or later month in the pop-

10234

s 6|7 5 s t0/11 month label (note the arrow in the picture to the left). Thiswill display the

17 (13|14 15 16 FEd 15

_——‘Tﬂm up calendar, the user hovers the “hand” over the

_|i2ieola s 2 s 5 months and the user can click the desired month.
[Jan [ Feb [ Mar [ Apr [May [ Jun |
Lotlomlenlomlie Joe] To changeto an earlier or later year the user
hovers the hand over the year label (note the arrow in s 50 L IEYENED
the picture to theright). Thiswill display the years and the user can click EEREEIETARL [E1 7 B

2627 282930

the desired year. To select a specific day you click on the day of the month
and year you want. When you move the pointer/hand off the calendar

without clicking a specific day, the calendar disappears.

The Expected Termination Date field contains the date on which the committee will
terminate based upon information in the legislation, Executive order, or charter. The Expected
Termination Date can aso be the date the committee could reasonably be expected to
terminate. This date can be left blank if the committee is not expected to terminate.

The Terminated ThisFY field
should be Yesonly if the committee was
terminated during the fiscal year being
reported, otherwise No. Thisdatais
displayed as aresult of data entered on the

42U.5.C. 217a

ULUL{LS S | A ithorize d by Law il

Consultation page by the agency CMO or
the Committee Management Secretariat. This datais added to the General Information page
when the Consultation Form issaved. Thisfield cannot be edited on this page. As mentioned
above regarding the New Committeefield, anew committee is only reported as New = Yesthe
year it is established, and, in this case, acommittee is only reported Ter minated = Yesthe year
it isterminated.

The Specific Termination Authority field should list the agency decision document, the
statute, or the Executive Order (other than EO 12838) which authorizes termination of the
committee, e.g.,42 U.S.C. 1975. This entry should not contain statements like "expired charter,"
"abolished," or Section 14 of FACA, which could be useful facts but are not the termination
authority.

TheActual Termination Date field is the date on which the committee terminated during
the fiscal year being reported, e.g., 04/19/2004, and the field remains and displays as blank until
the committee is terminated. This date is displayed as aresult of data entered on the
Consultation page and cannot be edited on this page. This datais added to the General
I nfor mation page when atermination consultation is created on the Consultation page andis
saved by the CMO.
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Most of the remaining fields require an answer selected from alimited set of options. Inthe
[imited options cases, a pull-down list of the correct optionsis provided.

The Establishment Authority field contains one of the four kinds of authority used to
establish a committee. Those authorities are:

Statutory (Congress Created) is non-discretionary establishment authority specifically
mandated in law.

Authorized by Law and

Agency Authority are both discretionary establishment authorities, either pursuant to law, or
by the decision of the agency head,
respectively. Estntstment ety SR | i

Presidential means established by o T
Executive order or othe direction by
the President, and is non-discretionary. it et b
Negotiated rulemaking ("Reg-Neg")
committees and |abor-management
partnership committees (EO 12871) are

displayed based on decisians made when|

Specific Establishment IEO 11183 This item is required. This is the agency d
\Authority: : Uﬂfl::cr:;3ﬂ17 or21 U.S.C. 394 This i
ey B ottt

uthority: )

. ) ) ) IW This item is requirad. A1l commitiees are o
considered Presidential . The authority - e 1 st e
iS di $| ayaj bm On deCI g‘ Ons maje Procidantial Thic item iz required, (fihe President 300

when a committee was established.

The Specific Establishment Authority field contains the title of the agency decision
document, the statute, or the Executive order (other than EO 12838), e.g., Executive Order
13017 or 21 U.S.C. 394. This field’s contents should not be aletter from OMB, a consultation
with (or concurrence from) GSA, the charter, or a section of FACA.

The Effective Date of Authority field containsthe “birth” date of the document listed in
Specific Establishment Authority above, e.g., 11/28/1990.

The Committee Typefield is either Continuing or Ad Hoc. For this system, an Ad hoc
committee is one which is not renewed beyond its original biennial charter and generally exists
for two years or less. A Continuing committee is expected to require more than one charter in
itslifetime. Select either Ad hoc or Continuing from the pull-down option list.

ThePresidential field isathird typeof committee and the data entry field contains either
Yesor No. A committeeisPresidential Type if it reports to the President. When a committee
is set up by the president, the committee is considered established by Presidential Authority.
Curioudly, if for some reason a committee set up by the president does not report to the
president, it is not considered a Presidential Type committee.

A Commi tt% h% Pr a dmti al I = "Presidential' [committee] is one which
Appointmentsif the President appoints | =]
any member Of the Commlttee to serve Committee Function: INun Scientiic Program AdvisoryBoard — v] This it d. Select the function

on the committee and the data entry

field contains either Yes or No. This
condition is normally specified in the
charter or the law creating the committee.

Grant Review Committee,
Regulatory Hegotiation Committ
Dther Committee, or a

Soncial Emobacic O
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A selection from the Committee N

- "Presidential” [committee) is one wihich

Function drop down list data entry Presidential l@ This ftem s tequired. Ifthe Prasident app
. . . . \Appointments:

f| el d IS erI red The assl gnmmt Of a Committee Function: INun Scientific Program Advvisary Board j is item is tequired. Selectthe function

committee to a category is adecision
made at the agency level and should
already have occurred when the
committee is added to the database. The choices are:

e National Palicy/I ssue Advisory Committee,

e Non-Scientific Program Advisory Committee,

e Scientific/Technical Program Advisory Committee,

e Grant Review Committee,

e Regulatory Negotiation Committee,

e Other Committee, or a

e Special Emphasis Pandl.

ra
Regulatory Negotiation Committ
Dther Committee, o 3

If the category is not obvious, or if the committee seems to cross categories, the Other option
should be selected and an explanation for the selection added to the Remarks field on the
Agency Recommendationspage. The Special Emphasis Panel option israrely used by
agencies other than NIH, and, despite the “ catchy” name, the term does not mean that the
advisory committee is concerned with a special or restricted topic area of great concern.

Recommendations Page.

Exempt from Renewal: Mo = This item is required. This item is only Ye
Number of Members: Unlirmited This item iz required. Ifthe charter or auth
detfault entry: Unlimited
r

If the charter includes a specified Number of Members, that number should be entered as
numeric digitsin place of the default field contents. When the General Info page is created, the
program inserts “Unlimited,” asthe default contents of the Number of M ember s data entry
field.

If acommittee is statutorily
exempt from renewal, Exempt
should beYes. Thisisrare.

default entry; Unlimited

If acommittee hasaWeb site, the e
web address (URL) should befilled in. -G_ B
Doing so correctly will automatically | — e e oo
activate the web site hyperlink (Go) E—
that is visible below the Committee
URL field block. The URL should be complete as displayed in the example at the bottom of the
General Information web page. Please notice that asin the example:
http://www.fido.gov/facadatabase, the web URL should include the “http://”.

When data had been added or changed on the General Information page, the DFO should
click the Save Changes button. The DFO should aways save any changes made on a page
before moving to anew web page. When the datais changed and saved, the system updates the
Changed At line, located below the entered data, with the user information from the user’s
profile and the current date.
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The Committee' s Agency Recommendation Page

or

Editing the Committee’ s Agency Recommendation Page and General
Remarks

TheAEl:l] ;‘ , FA(‘AD_mb;-se :mrmo GOV l,"
Recommendations link displays [ o s s s
the Agency Recommendations 15768 - Advsey Comisenon misaton Brcties - Anibriznd by Law
page. Thispageisfor the - : A S
agency’ s recommendation

regarding the continuing
usefulness of the advisory
committee and is not for the
advisory committee's
recommendations to the agency.
(The advisory committee’s
recommendationstotheagency | N
aea performance measure feature _
on the Perfor mance M easures page.) If the DFO feels that some activity or event deserves
clarification or elaboration and cannot find another place in the committee record which seems
appropriate to include the information, our recommendation is to add the information to the
Remarksfield. The Remarksfield could contain up to 64 pages of comments. The Agency
Recommendations page fields usually need to be addressed only once a year before the data for
the committeeis verified by the DFO and the CMO. Recommending to Continue, Terminate,

or M erge acommittee is an agency decision, although usually the DFO is consulted and
involved. Since statutory committees are established in law, their termination requires similar
legislation if atermination clause or condition is not included in the establishing legislation.
Getting such legidlation written, submitted, voted upon and passed is never simple and can never
be assumed, hence the need for the questions I s L egislation Required and the L egidation’s
Statusin the legidlation pipeline which are also found on the page.

If the work of acommittee with statutory authority has been completed for over a year and
the termination legislation is not visibly on the horizon, the DFO can discuss with the CMO the
possibility of shifting the committee to an “Inactive” Statusin the data system so that it does not
continue to require attention and reporting year after year. The CMO, usually after conferring
with the agency counsel speciaizing in FACA, initiates a consultation with the Committee
Management Secretariat to make the committee formally Administratively I nactive. A
statutory committee which has been determined through the Consultation processto be
Administratively I nactiveshould have its information updated and verified by the DFO and the
CMO thefiscal year that it is made inactive, but it can generally be treated in a pro-forma
fashion is subsequent years. The committee will have to be maintained in the Shared
Management System until legislation removes it from the agency committee inventory.

Like all other data entry pages in the system, information from the logon profile on the last

person to edit the page and the last date the page was edited is displayed at the bottom of the data
entry portion of the Agency Recommendations page.
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The Committee' s Reports Page
or
Listing and Editing the Reports Generated by the Committee

Clicking theReportslink for the — [iaresimecorer o g g

first timein any reporting cycle S
- Home Up Logom Search Help Public Access Score 300 FY2006 If dfo DFO
dlsplaysak_)lank Report Form page. ot St oot e e et
The report information entered on it M Conernnf SgoeyKecommentitions gorts Meinge ot ifaons Nember s

these formsis for areport generated by - e oo G

T e e e

the committee to the agency (or the Repori e |
specific government official being -

advised). These reports are not the
committee's “annua comprehensive
review” required by FACA’s reporting
requirements or other administrative
reports on the committee’ s logistical
operations. Each committee begins
the current reporting cycle with a =
blank dslate since reports are only :
counted for the Annual
Comprehensive Review purposes the year they areissued. Asreports are published or submitted
by the committee to the government official being advised, the titles and dates of the publications
are added to the system viathe Reports form by the DFO. If the publication is availablein an
electronic format, the online system has an upload feature to store the actual report with the
report record on the online system for viewing by the public. The upload link becomes visible
on the Reports form data entry page only after the report record is created and saved.

To add thefirst report titteand ~ [rcanemecrer . g

date, the DFO begins by typing in s |
theReport Title of the newly issued [ ™ b b e S fem w0 0

r%ort- Lommittee Menu General Info Agency Recommendations Reports Meetings Cosis Justifications Members Performance Measures

Report Title [This Is A Newly lssued Rport on Immunizafion Practices

i ion? JFTT

T i

HHS 768 - Advisory C itiee on ization Practices - ized hy Law

The DFO then uses the date icon
to select the Report Date (which
should be the date the report was
formally issued or published for
public consumption).

The URL 1o your she should be ertered with the "t in front
Vi Reports at FACA Website

Before saving the record with the | S e
Save Changes button, the DFO
should indicate withaYesor aNo in =
the Presidential Action? field
whether the President is expected to
act on the recommendationsin the report. In those cases where the President is expected to act
on the recommendations in the report, the agency has aresponsibility to report on the President’s
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actions regarding the recommendations. The agency’s report on the President’ s actionsis due
one year after the committee’ s report to the President isissued.

To review the functionality of the calendar icon, the DFO entersthedate in = | pwwwrrrerm
theReport Datefield, by using the Calendar Icon next to the date field. The i 7 9 120 151 122 1:3
date selected from the calendar is added to the field. s s o

To change to an earlier or later month in the pop-up calendar, the user hovers
the “hand” over the month label (note the arrow in the picture to the left). This
will display the months and the user can click the desired month.

To change to an earlier or later year the user hovers the hand over the year [
label (note the arrow in the picture to theright). Thiswill display the years and ciaan T s
the user can click the desired year. To select aspecific day you click ontheday =225 "=
of themonth and year you want. When you move the pointer/hand off the =

calendar without clicking a specific day, the calendar disappears.

Continuing with the Report Form data entry WWMW ]
page, the user can optionally add the URL for & | il v« cesors ot achwesste 1
web site where the report can be viewed. P |

When the record is complete the datais saved

by clicking the Save Changes button. I

After the record has been saved, an
upload option/link is displayed which
allows the user to upload an electronic
copy of the report to the on-line system.
The user making the most recent
change and the date of the most recent change is also displayed.

_View Reports at FACA Website

- Upload Reports File to FACA Database

Changed At11415/2008 2:43:34 P By Kennett Fussell, kennettfussell@gsa.qow, [202) 2732667

Listing the Reports Generated by the Committee

After the first report has been A &P & =

ajded durl ng any partl CUl ar rwortl ng Report Form Please disable any Pap-Up blockers. Test
CyCIe theRngortS nav'gatlon Home Up Logon Search Help Public Access Score300 FY2005 kidfo DFO

hyperl I nk no | onger J umps to a bl ar]k HIHS 768 - Advisory Comnittee on Immunization Practices - Authorized by Law
. . Commitiee Menu GeneralInfo Agency Recommendations Reports Meetings Costs Justifications Members Performance Measures
report page. Clicking the Reports
w pag g Add New Record I F\rs(l Prevl Nexll Las(l Report _
ReporiDate

hyperlink now displays a page which
isalist view of the reports made by IS T— e ——— v ———r—m——

committee thus far thisyear. Sincethe | _stenrecod | e e fef vl oo G
Report Form List-view pageisalisting of all of the reports for the committee, the pageis
presented read-only and cannot be edited. Adding any additional reports is managed with the
Add New Record button. Asageneral rule in the online system, data cannot be edited when it
ispresented in alist (aList View). Datais edited only when it is presented as asingle record in
aForm View. Thisapproach is common internet SOP for dataentry. From theList View, read-
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only, Report Form page, the user clicks Edit in the leftmost column next to the record the user
wants to review in detail.

Oncein the edit mode, the user can  [faca busbe wtibo cov " P -

Change the daal | i n the form aS Iong % Report Form. Please disable any Pop-Up blockers. Test
the user dO$ not |eave any raqu”-ed Home Up Logom Search Help Public Access Score300 FY2005 Lkfdfo DFO
f| el d bl ank TO ra‘ terate some HHS 768 - Advisory Comunittee on Inummization Practices - Authorized by Law

Fommitiee Menu GeneralInfo Agency Recommendations Reporis Meetings Costs i i Members F Measures

Fi r g “ Pr a da,]ti al ACti Ont)n iS Report Title IPrEvEntlnn and Control of Meningococeal Disease. Recommendations of the Advisor ;:l‘i
“Yes’ if the committeeisa ”

Presidential Type committee. For R o \oaa
Presidential Type Committees, Prestdenral Action?] (TR b
Congress requires that the Agency and - gt
DFO report, a year after the s were | SRR =
submissions of the committee report I < Revorts ot FACA Webstte R
and recommendations, on what the . o
President did with the committee

recommendations in the report the committee submitted.

important points:

o

This infarmatian identifies th
Changed At11/10/2006 8:45:20 AW By Lary Pickering, Ipickering@cde.gov, 404-539-8200 s nfarmation identifies

Second, if the committee maintains a web site with the committee reports posted on the web
site, aURL for the location of the specific report page can be added to the “View Report At
Another Website” Text Box.

Third, reportsin an electronic format can be uploaded to the system with the “Upload
Reports Fileto FACA Databasg’ link.

When the DFO is satisfied with the edits, the changes should be saved by clicking the Save
Changes button. The DFO should not leave a page on which changes have been made without
clicking the Save Changes button. Please remember that the system is using the Internet. The
system is not designed to save automatically when leaving a page since saving requires data
transfer between the user’s computer and the web server. The Internet works this way because
performing data transfers slows down the system for users who are browsing but not editing the
data. The system aso has atwo-hour time-out limit. The “time-out limit” meansthat if the user
leaves the system on the same page for longer than two hours without saving a change or
regquesting a new page, the system forgets the user and the user must log in again.

The DFO can Shonw padNewRecord | Fiet | Prov | e | Last [ reror (T
[imit or expand the ReporTitle ReporiDaie
[Edit Prevention and Control of Influenza: Recommendations of the A dvisory Committes on Immunization Practies (ACIF) FAD2005
numba Of records |¥ Prevention and Control of Meningococcal Disease, Recommendations of the A dvisory Commitiee on Immunization Practices (ACIF) 5/27/2005
listed on a page with

the Show button, and add a second or third or any number of report titles with the Add New
Record button. TheFirst, Prev, Next, and L ast buttons move between the LI ST pages when

the number of your reports exceeds the number in the box next to the Show button. Y ou may
also have noticed that when the column headings are underlined, the list can be sorted based on
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the column. Thelist above is sorted alphabetically based on the ReportTitle, but it could be
sorted chronologically based on the ReportDate.

The work of acommittee doesn’t often fall s — @ |
conveniently within afiscal year and yearscan | gl o. coon o taonwese ‘
go by without a committee producing areport. | NNNEEEEEN.......

By the same token a committee could publish 3
or 4 reports at once based on the work of
previous years. With thisin mind, theView Reports at FACA Websitelink displaysalist of all
the committee s reports for the life of the committee that have been uploaded to the system.

‘ Sawve Changes IL\stI Delata

Deleting a Report Record from the On-line System

If the U%r §]OUI d HHS 768 - Advisory C i on I ization Practices - Authorized by Law
inadvertently add an iNCOITECt OF  |ummiteetens comemiins sconc Recommeniations Bepots Mostngs Coss Jusfsions Menbis Prtormanes essres
duplicate report record, the ek

IPrevenliDn and Control of Influenza: Recommendations of the Advisory Committee or Td:

3
bu

individual report record can be Raport Tt
deleted using the delete button.
If onestriesto delete arecord

that isincomplete or has an error in one the fields, the error checking requires that the
information be corrected and/or completed before the record can be deleted. This can be tedious
and frustrating, but the logic of the program requires that arecord being saved (or deleted) is
correct. In the case of a meeting reported for the wrong year, i.e., ayear different than the year
being reported, the date in question must be changed to the year being reported before the record
can be deleted.

Uploading an Electronic Copy of a Report to the On-line System

Presidential Action?|[NEREd]

View Report At Iwww el goviacip
LS SR CE L Tre URL to your site should be entered with the “http: 4 in frant

_View Reports at FACA Website

Upload Reports File to FACA Database «

Changed At 111152005 3:4712 FW By i dio, kidfo@fido gov. 202 273 3667

When the Ugload linkis C“Cked, the Up'Oad PAJE | ricase Browse tor e s 1o he ploated and then cticks loait

displays afilename text box, a Browse button, a text | e, |

box to enter a short name that uniquely identifies the Eater a Shout Description for Document (20Characters max) Fopot |
file contents, and an Upload button. To upload afile, | uses |

the user first browses their computer’s hard drivesto Only . d il i xtions il gl

locate the electronic copy of the file by using the Masion File Sz is 8 MB

Browse button.

Electronic copies of the committee
reports are added to the on-line system and
linked to the report record using the

Upload ReportsFileto FACA Database
link.
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When thefileislocated it displaysin the Filename
Text Box with all of its directory listings so that the
user knows they have found the file they want from
the location they wanted to use. After the filename
displays, the user can typein a short description for the

as¢ Browse Bor ke W e

|C\DD:umEnts and SetingsikennetifusselhMy Documents\WyGE  Browse...

Enter a Short Description for Document (20Characters max) [2006 Recommendation
Upload!
Only .ixt doc him .pdf wpd extensions will be accepied.

Maximum File Size is 8 MB.

file they are uploading. Thisis so the new file can be
distinguished in the resulting list from other filesin thelist in those cases where multiple
documents have been uploaded. When the user is satisfied that the fileis correctly located and
uniquely identified, they click the Upload button to transfer the file to the web server.

TheUpload page does have some rules that the files to be uploaded should adhere to and the
user does need to pay attention to the rules to avoid errors and successfully upload the file. The
filename should not be overly complex and break any rules for filename conventions. Thefile
name should be as short as possible and avoid dashes, slashes, periods, commas, and any illegal
characters. The maximum size of the file should be less than 8 megabytes and the file types
should be one of the options listed on the page. Finaly, the user should stay aware of the
limitations that other users might have with the documents, e.g., a user without Wor dPer fect on
their computer may have problems viewing afile with awpd extension.

Viewing the Electronic Copy of a Report on the On-line System

Presidential Action? |5 LI

View Report At Iwww e goviacip
Rl IR LU The URL to your site should be entered with the “http: 4" in frant

Electronic copies of the committee
reports are viewed on the on-line system

by clicking the View Reportsat FACA
Websitelink.

this text box and

I - Rcoorts at FACA Website

Upload Reports File to FACA Database

This link dizplays

This link anly dis
displayed, the us

Changed At11/15/2005 3:47.12 PH By K dfe, Mdfo@fido.gov, 202 273 3567 This infermatien §

When the View link is clicked, the List
Documents page displays aFile Name link, aFile Date label, aFile Size label, and a Delete this
filelink. To display the report the user clicks the File Name link, in this case: 2005-25096 -

12164_Final Report Vol 1_(2005-11-14-10-18-40).pdf. Sincethelink pointsto a
PDF file, the report will

FACA Database at FIDO GOV
Federal Advisery Committees Database

display if the user has Adobe
Acrobat Reader software
installed on his computer.
The File Date and File Size
labels reflect the date the file
was uploaded (not the date
the file was created) and the
size of the stored file (to give

s 9 = o

Score 300  FY2005

List Documenis
Home Up Logon Search Help Public Access

File Name File Date

2005-25096-12164 Final Report Yol 1 (3005-11-14-10-15-40}.pdf S/1/2006 1:34:59 FM

2005-25096-12165 Final Report Vol 2 (2005-11-14-10-20-45%. pdf 8/1/2006 1:35:00 PM

2005-25086-12293_Staff Report_(2005-12-12-07-31-05).pdf 8/1/2006 1:35:00 PM

2005-25096-12295_Staff Report_(2005-12-12-08-12-167 . pdf 8/1/2006 1:35:00 FM

File Size
3,075,175 Bytes
7,192,011 Bytes
1,319,936 Bytes

7,938,168 Bytes

the user some clue asto how long it might take to open the file given the local connection speed).
TheDéeete This Filelink alows the DFO user to remove an uploaded document in situations
where the wrong document was uploaded, or a document is being replaced with a different
version. It isaften useful and important to view the files you have uploaded to the web to make
sure that they are the correct document, the correct version of the document, and that any extra or
inappropriate data has been stripped out. Word processing programs often have the complete
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history of adocument’ s development saved with the document and some very embarrassing
information has been inadvertently displayed on the web.

The Committee' s Meeting Page
or
Reporting the M eetings Held by the Committee

= =
FACA Datahase at FIDO GOV Federal Advisory
Committees Datahase

Meeting Form.

Home Up Logon Search Help Public Access Score 300 FY2006 ki dfo DFO

HHS 768 - Advisory C. ittee om ization Practices - ized by Law
Committee Menu General Info  Agency Recommendations Reports Meetings Cosis i i Members Measures

Open Or Closed ~
- i agenc deciles % NCAS I IS PSPAIT £ .18 VISR INHITATZHI NN OF s 2arch 22521002, £ by ucing NIA 0 he Opem OF Clised §6ld sbows and by adding an
0

u
Meeting Start Date|
[The = sm will s the messngs snredin dat srir,
Mesting Stop Date m
L

= 9. 8EMEIZONE_ Boh he Sorive i

= iz auired. The demilin e Lozatin 420 sheuld be consizentuih agency auidanee.
| i o 5 requled. The deln 1 Purpose 4ed sk be cars newt ageney gudance
v Minutes T @ Ths o 5 noereuied e e & e
Another Website £n 0D = b
The URL to your site should be ertered with the "hitpi in front
Wiew Al Meeting Documents on FACH Website b1t e s s e o e e e A RS B e s

Clicking theM eetings link displays the M eeting For m page. Each committee begins the
reporting year with no meetings listed.

As meetings are planned or held, the purpose, | taisimesorrr o g -
dates, and whether the meeting will be or was open | s

or closed are added to theMeetings List and

NEA 21541 - Arts Advisory Panel - Statutory(Congress Creaied)

Home Up Logon Search Help Public Access Score 300 Merrages FY2006 Kennett Fussell CMS

displayed on theMeetingsList View page. The oy (g e et e e e e ]

Meetings List View page appears in response to show i ew Record | Pt Prev [ ot [ s ]
clicking on the M eetings hyperlink after the first e T e
meeting record has been created and saved. bt o st ey omion 01705 honsgaes oot

Edit Application review and policy discussion.  10/20/2005 107212005 Pastially Closed
Edit Application review and policy discussion.  10/24/2005 107252005 Pastially Closed
it Application review and policy discussion. 106262005 10i262003 Partislly Closed
it Application review and policy discussion. 106262005 10i262003 Partially Closed
it Application review and policy discussion. 103112005 117172005 Patially Closed
Edit Application review. 117772005 11872005 Closed
Edit Application review and policy diseussion.  11/7/2005 117102005 Fartially Closed
Edit Application review. 11272005 11102005 Closed
Eiit Application review 117142005 117162005 Closed
Biit Application review and policy discussion.  11/15/2005 117182005 Fartially Closed
Edit Application review and policy discussion.  11/17/2005 117182005 Pastially Closed
Edit Application review 1171742005 117182005 Closed
it Application review 1112012005 1173012005 Closed
Edit Application review. 117262005 1172642005 Closed
Edit Application review, 117262005 11/302005 Closed
Edit Application review and policy disewssion.  11/30/2005 127272005 Pastially Closed
Edit Application review. 124572005 12772005 Closed

Add New Record I Flrsll Pravl Naxtl Last_
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To Add the First Meeting Held by the Committee

[ Save Changes [ Uist] Delete

To add thefirst
meeting, the DFOfillsout  Retduaedll [ S .
the empty form, following S
the guidance found in the
Help section (theright side
of the page). Thefirst item, the meeting was/is Open or Closed is required. Each meetin
should be created on a separate form and each meeting record is shown aslisted on a separate
row. For each meeting the DFO reportsif the meeting was Open, Closed, Partially Closed, or
N/A. The N/A option is used to report an activity that is not an official meeting and is not
counted for the meeting totals. An example of such an activity would be a fact-finding visit to
the Cape Cod National Seashore by the Cape Cod National Seashore Commission. While the
system counts the Open, Closed, and Partially Closed meetings for reports and statistics, we
think the system is made more useful by including as much information about the activities and
work of committees as possible. Pleaselist all other activities the agency decidesto includein
thisreport, e.g., site visits, information-gathering or research sessions, etc., by using N/A in the
Open Or Closed field and by adding an explanation to Remar ks on the Agency
Recommendation page All forma committee and subcommittee meetings held under section
10 of FACA should beincluded and listed, each on a separate record. The program produces a
total count of the meetings by counting the number of records. If more than one meeting is held
on the same date, a separate record should be used for each separate meeting. The total number
of meetings reported should equal the meetings announced (and not subsequently canceled) in
the Federal Register and any other venues approved for meeting notices in the future. The user
should be careful to add data to every required field and should not leave the page without
clicking the Save Changes button.

Fegistrandang eher venies app

The Meeting Start Date data entry item
isrequired and is the date the meeting started | [ e ——
(thetimeis not necessary), e.g., 05/05/2005. | el |
The Meeting Stop Date dataentry itemis
also required and is the date the meeting ended (again, the time is not necessary), e.g.,
05/06/2005. Both the Start Date and Stop Dates are necessary to determine the length of the
meetings. The meetings can be entered in any order since the system will sort and list the
meetings entered in date order when required.

TheMeeting Start and Stop Dates are entered by :
clicking on the calendar icon next to the date entry — .I::
box. Click theicon and use the month label to move | I o e T
to the correct month, click the year label to move to T BT 3 EaeT
the correct year, and click on thecorrect day of the
pop-up calendar.

24 12526 |27 |26|29130

Purpose

TheLocation field item is
required and the detail in the
Location field should be

L]
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consistent with agency guidance. It is often useful to provide more information about the
location of the meeting when the meeting information is being posted in advance of the meeting,
so that inquiries about the meeting can be referred to the on-line system.

The Purposefield itemis .
required and the detail in the purpose ’
Purpose field should be

consistent with agency

guidance. The description of the purpose should be pithy so that the listing of the meetings will
be intelligibly presented within the space provided on the M eetings List View web page, but
hopefully the purpose field contains enough detail to be helpful to the user searching for
information.

L

KN

TheView Minutes At
A nOt h er Wd)SI te fl el d I tern I S A L The URL to your site should be ertered wit the "hibpi® in front
not required to be added to the Wiew All Meeting Documents on FACA Webstte
database online. If the
committee posts the minutes on B

aweb site, enter the web site
address of the minutes here as Save Changes ILiStI Ll _
displayed in the example (http://www.gsa.gov/FACA/MeetingMinutes). As mentioned earlier,

the user should be careful to add data to every required field discussed above, and to not leave
the page without clicking the Save Changes button.

View Minutes At I

TheMesetingsList View: Adding Minutes and M eeting Documents

To reiterate what was mentioned ponwsamovisis . _of o L

above, the MeetingsList View pageisa

Meeting Form

listing of the meetings planned for the Home Tp logn Seamh Hep PublicAecess Seore300 Messages FY206 KennettFossell CHS
committee or held by the committee for NEA 21541 - Act Aisory Panel - Statutory(Congoess Created)
the year bei ng reported. The page is Committee Menu General nfo  Agency B fations Reports Meetings Costs Justifications Membex

read-only and cannot be edited. Datais
not edited when it is presented in alist (a

Add New Record I Firsll Prevl Nextl Last.
MeetingStariDate MeetingStopDaie MeetingType

- . - - . Edit Application review and policy discussion. 104372003 104352005 Partially Closed

L |St VI aN) . Daa IS ml tm Onl y Wher] It Edit Application review and policy diseussion. | 1045/2003 104772005 Partially Closed
H . H Edit Application review and policy discussion.  10/17/20035 10419/2005 Partially Closed
IS pre%’]ted asads ngl e record Ina For m Edit & pplication review and policy discussion.  10/20/2005 10/21/2005 Partially Closed
V | aN . Edit A pplication review and policy discussion.  10424/2005 10/25/2005 Partially Closed
Edit Application review and policy discussion.  10426/20035 1042872005 Partially Closed

Edit Application review and policy discussion. | 10/26/20035 104282005 Partially Closed

Edit Application review and policy discussion. 1003172003 114102005 FPartially Closed

FromtheList View, read-only, M eetings page, the user Fdit hppheation review and pobey dion

displays theM eeting For m page to edit or enter additional data | ggi; applicstion review and policy disc
by clicking the Edit link in the leftmost column. Oncein the I
edit/data entry mode, the Open or Closed field contents should
be replaced with the correct option. Next, theM eeting Date fields should be replaced with the
dates the meeting started and the meeting stopped. Multiple dates are needed to calculate the
length of the meeting in days. The L ocation and the Pur pose fields are required entries, but
your agency may have some guidance regarding how detailed those entries need to be.

Edit Application review and policy discy
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TheView
Minutes At text

T
View Minutes At Ihttp'\\vwvwfidn goviamne Ga
Another Website [UIRJIEN your site should be entered with the "http:#* in front

-\/iew Al Meeting Documents on FACA Website

- Upload Minutes or Other Meeting Documents
enter an agency or

committee web site where the minutes can be found when they are prepared. As an alternative
and for your convenience, the minutes or the transcript in an electronic format can be uploaded
with the Upload Minutes or Other Meeting Documentslink. You must save the meeting
record first, before you can see the link to upload any minutes.

. . FAUTA Database at FIDO GOV
Think of the Process asoccuIting [ ra s tmmsin | . L L
in alogical sequence. First, you list ey v
. .. Home Logon Search Help Public Access Score 300 FY2006 kfdfo DFO
the meeting when it is scheduled so

. . . File Name File Date File Size
that people within and without the _ »
. 2006-765-141949 Agenda (2006-05-01-12-05-05) . doc 5/1/2006 12:05:05 PM 31,232 Bytes  Deleta This File
mency can see What IS pl anned and 2006-768-141949_Minutes_(2006-05-01-12-03-57).txt 5/1/2006 12:03:57 FM 313,713 Bytes  Delete This File
Where and When |t W| ” occur Th|S 2008-768-141949_Public Submission_(2006-05-01-12-05-49%.doc  5/1/2006 12:05:49 PM 45,580 ByteS  Delete This File
Cr % the m I ng rmor.d.. NeXt you Wisitor Thiz site |s;nwghﬂowu by GSA and Data Call Systems
Support Team Members
upload the agendawhen it is ready, oo

and you can upload any documents

prepared or submitted by the public aswell. After the meeting you correct any details. When
the minutes are completed and approved by the chairperson (you have 90 days from the meeting
date), you upload the minutes. If you wish to remove or replace any of the documents, any of the
files you previously uploaded can be deleted, and new files can be uploaded at any time before
the ACR is completed.

The DFO can add more meetings with the “Add New
Record” button from the M eeting list view,

Y ~ddNewRecord [ First[] Prev [ Nest | Last
Purpose Meeti Date i Meeting Type
[Edit TestMeeting 54143006 5172006 Open

addNewpecord | First | Prev | e | Lot [

or, can del ete meetings entered by mistake with the Delete button
et [ coee available when viewing theindividual meeting form view. The user
Lol N1 SNES SAVING the new meeting record with the Save Changes button.

After saving the “new” record the DFO can return to the meeting list
for the current fiscal year with the List button. From that point on the user can page through the
meetings, create new meetings, delete incorrectly added meetings, sort the meetingsin any order,
or display the read-only meeting List Page. Users can sort the data on any List View page by
any column that has an underlined column heading.

Open Or Closed
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The Committee' s Cost Page

Editing the Committee’ s Costs

A committee' sCosts page reflects all
of the costs attributable to the
committee’' s existence for the reporting
year. A Committee begins the reporting
year with either the cost data that was
estimated when the committee was
established, or the cost data for the
current year that was estimated the
previous year, or the actual cost data that
was reported the previous year. The
agency’s FACA administrative guidelines
and the agency CMO provide guidance
for collecting and computing the costs.
For most committees the payments to
Non-Federal Members and Federal
Members are nomina and the bulk of the
costs are in staff, consultants, other
expenses and travel.

The user should enter totals for each
category into the text boxes according to
the directions. The system totals the
results when the page is saved. The cost
of the number of FTE entered in Federal
Staff Support should normally be
equivaent to the cost of Federal Staff.
In the example to the right, an FTE of 2.2
is reported as costing the government
$384,105 in the Payments to Federal
Staff field. Your staff costs could be
more or less per person than the example
depending upon the grade of the staff
assigned to committee work. The Other
text boxes are for committee costs not

FACA Database at FIDO GOV o
Federal Advisory Committees Database - ’

Report Form
Home Up Logom Search Help PublicAccess Score300 FY2006 kfdfo DFO

HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Members

Note: The value of Federal Staff
Suppart is normally equivalent to
Pymts toFederal Staff

Currant FY

$514814

Estimated Payments to Federal Staff $(384105

Estimated Payments to Consultants {0
Est. Reimbur. for Travel: Non-Federal Members [ ECHI]

Est. Reimbur. for Travel: Federal Members $(0
Estimated Reimbur. for Travel: Federal Staff  Ej{i

Eodaral

attributable to staff or travel. The precision of the data entered in the Estimated FY column of
text boxesis aso amatter of agency guidance. It isused by some agencies for planning and was
an original part of the Federal Advisory Committee Act reporting requirement.
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If the Changed At/By line says

'
import/Rollover, then the Costs page has T

not been edited by the DFO during this
reporting year. Finaly, asusual, the

DFO ShOUl d be Caref ul to CI i Ck “%Ve Estimated Total

Changes” before leaving the page after

making any edits.

Estimated Federal Staff Support 2.2

Sawe Changes

The Committee s Justifications Page

or

Editing the Committee' s Justifications

A committee's
Justifications page
begins the year with
either the
justifications that
were provided when
the committee was
chartered or the
justifications that
were reported the
previous year. While
the purpose of a
committee and
therefore its
Justifications

Federal Staff_
This itern i3 required i funds are spent in this ¢
authorized by & U C. 5703 and paid to Gons
This itern i3 required i funds are spent in this ¢
travel and per diem. This may include the costs
This itern i3 12quired 3nd the program compute
are made to this walue by entering data in the ¢
comectfialds and do notleave any figlds blank
NOTE: In calculsting personnel payments and
costs directly related to the committee's scope

directly support the committee are captured for
include axpenses which: [1) 3ra part of angsing
or (3] were programmed for other purpases prio]
developed or derived frem either statutory of of
sgency's advisory committae cost reporting for 4
instructions, should be directed to the Committ
This itern i3 required 3nd i3 the totsl of the Fad
a direct comparable relationship in fiseal walue
Payments to Federal Staff above [10% of
35 3n assistant staff director on the committe ']

FACA Database at FIDO GOV fy
Federal Advisory Commitiees Datahase

[Justification Form
Home Up Logon Search Help Public Access Score300 FY2006 kfdfo DFO

HHS 768 - Advisory Committee on Iimmmization Practices - Authorized by Law

Fommitiee Menu General Info Agency Recommendations Reports Meetings Cosis i i Members F Measures

How does the The hdvisory Committee on Immunization Practices [ACIP) formulates and updates &
Committee recomvendations on the wost appropriate application of vaceines and related
FYSUT EIWI el |o=nts and disseminates this information in order to assist States and their
Purpose? political suwhdivisions in the prevention and suppression of vaccine-preventable

diseases. Section 13631 of the Cmnibus Budget Reconciliation Act of 1993
(OBRA] established a “Vaccines for Children” (VFC) prograwm. This legislation

How is the During FY 2005, committee members included experts in the use of vaccines and -
Membership immunologic agents in preventive medicine, including epidemiology, infectious
Balanced? diseases, internal medicine, pediatrics, preventive medicine, public health,
immunology and & consumer representative; a Council of State and Territorial
Epidemiologists and the Association of State and Terriorial Health Officials.

The racial, ethinic and geographic composition elosely reflects that of the U3 ;l

GRS COULI SN [ The cormittes met four times during FY 2005. This committes regularly -
ELL IR =valuates immmizacion practices in the United States and recommends needed
[the meetings? changes in them, based on evaluation of the risks and henefics of available
vaccines and related agents and the delivery mechanism necessary to promote
activities in a system consisting of private medicine, public health, and
olunrary health groun Berindic nr and revisions sre reguired o =l

Save Changes

IMPORTANT: Show the effect of Committee reports, advice or recommendations on Agency
operations. Be as specific as possible and include workload indicators as appropriate.

This item is required. tihen t
tesponse was 3 statament of ¥
purpose. For all subsequent r
statement of howr the committd

This iem is requirad. When th
tespanse was 3 statement of 1
an the cammitiee. Far all sub.
a statement of how the commi
balanced?

This item i raquired. tithen th
tesponse was 3 statament of ¥
frequency thatwould allow the
all subsequent reviews, this re
oMMt COntinues to Kep

sometimes do not really change much from year to year, the DFO should take the time to make
sure that the information is accurate, timely, up-to-date, and complete. The information is on the
web and readily available to the public, so it becomes noticeable if the information references
activities that occurred several years ago. It helpsto view the Justifications as an opportunity to
communicate the ongoing value of the committee’ s work.

Whilethe
Committee
Justifications page
is not the place for
minimalism,
composing on the
web isrisky and the
user could lose
hours of very
carefully
constructed prose.

LAY GO UL (The committee met four times during F¥ 2005. This committee regularly -
EUDBMRELAELI ) (=valuates immunization practices in the United States and recommends needed
the meetings? changes in them, based on evaluation of the risks and benefits of available
vaccines and related agents and the delivery mechanisw necessary to promote
activities in a system consisting of private medicine, public health, and
voluntary health groups. Periodic assessment and revisions are required as

Why is this The committee serves = vitally important role for the U.S. in regulacly -
Committee evaluating the use of vaccines and related agents availshle for prevention and
Necessary? control of vacoine-preventable diseases in this councry and elsevhere., Its
recommendations are based on evaluation of the risks and benefits of vaccines
and related agents, of their spplicability in contewporary health practices,
and of the delivery mechanisms necessary to promote immunization activities in  »|

M/ A ;!

_ Changed At 24 412006 10:43:12 AM By O

00040

fisitr This site is biought to you by 384 and Data Call Sustems
Support Tes mber A

Sawve Changes

This item iz rzquired: When the co
response wias @ statement of the sl
fraqueney thatwauld allow the com)
all subsequent reviews, this respons|
commities continues to keep meeti

This item is required. This response]

This question only requites 4 respo
clozed, othenvise NAR. fnswers to 4
questions are required except far co
fiseal year being reported, Ba specif]
ilustrstive of the cammitteas activit
actiities from the reported fiscal ye
complete as possible
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A useful approach that avoids the possibility of wasting data entry effort is to prepare the
committee justifications off line with aword processing program. It is often best to consider
each question as newly posed to the committee during the current reporting year. Then, after the
DFO is satisfied that the composition satisfies their informational requirements and the word
processing effort has been saved, the text can be cut from the word processing program and
pasted into the individual Justificationsfields. The web program does have a 2-hour time-out.
A two-hour-time-out means that you must send data to or retrieve data from the web server at
least once every two hours or your logon will be dropped. With atwo-hour window most users
could safely composed their responses on-line, but we recommend that you compose the
justifications in your word processor and avoid any chance of losing your work. There are five
guestions to be considered. Be sure to use the Save Changes button after you make any edits or
changes to the Justifications page.

The Committee' s Members Page
or
Listing the Member s of the Committee

FACA Database at FIDO GOV =
Federal Advisory Comumittees Database
Menhers
Home Up Logom Search Help Public Access Score300 FY2006 Lfdfo DFO
HHS 768 - Advisory Committee on Immunization Fractices - Authorized by Law
Commitice Menu GeneralInfo Agency Recommendations  Reports Meetings Cosis ifications Members P Measures
FirsiName LasiName MemherDesignation RepresentedGroup OccupationOraAffiliation StariDate EndDate Chairperson Email AppointmeniType AppointmeniTerm PayPlan PaySource
Blit Myton  Levin Special Government University of Colorado  7/1/2004  6/30/2005 No myron lewin@uchse edu, Agency dyears Houdyor  Executive
Ewmployes (SGE) School of Medicine Daily Branch
Compensation
plus Travel
and Per Diem
Edit Bruce Clellin Ex Officio HHS, NVPQ 104142004 9/30/2005 Na Federal Employee NoFixed Term  Hone Executive
Member Branch
Edit Linda Murphy  Ex Officio CLIS 107142004 9/30/2005 Na Federal Employee 1o Fied Term  None Executive
Menber Branch
Biit Tames Cheek  ExOfficio HS 10/1/2004 9/30/2005 No james. cheel@mail ihs gov Federal Employee Mo Fived Tesm  None Executive
Menter Eranch
Edit Ban Allos Special Government Wanderbilt University —10/21/2003 6/30/2007 No banmishu allos@vanderbilt ey Agency dyears Houdyor  Executive
Employes (SGE) School of Medicine Daily Branch
Compensation
plus Travel
and Per Diem
Edit Dale Morse  Special Government Wew Yotk State TANG  A0/2000 Mo gency dyears Compensation Exerutive
Employee (3GE) Department, of Health plus Travel  Branch
Bdit Hary  Hull Special Government Minnesota Department of 7412005 6/30/2009 Mo \sgency Ayears Compensation Executive
Employee (SGE) Health plus Travel  Branch
Bdit Robert  Beck Special Government Consumer TS A0/008 Mo lageney years Compensation Executive
Employee (SGE) Representative plus Travel  Branch
Edit Hosman  Baylor  BxOfficio FDé& 10/1/2004 5/30/2005 No Federal Employee 1o Fived Tesm  None Executive
Menber Branch
Edit Patricia  Stinchfield Special Government Children's Hospitals and /42004 6/30/2008 No patey stinchfiel d@childrenshe org b gency dyears Houdy or  Executive
Ewmployes (3GE) Clinics Daily Branch
Compensation
plus Travel
and Per Diem
Edit Jon Abramson Special Government Wi/ake Forest University 10/2/3003 6/30/2007 Na jabrams(@wiibme edu Agency Ayears Houdyor  Executive
Employee (SGE) School of Medicine Daily Branch
Compensation
plus Travel
and Pet Diem
Edit Julia Matita  Special Government Chicago Department of 71,2004 §/30/2008 No st a@mindspring.c om Agency dyears Houdyor  Executive

Clicking theM embers link displaysthe MembersList View page. Each committee begins
the year with itslist of members from the previous year.
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If acommittee hasjust [T P
been established and the Menbers
mernbers ha\/e not yet Home Up Logon Search Help Public Access Score300 FY2006 kfidfs DFO

HHS 768 - Advisory Committee on Ilnmunization Practices - Authorized by Law

bw‘ ajdaj’ the Ci itiee Me; General Info  Agency Res ndatio; Reports Meetings Cosis i i Memb: A
Committee Form View T, _
page displays a blank - S

H . Prefix l—
form. Likethe M eetings l_
and Reportspages above, | IIm—

Members are added with
and deleted from the Form
View page.

stitute for
a
Suffix This item is not required. This is a qualif
PhD, EdD.
J B : " :
an e
en

s, Fo
com the 1
advisory cammittee member is character

Member Designation |

As new members are appointed and existing members appointments end, the DFO adds the
new members with the Add New Recor d button and deletes members on the Form View page

with the Delete button. A member must be reported for the year if he or she serves any part of
the year. Theinformation required to be collected about each member is explained in the Help
column next to each dataentry  [F5Duabae w0 cov - g i
field. The datacollected is: -

ThePrefix, which can be e f s st b bilesc Smesn mios Wi bro

any tl tl e’ HHS 768 - Advisory Comunittee on T ization Practices - Authorized by Law
I:”_g Name Fommittee Menu GeneralInfo Agency Recommendations Reports Meetings Costs ifications Members P Measures
Middle Nameor Initial, [ ol R
Last Name, .

. : e |
TheSuffix, whichalso can  ERCTEESS

be any name modifier (Ph.D.,
MD, I11).

Last Name

TheMember Designation,
which has always been a
FACA requirement for
members but was only first collected by this system in FY 2005. Thisfield requires careful
reading of the Help information, to make sure
that your members were correctly designated. |

E

Occupation Or Affiliation |

The Represented Group, which must only
be entered if the M ember Designation was
Representative

A Yes or Noindication of Chairperson Appointment Start Date | L
status,

An Occupation or Affiliation, Appointment End Date || n

The Appointment Start Date isthe date
the member was first appointed or started participating on the committee,
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The Appointment End Dateis the date the member’s appointment ended or the member
stopped participating on the committee,

The Appointment Type identifieswho Appointment Type
appointed the member (usually members are

appointed by the head of the agency, but the | =]
charter may specify appointments by the |
President or Congress, €etc),

T =
|

The appointment term length (The charter
or legislation may specify this or the agency

may have a general statement of typical term

length in the formal administrative guidance _ Changed At By
document prepared to comply with FACA), I — I Listl o _

The pay plan (most members serve without a pay plan, but follow the agency guidance on
this),

The pay sour ce (the pay source has to be one of the branches of government if thereis a pay
plan and the committee is constituted under FACA.. If the agency is paying the member anything
out of the Agency budget, the pay plan is executive branch), and

The committee member’ se-mail (if the member allowsit and it is agency policy to include
it). The public user cannot view the member’s email from the public part of the system.

Since the terms of members overlap any single fiscal year, reporting al the members serving
during the year, as required, can make it appear that the committee has many more members than
it actually has at any onetime. Including the Start and Stop dates served helps portray the
actual current membership at any point in time. There are many reports in the system that can be
used by the agency, the congress, the president’ s staff, yourselves, and the public, that only work
when the committee information is kept fairly current. It isahelpful practice to delete members
who ended service the previous FY at the beginning of the new fiscal year asearly in the year as
possible. This makes the current year information more accurate to the public and governmental
USer.
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Adding and Editing Membersfrom the Member List Page

FACA Database at FIDO GOV e
Federal Advisory Commitiees Database

Members
Home Up Logom Search Help Public Access Score 300 FY2006 kfdfo DFO

HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Commitiee Menu GeneralInfo  Agency Recommendations Reports Meetings Costs i it Members P Measures

Edit Myton ~ Levin  Special Government University of Calorade 7412004 6/30/2005 Mo myron levin@uchss adu Agency dyears

Employes (3GE) School of Medicine

Biit Bruce Gellin Ex Officio HHS, N¥PO 10/1/2004 9/30/2005 No Federal Employee Mo Fived Term
Menber

Edit Linda Musphy  ExOfficio CMS 10/1/2004 5/30/2005 No Federal Employee }g Fixed Teum
Mentber

Fiit James Cheek  BxOfficio HS 104143004 943072005 Mo james cheek il ihs gov Federal Employee 1o Fixed Term

niberDesi; ion RepresemtedGroup OccupationOraAffiliation StartDate EndDate Chairperson Email AppointmentType AppointmentTerm PayPlan PaySouwrce

Howlyor  Executive

Daily Branch

Compensation

plus Travel

and Per Diem

Hone Executive
Branch

Hone Executiv
EBranch

Hone Exeeutive

Once the first member has been added to the committee, selecting the M ember s link displays

theMember List View page. From this point forward, new members are added
Add New Record button and filling out the blank Member Form View page wi
member information.

by clicking the
th the new

By the same token, members are edited by clicking the Edit link and
making the desired changes to the data fields.

And as with Meetings and Records, deleting a
member is managed by clicking the Delete button
Save Changes | Uist| Delei= ll  on the M ember Form View page. Be assured

Commiitee Menu General Info ncy Rec

TITS O TAME LS ITame

Edit IIvton Levity

Edit Brace Grellity

Edit Linda Dlurprhoy

EZ that the Delete button does indeed delete the data

way to get it back isto reenter it. TheList button on

Middle Name

B and thereisno UNDO option. Once data has been deleted, the only

the M ember

Form View page displaysthe List View page. Finally, aswith al

data entry pages, be careful to click the Save Changes button before leaving the
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The Performance M easur e Page

or
Performance M easur es

While performance measures have always FACA Database st FIDO GOV ‘
been a behind-the-scenes part of effective Federal Advisory Comnitiees Database l ,
advisory committee work, areporting page on Comnitiee Menu

some $a:lfic Performance Mmr% was wdm Home Up Logon Search Help Public Access Score300 FY2007 kfdfo DF(
for thefirst timein FY 2003. The user getsto the
Perfor mance M easur es page by clicking on the

HHS 768-Advisory Committee on Immunization Practices

hyperlink Performance Measuresfoundonthe |20 L e
Committee M enu page or by the quick Reports MO ms
navigation link found at the top of the data entry ectinas commies Beckion i
pwﬁ ;ﬁﬁsaﬁnns Web Site
Menthers Mark Verified
SubCommittees Consuliations

Performance Measures 4—
Current Status
Interest Areas

Editing the Perfor mance M easur es Page

The data entry fields on the —
Performance Measurepage areall  [aamateenrmocov i % L
required fields, but the user hasto sy Recommentations
use SomeJUdgment abOUt Whether Home Up Logon Search Help Public Access Seore 300 FY2006 Ifdfo DFO
and hOW the qual OnS apply. The HHS 768 - Advisory Committee on Irunumization Practices - Authorized by Law
data ar]d ar]SIva,-S ar-e Car”aj forward Commiiiee Menu General Info Agency Recommendations Reporis Meetings Cosis Jusiifications Members Performance Measures
from the previous year, so after the e Sl
first year of acommittee’slife, the | ocammmr—m—n
process is one of making sure the
entries are accurate for the The KCIP provides edvice o che Secretary, the

issistant Secretary for Health, HES: and the

committee in the current Fiscal Year. g ek ooy A
Because the Perfor mance . . '

M easur es page utilizes so many
Commentsfields of the memo data
type, displaying the contents
requires scrolling the fields and
printing the data entry page can
produce an unsatisfactory result. To
address that deficiency, theView
Report link under the Save
Changes button displays a report of
the same page that is printer
friendly.

=

e =
e =l
[Ne =]
[Ne =]

=

TheNarrative Description asked the user to illustrate how the committee supports the
agency's mission and its strategic plan.
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The Program Outcomes section supplies some typical, expected outcomes. Please answer
Yesor No to al the provided outcomes that apply and provide an explanation in the Comments
field, especially if “Other” isamong the selections.

The Cost Savings section asks
the DFO to make a ball-park
estimate at adefensible level of ) ,
validity on the cost savingsto the :;33;331 ji?ﬂ?ﬁgﬁu
agency over the lifeof the oo o, oduced by the committee during the fisca
committee to the end of the current e |
fiscal year. Select the single most
appropriate answer or range and add any necessary explanatory detail in the Comments box
regarding the criteriaused to arrive at the figure. These are not expected to be hard figures based
on hard data, but more in the spirit of informed guesses, and if the DFO does not fedl that any
figure would stand even minimal scrutiny or question, the proper response is Unable to
Determine If the committee has existed for decades and has made a significant contribution in
cost savings, but there is no way to even speculate how much, simply say that or whatever elseis
appropriate in the Commentsbox. If the DFO only has documentation and records going back
for afew years so that thecost savings can only be documented from a specific year forward, say
that in the Comments box.

The Committee Recommendations Sections

For most committees, the Number PrT—
of Recommendations section reflects a :
valuethat isthe total of the separate and
distinct recommendations conveyed
formally to the decision maker(s) "using" the committee for the entire life of the committee. For
certain committees, like Special Emphasis Panels, however, who make grant and research
recommendations on a Fiscal Y ear basis, the Recommendations issue is more appropriately
explored in the Grants section below. Explanatory detail should be provided in the Number of
recommendations comments box.

mmendations

The Per Cmtage Of O endations that have been or are expected to be M imp \—m: d by the agency '=.
Recommendations Fully (i e R
| mplemented section 5
ddln%t% to the extent \: Please include clarifications and explanations.

known by the DFO, the cumulative total percentage of the formally conveyed recommendations
that have been fully implemented by the agency over the life of the committee thus far.
Clarifications and explanations should be included in the Per cent of Recommendations Fully

I mplemented Comments box.

The Per Cmtage Of ia i Percentage of i ions that have been or are exy pama" ‘,,” len
Recommendations ; P,
Partially Implemented
section explains, to the
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extent known by the DFO, the cumulative percentage of the formally conveyed
recommendations that have been partialy implemented over the life of the committee thus far.
Clarifications and explanations should be included in the Per cent of Recommendations
Partially Implemented Commentshbox.

The Agency Feedback about
Recommendations section requires
selecting aYes, No, or Not Applicable.
If the response isNo or Not Applicable,
please explain in the No Feedback Yes, We Provide Feccbac | ERSER A e
Comment box why feedback is not
considered necessary. If theresponseisYes please explainin the Yes, We Provide Feedback
Comment box how the feedback is provided.

TheActionsthe Agency Has
Taken section requires that the
DFO sect Yesor No from the
pull down listsfor all the actions
that apply. If the response to the
Other fieldis Yes, please provide
an explanation in the Comments
field.

ency Has Take
ian does not apply. For N respan)

Flease select Yes if the outcome applies
Please select Yes if the outcome spplies

Please select Yes if the outcame applies

Flease select Yes if the outcome applies

Plaase selact Yes if the outcome applies|
inthe Comments Box.

Please add explanations

The Grant Review Section

TheEngaged in Review for Grants
sectionrequires the DFO to select Yes
or No from the Pull Down list box.
If Yes is selected, then commended___
Provide an Estimated Number of the iy
Grant Requests Reviewed, and
Provide an Estimated Number of the
grantsthe Committee recommended for approval, and

Provide an Estimated Dollar Value of the grantsrecommended for approval.

Engaged in Review f]
It Yes is selected, then|

Frovide an Estimated

Frovide an Estimated

Please add =xplanations]

Add any helpful explanationsin Grants Review Comments.
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The Accessto Committee I nfor mation Section

The Accessto Committee
I nformation and Documentation section
requires the DFO to select Yesor No from
the Pull Down List box for al the methods
stated that apply. If the response to the
“Other” fieldis*“Yes’, please provide an
explanation in the Comments box.

sssssssssss
methed spplies. §

Selet Yes from th

Save Changes

All questions require aresponse, all
Comment boxes should be utilized, and be sure to click the Save Changes button before you

exit the page.

Subcommittees

Many if not most committees do not have FACA Datsbare « FIDO GOV " '
subcommittees recorded and tracked in the online-system, Z:‘“““_‘"*s";“""“““"““""“’“’ l"
and when the Subcommittees hyperllnk is clicked, the Home Up Logonm Search Help PublicAccess Score300 FY2006 kfdfo DFO

system reports that no subcommittees are found. At the HHS 768-Advisory Committee on Inmumization Practices
same time, some large advisory committees organize their
work by tasks performed by dozens of subcommittees.
The subcommittee feature exists to allow the reporting of | ease contact your CMO, who can create a e SubCormiteee.
meetings, reports, costs, and members by subcommittee when the advisory committee or agency
wishesto do so.

No Sub Committees found.

While an extra step isrequired in setting up subcommittees FACA Database at FIDO GOV A
in this system, once they exist (are given adistinctive name), the | Feders! sdvisory Committees Database

data entry processis the same as for the M eetings, Reports, R ml
M embers, and Costs pages above. The extra step required to fame T foton Seenh He Boflfees 3
establish subcommitteesisto let the CMO know of thedesireto | VEA 21541-Arts Advisory Panel
use subcommittees. The CMO can add subcommittees for the 4 Sub Conomitioe Name

DFO when the DFO wants to use them. Accessto the et on Radio and Telovicion Proscroening
subcommittee is viathe number link (1, 2) at the left of the
subcommittee list.

1
2 |[B&d Partnership & greements Arts Education Pre-review

First Page Prev Page MNext Page La:
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If subcommittees are used, the data for the Bcadubae DO GOV _of % o8
Meetings, Reports, Members and Costs should b Commities Mem

be added to either the subcommittee or the parent  |sm w s sech e Puticaccess Seore300 Messages rv2006
committee, but not both. The online system’s e IS

summary process (the program coding) adds the '
information from the subcommittees and the

Arts on Radio and Television Prescreening

parent committee into a single total report (The Reports
Committee Report) and if the datais entered in Meetings

more than one placeit is duplicated or counted
multipletimes. When the DFO want to remove a
subcommittee name from the system for a
particular year, the CMO should be contacted with e ———

the information. The CMO, usually by email, provides the list of subcommittee names, along
with the parent committee name and number, to the Secretariat. Only the Committee
Management Secretariat can remove subcommittees from the on-line program.

Costs

Members

The Current Status Page Management and Tracking Reports

The Current Status pageis a set of S P & =
reports that should be helpful to the DFO and  |uurentstas
agency in managing and tracking the activities feme T Lezon Seah Heb Pulicaccess Scored0d FY2006 keifoDFO

and aqmi nistrative dEt?”S.of the fadVi sory Advisory Committee on Immunization Practices
committee. The pageis divided into two e —c———

. . . Jpcoming Events (Next 6 Months)
sections, Upcoming Events and Possible e L
Pr Oblerns Upcomn‘]g Events (Next 6 Member Appointment Expirations 16 |Member Appointment Expirations Report

-
M Onth S) dl $I ays reports tha are U%fl'" for Pres Members don't match Pres Appoint [0
planning and managing anticipated events, Mecting Dates not in FY
H H H Report Dates not in FY

Whl I € PO$ bl € PrObI ems dl S:)l ays rq)ort Cufts with No Meetings Costs with No Meetings Report
Whae dl &repancl % that “ mi ght be probl erns” Cost with No Reports Costs with No Reports Report
eXIg In the data We are Opaal ng Wlth Members with Bad Dates 11 Member Bad Dates Report

K : Members with No Email
awareness that the entire system is an attempt  [Members with No Designation

to categorize and describein consistent terms [ s
and a unified fashion almost 1000 distinct and  [potentialty Administratively nactive
uniquely functioning advisory committees. othan Lus! Satno iy THD of Vaeut
Theterm “possible”’ in the possible problems  [neetings with No Members
heading isacluethat intelligence should be =~ HenicComnitees
applied in the analysis of these reports, and the term “problems” could be entirely the wrong

word.

lcolojlo oo o o|lo|jo|—|~|~olo|lo

The Upcoming Events (Next 6 M onths) Reports

The Upcoming Events section potentially
displays two reports. When the DFO posts

Defense Science Board

Upcoming Events (Next 6 Months)

committee meetings to the on-line system, the Scheduled Meetings s Meetings Report

numba- Of pogw m%tl ngS for the FI g:d Year be ng |1\/Iemhel'Appni.lmnentExpiratinus |36 |I\/IemherA ointment Expirations Re m‘tl
managed is displayed and aM eeting Report link shows up in the report column. If the DFO
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posts future meetings as soon as they are scheduled, the meetings for the next six months display

aswell.

The Meetings Report

The helpfulness of being able to display
the posted meetings will differ from office
to office. Itishighly likely that the DFO
already has an alert or tickler system to
anticipate and plan for scheduled meetings .
and the associated meeting logistics, Federal

571572006

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

414

Defense Science
EBoard

AgencyABBR MeetingStariDaie CNo CommitteeName Meeting Type Location

Closed

& &

Scheduled Meetings for Next 6 Months (8 rows returned)

Sl

May 05,2006 12:15:06 PM

Spreadsheet XML ASCTI

Purpose
This meeting continues the
215t Century Technology
Vectors summer study's
work and will consist of
classified brisfings

Register Notices, etc. However, since the
displayed report rolls cumulatively up to the | oo
office (GFO) and agency (CMO) levdl,

57162006

414

Defense Science
Board

Closed

BAIC

Meeting is to chart the
dirsction of the study on
Softwate Assurance and
begin assessing the current|
capabilitiss and
wulnerabilities of DoD)
software. Consists of 4
classified briefs

posting committee meetings like thisin
advance can serve to keep the whole agency
aswell asthe public informed and involved.
The meetings have to be recorded anyway

S/1T/2006

414

Defense Jrience
Board

Closed

Pentagon

Discuss plans for future
consideration of scientific
and technical aspects of
specific strategies, tactics,
and policies as they may
affect the U, &, Hational
defense posture and
homeland security

at some point during the Fiscal Y ear, so
why not post the information when the pop
meetings are scheduled and use this feature

5/1872006

414

Defense Science
Board

Hid

Systems
Flanning

oty oratiody, 3601
Wilson
Boulevard, 3rd
Floot, Adington,
VA

This meeting continues the
task force's work and will
consist of clagsified and

proprietary briefings.

profitably. Meeting records can aways be
edited further if the scheduled isrearranged | |...
or details change.

572472008

414

Defense Science
EBoard

Closed

2N

This meeting continues the
VTOL/STOL Task Foree's
weork and will consist of
classifisd, priviteged,
FOUOQ and proprietary
briefings on current
technologies and
programs

TheMember Appointment Expiration Report

A significant number of DFOs from larger
committees report that staying on top of member
appointments verges on being afull-timejob. The

Member Appointment Expiration Report is
designed to display all the members whose

Defense Science Board

Scheduled Meetings

8

rents (Next 6 Months)

Meetings Report

|1\/Iemh er Appointment Expirations

36 |I\/IemherA ointment Expirations Re; m‘tl

appointments have expired or which will expire in the next six months. How atool like thisfits
into the agency process for vetting and appointing new members and re-appointing and replacing
existing members will differ from agency to agency and even from committee to committee
within the agency based on the establishment authority.
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However, this report, like the FACA Database at FIDO GOV =
q) Federal Aﬂ\l'i:ntr; C::;dt:ees Datahase l,’

M eeting Report above, also displays at

N Member Appointments Expiring in Next 6 Months (40 rows returned) June 08, 2007 2:12:39 PM
the office and agency level and Spseadsheet KL ASCI
fml | Itm% the Communi le on n&my AGencyAbbr CNo CommitteeMame  StartDaie Prefix FirstName MiddleName LastName 5§

. 4 dvisory Conmitiee
to handle the process in an Ol‘derly and HHE 768 ;ﬂlmm‘;ymatim 50005 (6002008 |De [Tudith  |R. Campbell  |MLD.
. . . . 'ractices
timely fashion without continuous data EEETm——
calls. Both of these reportS and HHS 76z |onlmmunumebion  |432003 |6/3042006 Dr.  [Reginald |Forest  |Finger MLD.
Y y Practices
e$ent|a”y, al the I’eportS avallable and HHE 762 o 4220003 63042006 |De.  |Cregory |Aswue  |Polend  |MD.
- Practices
utilized by the system are only as useful oy Commities
and accurate as the data from which they HHS 7oz |onlmmunization (702005 |6/30/2006 [Dr.  |Bdgar  |K. Marcuse  |MLD.
Practices
ae generataj What this means and HHE 768 ?jﬁ‘?nigmme 10A/2005 (943042006 Stanley al MD
comesdown to for the FACA P ——
Community and the interested pUb“C is HHS 768 ;?alcr:r:\g\:maﬁm 10//2005 (93042006 [Dr.  |Kusistin  |Lee Hichiol M.D.
that e\/erythl ng Works beSt! If’ When data HHS 768 ﬁjﬁﬁzﬂme 10//2005 (943072006 Romea |3 Rodriquez  |MD
about the committee changes, it is frecties

updated in the on-line system.

The Possible Problems Reports

ThePossible Problems reports set is a Possible Problems
Compl I atl on Of ItemS |dent|f| aj over the Pres Members don't match Pres Appoint 0
. . . Meetmg Dates not in FY 1]
years as the result of discrepancies in NOW | k.ot Dates not in Fv 5
the same committee datais treated Costs with No Meetings 1 |Costs with No Meetings Report
- H H Costs with No Reports 1 [Costs with No Reports Report
dl ffe’ently In dl ffe’ent pl aces and at MMembers with Bad Dates 35 Member Bad Dates Report
different times, or as areas of concern Merbers with No Email 0
ral %d by users Of Comml ttee data (agency Members with No Designation 0
. . DFOs with Mo Email 0
|eadel’Shl p, Congre$i GAO! Whl te HOU%’ I))eci:i;:l\l,{nlu(ert;n;—iﬂl No Email 0
pUb| | C, etC) . Th%e Items have USUa| |y Potentially Administratively Inactive a
bwf] I’eSO|V6d dUI’I ng the Annual Member Last Name is TBD or Vacant 0
. L FTE = 10 0
Comprehens ve Rall ew (A CR) Meetings with No Members u]
reconciliation process, if they were not Pending Comuittees 0
Comnittees with ITo Interest Areas 0

resolved immediately upon discovery by
datacals, investigation, analysis, and lengthy explanations. They are available hereto be an
ongoing tool to assist the DFO in tracking and managing the committee’ sdata. The reports here
have already been demonstrated to serve multiple purposes for multiple audiences, as you will
see in the explanations below.

Thefirst three reports’ Pres Members don't match Pres Appoint

. : , — Y
e Presidential Membersdon’t match eeting Dates not in
Report Dates not in FY

Presidential Appointments, Costs with No Meetings
e Meeting Datesnot in Fiscal Year, and
e Report Datesnot in Fiscal Year,
are usually the result of mistaken data entry based on a misunderstanding of what was required.
For the Pres Member s report, the General I nformation page has a data entry field which poses
a question regarding whether the committee utilizes members appointed by the President, and the
Member s page includes a question about appointment type (Presidential being one of the types

— o | o| o
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of appointments). When this information, often entered by different people, isinconsistent, it
should be resolved. These fields were added to the system at the request of the White House
personnel office. The M eeting Datesand Report Dates reports occur when the user manages to
add a meeting with dates that do not fall within the reporting year. 'Y ou might wonder how this
can happen if the meeting record's date fields have code to catch that kind of error. It'sa
mystery. Some data is uploaded in batch files and the “bad” dates get by the screening, and
some users are very creative and determined to put in precisely the date they want, even if it falls
outside of the Fiscal Y ear.

Feport Dates notm FY
The next two reportsl Costs with No Meetings Costs with No Meetings Report

e Costs with No M eet| ngs Costs with No Reports Costs with No Reports Report

e Cogtswith No Reports e S
are in response to questions which are often asked about and just as often not very significant in
the results shown. DFQOs are familiar with many reasons why a committee may be reporting
costs with no visible activity of any kind showing up in the on-line data. The most common
reason is that meetings or reports have not been reported yet. The cost datais carried forward by
the system from the previous reporting year while the meeting and report data is new and has to
be added each year. It isalso truethat the cost versus visible activity ratio tends to be greater
during the first year of a committee during setup and the terminating year when things are being
wrapped up. This set of reports becomes more useful when the agency is reconciling its ACR
data and is a prime example for why some intelligence needs to be applied to report analysis.

-

—

. [Costs with [No Keports T [Costs with Vo Repoits Rep
Thl‘ee I‘epOI‘tS on membef data deal W|th Members with Bad Dates 11 Member Bad Dates Report
app0| ntment dates, erna” addre%s, and Members with No Finail 0
M ember DeS gnatl ons. Members with No Designation 0
TheMemberswith Bad Datesreport might | michpxe o cov gl g
seem redundant of the M ember Appointments Ty Tp—
. . . Spreadsheet XML _ASCII|
Expiration Report, however the purposeis I EEEEEE—S———
different since the Expiration report is an alert I O I W N W A W
and theBad Dates report is probably areal A
problem. TheBad Dates report indicates those T [ e o (e oo
. . & dvisory Committes
ma’nba"s Who% app0| ntma’]t datS fal | Outs de Of HHS 762 :r;lcr;-r::nmﬁﬂn 12/22/2001 |6/30/2005 [Dr.  |Guthrie  |S. Birkhead ]I [M.D
the Currmt FI g:al Year’ g) We are no I_Onga HHS THE '::mﬁ:ﬁ:“m’e 10/1/2004 (/30,2005 |D. N orman Baylor Fh.D
concerned with members whose appointments o "
are coming dueto expire. TheBad Dates report [ [™ [ ™ oo s e 2 ot e
- - A dvisory Conunittes
p0| ntS to mernber S WhO% app0| ntments ended HHS 763 ;::I;Zrcr:r»jmmn 10A/2004 (9/30/2005 Dz |Bra Cellin M.D
the pre\ll Ous flla:al year Or WhO% appOI ntment HHS TaE .::m‘*ﬁ::::me 10/1/2004 (/3042005 |Me Linda Murphy
don't start urtil the next fiscal year. This may be e
- . . HHS 763 |onImmunization 10/1/2004 (243042005 |Dt. Ceorg: T. Cutlin M.D.
anon-issue for some DFOs if their members can
continue to serve until areplacement isappointed s e oimwmmion  oname oosmns o ooy s Jerme
or if the DFO is completely disconnected from s |rae [toniin . famos s e s fee i o

the agency appointment process.

TheMemberswith No Email report would only be a problem if the DFO thought it was a
problem or the agency needed the email for a Committee Management survey activity. Member
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emails do not display from the Public Access part of the on-line system. Emails should only be
reported with the Members knowledge and permission and if it is agency policy to collect the
emails.

TheMemberswith No Designation report is another instance of areport that should not be
necessary, since the program is coded so that a DFO should not be able to add a member without
including theM ember Designation. The Member Designation isarequired field in the system
and, by law, is part of the appointment process of every advisory committee member. Somehow,
it still happens that aMember Designation field comes up blank, and thisreport isan dert to
those concerned.

TVITIIIOETS WITIT 190 Le SISO

The next three reports are considered alerts to what  [DFOs with No Email

ool o d

can only be labeled as oversights. These reports are Ll LU M

Potentially Adninistratively Inactive
more useful as alert reports when the results for al the
committees in the agency are rolled up into reports for the CMO and other agency officials.

Regarding DFOswith No Email and Decision M akers with No Email, the online program
creates email mailing lists for CMOs and GFOs and other agency officials with logon rights.
The emailsfor the lists are collected from the DFO and Decision Maker Page forms, hence the
usefulness of the DFOs with No Email and the Decision makerswith No Email reports. The
CMOs and or other agency officials now can know who is missing from the mailing list.

ThePotentially Administratively I nactive report lists those committees which are not
receiving ongoing attention and active DFO participation, so that the CMO can make sure that
the committee’ s records and reporting does not administratively dlip through the cracks. With a
consultation with the Secretariat the CMO can move the committee to the agency’s
Administratively Inactivegroup of committees. When a statutory committee has completed its
work, it cannot often be easily terminated or removed from the agency’ s committee inventory
unless the statute that created the committee included language to terminate the committee. The
DFO involved with the work of the committee will generally wrap up his or her responsibilities
and move on to other tasks as assigned, but the committee and the responsibility to track and
report the committee lingers on, sometimes for years or decades.

TheMember Last Nameis TBD or Vacant Report

The M ernber L ast Name IS T BD or Vacant IIember Last Name is TBD or Vacant 0

report isaspecial kind of possible problem report  [gre - 1a 0

in that it serves multiple purposes. The agency can choose to use this report as a helpful
“identification of need” tool in the committee member appointment management process. To
do so, the DFO can add a *“blank” member to the committee member list with TBD or Vacant in
theLast Name field. The DFO would do thisto indicate that a member’s appointment has
expired or that amember has resigned and a new member needs to be appointed.
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FACA Database at FIDO GOV -y
When the GFO or CMO or el O & —
Otha— agency Offl C| al S | ook at thl S Member Last Names = TBD or Vacant (60 rows retumed) 1\2‘ :
report from a group or agency-wide  |pmrrrrm— —  ——— —  —e—rs -—wr-—-—=—wrr--w--—-—---—
. A . A dvisory
basis, they will seealistof al the |, | foreweo | oo O I U
committees with potentially empty S
. A dvisory 3 b
member slots needing new SRS L T — R [ S e
members to be appointed. Used this —
Federal &gency -
H H Hp A dwvisory Land or
way, thl S report IS aVI Sbl € . Dol o [ enng a0 Varant Representative f;“;,ff;j;{m o
accessible, communication link that iafomaion S
allows the agency to stay abreast of iy
X ! Dol 2 8;;‘::' feeon | oms (w200t Yacant Reptesentative P:;\;zt:i:::sw
if not ahead of the member foormation
. . A dvisory Wational or
app0| ntment pI’OCESS without Dol o [oemaeeslyoms o Varant Roprescatative [ oo et
. . . H Information C ous
duplication and multiple email e
exchanoes. Best of al. this process Dol o st PP R ) Vaait Representative  |r B 0ot
h g " y 1 p Infornation Organization
is capable of being managed in rea e =
tl me Dol 2 |water /1972006 42072010 Vacant Representative La:;rcsois:r: "
) lnfusmation A ssociation
Comming outtoo:
Whl | e the T BD Or Vacant Dol 42 ;i/:tex ) 4/19/2006  |4020/2010 Vacant Representative o
ormation
report can be usaj thls Way to Dot 20041 gpq;?:: Tt s3m005 | 312r009 Tacunt Ex Officio
Force
manage the “identification of need ot T

part” of the appointment process, we probably should not forget that the member who is
resigning or whose appointment has expired is also part of the current committee member list.

At the end of the reported year, the online system will be used to retain and count the members
who actually served on the committees and not the empty slots that needed to befilled. When
the Annual Comprehensive Review (ACR) is completed and the data verified by the DFO, the
committee datawill berolled into anew fiscal year. The new year’s datawill still include all the
member slotsthat have a TBD or Vacant in the Last Name field. The data verified for the ACR
will have the member records with TBD or Vacant in the L ast Namefield removed.

The last four reportsin the possible FTE = 10
problems list are designed to catch errors. Meetings with No Members
Since a committee seldom has a support staff Pending Committees
of greater than 10, the FTE > 10report letsthe | Comumttees with No Interest Areas
DFO, CMO, or Committee Management know
when someone has inserted an unlikely and overly large number in the Federal Staff Support
field.

L= e Y

The second report, M eetings with No Members, is seldom a problem for committees where
the datais entered directly by the DFO or hisor her designee. Every agency works alittle
differently, and there are several agencies that provide the data for the online system in batch
uploads. Thisreport has proved helpful in catching missing data from such uploads.

The third report, the Pending Committees report is seldom a problem for the DFO, but when

itisaproblem for the DFO, it isabiggie. Thisreport shows the committees that are not yet live
with authority to act, i.e., the charters have not been filed. While this report is most useful to the
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CMO on an agency-wide basis, it can be important to the DFO working against a deadline and/or

agency expectations.

The last report, Committees with No Interest Areas, identifies committees without any
assigned interest areas. This could leave the committee out of the result set when asearch is

conducted.

Whilethislist of reports could always be larger, we will not be adding any additional
problems reports to this version of the system. Any suggestions for additional reports that the
DFO would find useful of this type should be sent to the CMO and the Secretariat. Every
attempt will be made to add them to future versions of the online system.

A Committee s Interest Areas

When acommittee isfirst created, the DFO should
use the Committee I nterest Areas page to check off all
of the Interest Areas from the list that the committee
focuses on astopical areas. There are more than one
hundred interest areas within more than 30 categories, so
please scroll down so that you include all that are
applicable. Besureto click the Save button when al the
relevant areas have been checked. If the committee
considers or investigates an interest area that the DFO
does not find on the list, then the DFO should forward the
“new” suggested Category and Areato the CMO. If the
CMO agrees that the “new” interest area belongs on the
list, the CMO can have the “new” interest area added.
Since new areas could be added at any time, the DFO
should make reviewing the applicable Interest Areas part
of the Annual Comprehensive Review process, or
otherwise check the list on ayearly basis.
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GOV Federal Advisory Committees
Database

-

Cormmiittee Interest Areas

Home Up Logon Search Help Public Access Score
Save
Category Area
Agriculture Agriculure [
Forestry [
Plast Biclogy [0
Rural Development [
Animnals Aninal Sciences and Hushandry [

Fish and Widlife [

Veterinary Medicine
Applied Science Applied Sciences [
Engineering T
Mathemates 7
Statistics [

Arts Arts and Humanities [

Aviation Ajr Traffic [
Ailine Sciences [T
Aviation [




It isadways possible aswell that a

committee will become either broader or more

constrained in its interests as the years past
and the checklist should be reviewed every

year to ensure that it reflects the committee as

it isformulated currently and not as it was
formulated historicaly.

Aswith any other data entry page, be sure

to save any changes before clicking away
from the page.

Committee Report

Buginess Business and Domestic Comrmerce [
Industry [~
Management Science
Manwfacturing [

Patents and Trademarkes

Small Business [

-

r

Civil Rights Children ™

Crvil Rights T
Equal Opportuntty [
Minorities T
Wative Americans
Women I

Conunumications Broadeasting and Communications [

Computer Technology tpplications
Computers [~
Information Technology ™
Internet [
Semiconducters T
Systems Engmeermg [

Teclmology

Education Education [T
Schools and Academic Instiutions [
Training ™

Eligibility Eligibility Programs [

Soctal Services [T
Welfare T

The Committee Report link
displays asingle, printable, read-only
summary report specific to the selected
committee for the reported year. If key
information is missing from the
reporting process, like the
recommendation to continue or
terminate the committee, the Committee
Report page will display awarning
where the datais missing. The numbers
displayed on the report as part of each
field heading are retained from former
years to make the report backwards
compatible to the reports generated by
the Annual Report process from 1972
through 1998. Since this report was an
approved government form in 1998 and
dates from that time, this report does not
present a complete record of the data
collected on the committee by the online
system. Asyou have probably observed
earlier in this manual’ s presentation, the
online Shared Management System has

2006 Cwirent FY Report: Review of Federal Advisory Committee

5/15/2006 5:11:46 PM

1. Departmert or Agcy

Department of Health and Human Services

5. Committee or Sub Comittee

Advisory Commitiee on Inmunization Practices

4. Is this Hevr Inming Fiscal Year? 5. Cuzent Charter

3. Fiscal Year
2006

Th. GEA Committes Ho
768

6. Expected Renvevral Dt 7. Espected Tenm Dt

No 4/1/2006 4/1/2008 4/1/2006
84, Was Tenminated During F¥1 #h. Specific Temmination Kuthority 8e.Actnal Tenmingrion Dte
No 4210.5.C.217a
9. Agmcy Recommundarion far Hext FY 108 Legislarion Req to Tenminare ¥ 10 Legislation Pending?
Continue No
1 SAnthority A ized hy Law
12, Specific Establiskenert. Muthority 13, Efctive Dats 14, Compmittes Type 14c. Presideial?
42T0.5.C.217a 11/17/1962 Continuing, Mo
15. Daseription of Comnittes mﬁﬁ;ﬁd‘"‘i’:d Program
164a. Total Finsber of Reports No Reports for this Fiscal Year.
17d. Total Meetings No Meetings for this Fiscal Year.

Chrert: Fiscal Veat Mext Fiscal Vear
18a(1) Parsomns] Dants to HowFadarsl Maxbazs $22500 $22.500
184(2) Pazsarme] Praits to Fediral Mammbers $0 $0
104(3) Pazscrwe] Praits to Federal St $384,105 $384,105
185(4) Pazscmne] Pruts o Honmerher Consubtants $0 $0
185(1) Trovel and Per Driem to HorwFederal Manbers $45,706 $45,706
1Gb(2) Travel nd Per Dinm to Federal Mamhere $0 $0
185(3) Travel and Per Diem to Federsl Staff $0 $0
185(4) Travel md Per Diem to Fon-Member Consulbats $5806 $5896
18¢. Otherfpents user cuarges graphics priding pmal etc ) $56,607 $56,607
18d Total $514814 $514,814
18. Federal Staff Suppert Vears 22 22

20a. Hovr does the Comamittes accomplich its prpose

The Advisory Committee on Inmunization Practices (ACIP) formulates and updaies recommendations on the most

appropriate application of vaccines and related agents and disseminates this information in order io assist States and

their political subdivisions in the prevention and suppression of vaccine-preventahle diseases. Section 13631 of the

Ommibus Budget Reconciliation Act of 1993 (OBRA) esiablished a “Yaccines for Children” (YFC)program. This

legislation mandated ACIP to establish a list of vaccines for routine administration to children, along with schedules on

the appropriate periodicity, dosage, and contraindications applicable to the pediatric vaccines. This list is used by the

Secretary of HHS for the purpose of the purchase, delivery, and administration of pediatric vaccines.

20b. Hovr does the Conmmittee balance is membership ¥

During FY 2005, committee members included experts in the use ofvaccines and immunologic agenis in preventive
Pl f idemiolosy., ious diseacec. intermal medici e 5 dicine, public health, |

continued to grow in its application and

uses. To have the most complete record available from this system, the user should also display

and print the report from the Perfor mance

M easur es page.

91



It isagood practice to print the Committee Report and retain it as arecord of what data was
entered. Itisaso an excellent ideato check the Committee Reports members, costs, and
meetings information. Thisisagood way to spot problems like the double counting that can
occur if information is posted to both the committee and one or more of its subcommittees.

Designated Federal Official Information

TheDFO Info hyperlink displaysthe [t Tosoy o 2% L
DFO Infopage, theinformation and data  promsmate
entry screen for the Designated Federal e T e Rk i Dt S R mm
Offi Ci a| . The DFO h% edit ri ghts to thi S HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

. . R . Fommitiee Menu General Info  Agency i Reporis Meetings Costs Justifieations Members Performance Measure
information and the information should be
kept up to date, since information like the -

i lD’— This item is not required. 1|
Phone number and the E-Mail address st oo, | E—

are used in reports and workflow e oo |

. Last Name: W
processes. Besureto click the Save -

Changes button after making changes to :—

the data. (e [E—
404-633-3626 This item is required. Mny
oo

Changed At2¢ 4/2006 10:43:08 AW By 0

Group Federal Official (GFO) Information

This item is required.

Some agencies have quite afew committees (HHS: over 250, DOI: over 110) and have
organized their committees into sub groups within officesin the agency. Examples of sub
groups are NIH in HHS, the Park Service in DOI, and the Forest Servicein USDA. If the

committee is part of such aworking group, GFO information exists and is displayed on the
Committee Menu. In such cases, the DFO can view the GFO info but cannot changeit.

Committee M anagement Officer (CMO) Information

TheCMO Info hyperlink EA I ) & =
displaystheCM O Info page when | cwommain
clicked. ThereisaCMO for every |« ™ Mo St T Bl sanil mam wine
agency with an advisory committee,
just asthereisa DFO for each
advisory committee. The contents
of theE-Mail Addressfield plays | e
an important part in the workflow

R
process of this system, since e-mails i
are sent to this address d erting the

[somc |
-

CMO of changes made to the

committee data. The CMO data

[Frone: | EEE—
202-401-1348

cannot be modified by the DFO and

you can see that in the example | I

“Imane absher@hhs.gov
because Save Changes button is not visible. Only agency CMO or Committee Management

HHS 768 - Advisory Committee on Immunization Practices - Authorized by Law

Commitiee Menu General Info Agency Recommendations Reports Meetings Costs i i Members Measures

Agency URL: I
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Secretariat personnel have edit rights to the CMO data, although more than one person in the

agency may have CMO edit rights.

Committee Decision M aker

The Committee Decision Maker link
displays the contact information for the
person who makes the decision for the
agency to use the committee's
recommendations and advice. 2003 was the
first year that this information was reported.
Advisory committees, like the rest of
government, are being considered in the
context of performance and performance
measures. One measure of an “advisory”
committee isthe adviceit provides. An
essential component of the advisory process
is the person who decides to use the advice
received. The DFO should know who this
personisif he or she does not report to this
person directly. Itisnot considered agood
practice for the DFO and the Decision Maker

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

Commitiee Decision Maker

Home Up Logen Search

Fommitiee Menu General Info

Sawe Changes

Stephen
e
-

Agency Recommendations

& &

Help Public Access Score 300 FY2006 kfdfo DFO

HHS 768 - Advisory Comumnittee on Immunization Practices - Authorized by Law

Reporis Meetings Cosis Justifications

Definition: This person makes agency decisions about implementation of this

Not required but desired
Mot required but desired,
Mot required but desired
This item is re

Mot required but desired,

|Med\ca\ Directar

This item is re

This item is re

This item is re

Ishadler@cdc.guv

This item is re

Changed At2A4/2008 10:42:02 A By 0

Save Changes

to be the same person. The DFO has edit access to the information on this page. If the
committee has more than one decision-maker, and you have to choose which one to enter, enter

the highest ranking agency decision maker who actually reviews the recommendations or advice.
Thefields for this page are the same as for the DFO, GFO, and CM O pages above.

Viewing the Committee's Charter

Member]

quired

quired. Thi
quired
quired.

quired

TheView Charter link displaysalist of the
charters that have been uploaded to the online
system over thelife of the committee. Ata
minimum the list is expected to display the File
Name of the committee's current Charter.
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Federal Advisory Committees Daiahase

o & &

List Documents
Home Up Logom Search Help Public Access Score300 FY2006 kfdfo DFO
File Name File Date File Size
768 Charter (2002-10-23-17-59-358).doc  9/14/2003 6:40:21 AM 36,864 Bytes
768_Charter_(2006-03-07-16-10-12).doc  3,/7/2005 5:10:12 PM 38,400 Bytes

This site is brought to you by 324 and Data Call Systems
Support Team hiembers

Wisitar
303844

Motice

Security and Priva,




When the user clicks the document
link, the browser will display aFile
Download pop-up window which
provides the option to open the
document, save it to the hard drive, or
cancel the current operation. How this
pop-up window looks and operates will
depend upon the browser in use. How
the document eventually looks and
displays will also depend upon the
browser in use, the operating systemin
use, and the applications that the user

pnents

Logon Search |Help Public Access Score300 FY2006 kidfo DFO

me File Date File Size
rter (2002-10-23-17-50-3C%.doc  3/14/2005 £:40:21 &M 36,864 Bytes
frter_(2006-03-07-16-10-12).doc  3/7/2006 5:10:12 PM 38,400 Bytes
A

his site is brought to you by G54 and Data Call Systems Do you want to open or save this file?
Support Team Members GSA
Security and

Privacy Notice

W Mame: 768_Charter_(2006-02-07-16-10-12).doc
Type: Microsoft Word Document, 37.5 KB
From: v fido.gov

Open Save | [ Cencel |

¥ Always ask before opering this tupe of file

files:
harm uler. [F you do not trust the source, da not
save this file. Ythal's the fisk?

Ywfhile fles from the Intemet can be useful. some an potentially
apen or

has |oaded to their computer. Of course, thisistrue about all web sites, but we mention it here
so that the DFO becomes more aware of the considerations one needs to have about the
documents one chooses to upload for display on the web.

The charter isdisplayed in aread-
only format. The charter to the right
isdisplayed with all of the formatting
characters because of the document
settings on the user’s computer. We
prefer aword processing format for
our uploaded documents because word
processor programs produce a
document format in Internet Browsers
like Netscape or Explorer that can be
read by “screen-readers’ for the blind.
To the extent possible, feasible, and as
required by law, the FACA online
system honors or exceeds the
requirements of the American with
Disabilities Act regarding Internet
accessibility.

i
M
T
M
T
\
CHARTERY
1
1
ADVISOR Y-COMMITTEE-ON-IMIMUNIZATION-PRACTICES]
1
1
1

Purpose]

1

The-Secretary,-the-D epartment-of-Health-and-Human-Services-(HES) -and-by-dele gation-the-
Dire ctor,-Centers-for-Disease-Control-and-Prevention-(CDC),-are-authorize d-under-Section-311-
and-Section-317-of the-Public-Health-Service-Act,-as-amended, -42-T 5 C -243-and-42- U5 C -
247b, to-assist-state s-and-theirpolitical-subdivi in-the-prevention-and-control-of
communicable-disease s, to-adwise-the-state s-onrmatters-relatingto-the-preservation-and-
improvement-of-the-public’s-health;-and-to-make- grants-to-states-and, - in-consultation-with-the-
state-healthe authorities, to- agencie s-and-pol divisions-of: n-meeting the:
costs-of-communicable-diseasercontrolpro grams.f

T

Authorityq

1

42-0.8.C.-217a, Section222-of-the-Public-Health-Service-Act,-as-amended. ~ The-committee-is-
governed-bythe-provisions-of-Public-Law-92-463,-as-amended-(5-U. 5 C -App.-2),-which-sets:
forth-standards-for-the-formation-and-use-of-advisory-committee 5.9

The-Advisory-Committee-on-Immunization-Practices-has-been: utory-rol
Section-13631-of the-Omnibus-Budget-Reconciliation- Act-of 1993, -Public-Law-103-66-(42-

U8 C-1396s(c)(2)(B)(1)-and-(e),-subsections-1928(c)(2) (B)(1)-and- 1928 (e )-of the-Social-Security
Act)

T

Function|
o

If the charter is older and not available as a word processing document, it is possible that
either the Committee Management Secretariat or the agency scanned the charter to an Adobe
PDFfile. If Committee Management creates a PDF file, we make sure the file has an attached
text component that allows text searching and works with screen readers. The filenames used to
identify documents are a combination of the GSA assigned Committee ID numbers, some
identifying text added by the person doing the upload, the date of the upload, and a .doc or .pdf

or some other file name extension.

To add the charter to the database web site,

The agency CMO will upload the approved and filed charter using the Upload link on the
Consultation page. Since the Committee Consultation procedureisa CMO function, the DFO
Consultation page does not display that link for DFO use.
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Sometimes, when the agency is especially concerned about displaying a charter with the
approving official signature, the agency will scan the official charter copy and upload the .pdf

file.

Of course, when necessary, the agency and Committee Management will use any other
practical process that can be devised and agreed upon to load a charter into the system.

Accessing the Committee’sWeb Site

If the Committee Menu page displaysaWeb
Site hyperlink, the page is linked directly to aweb
site for either the advisory committee or the
advisory committee’ s agency. The datato link to
the web site is entered on the Committee’'s
General Information page and the web address,
the Universal Resource Locator (URL), should be
entered as demonstrated in the example at the
bottom of the General Information page. If the
user goes to the committee web site, and wants to
return to the Shared Management System where
they left off, they need to click the Browser’s back
button.

Verifying the Committee' s Data

We recommend the DFO update his or her
committee data at least monthly, if not every time a
committee activity or action causes a change in the
data. However, thereisaminimal requirement.
Annualy, in thefall, on a schedule distributed and
managed by the agency CM O, the DFO must
recheck the data entered for the past year and verify

Public 2l
NIP Home rofessional

National Immunization Program

Ml Cncling the way 5 bealifiy bives T

o

aaaaaa

Advisory Committee on Immunization Practices H

P wacMan

NIP Site Search

The Advisory Committee on
Immunization Practices (ACIP)
consists of 15 experts in
fields associated with
immunization who have been
selected by the Secretary of
the U. S. Department of Health
and Human Services to provide
advice and guidance to the
Secretary, the Assistant
Secretary for Health, and the
Centers for Disease Control
and Prevention (COC) an the
mast effective means to
prevent vaccine-preventable
diseases.

The Committee develops
written recommendations
for the routine administration
of vaccines to the pediatric
and adult populations, along
with schedules regarding the
appropriate periodicity,
dosage, and contraindications
applicable to the vaccines.
ACIP iz the only entity in the
federal government which
makes such recommendations.

The overall goals of the ACIP
are to provide advice which
will assist the Department and
the Mation in reducing the
incidence of vaccine
preventable diseases and to
increase the safe usage of
vaccines and related biological
products,

Table of Contents:

s Upcoming Meetings
e Meeting Minutes

February minutes now
available!

s Agendas

® ACIP Charter

s Members

* VFC Resolutions

e ACIP Recommendations

¢ Provisional ACIP
Recommendations

& ACIP Meeting
Presentations

Related links:

* Recommendations
« Adult Schedule
« Childhood Schedule

For more information:
Phone: (404) 639-6096
Fax: (404) 639-8520

Email: ACIP@COC. GOV

For information contact Dee
Gardner at {404) 639-8096

Mailing Address:

Mark Yerified

FACA Database at FIDO GOV
Federal Advisory Conunittees Database

Home Up Logom Search

DFO verification was

Help Public Aceess

ful for 768-Advis

s = 2

Score 300 FY2006 kfdfo DFO

on ization Practices

Please click HERE to retwrn to Menu

ry C

its accurateness and completeness. Clicking theMark Verified hyperlink presents the DFO

with a“ Verification was successful” page similar to the page seen to the right.
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ClickingtheMark Verified hyperlink also adds a time stamp to the database and the time
stamp appears on the CMO’sCommittee List page next to the committee that was verified.
This aertsthe CMO that the DFO considers the data complete. This verification process aso
temporarily locks the data, although the DFO can unlock the data and make further changes by
clicking the Save Changes button on any editable page. If the DFO clicks the Save Changes
button and unlocks the data, the time stamp is removed from the CMO’s Committee List page.
This means that the DFO will haveto click the Mark Verified link again when the review
process is once again finished and complete. The DFO will not be able to change the data
further after the CMO clicks the Committee’sMark Verified link. If the CMO checks the data
and clickstheMark Verified link for the committee, the datais locked, atime stamp is added
under the GFO and CM O date columns for the committee, and the DFO and GFO cannot unlock
the data entry feature by clicking the Save Changes button. The only way the DFO or GFO can
change the data further after the CMO clickstheMark Verified link isto contact the CMO and
ask him or her to unlock the data. Of course, the CMO can still unlock the data by clicking the
Save Changes button on any editable page for that committee and will be able to do so until the
dataisrolled into the next reporting year and “locked down” by the Committee Management
Secretariat.

The Consultation Page

For most agencies, consultations on the establishment, renewal and termination of
committees occur between the agency Committee Management Officer (CMO) and the
Committee Management Secretariat. But the process of developing an advisory committee
charter and identifying the stakeholders, audiences, and potential membership of acommittee
vary greatly from agency to agency. And even though the law calls for the agency head to own
and manage the committee establishment viathe CMO, DFOs sometimes find that they have
anywhere from an interest to asignificant role in this consultation process which tracks the
committee's charter life. To accommodate this reality, we have added aread-only link to the
consultation history of a committee.

The ftqu A::\tal.::ase at F]:l?g GOV l ”
7 ory Committees Database

Conwltati on p%e i:ﬂ‘;:nnifﬂ?e:uh Help  Public Access  Score300 FY2006 kfdfo DFO

presents alist of the

HHS 768 - Advisory Committee on Tmmunization Practices - Authorized by Law

Conwltatlon a:tl ons Pommitiee Menu GeneralInfo AgencyRecommendations Reporis Meetings Costs Justifications Members Measures
taken on the
. . irst | Prev || Mext | Las
commi tt% In the ConsultNe Co ivedDate C CharierDate C i ignationRevis Commenis CMORemar)
[View 14 Renewal 37006 4172006
I'ecent paSt and up [View 13 Amendment, |1/2/2004 111632 AM 117262004 404 4173006 ns
[View 12 Renewal 31172004 404 417200 na
through the pr%ent fview 11 Aendment S/242003 12230005 w02 KF a5 past of 2003 GMS ACR
[View 10 Amendment 10,2003 402 4172004 na
moma’]t The [View 9 Renewal  3/28/2002 HL0Z  41/2004 na
. [View 8 Amendment 12/27/2000 Amendment filed 1o change the Stmcture of the commiitee
% I [View 7 Renewal 42172000 4/24/2000 400 4172002 Filed Charter
retarl at on y [View 6 Amendment 6/25/1998 63011998 411998 4172000 na
k' h [¥iew 5 Renewal 373171998 343171998 4171998 471/2000 na
b%an tra'C Ing t e [View 4 Amendment, 6731997 60311997 411996 41171998 Audited, /2397
1 [View 3 Renewal /91994 61911994 4L1996 4171998 2 Y1 Charter Reruwal rec'd: 41206
commi tt% [View 2 Renewal  316/1094 342511994 411994 41171996 Chart rec'd 6094

[View | Renewal 47141992 4/1/1992 44171992 4/1/1994 Chatt Rec'd 5/5/52

consultation Process [y, 1 7. co—
with computers and databases in the very early 90s, and only moved the process onlinein the

very late 90s. Since there are many committees that date to 1972 when the law was passed, and
even acommittee or two that date to George Washington's presidency, the online database
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consultation record often appears to pick up in the middle of an established committee’ s ongoing
history.

The committee's current charter statusis the primary concern and the consultation process
and record is designed around the steps which provide the context for the process.

ConsuliNo ConsuliType ivedDate C Date CharierDate CharierTerminaied DesignationReviewDate Commenis
[View 14 Renewal /2006 /142006
[Wiew 13 Amendiment 1172/2004 11:16:32 AN 11/2/2004 47142004 4/1/2006 fia

The normal sequenceis really quite straightforward R > |
and is much the same whether a committee already exists | cowussonbmaton
or isjust agleam of an ideathat an advisory committeejs | ™ e S T s S TG HEEE
what’ s needed. First the agency prepares and submits a
charter which scopes out the work of the committee. Then
committee management looks at the charter’ s contents and
advises regarding the charter’ s compliance with the law
and resulting regulation. Then the agency files the charter
with the agency’ s oversight committees in congress and
gets about the work of the committee. Finally, two years
later, if the work of the committee is not complete and the
agency, upon review, feels that doing further work with

HHS 768 - Advisory Committee on Innmunization Practices - Authorized by L.

Commitiee Menu General Info Agency Recommendations Reporis Meetings Cosis  Jusd

V)zw Chariers on FACA Wehsiie

ul This item is required and is the next
Numher to

& s

~This

Consult Type Renewal

It
Received Date: 3#'74’2UUE
C red —
Date: [

the available resources can produce further, useful results,

the agency goes through the process again. The form to -

the right reflects those steps. The Consult Number EE

reflects the history of the committee and the Consult S

Typeisthe action to be taken. The Received Dateisthe e
date the charter or the idea of the committee is submitted A ... ... s

t,
2026308825

to the Secretariat and the Concurred Date is the date that
everything appears compliant and ready to go. TheCharter Date isthe date that the committee
charter isfiled with congress. The Charter Terminated Dateis afield used when the
committee is actually terminated and the Designation Review Date is the date the CMO or other
agency officia last reviewed the members’ designations made when the members were
appointed to the committee. Finaly, the Comments and CMO Remarksfield are for the
Secretariat’s or CMO’s comments.

The Rest of the Story for the DFO

There are many other features and reports available to assist the DFO in the online Shared
Management System. Most of the other features are found and described in the Public Access
part of the manual. We would like to remind you one last time, al of the features, data, and
reports are only as useful and accurate as the data entered and kept up-to-date, primarily by the
DFOsor their designees. The DFOs, keeping the system up-to-date as frequently as possible,
whenever the committee data changes, or even on aweekly basis, transform the Shared
Management System into a very desirable commodity in government, a useful, interagency data-
sharing and management tool. The online Shared Management System has been available since
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1997. Itisaliving system in the sensethat it has grown in usefulness and functionality (and
Size) every year that it has existed. Some of the improvement is due to the improved technology
of the Internet, and alittle can be counted due to the increasing skill of the development team.
However, most of the improvement is due to the feedback, patience, and willingness of the users
to participate both in the development process and with on-line record keeping. The Shared
Management Systemistruly a shared system that belongsto all of us.
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SECTION II1: Group Federal Officer
Management Toolsand Accessto Advisory
Committee Data

The Group Federal Officer (GFO) is not an official term with regards to the Federal Advisory
Committee Act (FACA) or any other legally defined government employee. The GFO title was
created by the Committee Management Secretariat to identify the person holding an agency
supervisory position over a group of committees, i.e., the Nationa Park Servicein the
Department of the Interior, or the National Institutes of Health in the Department of Health and
Human Services. The GFO uses the on-line system to manage the sub-group of advisory
committees, manage agency users of the system within the sub-group, and, if necessary, to
update the information on advisory committees during the current fiscal year and the Annual
Comprehensive Review (ACR). FACA requires that information about the advisory committee
be provided at least annually. The web-based database accommodates and builds upon that
reguirement by both allowing the continual updating of committee information throughout the
fiscal year and providing committee management functionality. Keeping the data continuously
up-to-date converts the system from afocus on history and records to a focus on management
and immediate relevancy. With frequent and timely updates, the system becomes more useful to
everyone, ranging from the public user to congressional staff with oversight responsibility.

What isthe Shared M anagement System?

The Shared Management System is a specialized database on the web. The“GFO” user has
access with edit and update rights to the current fiscal year’s data for their specific committees
viathe Internet. The GFO is given their access rights, their logon (username) and their initial
password by the agency Committee Management Officer (CMO). The GFO, like any public
user, can view all of theinformation on al of the committees available for the current fiscal year
in aread-only mode in the Public Access section of the system. At the same time, only the DFO,
or their designee, the GFO or their designee, the agency CMO, or their designee, or a Committee
Management Secretariat (CMS) staff member can edit or update the committee data being
reported for the current year.

What kind of data is being collected and maintained?

For the GFO, the program collects, totals, and displays

e Committee charters and related information,
Projected committee renewal or termination dates,
Current Status reports to aid in committee management activities,
Distribution of establishment authorities and committee functions,
Committee members,

Committee costs,
Agency’s recommendations for continuation or termination of the committee,

Report titles, publication dates, and electronic copies of the reports,
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e Meeting dates, purposes, locations, whether the meetings were open or closed, and
electronic copies of the meeting minutes,
Ongoing committee justification information,
Performance measurement data,
GFO contact information,
Agency users and editing rights, and
e Any web site addresses (URLYS).
The data requirements for the system do not require the uploading of meeting announcements
or reports containing committee recommendations to the agency.

How doesthe GFO use the system?

The system is designed to capture relevant information when first entered by the CMO and
DFO, and to carry that information forward from year to year until the information is no longer
required.

1)  When acommitteeisfirst established and chartered by the agency and added to the
system by the CMO, the information entered addresses the committee' s generd
information, membership information, and estimated cost information requirements.

2)  The CMO and/or the Committee Management Secretariat (CMS) use the Consultation
process found on the Committee M enu page to complete the committee
establishment. The GFO and DFO do have the Consultation hyperlink displayed on
the Committee Menu page they normally view so they can review the consultation
history, although they normally do not use the Consultation feature or conduct
consultations with the Committee Management Secretariat,.

3) TheCMO addsthe DFO as a user to the system and provides the DFO access to the
newly created committee.

4)  The CMO creates a group of committees for intermediate management.

5)  The CMO adds the new committee to the appropriate group (or, in some rare cases,
more than one group).

6) The CMO addsthe GFO as a user to the system and provides access to the committee
group for which the GFO is responsible.

7)  The CMO hasthe DFO or the GFO log onto the system and

e Edit the genera information for completeness and accuracy which contributes to
the annual report requirements and keeps the Renewal or Terminate Report
timely and useful,

Add meetings and reports as they occur,

Add or delete members as they are appointed or as their appointments end,

Add or update costs as they occur,

Add or update the web address if aweb site is created for the committee,

Add or update their own contact information as it changes,

Add or update the annual performance measurement data,

Recommend the continuance or termination of the committee by the end of the
fiscal year, and

e Verify the accuracy and completeness of the committee datafor the closing year.
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The guidance for the above data entry activitiesis found in the DEO System section of this
manual, since the DFO or her designee normally does the committee level data entry and
information maintenance. The GFO, or the CMO if she or he chooses to do any or al of the
tasks above, would find that the general information data, cost information data, and member
information data added during the establishment of the committee has been carried forward to
the relevant report pages for each reportable year. At the end of the year being reported and
closed, the program carries all of the data entered forward into the next year except for meetings
and reports.

The GFO also has access to the Public Access read-only section of the system. This section
can be very helpful and useful to the GFO’ s management needs. Using the Sear ch feature, the
GFO can discover what other committees exist in other agencies with issues and concerns similar
to committees they are responsible for or planning to charter. With that knowledge, the GFO can
Drill Down to the specific committees of interest and determineif the system has information
useful to them, or they can identify people in the other committee' s agency to contact for further
investigation. In the Public Access section, the GFO also drills down from the general Year to
the Agency to the specific Committee to view the desired information. At any time the GFO
can Sear ch the entire collection for any word or phrase, use Database Sear ch to limit the data
displayed based on selected criteria, and/or Download selected data to a spreadsheet with the
Download Center.

The opening screen for the FACA Database at FIDO GOV =
Shared Management System |gtg | " s Sommitiesbedees l ”
GFOs know that they have found Home - FACA Datahase

the database and listS their options, |/ ™ o St fieb Bt Sl
The most direct address for the

The Federal Adwsory Commttee Act (FACA) database 15 used by Federal agencies to contmuously manage

Syaern |S an average of 1,000 adwisory committees government-wide This database iz also used by the Congress to
. perform oversight of related Executive Branch programs and by the public, the media, and others, to stay

htt Q . //V\’V\IWfacad ataba%gov abreast of imp ortant developments resulting from adwisory cotmittee activities

The Shared M anagement SyStem IS Although centrally supported by the General Services Administration's Committes Management Secretariat,

part Of a fan“ |y of Sharw_ the databace represents a true "shared system” wherem each participating agency and individual committes

. manager has responsibility for providing accurate and timely mformation that may be used to assure that the

| nteragency'databm I Ocataj at system's wide array of users has access to data required by FACA

http://www.fido.gov. A complete
discussion of the opening screen
and its links and features is found
in the Public Accesssection of this | Case Digest Search
manual.

Committee Management Secretariat Website

The Annmal Report of the President on Federal Advisory Committees - 1972-1998

L ogging onto GFO Data Maintenance Activities

L ogon allows GFOs who are responsible for the committee data and who have editing rights
to log on to the current year and view and update the management data. DFOs can update their
committees, GFOs can update the committees in their group, CMOs can update al of their
agency’s committees, and the Committee Management Secretariat’ s staff can update all the
agencies data. Unless the GFO wants to add or edit some specific committee data or limit the
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http://www.fido.gov/

display to just the committees for which they are responsible, there may be no need to log on.
All of the information, searches, and most of the reports are available from the Public Access
section, the difference being that the Public Access section is read-only.

Clicking theL ogon link displays the Logon page. The
L ogon page has ten hyperlinks, four data fields and one
submit button. In addition to the links previously
mentioned are Presidential Committees and Presidential
Member s, which are reports designed for the White House
Personnel Office. One of thelinksis an instructional
online movie, How to L ogon to a Fido system. The data
fields are theLOGON text box, the PASSWORD text
box, the“| forgot my password” check box, and the “I
WANT TO CHANGE” check box. The submit buttonis
labeled Continue.

To Logon, the GFO enters hig’her usernamein the

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

Logon Page

Home Up Logon Search Help Public Accesz Score 300  FY2007

Logon

How to Logon to a Fide system

Flease enter your I
Emml

Flease enter your I
Password

O 1 forget my password please send it fo me.
[T Twant ta change my persancl infarmation.

Confinue

Presidential C it Presid

tial Memhers

L ogon: text box field (which hasthe label: Please enter your Email) and their password in the
Password: text box field (which has the |abel: Please enter your password). When the
Continue button is clicked, the program takes the GFO user to the Committee Menu page. The
system design callsfor all registered users to log on with their government e-mail address as the

username.

The GFO can change their user
information any time they arelogging in
by checking the “I WANT TO
CHANGE" check box before they click

Commitiees Datahase

My Information.

Home Up Legon Search

FACA Database at FIDO GOV Federal Advisory

Help Public Access  Score 300 FY2007 Kennett Fussell CFO

) & &

the Continue button. After the user has
filled out the User Profile page, including

Existing Logon kf efo (@fido.gov Existing Password rambo

their email, than the OOPS check box
(otherwise known as the “I forgot my
password, please send it to me' check
box) will work.

Beginning January 2005 all FACA users must logen using a valid email address. Emails
will be used for security and to facilitate communications,

Please enter or validate your EMAIL ADDRESS below,

{Hote: If you need multiple logons, use your email address and a different password for

If you need further assistance, contact Bruce Troutman @ 202-460-3020

then logon using it.

each logon}

Using the L ogon page shown above, if
the user wants to receive an email with
their password, they enter their LOGON
(E-mail address), check the “I forgot my
password, please send it to me' check
box, and click the Continue button. The

First Name [<ennett Last Name |FUSSE||

Fhone |2202-2?3—356?

FEunter Email address |ngfn@hdo gqov

Confum Fmail address |ngfn@hdo gqov

Enter Password |kfgfo

Confirmn Password [kfofc|

program will email their logon

information to their registered
“government” email address.
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If the GFO receivesal ogon Error, they should note
the error message and contact their CM O to adjust their
accessrights. If you enter an incorrect Logon or Password,
you receive the “Your logon or password isnot correct”
error. The Shared Management System does not use a 3-
attempts-and- you-are-locked-out approach to logons, so
you can keep trying until you are either frustrated or your
fingers bleed. We suspect that adding data to the systemis

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

+ 4

Score 300 FY007

Logon Failure

Home Up Logon Search Help Public Access

Logon Failed

Your logon or password is not correct.

Please click the Up hutton.

seldom so urgent that you can’'t wait for an email. Feel free to ask for your password to be sent
to you by clicking the checkbox, especidly if you logon infrequently. We al are beset with

dozens of different logons and no one can keep al the combin

ations in their head.

FACA Daiabas

If the user’s dates for access have expired, you
receive “Your authorized end date has been

exceeded.” error. Most users are added with an .
expectation that they will be using the system for at
Logon Failed

least 5 years, but time does pass quickly, so don’t
hesitate to let your CMO or Committee
Management know that you need to have your

Please click the

Commitiees Datahase

Your autherized end date has heen exceeded. Ask your CMO to extend your user end date.

e at FIDOQ GOV Federal Advisory

& 4

Up hution.

access rights time frame extended.

If your CMO has designated you as an “inactive”’ use,
you see the “inactive logon” error when you attempt to
logon. Committee Management Secretariat will switch
usersto an inactive status if the user has not logged in for
more than ayear. Thissituation can be easily changed by
calling or emailing your CMO or the Secretariat.

FACA Database at FIDO GOV Federal Advisory
Committees Daiabase

<~ 4

Score 300 FY007

Logon Failure

Home Up Logon Search Help Public Access

Logon Failed

Your logon is not active. Ask your CMO to update your user information. (o

Please click the Up hutton.

Clicking the Presidential -
. T FACA Datahase at FIDO GOV Federal Advisory
Committees hyperlink displays | commitees buabace l ”
baSI C Comml ttee I nf Ormatl On On Commitiees with Presidential Involvement { 70 rows returned) July 09, 2007 3:28:38 PM
. . Spreadsheet ZML _ASCTI
committees that are either
. .. LastUpdated FY  AgencyAbbr CommitieeName Pres PresAppis EsiablishAuth Recommend DFO
Presidential int
esidential 1n type or Coordinating
. . Couneil om Javendle E Recbin Delany Shabazz (202)
establ |Shed by the Presi dent A Zéi?g?}m 2007 DT Jr\):g;;:\; T e (e (Céfﬁ%i Contine 33;$96e3 mi;_n.def:y- 1550
- - . . - E ney reate shabazz@usda.gov
committee is Presidential in type ==
Y . ngg; USAF Acadermy S(‘:a““m"" ) Dave French (703) 633-9333
if it reportsto the President even |27 fooopon oy i [T [T [(Comems foontine e pentigm st |
though |t may ha\/ e been L E?;f::t‘::e — o _ Charlotte Ponticelli (202) 693-
established b Congr ional s ap 2007 [DOL T e Ly 728 [Tes Presidemtial  |Contime  [4770 49
| y essl ' Organizstion pontizelli charlotte@dal.env
Act. The committeelisted in the Dty -
th| r.d row to th e r.i ght | san zgggng 2007 |DOD for America's Tes |Tes Presidential  [Contime g:x: gx%ﬁ?ﬁf’zm 31920
d Retuming Wounded : d
example of Presidential type. m— i il R —
10:3805  |2007 |DoC A:fimi * Wo Mo Presidential  [Contime  [x136 10804
M P Lauren Wenzel@noas gov
Hational
Sﬁgggule 2007 |DHS Ln}:‘%:n;& . Tes |Tes Presidential  [Gontime gx;gz‘é;iiiﬁﬂ 15121
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Clicking the Presidential M ember shyperlink displays alist of committee members

appointed by the President that are in the current year’s member list (see above). Thesetwo
hyperlinked reports are on the logon page at the request of the White House Personnel office.
These reports, like all of the database’ s reports for the current year, can only be useful and
accurate if the datais kept up-to-date.

FACA Datahase at FIDO GOV Federal Advisory N
Commitiees Datahase : ’
Members of Committees with Presidential Involvement ( 1345 rows returned) July 09, 2007 3:35:44 PH
Spreadsheet ML ASCIT
FY AgencyAbbr CommitieeName Member Startdate EndDaie  AppoimimeniType AppoinimeniTerm PayPlan  PaySource OccupationORAfKat
?;::?;m Food  [Bertini, Ms Prafessor, Masuell Schoo
2007 |AID and dericltural Cathering dm S/1272006 (772872009  |Presidential 4 years Hone None of Citizenship amiPubhc
Affairs, Syracuse Universii
Development
Board for Ditector, Ezra Taft Bensol
International Food  |Christensex, Dr. . . Agrimalture and Food
2007 |AID ad dgpioddbuzal llen S/1272006  (7/28/2002 |Presidential 4 years Hone Hone Tt B 7
Development University
Board for
Intemations] Food  |DeLander, Dy, . . President Emeritus,
2007 |AID and Thazal William B 7/28/2002  (1/1/2008  |Presidential Ho Fized Term Hone Hone Delevars State Usiversity|
Developrent
Board for Dean, College of
Intemationsl Food  |Eastey, Dr. - Agrieultural Conaumer and
2007 |4AID d Thazal Bobert E. S/12/2006  (T/28/2009  |Presidential 4 years Hone Hone Envirowmentl Seisnmes,
Developrent University of linnis
Board for President, MHational
International Food  (McPherson, Dr. . . 3 Association of State
2007 |AID and Aviltzal M Deter 7/28/2002  (1/1/200%  |Presidential Ho Fized Term Hone Hone Universities and Land-Grad
Development Colleges
Board for Dean, College of dgriouliy
International Food  |Quisenberry, Dr. . . and Life Seiences, Virginia)
2007 |AID P 5 n 1ZBM2002 |1/1/2008  (Presidential Ho Fixed Term Hone Hone Folytechniz and State
Development University

July 17,2002 12:20:46 PM
Spreadsheet XL ASCIT

Mo Fred Term ENone

m AppointmentT erm |PayPlan

I

These presidential committee and member reports, like
al the reports generated by the system, can be downloaded
to the user’s computer for more direct use and customization
viathe Spreadsheet, XML, and ASCII hyperlinks. Thisis
because none of the data kept in the Shared Management
System is subject to privacy provisions, except for the
committee members emails. Any public user may
download al the data stored in the online system except for
the committee members emails.
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The GFO’s Committee List and Management Activities

When the GFO logs on to

the system, they proceed i 4P & &

straight to theCommitteeList |, . ..
Page for their group. The Home Up Logsn Sessch Hulp PublicAwcess Scome300 FY2007 KemmortPussell GEO
Comm|ttee|_|st page provides Reporis  Perft Measures (ACE) Totals  Agency Totals DFO  All Annual

Tools Current Status  Email Addvesses Manage Users

the GFO with accessto any of  |....n
their Committees’ and di Spl ays Group: USDA-Forest Service

Commitiee Name

the navigation hyperlinksthat | e Conmitee o Foret Comy Pements

Last Updated|DFO Daie|GFO Date|CMO Date

11331

activate most of their Advisory Convmittee to the Provineial Int v Exerutive Committ FE
S . Aleghery Ntions] Wi and Sesric River dvisory Couneils =

managanmt activitiesin this R il s

web system. We will discuss Collsboraive Forest Restoration Program Tachusizal Advisory Parl T

the navi gatl on hyperl inks fi r, s e e Sl e s
. Inte 1 ddvisory Conunittes to the Regional [ Executive Conmmittes 1535

and then the hyperlinks that Laks Tahoe Bain Fdersl Adviory Copmittse —
access the | nd| Vi dual Land Between the Lakes Advisory Board 2493

. Michizan and Wisconsin Seenic Fivers Studv Commitiees 20825
committees. Natious] Usban and Commmemmity Forestry Advisory Counedl e
TheCommittee List page Oval Creek Scenic Recreation Area dvisory Council =

Fesourcs Advisory Copmmittees for the Alaska Ragion 13816 3202007

currently displays seven
additional hyperlinksin three groups. The new hyperlinks on this page are
For the Reports group:
o Performance Measure (ACR) Totals,
e Agency Totals
e DFO report, and
All Annual report.
For the T ool s group:
e Current Status
e Email Addresses and
e ManageUsers
And for the End of FY group:
No links are activated.
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Performance M easures (ACR) Totals Report

The Performance M easur e Totals report
link displays the Annual Comprehensive
Review T otals page with the data displayed
for al the committeesin the group. These
totals are for the categories of performance
measures that are of interest to the agency,
Congress, and the public during and after the
reporting year. Thisdatais carried forward
for the committees from year to year, but the
report begins with a count of committees
updated for the current year. Thisdatais not
integrated with the rest of the committee
report in this version of the system. The GFO
should make sure that all of the committeesin
the group have updated the Performance
Measures as part of the ACR verification
process.

Agency Totalsfor the Group

The Agency Totals hyperlink displays the
Totals page for the group, which are totals of
the collected data elements for the current
year thusfar. The Active and Inactive lines
refer to committees for the group. The rest of
the lines refer to the distribution of the
committees in the group among the elements.
New or terminated committeesin the group,
the distribution of committees by authority or
function in the group, the number of meetings,
reports, members, costs, etc., etc.

FACA Daiabase at FIDO GOV Federal Advisory
Commitiees Dalahase -

Annual Comprehensive Review Totals Report

Home Up Logon Search Help Public Access Score 300 FY2007 Kennett Fussell CFO

FY 2007 Performance Measwres Totals Report
TUSDA - Group: USDA-Forest Service
2 Committees have Updated the Performance Measures thus vear, 49 have not

What are the most sigificant program outcomes associated with these committee(|

Yes %
Improvements to health or safety 0 oo
Trust in government 0 00
Major policy changes 0 oo
Adwance in scientific research 0 0o
Effective grant making 0 00
Improved service delivery 0 00
Increased customer satisfaction 0 00
Implementation of laws or regulatory requirements 0 00
Other 0 00

FACA Database at FIDO GOV Federal Advisory
T = o _
Agency Totals
Home Up Logon Search Help Public Access Score 300 FY2007 Kennett Fussell CFO
Group: USDA-Forest Service
ACTIVE ACTIVE COMMITTEES 20
JADMIN INACTIVE "Y' ADMINISTRATIVELY INACTIVE COMMITTEES| 0
[NEW "YES" [INUMBER OF NEW COMMITTEES 0
[TERMINATE "YES" INUMBER OF TERMINATED COMMNITTEES 0
COMMITTEE AUTHORITY |a. REQUIRED BY STATUTE 8
b. AUTHORIZED BY STATUTE 0
c. AGENCY AUTHORITY 11
d. PRESIDENTIAL DIRECTIVE 1
COMMITTEE TYPE a. AD HOC 0
b. CONTINUING 20
c. PRESIDENTIAL 1
COMMITTEE DES CRIPTIONa. NATIOINAL POLICY/ISSUE 1
b. NON-SCIENTIFIC 12
c. SCIENTIFIC/TECHNICAL 0
d. GRANT REVIEW 1
e. REGULATORY NEGOTIATION 0
. OTHER 6
[REPORTS INUMBER OF REPORTS 0
MEETINGS . OPEN 7
b. CLOSED 0
. PARTIALLY CLOSED 0
d. TOTAL 7
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The accuracy of the report at any point in time during the current year depends upon the
frequency and timeliness of committee information data entry on the part of the DFOs, and that,
to some extent, depends on the guidance provided by the GFO to the DFOs. Glancing at the
totals from time to time will aid the GFO in knowing when to coach the DFOs to correct their
dataentry, i.e., while the total members serving shown below is probable, the Total FTE Yearsis

not.
] 1
[DATA TLFLIFITT! UTFEENT ACTUAL T BITIMATE
COMMOITTEE COST a. PERSONNEL PAYMENTS
(1) NON-FEDERATL MEMBERS $24.000,00|  $24,00000
(2) FEDERAL MEMBERS $148,533.00 | $148,533.00
(3) FEDERAL STAFF $1,681,042.00 1 681,042 00
(4) NON-MEMBER CONSULTANTS| $205451.00| $205 45100
. TOTAL TRAVEL AND PER DIEM]| $269 3560.00| $2 0.00
c. OTHER $116,532.00 | $116,532.00
d. TOTAL 52 445 118.00 [$2 445 118 .00
IFEDERAL STAFF SUPPORT YEARS TOTAL FTE YEARS 7528 7528
TOTAL MEMBERS SERVING DURING FISCAL YEAR| 1150
Vribr Thk stk browghtioyo by G i DatCall Sekms i
DFO Report
The DEO Report hyperlink displays
the DFO Report page, alisting of the
Committees and the DFOS' contact 2002-Group: NIH-AIGFO
information. Again, thisinformationis e — R
only as useful asthe DFOs' timelinessin s — S Rl e
keeping their information current. The e s - i
GFO gma-al |y gi VS the DFOS aCC to ]j:;ififcic:‘:v_\&:i:::szlms.Nauumllnsumte of Allergy ;?)\?[])\{![AS \Director HOe@nih gov
e$ [Chronic Fatigue Syndrome Coordinating Committee DONNA DEAN  |Senior Advisor to the
- - cting Director
their committee data so that the DFOS Can [ st suwmisscomitn iy foomene s
H H - National A dvisory Allergy and Infectious Diseases Council — |[JOHN Director imcgowan@nizid nih.go
ke@ the|r Informatl On up to date Of N ational Institute of Allergy and Infestious Diseases Spesial X;::;;i [Dirs star ’W

course, the structure allows the GFOs to do
the data entry themselves.

All Annual Reports

The All Annual Reports hyperlink (whichisreally useful only after the end of the FY and al
of the datais reported and verified) displays asingle, continuous, scrollable, printer-friendly
page of all the annual reports for all the committeesin the group for that year. Depending upon

the number of committees in the group, this page can take awhile to load and display. This page
can also be saved to aWord document and once in Word, the user can add page breaks and other
formatting features to display the reports as formally asrequired. To return from this page to the
Committee List page is an instance of when the GFO will have to use the browser Back button.

107



Current Status

The Current Statuslink in the Tools
group is an assortment of helpful, heads-
up and on-guard reports for the GFO and
other parts of the agency leadership.

Reports (signified by a hyperlink) are
only generated if datais present that
makes the report potentially relevant or
suggests that a*“possible” problem could
exist.

For instance, the General Info page
has a'Y es/No response field regarding
whether any committee members are
Presidential Appointments. The
MembersList page has an
appointments field that indicates the
source authority of the appointment. Is
there a problem if the pages don’t agree?
Usually! Could there be areasonable
explanation for the conflicting
information? Possibly? In all cases,
intelligence isto be applied. These
report items are potential alerts, not flags
that specific content iswrong. A more

FACA Datahase at FIDO GOV Federal Advisory
Commitiees Datahase

& &

Score 300 FY2007 Kennett Fussell GFO

Current Status

Home Up Logon Search Help Public Access

Group: USDA-Forest Service

Agency Contact List (CMO, GFO,DFO,DMC

Annual Reporting Activity

Total Commitiees 20 |Total Verified By CMO o

Total Updated This FY 7 |Tetal Verified By GFO |0 Score 300 Report

Total Updated This Week| O |Toial Verified By DFO |0 Compare o Government Report
[ UpcomimgBemsQem6Mont) |
Scheduled Meetings )

Committee Renewals 13 Renewals Report

Committee Terminations 12 Tenninations Report

Member Appoi Expirations 98 |Member Appomtnent Expirations Report

Possible Problems

Pres Members don't match Pres Appoint 0

Meeting Dates not in FY 0

Report Dates not in FY 0

Costs with Ne Meetings 17 |Costs with No Meetings Report
Costs with Ne Reporis 18 |Costs with No Reports Report
Members with Bad Daies 1}

Members with No Email 6 |Member No Email Report
Members with No Designation 0

CIMOs with No Email 0

DFOs with No Emal 0

Decision Makers with No Email 0

Potentially Admmistratively Inactive 2 |Potentially Administratively Inactive Report
Member Last Name 1s TBD or Vacant | 0

FTE = 10 1 |[FTE Greater Than 10 Report
Meetings with No Members i}

Pending Commnittees 0

Committees with No Interest Areas 1]

compl ete description of each separate report in the possible problems section exists below in this

section.
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The Current Status Page Management and Tracking Reports

The Current Status page is a set of
reports that should be helpful tothe GFQ | Scheduled Meetngs |9

) K ) Committee Renewals 13 Renewals Report
and agency in managing and tracking the | commitiee Terminations |12 Terminations Report
a:tIVI tl es and adml nl Stratl ve detal I S Of Member Appoi Expiraii 98 |Member Appomiment Expoations Report
therr advisory committees. The page s
divided into two sections, Upcoming Poes Members don'tmaich Pres Appoint 0
Eventsand Possible Problems, e :
UpC0m| ng EventS (NeXt 6 M OnthS) Costs with No Meetings 17 |Costs with No Meetings Report
dl Spl ays rworts that are userul for Costs with No Reporis 18 |Costs with No Reports Report

(Members with Bad Daies

planning and managing anticipated eVeNts, | iember it to Enait
while Possible Problems di splays report zf;ﬂ;mjiﬂm" Derlgratina

8

0]

[

0

Whe’e dl ScrepanCI €s that ‘ mi ght be DFOs with No Email g
pr0b| emS" exi Q: n the data, | hope we al I Decision Malkers with No Fmail 0
0]

1

0

0

]

NMember No Fmail Report

Potentially Administratively Inactive Report

are aware that the entl re S)/Stem | san Potentially Administratively Inactive

Member Last Name 15 TBD or Vacant

attempt to CategOI’I ze and deSCI’I be |n FTE = 10 FTE Greater Than 10 Report
consistent terms and a unified fashion S ——

.. . eniling Cormnittees
aI most 1000 dl stinct and uni qu y Cornittees with No Interest Areas

functioning advisory committees. The term “_possi ble” in the possible problems heading isa clue
that intelligence should be applied in the analysis of these reports, and the term “problems” is
often entirely the wrong word.

The Upcoming Events (Next 6 M onths) Reports

The Upcoming Events section :
potentially displays four reports, one | [Scheduled Meetings L
each for Future Meetings, Charter Commitice Renewals L e nEwa I ephrt
Renewals, Charter Terminations, and | |Sommittee Torminations |12 Tenmimations Report
Member App0| ntments which are Member Appointment Expirations |98 (MMember Appomtment Expirations Report
expiring. A report link will only appear when data exists to produce a useful report, so no links
will display for empty reports. No linksis good.

When the DFOs post committee meetings to the on-ine system, the number of future posted
meetings for the Fiscal Y ear being managed is displayed and aM eetings Report link shows up
in the report column. |f the DFOs post future meetings as soon as they are scheduled, the
meetings for the next six months are displayed.

When committee charters are due for renewal in the next 6 months, the Renewals Report
will display that committee on thelist. The Renewals Report also displays any committees for
which the data on the committee could be interpreted that the committee has been overlooked or
isoverdue for re-chartering. Committees can be removed from the Renewals Report by
changing the data on the committee on the General I nfo page, the Agency Recommendations
page, or the Consultation page.

By the same token, the Ter minations Report displays any committees for which the dataon
the committee could be interpreted that the committee is a candidate for termination.
Committees can be removed from the Ter minations Report by changing the data on the
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committee on the General Info, the Agency Recommendations, or the Consultation pages as
well.

TheMember Appointment Expirations Report lists those members agency-wide whose
recorded appointment end dates have either already elapsed or will elapse in the next six months.
A Mesetings Report link and aM ember Appointments Expiration Report link for their
committee data are available to individual DFOs on the Cur rent Status link for their committee

on their Committee Menu page.

The Scheduled Meetings Count Resultsin the Meetings Report

The hel pfu| ness Of be| ng abl e to Scheduled Meetings for Next 6 Months (11 rows returned) Je -l-
dl $| ay a Count Of al rewy pogw AgencyABBR Meeting StariDate CNo  CommitteeName Meeting Type Location
future meetings and a resulting D
Meetings Report will differ from Lo Tegu i o]
agency to agency. Itishighly likely ooy st wilimatoce (S0 L
Committee on meeti ours Vetex:ans He.alth
that the GFO already has an alert or o st | [OE T lopen [t [Adimstotion
tickler system to anticipate and plan Jetezans and yaons 14 | g dminstrsion on ssue
. TS f:i‘:;;x: * |relevant to QIF/OEF
for scheduled meetings and the AFBmedca  |Tolerns ond ther
associated meeting logistics, Federa PO mesting i
Register Notices, etc. However, since, _ previous days” brifings
. . g0y
the dl Spl ayed rwort rOI I S CumU| ml Vel y WA Fi0y2007 30017 SID;_‘%“;;” - Open Miami/Ft. Bragg |To be mentioned
up from the Committee (DFO) to the eteransand
office (GFO) and agency (CMO) levdl, mace
- - . . - ommittee on
pOStl ng Comml ttee meQI ngS I | ke thl S VA 162007 50917 \?il:e?aii - Open San Diego To be mentioned
in advance serves to keep the whole Fanilies
Rewiew WA program

agency informed and involved. The
meetings have to be recorded anyway at some point during the Fiscal Y ear, so why not post the
information when the meetings are scheduled and use this feature profitably. Meeting records
can always be edited further if the scheduled is rearranged or details change.

The Committee Renewals Count Resultsin the Renewal s Report

The Committee RenewalS ReEport | FACA Database at FIDO GOV l ”
. . Federal Advisory Commitiees Datahase -
is an obvious tool for the GFO to use
.. . Committee Renewals in Next 6 Months (7 rows retwrned) June 26,2007 8:22:01 Al
to anticipate what committees are Spreadsheet XML _ASCT
overdue for revi ew, what committees AgencyABER DateOfRenewalCharter CNo  ComumiticeName EstablishmentAuthority
are up for review this month, and what | v Tl o
Commltt%s are up for rena/val |n the VA 0/4007 1358 I\Aﬂc:\:nizzflrfumrmnee on Cemeteties and zz:r.atitodx)'y@ongress
ghear future t::]f a | Ot 0{ t(;](;ngltt?zs t TN ST el :.fdvv:::irniumrmnee oty the Readjustment ?::r:i;odx)'y@ongress
OW Up On the repor oulda Noi
P N . Va 107742007 1332 |Advisory Committes on Women Veterans |0 o C OA8ess
be there, then the data recorded in the piasizs)
. . WA 11412007 5203 |Mational Research & dvisory Council Agency Authority
SyStern for those Commltt% IS nOt VA 124007 1330 Advisory Committes on Former Prisoners |Statmlory(Congress
useful or accurate and the GFO should of Wes _ Created)
. . . T T o A dvisory Committes on Minority StatutoryCongress
review the data with their CMO and Veterans Created)

their DFOs.
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TheCommittee Terminations Count Resultsin the Ter minations Report

The Committee Ter minations FACA Database ot FIDO GOV =
Report is an obvious tool for the Feleral Aoy Comnitee Dader =4 & 4 GFO

e o ecs i
up for taml nml on' If Commltt% AgencyABBR  DaietoTerminate CNo  CommitieeMName g-IOW
up on the report that moul d not be VA 12/31/2006 10724  |Professional Certification and Licensure & dvisory Committ]

tha-e’ then the data recordaj In the A 12/1/2007 23152 |Veterans' Disability Benefits Commission
system for those committees is not useful or accurate and the GFO should review the data with
their CMO and their DFOs.

The Member Appointment Expiration Report

A significant number of DFOs from
|arger Commltte% report that Stayl ng on top Scheduled Meetings 11 Meetings Report
. . Comnittee Renewals 7 Renewals Report
Of manba appOI ntmmts Verg6 on be' ng a Committee Ternmations 2 Termmations Report
ful |_‘t| me J Ob_ CM OS from Srnal | men(n es MMember Appointinent Expirations (427 MMember Appomtment Expirations Report

report the same thing. For the GFO, the M ember Appointment Expiration Report is designed
to display al the membersin their group whose appointments have expired or which will expire
in the next six months. How atool like thisfits into the agency process for vetting and
appointing new members and re-appointing and replacing existing members will differ from
agency to agency and even from committee to committee or group to group within the agency
based on the establishment authority and agency precedent and process.

H pwe\/er, th| S report, || ke the Member Appointments Expiring in Next 6 Months (427 rows returned) .]g
M %tl nq Rmort above’ dl Spl ays at AGencyAbbr CNo  CommitteeName StartDate EndDate  Prefix FirsiMName MiddleName Lasitl¥ame Suffix
the committee, office, and agency s dvisory
level. This can facilitate the va gz [omeee on oot [srssvans [, Tom Sols
’ . . Tlemorials
communication necessary to advisory
handle the process inan Order|y va iz ommttes on oot (amtsmna [t Edwin  |C. Beuss
and timely fashion without et
Conti nuous data Ca| |5_ Both of Vi 1328 g:m;z Dagd 10/1/2001  |2/31/2006 (M '(Tfi?() c Metzler It
these reports, and, essentialy, all py—
the reports av allable and utilized va izzp |ommiteson o oons  |zsrn (M Mylio |3 Kraja
by the system, are only as useful e
visary
and accurate as the data from va gz [ommien o0 lonons sy [ Joesph |1, Mertory
which they are generated. What Memorils
. advisory
this means and Com'eS down to for va g ommttes o0 ooy (a1 (b Bensdict Spadare
the FACA community and the Memorits
interested public isthat everything Committs on

works best, if, when data about the committee changes, it is updated in the on-line system.
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The Possible Problems Reports

The Possible Problems reports set isa
compilation of itemsidentified over the
years as the result of discrepanciesin how
the same committee data is treated
differently in different places and at
different times, or as areas of concern
raised by users of committee data (agency
leadership, congress, GAO, White House,
public, etc.). Theseitems have usualy
been resolved during the Annual
Comprehensive Review (ACR)
reconciliation process, if they were not
resolved immediatel y upon discovery by

Possible Pro

Pres Members don't match Pres Appomt

Meetmg Dates not m FY

Report Dates not m FY

Costs with No Meetmgs

Costs with No Meetings Report

Costs with No Reports

Costs with No Reports Report

Members with Bad Dates

Member Bad Dates Report

Members with No Email

> |Member No Fmail Report

Members with No Designation

CMOs with No Emal

DFOs with No Email

DFO No Fmail Report

Decision Makers with No Emal

Decision Maker No Email Report

Potentially Adminstratively Inactive

Member Last Name is TBD or Vacant

FTE = 10

Meetings with No Members

Pending Comunittees

Committees with No Interest Areas

Committees No Interest Areas Report

datacals, investigation, analysis, and lengthy explanations. They areavailable hereto be an
ongoing tool to assist the GFO in tracking and managing the group’ s data, and have proven an
invaluable tool in completing the Annual Comprehensive Review (ACR). The reports have been
usefully demonstrated to serve multiple purposes for multiple audiences, as you will seein the

explanations below.

The first three reports,

e Presidential Membersdon’t match

Presidential Appointments,

Pres Members don't match Pres Appoint

Meeting Dates not in FY

Report Dates not in FY

— o | o| o

e Meeting Datesnot in Fiscal Year, and

e Report Datesnot in Fiscal Year,

Costs with No Meetings

are usually the result of mistaken data entry based on a misunderstanding of what was required.
For the Pres Member s report, the General | nformation page has a question whether the
committee utilizes members appointed by the President, and the M ember s page includes a
guestion about appointment type (Presidential being one of the types of appointments). When
thisinformation, often entered by different people, isinconsistent, it needs to be resolved. This
guestion was first posed by the White House personnel office.

TheMeeting Dates and Report Dates reports occur when the user manages to add a meeting
with dates that do not fall within the reporting year. Y ou might wonder how this can happen if
the meeting record's date fields have code to catch that kind of error. 1t'samystery. We
speculate that some data is uploaded in batch files and the “bad” dates get by the screening, and
some users are very creative and determined to put in precisely the date they want, even if it fals

outside of the Fiscal Year.

Feport Dates notm FY

Costs with No Meetings

-

Costs with No Meetings Report

The next two reports,
e Costswith No
M eetings, o

Costs with No Reports

—

Costs with No Reports Report

2l Do Thod, 11

T.L 1

Do Tici I ok

e Costswith No Reports

are in response to questions which are often asked about and just as often not very significant in
the results shown. GFOs are familiar with many reasons why a committee may be reporting
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costs with no visible activity of any kind showing up in the on-line data. The most common
reason is that meetings or reports have not been reported yet. The cost datais carried forward by
the system from the previous reporting year while the meeting and report datais new and has to
be added each year. It isalso truethat the cost versus visible activity ratio tends to be greater
during the first year of a committee during setup and the terminating year when things are being
wrapped up. This set of reports becomes more useful when the agency is reconcilingits ACR
data, and is a prime example for why some intelligence needs to be applied to report analysis.

Three reports On member data dea| WI th Members with Bad Dates 110 Member Bad Dates Report
app0| ntment dateS, emal I addreSSGS, and M ernber Members with o Fmail 186 Member No Email Report
DeS gna“ ons Members with No Designation 0

TheMemberswith Bad Dates
I’epor'[ m| ght seem redundant Of the Members Bad Dates (110 rows returned) .Ie 3
M ernbe'j AppOI ntmmts gency o CommitteeName StartDate EndDate  Prefix FirstMName MiddleName LasiMName  Suffix
Expiration Report, however the Advisary

isdi i va 1331 |the 242002 [10/31/2005 [z, Michael |G DePaulo
purpose is different since the S
Expiration report is an alert and the Tesens
. risory
Bad Datesreport is probably areal Conuities on
VA 1331 [the 245002 |10/31/2005 (hlr. Rohert W Ilaras

problem. TheBad Dates report Rendainentof
indicates those members whose Clnical Scionze

. . Fesearch and
appointment dates fall outside of the Development
current Fiscal Y ear, SO we are no VA w18 z:}}:ﬁmve 120101997 |12/172005 Lasie %Z:fr PhD.
longer concerned with members .
whose appointments are due to Jei iomediod

. aboratory
expire. TheBad Datesreport o e
pol nt_s to members whose . Va W17 Stoncs, 7/1/2004 (1203042005 iy A Howad  [FED
appointments ended the previous Dovelopment

Services

fiscal year or whose appointment
don't start until the next fiscal year. This may be a nor+issue for some CMOs and DFOsiif their
members can continue to serve until areplacement is appointed or if the CMO is completely
disconnected from the agency appointment process. However, this can seriously affect the
accuracy of the number of members serving on agency committees.

TheMemberswith No Email report would only be aproblem if the CMO, GFO, or the
DFO thought it was a problem or the agency needed the email for Committee Management
survey activity. Member emails do not display from the Public Access part of the on-line system
and generally should only be reported with the Members knowledge and permission, and if itis
agency policy to collect the emails.

TheMemberswith No Designation report is another instance of areport that should not be
necessary, since the program is coded so that a DFO or GFO or CMO should not be able to add a
member without including the Member Designation. The Member Designation is arequired
fieldin the system and, by law, is part of the appointment process of every advisory committee
member. Somehow, it still happens that a Member Designation field comes up blank, and this
report is an aert to those concerned.
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The next three reports are considered alertstowhat - eormresrgmmmn
can only be labeled as oversights. These reports are DFOs with No Finail _
more useful as alert reports when the results for all the  Prone ke wihfo Sl
committees in the agency are rolled up into reports for . :
the CMO, GFO, and other agency officials.

ool o d

Regarding DFOs with No Email and Decision M akers with No Email, the online program
creates email mailing lists for CMOs and GFOs and other agency officials with logon rights.
The emailsfor the lists are collected from the DFO and Decision Maker Page forms, hence the
usefulness of the DFOs with No Email and the Decision makerswith No Email reports. The
CMOs, GFOs, and/or other agency officials can know who is missing from the mailing list.

ThePotentially Administratively I nactive report lists those committees which may bein a
group of committees that no longer require ongoing attention and active DFO participation. The
report exists so that the CMO and GFO can make sure that the committee’ s records and reporting
does not administratively slip through the cracks, and can move the committee to the agency’s
Administratively Inactive group of committees. When a statutory committee has completed its
work, it cannot often be easily terminated or removed from the agency’ s committee inventory
unless the statute that created the committee included language to terminate the committee. The
DFO involved with the work of the committee will generally wrap up his or her responsibilities
and move on to other tasks as assigned, but the committee and the responsibility to track and
report the committee lingers on, sometimes for years or even decades.

TheMember Last Nameis TBD or Vacant Report

The M ernber L ast Name iS T BD or Vacant IIember Last Name is TBD or Vacant 0
report is aspecial kind of possible problem report  [gre - 1a 0
inthat it serves multiple purposes.  [FACAPaabue s D0 GOV g g g
The agmcy can ChOOSG tO use th' S Member Last Names = TBD or Vacant (60 rows returned) Na\’lSZUUﬂ 3:52:50 PM

rﬁort % a hd pf UI : i d mt i fi Cat I On AgencyAbbr CNo  CommitteeName ¥ 13 e 13 RepresentedGroy
Of n ) t00| in the Commlttee not 4 &?m;?me o0 |ansnos |azomoin vacant Representative | onmentel
member appoi ntment management forntion i
[State, Interstate,
prOC%' To do w’ the DFO can ajd Dot 12 g;motge %% laonoos |wzomoin Vacant Representative gl:uknotfro\?v}:erm
ablank member record to the fofomation hepm
- . . Federal Agency -
committee member list with TBD iy ST
. . Dol 42 ater 41942006 (472042010 Vacant Representative e
or Vacant inthe L ast Name field. il oot
« . . Security
The DFO doesthisto indicate that a iy N
manba’ S appoi ntmmt got is DOl 42 :Z::;aum 471972006 |4420/2010 Vacant Representative & ssociation
aval | abl € and anew manba n%ds ot 22 gﬁi‘%ﬁ " lanenons [az0nain Tagat Feepresntative g{%}?}:{?ﬂf
to be appointed. i T
Committes o [Fegional Coastal
Dol B |trater 41972006 (47202010 Vacant Representative orOcean
When the GFO or CMO or e e

other agency officialslook at this report from a group or agency-wide basis, they will see alist of
all the committees with potentially empty member slots needing new members to be appointed.
Used thisway, this report isavisible, accessible, communication link that allows the agency to
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stay abreast of, if not ahead of the member appointment process without duplication and multiple
email exchanges. Best of al, this process is capable of being managed in real time.

Whilethe TBD or Vacant report can be used this way to manage the “identification of need
part” of the appointment process, we probably should not forget that the member who is
resigning or whose appointment has expired is also part of the current committee member list.

At the end of the reported year, the online system will be used to retain and count the members
who actually served on the committees and not the empty slots that needed to befilled. When
the Annual Comprehensive Review (ACR) is completed and the data verified by the DFO, the
committee datawill be rolled into anew fiscal year. The new year’s datawill still include al the
member slots that havea TBD or Vacant inthe Last Name field. The dataverified for the ACR
for the year being closed will have the member records with TBD or Vacant in the Last Name
field removed.

The last four reportsin the possible FTE = 10

problems list are designed to catch errors. Meetings with No Members

= I e

Since a committee seldom has a support staff Pending Committees

of greater than 10, the FTE > 10 report letsthe | |Committees with No Interest Areas

DFO, GFO, CMO, or Committee Management
know when someone may have tried to insert the total cost of the committee in the Federal Staff
Support field.

The second report, M eetings with No Members, is seldom a problem for committees where
the data is entered directly by the DFO or hisor her designee. Every agency worksalittle
differently in this area, and there are several agencies that provide the data for the online system
in batch uploads. Thisreport has proved helpful in catching missing data from such uploads.

The third report, the Pending Committees report is a problem for the CMO and GFO asthe
end of the FY approaches. This report shows the committees that are not yet live with authority
to act, i.e., the charters have not been filed. While this report is most useful to the CMO on an
agency-wide basis, it can aso be important to the DFO and GFO working against a deadline
and/or agency expectations.

The last report, Committees with No Interest Areas, identifies committees without any
assigned interest areas. This could leave the committee out of the result set when asearch is
conducted.

Whilethislist of reports could perhaps be larger, any new reports of this type will have to be
added to afuture version of the online system.
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Emails Addresses

The Get Emailslink displayed in the FACA Datibase at FIDO GOV Federsl Adisory l,‘

Tools group provides different combination
of email addresses. These emails belong to Gt Ermail Addrrzen

the agency users of the online system. The feme b fomn fush Feh Balihos Sl TN Bmefedeo
emails are found in the user profiles and the
DFO page data, the GFO page data, and the
CMO page data kept in the online system.

Email Addresses (cut the addresses in the white space below and paste into your email program)

This information extends beyond the formal ~ [|™*= """
agency DFO, GFO, and CMO list to CMO's Only
everyone with responsibility for data DEO's Only
management from the agency in the system S

that has been given alogin or otherwise
added to the system list, including decision
makers, supervisors, and administrative staff.
We expect a contact list like this to become more and more useful, so it is best to urge everyone

to keep his or her information up-to-date.

FACA Database at FIDO GOV Federal Advizory =
Commitiees Datahase -

Get Fmail Addresses

Create Fmail

Home Up Logon Search Help Public Access  Score 300 FY2007 Kennett Fussell CFO

DFO Email Addresses  {cut the addresses in the white space below and paste inte your email program}

abrunellei@fs fed.us, ahanson@fs. fed.us; ashains@fs fed.us, bhusse@fs fed.us; beastane da@fs fed.us; bilongi@fs fed.us, blisowskyi@fs fed us,
bpell@fs fed.us, carolinemitchell@fs fedus; chobzen@fs fed us; clavendel@fs fedus; coual@fe fed us, crwalters@fs fed s, cshine(@fs fed us;
dgermanni@fs fed us; dharp@fs fed.us, dhom@fs fed us; dhom@fs fed.us; dicelly@fs. fed.us; dmecaig@fs fed.us; dpavoni@fs fed.us;
drtter(@fs fed.us; dshort@fs fed.us; elarby@fs fed us; gemelser@fs fed us; gthompson@is fed us, habraham(@fe fed us, mereszczalo@fs fed.us;
jaford@fs fedous; jbreese@is fed.us, jetwiss@fs fed us; jdegolia@fs fed.us; ffranzel@fs fod.us; ferum@fs fod us, jmehugh@fs. fed.us;
Iplppe@fs fed.us; pwalter@fe fed ue, jschreber@is fed.us; vanderheyden@ie fed us; kube teresa@epa gov, Inclan@fs fed us; lray@fs fed us;
lray02@fs fed us; lskelton@fs fed us, lstanley@fs fed us; lweldon@fs fed us, mblnsford@fs fed us; mehandet@fs fed us;
mitedenck0 1@f: fed v, mmstin@fs fed.us; mperez@ie fed us, nforrester@is fed.us; phurel@fs fed ue; rdehart@fe fed us; rdyson@ie fed us,
roagne(@fs fed us; rharperi@@fs fed us, rhojem@fs fed us; rkoke@fs fed us, rmenair@fs fed us; robert_hall@bln gov, rphillip=01@fs fed us;
rewick(@fs fed.us; rwetherell@fs fed ue; sbyers@fe fed s, sdelnllan@fs fed.us; sheywood@fs fed ue; skozel@ie fod us; slobnen@fs fed us,
spetrei@fs fed us, sterry@fs fed us; syontashepard@fs fed us; thinghorn@fs fed us; treily@fs fod us, waney@fs fed us, whewman@fs fed us,
wdunn(@fs fed.us;

Gret Email Addresses for:

CMO's Only

DFO's Only

GFO's Only

Manage Users
TheManage Userslink displays the list of agency users and their access rights on the

system. After the CMO gives a user GFO status on the system, the GFO can
e Add usersatthe DFO levels of use and assign them a committee,
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Control whether users can edit the current year’ s data,

FAC4 Datahase at FIDO GOV Federal Advisory g =
Commitiees Datahase -
Users List
Home Up Logon Search Help Public Access Score 300 FYI00T Kennett Fussell CFO
Group: USDA-Forest Service Add New User DFO Report All Users  Formview
#  |Logon Email Level |Acc Start End |Aiive Last Logon Browser
1 abrunelle abrunelle@fs fed us DFQ 2 107152002 l23152010 Tes 141072007 2:37:10 PM [E&D
el ahanson@fs fad us ahanson@fs fad s DFO 2 117152005 125102010 Tes 11/2/2005 1:15:15 PM IE&0
3 husse bbusseiifs fod us [DFC 2 107152002 12512010 Tes 107552008 1:26:52 PM IEs0
Ll beastaneda beastanedai@fs fedus [DFO 2 107152002 123152010 Tes 107272008 5:28:19 PM [E&D
] bilong@fs fed us bilong@fs fed us DFO 1 RA2L72008 123102012 Tes
I3 Liscrars ey Lisomrsln@fs fedus DFO 2 107252000 125102010 Tes 2U20/2008 12:06:42 PM IE&0
7 pellipfs fodus pelli@fs fod us LFOD 2 1652005 1263142010 Tes I2202006 93145 AM [Eal
=] ramsey jdegolia@fs fodus DFQ 2 107152005 10172010 Tes 6/1472007 3:13:38 PM [E&D
el carolinemitehell carolinemitehelli@fs fad us DFO 2 10/12/2004 125102010 Tes 10720420086 2:37:03 PM IE&0
10 chohzien chohzien@fs fad us [DFC 2 8412005 2152010 Tes 20132007 12:07:38 PM IEs0
11 clavende] clavendeli@fs fed us [DFO 2 107152002 123152010 Tes 107572008 2:51:04 PML Defaalt 0.0
12 clavenda] clavendeIi@fs fod us DFO 2 107152002 L2/53152010 Tes 107872008 2:48:04 PR Defaalt 0.0
13 clavendsl2 clavends i@ fs fod us DFO 2 107152002 125102010 Tes 11/2/2005 £:08:15 AM IE&0
14 cshine cshine@fs fod us [DFC 2 141/2005 10412010 Tes 1072042006 4:41:48 PM IEs0
15 dzermanm dzermann@fs fedus [DFO 2 127152002 123152010 Tes i6/2006 1:02:42 PM [E&D
16 |dhap fedns DFO 2 1172005 1041/2002 Tes 114362005 10:58:05 AM IE&0
e Limit when auser will have access to the system, and
)
e Look up the user’s password.
[= T T . . . . .
j
i BFG By clicking the hot link, Which iS |4y wewrser D70 Repore a1 Usens [Fomvizn ]
3ty cro | the underlined number at the left of A
[ . . Level |Access |Siari End Active
4 bgoodworth DFO
};_ . — the row of user information (seethe | DFo 1 [oaobe 12610 [ves
QUVer . .
screensnot to the left), or by clicking 0] N T PRI 2
gov DFO |2 11172006 1243102007 |Ves

the FormView Navigation Button (see the screenshot to the

right), the GFO displays a user record to edit.

The Add New User link provides aform to add anew user. The DEO Report link displays

al theuser datain alist view. The All Userslink displays al the users who have ever been
added, including those who are no longer active users. This can be helpful if you want to return
an inactive user to active status. The Form View Button displays the first record inthelist in a
form. The records are reviewed alphabetically. TheHot Link displays the record of the user

identified in theL ogon field.
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Add New User

Thisis blank add user form.
Directions for adding a new user
and the rules and codes are
described in the section below.

DFO Report

FACA Database at FID O GOV Federal Advisory
Committees Database

- & &

Home Up Logon Search Help Public Access Score 300 FY200T Kenneti Fussell GFO

Users Form.

Group: USDA-Forest Service

Sanve New I Cancel |

Users List

Required

Required

Required

£
:
L

Fequired

Required

Permission Level [OF0 =] g s

Permiission Access [ o o -

Start Date
I Fequired « pl17a008

End Date
I Eequired o p 115

L

EMail [ F—

Active User Mo Fequired

DFO Commitiee IAdvisury Committee on Forest County Payments

FACA Database at FIDO GOV Federal Advisory L

Commitiees Datahase ’

Users Report { 125 1o

Spreadsheet XML _43CIT

Logon LastName GroupNameName Phone Password
USDa-Ferest 208-334-

hranells brunells andy rumelle@fs.fadus e abrumelle DFO 2 Yes 1002002 |1249
Service 1770

. USD-Forest 509-884- o

ahanson@fs. fedus Hanson Annie ahanson@fs fedus il e mitzia3s DFO 2 Tes 111172005 [1243]
504 -Forest 408-758- .

avemrley Rowley Allen arowleyi@fs fedns - S ehind DFG 2 o 1002002 |1245
USDa-Forest 916-498-

aspemcer Spencer Ann aspencerll @£ fedus e e aspencer DFG 2 ¥e L2003 |126)
USDa-Ferest 916-498-

aspencer0l Spencer Ann aspenceil @5 fadus o = aspencer== DFO 2 ¥e 100172003 |12
USD-Fozest 316/330-

ayalam Apals Marths | mayala@fs fedus il e ayalam DFO 2 e or2702000 (1243

[bbrasse Busse Babara  [Bhusse@fs fedns [P S ELS Lt bhnsse DFO 2 Tes 102002 1263
Service 2414

[beastameda Gastameda  |Boh heastaneda@fs fedus Pt SRR andreaross DFO 2 Tes 10142002 1243
Service 6211

. USDa-Ferest 406-753-

bilons @6 fedus Long Batbara  [bilons@fs fedus o = flathead DFO 1 Yes 912102006 (1213
LIEIER ¥ it 270-924-

ity Ly Wilkiam  [blisowsky @6 fedus il orest i Rty DFG 2 Tes 1022000 (1245
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All Users

Note that the All Users List has an Active Userslink so the display can be limited to just the
active users. If you examine the Active column you will see the entry “No” for some of the
USErsS.

FACA Database at FIDO GOV l ”‘

Federal Advisory Commitiees Datahase

Users List
Home Up Logoen Search Help Public Access Score300 FY2007 kfcmo CMO
Department of Veterans Affairs Add New User DFO Report Active Users _ Formiew

# |Logen Email Level (Access |Start End Active LastLogon Browser

1 afleshman andy fleshman@va gov DFO |2 10772004 123172010 [Ves  |10/17/2005 124402 FM  [[E6D

2 ahawkinsFrw* anthony hawkins@imail va gov DFO |2 117311997 (8/20/2002  [No 1142372001 2:44:41 P IESD

3 andrea jonesl@va.gov andrea jonesl@va gov DFO |2 612007 (1273172008 Yes

4 (A Ramos alejatidro ramos{@va gov DFO |2 117142006 [12731/2007 | Ves 12/8/2006 95526 AT IEAD

5 Aroset wrearoseld@vhava.gov DFO |2 B20/2002 902004 Mo OS5/2003 1:02:40 PR IE5D

& Ay OuLg &l DFD |1 11731997 |10/1471999 Mo 12/9/1998 10:07:01 AM |Unknown Unkno
7 betty. anderson@va.gov betty andetson@va. gov GFO 2 D20/2005 (123172008 |Ves 104472008 5:20:56 P IE60

2 bfamley 1192 DFD |2 101471008 11273172000 Mo 1241571999 2:37:31 PM IE40

3 (bgoodwosth 760 DFD |1 9301808 1071471900 Ho 124471008 2:55:30 PM Hetzcape 3.0
10 [Elythe Ferguson@va.gov [Elythe Ferguson@va.gov DFO |2 ar1/2007 12/31/3008 Ves

11  [boliver = DFD |1 11371997 |2/28/1999  Ho 172371098 55120 PM IE301

12 hrohinson Laverne Coopen@mail va gov GFO |1 12/14/1999 [12/31/2001 [No 12/1571999 103457 AW IE40

13 bt paige lowther@mail va gov DFO |2 1171997 17152000 Mo [2/12/1999 12:23:59 PI Hetscape 400
14 chrockington celestine brockington@mail vagovr | DFO 2 O30/2002 (123142004 Mo 11/1/2002 3:35:10 PM IESD

15 cdavis wrecdavi@vhava.gov DFD |2 912003 (71372005 Mo 1042142004 4:42:33 PM IE5D

1_ (Chanel Bankston Carteniva on Chanel Bankaton Cartenfiva on DED ] i 0o &

User Form Rulesand Codesto Assign User Rights

On the User Form the GFO will find | raca patbase at Fmo GOV Federal Advisory —
buttons to Save an edited record, add a Comnitices Dutbese l ”

New user, and return to the User List, el

but the GFO will not find a button to Home fn famn Semdh fab Blicfuss Sm30 TEOT Mome O
delete auser. Onceauser isadded to T ey T

the system, they are kept in the system e | e | =

forever so that there is an audit trail et [

regarding who created or edited the data | smmeme i

in thisrecord of the system. The LastNeme  [Fizzhman

personal identification information is Phone [enz-273-8368

displayed in aprofile form when thenew | """ %3
. misson Access B
user logs on. When adding a new user, T -

the GFO should add complete datato all | e EEEED
fields with a special focus on the logon, I |

501171998

password and the user’ s access rights. it [anclyfleshman@va. gy

The DFO Wl | | have a |ater OppOI’tunlty to DFO Commitiee IAdwsory Committee on Cemeteries and Memarials
completeand correct any contact-
information-fields (First Name, Last FrstPags | Preveage | NetPage | LestPage |

CFO-Growp IVA—Velerans Health Administration j

Name, Phone) that are incorrect in the user profile form when they first logon.
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Therulesand codesregarding the user information and access rights
(permission levels) follow.

’:g““ . |¥;?9D‘-‘R The user’s L ogon name and Passwor d together form a unique key
o 90%GE | field that is not duplicated in the system. The username (L ogon) should
be in the form of the user’s government email address. The actual user should be identifiable
and recognizable from the username.

The Password can be any combination letters, numbers, symbols, characters, and case of up
to 16 positionslong. The password can be duplicated in the system with other users' passwords.
However, if theindividual user has more than one login, each of the individual user’s passwords
associated with each login must be unique. Passwords are generally a system’s weakest point of
defense from unwanted intrusion, so, unfortunately, the best password is such a complicated
combination of letters, numbers, characters, and symbols that you will never be ableto
remember it.

The GFO can add users at the Per mission Level of DFO. The DFO can
only view and edit their single committee when logged on.

Permission Level |DFQ =
Permission Access [BRom

Start Date

PemissinnAccessH Permission Access is either read-only: 1, or edit: 2. A user needs a

Start Date Permission Access of 2 (EDIT) to make changes to the data and add new
information.
TheStart Dateisthe earliest date  [goipm e | tha
auser can logon and the End DateiS | mupace a4 cwisnss | thE

last date that a user can logon.

Active User IND |
EMail -~

TheActiveUser canbesetto“Yes or “No”. Thisfield isused to turn a
. user’slogon rights on or off without having to change all the other settings.
A new user should be set to “Yes'. Committee Management Secretariat regularly switches the
Active User setting to no for users who have not logged in for more than a couple of years.

e

The Committee for which EMail [

the DFO user isresponsible e s
GFO-Gruup i iee on e I/ Hln II 4

can be g ectm from the “ DFO Advisory Cammittee an FDrmerPrlsoners of War

Advisory Cormmittee on Homeless Veterans

Comml tt%” pul |-d0Wﬂ. The First Page Advisory Cammittee an Minarity Veterans

Advisory Cormmittee on Prosthetics and Special-Disabiliies Programs

pul | down | |$ Wl | | dl Spl ay al | ; Advisary Committee on Structural Safety of Deparment of Veterans Affairs Facilities 7]

== Advisory Committee on the Readjustment of Yeterans

the p0$ bl e Comml tt% for the Visitor This site|Advisory Committee on Women Yeterans

117447 Wehmaster| Chiropractic Advisory Committee

group. Of course, this only e e e oS
works if the CMO added the

committee to the group when the committee was created in the system. To select the DFO’s
committee, the GFO clicks on the correct committee.
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Savel W Users List |

Saving New Users

The GFO fillsin all the contact
information and applies the
permissions and rules to create a
new user, finally “saving” the
information on the new user by
clicking the Save New button. The
GFO can abandon the new record at
any time before the “SAVE” action
by clicking the Cancel button. The
system may overreact quite
negatively if you attempt to create a
duplicate user, so cover your eyes
before you click the Save New
button in doubtful situations.

The Save button save the data entry changes on the page when you are
editing an existing user. The New button displays a blank data entry page for
adding anew user when you are on the page for editing an existing user. The
GFO returnsto the full read-only User List page with the Users L ist button.

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

Users Form

& &

Home Up Logon Search Help Public Access Score 300 FYI007  If emo CHO

Department of Veterans Affairs

Save MNew Cancel Users List
Logon |Neophyte User@Fido. Gav
Tasatbad |nuser Fequired
Fistlame  [Neophyte Baquind
Last Name [Dser Required
et [202-858-1212 Regirid
Permission Level [DF0) =] poqued
Pexmission Aecess [7=]
Staxt Data [Brzgp7 Requined « g1rasee
EndDate [t2/312010 Roisss i
Ak |NEDphytE.User@FidU.Guv
Active User

Y25 7| Required

Required

Fequired

DFO Commitiee |4 dyisany Committee on Cemeteries and Memorials
Raquired

GFO-Group |VA’NﬁliDﬂﬁ| Cemeteties Administration ;! Required
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Editing a Committee' s Data

The GFO should check out
the DFQ System manual for a
thorough introduction to the
process of editing the
committee information.

Committees Datahase

Commitiee Flenu

The GFO has complete
editing rights to all the Coneral Ino
committee dataand all changes  |,,. ... kecommendations
are made, meetings and reports g,
and members are added through [y eiing
the Committee Menu page. Costs
The links below display the Tustifications
editable pages. The menu Members

optionsinclude Sub Clinintises
e General Info,

e Recommendations.

Performance Measures

Current Status

FACA Database at FIDO GOV Federal Advisory

Homwe Up Logon Searxch Help Public Access Score 300 FYI00T Kenmnett Fussell GFO

U5DA 10760- Collaborative Forest Restoration Program Technical Advisory Panel

& -

Committes ort

DFO Info

CMO Info

Commitiee Decision Maker
¥iew Charter

¥Web Site

Mark Verified

Consultations

° M’s Interest Areas

e Mestings, -
e Costs TS S
e Members

e Sub-Committees,

e Performance Measures
e Current Status

e |nterest Areas

e Committee Report,

e DFO Info,
e GFO Info,
e CMO Info,

e Committee Decision M aker,

e View Charter,

e Web Site(if the committee has one),
e Mark Verified, and

e Consultations

The Rest of the Story for GFOs

There are many other features and reports available to assist the GFO in theonline Shared
Management System. Most of the other features are found and described in the Public Access
part of the manual. However, all of the features, data, and reports are only as useful and accurate
as the data entered and kept up-to-date, primarily by the DFOs or their designees. The DFOs,
keeping the system up-to-date as frequently as possible, whenever the committee data changes,
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or even on aweekly basis, transforms the Shared Management System into a rare commodity in
government, a useful, interagency data-sharing and management tool. The online Shared
Management System has been available since 1997. It isaliving system in the sensethat it has
grown in usefulness and functionality (and size) every year that it has existed. Some of the
improvement is due to the improved technology of the Internet, and alittle can be counted due to
the increasing skill of the development team. However, most of the improvement is due to the
feedback, patience, and willingness of the users to participate both in the development process
and with ontline record keeping. The Shared Management System is truly a shared system that
belongsto al of us.
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SECTION IV: Committee Management
Officer (CMO) Management Tools and
Accessto Advisory Committee Data

The Committee Management Officer (CMO) uses the system to add and manage advisory
committees, add and manage agency users of the system, update the information on advisory
committees during the current reporting year, and produce reports on advisory committee trends
across fiscal years. The Federal Advisory Committee Act (FACA) requires that the CMO
provide information about the agency’ s advisory committees for an annual comprehensive
review, both internally to the agency, and externally, as part of a government-wide review. The
web-based database accommodates and builds upon those requirements by alowing the
continual updating of committee information throughout the reporting year and providing
committee management functionality. Keeping the data continuously up-to-date allows afocus
on management and immediate relevancy. With frequent and timely updates, the system
becomes more useful to everyone, ranging from the public users to interested agency officialsto
congressional staff with oversight responsibility.

What isthe Shared M anagement System?

The Shared Management System is a specialized database on the web. FACA originaly
required that specific data items about advisory committees be collected by the President
annually and transmitted to Congress for review. Since 1997 this web-based database has been
used by all the government agencies that have advisory committees to collect that data. This
online system was demonstrated to Congress at a Government Reform Committee Hearing in
1998 and, since 1999, Congress no longer requires the “printed and transmitted” annual report.
The Annual Comprehensive Review (ACR) requirements of FACA, and the responsibilities of
the Committee Management Secretariat and the agencies to provide that review information to
the Congress and to the President are met through the maintenance of the online system. The
“CMQO” user has access with edit and update rights to the current fiscal year’s data for their
committees viathe Internet. The CMO is given their accessrights, their logon (username) and
their initial password by the Committee Management Secretariat. The CMO, like any other
public user, can view all of the information on al of the committees of all the agencies available
for the current reporting year in aread-only mode. At the same time, only the Designated Federal
Officia (DFO), the Group Federal Officia (GFO), the agency CMO, or a Committee
Management Secretariat (CMS) staff member can edit or update the CMO’s own agency’s
committee data for the current year.

What kind of data is being collected and maintained?

For the CMO, the program collects, totals, accesses, and/or displays all the information
available to the DFO, which includes
e Chartersand related information,
e Members and their appointment information,
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e Costs,

e Theagency’s recommendation for continuation or termination of the committee,

e The committee’ s recommendations to the agency and the actions taken on the
recommendations,

e Report titles, publication dates, and the text of the report,

e Meeting purposes, dates, location, whether the meetings were open or closed, and the
minutes or transcripts,

e Activity and justification (raison d’ etre) information,

e DFO appointment and contact information,

e Decision maker contact information,

e Annua Performance Measures Data,

e Web site addresses for the committee or accessing committee information like the
minutes, reports, and recommendations, and

e Committee interest or issue areas.

Specifically for the CMO the program also collects, totals, accesses, and displays information
that includes

e A current year list of agency advisory committees and the committees’ update status,

e Anagency totals report of the distribution among committees of establishment
authorities and committee functions, and the total meetings, reports, costs, and
members,

e A listing of committee DFOs with their contact information,

e A complete set of the current annual comprehensive reviews for all the committeesin
the agency,

e Theability to add and manage agency users of the agency’s committees editable and
reportable data,

e Theability to add a new committee to the FACA committee list online,

e A current status overview to quickly put the CMO in touch with the activity level of
their committees as recorded in the online system and a set of heads-up/potential
problem comparisons about and between agency committees and government
averages,

e Theavailable discretionary ceiling,

e Theability to create and manage sub-groups of committees within the agency, and

e E-mail listings for individuals in agency groups responsible for advisory committee
activity.

In addition, when viewing an individual committee, the program allows the CMO to
establish, renew, re-establish, amend, or terminate a committee, and upload a copy of the charter
to the system (with the Consultation links). The DFO sees the Consultation information (read-
only) when viewing their Committee Menu page. The database does not formally collect
meeting announcements or other Federal Register announcements as a requirement, but it does
the meansto do so if an agency wants to include that information online. The system aso has
performance measure pages devoted to committee recommendations to the agency, the agency’s
use of those recommendations, and other performance measures.
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How doesthe CM O usethe system?

FACA requires that each agency shall establish uniform administrative guidelines and
management controls for advisory committees established by that agency, and that each agency
shall maintain systematic information on the nature, functions, and operations of each advisory
committee within its jurisdiction.

The law states that the head of each agency that has an advisory committee shall designate an
Advisory Committee Management Officer (CMO) who shall —

e Exercise control and supervision over the establishment, procedures, and
accomplishments of advisory committees established by that agency;

e Assemble and maintain the reports, records, and other papers of any such committee
during its existence; and

e Carry out, on behalf of that agency, the provisions of section 552 of title 5, United
States Code, with respect to such reports, records, and other papers.

The law also states that

e There shall be designated an officer or employee of the Federal Government to chair
or attend each meeting of each advisory committee. The officer or employee so
designated is authorized, whenever he determines it to be in the public interest, to
adjourn any such meeting.

e No advisory committee shall conduct any meeting in the absence of that officer or
employee.

e Advisory committees shall not hold any meetings except at the call of, or with the
advance approval of, a designated officer or employee of the Federal Government,
and in the case of advisory committees (other than Presidential advisory committees),
with an agenda approved by such officer or employee.

The Shared Management System is designed to support the above requirements by capturing
relevant information when the committee is created online by the CMO, and to carry that
information forward asiit is edited and updated by the DFO or her designee year to year until the
information is no longer required. When a committeeisfirst established and chartered by an
agency, the information on the committee is generally entered by the CMO or his designee and
should address most of the committee' s genera information, membership information, and
estimated cost information requirements. Obviously, to function appropriately, the DFO should
already be officially appointed, up-to-date, and involved in the committee’ s mission and charter
when a committee is established (officially chartered). At the highest level, the process
ordinarily proceeds as follows:

1. The President, Congress, or afederal official in an agency decides that advice on an
issue is needed and an advisory committee is the appropriate vehicle for getting that
advice,

2. The President executes an order or the congress passes alaw that includes language
assigning the responsibility for the committee to an agency. The agency, given it has
the means and latitude, begins the process of developing a charter when the agency
determines an advisory committee is what the agency needs.
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3. The agency uses the administrative guidelines and management controls it established

under the law (FACA) to develop the charter, secure members, appoint a CMO for
the agency, appoint the DFO for the committee being established, and delegate or
assign the other responsibilities established under FACA.

The CMO confers with the Committee Management Secretariat (CMS) regarding the
new committee, ensures that a DFO has been appointed, creates the new committee
online using the system, files the charter with the appropriate congressional oversight
committees, and provides the appointed DFO and his designees with logons to the
system.

FACA requires that before a new committee is established an agency will have taken three
steps internally.

First, the agency will make an official determination that the need for the committee
exists. Thisis considered the authorizing document for the committee within the
agency.

Second, the agency will determine that creating the new committee with afocus on its
own specific task(s) will not duplicate some already existing effort in some other
committee or some other government activity within or without the agency.

Third, the agency will prepare a plan for balanced committee membership that
demonstrates that thorough consideration has been given to identifying the possible
stakeholders to the issues or activities envisioned for the committee.

The CMO’s step-by-step process with a new committee and the Shared Management System
follows the steps required in the law and regul ation:

1)

2)

3)
4)

To establish a committee, the CM O uses the Add a Committee hyperlink on the
Committee List page to create a new committee online. Since the above three agency
determinations would already have been done, the information added during the online
creation process should be complete enough to address the new committee’s general
information, membership information, meeting information, and estimated cost
information requirements.
The CMO and the Committee Management Secretariat (CMS) use the Consultation
process found on the new committee’s Committee M enu page combined with a
mutual review of the new committee’'s charter to complete the committee
establishment.
The CMO adds the DFO and/or the DFO’ s designee as a user to the system.
The CMO has the DFO log onto the system and
e Complete the editsto the General I nformation page. This contributes to the
annual comprehensive review requirements and keeps Reports timely and useful,
e Add meetings as they are planned or as they occur, add the reports as they occur,
and upload the meeting transcripts or minutes and reports as they become
available,
Add or delete members as they are appointed or replaced,
Add or update costs as they occur,
Add or update the web address if aweb siteis created for the committee,
Add or update DFO contact information as it changes. This keeps the DFO
Report useful.
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e Recommend the continuance or termination of the committee by the end of the

fiscal year,

¢ Report the Performance data at the end of the reporting year,

e Report the recommendations of the advisory committee to the agency and the
agency’ s response or use of the recommendations, and

e Verify the accuracy and completeness of the committee data for the reporting year

at the end of the reporting year.

The DFO, or the CMO if she or he chooses to do any or all of the tasks above, will find that
the genera information, costs, and member data added during the establishment of the
committee has been carried forward to the relevant annual comprehensive review pages. At the
end of any reporting year the program carries al of the committee data forward into the newly

created year except for meetings and reports.

The CMO will aso find the read-only Public Access modules of the system useful to their
management concerns. Using the Sear ch feature the CMO can discover what other committees
exist in other agencies with issues and concerns similar to committees they are planning to
charter. With that knowledge, the CMO can Drill Down to the specific committees and
determine if the system has information useful to them, or they can identify members of the
FACA community in other agencies to contact for further investigation. From the Public Access
area, the CMO drills down from the Y ear to the Agency to the specific Committee to view the
desired information. At any time the CMO can Sear ch the entire collection for any word or
phrase, use Database Sear ch to limit the data displayed, and/or use Download Center to
download selected data to a spreadsheet or data table. Topical Committee Reports, the printed
Annua Reports submitted by the President to Congress from 1972 through 1998, and the Annual
Comprehensive Reviews conducted each year since 1998 are added to the Public Access section

as they become available.

The opening screen for the Shared Management
System lets CM Os know that they have found the
datarepository and lists their options. The most
direct address for the system is
http://www.facadatabase.gov. The Shared
Management Systemis part of the shared-

interagency-database family at http://www.fido.gov.

Buttons and hyperlinks control navigation
throughout the system. A thorough explanation of
the links and purpose of the opening screen can be
found in the Public Access section of this manual.
The CMO is strongly urged to review the section
accessed by the link above.
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Fie Edt vView Favortes Tools Help

d=geck - = - (@D [ A | Qocarch GalFavortes @Meda (4| By S 5] 4L D

Address [ http: jww. fido gov/Facadatabase/
4 ‘ ‘ -

FACA Database at
FIDO GOV
Home Up Logon Search Help Public Access Score 300

Home - FACA Database

The Federal Advisory Committee Act (FACA) database is used by Fe
manage an average of 1,000 advisory conunittees government-wide ]
Congress to perform oversight of related Executive Branch programs
and others, to stay abreast of important developments resulting from

Although centrally supported by the General Services Adnustration'
Secretariat, the database represents a true "shared system" wherein ea
individual conunittee manager has responsibility for providing accurg
may be used to assure that the system's wide array of users has access

Committee Management Secretariat Website




The CM O Committee Maintenance Activities

Clicking theLogon link displaysthe L ogon page. The
L ogon page has ten hyperlinks, four data fields and one
submit button. In addition to the links previously
mentioned are Presidential Committees and Presidential
Member s, which are reports designed for the White House
Personnel Office. One of the linksis an instructional
online movie, How to L ogon to a Fido system. The data
fields are theLOGON text box, the PASSWORD text
box, the“I forgot my password” check box, and the“1
WANT TO CHANGE” check box. The submit button is
labeled Continue.

To Logon, the CMO enters hig’her username in the
L ogon: text box field (which hasthe label: Please enter
your Email) and their password in the Passwor d: text box
field (which has the label: Please enter your password).
When the Continue button is clicked, the program takes
the CMO user to theCommittee List page. The system

FACA Database at FIDO GOV
Federal Advisory Committees Database

¥ 4

Home Up Logom Search Help Public Access Score 300

Logon Page

Logon

How to Logon to a Fido system

Flease enter your I
Email

Please enter your I
Password

[T I fargot my password please send it to me.
T Twant to change my personal information.

Continue I

design callsfor al registered usersto log on with their government email address as the

username.
Existing Logon kfemo Existing Password kfemo
Please use your EMAIL ADDRESS to logon.
Security is improved.
This screen will NOT appear, if you do.
First Name ka Last Name IDmD Phone IED2 273 3567

If the user fills out the User
Profile/l nformation page, including their e-
mail, than the OOPS check box will work. To
receive an email with their password, on the

Enter Email address Ifacasuppurt@ﬁﬂ%data.cam
Confirm Email address |facasupp0rt@8020data.com

Enter Password |kfcmo

Confirm Password |kfcmo

Continue |

Logon Failed

Your logon or password is not correct.

Please click the Up button.

Logon Screen shown on the previous page the
user enterstheir LOGON, checks OOPS, and
clicks the Continue button.

If the CMO receives a Logon Error, they should note the error
explanation and contact the Committee Management Secretariat to
adjust their access rights. If you enter an incorrect Logon or Password,
you receive the “L ogon-Passwor d not correct” error.

If your dates for access
have expired, you receive
“TheLogon Date has
been exceeded” error. The

Your authorized end date has been exceeded. Ask your CMO to extend your user end date.

Logon Error

Please click the Up button.

error displays “ask your
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CMOQO”, but in the case of the CMO getting the error, it really means “ Ask Committee

Management Secretariat”.

If the Committee Management
Secretariat has designated you as an

Logon Error

“Inactive’ user, you see the “inactive Your logon is not active. Ask your CMO to update your user information.

logon” error when you attempt to logon.
In this case, the CMO aso calls the

Please click the Up bution.

Secretariat.

Members of Committees with Presidential Involvement July 17,

Clicking the Presidential M ember s hyperlink

displays alist of committee members appointed by the

ol i e e s President that are in the current year's member list.
These two hyperlinked reports are on the logon page to

2002 ATD ];‘;‘E‘tji‘:ﬂ“:::‘al Demb, Dr. hda  T/28/95 1/20/01 | Presidential Ne Fl rerni nd uw’s |ogg| ng on that th% r$orts exi q a the

o e men b o0 T€QUESE OF the White House Personnel office. These
reports, like all of the database’ s reports for the current

year, are only as useful and accurate as the datais kept up-to-date. They are also good reasons

for weekly updates to the system.

These reports, like all of the database’ s reports, can be
downloaded to the user’s computer for more direct use and
customization viathe Spreadsheet, XML, and ASCII
hyperlinks. The XML selection allows import into almost
any kind of database. The ASCII selection creates atext file
that can be imported into any word processor. None of the
data kept for public accession onlineis subject to privacy
provisions. Any public user may download all of the
publicly accessible stored datain the online system.
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The CMO’s Committee List and Management Activities

When the CM O IOgS on tO the FACA Database at FIDQ GOV Federal Advisory
system, they are taken straight to the Commitises Datshase ” ‘
Committee List page for their agency. Commitioe List

TheCOmmItt%ng page HOVId%the Home Up Logon Search Help Public Access  Score 300 FYI00T I erwo CRIO

CMO Wlth mC& to any Of thar Reportr Performance Measures (ACR) Totals Agency Totals DFQ  All Annual
Committees, and di Sp| ays the hyper links Tools Current Status Email Addresses Manage Groups Manage Users  GFO Info

that navigate to most of the management ~ |ErdoffY ChangeFY  Complete F¥2007

. . . . . Avail Ceiling 0

fl_JnctlonaI ity in th!swep system. Wewill | . on Civil Ri ghts

discuss the hyperlinksfirst, then the Conpices Name = unbesllat UpieedlDEO Dute CHO Dl CHHO D

option buttons, and finally, accesstothe | albama Atvicry Committes 251 1182007

i ndl VI dual Comml tt%. Alaska ddvisory Cormittes 253 111852007
Arizoma Advisory Committee 254 11742007
Arkansas Advisor Committee 255 118R2007
California Advisory Committes a5 1172007
Colorado Advisory Committes 257 11/8/2007
Commectioat Advisony Committee a5p 1113£2007
Delaware Advisor Committee 25911742007

District of Cobuvbia Advisory Committee ozp 117702007

Florida 4 dvisory Committee 261 11752007
eorgia Advisory Committes 260 11572007
Hawran ddvisory Commuttes 265 11702007
Idaho Advisory Comumittee 264 114752007
Ilinois A dvisory Committes 255 115702007
Indiana &dvisory Committes T 11572007

The Committee List page displays nineteen hyperlinks in addition to the links to the
agency’s committees. If you read the Opening Screen information in the Public Access section,
you are already familiar with Home, Up, L ogon, Search, Help, Public Access, and Scor e 300.
The new links are to other report and management areas that the CMO should find useful. The
links are grouped by:

Reports

Performance Measures (ACR) Totals

Agency Totals

DFO Report, and

All Annual reports.

Tools:

Current Status

Emails Addresses,

Add a Committee,

M anage Groups,

Manage Users and
GFO Info.

End of FY:
Change FY, and
Complete FY 2007.
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The End-Of-FY -links only appear during the Annual Comprehensive Review (ACR) period

and the Add a Committee link is removed during the ACR period for the FY being reviewed.
The Complete FY 2007 link is customized to the year being completed. We will discuss all of

the links.
Performance M easur e Totals

The Performance M easure (ACR) Totals
report link displays the Annual Comprehensive
Review Totals Report page. Thesetotals are for
the categories of performance measuresthat are
of interest to the agency, Congress, and the
public during and after the reporting year. This
datais carried forward for the committees from
year to year, but the report begins with a count of

Amnual Comprehensive Review Totals Report

Home DUp Logon Search

FY 2007 Performance Measures Totals Report

VA - Department of Veterans Affairs
3 Committees have Updated the Performance heasures this vear, 24 have not.

What are the most significant program outcomes associated with these con

Yes %o
667
0.0
0.0
0.0
0.0
667
667
0.0
0.0

Improvements to health or safety 2
Trust in government 0
Major policy changes 0
ALdvance m scientific research 0
Effective grant maling 0
Improved service delivery 2
Increased customer sahisfaction 2
Implementation of laws or regulatory requirements 0
Other 0

Help Public Access Score 300 FY2007 kfcmo CMOY

ACTIVE COMMITTEES

=]

IADMITN INACTIVE "V"

ADMINISTRATIVELY INACTIVE COMMITTEES|

committees updated for the current year. This
datais not integrated with the rest of the
committee report in this system and it should be
and can be expected to be integrated into asingle
comprehensive report in any future system.
Agency Totals

The Agency Totals report link ACTIVE
displays the Agency Totals page. These |—rmwvas

[NUMEBEER OF NEW COMMITTEES

totals are for categories of committee Ba.

TERMINNATE "YES"

[NUMEER OF TERMINATED COMMITTEES

11.

COMMITTEE AUTHORITY

a. REQUIRED EY STATUTE

=]

activity that are of interest to the

b. AUTHORIZED BY STATUTE

agency, Congress, and the public during

c. AGENCY AUTHORITY

d. PRESIDENTIAL DIRECTIVE

and after the reporting year. The report

. [COMMITTEE TYPE

a. AD HOC

h. CONTINUING

=]

totals new committees, terminated

c. PRESIDENTIAL

committees, the distribution of o5

COMMITTEE DESCRIPTIONa. NATIONAL POLICY/ISSUE

b. NON-SCIENTIFIC

committees by authority or function, the

c. SCIENTIFIC/TECHNICAL

=

d. GRANT REVIEW

number of meetings, reports, members,

e. REGULATORY NEGOTIATION

costs, and federal staff time engaged in

f. OTHER

16aREPORTS

[NUMEER OF REPORTS

the agency’ s advisory committee effort.

. MEETINGS

a. OPEN

b. CLOSED

c. PARTTATLLY CLOSED

= = e e = = = A R e R = e L = =R L K= =

d. TOTAL

The accuracy of the report at any

InaTs F1EMENTS

point in time during a current, active

reporting year depends upon the frequency and timeliness of committee information dataentry
on the part of the DFOs. The timeliness and frequency of DFO data entry depends, for alarge
part, on the requirements, interest, and guidance demonstrated or provided by the agency

leadership and the agency CMO.
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ATAELEMENTS CORRENT ACTUAL] NEET ESTIMA'
18.,COMMITTEE COST a. PERSONNEL PAYMENTS
(1) NON-FEDERAL MEMBERS $151,420.00 | $502,298.00
(2) FEDERAL MEMBERS $366,378.00 $35,500.00
(3) FEDERAL STAFF $3,235,630.00 $3,265,630.00
(4) NON-MEMBER $2,098,094.00 $2,098,094.00
CONSULTANTS
b. TOTAL TRAVEL AND PER  |$1,676,391.00 |$1,822,391.00
IDIEM
c. OTHER $322,983.00| $322,983.00
1. TOTAL $7,850,896.00 [$8,046,596.00
19 FEDERAL STAFF SUPPORT YEARS TOTAL FTE YEARS 37 37
3. [TOTAL MEMBERS SERVING DURING FISCAL) 633
YEAR
DFO Report
‘Committee |Na.me |Title ‘Phune |Fax |Ea.1.1
‘Adws ory Committes on Cemeteries and Memorials |P aige Lowther |DFO ‘2D2-273-5164 |2I]2-2T3-6?9[I |p aige lowthen@mail va gov
|&dwisory Commitiee on Former Prisoners of War |Denmis Rhoades [DFO 023737334 (2022751722 [capdihoa@vbavagay
‘Advis oty Committee on Homeless Veterans Pete Dougherty  [Homeless Program ‘202-273-5?74 Pete Doughetty@imail va gov
Bpecialist
‘Advis ory Committee on Minosity Veterans Anthony \Associate Director, Center |202-273-6708 ‘202-273-7092 ‘Dﬂmcmv@mail Tagov
Hawkins for Winority Veterans

TheDEO Report link displays the DFO Report page, alisting of the Committees and the
assigned DFOs' contact information. Like all the system’s current year reports, thisinformation
isonly as useful asthe DFOs' timeliness in keeping their information up to date.

All Annual Reports

The All Annual reports link
displays a printer-friendly,
continuous, scrollable page of all
the reportable information for all
the committees in the agency for
that year to date. Thisreport is
generaly only useful after the end
of the reporting cycle after the end
of the fiscal year, so it should only
be generated and made available at
that time. Depending upon the
number of committeesin the
agency, this page can take a“very”
long time to generate the first time
itis created, loaded to the web site,
and displayed on the screen. This
page can aso be saved to aWord
document, although the larger the
number of committees, the larger
thefile size and the longer the save

862002 9:53:05 AM
1. Department or Agency
Department of Veterans Affairs

3. Comdttes or 3ubComendttes

4.Is this Hew During Fiscal 5 Cutrent Chatter

Year?

No 9/5/2001
8a. Was Terminated During
Fv?

No
9. & geney Recormmendation for Next FY

Continue
11. Establishment Authority Statutary(Congress
Created)

12. Specific Establishment Authority

Advisory Committee on Cemeteries and Memorials

13, Effective Date

6 Expected Renewal Date

9/5/2003

8h. 3pecific Termination Authority

10a Legislation Req to Terminate?

14 Committee Type

2002 Anmual Report: Review of Federal Advisory Committee

2. Fiscal Vear

2002

3h. G54 Committes

Ho.
1328

7. Expected Term Date

Sc.Actual Termination Date

10b.Legislation Pending?

14e. Presidential?

33 U.S.C. 2401 6/18/1973 Continuing No
15 Description of Committes Nun.Sl:ientiﬁl: Prug:ra.m
Advisory Board

1Aa. Total Number of Reports
1éh. Report Titles and Dates
1T Open: 0 17k Closed: 0 ”Ef::’:;ny 0 17d. Total 0

Current Fiscal Tear Mext Fiscal Year
18a(1) Personnel Pmts to Non-Federal Members $13,920 $13,920
12a(Z) Persontiel Pits to Federal Members $0 $0
18a3) Personnel Pmts to Federal Staff $40,272 $40,272
150D Parannnal Prnts o Mo memher Concltant g0 2n

process. Once in Word, the user can add page breaks and other formatting features to display the
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reports asrequired. To return from this page to the system menu pagesis an instance of when

the CMO will have to use the browser Back

Current Status

TheCurrent Statuslink inthe Toolsgroup is an
assortment of helpful, heads-up and on-guard reports for the
CMO and other parts of the agency |leadership.

Reports (signified by a hyperlinked title)
areonly generated if datais present that
makes the report potentially relevant or
suggests that a “ possible” problem could
exist.

For instance, the General Info page
has a'Y es/No response field regarding
whether any committee members are
Presidential Appointments. The
Members List page has an appointments
field that indicates the source authority of
the appointment. Isthere a problem if
the pages don’'t agree? Usually! Could
there be a reasonabl e explanation for the
conflicting information? Possibly? In all
cases, intelligenceisto be applied. These
report items are potential alerts, not flags

button.

Annual Reporting Activity

Total Commitiees S1 [Total Verified By CMO|0
Total Updated This FY |51 (Total Verified By GFO [0
Total Updated This Week| G (Total Verified By DFO [0

Upcoming Events (Next 6 Months)

Scheduled Meetmgs 11 Meetings Report

Committee Renewals 7 Renewals Report

Committee Terminations 2 Tenninations Report

Member Appomtiment Expirations 427 Member Appomtiment Expirations Report

Possible Problems

Fres Members don't match Pres Appoint 1]
Meeting Dates not in FY 0
Report Dates not in FY o
Costs with No Meetmgs 2 [Costs with No Meetings Report

Costs with No Reports

19

Costs with No Repoirts Report

Members with Bad Dates

110

Member Bad Dates Report

Members with INo Email

186

MMember No Finail Report

Members with No Designation

CMOs with No Email

DFOs with No Email

DFO No Fmail Report

Decision Makers with No Eiail

Decision Maker INo Email Report

Potentially Administratively Inactive

Member Last Name is TBD or Vacant

FIE = 10

Meetings with No Members

Pending Committees

Committees with No Interest Areas

a
o
2
2
a
o
i}
0
o
1

Committees o Interest Areas Report

that specific content iswrong. A more complete description of each separate report in the

possible problems section exists below in thi

S section.
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The Current Status Page Management and Tracking Reports

TheCurrent Status pageis a set of | Upcoming Events (Next 6 Months) |
I’epOI'tS that ShOU| d be hd pful tO the CM O ?(‘119[11.119[1 l\Ieetm-gs 1{ BIE‘E‘I‘LI-IgS Report
“ormmittee Renewals 7 Renewals Report

and agency |n managl ng and trmkl ng the Comnittee Terminations 2 Terminations Report
actIVI tl es and ajml n| Stl’atl ve detal I S Of the| r MMember Appomtment Expirations 427 Member Appomtiment Expirations Report
advisory committees. The page is divided

Possible Problems

i ntO tWO SeCtl OnS, U pCOI’nl ﬂg EVEﬂtS and Pres Members don't match Pres Appoint )
Possible Problems Upcoming Events EIIH:DDrtanFfY .
(Next 6 Months) displays reports that are Costs with No Meetings 2 |Costs with No Meetings Report
useful for pl annl ng and managl ng Costs with I\.Tu Reports 19 |Costs with No Reports Report
anticipete events while Possible Lo e
PI’ Obl ems dl q)l a.yS report Where MMembers with No Designation 1]
dl ScrepanCI €s that ) ml ght be prObl ernS” ;igii::;:‘;?;f;z:ﬂ [2] DFO No Email Report
eXl g | n the data. | hope we al I aeaware Decision Makers with IVo Fmail 9 |Decision Maker No Email Report
that theentire system isan attemptto e e o
categorize and describe in consistent terms  |prro10 = o
and a unified fashion almost 1000 distinct DMeetings with No Merbers 0

. . . . Pending Committees 1]
and uni quel y funCtI oni ng mv' mry Committees with No Interest Areas 1 |Committees No Interest Areas Report]

committees. Theterm “possible” in the
possible problems heading is a clue that intelligence should be applied in the analysis of these
reports, and the term “problems’ could be entirely the wrong word.

The Upcoming Events (Next 6 M onths) Reports

TheUpcoming Events

section potentially displays four Scheduled Meefings 11 EIEeE e
I’epOI’tS, one eaCh for Renewals Report

Cormnittee Renewals

e Future Mesti ngS Corunittee Terminations 2 T ermminations Report
° Charta’ RenaNal S, MMember Appomtinent Expiations |427 [Member Appomtinent Fxpinations Report
e Charter Terminations

and

e Member Appointments which are expiring.
A report link will only appear when data exists to produce a useful report, so no links will
display for empty reports.

When the DFOs post committee meetings to the on-line system, the number of future posted
meetings for the Fiscal Y ear being managed is displayed and aM eetings Report link shows up
in the report column. If the DFOs post future meetings as soon as they are scheduled, the
meetings for the next six months are displayed.

When committee charters are due for renewal in the next 6 months, the Renewals Report
will display that committee on the list. The Renewals Report aso displays any committees for
which the data on the committee could be interpreted that the committee has been overlooked or
isoverdue for re-chartering. Committees can be removed from the Renewals Report by
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changing the data on the committee on the Gener al Info page, the Agency Recommendations
page, or the Consultation pages.

By the same token, the Ter minations Report displays any committees for which the data on
the committee could be interpreted that the committee is a candidate for termination.
Committees can be removed from the Ter minations Report by changing the data on the
committee on the General Info, the Agency Recommendations, or the Consultation pages.

TheMember Appointment Expirations Report lists those members agency-wide whose
recorded appointment end dates have either already elapsed or will elapse in the next six months.

A Meetings Report link and aM ember Appointments Expiration Report link for their
committee data are available to individual DFOs on the Current Status link for their committee
on their Committee Menu page.

The Scheduled M eetings Count Resultsin the Meetings Report

The hel pful ness Of be| ng abl e tO Scheduled Meetings for Next 6 Months (11 rows returned) Je 4'
dl Spl ay a Count Of aI remy pOSted AgencyABBR Meeting StartDate CNo  CommitteeName MMeetingType Location Purpose
future meetings and a resulting Y
M eetings Report will differ from L Teg, e ol o]
agency to agency. Itishighly likely o il TR
that the CMO already has an alert or e S8 meting LOWS |\ Cyriichation and
X k| 7. d | VA £/26/2007 30917 8If CEF . Open anébnevﬁnAgs 8 | oterans Benefits
th er SyStem tO antICI pate an p an F:r:;ansan ;::ﬂ?;;s and g | dministration on issus
. o8 ourofleis | |televant to OIFAOEF
for scheduled meetings and the P
associated meeting logistics, Federal RO mesing and i
Register Natices, etc. However, since, previous days’ briefings|
. . Adwiso:
the displayed report rolls cumulatively Conaiizeon
. Vi 749¢2007 30017 |CIF-OFF Open MiamiFt. Bragg [To be mentioned
up from the Committee (DFO) to the eterans anc
office (GFO) and agency (CMO) levdl, Ay
postl ng Committee meetl ngS ||ke thl S T4 711612007 20017 85;2:311: st Open San Diego To be mentioned
in advance serves to keep the whole Fanilis
Review VA program

agency informed and involved. The
meetings have to be recorded anyway at some point during the Fiscal Y ear, so why not post the
information when the meetings are scheduled and use this feature profitably. Meeting records
can always be edited further if the scheduled is rearranged or details change.
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The Committee Renewals Count Resultsin the Renewals Report

The Committee Renewals Report
isan obvious tool for the CMO to use
to anticipate what committees are up
for review this month and what
committees are up for renewal in the
near future. If alot of committees
show up on the report that should not
be there, then the data recorded in the
system for those committees is not
useful or accurate and the CMO
should review the data with their desk
officer.

FACA Database at FIDO GOV -
Federal Advisory Commitiees Datahase -
Committee Renewals in Next 6§ Months (7 rows returned) June 26,2007 8:22:01 AN
Spreadsheet XML ASC]
AgencyABBR DateOfRenewalCharter CNe  CommitieeMame EstablishmentAuthority
0 TiEer Frofessional Certification and Licensure  |Statutory(Congress
A dvis ory Committes Created)
VA o007 1338 Advisory Committee on Cemeteries and  |Statutory(Congress
Iemorials Created)
VA 071542007 1331 Advisory Committes on the Readjustment |Statmtory(Congress
of Veterans Created)
X Statutory(Congress
WA 10472007 1332 |Advwisory Committes on Women Veterans
Created)
WA 11412007 5203 |Mational Research & dvisory Council Agency Authority
VA 12407 1350 A dvisory Committee on Former Prisoners  |Statutory{Congress
of War Created)
L c itt Minorit; Statutory(C
T T o risory Comnittes on Minosity atutory(Congress
Veterans Created)

The Committee Terminations Count Resultsin the Ter minations Report

The Committee Terminations Report is

an obvious tool for the CMO to useto
anticipate what committees are up for
termination. If committees show up on th

report that should not be there, then the data
recorded in the system for those committees

FACA Database at FIDO GOV
Federal Advisory Commitiees Daiahase

cd &£ o

June 26, 2007
Spreadsheet

Committee Terminations in Next 6 Months (2 rows returned)

e

CNe
10724
25152

AgencyABBR  DateioTerminate CommitieeName
12/31/2006

127172007

Professional Certification and Licensure & dvisory Committ)

Veterans' Disability Benefits Commission

is not useful or accurate and the CM O should review the data with their desk officer.

The Member Appointment Expiration Report

A significant number of DFOs from

larger committees report that staying on top

of member appointments verges on being
full-timejob. CMOs from small agencies
report the same thing. The Member App

Upcoming Events (Next 6 Months)
Scheduled Meetings 11 Meetings Report
Committee Renewals 7 R

erminations Report

enewals Report

a 2

T

Member Appomtment Expirations Report

Committee Termninations

4

Member Appointment Expirations 42

ointment Expiration Report is designed to display all

the members whose appointments have expired or which will expire in the next six months.

How atool like thisfitsinto the agency pr

ocess for vetting and appointing new members and re-

appointing and replacing existing members will differ from agency to agency and even from
committee to committee within the agency based on the establishment authority.
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HOWGVGI', thl S report’ | | ke the Member Appointments Expiring in Next & Months (427 rows returned) Je
M %tl ng Rq)ort above’ dl q)l ays m AGencyAbbr CNo  CommitieeName StariDate EmdDate  Prefix FirsiName MiddleName LasiMName Suffix
the committee, office, and agency visory
Ia/d . Thi S Car] f&l | Itae the VA 1328 %Em::}es Dagd 104152001 |8/3172006  |Wx T o Sole
communication necessary to Ry
handle the process inan Orde”y va iz |ommiteson 00t [etrnns [ Edwin |G Bearss
. - . NMemorials

and timely fashion without (e
continuous data calls. Both of v gz [omeee on oot [srssvans [, Efah:;j . Metzler .
these reports and essentially, all o
the reports av ailable and utilized VA 13 [gonedtee o0 lonmona  |zsanr [me Myl |s. K
by the system are only as useful e
ar]d mcurme % the dma from VA 1328 georr:zd:rti?s Dagd 9712003 |23102007 (M Joseph 1 Dl artory
which they are generated. What Memorials

. Advis_ory
this means and Comgs down to for Va 3z | Goneee o o0 sy [, Benediot Spadato
the FACA community and the Memorial
interested public isthat everything ot cn

works best, if, when data about the committee changes, it is updated in the on-line system.

The Possible Problems Reports

The Possible Problems reports set isa
compilation of itemsidentified over the
years as the result of discrepanciesin how
the same committee datais treated
differently in different places and at
different times, or as areas of concern
raised by users of committee data (agency
leadership, congress, GAO, White House,
public, etc.). Theseitems have usually
been resolved during the Annual
Comprehensive Review (ACR)
reconciliation process, if they were not
resolved immediately upon discovery by

L PosibleProblems
Pres Members don't match Pres Appomt )
Meetmg Dates not m FY 0]
Report Dates not m FY 0
Costs with No Meetmgs 2 |Costs with No Meetings Report
Costs with No Reports 19 |Costs with No Reports Report

Members with Bad Dates

110

Member Bad Dates Report

Members with No Email 186 [Member No Email Report
Members with No Designation

CMOs with No Emal

DFOs with No Email DFO No Fmail Report

Decision Makers with No Emal

Decision Maker No Email Report

Potentially Adminstratively Inactive

Member Last Name is TBD or Vacant

FTE = 10

Meetings with No Members

Pending Comunittees

Committees with No Interest Areas

0
0
2
9
0
0
Q
0
0
1

Committees No Interest Areas Report

datacals, investigation, analysis, and lengthy explanations. They are available here to be an
ongoing tool to assist the CMO in tracking and managing the agency’ s data, and an invaluable
tool in completing the Annual Comprehensive Review (ACR). The reports have already been
demonstrated to serve multiple purposes for multiple audiences, as you will seein the

explanations below.

The first threereports,

Presidential Members don’t match Presidential

Pres Members don't match Pres Appoint

Meeting Dates not in FY

Report Dates not in FY

— o | o| o

[ ]

Appointments,
e Meeting Dates not in Fiscal Year, and
e Report Dates not in Fiscal Y ear,
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are usually the results of mistaken data entry based on misunderstandings of what was required.
For the Pres Members report, the General I nfor mation page has a question whether the
committee utilizes members appointed by the President, and the M ember s page includes a
guestion about appointment type (Presidential being one of the types of appointments). When
thisinformation, perhaps entered by different people, isinconsistent, it needs to be resolved.
This question was first asked by the White House personnel office.

TheMeeting Dates and Report Dates reports occur when the user manages to add a meeting
with dates that do not fall within the reporting year. Y ou might wonder how this can happen if
the meeting record's date fields have code to catch that kind of error. I1t'samystery. Some data
is uploaded in batch files and the “bad” dates get by the screening, and some users are very
creative and determined to put in precisely the date they want, even if it falls outside of the Fiscal
Year.

The next two reports, Heport Dates notm FY 0
H H ‘.. 1 '....U, (_‘.. 1 /] .UI
e Costswi th No M esti ngS, Costs with No Meetings 1 _ osts with No Meetings Report
; Costs with No Reports 1 |Costs with No Reports Report
e Costswith No Reports, A feelee il DTy RV INCUNE T VVUOE VROV

are in response to questions which are often asked about and just as often not very significant in
the results shown. CMOs are familiar with many reasons why a committee may be reporting
costs with no visible activity of any kind showing up in the on-line data. The most common
reason is that meetings or reports have not been reported yet. The cost datais carried forward by
the system from the previous reporting year while the meeting and report data is new and has to
be added each year. Itisalso truethat the cost versus visible activity ratio tends to be greater
during the first year of a committee during setup and the terminating year when things are being
wrapped up. This set of reports becomes more useful when the agency is reconciling its ACR
data and is a prime example for why some intelligence needs to be applied to report analysis.

Three reportS on member data deal Wl th MMembers with Bad Dates 110 Member Bad Dates Report
app0| ntme’]t dates a’na| | wdresses and M ernber Memnbers with IVo Email 186 Member No Finail Report
Des| gnatl ons ' ' Members with No Designation 0
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TheMemberswith Bad Dates

report ml ght %em rwundant of the Members Bad Dates (110 rows returned) _133
M ernber_. A ppOI ntmmts g \ o CommitteeMName StariDate EndDate Prefix FirsiMame hiddleName LastMame Suffix
Expiration Report, however the aaisay
purpose iS dlffer ent SI nce the VA 1331 gl:adjumem . 672472002 |10/31/2005 |Mx. Michael | DePaulo
Expiration report is usually an alert i
and theBad Dates report is Conitas cn
VA 1331 |the /2472002 [10/31/2005 (IIr. Robett W, Mlaras

probably areal problem. TheBad Rendainentof
Datesreport indicates those Gl Sacs
members whose appointment dates Develepment )
fall outside of the current Fiscal R e el e base W [PBD.
Y ear, so we are no longer concerned S
with members whose appointments Lt Bl
are coming dueto expire. TheBad S
Dates report pOI nts to mernbers Wi 2017 ;?if??:mal Tr1/2004 12/30/2005 Chay A Howard FhD
whose appointments ended the Evsmin

Services

previous fiscal year or whose

appointment don’t start until the next fiscal year. This may be a non-issue for some CMOs and
DFOs if their members can continue to serve until areplacement is appointed or if the CMO is
completely disconnected from the agency appointment process. However, this can seriously
affect the accuracy of the number of members serving on agency committees.

TheMemberswith No Email report would only be a problem if the CMO or the DFO
thought it was a problem or the agency needed the email for a Committee Management survey
activity. Member emails do not display from the Public Access part of the on-line system and
generally should only be reported with the Members knowledge and permission and if it is
agency policy to collect the emails.

TheMemberswith No Designation report is another instance of areport that should not be
necessary, since the program is coded so that a DFO should not be able to add a member without
including the Member Designation. The Member Designation is arequired field in the system
and, by law, is part of the appointment process of every advisory committee member. Somehow,
it still happens that a Member Designation field comes up blank, and this report is an alert to
those concerned.

The next three reports are considered alertstowhat v rrrrrrrressommmm

can only be labeled as oversights. Thesereportsare  [DFOs with No Email

o oo 9

more useful as alert reports when the results for all the  [Peasion Makers vtk Fo Fal

A A i FPotentially Admmistratively Inactive
committees in the agency are rolled up into reports for
the CMO and other agency officials.

Regarding DFOs with No Email and Decision Makers with No Email, the online program
creates email mailing lists for CMOs and GFOs and other agency officials with logon rights.
The emailsfor thelists are collected from the DFO and Decision Maker page forms, hence the
usefulness of the DFOs with No Email and the Decision makerswith No Email reports. The
CMOs and or other agency officials can know who is missing from the mailing list.
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The Potentially Administratively I nactive report lists those committees which may no
longer require ongoing attention and active DFO participation, so that the CMO can make sure
that the committee’ s records and reporting does not administratively slip through the cracks and
can move the committee to the agency’s Administratively Inactive group of committees. When a
statutory committee has completed its work, it cannot often be easily terminated or removed
from the agency’ s committee inventory unless the statute that created the committee included
language to terminate the committee. The DFO involved with the work of the committee will
generaly wrap up his or her responsibilities and move on to other tasks as assigned, but the
committee and the responsibility to track and report the committee lingers on, sometimes for
years or decades.

The Member Last Nameis TBD or Vacant Report

The M ember L aSt Name IS TBD or Vacant Member Last Name 1s TBD or Vacant 1]
report is aspecia kind of possible problem report et - 10 0
in that it serves multiple purposes. The agency can choose to use this report as a helpful
“identification of need” tool in the committee member appointment management process. To do
so, the DFO can add a member to the committee member list with TBD or Vacant in the Last
Namefield. The DFO would do

X L , FACA Database at FIDO GOV l ”
thisto indicate that a member’s Febes Ay ot Dt
appoi ntmmt h% e)(pi raj Or that a Member Last Names = TBD or Vacant (60 rows returned) l\a\:
ma’nber haS reﬂ gnw and anew AgencyAbbr CNo  ComunitteeName  StanDate EndDate  Prefix FirstName MiddleName LastName Suffix MemberDesignation RepresentedGroy
. o
member needs to be appol nted. Dol 2 ome T |ateros |azasi vacant Repuesentaive |
Information
[State, Interstate,
gd"‘”f’ Metropalitan or
When the GFO or CM O or Dol 2 V;;::T feo 4119/2006  [4/20/2010 Vacant Representative gzﬁzwﬂter
.. . Information
other agency officials look at this T
. cvisary Lanc o
report from agroup or agency-wide | |o frme s o O I S
: . : Homeland
basis, they will seealist of al the i Hg
. . . & visory
commi tt%s Wi th pOtentI al |y empty Dot 2 %?:Lff““ ° lanennos [4asoto szt R — E:L;Z::SW
member slots needing new e
mernbers to be app0| ntaj U%d th| S [ o (G enemng a0 Vacant Representative [ B
- . .. Council
way, thisreport isavisible, aviory b
. . . . Dot o (SRR emng |aanni Vasant Rt | R
accessible, communication link that B, —
it

allows the agency to stay abreast of,
if not ahead of the member appointment process without duplication and multiple email
exchanges. Best of al, this process is capable of being managed in real time.

Whilethe TBD or Vacant report can be used this way to manage the “identification of need
part” of the appointment process, we probably should not forget that the member who is
resigning or whose appointment has expired is aso part of the current committee member list.

At the end of the reported year, the online system will be used to retain and count the members
who actually served on the committees and not the empty slots that needed to befilled. When
the Annual Comprehensive Review (ACR) is completed and the data verified by the DFO, the
committee datawill berolled into anew fiscal year. The new year's datawill still include all the
member slots that have a TBD or Vacant in the Last Name field. The data verified for the ACR
will have the member records with TBD or Vacant in the Last Name field removed.
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The last four reportsin the possible FTE = 10

problems list are designed to catch errors. Meetings with No Members

L= e Y

Since acommittee seldom has a support staff Pending Committees

of greater than 10, the FTE > 10 report letsthe | |Comumnittees with No Interest Areas

DFO, CMO, or Committee Management know
when someone has successfully put the total cost of the committee in the Federal Staff Support
field.

The second report, M eetings with No Members, is seldom a problem for committees where
the data is entered directly by the DFO or hisor her designee. Every agency works alittle
differently, and there are several agencies that provide the data for the online system in batch
uploads. Thisreport has proved helpful in catching missing data from such uploads.

The third report, the Pending Committees report is a problem for the CMO as the end of the
FY approaches. Thisreport shows the committees that are not yet live with authority to act, i.e.,
the charters have not been filed. While thisreport is most useful to the CMO on an agency-wide
basis, it can aso beimportant to the DFO working against a deadline and/or agency
expectations.

The last report, Committees with No Interest Areas, identifies committees without any
assigned interest areas. This could leave the committee out of the result set when asearch is
conducted.

Whilethislist of reports could be larger, we do not plan to add any additional problems

reportsto this version of the system. Any new reports of this type will be added to the next
version of the online system.
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Emails Addresses

The Get Emailslink displayed in the FACA Database at FIDO GOV : ~
Tools group provides different Federal Advisory Commitices Datshase l ”

combination of email addresses. These Get Email Addresses

Home Up Logon Search Help Public Access Score300 FY2007 kfcmo CMO

emails belong to the agency users of the
online system. The emailsarefoundin
the user proﬁ | es and the DFO page data Email Addresses  (cut the addresses in the white space helow and paste into your email program)
and the CM O page data kept in the online
system. Thisinformation extends beyond |Gt Emai addresses for:
the formal agency DFO list to everyone
with responsibility for data management
from the agency in the system that has
been given alogin or otherwise added to ~ |GFO's Ouly

the system list, including decision makers,  |co's md cro's
supervisors, and administrative staff. We |10« manross
expect a contact list like this to become
more and more useful, so it is best to urge

CMO's Only

DFO’s Ounly

GFO's and DFO's

everyone to keep his or her information Al Addresses
up-to-date Create Finail
a Get Email Addresses - Microsoft Internet Explorer provided by General Services Administration = = 5'
File Edit view Favorites Tools Help ‘ ;',"
O Back » (2 ) 7 \ﬂ IELI _;'| | J,V ) Saarch '( Favarites 6?( | . = - irfi i‘;
Address |4?.j https: s, fido,gowf acadat abase/getemails, asp?level=CMOGEype=DF O j a Go | Links **
chgle|'cv dGD 4- &2 E - | 99 Bookmarks~ T2gsRank o |9Popups okay | “")}' Check = 4 autolink « =] utoFl |« Send tow C} Settings~
FACA Database at FIDO GOV D “ I
Federal Advisory Committees Database
Get Email Addresses

Home Up Logom Search Help Public Access Score 300 FY2007 kfcmo CMO

DFO Email Addresses (cut the addresses in the white space helow and pasie imto your email program)

alejandro ramos@va gov; andrea jones 1 @va. gov, andy fleshman@va gov; Blythe Ferquson@rwa.gov; Chanel Banleston- Carter(@va gov,
denise burten@va gov, dennis thoades@vwba va gov, desiree long@va gov, deug beling@va gow, ed andersen@vba va gow,

ersie. farber@vba va gov, ethel shgh@va gov; Flora Charlesi@va gov, george richen(@vba.va gov, grant huang@va. gov; rene. trowell-
hatris@wa. gow, [sabel Hicks@va gow, j.tleslie@wa.gow, janet. s thompson@he. med.va gov, jay freedman@va gov; jay halpem@va.gorr,
Toseph Tucker@va.gov, Tuanita Mullen@wa. gov, karen hood@va gow, karen. scotti@va. gov, Kenneth, Shay@va. gov, krishna banga@va gov,
laura. balun@va gev, Leroy Frey@va gov, inda piguet@va. gov, marcia holt-delaney@wva. gov, cemptimk @vba vagow,

Phyllis Widemon@hg med va gow; preeti hans@hg med va gow; raymond kempisty@wa gov, Renaee Allen@rra gov, rita lysik@va gow,
Robert Figueroa@rwa gov, robin. cooper@va gov; salminio. garner@vba.va gov, stacey. stholder@vba va gov, Sumitra Muralidhar@va. gov,
tamika white@wva. gov, imothy. oleary@va.gov; veromca gitens@va gov; vreflecl@vba va gov, VEEISMITH@VEA VA GOV,

william. geldberg@ra. gow,

Get Emal Addresses for:
CMO's Only
DFQO's Only

GFQ's Ouly

CMO's and GFO's =
2] Done & Internet
| A
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Add a New Committee

Despite the fact that at least one government agency has more than 250 advisory committees,
creating a new Federal Advisory Committee is not a casual act and usually requires an enormous
amount of collaboration and coordination. When the agency has completed all the background
work and the CMO isready to add a new advisory committee to the agency roster, doing so can
occur online with the Add a Committee link from the T ools group.

TheNew Committee Infor mation form has only two fields to establish a new committee.
However, to comply with the requirements of the Federal Advisory Committee Act (FACA), the
CMO should fill out all the fields of the General Information, Agency Recommendations,
Justifications, Costs, DFO, Committee Decision Maker, and Consultation pages completely
and specifically after the new committee has been created. No field should be left blank, as
every field isarequired field. Theinformation required by these pages should have been fully
devel oped by the agency in the process of formulating their

e Determination of the need for a new committee document,

e Determination that there is no duplication of effort document, and

e Balance plan document, and

e Draft charter.
Some CM Os delegate the data entry to the committee’s DFO, but that is only appropriateif the
DFO has been involved in the formulation of the committee al along. Once entered into the
online committee data pages the datawill carry forward to thereview process conducted yearly.

The first text box requires a unique COmMMIttee | paca Database a FIDO GOV l , i
name. The name should be unique not only to the | Felers! Advsory Commitiees Datbase

agency but to the entire inventory of advisory dd A Committee Arallabiityand Cetling
Committee, gover nment Wide, between and Home Up Logon Search Help Public Access Score300 FY2007 kfemo CMO

among all agencies. The second text box asks the
CMO to select the establishment authority under

New Committee Inforination

which the committee is being created. When the Flease Enter New Comumitiee N |

CMO clicks the “Add This Committee’ button, e

the program checks to see if the nameis already [ AddThis Commites__|
in use and, when the authority is discretionary, if View Dot Reviced Page

the agency has available dlots for new discretionary committees.

EE e The CMO should already be aware of the agency’s room to
AL ‘ create new “discretionary” committee since their available “ceiling”
Department of Veterans Affairs (or room to grow) is displayed on the Committee List page below

the Add a Committee hyperlink. Thisisnot anissueif the
committee is established with Presidential or Congressional Authority.
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If the “Add This Committee” processfails, the CMO is alerted immediately with a message
similar to the one below. If the CMO should get an unexplainable error, they should stop what
they are doing immediately or their computer could blow up. Well, maybe not, but at least call
the Secretariat and clue them in that there is a problem.

Sorry, but you cant not add Advisory Comumittee on Former Prisoners of War ' nnow. It is already in the system. Please clioose of
different name or contact the Support Team for further information.

If the name is unique and the agency has sufficient ceiling, the committee is created and the
CMO continuesto fill out the information on the General | nformation, Agency
Recommendations Justifications, Costs, DFO, Committee Decision M aker, and
Consultation pages as mentioned above. The redlity isthat the required information aready
exists in electronic format in documents, previously exchanged e-mails, and word-processing
files generated within the agency while formulating the new committee's charter and mission.
The process should be such that the CM O displays the relevant document in a word-processing
program, “copies’ the needed information from that document, and “pastes” that information
into the appropriate fields in the correct fields on the correct pages of the FACA system online.
The CMO may find it helpful to point out to others urgently trying to set up a new committee,
that if thisinformation does not already exist in some kind of accessible electronic media,
perhaps the agency is not quite ready to establish the committee.

The datais entered into the fields used for the comprehensive annual review. It isunderstood
that most of these entries are either speculation or estimates that will be updated and corrected
later. Every field except “Remarks’ requires an entry. Costs are in whole dollars, so use
numbers without dollar signs ($), commas (,), and decimals (.).

When the new committee is submitted by clicking the Add This Committee button, the data
discussad above is transferred automatically to the required fields for the annual comprehensive
review process. The new committeeis created in the system and the Consultation page for the
new committee is presented to the CMO user. At the same time an automatic “aert” e-mail is
generated by the system and sent to the agency’s Desk Officer at Committee Management
Secretariat. Whenever the Consultation page is Updated and saved, the program will also
generate an e-mail to the Agency CMO and the Desk Officer at Committee Management
Secretariat, while also alerting the rest of the Secretariat staff to the new committee. If the CMO
creates acommittee and does not notice an email aert notice, they should contact CMS and | et
their Desk Officer know. At thispoint in the creation of a new committee online, the CMO can
open any of the pages accessible from the Committee M enu and further edit the data entered in
the creation of the committee. As an alternative, of course, the CMO could add the DFO to the
Agency user list and have the DFO log on and bring al the committee information up-to-date.
Thisisonly appropriate if the DFO has previously been involved in the formulation of the
committee. The DFO System Manual discusses the complete scope of committee information
that should be added or maintained in each discrete fiscal year.
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Before leaving
the Consultation
page the CMO
should click the
Edit link and add
any data necessary
to complete their
part of theinitial

Consuliation Information

Home Up

Conwltatl On - 1lesll.h‘I\In ConsuliType
prOCeSS The Add New Record

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

Logon Search

Committee Menu General Info

View Charters on FACA Wehsite

Establishment 6/26/2007 10:20:20 AN

- & &

Help Public Access  Score 300 FY2007 kfemo CHO

VA 31963 - New Kemnett Fussell Commnittee - Statutory(Congress Created)

Agency Recommendations
Upload Charter

Add Mew Record l Firstl Prevl Nextl Last

ReceivedDate

I Firstl Prevl Nextl Last

Reporis Meetings Costs  Justifications Members Performance Measures

ConcurredDate CharterDate CharterTerminated DesignationReviewDate Comments CMORemar!

1ia

consultation record

shows that the type of consultation is an Establishment. Creating a new committee with the Add
a Committeeform is always an Establishment. Y ou can also assume that the establishment
process generally needs further explanation, so let your Desk Officer know what you are
planning to do next in the CMO Remarks field.

After the CMO adds any
comments or dates, they save the
changes with the Save Changes
button. Several emails go back
and forth between the CMO and
Desk Officer because whenever
anyone saves achangeto a
consultation record, the system
again generates email to the
usual suspects.

Notice the View Charterson
EFACA Website and Upload
Charterslinks above the data
entry formwhich is displayed to
theright. Those links are used

VA 31963 - New Kennett Fussell Committee - Statutory(Congress Created)

Committee Menu Gemeral Info  Azency R dati Reports Meeti
View Chariers on FACA Website Upload Charier

Save Changes

Consult

Number: i
Establishment =

Received | IETEAN

Date:

Costs Justifications Members Performal

This item is required and is the
the CHID or CMS adds 3 new co
most recent at the top.

This item is required. There are
appropriate consultation type fro
Administratively Inactive -
committzs which has completed
teminate it has not been passe
Amendment - This type is sel
used for committee name chang|
not affect the charter renewal da
Establishment - This type is

Re-establishment - This typd
being restored to a functioning s
than 3 ord months.

Renewal - This type is selecte
renemed for another two year pe
committzes.

Termination - This type iz sel

This itern iz required and is the
day's date when the consultatior
edits the Received Date, they]
staff] or CMO Remarks

This item is net ahways required

display the charters once they have been uploaded, or to upload the charters after they have been
filed with the agency’ s oversight committees.
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The Consultation link, which
isfound on each committee's
Committee Menu page, isaso
used for Renewals, Re-
establishments, Amendments, and
Terminations. The Consultation
page includes the Upload
Charterslink. Charters can be
uploaded so they can be displayed
on the online system if they have
been saved as afilein aword
processing format like .doc, .txt,
Itf, or saved as a.pdf file, and if
they have been saved in afolder
accessible to your computer.

When the CMO clicks on the
Upload Charterslink, aformis
displayed that allows the user to
browse on their computer to the
folder which contains the charter
file. Keepin mind your eventua
audience when selecting the
document type when first creating
your charter document.

Try to name your charter in the description
box so you and others can tell to which Fiscal

Y ear the charter belonged.

statf) or CMO Remarks

This item is not always required
establizhed with Statutory and
Committees established with Ag

Concurred
Date:

Charter Ii
Date:

Charter
Terminated:

[ |

concurence.

This item is required for a compl
charter is filed with the oversight
othenise transtered to the over
is filad with the oversight author
Status is changed to Chartere
Expected Renewal Date is
years to the Charter Date

[ |

This item is required if the Con

[~ cormmittes was actuslly termin af
el authority orthe charter state an
the Expected Termi

This item is required only snce
This reflects the date on which
members cumently serving on th
category should be changed. P
sppropriateness of Representatid
be designated as Special Goy
time. but must be performed not
renewal, and only if the renewal

Designation

Review Date:

committees being renewed. nat
ject ta this s
iis statutorily exempt from renew

committees are suhj

comments |8

This item always desenves an e

E
CMO
This item always desewes an e
Remarks:
[
_ Changed At B/26/2007 10:20:23 AM By The FACA consu Itation process
Save Changes List

Please Browse for the file to be uploaded and then cick Upload!

I Browse.. |

Enter a Short Description for Document (35 Characters max) IChﬁfTEf

Unload! |

Only .txt .doc htm pdf wpd extensions will be accepted

LlvIaxamomn File Size 35 8 MEB

IC\FACASyslemEIaCKupDEDS‘I Hdocs_reponts\2001-453-6671_Re  Browse..
Enter a Short Description for Docmment (35 Characters max) |2DD?7Amendmem
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Manage Groups

Larger agencies often
manage and report their
advisory committeesin
significant sub-group
breakdowns in addition to
the Agency-Wide Totals.
The Department of Defense
often has a need to report
about committees
concerned with Army
issues separate from Navy
issues. The Manage
Groupslink opens a
module that allowsaCMO
to create a useful sub-group
name (National Park
Service) and then attach
advisory committees from
the agency to the sub-group.

The Add a Group button allows the
creation of anew group. Committee
Management has established a standard
naming convention in that all new

groups will have the agency

abbreviation as aninitial prefix (seethe
screen-shot). We leave therest of the
group name to your needs and
imagination. It helps when creating ' —

FACA Database at FIDO GOV
Federal Advisory Commitiees Database

- & &

C ittees and Groups R
Home Up Logom Search Help Public Access Score300 FY2007 kfcmo CRMO

Add a Group | Add Committee to & Group |

Group Name Committee Name

VA-National Cemeteries Advisory Committee on Cemeieries and Memorials (1328)
Administration
VA-Office of the Secretary

Advisory Committee on Minority Veterans (1983)
Advisory Committee on Women Veierans (1332)

VA-Public and Intergovernmental Advisory Committee on Homeless Veterans (13849)
Affairs

VA-Veterans Benefits Adminisiration Advisory C on Former Prisoners of War (1330)
Professional Certi ion and Lil e Advisery C (10724)
Veterans® Advisory Commitiee on Education (28)
Veterans' Advisory Commitiee on Emvironmenial Hazards (1352)
Veterans® Advisory Commitiee on Rehabilitation (48)

VA-Veterans Health Administration  Advisory Co on Prosthetics and Special Disabilities Programs (33)

Advisory Commitiee on Siruciural Safety of Depariment of Yeterans Affairs Facilities (34)
Advisory Committee on the Readjusiment of Veierans (1331)

Clinical Science Research and Development Service Cooperative Studies Scientific Merit Review Bo:
Departmeni of Veterans Affairs Voluniary Service Mational Advisory Commitiee (195)

Geriatrics and Gerontology Advisory Commitiee (64)

Health Services Research and Development Service Scientific Merit Review Board (2020)

Joint Biomedical Lahoratory Research and Development and Clinical Science Research and Developy

A sany e

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

= = 2

Help Public Access Score 300 FY2007 kfcmo CMO

Add New Group

Home Up Logom Search

New Group Information (* = Required)

*Please Enter New Group Name ’VA—
Check Name Awvailahbility |

group names to remember that our online system has a public access component. Any new group
names should be distinct and intelligible to the small remaining public part of the US population
that does not have amilitary or government work experience.

148



The Add a Committeeto a Group button
allows the CMO to add an agency committee to
an existing agency group. The process involves
selecting a single committee, selecting asingle
group name, and then clicking the Save button.
To add a second committee to a new group the
same sequence is repeated. This may appear
tiresome if you are creating a new group with 50
committees, but it only has to be done once.
Newly created committees can be added to
existing groups the same way. While we have
hopefully made the process of adding groups,
and committees to groups, easy, careful thought
should precede the willy-nilly creation of groups

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

Add Committee To A Group
Home Up Legon Search Help Public Access

Corunittee:

Achisary Committee on Cemeteries and Memorials
Adhisary Committee on Former Prisoners of War
Adhisary Committee on Homeless Veterans
Adhisary Comrmittee on Minority “eterans

Group:

“Wa-National Cemeteries Administration
Wa-Office of the Secretany

YaA-Public and Intergovermmental Affairs
WASeterans Benefits Administration j

Save |

- & 4

Score 300 FY2007 kfcme CRIO

of committees. One reason for careisthat we have not provided away for the CMO to remove a
committee from a group or agroup from an agency. Thisremainsamanual operation, although
“terminated” committees are automatically dropped from the group the year after the committees

are terminated.
Manage Users

FACA Database at FIDO GOV l , ’

Federal Advisory Committees Datahase -

Users List
Home Up Logon Search Help Public Access Score300 FY2007 kfemo CRO
Department of Veterans Affairs Add New User DFO Report All Users  Form View

# |Logon Email Level (Access |Siari End Active |LastLogon Browser

1 [afleshman andy fleshman@wva gov DFO |2 10472004 1203172010 |Ves 10/7/2005 12:44:08 P IE60

2 andrea jones | ([@va gov andrea jonesl(@va gov DFO |2 BS1/2007 1273142008 [Yes

3 ARamos alejandro ramos@va.gov DFO |2 11/172006 (1273172007 |Ves 12/8/2006 9:35:26 AL IE6D

4 betty anderson@va. gov ety anderson@va. gov GFO |2 Q/20/2005 1273102008 |Ves 10/4/2006 5:20:56 P IE6D

5 Blythe Fergusotu@va gov Blythe Fergusot@va.gov CFC |2 B/142007 1373142008 [Yes

5 Chanel Bankston-Carten@iva.gov Chanel Bankston-Carten@va gov CFO |1 /542007 34572000 Tes

7 charles flora@va gov Flora Chatles(@va gov DFO |2 1151997 (1273172010 |Yes 10/27/2006 1:06:18 PR IE6D

2 denise hurton@va gov denise burton@va gov DFO |2 10/1/2005 (1273172006 |Yes 10/17/2006 3:32:00 PR IE6D

2 deninis thoades@vbava gov dennis thoades@vha va.gov DFO |2 12/14/2000 (1273172006 |Ves 11/15/2005 11:16:53 AL IE6D
10 |desitee long@va gov deiree long@va gov CFC |2 7142003 1373142010 [Yes 3/2/2007 8:01:04 AN IE6D
11 doug bellingifva. gov doug belling@va.gov DFO |2 104172005 (1273102006 |Tes 1/0/2006 2:58:15 PM IE6D
12 EAndersen ed.andersen@vbavagov DFO |2 BAT2005 1273102008 |Ves 6542007 2:07:39 AN HNetscape 4.00
13 |ersie fathen@vhava gov ersie farben@lvbhava gov DFO |2 SUA01998 1273172010 |Ves 532007 10:11:58 AT IE6D
14 |ethelsligh@vagov ethel sligh@vagov DFO |2 104172005 (1273172008 |Ves 1071272006 3:07:43 P IE6D
15 |ghuang grant huang@va. gov DFO |2 B/26/2004  |12/731/2010  |Ves 10/31/2006 12:29:16 PM Default 0.0

TheManage Userslink displaysthe list of agency users and their access rights on the
system. After the Committee Management Secretariat staff gives auser CMO status on the

system, the CMO can

e Add usersat the GFO and DFO levels of use and assign them a group or a committee,

e Control whether users can edit the current year’ s data,
e Limit when auser will have access to the system, and
e Look up the user’s password.
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the For mView Button (see the screenshot to the right), the
CMO displays a user record to edit.

= T T . . . . .
E_!ayoung %DFO By Cl ICkI ng the hOt Ilnk’ WhICh IS Add New User DFO Report All Users |_Fom Yiew I
3 —fotaeiny cro | the underlined number at the left of A
E basodworth DFO th f . f a[ th Level Access |Start End Active
- = € row Or user Information (See _ e ov DFO 2 107172004 | 13/3172000 [Yes
screenshot to the left), or by dlicking = oo 1 foon  amiame v
- DFC 2 11712006 (12302007 [Ves

The Add New User link provides aform to add anew user. The DEO Report link displays
al theuser datain alist view. TheAll Userslink displays all the users who have ever been
added, including those who are no longer active users. This can be helpful if you want to return
an inactive user to active status. The Form View Button displaysthe first record inthelist in a
form. The records are reviewed aphabetically. TheHot link, shown above to the left, displays
the record of the user identified in the Logon field.

Add New User

Thisisblank add user form.
Directions for adding a new user
and the rules and codes are
described in the section below.

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

s = o

Help Public Access Score 300 FY2007 kfemo CHMO

Users Form

Home Up Logon Search

Department of Veterans Affairs

Save New Cancel | Users List
Logon I Required
Password I Reguired
First Name I Reguired
Last Name I Requited
Phone [ Required
Permission Level W Requirsd
Permission Access IE Required
Start Daie I Required e g 114511998
End Daie | Required « 2. 114571998
EMail I Required
Active User m Required
DFO Committee IAd\nsory Commitiee on Cemeteries and Memaorials

Reguired

GFO-Group IVA—NathaI Cemeteries Administration 7| Required
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DFO Report

5 T -
FACA Database at FIDO GOV
Federal Advisory C i Datah -
Users Report (81 rows returned) June 26,2007 11:34:19 AM
Spreadsheet XWIL ASCIT
Firsiiame Email Phone Password PermissionLevel PermissionAccess Active
Weterans' 202
. Advisory
andreajonesl@va.gov Jones Andrea  |andreajonesl(@va.gov Cotmmittes oo 73 |Alonest DFO Tes
Education e
Advisory M
. . Conunittee on
ARamos Ramos Alejandro |alejandro ramos@va.gov Minosity 273~ |ARamosl DFO Tes
G702
Weterans
Clinical Brience
Research and
Development
Service (202
Blythe Fergusoni@va gov Ferguson  |Blythe Blythe Ferguson@va gov Cooperative 254 |BFergusonl  |DFO Tes
Studies Scientific |12
Metit Review
Board
Chanel Bankston- Bankston- Advispry 20
Carter@va.gov Carter Chatel Chanel Bankston-Carter@va gov  (Commitiee on 273 |Carter DFO Tes
& Women Veterans |6193
Advisory m
Committee on the 773
chatles flora@va gov Flora Chatles  |FloraChatles(@va.gov Readjustment of 396-9 floral DFO Tes
Weterans

All Users

Note that the All Userslist page has an Active Userslink so the display can be limited to
just the active users. If you check the contents of the Active column you will see the entry “No”
for some of the users.

FACA Database at FIDO GOV l ”

Federal Advisory Committees Database :

Users List
Home Up Logon Search Help Public Access Score 300 FY2007 kfemo CRO
Department of Veterans Affans Add New User DFO Report Active Users  Form View

# |Logon Email Level |Access |Start End Active |Last Logon Browser

i afleshuman andy fleshman@va.gov CFO |2 107172004 1243142010 |[Ves  |10/17/2005 124403 PN [IES0

2 ahawkinsFmw* anthony hawkins@mail va.gov DFO |2 113997 |3/20/2002  |Ho 1142342001 2:44:41 PM IES0

K andreajones] ([@va gov atwdreajonesl @va gov DFO |2 64172007 1243142008 [Yes

4 AFathos alejatidro ramos@va. gov DFO |2 11472006 1243172007 | Yes 127872006 9:55:26 AN IE6.0

W] arosen wreatosed@vhava.gov DFO |2 E/20/2002 (90972004 Mo Q4572003 1:02:40 FII IES0

§ ayoung #1 DFO |1 1173997 1071471999 Mo 12/971998 10:07:01 AL Uik ko
7 hetty anderson@va. gov hetty anderson@va gov GFO |2 002002005 |12/31/2008 |Yes (107472006 5:20:56 PII IE&.0

8 bfawley 1192 CFO |2 10/14/1999 113/31/2000 (Mo 12/15/1999 2:37:31 PM IE 40

] hgoodworth TE0 CFO |1 0/30/1992  (10/14/1990 Mo 12/471908 2:35:50 PM Metscape 3.0
1o Blythe Ferguson@va gov Blythe Ferguson@va gov DFD |2 /12007 1273172008 |Ves

11 [boliver o9 CFO |1 11731997 (272841999 [Hao 1/2371998 5:51:20 PM IE3.01

1z brobinson Laveme Cooper@mail va.gov GFO |1 127144999 112/31/2001 |Ho 12715999 10:34:57 AN [IE 40

1= bt paige lowthen@mail va gov DFO |2 17171997 14142000 Mo 21211999 12:23:59 FIM Metscape 4.00
14 chrockington celestine brockingtor@mail va gov DFO |2 Q43002002 (1243152004 (Mo 117172002 3:35:10 P IE50

15 coavis wrecdavi@vhavagov DFO |2 Q4172003 TA52005 (Mo 1072142004 4:42:33 PI IES0

1_ Chanel Bankaton Carter@ive o Chanel Bankaton Cartenive on DEC 1] LAONT SANNG Ve
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User Form Rulesand Codesto Assign User Rights

On the User Form page the CMO FACA Database at FIDO GOV Federal Advisory o
will find buttons to “ Save’ an edited = 9 & 4
record, add a“New” user, and return to Users Formy
theUser List page, but the CMO will Home T o fash Hih Dfcfos Sendll TR Mmoo
not find a button to delete auser. ONCe a |pepartment of Veterans Affairs
user is added to the system, they arekept | == | Now] |user i
in the system forever so that thereis an —

|ﬁf|eshmﬁn

|aﬂeshman1

audit trail regarding who created or Pitme [

edited the data in this record of the LestNeme  [Ficchman

system. The personal identification Phone [202-273-3363

information is displayed in a profile e lent [DFO 3]

form when the new user logson. When | ..o :ﬁm o
adding a new user, the CMO should End Dode D e
focus on the logon, password and the Acveloer  [Vgg v]

user’s accessrights. The DFO and GFO | == [andlyflsshman@va gov

will have an opportunity to complete any ‘;‘;Z ‘;“"““'“‘* ::ivwcmHmnlhAd Cemetenesandzemmals
. . . . - roup eterans Heal ministration -
contact-information-fields (First Name,

Lag Name’ Phone) that are Ieft bl ank |n First Page | Frev Page hext Page Last Page I
the user profile form when they first logon.

Therulesand codes regarding the user information and accessrights (permission
levels) follow.

Il;gs;d l_'*’“—‘@ The user’s L ogon name and Passwor d together form a unique key

nEPRet | field that is not duplicated in the system. The username (Logon) should
normally bein the form of the user’s government email address, but the logon can be a
combination of thefirst letter from the first name and the full last name if necessary. The actua
user should be identifiable and recognizable from the username.

ThePassword can be any combination letters, numbers, symbols, characters, and case of up
to 16 positionslong. The password can be duplicated in the system with other users' passwords.
However, if theindividual user has more than one login, each of the individual user’s passwords
associated with each login must be unique. Passwords are generally a system’s weakest point of
defense from unwanted intrusion, so, unfortunately, the best password is usually such a
complicated combination of |etters, numbers, characters, and symbols that you will never be able
to remember it.

The CMO can add users at two Permission Levels, GFO and DFO. The
DFO can only view and edit their single committee when logged on; the GFO
riram  Can view and edit all the committees in their assigned group.

Permission Level [DF0 »

Permission Access

Start Date

Permission Access[1 + Permission Accessis either read-only: 1, or edit: 2. A user needs a
Start Date Permission Access of 2 (EDIT) to make changes to the data and add new
information.
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TheStart Dateistheearliest date [ pue e s that
auser can logon and the End Dateis End Date [ia/iarioas x| thE
last date that a user can logon.

Active User

TheActiveUser canbesetto“Yes’ or “No”. Thisfieldisusedtoturna
s user’s logon rights on or off without having to change al the other settings.
Committee Management Secretariat switches the Active User setting to No for users who have
not logged in for more than one full year.

EMail

The Committee for which | FMail |
the DFO user |S I'ESpOHSI bl e DFO Committee IAdwsu Dmmmee on Cemeteties and Memaorials

GFO-Group Committee on Cemeteries and kMermorials

can be set from the “ DFO isory Commites: on Former Prisoners of War

Advisory Committee on Homeless Veterans

Commltt eé’ pul I -dOWﬂ. The Firet Page Advisory Commitiee on Minority Yeterans

Advisory Committee on Prosthetics and Special-Disabilities Programs

pul I down I Ist Wl I I dl Spl ay al | : Advisory Cormittee on Structural Safety of Department of Weterans Affairs Faciliies

. A = Adv!sory Committee on the Readjustment of Yeterans

the possible committees for the |t s ste e o

agency. To select theDFO's Dot o vagtans s Yoliney Senics Naionel Aty Gominies
committee, the CMO clicks on

the correct committee.

aily

The CMO can assign a GFO to an existing group. The
CMO must set up agroup before a GFO can be assigned to
that group. The CMO should click “Save” before leaving
the page after completing any changesto a user form.

GFO-Group

: WA-National Cemeteries Administration
FirstPage PIelvia Cffica of the Secretary
WA-Weterans Benefite Administration
= "/A-eterans Health Administration

The Save button save the data entry changes on the page. The New
¢ button displays a blank data entry page for adding anew user. The CMO
returnsto the full read-only User List page with the Users List button.

Savel W Users List |
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Saving New Users

The CMOffillsin all the contact
information and applies the
permissions and rulesto create a
new user, finally “saving” the
information on the new user by

FACA Database at FIDO GOV Federal Advisory
Commitiees Datahase

Users Form

Home Up Logon Search Help Public Access

Department of Veterans Affairs

& &

Score 300 FYX007 Ifemo CMO

Sawve MNew Cancel Users List

clicking the Save New button. The g [N=ophyte User@Fidn Gov Rhgited
CMO can abandon the new record at | ™™ Inueer Renied
any time beforethe “SAVE” action | ... :EEDWE Rt
by clicking the Cancdl button. The |, lmimm iﬁi
system may overreact quite ommiseion Levl TG E] poqund
negatively if you attempt to create @ | pemision access [275] puies
duplicate user, so cover your eyes R e« 1717
before you click the Save New R Aot

: . n [Neophyte User@Fido. Gov Raquired
button in doubtful situations. I

The GFO Information
The GFO Info
et link displays the

O Group Information

T page, alist of current

groups set up for the

agency. By clicking
the Edit link in the column to the left of the
group name, the CMO will be able to edit the
GFO information for the primary GFO for
the group.

hps  Manage Users

DFO Committee

‘res T| Required

|Adesory Caommittee an Cemeteries and Memarials
Required
|\/A-Nalicmal Cemeteries Administration ;! Required

FACA Database at FIDO GOV Federal Advisory
Committees Datahaze

v 4

Help Public Access Score 300 FYI00T Jf cmo CMO

Group Information

Home Up Logon Search

VA - -

Commitiee Menu General Info

Agency Recommendations Reporis Meetings Costs

Jus
I Firstl Prevl Nextl Lasi

Add Mew Recard

Name
Edit Wi -Veterans Health Administration
Edit Wi -Veterans Benefits &dministration
Edit Wi -Mational Cemeteries Administration
Edit WA-Office of the Secretary
Edit Wi -Public and Interzovermmental A ffaivs

Add New Record l Firstl Pres l Iext l Last—

154



Editing for the primary
information will be necessary in
those cases where there is more
than one GFO for the group or
where the primary GFO changes

from one year to the next.

Information should be added in the
same categories that were required
for the CMO and the DFOs. All
fields are required except for Prefix,
Middle Name or M1, and Suffix.

The End of FY group

Generally, CMOs and
the Committee
Management Secretariat
have the need during the
first quarter of any new
FY to continue to manage
the advisory committee
process for the current FY .
At the same time, they
need to finalize and verify
the datafor the Annual
Comprehensive Review
(ACR) processfor the
Fiscal Year that was just
completed. While
advisory committees are a

Group Information

Home Up Logon Search Help Public Access Score 300 FYI007 I cmao CMO

VA--

Commitiee Menu General Info Agency Recommendations Reports Meetings Costs Justifications Members H

IVA—\/eterans Health Administration
E—
—
EN T
_ 202-273-7199 This itm is required . Any firmatmay be used

m IIaverne.beltan@hq.med.va.gov
| I

Changed A4

Hame od e Greup.

1z iz greup active?

Prefix: Thiz im is notrequired. This is e GFO's 4le

iz iem i notrequired. This is he GFO's com)

is required . This can be he ide he GF)

This itm iz required

FACA Database at FIDO GOV Federal Advizory
Committees Datahase

- & &

Home Up Help Public Access Score 300 FYI007
Feports Performance Measures (ACK) Totals Agency Totals
Tools Current Status  Email Addresses  Add A Commities

Endgef E¥—
Avail Ceiling 0

Committee List

Logon Search K cme CHO

DFO  All Annual

Manage Groups Manage Users GFO Info

Departinent of Veterans Affairs

Committes Name

A dvisory Committes on Cemeateries and Memorials

A dvisory Commuttes on Former Prisoners of War

A dvisory Comnuttes on Homeless Veterans

Advisory Committes on Minority Veterans

A dvisory Commuttes on OIF-OEF Veterans and Families

Tloimadleads Fl el Tiiealilisin . TO

continuous and ongoing fact of government, the Congress in the Federal Advisory Committee
Act requires that each individua FY of each Advisory Committee’ s life be treated as a separate,
discrete, reportable unit. So thefall isacomplex time with the ACR being completed while the
new Fiscal Year gets underway. Whilethe ACR is occurring, there are several additional links
found in theEnd of FY group to support the completion of that process while trying to avoid
confusion. The added links are intuitive, and the CMOs receive aregular inundation of
communications from Committee Management about how to use the links and treat the reporting

period.
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The two additional links appear only for FACA Database at FIDO GOV Federal Advisory )
the CMO, and are not available to the GFO and | commisees Deibase l ,

DFO. Thelinks are Change FY and Commitiee List
Complete FY200N. The reason they appear Home Up Logon Search Help Publicfccess Score30) FY2007 Kfemo CMO
for the CMO isthat the CMO needsto work in  [Feer EerfomanceMesnmee (ACK otk Asnerfotals DEQ. Alldmmual

Tools Current Status Email Addresses Manage Groups Manage Users GFO Info

both fiscal years. The CMO needstowork in |aiorr  changery
the reporting fiscal year to complete the ACR. ?“ﬂ Ceiling 0 I
. . “ommission on Civil Rights
The CMO also needs to work in the new fiscal | - g‘
year to create new committees and conduct Alsbama hdvisory Committee s 1LBR007
necessary consultations on existing Alaska Adviscry Comumittee 253 12007
committees. TheChange FY link allowsthe
CMO to move between fiscal years and the Complete FY 200N lets the CMO wrap up the
reported ACR and move all of the agency’s verified data forward into the new fiscal year. The
GFO and DFO do not have these links. The major reason for that design choice is that we found
that data was continuously being entered by the DFOs in the wrong FY .

Compleie FY2007

Change FY

Clicking theChange FY link presents a choice between thetwo  |cusvcemscas mar
open fiscal years. The CMO user clicks the radio button reflecting
the year to work in and clicks the Change EY button. The CMO S |1 cumensy stectea F is: 2007
immediately presented with aCommittee List page for the FY o
selected. In the new fiscal year the CMO’s actions are limited to Changs Fr
creating new committees with the Add A Committee link on the
Toolsline, consultations for existing committees with the
Consultation link on the Committee M enu page, and changing back to the reporting FY with
theChange FY link on the End of FY line. There are other links on the Committee List page
inthe new fiscal year, and they are visible and active, but you cannot do much with them until
the ACR is complete and the data has been rolled into the new FY.

Please click the Fiscal Year and then click Change FY

Complete FY 2007

When the DFOs have compl eted data entry and data verification for all of their committees,
the GFOs and/or CM Os can compl ete their verification aswell. After the Secretariat staff has
reviewed and passed on the data from their perspective, the CMO can transfer an up-to-date copy
of the completed data to the new fiscal year by clicking the Complete FY 2007 link. Of course,
thislink will change its name based on the fiscal year being reviewed and completed, and the
new fiscal year getting underway.

There are avari ety Of messages that WI || appear Some committees have notheen CMO verified. Please verify then return io Congplete FY.
if the CMO should click the Complete FY 2007 link
without having completed all of the requirements
that have been defined in the system. If the CMO has not verified all the committees the system
will stop the process with the message above displayed.

Please click your browser's BACK bution
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Sometimes the CMO has verified all of the
committees and forgets that the Committee
Management Secretariat desk officer is part of
the ACR process. If the CMO should click the
Complete FY 2007 link and the desk officer has
not yet signed off on their review of the data, the
system will stop the process with the message to
the right displayed.

Vrie1

04300

CMS has not reviewed your agency. Please contact CRIS.

Pleaze click your browser's BACK button

Thi ¢l & brovgbtooon by GE8 and Datesall s Bms
b | EITT?HI’I

A
Secarty and Prisacy Notice G54

After the Committee Management Secretariat
desk officer completes their review of the data, the
desk officer clicksalink visible on the End of FY
line of their screen of the agency’sCommittee List
page. ThisistheCM S Reviewed link, and, if there
are no coded protections activated by the desk
officer having skipped some vital step, the screen to
theright is displayed.

Usually, however, at the conclusion of the
review, the CMO or the Desk Officer will click the
link and view the following sequence of screens.
First the CMO sees awarning so that the CMO or
desk officer is not tempted to interrupt the process.
It would be reasonable to think that the program has
hung up while the data from some of the larger
agenciesis being copied from onefisca year to the
next, because it takes quite awhile and nothing
appearsto be visibly happening.
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Congratulations

CMS has reviewed the agencies FACA information for FY2007

Return to Committees List

CMO COMPLETE FISCAL YEAR

SBA 2007
This process will copy the following to the next fiscal year:
« General Information
+  Recommendations
« Justifications
« Costs
«  Dlerbers

And your Agency geis 300 poinis on the Score300 Report

This process will take 7 minutes or less.

" Patience is a virtize"

Caontinue |

or
Please click your browser's BACK buiton




Once the process has completed, the CMO or
desk officer is presented the final screen,
congratul ations on the successful completion of
the ACR. At this point, the CMO or the desk
officer has been logged out of the on-line system.
Thisis doneto try to prevent an accidental return
to the fiscal year data which has just been copied
asfinal. If the CMO or desk officer did manageto
return to the year that they just reported and
completed, they could then, inadvertently of
course, make further changes to the data.

The next time that anyone from the agency
logs into the system he or she will find themselves
in the new fiscal year. At that point, the only way

: - PO _ Congratulations
to see the previous FY’ s datais with the Public
Accesslink. You have completed your agencies FACA information for FY2007
Good Iuck with FY2008

Return to Login

The Committee List page and Committee Name Hyperlinks

2} Committee List - Microsoft Internet Explorer provided by General Services Administration ;Iilil
File Edt ‘“iew Favorkes Tools Help i
GBack ~ = - D fat ‘ Qhzearch [alFavorites veda (4 | By S0 - 5 @

Address I@ httpe v, Fido, govFacadatabass/committesslist, asp j @G'D.

-

FACA Database 4 % A i

Commiitee List
Home Up Search Help Score300 FY2003 kfcmo CMO
Reports  Agemcy Totals DFO  All Amnual
Tools Current Status  Survey Results  Add A Ci it Email Addresses Manage Groups Manage Users
End of FY
Avail Ceiling 1
Department of Veterans Affairs
Ve Prene= | o] icer |

| Commitice Name [Mumber | LastUpdated I
|Adv1'sog[ Cornittes on Cemeteries and Mleraorials | 1328 | |
[ 130 [snacoozeszasm |
| 1340 [4po2o0a nizaieM
| 1983 |
3] |
‘Advisogz Coranittes on Stractubal Safety of Departient of Veterans & ffairs ‘ 34 ‘ ‘
| |
| |
| |
| |
| |

DFODate | GFODate | CMODaie

|Adwsn Corarittes on FormenPrisoners of War

|Adv1'sogz Corarnittes on Hormeldss Veterans

|Adv1'sog[ Coranittes on Minorify Veterans

|Adwsng[ Corarittes on Prosthatics and Special-Disahilities Prograris

Facilities

Advisory Cormittee on the Re: Commi tt%
Achdsory Cormittes on Worne: .
Capital 4sset Feali it for El hyper'l | nk kinn

Chiropractic & dvisory Committee

|De artraent of Veterans £ ffaivs Voluntary Service National &dvisory Cormittes

1331 |

1332 |
15123 [ 141472003 1:46:33 PM
13812 |

105 |

The CMO has complete editing rights to al the committee data. Changes to the pages are
made, and meetings, reports, and members are added by linking to the correct data entry page
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through the Committee Menu page. The CMO reaches the Committee Menu page viathe
Committee Name hyperlink from the Committee List page.

The Committee List page aso keeps the CMO informed of the last time a committee’ s data
was updated. The data validation status for completing the reporting year is managed by means
of the date stampsin the DFODate, GFODate, and CM ODate columns.

Data Entry at the Committee L evel

For further data entry directions, the DFO FACA Database at FIDO GOV i
System Manual has a complete explanation of the | et Commiiess Baizse l ,
Committee M enu page options. The links shown | committe seru _
in this manual display that section if you have Home Up Logon Search Help PublicAccess Score300 FY2007 Kfcme CMO

Opened this document in Microsoft Word. The VA 1983-Advisory Committee on Minority Veterans
menu options include

General Infi Commitiee ort

General Inf 0, Agency Recommendations DFO Infy

Agency Recommendations, Reports Croms
Meetings Commitiee Decision Malker

RQQOF tS, Costs Yiew Charter

1 g Justifications Mark Verified

M %t I n S Members Consultations

CO_StS SubCommitiees

Justifications, Performance Measures

Members Current Status

Sub-Committees,

Performance Measures (ACR),

Current Statuswhich is a committee specific subset of the Current Status reports used by
the CMO,

Interest Areas

Committee Report,

DFEOQO Info,

GFO Info,

CMO Info,

Committee Decision M aker,

View Charter,

Web Site, if one exists and the url has been added to the General Info page,

Mark Verified, and

Consultations
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FACA Database -
FIDO GC])‘-! et '!,’

Consultations Information
Home Up Logon Search Help Public Access Score 300 FY2004 Kf cnoe CMO

[VA 2017-Joint Biomedical Laboratory Research and Development and Clinical Science Research and Development Services Scientific
Merit Review Board

Upload Charter to FACA Datahase |
[View Charter

Add New Consultations I Firsll Prevl Nexll Lasll Feport [ Show m 1 of 1 pages

ConsultationsID ConsultNo ConsultType ReceivedDate ConcuiredDate CharterDate CharterTerminated CMORemarks

Edit 5 Renewal 1/6/2004 1/7/2004 6/17/2004 Name change reflects Medical Research Servic
Merit Review Comuittee into new Joint
Biomedical Laboratory Research and
Development and Clinical Science Research
and Development Services Scientific Merit
Review Board

Edit 4 Renewal 8/28/2001 $/20/2001 3/12/2002 3/12/2004 Minor changes: recuction of operating costs
from $981.489 to $974,802; FTE from 4.5 to
4.6
Edit 3 Renewal 4/12/1999 4/13/1999 6/7/1999 6/7/2001
Edit 2 Renewal 5/23/1997 5/23/1997 6/5/1997 6/5/1999
dit 1 Establislunent 5/12/1995 5/12/1995 5/25/1995 5/25/1997

Add New Consultations l Flrsll Prevl Nexll Lasll Feport [ Show m 1 of 1 pages

Y ou may remember from our discussion long ago and many pages above, when the CMO
views the Committee M enu page from their logon, the CMO sees the link for the Consultations
page. The Consultationspageis also available read-only to the DFO so that the DFO can stay
abreast of the committee’ s life cycle from the agency perspective.

The Rest of the Story for the CMO

There are many other features and reports available to assist the CMO in the online Shared
Management System, most of which are found and described in the Public System part of the
manual. All of the features and reports are only as useful and accurate as the datais kept up-to-
date. Thistask falls primarily to the DFOs or their designees. Keeping the system up-to-date
whenever the committee data changes can transforms the Shared Management System into a
highly sought commaodity in government: a useful, interagency data sharing and management
tool. Theonline Shared Management System has been available since 1997. Itisaliving
system in the sense that it has grown in usefulness and functionality (and size) every year that it
has exised. Some of the improvement is due to the improved technology of the Internet, and a
little can be counted due to the increasing skill of the development team. However, most of the
improvement is due to the feedback, patience, and willingness of the usersto participate both in
the development process and with on-line record keeping. The Shared Management System is
truly a shared system that belongsto all of us.
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SECTION V: Committee Management
Secretariat Management Toolsand Accessto
Advisory Committee Data

The Committee Management Secretariat (CMS) utilizes the Shared Management System to
add and track advisory committees, by agency, in the government-wide, federal, advisory
committee inventory. The Secretariat staff also use the system to add and track government
users. System users, once added, are never deleted from the system. An audit component of the
system links the logged on users to the data the specific users add. Finally, Secretariat staff use
the system, if necessary, to update the information on advisory committees and to collect most of
the information necessary to conduct the Annual Comprehensive Review (ACR) required by the
Federal Advisory Committee Act (FACA). FACA originally and historically required that the
Secretariat provide complete information about the advisory committee environment at least
annually in an annual report of the President to Congress. The web-based database was
originally designed and created to address that requirement. When Congress removed that
reguirement in 1999 the emphasis on the use and functionality of the system shifted to
supporting the ACR and the committee consultation requirements of FACA. The system had
been built to include those requirements by allowing the continual updating of committee
information throughout the fiscal year and providing some committee management functionality.
K eeping the data continuously up-to-date converted the system from a focus on history, records,
and reporting, to afocus on management and immediate relevancy. With the yearly addition of
new management functionality based upon the feedback of the DFO, CMO, and Secretariat
users, with the continuous addition of new reporting functionality based upon requests of
government and public users, and with frequent and timely updates by the users, the system
became more useful to everyone, ranging from the interested public user to congressional staff
with oversight responsibility. But first and foremost, the online system was and remains the
central and basic tool which allows the Secretariat to meet the statutory requirements of the
office established by FACA.

What isthe Shared Management System?

The FACA Shared Management System is a specialized database on the web. As mentioned
above, the Federal Advisory Committee Act originally required that data about advisory
committees be collected by the President annually and transmitted to Congress for review. This
web-based database was set up by the Secretariat in 1997 to be used by all the government
agencies that have advisory committees to collect that data. Since 1999, the database has been
used to meet FACA’s ACR requirement.

However, it isimportant to realize the essential limitations of the database design and the
online system. Some insight into the reasonsfor the limitation can be gleaned from reviewing
the development process and history. The system was built with minimal funds. Not only were
these funds minimal, they were secured in a piecemeal and unpredictable fashion, over aten year
period, while web technology and infrastructure was changing at lightning speed. Further,
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amost al of this development and support occurred outside of the GSA formal IT support
structure. This should not be viewed as negligent or wrong, it was simply the reality of what was
seen as an inexpensive, small system required by what has probably always been considered an
imposed, fringe office by the agency management.

To accommodate this reality, the system was built modularly and sparingly. Each
modification was initiated and completed within the possibility that the system might have to
operate without any further changes or improvements. This meant that certain of the more
complex components were |eft out of the system completely. These components, which were
often highly idiosyncratic or otherwise difficult to classify or define, and which required
significant human maintenance and input, were managed by direct access to the database from
outside of the visible web design and structure by a knowledgeabl e database administrator
(DBA) using Microsoft ACCESS. As the years passed, some if not many of those exterior
components were incorporated into the web design as the developers' skillsincreased and as
time and funding resources permitted. The SOP embraced was that when the dichotomy
between useful additional functionality to the daily users, and time-consuming, complex coding
work on the remaining exterior components presented itself, the devel opers always opted for the
users. This manual will attempt to identify, describe, and include the remaining exterior,
required, and unincorporated human inputsat the end of this section.

The database itself residesin MS SQL Server, running on aMS Windows server. The Web
Server is 1S running on an MS Windows platform. These components are al currently utilizing
avirtual server design strategy on multiple physical servers (2007). The DB is composed of
more than 50 tables containing more than amillion records and adds more than 100,000 new
records ayear. In addition, many thousands of documents including committee charters, meeting
minutes, committee reports, and other committee documents, requiring many gigabytes of
storage have been and continue to be uploaded to the system. The online system utilizes more
than 500,000 lines of code, writtenin ASP, HTML, and VBScript, and has many web pages with
data-driven components. T he system aready has over 21,000 filesin 230 folders and requires
almost 4 Gigs of disk space. Since the system continues to allow and encourage users to upload
filesit is expected to add between 2 and 4 Gigs of files and records a year, from FY 2007
forward, while it remains in use.

What kind of data isbeing collected and maintained?

For CMS, the program collects, totals, and displays

e Messageson charter uploads and consultations,

e All of the data entry, data editing, and reporting capabilities of the Public, DFO,
GFO, and CMO components of the system except for the ability to “verify” the data
from the agency perspective at the conclusion of the ACR process, and

e Government wide reports on Perfor mance M easur es, Data Totals, Statistics, the
CMO list, potentially Administratively | nactive committees, Current Status issues,
Celling report, and Emails,

The program provides access to M aintenance of End-of-Y ear activities like
e TheEY Check Report, which aerts users to problematic data anomalies,
e TheCreate New Fiscal Year feature,
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e TheTurn Reporting FY feature, and
e TheCreate Annual Reportsfeature.

The program also provides links that allow the Secretariat to Add aNew Agency during the
Fiscal Year if anew committeeis created by an agency not currently on the agency list, and to
group agencies for display by desk officer role. The Secretariat manages the consultation
process utilizing the Consultation link on the Committee M enu page when logged in. Finaly,
during the End of Year ACR period, the system adds a Change FY link so that the Secretariat
user can switch back and forth between the two years open for reporting and maintenance at the
same time.

How Doesthe Secretariat Use the System?

The Secretariat user has access to the system with edit and update rights to most of the data
for al the committees viathe Internet. Secretariat staff members receive their access rights, their
logon (username), which is their email address, and their initial password from the Committee
Management Secretariat DBA (the system manager). Thisisdoneusing MS Accessto add a
record with CM S rightsto the User table. For areview of the user data requirements, see the
M anage Userslink of the CM O section of the manual. The CMS staff member with edit rights
can edit or update any committee’ sdata for the current year. For specific data entry, editing,
navigation, and other system utilization rules, the user should see the DFO, GFO, and CMO
sections of themanual. The only action a Secretariat user cannot execute from his or her own
loginisthe Verify link the DFO, GFO, and CMO use for the ACR.

The system was designed to capture relevant information when a committeeis first added.
The system then carries that information forward from year to year until the information isno
longer accurate and/or required.

A committeeisfirst added to the system by an agency CMO with the Add A Committee
link. The CMO first adds the Committee Name and Establishment Authority, and then enters the
committee's general information, membership, and estimated cost information requirements,
following the directions and guidance provided by the Secretariat. While it is assumed that the
CMO will have conferred with their Secretariat desk officer prior to taking this establishment
action, if there is sufficient ceiling allocated to the agency, or the committee is non-discretionary,
the system does not have a structure that requires that communication or prevents the CMO from
acting without the Secretariat’s knowledge or consent.

CMS uses the Consultation link found on the Committee M enu page to concur on the
committee establishment for new committees or to otherwise act on existing committees. Ina
similar vein to step 1, the consultation process captured by the system does not ensure that the
CMO and agency have taken all the steps required by FACA, i.e., due diligence to avoid
duplication, balance plan, etc. The consultation process between the desk officer and the CMO
should include enough information exchange to satisfy any concerns that sufficient attention is
being paid to those requirements.

CMS adds CMOs as users to the system.
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CMS hasthe ability to log onto the system and edit any information for compl eteness and
accuracy. Whilethisisnot normally part of the process for most committees and agencies, doing
so may become necessary while adesk officer assists a CMO to complete an agency’s ACR for
any Fiscal Year.

CMS staff can not verify the accuracy and completeness of the committee data for the current
year within the programmed system, although it is possible for the DBA to edit the verification
timestamps directly in the Committee table (Sign Off fields) using MS Access.

i FACA Database at FIDO GOV o=
The opening screen for the e e 7 l ”

Shared Management System lets
the CM S user know that they have
found the data repository and lists
their options. Linksand Buttons

Home - FACA Datahase
Home Up Logon Search Help Public Access Score 300

The Federal Advisory Commuttee Act (FACA) database 15 used by Federal agencies to continuously

Control na\” ga‘“ on throughout the manage an average of 1,000 adwisory commuttees government-wide This database 15 also used by the
. Congress to petform oversight of related Executive Branch programs and by the public, the media, and
Syglem A Compl ete eXp| anatl on Of others, to stay abreast of important developments resulting from advisory commuttee activities.

the opening screen and the links on

Although centrally supported by the General Services Administration's Committee anagement

the Home page Of the Systern are Secretariat, the database represents a true "shared system" wherein each participating agency and
. . . individual committee manager has responsibility for providing accurate and timely information that may b
used to assure that the system's wide array of users has access to data required by FACA
found in the Public Access portion
of this manual.

Committee Management Secretmiat Website

The Anmmal Report of the President on Federal Advisory Commmittees - 1972-1998

Case Digest Search

Wisitor Thiz site is brought to you by ©54 and DataCall Systems
424065 Support Team GSA
Security and Privacy Hotice

L ogging onto CM S Committee Maintenance Activities

Clicking the Logon link displaysthe Logon page. The | FACA Database wFIDO GOVt J
L ogon page has ten hyperlinks, four data fields and one A S T

submit button. In addition to the links previously
mentioned are Presidential Committees and Presidential
Member s, which are reports designed for the White House  |Logon
Personndl Office. One of the linksis an instructional
online movie, How to L ogon to a Fido system. The data

Logon Page

Home Up Logom Search Help Public Access Score 300

How to Logon to a Fido system

fields are theL OGON text box, the PASSWORD text e St e
box, the “I forgot my password” check box, and the “| Howswmtsyowr, |
WA NT T O CH A NG E” CheCk bOX The &melt button |S [ Ifargat my passwand please send it to me.
I abel ed Contl nue. T Twant to change my personal information.
Continug I
To Logon, the CMS user enters his/her username in the o

L ogon: text box field (which has the label: Please enter
your Email) and their password in the Password: text box

field (which has the label: Please enter your password). T —————————— .
342546 Support Team (Jf)‘

Security and Privacy Motice
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When the Continue button is clicked, the program takes the CM S user to the Agency List page.
The system design calls for all registered usersto log on with their government e-mail address as

the username.

If the CMS user fills out the User
Profile/l nfor mation page, including
their email, than the OOPS check box
will work. To receive an email with
their password, on theL ogon Screen
shown on the previous page the user
enterstheir LOGON, checks OOPS,
and clicks the Continue button.

Existing Logon kennett.fussell@gsa.gov Exdsting Password gnesswhat

Beginning January 2005 all FACA users must logon using a valid email
address. Emails will be used for security and to facilitate communications.

(Note: If you need multiple lagons, use your email address and a different

If you need further assistance, contact Bruce Troutman @ 202 460-8020

Please enter or validate your EMAIL ADDRESS below,
then logon using it.

password for each logon)

First Name IKBMBTt Last Name |FU539” Phone |(202) 273-3567

FEnter Fmail address |kennett.fusse|l@gsa qov

Confirin Email address |kennett.fussell@gsa gov

Enter Password |guesswhat

Confirm Password |guesswhat

Continue

Logon Failed If the CMS user receives a L ogon Error, they should note the error
explanation and contact the DBA to adjust their accessrights. If you
Yourlogon orpasswordis notcomect. | enter an incorrect Logon or Password, you receive the “L ogon-

Elero il Bl S Password not correct” error.

If your dates for access
have expired, you receive

Logon Error

13
T he L Ogon Date haS Your authorized end date has been exceeded. Ask your CMO to extend your user end date.

been exceeded” error. The

Please click the Up button.

error displays “ask your

CMOQ”, but in the case of the CM Sgetting the error, it really means “Ask the DBA”.

If the DBA has designated you as an
“inactive” user, you see the “inactive
logon” error when you attempt to logon.
In this case, the CMS user also callsthe

DBA.

Members of Committees with Presidential Involvement July 17,
Spreal

ppoinmenType Appe

6/30/98  |1/20/01  |Presidential No F

Development

Board for
International Food
and Agricultural
Development
Board for
International Food |Dobelle, Dr.
and Agricultural  [Evan S
Development

2002 |ATD Demb, Dr. Ada 72895 | 1/20/01  |Presidential No F

2002 |ATD 12/12/00  |12/11/02 |Presidential 2 ye.

Logon Error

Your logon is not active. Ask your CMO to update your user information.

Please click the Up bution.

Clicking the Presidential Member s hyperlink
displays alist of committee members appointed by the
President that are in the current year’s member list.
These two hyperlinked reports are on the L ogon page to
remind users logging on that these reports exist at the
request of the White House Personnel office. These
reports, like all of the database’ s reports for the current
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year, are only as useful and accurate as the datais kept up-to-date. They are also good reasons

for weekly updates to the system.

These reports, like all of the database’ s reports, can be
downloaded to the user’ s computer for more direct use and
customization viathe Spreadsheet, XML, and ASCI |
hyperlinks. The XML selection allows import into almost
any kind of database. The ASCII selection creates atext file
that can be imported into any word processor. Noneof the
data kept for public accession onlineis subject to privacy
provisions. Any user may download all of the publicly
accessible stored data in the online system.

The Agency List page

July 17, 2002 12:20:46 PN
Spreadsheet WL AZCIT

Mo Fized Term ENone

m AppointmentT erm E

i

When the CM S user logs on, FACA Datibase at FIDO GOV Federal Advisory
the program presents an Agency Commitiess Daishace
List page listing all the agencies Aoy Lt
that have advisory committees this

Home Up Logon Search Help Public Access Score 300 Messages FY2007 Kennett Fussell CHS

- & &

Eeports  Perf Measures (ACE) Totale COVTotals COV State CMO Admin Inactive

year_ Tools Current Status Mai Ceiling Report ~ GeiFmails Change FY  Add New Agency

Committes Quick Find: I GUl

TheAger]Cy Lig page Desk Officer View: Connors Dove Fussell Weber All

introduceslinks and featuresnot | 2l
availablein therest of the system. | st Delomen Funrion

|Abbreviation| Agency Weh Site

ADF http: o adlf o

In addition, some field contents, e R s
. . AMC buttp:Jhernwr aome pov 10722007

like the agency namesin the Azchitertural and Transportation Buviers Compliznes Board |, ThcE e
picture, are displayed as drill-down | Rt T e e

i ) / . ormmission on Civil Rizhts CCR bttplfswnscergee

hot links for jumping directly to - - e e
that agency, sdataon the = - awcs H‘ :jm-mrm]je“’*““ 111142007

. . epartment o L TUSDA bttplbwewnsdagond

Committee List page. The data Deparimnt of Commerss T
fl el dS Whl Ch are hot I | nks are Department of Defense — Ity oy, deflmselive mil 10622007

un derl | n w Department of Edueatiom i hitpfiwowedgor

" Department of Enersy DOE bitpfhenw doeger

Department of Health and Human Sexvices RTatt http:ihareror hhs zov]

CHMO Eollove

104502007

During the ACR period the Change FY link is added to the T ools line of links.

The new links on the Agency L ist page include M essages on the top navigation line, several

useful totals reports on the Reportsline:
e Performance M easures (ACR) Totals
e GOV Totals,
e GOV Stats,
e CMO report, and
e Admin Inactive.

Severa useful management features on the T ools line include:

e Current Status,
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e Maintenance

e Ceiling Report,
e Get Emails

e ChangeFY, when two years are open during the ACR, and

e Add New Agency.

Because of the Secretariat’s specialized tasks the Agency List page aso includes the
Committee Quick Find text box and Desk Officer View links to display subgroups of the

agencies grouped by Desk Officer.
M essages

TheMessages link iswhat is
known as afail safe mechanism and
exists as arecord keeping and
workflow backup to the email
system. One of our primary rolesin
the Secretariat is consultation with
the CMOs in the agencies on their
committee charters. The
consultation component of the
system records the history of our
charter consultations. Emails are
generated by the system to alert the
parties to the consultation process
that a significant action has
occurred. In the event that the
process that generates the email fails
or that the successful transmission of
the email is otherwise interfered
with, the M essageslink displays the

FACA Database at FIDO GOV
Federal Advisory Commitiees Daiabase

Date

Message Report (32766 rows returned)

ToPerson

- & &

September 05, 2007 4:33:45 FM
Spreadsheet XML ASCT]

Message

951-National Advisory Dental and Craniofacial Research
Council DEBORAH GRANTE@HHES GOV has just updated
FAMA Consult the consultations for this committes to the FACA
351 ational database at 3752007 40428 P Authority: Statutory
045/2007 Advisory Dental (Congress Created) Coneult Type: Retiewal Consult Moo 9)
40438 |marie absher@hhs. gov and Craniofacial Feceived Date: 2/30/2007 Concusred Date: Charter Date:
P Research /3172007 Charter Tesminated: Designation Review Date:
i 2/13/2007 CWO Remarks
Council http/ffido.govifacadatabase/listdocuments. asp?
Type=Charters&eno=051
http/ffido govifacadatabaszeflogon.asp
051-National Advisory Dental and Craniofacial Research
Council DEEORAH GCRANTE@HES GOV has just updated
the consultations for this committee to the FACA
gi?bf’ag;:;‘m' databiase at 52007 404:28 M. Authority: Statutory
04572007 Advisory Dental (Congress Created) Conswlt Type: Renewal Consult Na: 9
40428 chatles howton@gsa.gov andd Craniofacial Received Date: /3072007 Concutred Date: Chatter Date:
FLI Research /312007 Charter Terminated: Designation Review Date:
i 2/15/2007 CMO Rematks:
Couneil http/ffido govifacadatabazeflistdocuments. agp?
Type=Chattersé&eno=051
httpfffido. govifacadatabase/logon.asp
051-Nationial Adwisory Dental and Craniofacial Research
Council DEBORAH GRANT@EHHS GOV has just updated
FACA Consult: the consultations for this comittee to the FACA
051 H ational databaze at 9/5/2007 4:04:22 PM. Authority: Statutory
04572007 A dvisory Dental (Congress Created) Consult Type: Renewal Consult Ho: 9
.04, Yawratt B 11 ot i .. |Beceived Date: 230/2007 Copeured Diate: Charter Digte

database records of the emails that should be sent by the system. The Secretariat use of the

M essages db could range from infrequent to never, because it only becomes necessary to view
the messages if and when a Secretariat user does not see email consultation aerts and they know
that they should be seeing such aerts. In those cases, the staff doesn’t have to wonder if
messages have been omitted, they can check the M essages db to find out.
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Performance M easures (ACR) Totals Link

The Performance
Measures (ACR) Totalslink
provides a summary for al
the committeesin the system
and the status of their
reporting on and the totals
thus far for the Performance
Measure questions. Inthe
screen shot to the right, 109
Committees have had some
part of the Performance
Measure data updated at |east
once during the reporting
year and 816 have not yet
been touched. A more
complete discussion of the

FACA Database at FIDO GOV
Federal Advisory Committees Datahase

¥ = 2

FY2007 Kenneti Fussell CMS

Annual Comprehensive Review Toials Report

Home Up Logon Search Help Public Access Score 300

Messages

FY 2007 Performance Measures Totals Report
108 Commuttees have Updated the Performance Measures this vear, 216 have not.

What are the most significant program outcomes associated with these committee(s)? Select all that apply.

Yes %
Improvements to health or safety 30 275
Trust m government 47 431
Major policy changes 40 367
Advance i scientific research 17 156
Effective grant making 3 28
Tmproved service delivery 44 404
Increased customer satisfaction 47 431
Implementation of laws or regulatory requirements 42 385
Cther 9 83

guestions is found in the Performance M easure Section of the DFO Manual.

The Government Totals Link

The GOVernment

FY2007 Government Totals

Totalslink rollsup all

the historic data that

was originally

collected to generate

the Annual Report of

the President on

Federal Advisory

ACTIVE ACTIVE COMMITTEES 912
ADMIN INACTIVE "Y" ADMINISTRATIVELY INACTIVE COMMITTEES 3

4. NEW "YES" NUMBER OF NEW COMMITTEES 38
8a. | TERMINATE "YES" NUMBER OF TERMINATED COMMITTEES 15
11. |COMMITTEE AUTHORITY a. REQUIRED BY STATUTE 415
b. AUTHORIZED BY STATUTE 193

c. AGENCY AUTHORITY 181

d. FRESIDENTIAL DIRECTIVE 35

14. |COMMITTEE TYPE a. AD HOC 16
b. CONTINUING 909

c PRESTDENTIAT 43

Committee from 1972

through 1998. Thisdatais still captured about advisory committees. The numbersin the
leftmost column are an archaic holdover to link to the questions posed on the Annual Report
Forms T-820-H, T-821-H, and T-822-H (Front and Back for each).
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Congress and the 15. |[COMMITTEE DESCRIFTION a. NATIONAL POLICY/ISSUE 124
; b. NON-SCIENTIFIC 266
President generally c. SCIENTIFIC/ TECHNICAL 207
wanted to know for A GRANT REVIEW =
~-GRANT REVIEW SPECIAL EMPHASTS PANEL 27
measurement purposes, e. REGULATORY NEGOTIATION 2
£ OTHER 207
°
The nljlmber of new 16a. [REPORTS NUMBER OF REPORTS 232
committees, 17. [MEETINGS a. OPEN 797
b. CLOSED 1225
e The number of c. PARTIALLY CLOSED 9
: d. TOTAL 2114
ta‘ml naw DATA ELEMENTS CURRENT ACTUAL NEXT ESTIMATH
committees, 18.|COMMITTEE COST a. PERSONNEL PAVMENTS

(1) NON-FEDERAL MEMBERS

$50,632,456.00

$51,165,371.00

e Thedistribution of

(1) FEDERAL MEMBERS

$2,433512.00

$2,335,596.00

the committees

(3) FEDERAL STAFF

$156,493,984.00

$157,282,570.00]

(4) NON-MEMBER CONSULTANTS

$17,041,220.00

$14,3218,516.00

b. TOTAL TRAVEL AND PER DIEM

$83,615,733.00

$84,738,521.00

c. OTHER

$70,726,866.00

$70,267,836.00

d. TOTAL

$380,943,771.00

$380,118,710.00]

19. FEDERAL STAFF SUFPORT YEARS

TOTAL FTE YEARS

1638

9127

established by
Congress or the
President or
. Sa.[MEMBERS
Agencies, 5b.[SEP MEMEERS

31693

21281

5. ITOTAT MENMBFRS SFRVING DURTNG FISCAT YFAR

53974

e Thegeneral focus of
the committees,

e The number of reports submitted,
e The number of meetings held and whether the meetings were open or closed,
e Thetotal cost to the government, and

e The number of peopleinvolved.

TheActive and I nactive lines were added more recently (FY 2003) and refer to committees
for the entire government. Inactive committees must be statutory and have no costs, no
members, no reports, and no meetings in the current year. The accuracy of the complete report at
any point in time during the current year depends upon the frequency and timeliness of
committee information data entry on the most part of the DFOs. The nature of the frequency and
timeliness, to a great extent, depends on the guidance provided by the CMOs or the GFOs to the
DFOs. Glancing at the totals from time to time could aid the Committee Management staffer in
ascertaining what part of the advisory committee community needs their immediate attention.

The Government Statistics Link

The GOVernment Statistics
link presents a quick overview of
the utilization (read frequency
and timeliness of data entry as
discussed above) of the system
thus far this week and this year.
The statistics regarding
verification let the CM S staff
know how closethe ACR isto
completion from a committee
workload perspective.

FACA Database at FIDO GOV
Federal Advisory Commitiees Datahase

Government Statistics

Home Up Logon Search Help Public Access
FY2007

TOTAL COMMITTEES 15
TOTAL COMMITTEES UPDATEDHG3
TOTAL VERTFIED BY CMO 21
TOTAL VERTFIED BY GFO 30
TOTAL VERTFIED BY DFO 58
TOTAL UPDATED THIS WEEK  [102

& 4

Score 300

Messages

Fy2007
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The CMO Report

FACA Database at FIDO GOV =
Federal Advisory Commitiees Database - ’
MO Report
Home Up Logon Search Help Public Access Score 300 Messages FY2007 EKennett Fussell CMS
FY2007
[Ageney [Name [Titte [Phone [Fax [Email
[ADF- Afican Development Fomdation |poris 1atin [emera Conmusal [0z srzznts [aomersaew  [domrtingudaer
|Am-Agmcyﬁw Etemrutinral Development Joarme Paskar Chisf, Rfmmation and |(202) 7121217 |(202p16-30?0 |jpaskar®lsajd.g\w
Records Diwision
|mc-mmm Modemizstion Commmission |Andmw Hemet | Esecutive Divector & Genersl |@nz) 2330707 |(m) 1330710 lhzlmert@sm( Zor
Conmse]
[ATECE- Arhitechral and Transportation Eariers Complimes Eoard  [Fames Raggio [cro [0z 2r2o0e0 2022720081 raggio access-board. gov
|BE [-Eroadrasting Board of Gowerners |Caml Booker Commmittes Maragement |(202) 2034545 |(202p03-4535 [choker @it go
(Oifficer
[ceR- Commission an Civil Rights By D [eho [aozy3r67533  [a02-376-7548 [idwis @uscar gow
[eFT - Commodity Pabmres Trading Commmission [2gaatin Wize [enio [0z s125120 [raoamizssas ot gt gov
[e405- Corporstion for Mational and Conmmomity Service [Fravis oy [emera ConmseLinI0 [0z sosserr o2y ans-34s7 vy @one g
|DHS-Depmm of Homnelnd Secrity |Geotrg:ia Ahrsham | Committes Management |(202) 282-9150 |(202) 282-9599 |Gewg:a&bn}mn@dhsguv
Officer
|D0C-Department of Corrmerce [Linds sradate  [chio [0z 4s27873 [a02482-1423 L Anadan) @doc o
|D OD-Dipirtmert of Defanse |rm14 Wilsan |CMD.|’E:hjef, Admidstrative  |(703) 6012554 |(303) 601-3000 |Fhmk swrilson @hs mil
Services Diwision w13
|DUE—Depamnmm’E\er§f |Jms Solit Drirector, Office of the |(202) 586-3279 |(202)586-6S‘.?9 |Jms.50m@\q.dne.gw
Eseoutive Seetariat
|0 Departimare of the Bterior [aron. Homman. [0 |20z 2024524 [202-208- 1481 [Spiarom,_tomma gios doi.gow
|D 0J-Departmert. of Fustice Lee Lofttns Assistant Attorey Genersl for |(202) 307-1372 |(202)30?-15?4 |Karhy.S.l'kniﬂ.®Jsdoj.ng
Admidetration (CBA0)
|DOL-Dipartmers of Liber [1ratiwd 05 [agmey Lisison Officer [0z 6936115 [a02-893-6111 [et0semiating ol gow
|D0s-Dipartmars of state [rutiwme Shiwict  [caao [0z 6472170 [202-647.2202 [Sramnicter guetate gonr
[porp of Tranevortation Lo b [GB0 [0 ane-4a2z  [no-aee-7a0z e bl ot oe

TheCMO link displaysthe CM O Report page, whichisalist of the Committee
Management Officers for the current year. Of course, the accuracy of the list depends upon the
CMOs keeping their information in the system up to date, and that depends on the Committee
Management Desk Officers staying in frequent communications with the CMOs of their
agencies.

Potentially Administratively I nactive

I —
FACA Database at FIDO GOV
Federal Advi: C i Datah -
Potentially Administratively Inactive (46 rows reiurned) >
Admin Inactive Spreadsheet XML ASCIT
FY AgencyAbbr AgencyMName CNe CommitteeMName
African
African Development Non Scientific
BtatutoryCongress
2007 |ADF Development  |350  |Foundation Frogram Adwvisory  |No Nao Creats c;y( . Continuing Adminlnact
Foundation Advisory Board
Counci
Broadcasting Advisory Board [Non Scientific Statutory(Congress
2007 |EEG Eoard of 1315 |for Cuba Frogram Advisory |ves Fes Createdd) Continuing Chartered
Governots Broadcasting Boatrd
CE T gefwi‘:ggr;;ﬁx ety Statutory(Congress
2007 |DHS Homeland 5321 Program Advisory (po Mo 2 Contining Chartered
i Fees Advisory Created)
Security . Board
Cominittee
A dvisory
Diepartment of Elmal :jn e e StatutoryCongress
2007 |DOC p 315 |Children's Frogram Adwisory |Wo Na c Continuing Chartered
ofnerce Toehnesamail Eoard reated)
Television
Commission on
the
Departiment of Lmplementation Statutory(Congress o .
2007 (DOD - 30786 |of the New Other Mo Mo . Continuing A dminlnact
efense Strategic reated)
FPosture of the
United States

170



The Admin Inactive link displays a government wide report of potentially-inactive, statutory
committees. Thislink producesan “HTML” report of committees, government-wide, that fit the
criteria. The listing shows statutory committees that have not reported meetings, reports or
costs for the current fiscal year. The Committee Management Desk Officer should be aware that
the link produces alist which can misrepresent committees that have become active during the
current FY. Thisis so since a significant number of DFOs do not report their committees’ data
until after the CMOs remind them of their responsibility for the ACR. Since the CMOs often do
not remind the DFOs until after Committee Management has provided its annual guidance in
July or August, an inactive committee from the previous FY which has become active can easily
show up on thislist if thelink is clicked before the conclusion of the ACR. By the sametoken, it
is aso possible to miss committees that have become inactive since the last ACR, since the
reverseisalso true.

So why bother? Why do we have alink that produces such areport? Basically we are
concerned because statutory committees that have passed beyond the useful stage of advisory
committees are problematic. A statutory committee cannot be removed from our inventory
unlessthe original statute included a termination date or a new statute terminating the committee
ispassed. Thissituation resultsin asignificant number of committees which have completed
their work remaining in the committee inventory, and that makes the number of committees
appear larger than it actually is. This skews counts and percentages.

The Administratively Inactive strategy is a Secretariat solution, devised by a past director,
which attempts to address the problem by re-conceptualizing it and putting the information at the
front of the data counts. The process has been provided additiona creditability by including
“Administratively Inactive” in the consultation process and by making the classification part of
the ACR. The Desk Officer should fed freeto use thelink at any time that they might fine the
information helpful, but especially towards the end of the ACR process with a specific agency.
Thisreport is available to the CMOs under the Current Statuslink. A few CMOs have availed
themselves of the label for committees which no longer function. No higher authority has
objected to this solution thus far.

Current Status

FACA Database at FIDO GOV Federal Advisory
Committees Database -

The Current Status pageis aset of Current Status
reports that should be helpful to the Desk Home Up lLon Search Help Publichccess Seore30 Messages FYI0NT Kennerifu
Officer in scoping out or otherwise managing
and tracking the activities and administrative
details of their part of the advisory committee

Govermment-Wide

community. The page s divided into two Towl Tplaed T TY_ 456 Toal VertBed By GFO 130
sections, Upcoming Events and Possible Total Updated This Week|125 [Total Verified By DFO |68
Problems Upcoming Events (Next 6
o=
M OnthS) dl $l ays reports that ae U%fl'" for Scheduled Meetings 71 Meetings Report
p| anning and managing antici pated events, Committee Renewals 314 Renewals Report
. . . Commiitee Terminations 260 Tenmninations Report
Whl I € POSS bl € Pr Obl ems bd ow dl Spl ays Member Appoi irati 43988 |©Member Appomtment Expirations Report

reports where discrepancies that “ might be
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problems” exist in the data. We should always operate with awareness that the entire shared
system is an attempt to categorize and describe in consistent terms and a unified fashion almost
1000 distinct and uniquely functioning advisory committees within aimost 200 distinct and
uniquely functioning offices within 60 distinct and uniquely functioning agencies. The term
“possible’ in the possible problems heading is a clue that intelligence should be applied in the
analysis of these reports, and the term “problems” could be entirely the wrong word. The reports
are an assortment of helpful, heads-up and on-guard reports for the Desk Officer and othersin
the Committee Management leadership. Reports (signified by a hyperlink) are only generated if
datais present that makes the report potentially relevant or suggests that a “possible” problem
could exist. For instance, the General Info page has a'Y es/No response field regarding whether
any committee members are Presidential Appointments. The Members List page has an
appointments field that indicates the source authority of the appointment. Isthere aproblem if
the pages don’'t agree? Usually! Could there be areasonabl e explanation for the conflicting
information? Possibly? In all cases, intelligenceisto be applied. Keep at the front of your mind
that thereport items are potential alerts, not flags that specific content iswrong. More complete
descriptions of each separate report in the possible problems section exists in the DFO, GFO, and
CMO manuals.

Y ou might have noticed that the

%ntence above do6 I’IOt mmtl on the Pres ].\'Ieml;els dum'f maich Pres Appoint 1 |Pres I.\Iemhers Bad Match Report

. Meeting Dates not in FY 2 |Meetings Bad Dates Report
PU bl IC Acce$ CompOnent or manual . Report Dates not in FY 3 |Reports Bad Dates Repont
The b PO% bl e Probl ems’ reports Coul d be Cosis with Mo Meetings 492 |Costs with No Meetings Report

. dd . d g d f d I w Costs with No Reporis 697 |Costs with INo Reports Report
WI y misun er ood | |Sp ay Members with Bad Dates 35066 Member Bad Dates Report
without context in the Public Access Members with No Email 1740 Member No Email Report
section. Most the problems “go away” e g
. 105 with No i
after the ACR IS Compl eted eaCh year for DFOs with No Email 30 |DFO No Email Report
emh Comm| tt% and aga’]cy’ and the Decision Makers with INo Email 126 Decisin.:m l\zIakm: ItTn En-mi.l Re]ml‘t-
reports aS St | n Cl ear" ng up the Potentially Administratively Inactive 46 E—'—'—T?:Eﬂuy Administratively Inactive
dl ScrwanCI €s that a:crue When mu' tl pI € I‘\ie:::::r Last Name is TED or 202 | Member Last Name is TBD Report
mtrl eS are mwe by mUItI pl € uws' FTE = 10 212 |[FTE Greater Than 10 Report
sometimes at cross purposes. Many of Meetings with No Merabers 0
th%e probl ems are Introduced by users Pe-mlin.g Cmml:littees 7 Pe-mli.n.«r Comnittee Report
Committees with No Interest Areas 49 |Committees No Interest Areas Repont

treating the data entry as an annual event
rather than an on-going process. Thisisnot to say that the public cannot produce reports similar
to the Current Statusreports from the Database Sear ch component. We just avoid providing
canned reports that are focused on “problems’ introduced by timing and a distributed workload
rather than by negligence, and we avoid focusing on “problems” that will disappear when the
datais reviewed and verified.

M a| ntenance f:‘:f:.i It):?:;:;::s 1;1])0 GOV Federal Advisory . {
Maintenance Menu
TheMaintenance link is concerned with Home Up Legon Seah Help PublicAccass Score300 M
e system maintenance for the ACR,
e the creation of the next fiscal year, oy e T T
e activating the code which allows usersto edit || TunReportina Y~ OFF = ON
in multiple years while completing the ACR,

172



and
e production of afull committee report set when the ACR has been completed for a
particular fiscal year.

The maintenance section and what it does not provide is your strongest clue that the shared
management system is essentially a cyborg (part man, part machine, with the machine part
incomplete without the human component), because the maintenance section does not really
allow the Secretariat user to fix anything that cannot normally be edited within the commonly
available web application framework. The maintenance section has been restricted to allowing
the Secretariat user to switch the ACR functions on and off as appropriate, and it provides a
check to seeif datais going “out-of-synch”. In earlier years of the shared management system’s
devel opment process, the maintenance section was also envisioned as providing direct accessto
the datatables. However, the ability to use that feature without introducing additional problems
or discrepanciesinto the datarequired and continues to require a working knowledge of database
design and management in general and the specific requirements of our Shared Management
System in particular. This has proven to be adifficult if not unfair requirement for the less
experienced and only occasiona database manager. In the current system, if things are going
wrong, or data needs to be added from outside the individual data entry record process, or
improperly created records need to be removed, etc., etc., the maintenance section is not the
place to fix them. Some of the more relevant and immediate rules, idiosyncrasies, and
methodologies for those aspects of maintaining the system will be discussed at the end of this
section of the manual.

Fiscal Year Check Report

TheEY Check Report link displaysthe FY Check page, TACA Datahase 4 TIDO GOV Tedernl Adisory 4
which displays the set of tables that contain the recordsthat the |
db designers expect to see properly connected to the Home Us Lomom Scah Help Public Access  Scone 300
Committeestable. Therecordsin thesetablesall havea
“child” relationship to their “parent” Committee record in the
Committees table. There must always be a*“parent” record if @ | [cm oo CommitteeName [CommFY [ChildFy
“child” record exists. Most of the reports arrive at their totals | ICommiices compare to ElGeneralafo
by counting the child records. If the recordsin the tables Iiiiiﬁi et
should go out of synch, the counts displayed in the reports will | bicommitess compare to toieetings
not have validity. The screenshot to the right displays the tblCommittees compare to tblReports
“child” tables and does not list any extraneous records. |f there | biCemmitses compare o ihdembers
were extra records which were “out-of-synch”, they would e
display under the table where they resided. The fact that no messed up records are displayed
does not mean that everything in the database isOK, it simply means that this one problem does
not exists. But we found this error-check auseful flag. Our experience showed us for a couple
of years running that this problem always existed when the database had some other, more
serious problems. Asaresult, we devel oped this error-check as a bell -weather for the other,
equally serious but more hidden problems.

FY Check Report
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Create New Fiscal Year

TheCreate New Fiscal Year for FY200X link ATTENTION!
displays a page which allows the Secretariat user to
create the next fiscal year in the database. Asthe
page emphasizes, thisis aprocess that isonly run

Please confim that vou want Create a New Fiscal Year for FY2008 ?

Thus process should only be 1in ONCE from October thru January.

once, usually at the earliest possible date in the new D eansr CurrentFY dafn fo Next FY

fiscal year. The sdection of the YES Run Process Mol Nent e Chment Y

button copies the committee records of all Koview Kollovos Process
committees that exist in the current fiscal year which

is finishing into the next fiscal year whichisjust VESPunProcess | NO Quitwithout Punning__ |

starting. Any committees that have been terminated

in the system are not copied. The child records are not copied at this point because the DFO and
CMO user might still be engaged in the process of completing their update, review and
validation of those records. The child records for each committee are copied to the new fiscd
year later, a the conclusion of the agency’s ACR for the finishing fiscal year. ThisCreate New
Fiscal Year featureisused in conjunction with the Turn Reporting FY OFF ON link below.

Turn Reporting FY On or Off

TheTurn Reporting FY OFFE ON link activates the links, Change FY , Complete FY,
CM S Reviewed, which display on the End of FY line of the CMOs Committee List page. The
Change FY link displays on the Tools line of the Agency List page for the Secretariat user.
These links are for the ACR process and can only be viewed and clicked by the CMOs and
Secretariat users when the ON link of the Turn Reporting FY OFF ON isclicked.

Create Full Committee Report Sets

TheCreate Full Committee Report Sets link creates web documents of all the committee
reports for the agencies for all the agencies at once.

The resulting web documents are stored inthe AR~ | ExC Database w FIDO GOV ! ﬂ

directory of the FACADatabase web site.  After Commitos Lt

they are created the web documents are displayed TR b ) P POy ST Py

by the All Annual link, visible in theReports list | reors  Perfurmance Measures (ACR) Totals  Ageney Totals  DFO Al Aroual

of links on the Committee List page while

viewing an agency’ s data in the Public Access Commission on Civil Rights

section of the system for a specific year. When the |
n « « . Alabatha A dvisory Comnittes 251 2772006 2732006 2552006 2

w Ilnk IS Cl ICkaL the docummt that IS Alaska A dvisory Conumittee 253 143152008 1/31/2006 143142006 1

displayed contains al the Committee Reports for
that agency for that year. Since this feature was created before the Performance M easures
component was envisioned, the resulting document does not include the Performance M easures
report data.

Since the web document contains al of the data previously collected for the annual report for

the committee and the agency, the document serves a second and perhaps even more useful
purpose. Text documents can be searched by an index feature on the server, and this increases
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the search ability of committee data for the public user. The developers used this process as a
solution to permit a semblance of data searching without the implementation of MSSQL s full
text search feature, which was beyond the capability and funding scope of the first version of the
shared management system.

=0l
File Edit Miew Favortes Tools Help | ;','
O Back - ) " Iﬂ IEI ;‘I | P ¥ Search T Favatites @c | Tl I = f;'i ‘;»‘s
Address |-§j https: i, Fido, gov Facadatabase AR AR 200SCCR . htm LI a Go | Links **
GO.JS[E |G - j Go + -'.:?.fﬁ E - | * Bookmarks~ F_'f.gj':.“?"'.‘ - |gﬁ Popups okay | a‘a& Check = & Autolink = AutoFll | s Send tow l'_;'l Settings+
2005 Annual Report: Review of Federal Advisory Comnittee :’
1. Department or Sgency 2. Fiscal Vear
Commission on Civil Rights 2005
3, Committee or SubCommittes 3b. 334 Comrmittee Ho.
Alabama Advisory Comumitiee 251
4. Is this Hevr During Fiscal Year? 5. Cument Charter 6. Expected Renevral Date 7. Espected Temn Drate
Mo 2/15/2002 2/15/2004 2/15/2004
B4 Was Temminated During FY? h. Specific Tenmination Sathority Be.Artnal Tenmirution Dite
o 421U.8.C.1975
9. Agency Fecooramendation for Hext Y 104 Legislation Feq to Tennirete? 10 Legislation Pending?
Continue Yes Enacted
11. Extsblichmmert Sothority Statuiory(Congress Created)
12. Specific Establichivert Soxthoriny: 13, Effective Dte 14, Comnittee Type L4c. Presiderdia?
42U.58.C.1975 1/1/1957 Continuing o
15, Description of Copranirtes g:ﬁdenﬁfw ngm“ Adlrisnry
164, Total Hirnber of Feports 1}
16b. Report Titles atd Diates
174 Open: 2 1M, Closed: 0 17¢. Patially Closed: 17d. Totad 2
Jointly held meeting of the AL AR L&, and MS commitiees.
Pu.qwie of the m::gmg was 1o plan aciivities for 2005. 12182004 12015/2004
Jointly held meeting of the AL, AR, LA, and IS commitiees.
The meeting was primarily to discuss concerns regarding  7/26/2005 7/26/2005
recharters and potential SAC membership criteria.
Chorert Fiscal Year Mext Fiscal Year
1841} Perecrmel Prits to HonFederal Manbers $0 $0
184(2) Percormel Prmts to Federal Mambers $0 $0
184(3) Percormel Prits to Federal Staff $34,177 $34,177
1344) Persommel Prmits to Fon-member Corsltards $0 $0
15bi11 Travel and Per Diwm to Hon-Federsl Mevibers $n $n Ll
|&] Done O =) @ Inkernet 4

Please be warned that the system developers discovered that the feature is sensitive to
processing errors introduced by the occasional incomplete or inaccurate data. When the user
combines that reality with the potential size of the eventual document produced by the code for
an agency like HHS, which can be well over 1500 pages long, the resulting problem becomes
obvious. The execution is going to take a significant amount of time during which the
processing will be very vulnerable to overlooked or ignored delinquent dataentry. The
likelihood that this feature’ s code will have a problem with the data has a very high probability.
This feature should only be executed when the ACR iswell past completion and nothing dseis
going on with the system. In addition, the system managers should have achieved a high
confidence in the completeness of the data. Finally, only do thisif time and attention can be
devoted to the outcomes and products if the execution does hang up. The time and attention will
have to be provided by whoever is currently providing database administration and web support
to the shared management system. In the past, when the process failed, the system managers
found that it was most efficient to

o firgt, identify the agency where the coding failed,
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e second, re-examine and clean up that agency’s data,

e third, delete the web documents that had been created for the year in question up to
the crash point, and

e last, reexecute the code by clicking the link again.

This might seem like alot of trouble to go through to facilitate a search capability that may
not get that much use. The previous developers concur with that thought and had a certain
amount of ambivalence about how far to take this feature and how useful it would ever proveto
be. But if and when the Secretariat starts down the road of how useful and for what purpose, the
entire system, with all of its discrete components, is a candidate for re-examination.

The Celling Report

TheCeilingReport | lmiin Bnl” il gl

page displays the Celing Repot

dl Stl'l bUtI on Of agency Home Up Logon Search Help Public Access Score300 Messages FY2007 Kenneti Fussell CMS

ceili ngs for discretionary e

committees. The

dl SCI'etl Onary CE| | I ng data |Ag?ncy ‘Stat ‘Pr?s ‘Auth ‘Agen |Tutﬂl ‘C'Pi]ing |Nut Used

which produces this report 4D L r L L : g :

) ) p - - ep [aTBCE o o o [2 2 3 [1

ismaintained in the IBBG }1 }o }o }o Il }0 Io
CCR 51 0 0 0 51 0 0

Agency Tabl e The [cFTC o o o [2 2 4 [z

Aqgency tableis only [cries [ [ o o [2 o [o

currently accessible in the IDHS }15 }2 }0 }10 IZ? }12 I2

MS SQL database ;25 \i \2 \2 \; |j: éj |;

utilizing a program like [DOE E o o 12 o1 [ 5

MS Access. The ceiling [por s Is B 25 105 EL B

report supports o R o — — r——
DOL 7 2 1 6 16 s 2

compliance with the pos 6 0 2 13 fo1 E o
Dot 16 o [ [ [26 [1 [

Clinton EO limiting the
number of discretionary committees. It should be noted that the ceiling report does not report the
ceiling distribution accurately during the ACR period. Thisis because the ceiling report displays
information on the breakdown of the number of committees in each agency by establishment
authority. The information that informs that breakdown is found in the General Information
table. The necessary records are not added to the General I nfor mation table in the new fiscal
year for committees in agencies that have not yet completed the ACR for the previous fiscal

year. This generaly has the effect that the ceiling report is not completely accurate from

October through February. This has not been a major issue government wide during the life of
the shared management system because the gap between the ceiling established by the relevant
Executive Order (534) and the actual number of chartered discretionary committees has never
closed to within 50 “slots” during that time. But the concept remains an issue because agencies
have a continuing need to create new committees during the first two quarters of the fiscal year
while the ceiling report is an unanswered question requiring some manual calculation. A
satisfactory resolution will require database redesign and a new system.
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Get Emails

The Get Emailslink displaysalist — [Facarzbse "FDOCOV - g g

of email combinations that can be ot Bl Adrecees

di Sp| ayed and then cut and paSted to Home Up Logon Search Help Public Access Score300 Messages FY2007 Kemnett Fussell
facilitate mass “e-mailings’. Thelistis
selected from the email field of the
Userstable. Thelist containsthose
users who are active and fit the criteria.
This means that the CMOs selected for
the email list will be al the users who CMOs Of Recerd
have been given CMO rightsin the

Email Addresses (cut the addresses in the white space helow and paste into your email program)

Get Email Addresses for:

shared management system. Thiswill —
generally include both the CMO of DECs Ouly
Record for an agency, and the people GFOs Only
who do the CMO work for an agency. CMOs and GFOs

In larger agencies thisis often more than
one person. The shared management
system links to the agency CMO onthe
Committee Menu page. Thisis most All Addresses
often the person we identify as the CMO
of record. However, we have occasionally found that information in emails sent to this person is
not disseminated. We have also occasionally found that this person is not a system user.

Similar FACA Database at FIDO GOV .
anomalies hold Federal Advisory Commitices Datahase - ’

true for users with | cetEmail adresses

CMOs and DFOs

GFOs and DFOs

D FO rl ghts. Home Up Logon Search Help Public Access Score 300 Messages FY2007 EKennett Fussell CRIS
Sometimes the
D FO Of ra:ord, DFO Email Addresses (cut the addresses in the white space helow and pasie imio your email program)

Who al SO |S | | nked aaron collmann@gsa gow, aball@nst gov, abner_w@bls gov, abrunelle@fs fed us; Adnenne Abney-Cole@sba gor,
adrienne_fleel@nps gov, adrienne_fleek@nps. gov; acharris@nsf gov; aghearne @opm gov, agpB@cde.gov, ahanson@fs. fed us,
tO on the alejandro ramos @va. gow, Aleta Sindelar@fda hhe gov; alex gonprow@ed.gov, alez_nick@fws. gov, alexander royiblat@ice. gov,
Commltt% Alems Haakensen@mail doc gow, Alffeda Crawfordi@sba gow, allen_brookshire@nps gov, AllsonDA2@state gor,
Allysia_Angusi@bln.gov, alter john@epa. gov, Alyson Price@dhs gov, amanda. stith@hhs. gov, anand parekh@hhs. gov;
M enu page’ |S anderson maryi@dol gov, Andrea Haines@hhs. gov; andrea jones 1@va gov, Andrea_DaSilva@ita doc.gov, andrew.cosgrove@hhs. gov,
. andrew hatch@usda gov, andy. fleshman@va. gov; angle. mgram@dot. gov; anta. blackman(@sls. dot.gow, Ann Barnett-Dahl@mail doc.gow,
S mpl y a ann hanseni@osd mil, Ann Bowman_Smith@nps gow, anoonan@nst gow, apatterson@hrsa gow, aphelps@nsf gov;

H | arnalda magloire@osd mil, ash0i@ede gov, ashains(@fs fed us;, autry lara@epa gov, axbdi@ede gov, bachman josephi@epa gov,
figurehead. The bilede gov. achans@ craBepa o, b =

person who needs the communications and guidance from the Secretariat, the person who
performs all of the DFO duties, often has DFO rights in the User s table but is otherwise
unknown. All of these discrepancies have forced us to choose the User s table as the source of
the emails for this contact list.
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ChangeFiscal Year

Clicking the Change FY link presents a choice between the two
open fiscal years. The CMS user clicks the radio button reflecting
the year to work in and clicks the Change FY button. The CMSis
immediately presented with an Agency List page for the FY
selected. Inthe new fiscal year, useful actions are pretty much
limited to creating new committees with the Add New Agency link

CHANGE FISCAL YEAR

The currently selected FY is: 2007

2007 € 2008
Change FY'

on the T ools line, consultations for existing committees with the

Please click the Fiscal Year and then click Change FY

Consultation link on the Committee M enu page, and changing back to thereporting FY with

theChange FY link.
Add New Agency

The Add New Agency link displays a blank data entry
record with the fields of information that we would like to
have when we add a new agency to the Federal Advisory
Committee Agency list. Generally, we expect about 40 to
45 agencies to continuously have advisory committees al
of thetime. We also can expect another 5 to 15 agencies to
create from 1 to 5 committees, as they need them, from
timeto time. Thisfeature allows Committee Management
to add an agency to the agency list if it is not already on the
list. Itisnot really appropriate to add an agency if the
agency does not have CMO information, although the
CMO information for an agency new to the FACA
community can often be expected to change. An agency
must exist in the list before a committee can be created for
the agency. Sometime a committee and an agency are
interchangeable. 1n those cases, the agency and committee
must be created separately in the system, and the agency
must be created first.

= 2

ke 300 Messages FY2007 Kennett Fussell CMS

New Agency Information (*= Required)

*Ageney Name |
*appreviaton |
Ceiling [I
Hierarchy [33

Web Site Address [t/
CMO Information
Name Prefix [tbcl

First Name [t

Middle Name [td

Last Name |t

Name Suffix [tbd

Phone [thd

Fax |t

Email |thdl

AddAgency | Canceladd |

The other side of the coin is deleting an agency. When an agency does not have a committee
during the entire fiscal year, the agency is deleted from the agency list for that year. Our agency
list istotally dependent upon the committee inventory and not upon the number of agencies
established as part of the federal government. Deleting an agency is found on the T ools list of
links on the Committee List page for a specific agency. Thisfeatureisdiscussed later in the

manual.
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Committee Quick Find

The Committee Quick Find feature is a data entry box
combined with aGo button. The Secretariat and the Public user
both see such a feature on the Agency List page. The feature
allowsthe partial entry of acommittee name or an exact
committee number to facilitate the quick location of a specific

committee.

If the user inserts the exact committee number, the system
jumps directly to the committee’s Committee Menu page.

FACA Database at FIDO GOV
Federal Advisory Committees Database

=

Help Public Access Scol

Agency List

Home Up Logom Search

Reporis  Performance Measures (ACR) Totals GOV Tod
Tools Current Status Maintenance  Ceili ort

Commitiee Quick Find: |office]

Desk Officer View: Connors Dove Fussell Howiton
53 Agencies

African Development Foundation
Agency for International Development

Antitast M odernization Commission

If the user inserts part
of acommittee name, the

Multiple matches found for - office :

Advisory Committee to the Office of State and Local Training - 1252 - DHS

system provides alist of

NIH Office of Portfolio Analysis and Strategic Initiatives Council of Councils -- 29158 -- HHS

committee names that
include the inserted text as
hot links. From that point

Office of ATDS Research Advisory Council -- 1918 -- HHS
The Reserve Officers Training Corps Subcommittee - 402 -- DOD

Please click your browser's BACK huiton

the user can further select

the precise committee of interest, and jump to that committee’'s Committee Menu page. If the
user guessed wrong about the name, the user can click the browser back arrow or button to return
to the Agency List page and the Committee Quick Find feature.

Desk Officer View

TheDesk Officer View feature alows
the Secretariat user to display asmaller list
of agencieson an Agency List pagethat is
restricted to the agencies assigned to the
Desk Officer. Oncetherestricted setis
displayed, the user can either select from
the reduced agency set or select any of the
other links on the page. Theonly link on
the page that is affected by the reduced

agency set isthe Score 300 link, all the
other links function asif the entire agency

and committee inventory is available.

FACA Database at FIDO GOV
Federal Advisory Committees Database

Agency List
Home Tp

Reports  Performance Measures (ACR) Totals
Tools Curreni Status Mainienance

Logon Search

ry = 2

Help Public Access Score 300

GOV Totals GOV State CMO  Adwmin Inactive
Ceiling Report  GeiEmails Add New Agency

Messages FY2007 KennettF

Comumitiee Quick Find: | Gﬂl

7 Agencies

Ageney for International Development AID
Broadcasting Board of Governors EEG
Department of State oS
Department of the Interior Dol

Mational Archives and Fecords A dministration napa
Hational Science Foundation NSF

Tennessee Valley Authority TVA

(Agency Web Site

CMO Rollover
http e info usaid.gov
hitp e ihb gowibh

http e state gov
hittp Siwwer doi gow
hittpSimnar nara gowd
httpinsf zov
httpSwana tva. gow!
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FACUA Database at FIDUO GOV
Federal Advisory Commitiees Database

v &

FY2007

Score 300

Home Logon Search Help Public Access Score 300 Messages Kennett Fussell CIVIS

Score 300 (Updated + DFO Verified + CMO Verified + CMO Rolled Over = 300 ) Vot related fo Exibit 300

Sooring Legend [T b LU R 1 ]

Verified By Verified By Verified By
(Agency Committees Updated CMO GFO DFO CMO Roll Over Last Updated
ulD-ageney for Intemational o 1 il il [F/11/2007 9:4508 AM [7
Development
[EBC-Broadeasting Board of Governors 1 n n n n
DOI-Department of the Interior 103 [F7 n B 17 P/42007 4:16:15 PM E7
[DO3-Department of State L1 12 0 0 L [5/25/2007 4:16:37 PM i
MARA-Mational Archives and Records |5 [ 0 0 [7/24/2007 6:58:50 AM [0
L& dmini stration
M3F-Mational Science Foundation L] 13 n n PU4/2007 1153033 AN 17
[TVA-Tennessee Valley Authority 1 1 0 RU52007 10:17:11 AM [F5

The Scor e 300 link displays areduced, desk officer specific, Score 300. Choosing any of
the other links discards the restriction on the agency list displayed and, at the conclusion of the
links functionality, returns the user to an Agency L ist page where all the agencies are displayed.

The Agency List and other Agency Featuresfor the Secretariat

FACA Datahase at FIDO GOV Federal Advisory

Selecting an agency
from the Agency List
page displays the
Committee List page for
the agency and most of
the links which are
available for the agency
CMO. Thelinks, sorting,
and display capabilities
of the page are discussed

Yy = 2

Commitiees Datahase

Commitiee List

Home Up Logon Search Help Public Access Score 300 Messages FY2007 Kenneti Fussell CM$

Reporis  Perf: Measures (ACR) Totals ~ Agency Totals DFO Al Annual

Tools CurrentStatus Email Addresses Add A C Manage Groups Manage Users GFOInfo Desk Officer Delete Azency
End of FY

Avail Ceiling 1

Departinent of Agriculture

320

Committee Name

Advisory Comumittes on i ture Statisties

Advisory Committee on Begirning Farmers and Ranchers

5143

Advisory Committes on Bintechnolozy and 215t Century 4; e

16368

in great detail in the Public System and CM O parts of the manual set. For the Secretariat user,
the T oolslist of links does display a couple additional options, Desk Officer and Delete
Agency. Inaddition, during the ACR, theEnd of FY list of links displays Complete FY 2007

and CM S Reviewed.
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Desk Officer

The Desk Officer link displays the question set
that a desk officer would want to complete while
auditing the FACA compliance of an agency. At
this point, ten years into the use of the shared
management system and four years into the
implementation of the desk officer role, this feature
remains available but unused, essentially a good
idea thwarted by lack of time and resources. We
anticipate that this feature will be carried forward
into any future version of the system.

Delete Agency

FACA Databage at FIDO GOV Federal Advisory
Committees Datahase

-

Home Up Logon Search Help Public Access Score 300 Messages FYVI007

> ]

@ |Depanment0ngricu\ture
»

>

? I

? I

@ Middle Name: l—

o

] |Specia\ Assistant ta the Secretary
@) ﬂlwcaﬂobenson@usda.gov
>

The Delete Agency link allows the Secretariat user to delete an agency with no committees.
While this action could be executed at any time during the fiscal year, it should probably only be
done after the ACR has been initiated in July or August and as close to but before the end of the
fiscal year rollover. Thistiming avoids copying an agency with no committees to the next fiscal
year when the desk officer has determined that the agency in question indeed has had no active
committee at any point during the fiscal year being reviewed. If you are wondering how an
agency with no committees gets into the agency list in system in the first place you are

displaying a serious lack of imagination.

CMS Reviewed

After the Committee Management Secretariat desk officer
completes their review of the data, the desk officer clicks a
link visible on the End of FY line of their screen of the
agency’ sCommittee List page. ThisistheCM S Reviewed

Conguatnlation?

link, and, if there are no coded protections activated by the
desk officer having skipped some vital step, the screen to the

right is displayed.
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Congratulations

CMS has reviewed the ies FACA infi ion for FY2007

Return to Commitiees List




If the Desk Officer should click
the CM S Reviewed link before the
CMO has verified al the committees
in their agency, the message to the

Some committees have not heen CRO verified. Please verify then return to Complete FY.

Please click your browser's BACK hutton

right isdisplayed. Sometimes the CMO will let the Desk Officer know that the agency if
finished. Later, while the Desk Officer isreviewing the information a DFO will contact the
CMO that something needs to be changed, and the CMO will either change it or “unlock” the
committee so that the DFO can change it. Meanwhile the Desk Officer completes his or her
review, and, not knowing that further changes have been made requiring further verification on
the agency’ s part, clicksthe CM S Reviewed link. The code tests for verification, finds some
committees unverified, and displays the message above. Thisisnot abad thing, but if you want
to avoid it, check the Scor e 300 or the Committee List page one last time for complete
verification before clicking the CM S Reviewed link.

Complete FY 2007

When the DFOs have completed data entry and data verification for al of their committees,
the GFOs and/or CM Os can compl ete their verification aswell. After the Secretariat staff has
reviewed and passed on the data from their perspective, the CMO can transfer an up-to-date copy
of the completed data to the new fiscal year by clicking the Complete FY 2007 link. Of course,
thislink will change its name based on the fiscal year being reviewed and completed, and the
new fiscal year getting underway.

There are avari ety of Some commitiees have notheen CHO verified. Please verify then return to Compleie FY.
messages that will appear if the
CMO should click the
Complete FY 2007 link without

Please click your browsers BACK hutton

having completed all of the requirements that have been defined in the system. If the CMO has
not verified all the committees the system will stop the process with the message above
displayed.

Sometimes the CMO has verified all of the
committees and forgets that the Committee
Management Secretariat desk officer is part of the
ACR process. If the CMO should click the Flease click your browser’s BACK bution
Complete FY 2007 link and the desk officer has not
yet signed off on their review of the data, the system || |
will stop the process with the message to the right e —

CMS has not reviewed your agency. Please contact CHMS.

R Vrinl ThE st kbroagitoyon by Gos and DabZall s ems
b | e an
displayed. o430 SR GS5A
TRCATH ARd P rkacy Notice
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Usually, however, at the conclusion of the
review, the CMO or the Desk Officer will click the
link and view the following sequence of screens.

First the user sees awarning so that either the CMO
or the Desk Officer isnot tempted to interrupt the
process. It would be reasonable to think that the
program has hung up while the data from some of the
larger agenciesis being copied from one fiscal year
to the next, because it takes quite awhile and nothing
appearsto be visibly happening.

Once the process has completed, the CMO or Desk Officer
is presented the final screen, congratul ations on the successful
completion of the ACR. At thispoint, the CMO or the Desk
Officer has been logged out of the on-line system. Thisisdone
to try to prevent an accidental return to the fiscal year data
which has just been copied asfinal. If the CMO or Desk Officer
did manage to return to the year that they just reported and
completed, they could then, inadvertently of course, make

further changes to the data.

The next time that anyone from the agency logs into the

CMO COMPLETE FISCAL YEAR

SBA 2007
This process will copy the following to the next fiscal year:
»  General Information
« BRecommendations
+ Tustifications
. Costs
+  DMembers

And your Agency gets 300 points on the Score 300 Report

This process will take 7 minutes or less.

" Patience is a virtite"

Continue |

or
Pleare click your hrowser's BACK bution

Congratulations

system he or she will find themselvesin the new fiscal year. At | ¥ouhae completed your sgencies FACa information for F¥2007
that point, the only way to see the previous FY’s datais with the Good Tuck with FY2008

Public Accesslink.
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The Committee List and Other CMO Links

The CMS user selects an agency with the mouse pointer (note the change in color of the
agency name), and by clicking on the highlighted agency, drills down to the Committee List
page. A complete discussion of how to quickly locate an agency or a committeeis availablein
the Public Access part of the manual. To explore the CMO Reportsand Toolslinks on the
Committee List page, including the Add a Committeelink, the Secretariat user should review
the CM O System part of the manual, Section 1V.

FACA Database at FIDO GOV Federal Advisory =

Committeas Datahase l ”

Committee List
Home Up Logom Search Help Public Access Score 300 Messages FY2007 Kennett Fussell CMS
Reports  Performance Meacures (ACK) Totals  Agency Total: DFO  All Annual
Tools Current Status Email Addresses Add A Committee Manage Croups Manage Users GFOInfo Desk Officer Deleie Agency
End of FY
Avail Ceiling 1
Department of Comnnerce

Commitiee Neme
2010 Cenms Advisory Committee s BeLE007

Advarced Technolozy Program Advisory Committes spg1  BALE2007

dvisory Committes om 1 Femote Sensing 12150 #2007

Advisory Committes on Earthquake Hazards Rednetion o914y | 1LA2007

Advisory Cownail on Childver's Educational Television 213

Eoard of Oversears of the Maloolm B Hational Crality Avard s EAL2007

Bravemn of Eoomomiz nalysis Advisory Committes soon  BILRIZ007

CCSP Product Development Committee for Svnthesis and Assessment Froduet 1.3 54s  HT2007

CCEP Product Development Conunittes for Synthesis and 4 Product 3.3 o915y WA2007 SU5/2007  @/552007
CCSP Product Development Committee for Synthesis and Assessment Produet 5.3 Jo1ss L2007

Cenms 4 dvisory Committee of Professional Associations lggy  BMELEZ00T

Cenms Advisory Comnittes on the Aftican-American Population g BE2LE2007

Cenms 4dwisory Conmmittes on the 4merican Indian and Alaska Hative Populations 321 22152007

Cemms Jdvisory Commmittes on the dsian Population qqz1  E2L2007

Census Advisory Compmittee on the Hispanic Fopulation 307 82102007
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Manage Groups

FACA Database at FIDO GOV
TheManage GroUDS | s amien Comitees Duarae - & &
link deserves a brief Commitiess and Grome AL
. . . roups
discussion because it Home Up Logen Search Help Public Access Score300 Messages FY2007 Kenneti Fussell CMS
requires ongoing
mal ntenance by the CM O Add a Group | Add Committee to a Group |
as new committees are
created within the agency Advisory Commitiee on Universal Cotion Standards (1260)
. . National Advisery C i for Tohacco Inspection Services (1295)
| nventory. It isnot Mational Organic Standards Board (1303)
: Plant Variety Protection Advisory Board (1309)
unuwal for a d@( Off I Cer Animal and Plant Health Inspection Service Advisory Commitiee on Foreign Animal and Pouliry Diseases (1258)
to get acal fromtheCMO General Conference Committee of the National Pouliry Inprovement Plan (1287)
. National Wildlife Services Advisory Commitiee (1299)
ora GFO, ESpec al Yy Cooperative State Research, Estension and Economic Forestry Research Advisory Couneil (1282)
durl ng the A CR’ WI th the National Agriculiural Research, Extension, Education, and Economics Advisery Boary
Foreign Agricultural Service Agricultural Policy Advisory Committee for Trade (1263)
“com p| aint that the GFO Agricultural Technical Advisory Committee for Trade in Fruits and Vegetables (1267
Agriculiural Technical Advisory Commiitee for Trade in Processed Foods (16577)
cannot see all the Agricultural Technical Advisory Committee for Trade in Sweeieners (1273)

H H H Agriculture Technical Advisory Committee for Trade in Animal and Animal Produciy
cor_nrm tteesin their group. Agriculture Techuical Advisory Conmitive for Trade fn Grain, Feed, and Oilseeds (1
Thi sis of ten due to the Agriculture Technical Advisery Commitiee for Trade in Tohacce, Cotton, and Peanuis

USDA-Food Advisory Commitiee on Meat and Pouliry Inspection (99)
National Advisory Commitiee on Microbiological Criteria for Foods (1294)
fact that when the CMO
USDA-Forest Service Advisory Commitiee on Forest County Paymenis (11981)
Creataj the nalv Advisory Commitiee io the Provincial Inieragency Executive Commitiees (1925)

committee, they did not
immediately add the new committee to the group to which it logically belonged. While the desk
officer can add the committee to the group as well, thistask is best handled by asking the CMO

when new committees are created if group considerations apply. Directionsfor creating groups

and adding committees to groups are found in the CMO Help manual.

Manage Users

TheManage Users link deserves treatment for asimilar reason. When the Secretariat user
looks at an agency’s user list, they see the same list and features as the CM O, however thereis
one significant difference. The Secretariat user’slist includes CMOs and the Secretariat user can
create CMO users. For thisreason alone, the desk officer should review every agency list of
usersto seeif CMO logon are present with active rights for CMOs who have moved on to other
roles. For acomplete review of the rules and functionality of the Users List page and the Users
Form page, the desk officer should review the CMO or GFO Help manuals. An important point
to remember is that the Level and Access fields provide the rights a user has when working with
the system. Levelsare CMS, CMO, GFO, and DFO. Accessis 1 for Read-only or 2 for Edit.

To make changes to data and save the changes the ACCESS must be 2.

Not only should the desk officer review the Users List page for CMOs that should be made
inactive or to extend existing CM O end dates, the desk officer should actively manage the CMO
regarding the CMOslist of users. If theUsersList page shows active users with expired end
dates, the CMO deserves agentle nudge. Users can't keep their data up to date if they can't log
on.
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Committee Menu Secretariat Links

After selecting a committee from the COMMItLEE LiSt | commr g et ! ‘
page the CMSuser drills down to the CommitteeMenu | s
page. From the Committee M enu page the CM S user Home Un Lomn Seah Help Public Accsss Soome300 Messasss
can edit data on any of the Web pages or can work with bOC 1692 Coneus Abisory Conit af ot
the Consultation link or the Delete Committee link. A
complete discussion of data entry with the Committee e e e
Menu page linksisfound in theDFQO System part of the | seere MO
manual, Section Il. The Consultation processis also Mesiinzs R
discussed in the CM O part of the System manual, — ——
Section IV. Members 9 Delete Committee
Delete Committee S

TheDelete Committee link isvisible to the Secretariat user and is available for removal of a
committee. This feature becomes necessary when acommittee isrolled over to anew fiscal year
and then, later, after the ACR has been completed, the desk officer and the CM O agree that the
committee was actually terminated the previous year. Thisfeature should be used very carefully
since if acommittee is deleted from a year in which it was active and functioning, al the
members, meeting, report, cost, and subcommittee datais lost aswell. In short, every data
change made to the committee in the shared management system is lost for that year.

The Consultation Process

FACA Database at FIDO GOV Federal Advisory =
Commitiees Database -

Congultation Information
Home Up Logon Search Help Public Access  Score 300 DL FYI00T K 1t Fussell CHS
DOC 1892 - Census Advisory C i of Professional A iations - Agency Authority

Commitiee Menu General Info Agency Recommendations Reporis Meetings Costs Justifications Members Performance Measures

Yiew Chariers on FACA Wehsite Upload Charier
ConsuliNe ConsulilType ReceivedDate ConcurredDate CharterDate CharterTerminated DesignationReviewDate Comments CMORemarks

Edit & Renewal 1202006 162572006 22006 The CMS coneurs with the renewal of this
conumittes.

Edit 7 Renevral 122004 (171452004 20512004 The CMS concurs with the renewal of this
cormmittes.

Edit & Renevral 202502002 22672002 S152002 3562004 The CMS concurs with the renewal of this
conumittes.

Edit 5 Fenewal BEUAO00 3232000 S2T000  ATTA02 Charter filed

Edit 4 Fenewal STE9E 1998 S2H199E 2100 na

Edit 3 Fenewal B2R996 3291996 AN1996 41201998 Chart Encl

Edit 2 Amendment 72171995 72171995 41994 471996 Action re: Members/Representatives will present
views of respactive associations.

Edit 1 Establishment 5711904 — anes 471996 merger of DOCH 318, 319, 1387, 1388 (Sea: #1388

Term 2-3-293 Formerly: Cens 4IC of the Populat'n

The consultation process and the use of the Consultation link on the Committee M enu page
isacentral part of the Secretariat’s committee tracking and management process. The GSA
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Rule provides the requirements for establishing and terminating advisory committees. The
requirements vary depending on the establishing entity and the source of authority for the
advisory committee The Rule thoroughly covers the procedures associated with the
establishment, renewal, reestablishment, and termination of advisory committees. These
procedures include consulting with the Secretariat, preparing and filing an advisory committee
charter, publishing notice in the Federal Register, and amending an advisory committee charter.

The following information is the Secretariat’s current guidance. FACA identifiesfour
sour ces of authority for establishing an advisory committee:

1.

2.

3.

4,

Required by statute. By law where the Congress establishes an advisory committee, or
specificaly directs the President or an agency to establish it (non-discretionary);
Presidential authority. By Executive order of the President or other Presidential directive
(non-discretionary);

Authorized by statute. By law where the Congress authorizes, but does not direct the
President or an agency to establish it (discretionary); or

Agency authority. By an agency under general authority in title 5 of the United States
Code or under other general agency-authorizing statutes (discretionary).

An advisory committee automatically terminatestwo years after its date of
establishment unless:

The statutory authority used to establish the advisory committee provides a different
duration;

The President or agency head determines that the advisory committee has fulfilled the
purpose for which it was established and terminates the advisory committee earlier;

The President or agency head determines that the advisory committee is no longer
carrying out the purpose for which it was established and terminates the advisory
committee earlier; or

The President or agency head renews the committee not later than two years after its date
of establishment in accordance with §102-3.60. If an advisory committee needed by the
President or an agency terminates because it was not renewed in atimely manner, or if
the advisory committee has been terminated under the provisions of §102-3.30(b), it can
be reestablished in accordance with §102-3.60.

When an advisory committee terminates, the agency shall notify the Secretariat of the
effective date of the termination.

The proceduresrequired to establish, renew, or reestablish a discretionary advisory
committee:

Consult with the Secretariat. Before establishing, renewing, or reestablishing a
discretionary advisory committee and filing the charter as addressed later in 8102-3.70,
the agency head must consult with the Secretariat. As part of this consultation, agency
heads are encouraged to engage in constructive dialogue with the Secretariat. With afull
understanding of the background and purpose behind the proposed advisory committee,
the Secretariat may share its knowledge and experience with the agency on how best to
make use of the proposed advisory committee, suggest alternate methods of attaining its
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purpose that the agency may wish to consider, or inform the agency of a pre-existing
advisory committee performing similar functions.

e Include required information in the consultation. Consultations covering the
establishment, renewal, and reestablishment of advisory committees must, as a minimum,
contain the following information:

e Explanation of need. An explanation stating why the advisory committeeis essential to
the conduct of agency business and in the public interest;

e | ack of duplication of resources. An explanation stating why the advisory committee's
functions cannot be performed by the agency, another existing committee, or other means
such as a public hearing; and

e Fairly balanced membership. A description of the agency's plan to attain fairly balanced
membership. The plan will ensure that, in the selection of members for the advisory
committee, the agency will consider a cross-section of those directly affected, interested,
and qualified, as appropriate to the nature and functions of the advisory committee.
Advisory committees requiring technical expertise should include persons with
demonstrated professional or personal qualifications and experience relevant to the
functions and tasks to be performed.

The public notification requirementsfor discretionary advisory committees. A noticeto
the public in the Federal Register isrequired when a discretionary advisory committeeis
established, renewed, or reestablished.

1. Procedure. Upon receiving notice from the Secretariat that its review is completein
accordance with 8102-3.60(a), the agency must publish a notice in the Federal Register
announcing that the advisory committee is being established, renewed, or reestablished.
For the establishment of a new advisory committee, the notice also must describe the
nature and purpose of the advisory committee and affirm that the advisory committeeis
necessary and in the public interest.

2. Timerequired for notices. Notices of establishment and reestablishment of advisory
committees must appear at least 15 calendar days before the charter isfiled, except that
the Secretariat may approve less than 15 calendar days when requested by the agency for
good cause. This requirement for advance notice does not apply to advisory committee
renewals, notices of which may be published concurrently with the filing of the charter.

The charter filing requirements. No advisory committee may meet or take any action until
acharter has been filed by the Committee Management Officer (CMO) designated in accordance
with section 8(b) of the Act, or by another agency official designated by the agency head.

1. Requirement for discretionary advisory committees. To establish, renew, or reestablish a

discretionary advisory committee, a charter must be filed with:

e Theagency head;

e The standing committees of the Senate and the House of Representatives having
legidlative jurisdiction of the agency, the date of filing with which constitutes the
official date of establishment for the advisory committee;

e The Library of Congress, Anglo-American Acquisitions Division, Government
Documents Section, Federal Advisory Committee Desk, 101 Independence Avenue,
SE, Washington, DC 20540-4172; and

e The Secretariat.
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2.

Requirement for non-discretionary advisory committees. Charter filing requirements for
non-discretionary advisory committees are the same as those in paragraph (a) of this
section, except the date of establishment for a Presidential advisory committee is the date
the charter isfiled with the Secretariat.

Requirement for subcommittees that report directly to the Government. Subcommittees
that report directly to a Federa officer or agency must comply and include in a charter
the information required.

The information which must be included in the charter of an advisory committee: An
advisory committee charter isintended to provide a description of an advisory committee’s
mission, goals, and objectives. It aso provides abasisfor evaluating an advisory committee's
progress and effectiveness. The charter must contain the following information:

1
2.

Noohk~w

© ®

10.
11.

12.

13.

14.

The advisory committee' s official designation;

The authority that is establishing the committee and the reference that it is being
established in accordance with the provisions of the Federal Advisory Committee Act
(FACA),5U.S.C. App.

The objectives and the scope of the advisory committee's activity;

The period of time necessary to carry out the advisory committee's purpose(s);

The agency or Federal officer to whom the advisory committee reports;

The agency responsible for providing the necessary support to the advisory committee;

A description of the duties for which the advisory committee is responsible and
specification of the authority for any non-advisory functions,

The estimated annual costs to operate the advisory committee in dollars and person years;
* Provide a statement that a full-time or permanent part-time employee of the agency will
serve as the Designated Federal Officer (DFO) and the DFO (or designee) will approve or
cal all of the advisory committee’ s and subcommittees meetings, prepare and approve
all meeting agendas, attend all committee and subcommittee meetings, adjourn any
meeting when the DFO determines adjournment to be in the public interest, and chair
meetings when directed to do so by the official to whom the advisory committee reports.
The estimated number and frequency of the advisory committee’ s meetings;

The planned termination date, if less than two years from the date of establishment of the
advisory committee;

* Provide the estimated number of members, a description of the expertise required
and/or groups to be represented in order to achieve afairly balanced membership and
whether the committee will be composed of SGEs, representatives or members from both
groups.

* Provide a statement as to who has the authority to create subcommittees (the FACA
committee or only the agency) and that subcommittees must report back to the parent
committee, and do not provide advice directly to the agency.

* Provide a statement that the records of the committee shall be handled in accordance
with General Records Schedule 26, Item 2. Committee records consist of, among other
things, al papers, documents, and emails pertinent to its establishment, membership,
policy, organization, deliberations, findings, and recommendations, including its charter,
members' appointment letters, agendas, determinations for closed meetings, briefing
materials, minutes, transcripts, audiovisual materials, reports made or received, and all
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documents related to its proceedings. These records shall be available for public
inspection and copying, subject to the Freedom of Information Act, 5 U.S.C. 552.

15. The name of the President’ s delegate, agency, or organization responsible for fulfilling
the reporting requirements of section 6(b) of the Act, if appropriate; and

16. The date the charter isfiled.

* Although these sections are not explicitly required (at thistime), the Secretariat
recommends that they be included in an attempt to improve the overall charter and provide
additional information for interested parties.

The Consultation I nfor mation Page

View Chariers on FACA Wehsite Upload Charier

Add Mew Record l Firstl Frewv l Mext l Last

ConsuliNo ConsuliType ReceivedDate ConcurredDate CharterDate CharterTerminated DesignationReviewDate Comments CMORemarks
T o B 2 s Tha CLT arith kg sae gl oF

The Consultation link displays the Consultation I nformation page. The Consultation
I nfor mation page isfilled out by both the CMO user and the Secretariat user.

Thefirg consultation record is created by the system for new committees established since
the development of the first version of the shared management system. When the CMO adds a
new committee the system creates the first consultation record at the same time that it creates the
committee parent record and all of the committee' s child records. The consultation records are a
bit different from the rest of the committee child records, however, in the sense that they exists
across years as a history of the consultation life of the committee, while the rest of the committee
records have asingle fiscal year orientation.

FACA Datahase at FIDO GOV Federal Advisory =
Commitiees Datahase .

Consultation Information

Home Up Logon Search Help Public Access Score 300 FY2007 I cmo CMO

VA 30917 - Advisory Commitiee on OIF-OEF Veterans and Families - Agency Authority

Commitiee Menu GeneralInfo Agency Recommendations Reporis Meetings Costs Justifications Members Performance Measures

View Charters on FACA Website Upload Charter

ConsuliNo Consulilype ReceivedDate ConcurredDate CharierDate Charterlerminated DesignationBeviewDate Commenis CMORemarks
Edit 1 Establishwment 1/5/2007 3:03:07 07 42012007 This charter was reviewed in draft form and found
_ BM to comply with FACA and Committee

Management requrements-EF.
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The first consultation record for anew committeeis
always an Establishment and the first editor of the
consultation record is the CMO establishing the new
committee. The system automatically generatesthe
Consultation number and enters the Received Date. The
CMO selects the Consultation Type. While the
Consultation number contents and meaning is obvious, the
Consultation Type and Received Date fields are less so.

Consult Type |Rsk=Elallt=dlat=T; j

Admin lnactive

) _ ) |Amendment
The Consultation Type for anew committee will —————|Sgieblishment
aways be an Establishment. The remaining choicesand | iy :E'Eﬁtﬂﬁ?"ShmE”t
ISH]=i=]

the appropriate circumstances for the choices are pUS———
explained in the Help column on the Consultation Date: SR [—

I nfor mation form page and below.

The Received Date is popul ated with the current date when the consultation record is created
and marks the date the consultation process clock startsticking. Back in the days of snail mail
and frequently exchanged phone messages, Committee Management had a two week window to
review and respond to the materials sent by the agency for the purposes of committee
establishment. All of this processis designed to follow and operate consistently with Subpart
B—How Are Advisory Committees Established, Renewed, Reestablished, and
Terminated?—of the GSA Fina Rule.

The Consultation Types for committees that have aready been established and whose initial

charter isreaching the end of itslife are:

e Administratively Inactive- Thistype is applied when the committee is a statutory
committee which has completed its work and is no longer functioning but the legislation
to terminate it has not been passed.

e Amendment - Thistype is selected when amending an existing charter. This
consultation is used for committee name changes and charter content changes between
renewal s and does not affect the charter renewal date.

e Establishment - Thistype is selected when creating a new committee for the first time.

e Reestablishment - Thistype is selected when a committee has been terminated and is
being restored to a functioning state, or when a committee has had a lapsed charter for
longer than 3 or 4 months.

e Renewal - Thistypeis selected for committees whose charters are currently active and
being renewed for another two year period. Thisisthe normal and default selection for
existing committees.

e Termination - Thistype is selected when committees are being terminated.

While the selection for a new committee is always an Establishment, initiated by the CMO
when they act inthe system to create a new committee, the CM O should initiate that consultation
and all subsequent consultations with the knowledge and awareness of their desk officer. The
system alerts all the relevant parties to the consultative actions with emails. An email is
generated every time a change is made and saved to a consultation record. Whileit is not unusual
for anew committee to appear out of the blue, thisis not desired as a common practice and
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should probably be seen as asignal to the desk officer of the need to review the consultation
process and remaining committee inventory with the agency CMO.

The remaining fields on the Consultation —
Information form are; coneores T
Concurred Date, -

Charter l— [~
e

Charter Date,

Charter Terminated, e | [
Designation Review Date,

Comments, and ol
CMO Remarks.

This charterwas reviewed in draft form and found to comply with FACA and
Committee Management requirements-kF.

The Concurred Date is the date that the =
Secretariat Desk Officer for the agency in cmo
guestion concurred on the consultation. A
concurrence is required only in the case of R < 0 e o 740
discretionary committees and concurrenceis not |[_sx=creneesJoc GGG
approval but agreement that FACA has been
complied with.

N

|

TheCharter Dateisthe date the charter and its accompanying filing letters are mailed to the
appropriate congressional oversight committees. The Charter Dateis not the date the charter is
signed.

TheCharter Terminated field is used for multiple purposes, depending upon the committee
charter and other relevant circumstances. If the charter language or authorizing legislation or EO
terminates the committee on a specific date, that date can be entered in thisfield. Using the data
field in thisway does not affect the renewal date. It the consultation typeis“Termination”, the
precise date of termination is entered in the Charter Terminated field. In past versions of
Secretariat tracking systems, the Charter Terminated field was a so populated with a date two
years from the charter. However, since that information is redundant of the renewal date, we
have dropped requiring that calculation.

The Designation Review Dateisafield currently used to reflect the last time that
membership designations were reviewed for members of the committee. Thisfield does not
need to be populated on every consultation record. It only really needs to be entered once
between the beginning of FY 2006 and the end of FY 2008.

The Commentsfield isreserved for remarks and notes recorded by the Desk Officer during
the consultation process.

TheCMO Remarksfield isreserved for remarks and notes recorded by the CMO during the
consultation process.

Only one record should be created for each charter cycle, unless the consultation typeis
“Administratively I nactive’ or an Amendment or a Termination. Generally, aCMO would
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initiate an Admin I nactive consultation with the desk officer during an ACR. Thisis done when
their mutual review of a committee has determined that the committee is statutory, has
completed its work during a previous fiscal year, and had no costs or meetings or members or
reports during the year being reviewed. Once a committee has been made Administratively

I nactive, it does not require a further consultation unlessit isTerminated or Re-established.
The Desk Officer would ascertain from the CMO that the Administratively I nactive
committee’'s status has not changed during the ACR for the agency.

A CMO would initiate an Amendment to a charter at any point in the charter cycle that the
need for the amendment appeared. Adding an amendment creates a new consultation with the
same charter filing date as the committee’ s last Establishment or Renewal consultation, and the
amended charter is uploaded to the system when the amended charter is sent to the congressional
oversight committees. A Desk Officer needs to concur for amendments to discretionary charters.

A Termination consultation can be initiated by the CMO at any point in the cycle that a
committee’ swork has been completed.

The Outside Maintenance Part of the System

Working with a database presents challenges and often there are situations and aspects of the
work done in Committee Management where actions have to be taken “outside of the rules’ for
either data entry or data maintenance purposes. A normal, well-designed and completely
finished, tracking and maintenance system presupposes and “pretends’ that everything can be
planned for and programmed for within alimited set of rules. Thetruth is that there will always
be something that wasn’t considered, perhaps didn’t even exist, and certainly doesn’t fit within
the designed system. That hasto be acknowledged up front for the Shared Management System,
because it is an attempt to impose some uniformity on the nature of the data collected from and
for unique agencies set up by unique laws for unigue circumstances and requirementsin a
government that changes with every congress and administration. The idea here isto collect
consistent data from these unique agencies, each of which has been given at least some limited
authority to interpret the law for itself and its own purposes. To include or otherwise keep a
handle on the events and circumstances in the Shared M anagement System which were not
addressed in the ssimplified model we originally imposed on the complex, governmental reality
we call FACA implementation, we have utilized direct access to the data with Microsoft Access.
Generdly, anything and everything that is read-only and inaccessible in other parts of the system
can be edited directly with Microsoft Access. The Secretariat user using a direct access to the
MSSQL data as an approach to system data maintenance should be very careful because there
are no safeguards preventing mistakes, and thereisno “UNDO” button.
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Over the years we have added many modules to the web application in our attempts to
expand the system to accommodate the features requested or features we identified as making the
system more comprehensive, inclusive, and supportive to the FACA communities’ needs. Often,
when we expanded the system or added features to accommodate new initiatives, we did not
have the resources, time, interest or certainty that we could or would completdy “finish” the
component. Some “unfinished” components dealt with directly in MSSQL by means of
Microsoft ACCESS are:

e Adding Secretariat users,
Editing the Verification timestamp,
Producing the ACR reports,
Removing subcommittees,
Removing or correcting individual or bulk records that were either added in error or
added for one year only,
e Producing special reports based on specific criteria,
e Uploading bulk datafiles for meetings, members, etc., and
e Providing auseful search facility.

Adding Secretariat Users

All the users of the system can be added by a user of the component with the next higher
rights. ThePublic Access user and al the other users have read only rights to the Public Access
component by default. The GFO user can create the DFO users for his or her committees. The
CMO user can create GFO and DFO users for the groups and committees in his or her agency.
The Secretariat user can create CM O and GFO and DFO usersfor all the agencies, groups, and
committees in the system. Only the DBA with access to the DB via Microsoft Access can create
the Secretariat user. Thereis no explanation here about how to do it, because if the person doing
it needs an explanation, they should not be doing it. However, the data rules for the user fields
arethe same for the Secretariat user as for any other user in the system.

Editing the Verification Timestamp

There have been instances over the years where the DFO and/or the CM O did not report and
verify the datarequired for conducting the ACR. Itislikely that there will continue to be such
instancesin the future. In the past instances, the DBA had to take extra steps to complete the
ACR process for those agencies and then produce the ACR reports that accurately reported the
status of those committees agencies, and the resulting government totals. To complete the ACR
and rollover, the DBA had to log in asthe CMO and verify the committee(s). Later, the DBA
would have to produce the ACR reports with the incomplete committees and agencies flagged.
The ACR reports are done after the data was rolled over to the new fiscal year. To produce the
report, the DBA has to go back and remove the “ DateCompleted” timestamp from the
Committee(s)’ record(s) for the reported year.
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Producing the ACR Reports

The last Annual Report of the President to Congress on Federal Advisory Committees was
the report prepared for FY 1998. Since that time, the contents of those reports has been
essentially replicated online, every year since FY 1998. The DBA prepares the reports and posts
them online at some point after the ACR has been completed for one FY and beforeit is begun
for thefollowing FY. The reports are found on the Public Access page and displayed by the
Annual Comprehensive Reviews button. The reports have been provided since 1999 for both
continuity and comparison purposes. The process is not difficult, since the reports are modeled
on the reports provided each of the previous years, and aDBA with sufficient Micr osoft
ACCESS report design knowledge should be able to look at the design and requirements of one
year’s reports and then properly prepare the foundation queries and report designs to produce the
new year' sreports. Five reports areinvolved. Describing how to do it if you do not know MS
ACCESS well enough to do it without directions would require a both a textbook and more time
than it has taken to write all of the system’s manuals. None of this stuff seems difficult if you
know how or have learned how, and none of it can be done or stumbled upon in alifetime if you
don't.

Removing Subcommittees

Removing subcommittees is one of the functions handled with direct access to the DB.
While we built the ability to add subcommittees to a committee into the CMO and Secretariat
modules, we did not include a delete option. Thisis due to the distributed nature of
responsibility for maintaining the Shared Management System. Adding data can usually be
undone by the same user without undoing any other users' work. Deleting data cannot be
undone without restoring a backup from an earlier point in time. Deleting datafrom afield or
deleting arecord has the potentia of undoing the work of anywhere from one to several users.
Restoring a backup has the potential of undoing the work of an enormous number of users. Asa
result we have made the choice that we will alow the users to add some items, like
subcommittees, which we will only alow askilled DBA to remove.

When a subcommittee needs to be removed for a specific fiscal year, the CMO must first
make sure that member, meeting, or report data records still attached to the subcommittee are
accounted for elsewhere and then removed, and that the costs and support for the subcommittee
are zeroed out. One of our data management SOPs iswe never delete a datarecord unless we
have discussed the specific record with its owner. And even when we have discussed it, we
prefer that the user/owner remove the record themselves if the system alowsthem to do so. To
remove the subcommittee, we first have to delete its associated cost record, and then we have to
delete the committee record for the specific subcommittee. The database structure itself will not
allow the deletion of a committee record if any “child” datarecords still exist. Deleting
subcommittees that were either not relevant or otherwise not used during the fiscal year generally
has only occurred during the ACR review period. However the ACR review period has extended
sometimes from July through February.
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Removing Duplicate or Extra Consultation Records

Sometimes CMOs or Secretariat users add a new consultation when the proper action would
be to edit a partially-completed, existing consultation. Sometimes this “mistake” could be due to
inexact instructions or mixed up communications between the CM O and the desk officer. Much
of the time, however it appears to be due to infrequent use of the consultation feature by the user
and/or lack of communications between the CM O and desk officer before the system is used for
the consultation process. This situation is cleaned up by the desk officer letting the DBA know
which Committeeisinvolved and which consultation record should be removed. Thisis
managed by the DBA with direct access to the consultation table.

Uploading Data Files

Uploading bulk datasets is another of the functions handled with direct accessto the DB.
Agencies with large datasets of members, meetings, etc., often maintain an internal tracking
system for those datasets. Rather than requiring users to update multiple systems we have
always encouraged agencies to either use our system and keep it up to date, or to send ustheir
datawhich fulfills our data requirementsin atimely fashion. Our bottom-line principle of
operation is that we should avoid at all costs having users enter datamore than once. If users
have alocal system that their office requires that they, the users, keep up to date, we should do
our best to get the data from that system. We take this position because, first, thereis never a
winner in acompetition about which system is more important to keep up to date, and second,
thereis no user in history that has kept two systems tracking the same data up-to-date to the same
degree. In order to upload an agency’ s data, the files provided must clearly identify the contents
of the required fields and the committee(s) involved. We have generally accepted the datain a
spreadsheet, xml, or csv format. The process, to safely protect against the loss of data, usually
involves

e Firgt, scrubbing the data sent electronically by the agency contact to make surethat itis
acceptably accurate and complete. This process, depending upon the agencies or
committees involved, includes making sure that the identifying information provided is
correct and that the new records will only affect the agencies and committees sending the
data. Without checking there is always the possibility that the new records will get mixed
up with other agencies data, or cause the deletion or replacement of other agencies data.
Sometimes the data provided needs to be combined or altered to fit our system’s data
structure and format.

e Second, making sure the new records are properly “keyed” so that the new child records
link to the correct parent records.

e Third, saving any existing records already in the system for the year in question for the
committeesin question to a clearly identified table Thisis done so that we have a
backup and can restore the data if a mistake is discovered later.

e Fourth, deleting the existing records for the year in question for the committeesin
guestion to eliminate duplications of data, and

e Last, appending the scrubbed, keyed datato the table of concern.
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The agencies and committees and data tables involved bulk uploads in the past have
included:

e From CDC, 600-1000 member records from #1910, a SEP committee.

e From NSF, acouple of times ayear, acombination of filesto add approximately 1000
meeting records for more than 50 committees.

e From NIH, acouple of timesayear, an XML file of between 2000-3000 meeting records
for between 130-140 committees.

e From NIH, acouple of timesayear, aZip file of between 32,000 and 35,000 member
records for between 130-140 committees.

e From NIH, acouple of times ayear, acouple of fileswith cost and DFO data.

e From NEH about six hundred members for the Humanities panel.

e From DOT acouple of thousand members for the RTCA committee.

Sear ching FACA Records

Searching the data collected in association with and on behalf of FACA within the online
web site has aways been problematic. Thisisthe result of many factors, not the least of which
isthe original database design which derived from the origina database purpose, which was to
collect datafor a singlefiscal year based annual report. A database designed to collect datafor a
sequence of closed-ended fiscal year reports where the datafrom one year is discrete from the
data for the same committee in previous and subsequent years has an entirely different structure
from a database designed to collect and report information on a committee over its entire life.
The two databases can exist together, side by side in one sense, but the owners and developers
cannot simply switch from one design to the other once the use of the system isongoing. Itis
appropriate to say that the design for acommittee’ s lifetime has to include the design for a
committee’ sfiscal year history from the very first moment for both needs to be accommodated
completely. It becomes almost impossible to extract the experience of a committee’ s lifetime
from a sequence of discrete and separate fiscal years. If it had been known that both were
desirable and required, the solution would have been to extract the fiscal year history record from
the lifetime record at the same point in time every year, and then to maintain that fiscal year
history as separate and unchangeable in separate and read-only tables from that point forward. In
the more comprehensive design, corrections are made to the data at whatever point in time the
error is discovered, but the history file remains untouched to accurately reflect the information
available about that committee at that point in time. It is accurate and truthful to say that this
system started from the other direction, fiscal year, for very good reasons, but with insufficient
resources to include and switch to the proper direction, lifetime, when the proper direction
became both desirable and apparent. So the partial solution which began to be and has continued
to be imposed on the system design has been to go back to completed fiscal years and change the
content to reflect the truth discovered since the fiscal year data was first deemed complete and
finished. We probably should not have done that, and it may be that we should do our best to not
do that while we continue to use the current version of the system. The dichotomy remains,
which “truth” is more useful to our work and to which “truth” does our responsibility answer?

The fiscal year system design also imposes continuing problems. Agencies come and go,

committees come and go and come back, subcommittees come and go and come and go,
members are repeated every year for every committee on which they serve, meetings and reports
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are sometimes entered into the wrong FY, the ACR requirement prevents efficient and timely
users from keeping their committee records up to date while other users for other committees and
agencies are completing their data entry, etc. Often, when looking for a meeting or areport or a
member, the searcher has to begin by knowing the fiscal year the data was produced since the
current year on a committee does not easily link to past years' data generated by a committee.

This discussion could go on and on without ever even getting to the more technical problems
of linking datafiles uploaded by usersto fiscal year specific records rather than stable committee
records, so we will end it and leave it here for now. Sufficeit to say that the Shared
Management System will only remain workable while the corporate knowledge of its
development and maintenanceremain available. This cannot be viewed as a desirable situation
for aprocess and a system that supports a government requirement that extends into an unlimited
future.
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