—
Standard Form 68

March 1944
U. S, CIVIL SERVICE COMMISSION
* Dept. Cir. No, 4T4

—
Form approved.
- h Budget Bureau No. 50-R016.

3 Approval expires March 30,1945,

NOTICE OF OFFICIAL

EFFICIENCY RATING

REGULAR ( X ) gpEciaL ¢ %
PROBATIONAL or TRIAL PERIOD ( )

As of 31 Marech 1944 based on performance during period from __2_July 1943 ¢, 31 March 1944

Technical Advisor, CAF-12, $4600 p/a

{Name of employee)

(Title of position, service, and grade)

Army Air Forces, AFRWP
(O

Excellent

Efficiency rating:

2 July 1944

(Date of notifieation)

----- ization—Indicate bureau, d-iviliou. section, unit, field sf.a_t_h_);x)

7

g

W. B. CORLEY, (Sinature)
Chairman, Efficiency Rati

(Title)

Interpretation of Efficiency Rating

Excellent (E) that perfor in every important phase of the
work was outstanding and there was no weakness in performance in any

respect.

Very Good (VG) means that performance in at least half of the impor-
tant phases of the work was outstanding and there was no weakness in
performance in any respect.

Good (G) means that performance met requirements from an over-gll
point of view.

Fair (F) means that l])erforma.nca did not quite measure up to require-
ments from an over-all point of view. .

Unsatisfactory (U) means that performance in a majority of important
phases of the work did not meet job requirement..

Inspection and Appeals

If you have any question regarding your efficiency rating, it is suggested
that you discuss the matter with your ediate supesvisor. Your effi-
cieney rating sheet (Standard Form 51, Revised), or a copy of it, will be
made available to you for i ion, if you r t it of your supervisor
or the personnel officer. Such a request is not considered as an appeal.
You are also entitled to see the final ratings (not the rating forms) of all
employees in your office or station. Information on appeals may be
secured from your supervisor or office. There are time limits
governing the filing of appeals,

Significance of Efficiency Ratings

The salary advancement act provides for ive salary adw t
on several factors, one of which is efficiency ratings. Ratings of
“Good"”" permit periodic salary adva t by ive steps up to and
including the middle rate for the grade (the fourth step in six rate
grades), and ratings of “Very Goos" and “Execellent” permit periodic
u!shr: advancement by successive steps above the middle rate of the
grade.
The rate of tion of an employee wh i rating is “Fair”
must be reduced one salary step if his rate of compensation is above the
middle rate. If the rate of compensation is equal to or below such middle
salary rate, it is not subject to reduction on that t
An loyee wh effiei rating is “Unsatisfactory” is not permitted
to remain in his position. He must be assigned to a position more nearly
commensurate with his ability, either (1) in the same line of work, in
which case the position must be in a lower classification grade and his
rate of compensation must not be in excess of the middle rate for such
grade, or (2) in some other line of work for which he is qualified, in
which case he is considered as having received a new appointment to the
extent that his rate of compensation must be at the minimum rate for
such grade and he must begin a new probationary period ; or if no suit-
able vacancy is available he must be separated from the service for ineffi-
ciency. A probationary loyee, assigned to a position of lower classi-
fication grade, begins a new probationary period in the new position.
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