
Where in the World is ERA?Where in the World is ERA?









Rocket Center, WV



E O Byrd Bldg







What will the System Do at IOC?
• Focus:

– Federal Records
– National Archives and nationwide records 

management
• Functions:

– Schedule records 
– Manage transactions for transfer of physical 

and legal custody of all types of records
– Actual transfer, inspection, and archival 

storage of electronic records



IOC Records Management

• Create, submit, review and approve
– Records Schedule
– Transfer Plan
– Transfer Request
– Legal Transfer Instrument

• Link to Records Schedule Item
– Transfer Plan
– Transfer Request
– Legal Transfer Instrument

• Enforce Policies



Records Schedule: Current 



E-Records Schedule

• Basic requirements have NOT been changed
– What is required now will still be required
– What is optional now will still be mostly optional 

• What’s different?
– Some new required information
– Structured fields for data capture 
– Controlled values
– System validation
– Declared & enforced dependencies
– Schedule Items
– Deterministic disposition instructions



New: Deterministic Disposition Instruction

Permanent RecordsTemporary Records



Transfer of Records
• Records are transferred to NARA

– For storage in a Federal Records Center, under 
agency’s legal control

– For preservation in the National Archives, with legal 
custody transferred to NARA

• Current processes primarily paper-based 
– Standard Form 135 tracks the physical 

transfer of records to an FRC
– SF 258 tracks the physical transfer and legal 

accessioning into the National Archives
• Means of transfer predominantly by 

physical media, even for electronic 
records



Transfer of Records via ERA

What’s different? 

• Separate processes for physical and legal 
transfer

• One form and workflow for all physical transfers
Temporary and permanent records
Hard copy and electronic records
Federal Records Centers and National Archives

• Transfer of electronic records can be online in 
the system or on digital media.



Permanent Electronic Records: As Is

• Paper Standard Form 258 basis for managing 
transfers

• Separate systems
– track accessioning (AMIS)
– create preservation copies of transferred files (APS)
– verify if structured and semi-structured data conform 

to specifications (AERIC)
– provide online access to some accessions of 

structured and semi-structured data (AAD)
• Storage on magnetic tapes on shelves



Electronic Records Processing in ERA

• All processing, storage and access within one 
system

• Tool to extract and transmit electronic records from 
agency systems

• Processing controlled by Records Schedule, Transfer 
Plan and Transfer Request

• Automatic scan and purge transferred files of malware
• Automatic scan for sensitive content with appropriate 

isolation & controls
• Automatic verification of transferred files
• Visual inspection of transferred files
• Automatic metadata extraction and management 
• Communication and resolution of transfer problems



What’s in Store for the Future?
• Governmentwide expansion
• Public access
• Full Lifecycle Management Plans
• Preservation Framework

– Introduction and use of a variety of tools for different 
preservation needs

• Search Framework
– Introduction and use of a variety of search tools

• Archival Description
• Appraisal case management and workflow
• FOIA and other access case management
• Review and redaction of sensitive content



Lessons Learned
Specifying and satisfying requirements is a 
feedback loop

Technical 
Solutions

Perceptions

Requirements



For more information: 
www.archives.gov/era
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