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ERA Functional Flow
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Using ERA to

Schedule Records

General Info = .

General

*Recordz Schedule ID:

=Schedule Subject:
~Agency or Ezstablizhment:
*Legacy Schedule:

Status:

Background Information:

EE Actions
Select

r

First Name

DA-PENDING-2008-0011 *Internal agency concurrences

will be provided: &= 2
|F‘n::|'rtin:n:: Miltary Affairs Records | -Record Group: I = - M 'LI
Department of State
e (v Major ' Agency- - General Records
Draft Subdivizion wide Schedule

"Major Subdivision: | [Bureau of Poitico Miltary Affairs |

Minor Subdivision: |Office of Arms Transfer and Export |

The office iz rezpongible for preventing the expert of materialz where export would prove injurious to U.5. national security

v

*Last Name “Title

Records Manage

“First Name

“Phone Email

mjonez@state. go

“Last Hame Title

Bureau Chief |

Submit For Certification



101101010

* Required fields

General

“Title: | | e ID:

3 o

Dz cription:

N I TI Overview Title: Mo Overview

Records Schedule ID: DALPENDING-2008-0011

Legacy Schedule: No

| =

*GAD Concurrence Required:
[T Requested [ Received

*Final Dizposition: " Permanent (+ Temporary
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10110011

Temporary Disposition Instructions

Cut-off Instructions:

4 O

Records to which these transfer | |
instructions apphy: Transfer to:

Time after cut-off when transfer | |
DCCUrs:

Dezstroy immediately on cut-off

Deztroy after cut-off

Deztroy

{ =

hetween years and years after cut-off

[ &zitruy e Seansr years after cut-off, but longer retention iz authorized

[ LEEITT T 5T years after cut-off

than

{— Destroy when no longer needed

("  Destroy years after cut-off or when occurs, whichewer iz sooner

( Destroy years after cut-off or when occurs, whichever iz later

(" Destroy years after cut-off or :ftaerrs occurs, whichever iz o0oner

(" Destroy years after cut-off or ';r?tﬂerrs occurs, whichever iz later
i
HEC

("  Other "




-Final Dizposition: ¥ Permanent { Temporary

Permanent Disposition Instructions

Cut off at the end of every calendar year

Cut-off Ingtructions:

43 0

Records to which these transfer | |
ingtructions apphy:

Tranzsfer to:

Time after cut-off when transfer | |
DCCUTE:

E=timated Firzt Transfer: |:| H (mmiddiyyyyy

Additional Information

f*  Accession immediately on cut-off

i~ Accessio Iﬂ after cut-off

= Accession between years and years after cut-off

C ccessoni serocks LR
i~ Other =

-Eztimated Date of First Accession; 02/01/200% H (mm/ddiyyyy)

If records are not tranzsferred to NARA phyzical custody when legal custody is
tran=ferred, =pecify institution that will maintain physical records:

|I_
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Additional Information

ol Electronic/Digital:

[ Paper:

[ Microform:
Traditional Special

L Media:

[ Unknown:

*First vear of records
accumulation:

cubic feet

microfiche

Units:

microfilm rollz

¢ P

I

e B |

4

Electronic/Digital:
Paper:

Microform:

Traditional Special
Media:

Unknown:

*End year of records
accumulation:

! =

cubic feet
microfiche microfilm rollz

Units:

¢ P

Records ceazed accumulation in

{* Records are still being accumulated
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Using ERA 1O

Transfer Records

0110011

General Info

*Tranzfer Request ID: *Recordz Schedule kem ID: Attach Record Schedule ltem
*Creating Agency/Establishment: Agency Manual ID:
Major Subdivigion: Agency File Code:
Minor Subdivizion: LTI
*Record Group Number: "Legacy Data:

“Transfer GGroup Description: Legacy Tranzaction Mumber:

il ud

*Security Scan;

Status:
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—

I Electronic Push: I Electronic Pull  Estimated waolume:
—

Actions

[ Chuantity: Transfer Media Type:

A T | =]
Media Disposition:

| []

—
Actions
I Special Media Type: I Paper:
I Chuantity: Special Media Type:

] |
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Search Results
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2008-0003
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Subject Files — Arrangse
by TAGS and Terms

FAIS Main Text File

Country Files — Arrange
by country names

FAIS Main Text File
Subject Files — Arrange
by TAGS and Terms
Subject Files - Arrange
by TAGS and Terms

State
Department of
State
Department of
State
Department of
State
Department of
State
Department of
State
Department of
State

Shipments

Approved
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b

b

M
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Using ERA 1O

Transfer Electronic Records”

ERA Packaging Tool
Shipment Build

r Shipment Properties |/ Data Files

Shipment File Count; 10 Total Shipment Size: 0.0 MB

File System Structure §§ Shipment Structure
[ My Computer ] Shipment Content
o= oo §§ o= [ 3-257-96-005

. ! | o 3 xmis_ooo400
¢ [ 3-257-96-005 :
o 3 ¥MIS_000392
o 3 ¥MIS_000393
o [ ¥MIS_000394
o 3 ¥MIS_000335
o [ ¥MIS_000396
o 3 ¥MIS_000397
o 3 ¥MIS_000398
o [ ¥MIS_0003949
o (3 pwis_000400]
o ] Apps
o [ DATA
o [ ERA
o [ ILEAFE
o [ MCAFEE
o 9 sPOOL
o= I TEMP
.. |j Ex ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
- ZF: Associated Documentation Filezysterm Path
o 3 M2 ;
o= [ 51
o= [




Scanning Records

Virug Scan
Report

Anti Virus Information

Date Performed

Security Scan Report  File Record Count Report Auto Verif. Summary Report  DTT Verification Summary Report  Manual VWerification Summary Report

AntiVirus Software

Files That Failed Scan
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File Id:

File Mams:

Data Type:

Poz=ib

“erified Fislds:

Monverified Fields:

Deviation=:
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le Tranzfer Guidance Categories:

2

CADocuments and Settingz\kkang\DezktopiTest ShipmentiMARA IV Inputiera2A\DSCNOD3E JPG

JPEG

Digital Photo
JPEG_WERSIOM_RULE- JPEG File Verzions are valid. fileWerzion:

GRAYSCALE and RGE bit per channel rules not verified.: bitDepthMame=""CBCR bitzPerChannel=2

(e ml ] ~
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=
=
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—-
totalSize=
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Collaborating to

Resolve Problems

Header Information :  TPR-0059-2008-0001

“Transfer Request & TR-0059-2008-0001 Transfer Group # 0058-2008-0001
Agency: Department of State Status: Draft
1% Actions
-Shipment #: Mon-Electronic Shipmen -
Shipment # Problem Type i I _I
*Problem Type: I"ﬁ'; Records ;I
[ Mon-Electronic Shipment Miz=ing Records
Problem 2%
Description: ?}9
-Final Recommendation: Accept Phyzical Custody ;I
*Problem I-::e:: Phyzical Custody ll
Final Action Date: Recommendation:
Justification:

B~

Final Action Official;
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Accessing Records

In Context

Home / Records Schedules / DAL-0059-2008-0001 / DAL-0059-2008-0001-0001 f TR-0059-2008-0001 / TR-0059-2008-0001-
SM-2 /| Shipment Content / NN3-059-04-008 / XMIS_000392

Folders m Summary - ) )

sampledata392 nwme (sampledata392) D#  sampledata3o2.nwme
Azzet Title: sampledata3sz
Record Group: 0osg

Source: Department of Stats
Date Added to Catalog: 061232008
Date Lazt Modified: unmodified
Status: In Shipment

D Wersion

zampledata3®z. nwme 0




