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I'urpose

I'he purpose of thes cirgular 1 wo establish o pohey and procedure for releasing social
secunty numbers from the medical record,

Background

Social security numbers are collected w specifically identily pattents, reduce the number
of duplicate chans mumtmined on patenls. improve patient and health progrom
management, and assist with the third party lalling process,

Pohey

It is the policy of the Bemidji Area Indian Health Service to provide only a patient's
medieal information for purposes of providing reatment and third party reimbursement;
therefore, socil secunty numbers should not be released from the medical record,

Responsthilitics

1115 the responsibility of IHS Medical Records staff to ensure complmnee with the
palicies and procedures estublished in this Circular,

Frocedures

A, Requests for socinl secunty numbers will be directed 1o the Medical Records
departnent.

B. Medieal Records staft will advise the requestor that requests for social secunity
niermbers are pot honored. Medical Record staff may explain that it is the policy of
the [HS w protect the privacy of 118 patients and that only medical mivrmation (sith
gansent from the patient) 15 to be released from the recond.
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