May 10, 2000

DO 00- 018
MEMORANDUM
TO Desi gnat ed Agency Ethics O ficials
FROM St ephen D. Potts
Director

SUBJECT: Update of Listing of Executive Branch Agency O ficials
Subj ect to Annual Public Financial Disclosure Report
Filing with the Ofice of Government Ethics (OGE) for
Cy 1999

Title | of the Ethics in Government Act of 1978, as anended,
requi res annual public financial disclosure reports (SF 278) to
be filed with the appropri ate departnent or agency no | ater than
May 15. The 278s of Presidential appointees confirmed by the
Senat e (PAS) and Desi gnated Agency Ethics O ficials (DAEO nust
be submtted to this Ofice for final review and certification.
Attached is a list of the nanes and positions of those officials
who were required to submt a nom nee, new entrant, or annua
SF 278 for CY 1998. The list also includes PAS officials who
worked 60 days or less in CY 1998 and were not required to
conpl ete an annual report covering that year.

Pl ease annotate this list to reflect any changes to
(additions or deletions) the officials named or positions
identified. Kindly return the list, as annotated, to this
Ofice by May 31, 2000. For your conveni ence, you may phone in,
fax, or E-mail “No Change” 1|ists. The fax nunber for the
Fi nanci al Di sclosure Division is 202-208-8038. I n annotating

your lists, please note whether an official has term nated or
transferred from the position and the termnation or transfer
dat e. For transfers, please indicate whether the official
transferred within 30 days to another covered position (PAS or
non- PAS) requiring SF 278 reporting. If not, a term nation
report is required within 30 days of the transfer. I n
addi tion, please indicate which officials did not work nore than
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60 days in CY 1999 and are not required to file an annual
report. Conversely, please add to the |ist the nanes of any PAS
speci al Governnment enpl oyees who actually worked in excess of
60 days in CY 1999 at an annual rate of basic pay equivalent to
120 percent of GS-15, step 1, which equaled $89,727.60 (or
$343. 95 per day) in CY 1999. However, do not include the nanes
of officials serving in PAS positions in an acting capacity,
because those officials do not go through Senate confirmation.
Finally, while Schedule C enpl oyees do not submt their reports
to this Ofice, they are required to file SF 278s with their
agenci es, unless they have received filing exclusions fromthe
Director of the Ofice of Governnent Ethics.

The annual SF 278s for the PAS officials and DAEGs
identified on this list should be submtted to OGE as soon as
approved by your departnent or agency. This is particularly
inportant for the financial disclosure report of your agency
head. As you know, their reports are anong the npost requested
by the news nmedia and public. Your tinmely report subm ssions
will allow OGE to begin its review process sooner than in the
past, with our goal being to review and certify the majority of
reports within 60 days of receipt. In instances where the
report cannot be approved by the agency and submtted to this
O fice by September 15, due to pending resolution of a conflict
of interest, or the need for additional information or
clarification, we ask that you notify us, in witing, of the
names and positions of the officials involved, the nature of the
probl ens, and the date you expect to transmt the report tothis
O fice.

This Ofice will be following up on the late filing of
reports submtted by PAS officials and DAEGCs. To assist us in
this effort, we ask that you note any agency-granted filing
extensions on the officials' SF 278 cover sheet. Finally, we

request your assistance in providing us with changes to this
list as they occur throughout the year. Although agencies are
not required to provide such periodic information, we have found
that the receipt of this information on an ongoi ng basi s enabl es
us to conpile nore accurate annual filing lists.

For your conveni ence, we have provided the 2000 due dates
for annual reports as well as the 45-day and 90-day filing
ext ensi ons as shown bel ow.
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2000 Due Dates
Report Late if $200 Fee Due if
Filed After Report Filed After
Annual Reports May 15 June 14
45- Day Extension June 29 July 31
90- Day Ext ension August 14 Sept enber 13

Of speci al note, OGE DAEOgram DO 99-048, dat ed December 21,
1999, provided information regarding a second paperwork round
for a proposed noderately revised version of the SF 278 report
form Because it will be some time yet before the new 2000
edition of the SF 278 report formw ||l be ready, agencies should
continue to use the 6/94 (or 1/91) edition of the SF 278 for
this annual report cycle. Agencies will have to notify their
personnel of, anong other things: (1) incorporation again of
hi gher-category reporting, as required by anmendnents to the
Ethics in Governnment Act, for any assets, inconme, and
liabilities, which are over $1,000,000 in value (see OCGE
DAEQgr am DO- 96- 006, dated January 29, 1996) and (2) reflection
of the new slightly higher thresholds for gifts and
rei mbursenents (over $260 overall, wth a $104 or Iless
“de minims” threshold).

| f you have any questions, please contact Tom Zorn, Chi ef,
Fi nanci al Di scl osure Division, or Mke Shifrin at 202-208-8000,
extension 1123, or extension 1155, respectively. Their E-mail
addresses are tfzorn@ge. gov and mshi fri @ge. gov.

At t achment



