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A Guide to Planning Community Activities

TOOLKIT

                       A Celebration of Life...
Protecting Our Future, Protecting Our People

For questions, information, and help with planning your local event, please contact the
  Native Capacity Building Assistance (CBA) Network Agencies:

Center for Applied Studies in American Ethnicity (CASAE)
www.happ.colostate.edu
(800) 642-0273

Inter Tribal Council of Arizona, Inc. (ITCA)
www.itcaonline.com
(602) 258-ITCA

National Native American AIDS Prevention Center (NNAAPC)
wwww.nnaapc.org
(720) 382-2244
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Please Join the CBA Network Partners for this Important Day!

March 20, 2008 marks the second annual National Native HIV/AIDS Awareness Day 
(NNHAAD).  This day is an opportunity to raise awareness about the impact of HIV/
AIDS on Native people.

HIV continues to increase among Native people as it has over the past decade. Ameri-
can Indians and Alaska Natives (AI/AN) had the third highest rate per 100,000 persons 
(above Whites) of AIDS diagnoses in 2005, despite having the smallest population.

The purpose of this day is to: 1) Encourage Native people to get educated and to learn 
more about HIV/AIDS and its impact in their community; 2) Work together to encourage 
HIV counseling and testing options in Native communities; and 3) Help decrease the 

passed and who are infected and affected by HIV/AIDS.  It is also a “celebration of life” 
for all Native people.  

Because NNHAAD is a nationwide effort, the Native Capacity Building Assistance 
Network (Colorado State University’s Center for Applied Studies in American Ethnicity 
[CASAE], Inter Tribal Council of Arizona, Inc. [ITCA], and National Native American 
AIDS Prevention Center [NNAAPC]), has made a “Call to Action” for Native people 
across the United States. This call is to ensure Native communities realize that the
epidemic is growing.

Please join us on this important day by organizing events in your local community.  You 
can do this by handing out NNHAAD Save the Date cards at community events and 
organizations leading up to March 20, 2008; putting up Awareness Day posters in clinics, 
schools, wellness centers or other community locations; and most importantly by 
organizing a local activity to raise awareness about HIV/AIDS in your community on the 
day. Please let your tribal or nation newspaper, radio or other local media know about 
the Awareness Day and about your local event.
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This Awareness Day Toolkit will help you and your organization prepare for the launching of your local event and 
help to evaluate the outcomes as well. Please feel free to use any of its contents. Toolkit contents include: 

PowerPoint Presentation Slides: to help you and your organization generate local interest in the National 
       Native HIV/AIDS Awareness Day and in HIV prevention. The presentation describes the inception of the 
       Awareness Day, the reasons for the Day, and activities that can be completed for the Day. Please feel free
       to use the slides and modify the presentation to meet your local community’s needs ….......……....….........4

HIV/AIDS Statistics Fact Sheet: the latest HIV statistics on America Indians, Alaska Natives,
      and Native Hawaiians that documents the HIV epidemic among Native communities. Statistics can help with 
       talking points for media and community leaders………………………..........................……… ......................9

Awareness Day Activities Sheet: lists activities that you, your organization, and other Native community
       members can use to brainstorm ideas. To seek support and technical assistance with these activities contact
       any of the Native CBA Network Partners listed at the beginning of the Toolkit ...........................................10

An Overview on How to Involve the Media: covers tips for development of a Media/Social Marketing
       Plan and examples of Media Events and Goals………………........……......................................................12

Media Talking Points: guidelines and examples to assist with media interactions.................................15

Press Release: can be used to announce the Day by releasing it to local newspapers, tribal newspapers,
       Native and public health listservs and web sites. A press release template is also included to help you and 
       your organization announce your Awareness Day Event………........................................……...................16

30 Second PSA: can be recorded by you or a youth or prominent community member. By having it played
       on local radio stations, tribal radio station, or Native and public health web sites it can be used to garner 
       support and awareness of the Day and of the impact of HIV in Native communities....................................18

National Congress of American Indians Resolution: this resolution in support of the Day can help
       you gain support and recognition of the Day with tribal leaders...................................................................19

Tribal Resolution Template: can be utilized to approach your tribal council to pass a resolution in support 
       of National Native HIV/AIDS Awareness Day………….................................................................................21

City Proclamation Template: can be used to approach your local city council or mayor to sign a 
       proclamation in support of the National Native HIV/AIDS Awareness Day…………………………..............22

Post-Event Activities: includes post-event checklist, activites evaluation and photo release form.........23

Awareness Day Products: 
               o  Awareness Day Posters                                          o  Save the Date Cards
               o  Buttons                                                                    o  Incentive Items
       The samples can be printed out and used by your organization or ordered directly from the CBA  Network  
       Partners listed in beginning of the Toolkit.................................................................…….........……....26  

TOOLKIT OVERVIEW
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PowerPoint Presentation Slides
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PowerPoint Presentation Slides
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PowerPoint Presentation Slides
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PowerPoint Presentation Slides
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PowerPoint Presentation Slides
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HIV/AIDS Statistics Fact Sheet
American Indians, Alaska Natives, and Native Hawaiians

HIV continues to increase among 

Native people as it has over the 

past decade, in fact American 

Indians/Alaska Natives (AI/AN) have 

the third highest rate per 100,000 

persons (1) (above Whites) of AIDS 

diagnoses, despite having the 

smallest population (5).
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Awareness Day Activities Sheet
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Awareness Day Activities Sheet
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Tips For Creating A Media/Social Marketing Plan

What is a Media/Social Marketing Plan?

      around HIV/AIDS.

Why use a Media/Social Marketing Plan?

What are your Media/Social Marketing goals?
Example of goals could be:

      treatment options, support and testing resources.

      working together.

Who is your audience?

Messages:
What message do you want to promote? And to which audience?

      your data or be sure to get a reliable source to maintain credibility

What are the best modes of communication to reach your audience?

An Overview on How to Involve the Media 
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Encourage your Indian Education Programs, schools, Native youth groups to sponsor essay, poetry, 

Approach your tribal council or city mayor to sign a resolution or proclamation in support of the 
National Native HIV/AIDS Awareness Day and announce this proclamation to their constituents.

Convene a town hall meeting and invite local health care providers, tribal leaders, educators, 
     community and cultural leaders, elders, and the general public to engage in a dialogue about the     
     impact of HIV/AIDS in the community. Invite Native people living with HIV/AIDS to share their 
     personal stories and experiences. Hold a reception for participants immediately following the town 
     hall meeting. 

Highlight the observance of the Awareness Day in your tribal and clinic newsletters and on listservs, 
bulletin boards, or web pages used by your community members. 

Submit an HIV/AIDS awareness editorial or a letter to the editor to all of your tribal and/or local 
newspapers. You may want to use or tailor the sample talking points in this Toolkit to address the 

Encourage your tribal and/or local radio stations to broadcast PSAs leading up to the Awareness Day 
in an effort to increase HIV/AIDS awareness. PSA scripts are included in this Toolkit or prerecorded 
PSAs can be downloaded free from: http://www.hhs.gov/aidsawarenessdays.

Ask your tribal council to send a letter/memorandum to all tribal members about the National 
     Native HIV/AIDS Awareness Day, and to inform them of available HIV services (e.g., HIV testing
     and/or counseling sites). 

Contact tribal and local newspapers, television, and radio stations and encourage them to develop 
a story on the impact of HIV/AIDS in your community and/or let them know if your availability to be 
interviewed.

Contact your local television, internet/radio stations to participate as a guest on locally produced 
“morning” shows and/or radio call-in shows.

Examples of Media Events and Activities
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Examples of Media Social Marketing Plans
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few short sentences but when involving the media it is important that we convey our key messages 
concisely. These are the key messages that you should include when you pitch reporters and when 
your spokesperson gets interviewed.

(a few short sentences) on:
problem (what’s your frame of reference, what’s the impact)?
solution?
action you are asking people to take?

Sample Media Talking Points for National Native HIV/AIDS Awareness Day

Problem: HIV and AIDS are growing fast among American Indian, Alaska Native, and Native Hawai-
ian people. Though we have the smallest racial/ethnic population, we have the third highest rate per 
100,000 persons (above Whites) of AIDS diagnoses. Few Native communities are aware of the mag-
nitude of the HIV and AIDS threat to our communities.

Solution:
2008. It is a time for American Indian, Alaska Native, and Native Hawaiian communities and allies to 
raise awareness to the devastating effects HIV and AIDS have had on Native communities. 

Action: Please join the combined effort of Native communities and allies across the nation to raise 
awareness around HIV and AIDS by helping to: 

Any of the three actions or a combination of these three actions could be used in your Media Talking 
Points. However, keep in mind that it is important to keep the action message short and simple. 

Create your own Media Talking Points:
Problem:

Solution:

Action:

Development and Examples of Media Talking Points
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By sending a media advisory to local media outlets (newspapers, radio stations, or TV stations) you 
are alerting them to an important event on which they should report.  This advisory lets them know the 
who, what, when, where and why of your event, and if they are alerted early enough, it will allow them 
to assign someone to attend your event and write an article or story for their audience.

You should send the media advisory to arrive 5-15 days in advance of your event.  Some agencies 
send advisories out 30 days in advance. Follow-up with a phone call the day before the event to 
encourage them to cover it and answer any questions they have.

When you call, be ready with information about your event.  Tell them how important your event is 
to the community, what you hope to accomplish, how many people you hope to reach and how their 
agency can play a vital role in making sure the community hears your message.

 Template

         [Insert date of release]         Phone: [contact person’s phone]
                                                                                                                Fax: [contact person’s fax]

Media Advisory
“[insert name of community] Observes National Native HIV/AIDS Awareness Day”
March 20, 2008 marks the second annual National Native HIV/AIDS Awareness Day, which is being 
observed across Indian Country.

Who and What: The [insert name of Tribe, program, etc.] will hold [insert name of event] to acknowledge 
the impact of HIV/AIDS in Native communities.

When and Where: The [insert name of event] will be held [insert location] at [insert time] on March 20, 
2008.

Why: Explain why this is an important issue and an important event for your community.

For more information or to schedule an interview, please contact [insert name of contact person] at 
[insert phone number].

End press release with the marks: ###. This lets the journalists know the release has ended. If your 
release jumps to the next page, write “more” at the bottom and center it. At the top of the corner of the 
next page, write “Page 2” and provide a subject reference.

Press Release
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NEWS RELEASE
_____________________________________________________________________________

For Immediate Release

NATIONAL NATIVE HIV/AIDS AWARENESS DAY OBSERVED MARCH 20, 2008

Native Communities Nationwide Hold Events to Raise Awareness

March 20, 2008 marks the second annual observance of the National Native HIV/AIDS Awareness Day (NNHAAD), targeting 

American Indian, Alaska Native and Native Hawaiians.  This national mobilization effort is designed to encourage Native 

people across the United States and Territorial Areas to get educated, get tested, get involved in prevention and get treated 

for HIV/AIDS, because unfortunately, in Native communities, it continues to rise. While American Indians, Alaska Natives and 

Native Hawaiians represent approximately 1.2 percent of the U.S. population, they historically suffer higher rates of health 

disparities, including HIV/AIDS. Alaska Natives and American Indians (AI/AN) had the third highest rate per 100,000 persons 

(above Whites) of AIDS diagnoses in 2005, despite having the smallest population.  Special events such as free HIV/AIDS 

testing, talking circles, Pow Wows, Walks, town hall meetings and memorial services will be held throughout the country.  

Native communities selected the first day of Spring to commemorate National Native HIV/AIDS Awareness Day because 

it marks a time of renewal.  Spring represents a time of equality and balance.  It is a time when day and night are at equal 

lengths. It is a time of profound change and new beginnings.

Because NNHAAD is a nationwide effort, the Native Capacity Building Assistance Network (Colorado State University’s 

Center for Applied Studies in American Ethnicity [CASAE], Inter Tribal Council of Arizona, Inc. [ITCA], and National Native 

American AIDS Prevention Center [NNAAPC]) have made a “Call to Action” for Native people across the United States to 

ensure that Native communities realize that the epidemic is not slowing; but increasing in certain parts of the country.  This rise 

may be linked to the rise in methamphetamine use, an issue of great concern to Native people. NNHAAD is grateful to have 

community leaders lend their name, voice and time to serve as spokespeople for this important day.  

For more information on products such as posters, buttons, and save the date cards, please visit the web sites of the Native 
CBA Network: CASAE at www.happ.colostate.edu; ITCA at www.itcaonline.com; NNAAPC at www.nnaapc.org.

Example of Press Release
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30-Second PSA Script 

Topic: 2nd National Native HIV/AIDS Awareness Day, March 20, 2008 

Length: 30 seconds 

Television or Radio Public Service Announcement 
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National Congress of American Indians Resolution

19
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National Congress of American Indians Resolution
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National Native HIV/AIDS Awareness Day
A Celebration of Life

March 20, 2008

                     status when compared with other Americans that includes a lower life expectancy and 
                     higher disease occurrence than other racial/ethnic groups due to inadequate health 
                     education, disproportionate poverty, discrimination in the delivery of health care services
                     and access to quality health care; and

                     who have the third highest rate per 100,000 persons of AIDS diagnoses in 2005 of all
                     racial/ethnic groups despite having the smallest population; and

                     Whites, and Hispanics while in the state of Hawaii Native Hawaiians represent 8.6% of 
                     the population yet account for 11% of the AIDS cases; and

                     higher than the current rates of infection and death which are under reported due to lack 

                     and Native Hawaiian communities, as evidenced by several co-risk factors such as high 
                     rates of sexually transmitted disease in their communities, poverty, social stigma, high
                     substance abuse rates; and

                     Hawaiian people is a public health crisis that requires a focused national effort as well as
                     tribal effort to bring attention to the prevention needs of Indigenous people and to raise 
                     awareness of the American public, the Administration, the Congress, and public health 
                     agencies on this issue.

March 20, 2008 as the National Native HIV/AIDS Awareness Day.

President/Chairperson of Tribal Council

Tribal Resolution Template
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Proclamation
Supporting the National Native HIV/AIDS Awareness Day

March 20, 2008

                     the following proclamation; and

                     status when compared with other Americans that includes a lower life expectancy and 
                     higher disease occurrence than other racial/ethnic groups due to inadequate health 
                     education, disproportionate poverty, discrimination in the delivery of health care services
                     and access to quality health care; and

                     who have the third highest rate per 100,000 persons of AIDS diagnoses in 2005 of all
                     racial/ethnic groups despite having the smallest population; and

                     Whites, and Hispanics while in the state of Hawaii Native Hawaiians represent 8.6% of 
                     the population yet account for 11% of the AIDS cases; and

                     higher than the current rates of infection and death which are under reported due to lack 

                     and Native Hawaiian communities, as evidenced by several co-risk factors such as high
                     rates of sexually transmitted disease in their communities, poverty, social stigma, high 
                     substance abuse rates; and

                     Hawaiian people is a public health crisis that requires a focused national effort as well as
                     tribal effort to bring attention to the prevention needs of Indigenous people and to raise
                     awareness of the American public, the Administration, the Congress, and public health
                     agencies on this issue.

proclaim the people support March 20th 2008 as the National Native HIV/AIDS Awareness Day.  
I call upon the people of this city to observe this day with appropriate programs and activities.

City Proclamation Template
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Fill out the Activities Evaluation included at the end of the Toolkit and send it to any 
of the CBA Network Partners listed at the end of this Toolkit.

Prepare news releases to send to any media outlets that did not cover your event.
Include any photos of the event. See example of photo release form (page 25) to 
obtain appropriate permission.

Send thank you letters to leaders, community organizations, media outlets, speakers 
or others who contributed to or participated in your event.

Ask the media for copies of the coverage of your event.

Keep track of the leadership, media, community organizations and others that were 
invited so you can follow-up for next year’s activities.

Post-Event Activities
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The Native Capacity Building Assistance Network greatly appreciates the work you did to organize 
your community for the National Native HIV/AIDS Awareness Day.  Please take a moment to let us 
know about your activities on this important day.

  1.  Tribe or Organization Name:

  2.  Contact Information:

  3.  What activity or activities did you organize in your community? Please provide a brief description
       of your event.

  4.  How many people attended your event?

  5.  If HIV testing occurred, how many individuals received HIV counseling and testing services? 

  6.  Did any media cover your event?  If so, please provide an extra copy of the coverage for our

       or future materials, please provide a signed photo release. 

  8.  Would you like to hold a similar event to observe Awareness Day next year?

  9.  What could the Native Capacity Building Assistance Network do to better assist you with planning 
       your Awareness Day event next year? 

Activities Evaluation
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Native Capacity Building Assistance Network (Colorado State University’s Center for Applied 
Studies in American Ethnicity, Inter Tribal Council of Arizona, Inc., and National Native American 
AIDS Prevention Center) the right to use and reproduce all photographs taken of me for National 
Native HIV/AIDS Awareness Day educational, publication, or marketing purposes without further 
compensation and consenting that all this material shall be solely and completely the property of 
Native Capacity Building Assistance Network.

I also acknowledge that Native Capacity Building Assistance Network may choose not to use my 
photo at this time, but may do so at its own discretion at a later date.

A. For individuals eighteen (18) years of age and over:

I hereby certify that I am 18 years of age or over, and I have read the contents of the above release, 
I give this consent voluntarily and I understand and agree to be bound by its consents.

Signature Witness

Print Name Print Name

Date Date

---------------------------------------------------------------------------------------------------------------------------------------

B. To be signed by parent or legal guardian of individuals under age of eighteen (18).

this form applies and for whom I am giving this consent.  I have legal authority to represent and bind 
the individual named.

I have read the contents of the above release, I give this consent voluntarily on behalf of the individual 
named and I understand and agree to be bound by its consents.

Signature Witness

Print Name Print Name

Date Date

Photo Release Form
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To order items in the Toolkit, to get assistance with your Awareness Day event, or to
send in your Awareness Day event evaluation please contact the agencies below:

Center for Applied Studies in American Ethnicity (CASAE) 
at (800) 642-0273 or visit their web site at www.happ.colostate.edupp

Inter Tribal Council of Arizona, Inc. (ITCA)
at (602) 258-ITCA or visit their web site at www.itcaonline.com

2214 North Central Avenue, Suite 100
Phoenix, AZ 85004

National Native American AIDS Prevention Center (NNAAPC) r
at (720) 382-2244 or visit their web site at www.nnaapc.orgp g

Denver, CO 80246

HIV/AIDS Awareness Days at (800)-444-6472 or visit their web site at
http://www.hhs.gov/aidsawarenessdays/index.htmlp g y

Department of Health and Human Services, Indian Health Services
HIV/AIDS Program at (301)-443-1289 or visit their web site at

http://www.ihs.gov/MedicalPrograms/HIVAIDS/p g g

Awareness Day Products

Posters ButtonsSave the Date Cards

..


