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Introduction

Grants.gov has been designed to make it easier for organizations to find and
apply for more than $400 billion in federal grants. With electronic access to more
than 1,000 grant programs offered by all federal grant-making agencies,
Grants.gov leverages the power of the Web to streamline your grant acquisition
process.

This user guide has been developed to help you navigate the Grants.gov

environment more easily. In it, you'll find detailed instructions for registering your
organization.
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Register Your Organization:
Submitting a grant on behalf of a
company, state, local or tribal
government, academia or research
institution, not-for-profit or any other
institution

STEP 1 Obtain Data Universal Number
(DUNS)

STEP 2 Register Your Organization with
the Central Contractor Registry (CCR)

STEP 3 Register with the Grants.gov’s
Credential Provider and Obtain a
Username and Password

STEP 4 Register with Grants.gov to
establish yourself as an AOR

STEP 5 E-Biz POC Assigns the
“Authorized Applicant Role” to you




Register Your Organization

Review this overview if you are submitting a grant on behalf of a company,
state, local or tribal government, academia or research institution, not-for-profit or
any other institution.

If you are submitting an application as an individual, please go to the Individual
Reqistration section of the user guide.

Instructions for Registering your Organization:

1. Start registering your organization by selecting Get Registered in the
navigation bar on the left navigation menu.

/

._ -
) B GRANTS.GOV® Search ContactUs  SiteMap  Help  FRSS

(b2

FOR APPLICANTS =
Sign-up for our
“Succeed”
Quarterly
Newsletter

Find Grant Opportunities
Get Registered
Apply for Grants

Track Your Application

AN R oy Fiﬂd. Apply. Succeed-

Quick Links

Search FAQs, User Guides and R L)

Site Information

APPLICANT SYSTEM-TO- Grants.gov is your source to FIND and APPLY for federal government grants, The
SYSTEM L,5, Department of Health and Human Services is proud to be the managing partner
for Grants.gov, an initiative that is having an unparalleled impact on the grant
FOR GRANTORS community. Learn mare about Grants.gov,
ABOUT GRANTS.GOV i o . . .
This type of individual assistance is NOT available on Grants.gov: Personal FOR GRANTORS
HELP Financial Assistance, Student Loans and Small Business Loans, To find out if you . A n
CONTACT US are eligible for grant opportunities offered on this site, click here,
SHEGE What’s New This Week at Grants.gov U
Mew Opportunities This Week
Get Started Tips to Use the MNew RSS Feeds-'f_:
Systern Build 2008-02: View the Latest
Wehsite Features and Enhancements
Broken Pipe" - Adobe Reader Error Message-rE
___________________________________________________________________________ v
@ & Trusted sites
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2. On the Get Registered screen, you will be presented with two options.
Click on Organization Registration in the left navigation bar or follow the
instructions on the page and select “l want to Register on behalf of an
Organization”.

| >

A

h_ -
» GRANTS.GOV® Search ContactUs  Site Map  Help [ RSS  Home

Home # For Applicants #

FOR APPLICANTS

Sign-up for our

Find Grant Opportunities GET REGISTERED Succeed”

L q Quarterly

» Get Registered Newsletter
=8l Organization Registration L, In order to apply for a grant, you and/or your organization must complete the

Grants.gov registration process.
Individual Registration

Quick Links

Apply for Grants The registration process for an Organization or an Individual can take between _ ~
Track Your Application three to five business days or as long as two weeks if all steps are not FOR APPLICANTS
completed in a timely manner. So please register early!

Applicant Resources

Search FAQs, User Guides and

L i This reqistration process has been mandated by the Grants Executive Board (GEB)
Site Information

which is the governing body of Grants.gov, The GEB determined the registration

APPLIGANT SYSTEM-TO- oracess needed to be completed prior to the submission of @ grant application.

SYSTEM

FOR GRANTORS *Please Mote: If you register as an Organization, you will _not_be allowed to use the
Grants.gov username and password issued for your Organization to apply for grants as

ABOUT GRANTS.GOV an Individual. To apply for grants as an Individual you must register as an Individual

ELD and use that specific username and password issued during the Individual registration
process,

CONTAGT US

Please choose one of the options below:

SITE MAP
Organization Registratio Individual Registration
1 want to Register on behalf I want to Register as an
of an Organization. Individual on my own behalf.
/ = Submitting a gran_t an your awn
8 S P S s SR P
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Register Checklist for Organizations

In order to help you navigate the process of registering your organization,
Grants.gov has developed a registration checklist.

Follow the steps below to review the Registration Checklist for Organizations.

1. To access the Registration Checklist for Organizations, select Get
Registered from the Quick Links on the right side of the screen in the blue
boxed navigation of any Grants.gov page.

2. On the Get Registered page, select Organization Registration Checklist
under the Organization Registration gray box.

/

h_ -
..,-_'."' GRANTS.GOVY Search  Contact Us  Site Map  Help  FJRSS  Home

[

Home # For Applicants @

FOR APPLICANTS
n-up for our

GET REGISTERED "Succeed”
Quarterly

Nevisletter

Find Grant Opportunities

» Get Registered
In order to apply for a grant, you and/or your organization must complete the

Organization Registration : x
Grants.gov registration process.

Individual Registration

Quick Links
Apply for Grants The registration process for an Organization or an Individual can take between
three to five business days or as long as two weeks if all steps are not

completed in a timely manner. So please register early!

FOR APPLICANTS

Track Your Application

Applicant Resources

Search FAQs, User Guides and
Site Information

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

This reqistration process has been mandated by the Grants Executive Board (GEB)
which is the governing body of Grants.gov. The GEB determined the registration
process needed to be completed prior to the submission of a grant application,

*Please Mote: If you register as an Crganization, you will not be allowed to use the
Grants.gey dsemame and passweord [ssued for your 2rganization to apply far grants a=
an Individual. To apply for grants as an Individual you must register as an Individual
and use that specific username and password issued during the Individual registration

process.

ABOUT GRANTS.GOY
HELP

CONTACT US

SITE MAP

Please choose one of the options below:

Organization Registration Individual Registration

I want to Register as an
Individual on my own behalf.

1 want to Register on behalf
of an Organization.

An individual whao is responsible
for submitting a grant on behalf
a company, state, local, or

tribal government, academia or

Submitting a grant on your own
behalf. If you register as an

Individual, you will only be able
to apply to grant opportunities

research institution, not-for-
profit or any other institution,

that are open to individuals, an
individual cannot submit a
grant application to a grant
opportunity that is open to
organizations.

QOrganization Registration User Individual Registration User Guide
N
Guide 5 A

Organization Registration Individual Reqgistration Checklist
Checklist ™ P

D

[TOR OF PAGE]

ANTSPOLICY D /'*qA
b -

é/_{_ GRANTS POLICY E-GOV SA.gov (Bg%?afits gov ™

Wiade Easy

1=

@‘I @ Trusted sites
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3. The Organization Registration Checklist also appears on the Organization
Registration page at the top of the screen. Select Get Registered, then select
Organization Registration and click on the link for the Organization
Registration Checklist.

/)

L_ -
— GRANTS. GOV Search ContactUs  Site Map  Help FJRSS  Home

Home » For Applicants » Get Registered »

FOR APPLICANTS
Sign-up for

Sind Grant Opportunities ORGANIZATION REGISTRATION “Succeed"
Get Registered

Quarterly
Newsletter

This is where the process of registering your organization for access to Grants.gov -
begins. Review this overview if you are submitting a grant on behalf of a company,
state, local, or tribal government, academic or research institution, not-for-profit or
any other institubien—Sea helow for the registration overview.

Organization Registration Checklist s

Organization Registration User Guide 5

The Organization Registration Checklist is a PDF document, which you may
review on-screen or print and retain for future reference.

The checklist helps guide you through completing the organization registration
steps required to submit grants online through Grants.gov.

',E File Edit View Document Tools wWindow Help - |5 x

3 Asvecom = @ Wsomn|| O |Drsomt | @r 1| £ © (0w | © | 03] @repe [ oo ||| oo I

) ”~

I Pages

GRANTS.GOV™

Organization Registration Checklist

The following checklist provides registration guidance for a company, academic or research institution,
state, local or tribal government, not-fer-profit, or other type of organization. The registration process is a
one-time process, which is required before representatives of an organization can submit grant
application packages electronically through Grants.gov. The registration process can take three to five
business days or one to three weeks depending on your organization.

Note: If you are a grant applicant, who is submitting a grant application on your own behalf and not on behalf of a
company, academic or research institution, state, local or tribal government, not-for-profit, or other type of
organization, refer to the Registration Cl

hito./'www. grants. gov/assels/IndividualRegCheck.pdf. If you apply as an individual to a grant application package
designated for organizations, your application will be rejected.

i Steps to Complete to Register an Organization Completed?

STEP 1: OBTAIN DUNS NUMBER
Has my organization identified its Data Universal Number System (DUNS)?

Ask the grant administrator, chief financial officer, or authorizing official of your
organization to identify your DUNS number.

If your organization does not know its DUNS number or needs to register for one, visit
Dun & Bradstreet at http:/fedgov.dnb.com/webform/displavHome Page.do.

“
T
i}
£
ES
=}
£
=

PURPOSE OF THIS STEP:
The federal government has adopted the use of DUNS numbers to track how federal
grant money is allocated. DUNS numbers identify your organization.

HOW LONG SHOULD IT TAKE?
Same Day. You will receive DUNS number information online.

i Comments

g & 1wz | p bl | @ 0=
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Obtaining a DUNS Number

In order to register with the Central Contractor Registry (CCR), a requirement for
registering with Grants.gov, your organization will need a Data Universal Number
System (DUNS) number. A DUNS number is a unique nine-character
identification number provided by the commercial company Dun & Bradstreet
(D&B). Once you have completed the registration, your DUNS number should be
available the next business day.

Have the following information prepared when requesting a DUNS number:
e Name of your organization

Organization address

Phone number of the organization

Name of the CEO/organization owner

Legal structure of the organization (corporation, partnership,

proprietorship)

Year the organization started

e Primary line of business

e Total number of employees (full and part time)

Note: As a result of obtaining a DUNS number, you have the option to be included on D&B's marketing list that is sold to
other companies. If you do not want your name/organization included on this marketing list, request not to be listed when
you contact D&B.

You can find further online instructions under, For Applicants >> Get Registered
>> Step 1: Obtain DUNS Number.
g

(—_—
» GRANTS.GOV*

s

Search  ContactUs  Site Map  Help JRSS  Home

Horme » For Applicants » Get Registered » Qrganization Reqgistration »

FOR APPLICANTS =
Sign-up for our
"Succeed"
Quarterly
Newsletter

Find Grant Opportunities STEP 1: OBTAIN DUNS NUMBER

Get Registerad

Organization Registration STER 1

Quick Links

AS MY ORGAMIZATION IDENTIFIED ITS DATA UNIVERSAL NUMBER SYSTEM
{DUNS)?

Ask the grant administrator, chief financial officer, or authorizing official of your
organization to identify your DUNS number.

If your organization does not know its DUNS number or needs to register for one, visit
Dun & Bradstreet website:

Register or Search for a DUNS Number:
http: /Afedgoyv. dnb. comswebform/displayHomePage. do [EXIT Disclaimer]

Apply for Grants

Track Your Application
Applicant Resources

Search FAQs, User Guides and
Site Information

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

ABOUT GRANTS.GOV

HELP

GONTAGT US

SITF MAP

PURPOSE OF THIS STEP:
The federal government has adopted the use of DUNS numbers to track how federal
grant money is allocated. DUNS numbers identify your organization.

HOW LONG SHOULD IT TAKE?
Same Day, You will receive DUNS number information online,

WHAT IS A DUNS NUMBER 8 WHY DO I NEED OBTAIN ONE?

The Data Universal Number System (DUNS) number is a unique nine-character
number that identifies your organization. It is a tool of the federal government to track
how federal money is distributed, Most large organizations, libraries, colleges and
research universities already have DUNS numbers. 4sk your grant administrator or

& Trusted sites
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Instructions for Requesting a DUNS Number
Follow the steps below to request a DUNS number:

1. Check to see if your Organization has a DUNS number:

Prior to requesting a DUNS number, you should investigate if your organization
already has a DUNS number. Most large organizations, independent libraries,
colleges and research universities already have DUNS numbers. You should ask
your organization's chief financial officer, grant administrator, or authorizing
official to provide your organization's DUNS number. Alternatively, you can
determine if your organization has a DUNS number online by using the DUNS
web registration.

2. Register for a DUNS Number:

If your organization does not have a DUNS number, ask the chief financial
officer, grant administrator, or authorizing official of your organization to register
for a DUNS number. Or request a DUNS number online via web registration. The
process can take up to one business day to complete. If your organization is
located outside of the United States, you can also request and register for a
DUNS number online via web registration.

D&B DUNS Numbers™

for US Government

Contractors & Grantees

Decide with Confidence

Welcome to the D&B Online Webform Process for US Govt Contractors and Grantees

Begin D-U-N-S Search/
Request Process

Welcome to the D&B D-U-N-S Request Service

About the D&B Tor US Federal Government Contractors and Grantees

D-U-N-S Number
Dun & Bradstreet (D&B) provides a D-U-M-5 Mumber, a unigue nine digit identification number, for each physical location of

your business
Frequently Asked

Questions (FAQ) D-U-M-S Mumber assignment isFR m-tHTTETE T T e s requTed o e et e-tEEaderal government for contracts

D&B, CCR, Grants Click here to requestyour D-U-MN-5 Number via the Weh. If ane does naot exist faryour husiness location, it can be created
Contacts within 1 business day.

Click here to request your D-U-M-5 Murnber by phone, (for US. Puerto Rico, and LS. Virgin [slands Onkd

D&B's Privacy
and Data Policy Fortechnical difficulties, contact govti@dnb.com
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Registering with CCR

The Central Contractor Registry (CCR) is a government-wide registry for vendors
doing business with the federal government. The CCR centralizes information
about grant recipients and also provides a central location for grant recipients to
change organizational information. Grants.gov uses the CCR to establish roles
and IDs for electronic grant applicants.

Tips for registering with CCR
1. Information for registering with the CCR and online documents can be
found at http://www.ccr.gov/.
2. Before registering, applicants and recipients should review the Central
Contractor Registration Handbook at http://www.ccr.gov/handbook.asp.

You can find further online instructions under, For Applicants >> Get Registered
>> Step 2: Register with CCR.

.
= GRANTS.GOV® Search ContactUs  Site Map  Help FJRSS  Home

Horme » For Applicants » Get Registered ® Qrganization Reqgistration »

FOR APPLICANTS o
Sign-up for our

Find Grant Opportunities STEP 2: REGISTER WITH CCR “Succeed”
Quarterly

Newsletter

Get Registered
¢ STEP2 « =T

AS MY ORGAMNIZATION REGISTERED WITH THE CENTRAL CONTRAGTOR REGISTRY Quick Links

CCRY?
Ask the grant administrator, chief financial officer, or authorizing official of your FOR APPLICANTS
organization if your organization has registered with the CCR. If your organization is
already registered, take note of who is listed as your E-Business Point of Contact
{E-Biz POC). This person will be responsible for authorizing who within your
organization has the responsibility to submit applications at Grants.gov.

Individual Registration . . i g i (

If your orgamization is NOT registered, you can apply by phone (1-888-
Apply for Grants 227-2423) or register online at http: Afwwow.cor.gow. [EXIT Disclaimer]
Track Your Application

Applicant Resources

I8 YOUR ORGANIZATION ALREADY REGISTERED WITH GCR?

S_garl::hanQs,_User Guides and Check to see if your arganization is already registered at the CCR website, You will be
Sitadntoragan able to search CCR by using either your organization's Data Universal Number System
APPLICANT SYSTEM-TO- {DUNS) Number or legal business name,

SYSTEM

FOR GRANTORS Search CCR [EXIT Disclairmer]

ABOUT GRANTS.GOV

HELP PURPOSE OF THIS STEP:
CONTACGT US Registering with the CCR is required for organizations to use Grants.gov.
SITF MAP LIAM | ARIC LN N TT TAKE? b

&) Trusted sites

Instructions for Registering with CCR

If your organization has the necessary information ready, online registration will
take about 30 minutes to complete, depending upon the size and complexity of
your organization. If the organization completes the CCR registration process by
6:00 PM EST and passes the IRS Tax Identification validation, the organizational
representatives will be able to begin their registration process the very next
business day. Once your CCR registration becomes active, you will be able to
register with the Credential Provider.
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1. Visit the CCR website at http://www.ccr.gov/.
2. Click the Start New Registration link at the top left of the screen.

Address |®j htep: e, cor o) v| Go  Links ™

CENTRAL
R ConTrACTOR
REGISTRATION

Start Mew
Registration

Small B 450405 Active Registrants

Welcome to Central Contractor Registration (CCR)

] Central Contractor Registration {CCR) is the primary registrant Related Links
Renew database for the U.S. Federal Government, CCR collects,
Registration validates, stores and disseminates data in support of agency Cilbye Begezsaw ooty 2t Detiie 2o f DBy
cEaltihaan) acquisition missions. Click here to learn more about CCR Palicy Small Business Administration (SBA)
and Background,
R DR Web Form for DUNS MNumber Request
Dynarmic Most Recent Changes
Small
Egzl&ﬁss | CCR Update Change: On Monday, December 3, 2007, the Central Contractor e
Registration {CCR) systern Update module was updated to release 4.07.3.4,
Reguest | This release includes a realignment of the Corporate Information Page to better
Access to define the allowable Business Types with CCR Organization types.
CCR Data This update will require reentry of your CCR Organization and Business types on
x . wour next update ar renewal.
Security MNotic Release Notes are an-line to fill you in on the change at Release Motes
Posted, 11/26/2007 5:15:20 Py Eastern Time
'With the implementation of the 2007 NAICS code list on October 1, 2007,
the Small Rusiness Administratinn has modified the size preentinns for twn

o

—
Home | Contractors | Grantees | International Registrants | Small Businesses | Help | USA_g
Gavernment Made Easy

3. Next follow the on screen instructions, once you select one of the choices,
click on the Continue link to proceed.

Address |ﬁj http: e, cor.gowStart .aspx v| Go  Links **

CENTRAL
R ConTrACTOR
REGISTRATION

Start Newr
Registration

450405 Active Registrants

To start a new registration, please select one of the following:

Undate or,

Registration @1 am not a U.S, Federal Government entity.*

O1am a U.5. Federal Government entity, required by my trading partner to be registered in CCR (e.g. CAGE code).
Sor O1am a U.S. Federal Government entity registering for intra-governmental transactions,
ynamic
Small
Business *MNote: all 'indiv are sole proprietors and NIH reviewers who desire to do by the Federal Government
Search | are considered 'Sole Proprietors’ for thepompo fregistratiermetRTTUR registration is NOT required for an Individual
—— Grantee Registration.
Request
Artess to
CCR Data
Security Motic \
%
Home | Contractors | Grantees | International Registrants | Small Businesses | Help | USA.gOV
Government =’ Made Easy
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4. On the next screen review the four key items you will need before
registering. Then click Continue with Registration at the bottom of the
screen.

address (] http: fom cor.gov/StartRegistraion aspx v B ks »
- =
CENTRAL
R ConTRACTOR
REGISTRATION
Home | Contr Gran | International Re E E 450405 Active Registrants
Start New ]
Ragistiation, i Start New Registration
Undate or
Rensw | IMPORTANT: Review the following FOUR key items you need before beginning registration. {International
Registration = Registrants click here.)
Search CCR
: 1. Data Universal Numbering System (DUNS) Wumber provided by | oooied Links
Dynamic | Dun and Bradstreet{D&B)
Small D&P Web Form for DUNS Mumber Reguest
ELoiaE Click here for maore detail,
[ . g
Search | 2. Tax Identification Number (TIN) and Taxpayer Name used in R
Federal tax matters Information Meeded to Register
EECQEUS?ED *Not required for non-U.S. registrants*
CCR Data Click here for maore detail,
Security Hntic 3. Statistical Information about your business
| Click here for maore detail.
4. Electronic Funds Transfer {(EFT) Information for payment of invoices
*Not required for non-U.8. registrants*
Click here for maore detail.
F*NOTE: STEPS 1 AND 2 MAY BE DOME SIMULTANEOQUSLY.**
Click here to see a full listing and description at tennegeded to register.
Continue with Registration
S ¥
@1 Done 0 Internet
5. Enter your DUNS Number and click on the Next button to begin your
registration with CCR.

Address |ﬁj https: ffuna. bpn.gov/corfMewRegistration. aspx v| Go  Links *

CENTRAL
R ConTrACTOR
REGISTRATION

CCR Home Search CCR

3 Quit CCR Mew Registration Help

New Registration

Enter Your DUNS number
]

To hegin your registration we must verify your comparny information using your
DUNS nurmber provided by D&B. Please use your DUNS number and click subrmit. If
wou have received a new DUNS number from D&E, please wait until 24 hours have
passed before you begin a New Registration.

Mote to all Users: This Is a Federal Government computer syserm. Use of this system constitutes consent to monitaring at all
times.
Wersion 4.07.3.

G

/-x"
USA.gov.
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CCR Registration Worksheet for Grant Applicants

General Information

Enter information into all fields with an "M" (Mandatory Required) placed next to
the line. You will be unable to submit your registration online unless all of the
mandatory information is provided. Additional information about specific fields is
listed below: To register fill out the following information.

Cage Code

For U.S. applicants, do not enter a Cage Code. One will be assigned.

For foreign applicants, follow the instructions in the CCR.
Legal Business Name

Enter the name of the business or entity as it appears on legal documents.
Business Name

Enter the name of the organization/entity which is applying for a grant.
Annual Revenue

For some organizations/entities this can be an annual budget.

Type of Organization

In this section, indicate whether the organization/entity is Tax Exempt or Not.
Indicate what type or how the organization is recognized. Use “Other” if the
organization does not fit in the designated categories.

Owner Information
Fill in if a sole proprietorship.

Business Types
As indicated, check all that apply. Check the ones that are the closest
description to your organization. Most grant applicants can use “Nonprofit
Institution” plus any other type that may fit the description. (The listing is
being revised to include grant applicants’ business types.)

Party Performing Certification
Enter information only if the organization has a certification from SBA.
Most grant recipients and applicants do not fall into this category.

Goods and Services
This section is required. It will require the grant applicant/recipient to look
up a code and enter the ones that best fit the type of services the
organization provides. It is not required to fill-in all the spaces provided for
the codes.

NAICS Code
Is required. Follow the instructions.

SIC Code
Is required. Follow the instructions.

Financial Information
Follow the instructions found under “US Federal TIN” — the Tax
Identification Number information will be validated at IRS;
http://www.ccr.gov/handbook.asp (Financial information can be found on
pg 13 in the handbook)
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Reqistration Acknowledgement and Point of Contact Information
Enter information into all fields with an "M" (Mandatory Required) placed
next to the line. You will be unable to submit your registration online
unless all of the mandatory information is provided. Additional information
about specific fields is listed below:

CCR Point of Contact
Mandatory. Enter the name of the person that knows and acknowledges
that the information in the CCR is current, accurate and complete. The
person named here will be the only person within the registering
organization to receive the Trading Partner Identification Number (TPIN)
via email or U.S. mail services. The registrant and the alternate are the
only people authorized to share the information with the CCR Assistance
Center personnel. An email address is required. An alternate is also
required for registration.

Government Business Point of Contact
Not mandatory; review under “Point of Contact;”
http://www.ccr.gov/handbook.asp (Point of Contact information can be
found on pg 14 in the handbook)

Electronic Business Point of Contact
Mandatory. The E-Business Point of Contact is the individual designated
by your organization who will become the sole authority within the
organization to designate, or revoke, an individual’s ability to submit grant
applications on behalf of his organization through Grants.gov. Your email
address and phone number are required. An alternate is also required for
registration. The Grants.gov E-Business Point of Contact will have the
responsibility of assigning the "Authorized Applicant” role to all who
register to submit applications for their organization. The E-Business Point
of Contact will receive an email each time someone registers with
Grants.gov in order to be able to submit applications on behalf of their
organization. The E-Business Point of Contact will need to login to the
E-Business Point of Contact section of Grants.gov and manually assign
the "Authorized Applicant” role to designate someone as an “Authorized
Organization Representative (AOR)."

Past Performance Point of Contact
Not required.

Marketing Partner ID (MPIN)
Mandatory for Grants.gov submission. This is a self-defined access code
that will be shared with authorized electronic partner applications. The
MPIN will act as your password in other systems. The MPIN must be nine
positions and contain at least one alpha character, one number and no
spaces or special characters. The E-Business Point of Contact designated
by your organization will need to know the MPIN to login to Grants.gov.

Registration Notification
If your registration was submitted successfully then you will receive two
letters via U.S. mail or email. This first notice is to welcome you to CCR
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and will include a copy of your registration. The second notice contains
your confidential Trading Partner Identification Number (TPIN). Receipt of
your TPIN not only confirms that you are successfully registered in CCR, it
is your confidential password, to change your CCR information.

Once the CCR Registration is complete, your organization is finished registering.
Now you must register with Grants.gov to establish yourself as an Authorized
Organization Representative (AOR), an individual authorized to submit grant
applications for your organization.

There are two elements required to complete this step — obtaining a username
and password from the Grants.gov Credential Provider and then registering with
Grants.gov. Both of these elements must be completed before receiving
authorization by your organization.

Obtain Username and Password

In order to safeguard the security of your electronic information, Grants.gov
utilizes E-Authentication — the federal program that ensures secure transactions.
E-Authentication defines the level of trust or trustworthiness of the parties
involved in a transaction through the use of Credential Providers. It is the process
of determining with certainty that someone really is who he/she claims to be.
Grants.gov uses Operational Research Consultants (ORC) as its Credential
Provider.

Tips for registering with the Credential Provider

1. Your CCR registration must be complete and active before you can
register with the Credential Provider.

2. Once you have completed the online CCR Registration, it will take up to
72 hours before your CCR Registration becomes active. If you are
updating or renewing your registration information it will take
approximately 24 hours to become active.

3. Once you are registered with the Credential Provider, you will create a
username and password. You will use this username and password for
your registration at Grants.gov. This username and password is used to
submit your application package to the appropriate government agency
safely and securely through Grants.gov.

Instructions for Registering with the Credential Provider
Your organization’s CCR registration must be complete and active before you
can register with the Credential Provider.
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1. Click Get Registered in the Quick Links on the blue boxed left navigation
of any Grants.gov page. This will take you to the Get Registered screen.

2. Under the Get Registered heading, click Organization Registration in the
left navigation.

3. Under Organization Registration, click STEP 3: Obtain Username &
Password.

4. Once you are on the STEP 3: Obtain Username & Password screen,
click on the Create Username and Password with ORC in the gray bar
on the screen.

-~
h_ >
i.:-" GRANTS.GOV® Search  Contact Us  Site Map  Help  FJRSS  Home

Home # For Applicants » Get Reagistered » Organization Reagistration » S
FOR APPLICANTS i e
Find Grant Opportunities STEP 3: OBTAIN USERNAME & PASSWORD Sl
Get Registered Newslett:r

Organization Registration * STER3S » STER 4 » STEES » S
tain DL nber 1 -

HAYE YOU OBTAINED YOUR USERNAME AMD PASSWORD? Quick Links

An Authorized Organization Represenative (AOR) must register/with the Credential

Provider {Operational Research Consultants, ORC) to obtaiyour username and

password. You will need to know your organization’s DURS number to complete the

process.

Create a Username and Password with ORC:
Individual Registration https: /fapply07.grants. gov/apply/OrcRegister
Apply for Grants
Track Your Application PURPOSE OF THIS STEP: b
Applicant Resources AOR usernames gnd passwords serve as "electronic signatures" when your organization
3 submits applications on Grants,gov,

Search FAQs, User Guides and
Site Information

HOW LONG SHOULD IT TAKE?
APPLICANT SYSTEM-TO- Same Day. ACORs will receive a username and password when they submit the
SYSTEM information.
FOR GRAMNTORS

WHY DO I NEED TO OBTAIN A USERNAME 8 PASSWORD?
ABOUT GRANTS.GOV To safequard the security of electronic information, Grants.gov uses a credential
HELP provider to allow applicants to create a secured username and password, The

credential provider for Grants.gov is Operational Research Consultants (ORC).
CONTACT US
QITE MAP When you register with ORC, you will create a username and a password which allows ¥

@ & Trusted sites

5. At the bottom of the screen you will need to enter your organization’s
DUNS Number and click the Register button. Your organization’s CCR
registration must be complete and active before you can register with the
Credential Provider.
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)

—_ Contact Us SiteMap Help [J RSS Home
= GRANTS.GOV*®

Horne » Applicants » Get Reqgistered » Individual Registration »

APPLICANTS
About Federal Grants
Get Registered

REGISTER WITH THE CREDENTIAL PROVIDER

S z 5 In order to safeguard the security of your electronic information, Grants.gov utilizes a Credential Provider, It is the
Hegnnication Registodlion nrocess of determining, with certainty, that someone really is who they claim to be.
Individual Registration

h The Credential Provider for Grants.gov is Operational Research Consultants (ORC), When you register with ORC,
you will receive a username and password which you will need to Reqgister with Grants.gov as an authorized
Organization Representative (AOR), Once your organization's E-Business Point of Contact has assigned these
rights, you will be authorized to submit grant applications through Grants.gov on behalf of your organization.

Find Grant Opportunities

MNOTE: Your arganization will need to be registered with the Central Contractor Registry (CCR) and you will need
to have your organization's DUNS number available to complete this process. After your organization registers with
Track My Apolication the CCR, you must wait 2 business days before you can obtain a username and password,

Apiv for Grants

Applicant Help
ABOUT GRANTS.GOY click the "Reagister” button below,

To register for a username and password, enter the your organization 's DUNS OR DUMNS+ 4 Number and then

FOR AGENCIES
RESOURCES
HELP
CONTACT US
SITE MAP

Step 1: Complete the DUNS OR DUNS+4 Number field.
Step 2: Click the Register hutton.

DUNS or DUNS+4 Number

;g']Dnne é 0 Internet

6. After entering your organization’s DUNS Number, you will be taken to the
E-Authentication website where you will be able to create your Username
and Password.

8. The E-Authentication screen is now visible. Click the User ID button.
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Address |@ http:{/e-auth.orc.camf V| Go  Links *

|
Home
Instructions
Policies Welcome to the 3
Gareral Infa ORC eAuthentication Credential Service
Agency Applications Operational Research Consultants, Incorporated is a GSA
= - Approved Credential Service Provider to the eAuthentication
User Administration Service.
Help Desk
=l bes This service is authorized to issue authentication credentials for
Privacy Policy use by the FirstGov and participating Government agencies,
The purpose of eAuthentication is to facilitate public access to the
Home services offered by Government agencies through use of
information technologies, including on-line access to computers for
purposes of reviewing, retrieving, providing, and exchanging |
information, These Credentials can be used to:
e Authenticate to government websites
e Contract for the purchase of goods or services of modest
value
o Verify the identity of electronic mail correspondents (digital
certificate only)
o Verify the identity of web servers {digital certificate only)
o Werify the identity of individuals accessing data servers
(digital certificate only)
o Verify the integrity of software and documents posted an
data servers (digital certificate anly)
Get your Credentials here: m
>
a \ B Internct
9. This will take you to the ORC eAuthentication User Information screen.
Enter all of the required information in the appropriate fields. Required fields
. * . .
are noted by an asterisk *. Once completed click the Submit button.
Address |@ https:{fe-auth.orc.com/regf V| Go  Links *
|
User Registration
Instructions
ORC eAuthentication User Information
Policies
General Info Please provide the following information and cick the Submit =
button at the bottom when finished.
Agency Applications
User Administration * - Field is required
Help Desk First Name:* M.I:  Last Name:*
Privacy Policy | | l:l | |
Home Date of Birth:
Morh: pay:| | vean| ]
JobTide: | 1
Select either Business or Home address
Business address [J Home address
Home Address and Phone Number
Address1:* ‘ ‘
Address2: ‘ ‘
City:* ‘ |
State: or Regiun:l:l ~
aDone é 0 Inkernet
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10. This will take you to the ORC eAuthentication User Confirmation screen.
Complete all of the necessary fields and click the Submit button. Record the

User ID and Password that you entered because you will need this

information to Register with Grants.gov.

Address |:§| https:{fe-auth.orc. :Umfreg,icunflrm isp

v|EJee ks *

~
o User Registrtion
Instructions
— ORC eAuthentication User Confirmation
Policies
General Info Please confirm that the following information is correct then click
— the Submit button at the bottom when finished,
Agency Applications
User Administration You are requesting Level 1 access credentials
Help Desk Eirst Name: Last Name:
- - Cindy Mguyen
Privacy Paolicy
Home Home Address and Phone Number
8280 Greensboro Dr
Mclean, VA 22102 US
703-269-0047
Primary Email: cynthia.nguyen@trmp.com
If the abowe information is correct please continue with the
process otherwise click "Make a Change" to edit the information
Make a Change
Confirm
-k k3
User Name: Password: Password: * |
NOTE: Your password must be at least 8 Characters long and
include at least one Special Character, one Number, and one
Capital letter.
Secret Question:*
M
@1 Done

é 0 Inkernet

11. This will take you the ORC eAuthentication Registration Success screen.

Address |§1 https: ffe-auth,orc, comfreg/entry Creation. jsp

= ERER

Grégts.0ov: htms //apply.arants.aov/GrantsanyRegister

o User Registration

ORC eAuthentication Registration Success

Your User ID (cynthialnguyen) has been successfully registered in the eAuthentication database.

You may immediately begin using your User [D and password to access Level 1 applications
secured by the ORC eAuthentication Credential Service Provider,

Once you have registered with ORC, Grants.gov's Credential Provider, and
received your username and password, you will need to register with Grants.gov
(you can click on the URL to go straight to Grants.gov Registration). After you
have registered with Grants.gov, the E-Business Point of Contact listed on your
organization's CCR registration will receive a notification stating that you have
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registered. The E-Business Point of Contact will then need to log into the E-Biz
section of Grants.gov and assign the "Authorized Applicant” role to you. You will
be able to login to see if you have received your authorized status by logging-in
as an Applicant. You can find the Applicant Login quick link on the right side of
any screen throughout the website.

YOU WILL NOT BE ABLE TO SUBMIT APPLICATIONS UNTIL THE
E-BUSINESS POINT OF CONTACT HAS COMPLETED THE
AUTHORIZATION OF YOUR GRANTS.GOV PROFILE.

| forgot my password

In the event that you forget your password, you can obtain a new password from
the Credential Provider:

If you have forgotten your password, you will need to get it reset at the
E-Authentication Credential Provider’s website.

Go to https://e-auth.orc.com/reg/forgotReset.html and enter your username. You
will then be prompted to change your password. This information will
automatically be updated at the Grants.gov website.

| forgot my username

Please contact ORC, Grants.gov's Credential Provider at 800-386-6820 or via
email at eauthhelp@orc.com. You may be required to re-register. If you are
required to re-register with the Credential Provider, you will need to re-register
your new username and password with Grants.gov.
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Register with Grants.gov

Once your registration with ORC, Grants.gov’s Credential Provider, is complete,
you must register with Grants.gov.

Tips for registering with Grants.gov

1. You should wait approximately 30 minutes after completing the Credential
Provider registration before registering with Grants.gov.

2. After you have registered with Grants.gov, the E-Business Point of
Contact (E-Biz POC) listed on your organization's CCR registration will
receive a notification stating that you have registered.

3. The E-Biz POC will then need to login to the E-Biz POC section of
Grants.gov and assign the "Authorized Applicant” role to you. Once the E-
Biz POC completes this process, you will receive an email confirming that
you can submit grants on behalf of your organization. You will then be
able to submit grants through Grants.gov.

There are two paths to complete your registration. Both are outlined below.

OPTION 1.
From the E-Authentication website, directly after creating your username and
password:

1. After receiving your confirmation screen, you will find a link referenced to
Grants.gov. Select that link to be directed to the Grants.gov website and set-up
your new Grants.gov profile once you enter your username and password.

Address g‘] https:)fe-auth, orc.comfreq/entryCreation. jsp - a (=) Links ™

; .: A ey el - '.7- F :
) ) ) User Reglstratlun
ORC eAuthentication Registration Success

Your User ID {eynthialnguyen) has been successfully registered in the eauthentication database.

You may immediately begin using your User ID and password to access Level 1 applications
secured by the ORC eauthentication Credential Service Provider,

If you are a Grants gov appllcant you WIH need to contlnue your Grants.gov Authorized
Organlzatmn =Ta) TE ” aring your Credential User 1D and Password
at Tgov. To cuntlnue th\s prucess ulease gcu tu the fofhoy

ararts. gov! htths: ffanply.grants. gov/GrantsgovReqister

Ag registration section at

2. Next, enter the username and password you just created at the
E-Authentication website and select “Register”.
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Address |@~| https: fifapply.arants, govIndaGRegister vl Go | Links *

a’
, For Applicants About Grants.gov Resources For Agencies
h_ -
h:-"‘ GRANTS.GOWV® Contact Us  SiteMap Help Home
Home = Applicants » Get Reqistered » Individusl Registration =
APPLICANTS .
REGISTER WITH GRANTS. GOV
About Federal Grants
Get Registered
N _ 5 Once you have reqistered with a Credential Provider, you will need to register with Grants.gov.
Organization Registration
Individus! Registration Enter the username and password from registering with the Credential Provider. You will then be asked to provide
ith th the Funding Opportunity Number associated with grant application.
(] BT YR Please enter your Username and Password
Apply for Grants to Register with Grants.gowv.
Track My Application
f Username
Applicant Help
ABOUT GRANTS.GOY Password
FOR AGENCIES [ Register |
RESOURCES
HELP Tips for registering wit
CONTACT US . . . . . . .
Guidance on this process is provided on the Register with Grants.gov section of the site.

SITE MAP =

Warning Notice!

This is a .5, Government computer system, which may be accessed and used only for authorized Government

business by authorized personnel. Unauthorized access or use of this computer system may subject violators to

criminal, civil, and/or administrative action, B

@Dnne é ' Internet
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3. At the next screen, enter in the information to set-up your User Profile. If
you are registering on behalf of an organization, make sure that the AOR

H Address I@j hittps: //apply. grants.gov/GrantsgovFegister

button is selected.

j a Go H Links ”|

-

—

APPLICANTS
About Federal Grants
Get Registered

Individual Registrativa
Find Grant Opportunities
Apply for Grants
Track My Application

Applicant Help

ABOUT GRANTS.GOY

GRANTS.GOV®

Home » Applicants » Get Registered » Organization Registration »

-
Contact Us  SiteMap Help Home —I

User Profile

FOR AGENCIES

RESOURCES

HELP

CONTACT US

SITE MAP

©ooNOOA

Authorized Organization Representatives (A0Rs) and Individuals have the ability to submit grant
applications through Grants.gov.

After you have successfully completed the registration process below, you will see a "Successful
Registration" confirmation screen. For Crganizations, the E-Business Point of Contact listed on your
organization's CCR registration {as indicated on the CCR website: http: ffwww. cor.gov) will receive a
notification stating that you have registered to become an AQR., Once the E-Business Paint of Contact
assigns the "authorized Applicant” role to you, you will receive an email stating that you have been
designated as an AOR and will be able to submit applications through Grants.gov.

To register as an A0R, complete all fields below and press the "Submit” buttan, If you are submitting
applications on behalf of a company, state, local or tribal government, academia, or other type of
organization, select the "A0R" option; OR if you are an individual submitting applications on your
behalf, select the "Individual” option below:

pplicant Info: \
Step 1: Select either the AR or Individual option,
Step 2: Complete all other fields.
© AOR L8 Individual
First: | Last: |
Tel: | Email: | oo
Title: | DUNSE: |

Submit Cancel | -

Enter your first name in the First field.

Enter your last name in the Last field.

Enter your business telephone number in the Tel field.

Enter your business email address in the Email field.

Enter your title in the Title field.

Enter your DUNS number that was entered in the CCR registration in the
DUNS or DUNS + 4 field.

10. Click the Cancel button to return to the previous screen.

OR

11.Click the Submit button to register with Grants.gov.

After you have registered with Grants.gov, the E-Biz POC listed on your
organization's CCR registration will receive a notification stating that you have
registered. The E-Biz POC will then need to log into the E-Biz POC section of
Grants.gov and assign the "Authorized Applicant” role to you.

After you have completed the profile, you will get an AOR Initiated confirmation
screen. You will still need to have your E-Biz POC login and authorize your
profile.
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OPTION 2:

Another option to register with Grants.gov is from the Grants.gov website, you
must still have completed your Credential Provider registration and received your
username and password before you can register with Grants.gov. Follow the
steps below to register with Grants.gov.

1. Click Get Registered in the Quick Links on the blue boxed left navigation
of any Grants.gov page. This will take you to the Get Registered screen.

2. Under the Get Registered heading, click the Organization Registration
link on the left navigation.

3. Next, select STEP 4: Register with Grants.gov link from the left
navigation menu.

4. Click on the Register with Grants.gov link in the gray bar on the screen.

y

e
= GRANTS.GOV®Y Search Contact s  Site Map  Help [ RSS  Home

Home * For Applicants » Get Reaistered * Organization Reaistration »

FOR APPLICANTS

Find Grant Opportunities STEP 4: REGISTER WITH GRANTS.GOV
Get Registered

Sign-up for our
“Succeed”
Quarterly
Newsletter

e STEF 4 » STERP S s STEFP 6

Registration

Quick Links

HAYE YOU REGISTERED WITH GRANTS.GOY FOR AN AGCOUNT?
A0Rs must register with Grants.gov for an account, They will need to/nter the
username and password they received when they registered with thé Credential FOR APPLICANTS
Provider {obtained in Step 3). Grant S

Register with Grants.gov:
https:/fapply07.grants.gov/apply/GrantsgovEegister

Apply for Grants PURPUSE-GETHIS STEP:
Track Your Application This creates an account on Granis,gov that allows ADRs to submit applications on

applicant Resources behalf of the organization and track the status of submitted applications.

Search FAQs, User Guides and HOW LONG SHOULD IT TAKE?

Same Day. A0Rs will be registered when they submit the infarmation.

Site Information

APPLICANT SYSTEM-TO-
EHTEN WHY DO [ NEED TO REGISTER WITH GRANTS.GOV?
FOR GRANTORS COnce you have received your username and password from Operational Research
Consultants {ORC), Grants.gov's credential provider, you will need to cantinue the
ABOUT GRANTS.GOV registration pracess hy creating your authorized Organization Representative (ACR)
HELP profile,
CONTACT Us Enter the username and password that you created during the ORC registration to
SITE MAPR access the set-up for the profile. You will be prompted to enter your name, phone v

a Internet

25 0f 35



5. Once on the Register with Grants.gov screen, enter the username and
password that you received from the Credential Provider in the Username
and Password fields. Remember — the password you received from the
Credential Provider may contain both upper and lowercase letters. Be
sure to enter the exact password you received.

/)

| —_—
= GRANTS.GOV*

Contact Us  SiteMap  Help 'JRSS Home

Home » Applicants » Get Reagistered » Organization Reaistration »

APPLICANTS
REGISTER WITH GRANTS. GOV

About Federal Grants

Get Registered

Onee you have reqistered with the Credential Provider, you will need to register with Grants.gov as an Authorized
Organization Representative (ACR], As an AOR, you will be authorized to submit grant applications through
Grants.gov on behalf of your organization.

Organization Registration

Enter the username and passwaord from registering with the Credential Provider You will then be asked to provide
identifying information and your organization's DUNS number. After you have completed the registration process,
Grants.gov will notify the E-Business Point of Contact for assignment of user privileges,

dual Registrati
da BeqisiEatng Please enter your Username and Password

Find Grant Oppartunities to Register with Grants.gov.

Apply for Grants
Gt u
Track My Application | Bl

Applicant Help Password

ABOUT GRANTS.GOV | I

FOR AGENCIES

RESOURCES
HELP Tips for registering with Grants_.govr
SR Guidance on this process is provided on the Register with Grants.gov section of the site.
SITE MAP
Warning Notice!
SEI Daone é a Internet

6. At the next screen, enter in the information to set-up your User Profile. If
you are registering on behalf of an organization, make sure that the AOR
button is selected.

Horne # Applicants » Get Reqistered » Organization Registration =

APPLICANTS User Profile
About Federal Grants

Get Registered Authorized Organization Representatives (A0Rs) and Individuals have the ability to submit grant
Organization Registration applications through Grants.gov.

After you have successfully completed the registration process below, you will see a "Successful
Reqistration” confirmation screen. For Organizations, the E-Business Point of Contact listed on your
organization's CCR registration {as indicated on the CCR website: hitp:/fwww.cor.gov) will receive a
notification stating that you have registered to become an AOR. Once the E-Business Point of Contact
assigns the "Authorized Applicant” role to you, you will receive an email stating that you have been
designated as an A0R and will be able to submit applications through Grants.gov,

To register as an &C0R, complete all fields below and press the "Submit" button. If you are submitting
applications on hehalf of 3 company, state, local or trihal government, academia, or other type of
Find Grant Opporiunities organization, select the "A0R" option; OR if you are an individual subritting applications on your
behalf, select the "Individual” option below:

duc! Registration

Apply for Grants
Track My Application

Applicant Help
ABOUT GRANTS.GOY

Applicant Info:
Step 1: Select either the ACR or Individual option,

BORISCELCIES Step 2: Complete all ather fields.
RESOURCES
I <:C?AOR Q Individual
- | | Last: | |
CONTACT US
SITE MAP Tel: | | Email: | |

Title: | | DUNS#: | A
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7. Enter your first name in the First field.

8. Enter your last name in the Last field.

9. Enter your business telephone number in the Tel field.

10. Enter your business email address in the Email field.

11. Enter your title in the Title field.

12.Enter your DUNS number that was entered in the CCR registration in the
DUNS or DUNS + 4 field.

13.Click the Cancel button to return to the previous screen.
OR

14.Click the Submit button to register with Grants.gov.

After you have registered with Grants.gov, the E-Biz POC listed on your
organization's CCR registration will receive a notification stating that you have
registered. The E-Biz POC will then need to log into the E-Biz POC section of
Grants.gov and assign the "Authorized Applicant” role to you.

After you have completed the profile, you will get an AOR Initiated confirmation
screen. You will still need to have your E-Biz POC log-in and authorize your
profile.

Note: The E-Biz POC will not be able to log into the E-Biz POC section of
Grants.gov for the first time until one AOR has completed the Credential Provider
and Grants.gov registration.

Once the E-Biz POC assigns the "Authorized Applicant” role to you, you will
receive an emalil stating that you have been designated as an AOR and will be
able to submit grants through Grants.gov.

If you forget your password

In the event that you forget your password, you can obtain a new password from
the Credential Provider:

If you have forgotten your password, you will need to get it reset at the
E-Authentication Credential Provider’'s website.

Go to https://e-auth.orc.com/reg/forgotReset.html and enter your username. You
will then be prompted to change your password. This information will
automatically be updated at the Grants.gov website.

If you forget your username

Please contact ORC, Grants.gov's Credential Provider at 800-386-6820 or via
email at eauthhelp@orc.com. You may be required to re-register. If you are
required to re-register with the Credential Provider, you will need to re-register
your new username and password with Grants.gov.
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AOR Authorization

Authorize Your AORs

Prior to submitting grant application packages, representatives of your
organization need to register to submit on behalf of your organization. Your
organization's E-Business Point of Contact (E-Biz POC), identified during CCR
Registration, and must authorize someone to become an Authorized
Organization Representative (AOR). This safeguards your organization from
individuals who may attempt to submit grant application packages without
permission.

Note: In some organizations, a person may serve as both an E-Biz POC and an
AOR.

After an AOR registers with Grants.gov, the E-Biz POC will have to approve the
request. The E-Biz POC will approve the request after the AOR has completed
the following two steps:

1. AORs Register with the Credential Provider (ORC)
2. AORs Register with Grants.gov

After the AOR has submitted their request, the E-Biz POC will complete the fifth
step in this process as depicted on the page.

/

L__,
h_h_'."' GRANTS.GOWV® Search  Contact Us  Site Map  Help  FURSS  Home

Home # For Applicants » Get Reqistered % Organization Reqistration »

FOR APPLICANTS S lanE TR D
Find Grant Opportunities STEP 5: AUTHORIZE THE AOR “Succeed"

o Quarterly
Get Registered Newsletter
© STERS » e
HAS THE E-BUSINESS POINT OF CONTACT (E-BIZ POC) APPROVED AORS TO Quick Links
SUBMIT APPLICATIONS ON BEHALF OF THE ORGANIZATION? _
When an ACR registers with Grants.gov, your organization's E-Biz POC will receive an DR APPLICANTS B

email notification.

Your E-Biz POC must then login to Grants.gov {using the arganization’s DUNS number
for the username and the "M-PIN" password obtained in Step 2) and approve the ACR,
thereby giving him or her permission to submit applications.

Apply for Grants When an E-Biz POC approves an A0R, Grants.gov will send the A0R a confirmation
email,

Track Your Application

Applicant Resources

Search FAQs, User Guides and E-Biz POC Login: https://apply07.grants. gov/apply/AorMgrGetin
,

Site Information

APPLICANT SYSTEM-TO- y -
SYSTEM E-Business Point of Contact Checklist &
FOR GRANTORS PURPOSE OF THIS STEP:
ABOUT GRANTS.GOV Only_the E-Biz POC can approve AORs, This allows your organization to authorize
specific staff members to submit grants,
HELP
CONTACT US HOW LONG SHOULD .IT TAKE? . .
Depends on how long it takes the E-Biz POC to login and approve the AOR.
SITF MAD e
@ & Internet
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Applicants also have the ability to login and check their AOR status by logging in
as an applicant. To login as an Applicant click the Applicant Login link on the
Quick Links in the right blue navigation bar on the Grants.gov page.

=

/

| -
= GRANTS.GOV* Cortact Us

Site Map Help

FOR APPLICANTS

Click here to
receive our
Quarterly Succeed
e-newsletter

Find Grant Opportunities
Get Registered

E:!S N
b

Apply for Grants

Track Your Application Quick Links

Applicant Resources

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

Find. Apply. Succeed.

FOR APPLICANTS

Grants.gov is your source to FIND and APPLY for Federal government grants, There
are over 1,000 grant programs offered by all Federal grant making agencies. The U.5,
Department of Health and Human Services is proud to be the managing partner for
Grants.gowv, an initiative that is having an unparalleled impact on the grant community.
HELP Grants.gov allows organizations to electronically find and apply for maore than $400
CONTACGT US billion in Federal grants.

SITE MAP

ABOUT GRANTS.GOV

To find out if you are eligible for grant opportunities offered on this site, click here,

What’s New This Week at Grants.gov

Click Here to WView the April 18, 2007 Grants.gov
Ider Meeti 1

On the For Applicants page enter your username and password, obtained while
registering with Grants.gov. Then click the Login button to enter into the
Applicant section.

g

h_ -
= GRANTS.GOV"

FOR APPLICANTS

Find Grant Opportunities
Get Registered

Apply for Grants

Track Your Application

Applicant Resources

Search FAQs, User Guides and
Site Information

APPLICANT SYSTEM-TO-
SYSTEM

FOR GRANTORS

ABOUT GRANTS.GOY

HELP

CONTACT US

SITE MAP

/—>

Contact Us  SiteMap Help r’RSS Home

Home = For Applicants

FOR APPLICANTS

This section of the site is designed to provide Federal grant applicants with the ability to log on to Grants.gov to
determine if they have registered successfully with Grants.gow, to check the status of their grant application
submissions and to manage their applicant profiles.

In the future, this section of the site will also allow a user from an organization to verify if they have been granted
Authorized Organization Representative (A0R) status which is a person authorized to submit applications through
Grants.gov on behalf of their organization.

To gain access to your applicant profile, enter the username and password that you obtained when completing the
Get Reqistered step for Registering with the Credential Provider and then click on the "Login® button.

Mote: In order to login, you also need to complete the Get Registered step for Registering with Grants.gov, If you
do not have a username and password, please refer to Get Registered for information on how to register with the
Credential Provider to obtain a username and password,

lease enter vour Username and PasswortH
to login to the Grants.gov system.

Username

Password

Warning Notice!

$§| Done
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In the Applicant section you can check your check your AOR status under
Manage Applicant Profile. Click the Manage Applicant Profile link on the left

navigation menu.

k]
(-
= GRANTS.GOV®

Home = For applicants

c f FOR APPLICANTS

Manage Applicant Profile

Logout of Grants.gov Welcome to the Applicants section!

applicant profile and to check the status of your applications.

Check Application Status

+ Date/Time: The date and time Grants.gov received your application.
+ Status: Application statuses include the following:

application errors.

Contact Us  SiteMap Help

You have successfully registered with Grants.gov, You can now use this section of the site to manage your

Once you have submitted an application, you can check the status of your application submission in this
section. You can identify your application by CFDA Number, Funding Opportunity Number, Competition 10,
and/or Grants.gov Tracking Mumber, The following status information is provided:

Received: Grants.gov has received the application, but the application is awaiting validation,
Walidated: Grants.gov validated the application and it is available for the agency to download.
Received by Agency: The agency has confirmed receipt of the application package,

Agency Tracking Number Assigned: The agency has assigned an internal tracking number to your
application. This is the last status that Grants.gov tracks. Updates beyond this must be checked
with the agency directly. Note: all agencies do not assign tracking numbers, If you do not see an
agency tracking number, this does not infer that the agency did not receive or pracess your
application. The assignment of tracking numbers is based on the policy of a particular agency,
Rejected with Errors: Grants.goy was unable to process your application because of an error(s)
and cannot accept the application until you correct the errors and successfully resubmit the
application. You will receive email notification with information on how to address the error(s),
Refer to apnlication Error Tips for information on how to address common application errors,

v

On the Manage Applicant Profile page, check to be sure the information listed is
correct. You can also check your AOR Status located at the bottom left of the

dialog box.

3
[ -
» GRANTS.GOV®

Home = For Applicants > Manage Applicant Profile

Applicant Profile

Check Application Status
Manage Applicant Profile

Contact Us  SiteMap Help

Logout of Grants.gov

First: Keenon Last:
Tel: 000-00a-00ao0 Email:
0T CHAMNGEN DUNS:

AOR Status: Approved
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Grants.gov has developed an E-Business Point of Contact (E-Biz POC)
Registration checklist to help authorize your organization’s AOR (Authorized
Organization Representative).

Instructions for reviewing the E-Business Point of Contact Registration
Checklist

Follow the steps below to review the E-Biz POC Registration Checklist.

1. Click Get Registered in the Quick Links on the blue boxed left navigation
of any Grants.gov page. This will take you to the Get Registered screen.

2. Select Organization Registration from the left navigation.

3. Once on the Organization Registration page, select STEP 5: AOR
Authorization from the navigation.

4. Once on the STEP 5: AOR Authorization page, click on the E-Business
Point of Contact Registration Checklist link on the screen.

The Registration Checklist is a PDF document, which you may review on-screen
or print and retain for future reference.

#! Adobe Reader - [E-Biz POC Checklist.pdf]

‘,_": File Edit View Document Tools Window Help -8 x
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GRANTS.GOWV™

E-Business Point of Contact Registration Checklist

Grants.gov safeguards an organization from individuals who may attempt to submit grant application
packages without permission by providing the organizations with the capability of having an E-Business
Paint of Contact (E-Biz POC). The E-Biz POC determines who is allowed to submit grant application
packages via Grants.gov on behalf of an organization. The following checklist pravides registration
guidance for the E-Biz POC during the registration process. The registration process can take one to
three days depending on your organization.

Note: If you are a grant applicant, who is submitting a grant application on your own behalf and not en behalf of a
company, academic or research institution, state, local or tribal government, not-for-profit, or other type of
organization, refer to the Registration Cl

http./www. grants. gov/'assets/individualRegCheck.pdf. If you apply as an individual to a grant application package
designated for organizations, your application will be rejected.

Steps to Complete to Register an Individual Completed?

STEP 1: OBTAIN DUNS Number
Has my organization identified its DUNS Number?

Ask the grant administrator, chief financial officer, or authorizing official of your
organization to identify your DUNS number. If your arganization does not know its
DUNS number, call Dun & Bradstreet at 1-866-705-5711 and follow the automated

prompts to find this information. O

a
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PURPOSE OF THIS STEP:
The federal government has adopted the use of DUNS numbers to track how federal
grant money is allocated. DUNS numbers identify your organization.

. Comments

HOW LONG SHOULD IT TAKE?
Same Day. You will receive DUNS number information at the conclusion of the phone
call. A recipient with a NEW DUNS number must wait 24 hours before applying for CCR v

g & 1af2 ) U=
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Login as an E-Biz POC

The E-Business Point of Contact (E-Biz POC) performs the final step in the

Grants.gov registration process. The E-Biz POC actually authorizes someone to
submit a grant application on behalf of their organization. This step safeguards
an organization from individuals who may attempt to submit a grant application
package without permission. Only one E-Biz POC is assigned per each of an
organization’s DUNS (Data Universal Number System) number. If your
organization only has one DUNS number, then there will be only one E-Biz POC
for your organization.

1. Tologin as an E-Biz POC, click on the E-Biz POC Login link in the right
navigation menu under Quick Links in the blue box, on any Grants.gov

page.

2. Or Under Get Registered>Organization Registration> select STEP 5:
AOR Authorization. Then click on E-Biz POC Login in the gray bar on
the screen.

.

[S—

FOR APPLICANTS
Find Grant Opportunities

Get Registered

Organization Registration

Individual Reg
Apply for Grants
Track Your Application
Applicant Resources

Search FAQs, User Guides and

Site Information

SYSTEM

APPLICANT SYSTEM-TO-

V4

GRANTS.GOV™

Search  ContactUs  Site Map

Horme * For Applicants » Get Reqgistered % Organization Registration »

email notification,

email.

E-Biz POC Login: https:

STEP 5: AUTHORIZE THE AOR

« STER S =+

apply07.grants.gov/apply/AororGetiD

E-Business Point of Contact Checklist 24

FOR GRANTORS

PURPOSE OF THIS STEP:

ABOUT GRANTS.GOV

Help

HAS THE E-BUSINESS POINT OF CONTACT (E-BIZ POC) APPROYED AORS TO
SUBMIT APPLICATIONS ON BEHALF OF THE ORGANIZATION?
When an AOR registers with Grants.gov, your organization's E-Biz POC will receive an

Your E-Biz POC must then login to Grants,gov {using the organization’s DUNS number
for the username and the "M-PIN" password obtained in Step 2) and approve the ACR,
thereby giving him or her permission to submit applications.

When an E-Biz POC approves an ACR, Grants.gov will send the AOR a confirmation

Only the E-Biz POC can approve AORs, This allows your organization to authorize
specific staff members to submit grants.

FIRSs  Home

Sign-up for our
"Succeed”
Quarterly
Newsletter

Quick Links

ANTS

FOR GRANTORS

. Ac

n

HELP
CONTACT US HOW LOMNG SHOULD IT TAKE? ) .
Depends on how long it takes the E-Biz POC to login and approve the ACR,
SITF MAP e

‘ Internet
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3. On the For E-Business Point of Contact screen enter your organization’s
DUNS number and MPIN.

)

=

- Contact Us  SiteMap Help fjRES Home
iz GRANTS.GOV™
Hormne = For E-Business Point of Contact
FOR APPLICANTS
ABOUT GRANTS.GOV
FOR E-BUSINESS POINT OF CONTACT
FOR AGENCIES
APPLICANT SYSTEM-TO- This section of the site is designed to provide the designated E-Business Point of Contact {(POC) from an applicant
SYSTEM organization the capahility of designating, ar revoking, the privileges of the Authorized Organization
Representative (AOR). The AOR is the organization's authorized submitter of a Federal grant application.
RESOURCES
HELP You will need to enter your DUNS or DUNS + 4 number and your designated MPIN from the Central Contractor
Registry (CCR).
CONTACT US
SITE MAP If you do not have an MPIN, please visit www.CCR.gov for further information on abtaining an MPIN for your
organization.
Please enter your DUNS Number and MPIN
to login to the Grants.gov system.
DUNS or DUNS+4
MPIN
Warning Notice!
This is a .5, Government computer system, which may be accessed and used only for authorized Government
business by authorized personnel, Unauthorized access or use of this computer system may subject violators to
criminal, civil, and/or administrative action,
Allinfrrm atinm nmn thic_samaubor cwsbam e b A dod_raad comind and diccdnead b and & ]
@_‘] Done é O Internet
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Assigning the Authorized Applicant Role

Instructions for Assigning the Authorized Applicant Role
Follow the steps below to assign the Authorized Applicant Role.

1. Login to the E-Biz POC section of Grants.gov by clicking on the link in the
right navigation menu under Quick Links in the blue box, E-Biz POC
Login on any Grants.gov page.

2. This will take you to the For E-Business Point of Contact screen. Enter
your organization’s DUNS number and MPIN.

3. Once you are logged in, click the Manage Applicants link on the left of
the screen. This will take you to the Manage Applicants screen.

4. Select the name of the person for whom you want to assign the
Authorized Applicant role by clicking in the checkbox next to that person’s
name.

5. Click the Reassign Roles button.

r
[ -
» GRANTS.GOV*

Contact Us  SiteMap  Help r’RSS Home

Home = For E-Busingss Point of Contact = Manage Applicants

MANAGE APPLICAINYS

Reassign Roles

Manage Applicants

Delete Applicant
Check Application Status

Q| i E
Lagout of Gr ants.qov A “ﬂcl"tE
lkaren Evans
A Clear Al

@;’] é @ Internet
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6. This will take you to the Reassign User Roles screen. Select the
Authorized Applicant role in the Remaining Roles box by clicking it. Click
the double arrow pointing toward the Current Roles box.

7. To save your changes, click the Continue button. The AOR will now be
able to submit an application. OR to cancel your changes, click the
Cancel Reassign button.

/

[
GRANTS.GOV®
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Contact Us  SiteMap  Help

J RS5 Home

Home = For E-Business Point of Contact = Manage Applicants = Reassign User Roles

o REASSIGHN USER ROLES
Manage Applicants
Check Application Status

Lodout of Grants.qov User Mame: Karen Evans
User ID: ORC-Tests

Remaining Roles: Current Roles:

Mo iemaining Holes

Cancel Reassign

@'] Done é . Internet

8. Once you have reassigned roles, the applicant is now authorized and can
submit applications on Grants.gov.
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